AOMUHNCTPALNA COCHOBCKOIO MYHULINTMAIIBHOIO PAMOHA
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NMOCTAHOBJIEHUE
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O6 yTBEpPXOEHUN aAMUHUCTPATUBHOMO PerfnaMeHTa no NpeaocTaBneHunto
MyHULMNanbHOM ycnyrm «Bblgada cnpaBok 0 CTOMMOCTU OHOMO KBagpaTHOro MeTpa
coaBaeMol B apeHay nrowaam MyHMUMNanbHOro HEXUINOro noMeLLeHus (3aaHns)»

B cootBeTcTBUM C YKa3om [NpesmaeHTa PO ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBfieHUsIX COBEPLUEHCTBOBaAHUS CUCTEMbl [OCYOapCTBEHHOro  yrnpaBreHus»,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-93 «O6 opraHusauumn npenocTaBrieHus
rOCy4apCTBEHHbIX W MyHUUMNANbHbLIX  YCyr», pacnopsikeHnem ['ybepHaTopa
Hwxeropoackon obnactn ot 05.09.2012 Ne 1365-p «O co3gaHum B 2012-2014 rogax
MHOrOYHKLMOHAbHbIX LEeHTpOoB npegocTaBneHus rocygapCTBEHHbIX n
MYHUUMNAanNbHbIX yCnyr B Huxkeropoackon obnactun», noctaHoBAeHneM AQMUHUCTpaLnn
CocHoBCKOro MyHuumMnaneHoro pavioHa Hwxeropoackon obnactm ot 16.01.2012 Ne4
«O nopsagke pas3paboTkM U YTBEPXKAEHUS aAMUHUCTPATMBHbLIX pPerfameHToB
WCMOMHEHNA  MyHMUMNAMNbHBbIX  (PYHKUMA U agMUHUCTPATMBHbLIX  pernamMeHToB
npenocTaBneHns MyHuumnanbHblX ycnyr B COCHOBCKOM MyHMUMNANbHOM panoHe
Hwxeropoackon obnactm» u B CBSA3M C OTKPbITUEM Ha Tepputopun COCHOBCKOrO
MyHUUMNanbHOro pavioHa Hwxeropoackon obnactm MyHUMUMNANBHOIO Ka3eHHOro
yupexgeHus «MHorogyHKUMOHaArbHbIN LEeHTP NpefoCTaBneHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr» COCHOBCKOrO MyHUUMNANbHOro pavoHa Hwkeropoackowm
obnactn (nanee — MoLl):

1.YTBepanTb npunaraembln AQMUHUCTPATUBHLIA pernameHT npenoctaBfieHust
MyHuUMNanbHoOn ycnyrm «Bblgaya cnpaBoK O CTOMMOCTM OOHOrO KBaapaTHOro Metpa
cOaBaeMoW B apeHay nnowaam MyHULMNanbHOro HEXUIOro NOMeELLEHUS (34aHns)».

2.¥Ynpasnexuo genamm AgMmmHnctpaumm COCHOBCKOTO MyHUUMMNANbHOIO panoHa
Hwxeropoackon obnactn obecneuntb pasmelleHne AOMUHUCTPATMBHOIO pernamMmeHTa
B YCT@HOBMEHHOM nopsgke B  UHPOPMALVOHHO-TENEKOMMYHUKALUUOHHOMW  CeTu
MHTepHeT Ha odumumnanbHoM cante AamuHuctTpauum COCHOBCKOMO MyHMUMMNANbHOMO
panoHa Hmxeropoackon obnactu (E.B.®eguHa).

3.HavanbHuKy ynpaBneHuMss MyHMUMNAnbHbIM UMYLLECTBOM ALMUHUCTpALUK
CoCcHOBCKOrO  MyHuMUMNanbHOro pavioHa Hwxeropoackon obnactn obecneyunTb
pasmMeLleHne AOMUHUCTPATUBHOIO pernameHTa B rasete «CocHOBCKMI BeCTHUK» (J1.M.
MeHbLUOBAa).

4. KOHTpONb Hag WCNOMHEHWEM HACTOSLWEro MNOCTAHOBMEHUS BO3NOXUTb Ha
Ha4anbHWKa ynpasreHns MyHUuunasnbHbIM nmyliectsoM AgMmuHuctTpauum COCHOBCKOMO
MyHUUMnanbHoro panoHa Hmxkeropoackon obnactu (J1.M.MeHbLuoBa).

[(maBa AOMMHUCTpaumn
COCHOBCKOro MyHMuunarnbHOro pamoHa A.C.3vmuH



YTBEP>XOEH

nocTaHoBMNeHnem AgQMUHUCTpaLUn
COCHOBCKOro MyHuMLMNanbHOro pamoHa
Hwxeropoackon obnactu

o1 03.12.2015 Ne 278

AQMVHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUs MyHMUMNanbHOM ycnyru «Bblgaya cnpaBok 0 CTOMMOCTHU
OQHOro KBagpaTHOro MeTpa caaBaeMomn B apeHAy nnowaaum MyHuUMnanbHoro
HEXWUISI0ro nomMeLleHus (3gaHusa)»
(nanee — AOMUHUCTPATUBHbBINA PErNaMeHT)

1.00wume nonoxeHus

1.1.MNpegmeT perynupoBaHus AAMUHUCTPATUBHOIO pernamMmeHTa.

AOMWHUCTPATMBHLIN  pernaMeHT npeaocTaBneHns MyHUUMNANbHOM  YCnyru
«Bblga4ya crnpaBoK O CTOMMOCTM OOHOrO KBagpaTHOro MeTpa chaBaeMon B apeHay
nnowaan MyHULMNanbHOrO HEXUNoro nomeuwieHust (3gaHus)» (ganee — pernameHT)
paspabotaH B LUenaxX MOBbIWEHUS KavecTBa NpeaocTaBneHuss W OOCTYMHOCTU
MYHUUMNANBbHOW  YCNyru, noBbllWeHns 3MEEKTUBHOCTN AEATENBHOCTU  OpraHoB
MECTHOro camMoynpasfeHusi, co3gaHnd KOMMOPTHbLIX YCNOBUM ANA  y4aCTHUKOB
OTHOLUEHUN, BO3HMKAKOLWMX NPU NpeaoCcTaBfeHnn YyCcryrin, u onpeaensietT Cpokn u
nocrnenoBaTteribHOCTb AeNCTBUM (aAMUHUCTPATUBHBIX Npoueayp) Npu npegocTaBneHnn
MYHULMNANbLHOW YCRyru.

1.2.Kpyr 3aaBuTenen.

1.2.1.3asgButensammu aBnsaTcsa U3NYeckne n puguyeckue nuua, MmerLlmne B
apeHge o6bekTbl, Haxogswmecs B MyHUUMNAnNbHOW CcoGCTBEHHOCTM COCHOBCKOIO
MyHUUMNanbHoro panoHa Hmxkeropoackon obnactu.

1.2.2.Npn npepocTaBneHnn MyHUUMNAarbHOW YCryrm OT WMMEHW rony4varteneun
MYHUUMNANbHOW YyCNyrn B3aMMOAEWCTBME BMpaBe OCYLLECTBNATb UX NpeactaBuTeny,
OEeNCTBYIOLLNe B CUNY 3aKOHa UMW Ha OCHOBAHUWN JOBEPEHHOCTH.

1.3.TpeboBaHune K nopaaky MHPOOPMUPOBaHUS O NpeaocTaBieHnn Ycnyru.

1.3.1.VcnonHntenem MyHMUMNanbHOW ycnyrm aBndetca  AgMuUHUCTpaums
COCHOBCKOro MyHMUMNAnNbHOro pavoHa Hwuxeropogckon obnactyu B nvue ynpasfeHus
MyHUUMNANbHLIM ~ UMyLecTBOM  AaMuHucTpaumm  COCHOBCKOrO  MyHMUMMNANbHOMO
panoHa Hwxeropoackon ob6bnactm (ganee - YMW) Bo B3aMmogenctsum C
MyHuuMnanbHbIM ~ Ka3eHHbIM  ydpexaeHnem  «MHOroyHKUMOHanNbHbIA  LIEHTP
NpenoCcTaBneHns roCydapCTBEHHbIX W MyHuuMnanbHbiX — ycnyr»  COCHOBCKOrO
MyHMLUMNanbHOro panoHa Huxeropoackon obnactu (ganee — MoLl):

MoutoBbIN © topuandeckun agpec YMWU: 606170, Hwxkeropoackas obnacTtb,
CocHoBckuin panoH, p.n.CocHoBckoe, yn.JleHuHa, a. 27,

TeneoHoi:

- HavyanbHnk YMW: (883174)2-87-66;

- CeKTOop NoO MMyLLLECTBEHHbLIM OTHOLWEHNAM YMW: (883174)2-69-09; 2-86-26;

agpec anekTpoHHou noyThl: official@adm.ssn.nnov.ru, kums@bk.ru

"padumk paboThbi:

noHegenbHuK-yeTBepr: 8.00-17.15;

naTtHuua: 8.00-16.00;

O6epaeHHbIn nepepsbiB: 12.00-13.00;

Cy660T1a, BOCKpeCeHbe — BbIXOLHbIE AHWN.



MecTo HaxoxaeHuss MOL| 1 ero noutoBbIn agpec: 606170, Humxkeropoackas obn.,
CocHoBckuin p-H, p.n.CocHoBckoe, yn. 1 Mas, g.42, tenecdoH: (883174) 2-71-49,
anekTpoHHas noyta: mfc_ sosnovskoe@mail.ru

Mpadmk npnema rpaxgaH B MOL:

noHegenbHuK — ¢ 8.00 go 17.00 4acos;

BTOPHUK — ¢ 8.00 go 20.00 yacos;

cpena — ¢ 8.00 go 17.00 yacos;

yetBepr — ¢ 8.00 go 17.00 yacos;

naTHUUa — ¢ 8.00 oo 16.00 yacos,;

cybboTta — ¢ 9.00 go 13.00 yacos,

a Takke B yaaneHHom paboyem mecte MOL| no agpecy: Hwxeropoackasa obn.,
CocHoBckuin p-H, c. Ennsaposo, yn. Cosetckas, 4.78, no yetsepram ¢ 09.00 go 13.00.

1.3.2. IHpopmMaumio 0 MeCTOHaxXOXAeHUN, KOHTaKTHbIX TenedoHax, UHTEPHeT-
canTe, agpecax afeKTPOHHOM NoYThl, rpaduke paboTtsl YMU n MOL], MOXHO nony4nTsb:

1) Ha odwumumanbHOM uWHTepHeT-cante AgmuHucTpaumm COCHOBCKOro paroHa
(cant www.sosnhovskoe.info);

2) Ha WHOPMAUNOHHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCnyr
Hwxeropoackon obnactu (Www.gu.nnov.ru);

3) npu nnyHom obpaweHun B YMW, a Takke B MOL;

4) ¢ ncnonb3oBaHWEM CPeACTB TenegOHHON CBA3W, a TakKe Mo 3NEeKTPOHHOM
noyre;

5) Ha MHOPMAUMOHHLIX CTeHAax, pacnonoxeHHblx B YMW, a takke B ML,

1.3.3.MIHpopMmmpoBaHe (KOHCYNbTUPOBaHWE) O npouenype npeaocTaBrieHns
MYHULUMNANbHOW yCryrn ocywecTtBnaoT cneumnanuctel YMW nnu cneunanuctel MOLL:

1) Ha oduvumnanbHOM uHTepHeT-cante AgmuHucTpaumm  COCHOBCKOro
MYyHUUMNanbHoro panoHa Hmxkeropoackon obnactu (cant www.sosnovskoe.info);

2) Ha WHOPMAUNOHHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCnyr
Hwxeropoackon obnactu (www.gu.nnov.ru/);

3) npu nuyHom obpaweHnn B YMW, npegoctaBnsaowmnin MyHULUNAnbHy yYCnyry,
a Takke MoL;

4) ¢ ncnonb3oBaHMEM CpPeacTB TenedOHHOW CBA3M, a TakkKe MO 3fIEKTPOHHOM
nouTe;

5) Ha NHPOPMALIMOHHLIX CTEHOAX, pacnonoXxeHHbix B YMW, MOLL.

