AOMUHUCTPALIUA BUTKYJIOBCKOIO CEJIbCOBETA
COCHOBCKOIo MyHMUWUIAIIbHOIo PAUOHA
HUWXErOPOACKOU OBJIACTU

NMOCTAHOBJIEHUE

0114.04.2016 T. Ne 19

O6 yTBepXOoeHUn aAMWHUCTPATUBHOINO pernameHTa npefocTaBfieHns MyHULMNanbHOW
ycnyrn «[llpegoctaBneHve 3eMenbHOro yyacTka, Haxogsuwierocs B COBCTBEHHOCTU
MyHUUMNanbHOro obpasosBaHusa Butkynosckuin cenbcoBeT COCHOBCKONO MyHWLMMNANbHOro
pavioHa Hwxeropogckon obrnactu, HO W 3eMerbHble Y4yacTKM rocygapCcTBeHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHMyeHa Ha Tepputopuv  MyHUUUNANbHOro
obpasoBaHuss Butkynosckum cenbcoBeT COCHOBCKOro  MyHMUMMANbHOMO  pavioHa
Hwxeropoackon obnactu cobCTBEHHMKAM 34aHUA, COOPYXKEHUI»

B cootBeTctBUM C¢ YKasom [lpe3snaeHta PP ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBfieHUsIX ~ COBEPLUEHCTBOBAHUS  CUCTEMbl  FOCYOApCTBEHHOrO  yrpaBrieHUsa»,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHusauum npenocTaBrieHus
roOCyAapCTBEHHbIX M MyHMUMNANbHbIX  YCnyr» U pacnopshkeHnem ['ybGepHaTopa
Hwxeropoackon obnactm ot 05.09.2012 Ne 1365-p «O cosganHum B 2012-2014 ropax
MHOrO(OYHKLMNOHAMNbHbIX LUEHTPOB NpeaoCTaBieHUs rOCyAapCTBEHHbIX U MyHULMMANbHbIX
ycnyr B Huxeropogckon obnactu» m B CBsA3M C OTKpbITUEM Ha Tepputopum COCHOBCKOro
MyHMUMMNaAnbHOroO  panoHa  Hwkeropoackon obnactm  MyHMUMNANbHOTO  Ka3eHHOro
yupexaeHusi: «MHOroyHKUMOHanNbHbIM LUEeHTP NpeaocTaBneHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr» COCHOBCKOrO MyHMUMMAnbHOro panoHa Hwxkeropogckon obnactu
(nanee — MoLl):

1.YTBEpOUTL NpunaraeMblii  agMUHUCTPATUBHBLIN  PErnaMeHT  agMuUHUCTpauum
Butkynosckoro cenbcoBeta COCHOBCKOrO MyHMUMNANbHOrO panvoHa Hwukeropopgckom
obnactm okasaHua MyHuuunanbHonM ycnyrm «[llpegoctaBneHne 3eMenbHOro yyacTka,
Haxoagllerocss B COBCTBEHHOCTU MyHUUMNANbHOro obpasoBaHus BUTKYNoOBCKMI cenbcoBeT
CoCcHOBCKOro MyHuUMNaneHoro paioHa Hwxeropoackom obnactu , HO U 3eMerbHble Y4acTKu
rocygapcrBeHHad COOCTBEHHOCTb Ha KOTOpble He pasrpaHuMdeHa Ha Tepputopumn
MyHUUMNanbHoOro obpasoBaHus Butkynosckuii cenbcoBeT COCHOBCKOrO MyHMUMMANbHOMO
panoHa Huxeropoackom obnactn cobCTBEHHUKAM 30aHUIA, COOPYKEHNN».

2. O6HapogoBaTb HacTosiLee MOCTaHOBIEHME MyTEM pa3MeLLeHUsl ero MOofHOro
Tekcta Ha MHMOPMALMOHHOM CTeHAe agMuHucTpaumm BUTKyNOBCKOro cenbcoBeTa
MyHMUMNanbHOro obpasoBaHus Butkynosckuii cenbcoBeT COCHOBCKOrO MyHMUMMANbHOMO
parnoHa Huxeropoackom obnactu.

3.KoHTponb Hag ncnonHeHMem Hacrtosulero NocTtaHOBNEHNS OCTaBAK 3a COOOMN.

[(MaBa mMecTHOro camoynpassieHuns KO.J1. Ky3Hev0B.



YTBEPXOEH

nocTaHOBMNEeHeM agMUHUCTpaUmmn

BuTtkynoBckoro cenbcoBeta  MyHWUUNANbHOro
obpasoBaHnsa BUTKynoBckuin cenbcoBeT
COCHOBCKOro MyHMUuUnarnbHOro pamoHa
Hwxeropoackon obnactu

oT 14.04.2016r Ne19

AOMWHUCTPATUBHBLIN pernameHT
npeaocTaBrieHus MyHUUuMnanbHom ycnyru «lpegoctaBneHmne 3eMefibHOro y4yacTka,
HaxoAasiwerocss B CO6CTBEHHOCTM MyHULMNAaNbLHOro obpasoBaHna ButkynoBckum
cenbcoBeT COCHOBCKOro MyHuuunanbHoOro pamoHa Hmxeropoackom o6nactu, Ho u
3eMernbHble Y4aCcTKU rocyaapCcTBeHHasi COOCTBEHHOCTb Ha KOTOPble He pa3rpaHuyeHa
Ha TeppUTOPUM MyHULIMNANbHOro obpasoBaHusa Butkynosckumn cenbcoBeT
CoCHOBCKOro myHuumnanbHoro pamnoHa Hmxeropoackom o6nactm co6cTtBeHHUKam
30aHUN, COOPYXKEHUN»
(nanee — PernameHT)

1.06wume nonoxeHus

1.1.Hactoswmn AOMUHUCTPATUBHbBIA pernaMmeHT npegoCcTaBfeHns MyHUUUNnanbHOW
ycnyrim  «[lpegoctaBneHve  3eMenbHOro  yyacTka, Haxogsweroca B COOGCTBEHHOCTM
MyHuUMNanbHoro obpasoBaHus Butkynosckui cenbcoBeT COCHOBCKOro MyHMUMMANbHOMO
panoHa Hwxeropoackon o6nactv, HO M 3eMefbHble Y4aCcTKM NPaBO Ha KOTOpble He
pasrpaHNyeHo Ha TeppuTopum MyHUUMNanbLHOro obpasoBaHWs BUTKynoBCKUW cenbcoBeT
CocHOBCKOro MyHMUMNanbHOro paroHa Hwkeropogckon obnactu cob6CTBEHHWMKaM 30aHWUR,
coopyxeHun» (ganee - PernameHT) paspaboTaH B Uensx MNOBbILWEHUS KavecTBa MU
AOCTYMNHOCTU pe3ynbTaToB MpedocTaBneHna MyHuumnansHown ycnyru «[llpegocTtaBrneHve
3eMenbHOro yyacTtka, Haxogsweroca B COBCTBEHHOCTM MyHUUMNanbHOro obpasoBaHus
Butkynosckuin cenbcoBeT COCHOBCKOrO MyHMUMMNANbHOIO panoHa Hwkeropogckon obnactu,
HO W 3eMerfbHble Y4acTKu, rocygapcTBeHHas COOCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa
Ha TeppuTOpUM MyHMLMNanbHOro obpasoBaHna BuTkynosckuin cenbcoBeT COCHOBCKOMO
MyHUUMNAanbHOro pavoHa Hwxeropoackon obnactu cobCTBEHHMKAM 34aHUK, COOPYXKEHUIN»
(manee - MyHuuMnanbHas ycnyra), co3faHus KOMAOPTHLIX YCMOBUA A5 Yy4aCTHUKOB
OTHOLLEHMIN, BO3HUKAKOLWMX MPU OKa3aHUM MyHUUMNANbHOW YCnyru, onpegenseTr CPoku u
nocrnegoBaTenbHOCTb  AeUCTBUA  (aOMUHUCTPATMBHBLIX — Npoueadyp) npu  OkasaHum
MYHULMMNANbHON YCNyru.

1.2.3aaBUTENAMM MyHULIMNANbHOWN YCNYrn ABNAIOTCS:

- om3nyeckue nuua;

- lopuamyeckme nuua.

OT uMeHu U3NYecKnx nNuy 3asBrieHns O NpefocTaBfieHun ycrnyrm MoryT nogasaTtb
rpaxgaHe P®, nHocTpaHHble rpaxaaHe n nuua 6e3 rpaxgaHcTBa, B YaCTHOCTY:

-3aKOHHble npeacrasutTenu (poguTtenwu, YCbIHOBUTENMN, ONeKyHbl)
HecoBepLUEHHOMNEeTHUX B Bo3pacTe A0 18 ner;

-OMeKyHbl HejeecnoCcobHbIX rpaxaaH;

-npeacrtaBvTenu, AencTeyowmMe B CUIly NOSTHOMOYNIA, OCHOBaHHbIX HAa JOBEPEHHOCTH
nnNn SOrosope.

OT MMeHn opnandeckmx nuuy, 3assrneHnss 06 okasaHuM ycnyrm MoryT nogaBsaTb Nvua,
AENCTBYOLNE B COOTBETCTBUN C 3aKOHOM, MHbIMW MPaBOBbLIMU akTamu 1 yuypeanTenbHbIMU
AOKymMeHTamu, 6e3 OOBEepeHHOCTU; nNpeactaBuTenn B CUy MNOSIHOMOYUA, OCHOBAHHbIX Ha
AOBEPEHHOCTM UMM  goroBope. B npeaycMOTpeHHbIX 3akOHOM crydyasx OT  WUMEHU
IOPUANYECKOTO fiMua MOryT AeNCTBOBaTb €ro Y4aCTHUKN.

1.3.UHcpopmMupoBaHue o npeaocTaBrieHUN Ycnyru.



1.3.1.Cnocobbl MHpOPMMPOBaAHUS 3aUHTEPECOBAHHbLIX N, 00 Ycnyre.

3asButenb MOXeT Mony4nMTb, a AOSPKHOCTHblE nvua agMUHUCTpauum o6s3aHbl
npegocTtaBuTb, [AOCTOBEPHYHD WHMOPMaLMIO O cogepxaHuu, nopsgke u o YCnoBusiX
npegocTasneHunsa Ycnyru cnegytowmm obpasom:

1) B dopme ny6nnyHoro HOoOpMmMpoBaHUS:

- Ha odomumansHOM canTte AoMnHUCTpaumnm B MHOPMaLIMOHHO-
TeNeKOMMYyHUKaLMOHHON ceTun «MHTepHeT» (ganee — ceTb «WHTepHeT») no agpecy:
sosnovskoe.info;

- Ha MHPOPMALIMOHHbIX CTEHAAX B aAMUHUCTpaLmK;

- HbIMK cnocobamMu B COOTBETCTBUN C AENCTBYIOLWUM 3aKOHO4AaTENbCTBOM,;

2) B (hopme nHanBmMOyanbLHOro MHPOPMUPOBAHUSA:

a) YCTHOro:

- No TenedoHam Ans cnpaBok (KOHCynbTauumn) — ten. 8(83174) 2-93-36;

- NIMYHO Ha npueme Yy cneuuanucTa agMmuHUcTpaumm BuTkynoBckoro cenbcoBeTta
CoCHOBCKOro MyHuLmMnanbHOro pavoHa Hwkeropogckon obnactu;

6) NMCbMEHHOrO:

nocpeacTBOM HanpaBfieHUs OTBETOB Ha 3asiBfieHUsl, 3anpockl, obpalleHna (nanee —
obpalleHns) 3assuTenemn, NOCTyNMBLUNX B aMUHUCTPALNIO:

- MoYTOBbIM OTNpaBneHvem no agpecy: 606191, Hwxeropoackas ob6nacTb,
CocHoBckuin panioH, c.Butkynoso, yn. JleHunHa, a. 37a, (agMuHucTpaumsa BuTkynoBckoro
cenbcoBeTa COCHOBCKOrO MyHUUUNANbHOIO panoHa);

B) 9N1IEKTPOHHOrO:

- MO agpecamMm 3reKTPOHHOW MOoYTbl agMWHUCTPauun BuTKynoBCKOro cenbcoBeTa
CocHoBCcKOro MYHULMNANbHOro parnoHa Hwxeropoackon obnactu -
vitkulovo.adm@sosnovskoe.ru npu npegoctasneHnn YCryrn B 3NeKTPOHHOM dpopme 4vepes
EovHbIM  nopTan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (yHKuMin) no agpecy:
http://www.gosuslugi.ru unu WHTepHeT-nopTan rocyaapCTBEHHbIX U MyHULMMAnNbHbIX YCIyr
Hwxeropoackon obnactu no agpecy: http://www.gu.nnov.ru.

1.3.2.M\HgmMBMayanbHoe YCTHOE WH(OPMMPOBaHME BO BpeMs JMYHOrO npuema
OCYLLIEeCTBMNSAETCA CneunannucToM agMmMHUCTpaumm rno cnegyrowemy rpaduky:

noHegernbHUK — yetsepr: 8.00-17.15

naTHuua: 8.00-16.00

obeneHHbIN nepepbis: 12.00-13.00

cyb6oTa, BOCKpeCceHbe — BbIXOAHbIE OHMU;

TenedoH ona npeasaputensHon 3anucu: (883174)2-93-36.

MHdopmaumo no  Bonpocam  npyema  [OOKYMEHTOB And  npefocTaBreHus
MYHUUUNANBbHOW YCNYrM MOXHO MONyYUTb Takke B MyHMUMNANbHOM Ka3eHHOM ydpexaeHun
«MHOro(pyHKUMOHANbHbLIN LEHTP NpefoCTaBfeHns roCyfapCTBEHHbIX W MyHULMNAbHbIX
ycnyr» COCHOBCKOro MyHuuunanbHOro pavioHa Hwuxeropoackon obnactu (ganee — MoLL),
pacrnonoxeHHoMm no agpecy: 606170, Hwxeropoackas o06n., COCHOBCKMA  p-H,
p.n.CocHoBckoe, yn. 1 Magqa, n.42, tenecoH: 8 831 74 2-71-49, aneKTpOHHas nouyTa:
mfc_sosnovskoe@mail.ru.

"padmk npuema rpaxgaH 8 MOLL:

noHegenbHUK — ¢ 8.00 go 17.00 yacos;

BTOpPHUK — ¢ 08.00 go 20.00 vacos;

cpena — ¢ 8.00 go 17.00 vacos,;

yeTtBepr — ¢ 8.00 go 17.00 yacos;

naTHuua — ¢ 8.00 go 16.00 vacos;

cyb6ota — ¢ 9.00 go 13.00 yacos,

a Takke B yaganeHHom paboyem mecte MOL no agpecy: Hwxkeropoackass obn.,
CocHoBckui p-H, c. Ennsaposo, yn. Cosetckas. 4.78, no yetsepram ¢ 09.00 go 13.00.

[Mpn oTBeTax Ha TeneoOHHbIE 3BOHKN M NpU OOLLEHUN C 3asBUTENAMU B Criydae ux
nnyHoro obGpaweHnsa rmaea MCY, cneumanuct agMuHuctTpauum nmnbo cneumanuct MoL]
OOIDKHbI:



- Ha3BaTb CBOI (haMuUnunio, UMs1, 0THECTBO, JOIMKHOCTb;

- NoAPO6BHO 1 B BEXIMBOMW, KOPPEKTHON hopMe OTBETUTL 0O6paTUBLUMMCS 3asBUTENAM
Ha MHTepecyoLne nx Bonpochl;

- KOPPEKTHO W BHUMATESIbHO OTHOCUTBLCH K 3asiBUTENO, He YHWXaTb ero 4Yectu u
AOCTOUHCTBA;

- PN YCTHOM MH(POPMUPOBAHMM UCMNOSb30BaTb OPULMAaNbHO-4ENOBON CTUMb PeYy;

- MPOM3HOCUTbL BO BpeMs pasroBopa croBa YeTko, u3beraTb «napannenbHbIX
pa3roBOpoOB» C OKPYXXalLMMKU MoabMU, He NpepbiBaTh pPasroBOp MO MpUYMHE MOCTYNNeHns
3BOHKa Ha TenedOoHHbIN annapar;

- NPUHATbL BCe Heobxoaumble Mepbl ANs NpefoCTaBfeHUs MosiHOro 1 onepaTuUBHOIO
OTBeTa Ha NoCTaBfeHHble BOMPOChbl. [1pM HEBO3MOXHOCTU CaMOCTOATENbHO OTBETUTb Ha
nocTaBneHHble BOMNPOCHl 3asBUTENb OOMMKEH ObiTb nNepeagpecoBaH K COOTBETCTBYOLLMM
AOIMPKHOCTHBIM NuaM UnNu emy AofmkeH ObiTb coobuieH TenedOoHHbIN HOMEpP, N0 KOTOPOMY
MOXHO NOSTy4nTb HEOBXOaUMYI MHPOPMALNIO;

- cobnogate Bpems oTBeTa Ha obpalleHue, KOTOpoe He AO0SMKHO npeBbiwatb 15
(naTHaguaTn) MnHYT. B cnyyae ecnu ons nogrotoBku oTBeTa TpebyeTcs NpoaosmkuTenbHoe
BpeMS, 3asBUTENI0 MOXET OblTb NpeanoxeHo, obpatntbcs 3a Heobxogmmon nHdopmMmaumen
B MNWUCbMEHHOM BMAEe, a Takke 4epe3 COOTBETCTBYHOLWNMA OMuUUManbHbIN CanuT unu
9NEKTPOHHYI0 Mo4Ty, NuBO HasHauMTb Apyroe ygnobHoe Ana Hero BpemMs B Uensax
MHOPMMPOBaAHUS;

- B KOHUE WH(pOpPMMPOBaHUA KpaTKO MNOABECTM WUTOr pasroBopa W MepeymcrivTb
AENCTBUSA, KOTOPble Haao NpeanpuHMMaTh (KTO MIMEHHO, Korga v YTo AOSMKeH caenarb).

