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O6 yTBEpPXOEHUN aAMUHUCTPATUBHOMO PerfnaMeHTa no NpeaocTaBneHunto
MyHUUMNanbHom ycnyrn «OdopmreHne JOroBOpoB 0OMeHa MyHMUMMANbHbIX XKUMbIX
NMOMeLLIEHUI 1 faya cornacus Ha 06MeH MyHULMNANbHOMO XXMUMOro NOMELLEHNSI»

B cootBeTcTBUM C YKa3om [NpesmaeHTa PO ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBfieHUsIX COBEPLUEHCTBOBaAHUS CUCTEMbl [OCYOapCTBEHHOro  yrnpaBreHus»,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-93 «O6 opraHusauumn npenocTaBreHus
rOCy4apCTBEHHbIX W MyHMUMNanbHbIX  ycnyr», pacnopshkeHvem [ybepHaTopa
Hwxeropoackon obnactn ot 05.09.2012 Ne 1365-p «O co3gaHum B 2012-2014 rogax
MHOrOYHKLMOHAbHbIX LEeHTpOoB npegocTaBneHus rocygapCTBEHHbIX n
MYHUUMNAanNbHbIX yCnyr B Huxkeropoackon obnactun», noctaHoBAeHneM AQMUHUCTpaLnn
CocHoBCKOro MyHuumMnaneHoro pavioHa Hwxeropoackon obnactm ot 16.01.2012 Ne4
«O nopsagke pas3paboTkM U YTBEPXKAEHUS aAMUHUCTPATMBHbLIX pPerfameHToB
WCMOMHEHNA  MyHMUMNAMNbHBbIX  (PYHKUMA U agMUHUCTPATMBHbLIX  pernamMeHToB
npenocTaBneHns MyHuumnanbHblX ycnyr B COCHOBCKOM MyHMUMNANbHOM panoHe
Hwxeropoackon obnactm» u B CBSA3M C OTKPbITUEM Ha Tepputopun COCHOBCKOrO
MyHUUMNanbHOro pavioHa Hwxeropoackon obnactm MyHUMUMNANBHOIO Ka3eHHOro
yupexgeHus «MHorogyHKUMOHaArbHbIN LEeHTP NpefoCTaBneHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr» COCHOBCKOrO MyHUUMNANbHOro pavoHa Hwkeropoackowm
obnactn (nanee — MoLl):

1.YTBepanTb npunaraembln AQMUHUCTPATUBHLIA pernameHT npenoctaBfieHust
MyHUUMnanbHoW ycnyrn «OdopmneHne OOoroBopoB OoBMeHa MyHUUMManbHbIX KUMbIX
noMeLLeH N Jada cornacusi Ha 06MeH MyHULMNANbHOMO XMUMOro NOMELLEHNS.

2.¥Ynpasnexuo genamm AgMmmHuctpaumm COCHOBCKOrO MyHUUMMNANbHOIO panoHa
Hwxeropoackon obnactu obecneuntb pasmelleHne AOMUHUCTPATMBHOIO pernamMmeHTa
B YCT@HOBMEHHOM nopsgke B  UHPOPMALVOHHO-TENEKOMMYHUKALUUOHHOMW  CeTu
MHTepHeT Ha odumumnanbHoM cante AamuHuctTpauum COCHOBCKOMO MyHMUMMNANbHOMO
panoHa Hmxeropoackon obnactu (E.B.®eguHa).

3.HavanbHuKy ynpaBneHuMss MyHMUMNAnbHbIM UMYLLECTBOM ALMUHUCTpALUK
CoCcHOBCKOrO  MyHuMUMNanbHOro pavioHa Hwxeropoackon obnactn obecneyunTb
pasmMeLleHne AOMUHUCTPATUBHOIO pernameHTa B rasete «CocHOBCKMI BeCTHUK» (J1.M.
MeHbLUOBAa).

4. KOHTpONb Hag WCNOMHEHWEM HACTOSLWEro MNOCTAHOBMEHUS BO3NOXUTb Ha
Ha4anbHWKa ynpasreHns MyHUuunasnbHbIM nmyliectsoM AgMmuHuctTpauum COCHOBCKOMO
MyHUUMnanbHoro panoHa Hmxkeropoackon obnactu (J1.M.MeHbLuoBa).

[(maBa AOMMHUCTpaumn
COCHOBCKOro MyHMuunarnbHOro pamoHa A.C.3vmuH
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nocTaHoBMNeHnem AgQMMHUCTpaLUn
COCHOBCKOro MyHuMLMNanbHOro pamoHa
Hwxeropoackon obnactu
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AQMNHUCTPATUBHbIN pernamMmeHT
npeaocTaBrieHUss MyHUMuunanbHou ycnyru «OdopmneHme oOroBopoB oomMeHa
MYHMLMNaNbHbIX XXUIbIX MOMELWEeHU U aadya cornacusa Ha oomeH
MYHULMNANbHOIO XWUMOro NoMeLeHnsa»
(nanee — AODMUHUCTPATUBHLIN pPernamMeHT)

1.06wme nonoxeHus

1.1.MNpegmeT perynupoBaHns AGMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATUBHBIA  pernameHT npeaocTaBneHnss MYHUMUMNANbHOW  yCryru
«OdopmneHne [0roBOpoB 0OOMEHA MyHUUMMANbHbIX XWUNbIX MOMELEHMA W gada
cornacua Ha OOMeH MyHUUMMNAnbHOrO >KUIOro MOMeLLeHUs» (Oanee — pernameHT)
paspaboTaH B UeNnAX MNOBbIWEHNSA KayecTBa MpedoCTaBneHnss W LOCTYMHOCTH
MYHAUMMNANbHON  YCNyru, noBblWeHns 3PPEKTUBHOCTN OEeATENbHOCTM  OpraHoB
MECTHOIO CaMoynpaBsfneHusi, co3gaHna KOMMOPTHbIX YCNOBUM ANA  y4aCTHMKOB
OTHOLLEHMI, BO3HUKAKOLWMX MPU MNPEeAoCTaBfEeHUM YCAyrn, U OnpeaensieT CPoKM W
nocneaoBaTenibHOCTb AENCTBUI (aAMUHUCTPATUBHBIX Npoueayp) Npu npegocTaBneHnun
MYHULMMNANbHON YCNyri.

1.2.Kpyr 3aasutenen.

1.2.1.3agsutenamu aBnaTca rpaxgaHe Poccunckon enepauum, apnaomnecs
HaHUMATENAMU XWUIbIX NMOMELLEHUIN, NPefoCTaBEHHbIX MO LOroBOpaM CcounanbHOro
Havma, B MyHMUMNANbHOM XUnuwHom ¢oHae COCHOBCKOrO MyHULMNANbHOro pavoHa
Hwxeropoackon obnactu (qanee — 3asButenm).

1.2.2.0T7 MeHn 3aaBUTENS C 3asBEHWEM O NPeaOoCTaBMEHUN MyHUUMNANbHOM
ycryrm MoxeT obpatutbCa npeactaBuTeENb  3asBUTENS, KOTOpPbIN NpeabsaBnsaeT
OOKYMEHT, yOOCTOBEPSIIOWNA €ro JNIMYHOCTb W OOKYMEHT, MnoATBEpXOalolWmin ero
NOSIHOMOYMS Ha obpalleHne C 3asiBeHneM O NPeaoCTaBNeHNN MyHUUMNANbHOW YCIyrn
(HoTapmarbHO yAOCTOBEPEHHYIO JOBEPEHHOCTD).

O6MeH XnnbiMy NOMeLLEHNAMN ocyLLecTBnsieTca 6e3 orpaHNYeHNsa KonnyecTea
€ro y4acCTHUKOB.

O6meH XunbiMMU MNOMELLEHNAMM, KOTOpble MpenoCTaBneHbl Mo AOoroBopam
coumanbHOro HaMMa W B KOTOPbIX  MPOXMBAKT  HECOBEPLUEHHONETHME,
HefeecnocobHble NNKN OrpaHMYEeHHO geecnocobHble rpaxaaHe, sSBASLMECS YNeHaMun
ceMeln HaHMMaTtenenm OaHHbIX XWUNbIX NOMELLEHWA, JONYCKAETCs C NpeaBapuUTEnbHOMo
cornacms opraHoB OMNeKN 1 NoNevYnTenbCcTea.

1.3.TpeGoBaHue Kk nopsaaKy MHOPMUPOBAHUS O NPefOCTaBneHUn YCnyru.

1.3.1.AcnonHutenem MyHuUMNanbHOW ycnyru asBnsetca  AOMUHUCTpaUUA
CoCcHOBCKOro MyHuUMNanbHOro pavoHa Hwxkeropoackon obnactn B nvue ynpasneHus
MYHUUMNANbHLIM ~ MMyLecTBOM  AaMuHucTpaumm  COCHOBCKOrO  MyHMUMMNANbHOMO
panoHa Hwxeropoackon obnactm (ganee - YMW) Bo B3aMmogenctsum c
MyHuuMnanbHbIM ~ Ka3eHHbIM  yypexaeHneM  «MHOroyHKUMOHamNbHbIA  LEeHTP
NpeaoCTaBNeHNa  roCydapCTBEHHbIX M MyHUumMnanbHbix — ycnyr»  COCHOBCKOro
MyHUUMNanbHoro panoHa Hwxkeropoackon obnactu (ganee — MOLL):

MoutoBbI K topuandecknn agpec YMWU: 606170, Hwxeropoackaa obnacTtb,
CocHoBckui panoH, p.n.CocHoBckoe, yn.JleHuHa, a. 27.

TenedoHbl:

- HavanbHnk YMW: (883174)2-87-66;



- CekTop no umyLecTBeHHbIM OTHoweHnam YMW: (883174)2-69-09; 2-86-
26;

agpec anekTpoHHow noyThl: official@adm.ssn.nnov.ru, kums@bk.ru

Mpaduk paboTbl:

noHegenbHukK-yeTeepr: 8.00-17.15;

naTtHuua: 8.00-16.00;

obeneHHbIN nepepbiB: 12.00-13.00;

cyb6060Ta, BOCKpeCeHbE — BbIXOOHbIE OHMW.

MecTo HaxoxaeHuss MOL| 1 ero noutoBbIn agpec: 606170, Huxeropoackas obn.,
CocHoBckuin p-H, p.n.CocHoBckoe, yn. 1 Mas, .42, tenedoH: (883174) 2-71-49,
anekTpoHHas noyta: mfc_ sosnovskoe@mail.ru

"paduk npnema rpaxgaH B MOL:

noHegenbHuK — ¢ 8.00 go 17.00 4acos;

BTOPHUK — ¢ 8.00 go 20.00 yacos;

cpena — ¢ 8.00 go 17.00 yacos;

yetBepr — ¢ 8.00 go 17.00 yacos;

naTHUUa — ¢ 8.00 oo 16.00 yacos,;

cybbota — ¢ 9.00 go 13.00 yacos,

a Takke B yaaneHHom paboyem mecte MOL| no agpecy: Huxeropoackasa obn.,
CocHoBckuin p-H, c. Ennsaposo, yn. Cosetckas, 4.78, no yetsepram ¢ 09.00 go 13.00.

1.3.2.VIHpopMaLmnio 0 MEeCTOHaxXOXOEHUWN, KOHTAKTHbIX TeriedpoHax, UHTepHeT-
canTe, agpecax afeKTPOHHOM NoYThl, rpaduke pabotsl YMU n MOL], MOXHO nony4nTsb:

1) Ha odumumanbHOM UHTepHeT-cante AamuHucTpauum COCHOBCKOro pavoHa
(cant www.sosnhovskoe.info);

2) Ha WHQOPMAUNOHHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCnyr
Hwxeropoackon obnactmn (www.qu.nnov.ru/);

3) npu nnyHom obpaweHun B YMW, a Takke B MOL;

4) ¢ ncnonb3oBaHWEM CPeACTB TenedOHHON CBA3W, a TakKe Mo 3NIEKTPOHHOM
noyre;

5) Ha MHOPMALMOHHLIX CTeHAax, pacnonoxeHHblx B YMW, a takke B MOL.

1.3.3.IHhopMmpoBaHne (KOHCYNbTUPOBaHWE) O rnpouenype npeaocTaBreHns
MYHULUMNANbHOW yCryru ocywecTenaoT cneunanuctel YMW nnu cneunanuctel MOLL:

1) Ha oduuManbHOM WHTepHeT-canTe  AamuHucTpaumm  COCHOBCKOrO
MYyHUUMNanbHoro panoHa Hmxkeropoackon obnactu (cant www.sosnovskoe.info);

2) Ha WHQOPMAUNOHHOM nopTane rocyfapCTBEHHbIX U MyHUUMNANbHbLIX yCnyr
Hwxeropoackon obnactu (www.qu.nnov.ru/);

3) npu nnyHom obpaweHum B YMU, a Takke MOLL;

4) ¢ ncnonb3oBaHWMEM CPeACcTB TenedOHHON CBA3W, a TakKe Mo 3NIEeKTPOHHOM
noyre;

5) Ha MHOPMALMOHHLIX CTeHAAX, pacnofnoXxeHHbIx B YMU, ML,

NHdopmMaumoHHble cTeHabl 060pyayoTCa B 4OCTYNHOM ANnd nonyyvartens Ycnyrm
MEeCTe U coaepxat crieayroLLyto obs3aTenbHy MHPOopPMaLmIo:

- agpec YMW, B T.4. agpec ero anekTpoHHOW NoYThI;

- O AOJMPKHOCTHbIX NULAx, OTBETCTBEHHbIX 3a NpeaocTasneHne Ycnyrm n rpaduke
npuema nonyvatenen Ycnyrmn (pexume paboTbl), HOMepax TenegoHOB ANs CrpaBokK,
agpec 9NeKTPOHHOW MOYThI;

- NepeYveHb B TEKCTOBOM BuAe rnpouenyp no npegocTtaBneHnto YCnyru;

- NepeyvYeHb AOKYMEHTOB, NpeaoCcTaBngeMbIX rpaXgaHNHOM;

- 06pasubl 3asBNeHNS;

- 06 ocHOBaHMAX 4N OTKasa B npegoctaBneHnn Ycenyru;

- 0 nopsgke obGxanoBaHua pgenctBun (6e30encTBMSA)  OOIMKHOCTHBIX N,
npenocTaBnALWMNX YCnyry.