NHdopMaumoHHbIe cTeHabl 06opyaytoTca B 4OCTYNHOM ANd nonyyvatens Ycnyru
MecTe 1 coaepxaT crneayoLLyto o6a3aTenbHy0 NHopMmauuio:

- agpec YMW, B T.4. agpec ero anekTpoOHHOW NOYThbl;

- 0 JOJPKHOCTHBIX NULAax, OTBETCTBEHHbIX 3a nNpeaocTasneHne Ycnyru n rpaduke
npuema nonyyatenen Ycnyrm (pexume paboTbl), HOMepax TenedoHOB AN CrpaBok,
agpec 9NeKTPOHHOW MOYThI;

- NepeyeHb B TEKCTOBOM BMAe NpoLeayp no npegoctaBneHunio Yenyru;

- NepeYveHb AOKYMEHTOB, NpeaocTaBngeMblX rpaXaaHvHOM,

- obpasubl 3a8BNeHus;

- 06 oCcHOBaHUWsIX ANa oTKasa B NpeaocTaBneHnn Ycnyru;

- 0 nopsagke obxanoBaHuss genctBuin (6e3gencTBus) LOOSMKHOCTHBIX  Nnu,
npeaocTaBnNAnLWNX YCryry.

Mpn nocTtynneHnn obpalieHnsi B MMCbMEHHOW dopMe Ha BymakHOM HocuTene
NN B 3NEKTPOHHOM hOpMe KOHCYNbTUPOBAHWE OCYLLECTBMSETCA B BUAE NMUCbMEHHbIX
OTBETOB, COAepXalinx wucyepnbiBawoLWmMe CBEOEHUA MO CyWeCcTBY MNOCTaBNEHHbIX
BOMPOCOB.

1.3.4.Ipun oTBeTax Ha TenedoHHbIE 3BOHKN M YCTHblE ObpalleHns cneumnanucTbl
YMU un MOL, nogpobHO, B Bexnueon (KOppekTHon) dopme WHGOPMUpyoT
(KOHCYNbTUPYIOT) 3asBUTENEN NO BONpocaM npefocTaBrneHuss MyHUUUNansHOM YCnyru.



OTBeT Ha TenedOHHbIM 3BOHOK AOSMKEH HA4YMHATLCA C MHpopMaunum 0 HaMMeHOBaHUK
YNONMHOMOYEHHOIO  CTPYKTYpPHOro nogpasgeneHnss  AAMUHUCTpauuK, B  KOTopoe
NMO3BOHWUN TPaXdaHWH, amMunuu, UMeHW, OoT4ecTBe W [JOIHKHOCTM chneuuanucta,
NPUHSABLLEro TerePOHHbLIN 3BOHOK.

1.3.5.MIHpopMmpoBaHmE (KOHCYSbTUPOBAHME) OCYLLECTBIISIETCA MO cneayoLwmnm
BOMpocam:

1) cogepxxaHue n xoa npeaocTaBieHUss MyHULMNanbHOW ycnyrn (4na nonyvyeHns
cBedeHun O xode npouenypbl NpegocTaBneHns MyHUUMNanbHOW yCnyru 3asBuTenem
yKkasblBaeTcH (HasblBaeTCH) AaTta U perMcTpaunoHHbI HOMepP 3asBleHuns;

2) nepeYveHb OOKYMEHTOB, HEODXOAMMbIX ONA NPpeaoCcTaBeHns MyHULMNanbHON
yCryru, KOMMMeKTHOCTb (4OCTaTOYHOCTb) NpeAcTaBeHHbIX JOKYMEHTOB;

3) WCTOYHWMK NOMyYeHUA OOKYMEHTOB, HeoOXoauMblix Afs npefocTaBneHus
MYHUUMNAanbHOW ycnyru (opraH BracTu, opraHm3aumsa n uX MeCTOHaxXoXaeHue);

4) BpemMs npvema 1 Bblgayn 4OKyMeHTOB cneunanuctamm YMU nnu MoL;

5) CpOK nNPUHATUA YMNONMHOMOYEHHbIMK cneuynanuctammn YMW peweHns o
npegoctasneHnn Ycnyru;

6) nopsgok obGxanoBaHua  genctBui  (B6es3pgencTBun) U peLUeHun,
OCYLLECTBNAEMbIX U MNPUHMMAaEMbIX YMNOMHOMOYEHHbIM cneumanuctom YMW B xoge
npegocTaBneHns MyHULMNAaNsHOM YCnyru.

Mpn oTBeTax Ha TenegoHHbIE 3BOHKM U NPU OBLLEHUM C 3asBUTENSIMU B Crnyyae
NX NIMYHOro obpalleHns cneumanncTbl OOSKHbI:

- HasBaTb CBOK PaMUNMIO, NMS, OTYECTBO, JOSMKHOCTb, @ TaKKe HauMeHOoBaHMe
CBOEro CeKkTopa;

- NoapobHO W B BEXMINBOW, KOPPEKTHOM opme OTBETUTb 0OpaTMBLUMMCSH
3asBUTENSM Ha MHTEpecyoLLme NX BONpochl;

- KOPPEKTHO M BHMMATESIbHO OTHOCUTLCA K 3asBUTENIO, HE YHWXKATb €ro YecTu U
OOCTOUNHCTBA,;

- PN YCTHOM WH(OPMUPOBAHUN UCMONb30BaTb OMuULMarbHO-LENOBON CTUMb
peun;

- MPOM3HOCUTbL BO BPEMS pas3roBopa CroBa 4YeTKko, uadberatb «napannefibHbIX
pas3roBOpoB» C OKpYyXawWuMn 1oabMu, He npepbiBaTb pPasroBop MO MNpUYUHE
NOCTYNMEHNA 3BOHKA Ha TenedOoHHbIN annapar;

- NPUHATL BCE Heobxoaumble Mepbl ANs  NpedoCTaBrieHUss MOMHOMo U
onepaTtMBHOrO OTBeTa Ha MocTaBneHHble Bonpocbl. [lpy  HEBO3MOXHOCTU
CaMOCTOATENbHO OTBETUTb HA MOCTaBIIEHHbIE BOMPOCHI 3asBUTENb AOSMKEH ObiTb
nepeagpecoBaH K COOTBETCTBYIOLIMM AOSDKHOCTHLIM NULAM UM eMy AOSMKeH ObiTb
coobuweH TenedOHHbIN HOMEP, MO KOTOPOMY MOXHO MOMAy4uTb Heobxoaumyro
NHopMaLNIO;

- cobntogaTb Bpems oTBeTa Ha obpalleHne, KOTOpoe He AO0SMKHO npeBbiwaTh 15
(nAaTHaguaTtb) MuHYT. B cnyyae, ecnu ana  noarotoBkM oOTBeTa  Tpebyetcs
NPOAOIPKUTENBHOE BpEMS, 3asBUTENO MOXeT OblTb NpeanoxeHo obpaTutbcs 3a
Heobxoaumon MHdopmaLumen B NMCbMEHHOM BUAE, @ TaKKe Yepe3 COOTBETCTBYIOLLNIA
ouuManbHbIi CanT UMW SNEKTPOHHYK NOYTY, MO0 HasHauuTb Apyroe yaobHoe Ans
Hero BpemMsi B Lensx MHOOpMUpOBaHUS;

- B KOHUE WMH(OPMUPOBAHUSA KpaTKO MOABECTU UTOr pas3roBopa W Nepevncrvtb
OEeNCTBuUs, KOTOpble HaAo NpeanpuHUMaTh (KTO MMEHHO, KOrfa 1 YTo AOSMKEH caenaTb).

Bpema oxugaHua rpaxgaH B odepean nNpu MHOMBUAYarlbHOM  YCTHOM
MHPOPMUNPOBAHNIN HE OOSMKHO NpeBbiwaTh 15 (NAaTHaauaTb) MUHYT.

3aaBuTeNb UMEET MpaBo Ha NoryvYeHne CBeJeHUr O CTaguu NPOXOXOEHUs ero
3asIBrIEHNSI 1 JOKYMEHTOB.

NHopMupoBaHMe MO WHbLIM BOMpPOCaM OCYLIECTBMASETCA Ha OCHOBaHWUU
NMMCbMEHHOro obpalleHus.



1.3.6.MHamMBuOQyaneHoe nNUMCbMEHHOE MHAOPMUPOBaHWE npwu  obpalleHun
3asBUTENEN OCYLLECTBSETCH NyTEM HanpaBreHUs NUCbMa MOYTON UNN SNEKTPOHHOIO
nMcbMa, COOTBETCTBEHHO, HA NOYTOBbLIN NGO ANEKTPOHHbLIN agpec 3anBUTENS.

NHavBuayanbHoOe nMcbMeHHOe MHOPMUPOBAHWE OOSMKHO coepXaTb: OTBeTbl
Ha NOCTaBfEHHble BOMPOCbI B MPOCTOM, YETKOW W MOHATHOM popme, OOMMKHOCTb,
amunuio, MHUUManel U Homep TenedoHa ucnonHutend. OTBET noAnucbiBaeTcs
rmason AgmuHuctpaumn. [lMcbMO HanpaensieTca B CPOK, He npesbiwatowmi 20
(oBaguaTb) AHEN CO OHA permcTpaumm nMcbMeHHoro obpatlleHuns 3aasutens 8 YMU.

[MonoxeHus, He yperynupoBaHHble HacToswmMM PernameHToM, onpegensoTcsa B
COOTBETCTBUM C AENCTBYIOLLINM 3aKoHOA4aTeNnbCTBOM Poccuiickon ®eagepaumm.

2. CtaHpapT npepgocTaBneHus Ycnyru

2.1.HanmeHoBaHue Ycnyru.

Bblgaya cnpaBok 0 CTOMMOCTU OAHOrO KBagpaTHOro MeTpa caaBaeMown B apeHay
nnowaan MyHULMNAanbHOTO HEXWUNoro nomeweHus (3gaHus)(ganee no TEKCTy —
Ycnyra).

2.2.HanmeHoBaHWe opraHa, NpeaoCcTaBISoLLEro YCnyry.

Ycnyry npegoctaenseT AamuHuctpaums COCHOBCKOrO MyHULMMNANbLHOIO panoHa
Hwxeropoackon obnactu (qanee AamMuHucTpaums).

Mpouenoypa  npepoctaBneHna  Ycnyru  OCyWeCTBRSeTCA  OTpacrieBbiM
(dyHKUMOHaNbHBIM)  OpraHoM  AOMUWHUCTPaUMW  —ynpasneHnemM MyHUUUNanbHOro
nmywectsa AgmuHuctpaumm COCHOBCKOro MyHMUMNAnbHOro pavioHa Hwxeropoackom
obnactu (nanee — YMW).

OpraHunsauus, yyacTByrouwias B npegocTtasrneHmm Yenyrm — ML,

MO®Ll ocywecTBnNAeT KOHCYNbTUpPOBaHWE, MpuUeM U Bblgady [OOKYMEHTOB
3asBUTEnNHO.

Jlvuamn, OTBETCTBEHHbIMW 33 WCMNOSMIHEHWE OTAENbHbIX Aa4MUHUCTPATUBHBIX
OencTBun 1 npoueayp No NpefoCcTaBrieHno YCnyrun, SBNAKTCS:

-HavyanbHUK YMWU,

- 3aBelylOLNN 1 crieunanucTbl CekTopa no MMyLeCcTBeHHbIM OTHoweHusaM YMU,
OCyLLeCTBNALWME NpUeM, perncTpauuio M paccMOTpPeHue 3asiBfIeHUN rpaxaaH,
NOArOTOBKY M NPUHATME HEOBXOOUMBIX peLLEHNI

PykoBogutens MyHuumnanbHoro ydpexageHna (MOLl), m ynosIHOMOYEHHblEe
OOIMKHOCTHble nuua (coTpygHukn MOL, npu nogade 3asiBNeHUA 4Yepe3 Hero) B
npegenax NosIHOMOYUN, YCTAaHOBIIEHHbIX HACTOALWNM PernameHToMm.