YKa3aHHble [OOSDKHOCTHblIE §uua  LOMKHbl  YCTHO  CooBWnTb  MHOpMaumio  no
crneayroLwumM Bonpocam:

1) nepevyeHb [OOKYMEHTOB, HeobxoguMbix Ans  npedocTaBneHna  Ycnyru,
KOMMNNEKTHOCTb (4OCTaTOYHOCTb) NPeoCTaBEeHHbIX JOKYMEHTOB;

2) WCTOYHMK MNONYYEHUS AOKYMEHTOB, HeOOXoauMbIX ANA NpeaocTaBneHus Ycnyru
(opraH Bnactu nnu opraHmMsaumsa n UX MECTOHAXOXAEHUE);

3) TpeboBaHusa K 0POPMMNEHNIO JOKYMEHTOB 1 CBEAEHUN;

4) BXOOALWNA HOMEP, NOoA KOTOPbIM 3aperncTpMpoBaHbl B cUCTEMe AeNonpon3BoacTBa
NnocTynuBLLEee 3asiBfieHNe U npunaraemble K HeMy Matepuarnsi,

5) BpemMs npvema M BbldayuM OOKYMEHTOB crneuuanuctamm agMmuHucTpaumm nubo
MoLL;

6) CPOK NPUHATUA peLLeHnsa 0 NpeaocTaBneHnn Ycnyru,

7) nopsigok obxanoBaHua gencTeui (6e34enCTBMSA) U peLleHni, OCYLECTBNAEMbIX U
NPUHUMaeMbIX OMKHOCTHBIMU NMLAMN agMUHUCTPaLMK B Xo4e npefocTaBneHus Ycenyru;

8) kaTeropun 3asiBuTernen, UMeLMX Npaso Ha nonyyeHne Ycnyru.

3asBuTtenb MMeeT NpaBO Ha MONydYeHWe CBedeHUW O CTagun NPOXOXAEHUS ero
3asiBrIeHNs N JOKYMEHTOB.

MHdopMmpoBaHue No UHbIM BOMPOCaM OCYLLECTBNAETCA Ha OCHOBAHUWN MUCbMEHHOIo
obpalleHus.

1.3.3.MIHgMBMAayanbHoe NMCbMEHHOE MH(OPMMPOBaHME Npu obpalleHnn 3asButenen
OCyLlecTBNAeTCA MyTeM HanpasfeHUs nucbMa [MOYTOM WM ONEKTPOHHOIO0 MUCbMa,
COOTBETCTBEHHO, Ha MNOYTOBLIN N0 ANEKTPOHHLIN afgpec 3asBUTeNs.

Mpn noctynneHun obpaweHns B agmuHucTpaumio rmasa MCY  Hanpasnset
obpalleHune cneumanucty agMMHUCTpaUnn, a B Criydae ero oTCyTCTBUA, NUUO 3amMeLlatollee,
onpeaensiT HeNnocCpeaCcTBEHHOrO UCMOMNHUTENA ANA NOAroTOBKN OTBeTa.

MHamBmayansHoe nMCbMEHHOEe MHMOPMUPOBAHWE LOMKHO cofepXaTb: OTBETbl Ha
NnocTaBrieHHble BOMPOCHI B MPOCTOM, YETKOW U MOHATHOM hopMe, AOSDKHOCTb, (hamunumio,
UHMUManbl n Homep TenedoHa ncnonuutens. OTeeT nognucbiBaeTcs rnason MCY. Nucbmo
HanpaBfiseTca B CPOK, He npeBbllwarwmn 25 (aBaguatv NATU) AHEeW CO OHA perncrpaumm
nNMCbMeHHOro obpalleHns 3aaBuUTens.

[MonoxeHnsa, He yperynupoBaHHble HacTosWwMM PernameHTOM, onpegensiTca B
COOTBETCTBUWN C AEUCTBYIOLLMM 3aKOHOAATENbCTBOM.



2. CTaHAapT npeaocTaBrieHus ycnyru

2.1.HanmeHoBaHune Ycnyru — lNpegoctasneHne 3eMeribHOro yvacTka, Haxogswerocs
B COBCTBEHHOCTM MyHMUMnanbHoro obpasoBaHusa BuTkynosckum cenbcoBeT COCHOBCKOMO
MyHMUMMNANbHOrO panoHa Hwxkeropogckom obnactw, HO W 3eMerbHble  y4acTKu
rocygapcrBeHHad COOCTBEHHOCTb Ha KOTOpble He pasrpaHuMdeHa Ha Tepputopumn
MyHMUMNanbHOro obpasoBaHus Butkynosckuii cenbcoBeT COCHOBCKOrO MyHMUMMANbHOMO
panoHa Huxeropogckom obnactn cobCTBEHHMKAM 30aHUIA, COOPYKEHUN.

2.2.HanmeHoBaHue opraHa, npegoctaBnsawoLwero Ycnyry

Ycnyry npefocTtasnseT agMuHUCTpaums BUTKYNOBCKOro cernbcoBeTa MyHULMNAIbHOMo
obpasoBaHna  Butkynosckun  cenbcoBeT  COCHOBCKOrO  MyHMLMMAnbHOrO  pamnoHa
Hwxeropoackon obnacru.

HenocpeacTBeHHoe NpeaocTaBneHne MyHULUNanbHOM YCryrn ocyLecTBNAeTCs:

- B 4acCTU KOHCYNbTUPOBAHUA MpeaoCTaBreHns MyHUUUnanbHOM YCnyru, npuema
3asiBNeHnn — agMnHUCTpaumen BUTKynoBCKOro cenbcoBeTa MyHULMNanbHOro obpasoBaHus
Butkynosckuin cenbcoseT COCHOBCKOro MyHULUMNANbHOro panoHa Hwxeropoackon obnactu,

- Npu nopgadvye 3asBNEeHUs M [OOKYMEHTOB Ha nNpefoctaBneHne Ycnyrm 4epes
MHOTFO(OYHKLMOHAMNbHbLIM LUEeHTP MNpefocTaBreHna MyHuuunansHon ycnyrm — takke MOLL.
Cpok nepepaum pokymeHtoB mM3 MOLL B agmumHucTpaumio BuWTKynoBCKOro cenbcoBeTa
COCHOBCKOro MyHuLmMnanbHOro panoHa Huxkeropogckon obnactu coctaenseT 2 pabodnx gHs
C MOMEHTa perucTpauum 3aasneHma 8 MOLL.

[JOMmKHOCTHBIM  NUUOM, OTBETCTBEHHbIM 3a MpedocTaBrieHne Ycrnyrm B LEerom
ansetca rmasa MCY (ero ynoslHOMOYEHHbIN 3amecTuTenb). OpyrMmMu OOMKHOCTHbIMMU
nmyamMmm, oTBETCTBEHHLIMU 3a OCYLLECTBNEHNe agMUHUCTPATUBHbLIX Npoueayp v 4eNCTBUN Mo
npefoCcTaBneHnIO YCnyrn aBngeTca cneunanmicT agMUHUCTpauuu.

MyHuuunansHas ycrnyra okasbiBaeTcsa 6ecnnaTHo.

Mpn nogave 3asBNeHUs N AOKYMEHTOB, HEOOXOAUMbIX ANA NpeaocTaBneHus Ycnyrm
yepe3d MOL pykoBoguTens MyHuuunanbHoro ydpexgeHus (MOL), v ynonHOMOYeHHble
AOJDKHOCTHbIE nuua (coTpyaHukn MOLL npu nogayve 3asdBneHus yepes Hero) B npegenax
NOJSTHOMOYNI, YCTAHOBMNEHHbIX HAaCToAWNM PernameHToMm.

2.3.B npepocTtaBneHun Ycnyru y4acTBYHT CrieytoLlme opraHbl 1 oOpraHn3aumm:

- ®epepanbHaa cnyxba rocygapCTBEHHOW permctpaumm, Kkagactpa v kapTorpadum
(PocpeecTp);

- ®egepanbHas Hanorosagd cnyxba (PHC Poccun);

- PefepanbHoe BroaKeTHOE rocyfapCTBEHHOE yupexaeHue «KagactpoBas nanaTay;

2.4.PesynbTaTom Ycnyrn ABnseTCS:

- NpegocTaBreHne 3eMeNibHOro  yvacTka Haxogsduierocas B COBCTBEHHOCTU
MyHUUMnanbHoOro obpasoBaHus Butkynosckuii cenbcoBeT COCHOBCKOrO MyHMUMMANbHOMO
panoHa Hwxeropoackon obnactv, HO W 3eMeflbHble Y4acTKM rocygapCTBEHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHMyeHa Ha Tepputopum  MYHULUMNANbHOMO
obpasoBaHna  Butkynosckun  cenbcoBeT  COCHOBCKOrO  MyHMLMMAnbHOrO  pamnoHa
Hwxeropoackom obnactn Ha KOTOPOM pacnosfioXKeHbl 34aHne, COOpyKeHMe B COBCTBEHHOCTb.

- NpefocTaBneHne 3eMeribHOro yyacTka, Haxogsduleroca B COBCTBEHHOCTU
MyHUUMNanbHOro obpasoBaHus Butkynosckuii cenbcoBeT COCHOBCKOrO MyHMUMMANbHOMO
panoHa Hwxeropoackon obnactv, HO W 3eMeflbHble Y4acTKM rocygapCTBEHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHMyeHa Ha Tepputopum  MYHULUMNANbHOMO
obpasoBaHna  Butkynosckun  cenbcoBeT  COCHOBCKOMO  MyHMLMMAnbHOrO  pamnoHa
Hwxeropoackonm obnactun Ha KOTOPOM pacnosioXeHbl 34aHNe, COOPYXEHME B apeHay;

- OTKa3 B MNpefoCTaBfeHUn 3eMesibHOro y4yacTka Haxogsdulerocs B COBCTBEHHOCTU
MyHUUMnanbHoOro obpasoBaHus Butkynosckuii cenbcoBeT COCHOBCKOrO MyHMUMMANbHOMO
panoHa Hwxeropoackon o65actm, HO W 3eMenbHOro yvacTka rocygapCTBeHHas
COBCTBEHHOCTb Ha KOTOPbIA He pasrpaHMyeHa Ha Tepputopum  MYHULMNANbHOMO



obpasoBaHna  Butkynosckun cenbcoBeT  COCHOBCKOMO  MyHULMMAnbHOrO  pamnoHa
Hwxeropoackom obnactn Ha KOTOPOM pacrnofioXKeHbl 34aHne, COOPYKEHME.

2.5.Cpok npegocTaBneHus YCnyru:

- B Cnyyae npeaocTaBfeHunss 3eMenbHOro ydactka B apeHgy - He 6onee 30
KaneHgapHbIX 4HEN C MOMEHTa perncTpaumm obpalieHmsi B agMUHUCTpaLmnm;

- B Cfyyae npefocTaBfeHus 3eMenbHOro ydactka B cOBCTBEHHOCTb - He 6onee 30
KaneHgapHbIX AHEN C MOMEHTa perncTpaumm obpalieHmsi B agMUHUCTpaLmn.

Mpn aTOM B 06LLMIA CPOK NPeaOCTaBNEHNA MYHULIMNANbHOW YCIYrn HE 3acYnTbIBaeTCs
CPOK, Ha KOTOpbI OblN0 NPUOCTAHOBEHO NpeaoCcTaBneHne MyHuumnansHon ycnyru. Nocne
YCTPaHEHUS MPUYUH, MOCIYXUBLLUMX OCHOBAHMEM AS1 NPUOCTAHOBMEHNA NPeaoCTaBreHUs
MYHMUMNANbHON yCcnyrn, TedeHne obLiero cpoka npefocTtaBneHus MyHULMNanbHOW yCryrm
BO306HOBNSIETCA.

2.6.MakcnmanbHbIM  CPOK  OXMOaHUS B o4Yepean npu  nogadye 3asiBeHUd o
npegocTasneHMm Ycnyrm n npunaraemMbix AOKYMEHTOB B agMuHUCTpauum (nubo - MOLL), a
Takke Npu noryvyeHun peasynbtata npenocTaBneHus YCrnyrm He OOMMKeH npesbiwaTtb 15
(nATHagUaTN) MUHYT.

2.7.Bpems npuema n permcTpauumn JOKYMEHTOB Npu HenocpeacTBeHHOM obpalleHumn
3asButena Ycnyrm B agmMuHucTpauuio, nmbo npu obpawieHun 4yepe3d MOL, He moxeT
npeBbiwate 30 (TpMAauatv) MUHYT, a nNpu obpalleHnn noyTon unu vepes EamHbin noptan
rocygapCTBEHHbIX U MyHuUuMnanbHbiX  ycnyr  (doyHkunn) v NHTepHeT-noptan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Hukeropoackon obnactu — oguH AeHb.

2.8.pegoctaBnenve Ycnyru, B TOM 4Yucne MHPOPMUPOBAHUE U KOHCYSIbTUPOBaHUE
no BONpocam ee NpeaocTaBneHns, ocyulectensaeTca 6e3 B3MaHns nnathbl.

2.9.lNpaBoBbLIMM OCHOBAHUAMM OS5 NPEAOCTaBEHNs Y Crnyrn ABNATCS:

- QepgepanbHbii 3akoH OT 25.10.2001 Ne 136 «3emenbHbli kogekc Poccuiickon
depepaumm».

- ®epepanbHbin 3akoH OT 25.10.2001 Ne 137-03 «O BBegeHun B [OenCTBUE
3emenbHoro kogekca Poccunckon degepauum».

- ®epepanbHbln 3aKOH OT 29.12.2004 Ne 191-03 «O BBegeHun B [OenCTBUE
"papocTpouTenbHoro kogekca Poccuinckon ®egepaunm».

- ®epepanbHbin 3akoH OT 21.07.1997 Ne 122-93 «O rocygapCTBEHHOM perncrpauum
npaB Ha HEeABMXNMOE MMYLLECTBO N CAENOK C HAMY.

- ®epepanbHbiv 3akoH OT 18.06.2001 Ne 78-®3 «O 3emrieycTponcTee».

- ®depgepanbHbi 3akoH OT 24.07.2007 Ne 221-®3 «O rocygapCTBEHHOM KagacTpe
HeBWXUMOCTU.

- 3akoH Hwmxkeropoackon obnactu ot 20.08.2008 Ne 105-3 «O nonHOMOYMSIX OpraHoB
rocyaapCTBEHHOM BNacTu U OpraHoB MECTHOrO camoynpasneHnsa B Hmxeropoackon obnactm
B cpepe 3eMeSibHbIX OTHOLLUEHUI.

- YcTaB MyHuumnanbHoro obpasoBaHusa Butkynosckuin cenbckuin coseT COCHOBCKOro
MYyHUUMNAanNbHOro panoHa Hwxkeropoackon obnactw.

- HacToawun agMmMHUCTpPaTUBHBLIN perfiameHT.

2.10.[loKyMeHTbI 1 nHpopMaums, HeobxoanMble ANs NosyvYeHnus YCnyru.