Mpn noctynneHmn obpalleHna B NUCbMEHHOW hopMe Ha BymMakHOM HocuTene
NN B 9NEKTPOHHON (POPME KOHCYNbTUPOBaHNE OCYLLECTBNSAETCA B BUAE MUCbMEHHbIX
OTBETOB, COepXallnx wucyepnbiBalLme CBeOeHUS MO CyLIeCTBY MOCTaBEHHbIX
BOMpPOCOB.

1.3.4.Npun oTBeTax Ha TenegoHHbIE 3BOHKN U YCTHble obpalleHns cneumanmcTbl
YMA un MOL nogpobHo, B BexnmBoM (KOPPEKTHOW) dopMe UHGPOPMUPYIOT
(KOHCYNbTUPYIOT) 3adBUTENEN MO BOMpocam npeaocTaBneHna MyHUUUnanbHOW YCryri.
OTBeT Ha TenedOHHbIN 3BOHOK AOIMKEH HAYMHATLCA C MHOpPMaUUM O HAaMMEHOBaHUN
YNONMHOMOYEHHOIO  CTPYKTYpHOro nogpasgeneHvs AMUHUCTpauuuM, B  KOTOpoe
MNO3BOHUIT TPaXOaHWH, amMunuu, WMMEeHW, OoT4yecTBe W [AOSMKHOCTM chneuunanucra,
NPUHABLLETO TeNedOHHbIN 3BOHOK.

1.3.5.MIHhopMmpoBaHME (KOHCYNbTUPOBAHUE) OCYLLECTBIISIETCA MO CneayoLwmnm
BOMpocaM:

1) cogepxaHue n xo NpeaocTaBrieHns MyHULMNAnsHoOW ycnyru (ansa nonyyYeHns
cBedeHun O xode npouenypbl NpefocTaBneHns MyHUUMNanbHOW yCnyru 3adaBuTenem
yKasblBaeTcH (Ha3blBaeTCs) AaTa U permcTpaunoHHbI HOMEpP 3asiBrieHUs;

2) nepedyeHb JOKYMEHTOB, HEOBX0OMMbIX ANA NpefoCTaBneHnss MyHULMNansHON
yCNnyru, KOMMMAEeKTHOCTb (4OCTaTOYHOCTb) NpeACTaBneHHbIX AOKYMEHTOB;

3) WCTOYHMK MONyYeHUss OOKYMEHTOB, HeoOXoAMMbIX ANa npenocTaBneHus
MyHUUMNanbHOW ycnyru (opraH BrnacTu, opraHm3aumsa u uX MeCTOHaxXoXaeHue);

4) BpeMs npvema 1 Bblgayn 4OoKyMeHTOB cneuynanuctamm YMU nnu MoLL;

5) CpoOK nNpUHATUSA YNOMHOMOYEHHbIMK cneuynanuctamn YMW pelwweHns o
npegocTaBneHn MyHULUMNAnNsLHOW YCNyru;

6) nopsgok  obxanoBaHus  genctBurM  (6e3gencTBuM) M PELLEHUN,
OCYLLEeCTBNAEMbIX U MNPUHMMaeMblX YNONMHOMOYEeHHbIM cneuuanuctom YMW B xope
npeaocTaBneHnsa MyHULMNAarIbHOW YCyri.

Mpn oTBeTax Ha TenedOHHbIE 3BOHKM U MpU OBLLEHUN C 3aaBUTENAMMU B Crydae
NX NIMYHOrO obpalleHns cneumanncTbl JOSDKHbI:

- HasBaTb CBOK (PaMUIMIO, NMS, OTHECTBO, JOMMKHOCTb, a TaKKe HauMeHOoBaHWe
CBOEro CeKTopa;

- nogpobHO M B BEXMBOW, KOpPPEKTHOW pbopme OTBETUTbL OOpaTMBLUMMCS
3a8BUTENAM Ha UHTEpEeCyoLLne Ux BONpoChl;

- KOPPEKTHO M BHUMATESIbHO OTHOCUTBLCA K 3asBUTENIO, HE YHWXAaTb ero 4ecTu u
OOCTOMHCTBa,;

- NpU YCTHOM WH(OPMUPOBAHUN MCMNOSb30BaTb OdULMaNbHO-AENOBON CTUMb
peuu;

- NPOU3HOCUTbL BO BPEMS pasroBopa CnoBa 4YeTKo, m3beraTb «napannesnbHbIX
pasroBOpoB» C OKpyXawlWuMn §oabMWU, He npepbiBaTb pasroBop MO MpUYUHE
NOCTYNfEeHUs 3BOHKA Ha TeneOHHbIN annapar;

- NPUHATL BCe Heobxoaumble Mepbl AnS  NpedocTaBrneHnss MOSIHOMo U
ornepaTtMBHOrO OTBeTa Ha MoOCTaBreHHble BoMpocbl. [lpy  HEBO3MOXHOCTU
CaMOCTOATENbHO OTBETUTb HAa MOCTaBIIEHHbIE BOMPOCHl 3asBUTENb AOMMKEH OblTb
nepeagpecoBaH K COOTBETCTBYIOLUMM LOMMKHOCTHBIM NUuaM uMnvM emy OOImKeH ObiTb
coobuieH TeneMoOHHLIN HOMep, MO KOTOPOMY MOXHO MONy4nTb Heobxoaumyto
NHopMaLnIo;

- cobntogaTb Bpems oTBeTa Ha obpalleHne, KOTopoe He AO0SMKHO npeBbiwaTh 15
(nAaTHaguaTtb) MuHYT. B cnyyae, ecnnm ana noarotoBkuM oTBeTa TpebyeTca
NPOAOIPKUTENbHOE BpPEMS, 3asBUTENIO MOXeT OblTb MNpeanoxeHo obpaTuTbca 3a
HeobxogMMon MHopmaunen B NMMCbMEHHOM BUAE, a TakkKe 4Yepe3 COOTBETCTBYIOLLMIA
ouumarnbHbIi CalT UMW ANEKTPOHHYI0 MoYTy, NGO HasHaunTb Apyroe yaobHoe ans
Hero BpemMsi B Lensax MHPoOpMUpoBaHus;



- B KOHUE MHMOPMUPOBAHUA KpaTKO NMOABECTM UTOr pasroBopa W Nepeyucrnntb
OEeNCTBuUs, KOTOpble HaAo0 NpeanpuHUMaThb (KTO MMEHHO, KOrfa 1 YTo AOSPKEH caenaTb).

Bpema oxugaHua rpaxgaH B odepeauM nNpu MHOUBUAYaANbHOM  YCTHOM
MHPOPMUNPOBAHNN HE OOSMKHO NpeBbiwaTh 15 (NAaTHaauaTb) MUHYT.

3aaBuTeNb MUMEET NMpaBO Ha MofnyyYeHne cBefeHUN O CTagun NMPOXOXAEHUA ero
3asiBrIEHNSI 1 JOKYMEHTOB.

MHopmupoBaHMe MO MHbIM BOMpocaM OCYLECTBNAETCS Ha OCHOBaHWUU
NMMCbMEHHOro obpaLleHus.

1.3.6.MHamMBuOQyansHoe MMCbMEHHOE MHGOPMUPOBaHWE nNpu  obpalleHun
3asiBUTENEN OCYLLECTBMASETCA NYTEM HanpasfeHUa NMCbMa NOYTOM UMK ANIEKTPOHHOIO
nMcbMa, COOTBETCTBEHHO, HA MOYTOBLIN MO0 3NEKTPOHHbLIN agpec 3asaBUTENS.

NHanBnagyanbHoe nUCbMEHHOE MHGOPMUPOBAHWE AOSMKHO copepXaTb: OTBETHI
Ha NOCTaBfEHHble BOMPOCbI B MPOCTOM, YETKOM WU MOHATHOM popme, OOMMKHOCTb,
damunuio, uHMUnansl U Homep TenedoHa ucnonHutens. NncbMo HanpasnseTcs B
CpoK, He npesblwatowmn 20 (oBaguaTtv) OHEW CO AOHA perucTpaumm NMUCbMEHHOro
obpalleHuns 3asasuTens.

[MonoxeHus, He yperynupoBaHHble HacTosWwmMM PernameHToM, onpenensoTcs B
COOTBETCTBUM C AENCTBYIOLLINM 3akoHOoA4aTeNnbCTBOM Poccuiickon ®eagepaumm.

2. CraHpapT npegocTtaBneHus Ycnyru

2.1.HanmeHoBaHue Ycnyru.

OdbopmneHne goroBopoB obMeHa MyHUUMMAaNbHbIX XWUMbIX MOMELLEHUA N Aaya
cornacus Ha 06MeH MyHULMNAanbHOrO XXMOro NOMeLLEHNs (aanee no TeKCTy — Ycnyra).

2.2.HanmeHoBaHuWe opraHa, NpeaocTaBfSoLLEro Ycnyry.

Ycnyry npegoctaenseT AamuHuctpaums COCHOBCKOrO MyHULIMMNANbLHOINO panoHa
Hwxeropoackon obnactu (qanee AamMuHucTpaums).

Mpouenoypa  npepoctaBneHna  YcnyrM  OCYyWECTBRSETCA  OTpacrieBbiM
(dyHKUMOHanNbHBIM)  OpraHoM AZAMWHUCTpPaUUW — YNpaBfieHMEM MYyHULUUNANbHOro
nmywectsa AgmuHuctpaumm COCHOBCKOro MyHWUMMNAnNbHOro pavioHa Hwkeropoackoun
obnactu (nanee — YMW).

Opranunsauus, yvyacTByrouwias B npegoctasneHmm Yenyrm — ML,

MO®Ll ocywecTBnseT KOHCYNbTUpOBaHWe, MNpueM W Bblgady [OOKYMEHTOB
3asBUTEnNIO.

Jlvuamn, OTBETCTBEHHbIMW 33 WCMNOSIHEHUE OTAENbHbIX Aa4MUHUCTPATUBHbIX
OencTBun 1 npoueayp No NpeaoCTaBieHno YCnyru, SBNAITCS:

-Ha4anbHUK YMW;

- 3aBelylOLNIA 1 crieunanumcTbl CEKTOpa No MMYyLLEeCTBEHHbIM OTHOLWweHUsM YMI,
OCyLLeCTBNALWME NpUeM, perncTtpauuio M paccMOTpPeHue 3asiBfieHUn rpaxaaH,
NOArOTOBKY M NPUHATUE HEOBXOOUMBIX PELLEHUN;

PykoBoautens MyHuumnanbHoro ydpexgeHna (ML), n  ynorHOMOYEHHblEe
OOIMKHOCTHble nuua (coTpygHukn MOL, npu nogade 3asiBNeHUA 4Yepe3 Hero) B
npegenax NosIHOMOYUN, YCTAaHOBIIEHHbIX HACTOALWNM PernameHToMm.

Cpok nepegauun gokymeHtoB n3 MoLL B YMU coctaBnseT 2 pabounx gHs.

2.3.0nuncaHune pesynbTaTta npeaocTaBneHns Ycnyru.

KoHeuYHbIM pe3ynbTaToM NpegocTaBneHns yenyrm aBnaeTcs:

- faya cornacma Ha obMeH MyHUUUNANbHOrO XUNOro NoMeLLeHns (3akniveHme
A0roBOpoB 06MeHa MyHUUMNANbHbIX XUbIX NOMELLEHUR);

- OTKas B cornacun Ha obMeH MyHULIMNAanbHOrO XXUOro NoOMeLLEHUS.

2.4.Cpok npegocTaBrieHnst YCnyru.

Cpok npepoctaBrneHus Ycnyrm He [orpkeH npeBblwatb 20 pabovnx gHen c
MOMEHTa permcrtpaumm 3asiBrieHNa N JOKYMEHTOB 3asiBUTENS.

2.5.MNMpaBoBbIMY OCHOBaHUAMU O115 NpefocTaBreHns YCnyrm aBnstoTCs:



- NpaxxpaHckun kogekc Poccunckon denepaunm;

- XKunuuwHein kogekc Poccuiickon ®epgepauuu;

depepanbHbin  3akOH OT 06.10.2003 Nel31-®3 «0O6 o00wmx npuHUMNax
opraHuMsauumn MectHoro camoynpasneHus B Poccuiickon ®egepauumn’;

- ®epepanbHbin  3akoH OT 25.07.2010 Ne 210-03 «0O6 opraHmsauun
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAMNbHbLIX YCITyr»;

-YctaB COCHOBCKOro MyHMUmMnanbHOro panoHa Huxeropoackon obnacru;

- Pewenne 3emckoro cobpaHus COCHOBCKOrO MyHUUMMNANbHOIO panoHa
Hwxeropoackon obnactu ot 25.08.2015 «O6 yTBEepXaeHnn nonoxeHnsa o6 ynpasneHum
MyHMUMNaNbHbIM ~ MMyLecTBOM  AgmuHucTpauum  COCHOBCKOMO  MyHWUMNANbHOro
panoHa Hwxeropoackom obnactun;

- Hactoawmn PernameHT.

