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06 yTBEPXXAEHUN afMUHUCTPATUBHOIO perflaMeHTa npegocTaBneHns rocygapCTBeHHOMN
ycnyru, nepegaHHon Ansi UCMOMHEHUS OopraHam MECTHOro camoynpaBneHns
CocHoBCKOro MmyHMumMnansHoro panoHa Huxeropogckom obnactun «lpusHaHue
HeCOBEpPLLUEHHOSIETHErO0 3MaHCUMNPOBAHHBIM B YCTAHOBMNEHHbIX 3aKOHOA4ATENbCTBOM
cny4yasax Ha Tepputopun COCHOBCKOro MyHMLMNAaNbHOro pamnoHa Hwmxkeropogckom
obnactun»

B cooTtBetctBUM ¢ PepepanbHbiM 3akoHoM OT 27 utons 2010 roga Ne 210-93
«O6 opraHuMsaumMm npenocTaBfieHUst FOCYOAapPCTBEHHbIX W MYHMLMNANbHbBIX YCIyr»,
noctaHosneHnem  AgmumHuctpaumm  COCHOBCKOrO  MyHMUMNANBHOMO  panoHa
Hwxeropoackon obnactn ot 16 aHBaps 2012 roga Ne 4 «O nopsgke paspaboTku m
YTBEPXOAEHMUS  AOMUHUCTPATUBHBLIX  PErfiaMeHTOB  WCMOMHEHUS  MyHUUMNanbHbIX
DYHKUNA N aAMUHUCTPATUBHBIX PErfiaMeHTOB NpeaoCcTaBneHns MyHULMNanbHbIX YCnyr
B CoOCHOBCKOM MyHMUMNAnNbLHOM panoHe Hwxeropoackon obnactu» B - Uensx
MOBbILIEHWUST KayecTBa, [AOCTYNHOCTM U NpPO3PayHOCTU pe3ynbTaToOB OKa3aHUA
rocyqapCTBEHHOW ycryri, nepefaHHoOM [ONd  WUCMNOSIHEHUSI OpraHaMm  MeCTHOro
camoynpasneHna COCHOBCKOro MyHWUMNANbHOro paroHa Hwxkeropogckon obnactw,
co3gaHnst KOMGOPTHbIX YCNOBUA ONs1 YYaCTHUKOB OTHOLLUEHWWA, BO3HMKAKOLMX NpU
oKaszaHuM TrOCyQapCTBEHHOW YCNyru, onpenerieHrMs CPoKoB W MOCredoBaTesibHOCTU
AENCTBUA (aAMUHUCTPATUBHBIX nNpoueayp) NO NpefoCTaBfeHUID Ha Tepputopum
CocCHOBCKOro MyHMUMNanbHOro pawmoHa Hwxkeropoackon obnactn rocygapCTBEHHOWM
ycnyrn «lMpusHaHne HecoBepLUeHHOMETHEr0 3MaHCUMNUPOBAHHBLIM B YCTaHOBMEHHbIX
3aKoHOOATENbCTBOM criyyasx Ha Tepputopun COCHOBCKOrO MYHULMNANbHOrO panioHa
Hwxeropoackon obnactmy»:

1.YTBepanTb npunaraemblni agMUHUCTPATMBHBIA pernaMmeHT npenoCTaBreHuns
rocygapctBeHHon ycnyru «lpusHaHne HecoBepLIeHHOMETHEr0 3MaHCUMMPOBaHHbLIM B
YCTaAHOBMEHHbLIX  3aKOHOAATENbCTBOM  criydyasx Ha  Tepputopum  COCHOBCKOro
MyHUUMNanbHOro panoHa Hwxeropoackon obrnactu» (ganee — AOMWHUCTPATUBHbBIN
perrnameHT).

2.¥YnpasneHuo genamm AgmmHucTpaumm CoCHOBCKOrO MyHUUMNAanbHOro panoHa
Hwxeropoackon obnactn obecneuntb pasMmelleHne AOMUHUCTPATMBHOIO pernameHTta
B YCT@HOBMEHHOM nopsgke B  WHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON  CeTu
MHTepHeT Ha odumumanbHom canTe AgMmHuctpaumm COCHOBCKOrO MyHULMNANbHOro
panoHa Hwxeropoackon obnactu (E.B.®eguna).

3.YnpasneHuto obpasoBaHua AgmuHucTpaumm COCHOBCKOIO MyHUUMNANbHOro
panoHa Hwxkeropoackon obnactu obecneunTbs pasmelleHne AOMUHUCTPaTUBHOIO
pernameHTa B rasete «CocHoBCKuin BECTHUKY (B.B.XoxnoB).

4. KOHTpONb Hag WCNOSIHEHMEM HACTOALLEro MOCTAHOBMEHNS BO3MOXUTb Ha
HayvanbHUKa ynpasneHus obpasoBaHus AOMUHUCTpaummn CocHoBckoro
MyHUUMNanbHoro panoHa Hmkeropoackon obnactu (B.6.Xoxnos).

Mmasa AgQMUHUCTpaLUn
COCHOBCKOro MyHMUMNanbHOro pamoHa A.C.3uMuH
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AAMUHUCTPATUBHbLINA pernameHT
npenocTaBlieHUA rocyfapCTBEHHOM YCIyru, nepeaaHHoON AN UCNOSTHEHUA
opraHam mecTtHoro camoynpaBrieHuss COCHOBCKOro MyHUUMNanbLHOro panoHa
Hwxeropoackomn o6nactu «lpusHaHMe HeCcOBepLUEHHONETHEro
3MaHCUNUPOBaAHHbLIM B YCTaHOBJIIEHHbIX 3aKOHOAATENLCTBOM Cllyyasix Ha
TeppuTopun COCHOBCKOro MyHuuunanbHoOro pamoHa Hmxeropogckom obnacrtn»

. Obwme nonoxeHun

1.1.MpeameT perynupoBaHma AGMUHUCTPaATUBHOIO perfiaMmeHTa.

AOMUHUCTPATUBHBIA pernaMmeHT npeaocTaBNeHNa rocygapCTBEHHOW yChnyru,
nepegaHHoW Ans WUCNOSIHEHUS opraHam MecTHOro camoynpasneHnss COCHOBCKOMO
MYHMLMNANbHOMO panoHa Hwxeropoackon obnactu «lMpunsHaHue
HECOBEPLLUEHHOSIETHENO 3MaHCUMMPOBAHHBIM B YCTAHOBMEHHbIX 3aKOHO4ATENbCTBOM
cnyyasx Ha Tepputopun COCHOBCKOMO MyHMLMNANbHOMO panoHa Hukeropoackon
obnactn» (nanee — Ycnyra) paspaboTaH B LensxX NOBbILLEHNSA Ka4ecTBa U AOCTYMHOCTU
Ycnyru, onpegensieT CpPokM WM nocnefoBaTeNbHOCTb AENCTBUMA (aAMUHUCTPATUBHBIX
npoweayp) Npy OCyLEeCTBNEHNN NOSIHOMOYMIA MO NPESOCTaBNEHNIO Y Cnyru.

1.2.Kpyr 3asButenen.

HecoBepLueHHoNeTHME rpaxgaHe, JOocTurimne BO3pacTa 16 ner,
3aperncTpmpoBaHHbie No MecTy XutenbctBa B COCHOBCKOM MyHWUMMNANbHOM panioHa
Hwxeropogackon obnacTu.

paxxgaHe nmetoT Npaso:

- nonyyeHns Heobxoammon nHdopmaumm o NpegocTaBeHnn Ycnyru;

- Nony4eHus ykasaHHOW YCryrn B COOTBETCTBMM CO Cpokamu u TpeboBaHnsMU,
onpeaesnieHHbIMU HAaCTOSALLMM pernamMmeHToM;

- B pgocynebHom u cyaebHom nopsigke obpatutbca C xanobamu Ha OencTBUS
(6e3pencTBmne) M pelleHus, ocywecTBnsaemMble (NPUHATbIE) B Xo4e NpeaoCTaBleHuUs
Ycnyru Ha OCHOBaHWM HacTosLLero AGQMUHUCTPATMBHOIO pernameHTa.

1.3. Tpe6oBaHuA K nopaaKy MHOPMUPOBaAHUA O NpeaocTaBneHun Ycnyru.

1.3.1.HdopmMupoBaHue rpaxgaH ocywecTBAseTcs NocpeacTBOM NyGrn4HOro m
UHOMBMAOYANbHOTO  MHOPMUPOBaHMSA B OpMax YCTHOO U MUCbMEHHOrO
WHpOPMUPOBaAHMA, a Takke pasMeweHns uHdopmauum B  WMHGOPMALMOHHO-
TENeKOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.3.2.Iy6nMyHOEe nNUCbMEHHOE WHMOPMUPOBAHUE OCYLLECTBNAETCA MNyTeM
pasmelleHns MHPOPMAaLMOHHbIX MaTepuanoB Ha WH(OPMAUMOHHBIX CTeHaax B
ynpaBsneHun obpasoBaHus AgmMuHucTpaumm COCHOBCKOTO MyHMUMMANbHOMO parvioHa
Hwxeropoackon obnacTtu (qanee — ynpasneHune obpasosaHus), nybnvkaumm nx 8 CMU,
pasmeLleHns B NHOPMALMOHHO-TENEKOMMYHUKaLIMOHHbIX cetax  obuwero
Nnofib30BaHUA: Ha oduuManbHOM canTe ynpasneHusa obpasoBaHus AOMUHUCTPaLMUN:
http://www.sosnruo.jino.ru, Ha EguHOM noptane rocygapCTBEHHbIX U MyHMLMMANbHbIX
yenyr (cyHkumin): http://www.gosuslugi.ru n WHTepHeT-nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Huwkeropogckon obnactu: http://www.gu.nnov.ru.

1.3.3.MIH(bopmaunoHHble CTeHObl B ynpasneHun obpasoBaHus obopyayloTca B
AOCTYNHOM Ansa nonyyarensa Ycnyru mecte U cogepxaT crnegylowylo obasatenbHyo
MHdOpMaLNIO:



- agpec ynpasneHus obpasoBaHus, B T.4. agpec ero 3fIeKTPOHHON MoYTbI;

- 0 AOJMKHOCTHBIX NULAX, OTBETCTBEHHbIX 3a NpefoCcTaBneHne Ycnyrm u rpadguke
npuema nonydatenen Ycnyrn (pexume paboTtbl), HOMepax TenegoHoB 4SS CNpaBoK,
agpec 9NeKTPOHHOW NoYThI,

- NepeyeHb B TEKCTOBOM BMAE npoLeayp no npeaocTaBreHnto Yenyru;

- NepeveHb AOKYMEHTOB, NMPEeAO0CTaBNSEMbIX rPpaXgaHUHOM;

- oOpasubl 3as8BNeHus;

- 06 ocHOBaHMAX AN 0TKasa B NpeaocTaBreHnn Ycnyru;

- 0 nopsagke obxanoBaHus genctBun (6e30erCcTBUA) OOMMKHOCTHBLIX  JvL,
npegocTaBNALLWMX YCnyry.

1.3.4. B vHanBMnayanoHOM nopsgke MHgopmMaumio O npegoctaBneHun Ycnyrm
MOXXHO MOSTYYMTb NPU IMYHOM OBpaLLEHMNMN:

- 3a KOHCynbTauuem K cneuynanucty HernocpeacTBEHHO B ynpasrieHun
obpas3oBaHus no agpecy: 606170, Hmxkeropoackass obnactb, COCHOBCKMI panioH, p.n.
CocHoBckoe, yn. JleHunHa, .27, 3-1 aTax;

- 3a KOHCynbTauuen K cneuynanucty HenocpeacTBEHHO B MyHuumnanbHOM
Ka3eHHOM yypexaneHum «MHorogyHKUMOHanNbHbIN LEeHTp npenocTaBneHus
rocydapCTBEHHbIX WU MyHuUMNanbHbIX ycnyr» COCHOBCKOMO MyHMUMNANbHOrO parnoHa
Hwxeropoackon obnactn (gmanee — M®L) no agpecy: Hwxkeropoackas o6n.,
CocHoBckuin p-H, p.n.CocHosckoe, yn. 1 Mas, 0.42;

- C MCNONb30BaHNEM CPeACTB TenedgoHHOM CBA3W. TenedoH ynosIHOMOYEHHOro
AOIMKHOCTHOMO Nuua ynpasreHus obpasoBaHuna (ganee — cneumanuct): 8(83174) 2-68-
29; 8(83174) 2-63-91, 8(83174)2-61-50; TenedoHbl AOIMKHOCTHbIX UL, OTBETCTBEHHbIX
3a npenocTtasneHne Ycnyru;

- N0 ANEKTPOHHOM NoYTe ynpaBneHus obpasoBaHus: sosnruo@mail.ru;

"padmk paboTbl ynpaBneHnst obpasoBaHus:

C noHegenbHuKa no Yetsepr ¢ 8-00 go 17-15

naTHuua ¢ 8-00 go 16.00

(obepeHHbIN nepepbis 12-00 — 13-00)

BbIXO4Hble — cy6b0Ta, BOCKpECeHbE, NpasaHNYHbIE OHM.

Mpadmk npnema rpaxgaH B MOL:

noHegenbHuUK — ¢ 8.00 go 17.00 vyacos;

BTOpHUK — ¢ 11.00 go 20.00 yacos;

cpena — ¢ 8.00 go 17.00 vacos;

yeTtBepr — ¢ 8.00 go 17.00 vacos;

natHuua — ¢ 8.00 go 16.00 vyacos;

cybbota — ¢ 9.00 go 13.00 yacos;

BbIXO4HbIE — BOCKPECEHbE, NPa3gHNYHbIE OHM.

1.3.5.MHpopmupoBaHne o6 Ycnyre u O Xxoge ee npedocTaBreHus
OCYLLIECTBMSAETCS YNOSIHOMOYEHHbLIM CNeLManmncToM ynpaeneHmst obpasoBaHus.

