AOMUHUCTPALNA POXKOBCKOI'O CEJIbCOBETA
COCHOBCKOIO MYHULWIAJIBHOIO PAVIOHA
HUXEMOPOOCKOU OBJIACTH

MOCTAHOBJIEHNE

Ot 27.02.2017 ropa Ne4

O06 yTBEPKAEHMM aOMUHUCTPATMBHOIO pernameHTa NpeaocTaBneHns MyHUUMnansHOM
ycnyrn «MpuHATME peLleHnst 0 NoAroTOBKE AOKYMEeHTauMM No nraHMpoBKe TEPPUTOPUN»

B cootBetctBMM ¢ Ykasom [pesngeHta PO ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBneHMsX  COBEPLUEHCTBOBAHMUA  CUCTEMbI rocygapCTBEHHOro  yrnpaBneHus»,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHusauum npenocTaBrieHus
roOCyAapCTBEHHbIX M MyHMUMNANbHbIX  YCNyr» U pacnopshkeHnem ['ybGepHaTopa
Hwxeropoackon obnactu ot 05.09.2012 Ne 1365-p «O cosgaHum B 2012-2014 ropax
MHOTrO(PYHKLNOHAMNbHbIX LUEHTPOB NpeaoCTaBrieHUss roCyAapCTBEHHbIX U MYHULMMANbHbIX
ycnyr B Huxeropogckon obnactu» m B CBsA3M C OTKpbITUEM Ha Tepputopum COCHOBCKOro
MyHMUMNAnbHOro  pamoHa  Hwkeropoackon obnactm  MyHMUMNANbHOTO  Ka3eHHOro
yupexneHusi: «MHOroyHKUMOHanNbHbIM LUEeHTP NpeaocTaBneHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr» COCHOBCKOrO MyHMUMMAnbHOro panoHa Hwxeropogckon obnactu
(nanee — MoLl):

1.YTBepauTb npunaraembli  agMUHUCTPATMBHBIA  perfnameHT  agMuHuUCTpauumn
PoxkoBckoro cenbcoBeta COCHOBCKOrO MyHULMNanNbHOro panoHa Hwxkeropoackon obnactm
oKkasaHust MyHuumnanbHon ycnyrn «[lpuHATUE pelueHns O NOAroTOBKE LOKYMEHTauuum no
NIaHNPOBKE TEPPUTOPUN.

2.06HapogoBaTb HacTosee MOCTaHOBMEHME MyTEM pasMeLLeHNss ero MOfHOro
TEeKCTa Ha WHPOPMALUMOHHOM CTEeHOAE aaMUHUCTpauMm POXKOBCKOro cenbcoBeTa
CoCHOBCKOro MyHuLmMnanbHOro pavoHa Hwkeropogckon obnactu.

3.KoHTponb Hag ucnonHeHnem Hactosiwero lNoctaHoBNEHNS OCTaBMsA 3a COOOoN.

MaBa MeCTHOro camoynpaBrieHus
PorkkoBckoro cenbcoBeTa T.N. CamocagoBa



YTBEP>XOEH

NOCTaHOBSIEHMEM aAMUHUCTPaLMN
PoxkoBckoro cenbcoBeTa
CoCHOBCKOro MyHUUMNansHOro
panoHa Huxeropogckom obnactu
oT 27.02.2017 ropa Ne4

AQMWHUCTPATUBHbIN pernamMeHT
npepocTaBrneHMA MyHMUuMnanbHom yenyrm «lpuHaTUe pelueHnsa o NoAroToBKe
OOKYMEeHTaLum1 No NiaHUpPoOBKe TeppuUTOpUmn»
(oanee — PernameHT)

1.06wme nonoxeHus

1.1.Hactoswmn AOMWHUCTPATUBHBIA pernaMmeHT npefocTaBneHns MyHUuunanbHOW
ycnyrn «[1puHATHME pelueHuMst O NMOArOoTOBKE AOKyMEHTauuu Mo NraHUPOBKE TEPPUTOPUMN»
(nanee — PernameHT) paspabotaH B UENAX MOBbIWEHUA KadecTBa W LOCTYMNHOCTM
pes3ynbTaTtoB NpefoCTaBNeHns MyHMumMnanbHon ycnyrn «MpuHATUE pelleHns O NoAroTOBKe
AOKYMEHTauun no nnaHMpoBKe TeppuTopumn» (ganee — MyHuuunanbHasa ycnyra), co3gaHus
KOMGOPTHbIX YCNOBUM AN YYaCTHUKOB OTHOLUEHWM, BO3HMKAKLWMX NpPU  OKasaHum
MyHUUMNANbHOW  ycryrn, onpegenser CPoOKM W MOCnedoBaTefNlbHOCTb — OEeUCTBUN
(agMuHMUCTPaTMBHLIX Npoueayp) NPy okasaHum MyHULUUNANbHOW YCAyri.

1.2.3aaBntenamMmmn MyHUUMNanbHON YCNyrn SABNATCA:

- om3nyeckue nmua;

- lopuamyeckme nuua;

OT uMeHn bmsnyecknx nuu, 3asBneHns 0 NpeaocTaBieHnn ycnyrn MoryT nogasatb, B
YaCTHOCTH:

- 3aKOHHbIE npeacraBuTeNu (poauTenu, YCbIHOBUTENMN, ONeKyHbl)
HecoBepLUEHHONEeTHUX B Bo3pacTe A0 18 ner;

- OMNEKYHbl He4eeCnoCOOHbIX rpaXaaH;

- NpeacTaBuTenu, AenCcTByOWME B CUIY NOTHOMOYUM, OCHOBaHHbLIX HA JOBEPEHHOCTH
Unu gorosope.

OT MMeHn topnandecknx nuy, 3aaBneHnst 06 okasaHuu ycnyrm MoryT nogaBaTb Nuua,
AENCTBYIOLLNE B COOTBETCTBMM C 3aKOHOM, MHBIMU MPaBOBLIMU akTamu U yuypeauTenbHbIMU
AOKymMeHTamu, 6e3 OOBEepeHHOCTU; NpeacTtaBuTenn B CWUy MNOSIHOMOYUA, OCHOBAHHbIX Ha
AOBEPEHHOCTN wnu  gorosope. B npegycMOTpPEeHHbIX 3aKOHOM  cnyyasiX OT  MMEHMU
IOPUANYECKOrO fMua MOoryT AeNCTBOBaTb €ro Y4aCTHUKN.

1.3.HpopmmnpoBaHme o npesocTaBrieHnn Ycnyru.

1.3.Mopsgok nHpopmuposaHus 06 Ycnyre.

1.3.1.Cnocobbl MHpOPMMPOBaAHUS 3aUHTEPECOBAHHbLIX N, 00 Ycnyre.

3asButenb MOXeET Mony4uMTb, a [LOSKHOCTHble nvua agMUHUCTpauum ob6s3aHbl
npefocTaBuTb, [LOCTOBEPHYK WHGOPMAUUIO O coaepXaHuwn, nopsigke W YCroBUSIX
npegocTasneHunsa Ycnyru cnegytowmm obpasom:

1) B dopme ny6nnyHoro HOopMmMpoBaHNS:

a) Ha odomumansLHOM cante AOMUHUCTpaumm B MHOPMaLIMOHHO-
TeNeKoOMMyHUKaLMOHHON ceTun «MHTepHeT» (ganee — ceTb «WHTepHeT») no agpecy:
sosnovskoe.info;

- HA MHPOPMALMOHHbIX CTEHAAX B aMUHUCTPaLNK;

- MHbIMK cnocobamu B COOTBETCTBUM C AENCTBYIOLMM 3aKOHOL4ATENbCTBOM,;

2) B (hopme nHanBmnayanbLHOro MHPOPMUPOBAHUS:

a) YCTHOro:

- no TenedoHam ns cnpaBok (KOHCynbTaumn) — ten. 8(83174) 34-189;

- NNYHO Ha npueme y rnasbl MCY w/vnu cneunanucToB agMUHUCTpaLnn

6) NMCbMEHHOrO:



nocpencTBOM HarnpasfieHUs OTBETOB Ha 3asiBfieHUsl, 3anpockl, obpalleHnsa (aanee —
obpalleHns) 3assuTenemn, NOCTyNMBLUNX B agMUHUCTPALNIO:

- NOYTOBbIM OTMNpaBrieHnem no agpecy. 606180, Hwxeropoackas obnacTb,
CocHoBckun paunioH, c. JlecyHoBo, yn. BoctouyHas, g. 89, (agmuHucTpaumss PoxxkoBckoro
cenbcoBeTa COCHOBCKOrO MyHMUMNANbHOIo panoHa);

B) 9NIEKTPOHHOrO:

- MO agpecaMm OSMEeKTPOHHOM MNOYTbl aAMUHUCTPauun POXKOBCKOro cenbcoBeTta
CocHoBckoro MYyHULMNANBHOro panoHa Hwxeropoackon obnactn -
rozok.adm@sosnovskoe.info npu npegoctaBneHMn Ycnyrm B 3fE€KTPOHHOM ¢bopme 4Yepes
EovHbIM  nopTan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (yHKumin) no agpecy:
http://www.gosuslugi.ru unu VHTepHeT-nopTan rocyaapCTBEHHbIX U MyHULMMAnNbHbIX YCyr
Hwxeropoackon obnactu no agpecy: http://www.gu.nnov.ru.

1.3.2.\HanBugyanbHOe YCTHOE WH(OPMUPOBaHME BO BPEMSA JNYHOMO npuema
ocyulectengetca rnason MCY w/vnn cneuvanuctamum agMuMHUCTpauMmM no cnegyowemy
rpagouky:

noHegenbHUK — yeteepr: 8.00-17.15

natHuuya: 8.00-16.00

obeneHHbIn nepepsiB: 12.00-13.00

cy660Ta, BOCKpECEHbE — BbIXOAHbIE OHU;

TenedoH ona npegsaputenbHon 3anmcu: (883174)34-189.

MHdopmaumo no  BonpocaMm  npuvemMa  AOKYMEHTOB  ANnd  npeaocTaBneHus
MYHULMMNANbHOW YCNYrM MOXHO NONy4YnTb Takke B MyHMUMNansHOM Ka3eHHOM ydpexaeHun
«MHOro(pyHKUMOHAMNbHbIN LEHTP NPefoCTaBfeHnsl rOCyAapCTBEHHbIX W MYHULMNANbHbIX
ycnyr» COCHOBCKOro MyHuUMNanbHOro panoHa Hwkeropoackom obnactm (ganee — ML),
pacnonoxeHHoM no apgpecy: 606170, Hwxeropoackasa o06n., COCHOBCKMA  p-H,
p.n.CocHoBckoe, yn. 1 Masa, n.42, tenedoH: 8 831 74 2-71-49, anekTpoOHHas nouTa:
mfc_sosnovskoe@mail.ru.

Mpadmk npuema rpaxgaH B MOLL:

noHegenoHUK — ¢ 8.00 go 17.00 4acos;

BTOPHUK — ¢ 08.00 go 20.00 yacos,;

cpena — ¢ 8.00 go 17.00 vacos,;

yetBepr — ¢ 8.00 go 17.00 yacos,;

naTHUUa — ¢ 8.00 go 16.00 yacos;

cybbota — ¢ 9.00 go 13.00 yacos,

a Takke B yaaneHHom paboyem mecte M®L| no apgpecy: Hwxkeropogckas obn.,
CocHoBckuin p-H, c. Ennsaposo, yn. CoseTtckas, 4.78, no yetsepram ¢ 09.00 go 13.00.

Mpn oTBeTax Ha TeneOHHbIE 3BOHKN U NpU OBLEHUN C 3asBUTENSMU B Cnyyae ux
nnyHoro obpalleHns rmasa MCY nnu cneumanuct agMUHUCTPaLUMU OSMKHBbI:

- Ha3BaTb CBOO (haMunuto, MMs1, OTYECTBO, LOIMKHOCTb;

- NoAPOOHO 1 B BEXITMBOWN, KOPPEKTHOM POPME OTBETUTb ODpaTUBLLMMCS 3asiBUTENAM
Ha MHTepecyloLne nx BONpocChI;

- KOPPEKTHO W BHMMATENbHO OTHOCWUTbCH K 3asBUTEMO, HE YHWXaTb ero 4ectu u
AOCTOUNHCTBA;

- NPU YCTHOM NHPOPMUPOBAHUM UCNOMb30BaTb OPULMANBHO-AEN0OBON CTUMb PeYn;

- MPOM3HOCUTb BO BpPeEMS pasroBopa CroBa 4YeTko, u3beraTb «napannenbHbIX
pas3roBOpPOB» C OKPYXaloLWwuMK NoabMKU, He npepbiBaTb pasroBop MO MPUYUHE MNOCTYNNEeHUs
3BOHKa Ha TenedoHHbIN annapar;

- NPUHATbL BCe Heobxoaumble Mepbl ANs NPefoCTaBfeHUsa MosiHOro 1 onepaTUBHOIO
oTBETa Ha MNOCTaBfieHHble BOMNPOCHI. [Mpy HEBO3MOXHOCTM CaMOCTOATENbHO OTBETUTH Ha
nocTaBneHHble BOMNPOCHl 3asBUTENb OOMMKEH ObiTb nepeagpecoBaH K COOTBETCTBYIOLLMM
AOIMPKHOCTHBIM NLaM UNn emy AofmkeH ObiTb coobuieH TenedoHHbIN HOMEpP, N0 KOTOPOMY
MOXHO NOJSTy4nTb HEOBXOaUMY MHPOPMaLNIO;

- cobnogate Bpems oTBeTa Ha obpalieHue, KOTOpoe He AO0SMKHO npeBbiwatb 15
(naTHaguaTtn) MMHYT. B cnyyae ecnu ons nogrotoBku oTBeTa TpebyeTcs NpoaosmkuTenbHoe




BpeMsi, 3asiBUTEN0 MOXET BbITb NpeasioXXeHo, obpatuTbesa 3a Heobxoanmon nHpopmaumen
B MWCbMEHHOM BMAe, a Takke 4epe3 COOTBETCTBYWOLUMA OduuManbHbIN CanuT uUnn
SMNEKTPOHHYI0 nouTy, nNubo HasHauuTb pApyroe yaobHoe pAONA Hero BpeMs B Lensx
NHPOPMUNPOBAHUS;

- B KOHUE WH(OpMMpPOBaHMS KpaTKO MNOABECTM WTOr pasroBopa M MNEpPeyYnucnuTb
AEenCcTBuUs, KOTOpble Haao npeanpuHMMaTh (KTO UMEHHO, Korfa v YTo JOSKEH caenatb).

