AOMUHUCTPALNA COCHOBCKOIO MYHULIWMATBHOIO PAVOHA
HWKXETOPOOCKOU OBNACTU
NMOCTAHOBJIEHUE

OT129.12.2015 . Ne 319

O6 yTBEpPXOEHUN aAMUHUCTPATUBHOIO perfnaMmeHTa no NpeaoCTaBeHnio MyH UL MNAabHOM
ycnyrn «[lepegadva npMBaTU3MPOBAHHbLIX XUMbIX NOMELLEHUN B MYHULMNANbHYIO
COBCTBEHHOCTb (pacnpuBaTU3aLuns XUnbiX NOMELLEHWNIN)»

B cootBetctBUM C YKa3om [pesmaeHta PO ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBfeHnAX  COBEpLUEHCTBOBAHUS  CUCTEMbl  FOCYOapCTBEHHOro  yrpasrieHUs»,
depnepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npenoctaBrieHus
rocygapCTBeHHbIX M MyHUUMNanNbHbIX — ycryr»,  pacnopskeHvem  ['ybepHatopa
Hwxkeropoackon obnactn ot 05.09.2012 Ne 1365-p «O cosgaHum B 2012-2014 rogax
MHOTO(PYHKLIMOHANbHbIX LIEHTPOB NpeaoCTaBNeHnss rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr B Hwxeropoackon obnactu», nocTtaHoBrieHnem AgmuHucTpaumm COCHOBCKOMO
MyHMLUMNansHOro pavioHa Hwxkeropoackon obnactm oT 16.01.2012 Ned «O nopsgke
pas3paboTkn U1 yTBEPXOEHUS  aAMUHUCTPATUBHbLIX  PErflaMeHTOB  UCMOSTHEHUS
MyHMUMNANbHbIX  YHKUMA U aAMUHUCTPATMBHBIX pPErfiaMeHToB npenocTaBneHns
MyHUMLUMNanbHbIX ycryr B COCHOBCKOM MyHWUUMMNanbHOM panoHe Huxkeropoackon obnactm»
M B CBA3N C OTKpbITUEM Ha Tepputopun COCHOBCKOrO MYyHUUMNANbHOMO panoHa
Hwxeropoackon obnactu MyHWuMnanbHoOro Ka3eHHoro yypexgeHus
«MHOroyHKUNOHaNbHLIN LLEHTP NpefoCcTaBfeHNs rocyaapCTBEHHbIX U MyHUUMNAarbHbIX
ycnyr» COCHOBCKOro MyHuLMNanbHoOro pamnoHa Hmxeropoackon obnactu (ganee — MoLl):

1.YTBepanTb npunaraembin  AAMUHUCTPATMBHLIA pernameHT npeaocTaBreHus
MyHuuMnansHoW ycnyrn «llepegada  nNpuBaTU3MPOBAHHBLIX XKUMbIX  MOMELLEHUM B
MyHMLMNanNbHY COBCTBEHHOCTb (pacrnpuBaTU3aLms XUIbIX NOMELLEHUI)».

2.Ynpaenenuo genamv AgmunHuctpaumm COCHOBCKOrO MyHUUMNAanbHOrO pavioHa
Hwxkeropoackon obrnactu obecneynTb pasMelwieHne AOMWHUCTPATMBHONO perrnameHTa B
YCTaHOBIEHHOM nopsake B MHAPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu VIHTepHeT Ha
opuumansHom cante AgmumHuctpaumm  COCHOBCKOro  MyHMUMNANbHOrO  panoHa
Hwxeropoackon obnactu (E.B.®eauna).

3.HavanbHuky ynpaBneHws MyHUUMNaNbHbIM  MMyLECTBOM  AAMUHUCTpaUUn
CocHoBckoro  MyHMumMnanbHoro pawmoHa Hwxeropogckon obnactm  obecneynTb
pasmelwieHne AOMUHUCTPATMBHOIO perrameHta B rasete «COCHOBCKUMW BeCTHUK» (J1.M.
MeHbLuoBa).

4 KOHTpoNb Hag WCNOSIHEHMEM HAacCTOSALWEero rMoCTaHOBMNEHUA BO3MOXUTb Ha
HayanbHWKa ynpaBneHuss MyHUUMNanbHbIM umyLlectsBoM AamuHucTpaumm COCHOBCKOro
MyHMLMNansHOro panoHa Hmwkeropogckon obnactu (J1.M.MeHbLuoBa).

maBa AgMunHucTpaumm
COCHOBCKOro MyHUUMNarbHOro panoHa A.C.3umnH






YTBEPXOEH

noctaHoBneHmem AgMMHUCTpaLum
COCHOBCKOro MyHULUMNarbHOIroO panoHa
Hwxeropoackon obnactu
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AOMUHUCTPATUBHbIN pernameHT
npepocTaBneHus MyHuumMnanobHon ycnyru «lMepegavya npuBaTtM3npoBaHHbIX XUIbIX
nomMeLleHnn B MyHULMUNanbHY COGCTBEHHOCTb
(pacnpuBaTU3aums XKUnbIX NOMeLLeHUN)>»
(obanee — AODMUHUCTPATUBHBIN pernamMeHT)

1.06wWwue nonoxeHus

1.1.MNpeaomet perynuposaHnst AQMUHUCTPATUBHOIO perfnameHTa.

AOMWHUCTPATUBHBLIN  pernaMmeHT  NpedocTaBfeHus  MyHUUMNAnNbHOWM  ycnyru
«[lepegavya npMBaTU3NPOBAHHLIX XUIbIX MOMELLEHUA B MYHULMNANbHYIO COOCTBEHHOCTb
(pacnpuBaTu3auusa Xunblx NOMeLLeHUn)» (ganee — pernameHT) paspaboTtaH B Uensix
NOBbILWEHNA KayecTBa NpeaocTaBneHust W SOCTYMHOCTU  MYHUUMNAnbHOW  ycnyru,
NOBbILWEHNA 3MPPEKTUBHOCTN OEATENIbHOCTU OpPraHoB MECTHOroO caMoOynpaBfieHus,
CO3aHnsl KOM(OPTHbIX YCMOBUAW On9 YYaCTHMKOB OTHOLUEHW, BO3HMKAKOLWMX Mpu
npegocTaBneHnun ycnyrm, u onpegensieT CpoKM U nocrenoBaTenbHOCTb  OENCTBUM
(agMunHUCTpaTUBHBIX Npouenyp) nNpy NnpegocTaBneHnm MyHULMNansHOW yCryru.

1.2.Kpyr 3asiButenen.

1.2.1.3aasutenamm aBnsTca rpaxgaHe Poccuickon depepaunn, aBnaroLmMecs
COBCTBEHHMKaAMN  paHee  npuBaTU3MpoBaHHOrO Ha  Tepputopun  COCHOBCKOrO
MYHULMNANbLHOIO panoHa Hwxkeropoackon obnactu Xunoro nomMelleHns (ganee -—
3aaBUTENN).

1.2.2.0T umMeHn 3aaBuUTENS C 3asBNEeHWeM O nNpeaocTaBfeHUn MyHUUMNanbHOW
ycryrm MoxeTt obpaTtnTtbCa NpeactaBuUTeNb 3adBUTENS, KOTOPbIN NpeabsBnseT JOKYMEHT,
yAOCTOBEPSIOWMNNA €ro fIMYHOCTb U OOKYMEHT, NOLTBEPXAAlLWMA ero nosIHOMOYMsS Ha
obpalleHne c 3asiBieHMeM O NpefoCTaBlieHUM MyHUUMNanbHOW ycrnyrn (HoTapuanbHO
yAOCTOBEPEHHYIO JOBEPEHHOCTD).

1.3.TpeboBaHue k nopsgky MHPOPMUPOBaAHUS O NpeaocTaBneHun Ycnyru.

1.3.1.AcnonHutenem  MyHuUMnanbHoOW  ycnyrnu  aBngetca  AgMuHUCTpauus
CocHOBCKOro MyHuWUMnanbHOro pavoHa Hukeropoackon obrnactu B nvue  ynpasreHus
MYHULMNANbHBIM MMyLecTBOM AMUHUCTPaumm COCHOBCKOrO MYHUUMMNANbHOrO panoHa
Hwxeropoackon obnactm (manee — YMW) Bo B3aumogenctBum ¢ MyHUUMNanbHbIM
Kas3eHHbIM yupexaeHnem «MHOoroyHKLMOHaNbHbIN LEeHTp npefocTaBneHns
roCyAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr» COCHOBCKOTO MYHMUMMNANbHOMO paroHa
Hwxkeropoackon obnactu (aanee — MdLI):

MoutoBbIN M topuandecknin agpec YMW: 606170, Hwxeropoackas obnactb,
CocHoBckui panoH, p.n.CocHoBckoe, yn.JleHnHa, . 27.

TenedoHsb!:

- HavanbHuk YMW: (883174)2-87-66;

- CeKkTop No UMyLLLEeCTBEHHbIM OTHOLWeHnAM YMW: (883174)2-69-09; 2-86-26;

agpec aneKkTpoHHou noyThbl: official@adm.ssn.nnov.ru, kums@bk.ru

Mpaduk paboTbi:

noHegenbHuk-yetsepr: 8.00-17.15;

naTHuua: 8.00-16.00;



obeneHHbIN nepepsiB: 12.00-13.00;

cyb060Ta, BOCKpeCeHbE — BbIXOAHbIE AHW.

MecTto HaxoxaeHna MOL| n ero noytoBbin agpec: 606170, Huxeropoackas obn.,
CocHoBckun p-H, p.n.CocHoBckoe, yn. 1 Masa, n.42, tenecoH: (883174) 2-71-49,
anekTpoHHasa noyta: mfc_ sosnovskoe@mail.ru

paduk npmuema rpaxgaH B MOL:

noHenenbHUK — ¢ 8.00 go 17.00 vacos;

BTOpHUK — ¢ 8.00 go 20.00 yacos;

cpepa — ¢ 8.00 go 17.00 yacos;

yeTtBepr — ¢ 8.00 go 17.00 yacos,;

nATHUUa — ¢ 8.00 go 16.00 4acos;

cybbota — ¢ 9.00 go 13.00 yacos,

a Takke B yaaneHHom paboyem mecte MOLL no agpecy: Hwxeropoackas obn.,
CocHoBckum p-H, ¢. Ennsaposo, yn. Coetckas, a4.78, no yetsepram ¢ 09.00 go 13.00.

1.3.2.Hpbopmauunio 0 MeCTOHaXOXOEHUW, KOHTaKTHbIX TernedoHax, WHTEepHeT-
camnTe, agpecax aNeKTPOHHOW NoyThl, rpaduke pabotel YMU n MOL|, MOXHO nonyynTb:

1) Ha odmuymanbHOM NHTepHeT-canTe AgMUHUCTpaumm COCHOBCKOro panoHa (canT
www.sosnovskoe.info);

2) Ha WH(OpPMaLMOHHOM nopTarne rocyAapCTBEHHbIX W MyHUUMNAnbHbIX YCnyr
Hwxkeropoackon obnactu (www.gu.nnov.ru/);

3) npu nu4Hom obpaweHun B YMU, a Takke B MOLL;

4) c ncnonb3oBaHMEM CpeaCTB TeNneOHHON CBA3N, a TakkKe MO 3NIEKTPOHHOMW NOYTE;

5) Ha MHPOPMAaLMOHHLIX CTeHAax, pacnonoxeHHolx B YMW, a takke B MOL.