KoHcynbTaumm npegocTaBnaoTcs No BONpoOcaMm:

- NepeyvHss AOKYMEHTOB, HEOOXOANMbIX ONsl NPeaoCTaBneHns Ycnyru;

- BPEMEHM NpruemMa AOKYMEHTOB;

- CPOKOB PacCMOTPEHNSA JOKYMEHTOB;

- nopsgka gocynebHoro obxanoBaHust AenctBur (0e3OencTBusl) U peLleHud,
OCYLLIECTBMSAEMbIX U MPUHUMAEMBbIX B XO04e npenocTaBneHus Ycnyru.

1.3.6. lHouBugyanbHoe YCTHOE WMHMOPMUPOBaAHME rpakdaH OCYLLEeCTBRsieTCA
YNONMHOMOYEHHbBIM  OOSHKHOCTHBIM  NIMUOM  NpU  UX JIMMHOM ObpalleHun wunm no
TenegoHy.

[omKHOCTHOE nNUUO, OCYLLECTBNAOWEE TMNPUEM W  KOHCYNbTUpoOBaHME (No
TenedoHy U1 NNYHO), LOMMKEH KOPPEKTHO M BHMMATENbHO OTHOCUTLCA K rpakaaHam,
He YHWXast ux 4yectn n goctoumHctBa. Ob6sa3aH NPUHATL BCE HEOOXOOAMMbIE Mepbl ANs
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Aadn noriHoro oTeBeTa Ha MOCTaBfieHHble BOMPOCHI, B Criydae HeobxoguMmoctn — C
npuBneYeHnemM Apyrnx OOMMKHOCTHbIX Nuu. Bpems oxunaaHus rpaxgaH B odepeaun npwm
MHOMBMAYANbHOM YCTHOM MH(OPMUPOBAHUM HE AOSMKHO NpeBbiwaTh 15 MUHYT.

WHamBmayanbHoe YCTHOE MH(OPMUPOBAHME KaXKAOro rpaXgaHuHa cneunanuct
ocyllecTenseT He 6onee 15 MUHYT.

B cnyyae ecnun gns noarotoBku oTBeTa TpebyeTcs Gonee npopormkutensHoe
BpeMS, AOSMKHOCTHOE IMUO, OCyLUeCcTBrsoWee YCTHOe WH(pOpMUMpOBaHME, MOXET
npeanoXuTb rpaxgaHnHy obpaTtntbca 3a HeobxoaumMon MHdopMaunen B NMCbMEHHOM
Bnge, nmbo vepes MHMOPMaLMOHHO-TENEKOMMYHUKALMOHHbIE CUCTEMBI, YKa3aHHble B
nyHkte 1.3.3, nnbo oTnpaBuTb 3anpoc MO agpecy 3NEKTPOHHOM MOYTbl YrpaBrieHus
obpasoBaHus. OH Takke MOXET NpeanoXuTb apyroe yaobHoe ans rpaxgaHvHa Bpems
AN YCTHOro MHPOPMUPOBAHMS.

1.3.7. O6a3aHHOCTN OOSMKHOCTHOMO fiMua npu oTBeTe Ha TenedOHHbIE 3BOHKU,
YCTHbIE 1 NMUCbMEHHbIE 0bpaLLeHns rpaXkaaH UM opraHnu3auuin.

3BOHKM OT rpaxkgaH no Bonpocam MHPOPMUPOBAHNA O Nopsake NpesocTaBneHus
Ycnyrn npuHMMaroTcs B COOTBETCTBUM C rpachmkom paboTbl opraHnsauuun. PasroBop He
AOJDKEeH npogomkaTbcsa bonee 15 MUHYT.

Mpn uHdoOpMMpoBaHMM O nopagke npedocTtaBfieHna Ycnyrmu no TenedoHy,
AOJDKHOCTHOE NNUO, CHAB TPYOKY, OOSMKEH NpeacTtaBuUTbCA: HasBaTb paMunvio, NUMs,
OTYEeCTBO, AO/MKHOCTb, MOMHOE Ha3BaHWe opraHn3auunu.

B koHUe WHOPMUPOBAHUA AOSMKHOCTHOE NULO, OCYLLECTBASOLEE NpUeM U
KOHCYNbTUPOBaHME, [OOSDKHO KpaTKo MOABECTM WTOr pas3roBopa W MepedncrnvTb
AENCTBUS, KOTOpble HaZo NpeanpuHMMaTh (KTO UMEHHO, Koraa u YTo JOSKeH caenathb).

1.3.8.MlHauBMnayanbHOoe NUCbMEHHOE WH(opMUpoBaHMe npu  obpaweHun
rpakgaH ocyLlecTBnsieTcs nyTemM NOAroTOBKM M OTMPaBfeHNa NMMCbMEHHOro OTBeTa Ha
obpalueHue.

OTBeT HanpasnsieTcss B MUCbMEHHOM BUAE 4Yepe3 MOYTOBblIE OTAENeHUd, no
3MEKTPOHHOM no4vte nMbo 4epe3d EAWHBIN MHTEPHET-NOpTan roCy4apCTBEHHbIX W
MyHUUMNanNbHbIX  ycnyr  (yHkumin),  WHTepHeT-noptan  rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkuun) Hwkeropogckon obnactm (B 3aBUCMMOCTM  OT
cnocoba Oo0CTaBkM OTBeTa, YKasaHHOro B MUCbMEHHOM obpalieHun, unum cnocoba
obpalleHnsa 3anHTEpPeCOBaAHHOIO Nnua 3a nHgopmaumnen).

OTBeT Ha NUCbMeHHoe obpalleHne, B TOM vncre obpalleHne, HanpasfieHHOE B
3MEKTPOHHOM Buae, gaetcs He bonee 4yem Yeped 30 AHEN CO OHS ero perncrpaumn.

Il. CranpapTt npegoctaBneHus Ycnyru.

2.1.HanmeHoBaHue Ycnyru.

Mpu3HaHMe HeCOBEPLUEHHONETHEIO 3MaHCUMUPOBAHHBLIM B YCTAHOBIIEHHbIX
3aKoHOAATENbCTBOM cryvasix Ha Tepputopun COCHOBCKOrO MyHMLUMNANbHOrMO panoHa
Hwxeropoackon obnactu.

2.2. HammeHoBaHuMe opraHa, npegocTtaBnsowero ycnyry.

Ycnyry npegoctaenseT AgMuHucTpaumss COCHOBCKOrO MyHMLMNANbHOrO parnoHa
Hwxeropogackon obnacTu.

HenocpeacTtBeHHOe NpefocTaBneHme Ycnyrn ocyLecTenseTcs:

- B 4aCTU KOHCYNbTMPOBaHUS NpenocTaBneHus YCnyru, npvema 3asiBfieHUn B
ynpaBneHun obpasoBaHuss AgMuHUCTpaumm COCHOBCKOrO MYyHMUMNANbHOrO panoHa
Hwxeropogackon obnacty;

-Npun nogadve 3asBfieHns U JOKYMEHTOB Ha npefoctasneHue Ycnyrn yepes MoL|
— Takke ML



Cpok nepegpaum gokymeHtoB w3 MOLL B ynpasneHne obpasoBaHus
AoMmnHnctpaumm COCHOBCKOrO MyHUUMNANbHOro panoHa Hukeropoackon obnacTtu
cocTaBnseT 2 paboumx gHs.

[OMKHOCTHBIM NMLIOM, OTBETCTBEHHbIM 3a NpeaocTaBrieHve Ycnyrn B LIENOM
ABMSAETCA HavanbHUK ynpasneHna obpasoBaHus AgMuHuctTpauunm COCHOBCKOMO
MyHUUMNanbHOro  panoHa  Hwxkeropoackon obnactm  (ero  ynosIHOMOYEHHbIV
3aMecTuUTEND). Opyrumn AOSTKHOCTHBLIMM niuuamn, OTBETCTBEHHbLIMMN 3a
npegocTaBneHne Ycnyrm aBnsatoTca ynosIHOMOYEHHbIE AOMKHOCTHbIE nuua (dupekTop,
coTpygHukn MOLL npu nogaye 3asBneHust 4epes Hero) B npegenax nosIHOMOYUN,
YCTaHOBMEHHbIX HAacToAWMM PernameHTom.

2.3. PesynbTaTt npegoctaBneHus Ycnyru.

KoHe4yHbIM pe3ynbTaToM npefoctaBneHns YCnyru senseTcs:

- [loctaHoBneHne AgmuHucTpaumm COCHOBCKOMO MYyHMUMMNANBHOIO paroHa
Hwxeropoackon obnactu 0 NpM3HaHUM HECOBEPLUEHHOMNETHEro 3MaHCUNUPOBAHHLIM B
YCTaHOBJIEHHbIX 3aKOHO4ATENbCTBOM Cly4YasiX.

- [luCbMEeHHbIN OTBET 3asdBUTEN0 C  MOTMBMPOBAHHBIM  OTKasoM B
npegocTaBneHun Ycnyru.

2.4. CpoK npepgocTtaBneHus YCnyru.

He Gonee 30 gHenm Cc MoMeHTa peructpauumn obpalleHns B yrnpaBieHun

obpasoBaHnn AgmuHucTpaumm COCHOBCKOro MyHULMNanbHOro panoHa Hmxkeropoackomn
obnacTtw.
Mpy HaNUYMM NPUYMH, HEe NO3BOSIAIOLINX PACCMOTPETb OOKYMEHTbI B YCTaHOBJIIEHHbIV
CpOK, cneuuanuct ynpaereHuss obpasoBaHus AgmuHucTpaumm  COCHOBCKOro
MyHUUMNanbHOro pavoHa Hwxkeropogckon obnactn 3a 3 gHS OO0 UCTEYEHUs1 OaHHOro
CpOKa roToBUT CRY>KeOHYI0 3anncky Ha MMsI HadanbHWKa yrnpaBneHus obpasoBaHUs O
nNpoasiIeHNN cpoka paccMoTpeHus Bornpoca 1 060CHOBaHMEM MPUYUH.

3asBrneHne Ha npegocTaBneHne Ycnyrn, nogaHHoe B Xo4e JIMYHOro npuemMa B
ynpaBneHun obpasoBaHna wunn MOL|, pernctpupyetca B TeyeHne 15 MUHYyT.
3agBneHne Ha npegocTaBneHne Ycnyru, MOCTynuBLUEE C MOMOLLBID MOYTOBOrO
OTNpaBfeHus, a TaK e 4yepe3 EQuHbIN nopTan rocyaapCTBEHHbIX U MYyHULMNANbHbIX
ycnyr (doyHKUMin), B TOM vncre MHTepHeT-nopTan rocygapCTBeHHbIX N MyHUUMNANbHbIX
ycnyr  (dyHkumn) Hwkeropogckonm obnactm no agpecy: http://www.gu.nnov.ru/

pernctpupyeTcsa B TedeHne 1 paboyero gHs.

2.5. NpaBoBble OCHOBaHUA ANA NpeaocTaBrieHUs YCnyru.

HopmaTtnBHO-NpaBoBoe perynuposaHue npenocTaBneHuns Yenyru
OCYLLECTBNSAETCSA B COOTBETCTBMM CO CNeayoLWNMN HOPMaTMBHO-NPAaBOBLIMIN aKTaMMU:

- KoHctutyumen Poccuiickon degepaumm;

- ®epepanbHbiM  3akoHOM  OT 24.04.2008 N 48-93 "O6 oneke wn
noneynTenbcTee";

- ®egepanbHbiM 3akoHOM Poccuickon ®egepaunm ot 30 Hos16pa 1994 roga N
51-93 "IpaxxgaHckmn kogekc Poccuinckon egepaunn®;

- ®epepanbHbiM 3akoHoM Poccuinckon depepaunmn ot 02 mas 2006 roga N 59-
@3 "O nopsigke paccmoTpeHns obpalleHun rpaxgaH Poccuiickon ®egepauymmn’;

- ®epepanbHbiM 3akoHom oT 27 uona 2010 roga N 210-d3 "O6 opraHusaumm
npeaocTaBnNeHNsa rocygapCTBEHHbIX U MyHUUMNANbHbIX yenyr";

- ®epepanbHbiM 3akoHoM Poccuiickon ®epepauumn ot 29.12.1995 N 223-03
"CemenHbi kogekc Poccuinckon ®egepaunn®;

- ®epepanbHbiM 3akoHOM OT 24.07.1998 N 124-03 "O6 OCHOBHbIX rapaHTusX
npae pebeHka B Poccuiickon degepauymmn’.

- 3akoHom Hwxkeropogckon obnactu ot 07.09.2007 N 125-3 "O HapgeneHum
OpraHoB MECTHOr0 CaMOynpaBfieHUs MyHULUMNanbHbIX PaoOHOB U rOPOACKMX OKPYroB
Hwxeropoackon obnactu OTAENbHbIMM  FOCY4APCTBEHHBIMM  MOSIHOMOYMAMU MO
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opraHuM3aumm W OCYLLEeCTBNEHUID AEeATENbHOCTM MO Oneke W MoneynTenbCcTBy B
OTHOLLEHUN HECOBEPLLEHHONETHUX rpaxaaH".