YKasaHHble [OOSMKHOCTHbIE JfiMua AOSMKHbl  YCTHO  COOBWMUTL  MHGOpMaUMo Mo
cnegyooLwmnm Bornpocam:

1) nepeyvyeHb [OOKYMEHTOB, HeobxoauMbIX Onst  npefoctaBreHns  Ycnyruy,
KOMMAEKTHOCTb (AOCTATOYHOCTb) NPeOCTaBNEHHbIX AOKYMEHTOB;

2) WCTOYHMK MNONYYEHUS AOKYMEHTOB, HeOOXoauMbIX ANA NpeaocTaBneHusa Ycnyru
(opraH Bnactu nnu opraHMsaums n UX MECTOHAXOXAEHUNE);

3) TpeboBaHusA K 0POPMMNEHNIO JOKYMEHTOB N CBEAEHUN;

4) BXOAALLNA HOMEP, NMOA KOTOPbIM 3apermcTpmpoBaHbl B CUCTEME AENONPOM3BOACTBA
NnocTynuBLLEee 3asiBfIeHNe U npunaraemble K HeMy Matepuarnsi,

5) Bpems npuema u Bbigaum JOKYMEHTOB crneumnanmcTtaMmm agMMHUCTpaunm;

6) CPOK NPUHATUSA peLleHus O npeaocTaBneHnn Ycnyru,

7) nopsgok obxanoBaHus aencteui (6e30encTBus) U pPEeLLEHN, OCYLLIECTBISIEMbIX U
NPUHUMAEMbIX JOSDKHOCTHLIMW NMLAMU aAMUHUCTPaLMK B Xo4e NpeaocTaBreHns Yenyru;

8) kaTeropuun 3asBuTenNemn, UMELLMX NPaBo Ha NonyveHne Ycnyru.

3asgBuTenb MMeeT npaBO Ha MONyyYyeHWe CBedeHUA O CTaguuv NPOXOXOEHUs ero
3asiBNeHNS N JOKYMEHTOB.

MHpopmMmpoBaHMe Mo UHLIM BONPOCaM OCYLLECTBIISETCA Ha OCHOBAHUN MUCbMEHHOIO
obpaweHus.

1.3.3.lHanBuagyanbHOe NMCbMeHHOE MHAOPMUPOBaHUE Npu obpalleHnn 3asButenen
OCYLLEeCTBMAAETCA MyTeM HanpaefeHna nucbMa MOYTOM WM SNEKTPOHHOIO MUCbMa,
COOTBETCTBEHHO, Ha MNOYTOBLIN MO0 ANEKTPOHHLIN afgpec 3asBUTENS.

Mpn noctynneHun obpaweHns B agmuHucTpauuio rmasa MCY Hanpasnser
obpallueHne cneuynanucTty, a B Cliyyae ero OTCYTCTBMS, NMLUO 3ameliatouiee, onpeaenstoT
HenocpeacTBEHHOrO UCNOSTHUTENA ANs NOArOTOBKM OTBETA.

MHauBmngyanbHoe nNUCbMEHHOEe WHAOPMUPOBAHWE OOJHKHO codepXaTb: OTBeTbl Ha
NOCTaBMNEHHbIE BOMPOCHLI B MPOCTOW, YETKOW M MOHATHOWM doopMe, OOIMKHOCTb, (hamunuio,
UHULUMansl n Homep TenedoHa ucnonHutens. OTeeT noanuceiBaeTcs rnaso MCY. Nucbmo
HanpaBnsieTca B CPOK, HE npeBbllakowmn 25 (aBaguati NAaTn) AHEeW CO AHA perncrpaumm
NMCbMEHHOro obpalleHns 3aaBuUTenNs.

[MonoxeHnsa, He yperynupoBaHHble HacToswuMM PernameHTOMm, onpeaensawTca B
COOTBETCTBUUN C AENCTBYIOLLIMM 3aKOHOAATESTbCTBOM.

2. CTaHAapT npeaocTaBrieHus ycnyru

2.1.HanmeHoBaHne Ycnyrn — «[puHATME pelueHns O MOATrOTOBKE AOKYMEHTauuu o
NNaHNpOBKE TEPPUTOPUN»

2.2.HanmeHoBaHue opraHa, npegoctaBnsawoLwero Ycnyry

Ycnyry npepocTtasnseTr agMuvHucTpaums PoxkoBckoro cernbcoBeta COCHOBCKOMO
MYyHUUMNAanNbHOro panoHa Hwxkeropoackon obnactw.

HenocpeacteeHHoe npegocTaBrieHne MyHULUNanbHOW YCryrn ocyLecTBNAeTCS:

- B YacTM KOHCYNbTUPOBAHUA NPEeAoCTaBMEHMUS MYyHUUMNANbHOW Yycnyru, npuema
3asBrneHnn agMmuHUCTpaumen PoxkoBckoro cernbcoBeta COCHOBCKOMO MyHUUUNANbHOMo
parnoHa Huxeropoackom obnacty,

- Npu nopgadye 3asABNeHUs M [JOKYMEHTOB Ha npegocTaBrieHne Ycnyru depes
MHOFO(OYHKLMOHAMNbHbLIM LEHTP NpedocTaBfeHns MyHuuunansHon ycnyrm — takke MOLL.
Cpok nepegpaun pgokymeHtoB w3 MOL, B agmuHucTpauumio POXKOBCKOro cenbcoBeTa



CocHOBCKOro MyHMumMnaneHoOro panoHa Huxkeropoackon obnactm coctaBngeTt 2 paboymnx gHs
C MOMeHTa peructpauuu 3assrneHms 8 MOLL.

[OMKHOCTHBIM  NIMLIOM, OTBETCTBEHHbIM 3a npefocTaBneHve Ycnyru B LEenoMm
asnsetca rmasa MCY (ero ynoslHOMOYEHHbI 3amecTuTenb). OpyrMiMu OOMKHOCTHBLIMU
nvuamu, oTBETCTBEHHbIMU 3@ OCYyLLECTBNEHNe agMUHUCTPATUBHLIX Npoueayp 1 4eNCTBUIN NO
npegocTaBneHnto YCrnyrn aBnaTcs cneynanmcTt agMuHUCTpaLmu.

MyHuuunansHas ycnyra okasbiBaeTcs becnnaTtHo.

Mpn nopaye 3asBNEeHUA U OOKYMEHTOB, HEOOXOOUMbBIX ANS NpefoCcTaBrneHnst Ycnyru
yepe3d MOL] pykoBoguTens MyHuuunanbHoro ydpexgeHus (MOL), v ynonHOMOYEHHble
AOJDKHOCTHbIE nuua (coTpyaHukn MOLL npu nogave 3asdBneHus yepes Hero) B npegenax
NMOSIHOMOYNI, YCTAHOBMEHHbIX HACTOALWMM PernameHToM.

2.3.B npegoctaBrneHun Ycnyrn y4acTBYOT CrieyoLmne opraHbl U opraHn3aunm:

- ®epepanbHaa cnyxba rocygapCTBEHHOW peructpauuu, kagactpa v kaptorpadum
(PocpeecTp);

- ®epepanbHasg Hanorosas cnyxba (PHC Poccun);

- ®egepanbHoe BooKeTHOE rocyaapCcTBeEHHOe yuypexaeHue «KagactpoBas nanata»;

2.4.Pe3ynbTaToM YCnyrn aBnsieTcs:

- MOCTaHOBMEHME aAMUHUCTPaUMM O MOArOTOBKE [OOKYMEHTauuuM Mo nfaHMpoBKe
TeppuTopuu;

- MOTUBUPOBAHHbLIN OTKa3 B NMUCbMEHHOW hopMe B cCryyae oTKasa npefocTaBrieHus
MYHULIMMNANbHON YCNYyru.

2.5.Cpok npegocTaBrneHus YCnyru:

Cpok npegocTtaBneHns MyHUUunNanbHOM ycnyrm coctaensieT He 6onee 30 gHen co OHSA
perncrtpauum 3asiBrieHus.

2.6.MakcumanbHbI  CPOK  OXMOaHUA B o4depeau npu nojadye 3asBfeHUs o
npegocTaBneHnn Ycnyru v npunaraeMblX JOKYMEHTOB B agMUHUCTpaumto (nubo — ML), a
TaKke Npu nonyyeHUn pesyrnbTaTta NpeaocTaBneHns YCnyrm He AOSMKeH npesblwatb 15
(NnaTHagUaTN) MUHYT.

2.7.Bpems npuema n perucrpauun JOKYMEHTOB Npu HenocpeacTBeHHOM obpalleHum
3aasutenda Ycnyrm depes agMuHucTpauuio nmbo npu obpaweHun yepes MOPL| He moxeT
npesbiwate 30 (Tpyauatv) MUHYT, a nNpu obpalleHnn noyTon unu vepes EamHbI nopTtan
rocydapCTBEHHbIX W MyHUAUMNanbHbIX  ycnyr  (pyHKumn) wnn  VIHTepHeT-nopTtan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Hukeropoackon obnact — ogvH AeHb.

2.8.lNpegocTtaBrneHve Ycnyrn, B TOM 4ucrie MHPOPMUPOBaAHME U KOHCYNbTUPOBaHME
no BOnpocam ee npefocTaBneHns, ocyllectenaeTca 6e3 B3MaHus nnatbl.

2.9.MpaBoBbIMX OCHOBAHUSAMW A8 NPeOCTaBNeHNsA YCnyrm aBnsiTCs:

- M'papgocTpouTenbHbIn Kogekc Poccurckon degepaumm;

- ®epgepanbHbIn 3akoH OT 06.10.2003 Ne 131-d3 "O6 obwmx npuHUMnNax opraHusaumm
MeCTHOro camoynpasneHus B Poccuiickon ®egepauumn’;

- ®egepanbHbin 3akoH 0T 02.05.2006 Ne 59-03 "O nopsgke paccMOTpeHus obpalieHnn
rpaxkaaH Poccuinckon ®epepaunn®;

- ®epepanbHbi 3akoH OT 27.07.2010 Ne 210-®3 "O6 opraHuM3auuu npenocTaBreHus
rocyAapCTBEHHbIX U MyHUUMNANbHbIX ycnyr”;

- ®epgepanbHbin  3aKkOH OT 29.12.2004 N 191-®3 "O BBegeHun B AeucTsBue
MpagocTpouTensHoro kogekca Poccuinckon ®egepaunn®;

- 3akoH Hwxeropogckon obnactm ot 08.04.2007 Ne 37-3 «0O6 ocHoBax
perynimpoBaHus rpagocTpouTeNbHOM OEATeNIbHOCTM Ha Tepputopum  Hukeroponckon
obnactu»;

- 3akoH Hwxeropoackon obnactm ot 23.12.2014 Ne 197-3 «O nepepacnpeaeneHunm
OTAENbHbIX MOSIHOMOYMA MeXAY OpraHaMyM MECTHOrO CamMOyrnpaBfeHUS MyHUUMNAnbHbIX
obpasoBaHu  Hwmxeropogckon obnactTh wm opraHamm  roCygapCTBEHHOW — BNacTu
Hwxeropoackon obnactm»;



- YctaB MyHuumMnaneHoro obpasoBaHna PoOXKOBCKMI cenbckui coBeT COCHOBCKOrO
MyHUUMNanbHOro panoHa Hwxeropoackon obnactu.

- Hactoawum agMnMHUCTpaTMBHBIN pernamMmeHT.

- NpapocTpouTenbHble, CTPOUTESNbHbIE, CAHUTAPHbIE U Apyrne AEUCTBYHOLWME HOPMbI U
npasuna.
- leHepanbHbIN nNnaH MyHuuMNanbHOro obpa3oBaHWss POXKOBCKMIA  CenbcoBeT
CocHOBCKOro MyHUuunanbHoro pamoHa Hwkeropoackon obnactu
- [paBuna 3emnenonb3oBaHWA W 3aCTPOMKM  MyHMUMNanbHOro obpasoBaHus
PoxkoBckui cenbcoBeT COCHOBCKOrO MyHULMNansHOro panoHa Hmwkeropoackon obnactm
2.10.JJokyMeHTbl U MHpopmauus, HeobxogmMble ANA Nony4YeHus Ycnyru.

[Ons okaszaHus MyHMUMNanbHOW ycnyrM 3asiBuTenb NpeactaBndeT chneunanucry,
YNONHOMOYEHHOMY MPUHUMATb JOKYMEHTbI:

1. 3aaBneHne o NpegocTaBneHnn MyHULMNansHOW yCnyru;

2. KagacTpoBbIi NSiaH 3e€MESIbHOro y4acTKa;

3. NpaBoyCTaHaBnMBaloLWmMe JOKYMEHTbI HA 3eMeNbHbIA y4acTOK;

4. npaBoycTaHaBnNuBalwLWmne OOKYMEHTbl Ha OOBLEKTbl HEABMXXMMOCTW, PaCrnoSiIOXKEHHbIe

Ha 3eMenbHOM Y4yacTKe;

5. BbINUcka U3 EQUMHOro rocygapCTBEHHOMO peecTpa pUanNYecKnx nu;

6. pelieHne MHBECTULMOHHOrO coBeTa npu N'ybepHaTtope Hwxkeropoackon obnactu (npwm

Hanu4nn);

7. 4OrOBOp O pa3BUTUKN 3aCTPOEHHON TeppuTopun (MPU HaNU4YNn);

8. IOroBOp O KOMMIIEKCHOM OCBOEHUWN TEppUTOPUN (MPU HanNn4nn).

[oKyMeHTbI, yKa3aHHble B nyHkTe 2.10 n.n 2-8 HacTosLero pernameHTa, He MoryT ObiTb
3atpeboBaHbl y 3adABUTENS, NpPM ITOM 3asiBUTENb He NuWeH npaBa npenocTaBUTb WX
CaMOCTOSATESTIbHO BMECTE C 3asiBfIEHNEM.