2.6./cyepnbiBatowmm nepeveHb OOKYMEHTOB, HeobxoaMMbIX ans
npegoctaBneHns Ycnyru.

2.6.1.Ana npepoctaBneHns Ycnyrm 3asBUTENb NpeabsBndeT crnegyoolime
OOKYMEHTbI:

- KOMUN [OOKYMEHTOB, YAOCTOBEPSIOLWMX JNIMYHOCTb rpaxgaH, NpOoXuMBalLWnMX B
obmeHmBaeMbIx NnoMeLLeHnsax (nacnopTa, CBUOETENbCTBA O POXAEHNN);

- 3asBrieHMe o npegocTtaBneHnn Yenyrmn (no gpopme cornacHo npunoxeHuto Ne 2
K HacTtosweMy AOMUHUCTPATUBHOMY perfnameHTy);

- MUCbMEHHbIE COrnacus NPOXMBaLLMX COBMECTHO C HAHMMAaTESIEM YeHOB ero
CeMbu, B TOM 4UCIE€ BPEMEHHO OTCYTCTBYIOLLMX YMEHOB €ro cemMbu, Ha obmeH
MYHMUMMANbHOMO  >KWMMAOr0  MOMelleHuss  (3aknveHve  AoroBopoB  obmeHa
MYHULUMNANbHbIX XUIbIX NOMELLEeHNIN) KOTOPOe NULIEeTCs B NPUCYTCTBUM CreumanncToB
YMWU nnun M®L|, oTBeTCTBEHHbIX 3a NpeaocTasrieHne Ycnyrn (npunoxeHne Ne3).

B cnyyae HEBO3MOXHOCTU HanucaHus 3asBrneHUs B NPUCYTCTBUN CNeLnannucTos
YMU  wnnn  MOL  3aseneHne numweTtcs M 3aBepseTCca  HOTapuycom  nmbo
YNOMHOMOYEHHbIM Ha COBEpLUEHWS HOTapuarnbHbIX AENCTBUA JOSDKHOCTHLIM NINLOM;

- Bbinucka wn3 nuueBoro c4yeta ([pepoctaBnserca OoOMOynpasnAloLen
KOMNaHwen, npu OTCYTCTBUM AOMOYMNpPaBnsolWen KoMnaHuM — crpasBka O cocTaBe
ceMbM);

- TexXHu4yeckme nacrnopta obMeHnBaeMbIx XNUNbIX noMeLLeHn
(npepoctaesndaetcsa CocHoBckuM punmanom M HO «HuxTexmHBeHTapusauus»);

- poroBop 06 OOMeHe XWMbIMW MOMELLEHUAMM, KOTOPbIW 3akryaeTcs B
NMMCbMEHHOW dopMe nyTeM COCTaBfeHUs OAHOro [AOKyMeHTa, MNOoAMMCaHHOro
COOTBETCTBYHOLUMM HaHMMaTendamu no opme cornacHo npunoxeHno Ne 5 «
Pernamenty. [JoroBop 06 o6meHe XunbiMW MNOMELEHUAMU MNpeacTaBnseTcs
HaHMMaTeNaAMM, 3aknioYMBLUMMKM  [aHHbLIM  JOroBOp, HavmoJaTesnto, C 3aKMYeHbl
AO0roBOpbLI CouManbHOro HarvMa OBMeHMBaEMbIX XWUIbIX NOMELLEHUN, ANS NOMyvYeHus
cornacus Ha ocyLecTBIieHMe CoOTBETCTBYOLWEro obmMeHa;

- JOKYMEHTbl 06 OTCYTCTBMM 3a40/MKEHHOCTU NO OnnaTte 3a Xunoe nomMeLeHne u
KOMMYHarnbHble ycryru (BbIMUCKM 13 (OMHAHCOBOMO NMUEBOro cyeTa No KOMMYyHanbHbIM
nnaTexam, KoTopble npegoctaBnaTcsad MyHuUMnanbHbIM YHUTaApPHbLIM NpeanpusaTUem
«COCHOBCKUI pacYeTHO-KacCoBbIN LEHTP»);

- pelleHue opraHa Onekn W noneynTenbCcTBa B Cliyd4ae €ecnn B KUMbIX
NMOMeLLEHUSIX, noanexawmx obMmeHy, npoXxmnearoT HeCcoBepLUEHHONETHUE,
HegeecnocobHble Unu orpaHNYeHHO AeecnocobHble rpaxkgaHe, ABNALWMECc YneHamm
ceMen HaHuMaTenenm AaHHbIX XUMblX NOMELLEHUN.

2.6.2.[10KyMeHTbl U CBeOeHUsi, HaxodslWMnecs B pPacrnopsXXeHUn opraHoB
rocygapCTBEHHON BMacTW, OpraHoOB MECTHOrO caMoynpaBfeHns U MHbIX OpraHu3auuu,
KOTOpble 3aABUTENb BNpaBe NpeaocTaBUTb CAMOCTOATENBHO:



- [OroBOp COUMANbHOIO HanMMa >XWUMNOro MOMELEHUs B MyHUUMMNANbHOM
XunuwHom doHge COCHOBCKOro MyHMLmMNanbHOro paoHa Hmxkeropoackon obnactu Ha
3aHMMaeMoe 3aaBUTENEM U YrieHaMu ero CeEMbM XUIioe nomeLleHuve.

2.6.3.B xopge npepocTtaBneHus Ycnyrn 3anpellaetca TpeboBaTb OT 3asBUTENS
OCYLLIEeCTBMNEHMS OENCTBUIN, B TOM YMCNE COrnacoBaHUn, HEOBXo0AMMbIX AN NonyyvyeHus
Ycnyru n cBsasaHHOW ¢ obpalleHneM B NHble roCy4apCTBEHHbIE OpraHbl U opraHm3aLmu,
3a UCKIMYEHMEM MOMyYeHNS YCIyr, BKIKOYEHHbIX B NepeYveHb YCryr, KOTopble SABMSTCA
HeobxoanMbIMM N 0BA3aTenbHBIMW  ANA NPefoCTaBNeHns MyHULMNanbHbIX  YCIyr,
YyTBEPXOEHHbIN OpraHOM MeCTHOro camoyrnpasneHns COCHOBCKOro MyHWULMManbHOro
panoHa Hwxeropoackon obnacTu.

2.6.4.3aaBuTenb nocne npegocTtaBrneHns OOKYMEHTOB BrpaBe OTKa3aTbCA OT
npegoctasnenus Ycnyru. OTkas opopMnaeTcs NMCbMEHHO, B NPOU3BOSIbHON hopMe.

2.7.Cnocobbl nogaum rpaxxgaHaMmm AOKYMEHTOB A1 NpeaoCcTaBneHnsa Ycnyru:

- NOCPeaCTBOM NMYHOMO obpalleHus;

- Yepes 3aKOHHOro nNpeacTaBuTens;

- C MCMNOJSIb30BaHNEM MOYTOBOW CBA3MW;

- yepe3 MoL;

- Yyepes EanHbIN nopTan rocyaapCTBEHHbIX U MyHMUMNANbHbIX yCryr (PyHKLMIA)
no agpecy: http://www.gosuslugi.ru nnu 4yepesa VHTepHeT-nopTan rocygapCTBeHHbIX U
MYHUUMNanbHbIX ycnyr Huxkeropogckom obnactn no agpecy: http://www.gu.nnov.ru/.

Mpn nuyHom obpaweHmn B YMU unn B MOL| 3aaBuTens npegocrtaBnset
3asBneHne n HeobxoanuMble AOKYMEHTbI Ha BYMaXKHbIX HOCUTENSAX.

Mpn obpalleHnn nocpeacTBOM MOYTOBOM CBA3M 3asBUTENb MNpedocTaBnsaeT
KOMUWN OOKYMEHTOB, 3aBEePEeHHbIe B YCTAHOBIIEHHOM MNopskKe.

Mpwn NOCTYNIEeHNN 3asaBneHus yepes EovHbIn WHTepHeT-nopTan
rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycryr (PyHKUMKW), 3asBuTenb npegocTaBnset
3asBNeHNe N KOMNIIEKT HEOBXOAMMbIX JOKYMEHTOB B 3N1EKTPOHHOM hopMe B hopmaTtax
JPEG vnu PDF.

2.8.Cpok 1 nopsiioK perncTpaumm sasBneHus.

2.8.1.Ycnyra npenoctaBnseTcA Ha OCHOBaHUM  3adBneHuUs  3adBuTens
(npunoxeHue 2).

B 3aaBneHun gomkHO 6bITb yKa3aHo:

- hamunus, nMms, oT4eCTBO (NPU HanNU4YUKU) 3asBUTENS N ero YNorHOMOYEHHOro
npeacrasutena (ecnv  MHTepecbl 3aaBuUTens npeacTaBnaeT  YNoSIHOMOYEHHbIV
npeacraBuUTenNb);

- PEeKBU3UTbl [JOKYMeHTa, noATBepXaarlero MofHoOMoYMs npencraBuTens
3agBuTens  (ecrnv  UHTepecbl  3aaBUTEns  npegcrtaBndeT  YNONHOMOYEHHbIN
npeacraBuUTENb);

- agpec NpoXuBaHUS 3asBUTENS;

- nognucb 3asBUTENd WM ero YMNONHOMOYEHHOro npeacTaButens (ecnu
NMHTepechl 3asBUTeNdA NpeacTaBnaeT yNnorHOMOYEHHbIN NpeaCcTaBUTENb);

-KOHTaKTHbIN TeNedoH.

2.8.2.3agBneHne n [OOKYMEHTbl, MNoJaBaemble 3asiBUTENEM B ONEKTPOHHON
dopMe C UCMonb3oBaHWEM eOuHOro noprtana, MoryT 6biTb nognucaHbl NPOCTOW
SNEeKTPOHHOM MNOAMUCLID, 3a WCKINIYEeHWEeM CcriydaeB, Korga 3akoHOoA4aTeNbCTBOM
Poccunickon ®epepauum npegycmatpmBaetcs  006s3aTenbHOCTb  MX  NognucaHus
KBannMduumMpoBaHHOM 3MEKTPOHHOW NOANUCHIO.

2.8.3.3asBneHre rpaxgaHuHa C npunaraeMbiM  NakeToM  [OOKYMEHTOB,
NOCTyNUBLUME NpWU HEenocpeacTBeHHOM obpaweHun 3assutensa B YMWU nu6o npu
obpaweHun B MOLL, pernctpupyrotcs B XXypHane perucrpauum B Ted4eHun 15 MuHyT ¢
MOMeHTa obpaleHus.



3adaBneHne rpaxgaHvHa c npunaraembiM nakeToM [OKYMEHTOB, MOCTynuBLUKE
NoYTOBLIM oTnpaBneHneM, a Takke C NOMOLLbIO MHGOPMaLNOHHO-
TenekoMMYHUKaLMOHHbIX CETEWN, PErUCTPUPYIOTCS B XypHane permcrpauuu B tevyeHumn 1
paboyero AHs C MOMEHTa ero noCTyneHUs.

2.8.4.MakcumarnbHOe BpeMst OXUAaHUs npuema npu nogadye 3asiBeHUs N BCEX
HeobXoaUMbIX OOKYMEHTOB AN NPeAoCTaBneHns YCnyrm He OOSMKHO npeBbiwaTtb 15
MUWHYT; NpWU Bblaa4vye AOKYMEHTOB — He 6onee 15 MUHyT.

2.9./cyepnbiBaownn nepedeHb OCHOBaHU OS5 OTKa3a B NpuemMe JOKYMEHTOB,
HeobxoanmbIX ANsi NpegocTaBneHns YCnyru:

- TEeKCT 3asBneHus nnbo OOKYMEHTOB, MPUITOXKEHHbLIX K HEMY, He noagaeTcs
NPOYTEHUIO;

- (hamunus, UMeHa N OT4YecTBa 3adABUTENen, agpec MX MecTa XuTernbcTBa He
HanucaHbl MOMIHOCTbIO;

- NpekpalwleHne OencTBUA OOBEPEHHOCTM — B crnydyae obpaweHus
npeacTaBuUTeENsa 3asBUTENS;

- OTCYyTCTBME B [JOBEPEHHOCTU [MOMIHOMOYMA Ha COBepLUeHME Takoro poga
OEeNCTBUMN.