1.3.3.HbopMmupoBaHne (KOHCynbTMpPOBaHME) O Mpouedype npenoctaBneHns
MYHULMNANbLHOW yCnyru ocywecTensatoT cneyunanuctel YMW unn cneyunanuctel MOLL:

1) Ha oduumanbHOM  UHTepHeT-canTe  AgmuHucTpauum  COCHOBCKOro
MYyHULUMNanNbLHOro pamnoHa Hwxkeropogckon obnactu (cant www.sosnovskoe.info);

2) Ha WH(pOpPMALMOHHOM nopTane rocyAapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr
Hwxeropoackon obnactu (www.gu.nnov.ru/);

3) npu nu4yHom obpawieHmnm B YMU, a Takke ML,

4) C UCNoNb30BaHMEM CPeACTB TeNnedOHHON CBA3N, a TakKe MO ANEKTPOHHOMN NOYTE;

5) Ha NH(POPMaLMOHHBIX CTeHAAX, pacnonoXxeHHbIx B YMU, ML,

MHopmaumnoHHble cTeHObl 0bopyayloTca B OOCTYNHOM AN nonydatens Ycnyru
MeCTe 1 cofepxaT crieqyroLyto obasaTenbHyo MHopMaLunio:

- agpec YMW, B T.4. agpec ero a5IeKTPOHHON MoYThl;

- O AOSMKHOCTHBIX NULax, OTBETCTBEHHbLIX 3a NpedocTasBfieHne Ycnyrn u rpaduke
npuema nonyyatenen Ycnyrm (pexumme paboTbl), HOMepax TenedoHOB AN CrpaBoK,
afpec aneKTPOHHOM MOoYThI;

- NepeyeHb B TEKCTOBOM BuAe npouenyp no npeaocTaBrieHnto Yenyru;

- NepeyYeHb JOKYMEHTOB, NpeaocTaBnseMbiX rpaxgaHUHOM,;

- obpasubl 3a8BNEeHNS;

- 06 OCHOBaHuMsIX ANa OTKasa B NpegocTaBneHnn Ycnyru,

- 0 nopsigke obxanoBaHua genctBuin  (6e34encTBMSA)  OOSMKHOCTHBIX UL,
npefocTasnsowmx Ycnyry.

Mpu noctynneHun obpaleHns B NUCbMEHHON hopMe Ha ByMaxHOM HOCUTENe Unu
B 3MEKTPOHHOM DOPME KOHCYIbTUPOBaHNE OCYLLECTBIAETCSH B BUAE NMUCbMEHHbLIX OTBETOB,
cofepXaliux ncueprbiBatoLne ceefeHuns No CyLecTBY NOCTaBNeHHbIX BOMPOCOB.

1.3.4.T1pn oTBeTax Ha TenedOoHHble 3BOHKM U YCTHble obpalleHus cneumanucThbl
YMU n MOL nogpobHo, B BexnuBonm (KOppekTHoOM) opme  MHPOPMUPYIOT



(kOHCYNbTUPYIOT) 3asBUTENEn No BoMpocam NpeaoCTaBNEeHUs MYHUUMNANbHOW YCIyru.
OTBeT Ha TenemOHHbIA 3BOHOK AOSMKEH HayuHaTbCa C MHOpMauMM O HauMeHOBaHWUU
YMOSTHOMOYEHHOro CTPYKTYPHOro nogpasgeneHvs AQMUHUCTpauuu, B KOTOPOE MO3BOHWI
rpaxgaHvH, damunum, WUMeHW, OoT4YecTBe W [AOSMKHOCTW chneumanucTa, NpUHSABLLErO
TenegOoHHbIN 3BOHOK.

1.3.5.VIHpopmmpoBaHne (KOHCYNbTMPOBAHME) OCYLLECTBISETCA Mo crneayloLwum
BOMpocam:

1) cogepxaHve 1 xo4 MpefocTaBfeHUs MyHuuMnanbHoM ycnyru (4ns nonyyeHus
cBeleHU O Xxode npouenypbl NPedoCTaBfieHUs MyHULMNanbHOM YCryrn 3asButenem
yKkasblBaeTcs (HasblBaeTCH) AaTa U perucTpaumoHHbIN HOMepP 3asBIieHuns;

2) nepeyvyeHb OOKYMEHTOB, HeOOXoAWMbIX AN NpefoCTaBNeHUs MyHUUUNanbHOM
yCIyru, KOMMNIeKTHOCTb (JOCTAaTOYHOCTb) NpeacTaBNeHHbIX JOKYMEHTOB;

3) WCTOYHMK MNONyYeHWss [OOKYMEHTOB, HeoOXOAWMbIX ANns npegocTaBneHns
MYHULMNAanNLHOW ycnyru (opraH BNacTu, opraHM3aumnst U UX MECTOHaxXoXaeHue);

4) Bpems npuema 1 Bblgayun JOKyMeHTOB cneyunanuctamu YMU nnu ML,

5) CpOK MPUHATUS YMNOIHOMOYEHHbIMKM cneuuanuctamm YMW  peweHns o
npegocTasreHn MyHULMNansHOW ycnyru;

6) nopsgok obxanoBaHusa aencteui (6e3nencTsnin) U peLleHni, oCyLLLeCTBSEMbIX
N NPUHUMaeMbIX YMNONMHOMOYEHHbIM cneuynanuctom YMW B xogoe npegocTaBrieHust
MYHULMNANbLHOW YCNYyru.

[Mpu oTBeTax Ha TenedOHHbIE 3BOHKMN U NpY OBLLEHNN C 3adBUTENSMMU B Cryvae ux
NMYHOro obpalleHnst cneumanucTbl JOMKHbI:

- HasBaTb CBOK (paMunuio, UMs, OTYECTBO, LOMMKHOCTb, a Takke HauMMeHoBaHue
CBOEro CeKTopa;

- nogpobHO ¥ B BEXIMBOW, KOPPEKTHOW opmMe OTBeTUTb obpaTuBLUIMMCS
3aABUTENAM Ha UHTEPECYoLLMNe UX BONPOCHI;

- KOPPEKTHO M BHWUMATENbHO OTHOCUTBLCH K 3aABUTESO, HE YHWXaTb ero 4yectu U
AOCTOVHCTBA;

- IPW YCTHOM MHAOPMUPOBAHMM UCMOSb30BaTb OULManNbLHO-4ENOBON CTUMBL peyn;

- NPOM3HOCUTL BO BPEMSA pa3roBopa CcroBa 4eTko, u3beraTb «napannenbHbIX
pasroBOPOB» C OKPYXawWumMu IoAbMU, He npepbiBaTb pasroBop Mo  MpuynHe
NOCTyNfeHNst 3BOHKa Ha TenedOHHbIN annapar;

- NPUHATL BCe HeobxoaMMble Mepbl A58 NpeJocTaBNeHns NOMHOro 1 onepaTtuBHOrO
OoTBETa Ha nocTaBreHHble BOMNpockl. [py HEBO3MOXHOCTM CaMOCTOSATENbHO OTBETUTbL Ha
NoCTaBIIEHHbIE BOMPOCHI 3aABUTENb OOSMKeH BbITb NepeagpecoBaH K COOTBETCTBYHOLLMM
AOIMKHOCTHBIM NMuaM nnn eMy ormkeH 6biTb coobLeH TenedOoHHbIN HOMEP, N0 KOTOPOMY
MOXHO MOMNYy4YnUTb HEOBXOAUMYIO MHIPOPMALWIO;

- cobniogaTtb Bpems oTBeTa Ha obpalleHue, KoTopoe He OOSMKHO npeBbiwaTb 15
(nAaTHaguate) MuHYT. B cnyyae, ecnu ana  nNoaroToBkM oTBeTa  Tpebyetcs
NPOAOIKNTENBbHOE BpeEMs, 3asBUTEN0 MoXeT ObiTb npeanoxeHo obpatutbca 3a
HeobxoaumMon MHdOpMauuen B NUCbMEHHOM BuAe, a Takke 4epe3 COOTBETCTBYHOLLUN
ouLManbHbIN CalT UK SNEKTPOHHYI NOYTY, NGO HasHauuTb Apyroe yaobHoe Ans Hero
BpeMS B Lensax MHPOPMUPOBAHUS;

- B KOHUE WH(OPMUPOBAHUA KpaTKO MNOABECTM WUTOr pasroBopa M MNepeyvyucnuTb
AencTBusA, KoTopble Hago NpeanpuHUMaTh (KTO MIMEHHO, Korda 1 YTO AOIMKEH caenarb).

Bpems oxugaHus rpaxgaH B odepeauM  npu MHAMBUAYanbHOM  YCTHOM
MHPOPMMPOBAHUN HE OOMKHO NpeBbiwaTh 15 (NATHagUaTb) MUHYT.

3asaBuTeNnb MMeeT NpaBO Ha MofyyYyeHUWe CBEeAEHWA O CTaaun MNPOXOXAEHUA ero
3aABMeHNs U JOKYMEHTOB.



MHopMmupoBaHne no MHbIM  BOMpOCaM  OCYLECTBASETCA Ha OCHOBaHUU
NMCbMEHHOro obpaLleHus.

1.3.6.MHauBNOYyansHOe  MUCbMEHHOE  UHOPMMpPOBaHME nNpu  obpalieHun
3asBUTENEN OCYLLEeCTBNAETCA NyTEM HanpaBfeHUs nUcbMa MOYTOM WUMAKU 3NEKTPOHHOrO
nmMcbMa, COOTBETCTBEHHO, Ha NOYTOBLIM NMNMBO ANEKTPOHHLIN agpec 3adaBUTENS.

MHauBnayanbHOe NUCbMEHHOE MHGOPMUPOBaHME LOMMKHO cofepXaTb: OTBETbl Ha
NoCTaBlIEHHbIE BOMPOCHI B MPOCTON, YETKOM M NOHATHOM dOopMe, OOIMKHOCTb, dhaMunmio,
WHUUKWanNbel U Homep TernedoHa wucnonHutens. lMcbMoO HanpaBnseTcsa B CPOK, He
npesbiwamowmn 20 (gBaguaTtn) OHENW CO OHA perncTpaumm nNUCbMEHHOro obpalleHuns
3aaButens.

[MonoxeHus, He yperynupoBaHHble HacToAwuM PernameHTom, ornpegensiloTcs B
COOTBETCTBUM C AEUCTBYIOLLNM 3aKoHoaaTernbcTBoM Poccuickon ®enepaumn.

2. CtaHpapT npeaocTtaBneHus Ycenyru

2.1.HanmeHoBaHue Ycnyru.

lMepepavya nNpuBaTU3NPOBAHHBLIX  >KUIMbIX  MOMELLEHUA B MyHUUMNArbHYO
COBCTBEHHOCTb (pacnpuBaTU3aLns XUrbiX MOMELLEHNN) — fanee no TekcTy — Ycnyra.

2.2.HanmeHoBaHwme opraHa, NnpegocTasnstowero Ycnyry.

Yenyry npepoctasngeTr AamuHuctpaumsi COCHOBCKOrO MyHMULUMMAanbHOro panoHa
Hwxkeropoackon obnactu (aanee AaMuUHUCTpauus).

Mpouenypa npegocTaBreHnst Yenyru OCyLLlecTBnseTcs oTpacneBbiM
(dbyHKUMOHaANbHLIM)  OopraHoM AgMWHUCTpauMM —  ynpaBreHMEM  MYHUUMNANbHOro
nmywectea AgMunHuctpaumm COCHOBCKOMO MyHUUMNAnNbHOro panoHa Hwkeropoackom
obnactu (ganee — YMW).

OpraHusauus, yyacTsyioLlasi B npegocTtasneHum Yenyrm — MoL.

MO®L| ocywecTBNsSeT KOHCYNbTUPOBaHNE, NpUeM 1 Bblady AOKYMEHTOB 3asiBUTEN!O.

