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06 yTBEpPXAEHUM aAMUHUCTPATMBHOIO pernameHtTa AgMmHucTpaumm COCHOBCKOrO
MYHUUMNAanNbHOro panoHa Huxkeropoackon obnact npegoctaBneHnsa MyHULMNanbHON
ycnyrm «[pegocraBneHve cBeaeHni n3 MHOOPMaLMOHHON cucTeMbl obecneveHmns
rpagocTpouTenbHON AeATENbHOCTU»

B cootBeTcTBUMN ¢ PenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwmx
NPUHUMNAxX opraHM3auunm MecTHOro camoynpasrieHust B Poccuickon ®Pepepaumnns»,
depgepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHuM3aumm npeacTaBreHns
rocy4apCTBEHHbIX M MYHULUMNANbHbIX YCyr», noctaHoBrneHnem lNpasutensctea PO ot
09.06.2006 Ne 363 «O6 wuHMpOpmMaunMoHHOM obecnedyeHnn rpagoCTPOUTENBHON
AeAaTenbHOCTU», NpukasoM MuHucTepcTBa permoHansHoro passutus P® ot 26.02.2007
Ne 57 «O6 yTtBepxaeHun MeTogukm onpegeneHns nnatbl 3a npegocTaBreHve
cBeeHun, cogepxawmxcs B NHOPMaLMOHHON cucteme obecnevyeHuns
rpagocTpouTENbHON AeATEeNbHOCTMY», pacnopskeHnem [yGepHaTopa Hwuxeropoackom
obnactm ot 05.09.2012 Ne 1365-p «O cosgaHum B 2012-2014 ropax
MHOrOYHKLMOHAbHbIX LEeHTpOB npegnocTaBneHnst rocygapCTBEHHbIX n
MYHUUMNANbHbIX YyCcnyr B Hwxeropogckon obnactu» M B CBA3WM C OTKPbITUEM Ha
Tepputopun  COCHOBCKOMO  MyHUUMNAnNbHOro panoHa Hwxkeropogckon obnactu
MyHuumnansHoro Ka3eHHOro  yypexaeHus: «MHOrogyHKUMOHarbHbIN LEHTP
npeacTaBneHNa  roCydapCTBEHHbIX WM MyHuMuMnanbHblX  ycnyr»  COCHOBCKOro
MyHUUMNanbHoro pavoHa Hwxkeropoackon obnactu (ganee — MOL), YcraBom
CocHoBCKOro MyHMUmMnanbHOro pamoHa Hwxeropoackon obnacTtu, NOCTaHOBMEHWMEM
AgmuHncTpaumm COCHOBCKOrO MyHMUMNAanNbHOro panoHa Hwkeropoackon obnactu ot
29.09.2016r. Ne 245 «O6  wuHGpoOpMaumoHHOM  cucteme  obecneyeHus
rpagoCTpPOUTENBbHOM OEATENbHOCTU, ocyllecTBnseMon Ha Tepputopum COCHOBCKOMO
MyHMUMNANbHOrO  panoHa Hwxeropoackon obnactm», B UensX NOBbILUEHUS
adeKkTMBHOCTM U Ka4vecTBa  gesatenbHoctn  AgMuHucTpaumm  COCHOBCKOro
MyHMUMNANbHOro panoHa Huxeropoackon obnacTu:

1.YTBepanTb npunaraemMblni agMUHUCTPATUBHLIM pernameHT AQMUHUCTPaLnmn
COCHOBCKOrO MyHMUMNAnNbHOro pawioHa Hwxeropoackon obnactu npeaocTaBneHus
MyHUUMnaneHon ycnyrn «llpegocraBneHne csefeHnn M3 MHPOPMALMOHHON CUCTEMBI
obecneyeHns rpagocTponTeNbHON AeaTenbHOCTUY» (ganee — PernamenT).

2.3aBegyowieMy  MHGOPMALMOHHBIM  CEKTOPOM  ynpasfieHuMst  genamu
AagmuHuctpaumm COCHOBCKOro MyHMUMNAnNbHOro pavioHa Hwuxkeropoackon obnactu
(M.E.lMonkoB) pa3mecTUTb HacTosiLee MOCTaHOBMEHNE Ha oduunanbHOM cante
AamuHuctpaumm COCHOBCKOrO MyHMLMNANbHOrO pavioHa Hwkeropogckom obrnactn B
cetn VIHTepHer.

3.'maBHomy pepaktopy MAY «Pepakums rasetbl «COCHOBCKAN BECTHUK»
(T.A.AkumoBa) obecneunTb onybnMKoBaHME HACTOSALWEro MOCTAHOBMEHMS B raseTe
«COCHOBCKWUIN BECTHUK.

4.0TBETCTBEHHOCTb 3a UCMONHEHNE HACTOSILLErO NMOCTAHOBNEHUS BO3MOXUTb Ha
3aBelyloLero CEeKToOpoM CTpOUTENbCTBA U apXUTEKTYpPbl YNPaBIieHUS KUIMULLHO-



KOMMYHarbHOro X0351MCTBa U Ype3BblyanHbiX cutyauun AgmuHuctpaumm COCHOBCKOro
MyHMUMNanbHoro pavoHa Hmxkeropoackon obnactu (A.B.AHUKUH).

5.KOHTpONb 3a MWCMOMHEHWEM HacCTOSLWero MnOCTAHOBMEHUS BO3MOXWUTb Ha
3amectutena rnasebl  AgMuHUCTpaumMm COCHOBCKOMO  MYHULMMNANbHOMO  paroHa
Hwxkeropoackor obnactn, HadvanbHuKa YynpaBneHus  XUMULWHO-KOMMYHarbHOIo
X03ANCTBaA M Ype3sBbldanHbIx cutyaumi (A.B.CopokuH).

[maesa AoMuHMUCTpauum
COCHOBCKOro MyHMUunarnbHOro pamoHa A.C.3nmuH
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AOMUHUCTPATUBHbINA PEFMAMEHT
npeaocTaBrieHust MyHuuMnanbHon ycnyru «lpegoctaBneHne cBegeHumn us
MH(OPMALMOHHON CUCTEMbI 06ecnevYeHUs rpagoCTPOUTENIbHOW AEeATENIbHOCTUY.

|.O0wWwMe NoNoXeHus.

1.1.MpeameT perynupoBaHMa agMUHUCTPATUBHOIO perfiamMeHTa.

AOMWHUCTPATMBHBLIA pernaMmeHT no npegocTaBfiEHUI0 MYHUUUNANbHOW yCnyru
«[MpegoctaBneHne cBegeHMn U3 MHGOPMALMOHHOM  CUCTEMBbI  obecneveHus
rpagocTpouTenbHOM OesTenbHOCTU» (ganee — PernameHT) onpepenser craHaapT
npeaocTaBneHna MyHMUMManbHOW YCnyru, cocTas, MNOCnefoBaTeNlbHOCTb U CPOKU
BbIMOMMHEHNA  aAMUHUCTPATUBHLIX npouenyp (4enucTeui) Mpu  OCYyLLEeCTBREHUN
MOMHOMOYNI MO NPefoCTaBNEeHN0 MyHUUUNANbHOW YCIyrn, a Takke opMbl KOHTPONSA
3a MWCMNOMHEHMEM aAMWHUCTPATUBHOINO pernameHTa u pgocynebHbin (BHecyaebHbIn)
nopsiaok  obxanoBaHus peLweHnmn n  OencTBumn (6e3penctBusl)  opraHa,
npegocTaBNAILWEro MyHULMNansHy yCryry, A0SDKHOCTHbIX N,

1.2.Kpyr 3asBuTenen.

3aaBuTenaMM Ha oOKasaHue MyHuuunanbHou ycnyrm - «[lpegoctaBneHue
cBegeHnn 13 MHAPOPMALMOHHOM  CUCTEMbI obecneyvyeHns rpagoCcTpPoOUTENbHON
aeaTtenbHOCTU» (Oanee — Ycnyra) 9BNAOTCA lOpuanydeckne n uamyeckue nvua,
3anHTepecoBaHHble B MNOMy4YeHUN CBEeOEHUW, CodepXXalunxca B MH(OpMaLMOHHON
cucreme obecneyeHns rpagoCcTpouTenbHOM AeATenbHOCTH CocHoBckoro
MyHUUMnanbHoro panoHa (ganee NCOI), nmbo nx npeacraButenu, ynorHOMOYEHHbIE
B YCTaHOBMNEHHOM 3akoHoaaTenbCcTBOM Poccuiickon ®egepauum nopsake

1.3.Tpeb6oBaHus nopsaaKy uHhopmMmMpoBaHUsi 0 NpeaocTaBNeHUn yCnyru.

1.3.1.Cnocobbl MHOPMUPOBAHNS 3aMHTEPECOBaHHbIX Ny, 06 Ycnyre.

3asBuTtenb MOXeT MOoMnyYnTb, a [JOSDKHOCTHble nuvua  AZMUHUCTpaLuMu
CoCcHOBCKOrO  MyHMUMManbHOro panoHa Hwxeropogckon obnactu (ganee —
AOMUHUCTpaums) obs3aHbl NpeJoCcTaBUTb, JOCTOBEPHYIO MHAOPMaLMIO O CoaepKaHuu,
NopsiAKe M YCNoBuAX NpeaocTaBneHuns Ycnyru cnegyowmm obpasom:

1) B dopme ny6nmnyHoro MHPOPMmMPOBaHNS:

a) B oduvumanbHbIX cpegcTtBax MaccosouM  MHGopmaumm  COCHOBCKOrO
MyHUUMNANbHOro panoHa (nevyaTtHoe u3gaHne — panioHHaa raseta «COCHOBCKWM
BECTHUK»);

0) Ha odwuumanbHoM cante  AgMuUHUCTpauMm B MHAOPMALMOHHO-
TENEKOMMYHUKALUMOHHON ceTn «MHTepHeT» (ganee — ceTb «MHTepHET») Mo agpecy:
http//www.sosnovskoe.info;

- Ha MH(POPMAaLMOHHBLIX cTeHaax B AgMUHUCTpaumn no agpecy: Hwxeropoackas
o6n., p.n. CocHoBckoe, yn. JleHuHa, a.27;

- UHbIMW cnocobamu B COOTBETCTBUN C AEWCTBYIOLLMM 3aKOHOAATENbCTBOM;

2) B (hopme nHansmnayanbHOro UHAOOPMUPOBAHNS:

a) YCTHOro:

- no TenedoHam 4n4a cnpaBok (KoHCynbTaumn) — ten. 8(83174) 2-85-04;

- INYHO Ha nNpueme y 3aseayroero u/mnu cneunanuctos CekrTopa;

0) NMCbMEHHOrO:



nocpeacTBOM HanpaBfeHUs OTBETOB Ha 3asiBNeHus, 3anpockl, obpalieHus
(manee — obpalleHuns) 3agasuTenen, NOCTyNUBLLNX B AAMUHUCTPaLMIO:

- NOYTOBbLIM OTMNpaBneHveMm no apgpecy: 606170, Hwxeropoackas obnactb,
CocHoBckuin  panoH, p.n. CocHoBckoe, yn. JlenunHa, nO. 27, (AgMuHUCTpaums
COCHOBCKOro MyHMUunarnbHOro pamoxa);

- HENocCpeaCcTBEHHO B CEKTOP CTPOUTENBbCTBA U apXUTEKTYpbl yrnpasieHna XXKX u
UC AgomuHuctpauumn (nanee — CekTop), OTBETCTBEHHbIN 3a MNpueM, perncrTpauuro
3asiBrIEHUI, pacnosioXXeHHbINn B kabuHeTe 106.

B) 9J1IEKTPOHHOrO:

- N0 ajgpecamMm 9MEKTPOHHOM noyTbl  AgmMuHuctpauum un  CekTopa—
official@adm.ssn.nnov.ru u arhit.ssn@mail.ru;

- Npu nNpegocTaBneHun Ycnyrm B 3reKTpoHHOM dhopme yepe3 EanHbin noptan
rocyaapcTBeHHbIX " MYyHULMNAaNbHbIX ycnyr (dpyHKUMI) no agpecy:
http://www.gosuslugi.ru nnn WMHTepHeT-nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Huwxkeropogckon obnactu no agpecy: http://www.gu.nnov.ru.

1.3.2.MIHhOopMaLMOHHbIE CTeHAbl B AOMUHUCTpaunn obopyayoTcs B 4OCTYNHOM
Ansa nonyyatensa Ycnyru MecTte u cogepxar cnegyowyto obasatenbHyo nHopMaumio:

- agpec CekTtopa, B T.4. aApec ero aneKTPOHHOW NOYTbI;

- 0 JOJPKHOCTHBIX NULUax, OTBETCTBEHHbIX 3a nNpegocTasneHne Ycnyrm n rpaguke
npuema nonyyatenen Ycnyrn (pexume paboTbl), HOMepax TenedoHOB AN CrpaBok,
agpec 9NeKTPOHHOW MOYThI;

- NepeyeHb B TEKCTOBOM BMAe Npoueayp no npegoctaBneHunio Yenyru;

- NepeYveHb AOKYMEHTOB, NpeaocTaBngeMblX rpaXxaaHvHOM,

- obpasubl 3a9BNeHus;

- 06 OCHOBaHUWsIX ANa 0TKasa B NpeaocTaBneHnn Ycnyru;

- 0 nopsagke obxkanoBaHust genctBuin (6e3gencTBus) LOOSMKHOCTHBIX  Nnu,
npeaoCcTaBnNAnLWNX YCryry.