2.6. NepeyeHb AOKYMEHTOB.

2.6.1. 3aaBneHne HeCOBEPLUEHHONETHEro rpaxaaHuHa, OOCTUrLWEro Bo3pacTta
16 net (npunoxeHne Ne1);

2.6.2. 3asBneHue (cornacme) oboux poauTenen (3aKOHHbIX NpeacTaBUTENEN)
HeCcOBEepLUEHHOMNETHNX rpaxaaH o paspelleHnn Ha amaHcunaumio (MpunoxeHne Ne2);

Mpy OTCYTCTBMM BO3MOXHOCTM Yy poOAMTENs (3aKOHHOro npeacraBuTens)
HeCOBEpLUEHHOMNETHErO0 HanucaTb 3asiBfieHMe Ha JIMYHOM Mpueme npeacTaBniseTcs
HOTapuanbHO 3aBepeHHOE 3asBfeHne poanTens (3akoHHOro NpeacTaBuTens);

Mpn HEBO3MOXHOCTU NpPeaCcTaBUTb 3asiBfieHME OOHOro U3  poauTenen
npeacTaBnATCA crneayolme JOKYMEHTbI:

- coolOuleHne oTaenia 3anucyM akToB FPaKO4aHCKOro COCTOSAHUSA O POAUTENAX
(3aKOHHBIX MpeacTaBUTENSX) HECOBEPLUEHHONETHEro rpaxgaHuHa (B cnydae
HeobXxoanuMocCTK);

- KOMUIO CBMAETENLCTBA O CMEPTU POAUTENS;

- NPU HEBO3MOXHOCTM YCTaAHOBSIEHUSI MeCTa HaxXOXAEHWS poauTensd - KOMnuko
CrpaBKM M3 OTAena BHYTPEHHUX Aen O TOM, YTO poauTerlb HaxoauTcs B pPO3bICKe,
KOMWIo peLleHns cyaa o NpusHaHum pogutens 6e3BeCTHO OTCYTCTBYIOLLNM,;

- NpU NUWEHUN poAMTENs POAUTENbCKUX MNpaB - KOMUIO pelleHnd cyaa o
NULLEHUN UINN OFPaHNYEHNUN POAUTENS POAUTENLCKUX NPaB;

- Npu HegeecnoCcobHOCTU poauTens - KOMUI0 peLleHns cyda O MpU3HaHUM ero
HeOeecrnocoOHbIM.

2.6.3. Konuto pokymeHTa, noaTBepaarollero nonHomoumsa nuua (nvd) 6biTb
3aKOHHbIM(1) npegcrasutenem(mMm) HecoBepLUEeHHONETHEro (pewweHune 00
YCTaHOBIEHUN ONEKN (MONEeYNTENLCTBA));

2.6.4. Konunio OOKYMEHTOB, noATBepXaatoLlwmx cMeHy damunun poautensi(en) (B
cnyyae HeobxogMmocTw);

2.6.5. Konuto AOKYyMeHTa, noaTeepXXaaroLero TPyLOBYHO nnm
npeanpuHUMaTenbCKyl0 OeATeNbHOCTb HEeCOBEepLUEHHONEeTHero (TpyaoBOWM [A0roeop,
crnpaBka ¢ mecTa paboThl);

2.6.6. Konuio cBngeTtenbcTBa 0 pOXAEHUN HECOBEPLLUEHHOSETHETO;

2.6.7. Konns nacnopta HeCOBEpPLLUEHHONETHEro (MOANIMHHUK NpeabaBnseTcs npu
nogave 3asiBNeHNs aAns CBepKu);

2.6.8. Konua nacrnopta noneuutens(en) (NOONMHHUK nNpeaobaABnAseTcs npu
nogave 3asiBNeHNs Ans CBEpKM).

B cnyyae oTkasa 3aaBuTensa oT Aadu cornacus Ha obpaboTKy nepcoHanbHbIX
AaHHbIX, CreunanucT ynpasneHns obpasoBaHNsa pasbsacHAET CyObeKkTy nepcoHanbHbIX
AaHHbIX opuanyeckme nocneacTByMsi OTKasa npefoCTaBUTb CBOM  MepCOHanbHble
AaHHbIE.

2.6.9. lNepevyeHb [OOKYMEHTOB, HeobXoAUMBbIX ANS MNpefocTaBreHnsa Ycnyru,
MOXHO NOSTYYUTb Y AOSMKHOCTHOrO nvua ynpasneHus o6pa3oBaHus.

2.6.10. [oKymMeHTbl MNpeacTaBnslOTCA Ha pPYCCKOM 43blke MO0  uMmeroT
3aBEepPEHHbIN NepeBo Ha PYCCKUN A3bIK.

2.6.11. [aton obpaweHus n npeacraBneHns OOKYMEHTOB 4ABMAETCA [AeHb
NonyyYeHnst n pernctTpaumm AOKYMEHTOB AOMKHOCTHBIM JIULIOM.

B cnyyae npegocTtaBneHust KOnuMi SOKYMEHTOB YNOSTHOMOYEHHOE AOSMKHOCTHOE
MO CaMOCTOATENbHO 3aBepseT NpeacTaBfieHHble KOMuu Mpu HannuumM opurnHanoB
AOKYMEHTOB.

Mpuem 3agaBuTenen Ana nogadn [[OKYMEHTOB MNpU  NMYHOM  obpalieHuun
OCYLLIECTBMSETCSA B COOTBETCTBUM C rpadoMkoM paboThbl ynpasneHna obpasoBaHus.



2.6.12. Konunm  OOKYyMEHTOB, MNpefoCTaBNsAlOTCA C  OAHOBPEMEHHbLIM
npegocTaBneHnemM opurnHanoB. Konun JOKyMEHTOB NOCMe NPOBEPKN UX COOTBETCTBUS
opurMHanam 3aBepsitoTcsa NULOM, NPUHUMAIOLWNM AOKYMEHTbI, OpUrMHanbl JOKYMEHTOB
BO3BpaLLaloTCsa 3a89BUTESNIO BO BpeMS npmema.

B cnyyae npegoctaBneHna 3asiBUTENEM HOTapuarbHO 3aBEpPEeHHbIX KOMUK
npegocTaBneHne opurmHanoB He TpebyeTcs.

2.6.13. Pogutenu (3akoHHble npeactaBuTenn) geten MMeT npaBo MO CBOEMY
YCMOTPEHUIO MNpPeAcTaBnsaTb [[OKYMEHTbl, nognexaiwimMe 3anpocy Mo KaHanam
MeXBeJOMCTBEHHOIo B3aMmonencTesnd. [JOmMKHOCTHOe NUUOo He Bripase TpeboBaTb OT
3aaBUTENA NpeacTaBrieHnsl OOKYMEHTOB M UWHgOopMauuun, KOTOopble Haxoadatcs B
pacrnopsbKeHUM OpraHoB, MNPeAoCTaBMSWMX FOCYAAPCTBEHHbLIE YCYru, OpPraHoB,
npeaocTaBnAwLWNX YCNyrn, WHbIX rOCyAapCTBEHHbIX OPraHoB, OPraHoB MECTHOro
camoynpasneHna nmbo noaBedOMCTBEHHbIX FOCY4ApPCTBEHHLIM OpraHaMm Wnv opraHam
MECTHOro camoyrnpaBfeHnUsi OpraHn3aunin, 3a UCKMYEeHNEM LOKYMEHTOB, BKIMHOYEHHbIX
nepeveHb NMMYHO NpeaocTaBnaeMblX JOKYMEHTOB:

- CchpaBKa M3 OpraHoB 3amnuCWU akTOB PaXKO4aHCKOro COCTOAHUS opMbl Ne25
(N9 oanHOKMX MaTepen);

- CBeAeHMs1 O MOCTaHOBKE Ha yyeT husmyeckux nuy B kayectBe 6e3paboTHbIX
(ans 6e3paboTHbIX poanTenen);

- CcnpaBka O TOM, YTO poauTenun (OAWH U3 poauTenen) NPOXOASAT BOEHHYH
cnyxoy.

YKasaHHble OOKYMeHTbl (CBeOeHWUd, copaepXalumMeca B HUX) 3anpalmBaloTcs B
nopsgke MexseJOMCTBEHHOIO B3aUMOAENCTBUS, B Criydae, ecnv Takme AOKYMEHTbl He
ObINIM NpeacTaBreHbl 3asBUTENIEM CaMOCTOSTENbHO.

3asBuTenb Brnpase NpeacTaBUTb yKa3aHHblEe JOKYMEHTblI CAMOCTOSATENBHO.

2.7.3anpewaeTtcsa TpeboBaTb OT 3asABUTENSA:

- NpeacTaBneHna OOKYMEHTOB M MHOpMaLUMN UNU OCYLLLECTBIIEHUS OENCTBUMN,
npeacTaBneHne WnNn OcyLecTBIEHME KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbLIMMN
NPaBoOBbIMW aKTaMW, PerynupyowmmMm OTHOLIEHNHA, BO3HUKaKLWMEe B CBA3N C
npegocTaBneHnem Ycnyru;

- OCyLLeCTBNEeHus OEWCTBUA, B TOM YUCNe CcOorfacoBaHun, HeobxoaumblX LN
nonyyeHnss YCnyrm n cBA3aHHbIX C obpalleHneM B WHble rOCYyAapCTBEHHbIE OpraHbl,
opraHbl MECTHOIO camoynpaBfeHus, opraHmsaunn, 3a UCKNOYEHNEM MONydYeHnsa ycnyr
M MOMyyYyeHUs OOKYMEHTOB UM  WHOpMauun, BKIIOYEHHbIX B  YTBEPXKOAEHHbIN
MpaBuTenbcTBOM Hwxeropoackon obnactv nepeyeHb YCnyr, KoTopble HABNSAKTCS
HeobxoaMMbIMK N 06a3aTenbHbIMKU A5 NPeJoCcTaBeHns YCnyru.

2.8.CnocoObl nogayu rpaxxgaHamMmm AOKYMEHTOB ANns npeaocTaBreHus
Ycnyru:

- NOCPeACTBOM SIMYHOIO obpaLleHus;

- Yepes 3aKOHHOro NpeacTaBUTeNs;

- C MCMNOJSIb30BaHNEM MOYTOBOW CBA3M;

- yepe3 MoL;

- Yyepes EanHbIN nopTan rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (QyHKLNA)
no agpecy: http://www.gosuslugi.ru unu yepes NHTepHeT-NnopTan rocygapCrBEHHbIX U
MyHUUMNanbHbIX yenyr Huwkeropogckon obnactu no agpecy: http://www.gu.nnov.ru/.

K nakeTy [OKYMEHTOB, MNpeACTaBneHHbIX 3asBUTeNnemM (ero 3akOHHbIM
npegcraBuTeNeM) npunaraeTcs 3aBepeHHas UM onucb NpeacTaBnsieMblX JOKYMEHTOB.

Mpn nuyHomM obpalleHnn B ynpaeneHune obpasoBaHuna unu B ML, 3assutens
npegocTaBnsaeT 3asiBNeHne n Heobxoanmble JOKYMEHTbl Ha ByMaXkHbIX HOCUTENSX.

Mpn obpalleHnn nocpeCTBOM MOYTOBOW CBSA3M 3asdBUTENb MpefocTaBnsieT
KON JOKYMEHTOB, 3aBEPEHHbIE B YCTAHOBNIEHHOM MOPSIAKE.
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Mpwn NOCTYNMAEeHNN 3asiBrneHns yepes EovHbIn WHTepHeT-nopTan
rOCyAapCTBEHHbIX M MyHULMNANbHbIX YCnyr (PyHKUWR), 3asBuTenb npegoctaBnseT
3asiBrieHne N KOMMMEKT HeOBXOaUMbIX JOKYMEHTOB B 3fIEKTPOHHOM (hopme B hopmaTtax
JPEG unun PDF.

2.9.Tpe6oBaHus K 0hOpPMIIEHMIO AOKYMEHTOB.

[oKymMeHTbl, npeacTaBnseMble 3asiBATENEM, [OOSDKHbl  ObiTb  NpaBuibHO
0)OpMIIEHbI, HE AOSMKHbI COAepKaTb MOAYUCTOK, MPUMUCOK, 3a4EPKHYTbLIX CTIOB N UHbIX
UCnNpaBneHnn, a Takke Cepbe3HbIX MOBPEXOAEHUN, HannMyne KOTOPbIX He MO3BONseT
OAHO3HA4YHO UCTOJSIKOBaTb UX CoaepXXaHue.

2.10.0cHOBaHMA pna oTKasa B NpUéMe AOKYMEHTOB, Heob6xoauMbIxX Ans
npepocTaBneHus Ycnyru.

3asBuTento oTkasblBaeTCcs B NPUEME AOKYMEHTOB B Cry4yasx, €Cnu:

- HeJOCTUXXeHMe 3asiBuTeneM Bo3spacrta 16 ner;

- nojaya 3asBMneHWss U [OOKYMEHTOB HecoBepLleHHoneTHum 6e3 cornacus
poauTenen (3akoHHbIX NpeacraBuTenen);

- He nNpefocTaBrieHbl AN CIIMYEHNA OpUrnMHanbl JOKYMEHTOB, NPeayCMOTPEHHbIX
HacTosWwmMM PernameHTom;

- NpeaocTaBneH HEMosHbIN NakeT AOKYMEHTOB;

- npegocTaBfeHHble [OOKYMEHTbl He MoafatTcs  MpoYMTEeHUto,  3asiBrieHue
COAEPXKNT HeLeH3YypHble B0 0cKkopOUTENbHbIE BblpaXKeHUS;

- B 3asBfeHMM He YykasaHa amMunus, MMd, OTYEeCTBO, MOYMTOBbIN ajgpec
3aaBUTENA UM OTCYTCTBYET €ro NoAmnuch;

- C 3asiBfeHneM Ha npeaocTaBreHne rocyaapCTBEHHOW ycnyrn obpaTurnoch
HeHaanexatyee nmuo.

3asBuTeNnb MMEET NpPaBo NOBTOPHO 00paTUTLCA B ynpaBneHne obpasoBaHns nnm
B M®Ll nocne ycTtpaHeHMst OCHOBaHWIN AN OTKasa B Npueme 4OKYMEHTOB.

YBegomneHne o6 oTkase B npuemMe 3asiBIeHUA C ykasdaHuMeM MNPUYUH OTKasa
nepegaeTca IMYHO 3aaBUTENO, NMOO HanpasnseTcsas No agpecy, YyKasaHHOMY B
3asiBreHNN.

2.11.0cHOBaHuA AnNAa NpMOCTaHOBIIEHUA NpeaocTaBneHna Yenyru.

He npegycMoTpeHbl.

2.12.0cHoBaHueM Ansa oTKasa B npeaocTaBrieHUM YCnyru sSBnsieTcs:

- OTCYTCTBME AOKYMEHTA, NOATBEPXKAAOLLEro TPyAOBYO AeATENbHOCT;

- NpegocTaBneHne 3aBeloMO JIOXXHOW MHpopMaLmu;

- OTCyTCTBME Yy 3aaBuTens pernctpaumm Ha Tepputopum COCHOBCKOro
MyHUUMNanbHOro panoHa Hwmxkeropoackon obnactu.