Jlvuamn, OTBETCTBEHHbIMW 3a UCMOSTHEHWE OTAENbHbIX  aAMWHUCTPATUBHbIX
AEeNCTBUI 1 Npoueayp no npegocTaBneHnto Ycnyru, ABnsoTcs:

-HavanbHuK YMU,

- 3aBefyloWunn 1 crneumanucTbl cekTopa Mo MMYLLECTBEHHbIM OTHowweHuaM YMWU,
OCYLLECTBNAOWMNE MpUeM, peructpauuio W paccMOTpeHue 3asdBrieHUn rpaxaaH,
NOArOTOBKY M MPUHATUE HEOOXOANMBIX PELLEHUN;

PykoBoauTtenb MyHuumnanbHoOro ydpexgeHus (ML), wn  ynornHoMoYeHHble
AOIMKHOCTHbIE nuua (cotpyaHukn MOL, npu nogaye 3aaBrneHus Yepes Hero) B npegenax
NMOMHOMOYMIN, YCTAaHOBMNEHHbIX HAacToAWNM PernameHTomMm.

Cpok nepegayv gokymeHtoB 13 M®L| B YMU coctaenseT 2 paboumx gHs.

2.3.0nucaHne pesynbTaTa npegocTaBneHnsa Ycnyru.

KoHeuHbIM pe3ynbTaTtoM npegoctaBneHns yeryrm SBnaeTcs:

- 3akn4yeHve [JoroBopa O nepefade XWNOro MOMELEHNA B MyHULMNANbHYO
COBCTBEHHOCTb;

- yBegomMmneHne o6 otkase B NpeaocTaBneHMmM MyHULMNanbHOW YCIyri.

2.4.Cpok npegocTaBneHus Ycnyru.

Cpok npegocTaBneHus Ycnyrin He gormkeH npesbiwaTb 30 paboynx gHen ¢ MOMEHTa
perncrpaummn 3asiBrieHust U JOKYMEHTOB 3asBUTENS.

2.5.[NpaBoBbIMY OCHOBaAHUAMU MK NPpefoCcTaBreHns Ycnyru aBnaTcs:

- N'paxpgaHckumn kogekc Poccuinckon ®enepaunm;

- KunnwHein kogekc Poccuickon denepaunu;

- ®epepanbHbii  3akoH OT 06.10.2003 Nel131-®3 «0O6 o00wmx npuHUMnNax
opraHusauumm MecTHoro camoynpasneHus B Poccunckon degepauumns».



- @epepanbHbin  3akOH OT 25.07.2010 Ne 210-®3 «O6 opraHmsayum
NpeaocTaBreHns rocyAapCTBEeHHbIX U MyYHULUNAMNbHBIX YCIyr»;

- 3akoH Poccunckon ®epepauymm ot 04.07.1991 Nel541-1 «O npuBaTtMsauum
XunuwHoro doHaa B Poccuinckon ®egepayunm»

- 3akoH Hwmxeropogckon obnactu ot 07.04.2004 Ne26-3 «O nopsiake npueaTtM3aunm
Xunoro poHaa 1 nepefayvum Xunbix NOMELLEHUA B roCyAapCTBEHHYIO UMY MYHULMNAIbHYIO
cobcTBEeHHOCTL B Hukeropoackon obnactu

- YctaB COCHOBCKOro MyHuMUMNansHoOro panoHa Hmwkeropogckon obnactu;

- Hactoawwmn PernameHr.

2.6./cuepnbiBatolinii nepeyeHb AOKYMEHTOB, HEODXOANMBbIX AN nNpeaocTaBreHus
Yenyru.

2.6.1.0na npepgoctaBneHus Ycnyru 3asBuTenb  NpeabsiBrser  criegywowme
OOKYMEHTbI:

1) 3aaBneHue no yctaHoBneHHon hopme (npuroxeHue Ne 2);

1) KonNuM OOKYMEHTOB, YOOCTOBEPSAIOLWMX NIMYHOCTb COBCTBEHHMKOB, MepenaroLmnx
Xnnoe nomMeLleHne B MyHULMNanbHyt COBCTBEHHOCTb;

2) cnpaBKy oOpraHa, OCYLECTBRSOWEro perncrpauuio rpaxgaH rno MecTty
XNTENbCTBa, O NULAax, NPOXUBAKLLNX B XXUIMOM NMOMELLEHUM,

3) BbiNnuUCkM u3 EAMHOro rocygapCTBEHHOrO peecTpa npaB Ha HeaBWXMMOe
MMYLLECTBO W CAENOK C HUMM 06 OTCYTCTBMM OOpEMEHEHUN, OrpaHNUYeHUn, apecTos,
HanoXeHHbIX Ha  MepegaBaeMoe  Xunoe  nomelwleHve, U 06  oTCcyTCTBUMU
3aperncTpmpoBaHHbIX NpaB BCEX COOCTBEHHNKOB Ha XWible NOMELLEHNS;

4) poroBop nepedayun Xunoro noMewleHus B COBCTBEHHOCTb rpaxaaH (Ha Bcex
COBCTBEHHUKOB);

5) TexHu4eckuin nacnopt xunoro nomeweHuns (M HO «HwxkTexnHBeHTapusaums»);

6) paspelueHVe opraHa oneku 1 NonevnTernbCTBa B Criydasax, ecnv cobCcTBeHHMKaMM
XWUMNOro noMeLLeHns SBMSITCA HeCOBEepLUEHHONEeTHNE AeTM UNu COoBepLUEeHHONeTHue
rpaxgaHe, npusHaHHble B cygebHom nopsake HeaeecrnoCoOHbIMU UM OrpaHUYeHHO
AeecrnocobHbIMK, a Takke, ecrnv B MepefaBaeMoOM >KUIIOM MNOMELLEHUN NPOXUBAOT
Haxo4sLWwmMecs nog Ornekon unu nonevnTenscTtBoM NUBo ocTtaslumecs 6e3 poauTernbCKOro
nornevyeHns HecoBepLLEeHHOMNEeTHUE YneHbl CeMbU COBCTBEHHUKA;

7) [DOKyMEHT, noATBepXdalwLwmni MOMHOMOYMA npeacTaBuTens 3asBuTens, B
cny4dasix, ecnv nepegadya XWrnoro mnoMmelleHuss B MyHuuuMnanbHyto CO6CTBEHHOCTb
odhopmMmnaeTca AOBEPEHHBIM NIMLOM COBCTBEHHMNKA XXMUMOro NOMeLLEHNS.

2.6.2.3aaButenb BrnpaBe He npeacrasnaTb OOKYMEHT
npesycMOTpeHHbIN nognyHKkToMm 3 nyHkta 2.6.1. Ecnu  ykasaHHble [OOKYMEHTbl He
npeacTaBneHbl 3asBUTENEM N0 COBCTBEHHOW MHULUMATMBE, OHU OOSMKHbI ObITb MOSyYeHbl
agMuHuCTpaLumen B pesynbtaTte MeXBeJOMCTBEHHOIo NHPOPMAaLIMOHHOTO
B3aMMOOENCTBUS.

2.6.3.B xope npepocTtaBneHus Ycnyru 3anpellaetca TpeboBaTb OT 3asBuTENs
OCYLLEeCTBNEHNss OENCTBUA, B TOM 4YMCRe COrnacoBaHui, HEOBXOAMMbIX ANS NOonyyYyeHus
Ycnyru n cBa3aHHON ¢ o6palleHeM B UHblE rOCY4apCTBEHHbIE OpraHbl U opraHM3auuu, 3a
WCKITIOYEHUEM MOMyYeHUst YCryr, BKIMIOYEHHbIX B MepedeHb YCIyr, KOTopble SABMSAKTCH
HeobxooMMbiMM 1 obsi3aTenbHbIMM  ANA  NPegoCTaBneHus  MyHUUMNanbHbIX — YCAYT,
YTBEPXOEHHbIN OpraHoM MecTHOro camoynpasreHnss COCHOBCKOrO MyHULMNANbHOMo
panoHa Hwkeropoackon obnactu.

2.6.4.3asBuTeNb nocne npegocTaBfieHNa [LOOKYMEHTOB BMnpasBe oOTKa3aTbCs OT
npegoctasneHns Ycnyru. OTkas opopMIiseTcsi MMCbMEHHO, B MPOU3BOSIbHOW hopMe.

2.7.Cnocobbl nogayun rpaxgaHamu JOKYMEHTOB ANd npefocTaBneHunst Ycnyru:



- NOCpPefCTBOM NMYHOro obpalleHus;

- Yepes 3aKOHHOro NpeacTaBUTEnNS;

- C UCMNONb30BaHMEM MOYTOBOW CBA3W;

- yepes MDL;

- Yepe3 EguHbIM nopTan rocygapcTBEHHbIX M MyHUUMNANbHbIX yenyr (pyHKUmMI) no
agpecy: http://www.gosuslugi.ru unmn 4epes WHTepHeT-nopTan rocygapCTBEHHbIX U
MyHULUMNanbHbIX yenyr Hmwkeropoackon obnactu no agpecy: http://www.gu.nnov.ru/.

Mpun nnyHom obpaweHnn B YMU nnu B MOLL 3assutens npeaoctaBnseT 3asiBfieHne
N HeobxoauMble AOKYMEHTbI Ha BYMaXkHbIX HOCUTENSIX.

Mpu obpalleHnun nocpeacTBOM MOYTOBOW CBSA3W 3asgBUTENb NPeaocTaBnsdeT Konuu
AOKYMEHTOB, 3aBepeHHble B YCTAHOBNEHHOM MOPSAKE.

Mpn nocTtynneHuu 3assneHus Yeped EanHein HTepHeT-nopTan rocyaapCcTBEHHbIX U
MyHULUMNanbHbIX yenyr (pyHKuuKW), 3asBUTENb NpeaocTaBnseT 3asdBfeHne U KOMMNeKT
HeobXxoaUMbIX OKYMEHTOB B 3N1eKTPOHHOM chopme B popmaTtax JPEG unu PDF.

2.8.Cpok 1 nopsiiok perncrpaumm 3asasneHus.

2.8.1.Ycnyra npegocTtaBnseTcss Ha OCHOBaHUW 3asiBrieHNs 3aaButens (NpuroxeHune
2).

B 3asBneHun gomkHo 6bITb yKasaHo:

- (hamunusa, nma, oT4ecTBO (NPU HanMyuMu) 3asaBUTENA U ero YNONHOMOYEHHOro
npegcrtasutens  (ecrnv  UHTepecbl  3asBUTENs  nNpeactaBnseT  YNONHOMOYEHHbIN
npegcraBuTernb);

- pekBM3NTbl OOKYMeHTa, MOATBepXAallero MorHOMoYna npencraBuTens
3aaBuTens (ecnv HTepecol 3asBuUTeNs NpeacTaBnsaeT yNnormHOMOYEHHbIN NpeacTaBUTenb);

- afipec NpoXnBaHWUs 3aaBUTENS;

- MOANUCb 3asABUTENS UIMU ero YnornHOMOYEHHOro npeacrasuTens (ecnu MHTepecsl
3aaBuTENS NpeacTaBnaeT YNnosIHOMOYEHHbIN NpeacTaBUTErb);

- KOHTaKTHbIN TenegoH.

2.8.2.3asBneHne U AOKyMEHTbI, Mo4aBaeMble 3asiBUTENEM B 3NIEKTPOHHON hopMe C
MCNonb3oBaHMeM eauHOro rnopTana, MoryT OblTb nognucaHbl MPOCTOM  SMNEKTPOHHOWM
NOANUCHIO, 3a UCKNIOYEHMEM Crnydaes, Korga 3akoHogaTtensctsoM Poccunckon ®egepaunm
npegycMatpuBaeTcs 0683aTenbHOCTb UX NOANUCaHUA KBannguUUMpPOBaHHOW 3MNEKTPOHHOW
NOAMNUCHIO.

2.8.3.3agBneHune rpaxagaHuHa c npunaraeMbiM NakeToM JOKYMEHTOB, NOCTynuBLUNE
npu HenocpeacTtBeHHoM obpauieHnn 3assutena B YMU nubo npu obpaweHun B ML,
PErnCTPUPYIOTCH B XXypHare permctpauun B TedeHme 15 MMHYT ¢ MOMeHTa obpaLleHus.