[Ons okasaHus MyHMUMNAnbHOW Yycnyru 3asBuTenb npeacrtaBndeT crneuyuanucry,
YNONTHOMOYEHHOMY MPUHUMATL LOKYMEHTbI:

1.3asBneHne no dopme (MNpunoxeHne Nel «k PernameHTy) — [OOKYMEHT
npefocTaBnsieTcs 3asiBUTENEM, B Ha4Yane okasaHus ycnyru;

2.[JoOKyMeHT, yOOCTOBEPAIOLWNA NIMYHOCTL (NacrnopT) — OOKYMEHT npeaocTaBnseTcs
3asiBUTENEM, B Ha4arne okasaHusi ycnyru,

3.[JokymeHT, ygocToBepsowmi npasa (MONHOMOYMS) npeacTaBuTens uanveckoro
niua, ecnn ¢ 3aaBneHvem obpauwjaetca npeactaBuTenb 3asBuTens (3aaButenen) —
OOKYMEHT npefocTaBnsaeTcs 3asiBUTeneM, B Ha4yarne okasaHus ycnyru,

4.CBNOETENBLCTBO O rOCY4AapCTBEHHOW pernctpaumnmn uanyeckoro nmua nnu Bbinncka
U3 eAWHOro rocydapCTBEHHOro peecTpa WHAuBUAYyalbHbIX MNpegnpuHumaTtenen (ganee —
ErPUM), gaBndawowemca 3assuTenem, XxogaTaucTBywWMM O npuobpeTeHMM npaB Ha



3eMerlbHbI  y4acTOK - [OOKYMEHTbl 3anpalivBaloTCA B MOpPsAKe MeXBeLOMCTBEHHOro
MHOPMALNOHHOIo B3aMMOLENCTBUA, NPU 3TOM 3asBUTESb BNpaBe UX NpeaocTaBuTb BMeCTe
C 3asBneHneM, B Ha4yare okasaHusa ycnyru;

5.KagactpoBbii  nacnopT 3eMenbHOro ydacTtka, NmMbo KagacTpoBasi BbIMMCKA O
3eMenbHOM yyacTke (Npy  HanmuMyuu) - [OOKYMEHTbl 3anpawuBaroTcsa B nopsake
MeXBeJOMCTBEHHOIro MHPOPMaLNOHHOIO B3aUMOOENCTBUS, NPy 3TOM 3asiBUTENb BrpaBe UX
npenocTaBnTb BMECTE C 3asiBNEeHMEM, B Ha4ane okasaHus ycrnyru;

6.[JOKyMeHT noaTBep>KAALWMNIN NpaBo COBCTBEHHOCTN Ha 3a4aHNE COOPYXKEHME.

2.11.3anpewaetca TpeboBaTb OT 3aaABUTENsS  OOKYMEHTbl, uMMewwumeca B
rocygapCTBEeHHbIX opraHax WUCMOMHUTENbHOW BNactu Unu B agMuHUCTpaumm BuTtkynoBckoro
cenbcoBeTa COCHOBCKOrO MyHULMNanbHOro panoHa Huwkeropogckon obnacTu.

YKasaHHble [OOKyMeHTbl (MX KONMUW WUNM  CBEOEHUd, coAepXalimecd B  HUX)
3anpawmBatoTcs agMmuHucTpaumen (nméo ML npu HageneHnn ero TakumMm NOSIHOMOYUSIMU)
B rocyapCTBEHHbIX OpraHax, B pacrnopsXXeHUn KOTOPbIX HAaXOOATCA yKa3aHHble JOKYMEHTHI,
€eCnun 3asBUTerNb He NpeacTaBuIl yKasaHHble JOKYMEHTbl CaMOCTOSATENBHO.

3asButenb Bnpase COOBCTBEHHOPYYHO MONYYUTb U NPEeAcTaBuUTb B aAMWUHUCTpaLMIO
yKkasaHHble B n.2.10 [OOKyMeHTbl B nopsigke W cnocobamu, npegycMOTPEHHbIMU
HOPMaTUBHLIMW NPaBOBLIMW aKTaMW COOTBETCTBYIOLLNX OPraHOB UCMOMHUTENTbHOW BacTy.

B pamkax mexBeaoMCTBEHHOro B3auMOAEWCTBUS agMUHUCTPaUNA MOXET MonyYnTb
cnegyowne JOKYMEHTbI:

- Bbinucky n3 EMPUT o rocynapctBeHHOM perucrTpaumnm pmusnyeckoro nuua B KavyecTse
MHOUBMAYanbHOro npeanpuHuMaTtens (4ns uHauBMAyarnbHbIX NpeanpuHuMaTtenen) — Cpok
3anpoca B TeveHue nATn paboumx aHew;

- Bbinucky m3 EMPKOJT o rocygapCTBEHHOW perncrpaumm topuguyeckoro nuua (ons
IOPUONYECKNX NNL) — CPOK 3anpoca B TeYEHNe NSATK pabounx gHew;

- Bbinucky u3 EIMPI1, yoocTtoBepsiowyo npasBa Ha 3gaHue, CTPOEeHUe, COOpYXeHue
(Npu HanMuuKn) — CpoK 3anpoca B TeveHme NATN paboumx gHen;

- Ka4acCTpPOBbIN NNaH TEPPUTOPUM — CPOK 3anpoca B TeveHne NATn paboumnx aHen.

- KagacTpoBblM MacnopT(BbLINUCKY) TEPPUTOPUM — CPOK 3anpoca B TeveHwe nNATu
pabounx gHewn.

2.12.3anpewaetcsa TpeboBaTtb OT 3aABUTENS:

- MpeacTaBneHns [OOKYMEHTOB W WHGOpMaUUM WM  OCYLWEeCTBIIEHUA OeUCTBUMN,
npeacTaBneHne wunM OCyLLeCTBIieHMEe KOTOPbIX He MpeaycMOTPeHO HOpMaTUBHbLIMU
NnpaBoOBbIMW  aKTamu, perynvpyrowMMn  OTHOLLEHMs, BO3HMKawWwme B CBA3U C
npegocTaBfieHMeM MyHULMNanbHOW YCNyru;

- OCYLLUEeCTBIEHMSI OENCTBMKA, B TOM YMCIi€ COrnacoBaHuin, Heobxoaumblx Ond
nonyyeHnss Ycnyrm u CBsi3aHHbIX C oObpalieHMeM B WHble TOCYyAapCTBEHHbIE OpraHbl,
opraHusauun, 3a UCKNKYEeHNEM Nosly4eHUs yCnyr u nonyyvyeHns JOKYMEHTOB U MHdopMauuu,
BKIMIOYEHHbIX B YTBEPXAEHHbIN MpaBuTenscTBOM Hukeropoackon obnactv nepeveHb ycnyr,
KOTOpble ABNATCA HeobXoauMbIMU 1 06s3aTeNbHBIMU A5 NpeocTaBneHns YCnyru.

2.13.3aaBuTenNb (€ro 3akoHHLIM NpeacTaBUTENb) NpeacTaBnseT Heobxoaumblie ONA
npegocTaBneHnsa Ycnyrm JOKYMeHTbl B aAMUHUCTPaLMIO NMYHO, Yepe3 ML nnu noytoBbiM
otnpasneHnem. [lpy nuMyHOM, a Takke 4epe3d MOL, npeacrasneHun (NonyyvyeHUm)
OOKYMEHTOB 3asBWUTeNb WMeeT npaBo npeactaBuTb (MONyYUTb) MX B 3apaHee
yCTaHoBIeHHoe BpeMs (No npeaBapuUTenbHOM 3anmcu).

3asBuTtens BnpaBe nNpeacTaBUTb TakMe [JOKYMEHTbl B 3NEKTPOHHOM  BuAe,
3aBepeHHble 3EeKTPOHHOM MNOAMNUCBbID B YCTAHOBMIEHHOM 3aKOHOAATEeNbCTBOM MNopsake,
yepes EanHbI nopTan rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCnyr (pyHKUnR).

2.14.K pokymeHTam, HeobxoguMmbiM ANd npefocTtaBneHuss YCnyru, npeabsBrsioTcs
cnegyouwmne TpeboBaHus:

- BCe JOKYMEHTbI MpeacTaBnsoTCa B ABYX 9K3eMMsispax, C ONUCbio npuraraembiX K
3a8BNEHNI0 JOKYMEHTOB, OAMH U3 KOTOPbIX — B OpUrnHane, Apyrom — B Konuu (Npu fIM4HOM
oGpaleHnn B agMuHucTpaumio unm MOL, HoTapranbHONM 3a8BKKU KOnun He TpebyeTcs);



- KOMWM AOOKYMEHTOB, MpeAcTaBfeHHble MOYTOBbLIM OTMpPaBfeHNEM, AOSMKHblI ObiTb
3aBepeHbl HoTapuanbHo;

- DOKYMEHTbI JOMKHbI ObITb MCNOMHEHBI YETKO U pa3bopumBo.

2.15.0cHoBaHuAMM NS OTKasa B NpuveMe 3asiBfieHUs1 U AOKYMEHTOB, HeOBXoanMbIX
Ans npefocTtaBneHns Ycnyru:

- OTCYTCTBME UM HEMONHOEe HanucaHue B npefocTaBnseMblX JOKYMeHTax hamunmu,
UMEHU NN OTYEeCTBa 3aaBUTENS, afpeca MecTa XUTenbCTBa,

- Hepa3bopUYMBOCTb HaNUCaHMs TEKCTOB JOKYMEHTOB;

- UICNOJSTHEHNE OOKYMEHTOB KapaHaalloMm;

- HanuMuMe  Cepbe3HblX MOBPEeXOEeHUW  [OOKYMEHTOB, KOTopble  AonyckakoT
HEeOAHO3HAYHOCTb UCTONKOBAHUS COAEPXKaHUSI.

2.16.B npepoctaBneHun Ycnyrn MoxeT ObiTb OTKa3aHOo Mo cnegytowmnmMm OCHOBaAHUSM:

OcHoBaHueM gns oTkasa B Npueme AOKYMEHTOB, He0b6XoaMMbIX ANst NpeaoCcTaBneHns
MYHUUMNANbHOW  YCnyrn, SBRsSieTca npeactasneHne 3assutenem  (npeacraBuTenem
3asBuTtens) [OOKYMEHTOB, He COOTBETCTByWLWMUX TpeboBaHMAM K  MNpaBUIIbHOCTU
0POpMNEHNS, YCTAHOBMEHHbLIM NYHKTOM 2.10. HaCcTOSLLEro pernaMmeHTa.

HenpencraBneHne  3asButenem  OOKYMEHTOB  (MX  KOMUA UMW CBEOEHUM,
cogepXalumxcst B HMUX), yKasaHHbIX B noanyHkTe 2.10. HacTosILero perriameHTa, KoTopble
Haxo4saTCa B PacrnopsikeHMM opraHoB BfacTU M NOABEOOMCTBEHHbLIX UM OpraHu3auuun, He
SBNAETCHA OCHOBAHMEM NS OTKasa B Npueme JOKYMEHTOB.

2.17.MNMepeyeHb OCHOBaHMUM angd NPUOCTaHOBNEHMUS B npegocTaBfeHnn
MYHULMNANBHOW YCRyru.

OcHoBaHuAMM Ons1 MPUOCTAHOBIIEHUS NPedoCTaBNeHns MyHULMNansHOW ycnyru
ABMAIOTCA:

- HeobxoaMMOCTb (OPMUPOBAHUS 3EMEfbHOro0 y4acTka, B Cryvyae, ecnm He
OCYLLECTBMEH TrOCydapCTBEHHbIM KagacTpoOBbIA  y4eT 3eMeflbHOro y4yactka wnm B
rocygapCTBeHHOM KaJacTpe HeABMXUMOCTU OTCYTCTBYIOT CBEAEHUS O 3eMeflbHOM y4acTke,
HeobOxoauMble ONS Bblgayn KagacTpoOBOro nacnopTta 3eMenbHOro yyactka, B TOM 4uchne,
€CNnNn 3eMerbHbIA Y4aCTOK CHAT (aHHYNMpPOBaH) U3 rocyfapCTBEHHOIO KaaacTpoBOro yyeTa.
dopmupoBaHMe 3eMeNnbHOro y4yacTka BKo4aeT B cebs:

- BbINOSIHEHNE B OTHOLLUEHMM 3EMENBHOr0 y4yacTka B COOTBETCTBUM C TpeboBaHMAMM,
ycTaHoBneHHbiMn  ®epepanbHbiM  3akoHOM OT 24 uwona 2007 roga N 221-¢3 "O
rocygapCtBeHHOM Kagactpe HeaBwxkumocTtn' (ganee — ®depgepanbHbid  3akoH "O
rocygapCTtBeHHOM  KagacTpe  HegswxkumocTtn'), pabot, B peasynbTate  KOTOpbIX
obecneynBaeTca NoAroToBka 4OKYMEHTOB, coAepKalnx Heobxoanumble AN OCyLeCcTBEHNS
rocygapCTBEHHOr0 KagacTpoOBOro yyeTa CBEAEHUS O TakOM 3eMenbHOM y4yacTke (ganee —
3eMenbHO-KagacTpoBble paboTbl), OCYLLECTBEHME rOCYAAapCTBEHHOIO KagacTpoBOro yyeta
TaKoro 3eMeribHOro y4yacTka.

Cpok npegoctaBneHna Yycrnyru npuocTaHaBnuBaeTcss Ha BpemMs HopMUPOBaHUA
3eMenbHOoro yvacTka.

-MPU  HanpaefeHMM MEXBEOOMCTBEHHOIO 3anpoca Ha 6OymaxHOM HocuTene, C
MOMEHTa OTnpaBfeHns 3anpoca [0 MOMEHTa MoSfiydeHus 3anpoca opraHom, B
pacnopskeHUN KOTOPOro HaxoaaTcss HeobxoaumMble CBEAEHUS, a Takke C MOMEHTa
OTNpaBneHns OTBETa Ha 3anpoc OpraHoM, B pacrnopsikeHUM KOTOPOro HaxogaTca
HeobxoaMMble CBeAEHWs, 40 MOMEHTA NOTyYeHNa OTBETa Ha 3anpoc;

-NOCTynfieHne OT 3aaBuTens WM  YNOSIHOMOYEHHOro MM nuua MUCbMEHHOro
3asBleHNa O MPUOCTaAHOBIIEHUN OEUCTBUMA MO 3asiBMIEHU0 C YKas3aHWeM MPUYUH U CpoKa
NPMOCTaHOBIIEHUS.

2.18./cyepnbiBaolwnii  nepeyeHb OCHOBaHWA ONs  OTKasa B NpeaocTaBfeHuun
MYHULMNANBHOW YCIyru.

B npepoctaBneHMnM MyHUUMNanbHOW yCnyrm MoxeT OblTb OTKa3aHO Ha CreayroLlmx
OCHOBAaHUSAX:

-3asButenem (npeacrasuterniem 3aaBUTENS) NpencTaBneH HenoSfHbIA  KOMMNEKT
OOKYMEHTOB;



- npeAcTaBneHHble OOKYMEHTbl He Hagnexalle 3arnorfiHeHbl, He COOTBETCTBYIOT
3akoHopaTtenbcTBy Poccunckon denepaunm;

- npegcrasBuTeneM He npeacTaBneHa ogopMIieHHas B YCTaHOBIIEHHOM MoOpsiake
AOBEPEHHOCTb Ha OCyLeCTBNeHne AenCTBUN;

- U3bATUE 3aABMEHHOIO 3eMerbHOro yyacTtka n3 obopora;

- ycTaHoBneHue deaeparibHbIM 3aKOHOM 3anpeTa Ha npuBaTM3auuilo 3eMerbHbIX
Y4aCTKOB C pacrnpoCcTpaHeHneM yCroBun 3anpeTa Ha 3asBlEeHHbIN 3eMeNbHbIN Y4acCTOK,;

- pesepBMpOBaHME 3asBIIEHHOIO 3EeMEeSIbHOro yyacTka Ans roCyAapCTBEHHbIX WIv
MYHUUMNANbHbIX HYXJ, KPOMe criydyaeB nNpefocTaBfeHns Ha CPOK pe3epBUpOBaHUS;

- Hannyue npae TPEeTbUX N1L MO 3anpalmBaeMoMy 3eMenbHOMY y4acTKy.

- NPU HanM4MM 3amMeYyaHu NPaBOBOrO Xapakrepa MNpu PacCMOTPEHUN 3asiBIIEHUS U
KOMMneKkTa AOKYMEHTOB (MPOEKTOB 4OKYMEHTOB);

- NpY NOCTYNMNEHUN onpeaerieHnst UNu peLleHnsa cyaa.

2.19.lNomelweHe Ona  oOcCywecTBreHUs npuvemMa rpaxgaH B agMUHUCTpauuun
obopyayeTca B COOTBETCTBMM C CaHUTApPHbIMW MpaBuMiaMu M HopMamu, ¢ cobnogeHnem
HeobxoauMbIX Mep 6e30nacHOCTMW.

Ona oxuganus npuvema rpaxgaH oTBOAATCA MecTa, 060pyAOBaHHble 4OCTATOYHbIM
KONMYEeCTBOM CTYIbEB, CTONAaMU ANA BO3MOXHOCTN O(POPMINEHNA JOKYMEHTOB.

