AOMNHNCTPALINA
PABOYEIO NMOCEJIKA COCHOBCKOE
COCHOCKOIro MYHUUWMMNANBHOIO PANOHA
HUXXETOPOLACKOW OBNACTU

MOCTAHOBJIEHNE

Ot __15.02. 2017 r. Ne_4

O6 yTBEPXAEHUM aAMUHUCTPATUBHOIO pernamMmeHTa npeaocTaBneHuns
MyHUUuMnansbHoun ycnyrn'lpuHaTHe peLlleHns o NoOAroToBke AOKyMeHTauum rno
nraHUpoBke Tepputopun”

B cootBeTctBUM C YKasom [lpe3snaeHta PP ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBfieHUsIX ~ COBEPLUEHCTBOBAHUS  CUCTEMbl  FOCYOApCTBEHHOrO  yrpaBrieHUsa»,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHu3aumm npegocTaBreHuns
roOCyAapCTBEHHbIX WM MyHMUMNAnNbHbIX  YCnyr» U pacnopshkeHnem ['ybGepHaTopa
Hwxeropoackon obnactm ot 05.09.2012 Ne 1365-p «O cosganum B 2012-2014 ropax
MHOTOOYHKLMOHANbHbIX LEHTPOB NPeaoCTaBfEeHUA FOCYAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr B Huxeropogckon obnactu» m B CBsA3M C OTKpbITUEM Ha Tepputopum COCHOBCKOro
MyHMUMNAnbHOroO  panoHa  Hwkeropoackon obnactm  MyHMUMNANbHOTO  Ka3eHHOro
yupexaeHusi: «MHOroyHKUMOHanNbHbIM LUEeHTP NpeaocTaBneHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr» COCHOBCKOrO MyHMUMMAnbHOro panoHa Hwxeropogckon obnactu
(nanee — MoLl):

1.YTBEpOUTL NpunaraeMblii  agMUHUCTPATUBHBIN  PErnaMeHT  agMuUHUCTpauum
paboyero nocenka CocHoBckoe COCHOBCKOrO MyHMUMMNANbLHOrO paroHa Hwkeropopckom
obnactm okasaHuss MyHuumnanbHon ycnyrm  «[lpuHSATME pelleHnMs O MNoAroTOBKe
AOKyMEHTaLMM Mo NiaHNPOBKE TEPPUTOPUM.

2.06HapogoBaTb HacToslee MOCTaHOBMEHME MyTEM pasMeLLEHNss ero MOfHOro
TeKCTa Ha WH(OPMALMOHHOM CTeHAe aaMUHUCTpauumn paboyero nocenka CocHoBckoe
CoOCHOBCKOro MyHMUMNanbHOro panoHa Hwkeropoackon obnactn u Ha odumumanbHOM canTe
AoMnHucTpaunmn CoCHOBCKOro MyHMUMNAanbHOro panoHa Hmxkeropoackon obnactu .

3.KoHTponb Hag ncnonHeHMem Hacrtosuero NoctaHOBNEHNA OCTaBMAK 3a COOOMN.

maBa AgmuHucTpauum p.n. CocHoBckoe
COCHOBCKOro MyHMUMNanbHOro pamoHa
Hwxeropoackon obnactu E.A. lWawwuH



YTBEPXOEH

NnoCTaHOBMEHNEM agMUHUCTPaLnn
paboyero nocenka CocHoBckoe
COCHOBCKOro MyHULMNanbHOro pamoHa
Hwxeropoackon obnactu

oT _ 15.02.2017.Ne _4

AOMWHUCTPATUBHBIN pernameHT
npeaocTaBneHnsa MyHuumnanbHon ycnyrn «MpuHaTue peleHnst 0 NoaroToBke
AOKyMeHTauumn no nnaHnMpoBKe TeppuTopumn»
(oanee — PernameHT)

1.06wme nonoxeHus

1.1.Hactoswmin AOMWHUCTPATUBHBIA pernaMmeHT npefocTaBneHns MyHUuunanbHOW
ycnyrm «[1puHATUE pelleHns O MOAroTOBKE AOKYMEeHTauuu Mno MraHUpOBKE TeppUTOpUmn»
(nanee — PernameHT) paspabotaH B UENAX MOBbIWEHUA KadecTBa W LOCTYMNHOCTM
pes3ynbTaToB NpeAoCcTaBneHns MyHuumnanbHon ycnyrm «lpuHaTue peleHns o noaroToBke
AOKYMEHTauun no nnaHMpoBKe TeppuTopumn» (ganee — MyHuuunanbHasa ycnyra), co3gaHus
KOM(OPTHbIX YCrOBUMW AN YYaCTHUKOB OTHOLUEHMW, BO3HUKAKOLWMX MpU  OKa3aHUn
MyHUUMNANbHOW  ycryrn, onpegenser CPoOKM W MOCnedoBaTefNlbHOCTb — OEeUCTBUN
(agMUHUCTPaTUBHBIX NpoLeayp) NPy OKasaHUM MyHULMNANTbHOW YCIyTrn.

1.2.3aaBntenamMmmn MyHUUMNanbHON YCNyrn SABNATCA:

-pusnyeckune nuua;

-lopuamyeckme nuua;

OT nmeHun ursmyecknx nuy, 3asBneHnsa o NpeaocTaBneHnn ycryru MoryT nogasatb, B
YaCTHOCTH:

-3aKOHHblE npeacrasutTenu (poauTtenwu, YCbIHOBUTENM, ONeKyHbl)
HecoBepLUEHHONEeTHUX B Bo3pacTe A0 18 ner;

-OMeKyHbl HejeecnoCcobHbIX rpaxaaH;

-npeacraBvMTenu, AencTByowmMe B CUITy NOSTHOMOYNIA, OCHOBaHHbIX Ha JOBEPEHHOCTH
nnNn gOrosope.

OT MMeHn topnandecknx nuy, 3aaBneHnst 06 okasaHuu ycnyrm MoryT nogaBaTb Nuua,
AENCTBYOLNE B COOTBETCTBUN C 3aKOHOM, MHbIMU MPaBOBbLIMU akTamun 1 yuypeanTenbHbIMU
AOKymMeHTamu, 6e3 OOBEepeHHOCTU; NpeacTtaBuTenn B CWUy MNOSIHOMOYUA, OCHOBAHHbIX Ha
AOBEPEHHOCTM UM goroBope. B npeaycMOTpeHHbIX 3akOHOM crydasx OT  WUMEHU
IOPUANYECKOrO fMua MOoryT AeNCTBOBaTb €ro Y4aCTHUKN.

1.3.HpopmmnpoBaHme o npesocTaBrieHnn Ycnyru.

1.3.Mopsgok nHpopmuposaHus 06 Ycnyre.

1.3.1.Cnocobbl MHpOPMMPOBaAHUS 3aUHTEPECOBAHHbLIX N, 00 Ycnyre.

3asButenb MOXeET Mony4uMTb, a [LOSKHOCTHble nvua agMUHUCTpauum ob6s3aHbl
npegocTtaBuTb, [AOCTOBEPHYHD WHMOpMaLMIO O cogepxaHuu, nopsgke u - YCnoBusiX
npegocTasneHunsa Ycnyru cnegytowmm obpasom:

1) B dopme ny6nnyHoro HOopMmMpoBaHNS:

a) Ha odomumansLHOM cante AOMUHUCTpaumm B MHOPMaLIMOHHO-
TeNeKoOMMyHUKaLMOHHON ceTun «MHTepHeT» (ganee — ceTb «WHTepHeT») no agpecy:
sosnovskoe.info;

- Ha MHPOPMALIMOHHbIX CTEHAAX B aAMUHUCTpaLmK;

- MHbIMK cnocobamu B COOTBETCTBUM C AENCTBYIOLMM 3aKOHOL4ATENbCTBOM,;

2) B (hopme nHanBmnayanbLHOro MHPOPMUPOBAHUS:

a) YCTHOro:

- No TenedoHam gns cnpaBok (KoHCynbTauummn) — ten. 8(83174) 2-62-08;

- NMNYHO Ha nNpueme y rnaebl AOMUHUCTPaUUKN U/Mnun cneumanmcToB agMUHUCTpaLnm

6) NMCbMEHHOrO:



nocpencTBOM HarnpasfieHUs OTBETOB Ha 3asiBfieHUsl, 3anpockl, obpalleHnsa (aanee —
obpalleHns) 3assuTenemn, NOCTyNMBLUNX B agMUHUCTPALNIO:

- NOYTOBbIM OTMNpaBfieHneM no agpecy. 606184, Hwxeropoackas obnacTb,
CocHoBsckuin pavioH, c. Kpytble, yn.Coetckas, 4. 12, (aaMmuHucTpauma pabodero nocenka
CocHoBckoe COCHOBCKOro MyHMUMNANbLHOMO panoHa);

B) 9NIEKTPOHHOrO:

- NO agpecam 3rEeKTPOHHOW MoYyThbl agMuUHUCTpauun pabodvero nocernka COCHOBCKOe
CocHoBckoro MYyHULMNANBHOro panoHa Hwxeropoackon obnactn -
sosnovskoe.adm@sosnovskoe.info npu npegoctaBneHnn Ycnyrm B 3NEKTPOHHOW hopme
yepe3 EanHbIN nopTan rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr (PyHKUMn) No agpecy:
http://www.gosuslugi.ru unu WHTepHeT-nopTan rocyaapCTBEHHbIX U MyHULMMAnNbHbIX YCIyr
Hwxeropoackon obnactu no agpecy: http://www.gu.nnov.ru.

1.3.2.\HanBugyanbHOe YCTHOE WH(OPMUPOBaHME BO BPEMSA JNYHOMO npuema
OCyLLeCTBNSAEeTCA rnaBo AgMUHUCTpauun w/vnu cneuManucTtamum  agMuHUCTpauumn no
cnegyouemMy rpadguky:

noHegenbHUK — yeteepr: 8.00-17.15

naTHuua: 8.00-16.00

obeneHHbIn nepepsiB: 12.00-13.00

cy660Ta, BOCKpECEHbE — BbIXOAHbIE OHU;

TenedoH onga npegsapuTtenbHon 3anmcu: (883174)2-70-06.

MHpopmaunio no  Bonpocam  npuema  OOKYMEHTOB  ONd  npefocTaBleHus
MYHULMMNANbHOW YCNYrM MOXHO NONy4YnTb Takke B MyHMUMNansHOM Ka3eHHOM ydpexaeHun
«MHOro(pyHKUMOHAMNbHbIN LEHTP NPefoCTaBfeHnsl rOCyAapCTBEHHbIX W MYHULMNANbHbIX
ycnyr» COCHOBCKOro MyHuUMNanbHOro panoHa Hwkeropoackom obnactm (ganee — ML),
pacnonoxeHHoM no apgpecy: 606170, Hwxeropoackasa o06n., COCHOBCKMA  p-H,
p.n.CocHoBckoe, yn. 1 Masa, n.42, tenecoH: 8 831 74 2-71-49, anekTpOHHas nouTa:
mfc_sosnovskoe@mail.ru.

Mpadmk npuema rpaxgaH B MOLL:

noHegenoHUK — ¢ 8.00 go 17.00 4acos;

BTOPHUK — ¢ 08.00 go 20.00 yacos,;

cpena — ¢ 8.00 go 17.00 vacos,;

yetBepr — ¢ 8.00 go 17.00 yacos,;

naTHUUa — ¢ 8.00 go 16.00 yacos;

cybbota — ¢ 9.00 go 13.00 yacos,

a Takke B yaaneHHom paboyem mecte M®L| no apgpecy: Hwxeropogckas o6n.,
CocHoBckuit p-H, c. Ennsaposo, yn. Cosetckas. 4.78, no yetsepram ¢ 09.00 go 13.00.

Mpn oTBeTax Ha TeneOHHbIE 3BOHKN U NpU OBLEHUN C 3asBUTENSMU B Cnyyae ux
NMYHoro obpalleHns rnasa AOMUHUCTPaLMKM UK cneumanucT agMUHUCTPaUUN OOITKHbI:

- Ha3BaTb CBOK haMunnio, M4, OTHECTBO, JOSMKHOCTb;

- NoAPOOHO 1 B BEXITMBOWN, KOPPEKTHOM POPME OTBETUTb ODpaTUBLLMMCS 3asiBUTENAM
Ha WHTepecyrLme Nx Bonpochl;

- KOPPEKTHO W BHMMATENbHO OTHOCUTbCH K 3asBUTEMO, HE YHWXaTb ero 4ectu u
AOCTOUNHCTBA;

- NPU YCTHOM NHPOPMUPOBAHUM UCNOMb30BaTb OPULMANBHO-AEN0OBON CTUMb PeYn;

- MPOM3HOCUTb BO BpPeEMS pasroBopa CroBa 4YeTko, u3beraTb «napannenbHbIX
pas3roBOpPOB» C OKPYXaloLWwuMK NoabMKU, He npepbiBaTb pasroBop MO MPUYUHE MNOCTYNNEeHUs
3BOHKa Ha TenedoHHbIN annapar;

- NPUHATbL BCe Heobxoaumble Mepbl ANs NPefoCTaBfeHUsa MosiHOro 1 onepaTUBHOIO
OTBeTa Ha NoCTaBfeHHble BOMPOChbl. [1pM HEBO3MOXHOCTU CaMOCTOATENbHO OTBETUTb Ha
nocTaBneHHble BOMNPOCHl 3asBUTENb OOMMKEH ObiTb nepeagpecoBaH K COOTBETCTBYIOLLMM
AOIMDKHOCTHBIM NLaM UNn emy AofmkeH OblTb cooblieH TenedoHHbIN HOMEpP, N0 KOTOPOMY
MOXHO NOJSTy4nTb HEOBXOaUMY MHPOPMaLNIO;

- cobnogate Bpems oTBeTa Ha obpalieHue, KOTOpoe He AO0SMKHO npeBbiwatb 15
(naTHaguaTtn) MMHYT. B cnyyae ecnu ons nogrotoBku oTBeTa TpebyeTcs NpoaosmkuTenbHoe



BpeMsi, 3asiBUTEN0 MOXET BbITb NpeasioXXeHo, obpatuTbesa 3a Heobxoanmon nHpopmaumen
B MWCbMEHHOM BMAe, a Takke 4epe3 COOTBETCTBYWOLUMA OduuManbHbIN CanuT uUnn
SMNEKTPOHHYI0 nouTy, nNubo HasHauuTb pApyroe yaobHoe pAONA Hero BpeMs B Lensx
NHPOPMUNPOBAHUS;

- B KOHUE WH(OpMMpPOBaHMS KpaTKO MNOABECTM WTOr pasroBopa M MNEpPeyYnucnuTb
AEenCcTBuUs, KOTOpble Haao npeanpuHMMaTh (KTO UMEHHO, Korfa v YTo JOSKEH caenatb).