2.10.0cHoBaHMsIMK onst OTKkasa B NpefoCcTaBneHnn YCnyru siBnsitoTcs:

1) 3agBuTEnb He NpeacTaBurnl JOKYMEHTbI, NpegyCMOTPEHHble MyHKToM 2.6.1.
pernameHTa;

2) 3aaBUTENb HE YNONMHOMOYEH Ha COBEpPLLEHME TaKoro poaa AeNUCTBUN;

3) npeacTaBneHHble 3asiBUTENEM LOKYMEHTbl HE COOTBETCTBYKOT TpeboBaHWAM
OEenCTByIoLLIEro 3akoHoaaTensCcTea 1 (Mnn) PernameHTa,;

4) HeHagnexauwee odopmreHne 3anpoca (Npu OTCYTCTBUM CBeOEHUA O
3asaBuTene, NOANUCK 3asBUTENs);

5) 3agBneHve CcoOepXUT WUCNPaBfEHUsl, Cepbe3Hble MOBPEXAEHUs, He
Nno3BONALWINE OAHO3HAYHO WCTOMKOBaTb €ro cogepxaHuve, nnbo odopMneHo
HeHagnexawum obpasom (OTCYyTCTBUE CBELAEHUN O 3asBUTENE, NOAMNUCK 3asiBUTENS);

6) 4OBEPEHHOCTb, Ha OCHOBaHUW KOTOPOMW AENCTBYeT NpeacTaBuUTeNb 3adBUTENS,
npekpaTuna ceBoe AeNCTBUE;

7) OTCYTCTBUSA COrnacusi YreHoB ceMbW HaHUMaTenNs;

9) ecnn K HaHMMaTEN XUIMOro MOMELLEHUS NPeabaABEH UCK O pacTOPXXEHUK
nnm 06 n3amMeHeHNn JOroBopa coumanbHOro Hamma XXUNoro NOMeLLLEHNS;

10) ecnv NpaBO NONb30BaHUS XWUIbIM NOMELLEHMEM OcrnapuBaeTcsa B cyaebHoM
nopsiake;

11) obwasn nnowanb XUoro NoOMeLeHUss Ha OQHOro MPOXMBAIOLLErO COCTaBUT
MeHee Y4YeTHOM HOPMbl, a B KOMMYHanbHOW KBapTUpEe - MeHee HOpPMbI
npenocTaBneHnsa

12) oTcyTcTBME cornacusi opraHa oneku n nonevynTensCcTea;

13) oOMeHuBaeMoe Xxunoe nomelleHne MNPU3HaHO B YCTAHOBIIEHHOM MoOpsaKe
HenpPMrogHbIM Ans NPOXuUBaHUA.

2.11.Ycnyra npegocrtasnsieTcs 6ecnnaTHo.

2.12.TpeboBaHusa K NOMeLLEHUAM, B KOTOPbIX NpefocTaBnsercsa Ycnyra, K MecTy
oXugaHma W npuema 3asiBUuTeNnen, pasMeleHnio n  odOPMIIEHUID  TEKCTOBOM
MHopMaUuKn o nopsaake npegocTaBneHns Ycnyru.

2.12.1.NMomeweHne [ns OCyWeECTBAEHNA npuvema rpaxgaH obopyayetca B
COOTBETCTBUM C CaHMUTaAPHbIMKU NMpaBuMnamMm n Hopmamm, ¢ cobnogeHneM HeobxoanmbIxX
mep 6e3onacHOCTK, B TOM Yncne obopyayoTcs cpeacTBamMm NOXapHOW CUrHannaawmm.

Ona oxugaHua npvema rpaxgaH OTBOAATCA MecTa, 00opyaoBaHHble
OOCTaTOYHbIM  KOSIMYECTBOM CTYySibeB, CTOflaMuM A1 BO3MOXHOCTU  OhopMIieHnA
OOKYMEHTOB.

2.12.2.Ha nHdopMaLmMOHHbIX CTeHOax pasmellaeTca crnegyouas nHdopmaums:



- MecToHaxoxgeHne YMU n MOL, rpadumkm mnx paboTtbl, npuema rpaxanaH,
HOoMepa TeneOoHOB U hakCcoB, agpeca ANIEKTPOHHOMU MOYThI;

- NOPSAJO0K NOSTyYEHUS KOHCYNbTauUMini No BONpocaM npefocraBneHus Ycnyru,

- nopagok  obxanoBaHus  genctBua  (6e3genctBusl) U peLleHun,
ocyLecTBnaemMblX (NPUHATBLIX) B X04e npefocTaBfeHnst YCnyru;

- Brniok-cxema nocnegoBaTenbHOCTU agMUHUCTPATUBHBIX Npoueayp v OeNCTBUN
npu npegoctasneHuun Ycenyru (MNpunoxeHue Nel).

MonHbIn TekcT PernameHTa 3asButenb Bnpase notpeboBaTtb 4151 03HAKOMIEHNUSA
y OTBETCTBEHHbIX 3a npegocTtasnenune Ycnyru cneynanmcros YMU nnu MoLL.

2.12.3.Paboyee MmecTO chneumanucTa, BegyLwero npueMm, AOMKHO 6bITb
obopynoBaHo oducHon mebenblo, NepcoHasribHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO
goctyna K HeobxoAuMbIM WMHMOPMaUMOHHBIM 6a3aM [daHHbIX, MevyaTalwmm U
CKaHMpPYKOLWMM yCTponcTBamMu, TenegoHoM, WHGOPMAUNOHHBIMU Tabnuykamm C
yKasaHueM LOSMKHOCTU, haMunuun, UMeHn, oTyecTBa cneuynanucta, ocyLecTBsoLWero
npuem 3asBreHnn.

lMomeLlleHre ansa npoBedeHNsa NUYHOro Npyema rpaxgaH obopyayeTcs anTeykomn
AN oKasaHus gospadebHon nomoLuw.

Ilvuo, ocyuwecTtenawowee aaMUHUCTPATUBHbIE OEWCTBUS, CBA3aHHble C
npegocTaBneHnemM Ycnyrm unm MHGOPMUPOBAHME O Hen, 00A3aHO NpeanoXuTb
3a8BUTEN0 BOCMOMNb30BaTbCA CTYNOM, HaxogsAwMMmcs psgoMm ¢ pabodnmm MecToMm
AaHHOoro nuua.

OpHoBpeMeHHbIN Npuem ABYX 1 6onee 3aaBuTENen He AonycKaeTcs.

2.12.4.[JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a paccMoTpeHue obpalleHus
3aaBuUTens:

- obecneumBaeT 06bEKTUBHOE, BCECTOPOHHEE N CBOEBPEMEHHOE PacCMOTpPEHME
obpaleHus, B criyyae HeobxoguMMOCTM — C yyacTMEM 3asdABUTEnNs, HanpasWBLLErO
obpalueHnue.

B cnyyae ecnu gns nogrotoBku oteBeTa TpebyeTcs nNpoOosmKUTENbHOE BpPeMS,
cneunanucT, OCYLIEeCTBASLWNA YCTHOE WH(OPMUPOBAHNE, MOXET MpeasioknTb
rpakgaHnHy obpatutbca 3a HeobxogMmon MHopMauuen B NMUCbMEHHOM Buae, nNnbo
Ha3HaunTb Apyroe yagobHoe ansa rpaxgaHuHa Bpems Ans yCTHOro MHAOpPMMpPOBaHUS.

- Mpu OoTBeTax Ha TeneoHHblIe 3BOHKM U YCTHble obpalleHns cneumanncTbl B
BEXNNBOW bopme MHpOpMMpYIOT 06paTUBLLMXCA O NpaBunax NpeaocTaBneHnsa Ycnyru.
OTtBeT Ha TenedOHHbIN 3BOHOK AOIMKEH caepxaTb MHpopMauMilo O HaMMeHOBaHWUU
CTPYKTypHOro nogpasgenexnvs AamuHuctpaumm COCHOBCKOro MyHUUMNanbHOro panoHa
Hwxeropoackon obnactn nuoo MOL|, B KOoTOpoe NO3BOHMN 3asBUTENDb, hamunuu,
MMEHN, OTYeCTBE W [OOSPKHOCTU creumanucta, MNpUHSBLIEro TeredOHHbIA 3BOHOK.
Cneunanuct npegnaraeT npeacTaBuTbCs cobeceqHUKY, BbICIYLLUMBAET U YTOYHAET CYTb
Bonpoca. Bo Bpemsi pasroBopa crnegyeT MpPOM3HOCUTbL CroBa 4eTko, u3beraTb
napannesnbHbiX pasroBOPOB C OKPYXawLwwuMy niogbMu. B KoHUE KOHCYNbTUPOBaHWUS
OOIMKHOCTHOE NMLO, OCYLLEeCTBNAKLEee KOHCYNbTUPOBaHNE, AOIMKHO KpaTKO NoaBecTU
NTOT.

- yBEOOMNSAET 3asdABMTENS O HanpasfeHun ero obpaleHns Ha paccMOTpeHue B
APpYron opraH Unn NHOMY AOSMKHOCTHOMY NULY B COOTBETCTBUMN C UX KOMMETEHLUMNEN.

2.13.NokasaTenu 4OCTYNHOCTN N KayecTBa YCryru.

2.13.1.0cHOBHbIMN TpeboBaHUAMM K Ka4yeCTBYy pacCMOTpPeHusa obpalleHun
ABNAOTCA:

- [JOCTOBEpHOCTb MNpefocTaBnsseMon 3asBUTENAM MHGopMauuMmM O xode
paccMOTpeHnsa obpalleHus;

- NONHOTa MHPOPMUPOBaHUA 3asiBUTENEN O XOA4e PacCMOTPEHUS obpaLleHns:;

- HarnagHoCcTb YOpM npeaocTaBnagemMon mHdopmaumm 06 agMUHUCTPATUBHBIX
npoueaypax;



- yoobCTBO M OOCTYMHOCTb MOMyYEHMS 3asBUTENAMU MHAOPMAaLMM O MOPSAKe
npegoctaBneHns Ycnyru.

2.13.2.lNoka3aTenamu OLEHKN KayecTBa NpeaocTaBneHns Ycnyrn aBnstoTCS:

1) cobnogeHne cpoka npegocTtasneHns Ycnyru;

2) cobntogeHne CpoKOB OXMAAHMSA B oYepeam Npu NnpeaoctaBneHnn Yenyru;

3) oTcyTCcTBME MOAAHHbLIX B YCTAHOBMEHHOM Mnopsake Xanob Ha pelueHus unu
aenctena (6e3gencTBue), NpPUHATBIE WM OCYLLECTBIIEHHbIE MpPUM NPefoCTaBfeHum
Ycnyru,

4) npepocTtasneHne Ycnyru B aneKTpoOHHON hopMe ocyLlecTBnaeTca Ha EanHom
noptane rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr (PyHKUMK), B TOM 4ucne
WHTepHeT-nopTane rocyagapCTBEHHbIX W MyHUUMNanbHblx — ycryr  (yHKUun)
Hwxeropoackon obnactu no agpecy: http://www.gu.nnov.ru/.

3. CocTtaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTBun), TpedboBaHUsA K NOPAAKY UX BbINOJSIHEHUS, B TOM 4ucne
0COGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp (AeMcTeBun) B
3NeKTpoHHOn chopme

3.NocnepoBaTtesibHOCTb 4ENCTBUI NPU NPeaoCcTaBleHnn Y Cnyru:

- NpyeM 1 pernctpaums 3agaBneHns o npegocTaBeHum YCnyri.

- pacCMOTPEHNE JOKYMEHTOB U NPUHATUE pPELLEHUS;

- nepepada pesynbTaToB MpedocTaBneHns Ycnyru u Bblgada pesynbraTa
3asBUTENIO.

Bnok-cxema npepoctaeneHvs Ycnyru npegctaeneHa B [punoxeHnn 1 K
PernameHTy.

3.1.lNpuem un peructpauus 3asBreH1st 0 NpegocTaBneHnn Ycnyru.

3.1.1.0cHoBaHMeM Anga Havana npeaocTaBneHnsa Ycnyrn aBnseTcsa NocTynreHne
3asBrieHnst 0 NpegocTaBneHnn Ycnyru.

3agBneHne O npegocTtaBneHMnM  Ycnyrm  MoxeT  ObiTb  JOCTaBREHO
HEenocpeacTBEHHO 3auHTEPECOBaHHbIM JfULOM WX COCTaBfieHO B XOA4e JIMYHOro
npuemMa 3anHTepecoBaHHOro nuua.

Mpun obpalieHnn 3a nonydeHnem Ycnyru npeactaButens 3assutenst NnocrneaHumn
npeacraBnsaeT AOKYMEHT, YyAOCTOBEPSAOLWNA NINYHOCTb, U OKYMEHT, NOATBEPXKAAIOLNIA
€ro NnosIHOMO4MA Ha npeacTaBfieHne MHTEPECOB 3asBUTENS.

3.1.2.B cnyyae ob6palleHna 3asBuTenss C 3asiBieHNEM O NpeaocTaBieHun
Yenyrm, cnegynanuct YMUA vwnn MOU npuHMmaeT wn  peructpupyet 3asiBrieHue.
3asaBneHne ogopmnseTcs no popme, ykazaHHon B MNMpunoxeHun Ne2 k PernameHTy.

3.1.3.Cneunanuct YMU wunn MOL, ocywecTBnsiowmn npueMm LOKYMEHTOB,
npeacTaBneHHbIX AN nosyvyeHnst YCnyru, BoiMOMNHAET criegyowme OENCTBUSA:

- onpenenseTt npegMeTt obpalleHns;

- NPOBOAUT NPOBEPKY MNOSIHOMOYUKM LA, NoAAOLLEro JOKYMEHTHI;

- NPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB MEPEYHI0, yKazaHHOMY B MyHKTe
2.6.1;

- IpUHUMaEeT OT Nuua, nogaroLllero JoKYMeHTbI, 3as8BfeHNa Ha npegocTaBreHune
Ycnyru.

Ecnu 3aaBneHne 6610 nogaHo Yyepesd MOL| cpok nepegaym naketa JOKYMEHTOB
n3 MoL 8 YMU — 2 paboumx gHs € gaTbl NONyYEHUS.

Mocne noctynneHus 3aasneHus B YMW oHO peructpupyetca v nepenaetca
HavanbHUKYy YMW ons pacCMoOTpeHnsa U HanoXeHns pesositouunu.

Pesynbtatom BbINOMHEHUA [AHHOrO aAMWHUCTPATUBHOIO OEUCTBUSA SBMSETCH
npuemMm 3asiBeHNs W [JOKYMEHTOB O npefocTaBfieHMM YCnyrm wn nepefada ero
HavYanbHUKy YMW ons HanoxeHnsa pesosniounn.