Ha wHgopMauuoHHbIX CcTeHdax agMUHUCTpauun B pasMellaeTcs criegyrowias
nHpopmaums:

- U3BeYEeHUsT U3 3aKoHOJATemNbHbIX W WHbIX HOPMAaTWUBHBLIX MPaBOBbLIX aKTOB,
coAepXallmx HOpMbI, perynupytowime eaTernbHOCTb Mo NpefoCTaBneHunto Yenyru;

- MONHbLIN TeKCT PernameHTa 1 Hanbonee BaXKHble N3BNEYEHUS N3 HETO;

- MecToHaxoxgeHne agMuHucTpauum n MOL, rpadukm nx padoTtbl, Npuema rpaxanaH,
HoMepa TenedoHoB 1 hakcoB, agpeca ANEKTPOHHOM MNOYThI;

- MOPSAAOK NONYYEHNA KOHCYNbTaUM MO BONpocaM npeaocTaBneHns Ycnyru;

- NOpsaoK obxanoBaHua gencTeus (6e34enCTBYS) M pEeLLEHUI, OCYLLECTBISeMbIX
(NMpyHATBIX) B X04€e npeaocTaBneHna Ycnyru;

- Bnok-cxema nocnegoBaTenbHOCTM aAMWHUCTPATUBHBLIX Npoueayp U AeNCTBUA Npu
npegocTasfieHnn YCnyru.

KabuHeT npuema 3asiButenen, B KOTOPOM OCYLLECTBASOTCA aAMUHUCTPATUBHbIE
OENCTBNSA, CBA3aHHble C NMpeaocTaBrneHueM YCnyrm unu npegocrasnseTca nHgpopmauusa o
Hew, JoMmKeH BbITb 060pyA0BaH BLIBECKOW C yKazaHMeM HoMepa kabuHeTa, HauMeHOBaHUeM
AOIMKHOCTM crneumanncta, rpamkomM npuema.

Jinyo,  ocyuwecTBngowee  agMUHUCTpPaATUBHblE  OENCTBUS,  CBSI3aHHble  C
npegocrasneHmem Ycnyrm nnum nHopMupoBaHMe O Hel, 0643aHO NPeanoXuTb 3asiBUTENIO
BOCMONb30BaTbCA CTYNOM, HAXOAALMMCS PSAOM C paboynm MECTOM JAHHOro nuua.

Paboyee wmecTO cneuvanucta, BefyLwiero npuem, [OMMKHO ObiTb 06opyagoBaHO
oucHon Mebernbio, nepcoHanbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbIO AoCTyna K
HeobxooMMbIM  MH(POPMAUUOHHBIM  6a3amM [aHHbIX, ne4yaTalwuM U CKaHMPYIOLLMM
ycTponcTBamu, TernedoHOM, NpeacTaBnaTb MHPOPMaLMIO O AOIMKHOCTN, (daMUIium, UMeHN 1
OTYeCTBE AOMKHOCTHOMO NnLAa, OCYLLECTBNAIOLLErO NpueM 3asiBfeHnin.

[MomelleHe ons NpoBeAeHNa NMYHOMO Npuema rpaxgaH obopyayeTtcs anTevykon ans
OKasaHus goBpayYebHOM NOMOLLM.

TpeboBaHMs K NOMELLEHMSIM, B KOTOPbIX NPegoCTaBnsaeTcs MyHuumnanbHasa ycnyra, B
TOM 4ucne K MeCTy OXuAaHus W npuema 3asBuTenen, pasMeLlLleHUo U 0OPMITEHUIO
BU3yarnbHOW, TEKCTOBOW U MYNbTUMEOUWHOW UHOpMauMn O nopsake npefocTaBreHns
Takux ycrnyr, a Takke K obecneyeHuto 4OCTYNHOCTM ObbekTa, B KOTOPOM NpefocTaBrseTcs
MyHMUMNanbHaa ycrnyra LOMKHbl COOTBETCTBOBaTb TpeboBaHuam cT1.15, PepepanbHOro
3akoHa oT 24.11.1995 Nel181 — 3 «O coumanbHOW 3awmTe uHBanuaoB B Poccumnckon
depgepaumn.

2.20.MNokasaTenu AOCTYNHOCTU U KadecTBa YCnyru.

2.20.1.Noka3aTenamu OCTYMHOCTU NpeaocTaBneHns YCnyru aBnsaTCs:



- TpaHcnopTHas LOCTYNHOCTb MecTa npegocTaBneHunsa Ycnyrm (He 6onee 5 MUHyT
Xoabbbl OT GrmKaKLwen OCTaHOBKMN 0BLECTBEHHOIO TpaHCcnopTa);

- obecneyeHne BecnpenaTCTBEHHOro AOCTyNa MHBanNMAoB K MOMELLEHUIO, B KOTOPOM
npegocrasnseTca Ycnyru;

- obecneyeHne BO3MOXHOCTM HanpaBfieHns B agMUHUCTPaLMIO BOMPOCOB, 3asaBrEeHNs
N OOKYMEHTOB, HeobxoauMbiX Ans npegoctasneHns Ycnyrm 4depes MOL wnm no
3IEKTPOHHOM NoYTeE;

- pasmeLLeHre nHopmMaunn o nopsake npegocTaBneHns Yenyrm B cetu «HTepHeT»;

- obecneyeHne npeaocTaBneHnsa Ycnyrm ¢ UCnosnb3oBaHneM BO3MOXHOCTeEN EanHoro
nopTana rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr (dyHkunn) u WHTepHeT-nopTtana
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Huxkeropoackon obnactu.

2.20.2.Ka4ecTBO NpefocTaBneHus Ycnyru onpeaensercs:

- nosiyyeHvem YcCryrm CBOEBPEMEHHO M B COOTBETCTBUM CO CTaHOapToM ee
npenocTaBneHuns;

- NONyYeHMeM MOSTHOW, akTyarlbHOW W OOCTOBEPHOW MHGOpMauuu, B TOM 4YuUcne no
TenedoHy 1 B 3NeKTPOHHOW dhopMe, O Xo4e NpeaoCcTaBneHus Yenyru,

- MUMHMMM3AUMEN  KONMMYecTBa U COKpaWEHUEM  CPOKOB  BbIHYXOEHHbIX
B3aMMOLENCTBUIN 3asBUTENEN C y4aCTHMKaMM npouecca npeaocrasfieHna Ycnyrm B Xxoae ee
npegocTaBeHns;

- MUHMMMU3aALMEN KonmyecTBa Xanob co CTOpOHbl noTpebutenen Ycnyrm Ha
HapyLleHue.

2.21.C uenbto noBbiWEHNA 3(PPEKTUBHOCTM AEATENbHOCTU MO NpPeaoCTaBrEHUto
Ycnyrn, obecneveHnsi ee OTKPbITOCTM B YacTu nopsiaka, Xxoda M kadectsa NpeaocTaBreHus,
KOMJOPTHOCTU YCIOBUK €€ MonydeHus Ycnyra MoXeT npegoctaBnsatbes yepe3d MOLU, a
TakxKe B 3NIEKTPOHHOM hopme.

2.21.1.B cnyyae npepoctaBneHus Ycnyrn yepe3 MOL 3aasutento obecneumsatotca
BO3MOXHOCTMU:

- npeaBapuTENibHOM 3anmMcyM MO  KOHTAKTHOMY TenedgoHy wunuM 4Yepes cuctemy
«3NEKTPOHHOM o4epeau» Ha NpUeM B onpeaeneHHoe BpeMs U pernctTpauuio ero sasaBneHuns
N OOKYMEHTOB ANdA NonyyYyeHus YCnyru;

- nonyyeHus vyepes MHgomaT (MHPOPMALNOHHBLIN KMOCK), pacrnonoXxeHHsin B MOLL,
NOJSTHOM 1 JOCTOBEPHOM MHpopMaLMmn 06 yCrnoBuUsSIX 1 NopsaaKe NpeaoCcTaBneHns YCnyru;

- GecnnatHoro pgoctyna 3asBuTenenm K denepanbHONn  rocyaapCTBEHHOM
WHOPMaUNOHHON cucteMe «EaMHBIN nopTan rocyAapCTBEHHbIX U MyHULUUNANbHbIX YCryr
(dbyHKUMW)» KN K WHTepHeT-nopTany rocygapCTBEHHbIX W MYHUALUMNANbHbLIX  YCIyr
Hwxeropoackon obnacru;

- NONyyYyeHuUss  OONOJSHUTENbHbIX  (conyTCcTByKOWMX)  ycnyr  (KOnuMpoBarbHO-
MHOXWUTEbHbIE YCIYrN, YCIYr MECTHOW, BHYTPM3OHOBOW CETU CBSA3M OBLLLErO NOSIb30BaHUS).

2.21.2.NMpepoctaBneHne Ycnyrm B 3NEKTPOHHOW dopme uMMeeT O0COBEeHHOCTH,
obecneymBatowme:

- NnpepocTaBneHne nHdopmauumn ob Ycnyre 3aasmutensm n obecneveHme nx goctyna K
CBeAEHUAM NMoCcpeaCcTBOM pa3MeLLEHNA NX Ha oduumManbHOM canTe agMUHUCTPaALMK B CETU
«MNHTepHeT», Ha WHTepHeT-nopTane rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCryr
Hwxeropoackon obnactn n Ha EgMHoOM nopTtane rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCIyr
(cbyHKUUN);

- BO3MOXXHOCTb NMoJayn 3asiBUTENEM 3anpoca N UHbIX JOKYMEHTOB, HEOOXOANMbIX 45
npegocrasneHus Ycnyru, npyemMa Takux 3anpoca W OOKYMEHTOB, a Takke HarnpasfeHus
OTBETOB MO 3rIEKTPOHHOM no4Te wunNu 4Yepe3 EOMHBIA nopTan rocyaapCTBEHHbIX WU
MyHUUMNanNbHbIX yenyr (pyHKunn);

- MONyYyeHne 3asiBUTENEeM C MOMOLLBbID CPEACTB 3MEKTPOHHOW CBA3U (3NEKTPOHHOMN
noyTtbl, EQMHOro noptana rocyaapCTBEeHHbIX 1 MyHUUUNANbHbIX YCnyr ((yHKUMA) cBeOEHUI O
X0[e BbINOSIHEHMS €r0 3anpoca O NpeaocTaBneHnn Ycnyru;

- NonyyeHue 3assutenem (NpeacraBuTenemM 3asaBUTens) pesynbtata npegocTaBrneHns
Ycnyrn B 3f1IeKTPOHHOM (hopme.



3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOMHEHMA aAMUHUCTPATUBHbIX
npoueayp (AencTeumn), TpeboBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM YUcne
OCOOGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbLIX Npoueayp (A4eNCTBUN) B 3NIEKTPOHHOWN

¢opme

Mpouecc npegoctasneHus Ycnyru BknodaeT B ceba cnefyrolme npoueaypbi:

- NIpyeM 3asiBreHnd ¢ npunaraemMbiMn K HeMy JOKYMeHTaMu;

- paccMOTpeHune 3asBneHns ¢ npunaraemMbiMn K HeMy JOKYMEHTaMu;

- N3roTOBJSIEHNE 3anpoCOB C UCMOSb30BaHMEM WHE(OPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHOJSIOTUI;

- MpUHATME  peleHnsa O  npegocTaBrieHMe  3eMeNnbHOro  yyactka B
cobCcTBEHHOCTL/apeHay;

- 3aKrYeHne Joroeopa Kynnu-npogaxu (apeHabl) 3eMeribHOro y4acTtka.

3.1.MNMpnem wn perucTpauusa 3asBfIeHUN O npepocTaBneHMn Ycnyrmu wm
npunaraemMbix K HUM [JOKYMEHTOB.

OcHoBaHveM [ans Havana agMUMHUCTpPaATUBHOW npoueaypbl SBNSETCH  NU4YHOe
obpalleHne 3asButena (NpeacraBuUTENs 3asBUTensl) 3a npegocTaBneHvem Ycnyrm B
agMuHucTpaumto nmbéo B MOLL kak NnnMYHO, Tak 1 C NOMOLLBIO CPeACTB NOYTOBOWN CBA3N, NNBO
yepe3 EOMHBIM nopTan rocygapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr (GOYHKUUR)  mnn
NHTepHeT-nopTan rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr Hwkeropogckon obnactu ¢
3aaBneHnem (no dopme cornacHo npunoxeHns Nel k HacToswemy PernameHTy) u
AOKYMEeHTamMu, HeoBXoanMbIMK NSl YCTAHOBMEHNS NpaBa 3aaBUTENS Ha NonydYeHne Ycnyru
(ykasaHHble B yactu 2.10, 3a UCKIOYEHMEM OOKYMEHTOB, YKa3aHHbIX B MyHKTax 5, 6 yactm
2.10 HacTosiwero PernameHTa, MMEKOLWNXCHA B rOCy4apCTBEHHbIX OpraHax UCMOMHUTESTbHON
BNactTu vnun B agMmuHucTpauun). K nakety AOKYMEHTOB, NpeAcTaBneHHbIX 3aasutenem (ero
3aKOHHbIM MpeacTaBUTeneMm) npunaraeTcsa 3aBepeHHas WM ONUCb MpeacTaBnsieMblX
AOKYMEHTOB.

OTBETCTBEHHbIM NULIOM 3a BbIMOMIHEHUE Npouenypbl ABNSAETCH YNONMHOMOYEHHbLIN Ha
npyemMm W  perncTpauuio  nNpeacTaBrieHHbIX — 3asBUTENeM  [JOKYMEHTOB  crieuuanuvct
agMuHucTpauum (cneumanuct — MoL).

[Mpuem n perucTpaums 3asBreHns U npunaraemblx K HEMY AOKYMEHTOB MpU JINYHOM
obpalieHnn 3asBUTENd Ha npuveme B agMuHucTpaumm unm B MOL| ocywiecTBnseTcsa B
TeyeHne 30 MUHYT, a Npu nogaye JOKYMEHTOB NOYTOBbLIM OTNpaBneHnem unu yepes EamHbIn
nopTan rocygapCTBeHHbIX WU MyHUUMNArbHbIX ycnyr (PyHKuun) B cetn «UHTepHeT» — B
TeYeHne OfHOro OHA C MOMEHTa NoslyYyeHus agMuHucTpaumen BuTkynoBckoro cenbcoBeTa
CocHOBCKOro MyHMuMnanbHOro pamoHa Hwkeropoackon obnactu (cneumanuctom — MOLL)
AOKYMEHTOB.

PesynbtatoMm BbINOSHEHUS Mpouedypbl  SABMASETCA  perucrpauus  3asiBrieHuss o
npegocTaBneHne 3eMefibHOro yvacTtka Haxogswerocs B COBCTBEHHOCTM MYHMLUMMANbHOMO
obpasoBaHns  BuTtkynoBckun  cenbcoBeT  COCHOBCKOrO  MyHMUMNANbHOrO  paroHa
Hwxeropoackon obnactm u 3eMenbHble Y4YacTKM rocygapcTBeHHass COBCTBEHHOCTb Ha
KOTOpble He pasrpaHMyeHa Ha TeppUTOpUM MyHUUMNanbHOro obpasoBaHus Butkynosckui
cenbcoBeT COCHOBCKOrO MyHULMNanbHOro panoHa Hwxeropogckom obnactn cobCTBeHHNKaM
3[1aHUIN , COOPYXEHUN.

3.1.1.MNpn nuyHom obpaweHnn B agMUHUCTPAUUIO 3asiBUTENb NpeaocTaBnseT
3asBneHne n HeobxogMMble AOKYMEHTbI Ha BYMaXKHbIX HOCUTENSIX.

Mpu noctynneHun 3asiBneHus Yepes EguHbin NHTepHeT-nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX — ycnyr  (PyHKuMn)  unu  WVIHTepHeT-nopTan  rocygapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Huxeropoackon obnactu, 3assButenb npegoctaBnseT 3asBneHne u
KOMMNNEKT HeobXxoaMMbIX OOKYMEHTOB B 3MEKTPOHHOM dopme B dopmaTtax XML, HTML,
JPEG, PDF.

Mpn nonyyeHun 3asBNEeHUs U OOKYMEHTOB B XOAe SIMYHOro rnpuvema 3assutens (ero
3aKOHHOro npeacraBvTens) B agMuHuctpauum unu MOL, cneumanuct (ynonHOMOYEHHbIN



coTpyaHuk MOLl) ycTtaHasnuBaeT ero fMYHOCTb, B TOM 4uMChe MpoBepseT OOKYMEHT,
yAOCTOBEPSAOLWMIA NIMYHOCTb, MOMHOMOYMS 3aaBuTens nubo ero npeacrtaBUTeENs, B TOM
yucrne rnonHOMoYMs npeacTaBUTENsa  OPUOMYECKOro nuvua [OeucTBoBaTb OT  UMEHMU
topUANYECKOro nuua.