1.3.3.HouBMayanbHOe YCTHOE MH(OPMMPOBAHME BO BPEMSA NIMYHOrO npuema
ocyllecTBndeTcsa 3asegylowum wunu cneynanuctamm Cektopa no crnegylowemy
rpagouky:

noHenesnbHUK — yetsepr: 8.00-17.15

naTtHuua: 8.00-16.00

o6eneHHbIN nepepbis: 12.00-13.00

cyb6060Ta, BOCKpeCEHbE — BbIXOOHbIE OHMU;

TenedoH onga npeasaputensHoun 3anucu: (883174)2-85-04.

1.3.4.Hpopmaumo no BonpocamMm npuema OOKYMEHTOB ONA npefocTasBfieHnd
MYHULMMNANbHOW YCNyrm MOXHO Nonyyntb Tak xe B M®LL, pacnonoxeHHom no agpecy:
606170, Hmxeropopckas o61., CocHoBckun p-H, p.n.CocHoBckoe, yn. 1 Mas, 0.42.

"padmk npnema rpaxgaH B MOL:

noHegenbHUK — ¢ 8.00 go 17.00 vyacos;

BTOPHUK — ¢ 11.00 go 20.00 4acos,;

cpena — ¢ 8.00 go 17.00 vacos;

yeTtBepr — ¢ 8.00 go 17.00 yacos;

naTtHuua — ¢ 8.00 go 16.00 yacos;

cyb66oTa — ¢ 9.00 go 13.00 4acos,

a Takke B yganeHHom pabodem mecte MOL| no agpecy: Hwxkeropoackas obn.,
CocHoBckuin p-H, c. Ennsaposo, yn. Cosetckas. 4.78, no yetsepram ¢ 09.00 go 13.00.

Mpu oTBeTax Ha TenedOHHbIE 3BOHKU 1 Npu OBLEeHNN C 3aaBUTENSMN B Criyvae
NX NIiMYHOro obpalleHns 3asegyrowmnn unu cneumannct Cektopa SOMKHbI:

- Ha3BaTb CBOK (PamMuUIMIo, UMs, OTHECTBO, LOMKHOCTb, a Takke HaMMeHOBaHue
CBOEro CeKkTopa;



- nogpobHO M B BEXMBOW, KOpPPEKTHOW popme OTBEeTUTbL ObpaTuBLUMMCS
3a8BUTENAM Ha UHTEpEeCyoLLne Ux BONpoChI;

- KOPPEKTHO M BHUMATESIbHO OTHOCUTLCA K 3asBUTENIO, HE YHWXAaTb ero 4ecTu u
OOCTOMHCTBa,;

- NpU YCTHOM WH(OPMUPOBAHUN MUCMNOSb30BaThb OULMaNbHO-4ENOBON CTUSb
peuu;

- NPOU3HOCUTbL BO BPEMS pasroBopa CnoBa 4YeTKo, m3beraTb «napannesnbHbIX
pasroBOpoB» C OKPYyXawwWwMMn IoabMU, He npepbiBaTb pasroBop Mo nNpuy4vHe
NOCTYNfEeHNs 3BOHKa Ha TeneOHHbIN annapar;

- NPUHATL BCe HeobxoauMmble Mepbl AOnS  NpedocTaBrneHnss MOMIHOMoO U
onepaTtMBHOrO OTBeTa Ha MocTaBneHHble Bonpocbl. [lpy  HEBO3MOXHOCTU
CaMOCTOATENbHO OTBETUTb HAa MOCTaBIIEHHbIE BOMPOCHl 3asBUTENb AOMMKEH ObiTb
nepeagpecoBaH K COOTBETCTBYIOLUMM LOMMKHOCTHBIM NUuaM uMnvM emy OOImKeH ObiTb
coobuieH TeneMOHHLIN HOMep, MO KOTOPOMY MOXHO MONy4YnTb Heobxoaumyro
NHopMaLnIo;

- cobntogaTb Bpems oTBeTa Ha obpalleHne, KOTopoe He AO0SMKHO npeBblwaTb 10
(necatn) muHyT. B cnyyae, ecnn ona nogrotToBku oTBeTa TpebyeTcs NpoaomKuTenbHoe
BpeMs, 3adABUTENO MOXeT ObiTb npeanoxeHo obpatntbCa 3a Heobxoaumown
MHopMaumnen B NMCbMEHHOM BUAE, a Takke Yepe3 COOTBETCTBYHOLUM OuLnaribHbIN
CavT UNWN 3NEKTPOHHYIO NOYTy, NMMBO HasHauuTb Apyroe yaobHoe NS Hero Bpems B
uensix NHPOPMNPOBAHUS;

- B KOHLUE WMH(OPMUPOBAHNSA KpaTKO NOABECTU UTON pa3roBopa MU Nepeyvnucnuntb
OEenCTBuUs, KOTOpble Haao nNpeanpuHUMaTh (KTO MUMEHHO, KOorfa 1 4YTo JOSDKEeH caenaTb).

YKasaHHble [OIMKHOCTHble Nmua OOMKHbl YCTHO COOBWUTL WHopmauuio no
cneayoLwumM Bonpocam:

1) nepeyeHb [OOKYMEHTOB, HeobxoAuMMbIX ANA npegocTtaBneHus  Ycnyru,
KOMMNIIEKTHOCTb (4OCTAaTOYHOCTb) NpeoCTaBNeHHbIX JOKYMEHTOB;

2) WCTOYHWUK MOMyYeHUss [OOKYMEHTOB, HeoOXoAuMbIX ANs npenocTaBreHus
Ycnyru (opraH BnacTu Unm opraHM3aumsa n ux MeCTOHaxoXaeHue);

3) TpeboBaHus K 0OPMINEHNIO AOKYMEHTOB N CBELAEHUN;

4) BXoOAWMM HOMep, MNOA4 KOTOPbIM  3aperucTpupoBaHbl B  CUCTEME
Aenonpon3BoAcTBa NOCTYNMBLUEE 3asBIEHME U NpunaraemMble K Hemy Matepuarnsi;

5) Bpemsi npuvema u Bbigaun JOKYMEHTOB cneuunanuctaMmm AgMuUHucTpauuu;

6) CPOK NPUHATUA peLLeHnsa 0 NpeaocTaBneHnn Ycnyru,;

7) nopsgok  obGxanoBaHua — genctBui  (6e3gencteusa) M peLleHun,
OCYLLeCTBNAEMbIX U NPUHUMAEMbIX OOIDKHOCTHBIMU NuuaMy AgMUHUCTPaUMnM B xone
npegocTaBneHns Ycnyru,

8) kaTeropuun 3aaBuTenemn, MMeLLMX NPaBo Ha NoydYeHne Ycnyru.

3aaBuTeNb MUMeET NMpaBo Ha NnoryvYeHne CBeJeHUr O CTaguu NPOXOXOEHUs ero
3a8BNeHNs U JOKYMEHTOB.

NHpopMupoBaHMe MO WHbLIM BOMpPOCaM OCYLECTBMASETCA Ha OCHOBaHWUU
NMMCbMEHHOro obpawlleHus.

1.3.5.MHgmMBugyaneHoe nNMCbMEHHOE MHAOPMUPOBaHWE npwu  obpalleHun
3asBUTENEN OCYLLECTBMSETCH NyTEM HanpaBreHUs NUCbMa MOYTON UNN SNEKTPOHHOIO
nMcbMa, COOTBETCTBEHHO, HA NOYTOBbLIN NGO ANEKTPOHHbLIN agpec 3asBUTENS.

Mpn noctynneHun obpaweHna B AgMUHUCTpaumMio rnasa AgMUHUCTpaLMK
HanpaenseT ob6paweHne B Cektop. 3aBeayowmn CektopoMm, a B Ccry4ae ero
OTCYTCTBUS, NUUO 3amMellarollee, onpeaenstoT HenocpeacTBEHHOMo UCMOMNHUTENS Ans
NnoaroToBKW OTBeTa.

NHavBuayanbHoOe nMcbMeHHOE MHOPMUPOBAHWE OOSMKHO codepXxaTb: OTBETbl
Ha NOCTaBfEHHble BOMPOCbI B MPOCTOM, YETKOM W MOHATHOM popme, OOMMKHOCTb,



damunuio, uHUMUManbl U Homep TenedoHa wucnonHutens. OTBeT NoAnUCbIBaeTCS
rnasov AoMUHUCTpaLmN.

[MonoxeHus, He yperynupoBaHHble HacToAWwMM PernameHToM, onpegenstoTcs B
COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOAATENbCTBOM.

[I.CTanpapT npegocTtaBneHnsa Yenyru.

2.1.HanmeHoBaHue Ycnyru.

MpepocTtaBneHne cBeaeHnn n3 MHOOPMaLMOHHON CUCTEMbI 0BecneveHns
rpagoCTpPOUTENBbHON AEATENBHOCTM.

2.2.HanmeHoBaHue opraHa, npegocraBnsitowero Ycnyry.

Ycnyry npegoctaBnseT AamuHuctpaums COCHOBCKOrO MyHMLMMNANbLHOMO panoHa
Hwxeropoackon obnactu.

HenocpeacreeHHOe npegocTaBrieHne YCnyrn ocyLecTBnseTCs:

- B Y4aCTM KOHCYNbTMPOBaHWUA MNpefocTaBneHns Ycnyru, npuemMa 3adBreHun
AOMUHUCTpaUmen,

- Npu nogade 3asiBieHNUS U OOKYMEHTOB Ha NpefocTaBfieHne Ycrnyrnm 4depes
MHOrOOYHKLMOHANbHbIN LIEHTP NPeAoCTaBEHUsS] FTOCYAAPCTBEHHbBIX U MyHMUMNANbHbBIX
ycnyr — Takke MOLL B pamkax nonHOMOYMI, onpeaeneHHbIX HacTosawmm PernameHToMm.

Cpok nepegayn gokymeHtoB n3 MOLL B AgMmnHucTpaumio coctaBnsieT 2 paboumx
OHS.

CTpykTypHbIM  nogpasgeneHvem  AOMUHUCTPaLMKM,  OTBETCTBEHHbIM  3a
NCMONHEHNe aaMUHUCTPATUBHLIX MNpoueayp MO NpefocTaBneHuto Ycnyrun, sBnseTcs
CEKTOp CTpoMTENbCTBA W apPXUMTEKTYpPbl YNpPaBfieHUs  XUNULHO-KOMMYHaNbHOro
X03ANCTBa U YpesBblyarHbix cutyaumn AgmmHmncTpaumm COCHOBCKOrO MyHULMMAnbsHOro
panoHa Hmxeropoackon obnactu (ganee — Cekrtop).

Jlnuamn, OTBETCTBEHHbIMW 3@ WCMNOMHEHWEe OTAeNbHbIX aAMUHUCTPATUBHbLIX
OenCTBUM 1 npouenyp No npefocTaBneHunto Yenyru, ABnarTcs:

- 3aBegyoLwnin CekTopom;

- cneuynanuctbl CekTopa, OCyWeCTBNsAwwWmne npuemM, perucTpaumio  u
paccMOTpeHMe 3asBreHNn IPUONYECKUX NUL, U MHOMBUAYAlbHbLIX NpeanpuHUMaTenen,
NOArOTOBKY M MPUHATUE HEOBXOAUMbBIX PELUEHUN.

- pykoBoautens M®L|, n ynonHOMOYEHHblE AOMKHOCTHbIE Nuvua (COTPYAHWUKM
M®L| npn nogadve 3asiBneHMst Yepes Hero) B npegenax nosIHOMOYUA, YCTaHOBIEHHbIX
HacToswmm PernameHTom.

CotpyaHukn CekTopa He BnpaBe TpeboBaTb OT 3asBUTENS OCYLLECTBIEHUS
AEeVCTBUIN, B TOM YUCrie CornacoBaHni, He0BXoAMMbIX AN NONy4YeHUs MyHULMNansHon
YyCryrm M CBs3aHHbIX C OOpalleHMeM B WHble FOCyAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camMoOyrnpaBneHusi, opraHusauuu, 3a WUCKIMIOYEHWEM MONyyYeHus ycnyr wm
nonyyeHMss OOKYMEHTOB M MH(opmaumm, NpefocrtaBndeMblX B pesynbraTte
npegocTaBNeHns TakuxX YCNyr, BKIIKOYEHHbIX B MepeyveHb YCryr, KOTopble SBMSKTCA
HeobxoauMbIMM U obBsA3aTenbHbIMM ANA NPefoCTaBNeHUs MyHUUMNAnbHbIX YCryr
AOMUHUCTpaUKen.

2.3.Pe3ynbTaTt npegoctaBneHus Ycnyru.

KoHeuHbIM pe3ynbTaToM NpegocTaBneHnsa Ycnyrn aBnseTcs:

2.3.1.CepgeHuns n3 NCOIQd Ha OGymaxkHbIX U (MnnN) SMNEKTPOHHBIX HOCUTENAX B
TEKCTOBOM 1 (Mnn) rpadpmnyeckon oopmax.

2.3.2.lucbmeHHoe yBegomreHne ob OTkase B NpedoCTaBfeHUM CBEAEHUN U3
ncorg.

2.4.Cpok npenocrtaBneHus Ycnyru.

CeBepeHus un3 WCOIL BblgawoTca (HanpaBnswTCcHd) 3asBUTENO B CPOK, He
npesbllaowmnn 14 gHen co aHS perucTpaumm 3anpoca.