3asBneHve rpaxgaHuHa C npunaraeMblM MNakeToM [OOKYMEHTOB, MOCTynuBLUME
NOYTOBbIM OTrnpaBrieHneM, a Takxe c MOMOLLbIO NHPOPMaLMOHHO-
TeNeKoOMMYHUKaLUWOHHbIX CeTel, PerucTpupyroTcs B XXypHane peruncrpaumm B TeuveHue 1
paboyero AHA C MOMEHTa ero NOCTYNMeHus.

2.8.4.MakcumanbHoe BpeMs OXuUAaHWA npuema rnpu nogadve 3asBreHUs N BCeX
HeobXoOAUMbIX OOKYMEHTOB ANdA npefocTaBneHunss YCnyrm He [OSKHO npeBbiwaTtb 15
MUWHYT, NpY Bblga4ye LJOKYMEHTOB — He Bbonee 15 MUHYT.

2.9.VcyepnbiBalolMn NepedeHb OCHOBaHUM Ans OTKasa B NpuMemMe [OOKYMEHTOB,
Heobxoa4MMbIX AN npegocTaBneHns Yenyru:

- TeKCT 3asiBneHuss nubo [AOKYMEHTOB, MPUIIOXKEHHbIX K HemMy, He noafaeTcs
NPOYTEHUIO;

- bamunusa, umMeHa M oT4yecTBa 3asBUTENen, agpec UX MecTa XUTenbCTBa He
HanmcaHbl NOMHOCTLIO;

- NpeKpalleHne OenNCTBUA AOBEPEHHOCTU — B Cnyyae obpalleHus npeacraBuTens



3asBuTens;

- OTCYTCTBUE B JOBEPEHHOCTWN NOSTHOMOYNN HA COBEPLLUEHWE TaKoro poaa AeNCTBUN.

2.10.0cHoBaHMsIMKM s OTKa3a B NpefoCcTaBrneHnn Yenyrn aBnsoTCS:

1) 3asBuTenb He npeacTaBun [OOKYMEHTbl, MNPEeAYyCMOTPEHHble MyHKTOM 2.6.1.
pernameHTa;

2) 3asiBUTENb He YNOSIHOMOYEH Ha COBEpPLLEHNE TaKoro poga AeNCTBUN;

3) npeacTaBneHHble 3asiBUTENEM [LOKYMEHTbl He COOTBETCTBYHT TpeboBaHUsIM
AEeNCTBYHOLLEro 3akoHoaatenbcTea u (Mnu) PernamenTa;

4) NOBEpPeHHOCTb, Ha OCHOBaHWW KOTOPOW OeWCTBYeT MnpeacTaBuUTernb 3asBUTENS,
npekpaTtuna ceoe OenCTBUE;

5) OTCYTCTBUSA cornacus YsieHoB CEMbU HAaHUMATENS,

6) OTCYTCTBME cornacusa opraHa orneku 1 noneyYnTenbCTBa;

7) Xunoe rnomMmewieHne nNpu3HaHO B YCTAHOBMEHHOM MNOPSiAKE HENpUrogHbiM Anis
NPOXMBAHUS;

8) Xunoe nomelleHne, nognexaliee pacnpusaTuM3auuun, GBNANOCL NPeaMEeTOM
caenku (Mokynka, npogaxa, MeHa M np.), NoNy4yeHO MO HacneacTBy UMM obBpeMeHeHOo
3anorom, apecTom u gp.

2.11.Ycnyra npegocTaensietcs 6ecnnaTHo.

2.12.TpeboBaHNA K MOMELLEHMSIM,B KOTOPbIX MpegocTaBnserca Ycnyra, K MecTy
OXuOaHus U npuemMa 3asiBuTenen, pasmeLleHnio 1 opopMIieHMI0 TEKCTOBOW MHopmaLmMn
O nopsiake npefocTaBneHns Ycnyru.

2.12.1.MNomeweHne Ana  ocyllecTBNeHus npuema rpaxgaH obopyayetca B
COOTBETCTBMM C CaHUTAPHbIMW MpaBuriamMn M Hopmamu, ¢ cobnogeHmeM HeobXxoanMbIX
mep 6e3onacHocTu.

[ns oxugaHus npuema rpaxgaH oTBoAATCA MecTa, 060pyLoBaHHble JOCTAaTOYHbIM
KONMMYEeCTBOM CTYIbEB, CTONamMn Ana BO3MOXHOCTN OPOpPMNEHNS JOKYMEHTOB.

2.12.2.Ha nHdopmaLMOHHbIX CTeHAax pa3smeLlaeTcs creayrowaa nHopmaums:

- mecToHaxoxaeHne YMU n MOL, rpacdukmn nx paboTbl, NpuemMa rpaxkgaH, Homepa
TeneoHoB 1 dhakcoB, agpeca dNeKTPOHHOM NOYThI;

- NOPALOK MOMNyYeHUss KOHCYNbTaumMn Mo BONpocam npeaoctaBneHus Ycnyru,

- nopsigok obxanoBaHus genctBus (6e3nencTBus) U peLleHnin, OCyLLECTBISEMbIX
(MpuHATLIX) B X04€e npegocTaBnenus Ycnyru;

- Brok-cxema nocnegoBaTenbHOCTU afMUHUCTPATMBHBIX NpoLeayp U AeNCTBUN Npu
npegoctasneHnn Ycnyru (MpunoxexHne Nel).

MonHbIn TekcT PernameHTa 3asBuTenb Brnpase notpeboBaTb A1 O3HAKOMEHUS Y
OTBETCTBEHHbIX 3a npefocrtasneHune Ycnyrun cneymanuctos YMU nnn ML,

2.12.3.Paboyee mMecTO cneuuanucTta, Begywero npuem, [LOMMKHO  ObITb
obopyaoBaHO oOdUCHOW Mebenbl, nepcoHanbHbIM KOMMBIOTEPOM C  BO3MOXHOCTbIO
aoctyna K HeobxoguMmbiM  MHGOPMaUMOHHbIM  6a3amM  OaHHbIX, MeyaTawwuMm U
CKaHMPYOLLMM YCTPONCTBaMU, TeNedOHOM, MHGPOPMALMOHHBbIMUY TabnnykaMm ¢ ykasaHMeM
AOIMKHOCTK,  (haMunum, WUMEeHW, OT4eCcTBa Cheuuanucta, OCYLLECTBMAAOWEro npuem
3asiBNeHUN.

lMomelwleHne ans npoBedeHMst NUYHOrO npuemMa rpaxgaH obopyayeTcsa anTeudkoun
Ans okasaHus aoBpavyebHoOM NOMOLLN.

Jlngo, ocywecTBnsawwee agMUHUCTPATUBHbIE  OEWCTBUS, CBS3aHHble  C
npegocraeneHvemMm Ycnyrm uvnM  MHAOPMUPOBaHME O Her, 00583aHO npeanoXuTb
3aABUTENIO BOCMOMb30BaTbCA CTYNOM, HaXo4dAWMMCS psgoM ¢ paboymmM MecToM AaHHOro
nuua.

OpHoBpeMeHHbI Npuem AByX U Bonee 3adBuTeNen He JoMNyCcKaeTCs.



2.12.4.[loMKHOCTHOE  NWLO, OTBETCTBEHHOEe 3a paccMOTpeHue obpalleHus
3aaBuTEnNS:

- obecneuymBaeT O6bEKTUMBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE pacCMOTpeHue
obpalleHns, B crny4yae HeobxoAuMMOCTM — C YyyacTMeM 3asBUTENs, HanpaBUBLLErO
obpalleHue.

B cnyyae ecnu gna noarotoBku oTBeTa TpebyeTcs NpOAOKUTENbHOE BpeEMs,
crneumanucTt, OCYLIEeCTBMAKWMA YCTHOE WH(OPMUPOBAHUE, MOXET MpeanoXxuTb
rpaxgaHuHy obpaTutbCsi 3a HeobxoAuMOW MHOpPMauuen B NUCbMEHHOM Buae, nmbo
Ha3HaunTb apyroe yaobHoe And rpaxkgaHuHa BpeMsi AN YCTHOrO MHAOPMUPOBaHUS.

[Mpn oTBeTax Ha TenegoHHble 3BOHKM W YCTHble ObpalleHus chneuuanuctbl B
BEXNMBON popMe MHPOPMUPYIOT 0OpaTMBLUMXCS O NpaBunax NpeaocTaBfieHus YCnyru.
OTtBeT Ha Tene@MOHHbLIN 3BOHOK [OMMKEH caepxaTb WHOpMauui O HauMeHOBaHUU
CTPYKTYpHOro nogpasgenexHusa AgmuHuctpaumm COCHOBCKONO MYHMLUMMNanNbHOro pawmoHa
Hwxkeropoackon obnactn nnéo ML, B KoTopoe NO3BOHWUN 3asBUTENb, (PaMUNUKN, UMEHWN,
OTYECTBE W LOMMKHOCTM crneuunanucta, NpuHaBLlero TernedoHHbIM 3BOHOK. Cneuwanuct
npeanaraeT npeacraBuTbCs cobecedHuKy, BbICNyLIMBAET M YTOYHSET CyTb Bonpoca. Bo
BpeMsi pasroBopa cregyeTr MNpPOUM3HOCUTbL CrnoBa uYeTko, wu3beratb napannenbHbIX
pas3roBOpPOB C OKpYXawLwwnmun nogbMn. B KOHLE KOHCYNbTUPOBaHUA OOMKHOCTHOE NuLO,
OCyLLleCTBNAOLEee KOHCYNbTUPOBaHWE, AOMKHO KpaTKO NOABECTU UTOT.

- yBeAOMNSET 3asBUTENs O HanpasneHuu ero obpalleHus Ha paccMOTpeHue B
APYron opraH unn MHOMYy AOMKHOCTHOMY LY B COOTBETCTBMMU C UX KOMNETEHLMEN.

2.13.lokasaTtenu AOCTYNHOCTU U KayecTBa YCnyru.

2.13.1.0CHOBHbIMK  TpebOBaHWSAMW K Ka4vyecTBY pacCMOTpeHus obpalleHun
ABNATCA:

- [OCTOBEPHOCTb MpedocTaBnseMon 3asButenam uHdopmauum O  Xode
paccMoTpeHnsa obpalleHns;

- MOfTHOTa NHPOPMUPOBAHUS 3aABUTENEN O XO4Ee pacCMOTPeHUs obpalleHuns;

- HarnagHocTb opM npeaocTaBnseMon WHgopmaumm o6 agMUHUCTPaTUBHBIX
npoueaypax;

- yoobCcTBO M OOCTYNHOCTb MOSy4eHUsa 3asBUTENAMM WHOpMaumm O nopsake
npeaocTaBreHns Ycnyru.

2.13.2.lNoka3aTtenamMm OLEHKM KadYecTBa NpeaocTaBieHns Ycnyru aBnaroTCs:

1) cobnogeHve cpoka npegocTaBneHus Ycnyru;

2) cobntogeHne CpoKoB OXunaaHus B odepeamn npu npegoctaBneHnn Ycnyru,

3) OTCcyTCTBME MOAaHHbLIX B YCTAHOBMNEHHOM Mopsake >anob Ha pelueHus unu
aencteus (6e3nencTame), NPUHATLIE UMK OCYLLLECTBIIEHHbIE NPU NpeaocTaBneHmmn Ycnyru;

4) npepocTaBneHMe Ycnyrm B 9neKTpoHHOM dopMe ocyuiecTtsrnsieTcsa Ha EgnHom
noprtane rocygapCrBeHHbIX U MyHUUMNanbHbIX yenyr (pyHKuun), B ToMm yucne VIHTepHeT-
nopTane rocyaapCTBEHHbIX U MyHUUUNanbHbIX ycnyr (yHKuun) Huxkeropoackon obnactu
no agpecy: http://www.gu.nnov.ru/.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJSIHEHUA
aAMUHUCTPATUMBHbIX Npoueayp (AencTBMKn), TpeboBaHUA K NOPAAKY UX BbINOJSIHEHUSA,
B TOM YUcCne 0COOGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp (AencTeun)

B 3J1eKTPOHHOMU chopme
3.lNocnepoBatenbHOCTL AENCTBUN NPU NpeoCcTaBneHnn Y Cryr:
- NPUEM U perncTpaums 3asiBfieH1s o0 NpegocTaBneHnn YCnyri.