[Mocne ycTpaHeHWa OCHOBaHMM [Ans OTKasa B npedoctasBneHun Ycnyruy,
3aaBuUTENb BNpaBe 00paTUTLCA NOBTOPHO AN1S NONyYEeHUs YCnyru.

2.13. Ycnyra npepgoctaBnseTcs 6ecnnaTtHo.

2.14. MakcMmanbHbIU CPOK OXMAAHUA B o4vepeau npu nopgaye 3anpoca o
npeaocTtaBneHUun YCnyrn v npum nony4yeHum pesyrnbtata ee npeaoctaBneHus.

MakcnmanbHbIN CPOK OXMOAHNA B OMepean He OOSKEH npeBblwaTtb 15 MUHYT.

2.15. Cpoku pernctpauum 3asaBrieHUs o npeaocTtaBneHun Ycnyru.

3asBneHne rpaxpgaHuHa C npunaraemMbiM NakeToM OOKYMEHTOB, MOCTYyNuBLUME
npu HenocpeacTBEHHOM obpalleHun 3assuTend B yrnpasneHne obpasoBaHna nmbo npu
obpaweHnn 4yepes MOL, pernctpupyoTca B XypHane peructpauumn obpalleHus
rpaxkgaH B TedyeHme 15 MUHyT ¢ MOMeHTa obpalleHus.

3asBneHne rpaxpgaHuHa C npunaraemMbiM NakeToM OOKYMEHTOB, MOCTYynuBLUME
NOYTOBbIM OTnpaBrieHNEM, a Takke C NOMOLLbHO NHOPMaLIMOHHO-
TENEeKOMMYHUKALMOHHBIX CETEN, PErMCTPUPYIOTCS B XXypHane perucrpaumm obpalleHns
rpaxkgaH B TedeHne 1 pabovero gHA ¢ MOMEHTa ero NocTynieHuns.



2.16. TpeboBaHus K NoOMeLLEeHUAM, B KOTOPbIX nNpeaocTaBnseTcsa Ycnyra, K
MeCTy OXWAaHUA U npuemMa 3asiBUTeNnen, pasMeweHur u odopmMneHuto
TeKcToBOW MHoOpMaLUM 0 nopsake npenocTaBrieHUAa YCnyru.

2.16.1. lNMomeweHne Ons OCYLLECTBNEHMS MNpuema rpaxpgaH obopyayetcs B
COOTBETCTBUMN C CaHUTaPHbLIMK NpaBuiaMmn 1 HopMamu, ¢ cobngeHneM HeobxoanMbIX
Mep 6e3onacHOCTH, B TOM Yucrie 06opyayoTca cpeacTBaMm noXXapHom CUrHanmsaumm.

Onsa oxupaHus npuvema rpaxgaH OTBOAATCA MecTa, 00opyaoBaHHblEe
AOCTaTOYHbIM  KOMMYECTBOM CTyNbeB, CTOMlaMu Ans  BO3MOXHOCTM  OOpMIeHns
AOKYMEHTOB.

2.16.2. Ha nHdopmaLmMOHHbIX CTEHOAaxX pasMmellaeTcs cregyowas nHpopmaums:

- M3BIIeYEeHUs U3 3aKoHoZaTefbHbIX U WHbIX HOPMATMBHLIX MPABOBbLIX aKTOB,
coAepXallmx HOpMbI, perynupyoLine gesaTenbHOCTb No NpeaoCcTaBNeHnio Yenyru;

- NOSHbIN TeKCT PernameHTa n Hanbonee BaXHble U3BIEYEHUS U3 HErO;

- MeCTOHaxoXaeHue ynpasneHus obpasoBaHua u MOL, rpadpukm mx pabdoThbl,
npuema rpaxgaH, Homepa TenegoHoB 1 (hakcos, agpeca INEeKTPOHHON NOYTHI;

- MOPSAOK NONYYEHNS KOHCYNbTaUmMi MO Bonpocam npeaoctaBrieHns YCnyru;

- nopsgok  obxanoBaHusi  OenCTBUS (6espencTeng) " peLIeHnn,
OCyLLeCTBNSIEMbIX (MPUHATBIX) B XO4€E NpefocTaBneHns YCnyru;

- Bnok-cxema nocnegoBaTenNbHOCTM agMUHUCTPATUBHBIX Npoueayp U OenUcTBumn
npu npegoctasneHumn Yenyru (MNpunoxenne Ne3 Kk ADMUHUCTPATUBHOMY PEFNTAaMEHTY).

2.16.3. Paboyee wmecTO cneuuanucta, Beaywero npuem, AOIMKHO OblTb
obopynoBaHO oucHON Mebernbio, nepcoHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTbBHO
aoctyna K HeobxoaMmbiM  UHAOPMAUMOHHBLIM  6asaM [aHHbIX, nevaTalwum W«
CKaHMpYyOLWWUM YCTpONCTBaMu, TenegoHOM, WHGPOPMaAUMOHHBIMKM Tabnuyikamm c
yKaszaHnem LOSPKHOCTU, (haMunmm, UMeHun, oT4ecTBa cneumanucta, oOCyLecTBASALWEro
npuem 3asiBfieHun.

MomeweHne ons NpoBeAeHUs NMMYHOro npuemMa rpaxagaH obopyayeTcs anTeykon
AN OKasaHusa gospavyebHOM NoMoLU.

Jinuo, ocywectBngawowee agMUHUCTPATUMBHbIE OENCTBUS, CBSA3aHHblE C
npegocTtaBneHneM Ycnyrm unm uHOOPMUPOBaHME O Hen, 0043aH0 npeanoxuntb
3asBUTEN0 BOCMOSIb30BaTbCA CTYSIOM, HaxogswuMcs psgom ¢ paboynmm  Mectom
AaHHOro nuua.

OpHoBpeMeHHbIV NpueM ABYX U Bonee 3aaBuTenen He 4oNycKkaeTcs.

2.16.4. [10/KHOCTHOE MU0, OTBETCTBEHHOE 3a paccMOTpeHue obpalleHus
3asBuUTENS:

- obecneuymBaeT 06bLEKTUBHOE, BCECTOPOHHEE N CBOEBPEMEHHOE PACCMOTPEHME
obpalleHusi, B cnyvyae HeobXoOMMOCTM ~ C yvacTMEM 3asiBUTENSs, HanpaBUBLLETO
obpalleHue.

B cnyyae ecnu gna nogrotoBku oTBeTa TpebyeTcs NPOAOIKUTENBHOE BpeMs,
crneuvanncT, OCYLLEeCTBNALWMNA YCTHOE WHGOPMUPOBAHUE, MOXET MpeanoXntb
rpaxgaHuHy obpaTtntbcs 3a Heobxoanmon nHgopmMmaumen B NMCbMEHHOM Buae, nNnbo
Ha3Hau4uTb Apyroe ygobHoe Ang rpaxgaHvHa BpemMs AnAs YCTHOro MHPOPMUPOBaHUS.

- MpM oTBETax Ha TenedOHHblE 3BOHKM M YCTHble OOpalleHnsa cneumanuncTbl B
BEXNMBOM OpMe WHMPOPMUPYIOT obpaTMBLUMXCA O MpaBunax npeaocTaBieHuns
MyHuuunaneHon ycnyrn. OTBeT Ha TenedoOHHbIM  3BOHOK [OOSDKEH caepxaTtb
WHpopMauuIo O HaMMEHOBaHWM CTPYKTYPHOro noapasgeneHna  AZMUHUCTpauuu
CoCHOBCKOro MyHMUMNANbHOro pawnoHa Hwkeropoackon obnactv, MyHMUMNANbHON
obpasoBaTtenbHOM opraHudaumm nuoéo MOL, B KOoTOpoe MNO3BOHUN 3asiBUTENb,
daMmnnuu, UMeHn, oT4ecTBe WM OOSDKHOCTU creumanucta, NpUHSABLLEro TenedOHHbIN
3BOHOK. CneumanucT npeanaraet npeactaBUTbCA cobecegHuKy, BbiCnylMBaeT U
YTOYHSET CyTb Bornpoca. Bo Bpemsa pasroBopa crefyeT MpOU3HOCUTL CroBa YeTKo,
nsberatb napannenbHbIX PasroBOPOB C  OKpyXawwumu nwogbMn. B koHue



KOHCYNbTUPOBaHMSA  OOJDKHOCTHOE  NMLO, OCYLLECTBIAIOLWEE KOHCYNbTUPOBaHUE,
AOJTKHO KpaTKO NOABECTU UTOT.

- YyBEOOMNSAET 3asdABMTENS O HanpaBneHuMn ero obpalleHus Ha pacCMOTpeHME B
APYron opraH unm MHOMY AOSKHOCTHOMY LY B COOTBETCTBUM C UX KOMMNETEHUMEN.

2.17.MNMoka3aTenu AOCTYNHOCTU U KayecTBa Ycnyru.

2.17.1.0cHOBHbIMN TpeboBaHMAMM K KayecTBYy pacCMOTpeHus obpalieHui
ABNAIOTCA:

- [OOCTOBEPHOCTb NpPedoCTaBfssieMOM 3adABUMTENAM WHopmMaumm o xode
paccMoTpeHns obpalleHus;

- NOSIHOTa MHOPMUPOBAHUSA 3asiBUTENEN O XO4E PacCMOTPEHMs ObpalleHns;

- HarnsgHocTb opM npegocTaBnsieMon MHpopmauum o6 agMUHUCTPATUBHbBIX
npouenypax;

- ygobCTBO M OOCTYMHOCTb MOMyYeHUs 3asBUTENs MU MHopMauun o nopsake
npegocTaBneHns Ycnyru.

2.17.2.lNokasaTensammn oLeHKM KayecTBa NpeaocTaBeHnst YCnyrm aBngaTcs:

1) cobniogeHne cpoka NpeaocTaBneHnst YCnyru;

2) cobnioeHne CpOKOB OXMAAHUA B oMepean npu npegocTaBneHum Yenyru;

3) oTcyTCTBME NOAAHHbLIX B YCTAHOBMIEHHOM MOpsiAKe anob Ha pelueHus nnu
penctens (6e3genctene), NPUHATbIE WM OCYLLECTBIIEHHbIE NPW NpeaoCcTaBreHun
Yenyru;

4) npegocTtaBneHne Ycnyrn B aneKTPOHHOM hopme ocyllecTsnsieTca Ha EauHom
nopTtane rocyAapCTBEHHbIX W MyHMUMNANbHbIX ycnyr (yHKUMi), B TOM 4ucne
WHTepHeT-nopTane rocyaapCTBEHHbIX W MyHMUMNAnbHbIX  ycnyr  (QYHKLMIA)
Hwxeropoackon obnacTtu no agpecy: http://www.gu.nnov.ru/.

lll.CocTaB, nocnegoBaTenbLHOCTb U CPOKN BbINONTHEHUSA
aAMUHUCTPATUBHLIX Npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSTHEHUSA, B TOM
yncne ocob6eHHOCTU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3/IEKTPOHHOMN

c¢dopme

3.1.bnok-cxema npepoctasneHnsa Ycnyrn npusogutca B [punoxeHun Ne3 K
HacToswemy AOMUHUCTPATMBHOMY pErfameHTy.

3.2. Mpwn npenocTaBneHnn Ycnyru BbINOMHAOTCA cnepyrouine
aAMUHUCTPATUBHbIE NpoLeaypbl:

- NpUeM 1 perncTpauns 3asaBreHunn;

- OpMMPOBAHME M HaMNpaBfEeHNE MEXBELOMCTBEHHbLIX 3anpocOB B OpraHbl
(opraHmsauum), yyacTBylWMe B NpefoCTaBNeHUM  FOCYyAapCTBEHHOM  YCNyriu,
nepegaHHoOM ONA  UCMOSMIHEHMS  ynpaBneHuio  obpasoBaHna  AgMUHUCTpauMu
CocHoBCKOro MyHuuunanbHoro panoHa Hwxeropogckon obnacTu.

- pacCMOTpPEHME 3asaBIIEHNS;

- Bblgada 3aaBuTento  nocTtaHoBrieHMss  AgMmuHmucTpaumm  COCHOBCKOro
MYHULMNANBHOro panoHa Hwxeropopackon obnactu o] NPU3HaHUK
HEeCOBEpPLUEHHOMNETHENO 3MaHCUMUPOBAHHBIM B YCTAHOBMEHHbIX 3aKOHOAATeSNIbCTBOM
cnyyasx, nmbo nmMcbMa 3a MNOAMUCBID HayanbHMKa ynpasneHns obpasoBaHUs
AoMmnHucTpaumm COCHOBCKOro MyHUUMManbHOro pavoHa Hwxkeropoackon obrnactn ob
OoTKa3e B Bblgaye JaHHOIo pa3peLUeHms;

3.2.1. lpuem n pernctpauus 3asBfieHnn o npeaocTasneHnn Ycnyru.

OcHoBaHMeM p[gns Havana agMUMHUCTPATMBHOMO AOENCTBMS MO nNpuemy u
permcTpauun OOKYMEHTOB OT 3asABUTENS sBMASETCA NUYHOe obpalleHune, a Takke
NOCTyNfneHne no nodte UnuM B 3NEKTPOHHOM BuAe B ynpasneHume obpasoBaHusa nudo
ML,
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Mpnuem n pernctpauus 3asBneHUst U npunaraeMbiXx K HEMy [AOKYMEHTOB Mpu
nnyHoM obpalleHun 3asBUTENS Ha Npueme B ynpasreHun obpasoBaHus nnu B8 MOLL
ocyLlecTBnsieTca B TeyeHne 15 MUHYT, a npu nogave [OKYMEHTOB MOYTOBbIM
oTnpaBneHuemM nunu vYepes EgnHbIn nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr
(dbyHKUMN) B ceTn «WHTepHeT» — B TedeHWe opfHoro paboyero AOHA C MOMEHTa
nonyyYeHnst AOKYMEHTOB.