B 3aaBneHuu o npegoctaBneHnn MyHULMNansHOM ycrnyru cTaBuTcs NOANUChH 3asBUTENS,
ero agpec, KOHTaKTHbIN TenedoH 1 ykasbiBaeTcs gara.

2.11.3anpewaetca TpeboBaTb OT 3aaABUTENsS  OOKYMEHTbl, uMMewwumeca B
rocy4apCTBEHHbIX OpraHax WCMOMHUTESNbHOW BNactu unv B agMUHUCTpaumm POXKOBCKOro
cenbcoBeTa COCHOBCKOroO MyHMUMNanbHOro panoHa Hmkeropoackon obnactw.

YKkasaHHble [OOKYMEeHTbl (UX KOMUW WNU CBedeHUs, coaepxalimecs B HUX)
3anpawmBaloTca agMmuHucTpaumen (nbo ML, npn HageneHun ero TakMMm NOSIHOMOYUSIMIN)
B rocyapCTBEHHbIX OpraHax, B pacrnopsXXeHUn KOTOPbIX HAXOOATCHA yKa3aHHble JOKYMEHTHI,
€Cnun 3asBuTeNb He NPeaACcTaBuUn yKasaHHble JOKYMEHTbl CaMOCTOSTENBHO.

3asButenb BnpaBe COOGCTBEHHOPYYHO MOMYYUTb U NPEACTaBUTb B aAMWHUCTPaLMIO
ykasaHHble B npeablgywem absaue OOKyMeHTbl B nopsake wu - cnocobamu,
npegyCMOTPEHHbIMU  HOPMAaTUBHBLIMX  MPABOBLIMW  aKTaMW COOTBETCTBYIOLLUX OpraHoB
NCMNONHUTENbHOW BRacTu.

2.12.3anpewaeTca TpeboBaTtb OT 3aABUTENS:

- MpencTaBneHns [OOKYMEHTOB W WHJOPMaUMM UMW OCYLECTBIIEHNA [OeUCTBUMN,
npeacTaBneHne wnM OCyLLeCTBIieHMEe KOTOpPbIX He MpeaycMOTPeHO HOpMaTUBHbLIMA
NpaBoOBbIMW  akTaMW, pPErynMpyrolMMnU  OTHOLUEHMS, BO3HMKaKLWMe B CBSA3M C
npegocTaBfieHMeM MyHULMNansHOW yCNyru;

- OCYLLUEeCTBIEHMSI OENCTBMK, B TOM 4MCMe CcornacoBaHuni, Heobxoaumbix Ans
nonyyeHnss Ycnyrm u CBsi3aHHbIX C oObpalieHMeM B WHble TOCyAapCTBEHHbIE OpraHbl,
opraHusaunn, 3a UCKNIYEHNEM NOSTYYEHUS YCIYT U NONYYeHUs JOKYMEHTOB M MHdbopMaLuu,
BKIMIOYEHHbIX B YTBEPXAEHHbIN MpaBuTenscTBOM Hukeropoackon obnactv nepeveHb ycnyr,
KOTopble ABNAIOTCSA HeObXoaAMMbIMU N 06a3aTENbHLIMW A5 NPEeA0CTaBneHns Y Cnyri.

2.13.3aaBuTenNb (€ro 3akoHHbLIM NpeacTaBUTENb) NpeacTaBnseT Heobxoaumblie ONA
npegocTasneHns Ycnyru 4OKyMeHTbl B aAMUHUCTpaUMIO Nn4YHo, Yyepe3 MOLL nnm noytoBbiM
otnpasneHnem. [lpn nuMyHOM, a Takke 4epe3d MOL, npeacrasneHun (NonyyvyeHUm)



OOKYMEHTOB 3asBWUTEeNb WMeeT npaBo npeactasuTb (MONyYUTb) MX B 3apaHee
yCcTaHoBIeHHoe BpemMs (No npenBapuTenbHOM 3anmcu).

3asBuTtens BnpaBe nNpeacTaBUTb TakMe [JOKYMEHTbl B  3fIEKTPOHHOM  BuAe,
3aBepeHHble 3EeKTPOHHOM MNOAMNUCBbID B YCTAHOBMIEHHOM 3aKOHOAATeNbCTBOM Mopsake,
yepes EanHbI nopTan rocygapCTBEHHbIX U MyHMUMNANbHbIX YCnyr (pyHKUnn).

2.14.K pokymeHTaMm, HeobxoguMmbiM ANd npefocTtaBneHust YCnyru, npeabsBrsioTcs
cnegyouwme TpeboBaHus:

- BCe JOKYMEHTbI MpeacTaBrisaloTCA B ABYX 9K3eMMsispax, C ONUCbIo npuraraembiX K
3a8BNEHNI0 JOKYMEHTOB, OAMH U3 KOTOPbIX — B OpUrnHane, apyrom — B Konuu (Npu JIM4HOM
obpalueHnn B agMnHucTpaumo unm MOLL HoTapranbHon 3a8BkM Konum He TpebyeTcs);

- KONUW AOKYMEHTOB, NpeACTaBfeHHble MOYTOBbIM OTNpaBfEHNEM, OOIKHblI ObITb
3aBepeHbl HoTapuarbHO;

- AOKYMEHTbI A0SMKHbI ObITb MCMOMHEHBI YETKO U pa3bopymBo.

2.15.0cHoBaHuAMM NS OTKasa B NpuvemMe 3asiBNeHUs U AOKYMEHTOB, HEOOXOANMbIX
ANa npefocTaBrieHns YCnyri:

- OTCYTCTBME UNWN HEMOSIHOE HanucaHve B NpefocTaBnseMblX JOKYMEHTax hamunuu,
UMEHN unu oTtvyecTBa 3asButena nnbo ero npepcraesutens ( B criydyae, eCnu 3aaBuTenem
aBnsaeTca ou3nmyeckoe nuuo),HaMMeHoBaHue puandeckoro nuua nmbo ero npeacTaBuTens
(B cnyvae, ecnu 3asBuTerneM sBMASETCA lopuanyeckoe nuuo), agpec 3asBuTtens, KOHTaKTHbIN
TenedoH ;

- Hepa3bopUYMBOCTb HaNUCaHMs TEKCTOB JOKYMEHTOB;

- UCMNOSIHEHNE JOKYMEHTOB KapaHaaLloM;

- HannuMe Ccepbes3HblX MOBpPeXOeHWW  [OOKYMEHTOB, KOTOpble  [AonyckaroT
HEOQHO3HAYHOCTb UCTOSKOBAHNA COOEpPXKaHUS.

2.16./cyepnbiBaloinii  nepeyeHb OCHOBaHWA ONs  OTKasa B NpefoCcTaBfeHuun
MYHULMMNANbHON YCNYyru.

2.16.1. c 3asBneHneM O MpeaocTaBNeHnn MyHUUMNAanbHOMW Yycnyrm obpaTunoch

HeHagnexatiee nvuo;

2.16.2. B 3asiBNEeHUM COLEPXUTCHA BOMPOC, Ha KOTOPbLIA 3asBUTENO HEOL4HOKPaTHO
JaBanncb MNUCbMEHHble OTBETbl MO CyLWeCTBY B CBA3M C paHee HanpasnsaembiMu
obpaweHnamn, 1M npu 9TOM B oOOpaweHnn He nNpuBOAATCA HOBble [J0BOAbI UMK
0bCcTOATENLCTBA;

2.16.3. noarotoBka AOOKYMEHTauuuM Mo MfaHWpoOBKE TepputopuM B rpaHuuax
TEppPUTOPUN, B OTHOLLUEHUM KOTOPOM 3aKMyYeH [JOoroBop O pasBUTUM  3aCTPOEHHOM
Tepputopuu,

2.16.4. nogrotoBka AOOKYMEHTauuuM Mo MfiaHUpPOBKE TepputopuM B rpaHuuax
TeppUTOpUN, B OTHOLLEHUN KOTOPOK 3aKIMO4eH J0roBOpP O KOMMIEKCHOM OCBOEHUMU;

2.16.5. nogrotoBka AOKYMEHTaLMN NO NraHUPOBKE TEPPUTOPUN B rpaHULIAaX 3eMESIbHOro
y4yacTka, NpegoCcTaBNeHHOro HEKOMMEPYECKON OpraHu3auum, Co3gaHHOW rpaxgaHamu, Ans
BeJeHus cagoBOACTBA, OrOPOAHNYECTBA, JaYHOro XO35MCTBa.

B cnyyae oTkaza B npegocTaBreHUM MyHUUMNANbHOW  YCIyrn  3asiBUTENHO
HanpaBnseTca YyBeAOMSIEHME B nNUCbMeHHOW opme 06 oOTkase B npegocTaBreHun
MYHULMNANBHOW YCyru, B KOTOPOM YKa3blBalOTCA NPUYMHBI 1 OCHOBAHUSA OTKasa.

2.17.NomelweHne [N OCYWECTBNEHUS npuema rpaxgaH B agMUHUCTpauuu
obopyayeTcsi B COOTBETCTBUM C CAHUTAPHbIMK NpaBuniamu U HopMamu, ¢ cobniogeHuem
HeobxoauMbIx Mep 6€e30MacHOCTMW.

[Ons oxugaHna npuema rpaxgaH OTBOAATCA MecTa, 0b6opyaoBaHHblE LOCTATOYHbIM
KONMMYEeCTBOM CTYNbEB, CTONAMMU AN BO3MOXHOCTU OPOPMITEHNSA JOKYMEHTOB.

TpeboBaHMs K NMOMELLEHNAM, B KOTOPbLIX NpeacTaBnseTcss MyHuUMnanoHaga ycnyra, B
TOM 4ucCne K MecTy OXuhaHuss W npuema 3asiButenen, pasMelleHuo N oopMIEHUI0
BU3yasribHOW, TEKCTOBOM W MYNbTUMEOUNHOM WMHGOPMaUUM O nopsake npefoCTaBreHus
Takux ycnyr, a TaKke Kk obecneyeHno AOCTYyNHOCTM OobbekTa, B KOTOPOM NpenocTaBnseTcs



MyHUUMNanbHaa ycrnyra OOMKHbl COOTBETCTBOBaTb TpeboBaHnusam cT. 15, depepanbHOro
3akoHa oT 24.11.1995 Ne 181- ®3 «O coumanbHOM 3awwmTe UHBanNuOoB B Poccuinckon
depepaymm».

Ha uvHOpMaUMOHHBIX CTeHOax aAMUHUCTpauuMM pasMellaeTcs  cregyrollas
nHdopMauus:

- U3BeYEeHUsT U3 3aKoHOJATemNbHbIX W WHbIX HOPMAaTUBHBLIX MPaBOBbLIX aKTOB,
coAepXallmx HOpMbI, perynupytowime 4eaTerbHOCTb Mo NpefoCTaBneHunto Yenyru;

- MONHbLIN TeKCT PernameHTa 1 Hanbonee BaXKHble N3BNEYEHUSA N3 HETO;

- MecToHaxoxaeHne agmuHuctpaumm n MOLU, rpacdukn nx paboTsl, npuema rpaxagaH,
HoMepa TenedoHoB 1 bakcoB, agpeca 3NEKTPOHHOM MNOYThI;

- NOPSAJ0K NOJSTyYEHMST KOHCYIbTaLUM MO BONpocaM npefocraBneHus Ycnyru,

- nNopsigok obxanoBaHus aencteus (6e30erCTBUSA) U PELLEHUA, OCYLLEeCTBNAEMbIX
(NMpuHATBIX) B X04€e npegocTasneHna Ycnyru;

- Bnok-cxema nocrnegoBaTenbHOCTM aAMUHUCTPATUBHBLIX Npoueayp U AeNcTBUA Npu
npegocTaBneHnn Ycnyru.

KabuHeT npvema 3asButenen, B KOTOPOM OCYLLECTBASKTCA aAMWHUCTPATUBHbIE
AEencTBus, CBs3aHHble C NpefocTaBneHneM Ycrnyrm nnu npegocrasnseTca MHgpopmauma o
Hen, fomkeH 6biTb 060pYyAOBaH BLIBECKOMW C yKa3aHMEM HOMepa kKabuHeTa, HaMMeHOBaHMEM
AOJDKHOCTUM crneyunanucTa, rpadoMkomMm npuema.

Jlvuo,  ocyuwectBnsiowee  aaMUHUCTPaATUBHbIE  OEWCTBUS,  CBSAA3@HHble  C
npegocTaBneHnemM Ycnyrm unm nHdopMmpoBaHue o Her, 0653aHO NpeanioXnTb 3asBUTENIO
BOCMNONb30BaTbCA CTYNOM, HAXOAALWMMCSH PSAOM C paboynm MECTOM JAaHHOro nuua.

Paboyee wmecTo cneuvanucTa, Beaywero npuem, [OMKHO 6ObiTb 0GopyaoBaHO
opucHon Mebernbio, nepcoHanbHbIM  KOMMLIOTEPOM C  BO3MOXHOCTbIO AocTyna K
HeobXxooMMbIM  MH(POPMAUUOHHBIM ~ 6a3am [aHHbIX, nNevYaTalwuM U CKaHMPYKOLWLMM
ycTponcTeamu, TenedoHOM, NpeacTasnsaTb MHPOPMALMIO O JOIMKHOCTU, daMUnm, UMeHn n
OTYecTBE AOSMKHOCTHOrO Nvua, OCYLLECTBSOLWEro npuemM 3asBreHuni.

lMomelleHre AN NpoBedeHNsa NUYHOMo Npuema rpaxgaH obopyayeTtcs anTevykon ans
OKasaHus NepBOM NOMOLLN.

2.18.MokasaTenu JOCTYNHOCTN N KayecTBa YCryru.