Cpok nepegauun gokymeHtoB ns MoLL B YMU coctaenseT gBa paboyumx aHs

2.3.0nuncaHune pesynbTaTta npeaocTaBneHns Ycnyru.

KoHeuYHbIM pe3ynbTaToM NpegocTaBneHnsa Ycnyrn aBnseTcs:

-Bbljaya cnpaskuM O CTOMMOCTM OLHOIo KBaApaTHOro MeTpa caaBaemMoun B apeHay
nnowaan MyHUUMNANbHOTO HEXWUrioro nomMelleHus (3gaHud) (ganee — Bblgauu
Cnpaskn);

- yBegomneHne o6 oTkase B Bblgade CnpaBku (ganee — YsegomneHve o6
oTKase).

2.4.Cpok npegocTaBrieHnst YCnyru.

2.4.1.Cpok npegocraBneHuns Ycnyrm He SOrmKeH npesblwaTtb 17 paboynx gHen ¢
MOMEHTa permcrpauum 3aasneHna 3assutens 8 YMU.

2.4.2VIHopMauma O CpoOKe 3aBeplueHns OodopMNeHNa [OOKYMEHTOB U
BO3MOXHOCTU UX NOSyYeHUs 3aaBMTeNto coobLiaeTca npy nogaye JOKYMEHTOB.

2.4.3.Cpok  ucCOpaBneHUsi  TEXHUMYECKMX  OWMBOK,  OOMYLUEHHbIX  Mpwu
npegocTaBneHnn Ycnyrn, He AOSKEH npeBblwath NATU paboynx OHEW C MOMeHTa
nony4yeHust oT NOBOro 3anHTEPEeCOBaHHOMo Nuua B NMCbMEHHON hopme 3asBneHns ob
owmnbKe B 3anucsix.

2.5.MMpaBoBbIMY OCHOBaHWAMU O115 NpefocTaBreHns YCnyr aBnstoTCs:



- NpaxxpaHckun kogekc Poccunckon denepaunm;

- QepepanbHbii 3akoH OT 06.10.2003 Nel31-d3 «O6 obuwmx npuHUMNax
opraHusauun MecTHoro camoynpasneHus B Poccurickon ®enepauunmns.

- ®epgepanbHbin  3akoH  oT 25.07.2010 Ne 210-03 «0O6 opraHnsauuu
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHBIX YCITyr»;

-YctaB COCHOBCKOro MyHMUMNanbHOro panoHa Hmxkeropoackon obnactu;

- PeweHnne 3emckoro cobpaHuss COCHOBCKOMO MyHMLMNANbHOMO panoHa
Hwxeropoackon obnactn ot 25.08.2015 Ne80-p «O6 yTBEp)XOAEHUM MONOXeHust 06
ynpaBneHnn  MyHUUunanbHbIM ~ uUMywecTtBOM  AgmuHuctpauum  COCHOBCKOro
MYHUUMNAaNbHOro panoHa Hmwxkeropoackon obnactm;

- Pewenne 3emckoro cobpaHuss COCHOBCKOMO MyHMLMNANbHOMO panoHa
Hwxeropoackon obnactn ot 21.02.2013 Nel9-p «O6 yTBepXAeHWM MOMOXEHUs O
nopsgke  NpefocTtaBfneHns  MMyLlecTBa,  Haxodswerocs B MyHUUMManbHOWM
cobcTBeHHOCTU COCHOBCKOMO MyHMUMMNANbHOMO pavoHa Hwxeropoackon obnacTtu, B
apeHay»;

- Hactoawumn PernameHT.

2.6./cyepnbiBatowmm nepeyeHb OOKYMEHTOB, HeobxoaMMbIX ans
npegoctaBneHns Ycnyru.

2.6.1.Ana npepoctaBneHns Ycnyrm 3asBuUTeNb NpeabsBndeT crnegyoolime
OOKYMEHTbI:

- 3asBneHve O npeaocTaBlieHUUM CrpaBkM O CTOMMOCTM OLHOro KBaapaTHOro
MeTpa cOaBaemMon B apeHgy nnowaam MyHULMNANbHOMO HEXMoro nomeLleHns
(3manuns) no copme, npmseaeHHon B MNpunoxeHnn Ne2 k PernameHTy;

- JOOKYMEHT, YOOCTOBEpPSAWNA NUYHOCTb (U3NYECKOro nuua, a Takke
npeacraBUTeENs [AaHHOrO nuua, ecnu 3aaBuTeneM SABnseTcs npeacrtaBuTenb, W
OOKYMEHT, YOOCTOBEPALWMA NIMYHOCTb  (pU3nyeckoro nuvua — npeacraBuTens
tOPUANYECKOro Nnua;

- [JOBEPEHHOCTb UMM WHOW [AOKYMEHT, MOATBEPXAAWMA  MOMHOMOYMS
JencTBoBaTb B WHTepecax nofiyyatend Ycnyrn, B criydae nodadnm [JOKYMEHTOB
npeacrasutTenem U3nNYecKoro Unu KpUaNYEeCcKoro nuua.

2.6.2.B xope npepoctaBneHus Ycnyrn 3anpelaeTca TpeboBaTb OT 3asBUTENS
OCYLLIeCTBMEHNS OENCTBUIN, B TOM YMCfe corfacoBaHnin, HeoBxoaMMbIX AN NonyyYyeHns
Ycnyrn n cBsa3aHHOW ¢ obpalleHneM B MHbI€ rOCyAapCTBEHHbIE OpraHbl U OpraHM3aLmu,
3a VCKNIOYEHMEM MNOMYYEHUs YCIyr, BKIOYEHHbIX B NepeYveHb YCNyr, KOTopble ABMAITCA
HeobxoanmbiMn 1N obBA3aTenbHBIMU  ANA NPefOCTaBEeHUA MYyHULMNAnbHbIX YCIT,
YyTBEPXXAEHHbIN OPraHOM MECTHOIo caMoyrnpaBfeHus.

2.6.3.3aaBuTenb nocne npegoctaBrneHns OOKYMEHTOB BrpaBe OTKa3aTbCA OT
npegoctasnenus Ycnyru. OTkas opopMnaeTcs NMCbMEHHO, B NPOU3BOSIbHON hopMe.

2.7.Cnocobbl nogaum rpaxxgaHaMmm AOKYMEHTOB A1 NpeaoCcTaBneHnsa Ycnyru:

- NOCPeaCTBOM NMYHOIO obpalleHus;

- Yepes 3aKOHHOro nNpeacTaBuTens;

- C UCNOJSIb30BaHMEM MOYTOBOW CBSA3M;

- yepe3 MoL;

- Yyepes EAnHbIN nopTan rocyaapCTBEHHbIX U MyHMUMNANbHbIX yCnyr (pyHKUMI)
no agpecy: http://www.gosuslugi.ru nnu 4yepesa VHTepHeT-nopTan rocygapCTBeHHbIX U
MYyHUUMNanbHbIX ycnyr Hukeropogckon obnactn no agpecy: http://www.gu.nnov.ru/.

Mpn nuyHom obpaweHmn B YMU unn B MOL| 3aaBuTens npegocTtaBnsaet
3asBneHne n HeobxoanuMble AOKYMEHTbI Ha BYMaXKHbIX HOCUTENSX.

Mpn obpawleHnn nocpeacTBOM MOYTOBOM CBA3M 3asiBUTENb MNpeaocTaBnsaeT
KOMWUM JOKYMEHTOB, 3aBEPEHHbIE B YCTAHOBIIEHHOM Mopsiake.

Mpwn NOCTYNIEeHNN 3asaBneHus yepes EovHbIn WHTepHeT-nopTtan
rocydapCTBEHHbIX M MyHUUMNANbHbIX ycryr (PyHKUMKW), 3asBuTenb npegocTaBnset



3asBNEeHNEe N KOMNIIEKT HEOBXOAMMbIX JOKYMEHTOB B 3N1EKTPOHHOM hopMe B hopmaTtax
JPEG vnu PDF.

2.8.Cpok 1 nopsiAioK perncTpaumm sasBneHus.

2.8.1.Ycnyra npenoctaBnseTcA Ha OCHOBaHUM  3adBneHuUs  3adBuTens
(npunoxeHue 2).

B 3aaBneHun gomkHo 6bITb yKasaHo:

[ns 3assuTtens - opManyeckoro nuua:

- MONIHOE HaMMeHOBaHWE KPUANYECKOrO Nnua 1 hamunmo, UMs, 0T4eCTBO (Npu
HanM4yuun) ero yrnoriHOMOYEHHOro nNpeacTaBuUTens;

- PEeKBU3UTbl [OOKYMEHTa, YOOCTOBEPAWEro fNYHOCTb YNOSTHOMOYEHHOIo
npeacTtaBnTens 3aaBuTens;

- PpeKkBU3UTbl [OOKyMeHTa, noATBepXOarwero rMofIHOMoYns npeacraButens
3asaBuUTEnNS;

- lopuanyecknin agpec (Mecto permctpauun);

- IHH, KII1, OIr'PH ropngnyeckoro nuua;

- NoAnnCb YNOSTHOMOYEHHOIO NpeLCTaBUTENS 3asBUTENS;

- KOHTaKTHbIN TeNeqoH.

[nsa 3aasutena — msnyeckoro nuua:

- hamunuio, NMs, OTYECTBO (NPU HaNU4YUKM) 3adBUTENS U €ro YNOSTHOMOYEHHOTO
npeacraButens (ecnu  WHTepecbl 3asiBUTenst npeacTtaBnsieT  YyNnosIHOMOYEHHbIN
npeacraBuUTenNb);

- PEKBU3UTbI JOKYMEHTA, YOAOCTOBEPSIOLLErO JIMYHOCTL PU3NYECKOrOo Nuua n ero
YNONMHOMOYEHHOIO npeacTaBuTens (ecnu UWHTepechbl 3asBuTens npeacrasnser
YNONIHOMOYEHHbIN NpeacTaBuTENb);

- PEeKBU3UTbl [JOKYMEeHTa, noATBepXxdalrLlero MnoNHOMOYMS npeacTaBuTens
3asBuTens  (ecnu  UWHTepecbl  3asBUTens  npeacrtaBnsieT  YNOSIHOMOYEHHbIV
npeacraBuUTenNb);

- agpec npoxueaHus (NpebbiBaHUA) 3a9BUTENS;

- noanucb 3adBUTENA WNW ero YrnosIHOMOYEHHOro npeacraBuTens (ecnu
NHTepechl 3asBUTENA NpeacTaBnaeT yNnorHOMOYEHHbIN NPeaCTaBUTENb);

- KOHTaKTHbIN TeNeqoH.

2.8.2.3aaBneHMe 1 [OOKYMEHTbl, NoAdaBaeMble 3asBUTENEM B 3NEKTPOHHOM
dopmMe C UCMoNb30BaHMEM €eOuHOro noprtana, MoryT ObiTb nognucaHbl NPOCTON
9NIEKTPOHHOM MOAMNUCBLI0, 3a WCKIIIOYEHWEM CriyyaeB, Korda 3akoHOOaTeNnbCTBOM
Poccuinckon  ®depepauumn npegycmaTtpuBaetca  0683aTenbHOCTb  MX  NOAMMCAHUS
KBannuuupoBaHHOW 3NEKTPOHHOW NOAMUCHIO.