Cneumanuct Takke npoBepseT KOMMMEKTHOCTb W MNpPaBUbHOCTb OMOPMIIEHNS
npeacTaBnNeHHbIX AOKYMEHTOB N YAOCTOBEPSAETCS, YTO:

- KONMM4YeCcTBO M HaVMEHOBaHWA [OKYMEHTOB COOTBETCTBYIOT MpunaraeMon K HUM
onucuy;

- COCTaB [OKYMEHTOB COOTBETCTBYET MNepeyvHio, npuBegeHHoMmy B 4vactu 2.10, 3a
UCKMOYEeHNEM [OKYMEHTOB, yKasaHHbIX B nMyHKTax 5, 6 Hacrtodwero PernameHra,
UMEIOLLIMXCA B rOCYyAapCTBEHHbIX OpraHax UCMNOSTHUTENbHOW BNacT UNu B agMUHUCTpaUuu,

- OOKYMEHTbI CKperreHbl nevyatsiMu yCTaHOBIIEHHOW (POpMbl, MMEKT Haanexaiume
noanmncK CTOPOH (onpeaeneHHbIX 3aKoHoA4AaTENbCTBOM NnL);

- TEKCTbl AOKYMEHTOB HanucaHbl pa3bopymBO, HaAMMEHOBAHWUS KOPUANYECKUX NUL,
npvBeaeHbl 6e3 COKpaLLEeHNs U C yKa3aHMeM NX MECT HaXOXOeHUs;

- hamunun, nmeHa n ot4ecTBa (PU3INYECKUX NUL, agpeca UX MeCT XUTenbCcTBa
HanucaHbl MOMNHOCTbIO;

- B [JOKyMeHTax HeT MoOYUCTOK, TMPUMNNCOK, 3a4epKHYTbIX CIOB W WHbIX, He
OrOBOPEHHbIX UCNpaBreHnn;

- JOKYMEHTbI HE UCMOSHEHbI KapaHOaLloMm;

- OOKYMEHTbl HE MMET Cepbe3HbIX NMOBPEXAEHUN, Hanuyine KOTopbIX He rnossongaet
OAHO3Ha4YHO NCTOSKOBaTb UX coAdepXaHue.

B cny4ae ecnu 3assneHue 6bino 3anonHEHO HeHaanexawum obpasom, cneumanuct
065a3aH ykasaTb Ha OWKnBKK, noanexalme UcrnpaBeHunio, a Takke NpeJocTaBUTb 3asBUTENIO
BO3MOXHOCTb NOBTOPHOIO HanNnuUcaHmsa 3asBreHns Ha MecTe.

Ecnun npegcraBneHHble KONUM OOKYMEHTOB HOTapuarbHO He 3aBepeHbl, creunanuct
aZlMUHUCTPaLMK, OTBETCTBEHHbLIA 3a NPUEM U PerncTpaumio 3asBNeHUs U NPUOXeHHbIX K
HEeMy [OOKYMEHTOB, CIivM4yaeT KOMuu [JOKYMEHTOB C WX MNOAMWHHBIMK  3K3eMnisgpamu,
BbINOSIHAET Ha HWUX Hagnucb 06 UX COOTBETCTBMM MNOASIMHHBIM 3K3emnnspam, 3aBepseT
CBOEW noanucbio ¢ ykaszaHnem paMmuimm n MHIUManos.

3asaBneHne u npunaraeMble K Hemy [OOKYMEHTbl PeructpupyroTca C Bblaadyen emy
KOMnW 3asBNeHus 3a MNOAMUCbI0 PErmcTpypyrolero nuua C ykasaHuem [aTbl, BpeMeHwu
perucrtpauuu, perucTpaumoHHOro Homepa.

3.1.2.3aaBneHne U OOKYMeHTbl, Heobxogumble Ans nosiydyeHus Ycnyrm moryt 6biTb
nogaHbl 3asiBUTENEeM MnOoCpeacTBOM MOYTOBOro OTnpaBneHus. B 3aTtom cnyvae konum
AOKYMEHTOB 115 Bblgaun paspelueHus Ha BBOL ObbekTa B 3KchnnyaTauuio AOSMKHbl ObiTb
3aBepeHbl HoTapuarnbHO.

B atom crnyvae cpok npoBepKkuM U perncrTpauun OOKYMEHTOB He AOSDKEH MpeBbilaThb
ofHoro paboyero gHs, a 3asABUTENIO BbICbINIAETCA BTOPOW 3K3EMNIIAP 3asBNEHNS C OTMETKON
O NMPUHATUU JOKYMEHTOB MOYTOM N NX perncTpawmu.

3.1.3.3aaBneHne n OOKyMeHTbl, Heobxogumble Ana nosnyyvyeHus Ycnyrm moryt 6biTb
nogaHbl 3asiButenem 4epe3d MOL|, 3aknoumBWKK COrfaweHne O B3auMOLEWCTBMU C
aZlMUHUCTpaLmen no Bonpocam npegoctasneHns YCnyri.

B atom cnydae npuem, nepsBuyHas NpoBepka W perncrtpaumsa npeacTtaBrieHHOro
3asBrneHna n gokymeHtos B MOLl ocywectengwoTca B nopsake, ykasaHHOM B 4actu (3.1,
3.1.1) HacToswero PernameHTa.

Mpn Hanuumn cornaweHun wmexgy MOL, u  rocygapcTBeHHbIMWM  OpraHamu
NCNOSTHUTENbHOW BRacTn O NpefoCTaBfieHMn CBeAEeHUN U OOKYMEHTOB, HeobxoauMblX And
npegocTtaBneHus YCrnyrn, npuHATble OT 3asBuTens W 3apeructpuposaHHble B MoL
AOKYMEHTbI NepefaroTcd B agMUHUCTPaLMI0O BMECTe C OTBETaMU rOCyAapCTBEHHbIX OpraHoB
Ha HanpasfieHHble MM 3anpocbl He No3gHee, YeM Ha creyluwmi AeHb rnocrie nonyvYeHus
Takux OTBETOB.

Mpn otcytctBUM cornaweHun Mexagy MOL wn  rocymapcTBeHHbIMW  OpraHamu
NCNOSTHUTENbHOW BRacTn O NpefoCTaBfieHMn CBeAEeHUN U OOKYMEHTOB, HeobxoauMblX And



npefocTaBneHns YCnyrn, npuHATble OT 3asBUTens W 3aperucTtpupoBaHHble B MOL
AOKYMEHTbI nepefarnTcs B agMUHUCTPaUMIO He MO3dHee, YeM Ha crnefyowun AeHb nocre
NPUHATBLIX B MOL| AOKYyMEHTOB.

3.1.4.3aaBneHne n AOKYMEHTbl, Heobxogumble Ana nosnyyvyeHus Ycnyrm moryt 6biTb
nofaHbl 3adABUTENEeM B 3rEeKTPOHHOW opMe C ucnonb3oBaHneMm EpguvHoro noptana
rOCyAapCTBEHHbIX W MYHMUMMANbHbIX YCAYr W OOSMKHbl OblTb 3aBepeHbl 3NEKTPOHHOW
noanncbi0 B COOTBETCTBUM C 3aKOHOAATENLCTBOM.

B aTomM crnyyae cpok npoBepkuM U peructpaumm He [AO0SMKeH MpeBblwaTb OAHOro
paboyero AHs, a 3asBUTENIO BbICbINAaeTCa yBeAOMIIEHME O perncrpauuu.

Mogava 3asBuTENnEM 3asBfieHNA U MHbIX OOKYMEHTOB B 3NEeKTPOHHOU dopme C
ucriono3oBaHvem EauvHOro noptana rocygapCTBEHHbIX U MYHUMUMNANbHBIX  YCIyr
OCYLLIECTBMNSAETCA MNyTeM 3arnofHEHUS MHTEepakTUBHbIX (POPM 3asdABrneHUA U [OKYMEHTOB,
pasMeLLeHHbIX B COOTBETCTBYWOLWEM pa3sgene EAnHOro noprtana rocyagapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKuun) nnbo B pasgene MHTepHeT-nopTana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Hukeropoackon obnacTu.

PesynbTaTtomM BbINOMHEHUS agMUHUCTPATUBHOW MNpouedypbl SABMSETCS perncrpaums
3asBleHNs U npunaraembiX K HeMy OOKYMEHTOB 3asiBUTENsi B COOTBETCTBYIOLLEM XypHarne
pernctpauumn, B TOM YuUCrie 3NEKTPOHHOM, C MNPUCBOEHWEM PErMCcCTPauLUoOHHOIO HoMepa,
ykasaHneMm gdatbl W BPEMEHW perucrpauuun, coctaBa MNPUHATBIX [OOKYMEHTOB WU
perncTpupyroLero JOSmMKHOCTHOro nuua.

B nioboe Bpema ¢ MOMeEHTa perncrpaunm OOKYMEHTOB 3asBUTENb MMEeEeT NpaBo Ha
nonyyeHve — npu nomowmn TenedoHa, cpenctB WHTepHeTa, 3NEeKTPOHHOM MNOoYThbl, UK
nocpeacTBOM JIMYHOIO NOCELLEHNA afMUHUCTPAUUM — CBEeAEHUA O NPOXOXOeHuU npouenyp
Nno NpegocTaBreHNIo YCnyru.

[ns nonyyeHuss cBedeHWn O npefocTaBrieHUMM YCnyrn 3asBuTenb LOOSMKEH Has3BaTb
Aaty v BXOOSAWMA HOMEp, YKasaHHble Ha BTOPOM 3K3eMnnsape 3asBreHusi, BO3BPaLLEHHOro
3asBuUTEN0 NpyU nogave AOKYMEHTOB UMW B HanpaBfieHHOM MOYTOW YBEOOMSEHUM Unn B
9NEKTPOHHOM YyBeLOoMMNeHUn. 3asBUTENo NPeaoCTaBNAlTCA CBEAEHMS O TOM, Ha KakoMm
aTane (B npouecce BbIMNOMHEHNUS KakoM aAMWHUCTPATUBHOW npouenypbl) HaxoauTcs
npeacTaBfeHHbI UM NakeT JOKYMEHTOB.

3.1.5.Nocne peructpauum 3asBrieHUss C nNpunaraembiMM  OOKYMEHTamu B
agMUHUCTpaUUK  cneunanuct, OTBETCTBEHHbIN 3a TMPOBEPKY WX KOMMMEKTHOCTU WU
nNpaBuIIbHOCTU OMOPMIIEHNSA, He TMO34Hee [HSA, Cregylwero 3a [AHeM perncrpaumm,
dopmupyeT Aeno C MNOSIHbIM COCTaBOM MNpPeACTaBNEHHbIX 3asBUTENEM [OOKYMEHTOB U WX
OMNUCbIO, KaXXObIN NIUCT KOTOPOro HyMmepyeTcs.

Mpn nogaye p[okymeHToB 4epe3 MOL|, cooTBeTcTBylOLlEe Aeno  dopMmupyet
YNONMHOMOYEHHbIM Ha 3TO CneunanncT LeHTpa.

3.2.PaccmoTpeHue 3aaBneHUs U npeacTaBfieHHbIX 3asBUTENEeM AOKYMEHTOB.

OcHoBaHMeM  Havana  BbIMOMHEHUS  npoueaypbl  ABNSETCH  MOCTynreHue
chOpMMPOBAHHOIO Aena crneuvanucTty agMuHUCTpauun, OTBETCTBEHHOMY 3a MpPOBEPKY
cogepxaHna npeacraBreHHbIX 3asBUTENEM JOKYMEHTOB.

OTBeTCTBEHHBIM NWULUOM 3a BbINOMIHEHWE rMpoueaypbl  ABNAeTca  cneynanuct
afMUHUCTPaALMK,  YNONTHOMOYEHHbIN Ha NPOBEPKY coAepXaHus  npeacTaBreHHbIX
3aaBuUTenemM JOKYMEHTOB.

Bpems BbINoONHEHMA npouenypbl COCTaBnseT He Bbonee ogHoro paboyero gHS.

PaccmoTpeHne 3asBneHnss 0 nNpefocTaBrieHMn 3eMesSibHOro yyacTka Haxoasuwero B
COBCTBEHHOCTM MyHUUMNanbHOro obpasoBaHus BuTtkynosckui cenbcoBeT COCHOBCKOro
MyHMUMMNanbHOro panoHa Huxeropoackon obnactv n 3eMernbHble Yy4acTKU rocygapCcTBeHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHMyeHa Ha Tepputopum  MYHULUMNANbHOMO
obpasoBaHna  Butkynosckun cenbcoBeT  COCHOBCKOrO  MyHULMMAnbHOrO  pamnoHa
Hwxeropoackon obnactu cobCTBEHHMKAM 34aHWUA, COOPYXEHUA MOXET ObiTb npekpalleHo
npyv NOCTYNNEHUN OT 3adABUTENS NMUCbMEHHOrO 3asBMEeHWUs O MpekpalleHuM paccMOTPeHUs
3asiBIieHus.



PesynbTatomMm BbINOSHEHUA Mpoueaypbl ABMSETCA MOTUBUPOBAHHOE 3aKiiyeHue o
cooTBeTCTBUM NMOBO HEe COOTBETCTBMM MPEACTaBMEHHbIX 3adBUTENEM [OKYMEHTOB
YCTaHOBJIEHHbIM 3aKOHO4aTEeNbLCTBOM TpeboBaHNAM.

3.2.1.Cneumanuct agMunHUCTpauum nposepseT npeacTaBlfieHHble [OOKYMEHTbl Ha
npegmMeT cooTBeTcTBUA YacTu 2.10 HacTosdwero PernameHTa.

Mpn Hanmuum HeobxoauMoro cepTMUUMPOBAHHOIO NporpamMmmMHoro obecneveHus
yKasaHHad rnpoBepka MOXeT MpoBOAMTBCA B aBTOMaTU3MPOBAHHOM peXume cpasy rnocre
peructpauum OOKYMEHTOB B TOT Xe AeHb. Ee pesynbTatbl 3aBepATCA YNONHOMOYEHHbIM
cneunanuctom n rmason MCY, a npu npoBepke OOKyMeHTOB B M®L| — ynonHOMOYEHHbIM
cneumnanucTom u, nocne nepegadn JokymeHToB n3 MOLL B agmmnHncTpaumto, rmason MCY.

3.2.2.Ecnn B pesynbTaTte MpPOBEPKU BbISCHAETCHA, YTO 3asiBUTENeM npeacTaBreHbl
OOKYMEHTbI, PaCCMOTPEHME KOTOPbIX HE OTHOCATCA K MOSMIHOMOYUAMWU agMWUHUCTpaLUN, TO
Ycnyra He npegocTtaBnsieTcs.

B atom cnyyae cneuyvanuct agMuvHUCTpauMW, B LOECATUOHEBHbIA CPOK C MOMEHTa
peructpauumn 3asiBrieHUss U JOKYMEHTOB, yBedOMMSeT B MUCbMEHHOW (hopme 3asBuTend o
AaHHOM (pakTe, U OOKYMEHTbl nognexaT BO3BpaLLEeHUO 3asBUTEN0 NIMYHO UMW NOYTOBbLIM
OTnpaBrieHNEM MO ero NMCbMEHHOMY 3asiBNEHUIO.

3.2.3.INo pe3ynbTatam NpoBeEpPKM Creunannct NnogroTaBnmBaeT B TeYEeHMe Tpex HEN C
MOMEHTa MOCTYMMEHNA K HEMY OOKYMEHTOB MOTUBMPOBAHHOE 3aKNiYeHne O COOTBETCTBUU
nmnbo He COOTBETCTBUM NPEeACTaBNEHHbIX AOKYMEHTOB YCTAHOBIEHHbIM 3aKOHO4ATENbCTBOM
TpeboBaHuaM 1 npeacTaenseT ero rmase MCY.

Mpn cornacumn rnaebl MCY ¢ 3akntodeHnemM cneumanucta, oH nmbo nopydaeTr emy
noaroToBUTb B TEYEHME OOHOro AHA MUCbMO C OTKa3oM 3adABUTENO B MpefocTaBrieHun
Ycnyrn npy oTpuuaTtenibHOM 3akmoyveHun nnbo, npu MNOMoXUTENbHOM  3aKfYeHun, —
noaroToBUTb B TeYEeHWEe OAHOro AHA MPOEKTbl 3arnpoCOB B rOCyJapCTBEHHbIE OpraHbl O
npegocTtaBfieHN UMK B MOpPAOKe MEeXBELOMCTBEHHOrO B3auUMOLEWNCTBUSA [OKYMEHTOB WU
CBELEHUN, UMEIOLLMXCHA B UX PACMOPSIKEHUN U HEOBXOOMMBIX ANA NpeaocTaBneHnsa Ycnyru.
CornacoBaHHbIn rnaBor MCY npoekT nucbma C OTKa3oM 3asiBUTEN0 B NpeaoCTaBreHuun
Ycnyrm B TOT Xe AeHb HanpasBnsawTca Ha noanuck rrnase MCY (ero ynonHomMo4YeHHoOMy
3aMecTUTENIO, YNONTHOMOYEHHOMY NnLY).

3.2.4.NognncaHHoe mason MCY (ero  ynoriIHOMOYEHHbIM  3aMecTuTernem,
YNONIHOMOYEHHbBIM fNLOM) MUCbMO, coAepXallee pelleHne ob oTkase B npenocTaBfieHuu
3eMeribHOro yyacTka ¢ nepevyHeM OCHOBaHWW NS OTKasa, HanpasnseTcd B agpec 3asBuTens
He nosgHee, YeM B [OECATUOHEBHbIN CPOK C MOMEHTa perucTpaumn nofaHHbIX UM
AOKYMEHTOB.