- paccMOTpEeHNE JOKYMEHTOB U MPUHATUE PELUEHUS;



- nepefaya pes3ynbTaTtoB npefdocTaBfneHuMs Ycnyrm wu  Bblgaya pesynbTaTta
3asBUTENIO.

brnok-cxema npepgoctasneHns Ycnyrm npeactaBneHa B [lpunoxedHun 1 K
PernameHry.

3.1.Mpnem n peructpaums 3aaBneHns o NnpegocTaBrieHnn Ycnyru.

3.1.1.0cHoBaHMeM [OnS Havana npegocTaBrieHust YCnyrn siBRsieTCs NocTynneHue
3asiBreHus o npegocTaBneHnn YCnyru.

3asBrieHve o nNpeaocTaBieHMn YCnyrn MoxeT ObITb JOCTaBeHO HENOCPEeACTBEHHO
3aMHTEpPEeCcOBaHHbLIM JTMLIOM UKW COCTaBIIEHO B XOA4e NMUYHOro npuemMa 3anHTepecoBaHHOro
nuua.

Mpn obpalleHnn 3a nonyyeHnem Ycnyrm npeacrtaBuTens 3asBuTens nocrneaHun
npeactasnseT OOKYMEHT, YAOCTOBEPSIOWNN JIMYHOCTb, U LOKYMEHT, nogTsepXaaroLmm
ero NnosIHoMo4us Ha npeacTaBneHne NHTepecoB 3asBUTENS.

3.1.2.B cnyyae obpalyeHunss 3asBuTens c 3asiBeHNneM O npegoctaBneHun Ycnyru,
cneunanuct YMW wnn M®L npuHumaeT un peructpuypyeT 3asiBneHue. 3asBreHue
odopmngaeTca no popme, ykaszaHHou B NpunoxeHun Ne2 k PernameHTy.

3.1.3.Cneuynanuct YMW wnu MOL, ocywecTBngiowmm npueM [OOKYMEHTOB,
npeacTaBrieHHbIX A5s NofyvYeHus YCnyru, BoINonHAeT criegyowme AencTBus:

- onpeaensieT npegMeT obpalleHus;

- IPOBOAUT MPOBEPKY MOMHOMOYMIA NUUa, NoAaroLLero AoKyMEHThI;

- MPOBOAMUT MPOBEPKY COOTBETCTBUS OOKYMEHTOB MEPEYHI0, YKa3aHHOMY B MNyHKTe
2.6.1;

- NpUHMMaeT OT nuua, noJarwlero AOKYMEHTbl, 3asdBMneHuss Ha npegocTaBreHune
Yenyru.

Ecnu 3asBneHue 66110 nogaHo 4Yepe3 MOL, cpok nepefaym naketa JOKYMEHTOB U3
MoL B YMU — 2 paboumnx gHA ¢ gatbl NONyYeHUs.

Mocne noctynneHus 3assneHns B YMW oHO peructpupyetcs wn nepepaetcs
HavanbHUKy YMW ona paccMoTpeHus N HanoXeHus pesontounu.

PesynbTaToM BbINOMHEHUA [OAHHOrO aAMUMHUCTPATUBHOIO [AEUCTBUA SABISETCA
npuem 3adBneHus U JOKYMEHTOB O NpefocTaBfieHnn YCnyru U nepegada ero HadanbHUKY
YMW ans HanoxeHna pesosntoumn.

MakcumManbHbI CPOK BbINOSTHEHUS aAMUHUCTPATMBHOM npoueaypbl - 2 paboymnx
OHS.

3.2.PaccmoTpeHure npencraBneHHbIX JOKYMEHTOB U NPUHATUE peLleHus.

3.2.1.0cHoBaHMeM [fs Havana agMUHUCTPaATUBHOW Mpoueaypbl pacCMOTpeHUus
npencTaBlieHHbIX AOKYMEHTOB U MPUHATUS PELLUEHUs, SBNAeTCa NPUHATUE cneumanucTomM
3aperncTpmMpoBaHHOro 3asBNEeHUs U MPUINOXEHHbIX K HEMY JOKYMEHTOB.

3.2.2. Cneuuanuct, OTBETCTBEHHbI 3a npefocTaBneHne Ycnyru, nposepsieT
NpaBWUbHOCTb NpeacTaBNeHHbIX JOKYMEHTOB.

KputepusasmMm nNpuUHATUA  pelleHMss O  rnpefocTaBneHun  YcCrnyrm — sBrsoTcs
AOCTOBEPHOCTb, NOMHOTa U CBOEBPEMEHHOCTb NPeACcTaBneHns 3aaBuTenemM JOKYMEHTOB.

3.2.3CneymanncTtom, OTBETCTBEHHbIM 3a npedocTaBneHve Ycnyru, npuHuMaeTcs
peLleHne o npegocTaBrieHun Ycnyrm nmbo ob oTkase.

3.2.4.Npn ycTaHOBMEHUN OTCYTCTBUA OCHOBaHWN AN OTKasa B NpeaocTaBfieHuun
Ycnyrn cneumnanuct YMW, OoTBETCTBEHHLIM 3a NpefocTaBrieHne Ycnyru, nogrotasnueaet
npoekT pacnopsbkeHnss  AgmuHuctpauunm  COCHOBCKOrO  MYHUUMMANbHOrO  panoHa
HanpaBnAeT ero Ha nposepky HayanbHUky YMW, a 3atem Ha nognucb rnaee
AgMmuHncTpauum COCHOBCKOrO MyHMUMNanbHOro parnoHa Hwxkeropogckon obnactu (nanee
- AODMUHUCTpaums).



[MpuHATOE B yCTAHOBIIEHHOM MopsAke pacrnopsXxeHue AOQMUHUCTpaLMK O nepegade
NpMBaTU3NPOBAHHOIO XUIOr0 MOMELLEHUS B MyHULMNANbHY0 COBCTBEHHOCTb SIBMSIETCH
OCHOBaHMEM 3aKNiYeHus JoroBopa O nepegade Xuroro rnomeleHns B MyHUUMnanbHyo
cobctBeHHOCTb COCHOBCKOMO MyHULMNAaNbLHOro panoHa Hmkeropoackon obnactu.

MakcumanbHbIl CPOK  BbIMOMHEHUS agMUHUCTpPaATUBHOW npouenypbl (C y4yeTom
nognucaHus pacrnopsbkeHusl) — He bonee 20-Tm paboumx OHEN co OHSA MNOCTYNneHus
3asBneHus B YMW.

3.2.5.B cnyyae Hanunumsa ocHoBaHM ONA OTKa3a B MNpedocTaBneHun YCnyru,
npegycMoTpeHHblx B n. 2.10. PernameHTa, cneuuanuct, OTBETCTBEHHbIA 3a
npeaocTaBrieHMe AaHHOM YCnyrn noarotaBnvBaeT NUCbMEHHOE yBeAoMIeHne ob oTkase
(npunoxeHune Ne3 k PernameHTy) 1 HanpaBnsieT ero Ha nognucaHve HavarnbHuky YMW.

3.3.Nepegaya pes3ynbTatoB MpenocTaBneHns Ycryrm W Bblgada pesynbTarta
3aaBuUTento.

3.3.1.PesynbTatom npepocTtaBneHnsa Ycrnyrn ABNAETCA 3akNiYeHHbIW OOroBop O
nepegayn Xuroro noMeLleHMs B MyHuUMnanbHyt0 COOCTBEHHOCTb, KOTOpble B [BYX
ak3emnnsapax nepepaetca cneuvanuctam  YMW  wnn  MOL, oTBeTCTBEHHbIM 3a
npegocraBneHne Ycnyrm B CPOK He MeHee 4eM 3a oavH pabouun geHb OO0 AaTbl
OKOHYaHUWs CpoKa rnpegocTaBneHns Ycnyru.

3.3.2.0cHOBaHMEM aOMWHUCTPATUBHbLIX [OENCTBUMMA NO Bblgade pesynbTarta
npeaocTaBneHns Ycnyru asnseTtcs obpalleHne 3asaBUTens o Bblaaye JOKYMEHTOB.

3.3.3. Cneuuanuct YMWU wunn MOL npu Bblgadye [JOKYMEHTOB BbINOMHAET
cnegyowime onepaunmn:

- npoBepsieT OOKYMEHT, YOOCTOBEPSIOWMN NIMYHOCTb 3asBUTENS NMOO OOKYMEHT,
noaTBepXaatoLLnin NONHOMOYMS NpeacTaBuTens 3asBuTens,

- NpegnaraeT 3asgBUTEN0 O3HAKOMUTLCA C pe3yribTaToM NpeaocTaBneHns Yenyru,

- B Cnyyae ecnu pesynbtaTtoM npegoctaBneHns Ycnyrm asnsetca [orosop
couuarnbHOro Hamma, npeanaraeTt nognucaTb yKa3daHHbI JOKYMEHT.

- B Criydae oOTKasa B npegocTaBrfieHUn Ycrnyru pesynbtaTtoM npeaoctaBieHus
Ycnyru saisngetcsa yBegomneHne ob oTkase B COrfiacum Ha OOMEH XUIbiIMU MOMELLEHUSIMI
(npunoxeHune Ned k PernameHTy).

PesynbTaToM BbINOMHEHUA [OAHHOrO aAMUMHUCTPATUBHOIO [AEUCTBUA SABISETCA
BblJaya 3asBUTENt0 OAHOro0 9K3eMnrsgpa [JOKYMeHTa, SBhdAWerocd pesynbstaTtomM
npegocTasreHnsa Ycnyru.

3.3.4.lNpu Bblgaye pesynbTaTa npegocTtasneHns Ycnyrm yepesd ML cneywanucr,
OTBETCTBEHHbIN 3a MpefocTaBneHve YcCrnyru, HanpaenseT OAWH 3K3eMNNap OOKYMeHTa,
ABNAOLWEroca pesynbTatoM okasaHus Ycnyrn, ¢ nognuceto 3aasutens B YMWU ans
npunobLleHuns K geny, chopMmMpoBaHHOMY B XO4e pacCMOTpeHNsa obpalleHns 3asBuTens 3a
npenocTaBrieHneM YCnyru.

[laHHOe agMWHUCTpPaTMBHOE AEWCTBUE BbLIMOMHAETCA B TedeHue 2 paboymx gHen
nocne nOAMUCaHMSA [OOMOMHUTENbHOrO COrfnaweHns unuv yBegomneHuss o6 oTkase
3aaBuUTENEM.

4. ®opMbl KOHTPONA 3a ucnonHeHuem PernameHTa
KoHTpornb 3a MONMHOTOM W Ka4yeCcTBOM WCMNoNHeHust Ycnyru BknNovaet B cebs
TEKYLWNN KOHTPONb, a TakkKe npoBedeHne MNMaHOBbIX M BHEMNMNAHOBLIX MPOBEPOK,
BbIFBIEHWE W YCTPaHEHME HapyLleHUn npaB 3asiBUTENen, pacCMOTPeHWe, MNPUHATUE
peLeHnn N NoAroToBKy OTBETOB Ha obpalleHus 3asBuUTENen, cogepalmx xanobbl Ha
pelueHns, aencteus (6espgenctame) OMMKHOCTHbBIX NNLL.