MakcumarnbHbIA CPOK BbINOSTHEHUS aAMUHUCTPATUBHON Npoueaypbl — 2 paboymx



OHS.
3.2.PaccmoTpeHune npeacraBrieHHbIX JOKYMEHTOB U MPUHATUE PELLEHUS.
3.2.1.0cHoBaHveM And Havana agMUHUCTPaTUBHOW nNpoLeaypbl paCCMOTPEHNUSA

npeacTaBneHHbIX JOKYMEHTOB U NPUHATUSA peLLleHus, ABNAETCS NpUHATHE

cneynanucToM 3apermcTpMpoBaHHOIO 3adBNEHUS U NPUMOXEHHbIX K HEMY JOKYMEHTOB.
3.2.2.Cneumanuct, OTBETCTBEHHbIN 3a npeaocTaBneHne Ycnyrn, nposepsieT

NpaBUNbHOCTb NPeACTaBNEHHbIX JOKYMEHTOB.

Kputepusammn npuHATUS pelleHna O npenoctaBneHun  YCnyrm  sBnatoTcA
OOCTOBEPHOCTb, MOfIHOTAa W  CBOEBPEMEHHOCTb NpPeACTaBrieHUs  3asiBUTenem
OOKYMEHTOB.

3.2.3.Cneunanucrom, OTBETCTBEHHbIM 3a npepocTasneHne Ycnyrn,
NPUHUMAaETCA peLlleHne o npegocTasneHnn Ycnyrm nmbo ob oTkase.

3.2.4.Tpu ycTaHOBMEHUN OTCYTCTBUS OCHOBaHU AN OTKasa B NpeaocTaBneHnu
Ycenyrm  cneuynanuct  YMW, oTBeTCTBEHHbIN 3@  npegocTasrfieHne  Ycnyru,
nogrotaenveaeT NpoeKT pacrnopsikeHns AOMUHUCTpaumm CocHoBckoro
MYHULMNANbHOrO panoHa HanpaesnseT ero Ha NpoBepKy HavanbHUKy YMW, a 3atem Ha
nognuce  rmase  AgmuHucTtpaumm  COCHOBCKOrO  MyHWUMNANbHOroO  panoHa
Hwxeropoackon obnactu (qanee — AQMUHUCTpaUms).

[MpuHATOE B yCTaHOBNEHHOM Mopsake pacrnopsbkeHne AMUHUCTpauuM O Aade
cornacmsa Ha ocyLecTBrneHne obmMeHa XunbiMu NOMELLEHNAMU MeXOy HaHMMaTensamm
AaHHbIX XUITbIX NOMELLEHNA NO A0roBOpaM COUManbHOro Harma SiBfsieTCq OCHOBaHMEM
pPacCTOPXEHUs paHee 3aKMNiYeHHbIX OOroBOPOB COLMANbHOrO0 HarvMma C rpaxgaHaMmm u
OAHOBPEMEHHOIO  3aK/MYEeHUs HOBbIX [OOrOBOPOB COUMANbHOIMO HavMa  XUIblX
NnoMeLlleHn C rpaxgaHamu, KOTopble BCENSAKTCA B KUNble MNOMELWeHUSMU B
COOTBETCTBUMN C AOrOBOPOM 06 OOMEHE XNNbIMU NOMELLEHNAMMN.

PacTopXeHne 1 3akniyeHuve yKasaHHbIX [OOroBOPOB CoUManbHOro Hamma
ocywecTBnaTca Hanmogartenem (YMWN).

MakcumarnbHbI CPOK BbIMOMHEHNA agMUHUCTPATMBHOM npoueaypbl (C y4eTom
noanucaHna pacnopsbkeHunst) — He 6onee 10-Tv pabouymx AHEW CO AHS NMOCTYNNeHus
3asaBneHus B YMWU.

3.2.5.B cny4yae HanuuuMsi OCHOBaHUW ANA OTKa3a B NpegocTaBreHun Ycnyru,
npegycMoTpeHHblx B n. 2.10. PernameHTa, cneuuanucTt, OTBETCTBEHHbIN 3a
npeaocTaBneHne [aHHOW YCnyru nogrotaBnvBaeT MNUCbMEHHOEe yBedomneHve o6
oTkase (npunoxeHve Ne4 Kk PernameHTy) M HanpaenseT ero Ha noanucaHue
HavanbHuky YMW.

3.3.Nepepaya pesynbTaToB MNpenoCTaBreHns Ycrnyrm u Bblgada pesynbTaTta
3asBUTEnNIO.

3.3.1.Pe3ynbTatomMm npegoctasfieHNa YCrnyrn sBNAeTCA 3akntioyYeHHble LOorosopa
coumnanbHOro Hamma, KOTOopble B ABYX 9K3eMMsispax Ha Kaxdoro uM3 HaHumaTterneun
nepegaetca cneumanuctam YMWU uwnn MOLl, oTBETCTBEHHbIM 3a npegocTaBneHue
Ycnyrm B CPOK He MeHee 4yeM 3a oavH pabounin OeHb A0 AaTbl OKOHYaHUS CpokKa
npegoctaBneHns Ycnyru.

3.3.2.0cHOBaHVEM aAMUHUCTPATUBHbLIX [OENUCTBMMA MO Bblgadye pesynbraTa
npegocrasneHus Ycnyru sensietca obpallieHve 3asaBuTens o Bblgade JOKYMEHTOB.

3.3.3.Cneunanuct YMWU wvnn MOL npu Bblgadye [OOKYMEHTOB BbINOMHAET
creayrouine onepauuu:

- NPOBEpPSIET JOKYMEHT, yAOCTOBEPSAIOLLNA NIMYHOCTb 3asBUTENS NTIMOO JOKYMEHT,
noATBEPXXAAOLLMA NOTHOMOYNA NpeacTaBUTesNs 3aaBuTengd;

- npegnaraet 3asBUTENO O3HAKOMUTLCA C pes3ynbTaTOM npefoCTaBneHus
Ycnyru,

- B CNnyyae ecnu pesynbTtatoM npegocTtaBreHvs Ycnyrn ssnsetca [Jorosop
coumanbHOro Hamma, npegnaraeT nognucaTb YKadaHHbIN JOKYMEHT.



- B Criydae OTKasa B NpefocTaBrieHun Ycnyru pesynbtatoM npefocTaBfeHus
Ycnyrn aBnsetca  yBegomrieHne o6 oOTkasze B cornacuM Ha OBMeH  XunbiMu
nomewteHnsamu (npunoxeHne Ne4 k PernameHTy).

PesynbTatom BbINOMHEHUS OAHHOrO agMUHUCTPaATMBHOIO OEWUCTBUSA ABNSETCHA
Bblda4a 3asBUTESI0O OOHOro 3K3emnndpa LOOKYMeHTa, SABNAKLWeEerocs pesynbTaToMm
npegoctaBneHns Ycnyru.

3.3.4.Npn Bblgadye pesynbTata npegoctaBneHna Ycnyrm 4yepes Mol
crneuvanncT, OTBETCTBEHHbI 3a npegocTaBneHne Ycnyru, HanpasnseT OOuH
9K3eMnnsp OOKYMeHTa, SBMSLerocs pesynbTaToM okKas3aHus Ycnyru, ¢ noanucbro
3assutens B YMU gns npnobweHuns k geny, coopmMmpoBaHHOMY B XO4€ pacCMOTPEHUS
obpalleHuns 3aaBuTens 3a NnpegocTaBneHnem Ycnyru.

[laHHOE agMUHUCTPAaTMBHOE AENCTBUE BbINOMHAETCS B TeueHne 2 pabounx gHemn
nocne noanucaHnsa AOMOMHUTENBbHOIO COornaweHns unu yBegomneHma ob oTkase
3aaBuUTENEM.

4. PopMbl KOHTpOSA 3a ucnonHeHnem PernameHTa

KoHTponb 3a MOMHOTOM WM Ka4yeCTBOM MWCMOMHEHUs YCnyrn BkNoYaetT B cebs
TEKYLLUMA KOHTPOSb, a TakkKe MNpoBeAeHME NMMaHOBbIX M BHEMMAHOBbLIX MNPOBEPOK,
BbIIBIIEHNE W YCTpaHeHWe HapylleHUW npaB 3asBUTENEen, paccMOTpeHue, NpuHaTue
peLleHnin n NOAroTOBKY OTBETOB Ha obpalleHns 3asBuTenen, cogepxatumx xanobbl Ha
peweHuns, nenctena (6e3nencTBme) AOMKHOCTHbBIX NN,

4.1.TekywMn  KOHTPOSIb  UCMONHEHNA  AOMWHUCTPATMBHOIO  perfiameHTa
ocywectBndetca npegcenatenem YMW, pgupektopom MOL, nytem npoBeneHus
NPOBEpPOK COBMNIOAEHNSA N UCMONHEHNA OTBETCTBEHHbIM cneunanuctom YMW nnu MOL,
npegocTaBnNALWUM YCryry, nonoxeHun AGDMUHUCTPaTUBHOIO pernamMeHTa.

OtBeTcTBEHHbI  cneumanuct  YMW, npepoctasnsawowmn  Ycnyry, HeceTt
OTBETCTBEHHOCTb 3a COBNoAEeHNE CPOKOB M NopsaKa NpeaocTaBneHnsa Ycnyru.

4.2.NMopsaok M NepuoauyHOCTb OCYLLIECTBREHUSA MMAHOBLIX W BHEMNAHOBbLIX
NPOBEPOK MOMHOTLI U Ka4YeCcTBa NpeaocTaBieHnst YCnyru.

lMnaHoBble NPOBEpPKM cobntoaeHus Bcex  TpeboBaHuin cTaHgapTa
npegocraBneHns Ycnyrm u npaBuUibHOCTU BbINOMHEHNSA YCTaHOBMNEHHbIX PernameHTom
aAMUHUCTPATUBHBIX Npoueayp M OEWCTBUN OOSMKHbI OCYLLECTBASATBCA HE pexe OBYX
pas B rog.

BHennaHoBLIE NPOBEPKM NPOBOAATCS MO KOHKPETHBIM ODpaLleHnam 3asiBUTENEN.
Mpn npoBepke paccMmaTpuBaltTCs BCE BOMPOCHI, CBA3aHHble C MNpeaoCcTaBlieHUEM
Ycnyrn, BKNOYas BOMPOCbI, CBfA3aHHble C  WUCMOSIHEHMEM TOW UMW UHOWM
afMUHUCTPaTUBHOW NpoLeaypbl Unn OenNCTBUS.

4.3.o pesynbTatamMm NpoBeAeHHbIX MPOBEPOK, B Criyvae BbISBNEHUS HapyLUEHUS
npaB 3asBuTenen, K BUHOBHbIM [AOSDKHOCTHBIM  fULAM  NPUMEHSAOTCS  Mepbl
ANCUMNNIMHAPHOM U aAMUHUCTPATMBHOM OTBETCTBEHHOCTM B NOpsKe, YCTaHOBIEHHOM
3akoHogatenbctBoM  Poccuiickon  depepaumm n Hwuxkeropoackon — obnactw,
HOPMaTUBHbIMW  MpaBoBbIMM  akTaMn  COCHOBCKOTO  MyHMUMMNANbHOIMO  panoHa
Hwxeropoackon obnactu.

HormkHocTHble nuua YMU (M®L]) HecyT nepcoHanbHytd OTBETCTBEHHOCTb 3a
HecobntoaeHne TpebosaHun PernameHTa npu npegoctaBneHnun Ycnyru.

lMepcoHanbHasi OTBETCTBEHHOCTb  AOSMKHOCTHbLIX NUL, U CREeunanucToB
AgmnHnctpaumn (MOLL), oTBeTCTBEHHbIX 3a NpefocTaBneHne YCnyru, 3akpennaeTcs B
NX OOSMKHOCTHBIX MHCTPYKUMAX B COOTBETCTBUM C TpeboBaHMAMM 3akoHOAATENbCTBA
Poccuinickon depepaumm n Hwxeropoackon obnactv, HOpMaTUBHBIMW NPaBOBbIMU
aktamyn COCHOBCKOro MyHMUMNanNbHOro panoHa Huxeropogckom obnacTu.



5. flocyae6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHun un
aencteun (be3nencTBus) opraHa, npeaocTaBnAOLWEero MyHuLMnanbHy ycnyry,
a TakXxe AO0MKHOCTHbIX NUL, MyHULMNANbHbIX CRYXawmx

5.1.lNpaBo 3asBuTenen Ha gocynebHoe (BHecyaebHoe) obxanoBaHne peLleHnn

3asButenn uMeT npaBo Ha obxanoBaHWe peleHun, AOEWCTBUA  Unu
6e3genctaum gomkHocTHoro nuua YMU, ML B gocyaebHom (BHecyaebHOM) nopsiake.