PeweHune 06 oTkase B NnpefocTaBneHnm YCnyrm MOXeT OblTb BPyYEHO 3asiBUTENto (ero
3aKOHHOMY MpeaCcTaBUTENO) JWYHO MO  €ero  XenaHuvw B agMUHUCTpauuMM  nopg
cobCTBEHHOPYYHYIO noanucb. Bmecte ¢ pelweHnem 06 oTkase B npeaocTaBrieHun YCnyru
3as1BUTEN0 BO3BPALLLAOTCS BCe NpeacTaBreHHble UM JOKYMEHTHI.

3.2.5.MNpn nonoxutenbHbIX pesynbTatax MNPOBEPKN COLEepXKaHUA [OOKYMEHTOB
OTBETCTBEHHbIV 3a Hee cneuuanuct, B COOTBETCTBMM C nopydeHuem rmasbl MCY, B TOT xe
AeHb rnepefaeT LOOKYMEHTbl 3asBUTeENna chneuuanucty, OTBETCTBEHHOMY 3a MOAroTOBKY
3anpocoB O MpedocTaBfieHUM  COOTBETCTBYKOLIMMU  FOCYAApCTBEHHLIMW  OpraHamu
NCMONHUTENbHOW BNacTu LOKYMEHTOB W CBEAEHUN, HeobXoauMbIX ANs npeaocTaBrieHns
Ycnyrn.

3.3.®dopmupoBaHMe U HanpaBfieHMe 3arnpocoB B rocyfapCTBeHHble OpraHbl,
ydyacTByloLwme B npegocraBneHum Yenyru.

OcHoBaHMeM [N Hadana BbINOSHEHUA Npoueaypbl SBMSETCA NOCTynfieHMe naketa
OOKYMEHTOB 3asiBuTens, oOpMIIEHHbIX B BuAe Aena U C MONoOXUTenbHbIM pe3yribTaToM
NPOBEPKN UX CcOAEepXaHud, crneumanucty agmuHucTpaumm  (coTpyaHuky  MOL),
OTBETCTBEHHOMY 3a BbIMOMHEHWEe JaHHOW Npoueaypsbl.

YNONHOMOYEHHLIM NMLOM 3a (bopMMpPOBaHME 3anpocoB B oOpraHbl (OpraHusauummn),
yyacTByloulMe B npenocTtaBrieHMn YCnyru, siBAsSeTCa cneunanuct, onpegensieMblin rnaBou



MCY (cotpygHuk MOLL, onpegensiemblin ero AUPEKTOPOM, NPU HanM4YmMm nosiHomounn y MoL|
Ha bopMMpPOBaAHNE N HanNpaBIieHe MeXBEAOMCTBEHHbIX 3anpocoB Mo Ycnyre).

OTBeTCTBEHHBIM NMLIOM 3a BbINONHEHWE npouenypbl asnsetca rmasa MCY (anpekrop
M®L npy HanNU4Mn ykasaHHbIX BbiLle NOSTHOMOYNNA).

3anpockl HanpaensTCA B rocy4apCTBEHHbIE opraHbl 3a nognuckto rmasbl MCY (ero
YNONHOMOYEHHOI0 3aMecTUTesNs, YNOrHOMOYEHHOro nvua) Unu, B yKasaHHOM cryyae, 3a
nognuceto anpektopa MOL.

Bpems BbINonHeHMsA npouenypbl COCTaBnseT He bonee ABYX OHEN.

PesynbTaTtoM BbLINONHEHWA npoueaypbl SABMSETCA HarnpasfieHue 3anpocoB B
rocyapCTBEHHbIE OpraHbl, y4acTBYOLLME B NpeJocTaBneHnm Ycnyru.

3.3.1.YNONHOMOYEHHbIN Ha TO cneumanuct agMuHucTpauuun (cotpyaHmk MoLl) B aeHb
NOCTYNSIEHUA K HeMy nakeTa [OOKYMEHTOB 3asBuTens B Buae CPOPMUMPOBAHHOrO Aena
roTOBUT MPOEKTbl 3anpocoB B T[OCYAapCTBEHHble OpraHbl WCMOMHUTENBHOW BracTy,
yKasaHHble B 4acTu 2.3. Hactoswero PernameHta o npefocTaBfieHUM UMW credyroLmnx
AOKYMEHTOB W CBEAEHWW, MMEIOLWMXCA B MX pPacrnopsikeHnun u HeobxoaumbliX Ons
npegocTasfieHna Ycnyru:

- ®epepanbHon cnyxbon rocyaapCTBEHHOM perncTpauun, kagactpa n kaptorpagum —
Bbinuckn n3 EMPr1, cogepxawen:

a) onucaHne ob6bEKTa HEOBUXKMMOCTU;

6) agpec o6bekTa HeABMXNUMOCTH;

B) NpaB.a,;

r) cBeaeHus o npaBoobnagartensax — puandeckux nuuax;

) cBeaeHust 0 NnpaBoobnagarensax — mManYecknx nuuax;

€) orpaHmyeHus (obpeMeHeHus) Npasa;

) OOroBOpbI y4acTus B ONIEBOM CTPOUTENLCTBE;

3) cBeeHunda O npaBonpuTsasaTtensx;

CneunanncT, OTBETCTBEHHbIN 3a BbINOSIHEHME [aHHOW npoueaypbl, B TOT Xe OeHb
npegcTaBnseT ykasaHHble MPOeKTbl 3anpocoB Ha cornacosaHuve rnase MCY (gupektopy
M®L npy HanNn4Mn ykasaHHbIX BbiLLe NOSTHOMOYNN).

masa MCY (agupektop M®L) He nosgHee cnefywowero AHA — cornacyet
npeacTaBfieHHble  ChneuuanucTtoM MpoekTbl 3anpocoB nMbO BO3Bpawaer emMy WX Ha
aopaboTky.

3.3.2.Npu cornacum c npoekTamn 3anpocoB, Cneumnmanuct B TeYEeHWe OAHOro OHS
HanpasnseT 3anpocbl Ha nognuce rmase MCY (nmbo ynonHomodeHHoMy nuuy). lMocne
nognucanua rnasov MCY ero 3amectutenem (nMmbo ynosIHOMOYEHHBIM NULOM) 3anpochl
HaNpaBnslTCA B COOTBETCTBYIOLLUME rOCYyJapCTBEHHbIE OpraHbl He Nno3gHee creayroLero
OHS.

3anpocbl JOKYMEHTOB U CBeAEHUN, UMEIOLLUXCH B PACMOPSHPKEHUM FOCYAapCTBEHHbIX
OpraHoOB WCMONHUTENbHOM BIlaCTU HaNpPaBnAlTCHA, a OTBETbl HAa HWUX MNOSy4arTCs, Mo
KaHanam EguHOM cucTtembl MeXBeJOMCTBEHHOrO B3aMMOAEWCTBUS B 3MEKTPOHHOM BuAe,
3aBepeHHbIE ANIEKTPOHHOM NOANUCHIO B COOTBETCTBUN C 3aKOHOAATESTIbCTBOM.

3.4. T[puHATME pelleHUss O npeaocTaBlieHUM 3eMeNibHOro YyyacTka B
cob6CTBEHHOCTL (apeHay).

3.4.1.0cHOBaHMeEM AN Havana npouenypbl MOAFOTOBKM — PacropsiKeHust o
npeaocTaBfeHNn 3eMenbHOro yvactka B COOCTBEHHOCTb (apeHay) SABMsieTCs MNonyyYeHue
crneumanmcToMm, YnonHOMOYEHHbIM Ha MPOM3BOACTBO MO 3asBNEHWNI0, KOMMNEKTa JOKYMEHTOB
¢ Bu3omn rmasbl MCY 0 BO3MOXHOCTU NpeoCcTaBieHnst 3eMerbHOro yyacTtka.

3.4.2.YNIONHOMOY€EHHbIN cneynanuct nogrotaBnueBaeT pacrnopsxeHue o]
npefocTaBfeHMn 3eMefnbHOro yyacTtka 1 B nopsigke OenonpousBoACcTBa nepefaeT ero ans
cornacoBaHus rnase MCY.

3.4.3.CornacoBaHHbIN, NPOEKT pacnopsXeHus nognuceisaet rnasa MCY.

3.4.4.NognncaHHoe rnasonn MCY pacnopsbkeHne perucTpupyetca B Nopsgke
Aernonpovn3BoacTBa.



3.4.5.PesynbTtatoM  UCMNOSIHEHNA  aAMUHUCTPATMBHOM  MNpouenypbl  ABRASETCS
noaroToBka pacnopskeHuss agMuHuctpaumen Butkynosckoro cenbcoBeta COCHOBCKOMO
MYyHUUMNAanNbHOro panoHa Hwxkeropoackon obnactn 0 npeaocTaBfieHMn 3eMefNbHOro yvyacTka
3aaBuUTeENto B COGCTBEHHOCTL (apeHay). Cpok ncnonHeHuns npoueaypbl 3 AHS.

3.5.3akno4yeHne goroBopa Kynnu-npoaaxwu (apeHabl) 3eMefibHOro yyacTtka.

3.5.1.0cHOoBaHMeM [N Hayana npoueaypbl OOPMMEHUS MNPaBOOTHOLUEHUN C
3adBuTeENeM SBMSETCH MoNnyyYyeHne crneynannucTom, YnorTHOMOYEHHbIM Ha MPOU3BOACTBO MO
3asBIeHNI0, pacrnopsXXeHus agMuHucTpauumn Butkynosckoro cernbcoBeta COCHOBCKOro
MYyHUUMNAaNbHOro panoHa Hwxkeropoackon obnactn 0 npeaocTaBfieHMn 3eMefNbHOro yvyacTka
3as1BUTEN0 B COOCTBEHHOCTL (apeHay).

3.5.2.YNONHOMOYEHHbIN  cneuManucTt  noarotaBnvBaeT  NPOEKTbl  JOroBOPOB,
yBeJoMndaeT 3adaBuTens no TefiepoHy 0 BO3SMOXHOCTU 3aKNYMTb JOrOBOP KyNnu-npoaaxm
(apengbl) N HasHadaeT Bpems OAnNA nognucaHwa gorosopa. B cnyvae oTkasa 3aaButens
NPuBbLITL B Ha3HA4YeHHbIM CPOK AN NOANMCAHUA OOroBopa, YNOSIHOMOYEHHbIA cneunanmucT
HanpaBnseT MNPoeKTbl AOroOBOPOB 3adABUTENIO MOYTOBbIM OTMPaBNEHUEM B TpexOHEBHbLIN
CpOK.

3.5.3.B TeyeHun Tpmguatu OHEW C MOMEHTa HanpasfneHus OoroBopa 3asiBUTENHo,
COBCTBEHHMKM OOBHEKTOB HEABMKMMOCTM 006513aHbl nognucaTb 4OroBOP U NpeacTaBuTb €ro B
agMuHucTpaumio  Butkynosckoro cernbcoBeta COCHOBCKOrO  MyHULMMAnbHOrO panoHa
Hwxeropoackon obnactu. [JoroBop apeHabl 3akno4vaeTcsa C nuuamu, KoTopble nognucanm
3TOT JOroBOp M NpeacTaBunn ero B YNOrHOMOYEHHbIW OpraH.

3.5.4.B TeyeHuUM Tpex MecsueB CO [OHA NpeacTaBfeHuMs B agMUHUCTPaLUIO
ButkynoBsckoro cenbcoBeta COCHOBCKOrO MyHUUMNANbHOrO panoHa Hwkeropopackom
obnactu pgoroBopa apeHdbl, MOANUCAHHOrO B CcoOTBeTCcTBMM C N.3.5.3 HacTtosLero
pernameHTa apeHgaTopaMmy 3eMenbHOro  yyacTka, agMuHUcTpaumsa  BuTkynoBckoro
cenbcoBeTa COCHOBCKOroO MyHULMNansHOro panoHa Hmxeropogckon obnactu obpallaercs B
cyng ¢ TpeboBaHMeM O MNOHyXAeHun npaBoobnagaTtenen OOBLEKTOB HEOBWXKUMOCTU, He
npeacTaBmMBLLUNX B YNONMHOMOYEHHbLIM OpraH MnognucaHHbIA OOroBOp 3aKMiunTb [LOroBop
apeHabl.

3.5.5.KoHeYHbIM pe3ynbTaTtoM UCMNOSTHEHUS agMUHUCTPATUBHOIO OENCTBUSA SBMSETCS
nognucaHHbln ctopoHamu (rmasovt MCY n 3assBuTtenem) 4OroBop Kynnu-npogaxu (apenabl) un
aKkTa npuema-nepenadv K JoroBopy Kynnun-npogaxu (apeHapl) 3eMesibHOro yyacrtka.

3.5.6. MNopsagok npegocTaBneHns ycnyrn oTpaxeH B bnok-cxeme ([NpunoxeHne Ne2 k
HacToswemy PernameHTy).

4. PopMbl KOHTpPOSA 3a ucnosiHeHuem PernameHTta

KoHTpoOnb 3a NOMHOTON U Ka4eCTBOM UCMNOJSTHEHUS YCIyrn BKAOYaeT B cebsa TekyLwmin
KOHTPONb, a TakkKe npoBedeHMe MMaHOBbIX W BHEMMAHOBbLIX MNPOBEPOK, BbIABNEHNE W
yCTpaHeHMe HapyweHun npaB 3adaBUTENen, pacCMOTPeHue, MNPUHATUE pPeLueHun «n
noaroToBKy OTBETOB Ha obpalleHus 3asBuTenen, cogepxawmux xanobbl Ha pelueHus,
aencteus (6besgenctame) JOMKHOCTHBIX NULL.

4.1.TekylUMA KOHTPOMb 3a COOMAeHNEM MOMOXEHUN HACTOSLWLEro pernameHTa,
HOpPMaTMBHbIX MNpaBoOBbiXx akToB Poccunckon dPegepauun, Hwxkeropogckon obnacty,
COCHOBCKOro MyHULMMAanbHOro panoHa, a Takke nocrnegoBaTesibHOCTU afMUHUCTPATUBHBIX
npouenyp v OENUCTBUW NO MPefOCTaBfEHUO YCryrn, a Takke 3a MNPUHATUEM pPeLLUEeHUN
OTBETCTBEHHbIMW [AOSMKHOCTHBIMM NULUAMK, Y4acTBYKOLMMU B npefocTaBneHum Ycnyrm
ocywectBngaeTtcsa rmason MCY, a Takke aupektopom M®L], 0oTBETCTBEHHbBIM 3a OpraHn3auuio
paboTbl N0 NPefOCTaBNeHNIO YCnyru.

4.2.MopsiAoK M NePUOANYHOCTb OCYLLLECTBIEHMS NSIAHOBLIX M BHEMNSIAHOBLIX NPOBEPOK
NOJSTHOTbI U KayYecTBa NpeaoCcTaBreHns YCnyriu.

lMnaHoBble npoBepkn cobniogeHns Bcex TpeboBaHUW CTaHgapTa NpeaocTaBreHust
Ycnyru v npaBuibHOCTU BbLINOMIHEHUS YCTAHOBIIEHHbIX PernameHToM agMUHUCTPAaTUMBHbLIX
npoueayp v AeENCTBUIA AOSMKHbI OCYLLECTBNATLCA HE pexe ABYX pas B roj.



BHennaHoBbIe NPOBEPKN NPOBOAATCS MO KOHKPETHbIM 0bpaleHnsm 3assutenen. MNpu
npoBepKe paccMaTpMBalOTCS BCE BOMPOCHI, CBSA3aHHble C NpefocTaBrieHnemM Ycnyru,
BKMOYas BOMPOCbl, CBA3a@HHble C WCMOMIHEHMEM TOW WM WHOW aAMUHUCTPaTUBHOW
npoueaypbl Unn 4eNCTBUs.

4.3.lo pesynbTaTamMm NpoBeAEHHbIX MPOBEPOK, B Cry4ae BbISBNEHUA HapyLIeHUa npas
3aaBUTENEN, K BUHOBHBIM LOMMKHOCTHBIM fMUAM MPUMEHSIIOTCS Mepbl AUCUUNIIMHAPHON U
agMWHNCTPATUBHOM OTBETCTBEHHOCTM B MOPSAKe, YCTAHOBMIEHHOM 3aKOHOOATeNbCTBOM
Poccuiickon ®epepauumn n Huxkeropogckon obnacti, HOPMaTUBHBIMU NPaBOBLIMW aKTaMu
Butkynosckoro cenbcoseta COCHOBCKOro MyHULIMNAnbHOro panoxHa.