YKasaHHble [OOSMKHOCTHbIE JfiMua AOSMKHbl  YCTHO  COOBWMUTL  MHGOpMaUMo Mo
cnegyooLwmnm Bornpocam:

1) nepeyvyeHb [OOKYMEHTOB, HeobxoauMbIX Onst  npefoctaBreHns  Ycnyruy,
KOMMAEKTHOCTb (AOCTATOYHOCTb) NPeOCTaBNEHHbIX AOKYMEHTOB;

2) WCTOYHMK MNONYYEHUS AOKYMEHTOB, HeOOXoauMbIX ANA NpeaocTaBneHusa Ycnyru
(opraH Bnactu nnu opraHMsaums n UX MECTOHAXOXAEHUNE);

3) TpeboBaHmsa K 0POPMNEHNIO JOKYMEHTOB N CBEAEHUN;

4) BXOAALLNA HOMEP, NMOA KOTOPbIM 3apermcTpmpoBaHbl B CUCTEME AENONPOM3BOACTBA
NnocTynuBLLEee 3asiBfIeHNe U npunaraemble K HeMy Matepuarnsi,

5) Bpems npuema u Bbigaum JOKYMEHTOB crneumnanmcTtaMmm agMMHUCTpaunm;

6) CPOK NPUHATUSA peLleHus O npeaocTaBneHnn Ycnyru,

7) nopsgok obxanoBaHus aencteui (6e30encTBus) U pPEeLLEHN, OCYLLIECTBISIEMbIX U
NPUHUMAEMbIX JOSDKHOCTHLIMW NMLAMU aAMUHUCTPaLMK B Xo4e NpeaocTaBreHns Yenyru;

8) KaTeropuun 3asBuTenNemn, UMELLMX NPaBo Ha Nony4veHne Ycnyru.

3asgBuTenb MMeeT npaBO Ha MONyyYyeHWe CBedeHUA O CTaguuv NPOXOXOEHUs ero
3asiBNeHNS N JOKYMEHTOB.

MHpopmMmpoBaHMe Mo UHLIM BONPOCaM OCYLLECTBIISETCA Ha OCHOBAHUN MUCbMEHHOIO
obpaweHus.

1.3.3.lHanBuagyanbHOe NMCbMeHHOE MHAOPMUPOBaHUE Npu obpalleHnn 3asButenen
OCYLLEeCTBMAAETCA MyTeM HanpaefeHna nucbMa MOYTOM WM SNEKTPOHHOIO MUCbMa,
COOTBETCTBEHHO, Ha MNOYTOBLIN MO0 ANEKTPOHHLIN afgpec 3asBUTENS.

Mpn noctynneHun obpaweHns B agmuHucTpauuio rmasa MCY Hanpasnser
obpallyeHne cneumanucTy , a B criydae ero OTCyTCTBMSA, NMLO 3amellalollee, onpeaenstor
HenocpeacTBEHHOrO UCNOSTHUTENA ANs NOArOTOBKM OTBETA.

MHauBmngyanbHoe nNUCbMEHHOEe WHAOPMUPOBAHWE OOJHKHO codepXaTb: OTBeTbl Ha
NOCTaBMNEHHbIE BOMPOCHLI B MPOCTOW, YETKOW M MOHATHOWM doopMe, OOIMKHOCTb, (hamunuio,
UHULUMansl n Homep TenedoHa ucnonHutens. OTeeT noagnuceiBaeTcs rnaso MCY. Nucbmo
HanpaBnsieTca B CPOK, HE npeBbllakowmn 25 (aBaguati NAaTn) AHEeW CO AHA perncrpaumm
NMCbMEHHOro obpalleHns 3aaBuUTenNs.

[MonoxeHnsa, He yperynupoBaHHble HacToswuMM PernameHTOMm, onpeaensawTca B
COOTBETCTBUUN C AENCTBYIOLLIMM 3aKOHOAATESTbCTBOM.

2. CTaHgapT npeaocTaBneHnst yenyrm

2.1.HanmeHoBaHve Ycnyrn — «[puHATME pelleHns O MOATrOTOBKE AOKYMEHTauuu Mo
NNaHNpOBKE TEPPUTOPUN»

2.2.HanmeHoBaHue opraHa, npegoctaBnsawoLwero Ycnyry

Ycnyry npegoctasnseT agMuHUcTpaums pabodero nocenka CocHoBckoe COCHOBCKOMO
MYyHUUMNAanNbHOro panoHa Hwxkeropoackon obnactw.

HenocpeacteeHHoe npegocTaBrieHne MyHULUNanbHOW YCryrn ocyLecTBNAeTCS:

- B YacTM KOHCYNbTUPOBAHUA NPEeAoCTaBMEHMUS MYyHUUMNANbHOW Yycnyru, npuema
3aaBneHnn agMmmHucTpaumen paboyero nocernka CocHoBckoe COCHOBCKOro MyHULMNANbHOro
parnoHa Huxeropoackom obnacty,

- Npu nopgadye 3asABNeHUs M [JOKYMEHTOB Ha npegocTaBrieHne Ycnyru depes
MHOFO(OYHKLMOHAMNbHbLIM LEHTP NpedocTaBfeHns MyHuuunansHon ycnyrm — takke MOLL.
Cpok nepepaum gokymeHTtoB n3 MLl B agmuHuctpauuio paboyero nocenka CoCHOBCKoOe



CocHOBCKOro MyHMumMnaneHoOro panoHa Huxkeropoackon obnactm coctaBngeTt 2 paboymnx gHs
C MOMeHTa peructpauuu 3assrneHms 8 MOLL.

[OMKHOCTHBIM  NIMLIOM, OTBETCTBEHHbIM 3a npefocTaBneHve Ycnyru B LEenoMm
ansgetca  rmaea  AgmuHucTpaumm  (ero  YnonHOMOYEHHbIM  3amecTuTens).  [Opyryumu
AOIMKHOCTHBIMM ~ NUAMK, OTBETCTBEHHbIMW  3a  OCYyLIECTBeHNne aAMUHUCTPaTUBHbIX
npoueayp v AencTBumr Mo npeaoctasneHnto Yenyru aBnsTca cneumanuct agMUMHNCTpaunn.

MyHuuunansHas ycnyra okasbiBaeTcs becnnaTtHo.

Mpn nopaye 3asBNEeHUA U OOKYMEHTOB, HEOOXOOUMbBIX ANS NpefoCcTaBrneHnst Ycnyru
yepe3d MOL] pykoBoguTens MyHuuunanbHoro ydpexgeHus (MOL), u ynonHOMOYEHHble
AOJDKHOCTHbIE nuua (coTpyaHukn MOLL npu nogave 3asdBneHus yepes Hero) B npegenax
NMOSIHOMOYNI, YCTAHOBMEHHbIX HACTOALWMM PernameHToM.

2.3.B npegoctaBrneHun Ycnyrn y4acTBYOT CrieyoLmne opraHbl U opraHn3aunm:

- ®epepanbHaa cnyxba rocygapCTBEHHOW pernctpauuu, kagactpa v kKaptorpadum
(PocpeecTp);

- ®epepanbHasg Hanorosas cnyxba (PHC Poccun);

- ®egepanbHoe BooKeTHOE rocyaapCcTBeEHHOe yuypexaeHue «KagactpoBas nanata»;

2.4.Pe3ynbTaToM YCnyrn aBnsieTcs:

- MOCTaHOBMEHME aAMUHUCTPaUMM O MOArOTOBKE [OOKYMEHTauuuM Mo nfaHMpoBKe
TeppuTopuu;

- MOTUBUPOBAHHbLIN OTKa3 B NMUCbMEHHOW hopMe B cCryyae oTKasa npefocTaBrieHus
MYHULIMMNANbHON YCNYyru.

2.5.Cpok npegocTaBrneHus YCnyru:

Cpok npegocTtaBneHns MyHUUunNanbHOM ycnyrm coctaensieT He 6onee 30 gHen co OHSA
perncrtpauum 3asiBrieHus.

2.6.MakcumanbHbI  CPOK  OXMOaHUA B o4depeau npu nojadye 3asBfeHUs o
npegocTaBneHnn Ycnyru v npunaraeMblX JOKYMEHTOB B agMUHUCTpaumto (nubo — ML), a
TaKke Npu nonyyeHUn pesyrnbTaTta NpeaocTaBneHns YCnyrm He AOSMKeH npesblwatb 15
(NnaTHagUaTN) MUHYT.

2.7.Bpems npuema n perucrpauun JOKYMEHTOB Npu HenocpeacTBeHHOM obpalleHum
3aasutenda Ycnyrm depes agMuHucTpauuio nmbo npu obpaweHun yepes MOPL| He moxeT
npesbiwate 30 (Tpyauatv) MUHYT, a nNpu obpalleHnn noyTon unu vepes EamHbI nopTtan
rocydapCTBEHHbIX W MyHUAUMNanbHbIX  ycnyr  (pyHKumn) wnn  VIHTepHeT-nopTtan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Hukeropoackon obnact — ogvH AeHb.

2.8.lNpegocTtaBrneHve Ycnyrn, B TOM 4ucrie MHPOPMUPOBaAHME U KOHCYNbTUPOBaHME
no BOnpocam ee npefocTaBneHns, ocyllectenaetTca 6e3 B3MMaHus nnatbl.

2.9.MpaBoBbIMX OCHOBAHUSAMW A8 NPeOCTaBNeHNsA YCnyrm aBnsiTCs:

- M'papgocTpouTenbHbIn Kogekc Poccurckon degepaumm;

- ®epgepanbHbin 3akoH OT 06.10.2003 Ne 131-d3 "O6 obwmx npuHUMnNax opraHusaumm
MeCTHOro camoynpasneHus B Poccuiickon ®egepauumn’;

- ®epgepanbHbin 3akoH OT 02.05.2006 Ne 59-03 "O nopsgke paccMOTpeHus obpalieHnn
rpaxkaaH Poccuinckon ®epepaunn®;

- ®epepanbHbin 3akoH OT 27.07.2010 Ne 210-®3 "O6 opraHuM3auuu npenocTaBreHus
rocyAapCTBEHHbIX U MyHUUMNANbHbIX ycnyr”;

- ®epgepanbHbin  3akOH OT 29.12.2004 N 191-®3 "O BBegeHun B AencTsBue
MpagocTpouTensHoro kogekca Poccuinckon ®egepaunn®;

- 3akoH Hwxeropogckon obnactm ot 08.04.2007 Ne 37-3 «0O6 ocHoBax
perynimpoBaHus rpagocTpouTeNbHOM OEATeNIbHOCTM Ha Tepputopum  Hukeroponckon
obnactu»;

- 3akoH Hwxeropoackon obnactm ot 23.12.2014 Ne 197-3 «O nepepacnpeaeneHunm
OTAENbHbIX MOSIHOMOYMA MeXAY OpraHaMyM MECTHOrO CamMOyrnpaBfeHUS MyHUUMNAnbHbIX
obpasoBaHu  Hwmxeropogckon obnactTh wm opraHamm  roCygapCTBEHHOW — BNacTu
Hwxeropoackon obnactm»;



- YcTtaB MyHuumnanbHoro obpasoBaHus paboyero nocenka CocHoBckoe COCHOBCKOMO
MyHUUMNanbHOro panoHa Hwxeropoackon obnactu.

- Hactoawum agMnMHUCTpaTMBHBIN pernamMmeHT.

- NpapocTpouTenbHble, CTPOUTESNbHbIE, CAHUTAPHbIE U Apyrne AEUCTBYHOLWME HOPMbI U
npasuna.

- [eHepanbHbIN NNaH MyHUUMNaneHoro obpasoBaHusa paboyero nocenka CocHoOBCKoe
CocHOBCKOro MyHUuunanbHoro pamoHa Hwkeropoackon obnactu
- lNpaBuna 3emnenonb3oBaHUS WM 3aCTPOMKM MyHMUMNanbHOro obpasoBaHus paboyero
nocenka CocHoBckoe COCHOBCKOro MyHULMMNanbHOro panoHa Hwxkeropoackom obnactu

2.10.JJokyMeHTbl U MHpopmauus, HeobxogmMble ANA NonyvYeHns Ycnyru.

[Ons okaszaHus MyHMUMNanbHOW ycnyrM 3asiBuTenb NpeactaBndeT chneunanucry,
YNONHOMOYEHHOMY MPUHUMATb JOKYMEHTbI:

1. 3aaBneHne o NpegocTaBneHnn MyHULMNansHOW yCnyru;

2. KagacTpoBbIi NSiaH 3e€MESIbHOro y4acTKa;

3. NpaBoyCTaHaBnMBaloLmMe JOKYMEHTbI HA 3eMeNbHbIA y4acTOK;

4. npaBoycTaHaBnNuBalwLWmne OOKYMEHTbl Ha OOBLEKTbl HEABMXXMMOCTW, PaCrnoSiIOXKEHHbIe

Ha 3eMenbHOM Y4yacTKe;

5. BbINUcka U3 EQUMHOro rocygapCTBEHHOMO peecTpa pUanNYecKnx nu;

6. pelieHne MHBECTULMOHHOrO coBeTa npu N'ybepHaTtope Hwxkeropoackon obnactu (npwm

Hanu4nn);

7. 4OrOBOp O pa3BUTUKN 3aCTPOEHHON TeppUTOPUK (NMpY HaNn4Ynn);

8. IOroBOp O KOMMIIEKCHOM OCBOEHUWN TEPPUTOPUN (MPY HanNn4mnm).

[oKyMeHTbI, yKa3aHHble B nyHkTe 2.10 n.n 2-8 HacTosLero pernameHTa, He MoryT ObiTb
3atpeboBaHbl y 3adABUTENS, NpPM ITOM 3asiBUTENb He NuWeH npaBa npenocTaBUTb WX
CaMOCTOATENbHO BMECTE C 3asiBlIEHNEM.