2.8.3.3asBneHne n HeobGXOAMMbBIN NaKeT [OOKYMEHTOB perncTpupyetcs
OTBETCTBEHHbIM cneunanmuctom YMU, nuéo MOPLI.

Cpok nepepauyv 3aaBneHns n gokymeHtoB m3 MoL B YMWU coctaBnget 2
pabounx gHs.

2.8.4.MakcumarnbHOe BpeMsi OXuaaHus npuema npu nogade 3asiBfieHUs1 U BCEX
HeobXoaUMbIX OOKYMEHTOB ANS nNpefocTaBfeHust YCnyrm He OOSMKHO npeBbiwaTb 15
MUWHYT; NPU Bblaavye AOKYMEHTOB — He 6onee 15 MUHyT.

2.9./cyepnbiBaownn nepedeHb OCHOBaHWU AN OTKa3a B NpuemMe LOKYMEHTOB,
HeobXxoanMbIX ANs NPeoCTaBNEHNA MYHULMNANBbHOW YCAYT:

- MpepocTaBreHvMe 3asiBUTENeM [AOKYMEHTOB, coepXawmx Oowunbkn umnnu
NPOTUBOPEYMNBLIE CBEOEHWUS;

- TEeKCT 3asiBNeHus nmbo AOKYMEHTOB, MPUITOXKEHHbLIX K HEMY, He noagaeTcs
NPOYTEHMIO;

- bamunus, UMeHa N OoT4yecTBa 3adABUTENen, agpec UX MecTa XUTenbcTBa He
HanucaHbl MOMHOCTLIO;

- NpekpaweHne OencTBus LOOBEPEHHOCTM — B crniydae obpauieHus



npeacTaBuUTeENS 3asBUTENS;

- OTCYyTCTBME B [JOBEPEHHOCTU MOMIHOMOYMA Ha COBepLUeHME Takoro poaa
OEeNCTBUMN.

2.10. OcHoBaHuAMK Onst OTKasa B NpefoCTaBneHnn YCnyru siBnstoTCs:

1) 3agBuTEnb He NpeacTaBurl JOKYMEHTbI, NpeayCMOTPeHHble MyHKToM 2.6.1.
perrnameHTa;

2) 3aaBUTENb HE YNONMHOMOYEH Ha COBEpPLLEHME TaKoro poaa OenUCTBUN;

3) npeacTaBneHHble 3asiBUTENEM LOOKYMEHTbl HE COOTBETCTBYHOT TpeboBaHMAM
OEenCTBYyIoLLIEro 3akoHoaaTensCcTBa 1 (Mnn) PernameHTa;

4) HeHagnexawlee odopmneHne 3asereHus (Npu OTCYTCTBUM CBEAEHUN O
3asaBuTene, NOANUCK 3asBUTENS);

5) 3agBneHve CcoOepXWUT WUCNPaBlEeHUsl, Cepbe3Hble MOBPEXOEHUs, He
NO3BONAKOLME OOHO3HAYHO MWCTOMKOBATb €ro cogepxaHue, nmbo odopmMmeHo
HeHagnexawum obpasom (OTCYyTCTBUE CBELAEHMI O 3aaBUTENE, NOAMNUCK 3asiBUTENS);

6) 4OBEPEHHOCTb, Ha OCHOBaHUW KOTOPOW AENCTBYeT NpeacTaBuUTeNb 3adaBUTeENs,
npekpaTuna ceBoe AeNCTBUE;

2.11.Ycnyra npegocTasnseTtca 6ecnnartHo.

2.12.TpeboBaHnA K NOMELLEHNSAM, B KOTOPbIX NpeaocTaBnserca Ycnyra, K Mecty
oXngaHus W npuema 3asiBUTENen, pasMeweHMio U OPOPMIIEHUKD TEKCTOBOW
MHJOpMaLUKM O NopsaKe NpenoCcTaBrneHns Yenyru.

2.12.1.MNomeweHne [ns ocywecTBneHnMs npuvema rpaxgaH obopyayetca B
COOTBETCTBUM C CaHMTapPHbIMWU NpaBunamMm n Hopmamm, ¢ cobnogeHneMm HeobxoaMMbIX
mep 6e3onacHOCTH, B TOM Yncre obopyayrTcs cpeacTBamMmm NOXKapHOW CUrHanmaaumm.

Ona oxuoaHuss npuvema rpaxgaH oTBoAadTrca  MecTta, o06opyaoBaHHble
AOCTaTOYHbIM  KOMMYECTBOM CTYNbEB, CTOMlaMU  AOf19 BO3MOXHOCTU  OhOopMIeHUs
OOKYMEHTOB.

2.12.2.Ha nHpopmMaumMOHHbIX CTeHAax pasmeLlaeTca crnegyowas nHpopmMaums:

- mecToHaxoxaeHne YMWU n MOU, rpacdumkn ux paboTbl, npuema rpaxagaH,
HoMepa TenedoHOB U hakCcoB, agpeca ANEKTPOHHOW MOYThI;

- NOPSAAOK NOMyYeHUs: KOHCYSbTalnn No Bonpocam nNpefocTaBnenus Yenyru,

- nopsgok  obkanoBaHus  genctBua  (6e3genctBusl) M peLLEHUHN,
ocyLecTBnaembiX (NPUHATBLIX) B X04€e NpefoCTaBneHnst YCnyru;

- Bnok-cxema nocnegoBaTenbHOCTM agMUHUCTPATUBHBLIX Npoueayp U OENCTBUN
npw npegoctasneHumn Yenyru (Mpunoxenue Nel).

MonHbIn TekcT PernameHTa 3assutens Bnpase noTpeboBaTb ANA 03HAKOMIEHUSA
y OTBETCTBEHHbIX 3a npegocTtasnenne Ycnyrm cneynanmctos YMU nnm MOLL.

2.12.3.Paboyee mecTO cneuuwanucta, Begywero npuveMm, AOOSBKHO ObITb
obopynoBaHO oducHOM Mebernbio, NepcoHasribHbIM KOMMbLTEPOM C BO3MOXHOCTbIO
aoctyna K HeobxoaumbiM  MHMOPMaUMOHHBIM 6a3amM AaHHbIX, NevyaTalwmm |
CKaHMpYHOLWMM YCTpPOMUCTBaMMK, TenedoHOM, WHOPMALMOHHLIMU Tabnnykamn c
yKaszaHnem LOSMKHOCTU, hamMunmn, MeHu, oT4ecTBa creumanucra, ocyLLecTBNAILWEero
npuvem 3asiBNeHnNn.

lMomelleHre ana npoBeAeHNsa NUYHOro NpuemMa rpaxgaH obopyayeTtcst anTeykom
ANs oka3aHus AoBpavyebHON NOMOLLN.

Jlnuo, ocyuwecTBnsawwee agMUHUCTPATUBHbIE OEWUCTBUHA, CBA3aHHble C
npegocTtaBneHneMm Ycnyrm wunm uHGopMMpoBaHME O Hen, 00683aHO NpeanoXutb
3a8BUTEN0 BOCMONb30BaTbCA CTYNOM, HaxogAWMMcs psgoM ¢ pabodnm MecTom
OaHHOro nuua.

OpHoBpeMeHHbIN Npuem ABYX 1 Bonee 3aaBuTenen He 4onycKaeTcs.

2.12.4.[10/KHOCTHOE §ULO, OTBETCTBEHHOE 3a pPacCMOTpeHWe obpalieHns
3asaBUTEnNS:



- obecneumBaeT 06bEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PacCMOTpPEHMNE
obpaleHus, B crniyyae HeobxoOuUMOCTW — C y4yacTMeM 3asBUTENs, HarnpaBUBLLErO
obpalleHnue.

B cnyyae ecnu gna nogrotoBku oteBeTa TpebyeTcs nNpoOosmKUTENbHOE BpPeMS,
cneunanucT, OCYLIEeCTBASLWNA YCTHOE WH(OPMUPOBAHNE, MOXET MpeasioknTb
rpakgaHnHy obpaTtuTbCsa 3a HeobxogMMon WHopMaunen B NUCbMEHHOM Buae, nNnbo
Ha3HaunTb Apyroe yagobHoe ansa rpaxgaHuHa Bpems Ans yCTHOro MHAOPMMpPOBaHUS.

- Mpu oTBeTax Ha TeneoHHblE 3BOHKM U YCTHble obpalleHus crneumanucTbl B
BEXNNBOW (bopme MHpoOpMMpyOT 06paTUBLLMXCA O NpaBunax NpeaocTaBneHnsa Ycnyru.
OTBeT Ha Tene(OHHbIN 3BOHOK AOIMKEH caep)XaTb MHGOpPMauM0 O HaMMeHOBaHUU
CTPYKTypHOro nogpasgenexnvs AamuHuctpauum COCHOBCKOro MyHUUMNanbHOro panoHa
Hwxeropoackon obnactu nuéo MOLL, B koTOpoe NO3BOHUN 3asBUTENb, hamunuu,
MMEHN, OTYeCTBE W [OOSPKHOCTU creumanucta, MNpUHSBLLEro TeredOHHbIA 3BOHOK.
Cneumanuct npegnaraeT npeacTaBuTbCs cobeceqHUKY, BbICIYLLUMBAET U YTOYHAET CYTb
Bonpoca. Bo Bpems pasroBopa crnegyeTr nNpPOM3HOCUTbL CroBa 4eTko, u3beraTb
napannesnbHbiX pasroBOPOB C OKPYXawwWwMMn NiogbMu. B KOHLUE KOHCYNbTMpPOBaHWUA
OOJMKHOCTHOE MU0, OCYLLEeCTBNALWEee KOHCYNbTUMPOBaHWE, OOMKHO KpaTKO NOABECTH
NTOT.

- yBEOOMNSAET 3as8ABMTENS O HanpasfeHun ero obpalleHns Ha paccMOTpeHue B
APpYron opraH Unnm NHOMY AOSMKHOCTHOMY NULY B COOTBETCTBUMN C UX KOMMETEHLUMNEN.

2.13.NokasaTenu 4OCTYNHOCTN N KayecTBa YCryru.

2.13.1.0cHOBHbIMN TpeboBaHUAMU K Ka4vyeCTBy pPacCMOTPeHUs obpalleHun
ABNAOTCA:

- [JOCTOBEpPHOCTb MNpedocTaBNAeMon 3asABUTENSM WHGOpMauunm O xoae
paccMOTpeHnsa obpalleHus;

- NONHOTa MHPOPMUPOBAHUA 3asiBUTENEN O XOA4e PacCMOTPEHUS obpaLLeHns:;

- HarnagHocTb opM npeaocTaBngemMon mHdopmaumm 06 agMUHUCTPATUBHBIX
npoueaypax;

- yoobCTBO M OOCTYMHOCTb MOMyYeHUs 3asBUTENAMU MHAOPMALMKM O NOpsAKe
npegoctaBneHns Ycnyru.

2.13.2.Noka3aTenamu OLEHKN KayecTBa NpeaocTaBrneHns Ycnyrn aBnstoTCS:

1) cobnogeHne cpoka npefocTaBneHns Ycnyru;

2) cobntogeHne CpoOKOB OXMAAHMSA B ovepeamn Npu NnpeaoctaBneHnn YCnyru;

3) oTcyTCcTBME MOAAHHBIX B YCTAHOBMNEHHOM MNopsake Xanob Ha pelueHus unu
aenctena (6e3gencTBue), NpPUHATBIE WM OCYLLECTBIIEHHbIE MpPUM NPefoCTaBfeHum
Ycnyru,

4) npepocTtasneHne Ycnyru B aNeKTpoOHHON hopMe ocyLlecTBnaeTcs Ha EanHom
noptane rocydapCTBEHHbIX W MyHMUMNanbHbIX Ycnyr (PyHKUun), B TOM 4uUcrne
WHTepHeT-nopTane rocyAapCTBEHHbIX WM MyHUUMNanbHblXx — ycryr  (yHKUun)
Hwxeropoackon obnactu no agpecy: http://www.gu.nnov.ru/.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (4encTBun), TpedboBaHUsA K NOPAAKY UX BbINOJSIHEHUS, B TOM Yucne
O0COOEHHOCTU BbINOJSIHEHUA aAAMUHUCTPATUBHBLIX Npoueayp (AeUCcTBUN) B
3NeKTpoHHoU dhopme

3.MNocnepoBaTtesibHOCTb 4ENCTBUI NPU NMPeaoCcTaBleHnn Y Cnyru:

- [Mpunem n pernctpaums 3assneHnsa o NpeaocTaBneHnn Ycnyru.