Havano obuwero cpoka ocyLlecTBNEHNS npoueaypbl No NpeaocTaBneHnto Ycenyrm
ncuncnsaeTcs ¢ gatbl NPefoCTaBEHUsT 3asiBUTENEM MOSIHOMO KOMMIIEKTa LOKYMEHTOB,
NpeaycMOTPEHHOro  4YacTbto  2.6. HacTtosiwero PernameHta, He Tpebyrowmx
ncnpasneHna n gopaboTku.

MpyM HanmMuuM NpPUYMH, HEe MO3BONSAKOWMX PACCMOTPETb AOKYMEHTbI B
YCTaHOBIEHHbIA CPOK, cneunanucT CekTopa 3a 3 OHA 0O UCTEYEHUs SaHHOro cpoka
roTOBUT CNyxebHylo 3anmcky Ha wums rmaebl  AgMmuHucTtpauun  COCHOBCKOro
MYHUUMNANbHOrO panoHa O MNPOASIEHUMM CpOKa pPacCMOTPEHUs  Bompoca W
060CHOBaHNEM NPUYNH.

3agaBneHne Ha npegoctaeBneHne Ycnyru, nogaHHoe B XOA4e NIMYHOro npuema B
Cektope unn B MOL|, peructpmpyetrca B TedeHme 15 mMuHyT. 3asBrneHue Ha
npegocraBneHne Ycnyrm, nocTynmelLLIEE C MOMOLLbIO MOYTOBOro OTMNPAaBIEHNS, a TaK Xe
Yyepe3 EAnHBIN nopTan rocygapCTBEHHbIX U MYHULMNANbHbIX ycnyr (PYHKUUKW), B TOM
yncne WHTepHeT-nopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (yHKUMiA)
Hwxeropoackon obrnactm no agpecy: http://www.gu.nnov.ru/ peructpupyetca B
TeyeHune 1 paboyero gHs.

2.5.lpaBoBble OCHOBaHUA ANA npegocTaBneHus Ycnyru.

MpepocTtaBneHne Ycnyrn OCyLWECTBASETCA B COOTBETCTBMM CO Creaylowmmm
HOPMaTUBHbLIMW MPaBOBbIMU aKTaMMU:

- KoHctutyumen Poccunckon ®epepauuu;

- F'papocTpoutenbHbIM KOgekcom Poccuinckon ®epgepaunu,

- 3emenbHbIM Kogekcom Poccuimnckon egepaunu,

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obwmx npuHuMnax
opraHusauun MectHoro camoynpasneHus B Poccurickon ®egepauunmn»

- QepepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-03 «O6 opraHnsauum
npeacraBneHns rocygapCTBEHHbIX U MyHUUMNANbHBIX YCITyr»;

- NoctaHoBneHuem [lNpasutensctBa Poccuinckon ®epepauun ot 09.06.2006 Ne
363 «O6 nHdopmaunoHHOM obecneyeHnm rpagoCTPOUTENbHON AEATENbHOCTUY;

- [Npukazom MuHUCTEpPCTBA 9KOHOMUYECKOIO PasBUTUS U TOproenn Poccumnckon
depnepaumm ot 26.02.2007 Ne57 «O6 yTBEpPXAEHUN METOLMKM OnpeaerneHns pasmepa
nnaTbl 3a NpegocTaBrieHne CBeAEeHUW, codepXalmxca B MHPOPMaALNMOHHOM cucteme
obecnevyeHns rpagoCTPOUTENBHOM AEATENbHOCTU;

- YctaBom COCHOBCKOro MyHUUMNanNbHOro panoHa Hwkeropoackon obnactu;

- noctaHoBneHnem AgMuHucTpauum COCHOBCKOrO MYHULMMANbHOrO panoHa
Hwxeropoackon obnactm ot 29.09.2016r. Ne 245 «O6 WMHMpOpMaUMOHHON cucTeEMeE
obecnevyeHns rpagoCTPOUTENBHON LEeATENbHOCTU, OCYLLECTBNSAEMOW Ha TeppuTopumn
CoCHOBCKOro MyHuLmMnanbHOro pamoHa Hwkeropogckon obnactuns;

- HACTOSALWMM afMUHUCTPATUBHBIM PernameHTomMm.

2.6.lNepeyeHb AOKYMEHTOB.

NcuepnbiBalowmin  nepedeHb OOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
3aKOHOOATENbCTBOM U MHbIMM  HOPMaTMBHbIMM  MPaBOBbIMM  akTaMu  Ans
npegoctaBneHns Ycnyru:

2.6.1.lNucbmeHHbIN 3anpoc o Bblaade ceegeHnin us MCOI (ganee — 3anpoc).

B 3anpoce ykasbiBaeTcs HaMmeHoOBaHME (MMS)) U MECTO HaxoXaeHusa (MecTo
Xutenbctea) 3aasutens, pasgen WCOI[, sanpawmBaemble cCBedeHWA O pasBUTUU
TEPPUTOPUKN, 3aCTPONKE TEPPUTOPUM, 3EMENIbHOM Y4yacTKe M OObekTe KanuTanbHOro
cTpouTenbCcTBa, opmMa npeaocTaBrieHns cBefeHun, cogepxawmxcsa B NCOIMLO, wu
cnocob nx AoCTaBKM.

MpumepHas popma nMcbMEHHOro 3anpoca npuBedeHa B npunoxeHun Nel K
HacToswemy PernameHTy.



2.6.2.[1o0kyMeHT, noaTBepXgalLwwmin MNOSTHOMOYNA NpeacTaBuTenss 3asBUTENS
(NMOANWHHMK  WMNM  3aBEPEHHasl B  YCTAHOBMIEHHOM 3aKOHOM MOpPsiAKE  KOMnus
O0BEPEHHOCTN).

2.6.3.[JoKyMeHT, noaTeepXaaroLwmin npaBo 3adaBUTENdA Ha MNonyvyeHne CBeaeHUM,
AOCTYN K KOTOPbIM OrpaHuMyeH 3akoHogaTenoctBom Poccuiickon Pepepaumm, nmbo
KOMUSA Takoro JOKYMEHTa, 3aBepeHHasi B YCTAHOBIIEHHOM 3aKOHOM MNopsiake, B cnyyae,
€CNnu 3anpalwmBaloTCa CBeAEHUsA, OOCTYN K KOTOPbIM OrpaHUYeH 3akoHoAaTenbCTBOM
Poccuiickon ®egepauuu.

2.6.4.lNepeyeHb OOKYMEHTOB, HeobxoauMbIX ana npegocTaBfeHns
MYHULIMNANbHOW YCIyrn, yKa3aHHbIX B MyHKTax 2.6.1-2.6.3 ABNseTCcs ncyeprbiBaoLwLmnm.

[aton obpalleHns n npeactaBneHns JOKYMEHTOB ABMASETCH AE€Hb NONyYeHUs u
perucTpaunmn OKyMeHTOB JOSMKHOCTHbLIM JIULOM.

B cnyyae npenocTtaBneHust KONMn JOKYMEHTOB YNONHOMOYEHHOE OOMMKHOCTHOE
NULO CaMOCTOATENBbHO 3aBepdeT MNpefCTaBrieHHbIE KOMUU MNPU Hanuynnm opurnHanos
OOKYMEHTOB.

3aaBuTenb BNpase NpeacTaBUTb 3asiBiEHWE U Npunaraemble K HEMY JOKYMEHTbI
Ha OyMaXXHOM HOCuTene JIMYHO WnM MNOCPEenCTBOM MOYTOBOrO OTNPaBfieHUsa C
yBeAOMSIEHNEM O BpyYeHUM 1Mbo B oOpMe INEKTPOHHbLIX [OOKYMEHTOB C
ncrnonb3oBaHveMm denepanbHON  rocygapCTBEHHOM  MHAPOPMAUWOHHOM  CUCTEMBbI
«EOQWHBIN nopTan rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr (dyHkumn)» (ganee —
edWHbIN nopTan), WHTEepHeT-nopTana rocydapCTBEHHbIX W  MyHUUMNANbHbIX YCnyr
Hwxeropoackon obnactu.

3adaBneHne, nogaBsaemoe B (POPMe IMEKTPOHHOrO0 OOKYMEHTa, NoAnuUCbiBaeTCs
3asgBuTENIEM NPOCTOM 3NIEKTPOHHOM MOAMUCHLI0, a NpunaraemMble K HEMY 3JIeKTPOHHbIE
OOKYMEHTbl  AOMMKHbl  OblITb  NOAMNWCaHbl  AOSMKHOCTHBIMM — NULaMM  OpraHoB
(opraHmsauun), BblgaBLUMX 3TU  OOKYMEHTbl, YCWUIIEHHOW KBanuduUMpOBaHHOW
9MIEKTPOHHOM noanucbld (ecnu  3akoHogaTenbCTBOM Poccunckon depepaummn ans
nognucaHmnsa Taknx 4OKYMEHTOB HE YCTaHOBIEH NHOW BUL 3NTIEKTPOHHOM NOANUCK).

OnpepeneHve cny4aeB, nNpU  KOTOPbIX  JOMyCKaeTCs  MCMNOJSib30BaHUe
COOTBETCTBEHHO MPOCTON 3MEKTPOHHOM MOANUCKU UITN YCUNEHHOW KBanuLMpoOBaHHOW
9NEeKTPOHHOM  MoAnuCKM,  OCYLLEeCTBNSIETCA  Ha  OCHOBaHWM  MOCTaHOBIIEHUSA
MpasutenbctBa P® o1 25.06.2012 N 634 «O Bugax SnNEeKTPOHHOM MoAnucu,
MCNonb3oBaHME  KOTOpbIX  Adonyckaetca npuv  obpaweHun 3a  NonyvYeHueM
rocyfapCTBEHHbIX N MyHULMNAMNBHBIX YCIyr».

2.7.3anpewaetcsa TpeboBaTb OT 3asABUTENA:

- NpeacTaBneHnss JOKYMEHTOB M MHGOpMaUUM UNu OCYLLECTBIIEHUSA OEeWUCTBUMN,
npeacraBneHne Unn OcCyLEeCTBIeHNEe KOTOPbIX He MNpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMW aKTaMW, PErynupylowmMmn OTHOLLIEHUSA, BO3HUKaKLWMe B CBA3N C
npegocTaBneHneM MyHUUUNanbHOW yCnyru;

- npeacrtaBfieHNa OOKYMEHTOB W MH(popmauum, KOTOpble B COOTBETCTBUMU C
HOpPMaTMBHbIMW NpaBoOBbIMM akTamu Poccuickon degepaumm, HOPMaTUBHLIMA
npaBoBbIMM akTamu cybbektoB Poccuiickon degepaumm 1 MyHULMNANbHbIMA
NPaBOBbIMW aKTaMuM HaxoOATCA B  PacrnoOpsXXeHUM rocydapCTBEHHbIX OpraHos,
NpefoCTaBNALLNX [OCYAAPCTBEHHYIO YCIyry, WHbIX rOCYyOapCTBEHHbIX OpraHoB,
OpraHoB MECTHOro camoyrnpasneHus u (Mnu) NoaBefOMCTBEHHbIX FOCyAapCTBEHHbIM
opraHam UM opraHam MEeCTHOro camoOynpaBfieHuUs opraHusauun, Yy4acTBYHOLWUX B
npegocTaBneHn MyHUUMNAnNsLHOW YCIyri.

2.8.CnocoObl noga4yum rpaxgaHamMm AOKYMEHTOB ANs npeaocTaBleHus
Ycnyru:

- NOCPEeACTBOM JIMYHOIO OBpaLLEeHs;

- Yyepes 3aKOHHOro npeacraBuTens;

- C UCMONb30BaHMEM MOYTOBOW CBA3N;



- yepes MoL;

- Yyepes EanHbIN nopTan rocyaapCTBEHHbIX U MyHMUMNANbHbIX yCnyr (PyHKUMI)
no agpecy: http://www.gosuslugi.ru nnu 4yepesa VHTepHeT-nopTtan rocygapCTBeHHbIX U
MyHUUMNanbHbIX ycnyr Hukeropogckom obnactu no agpecy: http://www.gu.nnov.ru/.

K nakeTy [OOKyMEHTOB, nMpeAcTaBrieHHbIX 3aaBuTenemM (ero  3akOHHbIM
npeacTaBuTenem) npunaraeTcsa 3aBepeHHas UM onnch NpeacTaBnseMblX JOKYMEHTOB.

Mpn nuyHOmM ob6paweHnn B AgmuHucTpaumio wnm B MOLL  3assutens
npegocTaBnsaeT 3asBrieHne n HeobxoaMMble AOKYMEHTbI Ha ByMaXKHbIX HOCUTENSX.

Mpn obpawleHnn nocpeacTBOM MOYTOBOM CBA3M 3asBUTENb MNpeaocTaBnsaeT
KOMUWN OOKYMEHTOB, 3aBEpPEeHHbIe B YCTAHOBIIEHHOM MnopskKe.

Mpwn NocCTynmneHum 3asaBneHus yepes EovHbI WHTepHeT-nopTtan
rocydapCTBEHHbIX M MyHUUMNANbHbIX ycryr (PyHKUMKW), 3asBuTenb npegocTaBnset
3asBNeHNe N KOMNIEKT HEOBXOAMMbIX JOKYMEHTOB B 3N1EKTPOHHOM hopMe B hopmaTtax
JPEG vnu PDF.

2.9.Tpeb6oBaHuA, npeabABNAeMble K JOKYMEHTaM.