B 3aaBneHuu o npegoctaBneHnn MyHULMNansHOM ycrnyru cTaBuTcs NOANUChH 3asBUTENS,
ero agpec, KOHTaKTHbIN TenedoH 1 ykasbiBaeTcs gara.

2.11.3anpewaetca TpeboBaTb OT 3aaABUTENsS  OOKYMEHTbl, uMMewwumeca B
roCcyAapCTBEHHbIX OpraHax WCMOMHUTENbHONW BNacTM WnM B agMuHUcTpaumm paboyero
nocenka CocHoBckoe COCHOBCKOro MyHULMNansHOro panoHa Hmxkeropoackon obnactu.

YKkasaHHble [OOKYMEeHTbl (UX KOMUW WNU CBedeHUs, coaepxalimecs B HUX)
3anpawmBaloTca agMmuHucTpaumen (nnbo ML, npn HageneHun ero TakMMm NOSIHOMOYMSIMI)
B rocyapCTBEHHbIX OpraHax, B pacrnopsXXeHUn KOTOPbIX HAaXOOATCHA yKa3aHHble JOKYMEHTHI,
€Cnun 3asBuTeNb He NPeaACcTaBuUn yKasaHHble JOKYMEHTbl CaMOCTOSTENBHO.

3asButenb BnpaBe COOGCTBEHHOPYYHO MOMYYUTb U NPEACTaBUTb B aAMWHUCTPaLMIO
ykasaHHble B npeablgywem absaue OOKyMeHTbl B nopsake wu - cnocobamu,
npegyCMOTPEHHbIMU  HOPMATUBHBIMW  MPABOBLIMW  aKTaMW COOTBETCTBYIOLLUX OpraHoB
NCMNONHUTENbHOW BRacTu.

2.12.3anpewaeTca TpeboBaTtb OT 3aABUTENS:

- MpencTaBneHns [OOKYMEHTOB W WHJOPMaUMM UMW OCYLECTBIIEHNA [OeUCTBUMN,
npeacTaBneHne wnM OCyLLeCTBIieHMEe KOTOpPbIX He MpeaycMOTPeHO HOpMaTUBHbLIMA
NpaBoOBbIMW  akTaMW, pPErynMpyrolMMnU  OTHOLUEHMS, BO3HMKaKLWMe B CBSA3M C
npegocTaBfieHMeM MyHULMNansHOW yCNyru;

- OCYLLUEeCTBIEHMSI OENCTBMK, B TOM 4MCMe CcornacoBaHuni, Heobxoaumbix Ans
nonyyeHnss Ycnyrm u CBsi3aHHbIX C oObpalieHMeM B WHble TOCyAapCTBEHHbIE OpraHbl,
opraHusaunn, 3a UCKNIYEHNEM NOSTYYEHUS YCIYT U NONYYeHUs JOKYMEHTOB M MHdbopMaLuu,
BKIMIOYEHHbIX B YTBEPXAEHHbIN MpaBuTenscTBOM Hukeropoackon obnactv nepeveHb ycnyr,
KOTopble ABNAIOTCSA HeObXoaAMMbIMU N 06a3aTENbHLIMW A5 NPEeA0CTaBneHns Y Cnyri.

2.13.3aaBuTenNb (€ro 3akoHHbLIM NpeacTaBUTENb) NpeacTaBnseT Heobxoaumblie ONA
npegocTasneHns Ycnyru 4OKyMeHTbl B aAMUHUCTpaUMIO Nn4YHo, Yyepe3 MOLL nnm noytoBbiM
otnpasneHnem. [lpn nuMyHOM, a Takke 4epe3d MOL, npeacrasneHun (NonyyvyeHUm)



OOKYMEHTOB 3asBWUTEeNb WMeeT npaBo npeactasuTb (MONyYUTb) MX B 3apaHee
yCcTaHoBIeHHoe BpemMs (No npenBapuTenbHOM 3anmcu).

3asBuTtens BnpaBe nNpeacTaBUTb TakMe [JOKYMEHTbl B  3fIEKTPOHHOM  BuAe,
3aBepeHHble 3EeKTPOHHOM MNOAMNUCBbID B YCTAHOBMEHHOM 3aKOHOAATeNbCTBOM MNopsake,
yepes EanHbI nopTan rocygapCTBEHHbIX U MyHMUMNANbHbIX YCnyr (pyHKUnn).

2.14.K pokymeHTaMm, HeobxoguMmbiM ANd npefocTtaBneHust YCnyru, npeabsBrsioTcs
cnegyouwme TpeboBaHus:

- BCe JOKYMEHTbI MpeacTaBrisaloTCA B ABYX 9K3eMMsispax, C ONUCbIo npuraraembiX K
3a8BNEHNI0 JOKYMEHTOB, OAMH U3 KOTOPbIX — B OpUrnHane, apyrom — B Konuu (Npu JIM4HOM
obpalueHnn B agMnHucTpaumo unm MOLL HoTapranbHon 3a8BkM Konum He TpebyeTcs);

- KONUW AOKYMEHTOB, NpeACTaBfeHHble MOYTOBbIM OTNpaBfEHNEM, OOIKHblI ObITb
3aBepeHbl HoTapuarbHO;

- AOKYMEHTbI A0SMKHbI ObITb MCMOMHEHBI YETKO U pa3bopymBo.

2.15.0cHoBaHuAMM NS OTKasa B NpuvemMe 3asiBNeHUs U AOKYMEHTOB, HEOOXOANMbIX
ANa npefocTaBrieHns YCnyri:

- OTCYTCTBME UNWN HEMOSIHOE HanucaHve B NpefocTaBnseMblX JOKYMEHTax hamunuu,
UMEHN unu oTtvyecTBa 3asButena nnbo ero npepcraesutens ( B criydyae, eCnu 3aaBuTenem
aBnsaeTca ou3nmyeckoe nuuo),HaMMeHoBaHue puandeckoro nuua nmbo ero npeacTaBuTens
(B cnyvae, ecnu 3asBuTerneM sBMASETCA lopuanyeckoe nuuo), agpec 3asBuTtens, KOHTaKTHbIN
TenedoH ;

- Hepa3bopUYMBOCTb HaNUCaHMs TEKCTOB JOKYMEHTOB;

- UCMNOSIHEHNE JOKYMEHTOB KapaHaaLloM;

- HannuMe Ccepbes3HblX MOBpPeXOeHWW  [OOKYMEHTOB, KOTOpble  [AonyckaroT
HEOQHO3HAYHOCTb UCTOSKOBAHNA COOEpPXKaHUS.

2.16./cyepnbiBaloinii  nepeyeHb OCHOBaHWA ONs  OTKasa B NpefoCcTaBfeHuun
MYHULMMNANbHON YCNYyru.

2.16.1. c 3asBneHneM O MpeaocTaBNeHnn MyHUUMNAanbHOMW Yycnyrm obpaTunoch

HeHagnexatiee nvuo;

2.16.2. B 3asiBNEeHUM COLEPXUTCHA BOMPOC, Ha KOTOPbLIA 3asBUTENO HEOL4HOKPaTHO
JaBanncb MNUCbMEHHble OTBETbl MO CyLWeCTBY B CBA3M C paHee HanpasnsaembiMu
obpaweHnamn, 1M npu 9ToM B oOOpaweHnn He nNpuBOAATCA HOBble [J0BOAbI UMK
0bCcTOATENLCTBA;

2.16.3. noarotoBka AOOKYMEHTauuuM Mo MfaHUpoOBKE TepputopuM B rpaHuuax
TEppPUTOPUN, B OTHOLLUEHUM KOTOPOM 3aKMyYeH [JOoroBop O pasBUTUM  3aCTPOEHHOM
Tepputopuu,

2.16.4. nogrotoBka AOOKYMEHTauuuM Mo MfiaHUpPOBKE TepputopuM B rpaHuuax
TeppUTOpUN, B OTHOLLEHUN KOTOPOK 3aKIMO4eH J0roBOpP O KOMMIEKCHOM OCBOEHUMU;

2.16.5. nogrotoBka AOKYMEHTaLMN NO NraHUPOBKE TEPPUTOPUN B rpaHULIAaX 3eMESIbHOro
y4yacTka, NpegoCcTaBNeHHOro HEKOMMEPYECKON OpraHu3auum, Co3gaHHOW rpaxgaHamu, Ans
BeJeHus cagoBOACTBA, OrOPOAHNYECTBA, JaYHOro XO35MCTBa.

B cnyyae oTkaza B npegocTaBreHUM MyHUUMNANbHOW  YCIyrn  3asiBUTENHO
HanpaBnseTca YyBeAOMSIEHME B nNUCbMeHHOW opme 06 oOTkase B npegocTaBreHun
MYHULMNANBHOW YCyru, B KOTOPOM YKa3blBalOTCA NPUYMHBI 1 OCHOBAHUSA OTKasa.

2.17.NMomelweHne aONS  OCYLWECTBNEHNA npuemMa rpaxgaH B aaAMUHUCTpaLMK
obopyayeTcss B COOTBETCTBMM C CaHMTaApPHbIMW MpaBuMiaMu M HOpMamu, ¢ cobnogeHnem
HeobxoauMbIx Mep 6€e30MacHOCTMW.

Ona oxugaHus npuvema rpaxgaH oTBOAATCA MecTa, 060pyaAoBaHHble 4OCTATOYHbIM
KONM4eCTBOM CTYNbEB, CTONIAaMU AN BO3MOXHOCTN OhOPMINEHNA JOKYMEHTOB.

Ha wuHdopMaumnoHHbIX CTeHgax agMUMHUCTpauMn  pasmellaeTcs  crnegyrlouwas
MHopMauus:

- W3BMNEYEHMs1 M3 3aKOHOAATESNbHbIX M WHbIX HOPMAaTMBHbIX MPaBOBbLIX aKTOB,
coAaepXallmx HOpMbI, perynupytome 4eaTenbHOCTb MO NPegoCTaBneHunto Ycenyru;



- MONHbIN TeKCT PernameHTa n Hanbonee BaXHble U3BMEYEHUS U3 HETO;

- MecToHaxoxgeHne agmuHucTpaumm n MOLU, rpadukn nx paboTbl, Nnpuema rpaxaaH,
HOoMepa TeneoHoB 1 bakcoB, agpeca 3NEKTPOHHOM MNOYThI;

- NOPSAJ0K NOJSTyYEHMST KOHCYIbTaLM MO BONpocaM npefocraBneHuns Ycnyru,

- Nopsgok obxanoBaHus Aencteust (6e30erCTBUSA) U PELLEHUA, OCYLLEeCTBNAEMbIX
(NMpuHATBIX) B X04€e npegocTasneHns Ycnyru;

- Briok-cxema nocrnegoBaTeNbHOCTM aAMUHUCTPATUMBHBIX Npoueayp U AeNcTBuMA Npu
npegocTaBneHnn Ycnyru.

KabvHeT npuvema 3asBuTenen, B KOTOPOM OCYLLUECTBISKTCA agMWHUCTPATUBHbIE
AENCTBUS, CBsI3aHHble C NpefocTaBneHnemM Ycnyrm unu npegocrtasnseTca nHgpopmauma o
Hew, JomKeH BbITb 060pyA0BaH BLIBECKOW C yKazaHMeM HoMepa kabuHeTa, HauMeHOBaHUeM
AOJDKHOCTKM cneyunanncTa, rpadomMkomM npuema.

Jinyo,  ocyuwecTBngowee  agMUHUCTpPaATUBHblIE  OENCTBUS,  CBSI3aHHble  C
npegocrasneHmem Ycnyrm nnun nHopMupoBaHMe O Hel, 0643aHO NPeanoXuTb 3asiBUTENIO
BOCMONb30BaTbCA CTYNOM, HAXOAALMMCS PSAOM C paboyYnm MECTOM JAHHOro nuua.

Paboyee mecTO cneuvanucta, Befywiero npuem, [OMMKHO ObiTb o06opyagoBaHO
opucHon Mmebernbio, nepcoHanbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbIO  AOCTyna K
HeobXoaUMbIM  MH(OPMAUMOHHBIM  ©6a3amM AaHHbIX, MevyaTalwmMMm U CKaHUPYHOLWLMM
ycTponcTBamu, TernedoHOM, NpeacTaBnaTb MHPOPMaLMIO O AOIMKHOCTHN, (daMUIium, UMeHN 1
OTYEeCTBE AOSMKHOCTHOrO NMLA, OCYLLECTBASIOLENO NpuemM 3asiBfeHNIA.

[MomelleHre ons NpoBeAeHNa NMYHOMO Npuema rpaxgaH obopyayeTtcs anTevykon ans
OoKaszaHusA NepBon NOMOLLN.

2.18.MokasaTenu JOCTYNHOCTN N KayecTBa YCryru.

2.18.1.lNokasatensaMmu 4OCTYNHOCTU NPeoCTaBNeHns YCnyrn SBnatoTCA:

- TpaHCMNoOpTHas AOCTYNHOCTb MecTa npefocTaBneHusa Ycnyrm (He Gonee 5 MUHYT
X0Obbbl OT BrMKanLwen OCTaHOBKM 0BLLEeCTBEHHOIO TpaHcnopTa);

- obecneveHne HGecnpenaTCTBEHHOro AOCTynNa MHBANUAOB K NOMELLEHUIO, B KOTOPOM
npegocTasBnsieTcs ycnyra,

- obecneyeHne BO3MOXHOCTWN HanpaBneHna B aAMUHUCTPALMIO BOMPOCOB, 3asABMEHUS
W [OOKYMEHTOB, Heobxoaumbix Ana npefoctasneHus Ycnyrm dvepe3d MOLL wnm no
3IEKTPOHHOM NoYTE;

- pasmelleHne nHpopmMauum o nopsake npegoctaBneHnsa Yenyrm B cetn «MHTepHeT;

- obecneyeHne nNpenocTaBneHnsa Ycnyrm ¢ MCNosb30BaHNMEM BO3MOXHOCTEN EamHoro
nopTtana rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr (yHkunn) un WMHTepHeT-nopTana
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Huxkeropoackon obnactu.