[ormkHocTHble nuua agMuHuctpauumn (MOLL) HecyT nepcoHanbHy0 OTBETCTBEHHOCTb
3a HecobntogeHue TpeboBaHMi PernameHTa npy npegocTtaBneHmm Ycnyru.

[MepcoHanbHass  OTBETCTBEHHOCTb  AO/MPKHOCTHbLIX Ny WM chneunanucToB
agMmuHuctpaumm (MOLL), oTBeTCTBEHHbIX 3a npegocTaBrieHMe YCrnyru, 3akpenndercs B UX
OOIMKHOCTHBIX  MHCTPYKUMAX B COOTBETCTBMM C  TpeboBaHMsMM  3akoHoOATeNnbCTBa
Poccuiickon ®epepauun n Huxkeropogckon obnacti, HOPMaTUBHBIMU NPaBOBLIMW aKTamMu
COCHOBCKOro MyHMLMNANbHOrO pamoHa.

5. flocynebHbIN (BHECYAEeOHbLIN) NOPAAOK 00XXanoBaHUA peLleHUn U AeNCTBUN
(be3pencTBUA) OpraHa, NnpeaoCcTaBnAKOLWEro MyHULUNanbHYy yCnyry, a Takke
AOMKHOCTHbIX NUL, MYHULMNAMNbHbIX CRyXawmx

5.1.MNpaBo 3aaButenemn Ha gocynebHoe (BHecyaebHoe) obxanoBaHne peLleHnin.

3asButenun umeroT npaBo Ha pocypebHoe (BHecyaebHoe) obkanoBaHve AencTBUMA
unu 6esgenctena MOLL, 4OMKHOCTHOMO Nyua agMUHUCTPALUK, OCYLLECTBNAIOLWEro 4ENCTBUSA
“ Npouenypbl N0 NpeaocTaBnNeHno YCnyru.

5.2Kanoba nopaetca B opraH, nNpegocTaBnsloWMA  MyHUUMNANbHYK  yCcnyry
(agmuHncTpaumio  Butkynosckoro cernbcoBeta COCHOBCKOrO MyHULMNANbLHOMO panoHa
Hwxeropoackon obnactu, a Takke Ha gencTBus cotTpyaHukos M®L| B nucbmeHHon hopme, B
TOM 4Yucne npu NUYHOM Npueme 3aaBuTENs, UK B 3NeKTpOHHOM Buae. XKanoby MOXHO
nogatb yepe3 MOLI.

5.3.)Kano6a gomkHa cogepxaTb:

a) HauMeHOBaHWe opraHa, npefoCTaBNAWEro  MyHUUMNANbHYKO  yCnyry,
AOIMKHOCTHOIO nNuua, NpeaoCTaBnSoWEro MyHUUMNAnbHYK YCryry, pelweHuss n OAencTBuS
(6e3pencTBme) KOTOPbIX OBXanyTCs;

6) dhamunuio, nmsA, OT4ECTBO (NPU Hanuyun), CBEAEHUS O MeCTe XUTENbCTBa
3aaButend — dusnyeckoro nvua nNuMbo HauMeHoBaHWe, CBeAEeHUs O MeCTe HaXOXAeHUS
3aaBuUTens — IPUANYECKOro nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(agpeca) aneKkTpoOHHON NOYThI (MPX HaANM4YMM) N NOYTOBbLIN aapec, NO KOTOPbIM AOSMKEH ObITb
HanpaBneH OTBET 3as8BUTENIO;

B) cBefeHust o6 obxanyembix pelweHusx u gencrteusx (b6esgencteum) oprawa,
NpeaoCcTaBNAOLLEr0 MyHUUMNANBHYIO YCNYTY, €ro A0O/MKHOCTHOMO Nnua;

) 4OBOAbIl, HA OCHOBaHUN KOTOPbIX 3asiBUTENb HEe COrfaceH C pelleHneM N encTenem
(bespencrtenem) opraHa, NpefoCTaBNALWEro MyHUUMNANbHYO YCryry, ero AOMKHOCTHOrO
nua.  3aseuteneMm  Moryt  6bITb NpeacTaBneHbl  OOKYMEHTbl  (MpyM Hanuyum),
noaTeepXxgatoLume JoBOAbI 3asaBUTENS, NMMBO UX KON,

dopma xanobbl npunoxeHne Ne3 k HacTosiLemy PernameHTy.

5.4.B cny4yae, ecnu >xanoba nopaeTtcs Yepe3 NpeacTaBuTENs 3asiBUTENH, Takke
npeacraBnaeTca OOKYMEHT, NoATBEPXOatoLWmMiA NOSTHOMOYMS Ha OCYLLECTBNEHWE OeNCTBUN
OT MMeHW 3asaBuTens. B kayecTBe [OOKymMeHTa, NOATBEPXKOAKOLEro MNOSIHOMOYMA Ha
OCYLLIeCTBMNEHNE OENCTBUA OT UMEHN 3aaBUTENS, MOXeT BbiTb NpeacTaBneHa:

a) othopmMmneHHas B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccunckon depepaummn
AO0BEPEHHOCTb (4Na PU3NYEeCKnX nuu);



6) odopmMneHHass B COOTBETCTBUM C 3akoHogaTenbCcTBoM Poccuinckon depepaumm
AOBEPEHHOCTb, 3aBepeHHas rneyaTbio 3asBUTENs U nognnucaHHas pykoBoauTenem 3asiButens
UMK YNOSTHOMOYEHHBIM 3TUM PYKOBOAUTENEM NTMLIOM (AN IpUANYECKUX NnUL);

B) KONUSA peleHna O HasHaydeHun mnm o6 msbpaHum nubo npukasa O Ha3HaAYeHUU
un3n4eckoro nuua Ha OOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe pusmnyeckoe nuuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaButensa 6e3 JOBEPEHHOCTMW.

5.5.Npuvem xano®6 B  NUCbMEHHOM  OPME  OCYLLECTBMSIETCA  OpraHom,
NpeaoCTaBNAOWNM MyHULMNANbHYIO YCryry, B MeCTe NpefoCTaBfieHUs MyHULMNanbHON
ycnyrm (B MecTe, rae 3asiBuTenb nogasar 3anpoc Ha MonyvyeHue MyHUUMMNanbHOW YCnyru,
HapylweHue nopsaka kotopon obxanyetcd, nubo B MecTe, rge 3asBuTenemM nonydeH
pesyrnbTaT yKa3aHHOW MyHULUNANLHOW YCryri).

Bpemsa npuema xanob [oOmkKHO coBnagatb CO BpeMeHeM npefocTaBreHus
MYHULMNANbHbIX YCAYT.

>Kanoba B nucbMeHHON doopmMe MOXET ObITb TakKe HanpaBfeHa no rnoyre.

B cnyyae nogayv xanobbl npu NUYHOM NpuemMe 3asBUTENb NPeaCcTaBnseT JOKYMEHT,
yOOCTOBEPAOLWMA €ero JfIMYHOCTb B COOTBETCTBUM C 3akoHogaTtenbCcTtBoM Poccunckon
depgepaumn.

5.6.B anekTtpoHHOM BuAe xanoba MoxeT ObITb NofaHa 3asBuTenem nocpencTBoM:

a) odhmuManbHOro cavTa opraHa, NpefoCTaBnslLWero MyHUUMNanbHYK Ycnyry, B
MHGOPMaLUNOHHO-TENTEKOMMYHUKAUMOHHOW ceTu «HTepHeT»;

6) denepanbHON rocyaapCTBEHHOW WH(OPMALNOHHOW cucTeMbl «EAWMHbBIA nopTan
rocyaapCTBEHHbIX n MYHULUMNANbHbIX ycnyr (dyHKLMI)», rocyaapCTBeHHOM
MHpopMaunoHHon cuctembl  Hwxkeropoackon obnactm  «EaumHbin  VIHTepHeT-nopTtan
rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkuumn) Huwxkeropoackon obnactu» (ganee —
MopTanbl).

5.7.MNpwn nogaye xanobbl B 9NEKTPOHHOM BUAE AOKYMEHTbI MOTyT ObITb NpeAcTaBneHbl
B (pbOpMe 3MEKTPOHHbIX AOKYMEHTOB, MOAMMCAHHbLIX 3NIEKTPOHHOW MOAMUCHIO, BUL KOTOPOW
npegycMoTpeH 3akoHogatenbcTBoM Poccuiickon degepaumm, npu 3TOM  JOKYMEHT,
yAOCTOBEPSAOLLMI NMNYHOCTb 3aaBUTENS, He TpebyeTcs.

5.8 Kanoba paccmaTtpuBaeTca oOpraHoMm, nNpefoCTaBnsloWUM  MYHULMNAIbHYO
ycnyry, nopsaok npeaocTaBneHnsa KoTopor Obin HapyLlieH BCNeacTBue peLleHnin u 4enCcTBun
(bespencTBns) opraHa, NpegocTaBSAOWEro MyHUUUNANbHY YCRyry, ero AOSMKHOCTHOrO
nmua. B cnyyae ecnu obxanyloTcs pelueHus pykoBOAMTENs opraHa, nNpeaocTaBnsAoLLero
MyHUUMManbHYO ycnyry, »anoba nogaetca B BblWECTOAWMW opraH (B nopsgke
NOAYMHEHHOCTM) M paccMaTpMBaeTCs MM B nopsake, npeaycMoTpeHHom [lonoxeHunem 06
0COBEHHOCTAX NoJayn M paccMoOTpeHus xanob Ha peweHus u gencteuna (6esgencreme)
opraHoB NCNOJSTHUTENBHOM BnacTtu Butkynosckoro  cenbcoseTa CocHoBsckoro
MYyHUUMNanbHOro panoHa Hmwxkeropoackon obnact n nx AOMKHOCTHLIX NN,

3asButenb Bnpase 06paTnTbCs € Kanobon B BbILLECTOALLME UHCTAHLMWN:

- aupekTopy M®Ll no agpecy: 606170, Hmwkeropoackass obnactb, p.n. CocHoOBCKoe,
yn. 1 Mas, n.42;

- maee MCY Bwutkynosckun cenbcoBeT COCHOBCKOrO MyHMLMMNANbLHOIMO panoHa
Hwxeropoackon obnactu no agpecy: 606191, Hmxkeropoackaa obnactb, COCHOBCKMA paioH
c. Butkynoso, yn. JlenmHa, a.37a ; no e-mail vitkulovo.adm@sosnovskoe.info; no
TenedoHy (83174) 2-93-61.

[Mpn oTCcyTCTBUM BbIWECTOALWEro opraHa xanoba nogaetca HenocpeacTBEHHO
PYKOBOAUTENIO OpraHa, npeaocTaBnsowero MyHUUMNansHyo ycnyry, u paccmatpuvBaeTcs
UM B nopsgke, yctaHoBreHHoM [lonoxeHnem o6 0CoBeHHOCTAX nofjayn U paccMOTpeHUs
Xanob Ha peweHna u penctBua (6e3genicTBMEe) OpraHOB  WUCMOSHUTENbHOW  BRactu
Butkynosckoro cenbcoBeta COCHOBCKOrO MyHMUMNANbHOIO panoHa Hwukeropopgckom
o6nacT n nx QOMKHOCTHbIX ML,

5.9.B cny4ae, ecnu xanoba nogaHa 3asBuTernieM B opraH, B KOMNETEHLUNIO KOTOPOro
He BXOAMWT NPUHATME peLueHus Nno xanobe B cooTBeTCcTBUM C TpeboBaHnamK NonoxeHns 06
0COBEHHOCTAX NoJayn M paccMoTpeHus xanob Ha peweHus n gencteuna (6esgencrame)



opraHoB NCMONHNTESTbHON BnacTtum BuTkynosckoro cenbcoBeTa CocHoBckoro
MyHMUMNAnNbHOro panoHa Hwxkeropoackon obnactv M MX OOSMKHOCTHBLIX fvl, B TeYeHue 3
paboymx [HEW CO [OHSA ee perncTpauun ykasaHHbli OpraH HanpasnsieT >xanoby B
YNONMHOMOYEHHbI Ha €ee pacCMOTpPeHVe opraH M B MUCbMEHHOM dopMme WHdopMUpyeT
3as1BUTENSA O NepeHanpasieHnmn xanobbl.

[Mpn 3TOM CPOK pacCcMOTPEHMS XKanobbl NCHNCIIAETCA CO OHA perucTpaunmn xanobol B
YNONTHOMOYEHHOM Ha €€ pacCMOTPEHME OpraHe.

5.10.)Kano6a moxeT 6bITb nogaHa 3assutenem 4Yepe3 MOLL. lMpu noctynneHum
xanobbl MOL| obecneunBaeT ee nepenady B ynoriHOMOYEHHbIN HA €e pacCMOTPEHME opraH
B MNOPSiAKE W CPOKW, KOTOPblE€ YCTAHOBMIEHbl COrNalleHMEM O B3aUMOLEWCTBUN MeXAy
MHOTrO(PYHKLNOHANbHLIM LEHTPOM U OpraHoM, NpeaoCTaBrsoWmMM MyHUUUNANbHY YCnyry
(nanee — cornaweHne o0 B3auMOOENCTBUN), HO HE MO34Hee crieaylouero paboyero gHa co
OHS NOCTYNNEeHNa xanoobbl.

[Mpn 3TOM CPOK pacCcMOTPEHUSA XKanobbl MCHMUCIIAETCA CO OHA perncTpauum xanobbl B
YNONMHOMOYEHHOM Ha ee pacCMOTpeHMe opraHe.

5.11.3aaBuTenNib MOXET 06paTUTLCS C anobon, B TOM YMcrie B Cneayowmnx cryvyasx:

a) HapyweHue CcpoKa perunctpaumm 3anpoca 3asBUTENS O MpegocTaBreHnn
MYHULUMNANbHOW YCAYrK;

6) HapyLieHMe cpoka NpeaocTaBneHms MyHULMNAanbHON YCNyr;

B) TpeboBaHve npeacTaBneHnsa 3asaBuMTENEM AOKYMEHTOB, HE MNpPeayCMOTPEHHbIX
HOpMaTMBHbIMM MNpaBoBbIMM akTamn Poccuinckon degepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
akTamm Hwxeropoackon obnactv, HOpMaTMBHLIMW MNPaBOBbIMW akTamu BuTkynoBckui
cenbcoBeT COCHOBCKOro MyHMUMManNbHOro pavioHa Hwxeropoackon obnactn ans
npegocTaBfieHNss MyHUUMNANbHOW YCNyru;

) oTKkas B nNpueme [JOKYMEHTOB, [MpeAcTaBrieHne KOTOPbIX NpeaycMOTPeHO
HOpMaTMBHBLIMX NpPaBoBbIMK akTamun Poccuinckon denepaumm, HOpMaTMBHLIMU NPaBOBbLIMU
aktamn Hwxeropogckon obnactv, HOPMaTMBHbIMW MPaBOBbIMW akTamMn BuWTKynoBCKOro
cenbcoBeta COCHOBCKOrO MyHMUMNANbHOrO panoHa Hwuxeropogckon obnactm ans
npefocTaBneHnss MyHUUMNANsLHOW YCNyrn, y 3asiBUTENS;

4) OTKas B MNpefoCTaBfeHUN MyHULMManbHOW YCNyru, eCcrni OCHOBaHMsS OTKasa He
npegycMoTpeHbl begepanbHbIMU 3aKOHAMU U NMPUHATBIMU B COOTBETCTBUU C HUMU MHbLIMA
HOpMaTMBHBLIMX NpPaBoBbIMK akTamu Poccunckon denepaumm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn Hwxeropogckon obnactv, HOPMaTMBHbIMK MPaBOBbIMW akTamMn BuWTKynoBCKOro
cenbcoBeTa COCHOBCKOro MyHMUMNanbHOro panoHa Hmxkeropoackon obnactu;

e) TpeboBaHue ¢ 3aABUTENS NpY NPeaoCTaBNEHNN MyHULUNANBHOW YCNyrn nnatbl, He
npegycMOTPEHHOM  HOPMaTMBHLIMW  MpaBoOBbIMM  akTamu  Poccuiickon  depepaumn,
HOpPMaTUBHLIMW NMpPaBOBbLIMM akTaMmu Hwxkeropoackon obnactn, HOpMaTUBHBIMK NPaBOBLIMU
akTamn Butkynosckoro cenibcoeta COCHOBCKOrO MyHMUMMNANbLHOIMO panoHa Hwkeropoackon
obnactu;

X) OTKas opraHa, NpefocTaBnALWEro MyHUUMNAnNbHYO YCryry, ero A0SPKHOCTHOro
nMua B UCMpaBfeHUM [OONYLEHHbIX OnevyaTtok M owuMboK B BblOAHHbIX B pes3ynbrarte
npefoCcTaBfeHnss MyHULMNAnNbHOMW YCRyrn OOKYMEHTax nubo HapylleHue YCTaHOBMEHHOrO
CpOKa Takux ucrnpasneHnn.