2.18.1.lNokasatensaMmu 4OCTYNHOCTU NPeaoCTaBNeHns YCnyrn SBnatoTCA:

- TpaHCMNoOpTHas AOCTYNHOCTb MecTa npefocTaBneHnsa Ycnyrm (He Gonee 5 MUHYT
X0Obbbl OT BrvKanLwen OCTaHOBKM 0BLEeCTBEHHOIO TpaHcnopTa);

- obecneveHne HGecnpenaTCTBEHHOro AOCTyNa MHBANUAOB K NOMELLEHUIO, B KOTOPOM
npegocTaBnseTcs ycnyra,

- obecneyeHne BO3MOXHOCTU HanpaBfeHs B agMMHUCTPaLMIO BONPOCOB, 3asiBNEHNS
W OOKYMEHTOB, Heobxoaumbix Ana npefoctasneHus Ycnyrm dvepe3 MOLL wnm no
3IEKTPOHHOM NoYTE;

- pasmelleHne nHpopmMauum o nopsake npegoctaBneHna Yenyrm B cetn «MHTepHeT;

- obecneyeHne nNpenocTaBneHnsa Ycnyrm ¢ MCNosb3oBaHNMEM BO3MOXHOCTeEN EamHoro
nopTana rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (dyHkunn) u WHTepHeT-nopTtana
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Hukeropoackon obnactu.

2.18.2.Ka4ecTBO NpefocTaBneHus Ycnyru onpeaensercs:

- nosiyyeHvem YcCryrm CBOEBPEMEHHO M B COOTBETCTBUM CO CTaHAapToM ee
npegocTaBfieHNs;

- NONyYeHMeM MOSTHOW, aKTyanbHOMW U OOCTOBEPHOW WMHGOpMauuu, B TOM 4YuUcre no
TenedoHy 1 B 3NeKTPOHHOW dhopMe, O Xo4e NpeaoCcTaBneHus Ycnyru,

- MUMHMMM3aUMEN  KONMuYecTBa U COKpaWEHUMEM  CPOKOB  BbIHYXOEHHbIX
B3aMMOLENCTBUI 3asBUTENEN C y4aCTHMKaMM npouecca npeaocrasieHna Ycnyrm B xoge ee
npegocTaBfeHns;

- MUHMMMU3aAUMEN KonmyecTBa Xanob co CTOpOHbl noTpebutenen Ycnyrm Ha
HapyLleHue.



2.19.C uenbko noBbiWeHUs 3PPEKTUBHOCTN LEATENBHOCTM MO NPeaoCTaBfeHUto
Ycnyrn, obecneveHnsi ee OTKPbITOCTM B YacTu nopsaka, Xxoda M kadectsa NpeaocTaBreHus,
KOMJOPTHOCTU YCIOBUK €€ MonydeHus Ycnyra MoXeT npegoctaBnsatbes yYepe3d MOLU, a
TaKkxKe B 3NIEKTPOHHOM (hopme.

2.19.1.B cnyyae npepoctasnenus Ycnyrn vyepes MOL 3aasutento obecneymBatotca
BO3MOXHOCTMU:

- npegBapuTenbHOM 3anMcu MO  KOHTaKTHOMY TenegoHy unuM 4Yepes Ccuctemy
«3NEKTPOHHOM o4epeau» Ha NpuemM B onpeaeneHHoe BpeMs U pernctTpauuio ero sasaBneHuns
N JOKYMEHTOB 115 NOSNydeHnsa Ycnyru;

- nony4yeHus vyepes nHgomaT (MHPOPMALMOHHBIN KMOCK), pacrnonoXxeHHbin B MOL,
MOSIHOWM 1 JOCTOBEPHOW NMHopMaLummn 06 yCcrnoBuax U nopsake npeaoctaBneHnsa Ycnyru,

- OGecnnatHoro goctyna 3asiButenen Kk dedepanbHOM  rocygapCTBEHHOM
MHOPMAUNOHHOM cucTemMe «EanHBIN nopTan rocygapCTBEHHbIX U MYHUUUNANbHbLIX YCIyr
(dbyHKUMI)» M K WHTepHeT-nopTany rocyaapCTBEHHbIX W  MyHUUMNAnbHbIX  YCryr
Hwxeropoackon obnactu;

- nomnyyYeHus  OONOMHUTENbHbIX  (CONyTCTBYKOLWMX)  ycnyr  (KonvpoBaribHO-
MHOXMWTENbHbIE YCMYrW, YCYyrn MECTHOW, BHYTPU3OHOBOW CETUN CBA3M OBLLEro Nofib3oBaHus).

2.19.2.NpepoctaBneHne Ycnyrm B 3NEKTPOHHOM dopMe UMeeT 0COBEeHHOCTH,
obecneynBatoLme:

- NpegocTaBneHne nHopmauumn ob Ycnyre saasutensam n obecneveHve nx goctyna K
cBeeHUAM NoCcpeacTBOM pasMeLLeHNsa UX Ha oduumnanbHOM cante AOMUHUCTpaUUKM B CceTU
«MHTepHeT», Ha WHTepHeT-nopTane rocydapCTBEHHbIX W MYHUUMNANbHbIX — YyCRyr
Hwxeropoackon obnactm n Ha EguHom noptane rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr
(pyHKUMI);

- BO3MOXHOCTb NoJaun 3asBMUTENEM 3anpoca N UHbIX AOKYMEHTOB, HEO6X04MMbIX NS
npegocTaBneHnsa Ycnyru, npuemMa Takumx 3anpoca U LOKYMEHTOB, a Takke HarnpasrieHus
OTBETOB MO ONEeKTPOHHOW noyTe wunu 4Yepe3 EOMHBIM nopTan rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (YHKUNA);

- MONnyyeHue 3asiBUTENeM C MOMOLLBID CPeACTB 3MEKTPOHHOW CBA3WU (3N1EKTPOHHOM
noytbl, EQMHOro noptana rocyaapCTBEHHbIX 1 MyHULUMNANbHbIX YCNyr (YHKUMIA) CBEOEHWI O
Xo[e BbINOSIHEHMUS €ro 3anpoca O NpefocTaBneHnn Ycnyru,

- nony4yeHve 3aaButenem (npeacrasutenem 3aaBuUTenNs) pesynbTata
npegocrasneHns Ycnyru B afieKTpoOHHOW hopme.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbIMOMHEHMA aAMUHUCTPATUBHbIX
npoueayp (AeMcTeun), TpeboBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM YUcne
OCOOEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbBIX Npoueayp (A4eNCTBUNA) B 3NIEKTPOHHOWN

¢opme

Mpouecc npegoctasneHus Ycnyru BknodaeT B ceba cnefyrolme npoueaypbi:

- NIpyeM 3asiBreHNd ¢ npunaraemMbiMn K HeMy JOKYMeHTaMu;

- paccMoTpeHure 3asBneHNs ¢ npunaraemMbiMn K HeMy JOKYMEHTaMu;

- IpUHATUE pelueHns o npegocTtasneHnmn (06 oTkase B NpeocTaBeHnn) MyHULMNAaIbHON
yCcnyrv v yseiomreHue 3asaBuTens.

lMocnenoBaTenbHOCTb NPeAoCTaBNEHNA MyHULMNANbHOW yCnyrin npeacraBneHa B Gnok-
cxeme.

3.1. lNpuem n pernctpauunsa 3aaBneHNn o npenoctasneHnn Ycnyrm v npunaraembix K
HUM JOKYMEHTOB.

OcHoBaHvMeM [AnNg Havana agMUHUCTPaATMBHOW Mpoueaypbl SBNSeTcs  nu4Hoe
obpalleHne 3asBuTeNsa 3a npegocTtaBrneHneMm Ycnyrn B agmuHuctTpaumio nubo B ML kak
NMNYHO, TaKk WU C MOMOLLbK CPeacTB MOYTOBOM CBA3WM, Nnbo 4Yepe3 EauHbIn nopTan
rocydapCTBEHHbIX W MyHUAUMNanbHbIX  ycnyr  (pyHKumn) wnn  VIHTepHeT-nopTtan
rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Hwkeropoackon obrnactn ¢ 3aasBneHvem (no
dopme cornacHo npunoxeHuto Nel, npunoxeHuto Ne2, npunoxeHuto Ne3 k HacTosemy



PernameHTy) n OOKymMeHTamu, HeobXoAuMbIMKM AONSA YCTAHOBIEHUS MNpaBa 3asBuTens Ha
nonyyeHve Ycnyrmn (ykasaHHble B 4yactu 2.10, 3a UCKIOYEHMEM OOKYMEHTOB, yKa3aHHbIX B
nyHkrax 5, 6, 7, yactm 2.10 Hactoswero PernameHTta, MMewLWMXCA B rocygapCTBEHHbIX
opraHax WCMOMHUTENbHOM BractTM wnNu B aaMuHucTpauuu). K nakety [OOKYMEHTOB,
npeacTaBfieHHbIX 3asBUTENeM (ero 3akOHHbIM MpeacTaBUTENeM) npunaraeTcs 3aBepeHHas
UM ONUCb NpeacTaBnAeMblX JOKYMEHTOB.

OTBETCTBEHHbBIM MLOM 3a BbINOMIHEHNE Npoueaypbl ABMSeTCA YNONHOMOYEHHbIN Ha
npueMm KW perucTpauuio  npeacrtaBfeHHbIX  3adBuTeneM  JOKYMEHTOB  crneuwanucT
agMuHucTpauum (cneumanuct — MoL).

[Mpuem n perncTpaums 3asBneHus N npunaraemMblX K HEMY OOKYMEHTOB Mpu JIMYHOM
obpaleHnn 3asBUTENA Ha npuveme B agMuHucTpaumm unm B MOL| ocywiecTBnsieTca B
TeyeHue 30 MUHYT, a Npu nogaye AOKYMEHTOB MOYTOBbLIM OTMNpaBneHnemM unu vyepes EgmHein
nopTan rocygapCTBeHHbIX WU MyHUUMNArbHbIX ycnyr (PyHKuun) B cetn «UHTepHeT» — B
TeyeHue OAHOro OHA C MOMeEHTa MonyyYeHus agMuHucTpaunen POXKOBCKOro cerbcoBeTa
CocHOBCKOro MyHMUMManbHOro pamoHa Hwxkeropoackon obnactu (cneumanuctom — MOLL)
AOKYMEHTOB.

PesynbtatoMm BbINOMHEHUS Mnipouedypbl  SBMASETCA  perucrpauus  3asiBfieHuss o
noaroToBKe AOKYMEHTaunn no niaHupoBKe TEPPUTOPUN.

3.1.1.MNMpn nnyHom obpalweHn B agMUMHUCTPaUMIO 3asiBUTENb NpeaocTaBnseT
3asBneHne n HeobxogmMMble AOKYMEHTbI Ha BYMaXKHbIX HOCUTENSIX.

Mpn noctynneHnn 3asiBneHnsa yYepe3 EamvHbin VIHTepHeT-nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX  ycnyr  (dpyHkumMi)  unn  VIHTepHeT-noptan  rocydapCTBEHHbIX WU
MyHMUMNanbHbIX ycnyr Huxeropoackon obnactu, 3assButenb NpeaocTaBnseT 3asiBfeHne u
KOMMAEKT HeobXxoauMbIX LOKYMEHTOB B 3eKTPOHHOW dhopme B dopmaTtax XML, HTML,
JPEG, PDF.

[Mpy nonyyeHun 3asBNeHUs U JOKYMEHTOB B XOAE JIMYHOrO npuemMa 3aasutens (ero
3aKOHHOro npegcrasuTend) B agmuHucTpauum mnun MOL, cneumanuct (YNnONHOMOYEHHbIN
coTpyaHuk MOLl) ycTtaHasnuBaeT ero fnMYHOCTb, B TOM 4MChe MpoBepseT OOKYMEHT,
yAOCTOBEPSAOLWMIA NIMYHOCTb, MOMHOMOYMS 3aaBuTens nubo ero npeacrtaBuUTeENs, B TOM
yucrne MONHOMOYMA NpeacTaBUTENA  OPUOMYECKOro nuvua [OeucTBoBaTb OT  MMEHMU
topUANYECcKoro nuua.

Cneumanuct Takke npoBepseT KOMMMEKTHOCTb W MNpPaBUibHOCTb OMOPMIEHNS
npeacTaBnNeHHbIX AOKYMEHTOB N YAOCTOBEPSAETCS, YTO:

- KONMM4YeCcTBO U HaVMEHOBaHWA [OKYMEHTOB COOTBETCTBYIOT MpunaraeMon K HUM
onucuy;

- COCTaB [OKYMEHTOB COOTBETCTBYET MNepeyvHio, npuBegeHHomy B 4vactu 2.10, 3a
UCKMIOYEHNEM [JOKYMEHTOB, YKasaHHbIX B MyHKTax 5, 6, 7 Hactosiwero Pernamexra,
NMEIOLLINXCHA B rOCYAapCTBEHHbIX OpraHax UCMNoSTHUTENbHOW BNacTu UNu B agMUHUCTpauuu,

- OOKYMEHTbI CKperreHbl nevyaTtsiMu YCTaHOBJIEHHOM (POpMbl, MMEKT Haasexaiume
noanuncu cTopoH (onpeaeneHHbIX 3akoHo4aTeNbCTBOM NvL);

- TEKCTbl AOKYMEHTOB HanucaHbl pa3bopynMBO, HAMMEHOBAHUS OPUANYECKUX NUL,
npuBeaeHbl 6e3 CoKpaLLeHUs U C yKasaHeM NX MECT HaxoXaeHus;

- (bamunun, nmeHa n otyecTBa (PU3NYECKUX NUL, agdpeca MX MECT XUTenbCTBa
HanncaHbl MONHOCTLIO;

- B [JOKyYMEeHTax HeT MoAYUCTOK, MPUMNNCOK, 3a4epKHYTbIX CIIOB WU WHbIX, He
OrOBOPEHHbIX NCNpaBreHni;

- JOKYMEHTbI HEe UCMOSHEHbI KapaHOaLloMm;

- JOKYMEHTbl He MMEIOT Cepbe3HbIX MOBPEXAEHUN, Hannine KOTopbiX He Nno3sonseT
OZHO3HA4YHO UCTOSKOBATb UX codepXaHue.