2.18.2.Ka4ecTBO NpefocTaBneHus Ycnyru onpeaensercs:

- nosiyyeHvem YcCryrm CBOEBPEMEHHO M B COOTBETCTBUM CO CTaHOapToM ee
npenocTaBneHuns;

- NONyYeHMEeM MNOSTHOW, aKTyanbHOW U OOCTOBEPHOW WMHGOpPMauuu, B TOM 4YUCre Mo
TenedgoHy 1 B 3NeKTPOHHOW dhopMe, O Xo4e NpeaoCcTaBneHus Yenyru,

- MUMHMMM3aAUMEN  KONMuYecTBa U COKpaWEHUMEM  CPOKOB  BbIHYXOEHHbIX
B3aMMOLENCTBUN 3asBUTENEN C y4aCcTHMKaMM npouecca npeaocrasfieHna Ycnyrm B xoae ee
npegocTaBneHus;

- MUHMMMU3aAUMEN KonmyecTBa Xanob co CTOpOHbl noTpebutenen Ycnyrm Ha
HapyLleHue.

2.19.C uenbko noBbileHNA 3(PPEKTUBHOCTM AEATENbHOCTU NO NPeaoCTaBrEHUto
Ycnyrn, obecneveHnsi ee OTKPbITOCTM B YacTu nopsiaka, Xxoda M kadectsa NpeaocTaBreHus,
KOMJOPTHOCTU YCIOBUK €€ MOonydeHus Ycnyra MoXeT npegoctaBnsatbes yepe3d MOLU, a
TaKkxKe B 3NIEKTPOHHOM hopme.

2.19.1.B cnyyae npepoctasneHus Ycnyrn vyepes MOL 3aasutento obecneymBatotca
BO3MOXHOCTMU:

- npeaBapuTENibHOM 3anmMcuM MO  KOHTAKTHOMY TenedgoHy wunu 4epes3 Ccuctemy
«3NEKTPOHHOM o4epeau» Ha NpUeM B onpeaeneHHoe BpeMsi U pernctTpauuio ero sasBneHuns
N OOKYMEHTOB ANdA NonyyvyeHus YCnyru;



- nony4yeHus vyepes nHgomaT (MHPOPMALMOHHBIN KMOCK), pacrnonoXxeHHbin B MOL,
MOSIHOWM 1 JOCTOBEPHOW NMHPopMaLummn 06 yCcrnoBuax U nopsake npeaoctaBneHnsa Ycnyru,

- OGecnnatHoro pgoctyna 3asiButenen kK dedepanbHOM  rocygapCTBEHHOM
MHOPMaUNOHHOM cucTemMe «EanHbIN nopTan rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCIyr
(dbyHKUMN)» W K WHTepHeT-nopTany rocygapCTBEHHbIX W MYHUAUMNAMNbHBLIX  YCIyr
Hwxeropoackon obnactu;

- MONyyYeHuss  AONOSHUTENbHbIX  (conyTCcTBylOWMX)  ycnyr  (KONUMpoBanbHO-
MHOXMWTENbHbIE YCAYTN, YCYrn MECTHOW, BHYTPM3OHOBOW CETUN CBA3M OBLLEro Nofib3oBaHus).

2.19.2.NpepoctaBneHne Ycnyrm B 9NEKTPOHHOM dopMe UMeeT 0CoBeHHOCTH,
obecneymBatowme:

- NpepocTaBneHne nHdopmauumn o6 Ycnyre 3aasutensm n obecneveHme nx goctyna K
CcBeAEHNAM NOCpPeaCcTBOM pasMeLLeHNs UX Ha odumumanbHOM cante AQMUHUCTPAUUK B CETU
«MHTepHeT», Ha WHTepHeT-nopTane rocydapCTBEHHbIX W  MyHUUMNANbHbIX  YCryr
Hwxeropoackon obnactn n Ha EgMHoOM nopTtane rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCIyr
(cbyHKUUN);

- BO3MOXXHOCTb NMoJayn 3asiBUTENEM 3anpoca N UHbIX JOKYMEHTOB, HEOOXOANMbIX 4K
npegocrasneHus Ycnyru, npyemMa Takux 3anpoca U OOKYMEHTOB, a TaKke HarnpasneHus
OTBETOB MO 3rIEKTPOHHOM no4yTe wunNu 4Yepe3 EOMHBIA nopTan rocyaapCTBEHHbIX WU
MyHUUMNAnNbHbIX yenyr (pyHKunn);

- MONyYyeHue 3asiBUTENeM C MOMOLLBbIO CPEACTB 3MEKTPOHHOW CBA3U (3NEKTPOHHOM
noyTtbl, EQMHOro noptana rocyaapCTBEHHbIX 1 MyHUUUNANbHbIX YCnyr ((yHKUMA) cBeOEHUI O
X0[e BbINOSIHEHMS €r0 3anpoca O NpeaocTaBneHnn Ycnyru;

- nosnyyeHue 3aaBuTenem (npeacraButenem 3asaBuTens) pesynbTaTta
npegocTasfieHna YCnyru B anekKTpoHHOW dopme.

3. CocrasB, nocneaoBaTesnibHOCTb U CPOKM BbIMOMHEHNA agMUHUCTPATUBHBIX Npoueayp
(nenctBui), TpeboBaHMs K NOPAAKY UX BbIMOMHEHMS, B TOM YnCrie 0COBEHHOCTU BbINONTHEHNS
aAMUHUCTPaTUBHBLIX Npouenyp (AeNCcTBUIN) B 3NEKTPOHHON dhopme

Mpouecc npegocTaBneHus Ycnyru BknovaeT B cebsi cneayoume npoueaypbi:
- NpYeM 3asiBNeHUs1 C NpunaraembiMy K HeMy JOKYMEHTaMU;
- paccMOTpeHUe 3asiBNEHUS C NpunaraeMbiMy K HEMY JOKYMEHTaMMU;
- IPUHATME peLLeHNs 0 npedocTaBneHun (06 oTkase B NpeaocTaBieHnn) MyHULMNanbLHOM

ycnyrn n ysegomneHmne 3adBuUternd.
MocnepoBaTenbHOCTb npenocrtaBneHnd MyHl/ILl,I/II'IaJ'IbHOVI ycnyrin npencrasiieHa B 6nok-
cxewme.

3.1. lNpuem n pernctpauunsa 3aaBneHNn o npenoctasneHun Ycnyrm v npunaraembix K
HUM OOKYMEHTOB.

OcHoBaHMeM [ans Havana agMUMHUCTPaTUMBHOW npoueaypbl SABNSETCs  nu4Hoe
obpalleHne 3asBuTeNsa 3a npegocTtaBreHnem Ycnyrn B agmuHucTpaumio nmbo B ML kak
NMNYHO, TaKk WU C MOMOLLbKD CPeAcTB MOYTOBOM CBA3WM, Nnbo 4vepe3 EauHbIN nopTan
rocydapCTBEHHbIX W MyHUAUMNanbHbIX  ycnyr  (pyHKumn) wnn  VIHTepHeT-nopTtan
rocygapCTBEHHbIX U MyHuUMnanbHbIX ycnyr Hwkeropoackon obnactm ¢ 3asisneHnem (no
dopme cornacHo npunoxeHuto Nel, npunoxeHuto Ne2, npunoxeHuto Ne3 k HacToswemy
PernameHTy) 1 gokymeHTamu, HeobxoaMmbIMU LN YCTAHOBIIEHMS MpaBa 3asBUTENs Ha
nonyyeHve Ycnyrm (ykasaHHble B 4yactu 2.10, 3a UCKIOYEHMEM OOKYMEHTOB, yKa3aHHbIX B
nyHkrax 5, 6, 7, yactm 2.10 Hacrtoswero PernameHTta, MMewLWMXCA B rocygapCTBEHHbIX
opraHax WCMOMHUTENbHOM BractTM wnu B aaMuHucTpauuu). K nakety [OOKYMEHTOB,
npeaCTaBNeHHbIX 3asBUTeNnem (ero 3aKoHHbIM NpeacTaBUTENeM) npunaraeTcsi 3aBepeHHas
UM ONnUCb NpeacTaBnAeMblX JOKYMEHTOB.

OTBETCTBEHHbIM NULIOM 3a BbINOMIHEHNE Npouenypbl ABNSETCSA YNONMHOMOYEHHbIN Ha
npueMm K perucTpauuio  npeacrtaBfeHHbIX  3adBuTeneM  JOKYMEHTOB  crneunanucT
agMuHucTpauum (cneumanuct — MoL).



[Mpuem n peructTpaums 3asBreHns U npunaraemblx K HEMY AOKYMEHTOB MpU JIMYHOM
obpaleHnn 3asBUTENA Ha npuveme B agMuHucTpaumm unm B MOL| ocywiecTtBnseTca B
TeyeHne 30 MUHYT, a Npu nogaye JOKYMEHTOB NOYTOBbLIM OTNpaBneHnem unv Yyepes EamHbIn
nopTan rocygapCTBeHHbIX WU MyHUUMNArbHbIX ycnyr (PyHKuun) B cetn «UHTepHeT» — B
TeYeHne OJHOro [AHA C MOMEHTa noryYyeHus agMuHucTpaumen pabodvero nocerka
CocHoBckoe  COCHOBCKOro  MyHMuuMnanbHOro  panoHa  Hwxkeropogckon — obnactu
(cneuymanuctom — M®L|) fOKyMeEHTOB.

PesynbtatoMm BbINOSHEHUS nipouedypbl  SABMASETCA perucrpauus  3asiBfieHuss o
noaroToBke JOKYMEHTaLuMu Mo NiiaHUPOBKE TEPPUTOPUN.

3.1.1.Npn nu4yHom obpalleHnn B aAMUHUCTPAUMIO 3asiBUTENb npeaoctaBngaeT
3aaBneHne n HeobxogmMMble AOKYMEHTbI Ha BYMaXKHbIX HOCUTENSIX.

MMpu noctynneHun 3asiBneHuss Yepes EguHbin NHTepHeT-nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX — ycnyr  (pyHKuMn)  unu  VIHTepHeT-nopTan  rocygapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Huxeropoackon obnactu, 3assButens npegoctaBnseT 3asBneHne u
KOMMNNEKT HeobxoouMMbIX OOKYMEHTOB B 3MEKTPOHHOM dopme B dopmatax XML, HTML,
JPEG, PDF.

[Mpn nonyyeHun 3asBNEHUS U OOKYMEHTOB B XOAe fIMYHOro rnpuvema 3assutens (ero
3aKOHHOro npeacraBuTens) B agMuHucTpauum unu MOL, cneumanuct (yNnonHOMOYEHHbIN
cotpyaHuk MOL) yctaHaBnuBaeT ero nMYHOCTb, B TOM 4uUCNe nNpoBepseT LOKYMEHT,
yAOCTOBEPSAOLLMIA FIMYHOCTb, MOMHOMOYMS 3aaBuTens nubo ero npeacraBuTens, B TOM
yucrne rnOnHOMOYMS NpeacTaBuUTeENs  PUOMYECKOro nuvua [OeucTBoBaTb OT  MMEHMU
topnanyeckoro nuua.

Cneuwannct TaKke npoBepsieT KOMMMEKTHOCTb W  MNPaBUMIbHOCTb  O(OpMIeHUs
npeacTaBneHHbIX JOKYMEHTOB U YOOCTOBEPSETCS, YTO:

- KONMMYEeCTBO UM HaVMEHOBaHUS [OKYMEHTOB COOTBETCTBYIOT MpunaraeMom K HUM
onucu;

- COCTaB [JOKYMEHTOB COOTBETCTBYeT MepeyHio, npusBedeHHomy B 4actu 2.10, 3a
UCKITIOYEHNEM [OOKYMEHTOB, YyKasaHHbIX B MyHKTax 5, 6, 7 Hactodwero PernamexTa,
UMEIOLLIMXCA B rOCYAapCTBEHHbIX OpraHax UCMNOSTHUTENbHOW BNacTu UNu B agMUHUCTpaUuu,

- AOKYMEHTbl CKpenrneHbl nevyaTtsiMm yCTaHOBMEHHOW (hOpMbl, MMEKT Hagnexaiime
noanncK CTOPOH (onpeaeneHHbIX 3aKoHOA4AaTENbCTBOM NnL);

- TEKCTbl AOKYMEHTOB HanucaHbl pa3bopymBO, HAMMEHOBAHUS OPUANYECKUX NUL,
npvBeaeHbl 6e3 COKpaLLEeHNs U C yKa3aHMeM NX MECT HaxoXOeHUs;

- hammnun, MMeHa M oTyecTBa (PU3NYECKUX nuu, agpeca UX MeCT XUTenbCTBa
HanucaHbl MONHOCTbIO;

- B [JOKYMEHTax HeT MOAYMCTOK, MPUMNUCOK, 3a4YEPKHYTbIX CMOB W WHbIX, He
OrOBOPEHHbIX UCNpPaBreHnn;

- AOKYMEHTbI He UCMOSHEHbI KapaH4aLlomMm;

- OOKYMEHTbl HE MMEIT Cepbe3HbIX MOBPEXOAEHUN, Hanundine KOTOpbIX He no3sonseT
O[JHO3HA4YHO UCTONKOBaTb NX CoOAepXaHue.