5.2.Kanoba nogaetcsa B opraH, NpegoCTaBnSOWUN MYHULMNANbHY yCryry
(AgMuHncTpaumto COCHOBCKOrO MyHMUMMAanbHOro pawmoHa Hwuxeropogckon obnactu
YMW, ML, B nucbMeHHon cbopme (npunoxeHne Ne6 k PermameHTy), B TOM yucne npu
NUYHOM npueme 3aasutens B AoMuHucTpaumm, yepes MOLL, nnm B anekTpoHHOM BUAe.
5.3.Kanoba gomkHa cogepxartb:

a) HaumeHoBaHWe opraHa, npeaocTaBnAwLWEero Ycnyry, OOSDKHOCTHOrO nuua,
npegocTasnsawowero Ycnyry, peweHna wn pgencteua  (6e3pencteBne)  KOTOPbIX
obxanytoTcs;

6) pammnuio, uMsi, OTYEeCTBO (NPWU Hanu4uum), CBEAEHUA O MECTe XUTenbCTBa
3aaBuTensa — manyeckoro nuua NnnMbo HaMMeHoBaHWe, CBeAeHUs O MECTEe HaXOXAEeHMUS
3a8BUTENSA — IOPUONYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro TenedgoHa,
agpec (agpeca) anekTpoHHOW NoYThl (MPY HanNU4yMn) U NOYTOBBLIM afgpec, MO KOTOPbIM
A0SKeH OblTb HanpaBfeH OTBET 3asBUTENIO;

B) cBeaeHust 06 obxanyemblX pelueHusix U gencteuax (6esgencrteun) opraHa,
NpeaoCcTaBNALLIEro MyHALUNANBHYIO YCNYry, ero A0/MKHOCTHOMO Nnua;

r) AOBOAbl, HA OCHOBaHMM KOTOPbLIX 3asBUTENb HE COrnaceH C pelleHVEM W
aenctenem (6esgencTememM) opraHa, npefoctaBnstowero Ycnyry, ero OSMKHOCTHOro
nuua.  3aaButenieM  MoOrytT  ObiTb  NpeactaBfeHbl  JOKYMEHTbl  (MpyU  Hanuuum),
noATBepXxaatoLime AoBoAbl 3aaBuUTend, NMbo nx Konmw.

5.4.B cnyyae ecnu xanoba nopaetcs yepes npeacrtaBuUTens 3asBuTens, Takke
npeacTaBnAeTca OOKYMEHT, NOATBEPXKOAIOWMA MNOMHOMOYMS Ha OCYLLEeCTBrEHME
OencTBMn OT uMMeHU 3asButens. B KayecTBe [OOKyMeHTa, NOATBEpXKOAloLLero
MOMIHOMOYMS Ha OCYLEeCTBMEHMe [OEeNCTBUM OT MMEHU 3asiBUTENsl, MOXeT ObiTb
npeacTaenexa:

a) odopMmreHHass B COOTBETCTBMM C 3aKoHogaTenbCTBOM Poccuickon
denepaumn foBepeHHOCTb (ANa pU3n4eckux nuu);

06) odopmneHHas B COOTBETCTBMM C 3akoHOoAaTenbLCTBOM Poccuickon
degepaunn  OOBEPEHHOCTb, 3aBepeHHas nevyaTblo 3asBUTENs W nognucaHHas
pyKoBOAUTENEM 3asiBUTENSA UMM YNOSTHOMOYEHHbIM 3TUM PyKOBOAUTENEM NUUOM (ans
tOPUANYECKNX NNLL);

B) KONWNA peLLeHns 0 HasHadYeHun unu ob nsbpaHmm nMbo npukasa o HasHaYeHUK
hU3N4eCcKoro nuua Ha JOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe hn3nyeckoe nuuo
obnagaeTt NnpaBoM AENCTBOBATb OT MMEHU 3asiBUTeNs 6e3 JOBEPEHHOCTH.

5.5.Npuem xano6 B NUCbMEHHOW OPME OCYLIECTBASETCA OpraHom,
npegocTasnsawwWmMM Ycnyry, B MecTte npeaocTtaBneHns Ycnyru (B mecte, rae 3asiButenb
nodasan 3anpoc Ha nonyveHve Ycnyru, HapyleHue nopsigka Kotopon obxanyetcs,
nmbo B MecTe, rae 3asBuTeneM nonyveH pesynbtaT ykazaHHOW Ycnyru).

Bpema npuema xanob [OMKHO coBnagjatb CO BpeMeHeM npefocTaBeHus
MYHULMNANbHbIX YCNYT.

>Kanoba B nMcbMeHHON hopMe MOXKET ObITb TaKKe HanpasrieHa no noyre.

B cnyyae nogauu xanobbl npu NMYHOM nNpueme 3asiBUTENb npeacTaBnsaeT
OOKYMEHT, yOOCTOBEPSALWMA ero fIMYHOCTb B COOTBETCTBMM C 3aKOHOLATESIbCTBOM
Poccuickon ®epepauuu.

5.6.B anektpoHHOM Buae kanoba MoxeT ObiTb nojaHa 3asBUTENEM
nocpencTBOM:



a) odwuumanbHOro caWTa opraHa, npegocTasnsawowero  Ycnyry, B
NHJOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHOW ceTu «HTepHeT»;

6) denepanbHOM rocygapCTBEHHON WMHAOPMAUMOHHOMW CUCTEMbI «EAMHBIN
nopTan rocyaAapCTBEHHbIX U MyHUUMNAnNbHbIX YCnyr (YyHKUWMA)», rocygapCTBEHHOWM
MHpopmaumnoHHon cuctembl Hwxeropoackonm obnactu «EavHbin MHTepHeT-nopTan
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (dyHkumin) Huxeropogckon obnactu»
(nanee — NMopTtansi).

5.7.Npn nogaye xanobbl B 3MEKTPOHHOM BMAE AOKYMEHTbl MOryT ObiTb
npeacTaBneHbl B (POpMe 3NEKTPOHHbIX [OKYMEHTOB, MOAMUCAHHbBIX 3NEKTPOHHOM
noanucblo, BMA KOTOPOW NpeayCMOTPEH 3akoHogaTenbctBoM Poccuiickon ®eagepauuu,
Npy 3TOM AOKYMEHT, yOOCTOBEPSIOLWNIA NIMYHOCTb 3asBUTENS, HE TpebyeTcs.

5.8.2Kanoba paccmaTtpuBaeTcsi opraHom, NpefoCcTaBfSOWMM MYHULUNANbHYO
ycnyry, nopsaok npeaocTaBneHnsa KOTopor Obin HapylweH BCNeACTBME PELUEHUR U
aencteun (6esgencTens) opraHa, NpenoCTaBnSAOWEro MyHUUMNANbHYK YCIyry, ero
AOJDKHOCTHOro nuua. B cnyyae ecnu obxanytoTca pelleHns pykoBOAMTENst opraHa,
npegocrasnsaowero Ycnyry, xanoba nogaetcs B BblWECTOAWMM opraH (B nopsiake
NOAYMHEHHOCTM) U paccMaTpuBaeTcs UM B nopsake, npegycMoTpeHHoM [lonoxeHnem
00 o0CobBeHHOCTAX nogayYn W paccMoOTpeHus xanob Ha peweHus wu  OencTBus
(bes3pencTBne) opraHoB MWCNONHUTENBHOM BnactTn COCHOBCKOTO MyHULMUNANbHOro
panoHa Hwxeropoackon o6nact n ux A0OSMKHOCTHbIX 1L,

3asBuTens Bnpase 06paTnTbCS € XKanobon B BbiLLECTOSALLME NHCTAHLNN:

- gupektopy MOL no apgpecy: 606170, Hwxeropoackas obnacTb,
p.n.CocHoBckoe, yn. 1 Mag, 0.42;

- rmase AgmuHucTpaumm COCHOBCKOrO MYHWUUMNANbHOMO panoHa no agpecy:
606170, Hwxeropogckas obnactb, p.n. CocHosckoe, yn. JleHunHa, 4.27; no e-mail
official@adm.ssn.nnov.ru; no TenedgoHy (83174)2-62-42.

[Mpn OTCYTCTBMM BbILLECTOSILLErO OpraHa xanoba nogjaeTcs HenocpencTBEHHO
PYKOBOOMUTENIO  OpraHa, NpefoCTaBNAWEro  MyHUUMNAnbHYlO  YCryry, n
paccmaTpmBaeTcs UM B MOpsiake, ycTaHoBreHHoM [lonoxeHmem 06 0coBeHHOCTSX
nogayn mn paccMoTpeHunsa xanob Ha peweHus un genctsua (besgenctene) opraHoB
ncrnonHutenoHon Bractm COCHOBCKOrO MyHMUMNANbHOrO pavioHa Hwxkeropoackon
obnactu n nx 4OMKHOCTHbIX NN,

5.9.B cnyyae ecnu xanoba nogaHa 3adABMTENEM B OpraH, B KOMMETEHUMIO
KOTOPOro He BXOAUT MPUHATUE peLleHns no kanobe B COOTBETCTBMM C TpeboBaHUSMU
MonoxeHna o6 0cCoBeHHOCTSAX nogadn U paccMOTpPeHus xanob Ha peleHus u
nencteus  (6esgencteme)  opraHoB — McNonHUTEnNbHoM  Brnactu  COCHOBCKOrO
MYHMUMNANbHOIO panoHa Hukeropoackom o6nactv n Ux OMKHOCTHbBIX MWL, B TeYeHne
3 paboyux AHEN CO OHS ee perucTpauuu ykasaHHbld opraH HanpasnsieT xanoby B
YNONTHOMOYEHHbIM Ha ee pacCMOTPEHWE OpraH U B NUCbMEHHON doopme MHopMupyeT
3asBUTENS O NepeHanpasBneHnm xanobbl.

Mpn 3TOM CPOK paccMOTpeHus xanobbl MCUMCNAETCA CO AHS perucrpaumm
Xanobbl B yNONHOMOYEHHOM Ha €€ pacCMOTPEeHME opraHe.

5.10.2Kano6a moxeT 6bITb NogaHa 3aasutenem vyepe3 ML, MNpu noctynneHuu
xanobbl M®L| obecneumBaeT ee nepenady B YNOAHOMOYEHHLIM HA €€ pacCMOTPEHME
opraH B MOPSiAKE M CPOKX, KOTOPblE€ YCTAHOBMEHbI COrnaweHnemM O B3auMOLENCTBUU
MeXay MHOroyHKUMOHaNbHbIM LEHTPOM W OpraHoM, npeaocTaBnslowmm Ycnyry
(manee - cornaweHve o B3aMMOAENCTBUN), HO HE NOo3aHee crneayrowero paboyero gHS
CO OHS NoCTynsieHus xanoobl.

Mpn 3TOM CPOK paccMOTpeHus xanobbl MCYMCNAETCA CO AHS perucrpaumm
Xanobbl B yNONHOMOYEHHOM Ha €€ pacCMOTPEHME opraHe.

5.11.3asButenb MoxeT obpatutbCs C xanobon B TOM 4ucrie B CreayroLmx
cnyyasx:




a) HapylleHue cpoka permcrpaumm 3anpoca 3asiBuTend o npegoctaBneHuu
MYHULMUNANbHOW YCRyru;

6) HapyLeHne cpoka npefocTaBneHns Ycnyru;

B) TpeboBaHMe npeacTaBneHns 3asaBuTenemM JOKYMEHTOB, HE NPeayCMOTPEHHbIX
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMaTUBHBIMU
npaBoBbIMW akTamu Hwxeropogckon obnactv, HOpMaTMBHLIMW MPABOBLIMW aKTaMu
CoOCHOBCKOro MyHMUMMNanbHOro panoHa Hwxkeropogckon obnactu ang npegoctaBneHuns
MYHULUNANbHOW YCRyru;

r) oTkas B nNpueme [OKYMEHTOB, NpeacCTaBfieHMEe KOTOPbIX NpeayCMOTPEHO
HOpPMaTMBHbIMW NpPaBoOBbIMM akTamu Poccuickon degepaumm, HOPMATUBHBIMU
npaBoOBbIMM akTamu Hwxeropogckon obractv, HOPMaTMBHbIMW MPaBOBLIMU aKTaMu
CoCHOBCKOro MyHuLMnansHoro panoHa Hwxkeropoackon obnactn ona npeaocTaBreHns
MYHMLMNANbLHOW YCNyru, y 3asBUTens;

[) OTKa3 B NpegoCcTaBNeHn MyHMLMNanbLHOW yCryri, eCnvm OCHOBAHUSA OTKa3a He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBbIMW HOPMAaTMBHLIMW NPaBOBbIMW akTamn Poccuinckon depepaumm, HOpMaTUBHBIMU
npaBoOBbIMM akTamu Hwxeropogckon obnactv, HOPMaTMBHbIMW MPaBOBLIMU aKTaMu
CoCHOBCKOro MyHuuunanbHoro panoHa Hmxkeropoackon obnactu;

e) TpeboBaHve C 3aaBUTENA NpW NPEeSoCTaBMEHUM MYHUUMNANbHOW YCyru
nnatbl, He NpeaycMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccumnckon
depgepaumn, HOpMATUBHBIMW  MNPaBOBbIMM  akTamu  Hwxeropogckon obnactw,
HOPMaTMBHbIMW  MpaBoBbIMM  akTaMm  COCHOBCKOTO  MyHMUMMNANbHOMO  pamoHa
Hwxeropoackon obnactu;

X) OTKas opraHa, npegocTaBnstwowero Ycnyry, ero AOfMKHOCTHOro nuvua B
MCNpaBneHnn [OMyLEHHbIX OneyaToK W OwWuboK B BblAAHHbIX B pes3ynbrarte
npenocTaBneHns Ycnyrm goKymeHTax nnbo HapyLleHue yCTaHOBMEHHOro Cpoka TakuMx
ncnpasneHni.