K pokymeHTam (B TOM 4ucCrie HanpaBfieHHbIM B 3NIEKTPOHHOM hOpMe Mnu no
noyTte), HeobxoauMbIM ONs  oOKasauus  Ycnyru, npegbsaBnsaTca  cnegylowime
TpeboBaHus:

- npeacrtaBnsieMble [OOKYMEHTbl [LOSMKHblI COAepXaTb pPEKBU3UTbI, Hanuyue
KOTOpbIX  cOrfacHo  3akoHogaTenbctBy  Poccunckon  degepaumm  sBRsieTcs
obsasaTenbHbIM (HOMep, AaTta, NOANUCH, NeYaThb);

- npeacrtaBnsieMble OOKYMEHTbl OOSDKHbl ObITb WMCMOSMHEHbl YeTKO, Nogmnucu
OOJDKHOCTHBIX MWL U OTTUCKM NevaTten, cogepxallmecs Ha AOKYMEeHTax, OOSMKHbI ObiTb
OTYETNNBLIMU, MOAMUCb OTBETCTBEHHOIO NyLa A0MKHA ObITb paclumdpoBaHa;

- eCnn [OKYMEHT uMeeT nonpaBknm M (MnM) MPUNUCKK, OHWU LOMXKHbl ObITh
3aBepeHbl NMLUOoM, NoannucasLWnNM JOKYMEHT, U CKPEerreHbl neYyaTbio.

2.10.0cHoBaHMA AnNs oOTKasa B MpuemMe 3asBfIEHUA U [OOKYMEHTOB,
Heo6xoAUMbIX ANA npeaocTaBneHUsa YCnyru:

- He yCTaHOBNEHO.

2.11.MepeyvyeHb OCHOBaHMW ANA OTKa3a B npeaocTaBrieHnn YCnyru.

- HernpeacTaBneHne [OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.6. HacCTosSLero
agMUHUCTpaTUBHOro PernameHra;

- YCTaHOBMIEHHbIMN B COOTBETCTBMW C 3aKoHoJaTenbCTBOM Poccumnckon
depgepaunn 3anpeT B NpegocTaBlieHUU 3asiBATEN0 CBEOEHUW, coAepXalumxcs B
ncorpg;

- OTCYTCTBME 3anpoLleHHbIXx ceeageHun B MCOITA.

dopma oTkasa npuseaeHa B [NpunoxeHun Ne2 k HacTosiwemy PernameHTy.

2.12.MNepeyeHb OCHOBaHMM ANA NPUOCTAHOBIIEHUA B NpefoCcTaBlieHUU
Ycnyrn.

OcHoBaHuA Ons NPUOCTaHOBNEHNSA NpeaoCTaBneHns yCryrm OTCyTCTBYHOT.

2.13.Mopsaok, paamep U OCHOBaHUA B3UMaHUA NiaTtbl 3a NnpegocTaBrieHne
Ycnyrn.

Ycnyra npegocTtasnseTca 6ecnnaTtHo.

2.14.MakcnmanbHbIA CPOK OXMAOAHMA B oYepeau Npu nopgaye 3anpoca Ha
npepocTaBrneHMe MyHMLMNanbHOW yCnyru.

MakcumarnbHoe BpeMsa oXxXugaHusa npuéma npu nogadve/sbigade JOKYMEHTOB, He
OOIMKHO npeBblwaTb 15 MuHyT. [NpogomkuTenbHOCTb NpUEMa Yy cneyuanucta He
A0SKkHa npeBbiwaTb 10 MUHYT Npu nogaye/nonyyYeHnn AOKYMEHTOB.

2.15.Cpok 1 nopsiAoK perucrpauum sanpoca 3assBUTENA O NpeaocTaBneHun
MYHMLMNAaNbLHOW yCnyru.

3adaBneHne rpaxgaHvHa C npunaraembiM nakeToM [OKYMEHTOB, MOCTynuBLUWE
npy HenocpeacTBEHHOM obpalleHun 3assutens B AgMuHucTpaumio nnbo npu



obpaweHun yepes MOLL, pernctpmpyoTca B MHPOPMALNOHHOM CEKTOpe YynpaBrieHus
aenamv AgMuUHUCTpaumm B TedeHre 15 MMHYT ¢ MOMeHTa obpalleHus.

3adaBneHne rpaxgaHvHa C npunaraembiM NakeToM [OKYMEHTOB, MOCTynuBLUWE
NOYTOBbLIM oTnpaBneHnem, a TakKke C MOMOLLIbIO NHPOPMaLNOHHO-
TENEeKOMMYHUKALUNOHHBIX CeTen, perucTtpupyoTca B TedeHne 1 paboyero gHs C
MOMEHTa ero nocTynreHus.

Cpok peructpauuu 3asiBrieHuUs 3asBuTensd o npenocTaBfieHUM MyHULMNArbHON
ycrnyrn — AeHb (garta) NocTynneHns 3anpoca 3asiBuTens.

Cpok peructpauum 3anpoca 3asiButens O npefocTaBnNeHuuM MyHULMNarbHOW
yCryrm 4epe3 MHOrogyHKUMOHasnbHbI LeHTp MOPL| peHb (gata) noctynneHus
3asBrieHNs 3aaBUTENS.

B cnyyae ecnu 3aaButens obpatunca 3a npegocTaBfieHneM  ycrnyru
nocpeactsoM «WHTepHeT nopTana rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCIyr
Hwxeropoackon obrnactu» m npyu NPOCMOTPE 3JNEKTPOHHOM (POPMbl 3asiBNEHUS W
npunaraemblX [OOKYMEHTOB 3amMedaHuii BbISIBIEHO He 6bino, TO  rpaxaaHuH,
3anosIHMBLUMIA (POpMY, NOMYYUT yBEAOMSIEHNE MO 3NEKTPOHHOW MNo4YTe O TOM, YTO ero
3asiBKa nepefaHa Ha UCNoJSTHEHMeE.

2.16.TpeboBaHMA K nNOMeELIEHUsAM, B KOTOpPbIX NpeaocTaBnAeTcs
MyHUUMNanbHaaA ycnyra.

2.16.1.NMomeweHne [nsi OCywWeCcTBAEHNA npuvema rpaxgaH obopyayeTcs B
COOTBETCTBUM C CaHUTaApPHbIMK NpaBuaMmm n HopMmamu, ¢ cobnogeHnem HeobxooMMbIX
Mep GesonacHoCTH, B TOM Yncrie obopyayroTcs cpeacTBamMm NOXXapHOW CUrHanusawumm.

Ona oxugaHua npvema rpaxgaH OTBOAATCA MecTa, 00opyaoBaHHble
AOCTaTOYHbIM  KONMMYECTBOM CTYNbeB, CToflaMy A BO3MOXHOCTU  OPOPMIEHUS
OOKYMEHTOB.

TpeboBaHus K NoOMeLLleHUsM, B KOTOPbIX MNpeaocTaBnseTcsa MyHuumMnanbHas
ycriyra, B TOM 4uCne K MecTy OXugaHus U npuema 3asBuTenen, pasMeLleHuo u
0bopMNEHNIO BU3YyasibHOW, TEKCTOBOW W MYIbTUMEAUMHON WHGOpMauuM O nopsagke
NpeaoCTaBNeHNa TakMx YCRyr, a Takke K obecneyeHuto [OCTynHOCTM oObbekTa, B
KOTOPOM npefocTaBnseTcs MyHuuMnanbHas ycnyra [OOSDKHbl  COOTBETCTBOBaTb
TpeboBaHuam cT.15, PegepanbHoOro 3akoHa ot 24.11.1995 Nel81-03 «O coumanbHoM
3awmTe nHBanuaos B Poccunckon degepauum».

2.16.2.Ha nHopmMaumOHHbIX CTeHAax pasmeLlaeTca cregyowas nHpopmMaums:

- U3BMNeYeHus M3 3aKoHoJaTeslbHbIX U MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB,
coepxallmx HoOpMbI, perynmpyrowime aesaTernbHOCTb Mo npeaocTaBneHno Yenyru,

- NOMNHbIN TeKCT PernameHTa 1 Hambonee BaXHble U3BNEYEHUS U3 Hero;

- MecToHaxoxaeHne Cektopa n MOL, rpadmkm mnx paboTtbl, npuema rpaxnaH,
HOMepa TenegoHOB K hakcoB, agpeca 3NEKTPOHHOW NOYThI;

- NOPSAJO0K NOSTyYEHUS KOHCYNbTaUMii Mo BONpocaM npefocrtaBneHus Ycnyru,

- nopsgok  obxanoBaHuMsa ~ OENCTBUSA (6espenctBnga) wu peLeHnn,
ocyLecTBnaemMblX (NPUHATBLIX) B X04e npefocTaBfeHnst YCnyru;

- Brnok-cxema nocnegoBaTenbHOCTM agMUHUCTPATUBHBIX Npoueayp v OeNCTBUN
npw npegocTaBneHun Ycnyru

2.16.3.Paboyee MmecTO crneumanucra, Beaywero npuveMm, [OOMKHO ObiTb
obopyaoBaHo oducHonm mebenblo, NepcoHasribHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO
goctyna K HeobxoauMbIM WMHMOPMaUMOHHBIM 6a3amM AaHHbIX, MevyaTalwmm |
CKaHMpPYKOLWMM yCTponMcTBaMu, TenegoHoM, WHGOPMAUNOHHBIMU Tabnuykamm C
yKasaHueMm JOSMKHOCTU, dhamMunmm, UMeHN, oTYecTBa cneuunanucra.

MomeLlleHre ana npoBeAeHNsa NUYHOro NpMemMa rpaxgaH obopyayeTtcst anTeykom
AN okasaHus gospadebHon nomoLuw.

Jlnuo, ocyuwecTBnsawwee agMUHUCTPATUBHbIE OEUCTBUHA, CBA3aHHble C
npegocTtaBneHneMm Ycnyrm wunm uHgopmMMpoBaHMe O Hen, 00683aHO NpeanoXutb



3a8BUTEN0 BOCMONb30BaTbCA CTYNOM, HaxogAwWMMcs psgoM ¢ pabodnm MecToMm
AaHHoro nuua.

OpHoBpeMeHHbIN Npuem ABYX 1 Bonee 3aaBuTenen He 4onycKaeTcs.

2.16.4.[10/KHOCTHOE MU0, OTBETCTBEHHOE 3a pacCMOTpeHne obpalleHus
3aaBuUTENS:

- obecneymBaeT 06bEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PacCMOTpPEHUe
obpaweHus, B crnydyae HeobXxoguMOCTM — C y4yacTMeM 3asBUTENs, HanpaBUBLLETO
obpalueHne.

B cnyyae ecnu gns nogrotoBku otBeTa TpebyeTcsa NpoaosmKMTENbHOE BpPEMS,
crneuvanncT, OCYLLEeCTBIAIWNA YCTHOEe WHMOPMUPOBaAHME, MOXET MNpPeasioX1Tb
rpaxgaHuHy obpatntbcst 3a Heobxoaumon uHgopmaunen B NMCbMEHHOM Buae, nMbo
Ha3HauuTb apyroe yaobHoe Ansa rpaxgaHnHa Bpems Ans yCTHOro MHAOpMUpPOBaHUS.

- MpM oTBeTax Ha TenedOoHHblE 3BOHKM N YCTHble obpalleHus cneuuanuctbl B
BEXIMBOM (bopme MHOPMUPYIOT 0BpaTMBLLMXCA O NpaBuniax NpeaocTaBneHns YCnyru.
OTBeT Ha Tene@OHHbIN 3BOHOK AOIMKEH caepXaTb MHGOpPMauMo O HaMMeHOBaHUU
CTPYKTYpHOro nogpasgerneHns AgmumHuctpaumm COCHOBCKOro MyHMLUMMNANbHOMO panoHa
Hwxeropoackon obnactm nné6o MOL|, B kOTOpoe MO3BOHWUN 3asBUTENb, haMUnK,
MMEHW, OTYecTBe W [OOSMKHOCTU cneuunanucta, NpUHSBLLErO TenedOHHbIA 3BOHOK.
Cneumanuct npegnaraeT npeacrtaBuTbCa cobeceqHUKy, BbICIYLUMBAET U YTOYHAET CYTb
Bornpoca. Bo Bpems pasroBopa cnegyeT MNpPOM3HOCUTL CroBa 4eTKo, u3beraTb
napasnnenbHbIX PasroBOpPOB C OKpYXawwumMu NogabMu. B KOHUE KOHCYNbTUPOBaHUSA
OOJDKHOCTHOE NUUO, OCYLLECTBAAKLLEE KOHCYNbTUPOBaHWE, OOIMKHO KpaTKo MNoABEecTU
NTOT.

- yBeJOMNAeT 3aABUTENs O HanpasfeHun ero obpalleHnsa Ha paccMOoTpeHue B
ApYyrov opraH UM MHOMy OOSTKHOCTHOMY fnLy B COOTBETCTBUM C UX KOMMNETEHUUEN.

2.17.MNoka3aTenu AOCTYNHOCTU U KayecTBa YCnyru.

2.17.1.0cHOBHbIMM TpeboBaHMAMM K KadeCTBY paccMOTpeHus obpalleHunn
ABNAOTCA:

- [OOCTOBEpPHOCTb MpefocTtaBndemMon 3adBuUTENSM WHGOpMauunm O Xoae
paccMoTpeHns obpalleHus;

- NONHOTa MHPOPMUPOBAHUSA 3asiBUTENEN O XOA4Ee PaCCMOTPEHMSA OBpaLLeHNs:;

- HarnsgHocTb dopm npeaocTaBnsieMon MHdopmauum ob6 agaMUHUCTPATUBHbLIX
npoueaypax;

- yoobCTBO M OOCTYMHOCTb MOMyYeHUs 3asBUTENAMU MHAOPMaLMM O Nopsake
npegocTaBneHns Ycnyru.