[Mpn nonyyYeHun 3asBrEeHNs U OOKYMEHTOB B XOA4e NMYHOro npuema crneumanuct
ynpaBneHus obpasoBaHua (IMBO yNnONMHOMOYEHHLIM coTpyaHuk MOL) nposepsieT
NPaBUNbHOCTb 3amnofIHEHUS 3asBIieHWUs, OCYLLEeCTBNSAET MPOBEPKY NpeAcTaBreHHbIX
3aaBUTENEM OOKYMEHTOB Ha npeameT MOMHOTbl U COOTBETCTBUSA MEPEeYHIo, a Takke
NPaBUNbHOCTU UX O(OpMIeHMss UM COOTBETCTBMA TpeboBaHUAM  HacCToALLEro
PernameHTa.

B cnyyae ecnu 3asBneHwe ObINO 3anofnHEHO HeHagnexawum obpasom,
cneuvManucTt obs3aH ykasaTb Ha oOwWWBKM, nNoAanexawine WUCMpaBeHUo, a Takke
npeaocTaBnsAeT 3asBUTENO0 BO3MOXHOCTb MOBTOPHOIO HaMMCaHUs 3asdBfieHUsS Ha
MecTe.

B cnyyae ecnu 3asButenem 6bin NpeacTaBnieH  HEMoOSMHbIN - KOMMNMEKT
AOKYMEHTOB, cneunanuct obs3aH ykasaTb nepedeHb HeJoCTaloLWmMxX JOKYMEHTOB U AaTb
HeobxoanMble pasbsCHEHWSsI O NOpSAKe UX MOSyYEeHUs.

3asBneHne n OOKYMEHTbl, Heobxoaumble Ons nosiydeHnsa Ycnyru, mMoryT ObiTb
nofdaHbl 3asBUTENEeM B 3MEeKTPOHHOW ¢opme C ucnonb3oBaHvem EpuHoro noprtana
roCyAapCTBEHHbIX U MyHULMNAMNbHbIX YCITYT.

B aTtom cnyyae cpok nNpoBepks U perncTpaumMm Wnum otkasa B perncrpaumm
AOKYMEHTOB He JOSDKEH NpeBbIWaTh OQHOr0 paboyero AHs, a 3asiBUTENIO BbiCbINaeTcs
yBeJoOMIeHne o peructpauum numbo o6 oTkase B peructpauum MNonyveHHbIX
AOKYMEHTOB.

Mopaya 3asBuUTENEM 3asiBNEHUS U MHbIX AOKYMEHTOB B 3NIEKTPOHHOW ¢hopme C
ucnonb3oBaHmeM EpguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbIX YCAyr
OCYLLECTBMSETCA NyTEM 3anoOfIHEHNS MHTEPAKTUBHbIX (hOPM 3asBNEHNA N LOKYMEHTOB,
pasMeLleHHbIX B COOTBETCTBYOLWEM pa3sgene EguHoro noptana rocyaapCTBEHHbLIX W
MyHUUMNanbHbIX  ycnyr  (pyHkumn) nubo B pasgene  WHTepHeT-nopTana
rocyAapCTBEHHbIX U MyHULMNANbHbIX ycryr Hukeropogckon obnactu.

3asBneHne M OOKYMEeHTbl, Heobxoaumble AN nonyyvyeHns Ycnyrn moryt 6biTb
nodaHbl 3asiBMTENEM MOCPeACTBOM MOYTOBOro OTnpasneHus. B aTom cnydae konum
AOKYMEHTOB, Heobxoaumble AN npeaocTtaBneHns Ycnyru, AomkHbl ObiTb 3aBepeHbl
HOTapuanbsHo.

B aTtom cnyyae cpok npoBepks U peructpaumMm unm oTkasa B perncrpaumm
AOKYMEHTOB He JOSDKEH NpeBbIWaTh OQHOr0 paboyero AHs, a 3asiBUTENIO BbiCbINaeTcs
BTOPOM 3K3EMNMAP 3asiBNIEHUS C OTMETKOM O MPUHATUMM OOKYMEHTOB MOYTOM U MKX
permctpauumn nmbo ¢ oTmeTkon 06 oTkase B perncrpaumm ¢ 0O6bACHEHMEM €ro MpUYKH.
MpenctaBneHHbI NakeT AOKYMEHTOB BbiCblnaeTcd obpaTHo 3asBuTento nubo, npu
HECyLeCTBEHHbIX HeadocTatkax B OQOPMIEHUM [OKYMEHTOB, €My MoXeT OblTb
npeanoXxeHo SABUTbCA B yrpaBreHne obpasoBaHus unv B MOL| B ygobHoe ons Hero
BpeMSi B pamkax paboyero BpeMeHu ynpaeneHusi obpasoBaHms nnb6o ML, ¢ uensto
FINYHOrO UCNPaBfEHNs BbIBNEHHbIX HE4OCTAaTKOB.

3.2.2.dopMmupoBaHMe 1 HanpasreHne MexxBeJOMCTBEHHOMo 3anpoca.

OcHoBaHvMeM Ons  Havyana  agMUHUCTPATMBHOIO  OEeNCTBUS  SABMSieTCH
HenpeacTaBneHne 3asiBUTENEM [OOKYMEHTOB, KOTOpble HaXOOATCS B PacrnopsiKeHUn
rocygapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOMO CaMOyrnpaBfeHns U HbIX OpraHn3aumm,
yyacTBYOLMX B NpegoCcTaBneHum Ycnyru.

B cnyyae Heo6xoOuMMOCTM [OOMKHOCTHOE IMUO yrpaBneHuss obpas3oBaHus
(momkHocTHoe nuuo ML) B TeueHue 3 pabounx gHen ¢ aatbl pernctpaumm 3asaBneHns



HanpaensieT MeXBEeAOMCTBEHHbIE 3anNpoCbl B OpraHbl U OpraHu3auuun, y4acTsyloLine B
npegocTaBneHnn Ycnyru, Angd nonyvyeHns cnegyowmnx J0KYMEHTOB:

crnpaBKka U3 opraHa 3anucu akToB rpaxaaHckoro coctosiHua N 25 o poxageHun,
3anpawmnBaemMas B [(naBHom ynpasneHun 3AIC Hmxeropoackon obnactu;

crnpaBka O MOCTaAHOBKE Ha yyeT u3n4eckmx nuy B kadectBe 6e3paboTHbIX,
3anpawmnBaemMas B [KY «LleHTp 3aHATOCTM HaceneHmnss COCHOBCKOrO panoHay;

crnpaBka 0 TOM, YTO poauTenu (OAVH N3 poauTenen) NPoXoaaT BOEHHYO CryxXoy,
3anpawmBaemas B MuHuctepctee 06opoHbl Poccuiickon ®enepaunn.

MeXBeAOMCTBEHHbIA 3anpoC HanpaBnsAeTca AOSMKHOCTHBIM fINLOM yrNpaBnieHus
obpas3oBaHus (OOMMKHOCTHbIM nMuom MOLl) B opme 3MNEeKTPOHHOro AOKYMEHTa,
NnoanMCaHHOrO  YCUNEHHOW  KBaNUMUUMPOBAHHOM  3MEKTPOHHOW  NOAMUCLIO, C
ncnonb3oBaHMeM eMHOoN CUCTEMbI MEeXBeJOMCTBEHHOIO 9NEKTPOHHOro
B3anmogencteusa (ganee — CM3B) n nogknioyaemMbix K HEW perMoHasibHbIX CUCTEM
MeXBEAOMCTBEHHOIO 3N1IEKTPOHHOro B3anmoaencteus (ganee — PCM3B).

Mpn HanpaeneHun 3anpoca Ha OyMaXHOM HocuUTene 3anpoc LOSMKeH
COOTBETCTBOBATb TPEOOBAHUAM, YKa3aHHbIM B cTatbe 7.2 deaepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-903 «O6 opraHmsauuun npegocTaBneHns rocyaapcTBEHHbIX U
MYyHUUMNANbHbIX YCAyry», NOAMUCBIBAETCA HayanbHUKOM ynpasneHus obpasoBaHus. B
3TOM Clny4yae OTBETbl HAa MEXBEAOMCTBEHHbIE 3anpoChl PErNCTPUPYIOTCA B XXypHane
perncTpauun B COOTBETCTBUM C NpaBunamMm 4enonpon3BoacTsa.

3anpoc Ha OymMaxHOM HocuTene MOXeT OblTb HanpasfieH no akcy c
OLHOBPEMEHHbIM €ro HarnpasfieHWEM MO NOYTE UIK KYPbEPCKOW JOCTABKOMN.

3.2.3. PaccmoTpeHune 3asaBneHun.

[omkHoCcTHOEe nuUO ynpaeneHus obpasoBaHus (OOmMKHOCTHoe nuuo MOLL) B
TeyeHne 2 paboumx [gHen paccmatpvmBaeT WHOpMauUWUio, NOMYyYEHHYKD MO
HanpaBfeHHbIM MeXBEeAOMCTBEHHbBIM 3anpocam, nNpuobliaeT ux K geny 3assutens m
BbIHOCUT npeanoXeHune:

- O Hanu4yMM OCHOBaHMM ANSA OTka3a (NPUOCTaHOBMEHMS) B MNpedocTaBreHun
Yenyru;

- 06 OTCYTCTBUM OCHOBaHW AN oTKasa (NPMOCTaHOBNEHUS) B NpeaoCTaBneHnmn
Ycnyru.

Mpu BbIABNEHMM OOCTOATENLCTB, KOTOPblE MOryT YLWEMWUTb NW4YHble npaBa
HECOBEPLLUEHHONETHUX, @ Takke B CMOXHbIX CUTyauusx, TpebyroLwmx KonnernanbHoro
pelleHns, 3asBfeHna O MpefoCTaBneHuM [OaHHOW Ycnyrn, paccMaTpuBaeTca Ha
Komuccumn no cnopHbiM BONPOCaM UCXOAst U3 MHTEPECOB HECOBEPLUEHHONETHETO.

CneumanucT ynpasneHus obpasoBaHuUs OpraHu3yeT pacCMOTPEHWe LaHHOro
Bonpoca Ha 3acegaHum Komuccum. CekpeTapb Komuccum odopmnsieT npoToKos
3aceaHns U peLleHne no JaHHOMY BOMPOCY B BMAeE NpoTokona 3acedaHuns Komuccuu.
B npoTtokone ykasbiBaeTcs WHGOpPMaUMA O MNPUHATOM KOMUCCUEN peELLUEeHUU Mo
pesynbTatam pacCMOTPEHUSI LOKYMEHTOB.

B cnyyae obpaienunsa sassutens B MOLL npy Hanuyuu cornaweHun mexay
M®L| n rocynapCTBEHHbIMWU OpraHaMu MCNOSHUTENbHOW BRacTM O NpenocTaBfieHUN
CBELEHUN N OOKYMEHTOB, HEOOXO4MMbIX ONfs NPefoCcTaBneHns YCnyru, NpuHATbie OT
3aaBuTens n sapernctpypoBaHHble B M®L| gokymeHTbl nepegaroTcs B yrnpaBeHue
obGpas3oBaHMsi BMECTe C OTBETaMM FOCY4apCTBEHHbIX OPraHoOB Ha HanpaBfeHHble UM
3anpocbl He NO34Hee, YeM Ha CreayrLnn eHb Nocne Nony4YeHust Taknx OTBETOB.

B cnyyae obpalieHunsa 3assutend B MOL|, npu oTCcyTCTBUM COrnalleHun Mexay
M®L| n rocynapCTBEHHbIMW OpraHaMu MCNOSHUTENbHOW BRacTM O NpenocTaBieHUN
CBeLEHUN N OOKYMEHTOB, HEOOXO4MMbIX ONs NPefoCcTaBneHns YCnyru, NpuHATbie OT
3aaBuTens n sapernctpypoBaHHble B M®L| gokymeHTbl nepegaroTcs B yrnpaBeHue
obpas3oBaHMst He No3gHee, YeM Ha CreayloLlmi AeHb nocne perncTpaunum NpUHATLIX B
M®L| noKyMEHTOB.
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CpoKk noAaroToBKM MEXBEAOMCTBEHHOIO 3anpoca CheuuarnuctoMm He MOXeT
npesbIWwaTtb 3 paboymx gHeNn.

lMocne noctynneHus oTBeTa Ha MEeXBELOMCTBEHHbLIN 3arnpoc AOMKHOCTHOE NNL0o
ynpaBneHns obpasoBaHusl PErucTpupyeT MOMNYyYEHHbI OTBET B A€Hb MOCTYMNEeHus
Taknx OKYMEHTOB (CBeOeHUN).

MakcnmanbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO AENCTBUA COCTaBnseT 5
pabounx gHewn.

3.2.4. lNocne paccMOTpeHNs 3asiBNieHUs cneunanuct ynpasneHus obpasoBaHus
rOTOBMUT TMPOEKT MOCTAHOBMEHUSA, WM TMPOEKT nucbMa 06 oTKkasze B Bblgaye
paspeLleHus.

MakcunmarnbHbIA CPOK BbINONTHEHNA agMUHUCTPaTMBHON npouenypbl 10 pabounx
JHen.

Pesynbtatom uMCNOMHEHMS aAMWHUCTPATUBHONO AEWUCTBUS SIBNsieTCa Bbladva
3asaBUTEN0 NocTaHoBneHns AgmuHuctpaumm COCHOBCKOrO MYHMLMMANbHOrO pamoHa
Hwxeropoackon obnactn o Nnpu3HaHNMM HECOBEPLLUEHHOMNETHEr0 SMaHCUMMPOBaHHbLIM B
YCTaHOBIEHHbIX 3aKOHOAATENLCTBOM Crlydasx, NMMbo NnnucbMa 3a NOANMUCHI0 HavarnbHUKa
ynpaBneHus obpasoBaHns AgMuHucTpauum COCHOBCKOrO MYyHMUMMANbHOrO panoHa
Hwxeropoackon obnactu 06 oTkase B Bblgaye 4aHHOMO paspeLUeHns.