B cnyyae ecnu 3asBneHve 6bino 3anonHEHO HeHaanexawum obpasom, cneumanuct
065a3aH ykasaTb Ha OWKnBKK, noanexalme UcrpaBrieHunio, a Takke NpeJocTaBUTb 3asBUTENIO
BO3MOXHOCTb NOBTOPHOIO HanucaHmsa 3asBreHns Ha MecTe.

Ecnu npegcrtaBneHHble Konvyv OOKYMEHTOB HOTapuarnbHO He 3aBepeHbl, cneumnanuct
aflMUHUCTPaLMK, OTBETCTBEHHbIA 3a NPUEM U PErncTpaumio 3asiBNeHUs U NPUMOXEHHbIX K
HEeMy [JOKYMEHTOB, CrvMyaeT KONMUW [AOKYMEHTOB C WX MOANMMHHBIMW  3K3eMnnapamu,
BbIMOSIHAET Ha HWUX Hagnucb 06 UX COOTBETCTBMM MNOASIMHHBbIM 3K3emnnspam, 3aBepseT
CBOEW Nnognucbio ¢ ykaszaHnem pamuimm n MHIUManos.

3asaBneHne u npunaraeMble K Hemy [OOKYMEHTbl PeructpupyroTca C Bblgayven emy
KOMUM 3asiBNEHWS 3a MNOAMNUCLI0 PErnCcTpUpyloLWero nuua C ykasaHueM [aTtbl, BPeMeEHU
perucrtpauuu, perucTpaumoHHOro Homepa.

3.1.2.3aaBneHne U OOKYMeHTbl, Heobxogumble ANa nonyyvyeHnsa Ycnyrm moryt 6biTb
nogaHbl 3asiBUTENEeM MnocpeacTBOM MOYTOBOro OTnpaBneHus. B aTtom cnyvae konum



AOKYMEHTOB ANdA Bblgayn paspelleHns Ha BBOA4 OObekTa B dKChnyaTauumto AO0SMKHbl ObiTb
3aBepeHbl HoTapuarnbHO.

B aTOM crniydae cpok npoBepku U perncrpauun OJOKYMEHTOB He [AOSKEeH npeBbiaTtb
ofHoro paboyero gHs, a 3asABUTENIO BbICbINIAETCA BTOPOW 3K3EMNIIAP 3asBNEHNS C OTMETKON
O MPUHATUM JOKYMEHTOB NOYTOM N UX perncTpaunu.

3.1.3.3aaBneHne n OOKyMeHTbl, Heobxogumble Ana nonydvyeHusa Ycnyrm moryt 6biTb
nogaHbl 3assutenem 4eped MOL, 3aknoumMBlLIMIA CcOornalleHMe O B3auMOOEWCTBUM C
aZiMUHUCTpaLmen no Bonpocam npeaoctasneHns Ycnyri.

B aotom cnydae npuem, nepsBuyHas npoBepka W perucTpaumsa npencraBrieHHOro
3asBneHna u OokymeHtoB B M®L| ocywecTBnawTCcsa B Nopsagke, ykasaHHOM B 4vactu 3.1
HacToswero PernameHra.

Mpn Hanuumn cornaweHun wmexgy MOL| wu  rocygapcTBeHHbIMW  OpraHamu
NCNOSNTHUTENbHOW BRNacTn O NpefoCTaBfeHMn CBEeAEHUN U OOKYMEHTOB, Heobxoaumbix And
npefocTaBneHnss YCnyrn, npuHATble OT 3asBUTenss W 3aperucTtpupoBaHHble B MOL
AOKYMEHTbI NepefaroTca B agMUHUCTpaLMI0O BMeCTe C OTBETaMU roCyAapCTBEHHbIX OpraHoB
Ha HanpasfieHHble UM 3anpocCbl He NMo3gHee, YeM Ha crefyrwun OeHb nocrie NoslyYeHus
Takux OTBETOB.

Mpn otcytctBUM cornaweHnin mexagy MOL mn  rocymapcTBeHHbIMW  OpraHamu
NCNOSTHUTENbHOW BRNacTn O NpefoCTaBfeHMn CBEAEHUN U OOKYMEHTOB, HeobXxoauMbix ANnd
npegocTaBneHns YCnyrn, npuHATble OT 3asBUTens W 3apeructpupoBaHHble B MOL
AOKYMEHTbI nepefarnTcs B agMUHUCTPaUMIO He MO3dHee, YeM Ha crnefyowun AeHb nocre
NPUHATBLIX B MOL| AOKYyMEHTOB.

3.1.4.3aaBneHne n OOKYMeEHTbl, Heobxogumble Ana nonydvyeHusa Ycnyrm moryt 6biTb
nogaHbl 3asiBUTENIEM B 3fIEKTPOHHOM opMe C ucnosnib3oBaHMeMm EamHoro noprtana
roCyAapCTBEHHbIX W MYHMUMMANbHbIX YCAYr W OOSMKHbl OblTb 3aBEpeHbl 3NEKTPOHHOWN
NoANUCbI0 B COOTBETCTBUU C 3aKOHOAATENBCTBOM.

B aToM crnyyae cpok npoBepkuM U perncrtpaumm He AOSMKEeH MpeBblwaTb OAHOro
paboyero gHs, a 3adBUTENIO BbICLINIAaeTCsa YyBEAOMIIEHNE O permcTpauuu.

Mopaya 3asBUTENnEeM 3adBMNEHUS UM WUHbIX JOKYMEHTOB B 3JIEKTPOHHOW ()OpMe C
ucnosnb3oBaHneMm EagmHoro noptana rocygapCTBEHHbIX UM MYHUUMNASbHbLIX  YCryr
OCyLLecTBNAeTCa nyTeM 3anoSfIHEHUA WHTEPaKTUBHbLIX (POpM 3adABNEeHUN N [OOKYMEHTOB,
pasMmelleHHbIX B COOTBETCTBYyWOLWEM pasgene EanHoro nopTtana rocyaapCTBEHHbIX W
MyHMUMNanbHbIX yenyr (pyHKuun) nnbo B pasgene MHTepHeT-nopTana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Huxkeropogckon obnacTu.

PesynbtatomM BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl SABNSETCS perucrpaums
3adBneHns 1 npunaraemMblx K HeMy JOKYMEHTOB 3adBUTENHA B COOTBETCTBYIOLLEM XypHare
peructpauuu, B TOM YUCHEe ONEKTPOHHOM, C MPUCBOEHWEM pPErncTpaumMoOHHOro HoMepa,
yKkasaHMeMm [JgaTtbl W BpeMeHu peruncrtpauum, coctaBa MNPUHATLIX JOKYMEHTOB U
perncTpupyroLLero AoSmMKHOCTHOro nuua.

B noboe BpemMsi C MOMEHTa perucrTpaumm OOKYMEHTOB 3asBUTENb MMEET NpaBo Ha
nosyyeHve — npu nomowm TenedoHa, cpenctB VHTepHeTa, 3NEeKTPOHHOM MOYTbl, UMn
NnocpeacTBOM FIMYHOMO MOCeLLeHNs agMUHUCTPaLMN — CBEAEHUN O NPOXOXAEeHUU npouenyp
no npeaocTaBneHnio Ycnyru.

[na nonyyeHna ceBefeHUM O nNpefocTaBneHun YCrnyrn 3assuTtenb OOSHKeH HasBaTb
AaTy u BXogswWwunM HOMep, yKasaHHble Ha BTOPOM 3dK3eMnnsipe 3asBreHns, BO3BpaLleHHOro
3adaBuUTeNto Npu nogade OOKYMEHTOB WM B HanpasBfIEHHOM MOYTOW yBEAOMSIEHUW Unn B
3MIEKTPOHHOM yBeAOMIMeHun. 3asBUTento NpeaocTaBnalTCa CBedeHUst O TOM, Ha KakoMm
aTane (B npouecce BbIMNOIHEHNA KakoOW aAMWHUCTPATUBHOW npouenypbl) HaxoauTcs
npeacTaBNeHHbIN UM NakeT JOKYMEHTOB.

3.1.5.Nocne peructpaumn 3asBreHUss C npunaraeMmbiMuU  OOKYMeHTamMu B
afMUHUCTPaLMM  cneunanucT, OTBETCTBEHHbIM 3a [MPOBEpPKY WX KOMIMMEKTHOCTU W
NpPaBuUNbHOCTU OQOPMIIEHUs, He no3gHee [HA, crefyluero 3a AHeM perucTpaumu,
dopmupyeT Oerio C MNosiHbiIM COCTaBOM MpeAcTaBreHHbIX 3asiBUTENeM [OOKYMEHTOB U UX
OMUCLIO, KaXabIX NUCT KOTOPOro HymepyeTcs.



Mpn nogaye p[okymeHToB 4epe3 MOL| cooTBeTcTBylOLlEe Aeno  dopmupyet
YNONMHOMOYEHHbIM Ha 3TO CneunanncT LeHTpa.

3.2.[poBepka coaepxaHna npeacTtaBneHHbIX 3asBUTENIEM JOKYMEHTOB.

OcHoBaHMeM  Ha4yana  BbIMOMHEHUS  npoueaypbl  ABNSETCH  MOCTynreHue
chopMmupoBaHHOro Aena crneuvanucty agMUHUCTpauuu, OTBETCTBEHHOMY 3a MNPOBEPKY
cogepxaHna npeacraBreHHbIX 3asaBUTENEM JOKYMEHTOB.

OTBETCTBEHHbIM NMLOM 3a BbINOSIHEHME Mpoueaypbl SBMASETCA  crneumanuct
afMUHUCTPALMK,  YNONTHOMOYEHHbIN Ha  NPOBEPKY coAepXaHus  npeacTaBreHHbIX
3aaBuTenemM JOKYMEHTOB.

Bpems BbInonHeHNA Npoueaypbl cocTaBnsieT He bonee ogHoro pabo4yero gHs.

PaccmoTpeHue 3aaBneHns o NnoarotToBke AOKyMeHTauumn no nriaHnpoBKe TeppuTopun

PesynbTatoM BbINOSHEHUA Mpoueaypbl ABMSETCA MOTUBUPOBAHHOE 3aKiiyeHue o
cooTBeTCTBUM nNMBO He COOTBETCTBUM MPEACTaBfEHHbIX 3asBUTENEM OOKYMEHTOB,
YCTaHOBJIEHHbIM 3aKOHO4aTEeNbCTBOM TpeboBaHNAM.

3.2.1.Cneumanuct agMunHUCTpauum npoBepseT npeacTaBlfieHHble [OOKYMEHTbl Ha
npegmMeT cooTBeTcTBUA YacTu 2.10 HacTodwero PernameHTa.

Mpn Hanmuum Heobxoaumoro cepTUUUMPOBAHHOIO MNporpamMmMHoro obecneveHus
yKasaHHada npoBepka MOXeT MpoBOAMTBCA B aBTOMaTU3MPOBAHHOM peXume cpasy rnocre
peructpauum OOKYMEHTOB B TOT Xe AeHb. Ee pesynbtatbl 3aBepATCS YNONHOMOYEHHbIM
cneunanucTtoMm UM rnason AMUMHUCTpaUMKM, a npu nNpoBepke AOKymeHToB B MOL| —
YNONMHOMOYEHHbIM  CneuuanuctoMm W, rocne nepejayn [okymeHToB wn3 MOL B
agMUHUCTpauuio, rmasov AoMMHUCTpaLmn.

3.2.2.Ecnn B pesynbTtaTte MPOBEPKU BbISCHAETCHA, YTO 3asiBUTENeM npeacTaBreHbl
AOKYMEHTbI, PaCCMOTPEHUE KOTOPbIX HE OTHOCATCA K MOSIHOMOYMAM afMUHUCTpauuun, TO
Ycnyra He npegocTraBnseTcs.

B atom cnyyae cneuvanuct agMuvHUCTpauun, B LOECATUOHEBHbIA CPOK C MOMEHTa
peructpauumn 3asiBrieHUss U OKYMEHTOB, yBedOMMSeT B NMUCbMEHHOW (hopme 3asaBuTend o
AaHHOM (pakTe, U OOKYMEHTbl nognexaT BO3BpaLLEHUO 3asaBUTEN0 NIMYHO UMW NOYTOBbLIM
OTnpaBrieHNEM MO ero NMCbMEHHOMY 3asiBNEHUIO.

3.2.3.lNo pe3ynbTatam NpoBEpPKM Crneunannct nogrotaBnmBaeT B TeYeHMe Tpex HEN C
MOMEHTa MOCTYMMEHNA K HEMY JOKYMEHTOB MOTUBMPOBAHHOE 3aKNiYeHne O COOTBETCTBUU
nnbo He COOTBETCTBUM NPeACTaBNEHHbIX AOKYMEHTOB YCTAHOBIEHHbIM 3aKOHO4ATENbCTBOM
TpeboBaHUAM 1 NpeacTaBnseT ero rnase agMUHUCTPaLMK.

Mpn cornacum rnaebl agMUHUCTPAUUKM C 3aKNYEHWEeM chneumnanucra, OoH nmbo
nopyyaetr emMmy noarotoBuUTb B TeYyeHWe OAHOro AHA MUCbMO C OTKa3oM 3asiBUTEnN B
npegocTaBneHnun Ycnyrm npu oTpuuatenbHOM 3aknioyYeHun nudo, npu NONoOXUTENbHOM
3aKrYeHnn, — NOAroToBUTbL B TEYEHME OL4HOro AHA NPOEKTbl 3arnpoCoB B roCyJapCTBEHHbIE
opraHbl O nMpedocCTaBfeHnM uMU B MNOPSOKE MEeXBEOOMCTBEHHONO B3avMOAENCTBUSA
OOKYMEHTOB W CBEAEHWW, WMEKLWMXCA B WX PacCropsikeHun U  Heobxoaumbix Ans
npegoctaeneHna  Ycnyru. [logrotoBneHHbIM  crneunannuctoMm  agMUMHUCTpauUMK  MPOeKT
nMcbMa C OTKa3OM 3adBUTENO B NPeoCTaBNeHnn YCnyru B TOT Xe AeHb HanpassoTCAa Ha
nognuckb rrnaee agMUHUCTpauum (ero yrnosIHOMOYEHHOMY 3aMeCTUTENH, YNOTHOMOYEHHOMY
niyy).