2.17.2.lNokasatensiMm OLUEeHKM KayecTBa NpeaoCcTaBrneHns YCnyru aBnsoTCs:

1) cobniogeHue cpoka NnpeaocTaBneHns Ycnyru;

2) cobrnitoieHre CpoKOB OXMAaHMSA B ovepeam Npu npegoctaBneHun Yenyru;

3) oTCcyTCTBME MOAAHHBIX B YCTAHOBMEHHOM MNOpSAAKe Xanob Ha pelieHus unu
aenctena (6e3gencreue), MPUHATBIE WU OCYLLECTBIIEHHble MpU NpefoCcTaBreHum
Ycnyru;

4) npepocTtasneHne Ycnyru B 3feKTpOHHON dhopme ocyliecTBnsaeTcs Ha EanHom
noprane rocygapCTBEHHbIX W MyHUAUMNArbHbIX Yycnyr (PyHKUUK), B TOM 4ucne
WHTepHeT-nopTane rocygapCTBEHHbIX WM MyHUUMNanbHbIX — ycnyr  (yHKUWR)
Hwxeropoackon obnactu no agpecy: http://www.gu.nnov.ru/.

lll.CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpedboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIie OCOOEHHOCTHU
BbINOMTHEHNA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOU chopme

3.1.ABMUMHUCTpPaATUBHbIE NpoLeaypbl, U3 KOTOPbIX COCTOMUT Ycnyra.



MpepocTtaBneHne Ycnyrn BkAYaeT B cebsa cnegywwme agMUMHUCTPATUBHbIE
npoueaypsbl:

- MNpuem wn pernctpaums AOKYMEHTOB, HEOOXOAMMbIX ANA NpenoCTaBreHus
MYHULUMNANbHOW yCnyru.

- PaccmoTtpeHne  [OKyMEHTOB, HeobxoouMbix  Ans  NpefoCTaBreHus
MyHMUMManbHOW  ycnyrM, U1 OpMMpOBaHWe  pesynbTata  npeaocTaBneHus
MYHMLMNANbHOW yCNyriu.

- Bblgaya pesynbTaTa MyHUUMNANbHON YCNyru 3asaBUTENIO.

Bnok-cxema npepoctaBnenms Ycnyrm npusogutca B [MpunoxeHun Ne3 K
HacToswemy PernameHTy.

3.2.NMMpuem u peructpauus 3asiBNIeHUN O npepocTaBneHMn Ycnyrm wu
npunaraemMbiX K HAM JJOKYMEHTOB.

OcHoBaHMeM Ons Havana agMUHUCTPATMBHOW Mpoueaypbl SBNAETCA NUYHOE
obpalieHne 3aaBUTENs WU YNOMHOMOYEHHOro WM nuvua B AZAMUHUCTPaUMIO
HenocpeacTBEHHO, Yepe3 MHOroyHKUMOHanbHbIN LeHTp M®L, nubo nocpencresom
WHTepHeT-nopTtana «locygapCTBEHHbIX M MyHuUMNanbHbIX Yycnyr Huxeropoackom
obnacTn» www.gu.nnov.ru.

3asBreHne permctpupyetca B MHPOPMaLMOHHOM CEKTOpe ynpaBneHus aenamm
AOMUHUCTpaUMK B TedeHme 15 MMHYT ¢ MOMeHTa obpalleHus.

3asBrneHne c npunaraemblM MNakeToOM [OOKYMEHTOB, MOCTYNMBLUME MNOYTOBbIM
OTNpaBneHneMm, a TaKkke C NOMOLLbI MHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIX CETEN,
perncTpupyroTcs B TedeHme 1 paboyero AHS C MOMEHTa ero nocTynneHus.

MakcmanbHasa NpoOAOCIHKNTENBHOCTb aAMUHUCTPATUBHOIO AeUCTBUS — 10 MUHYT.

lMocne pernctpauumn naket AOKYMEHTOB Hanpasnsetca B Cektop B TeyeHue 1
paboyero aHs ¢ AaTbl permcrTpauumn.

KoHeYyHbIM pe3ynbTaToM agMUHUCTPATUBHOWM NpoLeaypbl NpuemMa n perucrpaumm
3asBNEeHNA C KOMNEKTOM JOKYMEHTOB ABMSETCS:

- ohopmrieHne pacnuckM O npueme OOKYMEHTOB C OTMETKOM O MOPSAKOBOM
HOMepe 3anuncu, aTe n BpeMeHN NOny4YeHuUsi, HAUMEHOBAHUWN NPUHSATBLIX JOKYMEHTOB.

- B Ccrnyyae ecnu 3aaBuTenb obpatunca 3a npegoctaBrieHneM  Ycnyru
nocpeactsoM «WMHTepHeT nopTana rocygapCTBEHHbIX WM MyHUUMNAnbHbIX YCIyr
Hwxeropoackon obnactu» M npu NPOCMOTPE 3MEKTPOHHOW (OpMbl 3asiBIEHNS W
npunaraemblX [OOKYMEHTOB 3amMedaHuii BbISIBIEHO He 6bino, TO  rpaxaaHuH,
3anosIHMBLUMIA (POpMY, NOMYYUT yBEAOMSIEHNE MO 3NEKTPOHHOW MNoYTe O TOM, YTO ero
3asiBrieHve nepegaHo Ha UCMNOJSTHEHME.

3asBuTtenb umMeeT npasBo obpaTUTbCA 3a MorydyeHnemMm uHdopmaumMm O xoae
npegocTaBneHns MyHUUMnanbHOW yenyr nobbiM yaobHbIM cnocobom:

- Npy Nn4YHOM obpalleHumn B CekTop,
nocpencTBoM NMHTepHeT-canTa: http//www.sosnovskoe.info,
no anekTpoHHou noyte: official@adm.ssn.nnov.ru,
no TtenecgoHy: 8 (83174) 2-85-04 B coOTBETCTBMM C rpacmkom paboThbl

CekTopa.

3.3.PaccmoTpeHne OOKYMEHTOB, HeoOGXoAuMMbIX AnA npeaocTaBleHUs
MyHUUMNanNbLHOM Yycnyru, u c¢opmMmupoBaHMe pe3ynbTata nNpeaocTaBneHus
MYHMLMNAaNbHOWN yCnyru.

3.3.1.0cHOBaHMEM Ha4vana BbINOSIHEHUS AAMUMHUCTPATUBHOM nNpoueaypbl
ABNSAETCA NOCTYNneHue OOKYMEHTOB, HEOOXOAMMbIX ANA npefoctaBneHus Ycnyru, B
CekTop ANns paccMOTpEHUS.

3.3.2.B geHb noctynneHus 3aperncTpMpoBaHHOroO 3anpoca C npunaraembiMu K
HeMy JokymeHTamm B Cektop pykoBoAUTENb onpefensder OTBETCTBEHHOrO
cneunanucta (ganee — cneuwanucT) UM nepegaer emMy NakeT [OOKYMEHTOB,
HeobxoauMbIX AN NpegocTaBneHuns Ycnyru.



3.3.3.Cneunanuct npu nony4eHuuM 3anpoca C npunaraemMbiMM K Hemy
OOKYMeHTaMn ocyLlecTBnseT popMnpoBaHne pesynbtarta npegocrtaBneHns Ycnyru B
COOTBETCTBUM C TpeboBaHUAMM 3a\BUTENS K 3anpaluvBaeMbiM CBEAEHUSM U hopme
npegocTaBneHns pesynbTaToB YCnyru, ykasaHHbIMW B 3anpoce.

3.3.4.Npn HannumMm ocHOBaHUW [N OTKasa B nNpefocTaBreHun Ycnyru,
npenycMOTPEeHHbIX noAanyHKToM 2.11 HacToswero PernameHTta, roToBUT NMUCbMEHHOE
yBefoMMneHne o6 oTkase B NpeaocTaBneHnn Ycnyrm no popme, CornacHo NpuoXKeHUo
2 K HacTosLwemy PernameHTy, ¢ ykadaHMeM NpuYnH oTkasa.

3.3.5.Pe3ynbTatoM agMUHUCTPATUBHOW npoueaypbl sBnseTca opMupoBaHue
pesynbTarta npegocraBneHnsa Ycnyru.

3.3.6.MakcumanbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHOW npouenypbl — 9
OHen.

3.4.Bbigaya pe3ynbTaTta MyHULMNANbHON YCIyr1 3asaBUTENIO.

3.4.1.0cHOBaHMEM Havana agMUMHUCTPaTUBHOW Npoueaypbl SABASETCA Hanudue
chopmMmpoBaHHOro pesyrbTaTa NpeaocTaBneHns YCnyri.

3.4.2.CchopMUpOoBaHHbIN  pe3ynbTaT  npefocTtaBneHus  Ycnyrm  BblgaeTtcs
YyrONTHOMOYEHHOMY  Inuuy  3asaBuTens  (HanpaBnslTCsA  3asBUTENIO  NMOYTOWN)
OOIMKHOCTHLIM NULOM, OTBETCTBEHHbIM 3a Bblgayy WM OTMNPaBKy [AOKYMEHTOB, C
permctpaunen [OOKYMEHTOB MO npasunam OenonpousBoacTBa, WM BbloaeTcd
3asBUTENIO NIMYHO (ero 3akoHHOMY npeacrasuTento) B CekTope.

B cnyyae nepepauyu pesynbtata Ycnyrm nNOYTOBbIM OTNpaBfieHMEM, [aTou
nepefayv cuvMtaeTcs gata perncrpauum ykasaHHoro nucbma crneumanuctom Cektopa,
OTBETCTBEHHbIM 3a HanpaBsieHWe JOKYMEHTOB 3aABUTENSM.

B uenax ontummusaumm npouecca npefoctaBneHns Ycnyrn 3asButellb MOXeT
TaKkxe yBeJOMIIATLCS O NMPUHATOM peLueHun no TenedoHy (dpakcy) 8831(74) 2-85-04.

Pesynbtat npegocrtasneHus Ycnyrm MmoxeT 6biTb BblgaH Yyepe3 MOL. MNepenava
OOKyMeHTOoB U3 AgMmunHuctpaummn B MOLL ocywecTBnaeTcsa Ha OCHOBaHUM KOHTPOSTbHOMO
nicTa NPOXOXXAeHns OOKYMEHTOB. Mpun nepegadye  OOKYMEHTOB M®LY,
npegHasHayYeHHbIX AONs Bbldayu 3aaBuTento, cneuywanuct Cektopa npocTaBnseTr B
KOHTposibHOM nucte gaty, PO, noanuce.

3.4.3.Pe3ynbTtaToM agMWHUCTPATUBHOW npouenypbl HABAAETCA  NorfyvYeHune
3asBuTenem 3anpawmsaemMblx ceegeHnn n3 NCOIL nnn nUCbMEHHOro yBe4OMIIEHUSA
006 oTKase B NpefoCTaBneHnmn 3anpalwimsaemMbix ceegerHmi ns MCOIMM.

3.4.4.MakcumarsibHbIM CPOK BbINOSTHEHUA a4MUHUCTPATUBHOM npoueaypbl — 4
OHSA.

IV.®opMbI KOHTpONSA 3a ucnonHeHnem PernameHTa

4.1.NMopsanoK ocCylIeCTBNEHUS TEKyLlero KOHTPONA 3a coGnioaeHuem u
MUCMONMMHEHMEM  OTBETCTBEHHbIMW  AO/MKHOCTHbLIMM  NUMUAMM  NOJIOXKEeHUMN
HacTtosiwero PernmameHtTa M WHbLIX HOPMaTUMBHbLIX TMPaBOBbLIX aKTOB,
ycTaHaBnuMBawLuX TpeboBaHUA K NpeaocTaBrieHMIo YCnyru, a Takke NpuUHATUEM
pelweHun OTBETCTBEHHbIMU NULamMm.

Tekywmn KOHTpONb 3a cobntogeHnem nocneaoBaTeNbHOCTM OEeUCTBUA  NpU
npegocTaBneHnn  Ycnyrm  ocywectenseTcsa  3aBegywowmm  Cektopom  nmbo
pykoBogutenem MoL] 3a:

- NpyeMoM 1 oPopMIIEHMEM JOKYMEHTOB;

- CBOEBPEMEHHOCTbLIO NPeoCTaBIeHNs YCyrn OTBETCTBEHHbIMU NULIAMMU.

Cneumnanuctbl Cektopa, cotpyaHukn ML B pamkax HacTosiwero PernameHTa,
HenocpeACTBEHHO OKa3blBaloLue Ycnyry, HecyT OTBETCTBEHHOCTb:

- 3a Ka4eCTBO NpuemMa JOKYMEHTOB Y 3asBUTENS;



- 3a HecobniogeHve nocnefoBaTeNbHOCTN aAMUHUCTPATUBHBIX npouenyp Wt
CPOKOB MX BbIMOMHEHUS, YCTAHOBEHHbLIX PernameHTom;

- 3@ HeOoOCTOBEPHOCTb  MHQoOpmMauuu, npegoctaBnsgemMon B XoAe
npeaocTaBneHnsa rocygapCTtBEHHON YCNyru.