- PaccmoTpeHne JOKYMEHTOB M NPUHATUE PELLEHWS;

- lMepepava pesynbTaToB nNpegocTaBneHna Ycnyrm M Bblgaya pesynbTaTa
3asBUTENIO.

Bnok-cxema npepgoctaBnenna Ycnyrm npegctaBneHa B [punoxeHun 1 K
PernameHTy.



3.1.lNpuem un peructpauus sanpoca o npegocTaBneHnumn YCnyru.

3.1.1.0cHoBaHMeM Anga Havana npeaocTaBneHnsa Ycnyrn aBnseTcss NoCTynreHne
3asBrieHnst 0 NpegocTaBneHnn Ycnyru.

3agBneHne O npegocTtaBneHMn  Ycnyrm  MoxeT  ObiTb  JOCTaBfEHO
HenocpeacTBEHHO 3auHTEepPeCcOBaHHbIM NULOM WM COCTaBNEeHO B XOA4e JUYHOro
npuema sanHTepecoBaHHOro nuua.

Mpun obpalleHnn 3a nonydeHnem Ycnyrn npeactaButens 3assutenst NnocrneaHumn
npeacraBnaeT JOKYMEHT, yOOCTOBEPAOLLMNA NMMYHOCTb, U JOKYMEHT, NOLATBEPXKAAOLLMINA
€ro rnofHOMOoYMS Ha npeacTaBieHne NHTePEeCcoB 3asaBUTENS.

3.1.2.B cnyyae ob6palleHna 3asBuTenss C 3asiBieHNEM O NpeaocTaBeHun
Yenyrmn, cneunanuct YMU unn MOL, npuHumaeT n peructpupyet 3asBrieHne C
npunaraembiMM OOKYMEHTaMW COrfacHO MNEepPeyvHio ykasaHHoOMy B N.2.6. 3adBneHue
odopmrisieTca no popme, ykazaHHon B NMpunoxeHnn Ne2 k PernameHTy.

3.1.3.Cneunanuct YMU wunn MOL|, ocywecTBRsOWmMA NpueM LOKYMEHTOB,
npeacraBneHHbIX Ana nosiydeHnst YCnyru, BolMOMNHAET crnegyowme 0eNCTBUA:

- onpegendeTt npegMeTt obpalleHus;

- NPOBOAUT NPOBEPKY MOIHOMOYUM Nnua, NogaroLero JOKYMEHThI;

- NPOBOAUT NMPOBEPKY COOTBETCTBUSA JOKYMEHTOB NEepeyHIo, YKkasaHHOMY B MyHKTe
2.6.1.

-npuHMMaeT OT nuua, NnojarLlwero AOKYMEHThI, 3asBlIeHUA Ha npeaocTaBreHne
Ycnyru.

Ecnn 3aaBnenne 6b1n10 nogaHo Yyepe3 ML cpok nepegaym naketa JOKYMEHTOB
n3 MoL B YMU - 2 pabounx gHs € AaTbl NOAYyYEHNUS.

Mocne noctynneHus 3assneHns B YMW oHO pernctpupyetcsa v nepefaetcs
HavYanbHUKy YMW ons paccMOTpeHns N HanoXeHUs pe3oniioumn.

PesynbTtatomM BbINOSIHEHUA OAHHOIO aAMWHUCTPATMBHOIO OEWUCTBUA SABNSAETCA
npuemM 3anpoca O npedocTaBreHun Ycnyrm n nepegada ero HadanoHuky YMW ans
HanoXeHna pe3oniounn.

MakcmarnbHbI CPOK BbIMOMHEHUS afMUHUCTPATUBHOM npouenypbl - 2 paboymx
OHS.

B Tom cnydyae, ecnu 3asBneHne M OOKYMEHTbl COOTBETCTBYOT TpeboBaHMsIM
HacTosWwero agMMHUCTPATUBHOIO pernamMeHTa, 3asiBrieHne o npefocTaBneHun Ycnyrm
C NpunaraembiMn K HeMy JOKyMEHTaMu perncTpmpyeTcs B AeHb obpalleHna 3assuTens
n nepepaetcsa HavanbHUKy YMW ona paccMOTpeHUs 1 HanoXeHUsa pes3ontioumu.

Ecnu 3aaBneHne 6b1no nogaHo Yyepes MOL| cpok nepegaym naketa JOKYMEHTOB
n3 MoL| B YMU - 2 paboumnx gHA € AaTbl NONyYEHMS.

PesynbTatom BbINOMHEHWA [aHHOrO agMWHUCTPATUBHOIO LEUCTBUSA ABNSETCH
npuem 3asBneHMs N [OOKYMEHTOB O nMpedoctaBneHMn Ycnyrm u nepefada ero
HavYanbHUKy YMW ons HanoxeHnsa pesosniounn.

MakcumarnbHbIA CPOK BbINOSTHEHUS aAMUHUCTPATUBHON Npoueaypbl — 2 paboymnx
OHS.

3.2.PaccmoTpeHune npeacraBrieHHbIX OKYMEHTOB U MPUHATUE PELLEHUS.

3.2.1.0cHoBaHVeM Ans Havana agMWUHUCTPATUBHOW Mpouenypbl pacCMOTPEHUSs
NnpeacTaBfeHHbIX [JOKYMEHTOB U TMPUHATUA  pelleHus, SBRsSeTCa  MpUHATUE
cneynanucToM 3apermcTpMpoBaHHONO 3adBNEHUS U NPUMOXEHHbIX K HEMY JOKYMEHTOB.

3.2.2.Cneumanuct, OTBETCTBEHHbIN 3a npeaocTaBneHne Ycnyrn, nposepsieT
NpaBUNbHOCTb NPeACcTaBNEeHHbIX JOKYMEHTOB.

Kputepusamn nNpuHATUS pelleHna O npefoctaBneHun  Ycnyrm  aBnsarTCA
OOCTOBEPHOCTb, [MOfIHOTAa W  CBOEBPEMEHHOCTb NPEeACTaBlieHUs  3asiBUTENeM
OOKYMEHTOB.

3.2.3.Cneunanucrom, OTBETCTBEHHbIM 3a npepocTasneHne Ycnyrn,
NPUHUMaETCA peLlleHne o npegocTasneHnn Ycnyrm nmbo ob oTkase.



3.2.4.B cnyyae MpuHATUS MOMOXUTENBHOIO peLleHns O Bbldaye CrnpaBkn O
CTOMMOCTM  OOHOrO KBagpaTHOroO MeTpa caaBaemMouM B apeHay  nnowagu
MYHULUUNANbHOIO HEXWoro nomelleHust (3gaHus), cneuuanucTt, OTBETCTBEHHbIW 3a
npenocTaBneHne Ycnyru nogrotaBnmBaeT CNpaBky M HanpasfisieT ero Ha nognucaHue
Ha4vanbHuky YMW.

3.2.5.B cnyyae Hanuuma ocHoBaHUMW ONA OTKasa B NpeaocTasBsfieHUn YCnyru,
npegycMoTpeHHblx B M. 2.10. PernameHTta, cneuywanuicTt, OTBETCTBEHHbIN 3a
npenocTaBneHne AaHHOW Ycnyrn noarotaBnvMBaeT MNUCbMEHHOE yBegomrieHve o6
oTkaze (npunoxeHuve Ne3 k PernameHTy) M HanpaBnseT ero Ha nognucaHve
HavanbHuKy YMW.

PesynbTtatom MCNoOfHEHUS AAaHHOTO afMUHUCTPATUBHOIO OENCTBUA ABMAIOTCS:

- nognucaHHoe HadvanobHukom YMW yBegomneHne o6 oTkase — B crydae
NPUHATUA peleHnst 06 oTKase B NpefocTaBneHmum Ycenyru;

- nognucaHHaa HadanbHukom YMW cnpaBka O CTOMMOCTM OAHOrO KBagpaTHOro
MeTpa cOaBaeMoW B apeHay nnowaguv MyHUUMNAnbHOrO HEXWUIIoro noMeLleHus
(3@aHn”) — B criydae NpUHATUA peLLeHnda 0 NpegocTaBneHnmn Ycnyru.

Cpok uncnonHeHns OaHHOro aAMUMHUCTPATUBHOINO [OEWUCTBUS COCTaBrisieT He
6onee 14 paboumx gHewn.

3.3.lNepepava pesynbTaTtoB nNpefocTaBneHns Ycnyru M Bblgada pesynbTaTa
3asBUTENIO.

3.3.1.Pe3ynbTaT npegoctaBneHus Ycnyru B OBYX 9SK3eMmnnspax nepegaetcs
cneunanuctam YMUM nnn MOLL, oTBETCTBEHHBIM 3a NpeaocTaBneHne Ycnyrm B CpoK He
MeHee 4eM 3a oauMH paboynn geHb A0 AaTbl OKOHYaHMS Cpoka npeaocTaBneHus
Ycnyru.

3.3.2.0cHOBaHVEM aAMUHUCTPATUBHbLIX [OENUCTBMMA MO Bblgade pesynbraTa
npegocrasneHus Ycnyru sensietca obpalieHve 3asaBuTens o Bblgade JOKYMEHTOB.

3.3.3.Cneunanuct YMWU wvnn MOLU npu Bblgadye [OOKYMEHTOB BbINOMHAET
cnegyouine onepaumm:

- NPOBEpPSIET JOKYMEHT, yAOCTOBEPSAIOLLNA NIMYHOCTb 3asBUTENS NTIMOO JOKYMEHT,
noaTBepXaatoLmni NOAHOMOYNSA NPeaCTaBUTENS 3asaBUTENS;

- npegnaraet 3asBUTENO O3HAKOMUTLCA C pes3ynbTaTOM npefoCTaBeHus
Ycnyru,

- B Criydae OTKasa B npefocTaBrieHun Ycnyru pesynbtatoM npefocTaBeHus
Ycnyrm sBnsietca yBegomneHne ob oTkase B Bblgadye cnpasBku (npunoxeHue Ne3 K
PernameHty).

PesynbTtatomM BbINOMHEHUA [AHHOrO agMWHUCTPATUBHOIO LEUCTBUSA SABNSieTCS
Bblda4a 3asBUTESI0O OOHOro 3K3emnndpa OOKYMeHTa, ABNAKLWeEerocs pesynbTaToM
npegoctaBneHns Ycnyru.

Cpok uncnonHeHns [aHHOro aAMMUMHUCTPATUBHOINO [OeucTBus cocTasenseTr 1
paboynin oeHb.

3.3.4.Npn Bblgadye pesynbTata npegoctaBneHns Ycnyrm 4yepes MoL
cneunanucT, OTBETCTBEHHbIM 3a npeaocTaBreHve Ycnyrn, HanpasnsieT OfuH
9K3eMnnsip OOKYMeHTa, SBMSLWerocs pesynbTaToM okKas3aHus Ycnyru, ¢ noanucbro
3assutens B YMU gna npnobwenus k geny, coopmMmpoBaHHOMY B XO4€e pacCMOTPEHNSA
obpaleHuns 3aaBuTens 3a NnpegocTaBneHnem Ycnyru.

[laHHOE agMUHUCTPAaTMBHOE AENCTBUE BbINOMHAETCS B TeyeHne 2 pabounx gHemn
nocrne nonyyeHus 3asiBUTenem pesynbtarta okasaHusa Ycnyru.