MoctaHoBneHne AgmuHucTpaumm COCHOBCKOrO  MyHUUMMAnbHOroO  panoHa
Hwxeropoackon obnactm «O Npu3HaAHUN HECOBEPLUEHHONIETHErO SMaHCUMNUPOBAHHbBIM
B YCTAHOBJIEHHbIX 3aKOHOAATENbCTBOM Cry4Yasix», BblAaeTCcsa nog NUYHYK Noanuchb
3asBUTENS B ypaBrneHnn obpasoBaHus.

OTka3z B Bblgadye TaKOro paspelleHusi, BblOaeTCa 3adBUTENIO NOL JNYHYIO
nognuch B ynpaeneHum obpasoBaHna. OQHOBPEMEHHO 3a8BUTENIO BO3BpALLIAOTCS BCE
AOKYMEHTbI, N pa3bsaCHAETCSA NOPsiAOK 06XXarnoBaHUs peLLeHus.

MakcumanbHbIA CPOK BbIMNOMIHEHUS aAMUHUCTPATMBHOW Npouenypbl COCTaBnseT
3 pabouunx gHs.

IV. NMopsaaok n hopMbl KOHTPONS 3a NpeaocTaBneHuem Ycnyru.

4.1. TMopagok OCyWecTBAEHNA TeKywero KOHTpons 3a cobntogeHvem u
WNCMNONMHEHNEM OTBETCTBEHHbIMU [OOJHKHOCTHBIMU NULAMW MOMNOXEHUA HAaCTOALEro
PernameHTa 1 MHbIX HOPMAaTUBHBIX MPABOBLIX aKTOB, YCTaHaBnMBatoWmx TpeboBaHns K
NpeaoCTaBNEHU rOCYyQapCTBEHHOW  yCnyr, a Takke MNPUHATUEM  pPELLEHUN
OTBETCTBEHHbIMU NULLAMMU.

TeKkywun KOHTpONb 3a cobnogeHMeM nocnenoBaTeNbHOCTU AENCTBUM NpuU
npegocTaBneHnmn rocygapCTBEHHOM  yCryru ocyllecTBnseTcs Ha4YanbHUKOM
ynpaBneHus obpasoBaHmsi NMb6o pykoBoaAUTENEM MHOrOGYHKUMOHABLHOMO LIEHTPA 3a:

- NpUemMoM 1 oPopMISIEHMEM JOKYMEHTOB;

- CBOEBPEMEHHOCTbLIO NPeoCTaBEHUS YCIYyr OTBETCTBEHHLIMU NULLAMMN.

CneuunanucTbl ynpasneHust obpasoBaHus, COTPYAHUKM MHOMOMYHKLNOHANBHOro
LEeHTpa, HENOCPEeACTBEHHO  OKa3blBalOLWME TOCYOApCTBEHHYK  YCNyry, HecyT
OTBETCTBEHHOCTb:

- 3a Ka4yecTBO NpmMemMa AOKYMEHTOB Yy 3asBUTENS;

- 3a HecobnogeHne nocnegoBaTeNlbHOCTM aAMUHUCTPATUBHBIX Mpoueayp w
CPOKOB MX BbIMOMHEHUS!, YCTAHOBMNEHHbLIX PernameHTom;

- 332 HeOoCTOBEPHOCTb  WMHdoOpmMauuu, nNpeaooctaBnseMon B xode
npenocTaBneHns rocyaapCTBEHHON YCNYTIW.

TeKylWunn KOHTPOSMb OCYLLECTBSETCA NyTEM MNPOBEpoOK cobnogeHus u
NCMONHEHNSA MOSOXEHU HacTosiwero PernmameHTa, B TOM 4ucne ycTaHaBnMBaOLNX
nocrnegoBaTenibHOCTb OENCTBUN, onpefeneHHbIX agMUHUCTPaTUBHLIMW Npouenypamu,
CPOKM OCYLLECTBMNEHNA aaMUHUCTPATUBHbBIX Npoueayp, MHbIX HOPMATMBHbLIX NPaBOBbIX



aktoB Poccunckon depepaumm n  Hwkeropogckon obnactn, ycTaHaBnuBarLMX
TpeboBaHWA K NpeaoCTaBnNEHNO rOCydapCTBEHHOW yCyru, HO He pexe 1 pasa B 5 ner.

4.2. lNMopsgok n nNepuoguMyHOCTb OCYLLECTBMEHUSI MMAHOBbLIX M BHEMNAHOBbIX
NPOBEPOK, MOMHOTbI U Ka4YecTBa UCMONHEHUS roCcyaapCTBEHHOW YyCnyru, B TOM 4ucne
NopsiAOK N OOPMbl KOHTPOSSA 3a MNOMHOTOM N KAYECTBOM UCMOSTHEHUS rocy4apCTBEHHOM
ycnyru.

KoHTponb MOMHOTLI U KayecTBa NpeaoCTaBieHUs1 roCcy4apCTBEHHOM YCnyru B
ynpaBneHnn obpasoBaHMs W MHOMOYHKUMOHANbHOM LEHTPE OCYLLECTBNSETCA
AoMnHmncTpaumen COCHOBCKOrO MyHULMMANbHOrO pamoHa Hwkeropoackon obnactu u
BKNtoYaeT B cebs npoBeaeHNE NPOBEPOK, BbIBIIEHWE M YCTPAHEHWE HapyLUEHUI npaB
3aABUTENEN, PAaCCMOTPEHME, NPUHATUE PELLEHUIA U NOATOTOBKY OTBETOB Ha obpalleHus
3asBuUTENEN, cogepxawme xanobbl Ha peweHusi, agencteua  (6esgencraume)
AOIMKHOCTHbIX NNLL.

Mo pesynbTaTam nNpPOBEAEHHbIX MPOBEPOK B Criyvyae BbISBNEHUS HapyLUEHWUN
npaB 3asBMTENEN OCYLLECTBMASETCS NPUBNEYEHne BUHOBHbIX NUL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon denepauuu.

Mpn npoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOCHLI, CBA3aHHbIE C
npenocTaBNeHNEM  OCy4apCTBEHHOM  ycnyrM  (KOMMSIEKCHbIE  MPOBEPKW), UMK
OTAENbHbIA BOMPOC, CBSI3aHHbIW C NpPegoCTaBfieHMEM [OCYy4apCTBEHHOW YyCnyru
(TemaTuyeckme npoBepPKN).

BHennaHoBbLIe NPOBEPKN MPOBOAATCS B Cliydae nony4vyeHus obpatueHun (xkanob)
3asBuTENENn Ha pgencteua (6e3gencTBue) OOMKHOCTHBIX UL, OTBETCTBEHHbIX 3a
npeaocTaBneHne rocyaapCTBEHHOM YCIyru, a Takke B CBSI3M C NPOBEPKON yCTpaHEHUs!
paHee BbISIBNEHHbIX HapyLLUEHUN HacToswero PernameHra.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX ML, 32 peleHMs Wu  OencTeus
(6e3pencTBne), NpUHMMaemble (OCYLWECTBMAEMbIE) MMWU B XOA4e MpeaocTaBneHus
rocygapCTBeHHOW ycnyri, HecobniogeHue TpeboBaHuM PernameHta Mo  Kaxgomy
AOENCTBUID UM aAMUHUCTPATUBHOM npouenype npu UCNOMHEHUUM TrocygapCTBEHHON
ycrnyru.

[omkHocTHble nuua YnpaeneHus o6pasoBaHUMS M MHOTOQYHKUMOHANbHOMO
LeHTpa, OTBETCTBEHHble 3a MpeaoCTaBfeHNe rOCyQapCTBEHHOW YCnyrn, HecyT
ANCUMNNNMHAPHYD OTBETCTBEHHOCTb 3a pelleHns u  gencteus  (6es3gencreume),
npuHMMaemble (OCyLecTBnsieMble) UMW B Xode NpenoCTaBfeHMst rocygapCTBEHHOWN
ycnyrun, HecobrnitogeHne TpeboBaHm HacToswero PernameHTa.

4.4. TlonoxeHus, Xxapaktepusywwme TpeboBaHna K nopsagky wm  gopmam
KOHTPOSA 3a NpeaocTaBfeHNEM FOCYyAapCTBEHHOMW YCMyri, B TOM YMCME CO CTOPOHLI
rpaxgaH, ux o6beguHEeHNn N opraHmM3aumn.

KoHTponb 3a npeaocTaBfeHMEM rOCygapCTBEHHOW YCNyrn, B TOM 4UCRE CO
CTOPOHbI rpaxgaH, ux o0beaMHEeHU U OpraHu3auuin, OCyLecTBRSeTCss NOCPeACTBOM
OTKPbITOCTM AEeATENbHOCTM YnpaBneHna obpasoBaHMs U MHOrOYHKLMOHANbHOro
LeHTpa npu npefocTaBfeHMM roCydapCTBEHHOW YCryrn, MOflyYeHuUst  MOJSTHOM,
aKTyanbHOM W [OOCTOBEPHOM  MH(opmaumMm O  nopsgke  npegoctaBneHus
rocyaapCTBEHHOM YCMyrM M BO3MOXHOCTM [0CyAebHOro paccMoTpeHus obpalieHuin
(»xanob) B npouecce nony4eHns rocyaapCTtBEHHON YCNyru.

V. Nocyne6HbIN (BHECYyAeOHbIN) NOpPAAOK 06XKanoBaHMUA peLueHuin n
aencteumn (besgencTeus) opraHa, npegoctaBnsaoLwWwero Ycnyry, a Takke
OOJDKHOCTHbIX UL, MYHALUNANbHbIX CIYXaluXx.

5.1.MNpaBo 3asBuTenen Ha gocyaedbHoe (BHecynebHoe) obxanoBaHMe peLLEHUI.



3asgBuTenn MMmeroT npaBo Ha gocyanebHoe (BHecyaebHoe) obxanoBaHue nen-
ctBui unn 6espenctenus MOLL, ynpaBnenus obpasoBaHusi, AgMuHuctpaumm Coc-
HOBCKOro MyHMUMNanNbHOro panoHa Hwxeropoackom obnactu, n X AOMKHOCTHbIX UL,

5.2.Kanoba nogaetcsa B opraH, npegocrasnsawowmun Yenyry (MOL, ynpasneHus
obpasoBaHus unu AgmuHuctpaumio COCHOBCKOrO MyHMUMNAnbHOro pavioHa Hwxero-
poackon obnacTtu (ganee — opraHbl, NPeaoCTaBnAlWMIA YCnyry), B NTMCbMEHHON hop-
Me, B TOM 4ucne Npu IMYHOM NpuemMe 3asiBUTEnNs, UNun B 3NIEKTPOHHOM BUAE.

5.3.Kanoba gomkHa cogepxarb:

a) HaumeHoBaHME opraHa, npegocTaBnsoWero Ycnyry, AO/MKHOCTHOrO nuua,
npenocTaBnAlLWEro Ycnyry, pewenuns n genctensa (6e3gencteme) KoTopbix obxanyoT-
cs;

6) damunuio, uma, oT4eCTBO (NPXU HanMuuKu), CBEOAEHUS O MECTEe XUTenbCTBa
3aaBuTensa — uanyeckoro nuua nmbo HanmeHoBaHMe, CBEAEHUSA O MECTE HaxOXOeHNs
3a8BUTENA — IOPUONYECKOro Nnua, a Takke HoMep (Homepa) KOHTaKTHOro tenedoHa,
agpec (agpeca) aNeKTPOHHOW MOYTbI (MPM HaNU4YMM) N NOYTOBLIA agpec, No KOTOPbIM
AOIMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

B) cBeaeHus o6 obxanyemblx pelleHusax n genctemnax (6esgenctsnmn) opraHa,
npegocTaBnsAwoLero Ycnyry, ero JOmMKHOCTHOro nuua;

r) 4OBOAbI, HA OCHOBAHMM KOTOPbIX 3asBUTESb HE COrMnaceH C pelleHnemM n aen-
cTBmem (6e3gencTtememM) opraHa, npegoCcTaBnALWEro YCnyry, ero 4OMKHOCTHOro nmua.
3asButenem MoryTt 6bITb NPeacTaBneHbl JOKYMEHTbI (MPY HAanMyun), NogTBepXKaatoLmne
A0BOAbI 3aaBuUTENS, NMMBO NX KOMUW.

5.4.B cnyyae, ecnu xanoba nogaetcs Yepes npeacrtaBuUTenNs 3asBUTENS, Takke
npeacTaBnAeTca AOKYMEHT, NOATBEPXKAAKLWMNA NOMHOMOYMS Ha OCYLLeCTBMeHne Oen-
CTBUIN OT UMeHM 3asBuTens. B kayecTBe AOKyMeHTa, NOATBEPXKAAOLLEro NOSTHOMOYUS
Ha OCyLleCcTBIieHne OEeNCTBUIN OT UMEHU 3aaBUTENS, MOXeT BblTb NpeacTaBneHa:

a) odhopmneHHas B COOTBETCTBMM C 3aKkoHogaTenbcTtBoM Poccuiickon denepa-
UMM OOBEPEHHOCTL (O5151 PMU3NYECKMX NNLL);

6) ocbopmrieHHass B COOTBETCTBUM C 3akoHoaaTenbcTBOM Poccuinckon Pepepa-
UMW LOBEPEHHOCTb, 3aBEepeHHas nevyaTblo 3asBUTENA U NoANMCaHHaa pPyKOBOAUTENEM
3aABUTENA WU YNOSTHOMOYEHHBIM 3TMM PYKOBOAMTENEM NUUOM (ANS HPUANYECKMX
nmu);

B) KOMUS peLLeHnst O HasHa4YeHUn nnmn od nsbpaHum NMBO Nprkasa 0 Ha3HaYeHUN
hn3N4eCKoro nmua Ha AOSMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe hmsmnyeckoe nmuo
obnagaeT npaBoMm 4ENCTBOBATbL OT UMEHM 3aaBuTenst 6e3 4JOBEpPEHHOCTH.