TeKylWnn KOHTPOMb OCYLLUECTBNAETCA MyTeM MNPOBEPOK cobrnogeHns U
MCNOMHEeHNSA MNOJSIOXKEHMN HacToswero PernameHTta, B TOM 4ucne yCcTaHaBnvBaloLUX
nocrniegoBaTenbHOCTb AENCTBUKN, OnpeaeneHHbIX aAMUHUCTPaTUBHBIMU Npoueaypamu,
CPOKM OCYLLECTBIIEHUS aAMUHUCTPATUBHbLIX Npouenyp, UHbIX HOPMAaTUBHbIX MPaBOBbIX
aktoB Poccuickon ®epepaumm u  Hwxeropoackonm obnactu, ycTaHaBnMBaOLLMX
TpeboBaHUsA K NpegocTaBneHnto Ycnyru, Ho He pexe 1 pasa B 5 ner.

42.MNMopAapok WM NepuoauYHOCTbL  OCYLIECTBIIEHUS  MNAaHOBbLIX WU
BHENNaHOBbIX NPOBEPOK, NOSIHOTbI U KayecTBa UCNOSTHEHUs Ycnyru, B TOM 4yucne
nopsaaokK n opMbl KOHTPONSA 3a NOSIHOTOM U KA4€CTBOM MUCMNOJSTHEHUA YCnyru.

KoHTponb nonHOTbl M KavecTBa npegoctaBneHus Ycnyrm B Cektope n MoL|
ocywectBndetca  AgmuHucTtpaumen  COCHOBCKOrO  MyHMUMMNANbHOIO  panoHa
Hwxeropoackon obnactn n BkroyaeT B cebs npoBedeHue MNpPOBEPOK, BbIsIBIIEHME U
yCTpaHeHWe HapyLleHUA npaB 3asiBUTenen, pacCMOTPeHue, MPUHATUE peLleHun u
NOArOoTOBKY OTBETOB Ha obpalleHuns 3asBuTenen, cogepxalime xanobbl Ha peLleHus,
aencteus (6e3gencTame) 4OMKHOCTHBLIX L.

Mo pesynbTatam MNpoOBeAEHHbIX MPOBEPOK B Cliyyae BbISABMEHUS HapyLUeHUi
npae 3asBUTENEN OCYLLECTBISETCA NpuBNevYeHne BUHOBHbIX UL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuickon ®egepaunn.

Mpn npoBepke MOryT paccMaTpmBaTbCA BCE BOMPOCHI, CBHA3aAHHblE C
npegocTaBneHnemM Ycnyrm (KOMMEKCHble MNPOBEPKM), WM  OTAeNbHbIA  BOMpPOC,
CBsi3aHHbIM C NpefocTaBneHnem Ycnyru (tfematnyeckne npoBepKu).

BHennaHoBLIE NPOBEPKN NPOBOAATCS B Criydae nonydeHus obpaweHuin (kanob)
3asBuTenen Ha pencteus (6e3pencTBMe) AOSMKHOCTHBLIX WL, OTBETCTBEHHbIX 3a
npegocTaBneHne Ycnyrm, a Takke B CBA3M C MNPOBEPKOM YCTpaHEeHUs paHee
BbISIBITIEHHbIX HapyLLleHU HacToswero PernameHTa.

4.3.0TBETCTBEHHOCTb [AOJDKHOCTHbIX JUL 3a peleHUs W [OeUcTBus
(bespencTBME), NPpUHUMaeMble (OcyLlecTBNsieMbie) MU B XoAe npeaocTaBreHus
Ycnyru, HecobGnioaeHne TpeboBaHMn PernameHta no Kaxpomy AeACTBUIO UMK
aAMUHUCTPATUBHOW Npoueaype Npyu UCNOJTHeHUn Ycnyru.

HdomkHocTHble nuua Cektopa u MOL|, oTBeTCTBEHHblE 3a nNpeaocTaBfieHune
Yecnyrn, HecyT AUCUMNNUMHAPHYH OTBETCTBEHHOCTb 3a peleHus U OerCTBUd
(6e3penctBme), NpuUHMMaemble (OCyLECTBNSAEMbIE) MMM B XOo4e NpenocTaBfeHus
Ycnyrun, HecobntogeHne TpeboBaHum HacTosiwero PernameHTa.

4.4.NMonoxeHnA, XapakTtepusywlwine TpeboBaHMA K nopsaky u copmam
KOHTpONs 3a npegocTtaBneHuemM Ycnyru, B TOM YUCIe CO CTOPOHbI rpaxaaH, ux
00beanHeHUN N opraHusauum.

KoHTponb 3a npegocraBneHnemM Ycnyru, B TOM YUCre CO CTOPOHbI rpaxaaH, ux
obbegMHEeHUNW M opraHuMsauui, OCYLLeCTBISeTCs  MOCPeACTBOM  OTKPbITOCTU
peatenbHocTn Cektopa 1 MOLU npu npepoctaBneHun Ycnyru, nofnyyeHUs NOSTHOW,
aKTyanbHOW W [O0OCTOBEPHOW WHQoOpMauMm O nopagke npefocrtaBfieHna Ycnyrm u
BO3MOXHOCTU gocyaebHoro paccmoTpeHust obpaweHun (kanob) B npouecce
nonyvyeHus Ycnyru.

V. [JocynebHbin (BHecyaeOHbIN) NOPAAOK 06XanoBaHUA
peweHun u aencTeumn (6e3aencTBUA) opraHa, npegocrasnsowero Yenyry,
a TaKkkKe UX JOIMKHOCTHbIX N,

5.1.MNpaBo 3asBuTenen Ha gocynebHoe (BHecyaebHoe) obxanoBaHue peLleHni.



3asButenn umMmelT npaBo Ha pJgocyaebHoe (BHecygoebGHoe) obxanoBaHue
aencrteun unu 6esgencrtems aormkHocTHoro nuua Cektopa (ML), ocywecTBngaoLwero
OEencTBuS 1 npoueaypbl N0 NpegoCTaBNeHno YCnyru.

5.2 Kanoba nopaetca B opraH, npegoctasnsawowmn - Yenyry  (MOLU,
AgmuHuctpaumio COCHOBCKOrO MyHMLMNAnNbHOroO pavoHa Hwxeropoackon obnactu
(manee — opraHbl, NpegocTaBNALWNI YCnyry), B IMCbMEHHOM (hopme, B TOM YUCHe nNpu
NINYHOM MpueMe 3asiBUTENS, UK B ANEKTPOHHOM Buae. XKanoby MOXHO nogaTtb vepes
ML (Mpunoxenne Ne 4 K agMUHUCTPATUBHOMY PernameHTy).

5.3.Kanoba gomkHa cogepxartb:

a) HaMMeHOBaHWe opraHa, npegocTtasnswowero Ycnyry, OOMKHOCTHOrO nuua,
npegocTaBnsawowero Ycnyry, peweHna wn pgencteua  (6e3penctBne)  KOTOPbIX
obxanytoTcs;

6) damunuio, umsa, oT4ecTBO (MpU HanNU4YMM), CBEAEHUS O MECTe XUTenbCTBa
3asBuTens — manyeckoro nuua nmbo HammeHoBaHue, CBEAEHUA O MECTE HaxOXAeHNs
3a8BUTENSA — IOPUONYECKOrO nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedgoHa,
agpec (agpeca) anekTpoHHOW NoYThl (MPY HanNU4Mn) U NOYTOBBLIM agpec, MO KOTOPbIM
A0SKEH OblTb HanpaBfeH OTBET 3asBUTENIO;

B) cBeaeHust 06 obxanyemblx pelueHusix U gencteuax (6esgencrtemn) opraHa,
npegocraBnsawoLwero Ycnyry, ero JOMKHOCTHOro Nuua;

r) AoBOAbl, HA OCHOBaHWWN KOTOPbIX 3adABUTENb HE COrfaceH C peLlleHnemM wu
aenctenem (6esgencTBueM) opraHa, npefoctaBnsiowero Ycnyry, ero OOSMKHOCTHOro
nua.  3aaButenem  MoOrytT  ObiTb  NpeactaBfeHbl  JOKYMEHTbl  (MpyU  Hanuuum),
noATBepXxaatoLime AoBoAbl 3aaBuTend, NMbo nx Konmw.

5.4.B cnyyae, ecnu xanoba nogaetcsa Yepes NpeactaBuTeNs 3adaBUTENS, Takke
npeacTaBnsAeTca [OOKYMEHT, NnoATBEPXOaloWMn MNOMHOMOYMS Ha OCYLLeCTBreHue
OencTBuMn OT uMMeHU 3aaButens. B KayecTBe [OOKyMeHTa, noATBep)KaaroLiero
MOMIHOMOYMS Ha OCYLEeCTBMEHMe [OEeNCTBUM OT MMEHU 3aaBUTENsl, MOXeT ObiTb
npencrasnexa:

a) odopmMmreHHass B COOTBETCTBMW C 3aKoHoAaTenbCTBOM Poccuimnckon
denepaumn foBepeHHOCTb (ANa pUan4eckux nuu);

06) odopmneHHas B COOTBETCTBMM C 3aKoHOAATENbCTBOM Poccumnckon
denepaumn [OOBEPEHHOCTb, 3aBepeHHasi neyaTbl 3adBuMTENd U noanucaHHas
pyKoBOAUTENEM 3asiBUTENS UMM YNOSTHOMOYEHHbIM 3TUM pyKOBOAMTENEM nNuuom (ans
tOPUANYECKNX NNLL);

5.5.NMpnem xano® B nUCbMEHHOM OpPMe OCYLLECTBMISIETCA OpraHom,
npegocTasnsaloWmUM Ycnyry, B MecTe npefocrtaBneHus Ycnyru (B Mecte, rae 3asiButenb
nogasan 3anpoc Ha nonyveHve YCnyru, HapylleHue nopsgka KoTtopon obkanyercs,
nnbo B MecCTe, rae 3aaBuTeNeM NosnyyYeH pesynbTaT ykadaHHOW YCnyrn).

Bpema npuema xanob® [OMmKHO coBnagaTb CO BpPeEMEHeM npeaocTaBneHns
Ycnyr.

>Kanob6a B nMcbMeHHON dopMe MOXET ObITb TakkKe HanpaerieHa rno nouyTe.

B cnyyae nogaum xano®bl Npy NMYHOM npueme 3asiBUTENb npeactasnsieT
OOKYMEHT, yOOCTOBEPSAOLWMIA €ro fIMYHOCTb B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccuinckon ®egepaunn.

5.6.B oanektpoHHOM Buae kanoba MoxeT ObiTb nogaHa 3asBUTENEM
nocpeacTBOM:

a) ohmumansbHOro canta opraHa, NpeaoCTaBnAnLEro MyHULMNAabHYIO yCryry, B
MHJOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHOW ceTu «HTepHeT»;

6) denepanbHOM rocygapCTBEHHON WMHGAOPMAUMOHHOW CUCTEMbI «EAWNHBIN
nopTan rocyaAapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (yHKUWA)», rocygapCTBEHHOWN
MHpopmaunoHHon cuctembl Hwxeropoackon obnactm «EauHbin VIHTepHeT-nopTtan
rocyaapCTBEHHbIX W MyHUUMnanbHbIX ycnyr (dyHkumn) Huxeropogckon obnactu»



(nanee — NMopTansi).

5.7.Npn nogaye xanobbl B 3MEKTPOHHOM BMAE AOKYMEHTbl MOryT ObiTb
npeacTaBneHbl B (POpMe 3NEKTPOHHbIX [LOKYMEHTOB, MOAMUCAHHbBIX 3NEKTPOHHOM
noanucblo, BMA KOTOPOW NpeayCMOTPEH 3akoHoaaTenbCctBoM Poccuiickon ®eagepauuu,
Npy 3TOM AOKYMEHT, yOOCTOBEPSIOLWNIA NINYHOCTb 3asBUTENS, HE TpebyeTcs.

5.8.2Kanoba paccmaTpuBaeTcsi opraHoM, NPeaoCTaBMSOWMM MYHULMNANbHYHO
ycnyry, nopsiaok npeaocTaBneHns KoTopon Obin HapylweH BCNeacTBuE peLleHuin u
aencteun (6e3gencTsns) opraHa, NpenoCTaBnSAOWEro MyHUUMNANbHYK YCyry, ero
AOJPKHOCTHOro nuua. B cnyyae, ecnn obxanytoTca pelleHns pyKoBOAUTENSA opraHa,
npegocrasnsaowero Ycnyry, xanoba nogaetcs B BbIWECTOAWMN opraH (B nopsigke
NOAYMHEHHOCTM) U paccMaTpMBaeTCcs UM B nopsgke, npegycMoTpeHHOM [lonoxeHnem
06 ocobeHHOCTSX nogayM M pacCcMOTpeHust xanob Ha peweHna W OencTBuUs
(bes3penctBne) opraHoOB MCNONHUTENBHOM BrRacTn COCHOBCKOTO MyHULUMNANbHOro
panoHa Hwxeropoackon o6nactn n ux A0OSMKHOCTHbIX 1L,

3asBuTens Bnpase 06paTnTbCS € XKanobon B BbiLLECTOSALLME NHCTAHUNN:

- pgupektopy MOL no apgpecy: 606170, Hwxeropoackas obnacTb,
p.n.CocHoBckoe, yn. 1 Mag, 0.42;

- rmaBse AgmuHucTpaumm COCHOBCKOrO MyHMLUMNANbLHOMO panoHa no agpecy:
606170, Hwxeropogckas obnactb, p.n. CocHosckoe, yn. JleHunHa, A.27; no e-mail
official@adm.ssn.nnov.ru; no TenedgoHy (83174)2-62-42.