4. ®opMbl KOHTpPOSA 3a ucnosiHeHMem PernameHTa
KoHTponb 3a NOSHOTOM M KaydeCTBOM WCMOMHEHUs Ycnyru Bkho4vaeTr B cebs
TEKYLINA KOHTPOSlb, a TakkKe NpoBeJeHMEe TMMaHOBbIX W BHEMNaHOBbIX MPOBEPOK,
BbISIBIEHNE W YCTPaHEHWE HapyLleHUn npaB 3asBUTENEN, PacCMOTPEHUE, NPUHATUE



peLleHnn N NoaroTOBKY OTBETOB Ha obpalleHns 3aaBuTenen, cogepxatymx xanobbl Ha
peweHuns, genctena (6esnencrTeme) AOMKHOCTHbBIX NN,

4.1.TekyWwMin  KOHTPONb  UCMOMNHEHUs  AAMUMHUCTPATUBHOIO  perrnamMeHTa
ocywectBndetca npegcenatenem YMW, pgupektopom MOL, nytem npoBefeHus
NPOBEPOK COONIOAEHMST U UCNOSTHEHMSI OTBETCTBEHHbIM crieunanuctom YMU nnn MoL|
npefocTaBnNALWLNM YCnyry, NonoXXeHnn AQMUHUCTPATUBHOIO perfamMmeHTa.

OtBeTcTBeHHbI  cneumanuct  YMW, npepgoctasnsawowun  Ycnyry, HeceTt
OTBETCTBEHHOCTb 3a COBNI0AEHNE CPOKOB M NOpsiAKa NpeaocTaBneHnsa Ycnyru.

4.2.NMopssaok M NepuoguyHOCTb OCYLLECTBIIEHUSA MMaHOBbIX W BHEMNNAHOBbLIX
NPOBEPOK MOSIHOTLI U Ka4YeCcTBa NpeaocTaBneHnst YCnyru.

MnaHoBble  nNpoBepkn  cobnogeHus BCcex  TpeboBaHwn  CcTaHgapTa
npenocTtaBneHns Ycnyrm u npaBuUbHOCTW BbIMOMHEHNSA YCTAaHOBIEHHbIX PernameHTom
afMUHUCTPATUBHBLIX Mpoueayp M OEACTBUN OOSDKHbI OCYLLECTBASATBCA HE pexe OBYX
pa3s B rog.

BHennaHoBble NPOBEPKM NPOBOAATCA NO KOHKPETHbIM OBpalleHnaM 3asBuTenen.
Mpn npoBepke paccMaTpuBaltoTCs BCE BOMPOCHI, CBA3aHHbIE C NpefoCTaBfiEHMEM
Ycnyrn, BKMwYasi BOMPOCHI, CBSA3aHHblE C  UCMOMIHEHMEM TOW UM UHOW
aaAMWHUCTPATMBHOW NpoLenypbl UnNn OeNCTBUA.

4.3.[o pesynbTatamMm NnpoBefeHHbIX MPOBEPOK, B Criyvyae BbIABNEHUS HapyLUeHUs
npaB 3asBUTENENW, K BUHOBHbIM AOSDKHOCTHbIM  NULAM  NPUMEHAIOTCS  Mepbl
ANCUNNNMHAPHOM U aiMUHUCTPATUBHOW OTBETCTBEHHOCTU B MOpPSiAKe, YCTAHOBNEHHOM
3akoHogartenoctBoMm  Poccunckon  ®depepaumm mn Hwukeropogckom — obnactu,
HOPMaTUBHbIMW  MpPaBoBbIMM  akTaMy  COCHOBCKOTO  MyHMUMMNANbLHOIMO  panoHa
Hwxeropoackon obnactu.

[ormkHocTHble nuua YMW (M®L) HecyT nepcoHanbHyt0 OTBETCTBEHHOCTb 3a
HecobntoaeHne TpebosaHui PernameHTa npu npeaocTaBneHm YCnyri.

[MepcoHanbHaa OTBETCTBEHHOCTb [OOSMKHOCTHbIX vy U cneumanuctos YMU
(Mo®Ll), oTBETCTBEHHLIX 3a NpeaocTaBneHne Ycnyru, 3akpennaeTcs B UX LOMKHOCTHbIX
WHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMAMKM 3akoHopaTtenbcTBa Poccuickon
depepaumm 1 Hwxeropogckon obnactv, HOPMATUMBHLIMKA MNPaBOBbLIMWM  aKTamu
CoCHOBCKOro MyHuumnanbHOro pamoHa Hwkeropogckon obnactu.

5. locyae6HbIN (BHeCYAeOHbIN) NOPAAOK 00XanoBaHMA peLleHun u
aencteun (be3nencTBus) opraHa, npeaocTaBnAOLWEero MyHuLMnanbHy ycnyry,
a TaKKe AOMKHOCTHbIX NN, MyHULMNANbHbIX CRYXXaLwmx

5.1.lNpaBo 3asBuTenen Ha gocynebHoe (BHecyaebHoe) obxanoBaHne peLleHnn

3asButenn wuMeT npaBo Ha obxanoBaHWe peleHun, AOEeWCTBUA  Unu
6e3genctaum gomkHocTHoro nuua YMU, ML B gocyaebHom (BHecyaebHOM) nopsiake.

5.2.Kanoba nogaetca B opraH, npegoctasnsawowmi Ycnyry (AAMUHUCTpaUuIo
CoCHOBCKOro MyHuLMnanbHOro pavoHa Hwxkeropogckon obnactu, YMU nn6o MoL, B
nncbMeHHon dopme (npunoxeHne Ned k PernameHTty), B TOM u4ucne npu fMYHOM
npueme 3aasntens B AOMuUHUCTpauum, yepes MOL, nnn B anekTpoHHOM BUAeE.
5.3.Kanoba gomkHa cogepxartb:

a) HaMmeHoBaHWe opraHa, npedoCTaBNALWEro MYyHUUMNANbHYIO YCryry,
AOJDKHOCTHOIO  nvua, nNpefoCTaBhsioWwero MyHUUMNAnbHYK  YCAyry, peleHuss U
nencreus (6es3gencrame) KoTopbix 06xanytTcs;

6) damunuio, ums, oT4ecTBO (MpU HanNU4YMM), CBEAEHNS O MECTe XUTenbCTBa
3aaBuTensa — uan4eckoro nuua nmbo HaumeHoBaHWe, CBEAEHUS O MeCTe HaxoXaeHUs
3a8BUTENSA — IOPUONYECKOrO nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedgoHa,
agpec (agpeca) anekTpoHHOW NoYThl (MPY HanNU4yMM) KU NOYTOBBLIM afgpec, MO KOTOPbIM
A0SKEH ObITb HanpaBneH OTBET 3asBUTENIO;



B) cBeaeHus 06 obxanyemblx pelleHusx u gencteusix (6e3gencrTBum) oprana,
NpeaocTaBnAwLLIEro MyHULUUNANBHYIO YCYry, ero AO/MKHOCTHOMo Nnua;

r) 4oBoAbl, HA OCHOBaHWWN KOTOPbLIX 3adABUTEfNlb HE COrflaceH C pelleHneMm wu
nencrtemem (besgenctenemM) opraHa, NpeaoCTaBnsoWEero MyHUmMnanbHy ycnyry, ero
AOSDKHOCTHOro nuua. 3assutenem Moryt ObiTb NpeacTaBneHbl LOKYMEHTbl  (rpu
Hanu4uu), nogTeepXaaLLmne JoBoAbl 3asaBUTENS, NMBO UX KONUW.,

5.4.B cny4ae ecnu xanoba nogaetcs yepes NpeacTtaBUTENS 3aaBUTENS, Takke
npeacTaBnAeTca [OOKYMEHT, noATBepXOatoWmii MOMHOMOYMS Ha OCYLLeCTBreHue
OEencTBMA  OT UMeHUn 3aaBuTens. B kayecTBe [OOKyMeHTa, noATBepXaatoLero
MOMMHOMOYMNS Ha OCyLecTBrieHne [OeNCTBUM OT MMEHU 3aaBuTens, MOXeT ObiTb
npegcrasneHa:

a) odopmMmreHHas B COOTBETCTBUMM C 3aKoHoAaTenbCTBOM Poccuinckon
depepaumn ooBepeHHOCTb (ANA pUsndeckux nuu);

0) odopmneHHad B COOTBETCTBMM C 3aKoHoAaTenbCTBOM Poccuinckon
depepaumn OOBEPEHHOCTb, 3aBepeHHas neyaTbio 3adBuTEeNnd W noanucaHHas
pykoBOAUTENEM 3asiBUTENS UMW YNOSTHOMOYEHHbIM 3TUM pyKoBOAMUTENEM nuuom (ans
tOpPMONYECKNX NnL);

B) KOMMWS peLLlEeHNs 0 Ha3HayeHum nnu o6 n3dpaHum nMbo npukasa o0 Ha3HaAYEHUN
do13Myeckoro nuua Ha JOMMKHOCTb, B COOTBETCTBUN C KOTOPbIM Takoe om3nyeckoe nuuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMEHU 3asBuTens 6e3 JOBEPEHHOCTH.

5.5.NMpnem xano® B nUCbMEHHOM OpPMe OCYLLECTBIISIETCA OpraHom,
NpedoCcTaBnAwWMM  MyHUUMNANbHYIO  ycriyry, B MecTe  npedocTaBneHuns
MyHUUUnNanbHou ycnyrm (B MecTe, rge 3asBuUTENb MogasBan 3anpoc Ha MnornydYeHue
MyHMLUMNANbHOW YCNyru, HapylleHue nopsgka kotopor obxanyercs, nMbo B mecTe, rae
3asBUTENEM MNONyYeH pe3ynbTaTt ykasaHHOM MyHULMNANsHOW YCryru).

Bpemsa npuema xanob [oOmKHO coBnagaTb CO BpeMeHeM npeaocTaBfeHns
MYHMLMNANbHbIX YCNYT.

>Kanoba B nMcbMeHHON hopMe MOXKET ObITb TaKKe HanpasrieHa Mo noyre.

B cnyyae nogaun xanobbl npu NMYHOM nNpueme 3asiBUTENb npeacTaBnsaeT
OOKYMEHT, yOOCTOBEPALWMA ero fMYHOCTb B COOTBETCTBMM C 3aKOHOLATESbCTBOM
Poccuickon ®epgepauuu.

5.6.B anektpoHHOM Buae kanoba MoxeT ObITb nojaHa 3asBUTENEM
nocpeacTBOM:

a) ohmumanbHOro canta opraHa, NpeaoCcTaBnAwLEro MyHULMNANbHYIO YCryry, B
MHPOPMALNOHHO-TENTEKOMMYHUKALMOHHOW CeTN «IHTepHeT;

0) enepanbHOM rocygapCTBEHHOM WHAOPMALMOHHOM CUCTEMbl «EOWHBLIN
nopTan rocydapCTBEHHbIX WU MyHUUMNANbHbIX ycnyr (PYHKUMIA)», rocyaapCTBEHHOM
MHOpMaUnoHHON cuctembl Hwxkeropogckon obnactn «EaumHbin MIHTepHeT-nopTan
rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr (cdyHkuuin) Hwuxeropogckon obnactu»
(nanee - MNopTansbl).

5.7.NMpn nogave xanobbl B 9MEKTPOHHOM BMAE [OOKYMEHTbl MOryT ObiTb
npeacTaBneHbl B (POpMe 3NEKTPOHHbIX [OOKYMEHTOB, MNOAMUCAHHbBIX 3NEeKTPOHHOM
noanucblo, BUA KOTOPOW NpeayCcMOTPeH 3akoHoaaTenbcTtBoM Poccuiickon degepauuu,
Npy 3TOM AOKYMEHT, yOOCTOBEPSIOLWNA NIMYHOCTL 3asBUTENS, HE TpebyeTcs.