4.1. Tekywmn KOHTPOnb NCNOJSTHEHMS AOMVHUCTPATUBHOIO pernameHTa
ocyulectenseTcs npegcenatenem YMU, aupektopom MOLL, nytem npoBeaeHns npoBepok
cobnogeHnss U UCMNOMNHEHMst OTBETCTBEHHbIM cneunanuctom YMWU  wnn ML,
npegocTasnsowmm Ycnyry, nofioxXeHnn AQMUHUCTPATUBHOMO perfaMmeHTa.

OtBeTcTBeHHbIN  cneunanuct  YMW, npepoctasnswowmi  Ycnyry, Hecet
OTBETCTBEHHOCTb 3a CODNIo4eHME CPOKOB M Nopsigka NpegocTaBneHnsa Ycnyru.

4.2.Nopagok M NEepUOAUYHOCTb  OCYLLECTBIEHUS MNSI@HOBbIX W BHEMMAHOBbIX
NPOBEPOK NOSTHOThI U Ka4YecTBa NpeaocTaBreHns Ycnyru.

lMnaHoBble nNpoBepkn cobnogeHna Bcex TpeboBaHun CTaHgapTa nNpenocTaBreHns
Ycnyrn v npaBUIibHOCTU BbINOSTHEHUSA YCTAHOBMEHHbIX PernameHToM agMUHUCTPATUBHBIX
npoueayp v 4eNCTBUM AOSTKHbI OCYLLECTBNATLCS HE pexe ABYX pa3 B rod.

BHennaHoBble NpOBEpKM MPOBOAATCA MO KOHKPETHbIM OOpalleHusiM 3asiBUTENEN.
Mpn NpoBepke paccmaTpMBalOTCA BCE BOMPOCHI, CBA3aHHbLIE C NPeaoCTaBeHneM YCnyru,
BKMNOYask BOMPOCHl, CBS3a@HHble C WCMNOSIHEHMEM TOW WAW WHOW afgMWHUCTPATUBHOM
npoueaypbl NNy 4eNCTBUS.

4.3.No pesynbTataM MNpoBeAEeHHbIX MPOBEPOK, B Crlyyae BbISABNEHUS HapyLUEeHUs
npaeB 3adBuUTENEN, K BUHOBHbIM  [O/MDKHOCTHLIM  NULUAM  MPUMEHSIOTCA  Mepbl
AVCUMNITMHAPHOW M aAMUHUCTPATUBHOW OTBETCTBEHHOCTM B MNOPsSiAKe, YCTAHOBIEHHOM
3akoHogaTtenbcTBoM Poccuickon ®enepaunm n Hmxeropogckon obnactn, HOpMaTUBHBIMU
npaBoBbiMY akTamu COCHOBCKOIO MyHMLMNanbLHOro panoHa Hmwkeropoackon obnacTu.

HorxHocTHble nuvua YMWU (M®L) HecyT nepcoHaribHyl0 OTBETCTBEHHOCTb 3a
HecobnogeHne TpebosaHun PernameHTa npu npegoctaBneHnn Ycnyru.

lMepcoHanbHass  OTBETCTBEHHOCTb  AOSDKHOCTHbIX  NUL W cCrneumnanucTos
AgmuHucTpauum (MOLL), oTBETCTBEHHbIX 3a NpegocTaBreHne YCnyru, 3akpennseTcs B UX
OOSMKHOCTHBIX  MHCTPYKUMSX B COOTBETCTBMM C TpeboBaHWsSMM  3aKoHOAaTeNbCcTBa
Poccuiickon depepaunn n Hmxkeropoackon obnactv, HOpMaTUBHLIMU NPABOBLIMW akTamu
CocHOBCKOro MyHUUmMnanbHoro panoHa Hwkeropogckom obnactu.

5. locynebHbIn (BHeCyAeOHbIN) NOPSAAOK 06XXanoBaHUA peweHun u AeNcTBUmn
(bespencTBMA) opraHa, NnpeaocTaBnALWEro MyHUMLUNanbHYI0 yCnyry, a Takke
AOJDKHOCTHbIX UL, MYHMLMNANbHbIX CAYXaLlmMx

5.1.MNpaBo 3asBuTenen Ha gocyaebHoe (BHecynebHoe) obxanoBaHue peLleHnin

3aaBuTtenu MeT NpaBo Ha obXxanoBaHWe pelleHun, 4eNCTBUN nnu 6e3nencTBun
AOSMKHOCTHOro nuua YMU, ML B nocynebHom (BHecynebHoM) nopsiake.

5.2)Kanoba nopgaetcsa B opraH, NpegocTaBnsAoOWMA  MYHUUMNANbHY yCnyry
(AgMuHucTpauyuio COCHOBCKOro MyHUUMNanbHoro panoHa Hwxkeropoackon obnactn YMWU,
MoLl, B nucemeHHoM cbopme (npunoxeHune Ned k PernameHTy), B TOM Yucrie npu IMYHOM
npueme 3assutens B AoMuHucTpaumm, Yepes MOLL, nnu B anekTpoHHOM Buae.

5.3.2Kanoba pomxkHa cogepxarb:

a) HaumeHoOBaHWe opraHa, npegocTasnsawowero Ycnyry, OOMKHOCTHOro nuua,
npeaocTaBnsoLero Ycnyry, pewenusa n genctens (6esgencrame) KOTopbix obxanyoTces;

6) cdhamunuio, nmsa, otyecTBO (NpPW HanMyuKM), CBEAEHUS O MECTe XUTenbCTBa
3aaBuTEnNs — pusmyeckoro nuua nuMbo HavMMeHoBaHWe, CBeAEHUS O MeCTe HaXOXAeHMUs
3aaBUTENA — OPUOMYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro TtenegoHa,
agpec (agpeca) SneKTPOHHOW MoYTbl (MPW HanNUYUW) U NOYTOBLIN agpec, MO KOTOPbIM
AOMMKeH ObITb HanpaBneH OTBET 3asiBUTENIO;

B) cBedeHuss 06 obGxanyembix pelleHusx u gencteusax (besgenctsvmm) oprawa,
NnpegocTaBnsoLWero MyHMUMnanbHy YyCnyry, ero A0MMKHOCTHOro nuua;



r) OOBOAbl, HA OCHOBAHWW KOTOPbLIX 3asiBUTENb HEe CornaceH C peleHueMm U
pencteveM (6esgencTsveM) opraHa, npegocTaBnsowero Ycnyry, ero AOMKHOCTHOro
nuua. 3assutenem  MoryT  6bITb  NpeAcTaBrieHbl  AOKYMEHTbl  (MpU  Hanuyum),
noAaTeepxgaroLine JoBOAbI 3aABUTENS, NIMOO UX KOMUW.

5.4.B cnyyae ecnu xanoba nogaeTca vepe3 nNpeacTaBUTENs 3asBUTENS, Takke
npeacTaBnseTcs JOKYMEHT, NoATBEPKAAOLWMIA NOSTHOMOYMS Ha OCYLLEeCTBNEeHne AencTBUi
OT WMeHn 3asButensd. B kayecTBe [OKymMeHTa, noaTBepXAaroLllero MnofIHOMOYMS Ha
OCyLLeCTBNEeHne AeNCTBUA OT UMEHU 3adBUTENS, MOXET BbITb NpeacTaBneHa:

a) ohopmMmneHHas B COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccunckon denepaumm
OOBEPEHHOCTbL (ANA PU3NYECKNX nuu);

6) odopmMneHHas B COOTBETCTBUM C 3akoHoaaTenbcTBoMm Poccuinckon depepaumm
OOBEPEHHOCTb, 3aBepeHHas ne4vaTbio 3asdABUTENs W NOAMUCAHHAA pyKoBoAUTENeM
3a8BUTENS UMK YNONHOMOYEHHbLIM 3TUM pyKOBOAUTENEM NULUOM (ONS OpUONYECKUX nuu);

B) KONWUS peLleHns O HasHayeHun unu ob usbpaHum nMbo npukasa O Has3Ha4YeHUM
u13n4ecKoro nuua Ha OOIMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (puanydeckoe nuuo
obnagaeT NnpaBoM AeNCTBOBATb OT UMEHW 3asBuTens 6e3 4OBEPEHHOCTMW.

5.5.Mpuem xanob6 B NMCbMEHHOM OpPME  OCYLIECTBNAETCS  OpraHom,
npegocTasnsgowmm Ycenyry, B MecTe npegoctaBneHns Ycnyru (B MecTe, rae 3asBuUTenNb
nogasarn 3anpoc Ha nonyveHve YCnyru, HapyleHue nopsgka kotopown obxanyetcs, nnbo
B MecCTe, rae 3asBuTernem nonyyeH pesynstart ykasaHHoW Ycnyru).

Bpemsa npuema xanob p[domKHO coBnagatb CO BpeMeHeM npeaocTaBreHus
MYHULMNANbHbLIX YCNYT.

YKanoba B nncbmeHHON chopMe MOXET ObITb TakKe HanpasneHa no nouyTe.

B cnyyae nogauu xanobbl npu NUYHOM Mpueme 3asBuTENnb nNpeacTaBnseT
AOKYMEHT, YOOCTOBEPSALWMIA €ero JIMYHOCTb B COOTBETCTBUMM C 3aKOHOAATENbCTBOM
Poccuiickon degepaunn.

5.6.B anekTpoHHOM BuAe xanoba MoxeT ObITb NogaHa 3asBUTenem nocpeacTBoM:

a) ohmumanbHOro camTa opraHa, npegocTasnstowero Ycnyry, B UH(opMaLOHHO-
TenekoMMYHUKaUNOHHOW ceTU «/IHTepHeT»;

6) cbepepanbHOM rocygapCTBEHHOM MHAOPMALNOHHON cucTteMbl «EAuHBIN nopTan
rocygapCTBeHHbIX M MyHuuMnanbHbix  ycnyr  (PyHKUMI)»,  rocygapCTBEHHOWM
WHdOpMaLMOHHOM cuctembl Huxeropoackon obnactu «EguHbin  VHTepHeT-nopTan
rocygapcTBeHHbIX M MyHUUUNanbHbIX yenyr (pyHkumin) Hwkeropoackon obnactu» (nanee
— [MopTansbl).

5.7.NMpn nogave xanobbl B ONEKTPOHHOM BuAEe [AOKYMEHTbl MoOryT ©ObiTb
npeacTaBneHbl B (OPMe  3MEKTPOHHbIX [OOKYMEHTOB, MOAMUCaHHbIX 3MNEKTPOHHOWM
NnoanuCblo, BUAO KOTOPOW MpedycMOTpeH 3akoHopaTternbcTBoM Poccuiickon depepaumn,
npv 3TOM JOKYMEHT, yOOCTOBEPSIOLWUA NUYHOCTb 3asBuTens, He TpebyeTcs.

5.8.Kanoba paccmatpvBaeTcsa OpraHoMm, MpefoCTaBnSoWNM  MyHULUNAMNbHYO
ycnyry, nopsgok npeaocTaBrieHUs KOTopon Obin HapylweH BCReACTBUE peLLUeHUn U
pencteun  (6e3nencTBus) opraHa, nNpefocTaBnSALWEro MyHUMUMNanbHy YyCryry, ero
OOIMKHOCTHOrOo nuua. B cnyyae ecnu oGxanylTCa pelleHus PyKOBOAWUTENs Opraa,
npegocraensowero Ycnyry, xanoba nogaetcs B BbIWECTOAWMA opraH (B nopsiake
NMOAYMHEHHOCTN) U paccMmaTpuBaeTcs UM B nopsgke, npegycMoTpeHHoMm [MonoxeHvem 06
OCOBEHHOCTAX MoAayn M paccMoTpeHus xanob Ha pelweHus u gencteus (bespencraeme)
OopraHoB UCMONHUTENbLHOW BNnact COCHOBCKOIro MyHULUMNanbHOro paoHa Hmwxkeroponckom
0o6nacTv 1 nx 4OMKHOCTHbIX M.