Mpn OTCYTCTBMM BbILIECTOSILLErO opraHa anoba nogaeTcss HENOCPEeACTBEHHO
PYKOBOOAMTENIO OpraHa, NpegocTtaBndalowWero Ycnyry, M paccmaTpuMBaeTcd UMM B
nopsigke, ycraHoBrneHHoM [lonoxeHnem 06 OCOBGEHHOCTAX mogavM M pacCMOTPEHUs
Xanob Ha peweHus n gencteusa (6e30encCTBME) OPraHOB WCMOMHUTENBHOW BRactu
COCHOBCKOro MyHuuMnanbHOro pawmoHa Hwkeropoackon obnactm M Mx JOIMKHOCTHbIX
nuu,

5.9.B cnyyae, ecnn xanoba nogaHa 3asBUTENEeM B OpraH, B KOMMETEHUMIO
KOTOPOro He BXOAUT MPUHATUE peLleHns no xanobe B COOTBETCTBMM C TpeboBaHMSMMU
MonoxeHna o6 ocobeHHOCTAX nogadn M paccMOTpeHus xanob Ha pelleHus u
nencrteus  (GesgenctemMe)  opraHoB  MCNONHUTENbHOM  Brnactu  COCHOBCKOrO
MYHMLUMNANbHOIO panoHa Hukeropoackon o6nactv n ux OMMKHOCTHBIX NUu, B Te4YeHne
3 paboyux AHEN CO OHA ee perncTpauumn ykasaHHbI OopraH HanpasnsieT xanoby B
YNONTHOMOYEHHbIM Ha ee pacCMOTPEHWE OpraH U B NUCbMEHHON doopme MHopMupyeT
3as1BUTENS O NepeHanpaBneHnm xanobbl.

Mpn 3TOM CPOK paccMOTpeHus xanobbl MCUMCNAETCA CO AHS perucrtpauum
Xanobbl B yNONIHOMOYEHHOM Ha €€ pacCMOTPEeHME opraHe.

5.10.2Kano6a moxeT 6bITb NogaHa 3aasutenem vepe3 ML, MNpu noctynneHuu
xanobbl M®L| obecneumBaeT ee nepenady B YyNOAHOMOYEHHbLIN Ha €€ pacCMOTPEHME
opraH B NOpPsSiAKE M CPOKMK, KOTOPblE€ YCTAHOBMEHbI COrnaweHneM O B3aMMOLENCTBUM
MeXay MHOroyHKUMOHANbHbIM LEHTPOM M OpraHoM, npeaocTaBnslowmm Ycnyry
(manee — cornalwleHne 0 B3aMMOLENCTBUMN), HO HE No3gHee cnepytoulero paboyvero gHA
CO OHS NOCTyNsieHus xanoobl.

Mpn 3TOM CPOK paccMOTpeHus xanobbl MCUMCNAETCA CO AHS perucrtpauum
Xanobbl B yNONIHOMOYEHHOM Ha €€ pacCMOTPEeHME OpraHe.

5.11.3asButenb MoxeT obpatuTbCa C xanobo B TOM 4ucne B CreaytoLlmx
cnyyasx:

a) HapylleHne cpoka permctpaumm 3anpoca 3asBuTens O nNpegocTaBreHun
Ycnyru,

6) HapyLeHne cpoka npefocTaBneHns Ycnyru;

B) TpeboBaHWe npeacTaBneHns 3asaBuTenemMm JOKYMEHTOB, HE NPeayCMOTPEHHbIX
HOpPMaTMBHbIMW NpaBoOBbIMM akTamu Poccuinckon degepaumm, HOPMaTUBHbLIMA
npaBoBbIMW akTamu Hwxeropoackon obnactv, HOPMATMBHbLIMW MPaBOBbLIMW aKTaMmu



COCHOBCKOro MyHMUMMNanbHOro panoHa Hwkeropogckon obnactu ans npeaocTaBneHns
Ycnyru,

r) OTka3 B npueme [OOKYMEHTOB, NpeacTaBfieHMe KOTOPbIX MNpeayCMOTPEHO
HOpPMaTMBHbIMW NpPaBoOBbIMM akTamu Poccuickon degepaumm, HOPMaTUBHBIMA
nNpaBoOBbIMM akTaMyn Hwxeropogckon obnactv, HOPMaTUBHbIMW MNPaBOBbLIMU aKTaMu
CoCHOBCKOro MyHULMnaneHoro panoHa Hwxkeropoackon obnactn gns npegocTaBneHuns
Ycnyru, y 3assutens;

A) oTka3 B npegoctaBfeHun YCnyru, ecnum OCHOBaHUA OTka3a He
npegycMoTpeHbl doefiepanbHbIMU 3aKOHaMU U NPUHATLIMA B COOTBETCTBUM C HUMMU
WHBbIMW HOPMAaTMBHLIMW MPaBOBbLIMKN akTamn Poccuinckon depepauumn, HOpMaTUBHBIMA
npaBoOBbIMM akTaMun Hwxeropogckon obnactv, HOPMaTMBHbIMW MNPaBOBbLIMU aKTaMu
CoCHOBCKOro MyHMuunanbHoro panoHa Hmxkeropoackon obnactu;

e) TpeboBaHve C 3aaBUTENd MNpuW NpeaocTaBneHun Ycnyrm nnatbl, He
npeoyCMOTPEHHON HOpPMAaTMBHLIMU MNpaBoBbiMM akTamu Poccunckon degepauuu,
HOpMaTUBHbIMA MNpPaBOBbIMM akTamu Hwxeropoackon obnactn, HOpMaTUBHbLIMU
npaBoBbIMK akTamy COCHOBCKOro MyHULMNansHOro panoHa Hwxeropoackon obnacru;

X) OTKa3 opraHa, npegocTasnsgowero Ycnyry, ero [OOfMKHOCTHOro nuvua B
ncnpaesneHnn OONyLEHHbIX OneyaTok W OwuMbBOoK B BblAaHHbIX B pesynbTaTe
npeaocTaBneHnsa Ycnyrm goKyMeHTax nimbo HapylleHne yCTaHOBIIEHHOMO CpOKa TaKuX
ncnpassieHnn.

5.12.B opraHax, npegocTtasnsiowmx Ycnyru, onpenensioTcs YynorHOMOYEHHbIe
Ha paccMOTpeHue xanob LOMKHOCTHbIE Nuua, KoTopble obecneynBatoT:

a) NpMeM 1 paccMoTpeHune xanob B COOTBETCTBMM C TpeboBaHMsMK [1onoxeHus
06 o0cobeHHOCTSAX nogayM M pacCcMOTpeHust xanob Ha peweHna U OencTBus
(bes3penctBne) opraHoOB MCNONHUTENBHOM BrnacTn COCHOBCKOTO MyHULMUNANbHOro
panoHa Hwxeropoackon obnactn n Ux OOMKHOCTHbBIX NNLL;

6) HanpaBneHue xanob B YNOMHOMOYEHHbLIN HA WX PacCMOTPEHME OpraH B
cooTBeTCcTBUM C [lonoxeHnem 06 0COBEHHOCTAX Modadn M paccMOTpPeHust xanob Ha
peweHna n genctena (besgenctene) opraHoB MCNonHUTENbHOM Bnactu COCHOBCKOro
MYHUUMNanbHOro panoHa Hmxkeropoackon obnact n nx 4OMKHOCTHbBIX NNLL.

5.13.B cnyyae ycTaHOBMeHUs B Xode WM No pesynbTaTaM pacCMOTPeHUs
anoObbl NpM3HAKOB COCTaBa aAMUHUCTPATUBHOIO NPaBOHAPYLUEHUS UKW NPECTYNEHNs
OOJDKHOCTHOE ML, YMOSTHOMOYEHHOE Ha paccMOTpeHue xanob, HedameanutenbHO
HanpaBnsieT COOTBETCTBYHOLLME MaTEpMarnbl B OpraHbl MPOKypaTypbl.

5.14.0praH, npegocTtasnsawowmn Ycnyry, obecnevmBaer:

a) ocHalleHne MecT npuema xanob;

0) wWHdoOpMMpOBaHWE 3aaBUTENEN O nopsake O0O0XanoBaHUS pPEeLeHun WU
aencteun (6e3nencTBms) opraHa, npefocTaBnAwowWero YCnyry, ux SOSMKHOCTHbLIX NvL
nocpeacTBOM pasMelleHus MHpopmMaunmm Ha cTeHgax B MecTax npefoctaBneHus
rocyfapCTBEHHbIX YCNYyr, Ha UX ouumnanbHbiX canTtax, Ha lNopTtanax;

B) KOHCYNbTMpOBaHWE 3asBuTENen O nopsigke obXanoBaHus peleHnn wu
aencteun (6e3nencTeng) opraHoB, NpegoCTaBnALWMX YCnyry, X JOSMKHOCTHbIX Nvl, B
TOM 4ucne no TenedoHy, 3NEeKTPOHHOW NoYTe, NPU IMYHOM NpUemMe;

r) 3akn4yeHue CcornaweHMin O B3auMOOEeWCTBMM B 4acTuM  OCYLLECTBIIEHUS
MHOIO(YHKLMOHaNbHbIM LIEHTPOM MpuemMa xanob n Bbigadn 3asBUTENAM pe3ynbTaToB
paccMOTpeHUs xanob;

4) dopMupoBaHue WM npeactaBneHne exekBapTanbHO B BbILECTOALWMA OpraH
OTYETHOCTU O MOSYYEHHbIX U PACCMOTPEHHLIX Xanobax (B TOM 4Micre O Konmyectse
YAOBMETBOPEHHbIX N HEYAOBMETBOPEHHbIX Xanoob).

5.15.2Kano6a, noctynuBLias B YNOHOMOYEHHbLIN HA ee pacCMOTPEHME OpraH,
NoANEXUT perncTtpauum He nosgHee cnegywowero paboyero OHA CO OHA  ee
noctynneHus. Xanoba paccmaTpuBaeTcs B TedyeHune 15 paboumx gHen co OHA ee



pernctpauun, ecnu 6onee KOPOTKME CPOKU PaCCMOTPEHMUsT Xanobbl He YyCTaHOBMEHbI
OpraHoMm, ynosIHOMOYEHHbLIM Ha ee PacCMOTPEHME.

B cnyyae ob6xanoBaHusi OTKkasa opraHa, npegocTaBnswlowero Ycnyry, ero
OOIMKHOCTHOrO nuua B NpuMemMe LOOKYMEHTOB Yy 3adButens nvbo B wucnpasneHun
AONYLLEHHbIX OneYaToK 1 OWKNBOoK unun B criydyae obxxanoBaHus 3asBUTENEM HapYLLUEHWS
YCTAHOBIIEHHOIO CpOKa TakuX UCMpaBreHun xanoba paccmaTtpmBaeTcs B TeveHune 5
paboynx OHEeN Co OHA ee perncTpaumu.

5.16.NNo pesynbTaTaM pacCMOTPEHUSA >xanobbl B COOTBETCTBUM C 4acCTblo 7
ctratbn 11.2 ®depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-d3 «O6
opraHuMsauun npeaocTaBfeHna  roCygapCTBEHHbIX M MYHUUMNAMbHBLIX  yCiyr»
YNONMHOMOYEHHbIN Ha €ee pacCMOTpPeHue opraH npuHumaeT peweHne 06
yaoBneTBopeHumn xanobbl nnbo 06 oTkase B ee y4OBNETBOPEHUMN.

Mpn yooBneTBOpeHMM Xanobbl YNOMHOMOYEHHbLIN HA €e pPacCMOTpPEHME OpraH
NPUHUMAET McYepnbIBaOLWME MEpPbl NO YCTPAHEHUIO BbISBMEHHbIX HapYLUEHUA, B TOM
yucne no Bblgaye 3asiBUTENHO pe3ynbTaTa rocygapCTBEHHOW ycryrn, He no3gHee 5
pabounx OHEeN CO [OHS TMPUHATUS pPELUEHUs, €eCnNM  WHOE He YCTaHOBIEHO
3akoHogaTtenscTBoM Poccunckon denepaumn.

5.17.0TBeT No pesynbTataM pacCMOTpPeHMUs Xanobbl HanpaBnNaeTcs 3asBUTENIO
He No3aHee AHs, cneaylowero 3a AHeM NPUHATUSA peLLeHusl, B MTMCbMEHHOW hopMe.

5.18.B oTBeTe No pesynbTatam pacCMOTPEHUS xanobbl yKa3biBatOTCS:

a) HaumeHoBaHWe opraHa, npegocTaBnsAloWero Ycnyry, pacCMOTPEBLUEro
Xanoby, OOMKHOCTb, haMunus, UMs, OTYECTBO (NPU HanMyuu) ero LOSMKHOCTHOrO
nvua, NPUHSBLLEro peLleHne no xanobe;

0) HOMmep, JaTa, MECTO MPUHATUSA peLleHunsl, BKIoYasi CBe4eHNS O JOMMKHOCTHOM
nvue, peleHne unu gencteme (6esgenctamne) KoToporo obxanyercs;

B) bamMunusi, msi, 0OT4ECTBO (NPU HANM4YMK) NN HAaMMEHOBaHME 3aaBUTENS;

r) OCHOBaHUA AN1a NPUHATUS peLleHns no xanobe;

A) NpUHATOE Mo xanobe peLueHue;

e) B cnyyae, ecnu xanoba npuaHaHa OBGOCHOBAHHOW, - CPOKU YCTPaHEHMUS
BbISIBIEHHbIX HapyLeHWin, B TOM 4UCAEe CPOK MpenocTaBfieHns pesynbraTa
MYHMLMNANbHON yCnyru;

X) cBeaeHust 0 nopsiake obxanoBaHna NPUHATOrO No xanobe peLleHus.