5.12.B opraHax, npepoctaBnalowmx Ycnyrm, onpenensarTcs YynorHOMOYEHHbIe
Ha paccMmoTpeHune xanob JOMKHOCTHbIE nuua, KoTopble obecneymBaloT:

a) NpMem 1N paccMoTpeHune xanob B COOTBETCTBMM C TpeboBaHusMK [1onoxeHus
00 0CoBEeHHOCTAX nogayYn W paccMoTpeHust xanob Ha peweHus u  OencTBus
(6e3penctBne) opraHoB wucnonHutTenbHon Bnactm COCHOBCKOrO MyHMUMMNANBHOMO
panoHa Hwxeropoackom o6nact n ux AOSMKHOCTHbLIX ML,

0) HanpasneHue xanod B YMNOMHOMOYEHHbLIN HAa WX PacCMOTPEHME OpraH B
cootBeTcTBUKN C [lonoxeHnem 06 0COBEHHOCTAX NMofayn U pacCcMOTpeHus xanob Ha
peweHna n gencrtems (besgencrtene) opraHoB UCNONHUTENBHOW Bnactu COCHOBCKOMO
MyHMUMNANbHOro panoHa Huxeropoackom ob6nactu n nx AOMKHOCTHBIX UL

5.13.B cnyyae ycrtaHoBneHua B xoge wunn no pesynbTtataMm pacCMOTPeHUs
anobbl NpM3HaKkoB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHUSA UMW NPECTYNNEHNS
OOIMKHOCTHOE NWUO, YNOSIHOMOYEHHOE Ha paccMOTpeHue xanob, HedamennuTeNbHO
HanpaenseT COOTBETCTBYIOLLIME MaTepuarbl B OpraHbl NpoKypaTypbl.

5.14.0OpraH, npegocTasnaowmm Ycnyry, obecnedmBaer:

a) oCHalleHne MecT npuema xanob;

0) wWHdopMMpoBaHWE 3asBUTENENM O nopsgke obXanoBaHUS peLleHun U
aencteun (6es3pencTensl) opraHa, nNpeaocTaBnaloWero Ycnyry, ux OOMMKHOCTHbBIX Nuy,
NoCcpeacTBOM pasMelleHus MHpopmMaumm Ha CTeHgax B MecTax npefocTaBneHus
MyHUUMNAanbHbIX YCNyr, Ha nX oduumarnbHbIX canTtax, Ha lNopTanax;

B) KOHCYNbTMpOBaHWE 3asiBUTENEN O MOpsiAKke oOXanoBaHUs peLleHun WU
aenctesunn (6e3nencTens) opraHoB, NPeaoCcTaBNALWMX YCNyry, UX JOMKHOCTHbIX NnL, B
TOM 4ucne no TenedoHy, 3NEKTPOHHON NoyTe, NPU IMYHOM NpUEME;

r) 3akn4yeHue cornaweHvi o B3auMOoAenCTBMM B YacTu ocyliecteneHns MoLl
npuema xanob n Bblgavm 3agaBUTENAM pe3yNbTaTOB PaCCMOTPEHNS Xanob;



4) dopMupoBaHue WM npeactaBreHne exekBapTanbHO B BbILECTOALWMA OpraH
OTYETHOCTU O MOSYYEHHbIX U PACCMOTPEHHLIX Xanobax (B TOM 4UCre O KOnuM4yecTBe
YAOBMETBOPEHHbIX N HEYAOBMETBOPEHHbIX XKanoob).

5.15.2Kano6a, noctynuBLias B YNOAHOMOYEHHbLIN HA €e pacCMOTPEHME OpraH,
NoANEXUT perncTtpauum He no3gHee cnegywowero paboyero OHA CO OHA ee
noctynneHus. Xanoba paccmaTtpuBaeTca B TedeHne 15 paboumx gHen co OHA ee
pernctpauun, ecnu 6onee KOPOTKME CPOKM PaCCMOTPEHUS Xanobbl He YyCTaHOBIEHbI
OopraHoMm, yrnosIHOMOYEHHbIM Ha ee pacCMOTPEHME.

B cnyyae ob6xanoBaHusi OTkasa opraHa, npegocTaBnswowero Ycnyry, ero
OOIMKHOCTHOrO nuua B MNpuMemMe OOKYMEHTOB Yy 3aaButens nmbo B ucnpaBneHun
AOMNYLLEHHbIX OneYaToK 1 OWKnBOoK unu B crnyvyae obxanoBaHus 3asBUTENEM HapyLUEHNS
YCTAHOBIIEHHOIO CpOKa TaKkuxX UcnpasfeHun xanoba paccmaTpuBaeTcsi B TedeHue 5
paboymx OHEeN Co OHA ee perncrpauumu.

5.16.NNo pesynbtataMm paccMOTPeHUst kanobbl B COOTBETCTBUM C 4YacTbio 7
cratbn 11.2depepanbHoro 3akoHa o1 27.07.2010 Ne210-®3 «O6 opraHusaumm
npefocTaBneHnNsa rocy4apCTBEHHbIX U MyHULMNAMNBbHbBIX YCNYr» YNOMHOMOYEHHbIN Ha ee
paccMOTpeHne opraH npuHUMaeT pelweHne o6 ygoBneTBopeHun xanobbl nnbo o6
OTKase B ee yOBNeTBOPEHUMN.

Mpn yooBneTBOpeHMM Xanobbl YNOMHOMOYEHHbLIN HA €e pPacCMOTpPEHME OpraH
NPUHMMaET ncyepnbliBaoWme Mepbl N0 YCTPAHEHWUIO BbISIBIIEHHbIX HApyLUEHWW, B TOM
yucne No Bblgaye 3asBUTENIO pesynbTaTta Ycnyru, He nos3gHee 5 pabounx gHewn co gHA
NPUHATUA peLleHusl, eCrlin MHOE He YCTaHOBIIEHO 3aKOHOOATeNbCTBOM Poccumnckon
depepaunn.

5.17.0TBeT No pesynbTaTaM pacCMOTPEHUS Xanobbl HanpasnseTcs 3adaBUTENHO
He nosgHee OHSA, crefyoLwero 3a AHEM NPUHATUSA peLlleHust, B MMCbMEHHON dhopMe.

5.18.B oTBeTe No peaynbTatam pacCMOTPEHUS Xanobbl yKa3biBatOTCS:

a) HavMeHOBaHWe opraHa, npegocTaBnAwWero Ycnyry, paccMoTpeBLUero
Xanoby, OOMKHOCTb, haMunus, UMs, OTYECTBO (NPU HanMyuu) ero OOSMKHOCTHOrO
nvua, NPUHSBLLEro peLleHne no xanobe;

0) HoOMmep, JaTa, MECTO MPUHATUA peLleHusl, BKoYast CBeAEHNA O LOSMKHOCTHOM
nvue, peleHne unu gencteme (besgenctamne) KoToporo obxanyercs;

B) dbamMunusi, msi, 0OT4ECTBO (NPU HANMYMK) NN HAaMMEHOBaHWE 3aaBUTENS;

) OCHOBaHUA A8 NPUHATUS peLleHns no xanobe;

A) NpUHATOE Mo xanobe pelueHue;

e) B cnyyae, ecnu xanoba npuaHaHa OBOCHOBAHHOW, - CPOKU YCTPaHEHMS
BbIAABNEHHbIX HAPYLUEHWA, B TOM YUCIIE CPOK NPeaoCcTaBreHuns pesynbtara Ycnyru,

X) cBefeHus o nopsagke obxanoBaHUst NPUHATOrO Mo xanobe pelueHus.

5.19.Mo xenaHuio 3asBUTENs OTBET MO pesynbTaTaM pPacCMOTPEHUS XanooObl
MOXeT ObITb NPeacTaBneH He NO34Hee OHS, Creayowero 3a HEM NPUHSATUSA peLLeHns,
B (opmMe OSnEeKTPOHHOro [AOKyMeHTa, MO4MUCAHHOIO  SMIEKTPOHHOM  MOAMNUCHIO
YNOMHOMOYEHHOMO Ha paccMoTpeHue xanobbl AOMKHOCTHOrO nuua wu  (Mnn)
YNONIHOMOYEHHOIO Ha paccMoTpeHue Xanobbl opraHa, BuA KOTOPOW YCTaHOBIEH
3akoHogaTtenscTBoM Poccunckon denepaumn.

5.20.YNONMHOMOYEHHbIN Ha pacCMOTPeHMe Xanobbl opraH oOTKa3biBaeT B
YyAOBMETBOPEHUN anobbl B CNeAyoLWmMX crydasax:

a) Hanuune BCTYMMBLUErO B 3aKOHHYIO CUIY peLleHus cyaa, apobuTpaxHoro cyaa
no xanobe o TOM e npegMeTe 1 Mo TeM XXe OCHOBaHMUAM.



Mpunoxexwue 1

K  aAMWHUCTPATUBHOMY  perfnameHTy
NpeaoCTaBNEHNA MyHULMNANbHON YCNyru
«OdopmneHue [0roBopoB obmeHa
MYHULUMMANbHBIX JKUIbIX MOMELLEHUI U
jadva cornacus Ha obmeH
MYHULMMNANbHOMO XKUITOro NOMELLEeHUS

BENOK-CXEMA NPEAOCTABJIEHUA YCIYTU

[Ipuem u peructpanus 3asBlIeHUS B
YMU

[Ipuem u peructpanus 3assieHus B ML

ﬁ ITepenaua noxkymeHToB B Y MU \

v PaccMoTpenue 3asBacHUs |

Her

ITonroroBka

YBenomienue o0 0TKa3e B MPEIOCTaBICHUN Y CIIyTH

pacnopsiKeHHs
AJMUHUCTpALIIU
COCHOBCKOTO
MYHUITATIATEHOTO
paiiona
Huxeropoackoi
001acTH O COrJIaCHH Ha
00OMEH KHJIBIX
IIOMEIICHUH,

MPEIOCTABIIEHHBIX IO - »| 3aKTI0ueHHE JOTOBOPOB COIHATLHOTO HaiiMa

JIOTOBOpaM
COIIMAILHOTO HaiiMa

Brinaua 3asBurento, B YMU, M®I] norosopa conuanbHOro HaiMa
100 yBETOMJICHHS 00 OTKa3e B MPEIOCTaBICHUHU Y CIIYyTH




CynebHbin cnop (ecTb, HeT)

Mpunoxexwue 2

K  aAMWHUCTPATUBHOMY  perfnameHTy
NpeaoCTaBNEHNA MyHULMNANbHON YCNyru
«OdopmneHue [0roBopoB obmeHa
MYHULUMMANbHBIX JKUIbIX MOMELLEHUI U
jadva cornacus Ha obmeH
MYHULMMNANbHOMO XKUITOro NOMELLEeHUS

B AgmuHucTpaumntio COCHOBCKOro
MYHULMNANBHOIO panoHa
Hwxeropoackon obnactum

oT

®.1.0. 3aasutensa — puandeckoro nuua,
MECTO XWUTEeNbCTBO)

(pekBM3NTbI 4OKYMEHTa 3asButens nmbo
PEKBU3UTbI JOKYMEHTa YNOSTHOMOYEHHOIO
npegcraBuTens)

(KOHTaKTHbIN TenedOoH, agpec ANEKTPOHHOM
noYThbl)

3AABNEHNE
O [aye cornacus Ha ocyllecTBrneHne obmeHa
XUINbIMU NOMELLEHMUSIMN MeXAY HaHUMAaTENAMU AAHHbIX XWUIbIX NOMELLEHU MO
[oroBopam coumnanbHOro Hamma

1. A, HaHumaTenb

damunmsa, nMsi, 0OT4ECTBO
Appec 0OMEeHMBaAEMOro MOMELLEHUS: : aom Ne
___ KB.Ne
obuwen nnowaabto KB. M, B TOM YUCIIE XXNITON KB. M, COCTOSLLEero
n3 KOMHaT, HaxoasaLerocs Ha aTaxe -3Ta)XXHOro goma.

CoctouT 1N HaHumaTtenb, UYMeHbl €ro CeMbW, Ha Yy4vyeTe B AUCNaHcepax:
NCUXOHEBPONOrMYECKOM nnm NpoTUBOTYBEPKYNE3HOM Aaa / HeT

(He Hy>KHoe 3a4epkHyTb) (MoANUCb HaHMMaTens)

Ha ykasaHHOM nnowagnm A W 4YneHbl MOEW CeMbM TMPOXMBAEM Ha OCHOBaHWUU

oT r., BblAaHHOIo Ha yern.
yKasaTb KeMm
Mpouy cornacosaTb npoBeaeHue obmeHa c rp.

damunumsa, nms, oTyecTea

ABNAOWNMCA HaHUMaTENAMMN XWUNOro nomMelleHunsd, pacrosyio)KeHHOro no agpecy.



pom Ne  kB. Ne obwen

nnowaabo KB. M, B TOM Y4MCME >XWUION KB. M, COCTOSLlEero u3
KOMHaT, Haxoaswerocs Ha aTaxe -3TaXHOro goma.

YKasaHHOe >kunoe nomelleHne HaxoguTca B cobcTBeHHOCTM  COCHOBCKOrO

MyHMLUMMNAaNbLHOro panoHa

8. YkasaHHas nnoLiagb HaMu OCMOTPEHA N HUKaKUX NPEeTEH3U K HaHMMAaTerio, a Takke

K rpaxgaHam

ykasaTb hamunuu nuy, (nuua), ¢ KOTopbiM NPOU3BOANTCA 0OMEH

He nmeem.
9. Ha ykasaHHOW nnowiagu, BkNo4yas HaHMMartens (B T.4. BPEMEHHO OTCYTCTBYHOLLME)
NPOXMBAKT U AalT corfacue B COOTBETCTBMM CO CT. 6, 9 PenepanbHoro 3akoHa OT
27.07.2006 Ne152-®3 «O nepcoHanbHbIX OaHHbIX» agMUHUCTPauMM Ha obpaboTky (B
TOM u4ucne Ha cbop, MCNONb30OBaHWE, CUCTEMATU3aUMIO, HAKOMNMEeHWe, XpaHeHue,
yTO4HEHne, OOHOBNEHME, U3MEHEHME, pacnpoCcTpaHeHue, nepegadvy, obesnuymBaHume,
GrnokupoBaHMe W YHUYTOXEHUE) NepCoHanbHbIX [OaHHbIX (OAHHbIX OMeKkaemoro)
BGeccpoyHOro gencTeums, cnegyowme nuua.

a3

OTHo-
weHn | [llacnopTHble AaHHblE
damunus, nms, oT4ecTBO fara e K (cepus, HOMep, KeM 1
(3anonHNTb NOMHOCTBIO) poXae HaHW- | Korga BblAaHO, MECTO

R vare NPOX1BaHWS)
o

HaHU-
mMmaTte
b

K 3asBneHuto npunaraem:

1.