B cny4yae ecnu 3assneHve 6bino 3anonHeHO HeHaanexawum obpasom, cneumanuct
065a3aH yka3aTb Ha OWKNOBKN, Nnognexalme UCnpaBreHunio, a Takke NpeaocTaBUTb 3asiBUTENIO
BO3MOXHOCTb NOBTOPHOIO HanucaHwms 3asBrneHns Ha MecTe.

Ecnun npegcraBneHHble KONUM OOKYMEHTOB HOTapuaribHO He 3aBepeHbl, crieumnanuct
aAMUWHUCTPaLMK, OTBETCTBEHHbLIA 3a NpUeM U PerncTpaumio 3asaBnNeHUs U NPUMNOXEHHbIX K



HEMY [OOKYMEHTOB, CIMYaeT KOMUWU [OOKYMEHTOB C WX MNOLSMHHBIMK  3K3EeMNsipamu,
BbINOSIHAET Ha HWUX Hagnucb 06 UX COOTBETCTBMM MNOASIMHHBIM 3K3emnnspam, 3aBepseT
CBOEW nognucblo ¢ ykaszaHnem pamunmm n MHIUManos.

3asaBneHne u npunaraeMble K Hemy [OOKYMEHTbl PerucTtpupyroTca C Bblgadven emy
KOnnn 3asiBNeHus 3a MNOAMUCbI0 PErMCTPUPYIOLLEro nnua C yka3aHMeM [aTbl, BPEMEHWU
perucrtpauuu, perucTpaumoHHOro Homepa.

3.1.2.3asBneHne n OOKYMEHTbl, Heobxoaumble NS nosydyeHuss Ycnyrm mMoryT ObiTb
nogaHbl 3asiBUTENEeM MnocpeacTBOM MOYTOBOro OTnpaBneHus. B 3aTtom cnyvae konum
AOKYMEHTOB ANdA Bblgayn paspelleHns Ha BBOA OObekTa B aKCnyaTaumito AO0SMKHbl ObiTb
3aBepeHbl HoTapmarsnbHO.

B aTtom crnydyae cpok npoBepkuM U perncTpaumm JOKYMEHTOB He AOSDKEH npesbilaTh
OAHOro paboyero AHA, a 3as8BUTENIO BbIChIIAeTCs BTOPOW 3K3EMMNNAP 3asBIEHNSI C OTMETKON
O NPUHATUU JOKYMEHTOB MOYTOM N NX perucTpawmu.

3.1.3.3aaBneHne n OOKYMEHTbl, HeobxoaumMble AN nonyvyeHuss Ycnyrm MoryT ObiTb
nogaHbl 3assuternem depe3 MOL, 3aknoumBlLIMKA cornawleHMe O B3auMOOEUCTBUUM C
agMUHUCTpaLMeEN No Bonpocam npeaocTaBrneHns Ycnyru.

B atom cnyyae npuem, nepsBuyHas MpoBepka W perncrpaumsa npencraBfeHHOro
3asBneHna u OokymeHtoB B M®L| ocywecTBnawTcsa B nopsagke, ykasaHHOM B 4actu 3.1
HacTosuero PernameHra.

Mpn Hanuumn cornaweHun wmexgy MOL, wu  rocygapcTBeHHbIMW  OpraHamu
NCNOSNTHUTENbHOW BRacTn O NpefoCTaBfeHMn CBEeAEHUN U OOKYMEHTOB, HeobXxoauMblx And
npefocTaBneHnss YCnyrn, npuHATble OT 3asBUTENns W 3aperucTtpupoBaHHble B MOL
AOKYMEHTbI NepefaroTcd B agMUHUCTPaLMI0O BMeCTe C OTBETaMU rOCyAapCTBEHHbIX OpraHoB
Ha HanpaBfieHHble MM 3anpoChbl HE NO3QHEE, YeM Ha Creayluwmin AeHb nocrne nonyvYeHus
TakuUx OTBETOB.

Mpn otcytctBUM cornaweHnin mexagy MOL mn  rocymapcTBeHHbIMW  OpraHamu
NCNOSNTHUTENbHOW BRacTn O NpefoCTaBfeHMn CBeAEHUN U OOKYMEHTOB, HeobXxoauMblX And
npefocTaBneHns YCnyrn, npuHATble OT 3asBUTenss W 3apeructpupoBaHHble B MOL
AOKYMEHTbI nepefarnTcs B agMUHUCTPaUMIO He Mo3dHee, YeM Ha crnefyowun AeHb nocre
NPUHATBLIX B MOL| AOKYyMEHTOB.

3.1.4.3aaBneHne n OOKYMeHTbl, Heobxogumble Ana nonydvyeHusa Ycnyrm moryt 6biTb
nogaHbl 3asiBUTENIEM B 3fIEKTPOHHOM opMe C ucnosfib3oBaHMeMm EamHoro noprtana
roCyAapCTBEHHbIX W MYHMUMMANbHbIX YCAYr W OOSMKHbl OblTb 3aBEpEeHbl 3NEKTPOHHOWN
noanNucCbo B COOTBETCTBUM C 3aKOHOOATENBCTBOM.

B aTom crnyyae cpok npoBepkM U perncrtpaumm He AOSMKEeH MpeBblwaTb OAHOro
paboyero gHs, a 3ad9BUTENIO BbICLINIAeTCa YBEAOMIEHNE O permcTpauuu.

Mopaya 3asBuUTENneM 3adBMNEHUS UM WUHbIX JOKYMEHTOB B 3JIEKTPOHHOW ()OpMe C
ucrnonb3oBaHnem EavHOro noprtana rocygapCTBEHHbIX W MyHUMUMMNANbHBIX — YCIyr
OCyLLecTBNAeTCa nyTeM 3anoSfiHEHUA WHTEPaKTUBHbLIX (POpM 3adABNEeHUN N [OOKYMEHTOB,
pa3MeLLEHHbIX B COOTBETCTBYHOLWEM pa3gene EAnHOro noprtana rocyaapCTBEHHbIX W
MyHMUMNanbHbIX yenyr (pyHKuun) nnbo B pasgene MHTepHeT-nopTana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Huxkeropogckomn obnacTu.

PesynbtatomM BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl SABNSETCS perucrpaums
3asiBMEeHNs U npunaraembiX K HEMY OOKYMEHTOB 3asiBUTENS B COOTBETCTBYIOLLEM XXypHarne
peructpauuu, B TOM YUCHEe ONEKTPOHHOM, C MPUCBOEHWEM pPErnCcCTpPauMOHHOIO HoMepa,
ykasaHnem gdatbl W BPEMEHW perucrTpauuun, coctaBa MNPUHATBIX [LOKYMEHTOB WU
perncTpupyroLLero AoSmMKHOCTHOro nuua.

B noboe BpemMsi C MOMeEHTa perucTpaumm OOKYMEHTOB 3asBUTENb MMEET NpaBo Ha
nosyyeHve — npu nomowm TenedoHa, cpenctB VHTepHeTa, SNEKTPOHHOM MOYTbl, UMn
NoCcpeacTBOM JIMYHOIO MOCELLEHNA afMUHUCTPALUM — CBELEHMI O MPOXOXOEHUM npouenyp
no npeaocTaBneHno Ycnyru.

[ns nonyyeHuss ceegeHnn O npefocTaBrieHMn YCnyrn 3aaBuTenb LOSMKEH Ha3BaTb
AaTy n BXoOswWwunM HOMep, yKasaHHble Ha BTOPOM 3dK3eMnnspe 3asBreHns, BO3BpaLleHHOro
3asBUTEN0 NpU nodave AOKYMEHTOB WM B HanpaBfieHHOM MNOYTOW YBEOOMSIEHMM UM B



3MIEKTPOHHOM YBeOOMIEHUN. 3asiBUTEN0 MNPeaoCcTaBnalTCAa CBeOEeHMSI O TOM, Ha KakoMm
aTane (B npouecce BbIMNOMHEHUA KakoM aAMWHUCTPATUBHOW npouenypbl) HaxoauTcs
npeactaBneHHbI UM NakeT JOKYMEHTOB.

3.1.5.Nocne peructpauum 3asBrieHUss C nNpuraraembiMM  OOKYMEHTamu B
agMUHUCTpaUMN  Ccleunanuct, OTBETCTBEHHbIM 3a [MPOBEPKY WX KOMIMMEKTHOCTU U
nNpaBuIIbHOCTU OMOPMIIEHNSA, He TMO34Hee [HSA, Ccregylwero 3a [AHeM perncrpaumm,
dopmupyeT Oeno C MNOoSfiHbIM COCTaBOM MpeacTaBfieHHbIX 3adBUTENneM [OKYMEHTOB U UX
OMNUCbIO, KaXXObIN JIUCT KOTOPOro HyMmepyeTcs.

Mpn nogaye p[okymeHToB 4epe3 MOL|, cootBeTcTBylOLlEe Aeno  dopmupyet
YNOSTHOMOYEHHbIN Ha 3TO CrneunanucT ueHTpa.

3.2.lNpoBepka cogepxaHus nNpeacTaBreHHbIX 3asBUTENEM JOKYMEHTOB.

OcHoBaHMeM  Ha4yana  BbIMOMHEHUS  MNpoueaypbl  ABNSETCs  MOCTynreHue
cbopmMMpoBaHHOrO Aerna cneuvanucty agMuHUCTPauuu, OTBETCTBEHHOMY 3a MpPOBEPKY
cofepxaHna npeacTaBrieHHbIX 3asaBUTENeM JOKYMEHTOB.

OTBETCTBEHHbIM IMLUOM 32 BbINOSIHEHME TMpouedypbl  SBRASeTCs  creumanuct
agMUHUCTPaLMKN,  YNONHOMOYEHHbIM  Ha  MPOBEPKY  coAepXaHud  npencTaBrEeHHbIX
3asiBUTENEM JOKYMEHTOB.

Bpems BbINnonHeHNA Npoueaypbl cocTaBnsieT He bonee ogHoro paboyero gHs.

PaccmoTpeHue 3aaBneHns o noarotToBke AOKyMeHTauuu no nriaHnpoBKke Tepputopun

PesynbTatoM BbINOSHEHUA Mpoueaypbl ABMSETCA MOTUBUPOBAHHOE 3aKiiyeHue o
cooTBeTCTBUM nNMBO He COOTBETCTBUM MPEACTaBfEHHbIX 3asBUTENEM OOKYMEHTOB,
YCTaHOBIEHHbIM 3aKOHO4aTEeNbCTBOM TpeboBaHNAM.

3.2.1.Cneumanuct agMuHUCTpauum npoBepseT npeacTaBlfieHHble [OOKYMEHTbl Ha
npegmeT cooTBeTCcTBUA YacTu 2.10 HacToswero PernameHTa.

Mpn Hanmuum Heobxoaumoro cepTUUUMPOBAHHOIO MNporpamMmMHoro obecneveHus
yKasaHHad npoBepka MOXeT MpoBOAMTBLCA B aBTOMaTU3MPOBAHHOM peXume cpasy rnocre
peructpauum OOKYMEHTOB B TOT Xe AeHb. Ee pesynbTatbl 3aBepATCS YNONHOMOYEHHbIM
cneunanuctom n rmason MCY, a npu npoBepke OOKyMeHTOB B M®L| — ynonHOMOYEHHbIM
crneumnanucToM u, nocrne nepegayun JokymeHTos u3d MOLL B agmmnHucTpaumio, rmasou MCY.

3.2.2.Ecnn B pesynbTaTe NPOBEPKU BLIACHAETCH, YTO 3asBUTENeM npeacrasBfieHbl
OOKYMEHTbI, pacCMOTPEHNE KOTOPbIX HE OTHOCATCA K MOSIHOMOYMSIM aMUHUCTpauuu, TO
Ycnyra He npegoctaBnsaeTcs.

B aTtom cnyyae cneuwanuct agMuHUCTpauuu, B OeCATUOHEBHbIA CPOK C MOMEHTa
perMcTpauum 3aaBfieHUa U OOKYMEHTOB, yBeAOMSISEeT B NMUCbMEHHOW doopme 3asBuTensd o
AaHHOM (paKTe, U OOKYMEHTbl nognexaT BO3BpalleHUO 3asiBUTEN0 JIMYHO UMW MOYTOBbLIM
oTrnpasfieHNeM Mo ero NMCbMEHHOMY 3aABIIEHUIO.

3.2.3.lNo pesynbTaTam NPoOBEpPKM CneumanncT NoaroTaBnnBaeT B TeYeHNe Tpex AHEN C
MOMEHTa MOCTYNSIEHNA K HEMY OKYMEHTOB MOTUBMPOBAHHOE 3aK/ltoyeHne O COOTBETCTBUU
nmbo He COOTBETCTBUM NPeACTaBNEHHbIX AOKYMEHTOB YCTAHOBMNEHHBIM 3aKOHOL4ATENbCTBOM
TpeboBaHuaM n npeactaesnseT ero rmase MCY.

Mpu cornacun rmasbl MCY c 3aknioveHvem cneumnanucta, oH nmbo nopyyaeT emy
NoAroToOBUTb B TE€YEHWE OAHOro AHA NMUCbMO C OTKa3oM 3adABUTEN0 B MNpenoCTaBreHuun
Ycnyrm npu oTpuuaTenbHOM 3akfioyeHun nubo, nNpu NOSIOKUTENbHOM 3aKIMOYEeHUN, —
NnoaroToBUTb B TeYEHWEe OAHOro AHSA NPOEKTbl 3anpoCOB B rOCyAapCTBEHHble OpraHbl O
npegocTaBneHun MU B MOpsiake MeXBeJOMCTBEHHOro B3auMOOEUCTBUSA OOKYMEHTOB U
CBEAEHUN, NMEIOLLMXCS B UX PACNOPSHKEHUN U HEOBXOANMbIX ANs NpefoCTaBneHns YCnyru.
[MogroToBneHHbIM cneunanncToMm agMUHUCTPaLMN NPOEKT NMMCbMa C OTKa3oM 3asiBUTENO B
npegocrtaBneHnn Ycnyrm B TOT Xe AEHb HanpasnswTca Ha nognucek rnase MCY (ero
YNOSTHOMOYEHHOMY 3aMECTUTESTIO, YNOSTHOMOYEHHOMY NULLy).