3.2.4.NoanncaHHoe rmaBon agMuHUCTapUMK (ero ynosITHOMOYEHHbIM 3aMeCTUTENEM,
YNOMHOMOYEHHbIM NIMLOM) MUCbMO, coepxalee peweHne o6 oTkase B NOAroTOBKE
AOKYMEeHTauMm no nfaHNpoBKE TEeppuTopuMM C MepedYHeM OCHOBaHWW ans OoTKasa,
HanpaBnseTca B adpec 3adABuTeNnd He nosgHee, YeM B [AEeCATUAHEBHbIA CPOK C MOMEHTa
permcrpauum nogaHHbIX UM JOKYMEHTOB.

PeweHune 06 oTkase B NnpegocTaBneHnn Ycnyrm MoxeT ObiTb BPyYEHO 3asBUTENIO (ero
3aKOHHOMY MNpPeaCTaBUTESNIO) JMYHO MNO  €ero  XenaHuvw B agMUHUCTpauMM  nopg
cobCTBEHHOPYYHYIO noanuchk. BmecTte ¢ peweHnem o6 oTkase B npenoctaBneHuu Ycnyru
3adBUTEN0 BO3BpaLLaTCA BCe NpeaCTaBleHHbIe UM OOKYMEHTHI.

3.2.5.Npn nonoxutenbHbIX pe3ynbTatax MNpPOBEPKN CcoAepXaHUs OOKYMEHTOB
OTBETCTBEHHbIN 32 Hee crneumanucT, B COOTBETCTBUM C NOPYHEHUEM rMNaBbl agMUHUCTapLUUM,



B TOT Xe [JeHb nepegaeT [OOKYMEHTbl 3asBWUTENs Crneuvanucty, OTBETCTBEHHOMY 3a
NMOArOTOBKY 3anpoCOB O NPeAoCTaBfeHn COOTBETCTBYOLMMU rOCYy4apCTBEHHbLIMW OpraHamu
WCMNONMHUTENbBHON BNAacTu AOKYMEHTOB M CBeAEeHUN, HeobXxoaumbiX Ans npeaocTaBrneHus
Ycnyrn.

3.2.MNMy6nukauusa B cpeacteax maccoson nHgopmaumm (CMU) coobuieHns o npueme
3a8BNeHnn Ha NpedocTaBneHne 3eMenNbHOro yyacTka B apeHay.

OcHoBaHMeM Ond  Havana BbIMNOMIHEHUS  OAaHHOW  npouefypbl  ABNseTcs
NONOXUTENbHbBIA pe3ynbTaT PacCMOTPEHUS OOKYMEHTOB B CHOPMUPOBAHHOM MO 3asBKe
gene, B TOM 4uUCre [JOKYMEHTOB TMOflyYEeHHbIX MO KaHanam MeXBeOOMCTBEHHOro
B3anuMOEeNCTBUS.

OTBeTCTBEHHbIM 3a pasMelleHMe O0obObsaBneHus gBnseTcs  YNONHOMOYEHHbIN
cneumnanucT agMUHUCTPaUUKU 1 rnasa agMUHUCTpaLnN.

CpoK BbINOMHEHUS aAMUHUCTPATUBHOM npouenypbl — 15 gHen co OHA NonyveHus
YNONHOMOY€EHHbIM CreunanmucTomM naketa AOoKyMeHTOB.

PesynbTaTom BbINONHEHWS Npoueaypbl ABNgeTca nybnvkauusa B cpeactsax MacCcoBOW
MHpopmauumn coobLieHna 0 NoAroToBKe OKYMEHTALMM MO NSIaHUPOBKE TEPPUTOPUN .

YNOSTHOMOYEHHbIN CneunanucT B TedeHne OAHOro AHS roTOBUT MPOEKT coobLieHns B
COOTBETCTBUM C MOCTYNUBLUMM K HEMY MaKeTOM [OOKYMEHTOB 3asBUTens, nepenaeTt ero c
NPUNOXeHNeM MPUHATBIX OOKYMEHTOB B MNOpsSAKe Oenonpou3BOACTBA Ha CorfiacoBaHue
rmaese agmuHucTpauum .flocne cornacoBaHns NPoOeKTa U3BELLEHUS HanpaBnaeT U3BeLLeHne
B CMW.

4. ®opMbl KOHTPONSA 3a UcnonHeHnem PernameHTta

KOHTpOrnb 3a NOMHOTON M Ka4eCTBOM UCMONHEHMS YCnyrn BKtoYaeT B cebsa TekyLwni
KOHTPOMb, a Takke NpoBeAEeHWe MIaHOBbIX M BHEMMAHOBbLIX MPOBEPOK, BbIBIIEHUE W
yCTpaHeHVe HapyleHun npaB 3asiBUTenen, pacCMOTPEHWe, TMNPUHATUE peLlleHun U
noaroToBKy OTBETOB Ha obpalleHus 3assBuTenen, cogepxawmux Xanobbl Ha pelueHus,
aencteus (6e3genctame) OOMKHOCTHBIX NULL.

4.1. Tekywmin KOHTPONb 3a COBGMoAeHneM MnOSIOKEHUN HACTOSIWEro pernamMmeHTa,
HOpMaTUBHbBIX NpaBoOBbIX akTtoB Poccuiickon ®Pepepaumn, Hwxeropoackon obnactu,
COCHOBCKOro MyHMUMMAnNbHOrO panoHa, a Takke nocrneoBaTterlbHOCTU agMUHUCTPaTUBHBIX
npouegyp W OeACTBUM NO NpefoCTaBneHuo Ycnyru, a Takke 3a MNPUHATUEM peLueHUi
OTBETCTBEHHbIMWU [OOSDKHOCTHBIMW NUUAaMK, Y4acTBYIOLWMMW B NpegocTaBrieHun Ycnyru
OCYLLEeCTBNAEeTCS rnaBovM agMuMHUCTpauuu, a Takke anmpektopom MOLL, oTBeTCTBEHHbLIM 3a
opraHusaunto paboTbl N0 NPeJoCcTaBNeHUIo YCnyru.

4.2.MopsiAoK M NepuoanYHOCTb OCYLLECTBNEHUS NMaHOBbLIX U BHEMNMAHOBbLIX NPOBEPOK
NOMNHOTHLI U Ka4YeCcTBa NpefocTaBneHus Ycnyru.

lMnaHoBble npoBepkn cobnogeHns Bcex TpeboBaHMM CTaHOapTa NpenoCcTaBneHus
Ycnyrm n npaBUnbHOCTU BbINOSTHEHUSA YCTaHOBMEHHbIX PernameHToM agMWHUCTPaTUBHbIX
npoueayp v AeNCTBUN OOMKHbI OCYLLECTBNATLCA HE pexe ABYX pa3s B rof.

BHennaHoBble NPOBEPKN NPOBOAATCS NO KOHKPETHbIM obpalleHnsam 3assutenen. [Npu
NpoBepKe paccMaTpuBalOTCA BCE BOMPOCbl, CBA3aHHble C MpefocTaBneHneM Ycrnyru,
BKMOYas BOMPOCbI, CBA3a@HHble C WCMOMIHEHWEM TOW WAW WMHOW aAMUHUCTPaTUBHOW
npoueaypbl Unv AencTeus.

4.3.lo pesynbTaTamMm NpoBeAEHHbIX MPOBEPOK, B Cry4ae BbISBNEHUA HapyLleHNa npas
3asiBUTENEN, K BUHOBHBIM OOJDKHOCTHLIM NUAM MPUMEHAOTCS Mepbl OUCUUNIIMHAPHON U
aAMWHNCTPATUBHOM OTBETCTBEHHOCTM B MOPsSAKe, YCTAHOBMIEHHOM 3aKoHOOATeNlbCTBOM
Poccuiickon ®epepauun n Huxkeropogckon obnacti, HOPMaTUBHBIMU NPaBOBLIMW akTaMu
COCHOBCKOrO MyHMLMNANbHOrO pamoHa.

[ormkHocTHble nuua agMuHuctpauun (MOLL) HecyT nepcoHarbHYy0 OTBETCTBEHHOCTb
3a HecobnogeHne TpeboBaHnin PernameHTta npy npegoctaBneHnn Ycnyru.

[MepcoHanbHas  OTBETCTBEHHOCTb  [OOSKHOCTHbIX ML M CreumanuctoB
agMmunHucTpauun (MOLL), oTBeTCTBEHHbIX 3a npegocTaBrieHne YCnyru, 3akpennsaetca B UX



AOIMKHOCTHBLIX  MHCTPYKUMSIX B COOTBETCTBMM C  TpeboBaHuAMWM  3akoHoOaTenbCcTBa
Poccuiickon ®epepauun n Huxkeropogckon obnactv, HOpMaTMBHbIMU NPaBOBLIMW aKTaMu
COCHOBCKOro MyHULMMANbHOIO pamoHa.

5. [locyaebHbin (BHeCyaebHbIN) Nopaaok o6KanoBaHUs peLleHnii n 4encTBum
(6espencTBuns) opraHa, NpegoCTaBnSALWEro MyHULMNANbHYIO YCIyry, a Takke AOMKHOCTHbIX
1L, MyHUUMNAnbHbIX CAYXaLlumx

5.1.MNpaBo 3aaButenen Ha gocynebHoe (BHecyaebHoe) obxanoBaHne peLleHnin.

3agBuTenn uMerloT npaBo Ha gocynebHoe (BHecyaebHoe) obxanoBaHwe LeNCTBUN
unu 6esgencrtema MOLL, 4OMKHOCTHOrO NMua agMUHUCTPaLIMA, OCYLLECTBIISIOLWErO AENCTBUA
N npoueaypbl No NpeaocTaBneHnto Ycnyru.

5.2 Kanoba nopaetca B OpraH, nNpegocTaBnsSOWMA  MyHAUMNANbHYKO  yCryry
(agMuHncTpaumio paboyero nocenka CocHoBckoe COCHOBCKOMO MyHWUMNANbHOrO panioHa
Hwxeropoackonm obnactu, a Takke Ha Aenctems coTpygHukos MOLL B nucemeHHoM coopme, B
TOM 4ucCrie nNpu JIMYHOM MpUEME 3asiBUTENS, UMM B SNEKTPOHHOM Buae. XKanoby MOXHO
nogatb Yepes MOL.

5.3.)Kanoba gomxkHa coaepxartb:

a) HauMeHOBaHWe oOpraHa, nNpPeaoCTaBSAOWEro  MyHAUMNANbHYK  yCnyry,
AOJDKHOCTHOIO nvua, NpefocTaBnsAloWwero MyHUUMNAanbHY YCnyry, pelieHuss u OencTBus
(6e3pencTBme) KOTOpbIX 06XanyTCs;

6) damunuio, uUms, OT4ecTBO (NPU HanNUuun), CBEAEHUA O MECTE XUTenbCTBa
3aaButend — u3anyeckoro nvua nNuMbo HauMeHOBaHWe, CBeAEHUS O MeCTe HaXOXAEHMWS
3asBUTENSA — IOPUONYECKOrO N1ua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) aneKkTpoOHHON NOYThI (MPX HaANM4YMM) N NOYTOBbLIN aapec, NO KOTOPbIM AOIMKEH ObITb
HanpaBfieH OTBET 3asiBUTESIO;

B) cBefeHuss 06 obxanyemblx pelweHusx u agencteusx (6espenctsum) opraa,
NpegoCTaBAILWEro MyHUUMNANbHY YCyry, ero JOMKHOCTHOrO Nnua;

r) AOBOAbI, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrNaceH C pelleHnemM N 4eNCTBnem
(6e3pencTBnemM) opraHa, NpPeaoCTaBnsOWLEro MyHULMNANbHYO YCNyry, ero AOSMKHOCTHOrO
niua.  3assutenem  MoryT  ObiTb  npeacTtaBneHbl  OOKYMEHTbl  (Mpy  Hanuuymm),
noaTeepXxaaroLme 4oBoAbl 3aaBUTENS, MO0 X KOMUMK.

®opwma xanobbl npunoxexve Ne 2 k HacTosweMy PernameHTy.

5.4.B cny4yae, ecnu xanoba nopgaetca 4epe3 npencTaBUTENs 3asiBUTENs, Takke
npeacTaBnaeTca OOKYMEHT, NoATBEPXAAOLWMIA MOTHOMOYMS Ha OCYLLECTBNEHNE OENCTBUN
OT wuMeHn 3aaBuTens. B kayectBe [OKyMeHTa, NOATBEPXAaloLWero MOMHOMOYMS Ha
OCYLLIECTBMEHNE OENCTBUN OT UMEHN 3aaBUTENS, MOXeT ObiTb NpeacTaBneHa:

a) odopMmrieHHasi B COOTBETCTBMM C 3akoHopaTenbcTBoM Poccunckon Pepepauun
A0BEPEHHOCTb (4NA pusndeckux nuu);

6) odopmMneHHass B COOTBETCTBUM C 3akoHogaTenbCcTBoM Poccuinckon depepaumm
AOBEPEHHOCTb, 3aBEpPEHHAs NevaTbio 3adBUTENS U NOANNUCAHHAA PyKOBOAUTENEM 3asBUTENS
UIN YNOSTHOMOYEHHbBIM 3TUM PyKOBOAUTENEM NMLOM (4NS IOPUONYECKUX NnL);

B) KONUSA pelleHna O HasHayeHun mnm o6 m3bpaHum nubo npukasa O Ha3HaA4YeHUU
PM3MYEeCKOro nmua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe u3nyeckoe nuuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaButensa 6e3 JOBEPEHHOCTMW.

5.5.Npuem xano® B NUCbMEHHOM  OPME  OCYLLECTBMSIETCA  OpraHowm,
NpeaoCTaBNAOWNM MyHULMNANbHYIO YyCryry, B MeCTe NpefoCTaBfieHUs MyHULMNanbHON
ycnyrn (B MecTe, rae 3adBuTenb nodasas 3anpoc Ha MoslydeHne MyHUUunanbHOW YCryru,
HapyweHne nopsaka Kotopon obxanyetca, nubo B MecTe, rge 3asiBUTenemM nonydeH
pesynbTaTt yKazaHHOW MyHULMNANbHOW YCIyrn).