« » 20 T

(noanuck, dhamnnus, nHUUMansl)

Moanuck




MpunoxeHwne 3

K  aAMWHUCTPATUBHOMY  perfnameHTy
NpeaoCTaBNEHNA MyHULMNANbHON YCNyru
«OdopmneHue [0roBopoB obmeHa
MYHULUMMANbHBIX JKUIbIX MOMELLEHUI U
jadva cornacus Ha obmeH
MYHULMMNANbHOMO XKUITOro NOMELLEeHUS

Cornacue Ha 06MeH XUnbiMU NOMELLEHUAMN

A,
(©.1.0. uneHa cembm)
cornaceH (He cornacen) Ha obmeH XnnbiMu NoMeLLEHNSM
« » 20 .

(noanunckb, dammnnus, nHMUManbl)



MpunoxeHwne 4

K  aAMWHUCTPATUBHOMY  perfnameHTy
NpeaoCTaBNEHNA MyHULMNANbHON YCNyru
«OdopmneHue [0roBopoB obmeHa
MYHULUMMANbHBIX JKUIbIX MOMELLEHUI U
jadva cornacus Ha obmeH
MYHULMMNANbHOMO XKUITOro NOMELLEeHUS

damunus, nms, oTYECTBO 3asBUTENS,

aapec hakTU4eCcKoro Mecta NnpoXuBaHus,

afpec permctTpauum no MecTy
XUTENbCTBA,

KOHTaKTHbIN TenegoH

YBEOJOMINTEHNE
00 oTkase Ha 0BMEH XUIbIMU NOMELLEHUSIMU B MYHULMNANBHOM XUANLLHOM
Ha Bawe 3asBneHue oT « » 20 __ropa coobuiaem, 4To Bam
OTKa3aHo B obmeHe KUIbIMK NOMeLLEHNAMMN, B CBSA3N c

HacToawun oTkas MoxeT ObiTb 006XXanosaH B cyaebHOM nopsake.

HavyanbHuk YMU

(noanuck) (pacwmndposka noanucK).



MpunoxeHwne 5

K  aAMWHUCTPATUBHOMY  perfnameHTy
NpeaoCTaBNEHNA MyHULMNANbHON YCNyru
«OdopmneHue [0roBopoB obmeHa
MYHULUMMANbHBIX JKUIbIX MOMELLEHUI U
jadva cornacus Ha obmeH
MYHULMMNANbHOMO XKUITOro NOMELLEeHUS

JOroBorP
OB OBMEHE XUWlbIMAX MOMELWEHNAMWN B MYHULIUTATIBHOM
AKAITNWHOM ©OHAE

20 r.

Mp. '

dramunus, nMms, 0TYECTBO, IO POXKAEHUSA
nacnopTt Ne BblOaH ,
ABMAKOWMIACA HaHUMATESIEM >KUMOro MOMELLEHUs, Haxoasuwerocs B
MyHUUMNanbHoM cobcTBEHHOCTM COCHOBCKOIrO MyHULMNANbHOro panoHa Hukeropoackon
obnactn Ha OCHOBaHWM 4OroBopa CoLManbHOro
Hauma oT 200 _r.Ne | 3aKmn4YeHHOoro c ,

HanMeHoBaHWe opraHn3auuu
nMeHyembli(as) B ganbHenwem "HaHnmatenb ,

damunus, MMms, 0THECTBO
N YneHbl ero ceMbM:

(baMVIJ'IVIFI, nMA, OTH4ECTBO, o poxgeHmsa

(baMVIJ'IVIFI, nMA, OTH4ECTBO, o poxXgeHmsa

BCEro yern.,

nrp. ,
damununs, nms, 0OT4ECTBO, o, POXKAEHUSA

nacnopTt Ne BblOaH ,

ABMAOWMIACA HaHUMATENeM >XUMOoro MnOMeLLEeHns, Haxogsduerocs B

MyHMUMNanbHON cobcTBeHHOCTM COCHOBCKOMO MyHMUMMANbHOMO panoHa Huxkeropoackom

obnactv Ha OCHOBaHMM A0roBopa coumaribHOro

Hanma oT 200 _r.Ne | 3aKmO4YEHHOro C

HanMeHoBaHMEe OpraHn3auum
nmeHyembli(as) B ganbHenwem "HaHmmaTtenb ,

damununs, M4, oT4ECTBO
YrieHbl €ero CeEMbM:

CbaMI/IJ'II/Iﬂ, M4, OTYECTBO, roa poxaeHmnd

BCEro yen., 3aKn4nImM HacToAwmn gorosop (ganee - [loroeop)
0 cnegylLwem:
1. MPEOAMET OJOIrOBOPA



1.1. MNo Oorosopy "HaHnmaTtenb ,
damununs, nms, OT4eCTBO

COBMECTHO C YfneHamun cembM nepefaeT B Nopsiake oOMeHa npaBo Ha Haem

XWMNOro NOMeLLEeHNs, COCTOALLEro 13 :

KBapTupa, KoMmHaTa obLuen nnowaabo KB.M, XXWUINOW nriowabto KB.M,

pacnosioXXeHHOro no agpecy: ,

a "HaHumarternb Ha ceMblo,

damununs, nms, OT4eCTBO
COCTOSALLIYIO 13 yern. ,
damununs, nms, OT4eCTBO

nprvobpeTaeT NpaBo HAa HaeM A4aHHOTO XXMUOro NoMeLLEeHUS.

1.2. Mo Jorosopy "HaHumaTtenb ,
amunus, Mg, 0T4eCTBO
COBMECTHO C YfieHamMn ceMbM nepefaeT B nopsiake obMeHa npaBo Ha Haem
XWUIOro NoMeLLeHusl, COCToSILLEero nu3 , KBapTupa, kKoMHaTa obLen nnowanpto
KB.M, XWNoW NnoLiaabto KB.M,
pacronoXXeHHOro rno agpecy: ,
a "HaHumartenb " Ha cemblo,

amunnus, MMsa, 0THECTBO
COCTOSALLYIO 13 yen. ,
amunnus, Mmsa, 0THECTBO
nprnobpeTaeT NpaBo Ha HaeM JAHHOTO XUIOro NOMeELLEHNS.
B HacTosiLee BpeMs Xurnble NOMELLEHUS B Criope 1 Nog 3anpeTom (apectom) He
COCTOAT U HUKaKUMW caenkammn n Joropopamn He obpemMeHeHbl.

2. OBA3AHHOCTW CTOPOH

2.1. CTOpOHbI 06A3YyIOTCS 3aKMoYUTb [OrOBOPbI COLMAnbHOrO Halma >XUroro

NMOMELLIEHNS Ha OCHOBaHUWN HACTOSILLIErO A0roBOpa U cornacus HamoaaTens.

2.2. TMocne nomny4yeHWs KaxOoM M3 CTOPOH COOTBETCTBYHOLIMX [OOroBOPOB
coLManbHOro Hamma XMroro NMoMeLLeHUs HaHUMaTeNu 1 YneHbl UX cemeit 0b6a3yoTcs

npon3BeCcTn perncTpaunio No HOBOMY MECTY XUTENbCTBA B YCTAHOBJIEHHOM MOpAOKe.

2.3. CTOpoHbI 0643yH0TCA NpeoCTaBUTb AOCTOBEPHYIO MHGOPMaUUIo O cybbekTe
(ax) obmeHa Xunbsa 1 XUNOro NOMELLEHNS, y4acTBYIOLWErO B CAENKe, a Takke gpyrve

cBefleHus1, HeoOXxoaMMble AN ee NPOoBeaEHMS.

3. OTBETCTBEHHOCTb CTOPOH

3.1. 3a HeBLINONHEHME VNN HEHagnexawlee BbINOSIHEHNE CBOMX 00s13aTenbCcTB

CTOPOHbl HECyT OTBETCTBEHHOCTb, MNPEeAyCMOTPEHHY  3aKOHOA4ATENbCTBOM
[orosopom.

3.2. 3a npenocTaBneHne HeJoCTOBEPHOW MHOPMALIMN BUHOBHasA CTOPOHa HeceT

OTBETCTBEHHOCTb MO BO3MELLEHMIO Bpeaa, NPUYNHEHHOIO APYro CTOPOHE.

3.3. CTOpOHbI HE HeCyT OTBETCTBEHHOCTW, €CJ/iIn HEBO3MOXXHOCTb BbINMOJIHEHUA

ycnosui [loroBopa Hactynuna B cuny ooOpCMaKopHbIX OBCTOATENLCTB.

4. MPOYME YCIIOBNA

4.1. [daHHbin  [doroBop M  COOTBETCTBYHWLlEe cornacne Haumopartens
0OMEHMBAEMOro XWUMOro MNOMELLEHUST SABNATCS OCHOBAHMEM pPACTOPXEHUA paHee
3aKNIYEeHHbIX AOroBOPOB COUMANbHOrO HaMa XWUIIOro MOMELLEHUS C rpakgaHamu,
0OMEHMBAKLWMMUCS XUMNbIMUA NMOMELLEHUAMU, U1 OAHOBPEMEHHOIO 3aKMOYEHNSA HOBbIX

JIOrOBOPOB COLIMarbHOMO Hamma >Mroro NoMeLLeHus.



4.2. [oroBop cocTaBneH B aK3emMmnngpax: no OAHOMY 3K3eMnssapy
nepefaetca KaxaonW U3 CTOPOH, OAMH  ak3emnndap [oroBopa nepepaetcs
HanmogaTento. Bce ak3eMnnsapbl UMEOT OANHAKOBYIO HOPUONYECKYHO CUIY.

4.3. Bce cnopbl 1 pasHornacusi, BO3HMKaloLme B CBs3M C ncnonHeHnem [loroesopa,
CTOPOHbI pelwarT nyteMm neperoBopoB. [lpy HemoCTMXeHUW cornacud, Ccrnopbl
peLlatoTcs B YCTAHOBIEHHOM 3aKOHOAATENLCTBOM MOPSIAKE.

4.4. HanvmopaTenb He HeceT OTBETCTBEHHOCTM 3a HenpaBOMEpPHble OENCTBUS
CTOPOH, NpuBeLINE K NPU3HAHUIO CYAOM COENKN HEAENCTBUTENBHON.

4.5.[loroBop BCTynaeT B CUIy C MOMEHTAa ero corrfacoBaHus C HanMmoaaTernem.

5. noanmcm CToPOH

HaHumaTensb: HaHumaTensb:
MacnopT: Ne MacnopT: Ne
BblAaH BblAaH
AQpec mecTa XutenbcTsa: ALpec mecTa XutenbCTBa:
nognuchb
noanuchb
CoBepLUEeHHONETHNE YNEHbI CEMbM: CoBepLUEeHHONETHNE YNEHbI CEMbM
nognuchb
noanuchb
noanuchb
noanuchb
CornacoBaHo
Harvmopdartenb

OOJMXHOCTb nognncasLUero, (*)aMVIJ'IVIFI, nM4, 0T4eCTBO, NOANMUCH



MpunoxeHwne 6

K  aAMWHUCTPATUBHOMY  perfnameHTy
NpeaoCTaBNEHNA MyHULMNANbHON YCNyru
«OdopmneHue [0roBopoB obmeHa
MYHULUMMANbHBIX JKUIbIX MOMELLEHUI U
jadva cornacus Ha obmeH
MYHULMMNANbHOMO XKUITOro NOMELLEeHUS

(nomkHocTb, PUO nuua, kKoTOpoMy NoAaeTCs 3asiBNeEHNE)

oT ,
(OW0)

3apernctpupoBaHHoro(omn) no agpecy:

npoxusatoLLero(en) no agpecy:

(ecnu He coBnagaeT ¢ aApecoM perncTpaLmm)

nacnopT cepus Ne
BbloaH

(‘korga, kem)

Ten.

XAJTOBA

(yka3bisaemcsi HaumeHosaHue opeaHa u (unu) 0ormkHocmb U (Unu) ghamurius, UMs U omyecmeso crieyuanucma (compyOHUKa
obuweobpasosamernbHO20 y4pex0eHust), peweHue, deticmaue (be3delicmaue) KOmopozo obxarnyemcs, cymb 06xKanyemMo20

peweHusi, Oelicmeus (6e3delicmeusi)

CuuTato, YTO faHHOoe pelueHne, aencteme (besgencrame) HapyLliaeT

(ykasbieaemcsi HopMamueHbIl rpasogol akm niubo rnpasa u UHMepeckl, Komopbie, ro

MHEHUI 3asisumerisi, HapyuweHbl peweHueM, detcmeauem (be3delicmeauem)
MYHUUUNaIbHO20 crneyuanucma (compyoHuka obujeobpa3osamernibHO20 yYpex0eHUsT))

Ha ocHoBaHUKN U3I0KEHHOIO npouwy

(0ama) (nodnuce) (pacwucgpposka rnodrucu)