5.5.lNpuem xanob B nMcbMeHHON hopme OCyLLECTBNAETCS OpraHoM, NpeaoCcTaB-
nswowmm Ycnyry, B Mecte npeaocTtaBneHns Ycnyru (B mecte, rge 3asBuTenb nogasan
3anpoc Ha nony4veHue Ycnyru, HapylleHue nopsiaka Kotopomn obxanyetcd, nnmbo B me-
cTe, rge 3asBUTENEeM NonydeH pesynbTaTt ykazaHHon Ycnyru).

Bpemsa npuema xanob [OMKHO coBnagaTb CO BpPEMEHEM NpeadoCTaBreHUs
Yenyr.

YKano6a B nucbMeHHON hopMe MOXET ObITb TaKkke HanpaBrieHa no no4Te.

B cnyyae nogaum xxanobbl npu NnM4HOM Npueme 3asiBUTENb NpeacTaBnsieT AoKYy-
MEHT, Y4OCTOBEPAIOLLMIA €ro FIMYHOCTb B COOTBETCTBUMN C 3aKOHOAATeNbCTBOM Poccum-
ckon degepauumn.

5.6.B anekTpoHHOM Buae xanoba moxeT ObiTb nogaHa 3asBUTENEM nocpea-
CTBOM:

a) othmumanbHOro cavrta opraHa, npegocTaenswowero Ycnyry, B MHdopMauu-
OHHO-TENEKOMMYHUKALMOHHOM ceTn «HTepHeTY;

6) depepanbHON rocyaapCcTBEHHOM MHAPOPMALMOHHON cucTembl « EQUHBLIN Nop-
Tan rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCryr (PyHKLMI)», rocyaapCTBEHHOM UHEOP-
MauMoHHON cucTembl Huxeropoackon obnactm «EamHbin MHTepHeT-nopTan rocyaap-



CTBEHHbIX U MyHuUMNanbHbIX ycnyr (dpyHkumin) Hwxeropogckon obnactm» (panee -
MopTtan.l).

5.7. MNpun nogaye xanobbl B 3NEKTPOHHOM BMAE LOKYMEHTblI MOryT ObITb npea-
CTaBrieHbl B OpMe 3MEKTPOHHbIX AOKYMEHTOB, NOAMNUCAHHBIX 3NIEKTPOHHON MOAMUCHIO,
B KOTOPOW NpeaycMOTPeH 3akoHogatenbctBoM Poccunckon ®epepauummn, npy 3ToM
AOKYMEHT, yOOCTOBEPSIOLWNIA NINYHOCTb 3a8BUTENS, He TpebyeTcs.

5.8. XXanoba paccmaTpmBaeTcsi opraHoM, NpeaocTaBnalWwmnM Yenyry, nopsgok
npenocTaBneHnst KOTopon Obin HapylleH BCNeaCTBME peLLeHuMA u aencteun (6espen-
CTBUS) OpraHa, npegocTaBnsaoLLero Ycnyry, ero gOmkKHOCTHoro nuua. B cnyyae, ecnn
obXxanylTcsa pelleHns pykoBoAUTENS opraHa, npegocTtasngtowero Ycnyry, xanoba no-
AaeTcs B BblLECTOAWNA opraH (B nopsake NOAYMHEHHOCTU) U paccMaTpuBaeTcsa MM B
nopsigke, npegycmoTpeHHoM lMonoxeHnem o6 0CoBeHHOCTAX Nofayn U pacCMOTPEHUs
Xanob Ha peleHus n gencteus (besgencrene) opraHoB UcnonHUTensHom sractn Coc-
HOBCKOro MyHMUMNanNsHOro panoHa Hwxeropoackom o6nactu n ux AOMKHOCTHLIX MWL,

3asButenb BnpaBe 06paTUTLCA C Xarnobow B BbILLECTOSALWMNE UHCTAHLNK:

- aunpektopy MOL no agpecy: 606170, Hwxeropoackas obnactb, p.n.Coc-
HoBckoe, yn. 1 Mas, 0.42;

- HavanbHUKY ynpaesneHust obpasoBaHna AgMuHUCTpaumm COCHOBCKOrO MyHULM-
nanbHOro panoHa Hwxeropoackon obnactu no agpecy: 606170, Hmkeropoackaa 06-
nactb, p.n.CocHoBckoe, yn. JleHnHa, A.27; no e-mail: sosnruo@mail.ru; no Tenedgony
8(83174) 26391;

- rmase AgmuHucTpaumm COCHOBCKOro MyHMUMNANbHOro panoHa Hwxeropoackom
obnactu no agpecy: 606170, Hmwkeropoackas obnactb, p.n. CocHoBckoe, yn. JleHuHa,
A.27; no e-mail: official@adm.ssn.nnov.ru; no tenedoHy (83174)2-62-42.

Mpn OTCYTCTBMM BbILLECTOSILLIErO opraHa >xanoba nogaetcs HenocpeacTBEHHO
PYKOBOAUTENO OpraHa, npegocrasnstowero Ycnyry, 1 paccmaTpmBaeTcs UM B Nopsaa-
Ke, ycTaHoBneHHOM [MonoxeHnem o6 0cOBEHHOCTSIX NoAayYm U pacCMOTPEeHUs xanob Ha
pewenna n gencrems (besgencrene) opraHoB MCNONHUTENbHOM Bnactu COCHOBCKOro
MyHMUMNanNbHOro panoHa Hmkeropogckon o6nactn n nx 4OMKHOCTHbLIX N,

5.9.B cny4ae, ecnu xanoba nogaHa 3asBUTENEM B OpraH, B KOMMNETEHLMNIO KOTO-
pOro He BXOAUT MPUHATUE peLLeHns no xanobe B COOTBETCTBUM C TpebGoBaHusamun [Mo-
noxeHns 06 0COBGEHHOCTAX No4ayn U PacCMOTPEHMUS Kanob Ha pelleHnss N OencTBus
(6e3pencTBme) opraHoB UCNoNHUTENbHOM Bnactm COCHOBCKOro MyHULUMNANbHOro pamno-
Ha Hwxeropoackon obnactm U ux OOSMKHOCTHbLIX NUL, B TeyeHue 3 paboumx gHen co
OHS ee permcTpaumm ykasaHHbI opraH HanpaenseT Xanoby B yNOSTHOMOYEHHbI Ha ee
paccMOTpeHne opraH M B NUCbMEHHOW opmMe uHOPMUPYET 3aaBUTENd O nepe-
HanpaBneHum xanobbl.

[Mpn 3TOM CPOK paccMOTpPeHUs xanobbl MICYNCNAETCHA CO AHS permcTpaumm xano-
Obl B yNONIHOMOYEHHOM Ha €e pacCMOTPEeHne opraHe.

5.10.XKanoba moxeT ObiTb nogaHa 3asasutenem yepe3 MOLU. MNpu noctynneHmm
xanobbl M®L| obecneumBaeT ee nepegadvy B YNoSIHOMOYEHHbIN Ha ee pacCMoTpeHue
opraH B nopsiake M CPOKW, KOTOpPble YCTAHOBJIEHbI COrfalweHneM O B3aMMOOeNCcTBun
MeXay MHOrogyHKUMOHamNbHbIM LLEHTPOM M OpraHoM, npegocTaBnsawowmm Yenyry (aa-
nee — cornawlieHne o B3aMMoaencTasnm), Ho He nNosgHee cneaytouiero paboyero aHs co
AHS NOCTYNNEeHNs xanobbl.

[Mpn 3TOM CPOK paccMOTpPeHUs xanobbl MCHNCNAETCHA CO AHS perncTpaumm xano-
Obl B yNONITHOMOYEHHOM Ha €e pacCMOTPEeHNe opraHe.

5.11.3aaBuTenb MoXeT 06paTUTLCS C anobor B TOM Yucne B CneayoLwmnx cny-
Yyasx:

a) HapyLLeHMe CpoKka pernctpalmm 3anpoca 3asaBuTens o npegoctasneHun Ycny-

m;
6) HapyLleHne cpoka npegocTaBneHus Ycnyru;
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B) TpeboBaHne npencTaBneHns 3asBuTenemM JOKYMEHTOB, He NpeayCMOTPEHHbIX
HOpMaTMBHbIMU NpaBoBbIMX akTamn Poccuinckon denepaunmn, HopMaTUBHbIMU NPaBo-
BbIMM akTamum Hwxkeropoackon obnactv, HOpMaTUBHbIMKM NpaBoBbiMM akTamyn Coc-
HOBCKOIO MyHMUMNANbLHOro pawmoHa Hwkeropogckon obnactm ana npeaocTaBrieHust
Yenyru;

r) oTkas B NpuemMe OOKYMEHTOB, NpeacTaBNeHne KOTOPbIX NPegyCMOTPEHO HOp-
MaTMBHbIMW NpaBoBbLIMK akTaMmn Poccuinckon deagepauum, HOpMaTUBHLIMWU MPaBOBbLIMU
akTamm Hwuxeropogckon obnactn, HOpMaTUBHbIMM NpaBoBbiMM akTamu COCHOBCKOro
MyHMUMNaNbHOro panoHa Hwxkeropoackon obnactu gns npegocTaBnenHnsa Ycnyru, y
3asBuUTENS;

) OTKa3 B NpefocTaBreHnn Ycnyru, ecriv OCHOBaHUSA oTKasa He npegycMmoTpe-
Hbl peaepanbHbIMU 3aKOHaMU 1 NPUHATBIMU B COOTBETCTBUM C HUMMU UHBIMW HOpMaTUB-
HbIMM NpaBoBbIMK akTamu Poccuinckon dPepepaumm, HOpMaTUBHBIMU NPaABOBLIMU akTa-
Mu Huxeropogckom obnactn, HopMaTUBHBLIMU NPaBoBbIMK akTamyu COCHOBCKOIO MYHW-
uMnanbHoro panoHa Hwmkeropogckon obnacru;

e) TpeboBaHne c 3aaBMTENSA Npu nNpenocTaBneHun Ycnyru nnatbl, HE npeay-
CMOTPEHHOM HOPMAaTMBHbLIMM NpaBoOBbLIMM akTamu Poccuiickon depepauumn, HopmaTuB-
HbIMM NpaBOBbLIMKN akTaMn Huxeropoackon obnacTn, HOpMaTUBHBIMM NPABOBLIMW aKTa-
My COCHOBCKOIo MyHULMNanbHOro panoHa Hwxkeropoackon obnactu;

X) OTKa3 opraHa, npegocTaensowero Ycnyry, ero gOfMKHOCTHOrO nvua B UC-
npaBneHnMn AoNyLLEHHbIX OneYaTok 1 oWwnboK B BblAaHHbIX B pe3ynbTaTe npegocraBne-
HUSA Ycnyrn goKymeHTax nmbo HapyLleHne yCTaHOBIIEHHOIO Cpoka TakuxX UCNpaBeHUMN.

5.12.B opraHax, npegoctaBnsawowmnx Ycnyru, onpeaenstotcs YnorHOMOYEHHbIe
Ha paccMOTpeHMe xanob OOMKHOCTHbIE NULA, KOTopble 06ecnevnBatoT:

a) npveM n paccMoTpeHue xanob B cooTBeTCTBUKN ¢ TpeboBaHnaMM NMonoxeHns
006 0coBeHHOCTAX Nogayn n paccMOTpeHUs xanob Ha pelleHna n gencreus (6esgen-
CTBWE) OpPraHoB MCMNOMHUTENbHON BnacTu COCHOBCKOrO MyHMUMMANbHOrO panoHa Hu-
Xeropogackom o6nactu u Ux OMKHOCTHbIX NNLL;

6) HanpasneHue Xanob B YNONIHOMOYEHHbIN HA NX PpacCMOTPEHME OpraH B COOT-
BeTcTBUM C [lonoxeHnem 06 0CoOBEHHOCTAX Nogayn U pacCMOTPEHUS Xanob Ha pelue-
HUA 1 agenctens (6esgencTene) opraHoB UCNONHUTENBHOM Briactu COCHOBCKOTO MyHM-
umnanbHoro panoHa Humxkeropoackon o6nactu U Ux OMKHOCTHBIX L.

5.13.B cny4ae yctaHOBNEeHUs B Xo4e Unu no pesynbTaTaM pacCMOTPEHMS Xaro-
Obl MpM3HAKOB cocTaBa a4MWHUCTPATMBHOIO MNPaBOHAPYLUEHUS WNU MPECTYnneHns
AOJMKHOCTHOE NNLO, YNOSTHOMOYEHHOE Ha pacCMOTpeHue xanob, HesameanuTenbHO
HanpaBnsieT COOTBETCTBYHOLLME MaTepMarnbl B OpraHbl MPOKypaTypbl.

5.14.0OpraH, npegocrasnawowmnm Yenyry, obecneymsaer:

a) ocHalleHne MecCT npuema xanoo;

6) MHOpMMpOBaHME 3asBUTENEN O NOpsSAKe O0XarnoBaHUS pPeELUeHUn N aen-
cTBui (6e3mencTeus) opraHa, NpeaocTaBnALWero Ycnyry, Mx AOMMKHOCTHBLIX NNL, No-
CPEeACTBOM pasMelleHnss nHopMaumMm Ha CTeHaax B MecTax NnpefoCcTaBfeHust rocy-
AapPCTBEHHbIX YCIyr, Ha NX opuumanbHbiX cantax, Ha lNopTtanax;

B) KOHCYNbTMpOBaHWE 3asdBUTENen O nopsiake obkanoBaHWs PELUeHUn 1 aen-
cTBui (6e3nencTBns) opraHoB, NPeAoCTaBnsAWNX YCnyry, Ux OOSMKHOCTHbIX Nuul, B
TOM 4mncre no TenedoHy, ANEKTPOHHOM NOYTE, NPU JIMYHOM NpUeme;

) 3aKnYeHne cornalieHmin o B3auMoaenCTBUN B YaCcTU OCYLLIECTBIIEHMUS] MHOIO-
PYHKUMOHANbHLIM LIEHTPOM Mpuema anob u Bblgayu 3asiBUTENSM pes3ynbTaToB
paccMOTpeHUs xarnob;

) dbopMMpoBaHue n NpeacTaBneHne exekBapTanbHO B BbILLECTOSALLNN OpraH OT-
YETHOCTM O MOJTYyYEHHbIX M PACCMOTPEHHLIX Xanobax (B TOM 4MCrEe O KONMUYECTBE
YAOBMETBOPEHHbIX N HEY40BNETBOPEHHbIX Xanob).