5.12.B opraHax, npegoctaBnslOWMX MyHULUNANbHOW YCNyrn, onpeaenstoTcs
YNOMHOMOYEHHbIE HAa pacCMOTpPeHME Xanob AOMMKHOCTHbIE nuua, KOTopble 06ecneymBatoT:

a) npvem n paccMmoTpeHune xanob B CcooTBeTCTBMM C TpeboBaHusaMu lonoxeHus ob
0COBEHHOCTSIX MOoAayM U paccMoTpeHuss xanob Ha peweHns u gencteus (besgencrseue)
opraHoB NCMNONHNTESNbHON Bnactum BuTkynosckoro cenbcoBeTa CocHoBckoro
MyHMUMNanbHOro panoHa Hwxeropoackom ob6nactu n ux A0SMKHOCTHBIX NUL;

6) HanpaBneHue >anob B YMNONMHOMOYEHHbIAW Ha WX pPacCMOTpPeHMe opraH B
cootBeTcTBUN C [lonoxeHnem o6 OCOBEHHOCTAX NogayYn WM paccMoTpeHust xanob Ha
peweHns n agencteusa (6esgencteme) opraHoB MCMNOMHUTENBHOM Brnactu BuTKynoBcKoro
cenbcoBeta COCHOBCKOrO MyHMUMMANbHOrO panoHa Hwxkeropoackon obnactm un umx
AOJDKHOCTHbIX N,



5.13. B cny4ae yctaHOBREeHNA B Xo4€e Unv no pesyrnbTaTtam pacCMOTPEHUs Kanobbl
NPU3HaKoB cocCcTaBa  aAMUHUCTPATUBHOINO  MNpaBOHApPYLIEHUS UM MPecTynneHus
AOJDKHOCTHOE NULO, YMNOSTHOMOYEHHOE Ha paccMoTpeHue Xanob, HesamennuTenbHO
HanpasfiseT COOTBETCTBYOLLME MaTepmanbl B OpraHbl NPpoKypaTypbl.

5.14. OpraH, npegoCcTaBnALWMIA MyHMLMNANbHYO ycnyry, obecneymBaer:

a) OCHallleHne MecT npuema *anob;

6) nHopMMpOBaHME 3aaBUTENEN O Mopsiake ob6XkanoBaHWA peLueHUA N OeNCTBUN
(6e3pencTBus) opraHa, NPeaoOCTaBASAOWEr0 MyHULMNAMBHYIO YCIYry, UX AOMKHOCTHbIX ML
nocpeacTBOM pasMeLLleHns WHGopMauuMM Ha CcTeHgax B MecTax npefocTaBfeHus
rocyapCTBEHHbIX YCIYr, HAa X opuumanbHbIX canTax, Ha lNopTtanax;

B) KOHCYNbTMpPOBaHWE 3asBUTENEN O nopsigke obxanoBaHWs pelueHun U OEeNCTBUN
(6e3pencTBnd) opraHoB, NPeaoCTaBNALNX MYHULUNANBHYO YCAYry, UX AOSPKHOCTHbIX JUL,
B TOM 4ucne no teneoHy, 3NeKTPOHHOM NoyTe, Npu IMYHOM Npueme;

r) 3aknyeHwe cornaweHuin O B3auMOAEWCTBUMM B 4acTM  OCYLLECTBIEHUS
MHOTFOOYHKLMOHANbHbIM LEHTPOM npuvema >xanob u Bblgayun 3asBUTENSM pes3ynbTaToB
paccMOTpeHUS xanob;

0) dopmunpoBaHue U npeacTaBrieHNe exekBapTaiibHO B BbILWECTOSAWMN OpraH
OTYETHOCTU O MOSIyYEHHbIX M PACCMOTPEHHbIX Xanobax (B TOM u4ucne O Konmyectse
yAOBMNETBOPEHHbIX N HEYAOBNETBOPEHHBIX Xarnoob).

5.15. Xano6a, noctynuBlias B YMNOSIHOMOYEHHbIA Ha €€ pacCMOTPEHME OpraH,
noanexuT pernctpauumn He nosgHee crneayrowero paboyero OHA CO AHS ee MOCTYneHus.
YKanoba paccmaTpuBaeTcss B TedeHue 15 paboumx AHEN CO OHSA ee perncrpaumm, ecrnuv
bonee KOpPOTKME CPOKM  pacCMOTPEHMSI  Xanobbl He  YCTaHOBMEHbl  OpraHom,
YNONTHOMOYEHHbBIM Ha ee pacCMOTPEHME.

B cny4ae o6xanoBaHusa oTkasa opraHa, NpeaoCTaBnALWLEro MyHULMNANbHYO YCRyry,
ero [AOSDKHOCTHOroO nuua B NpuemMe [OOKYMEHTOB Yy 3adBuTena nvbo B uMcnpaBneHuun
AONyLLEHHbIX OnevYaTtok u owubok unu B cnyyae obxanoBaHWs 3asBUTENEM HapyLUeHUs
YCTaHOBIIEHHOIO CPOKa TakMxX UcnpaeneHnn xxanoba paccmaTpuBaeTcs B TedeHue 5 paboumx
OHEeNn Co OHA ee perncTpaunn.

5.16.No pesynbTatam paccMOTpeHUs xanobbl B COOTBETCTBMMU C YacTbio 7 CTaTbW
11.2 depepanbHoro 3akoHa ot 27 wuonsa 2010 roga Ne 210-93 «O6 opraHusaumm
npefoCTaBfieHNsl TOCYAAPCTBEHHbIX M MYHULUMNANbHBLIX YCAyr» YNOSIHOMOYEHHbIA Ha ee
pacCcMOTpeHNe opraH NpuHUMaeT pelueHne 06 yaoBneTBopeHun xanobbl Nnbo o6 oTkase B
ee yooBeTBOPEHUN.

Mpn ypoBneTBopeHMM xanobbl YNOMHOMOYEHHbLIN Ha €e pPacCMOTPeHME OpraH
NPUHUMAaET ncyepnbiBaloLWmne Mepbl MO YCTPAHEHMUIO BbISIBIIEHHbLIX HAPYLUEHUW, B TOM YuCne
Nno Bblgaye 3aaBUTENO pesynbTata rocyaapCTBEHHOW yCrnyru, He no3gHee 5 paboumx gHewn
CO OHSA MPUHATUA peLLeHUd, ecnn MHOEe He YCTaHOBMEHO 3akoHodaTternbCcTtBoM Poccuinckon
depgepaumn.

5.17.0TBeT no peaynbTatam pacCMOTPEHMUs xanobbl HanpaBnAeTCs 3asABUTESNO He
nosgHee AHA, crefyoLwero 3a AHEM NPUHATUSA peLleHusl, B MTMCbMEHHOW hopMe.

5.18.B oTBeTe Mo pesynbTaTtaM pacCMOTPEHNSA XKanobbl yKkasbiBalOTCS:

a) HauMMeHOBaHMe opraHa, npefoCTaBnAKLWEro  MyHUUMNAanbHYW  yCnyry,
paccMoTpeBLUero xanoby, AOSMKHOCTb, damMunusl, UMsi, OT4ecTBO (NpPU HanNuuum) ero
AOJMKHOCTHOIO NMua, NPUHABLLErO peLleHne no xanobe;

6) HOMep, OaTa, MecTO MNPUHATUS pPeLLeHus, BKMYasi CBeAEHUs O AO0SHKHOCTHOM
nvue, pelweHne unu gencreme (besgencramne) KoToporo obxkanyeTcs;

B) haMunusi, Ms, oT4eCTBO (MPWU HANMYMK) UM HAMMEHOBaHWE 3aaBUTENS;

) OCHOBaHUA AN NPUHATUSA peLleHns no xanobe;

) NpUHATOE No anobe pelleHune;

e) B cnyyae, ecnu xanoba npusHaHa OBOCHOBAHHOW, — CPOKW YCTpPaHEeHUs
BbISIBIEHHbIX HapyLLUEHWA, B TOM YUCIe CPOK NPedoCTaBneHns pesynbTaTta MyHULMNanbHom
ycnyru,

X) cBegeHus o nopsiake o6xkanoBaHUA NPUHATOrO Mo anobe pelleHus.



5.19. lNo xenaHuto 3aaBUTENSA OTBET MO pe3ynbTataM PacCMOTPEHUs Kanobbl MOXeT
ObITb NpeacTaBneH He No3dHee OHSA, criefylollero 3a AHEM MPUHATUA pelleHus, B hopme
9NEKTPOHHOro [OKYMeHTa, MNOAMNUCAHHOIO 3MEKTPOHHOM MNOAMUCHLI0 YNONTHOMOYEHHOro Ha
paccMoTpeHne xanobbl 4OMKHOCTHOrO nuua u (MnNun) ynonmHOMOYEHHOIO Ha PacCMOTPEeHue
Xanobbl opraHa, BUA, KOTOPOM YCTaHOBMEH 3akoHoa4aTenbCcTBOM Poccuiickon deapepaumn.

5.20. YNOnMHOMOYEHHbIN Ha paccMoTpeHuMe >xanobbl opraH oOTKasbiBaeT B
yAOBMNeTBOPEHUM Xanobbl B cneayroLmnx cnyyasax:

a) HanMune BCTYNUBLLErO B 3aKOHHYIO CUNYy pelleHunsa cypa, apbutpaxHoro cyga no
Xanobe o TOM xe npegMeTe 1 Mo TeM Xe OCHOBaHUAM;

6) nogaya xanobbl NMUOM, MOSIHOMOYMST KOTOPOrO He MNOATBEPXAEHbI B Mopsake,
yCTaHOBIEHHOM 3aKkoHoAaTenbcTBoM Poccunckon denepauuu;

B) Hanuuune peLueHna no xanobe, NPMHATOro paHee B COOTBETCTBUM C TpeboBaHNAMMU
MonoxeHns o6 0CoBEeHHOCTSAX nogadm U paccMOTPeHUs Xanob Ha peleHus u AencTeus
(6e3pencTBmne) opraHoB MCNONMHUTENBHOM Bnactn Butkynosckoro cenbcoBeta COCHOBCKOro
MyHMUMMNAnNbHOrO panoHa Hwuxkeropoackon obnactn n nx OOMKHOCTHBIX NUL, B OTHOLUEHWUN
TOrO e 3aABUTENS U Mo TOMY Xe npeameTy xanobbl.

5.21. YNONHOMOYEHHbIN Ha pacCMOTpPeHME XKanobbl opraH BnNpaBe OCTaBUTb Xanoby
6e3 oTBeTa B crnegylowmx cnyyasax:

a) Hanu4yme B xanobe HeLeH3ypHbIX TIMBO OCKOPOUTENBHbBIX BbIPaXXEHWI, YIPO3 XU3HW,
30POBbI0 N NMYLLECTBY AOMKHOCTHOMO NULa, a Takke YrieHOB ero ceMbi;

6) OTCyTCTBME BO3MOXHOCTM MpoYMTaTh Kaky-nmbo 4acTb TekcTa >xanobbl,
aMmunnuio, UMs, 0TY4ECTBO (NPX HanNMyuKM) 1 (MNK) NOYTOBLIN aapec 3aAaBUTENS, yKa3aHHbIe B
xanobe.
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K aAMWHNCTPaTUBHOMY pernamMeHTy
NpefocTaBneHnss  MyHUUMNanbHOW  yCryru
«[lpepoctaBneHne  3eMmenbHOro  yyacTka,
HaxoasiLwerocs B COBCTBEHHOCTHU
MyHUUMnanbHoro obpasoBaHus BuTkynosckuii
cenbcoBeT  COCHOBCKOrO  MyHMLMNANbHOMO
panoHa Hwxeropoackon obnact n 3emernbHble
y4YacTKM rocyaapcTBeHHass CobCTBEHHOCTb Ha
KOTOpble He pasrpaHu4eHa Ha TeppuTopun
MyHUUMnanbHoro obpasoBaHus BuTkynosckuii
cenbcoBeT  COCHOBCKOrO  MyHMLMNANbHOMO
panoHa Hwxeropopackon obnactu
coBCTBEHHMKAM 30aHUIA, COOPYKEHUN»

Mase MCY BuTKynoBckMn cenbcoBeT
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MpunoxeHwne 2

K aAMWHNCTPaTUBHOMY pernamMeHTy
NpefocTaBneHnss  MyHUUMNanbHOW  yCryru
«[lpepoctaBneHne  3eMmenbHOro  yyacTka,
HaxoasiLwerocs B COBCTBEHHOCTHU
MyHUUMnanbHoro obpasoBaHus BuTkynosckuii
cenbcoBeT  COCHOBCKOrO  MyHMLMNANbHOMO
panoHa Hwxeropoackon obnact n 3emernbHble
y4YacTKM rocyaapcTBeHHass CobCTBEHHOCTb Ha
KOTOpble He pasrpaHu4eHa Ha TeppuTopun
MyHUUMnanbHoro obpasoBaHus BuTkynosckuii
cenbcoBeT  COCHOBCKOrO  MyHMLMNANbHOMO
panoHa Hwxeropopackon obnactu
coBCTBEHHMKAM 30aHUIA, COOPYKEHUN»

BJIOK-CXEMA

NOCNEQOBATENbHOCTU AODMUHUCTPATUBHBIX MPOLIEQAYP U AEUCTBUN NPU

NMPEOOCTABJIEHUU 3EMEJIbHOIO YYACTKA

3asBUTEIb
[Ipuem u perucrpanus Ha

IIpuem u peructpanus HNutepuer-nopraie
JIOKYMEHTOB — TOCY/IapCTBEHHBIX U
15 munyT MYHUITUTIATHHBIX YCITYT

Hwxerop.o6m.-1pabounii neHb

OrtcyTcTBHE
MIPETIATCTBUH IS
perucrpanuu
JIOKYMCHTOB

[IpoBeneHue crieraIucTOM
MIPOBEPKHU COACPIKAHMUS
MPEICTABICHHBIX 3asBUTECIIEM
JOKYMEHTOB U TIOJrOTOBKA
3akiroueHus - 1 pabounii [Hb

Hampasnenue 3anpocos B
TOCY/IapCTBEHHBIC OpraHbl U
MOJTyYEHUE OTBETOB
— S5pabounx mHeH

]

v

ITucsMo 3asBUTEITIO
00 oTKase B
MPEI0CTaBICHUH
3.y. -

1 pabouwnit neHb

IIpunsTue peuieHus o
MPEeI0CTABICHUU 3EMETIBHOTO
y4acTKa WM OTKa3 B
MPEeIOCTABICHUU 3EMEIBHOTO
ydacTka

v

[ToaroroBka moroBopa KyIiu
npoxaxu (apeuanl)— 10 gHei

[IpenocraBn [IpenocraBn
€HHE 3.y B €HHE 3.y B
COOCTBEHHO apeHIy

CTb




MpunoxeHne 3

K aAMWHNCTPaTUBHOMY pernamMeHTy
NpefocTaBneHnss  MyHUUMNanbHOW  yCryru
«[lpepoctaBneHne  3eMmenbHOro  yyacTka,
HaxoasiLwerocs B COBCTBEHHOCTHU
MyHUUMnanbHoro obpasoBaHus BuTkynosckuii
cenbcoBeT  COCHOBCKOrO  MyHMLMNANbHOMO
panoHa Hwxeropoackon obnact n 3emernbHble
y4YacTKM rocyaapcTBeHHass CobCTBEHHOCTb Ha
KOTOpble He pasrpaHu4eHa Ha TeppuTopun
MyHUUMnanbHoro obpasoBaHus BuTkynosckuii
cenbcoBeT  COCHOBCKOrO  MyHMLMNANbHOMO
panoHa Hwxeropopackon obnactu
coBCTBEHHMKAM 30aHUIA, COOPYKEHUN»

mase MCY

COCHOBCKOro MyH/LMMaNbLHOro panoHa
Hwxeropoackon obnactu

oT

MpoxxumBatoero(en)

[lOKyMEHT ya0CTOBEPSIOLLNIA IMYHOCTb

BblgaH:

Ten.

>»Kanoba

(ykasbieaemcsi HaumeHogaHue opaaHa u (unu) domkHocmb U (Unu) ghamunus, ums u
omyecmeo MyHUUUMNanbHO20 cryxauweao, peweHue, 0eticmeue (be3delicmaue) KOmopo20o
obxariyemcsi, cymb 0bxxariyemoao peweHus, detcmeus (6eadelicmeus)

CuunTato, 4TO faHHOe pelleHne, aencteme (besgencreme) HapyLliaeT

(ykasbieaemcsi HopMamueHbIU rpasosol akm s1ubo rpasa u UHMepeckl, Komopsble, ro
MHEHUI0 3as8Uumeris, HapyuweHbl peweHueM, detcmeuem (be3zdelicmeauem) MyHUUUNaIbHO20
clrlyXauweao)

Ha ocHOBaHMM N3NOXEHHOIo NPOLLY

(6ama) (modnuck) (pacwucgpposka noodrnucu)