3.2.4.NognncaHHoe rmason MCY (ero  ynosIHOMOYEHHbIM  3aMECTUTENEM,
YNOMHOMOYEHHbIM NIMLOM) MUCbMO, coepxalee peweHne o6 oTkase B NOArOTOBKE
AOKYMEeHTauMm no nfaHUpoBKE TeppuTopunm C MepedyHeM OCHOBaHWW aOns  OoTKasa,
HanpaBnseTca B agpec 3adABuTeNnd He nosgHee, YeM B AEeCATUAHEBHbIA CPOK C MOMEHTa
permcrpauum nogaHHbIX UM JOKYMEHTOB.



PeweHune 06 oTkase B NnpefocTaBneHnm YCnyrm MOXeT OblTb BPyYeHO 3asiBUTENto (ero
3aKOHHOMY MpeaCcTaBUTENO) JNWYHO MO  ero  XenaHuvw B agMUHUCTpauuMM  nopg
cobCTBEHHOPYYHYO noanucek. BmecTte ¢ pelieHnem o6 oTkase B npefoctaBreHun Ycnyru
3as1BUTEN0 BO3BPALLLAOTCS BCe NpeacTaBreHHble UM JOKYMEHTHI.

3.2.5.MNpn nonoxutenbHbIX pe3ynbTatax MNPOBEPKN COoOEepXKaHUA [OOKYMEHTOB
OTBETCTBEHHbIV 3a Hee cneuuanuct, B COOTBETCTBMM C nopydeHuem rmasbl MCY, B TOT xe
AeHb nepefaeT [OOKYMEHTbl 3asdBUTENs CcrneuuManucTy, OTBETCTBEHHOMY 3a MoAroTOBKY
3arnpocoB O MpedocTaBfieHUM  COOTBETCTBYHOLIMMU  FOCYAApCTBEHHLIMW  OpraHamu
NCNOSTHUTENbHOW BNacTu OOKYMEHTOB W CBedeHuW, HeobxoauMbix Ons npefocTaBneHus
Yenyru.

3.2.MNy6bnukaums B cpeacteax maccoson nHgopmaumm (CMU) coobuieHns o npueme
3a8BNEHNN Ha NpeaoCTaBreHne 3eMeNbHOro y4acTka B apeHay.

OcHoBaHMeM Ona  Havana  BbIMOMHEHMS  [JaHHOW  npoueaypbl  sABRseTcs
NONOXUTENbHbBIA pe3ynbTaT PacCMOTPEHUS OOKYMEHTOB B COPMUPOBAHHOM MO 3asaBKe
gene, B TOM 4uUCre [JOKYMEHTOB MOflyYeHHbIX MO KaHanam MeXBeOOMCTBEHHOro
B3anMOEeNCTBUS.

OTBeTCTBEHHbIM 3a pasMelleHMe O0ObsaBreHUs gBnseTcs  YNONHOMOYEHHbIN
cneumanucT agMmmHucTpaumm n rmasa MCY.

CpoK BbINOMHEHUS aAMUHUCTPATUBHOM npouenypbl — 15 gHen co OHA NonyveHus
YNOMHOMOY€EHHbIM CNEeLManncToM naketa JOKYMEHTOB.

PesynbTaTom BbINONHEHWS Npoueaypbl ABNSeTca nybnvkauusa B cpeacteax MacCcoBOW
NHpopmauumn coobLieHns 0 NoAroToBKe OKYMEHTALMM MO NIIaHUPOBKE TEPPUTOPUN .

YNOSTHOMOYEHHbIW CneunanucT B TedeHne OAHOro AHS roTOBUT MPOEKT coobLieHns B
COOTBETCTBUN C MOCTYNUBLUMM K HEMY MAKeTOM AOKYMEHTOB 3asiBUTENs, nepenaeTt ero c
NPUNOXeHNeM MPUHATBIX OOKYMEHTOB B MNOpsSAKe Oenonpou3BOACTBA Ha CorfiacoBaHue
rnase MCY. Nocne cornacoBaHus NpoekTa n3selleHus HanpasndaeT nsselleHne 8 CMU.

4. DopMbl KOHTPOSA 3a ucnosiHeHnem PernameHTa

KOHTporb 3a NOMHOTON M Ka4eCTBOM UCMONHEHMS YCnyrn BKNtoYaeT B cebsa TekyLwni
KOHTPOMb, a Takke NpoBeAEeHWe MNIaHOBbIX WM BHEMMAHOBbLIX MPOBEPOK, BbIBIIEHUE W
yCTpaHeHVe HapyleHun npaB 3asiBUTenen, pacCMOTPEHWe, TMNPUHATUE peLlleHun U
noaroToBKy OTBETOB Ha obpalleHus 3assBuTenen, cogepxawmux Xanobbl Ha pelueHus,
aencteus (6e3genctame) OOMKHOCTHBIX NULL.

4.1. Tekywmin KOHTPOSNb 3a COBGMoaeHneM MNOSIOKEHNUN HACTOSWEro pernamMeHTa,
HOpMaTUBHbBIX NpaBoOBbIX akTtoB Poccuiickon Pepepaumn, Hwxeropoackon obnactu,
COCHOBCKOro MyHMUMMNAnNbHOrO panoHa, a Takke nocneoBaTterlbHOCTU agMUHUCTPaTUBHbIX
npouegyp W OeACTBUM MO NpefoCTaBneHuo Ycnyry, a Takke 3a MNPUHATUEM peLueHWUin
OTBETCTBEHHbIMWU [OOSDKHOCTHBIMW NUUAaMK, Y4acTBYIOLWMMW B NpegocTaBrieHun Ycnyru
ocywectBngaetcsa rmason MCY, a Takke gaupektopom M®L|, oTBETCTBEHHbBIM 3a OpraHn3auuio
paboTbl N0 NpefoCTaBneHunto Ycnyru.

4.2.MopsiAoK M NepuoanyHOCTb OCYLLECTBNEHUS NMaHOBLIX U BHEMNMAHOBbLIX NPOBEPOK
NOMNHOTHLI U Ka4YeCcTBa NpefocTaBneHus Ycnyru.

lMnaHoBble npoBepkn cobnoaeHns Bcex TpeboBaHMM CTaHgapTa NpenocTaBneHus
Ycnyrm n npaBUnbHOCTU BbINOSIHEHUSA YCTaHOBMEHHbIX PernameHToM agMWHUCTPaTUBHbIX
npoueayp v AeNCTBUN OOMKHbI OCYLLECTBNATLCA HE pexe ABYX pa3s B rof.

BHennaHoBble NPOBEPKN MPOBOAATCS NO KOHKPETHbIM obpalleHnsam 3assutenen. [Npu
NpoBepKe paccMaTpuBalOTCA BCE BOMPOCbl, CBA3aHHble C MpefocTaBneHneM Ycnyru,
BKMOYas BOMPOCbl, CBA3a@HHble C WCMOMIHEHWEM TOW WAW WHOW aAMUHUCTPaTUBHOW
npoueaypbl Unv AencTeus.

4.3.lo pesynbTaTamMm NpoBeAEHHbIX MPOBEPOK, B Cly4ae BbISBNEHUA HapyLleHUa npas
3asiBUTENEN, K BUHOBHBIM OOJDKHOCTHLIM fUaM MPUMEHAOTCS Mepbl OUCUUNIIMHAPHON U
agMWHNCTPATUBHOM OTBETCTBEHHOCTM B MOPsSAKe, YCTAHOBMIEHHOM 3aKoHOOATeNlbCTBOM



Poccunckon ®depepauum n Huxeropoackonm obnactn, HOpMaTUMBHbIMK MPaBOBbLIMU akTaMm
COCHOBCKOro MyHMLMNANbHOrO panoHa.

[ormkHocTHble nuua agMuHuctpauumn (MOLL) HecyT nepcoHanbHy0 OTBETCTBEHHOCTb
3a HecobntogeHue TpeboBaHui PernameHTa npy npegocrtaBneHmm Ycnyru.

[MepcoHanbHass  OTBETCTBEHHOCTb  AOSMKHOCTHbLIX  NML W CneunanucToB
agMmuHuctpaumm (MOLL), oTBeTCTBEHHbIX 3a npegocTaBrieHve YCrnyru, 3akpennaercs B UX
OOIMKHOCTHBLIX  MHCTPYKUMAX B COOTBETCTBMM C  TpeboBaHMsMM  3akoHoOaTenbCTBa
Poccuiickon ®epepauumn n Huxkeropogckon obnacti, HOPMaTUBHBIMU NPaBOBLIMW aKTaMu
COCHOBCKOro MyHMLMNANIbHOrO pamoHa.

5. locyae6HbIN (BHeCyaAeOHbIM) NOPAAOK 00XanoBaHUA peLleHnu u AeMcTBUMN
(be3pencTBUSA) OpraHa, NnpeaoCcTaBnNAKOLWEro MyHMLMNanbHY YCNyry, a Takxke
AOJMKHOCTHbIX NUL, MYHMLMNANbHbIX CRyXawmx

5.1.MNMpaBo 3aaBuTenen Ha gocyaebHoe (BHecynebHoe) obxanoBaHne peLueHui.

3agBuTenn uMerloT npaBo Ha gocynebHoe (BHecyaebHoe) obxanoBaHwe LeNCTBUN
unu 6esgencrtema MOLL, 4OMKHOCTHOrO NMua agMUHUCTPaLIMK, OCYLLECTBIISIOLWErO AENCTBUA
N npoueaypbl No NpeaocTaBneHnto Ycnyru.

5.2Kanoba nopaetca B oOpraH, NpegocTaBnsOWMA  MyHAUMNANbHYKO  yChyry
(agmuHncTpaumio  PoxkoBckoro cenbcoBeta COCHOBCKOrO  MyHMLMNANbLHOMO  panoHa
Hwxeropoackom obnactu, a Takke Ha AencTems cotpygHukos MOLL B nucemeHHoM cbopme, B
TOM 4ucCrie nNpu NIMYHOM MpUEME 3asiBUTENS, UMM B 3NEKTPOHHOM Buae. XKanoby MOXHO
nogatb Yepes MOL.

5.3.)Kanoba gomkHa cogepxartb:

a) HauMeHOBaHWe opraHa, nNpPeaoCTaBSAOWEro  MyHAUMNANbHYK  yCnyry,
AOJDKHOCTHOIO nuvua, NpefocTaBnsAloWero MyHUUMNAanbHY YCnyry, pelieHuss u OencTBus
(6e3pencTBme) KOTOpbIX 06XanyTCs;

6) damunuio, ums, OT4ecTBO (NPU HanNUuun), CBEAEHUA O MECTE XUTenbCTBa
3aasutend — uanyeckoro nvua nNuMbo HauMeHOBaHWe, CBeAEHUS O MeCTe HaXOXAEeHMWS
3asBUTENSA — IOPUONYECKOrO N1ua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) aneKkTpoHHON NOYThI (MPX HaANM4YMM) N NOYTOBbLIN aapec, NO KOTOPbIM AOIMKEH ObITb
HanpaBfieH OTBET 3asiBUTENIO;

B) cBefeHuss 06 obxanyembix pelweHusx u agencteusix (6espenctsum) opraa,
NpegoCTaBAILWEro MyHUUMNANbHYH YCyry, ero 4OMKHOCTHOrO Nnua;

r) 4AOBOAbI, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrNaceH C pelleHneM N 4encTBnem
(6e3pencTBnemM) opraHa, NpPeaoCTaBnsOLEro MyHULMNANbHYO YCNyry, ero AOSMKHOCTHOrO
niua.  3assutenem  MoryT  ObiTb  npeacTtaBneHbl  OOKYMEHTbl  (Mpy  Hanu4mmn),
noaTeepxaarLme 4oBoAbl 3aaBUTENS, MO0 X KOMUMK.

®opwma xanobbl npunoxexue Ne5 k HacToswemy PernameHTy.

5.4.B cny4yae, ecnu xanoba nopgaetca 4epe3 npencTaBUTEnNs 3asiBUTENs, Takke
npeacTaBnaeTca OOKYMEHT, NoATBEPXAAOLWMIA MOTHOMOYMS Ha OCYLLECTBNEHNE OENCTBUN
OT wuMeHn 3aaBuTens. B kayectBe [OKyMeHTa, NOATBEPXAaloLWero MNOMHOMOYMS Ha
OCYLLIECTBIEHNE OENCTBUN OT UMEHN 3aaBUTENS, MOXeT ObiTb NpeacTaBneHa:

a) odopmMmrieHHasi B COOTBETCTBMM C 3akoHopaTenbcTBoM Poccunckon Pepepauun
A0BEPEHHOCTb (4NA punsn4eckux nuu);

6) odopmMneHHass B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccuinckon depepaumm
AOBEPEHHOCTb, 3aBEpPEHHAs NevaTbio 3adBUTENS U NOANNUCAHHAA PyKOBOAUTENEM 3asBUTENS
UIN YNOSTHOMOYEHHbBIM 3TUM PyKOBOAUTENEM NMLOM (4NS FOPULONYECKUX NnL);

B) KONUSA peleHna O HasHayeHun mnm o6 m3bpaHmm nubo npukasa O Ha3HaA4YeHUU
PM3MYEeCKoro nmua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe bu3nyeckoe nuuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaButensa 6e3 JOBEPEHHOCTMW.

5.5.Npvem xano®6 B NUCbMEHHOM  OPME  OCYLLECTBMSIETCA  OpraHowm,
NpeaoCTaBNAOWNM MyHULMNANbHYIO YyCryry, B MeCTe NpenoCTaBfieHUs MyHULMNanbHON
ycnyrn (B MecTe, rae 3aaBuTenb nofdasasl 3anpoc Ha MoslydeHne MyHUUunanbHOW YCrnyru,



HapylleHne nopsiaka KoTopon obxanyetcd, nnMbo B MecTe, rae 3asBUTENEM MOosydeH
pes3yrnbTaT yKa3aHHOW MyHULUNANLHOW YCryri).