Bpemsa npuema xanob [oOmKHO coBnagatb CO BpPEMEHEM NpefoCTaBreHus
MYHUUMNANbHbIX YCAYT.

XKanoba B nucbMeHHON hopme MOXKeET BbITb Takke HanpaseHa no noyTte.



B cny4ae nogaum xanobbl Npy NMYHOM NpuemMe 3asaBuUTENb NPeacTaBnseT AOKYMEHT,
yOOCTOBEPAOWNA €ero fMYHOCTb B COOTBETCTBMM C 3akoHogatenbcTtBoM Poccunckon
denepaumn.

5.6.B anekTpoHHOM BuAe xanoba moxeT ObITb NogaHa 3asBUTENEM NOCPEACTBOM:

a) oduuManbHOro canTa opraHa, NpefoCTaBnAWEro MyHUUMNAnbHYO YCnyry, B
MHOPMALNOHHO-TENEKOMMYHUKALNOHHOMN CeTU «HTEepHeT»;

6) depepanbHOM rocyaapCTBEHHOW MHGOPMALMOHHOM CUCTEMbl «EAWHBIM nopTan
rocyaapcTBeHHbIX n MYHULUMNANbHbIX ycnyr (cbyHKUUNI)», rocyaapCTBeHHOM
WHopMaUnoHHOM  cuctembl  Hwmxkeropoackom obnactm «EavHbin  WHTepHeT-nopTtan
rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkuumn) Huxkeropoackon obnactu» (ganee —
MopTanbl).

5.7.MNpwn nogaye xanobbl B 3fIEKTPOHHOM BUAE AOKYMEHTbI MOryT BbITb NpeacTaBneHbl
B (bOpMe 3MEKTPOHHbIX AOKYMEHTOB, MOAMMCAHHbBIX ANIEKTPOHHOW MOAMUCHIO, BUL KOTOPOW
npegycMoTpeH 3akoHogatenbcTBoM Poccuiickon degepaumm, npu 3TOM  JOKYMEHT,
yAOCTOBEPSAOLLMI NMMYHOCTb 3aaBUTENS, He TpebyeTcs.

5.8.Kanoba paccmaTtpuBaeTca oOpraHoMm, MpeaocTaBAAlWNMM  MYHULMNANbHYO
ycnyry, nopsaok npeaocTaBneHnsa Kotopor Obin HapyLleH BCNeacTBue peLleHnin n 4enCcTBUn
(6e3pencTBnda) opraHa, NPeOoCTaBMSAKOWEro MyHUUMNANbHYH YCRyry, ero LOSMKHOCTHOrO
nuua. B cnyyae ecnu obxanyloTcs pelleHus pykoBOAMTENs opraHa, nNpeaocTaBnsAoLLiero
MYHUUMNANbHYO ycnyry, xanoba nogaetcsa B BbllWeCTOAWMN opraH (B nopsagke
NOAYMHEHHOCTM) M paccMaTpyBaeTCs MM B nopsake, npeaycMoTpeHHom [lonoxeHnem o6
0COBEHHOCTAX Nofayn M paccMoTpeHus xanob Ha peweHus n gencteuna (6esgencrame)
OpraHoB UCMOMHUTENbHOM Bnactm pabodero nocenka CocHoBckoe COCHOBCKOro
MYyHUUMNAanbHOro panoHa Huxkeropoackon obnact n nx AOSMKHOCTHbLIX NN,

3asaBuTenb BrnpaBe 0b6paTUTbLCA C XKanobon B BbILLECTOALLUME UHCTAHLNN:

- aupektopy M®LL no agpecy: 606170, Huxeropoackast obnactb, p.n.CocHOBCKoe, yn.
1 Mas, 0.42;

- maBe AgmMmuHucTtpaumm  paboyero nocenka CocHoBckoe  COCHOBCKOro
MYHUUMNANbHOro panoHa no agpecy: 606184, Huwxeropoackas obnactb, COCHOBCKUI panioH
p.n. CocHoBckoe yn. JleHnHa Aa. 27; no e-mail sosnovskoe.adm@sosnovskoe.info; no
TenedoHy (83174) 2-62-08.

Mpn OTCYTCTBUM BbIWECTOSALWEro opraHa xanoba nogaeTcss HenocpencTBEHHO
PYKOBOAUTENIO OpraHa, NpefoCTaBnsoLEero MyHAUMNAnNbHy YCNyry, u paccmartpuBaeTcs
UM B nopsigke, yctaHoBreHHOM [lonoxeHnem 06 oCOBEHHOCTSIX nogaynm M pacCMOTPEHUS
Xanob Ha pewleHus n gencteus (6e3gencTane) opraHoB UCNOSTHUTENBHOW BnacTyu pabo4vero
nocenka CocHoBckoe COCHOBCKOro MyHULMMNanbHOro panoHa Hwxkeropoackon obnactn n nx
AOJDKHOCTHbIX N,

5.9.B cny4yae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B KOMNETEHLMIO KOTOPOro
He BXOOUT NPUHATUE peLUeHns no xanobe B cOOTBETCTBUMN C TpeboBaHuaMM NonoxeHus ob
0COBEHHOCTAX NoJayn M paccMoTpeHus xanob Ha peweHus n gencteuna (6esgencrame)
OpraHoB UCMONHUTENbHOM Bnactm pabodero nocenka CocHoBckoe COCHOBCKOro
MYHUUMNANbHOro pamoHa Hwxeropoackon obnactm U Mx OOMMKHOCTHbIX NUu, B TeyeHne 3
pabounx p[HEW CO [OHSA ee perncTpauum ykasaHHbIi opraH Hanpasnsdet >anoby B
YNOSTHOMOYEHHbIN Ha €ee pacCMOTPEHWEe opraH M B MUCbMEHHOU opme uHdopmMUpyeT
3as1BUTENSA O NepeHanpaBreHnm xanoobi.

[Mpn 3TOM CPOK pacCcMOTPEHNSA XKanobbl MCHUCIIAETCA CO OHA perncTpauum xanobbl B
YNONMHOMOYEHHOM Ha ee pacCMOTpeHue opraHe.

5.10.Kanoba moxeT 6bITb nogaHa 3aasutenem 4vepe3 MOL|. lMpu noctynneHun
Xanobbl MOL| obecneunBaeTt ee nepegavy B yNnosIHOMOYEHHbIA HA €e pacCMOTpPEHne opraH
B MNOPSAKE W CPOKW, KOTOPblE€ YCTAHOBMIEHbl COrnalleHMeM O B3aMMOLEWCTBUN MeXAy
MHOTrOYHKLMOHANbHbIM LIEHTPOM M OpraHoMm, NpegoCTaBASAOWMM MYHULMNATNBHYHO YCyry
(nanee — cornaweHne 0 B3aMMOOENCTBUN), HO HE MO34Hee crieaylowero paboyero gHa co
OHS NOCTYNNEeHNa Xanoobbl.



[Mpn 3TOM CPOK pacCcMOTPEHNSA XKanobbl MCHUCIIAETCA CO OHA perncTpauum xanobbl B
YNONTHOMOYEHHOM Ha ee pacCMOTpeHMe opraHe.

5.11.3aaBuTenNib MOXET 06paTUTLCS C Xanobon, B TOM YMCre B Cneayowmnx criyvyasx:

a) HapyweHue CcpoKa perumctpaumm 3anpoca 3asBUTENS O npegocTaBreHnn
MYHULUMNANbHOW YCAYTK;

6) HapyLieHMe cpoka NpeaocTaBneHms MyHULMNAanbHON YCNyri;

B) TpeboBaHve npeacTaBneHnsa 3aaBuTENEM AOKYMEHTOB, HE MNpPeayCMOTPEHHbIX
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccuinckon degepauum, HOpMaTUBHLIMU NPaBOBbLIMU
akTamn Hwxeropoackonm obnactu, HOpMaTUBHbIMM MPaBOBbIMW akTaMu paboyero nocerska
CocHoBckoe a COCHOBCKOro MyHMUMNanbHOro pavoHa Hwxkeropoackon obnactu ans
npefocTaBfieHNUss MyHULUMNANbLHOW YCNyru;

) oTkad B nNpuUemMe [OOKYMEHTOB, MpeACTaBfeHne KOTOPbIX MNpPeaycMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccuinckon degepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
akTamn Hwxeropoackon obnactu, HOpMaTUBHbLIMM MPaBOBbIMW akTaMu paboyero nocerska
CocHoBckoe COCHOBCKOrO MyHMUMNanbHOro pavioHa Hwxeropoackon obnactm gns
npegoCcTaBeHNss MyHUUMNANbHOW YCNYIn, y 3asiBUTENS;

[4) OTKa3s B NpefoCTaBfeHUn MyHULMManbHOW YCNyru, ecrii OCHOBaHUsS OTKasa He
npegycMoTpeHbl heaepanbHbIMU 3aKOHAMU U NPUHATBIMU B COOTBETCTBUU C HUMU MHbLIMA
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccuinckon degepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
akTamn Hwxeropoackon obnactu, HOpMaTUBHBLIMM MPaBOBbIMW akTaMu paboyero nocerska
CocHoBckoe COCHOBCKOro MyHUUMNanNbHOro panoHa Hwxkeropoackon obnactu;

e) TpeboBaHune c 3asBUTENdA NpU NPegoCTaBNEHUN MYHULMNANBHOW YCNYrn nNnathbl, He
npegycCMOTPEHHOW  HOPMaTMBHbIMW  MpaBoBbIMM  akTamyn  Poccuinckon  depepaumn,
HOpPMaTUBHBIMW NMpPaBOBbLIMM akTamu Hwxkeropoackon obnactn, HOpMaTUBHBIMK NPaBOBbLIMU
aktTamn agmMmuHucTpaumm paboyero nocenka CocHoBckoe COCHOBCKOMO MYHMUMMANbHOMO
parnoHa Huxeropoackom obnacTty;

X) OTKas opraHa, NpefocTaBnAwLWEero MyHUUMNanbHYO YCryry, ero AOJSDKHOCTHOro
nmua B UCMNpaBneHUM OOMYLIEHHbIX OneyaTok M OwuMbOoK B BblgaHHbIX B pes3ynbTaTte
npegocTaBnNeHns MyHUUMNANbHOW YCNyrn OOKYMeHTax nubo HapylleHue yCTaHOBIIEHHOrO
CpOKa TakuMxX UcrpasreHun.

5.12.B opraHax, npenocTaBfglOWmMX MyHUUMNANbLHOW YCryrn, OonpeaenstoTca
YNONMHOMOYEHHbIE Ha pacCMOTPEHME Xanob JOMKHOCTHLIE Nnua, KoTopble obecnevnBatoT:

a) NpMem M paccMoTpeHune xanob B cooTBETCTBMM C TpeboBaHuaMu lonoxeHus ob
0COBEHHOCTAX NoJayn M paccMoTpeHus xanob Ha peweHus n gencteuna (6esgencrame)
OpraHoB UCMONHUTENbHOM Bnactm pabodero nocenka CocHoBckoe COCHOBCKOro
MYyHUUMNanNbHOro panoHa Hmwxkeropoackon obnact n nx AOSMKHOCTHbIX NNL;

6) HanpaBneHve >xanob® B YMNOMHOMOYEHHbLIN Ha WX PACCMOTPEHWE OpraH B
cootBeTCcTBUM C [lonoxeHnem o0 0COBEHHOCTAX nogayMm W paccMOTpPeHust Xanob Ha
peweHns n gencteusa (6e3gencTeme) opraHoB UCMONHMTENbHOW BriacTu pabovero nocernka
CocHoBckoe COCHOBCKOro MyHuUMnanbHOro panoHa Hwxeropoackon obnactm u o umx
AOJDKHOCTHbIX N,

5.13. B cny4ae yctaHOBReHNa B Xo4€e Unv no pesyrbTaTtaMm pacCMOTPEHUs Kanobbl
NPU3HaKoB cocTaBa  aAMUHUCTPATUBHOINO  MpaBOHApPYLIEHUS UM NpecTynneHus
AOJDKHOCTHOE NULO, YMNOSTHOMOYEHHOE Ha paccMoTpeHue Xanob, HesamennuTenbHO
HanpasfiseT COOTBETCTBYOLLME MaTepmanbl B OpraHbl NpoKypaTypbl.

5.14. OpraH, npegoCcTaBnALWMIA MyHMLMNANbHYO ycnyry, obecneymBaer:

a) oCHallleHne MecT npuema *anob;

6) nHopMMpoBaHME 3asBUTENEN O Mopsiake obXkanoBaHWA peLueHUA N OeUCTBUN
(6e3pencTBus) opraHa, NPeaoCTaBNAOWEr0 MyHULMNAMbHYIO YCIYry, UX AOMKHOCTHbIX N
nocpeacTBOM pasMeLLeHns UWHGopMauuMM Ha CcTeHgax B MecTax npefocTaBfeHus
rocyapCTBEHHbIX YCIyr, Ha UX ouumnansHblx cantax, Ha lNMoprtanax;

B) KOHCYNbTMpPOBaHWE 3asiBUTENEN O nopsigke obxanoBaHWsA pelleHun U OencTBuin
(6e3pencTBus) opraHoB, NPeAOCTaBASOWMX MYHULMNAMNBHYO YCNYry, X OOMKHOCTHbIX N,
B TOM 4ucne no teneoHy, aNeKTPOHHOM NoyTe, Npu JIMYHOM NpUEME;



r) 3aknyeHwe cornaweHuin O B3aUMOAEWCTBUMM B 4acTM  OCYLLECTBIEHUS
MHOTrOQYHKLMOHANbHbIM LEHTPOM npuvema xanob u Bblgayun 3asBUTENSM pes3ynbTaToB
paccMOTpeHNS xanob;

0) dopmMmunpoBaHne U npeacTaBrieHNe exekBapTaiibHO B BbIWECTOSAWMN  OpraH
OTYETHOCTU O TMOSIYyYEHHbIX M PACCMOTPEHHbIX Xanobax (B TOM u4ucrne O Konmyectse
YyAOBMNETBOPEHHbIX U HEYAOBMETBOPEHHBIX Xarnoob).