5.8.Kanoba paccmaTpuBaeTca OpraHoM, NpPefoCTaBASOWMM MYyHULMNAbHYIO
ycnyry, nopsigok npefocTaBneHns KOTopon Obin HapylleH BCneacTBue pelleHuin u
aencteuin (6esgenctens) opraHa, NPeaoCTaBASANOLWEro MyHULMNANbHYHO YCRyry, ero
OOSMKHOCTHOro nuua. B cnyyae, ecnn obxanyoTca pelleHnss pyKoBOAUTENSA opraHa,
NpeaoCTaBNALWEro MyHUUMNAnNbHy ycnyry, >kanoba nogaeTcs B BbILLECTOALLMN
opraH (B nopsake TMOAYMHEHHOCTM) W paccmaTpuBaeTcd WM B nopsigke,
npeaycMoTpeHHoM [lonoxeHnem 06 0COB6EHHOCTAX Nogadm n paccMoTpeHus Xanob Ha



peweHna n genctena (besgenctene) opraHoB MCnonHUTENbHon Bnactu COCHOBCKOro
MYHMUMNANbHOro panoHa Hmxkeropoackon obnactu n nx 4OMKHOCTHbBIX KL,

3asBuTenb Bnpase 06paTnTbCS € XKanobon B BbiLLECTOSALLME NHCTAHUNN:

- gupektopy MOL no apgpecy: 606170, Hwxeropoackas obnacTb,
p.n.CocHoBckoe, yn. 1 Mag, 0.42;

- rmaese AgmuHucTpaumm COCHOBCKOrO MyHMLUMNANbLHOMO panoHa Mno agpecy:
606170, Hwxeropogckas obnactb, p.n. CocHosckoe, yn. JleHunHa, A.27; no e-mail
official@adm.ssn.nnov.ru; no TenedgoHy (83174)2-62-42.

[Mpn OTCYTCTBMM BbILECTOSILLErO opraHa xanoba nogaeTcss HENOCPEACTBEHHO
PYKOBOOMUTENIO  OpraHa, NpefoCTaBNAWEro  MyHUUMNAnbHylO  YCryry, n
paccmaTpMBaeTcs UM B MOpsiake, ycTaHoBreHHoM [lonoxeHmem 06 0coBeHHOCTSX
nogayn mn paccMoTpeHunsa xanob Ha peweHus un genctsua (besgencrene) opraHoB
ncrnonHutenosHon Briactm COCHOBCKOrO MyHMUMNANbHOMO pavioHa Hwxkeropoackown
obnactu n nx 4OMKHOCTHbIX NN,

5.9.B cnyyae ecnu xanoba nogaHa 3adABMTENEM B OpraH, B KOMMNETEHLMIO
KOTOPOro He BXOAUT MPUHATUE peLleHns no xanobe B COOTBETCTBMM C TpeboBaHMSAMMU
MonoxeHna o6 ocobeHHOCTAX nogadn M paccMOTpeHus xanob Ha pelleHus u
nencrteus  (Gesgencteme)  opraHoB — MUCNONHUTENbHOM  Brnactu  COCHOBCKOrO
MYHMLMNANbHOIO panoHa Hwkeropoackon o6nactv n ux OMKHOCTHbBIX Nvu, B TeYeHne
3 paboyux AHEN CO OHA ee perncTpauumn ykasaHHbl opraH HanpasnsieT xanoby B
YNONTHOMOYEHHbIN Ha ee pacCMOTPEHWE OpraH U B NUCbMEHHON ddopme MHopMupyeT
3asBUTENS O NepeHanpaBneHnm xanobbl.

Mpn 3TOM CPOK paccMOTpeHus xanobbl MCUMCNAETCA CO AHS perucrtpauum
XanoObbl B yNONIHOMOYEHHOM Ha €€ pacCMOTPEeHMEe opraHe.

5.10.>Kano6a moxeT 6bITb NogaHa 3aasutenem vyepe3 ML, MNpu noctynneHuu
xanobbl M®L| obecneumBaeT ee nepenady B YNOAHOMOYEHHbLIN Ha €€ pacCMOTPEHME
opraH B Mopsiike U CPOKW, KOTOpble YCTaHOBMEHbI COrnalleHneM O B3auMoOeucTBuu
MeXay  MHOrO(YHKUMOHANbHbIM  LEHTPOM U OpraHoM, nNpeaoCcTaBnsoWmM
MyHUUMNAanNbHYy ycnyry (ganee - cornawleHue O B3auMOOEWCTBUW), HO He Mno3gHee
cnepytowiero paboyvero gHA Co AHA NOCTYNNEHUs Xanoobbl.

Mpn 3TOM CPOK paccMOTpeHus xanobbl MCUMCNAETCA CO AHS perucrtpauum
Xanobbl B yNONTHOMOYEHHOM Ha €€ pacCMOTPEeHME opraHe.

5.11.3asButenb MoxeT obpatutbCa C xanobo B TOM 4ucne B CreaytoLlimx
cnyvyasx:

a) HapylleHue cpoka permcrpaumm 3anpoca 3asiBuTend o npegoctaBrneHuu
MYHULUUNANbHOW YCRyru;

6) HapyLueHMe cpoka NpefoCTaBneHnss MyHULMNAnNsHOM YCIyru;

B) TpeboBaHMe npeacTaBneHns 3asaBuTenemM JOKYMEHTOB, HE NPeayCMOTPEHHbIX
HOpPMaTMBHbIMW NpaBoOBbIMM akTamu Poccuickon degepaumm, HOPMaTUBHLIMA
npaBoBbIMW akTamu Hwxeropoackon obnactv, HOPMATMBHbLIMW MPaBOBbLIMW aKTaMmu
COCHOBCKOro MyHMUMMNanbHOro panoHa Hwkeropogckon obnactu ans npeaocTaBneHns
MYHULUNANbHOW YCRyru;

r) OTka3 B npueme [OOKYMEHTOB, NpeAcTaBfieHMe KOTOPbIX MNpeayCMOTPEHO
HOpPMaTMBHbIMM MNpPaBoOBbIMW akTamu Poccunckon ®depgepaumn, HOPMATUBHBLIMA
npaBoOBbIMM akTaMyn Hwxeropogckon obnactv, HOPMaTMBHbIMW MNPaBOBbLIMU aKTaMu
CoCHOBCKOro MyHULMnansHoro panoHa Hwxkeropoackon obnactn gns npefocTaBneHus
MYHMLMNANbHOW YCNyru, y 3asBUTens;

[) OTKa3 B NpefoCTaBNeHMM MyHULMNANbHON YCryrn, eCriv OCHOBaHUS OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAaMU U NPUHATBIMA B COOTBETCTBMM C HUMU
WHBbIMW HOPMAaTMBHBIMW MPaBOBbLIMKW akTamn Poccuinckon depepauumn, HOpMaTUBHBIMA
npaBoOBbIMM akTaMyn Hwxeropogckon obnactv, HOPMaTMBHbIMW MNPaBOBbLIMU aKTaMu
CoCHOBCKOro MyHMuunanbHoro pamoHa Hwmxkeropoackon obnactu;



e) TpeboBaHve C 3aaBUTENA NpW NPESoOCTaBMEHUM MYHUUMNANbLHOW YCnyru
nnatbl, He NpPedycCMOTPEHHOW HOPMAaTUBHbIMKM MNPaBOBbIMM akTamun Poccumnckom
depgepaumn, HOpMATUBHBIMW  MNPaBOBbIMM  akTamu  Hwxeropoackon obnactw,
HOpMaTUBHbIMA  NpaBoBbIMM  akTamu  COCHOBCKOMO  MYHWUMMNANbHOrO  panioHa
Hwxeropoackon obnactu;

X) OTKka3 opraHa, npegocTaBnalWero MyHAUMNAnbHYK — ycnyry, ero
AOJPKHOCTHOIO NMua B UCMpPaBfieHnn SONYLLEHHbIX ONevYaTok U owmnboK B BblAaHHbLIX B
pe3ynbTate NpefocTaBneHns MyHUUMMNAnNbHOW YCryrn JOKYMeHTax Nvbo HapylieHue
YCTaHOBJIEHHOIO CPOKa TakuUX UCNpaBrieHUN.

5.12. B opraHax, npegocTaBnsloWwmnx MyHULMNANBHOW YCRyru, onpeaensoTcs
YNONMHOMOYEHHbIE Ha PacCMOTpPeHue anob [OOMKHOCTHble Nnuua, KoTopble
obecneunBatoT:

a) NpMeM 1N paccMoTpeHune xanob B COOTBETCTBMM C TpeboBaHMsiMK [1onoxeHus
006 o0CcobBeHHOCTAX noJayYnm W paccMoTpeHus xanob Ha peweHus U OencTBus
(bes3pencTBne) opraHoOB MCNONHUTENBbHOM BrnactT COCHOBCKOTO MyHULMUNANbHOro
panoHa Hmxeropoackom obnactn n Ux OOMKHOCTHbBIX NNLL;

6) HanpaBneHue xanob B YNOMHOMOYEHHbLIN HA WX PacCMOTPEHME OpraH B
cooTBeTCcTBUM C [MonoxeHnem 06 O0COBEHHOCTAX Modadn U paccMoTpeHus xanob Ha
peweHna n genctena (besgenctene) opraHoB MCnonHUTENbHoM Bnactu COCHOBCKOro
MYHULUMNAanbHOro panoHa Hmxkeropoackon obnact n nx 4OMKHOCTHbBIX WL,

5.13.B cnyyae ycTaHOBMeHUs B Xode WM No pesynbTaTaM pacCMOTpeHus
Xanobbl NpM3HaKoB cocTaBa agMUHUCTPATUBHOIO NpaBOHapYyLLUEHUSA UNKN NPeCTYNNeHns
OOJDKHOCTHOE ML, YMOSTHOMOYEHHOE Ha paccMOTpeHue xanob, HedameanutenbHO
HanpasnseT COOTBETCTBYIOLIME MaTepuarbl B OpraHbl NpOKypaTypbl.

5.14.0praH, npegocTaBNALWLNA MyHMLMNANbHYIO ycnyry, obecnevnBaer:

a) ocHalleHne MecT npuema xanob;

0) wWHdoOpMMpOBaHWE 3a\BUTENEN O nopsake o0O0XanoBaHUS pPEeLeHun U
aencteun (6e3nencTBms) opraHa, npefocTaBnAwowWero YCnyry, ux SOSMKHOCTHbBIX NvL
nocpeacTBOM pasMelleHus MHpopmMaumm Ha cTeHgax B MecTax npefoctaBneHus
MYHULMNANbHbIX YCAYr, HA X odouumnanbHbiX cantax, Ha lNopTanax;

B) KOHCYNbTMpPOBaHWE 3asBuTENen O nopsigke obXanoBaHus peleHnn wu
aencrteuin (6e3nencTeng) opraHoB, NpegoCcTaBnALWMX YCnyry, X JOSMKHOCTHbIX Nv, B
TOM 4ucne no TenedoHy, ANEeKTPOHHON NoYTe, NPU IMYHOM NpUeme;

r) 3akrfyeHue cornalleHnin 0 B3auMogencTBmMmM B YacTtu ocywectBneHns Mol
nprvema xanob 1 Bbigaun 3asBUTENAM pe3ynbTaToOB pacCMOTPEHMS XKanoob;

A) bopmupoBaHve u npeacrtaBneHne exekBapTanbHO B BbILWECTOALWMIA OpraH
OTYETHOCTU O MOSMYYEHHbIX N PACCMOTPEHHBIX Xanobax (B TOM 4Yucne O KOnmM4yecTse
YAOBMNETBOPEHHbIX N HEYAOBIETBOPEHHbIX Xanoob).