Bpema npuema xanob [OOfMKHO coBnagatb CO BPEMEHEM NpeaoCTaBreHust
MYHULMNANbHbIX YCAYT.

YKanoba B nuCbMeHHON hopMe MOXKET BbITb Takke HanpasrieHa no noyTe.

B cnyyae nogayv xxanobbl npu NUYHOM NpuemMe 3asBUTENb NPeacTaBnseT JOKYMEHT,
yOOCTOBEPAOLWMA €ero JfIMYHOCTb B COOTBETCTBUM C 3akoHogaTtenbCcTtBoM Poccunckon
depgepaumn.

5.6.B anekTpoHHOM Buae xanoba moxeT 6bITb NogaHa 3asaBUTENEM NOCPEACTBOM:

a) oduuManbHOro canTa opraHa, NpefoCTaBnALWEro MyHUUMNAnbHYy YCnyry, B
MHOPMALNOHHO-TENEKOMMYHUKALNOHHOMN CeTU «HTEepHeT»;

6) depepanbHOM rocyaapCTBEHHOM MHGOPMALMOHHOM CUCTEMbl «EAMHBIM nopTan
rocyaapcTBeHHbIX n MYHULUMNANbHbIX ycnyr (cbyHKUUNI)», rocyapCTBeHHOM
nHdopmMauuoHHon cuctembl Hwxeropoackon obnactm «EamHein  NHTepHeT-noptan
rocyaapCTBEHHbIX U MyHUUMNanbHblx yenyr (pyHkumin) Hukeropoackon obnactu» (nanee —
MopTanbl).

5.7.MNMpwn nogaye xanobbl B 9NEKTPOHHOM BMAE AOKYMEHTbI MOTyT ObITb NPeAcTaBneHbl
B (popMe 3MEKTPOHHbIX JOKYMEHTOB, NOLMUCAHHbIX 3NIEKTPOHHOW MOAMNUCHLI0, BUA KOTOPOW
npegycMoTpeH 3akoHogaTtenbcTBoM Poccuickon depgepaumm, npu 3TOM  JOKYMEHT,
yOOCTOBEPSIOLLNIA NIMYHOCTL 3asiBUTENS, He TpebyeTcs.

5.8 Kanoba paccmaTtpuBaeTca OpraHoMm, nNpPefoCTaBnSOWUM  MYHULMNANbHYHO
ycnyry, nopsgok npeaocTaBneHnsa KoTopon Obin HapyLLeH BCNeACTBME PELUEHNA U OEeNCTBUI
(bespencTtBus) opraHa, NpedoCTaBNALWEro MyHULMNANbHYK YCRyry, ero AOMMKHOCTHOrO
nmua. B cnyvyae ecnun obxanylTcsa pelleHus pykoBoauTend opraHa, npefocTaBnisowero
MyHMUMNanbHYyO ycnyry, »>anoba nogaetca B BblWECTOAWMW opraH (B nopsgke
NOOYMHEHHOCTWN) U paccmaTpuBaeTcs UM B nopsigke, npegycMoTpeHHom [onoxeHnem 06
0COBEHHOCTSIX MoAaynm U paccMoTpeHuss xanob Ha peweHuns u gencteus (besgencrseue)
OpraHoB MCMNOJSTHUTENBHOW Bnactu PoxkoBcKkoro cenbcoseta COCHOBCKOrO MyHMLUMNANbHOIO
panoHa Huxeropoackon o6mact n ux AOSMKHOCTHLIX NALL,.

3aaBuTenb Bnpase 06paTUTbCA C XKanobon B BbILLECTOSALLME MHCTAHUNN.

- aupektopy M®L| no agpecy: 606170, Huxeropoackas obnactb, p.n.CocHoBckoe, yn.
1 Mas, 0.42;

- rmase MCY Poxkosckoro cenbcoseta COCHOBCKOrO MyHMUMMNANbLHOMO panoHa no
agpecy: 606180, Hmxkeropoackas obnacte, COCHOBCKMI panoH c. JlecyHoBo, yn. BocToyHas,
A. 89; no e-mail rozok.adm@sosnovskoe.info; no TenegoHy (83174) 34-189.

Mpn OTCyTCTBUM BbIWECTOALWEro opraHa xanoba nogaeTcss HenocpencTBEHHO
PYKOBOAUTENIO OpraHa, npeaocTaBnsowero MyHUUMNansHy0 ycnyry, u paccmatpmBaeTcs
UM B nopsigke, yctaHoBreHHOM [lonoxeHnem 06 oCOBEHHOCTSIX nofdaynm U pacCMOTPEHUSA
Xanob Ha peweHna u penctBua (6e3gencTBMe) OpraHOB  WUCMOSTHUTENbHOW BRacTu
PoxkoBckui cenbcoBeT COCHOBCKOrO MyHWUMNanbHOro panoHa Huxeropogckon obnactu u
NX OOMMKHOCTHBIX N,

5.9.B cny4yae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B KOMMNETEHLMIO KOTOPOro
He BXOAMWT NPUHATME peLueHus No xanobe B cooTBeTCTBUMN ¢ TpeboBaHnamK NonoxeHns 06
0COBEHHOCTAX Nofayn M paccMoTpeHus xanob Ha peweHus n gencteuna (6esgencreme)
OpraHoB MCMNOJSTHUTENBHOM Bnactu PoxkoBcKoro cenbcoseta COCHOBCKOrO MyHUUUNANbHOIo
paroHa Hwxeropoackon obnactm n Mx OOMKHOCTHbIX Nuu, B TedeHne 3 paboumx gHen co
OHS ee perucTpaumm ykasaHHbl OpraH HanpasnseT Xanoby B YNONTHOMOYEHHbIN Ha ee
pacCMOTpPEHMe opraH U B NUCbMEHHOW opmMe WHJOPMUPYyeT 3asaBUTENs O
nepeHanpaeneHmm xanoobi.

[Mpn 3TOM CPOK paccMOTPEHNSA XKanobbl MCHMUCIIAETCA CO OHA perncTpauum xanobbl B
YNONHOMOYEHHOM Ha ee pacCMOTpeHue opraHe.

5.10.Kano6a moxeT 6bITb nogaHa 3aasutenem 4epe3 MOL|. lMpu noctynneHum
Xanobbl MOL| obecneunBaeTt ee nepegavy B yNnosIHOMOYEHHbIA HA €e pacCMOTpPEHne opraH
B MNOPSiAKE W CPOKW, KOTOPblE€ YCTAHOBMIEHbl COrnalleHMeM O B3aMMOLEWCTBUN MeXAy



MHOFO(OYHKLNOHANBbHLIM LEHTPOM U OpraHoM, NpPeaoCTaBsOWMM MYHUUUNANbHYO YCnyry
(manee — cornaweHne O B3aMMOLENCTBUKN), HO He No3gHee cnepytowero paboyero gHs co
AHSA NOCTYNNEeHUs Xanoobl.

[Mpn 3TOM CPOK pacCMOTPEHMS XKanobbl NCHNCIIAETCA CO OHA perucTpaunmn xanobol B
YNONTHOMOYEHHOM Ha €€ pacCMOTpPEHME OpraHe.

5.11.3asButenb MoxeT 06paTuTbCs € xanobon, B TOM YUCrie B CneayoLmx crnyyasx:

a) HapylweHne Ccpoka pernctpaumm 3anpoca 3asBUTENS O NpeaocTaBreHnn
MYHUUUNANbHOW YCNyru;

6) HapyLLeHne cpoka NpeaoCTaBeHNss MyHULMNANbHON YCIyru;

B) TpeboBaHve npeacTaBneHna 3asdBuMTENEM AOKYMEHTOB, HE MNpPeayCMOTPEHHbIX
HOpMaTMBHbIMM MNpaBoBbIMM akTamn Poccuinckon degepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
akTamn Hwxeropogckon obnactv, HOpMaTMBHLIMW MNPaBOBbIMW akTaMu POXKOBCKOro
cenbcoBeta COCHOBCKOro MyHMUMMNANbHOro pavioHa Hwkeropoackon obnactu gns
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;

) oTKkas B nNpueme [JOKYMEHTOB, [MpeAcTaBrieHNne KOTOPbIX MNpeaycMOTPEeHO
HOpMaTMBHBLIMW NpPaBoOBbIMK akTamun Poccuinckon denepaumm, HOpMaTMBHLIMU NPaBOBbLIMU
akTamn Hwxeropogckon obnactv, HOPMaTMBHLIMW MPaBOBbIMW akTaMu POXKOBCKOro
cenbcoBeta COCHOBCKOrO MyHMUMNAnNbHOrO panoHa Hwuxeropogckon obnactm ans
npefocTaBneHnss MyHUUMNANsLHOW YCNyrn, y 3asiBUTENs;

0) OTKas B MNpefoCTaBfeHUN MyHULMManbHOW YCNyru, eCrnv OCHOBaHMs OTKa3a He
npegycMoTpeHbl begepanbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBUU C HUMU MHbIMA
HOpMaTMBHBLIMW NpPaBoBbIMK akTamun Poccunckon denepaumm, HOpMaTMBHLIMU NPaBOBbLIMU
akTamn Hwxeropogckon obnactv, HOPMaTMBHLIMW MNPaBOBbIMW akTaMu POXKOBCKOro
cenbcoBeTa COCHOBCKOro MyHMUMNanbHOro panoHa Hmxkeropoackon obnactu;

e) TpeboBaHue ¢ 3aABUTENS NpY NPeaoCTaBNEHNN MyHULUNANBHOW YCNyrn nnatbl, He
npegyCMOTPEHHOM  HOPMaTMBHbIMW  MpaBoOBbIMKM  akTamu  Poccuiickon  depepaumn,
HOpPMaTUBHLIMW NMpPaBOBbLIMM akTamu Hwxkeropoackon obnactn, HOpMaTUBHBIMK NPABOBLIMU
akTamn PoxkoBckoro cenbcoBeta COCHOBCKOrO MyHULMManbHOro panoHa Hwxkeropoackowm
obnactu;

X) OTKas opraHa, NpefocTaBnALWEro MyHULMNAnNbHYO YCryry, ero AOSPKHOCTHOro
nMua B UCMpaBreHUM [OONYLEHHbIX OneyvyaTtok M OowuMbOoK B BblOAHHbIX B pes3ynbrarte
npefocTaBfeHnss MyHULMNAnNbHOMW YCRyrn OOKYMeHTax nubo HapylleHue YCTaHOBMEHHOrO
CpOKa Takux ucrnpasneHnn.

5.12.B opraHax, npegoctaBnslOWMX MyHULUNANBHOW YCNyrn, onpeaenstoTcs
YNOMHOMOYEHHbIE Ha pacCMOTpPeHME Xanob AOMMKHOCTHbIE Nuua, KOTopble 06ecneymBatoT:

a) npMem M paccMmoTpeHune xanob B cooTBETCTBMM C TpeboBaHusamMmu onoxeHus ob
0COBEHHOCTSIX MOAaynM U paccMoTpeHuss xanob Ha peweHuns u gencteua (besgencrtseue)
OpraHoB MCMNOJSTHUTENBHOW Bnactu PoxkoBcKkoro cenbcoBeta COCHOBCKOrO MyHULUMNANbHOIO
parnoHa Huxeropoackon 06nact n x AOSMKHOCTHBIX NALL;

6) HanpaBneHue >xanob B YMNONMHOMOYEHHbIAW Ha WX pPacCMOTpPEeHMEe opraH B
cootBeTcTBUM C [lonoxeHnem o6 OCOGEHHOCTAX MNogayYn U paccMOTpeHust xanob Ha
peweHns un pencteua (6esgencteme) OpraHoB WUCMOMNHUTENbHOM Bnactu POXKOBCKOro
cenbcoBeta COCHOBCKOrO MyHMUMMANbHOrO panoHa Hwxeropoackon obnactm u umx
AOJTDKHOCTHbIX N,

5.13. B cny4ae ycTaHOBMEHUS B X04e WK NO pes3yfnbTaTtaM pacCMOTPEHUs Xanobbl
NPU3HakKoB CcocTaBa  aAMUMHUCTPATMBHOIMO  MpaBOHAPYLUIEHUS UM NPeCTynneHus
AOIDKHOCTHOE NMUO, YMNONIHOMOYEHHOE Ha paccMOoTpeHue xanob, HesameanuTenbHO
HanpaBnsieT COOTBETCTBYOLLME MaTepMarnbl B OpraHbl NMPoKypaTypbl.

5.14. OpraH, NpegocTaBNALLMA MyHULMNANbHYIO ycnyry, obecnevnBaer:

a) oCHallleHne MecT npuema xanob;

6) nHopMMpoBaHUE 3aaBUTENEN O MOpsiake o6XkamnoBaHWA PELLEHMA N OENCTBUN
(6e3pencTBnd) opraHa, NPeaoCTaBAWEro MyHULMNANBHYO YCNYry, UX OOSMKHOCTHbLIX v
NocpeacTBOM pasMeLLleHuss WHOopMauuM Ha CcTeHgax B MecTax npefocTaBreHus
rocyapCTBEHHbIX YCIYr, Ha X opuumanbHbIX canTax, Ha lNopTtanax;



B) KOHCYNbTMpPOBaHWE 3asiBUTENEN O nopsigke obxanoBaHWs pellueHun U OencTBuin
(6e3pencTBns) opraHoB, NPe4OCTaBASAOWMX MYHULMNAMNBHYO YCNYry, X OOMKHOCTHbIX N,
B TOM 4ucne no teneoHy, aNeKTPOHHOM NoyTe, Npu JIMYHOM NPUEME;

r) 3akniyeHwe cornaweHun O B3auMOAEWCTBUM B  4acTUM  OCYLLECTBIIEHUS
MHOFO(OYHKLMOHANBbHLIM LIEHTPOM npuemMa xanob u Bblgayu 3asBUTENAM pes3ynbTaToB
paccMOTpEeHUS kanob;

0) dopmMmpoBaHne U npeacTaBfieHNe eXekBapTasiibHO B  BbIWECTOSAWMA  OpraH
OTYETHOCTU O MOSMYYEHHbIX WU PACCMOTPEHHbLIX >anobax (B TOM 4YMCne O KONM4yecTBe
YyOOBMETBOPEHHbIX N HEYAOBNETBOPEHHbIX Xanob).