3asiButens Bnpase 0b6paTUTbLCA C anobou B BblLLECTOSALWMNE UHCTAHLNN:



- ampekTopy MO®L no agpecy: 606170, Hukeropoackaa obnacte, p.n.CocHoBCKoe,
yn. 1 Mag, 0.42;

- maee AamuHucTpaumm COCHOBCKOro MyHUUMNANbHOrO paroHa Mo ajpecy:
606170, Hwxeropogckass obnacte, p.n. CocHoBckoe, yn. JleHuHa, A.27; no e-
mail official@adm.ssn.nnov.ru; no TenecoHy (83174)2-62-42.

[Mpn oTCcyTCTBMM BblWeECTOAWEro opraHa xanoba nogaeTcs HenocpeacTBEHHO
PYKOBOAMTESIO OpraHa, NpefoCTaBnaioWero MyHULUmMNanbHyo yCryry, 1 paccMatpuBaeTcs
UM B nopsgke, yctaHoBneHHoM [onoxeHnem o6 ocobeHHOCTAX nogadn U pacCcMOTPEHUs
Xanob Ha peweHua u gencteua (6e3gencTeme) OpraHoB WCNOMHUTENbHOW BracTy
CoOCHOBCKOro MyHMLMNanbHOro panoHa Hmwkeropoackom o65act n x 4OMKHOCTHBIX NUL,.

5.9.B cnyyae ecnu xxanoba nogaHa 3asBUTENeM B OpraH, B KOMMNETEHLMIO KOTOPOro
He BXOAUT MPUHATME peLleHust No xanobe B cCOOTBETCTBUM C TpeboBaHuaMM [lonoxeHns
06 0COBEeHHOCTAX NoJaym U paccMOTpeHus xanob Ha pelleHnsa n aencTeus (besgencTamne)
OopraHoB UCMONHUTeNLHOM Bnact COCHOBCKOIro MyHULUMNanbHOro paoHa Hwxkeroponckom
obnactM M Mx AOMKHOCTHbIX NUU, B TeyeHne 3 paboumx OHEN CO AHS ee perncrpaummu
yKa3aHHbI opraH HanpasnseT Xanoby B yNnOMHOMOYEHHbI HA €e pacCMOTPEHME OpraH U
B MMCbMEHHOWN hopMe MHAOPMUPYET 3asBUTENS O NepeHanpasneHnn xanobsi.

[Mpn aTOM CPOK pacCMOTPEHUS XKanobbl CHMCASETCA CO AHA perncTpaunm xxanobbl
B YNOSIHOMOYEHHOM Ha ee pacCMOTPEHNE OpraHe.

5.10.>Kanoba moxeT ObiTb nogaHa 3assutenem yepesd MOL. lMpu noctynneHum
*anobbl MOL| obecneunBaeT ee nepegady B YNOMHOMOYEHHbI Ha €€ pacCMOTpeHue
opraH B nopsake W CPOKW, KOTOpble YCTaHOBMEHbI COornaweHneM O B3auMoOenCTBUU
MexXay MHOroyHKLMOHaNbHbIM LEHTPOM W OpraHoMm, npegocrasnsowmm Yenyry (ganee -
cornaweHve o B3aMMOZEWCTBMM), HO He Mno3gHee creaylowero pabodero OHA CO OHA
NOCTYNNeHNst xanoobl.

[Mpn aTOM CPOK paccMOTpeHUs XKanobbl UCHUCASETCS CO AHA perncTpaunm xxanobbl
B YNONMHOMOYEHHOM Ha ee pacCMOTpeHME opraHe.

5.11.3agBuTtenb MoxeT obpatuTbCca € Xanobon B TOM 4ucne B crnegyowmx
cnyyasx:

a) HapylleHue Ccpoka perucrTpaumm 3arnpoca 3asBuTens o npegocTaBneHnn
MYHULMNANLHOW yCnyru,

6) HapyLweHne cpoka npegocTaBneHns Ycnyru;

B) TpeboBaHWe npeacTaBrieHMs 3asBUTENeM [OKYMEHTOB, He MNpeayCMOTPEHHbIX
HOpPMaTMBHbLIMW NPaBOBbLIMK akTaMu Poccunckon ®efepaunmn, HOpMaTUBHBIMU NPaBOBLIMU
aktamn Hwxeropogckon obnactv, HoOpMaTUBHbIMK MpaBoBbIMM akTamu COCHOBCKOro
MyHMLMNansLHoOro panoHa Hwxeropogckon obnactv Ana npeaocTaBneHns MyHUUMnanbHOM
ycnyru,

) oTka3 B MpuvemMe [OOKYMEHTOB, MpeAcCTaBrieHne KOTOpbIX NpeaycMOTPEHO
HOpMaTMBHbLIMM NpaBoBbIMK akTaMmu Poccunckon degepauyumn, HOpMaTUBHLIMWU NPaBOBbLIMU
aktamn Hwxeropogckon obrnactv, HOpMaTUBHbIMK MpaBoBbIMM akTamMu COCHOBCKOrO
MyHMLMNanNbLHOro panoHa Huxeropoackon obnactv Ansa NnpeaocTaBneHms MyHUUMnanbHOM
ycriyru, y 3assutens,

) OTKa3 B MpefocTaBfieHMM MyHULMNAnbHOW YCNyru, eCnum OCHOBaHUSA OTKasa He
npegycMoTpeHbl beaeparnbHbIMU 3aKOHaMU Y NPUHATLIMU B COOTBETCTBUM C HUMU UHBLIMU
HOpMaTMBHbLIMM NpaBoBbIMK akTaMu Poccunckon degepauyumn, HOpMaTUBHLIMW NPAaBOBbLIMU
aktamn Hwxeropogckon obrnactv, HOpMaTUBHbIMK MpaBoBbIMM akTamu COCHOBCKOrO
MyHMLMNANbLHOro panoHa Hmkeropogckon obnacty;

e) TpeboBaHme C 3asBUTENS NpU NpPegocTaBNeHNN MyHULUNANbLHON YCnyru nnathbl,
He npegyCMOTPEHHOW HOPMAaTMBHbLIMM MpaBOBbIMM akTamun Poccunckon depepauumu,



HOpMaTMBHbIMM  MpaBOBbIMM  akTamu  Hwuxeropoackom obnactn, HOpPMaTUBHbLIMU
npaBoBbIMY akTaMn COCHOBCKOIO MyHMULUMNANbHOrO panoHa Hwkeropoackonm obnactu;

X) OTKa3 opraHa, npegocTasnswowero Ycnyry, ero AOSMKHOCTHOrO nuua B
MUCNpaBneHMn [JONYLIEHHbIX oOfnevyaTtok W ownbok B BblgaHHbIX B pesynbraTte
npegoctasneHnss Ycnyrm AoKymeHTax nunbo HapylleHue YCTaHOBMEHHOro Cpoka Takux
ncnpasreHun.

5.12.B opraHax, npeaocTaBnsowmx YCnyru, onpeaensioTcs YnOnNHOMOYEHHbIe Ha
paccMoTpeHure xanob LOMKHOCTHbIE N1ua, KOTopble 00ecneymBatoT:

a) NpyemMm 1 paccMoTpeHue xanob B cooTBeTcTBUN C TpeboBaHusiMu MNonoxeHns 06
OCOBEHHOCTAX MoAayn M paccMoTpeHus xanob Ha pelweHusa v gencteus (bespencraeme)
OopraHoB UCMONHUTENbLHOW BNnact COCHOBCKOro MyHULUMNanbHOro paoHa Hwxkeroponckom
06nacTv 1 nx 4OMKHOCTHbIX NnLL;

6) HanpaBneHue >xanob B YMNOMHOMOYEHHbI Ha WX pacCMOTpPeHWe opraH B
cootBeTCTBMM C [lonoxeHnem o6 OCOBGEHHOCTSIX nogadn U paccMOTpeHusa xanob Ha
peweHna n pencteusa (6e3genctsne) opraHoB WUCNONHUTENbHOW Bnactn COCHOBCKOrO
MYyHMLMNanNbHOro pamnoHa Hmwxkeropoackon obnactu n nx OMKHOCTHBIX L.

5.13.B cny4ae ycTaHOBReHUs B Xo4e Unuv no pesynbTatam pacCMOTPEHUs xanobbl
NPU3HaKoB cocTaBa aAMWHUCTPATMBHOIO MpaBOHapyLUEHUs WUNU  NpPecTynneHns
AOIMKHOCTHOE NULO, YMNOSIHOMOYEHHOE Ha paccMoTpeHue xanob, HesameanuTenbHO
HanpaBnAeT COOTBETCTBYIOLLME MaTepuarnsl B opraHbl NpoKypaTypsbl.

5.14.0OpraH, npegocTtasnsowmn Yenyry, obecneymsaer:

a) OCHalleHne MecCT npuema xanob;

6) nHdopmupoBaHmne 3asBUTENEN O Nopsake obXxanoBaHWsS pPelleHnn n OEeNCTBUA
(6e3pencteus) opraHa, npegoctasnsowero Ycnyry, ux SOMKHOCTHbIX Nl NOCPeACcTBOM
pasmMelleHns WHpopmMauMmM Ha CTeHgax B MecTax npefoCTaBNeHUs MyHUUMNnanbHbIX
ycnyr, Ha nx opuyuansHblx cantax, Ha lNopTtanax;

B) KOHCYNbTUPOBaAHWNE 3adBUTENEN O Nopsake obXanoBaHWUs peLueHun U OencTBUn
(6e3pencTaus) opraHoB, NPeOCTaBNALWNX YCRyry, UX OOMKHOCTHbIX 1L, B TOM 4ucre
no TenedoHy, ANEKTPOHHOWN NoYTe, NPU INYHOM NpUemMe;

) 3akn4vyeHue cornalleHuMri O B3auMOLENCTBUM B 4YacTu ocyuiectBneHns ML
npuema xanob 1 Bblaavn 3asBUTENSM pe3yrbTaTOB pacCMOTPEHUS xarnob;

0) dopmMmpoBaHMe U nNpeacTaBrieHNe eXekBapTasibHO B BbILLECTOSLMIA OpraH
OTYETHOCTU O MOMYYEHHbIX M PACCMOTPEHHbIX Xanobax (B TOM 4ucre O KonuyecTtse
yAOBNETBOPEHHbLIX U HEYAOBNETBOPEHHbIX Xarnob).

5.15.Kanoba, noctynuBLlass B YMNOSIHOMOYEHHbLIA Ha €€ pacCMOTPEeHue OpraH,
noanexuT perucTpauun He nosgHee crnegyowlero paboyvero gHs Co OHS ee NOCTYNNeHns.
Kanoba paccmaTtpuBaeTcs B TedyeHue 15 pabouux OHeW Co OHSA ee perncrpauuu, ecnu
bonee KOpPOTKME CPOKM  pPaACCMOTPEHUA xanobbl He  YCTaHOBMIEHbl  OpraHom,
YNOMMHOMOYEHHbIM Ha ee pacCMOTPEHME.

B cnyyae o6xanoBaHusi oOTKasa opraHa, npegocTaenswowero Ycnyry, ero
AOIMKHOCTHOrO nuua B NpuMeMe [JOKYMEHTOB Yy 3asiButend nvbo B uUCnpaBreHuu
AOMYLLEHHbIX OMeYaToKk U ownboK nnn B cnyyae oGXxanoBaHUS 3asBUTENEM HapyLUeHUs
YCTaQHOBIIEHHOIO CpPOKa Takux uchnpaBneHun xanoba paccmatpvBaeTcd B TeyeHue 5
paboumx AHeN Co AHS ee perncTpauum.