5.15.Kano6a, noctynuBasa B YNOSTHOMOYEHHbIN HA €€ PacCMOTPEHME OpraH,
NoanNexXuT perncTtpauum He nosgHee cregywoowero paboyero OHA CO OHA ee
noctynneHus. XXanoba paccmatpuBaetca B TedeHue 15 paboumx OHen co AOHS ee
pernctpauuun, ecnu bonee KOPOTKME CPOKM PaCCMOTPEHUs xanobbl He YyCTaHOBMEHbI
OpraHomM, yrnosIHOMOYEHHbIM Ha ee pacCMOTPEHME.

B cnyyae ob6xanoBaHus oOTkasa opraHa, npegocTtasnswowero Ycnyry, ero
OOJDKHOCTHOIMO nvua B nNpueme [[OKYMEHTOB Yy 3asButens nmbo B uMCnpaBreHuu
AONyLLEHHbIX OrneYyaTok 1 OWMBOoK unun B criydyae obxanoBaHus 3asaBUTENEM HapyLLUEHUS
YCTaAHOBMEHHOIO CpOKa TaKMX MChpaBreHun xanoba paccmaTtpuBaeTcs B TeyeHune 5
pabo4ynx OHen Co OHA ee perncrpauumu.

5.16.No pesynbTatam paccMoOTpeHuss Xanobbl B COOTBETCTBUM C YacTbio 7
ctatbk 11.20epepanbHoro 3akoHa oT 27.07.2010 Ne210-#3 «O6 opraHusauum
npeaoCcTaBnNeHNs rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCYr» YNOMHOMOYEHHbIN Ha ee



pacCcMOTpeHNe opraH npuHUMaeT peleHne o6 yaoBneTBopeHun xanobbl nnbo o6
OTKa3e B ee yOBMNeTBOPEHUMN.

Mpn yooBneTBOpeHuMM Xanobbl YNOMHOMOYEHHbLIN HA €e pPacCMOTpPEHME OpraH
NPYHUMaET McHepnbiBaLWmMe Mepbl N0 YCTPAHEHWUIO BbISIBNEHHbIX HapyLeHUn, B TOM
yucne no Bblgade 3asiBUTENO pesyrbTaTa MyHUUUNANbHOWM YCIyrn, He nosgHee 5
pabouMx [OHen CcOo [OHA TNPUHATUMA pelleHusl, ecnn  WHOEe He YCTaHOBIEHO
3akoHogartenscTBoM Poccunckon denepaumn.

5.17.0TBeT No pesynbTataM pacCMOTPeHMUs Xanobbl HanpaBnNaeTcs 3asBUTENIO
He nosgHee OHSA, crefyoLwero 3a AHEM NPUHATUSA peLleHust, B MMCbMEHHON dhopMe.

5.18.B oTBeTe No pesynbTatam pacCMOTPEHUSN xanobbl yKka3biBatOTCS:

a) HavMeHOBaHWe opraHa, npegocTaBnAwWero Ycnyry, paccMoTpeBLUero
Xanoby, OOMKHOCTb, haMunus, UMs, OTYECTBO (NPU HanMyuMu) ero LOSMKHOCTHOrO
nvua, NPUHSABLLErO peLleHne no xanobe;

6) HomMep, JaTa, MeCTO NPUHATUA peLUeHUs, BKITloYasa cBefeHns O JOIMKHOCTHOM
nvue, pelieHne unu gencteme (6esgenctamne) KoToporo obxanyercs;

B) dbamMunusi, msi, oT4eCTBO (NPU HANMYMM) NN HAaMMEHOBaHWE 3aaBUTENS;

) OCHOBaHUA A8 NPUHATUS peLleHns no xanobe;

A) NPUHATOE Mo xanobe peLueHue;

€e) B cnyyae, ecnu xanoba npuaHaHa OBGOCHOBAHHOW, - CPOKU YCTPaHEHMUS
BbISIBNIEHHbIX HAPYLLUEHWIA, B TOM YMCIE CPOK NpefoCcTaBneHus pesynbTaTta YCnyru;

X) cBeaeHus o nopsake obxanosaHUst NPUHATOrO Mo xanobe pelueHus.

5.19.Mo xenaHuio 3asBUTENs OTBET MO pesynbTaTaM pPacCMOTPEHUS XanooObl
MOXeT ObITb NPeacTaBneH He NO34Hee OHS, CreayoLwero 3a AHEM NPUHATUS peLleHns,
B dopme 3reKTPOHHOro [[OKYMeHTa, MOAMWCAHHOIO SfEKTPOHHOW  MOAMUCHIO
YNOMHOMOYEHHOMO Ha paccMOTpeHue xanobbl AOMKHOCTHOrO nuua wu  (Mnwn)
YrNOMMTHOMOYEHHOIO Ha pacCMOTpeHue >xanobbl opraHa, BWO KOTOPOW YCTaHOBIEH
3akoHogaTtenscTBoM Poccunckon denepaumn.

5.20.YNONMHOMOYEHHbIN Ha paccMOTpeHue Xanobbl opraH oOTKa3biBaeT B
YyAOBMETBOPEHUN anobbl B CNeayoLWmnX crydasax:

a) HanMyue BCTYNMBLLErO B 3aKOHHYIKO CUNY pelueHus cyaa, apbutpaxHoro cyaa
no xanobe o TOM e npegMeTe 1 Mo TeM XXe OCHOBaHMUAM.



Mpunoxexwue 1

K  aAMWHUCTPATUBHOMY  perfnameHTy
NpeaoCTaBNEHNA MyHULMNANbHON YCNyru
«Bblgaya cnpaBok O CTOMMOCTU OAHOTO
KBagpaTHOro MeTpa caaBaemMon B apeHay
nnowaan  MyHUUMNAnbHOMO  HEXMoro
nomeLleHus (3gaHns)»

BNNOK-CXEMA NPEOOCTABJIEHUA YCNYTU

YMI

[lpyeM M permcTpaumrs BasaBJIEHUS B

]
[lpyeM M permcTpaumrs BasaBJIEHUS B

M®I] l

[lepenava OOKyMeHTOB B YMU ’

PaccMoTpeHMe 3adgaBieHUA

\Y

1
\Y

[ToonmcaHue HauvaJIbHUKOM YMN
CHpaBKM O CTOMMOCTM OIHOTO
KBaOpaTHOTO MeTpa

coaBaeMoy B apeHy Jjolanu
MYHMLIUIAJIBHOTO HEXMJIOTO IIOMEUEeHMS

YBenmoMmiieHre o0 OTKa3e B
IpenocTaBJIeHMEe YyCJyI'u

T
\Y

Brimaua 3BagBuTeso, B YMU, MOI chnpabBku
JIMbO yBeIOMJIEHMS OO OTKase B NPEeOOCTAaBJIEHUM YyCJIyIU




[MpunoxeHne 2

K aAMUHUCTPATUBHOMY perrnameHTy
npegocTtaBneHns  MyHUUMNanbHoOu
ycnyrm  «Bblgada  cnpaBoK 0O
CTOMMOCTW  OOHOro  KBagpaTHOro
MeTpa cOaBaemMon B apeHay
nnowagu MYHULIMNANbHOro
HEXMMNOro NoMeLLeHna (3aaHns)»

B AomuHucTpaunio COCHOBCKOro
MYHULMMNAaNbLHOro pamoHa
Hwxeropogckon obnactu

Onsa dusmyeckoro nuua (MHAMBMAYaNbHOrO
npeanpuHuMarens):
oT

damunnus, ums, 0T4ECTBO
(®.1,0. npeacraBuTens 3asiBUTENS N PEKBU3UTDI
[OBEPEHHOCTM)

MEeCTO XUTEJbCTBa

HOMep KOHTaKTHOro TenedgoHa
Onsa opuguyeckoro nuua:

oT
(HanmeHoBaHwWe opuanyeckoro nuua, MHH, K, OrPH)

MEeCTO HaxoXXaeHud

HOMep KOHTaKTHOro TenedoHa, agpec 3feKTPOHHOM MoYThI

(cBegeHusa o npeactaeuTene topugnyeckoro nuua: ¢.1.0.,
PEKBU3UTbI OKYMEHTA Ha OCHOBaHUWN KOTOPOro AeNCTBYeT
npeacTaBuTENb)

3aaBneHne

Mpowy(cum) NnpegocTaBUTbCBEAEHMS O CTOMMOCTM OOHOMO KBagpaTHOro Metpa
cOaBaeMoW B apeHy nnowagn MyHUUUNANbHOrO HEXUNOoro rnomelleHus (3gaHus),

pacnonoxeHHoro

rno agpecy:

no gorosopy apeHabl Ne

3aaBuTenb

oT

JaTta

(nognuck, paclmndpoBka NOANUCK)

M.TT.

(ana opmnanyeckoro nuua)



[MpunoxeHne 3

K aAMUHUCTPATUBHOMY perrnameHTy
npegocTtaBneHns  MyHUUMNanbHoOu
ycnyrm  «Bblgada  cnpaBoK 0O
CTOMMOCTW  OOHOro  KBagpaTHOro
MeTpa cOaBaemMon B apeHay
nnowagu MYHULIMNANbHOro
HEXMMNOro NoMeLLeHna (3aaHns)»

damunus, nms, 0TYECTBO 3asBUTENS,

agpec akTU4eckoro Mecta NpoXnBaHus,

agpec perucrpaumm no Mecty
XUTENbCTBA,

KOHTaKTHbIN TenedoH
YBEOOMJIEHUE

Ha Bawe 3asBneHue ot « __ » 20 _ropa coobuaem, 4To Bam
OTKasaHO BBblgayecnpaBkyu O CTOMMOCTM OAHOro KBagpaTHOro mMeTpa caaBaemMon B
apeHdy nnowaaM MyHUUMMNANbHOrO HEXMUIIOro MoMeLLeHus (30aHuns), B CBS3M C

HacTtoawumn oTkas MoxeT ObiTb 00GXXanosaH B cyaebHOM nopsake.

HavyanbHuk YMW

(nognuck) (pacwumpoBka nognncu).



[MpunoxeHwne 4

K aAMUHUCTPATUBHOMY perrnameHTy
npegocTtaBneHns  MyHUUMNanbHoOu
ycnyrm  «[laya  cornacua Ha
BCeneHWe rpaxnaH B KadecTBe
NPOXMBAKOLLMUX COBMECTHO C
HaHMMaTenem 4YneHoB ero CeMbu B
MyHUUMNanbHble Xunble
nomMmeLLeHns»

(nomkHocTb, PUO nuua, kKoTopoMy NoAaeTcs 3asiBNeHNE)

oT ,
(O.0)

3apernctpupoBaHHoro(omn) no agpecy:

npoxusatoLLero(en) no agpecy:

(ecnu He coBnagaeT ¢ aApecoM perncTpaLmm)

nacnopT cepus Ne
BblaH

(korga, kem)

Ten.

XAJIIOBA

(yka3bieaemcs HaumeHogaHuUe opaaHa u (unu) dormKkHocme U (unu) ¢gphamurnusi, UMs U om4yecmeo crieyuanucma
(compydHuka obujeobpazosamernibHO20 y4pexoOeHusi), peweHue, delicmaue (6esdelicmaue) KOmMopPo2o

obxarnyemcs, cymb obxanyemozo pelweHusi, deticmeus (6e3delicmausi)

CuuTato, YTO faHHOoe pelueHne, aencreme (besgencreme) HapyLliaeT

(ykasbieaemcsi HopMamueHbIl rpasogol akm niubo rpasa u UHMepeckl, Komopbie, 1o

MHEHUI 3asisumerisi, HapyuweHbl peweHueM, detcmauem (be3delicmeauem)
MYHUUUNaIbHO20 creyuanucma (compyoHuka obujeobpa3osamesnibHO20 yYpex0eHUsT))

Ha ocHoBaHUKN U3IOXKEHHOIO npouwy

(6ama) (nodnucs) (pacwugbposka nodnucu)