5.15. Xano6a, noctynuBlias B YMNOSIHOMOYEHHbIA Ha €€ pacCMOTPEHME OpraH,
noanexuT pernctpauumn He nosgHee crneayroulero paboyero OHA CO AHS ee MOCTYNneHus.
YKanoba paccmaTpuBaeTcss B TedeHue 15 paboumx AHENn CO OHSA ee perncrpaumm, ecrnuv
bonee KOpPOTKME CPOKM  pacCMOTPEHMSI  XKanobbl He  YCTaHOBMEHbl  OpraHom,
YNONTHOMOYEHHbBIM Ha ee pacCMOTPEHME.

B cny4ae o6xanoBaHusa oTkasa opraHa, NpeaoCTaBnALWEro MyHULMNANbHY yCnyry,
ero [JAOJDKHOCTHOroO nuua B NpuemMe [OOKYMEHTOB Yy 3adBuTena nvbo B uMcnpaBneHuun
AONyLLEHHbIX OnevYaTtok u owubok unu B cnyyae obxanoBaHus 3asBUTENEM HapyLUeHUs
YCTaHOBIEHHOIO CpOKa TakMxX UcnpaeneHnin xxanoba paccmaTpuBaeTcs B TedeHue 5 paboumx
AHEeNn Co OHA ee perncTpaunn.

5.16.No pesynbTatam paccMOTpeHus xanobbl B COOTBETCTBMU C YacTbio 7 CTaTbW
11.2 depepanbHoro 3akoHa ot 27 wonsa 2010 roga Ne 210-93 «O6 opraHusaumm
npefoCTaBfeHNsl TOCYAAPCTBEHHbLIX M MYHULUMNAMbHBLIX YCAyr» YNOSIHOMOYEHHbIA Ha ee
paccMOTpeHNe opraH NpuHUMaeT pelleHne 06 yaoBneTBopeHun xanobbl Nnbo o6 oTkase B
ee yaoBIeTBOPEHUN.

Mpn ypoBneTBopeHMM xanobbl YNOMHOMOYEHHbLIN Ha €e pPacCMOTPeHME OpraH
NPUHUMAaET ncyepnbiBaloLWmne Mepbl MO YCTPAHEHMUIO BbISIBIIEHHbLIX HAPYLUEHUIW, B TOM YuChne
Nno Bblgaye 3asBUTENO pesynbTata rocy4apCTBEHHOW yCrnyru, He no3gHee 5 paboumx gHewn
CO OHSA MPUHATUA peLLeHUd, ecnn MHOEe He YCTaHOBMEHO 3akoHodaTternbCcTBoM Poccuinckon
depgepaumn.

5.17.0TBeT no peaynbTatam pacCMOTPEHMUs xanobbl HanpaBnNAeTCs 3asABUTENO He
nosgHee AHA, crefyoLwero 3a AHEM NPUHATUSA peLleHusl, B MMCbMEHHOW hopMe.

5.18.B oTBeTe Mo pesynbTaTtaM pacCMOTPEHNSA XKanobbl yKasbiBalOTCS:

a) HauMMeHOBaHMe opraHa, npefoCTaBnAKLWEro  MyHUUMNAanbHYW  yCnyry,
paccMoTpeBLUero xanoby, AOMMKHOCTb, damMunus, UMs, OT4ecTBO (NPU HanNuuun) ero
AOJMPKHOCTHOIO NMua, NPUHABLLErO peLueHne no xanobe;

6) HOMep, gaTa, MecTO NPUHATUS pPeLLeHus, BKMAYasi CBeAEHUs O AO0SDKHOCTHOM
nvue, pelweHne unu gencreme (6esgencramne) KoToporo obxanyeTcs;

B) haMunusi, Msi, oT4eCTBO (MPWU HaANMYMK) UM HAMMEHOBaHWE 3aaBUTENS;

r) OCHOBaHUA ANS NPUHATUA PEeLLEHNS Mo xanobe;

) NpUHATOE No anobe pelleHune;

e) B cnyyae, ecnu xanoba npusHaHa OBOCHOBAHHOW, — CPOKW YCTpPaHEeHUs
BbISIBIEHHbIX HapYLLUEHWA, B TOM YUCle CPOK NPeAoCTaBneHNs pesynbTaTa MyHULMNansHom
ycnyru,

X) cBegeHus o nopsiake o6xkanoBaHna NPUHATOrO Mo anobe pelleHus.

5.19. Mo xenaHuto 3a8BUTENS OTBET NO pe3yfnbTataM pacCMOTPEHMUS Kanobbl MOXeT
OblTb NpeAcTaBneH He No3gHee OHs, crnefylowero 3a AHEM NPUHATUA pelueHnd, B hopme
3MIEKTPOHHOIrO [AOKYMEHTa, MOAMNUCaHHOrO 3SIEKTPOHHOM MOAMNUCHLIO YNONIHOMOYEHHOro Ha
paccMoTpeHune xanobbl AOMKHOCTHOrO nivua n (Unu) ynoriHOMOYEHHOro Ha PacCMOTPEHME
Xanobbl opraHa, Bu KOTOPOW yCTaHOBIMEH 3akoHOA4AaTeNnsCTBOM Poccuiickon deaepaunn.

5.20. YNOMHOMOYEHHbLIN Ha paccMoTpeHne xanobbl opraH oOTKa3biBaeT B
yAOBMNeTBOPEHUM Xanobbl B CneayoLmnx cnyyasax:

a) Hanuyue BCTYMMBLUErO B 3aKOHHYIO CUMY pelleHust cyaa, apbutpaxHoro cyga no
Xanobe o TOM xe npegMeTe 1 Mo TeM XXe OCHOBaHUAM;



6) nogaya xanobbl NMUOM, MOSIHOMOYMST KOTOPOro He MNOATBEPXAEHbI B MoOpsAake,
yCTaHOBIEHHOM 3aKoHoAaTenbCcTBoM Poccunckon denepauuu;

B) Hanuuune peLueHna no xanobe, NPMHATOro paHee B COOTBETCTBUM C TpeboBaHNAMMU
MonoxeHns o6 oCcobeHHOCTSAX nogadn U paccMOTPeHUs Xanob Ha peleHus u aencTeus
(6e3pencTBmne) opraHoB uMcnonHUTENbHOM Bnactu PoxkoBckoro cenbcoBeta COCHOBCKOro
MyHMUMNANbHOro panoHa Hwukeropoackon obnactn n nx SOMKHOCTHBIX NUL, B OTHOLUEHWUN
TOrO e 3aABUTENS U Mo TOMY Xe npeameTy xanobbl.

5.21. YNONHOMOYEHHbIA Ha pacCMOTPeHME XKanobbl opraH BnNpaBe OCTaBUTb Xanoby
6e3 oTBeTa B cnegylowmx cnyyasax:

a) Hannuue B Xanobe HeueH3YpPHbIX JIMB0 OCKOPOUTENBHBIX BbIPaXXEHWUI, YrPO3 XXN3HN,
340POBbI0 N NMYLLECTBY AOSMKHOCTHOMO NULA, a TakKe Yr1eHOB ero CeMbM;

6) oTcyTCTBME BO3MOXHOCTM MpouMTaTh Kakyt-nmbo YacTb TekcTa >kanobbl,
aMmnnuio, UMs, 0TY4eCTBO (NPU HanMM4uKM) 1 (MNK) NOYTOBLIN agpec 3adaBUTENS, yKa3aHHbIe B
Xanobe.



MpunoxeHne Nel

K agMUHUCTPaTUBHOMY pernameHTy
npegocTtaBneHns  MyHUUMNanbHOW  ycnyru
«[pnHaTtue pelleHns o] noaroToBke
AOKYMeHTaLuMu No NraHNpoBKe TEPPUTOPUN»

maBe MCY PoxkoBckoro cenbcoBeTta

COCHOBCKOro MyHULMNanbHOro pamoHa
Hwxeropoackon obnactu

oT

MpoxuBatowero(en)

[ OKyMeHT yaoCcToBepSLLNN NNYHOCTb

BbigaH:

Ten.

3asaBneHue

B cooteBetctBuM co cT.42, 43, 45 n 46 [pagoctpouTtenbHoro kogekca P®, npowy Bac
paccMoTpeTb BOMNpPOC n NPUHATb peLleHne 0 paspeLueHnn

(HanmeHoBaHWe opraHmsaummn)

3a cyeT COOCTBEHHbIX CpeaAcTB pa3paboTKy AOKYMEHTauuu no nriaHupoBKe Tepputopun (B
cocTaBe MpoekTa NIaHUPOBKM U/MNN NPOEKTa MeXeBaHWS), OPUEHTUPOBOYHON Nowanbio
KB.M., PacCrnofiOXXeHHOW Ha TEPPUTOPUM CENbCKOrO NOCENEHMS

B rpaHuubl Tepputopun, npegnonaraemon Ans paspaboTky OOKYMeHTauuu Mo
nnaHMpoBKe TEPPUTOPUN, BXOOAT CreayroLlumne 3eMenbHble Y4acTKu:

KapacTtpoBbin MNnowaab ALpec MecTornosioXKeHns MpaBoobnagaTtenb
HOMep

Tepputopuss, npegnonaraemas Aons  pas3paboTkM  AOKYMEHTauuu Mo MraHUpOBKe
TEPPUTOPUU, FPAHNYUT CO CrieayoLWMMN CMEXHBIMU 3eMenorb30BaHUSAMU:

KagactpoBbin Mnowagb ALpec MecTononoXxeHns MpaBoobnagartensb
HOMEp




MpoeKkTOM NNaHWPOBKN U MEXEBaAHUS Ha MPOEKTUPYEMOWN TeppUTOpMM MNaHUpyeTcs
npeaycMoTpeTb pasMeLleHne

MnaHupyeMbli CpoK pas3paboTkM [AOKYMEeHTauuu Mo MiaHUpOBKE TeppuUTopum
HacToswmm, noaoTBepXaaeT CBOe HamepeHue O paspaboTke
[AOKYMEHTauuuM no nraHupoBke TeppuTopun (B cCOCTaBe NpoeKTa MNMaHUPOBKM M MpoekTa
MeXeBaHMs) 3a c4eT COBCTBEHHbIX CpeacTB.

MpunoxeHwne:
1.
2.
3.

Bce npunoXXeHHble JOKYMEHTbI NpeacTtaBJieHbl B KOMUAX.

Pocnuck 3asiButens Pacwundposka nognncu



MpunoxeHne No2

K agMUHUCTPATUBHOMY pernameHTty
npeaocTaBneHns MYHUUMNAaNbLHOM ycnyru
«[pnHaTtue peweHns o] noaroToBke

AOKYMEHTaUUM Mo NaHUPOBKE TEPPUTOPUN»

BIOK-CXEMA ] ]
NOCNEAOBATENbHOCTU AIMUHUCTPATUBHBIX NPOLIEAYP W AEWCTBUN NPU
NPEAOCTABNEHUM

3asaBuTEIb

MIPHEM U PETHCTPALNs 3asSBICHUS U
[IPEeACTaBICHHBIX TOKYMEHTOB

OTKa3 B IpHEME U PETUCTPAIIH
JIOKYMEHTOB

A 4

l

l

(hopMHUpOBaHKE U HATIPABJICHUE
MEXBEJOMCTBEHHBIX 3alIPOCOB

Hamnpasnenue (Bbigava)
yBeIOMIICHHS 00 OTKa3e B
npreMe JOKYMEHTOB

|

pPaccMOTPECHUC 3a4BJICHUA U IPEACTABIICHHBIX
JOKYMEHTOB, ITOATOTOBKA IPOCKTA PCIICHUA

T

BBIJIa4a 3aSBUTEIIO PEIICHHS O BbIJaya 3asBUTENIO OTKa3a B BbIJAUeE

HNOJATrOTOBKE JOKYMEHTAIUU 11O pelleHHs 0 MOATOTOBKE

IUIAaHWPOBKE TEPPUTOPUHN JIOKYMEHTALlUU 110 MJIaHUPOBKE
TEPPUTOPUU

3assBUTEIDb



MpunoxeHne Ne3

K agMUHUCTPaTUBHOMY pernameHTy
npegocTtaBneHns  MyHUUMNanbHOW  ycnyru
«[pnHaTtue pelleHns o] noaroToBKe
AOKYMeHTaLuMu No NraHNpoBKe TEPPUTOPUN»

maBe MCY PoxkoBckoro cenbcoBeTta

COCHOBCKOro MyHULMNanbHOro pamoHa
Hwxeropoackon obnactu

oT

MpoxuBatowero(en)

[ OKyMeHT yaoCcToBepSLLNN NNYHOCTb

BbigaH:

Ten.

>Kanoba

(ykasbieaemcsi HaumMeHo8aHuUe opaaHa u (unu) GormkHocmb U (Unu) ghamurnusi, UMs U 0myecmeo
MYyHUUUnaneHO20 cryXauweao, peweHue, delicmgaue (besdelicmsue) KoOmopozao obxxayemcs, cymb
obxxanyemozo peweHusi, Oeticmeus (6esdeticmeus)

CuuTato, YyTO  fJaHHoe  peweHue, pgencteue  (besgencteme)  HapywaeTt

(ykasbieaemcsi HopmamueHbIl pagoeol akm fubo npasa u UHMePEeCkl, KOMopble, M0 MHEHUHO
3asieumernsi, HapyweHbl peweHuem, delicmeuem (6e3delicmeuem) MyHULUNAIbHO20 CIlyXauje2o)

Ha ocHoBaHMK U3MOXXEHHOro npowy

(nara) (moanwuce) (pacwmdposka noanucm)