5.16.Mo pe3ynbTatam paccMoOTpeHus xanobbl B COOTBETCTBUWN C YacTbtlo 7 CTaTby
11.2®enepanbHoro 3akoHa oT 27.07.2010 Ne210-d3 «O6 opraHusaumm NpeaocTaBreHns
rOCyAapCTBEHHbIX M MYHMUMNANbHbLIX YCMyr» YNONIHOMOYEHHbI Ha €ee pacCMOTpeHue
opraH npuHUMaeT peweHne o6 yaoBneTBopeHun >xanobbl nmnbo o6 oTkase B ee
yAOBNETBOPEHUMN.



Mpn ypoBneTBOpeHUN >xarnobbl YNOMHOMOYEHHbI Ha ee pacCMOTpeHue opraH
NpYHMMaeT ucHepnbiBaloWmne Mepbl MO YCTPAHEHWUIO BbISIBIIEHHbIX HapyLUeHWA, B TOM
yucne no Bblgade 3aaBUTENIO pesynbTaTta Ycnyru, He nos3gHee 5 pabounx AHen co OHSA
NPUHATUSA peLlleHusi, ecrim WHOe He YCTaHOBIMEHO 3akoHogaTenbCTBOM Poccunckom
depepaunn.

5.17.0TBeT NO pes3ynbTaTamM pacCMOTPEHUS Xarnobbl HanpaBnNaeTca 3asaBUTENO He
nosgHee OHs, criedyoLero 3a JHeM NPUHATUSA peLLeHns, B MMCbMEHHOW dhopme.

5.18.B oTBeTe no pesdynbTataMm pacCMOTPeHUs Xanobbl yka3biBaloTCS:

a) HaumeHoBaHWe opraHa, npegocTaBngawLWero Ycnyry, pacCMOTpeBLLUEroO xanooby,
OOIDKHOCTb, (hamMunus, uMdA, OT4ecTBO (MPU  Hanuyum) ero [OOMMKHOCTHOro nuua,
NPUHABLLEro peLueHne no xanobe;

6) Homep, AaTta, MeCcTO MPUHATUS peELUEeHUs, BKNoYas CBeOeHUA O AOMKHOCTHOM
nuvue, peweHne nnu gencteme (6esgencrene) kKOToporo obxanyercs;

B) dhaMunud, nmMs, 0THECTBO (NPU HaNM4Mm) U1 HaMMeHoBaHWe 3asiBUTENNS,

) OCHOBaHWS AN NPUHATUSA peLleHns no xanobe;

A) NpuHsaToe no xanobe pelueHue;

e) B cnyyae, ecnu xanoba npu3aHaHa OOGOCHOBaHHOW, - CPOKM YCTpaHEHWUs
BbISIBIIEHHbIX HapYLLIEHWA, B TOM YMCNe CPOK rnpeaocTaBneHus pesynoraTta Ycnyru,

X) cBegeHns o nopsake 06xxanoBaHUA NPUHATOrO Mo xanobe pelueHus.

5.19.Mo xenaHuwo 3aaBUTENst OTBET MO pe3ynbTaTamM pPacCMOTPEHUs xanobbl
MOXeT ObITb NpeaCcTaBrieH He No3gHee AHs, CreayloLwero 3a AHEM MPUHATUS peLleHus, B
dopMe  ONEeKTPOHHOro  [JOKYMEHTa, nognnMcaHHOro  3rIeKTPOHHOM NOAMNUCHLIO
YMNOTHOMOYEHHOrO Ha paccMOTpeHue kanobbl  AOMKHOCTHOrO nuua wu - (Mnwn)
YMNOITHOMOYEHHOr0 Ha paccMoTpeHue Xanobbl opraHa, BWA KOTOPOW YCTaHOBIEH
3akoHogaTenbcTBoM Poccuiickon degepaunu.

5.20. YNONMHOMOYEHHbIN Ha pacCMOTPeHue xanobbl opraH oOTKasblBaeT B
YAOBEeTBOPEHUM Xanobbl B CrieAyoLmx cnyyasx:

a) Hanu4ne BCTYNUBLLErO B 3aKOHHYIO CUIY peLleHus cyaa, apbutpaxHoro cyga no
Xanobe 0 TOM Xe npegMeTe U No TEM e OCHOBaHUSAM.



MpunoxeHue 1

K agMUHUCTPATUBHOMY pernameHTy
NpefoCcTaBneHnss  MYHUUUNANbHOW  yCRyru
«[lepegaya NpuBaTU3MPOBAHHBLIX  KUSbIX

NOMELLLEHWNI B MYHMLMNANbHY
COOCTBEHHOCTb  (pacnpuBaTU3aunst  KUIbIX
MOMELLLEHNI)>»

BENOK-CXEMA MNMPEAOCTABIIEHNA YCIYT U

[Ipuem u perucrpanus 3asBJICHUS B IIpuem u perucrtpanus 3asasieHusi B MOI]

YMU
l/\ Ilepenaya nokym®aros B Y MU |

v PaCCMOTpeHI/Ie 3as4ABJICHUSA ‘

Ha Her

yBeI[OMJ'IeHI/Ie 00 oTKa3e B MMpca0CTaBJICHUHA YCJ'IYFI/I

IToaroroska

pactopsKeHUs
A nMuHUCTpaIuu
COCHOBCKOTO
MYHHIIATIATHHOTO
parioHa
Huxeropoackou
obmactu o mepenaue
JKHJIOTO ITIOMEIICHUS B
MYHHIIUTIATBHYIO
COOCTBEHHOCTD

y

3aKJIF0ueHUE IOTOBOpa O TMepeaade KUIoro
MIOMEIICHHS B MYHHIIUIIATBHYIO
CcOOCTBEHHOCTH

| ,,

Brinaua 3asiButento, B Y MU, M®I] norosopa o nepeaue KHJIO0T0 MOMEIIEHUS B
MYHUITUTIATBHYIO COOCTBEHHOCTh
60 yBegoMIIeHUsI 00 0TKa3e B MPEOCTABICHUN Y CIIYTH




MpunoxeHue 2

K agMUHUCTPATUBHOMY pernameHTy
NpefoCcTaBneHnss  MYHUUUNANbHOW  yCRyru
«[lepegaya NpuBaTU3MPOBAHHBLIX  KUSbIX

NOMELLLEHWNI B MYHMLMNANbHY
COOCTBEHHOCTb  (pacnpuBaTU3aunst  KUIbIX
MOMELLLEHNI)>»

B AamuHucTtpaumio COCHOBCKOro
MYHULUMNANbLHOrO panoHa
Hwxeropoackon obnactu

oT
®.N.0. 3agButensa — pusanyeckoro nuua, MecTo
XWUTENbCTBO)

(pekBM3nTbI JOKYMEHTa 3aaBuTens nnmbo
PEKBU3UTLI JOKYMEHTA YNONHOMOYEHHOrO
npeacTraBuUTerns)

(kOHTaKTHbIN TernedoH, aapec ANeKTPOHHOM
noYThbI)

SAABJIEHUE Ne
A
(mbI)

npocum  (npowly) MNPUWHATL B MyHWUMNanbHyld  cob6cTBeHHOCTb  COCHOBCKOMO
MyHULMNanbHOro parioHa Hkeropoackoi obnacTu, NpMHagnexatlyto MHe (Ham) Ha npaBse
cobCcTBEHHOCTM (yKasaTb BWUA COGCTBEHHOCTW), paHee NpUBaTU3UPOBAHHYIO KBapTUpY,
pacnoroXeHHy No aapecy:

CocTtaB cembu YerioBEK
Coobuwaem AOONOJIHUTESbHbIE cBeeHnAa no ycnoBuam
npoXXmBaHUA

Janu cornacve Ha pacrnpuBaTM3auuio yKasaHHOW KBapTUPbl COBMECTHO MpOXMBaloLiMe
YreHbl CeMbM:




®.1.0.(nonHocTbI0) » T
S = =
C y4eToM nuu, © < T Q0 <
BPEMEHHO g = JaHHble <| 856 S g
Ne OTCYTCTBYIOLLYX, JNata 3 nacrnopra, cS| 23*X ‘5' Q
n/ | coxpawsiowwx npaso | Poxaern | @ 3 cepus, k|88 g @
N | HaXunyw nnowanb B 2 S T | Homep, kem u = é_ = %’ o z
COOTBETCTBUU C g e Korga BblaaH 2 g 2o =
OEeNCTBYHOLLM 2 § X
3aKOHOAATENbLCTBOM ©
O6was nnowanb KBapTUphI KB.M. Yuncno komHaT
CBu1aeTenbLCTBO O rOCy4apCTBEHHONM perncTpaunm npaea:
Mognucu nuu;:

« » 20 r.




MpunoxeHue 3

K agMUHUCTPATUBHOMY pernameHTy
NpefoCcTaBneHnss  MYHUUUNANbHOW  yCRyru
«[lepegaya NpuBaTU3MPOBAHHBLIX  KUSbIX

NOMELLLEHWNI B MYHMLMNANbHY
COOCTBEHHOCTb  (pacnpuBaTU3aunst  KUIbIX
MOMELLLEHNI)>»

damunnusa, ums, OTYECTBO 3asBUTENS,

aapec akTU4eckoro Mecta nNpoXxmnsaHus,

agpec perucTpauum no MecTy XUTenbCTBa,

KOHTaKTHbIN TenegoH

YBEOOMINEHUE
06 oTkase B MPUHSTUN XXMIOro NOMELLEHUS B MyHULMNANbHY0 COOCTBEHHOCTb
COCHOBCKOro MyHULMNAnNbLHOro panoHa

Ha Bawe 3asiBneHne oOT « __ » 20 roga coobuwaem, 4TO Xunoe
nomelleHve, npuHagnexawee Bam Ha npaBe cOGCTBEHHOCTN HE MOXET ObiTb MPUHATO B
MYHMLMNANbHYO CODOCTBEHHOCTb B CBA3N c

HacToswmin oTkas MoxeT ObiTb 0GXanoeaH B cyaeGHOM nopsiake.

HavyanbHuk YMU

(nognuce) (pacwmndpoBka noanmcu).



MNpunoxeHue 4

K agMUHUCTPATUBHOMY pernameHTy
NpefoCcTaBneHnss  MYHUUUNANbHOW  yCRyru
«[lepegaya NpuBaTU3MPOBAHHBLIX  KUSbIX

NOMELLLEHWNI B MYHMLMNANbHY
COOCTBEHHOCTb  (pacnpuBaTU3aunst  KUIbIX
MOMELLLEHNI)>»

(oomkHocTb, ®UO nuua, KOTOpoMy NogaeTcsi 3asiBNEHNE)

oT ,
(o710)

3apeructpmpoBaHHoro(om) no agpecy:

npoxueatoLlero(en) no agpecy:.
(ecnu He coBnagaeT ¢ aapecom perncrpaumm)

nacrnopT cepus Ne
BblOaH
(‘korga, kem)
Ten.
XAINOBA

(yka3bieaemcsi HaumeHo8aHue opaaHa u (unu) 0omkHocmb u (Unu) ghamurnusi, uMsi U om4yecmaeo crieyuanucma (compyOHuUKka
obweobpasosameribHO20 y4pexdeHus), peweHue, delicmeue (6e3delicmeue) KoOmopoeao obxaryemcsi, Cymb 0bxanyemoa0 peweHus,

delicmeus (6esdelicmeusi)

CuuTalo, 4To AaHHOe pelleHune, genctene (besgenctene) Hapyaet

(yKka3bleaemcsi HopmamueHbIU rpaeosol akm nubo rnpaea u UHMepech!, Komopsble, o

MHEeHU 3asieumerisi, HapyweHbl peuweHueM, oeticmauem (bezdelicmauem)
MYHUYUNanbHO20 cneyuanucma (compydHuka obujeobpa3osamenibHO20 y4peX0eHUsT))

Ha ocHoBaHWM N3I0XKEHHOIo npowy

(6ama) (nodnuce) (pacwugbposka nodnucu)