5.15.)Kanoba, noctynusliasi B YNOSIHOMOYEHHbLIN Ha €€ PacCMOTPEHME OpraH,
NoaneXxuT pernctpauumn He NosgHee cnepytowero pabovero AHs Co AHS ee nocTynne-
Hua. XXanoba paccmaTpuBaeTca B TedeHne 15 pabounx gHen co OHA ee perncrpauuu,
ecnn 6onee KOPOTKME CPOKM PacCMOTPEHUS anobbl He YCTaHOBMNEHbI OPraHoM, ynorsi-
HOMOYEHHbLIM Ha €€ PacCMOTPEHME.

B cnyyae obxanoBaHusa oTkasa opraHa, NpefoCcTaBnsoLwero Ycnyry, ero gomx-
HOCTHOrO fMua B Npueme LOKYMEHTOB Yy 3asBUTENS NMO0 B UCNpaBneHnm OONyLLEHHbIX
oneyaTok 1 oWwWnBOoK unu B cnydae obxxanoBaHUA 3agBUTENEM HApPYLLUEHUS YCTAHOBIEH-
HOro cpoka Takux ucnpasneHui xxanoba paccmaTpuBaeTcs B TedeHne 5 pabounx gHemn
CO [HS ee pernctpaumu.

5.16.MNo pesynbTataM paccMOTpeHUs Xanobbl B COOTBETCTBUM C YacTblo 7 CTa-
Tbn 11.2 ®epepanbHoro 3akoHa ot 27 mnona 2010 roga Ne 210-d3 «O6 opraHmsaumm
npeaocTaBneHNsa rocyaapCTBEHHbIX N MyHULMNAMbHbIX YCIYr» YNOSTHOMOYEHHbI Ha ee
pacCMOTPEHNE oOpraH NPUHUMAaeT peweHne o6 yaoBneTBOpPEHUM xanobbl NuMbo o6
OTKa3se B ee y40BIETBOPEHUMN.

Mpu yooBneTBOpeHUM Xanobbl YNOMHOMOYEHHbIN HA €e pacCMOTpPeHue OpraH
NpUHUMaET ncYepnbiBaoWwme Mepbl N0 YCTPAHEHUIO BbISIBIIEHHbIX HApPYLUEHWA, B TOM
yucrne no Bblgayve 3asfBUTENO pesyrnbTaTta rocygapCTBEHHOW yCrnyru, He nosgHee 5 pa-
6ounx OHEn co OHA NPUHATUS PeLUeHUsi, eClin MHOe He YCTaHOBMEHO 3akoHoaaTenb-
ctBoM Poccuinckon ®epepaunn.

5.17.01BeT N0 pesynbTaTtaMm PacCMOTPEHUN xanobbl HanpaBnseTca 3asaBUTENHO
He no3aHee AHs, Cneaylwero 3a AHeM NPUHATUS peLleHns, B MMCbMEHHON hopMme.

5.18.B oTBeTE No pesynbTatam paccMoTpeHUs xanobbl ykasbliBatoTCs:

a) HaMMeHOBaHWe opraHa, NPeaoCTaBNAOWEro Ycnyry, pacCMOTPEBLLEro Xasno-
Oy, AOMKHOCTb, hamMunms, UMsi, OTYECTBO (NPU HaANU4YMKN) ero 4OMKHOCTHOro nNuua, Npu-
HSABLLEro peLLeHne no xarnobe;

6) Homep, AaTa, MeCTO NPUHATUS PeLLEeHUs, BKNoYasi CBEAEHNS O AOSMKHOCTHOM
nuue, peweHue nnn gencreme (6es3gencreme) KOToporo obxanyercs;

B) dhamunums, umsi, oT4ECTBO (NPW HANN4MM) NN HaMMEHOBaHME 3asaBUTENS;

) OCHOBaHUA AN NPUHATUSA PELLEHNS MO Xanobe;

) NpuHATOE No xanobe pelleHue;

€) B cny4vae, ecnu xanoba npnsHaHa 060CHOBaAHHOW, - CPOKM YCTPAHEHUS BbiSIB-
NEHHbIX HapyLUeHUn, B TOM YMCne CPOK NpeaocTaBreHns pesynbTaTta Yenyru;

X) cBegeHus o nopsiake ob6xanoBaHMsi NPUHATOrO Mo Xanobe pelueHus.

5.19.MNo >xenaHunto 3aaBUTENA OTBET MO pesynbTatamM PacCMOTPEHUSA XKasnoobl
MOXeT OblTb NpeACcTaBfieH He No3gHee AHSA, Cneaylowero 3a AHEM NPUHATUS peLleHns,
B hopme SNEeKTPOHHOro AOKYMEHTa, NOAMNMCAHHOIO 3MEKTPOHHOW NOAMNUCHI0 YNOSTHOMO-
YEHHOro Ha pPaccMOTpeHMe Xanobbl JOMKHOCTHOrO nNuua n (UnnM) ynosTHOMOYEHHOTO Ha
paccMoTpeHne xanobbl opraHa, BuA KOTOPOW YCTaAHOBMNEH 3akoHogaTenbctBoM Poc-
cunckon degepauuu.

5.20.YNOMHOMOYEHHBbIN Ha pacCMOTPEHME xanobbl opraH oTKka3bliBaeT B yaoBre-
TBOPEHUN Xanobbl B cnegyowmx cryyasnx:

a) HanmMuue BCTYNMBLUETO B 3aKOHHYK CUMY peLLeHus cyda, apbuTpaxkHoro cyga
no xanobe o TOM e npegMeTe 1 No TEM Xe OCHOBaHUSAM;

6) nogaya anobbl NUMUOM, NOSTHOMOYNA KOTOPOro He NOATBEPXKAEHbI B NOPSAKeE,
yCTaHOBIIEHHOM 3akoHoaaTenbCcTBOM Poccuinckon ®enepaunu;

B) Hannume pelueHns no xanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBsa-
HuamMu MonoxeHna o6 0coOBEHHOCTAX Nogayn U PpacCMOTPEHUS xanob Ha pelleHus u
aencTeus (6esgencTeme) opraHoB MCNONHUTENbHOM BnacTn COCHOBCKOrO MyHMUMManb-
HOro parnoHa Hwxeropoackon obnactv n ux AOMMKHOCTHLIX NUL B OTHOLLEHUN TOMO Xe
3aABUTENSA 1 MO TOMY XXe NpeameTy xanobbl.
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5.21.YNONHOMOYEHHbIN HAa pacCMOTPEHME Kanobbl opraH BNpaBe OCTaBUTb Xa-
noby 6e3 oTBETA B CrneaylLWmxX cnyyasx:

a) Hanu4une B xanobe HeueH3ypHbIX MO0 OCKOPOUTENBHLIX BblpaXXeHUN, yrpo3
XXM3HW, 300POBb U UMYLLIECTBY AOSMKHOCTHOMO NULA, a Takke YNIEHOB ero CeMbM;

6) oTcyTCTBME BO3MOXHOCTU MNPOYMTaTh KaKyto-NMbo YacTb TeKcTa xanobsbl, cda-
MUNKIO, UMS1, OTYECTBO (MPY HanNM4Yumn) u (MNnN) NOYTOBLIN aapec 3aaABUTENS, YKa3aHHbIe
B 3asiBNIEHUN.



MpunoxeHue 1

K AOMUHUCTPaATUBHOMY perfameHTy

no npefocTaBreHno rocyaapCTBEHHOM
ycnyrn «llpusHaHne HecoBepLleHHONeT-
Hero aMaHCUNMPOBAHHLIM B YCTAHOBIIEH-
HbIX 3aKOHOL4ATENbCTBOM CIy4asix»

Mmaese AgMUHUCTpaunn
COCHOBCKOro MyHMUMnasnbHOro pamoHa
Hwxeropopackon obnacTtu

oT

(dbamunus, nms, oT4ECTBO)

AOKYMEHT, y4OCTOBEPSAIOLMNI NINYHOCTD:
nacnopT: cepusi N
KeM BblaH:

Korga BblAaH:
MecCTO perucTpauum:

MeCTO XUTernbCTBa:

KOHTaKTHbI TenegoH:

3AABIIEHNE

I'Ipomy NpU3HaTb MEHA SMaHCUNMNPOBAHHLIM B CBA3U C TEM,
4yToO

Mpunaraemble JOKYMEHTbI:

A,

(dbamnnus, nma, 0TYECTBO (MPU HaNMYUN))
Aaln  cornacue  MHOroyHKUMOHanbHOMY  LEHTpY, YnpasreHuto obpasoBaHus
AgmuHuctpaumm COCHOBCKOrO MyHULMNanbHOro pavoHa Hwkeropoackon obnactu B
COOTBETCTBUM CO cTaTben 9 PepepanbHoro 3akoHa ot 27 nonsa 2006 roga N 152-93 "O
nepcoHanbHbIX AaHHbIX" Ha aBTOMaTM3MPOBaHHYK, a Takke 6e3 mncnonb3oBaHUA
cpeactB  aBTomMaTu3aumm 06paboTKy MOMX MepcoHanbHbIX AaHHbIX B 3asBMEHHbIX
MHOHO bensx, a NMEHHO - Ha coBepLueHne AEeNCTBU no
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MpunoxeHue 2

K AOMUHUCTPaATUBHOMY perfameHTy

no npefocTaBreHno rocyaapCTBEHHOM
ycnyrn «llpusHaHne HecoBepLleHHONeT-
Hero

9MaHCUMNUPOBAHHLIM B YCTAHOBJIEHHbIX
3aKOHOAATENLCTBOM Cryvasix»

Mase AgQMUHUCTpaLUK
COCHOBCKOro MyHMUMNanbLHOro pamoHa
Hwxeropoackon obnactu

oT

(dbamunus, nvs, oT4ECTBO)

AOKYMEHT, YOOCTOBEPSIOLLUNIA NINYHOCT:
nacnopT: cepus N
Kem BblAaH:

Koraa BblaaH:
MecCTO perucTpauum:

MEeCTO XUTelbCTBA:

KOHTaKTHbIV TeNnegoH:

3AABIIEHNE

(bamununsa, nms, oT4ecTBO)
oTel, MaTb (3aKOHHbIN NPeACTaBUTENb) HECOBEPLLEHHONETHEN (-ero)

(dbamunus, nms, oT4eCTBO, AaTa PoOXAEHMNS)
cornaceH(cHa) (He cornaceH) ¢ Nnpu3HaHneM mMoero pedeHka

(bamunus, nms, oT4ecTBo)
3MaHCUNUPOBaHHbLIM.

JaTta MNoanuck

A,

(dbamunus, nms, oT4ecTBo (NpU HaANMYKUK))
Jakt  cornacMe  MHOropyHKUMOHanbHOMY  LEHTPYy, YnpaBneHuto obpasoBaHus
AoMmnHmnctpaumm COCHOBCKOro MyHMUMNAnNbHOro pamoHa Hwxkeropoackon obnactu B
COOTBETCTBUM CO cTaTben 9 PeaepanbHoro 3akoHa ot 27 mnons 2006 roga N 152-903 "O
nepcoHanbHbIX AaHHbIX" Ha aBTOMATU3UPOBAHHYK, a Takke 6e3 ucnonb3oBaHUSA
CpeacTB aBToMaTtm3aumm 06paboTky MOMX NepPCOoHanNbHbIX AaHHbIX B 3asBNIEHHbLIX MHOO
Lensx, a VMEHHO - Ha coBepLleHne JEencTBmn no
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MpunoxeHue 3

K AOAMWUHUCTPATUBHOMY pEernameHTy

MO NPeaoCTaBEHN0 OCYAapCTBEHHOM
ycnyrn «[pusHaHne HecoBepLUEHHONET-
HEero aMaHCUNMPOBAHHLIM B YCTaHOBIEH-
HbIX 3aKOHOLATENBCTBOM CIyYasax»

BJIOK-CXEMA

MPEOOCTABNIEHMA TOCYOAPCTBEHHOW YCNYTU "MPU3HAHUE
HECOBEPLUEHHONETHEIO SMAHCUTTMPOBAHHBLIM B YCTAHOBJIEHHbIX
3AKOHOOATEJIbCTBOM CITYYAAX"

YnpaejeHun oOpasoBaHMAa

HpmeM n permcrpanmda 3a4dBJIEHMA B HpmeM " permcrpalumda 3a4dBJIEHMA B

MHOTOQYHKLMOHAJIBHOM LIeHTpe

T
\%

[lepenaya IOOKYMEHTOB B YIpaBJIeHME
obpasz3oBaHmAa

v

1
\%

PaccMoTpeHMe 3aaBJleHUA

MexBeOOMCTBEHHOE |
BRamMMOIenCcTBUE

1
\%

I[locTaHOBJIeHME OO OKaszsaHHOM
YCIyTU

YBegomMmyieHue o6 oTkazse B
NpenoCcTaBJIeHUM yCJIYyTHU

T
\Y%

T
\Y%

IIOCTaHOBJIEHUSA A,JIMI/IHMC TPaunumn
JInbo yBemomJieHUs OO oTKaszse B

Brlmaua 3BagBUTENIO, B MHOPO@VHKHMOH&HBHOM LeHTpe

npenoCTaBJIEHUM YCJIYyI'U

v

Brimaua 3agBUTENI0 MHOTOQYHKUMOHAJbHEM
LLEHTPOM I[IOCTaHOBJIEHMA AIMUHUCTPALUN
COCHOBCKOT'O MYHMIUMIIAJIBHOT'O paloHa
Hwxeropogackon obnactu