5.19.lNo xenaHuno 3aaBUTENA OTBET MO pe3ynbTatam PacCMOTPEHUS Kanoobl
MOXeT ObITb NPeACcTaBieH He NO34HEE [HS, CreayLLero 3a AHEM NPUHATUSA peLleHuns,
B dopme 3neKTPOHHOro [OKYMEHTa, MOAMMCAHHOIO  3fIEKTPOHHOW  MOAMMUCHIO
YNONIHOMOYEHHOIO Ha pacCMOTpeHune kanobbl OOMMKHOCTHOrO nuua un - (Mnn)
YNOMHOMOYEHHOINO Ha pacCMOTpeHue >xanobbl opraHa, BWO KOTOPOW YCTaHOBIEH
3akoHogartenscTtBoM Poccuiickon ®eagepaumn.

5.20.YNONHOMOYEHHbLIN Ha paccMOTpeHne >xanobbl opraH oOTKasbiBaeT B
yAoOBeTBOpEHMM Xanobbl B CrieayoLwmnx crnyvasax:

a) HanMyue BCTYNMBLLErO B 3aKOHHYIO CUNY pelleHns cyaa, apbutpaxHoro cyaa
no »kanobe o TOM e npeameTe 1 Mo TEM Xe€ OCHOBAHUAM;

6) nogaya xanobbl IMLOM, NOSIHOMOYNSA KOTOPOro HE NOATBEPXKAEHbI B NOPSAKE,
yCTaHOBIIEHHOM 3aKoHoAaTenbcTBoM Poccumnckon degepaumm;

B) Hanuume peleHns no xanobe, NPUHATOrO paHee B COOTBETCTBUU C
TpeboBaHuasMn [lonoxeHns 06 OCOBEHHOCTSX ModayM U pacCMOTPeHUst xanod Ha
peweHna n genctena (besgenctene) opraHoB MCnonHUTENbHon Bnactu COCHOBCKOro
MyHUUMNanNbHOro panoHa Hwxkeropoackon o6nactm M UX  OOMMKHOCTHbIX vy, B
OTHOLLIEHMM TOTO e 3aABUTENS M MO TOMY XXe npeameTy xanobbi.

5.21.YNONHOMOYEHHbIN Ha pacCMOTPeHMe Xanobbl OpraH BnpaBe OCTaBUTb
xanoby 6e3 oTBeTa B CreyoLLmMX crnyyasx:

a) Hanuume B Xanobe HeLeH3YPHbIX NMMOO OCKOPOUTESNbHBIX BbipaXXeHUN, yrpo3



XW3HW, 340POBbI0 N MMYLLECTBY AOSMKHOCTHOMO NMuUa, a Takke YNeHOB ero CEMbM;

0) oTcyTCTBME BO3MOXHOCTU MpOYMTaTh Kakyk-rnmbo 4yacTb TeKcTa Xanobbl,
damunuio, nms, otyectso (NpU HanmuMyuuu) M (MNKU) MNOYTOBLIM afdpec 3asiBUTENs,
yKasaHHble B xarnobe.



Mpunoxexwue 1

K  AOMUWHUCTPATMBHOMY  pernameHTy
npegocTaBrneHns MyHUUMNansHOW YyCryru
«[lpegocraBneHue cBeaeHun n3
NHOPMaLMOHHON cncTemMbl obecnedeHus
rpagocTpouTenibHOM AeATENbHOCTM»

Mmase AgMuHUCTpaumm
COCHOBCKOro MyH/MUMnNasnbHOro panoHa
3umuHy A.C.

OT

3AMNPOC

1. MNpowy npegoctaBuTb cBeAeHNA N3 UHPOPMALMOHHON CUCTEMBI
obecneveHuns rpagoCcTpouTenbHOM AeaTenbHOCTU (ykasaTtb V):

Paspen NCOI'Q

I L OKyMeHTbI TeppuTopuanbHoro nraHMpoBaHuA Poccunckon
depepaumm B 4actn, Kacawuweuncsa Tepputopunm  COCHOBCKOro
MYHULMNAbHOro panoHa

Il [oKkyMeHTbl  TeppuTOopuanbHOro  nraHupoBaHus  Hwxeropoackon
obnactm B 4actu, kKacawuwenca Tepputopun  COCHOBCKOro
MYHMLUMNANbLHOIo panoHa

1 L OKyMeHTbI TeppuTopmnarnbHoOro nnaHnpoBaHus CocHoBckoro
MYHMLUMMNANbLHOIo panoHa

v lNpaBuna 3emMnenonb3oBaHUS W 3aCTPOWKKM, BHECEHME B  HUX

N3MEHEHUN
\ [lokymeHTauma no nnaHnpoBKe TEPPUTOPUN
VI M3y4eHHOCTb NPUPOAHBIX U TEXHOTEHHbIX YCITOBUN
VI N3bsaTue n pesepBupoBaHue 3eMernbHbIX  y4YaCTKOB  Ang
rocyfapCTBEHHbIX UM MYHULMNATIbHBIX HYX]
VIl 3acTpoeHHbIe 1 noasiexalume 3acTporike 3eMeribHble Y4acTKu

IX "eope3nyeckune n kaptorpaduyeckme matepuansi

B B1OE KON

2. MecTononoxeHne 3eMenbHOro yyacrka:

3. ®opma npepoctasneHna (ommemums V):

| BymaxHblit BUA | | OneKTPOHHbIN B1A |

4. CegeHud o 3aasutene (pusndeckom nuue):
damunusa, nms,
OTYECTBO

Bug OOKYMEHTa, cepuna n HoMmep AOKyMeHTa




yaoocTtoBepdowero JindHOCTb

Cepus Ne

Kem BblgaH

[arta Bblgaun « » r

Lns uHOusudyaribHbIX rpednpuHUMamersiel: CBUOETeNbCTBO O roc. perucrpaumm ums.
nuua

B kadecTtBe UIT:

cepusa Ne

TenedoH: ALpec aNeKTPOHHON NOYTHI:

Aopec pernctpayum
No MeCTY XWUTeSbCTBa:

5. CBefeHus o 3aaBuTtene (opugmyeckom nvue):

lMonHoe

HanMeHOBaHWeE:

NHH OreH

TenedoH: Appec 9NeKTPOHHOW NOYThI:

MecTo HaxoxaeHus:

MoyTOBLIV agpec:

6. CBegeHus 0 npeacraBuTene 3asaBUTENS:
damunusg, nvg,
OTYEeCTBO

[lokyMeHT, noaTeepXxaatoLmnn
NOSTHOMOYUS
npeacTtaBnTens 3asBuTtens

oT« » Ne
r.

7. NHasa nHgopmaums:

1. B cootBeTcTBUMM co cT. 158, 160, 161 'K P® HacTosLee 3aaBneHne
ABNSAETCA JOrOBOPOM BO3ME3HOrO OKa3aHUsA yCnyr, 3aknto4eHHbIM B MPOCTOMN
NMMCbMEHHOW hopMe, B KOTOPOM LOCTUIHYTO cornaileHme 060 Bcex CyLLeCTBEHHbIX
YCNOBUSIX OKa3aHus YCnyr.

2. B cootBeTCcTBMM ¢ PeaeparnbHbiM 3aKOHOM «O nNepcoHanbHbIX AAHHbIX» OT
27.07.2006 Ne 152-03 3aasuTtenb (NpeactaBuTenb 3aaButend) OOpOBOSIbHO
BblpaxkaeT cornacme Ha obpabotky AgMmuHuctpaumen CoOCHOBCKOro
MYHMLMMNANbHOIO panoHa yKasaHHbIX B HACTOSILLEM 3asBNEHNN CBOUX
nepcoHanbHbIX JaHHbIX, BKAOYas cbop, 3anmcb, cMcTeMaTmnsauuio, HakonneHme,
XpaHeHue, yTouyHeHne (0OHOBNEHMEe, UBMEHEHUE), N3BMEYEHNE, NCNONb30BaHNE,
nepegavy (pacnpoctpaHeHue, NnpegocTaBneHne, 4ocTyn), obesnnynsaHme,
BGrnokupoBaHue, yaaneHne n YHUMYTOXEHNe NnepCoHanbHbIX AaHHbIX, B LEnsX
OKa3aHus yCryru, ykazaHHoM B M. 1 HACTOSALEro 3asiBrieHus.

8. Mognuce:

( moodnucs)
(®UN0)

Mr1



Mpunoxexwue 2

K  AOMUWHUCTPATMBHOMY  pernameHTy
npegocTaBrneHns MyHUUMNansHOW YyCryru
«[lpegocraBneHue cBeaeHun n3
NHOPMaLMOHHON cncTemMbl obecnedeHus
rpagocTpouTenibHOM AeATENbHOCTM»

dopma
yBeoMneHnsa o6 oTkase B NpegocTaBneHnn MyHULMNaNbHON yCnyru

YBEOOMINEHNE 3
Ob OTKASE B INMPEOOCTABIJIEHNW CBEOEHUN UCOI'[

HacTroawum
yBeLoMNnsem
(nonHoe HanmeHoBaHwe opraHusaunn, PNO dursmnyeckoro nuua)

06 OTkase B nNpegocTaBrieHUM cBedeHu MHEPOPMAaUMOHHOW cucTteMbl obecneveHus
rpagocTpouTeNibHOW  OeATeNbHOCTU Mo MPUYUHE

(BOIMKHOCTB) (noanuce)
(PN0)

YBegomneHune nony4un:

« »

20 T (nognuceb) (®HN0)
(mnarta nony4yeHus)

(NnonHoe HauMeHoBaHWE opraHM3aumm,
ONO duaunyeckoro nuua)

cnonuutenb
dN0O
TenedoH



MpunoxeHwne 3

K  AOMUWHUCTPATMBHOMY  pernameHTy
npegocTaBrneHns MyHUUMNansHOW YyCryru
«[lpegocraBneHue cBeaeHun n3
NHPOPMaLMOHHON cncTemMbl obecnedeHus
rpagocTpouTenibHOM AeATENbHOCTM»

BJIOK-CXEMA

Mpuem 1 pernctpaums 3asBneHus B
AomuHucTpauun CoCcHOBCKOroO
MYHULMNANbLHOro panoHa Huxkeropoackon
obnactu

Mprem u peructpaunsa 3aserneHms 8 MoL|

\/

Il

Mepenada AokymeHTOB B AQMUHUCTPaLMIO
COCHOBCKOro MyHMLMMNANbLHOro panoHa
Hwxeropoackon obnactu

1l

Peructpaums 3anpoca, pacCCMOTPEHWNE 3anpoca 1 npunaraemblx K HeMy JOKYMEHTOB,
HeoGxoauMbIX ANns NpeAocTaBneHus Ycnyru

MpencTaBneHHble AOKYMEHTbI COOTBETCTBYOT
TpebGoBaHMAM OENCTBYOLLErO
3akoHoaartenbcTea, PernameHta

MpencrtaBneHHble JOKYMEHTbI HE
COOTBETCTBYIOT TpEOOBaHMAM OENCTBYIOLLENO
3aKkoHofaTenbCcTBa, PernameHTa, oTCyTCTBUE

3anpalumBaeMblx CBeAEeHUN

Il

L

CDOpMI/IpOBaHI/Ie pesynbTaTta yCJ'IyFVI

YBegomMmneHue ob oTkase B
npegocTasneHnn Ycnyru

&

194

Bblgava pesynbtaTa Ycnyru 3agaButesnto B
AomuHucTpauun CoCHOBCKOroO
MYyHULMNanNbLHOro panoHa Huxeropoackon
obnactu

Bblgava pesynbtaTa Ycnyru 3agaButesto B
Mol




MpunoxeHwne 4

K  AOMUWHUCTPATMBHOMY  pernameHTy
npegocTaBrneHns MyHUUMNansHOW YyCryru
«Pernctpauusa pernameHToB obpalleHuns
C OoTxodamu CTpouTenbCTBa M CHOCa Ha

TeppuTopumn CocHoBckoro
MyHUUMMNanbLHOro panoHa Huxeropoackon
obnactum»

Mmase AgMuHMUCTpauum
COCHOBCKOro MyHMUmMnanbHOro pamoHa
Hwxeropoackon obnactu

oT :
(@.1.0.)
npoxuBatoLLero (en) no agpecy:

3aperncTpupoBaHHoro (o) no agpecy:

nacrnopT cepus Ne
BblaH

(korga, kem)

Ten.

XKanoba

(ykasbieaemcsi HaumeHogaHue op2aHa u (unu) omkHocms u (unu) ghamunusi, UMsi u
omyecmeo MyHUUUnanbHo20 cryXaweezo, peweHue, deticmsue (6eszdeticmesue)
Komopozo obxariyemcsi, cymb 0bxaryemoao peweHus, deticmausi (be3delicmeausi)

CuuTato, YTO JaHHOoe pelleHne, aencteme (besgencrame) HapyLuaeT

(ykasbieaemcsi HopMamueHbIl rpaesogol akm nubo rpasa u UHMepeckl, KOmopbie, ro
MHEHUI 3asieumerisi, HapyuweHbl peweHueM, deticmeauem (be3delicmeauem)
MyHUUUnanbHo20 CriyXKau,e2o)

Ha ocHoBaHMN N3M0XXEHHOTO npouwy




(6ama) (nodnucs) pacuwucgposka nodrucu)