5.15. Xano6a, noctynuBliass B YMNOSIHOMOYEHHbIN Ha €€ pacCMOTPEHME OpraH,
noanexuT pernctpauumn He nosgHee crneayrouero paboyero OHA CO AHS ee MOCTYneHus.
YKanoba paccmaTpuBaeTcss B TedeHue 15 paboumx AHEen CO OHSA ee perncrpaumm, ecrnuv
bonee  KOPOTKME  CPOKM  PaACCMOTPEHMS  Xanobbl He  YCTaHOBMEHbl  OpraHomM,
YNOMHOMOY€EHHbIM Ha €€ PacCMOTPEHME.

B cnyyae o6xxanoBaHusa oTkasa opraHa, NpeaoCTaBnsoWEero MyHULMNanbHyo yCnyry,
ero [OfKHOCTHOrO Nnuua B nNpueme [LOKYMEHTOB Yy 3asBuTens nvbo B uvcnpaBneHuu
AONYLEHHbIX ONeYaToK M OWWOOK unM B cnyyae obXanoBaHus 3asiBUTENEM HapylLleHust
YCTaHOBMEHHOrO CpoKa Takux ucnpasneHun xanoba paccmartpmBaeTcs B TedeHme 5 pabounx
OHen Co OHA ee perucTpaunu.

5.16.Mo pesynbTatam paccMOTpeHusi Xanobbl B COOTBETCTBMM C YacCTbio 7 CTaTbu
11.2 depepanbHoro 3akoHa o1 27 wuona 2010 roga Ne 210-03 «OO6 opraHusaumm
npeaocTaBNeHnsa rocy4apCTBEHHbIX U MYHULMNANbHbLIX YCIyr» YNOMHOMOYEHHbIA Ha ee
pacCMOTPEHNE OpraH NPUHUMaeT pelleHne o6 yaoBneTBopeHumn xanoodbl nnbo o6 oTkase B
ee yAOBMNeTBOPEHUN.,

Mpn yooBneTBOpeHUM Xanobbl YNOSHOMOYEHHbLIA HA ee pacCMOTPeHue opraH
NpUHUMaeT ncHepnbiBaloLmMe Mepbl NO YCTPAHEHUIO BbISIBNIEHHbIX HAPYLUEHWIA, B TOM YuCne
no Bblgaye 3asBUTENO peayrnbTata rocygapCTBEHHOWN YCryrn, He no3gHee 5 pabounx gHen
CO AOHA MPUHATUSA peLleHusi, eCnNn UHOe He YCTaHOBMNEeHO 3akoHodaTenscTtBoM Poccuinckon
depepauymn.

5.17.0TBeT NoO pesynbTaTaM PacCMOTPEHUS Kanobbl HanpaBnseTca 3asBUTENIO HEe
nosgHee AHS, cregyoLwero 3a AHEM NPUHATUSA peLleHusl, B TMCbMEHHOW hopMe.

5.18.B oTBeTe no pesynbTaTtamMm pacCMOTPEHUS Xanobbl yKasbIBaKOTCS:

a) HaMMeHOBaHMEe opraHa, npefoCTaBAKWEro  MyHUUMNAnbHY  yCnyry,
paccMmoTpeBllero >xanoby, [OMKHOCTb, (hamunus, uMmsi, OT4YecTBO (MPUM HanNuuum) ero
AOJDKHOCTHOIO Nnua, NPUHABLLENO peLleHne no xanobe;

6) HOomep, AaTta, MeCTO MNPUHATUS peLleHus, BKIYasa CBeOeHUS O AOSMKHOCTHOM
nuue, peweHne nnun genctene (besnencrane) KOToporo obxanyeTcs;

B) paMmunus, UMs, oT4eCTBO (NP HaANMYMK) UM HAMMEHOBaHWe 3aaBUTENS;

) OCHOBaHUA ONS NPUHATUA peLLeHns no xanobe;

A) NpUHATOE No Xanobe pelueHue;

e) B cnyyae, ecnu xanoba npu3HaHa OOOCHOBAHHOW, — CPOKM YCTPaHeHus
BbISIBNIEHHbIX HApPYyLUEHWIA, B TOM YUCEe CPOK NpeaoCTaBneHns pesynbrata MyHULMNnanbHON
ycnyru;

X) cBefeHusa o nopsaake obxanoBaHusi NPUHATOrO Mo xanobe peLleHns.

5.19. lNo xenaHuto 3aaBUTENSA OTBET MO pe3ynbTataM PacCMOTPEHUs Kanobbl MOXeT
ObITb NpeacTaBneH He No3dHee AHSA, criefytolero 3a AHEM MPUHATUA pelleHus, B hopme
3MIEKTPOHHOrO AOKYMEHTa, MNOAMNUCAHHOIO 3IEKTPOHHOW MOAMNUCHLIO YMOSIHOMOYEHHOro Ha
paccMoTpeHne xanobbl 4OMKHOCTHOrO nuua 1 (Mnun) ynonmHOMOYEHHOIO Ha PacCMOTPEeHune
Xanobbl opraHa, BUg, KOTOPOKW YCTaHOBMEH 3akoHoaaTenbCcTBOM Poccuiickon depepaumn.

5.20. YNOnMHOMOYEHHbIN Ha paccMoTpeHuve >xanobbl opraH oOTKasbiBaeT B
yOOBETBOPEHMN Xanobbl B CrieayroLwmx crnyyasx:

a) HanMume BCTYNUBLLErO B 3aKOHHYI CUNY pelleHunsa cyga, apbutpaxHoro cyga no
Xanobe o ToM e npegMeTe U No TeEM e OCHOBaHUSM,;

6) nogaya xanobbl NMLOM, NMOSTHOMOYUA KOTOPOro He MNOATBEPXKAEHbI B MOPSAKE,
yCTaHOBEHHOM 3aKkoHoaaTenbcTBoM Poccunckon ®epepaunu;

B) HanuMuune peLleHuns no xanobe, NPpMHATOroO paHee B COOTBETCTBMU C TpebOBaHUAMMU
MonoxeHna o6 0COBEHHOCTAX nogayn M PacCMOTPEHUS xanobd Ha pelueHus n AencTBus



(6e3pencTBne) oOpraHoB MCNOMHUTENbHOW Bractm pabodero nocenka CoCHOBCKOE
COCHOBCKOro MyHMUMNanbHOro panoHa Hwxeropoackom o6nactu M UX OOSMKHOCTHBIX NAL, B
OTHOLLIEHMM TOrO Xe 3adABUTENS MU NO TOMY Xe npeameTy xanobbl.

5.21. YNONHOMOYEHHbIA Ha pacCMOTpPeHME Xanobbl opraH BnNpaBe OCTaBUTb Xanoby
6e3 oTBeTa B cnegylowmx cnyyasax:

a) Hanu4yne B xanobe HeLeH3ypHbIX TIMBO OCKOPOUTENbHbBIX BbIPaXXEHWI, YIPO3 XU3HW,
30POBbLI0 N NMYLLECTBY AOMKHOCTHOMO NULa, a Takke YrieHOB ero ceMbi;

6) OTCyTCTBME BO3MOXHOCTM MpoYUTaTh Kakyl-nmbo 4acTb TekcTa >kanobbl,
aMmnnuio, UMs, 0T4ECTBO (NPX HanM4uKM) 1 (MNK) NOYTOBLIN aapec 3aAaBUTENS, yKa3aHHbIe B
Xanobe.



MpunoxeHne Nel

K agMUHUCTPaTUBHOMY pernameHTy
npegocTtaBneHns  MyHUUMNanbHOW  ycnyru
«[pnHaTtue pelleHns o] noaroToBke
AOKYMeHTaLuMu No NraHNpoBKe TEPPUTOPUN»

naBe AgMuUHUCTpaunn pabdoyero
nocenka CoOCHOBCKoOe

COCHOBCKOro MyHULUmMnNanbHOro pamoHa
Hwxeropoackon obnactu

oT

MpoxuBatowero(en)

[ OKyMeHT yaoCcToBepSLLNN NNYHOCTb

BbigaH:

Ten.

3aaBneHue

B cootBeTcTBUM CcO CT.42, 43, 45 1 46 [pagocTpounTensbHoro kogekca P®, npowy Bac
paccMOTPETb BOMPOC N NPUHATDL PeLLEHNE O pa3peLleHnn

(HanMeHoBaHWe opraHusaumm)

3a cyeT cobCTBEHHbIX CPeACTB pa3paboTKy AOKYMEHTaLMM NO MlaHUPOBKe TeppuTopum (B
cocTaBe MNpoeKTa MMaHNPOBKU U/MNN NPOEKTa MEXeBaHUS), OPUEHTUPOBOYHON NioLwaibho

KB.M., pacroro)XeHHown Ha TeppuTopun p.rn. COCHOBCKOE .

B rpaHuubl TeppuTOopuKM, Npeanonaraemon Ans paspaboTku JOKYMeHTaumm no
nnaHMpoBKe TEPPUTOPUN, BXOOAT CreayroLmne 3eMenbHble Y4acTKu:

KagacTtpoBbin
HOMeEp

Mnowaab

Appec MecTonosoXeHus MpaBoobGnagartenb

TeppI/ITOpl/IFI, npegnonaraemMmas and paspa60TKV| OOKyMeHTauuu rno niaHnpoBkKe
TEPPUTOPUN, TPAHNYNUT CO Clieayr oMM CMEXHbIMIN 3EMIENOSIb30OBaAHNAMMN!

KapactpoBsbin
HOMEp

Mnowaab

ALpec MecTononoXxeHna MpaBoobnagaTtenb




MpOeKTOM NNaHMPOBKN 1 MEXEBAHMS Ha NPOEKTMPYEMOW TEPPUTOPUN
nraHupyeTcs NpeaycMOTPETb pa3meLLeHne

MnaHnpyemblIi Cpok pa3paboTkn AOKYMEHTaL MU Mo NiaHUpoBKe TEPPUTOPUN

HacTtoswmm, NOATBEPXOaeT CBOE HaMepeHue o
pa3paboTke AOKYMEHTaLMnM No NAaHUPOBKE TeEppUTOpPUM (B COCTaBE NpOeKTa NaHNPOBKM U
npoekTa MexeBaHus) 3a cHeT COOCTBEHHbIX CPEACTB.

MpunoxeHwue:
1.
2.

3.

Bce NPUITOXXEeHHbIE OOKYMEHTbI NpeacTaBli€Hbl B KOMUAX.

Pocnuce 3aaButens PaclwumdpoBka nognmcu



MpunoxeHne Ne2

K agMUHUCTPATUBHOMY pernameHTty
npeaocTaBneHns MYHUUMNAaNbLHOM ycnyru
«[pnHaTtue peweHns o] noaroToBke

AOKYMEHTaUUM Mo NaHUPOBKE TEPPUTOPUN»

BJIOK-CXEMA ] ]
NOCNEAOBATENbHOCTA AOMUHUCTPATUBHBIX MPOLIEAYP U AEVCTBUIA MPY
NPEAOCTABNEHUM

3asBuTEIb

IMPpUEM U pETUCTpAlUs 3asIBJICHUS U
MNpeACTaBJIICHHBIX TOKYMCHTOB

Otka3 B npueMe U perucTpanuu
JAOKYMCHTOB

A 4

(dhopMupoBaHHe U HATpaBICHHE
MEXBEIOMCTBEHHBIX 3aIPOCOB

Hamnpasienue (Bbiaua)
yBEIOMJICHUS 00 OTKa3e B
preMe JOKYMCHTOB

PAaCCMOTPCHUEC 3asIBJICHUA U IPCACTABJICHHBIX
JOKYMEHTOB, ITOATOTOBKA IPOCKTA PCIICHUA

/\

BBIJIa4a 3asBUTEIIO PEIICHUS O BbIJaya 3asBUTENIO OTKa3a B BbIJAUe

HNOJATrOTOBKE JOKYMEHTAIUU 1O pelleHHs 0 MOATOTOBKE

TUIAaHWPOBKE TEPPUTOPUHN JIOKYMEHTALIUU 110 JIaHUPOBKE
TEPPUTOPUU

3assBUTEIb



MpunoxeHne Ne3

K afMUHUCTpPaTUBHOMY pernameHTy
NpeaocTaBrneHMs  MyHUUMNAnbHOW  yCryru
«[pnHaTtue pelleHns o] noaroToBKe
AOKYMEeHTauuun no niaHnpoBKe TeppUTOPUN»
maBe AOMUHUCTpaummn
paboyero nocenka
CocHoBckoe

COCHOBCKOro MyH/LIMManbLHOIo panoHa
Hwxeropoackon obnactu

oT

MpoxxuBatoero(en)

[lOKyMEeHT yA0CTOBEPSOLLNIA IMYHOCTb

BblgaH:

Ten.

»Kanoba

(ykasbieaemcsi HaumeHogaHue opaaHa u (unu) omkHocmb U (Unu) ghamunus, ums u
omyecmeo MyHUUUMNanbHO20 cryxauweao, peweHue, 0eticmeue (be3delicmaue) KOmopo20
obxariyemcsi, cymb 0bxxariyemozo peweHus, detcmeus (6esdelicmeus)

CunTato, 4TO faHHOe pelueHne, aencteme (besgencrTeme) HapyLliaeT

(ykasbieaemcsi HopMamueHbIU rpasosou akm s1ubo rpasa u UHMepeckl, Komopsbie, ro
MHEHUI0 3as8umeris, HapyuweHbl peweHueM, deticmeuem (be3zdelicmeauem) MyHUUUNaIbHO20
crlyXaueao)

Ha ocHoBaHMK U3MOXXEHHOro npowy

(6ama) (nodnuck) (pacwucgpposka nodrnucu)



