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06 yTBEPXAEHUN aAMUHUCTPATUBHOIO perfiaMeHTa npeaocTaBneHns rocygapCTtBEHHOMN
ycnyru, nepegaHHon Anst ICNOMHEHMS opraHam MEeCTHOro camoynpaBneHns
CocHoBCKOro MmyHMumMnanbHoro panoHa Hmxkeropogckom obnactu «Beligaya
paspeLLeHuns (cornacus) Ha oCyLLeCTBMNEHNS yxo4a 3a HETPYA0CNOCOOHbIM

rpaxkgaHnHom oby4arommces, gocTurimnm Bo3dpacrta 14 net, B cBob6ogHoe oT y4ebbl
Bpems Ha TeppuTtopun COCHOBCKOro MyHULMNAnNbHOro panoHa Hmxeropoackom
obnactun»

B cooteetctBUM ¢ PepepanbHbiM 3akoHoM oT 27 uona 2010 roga Ne 210-93
«O6 opraHmszauum npeaocTaBfieHUs FOCYLApPCTBEHHbIX WM MyHUUMMAnbHbIX YCAyry,
noctaHoesneHnem  AgmuHmuctpaumm  COCHOBCKOrO  MyHMUMNANbLHOMO  panoHa
Hwxeropoackon obnactm ot 16 saHBapsa 2012 roga Ne 4 «O nopsgke paspaboTku u
YTBEPXKOEHUS  aAMMHUCTPATMBHBLIX  PErfnamMeHTOB  MCMOSMIHEHMS  MyHMUMNANbHbIX
YHKUNA N aAMUHUCTPATUBHBLIX PerfiaMeHToOB NpeaoCcTaBneHnss MyHULMNanbHbIX YCnyr
B CoOCHOBCKOM MyHMUMNAnNbHOM panoHe Hwxeropoackon obnactu» B - Uensx
NOBbILLEHMS KadecTBa, [LOCTYNHOCTM W MNpPO3pavyHOCTU pe3ynbTaToB OKa3aHus
rocyqapCTBEHHOW yCrnyri, nepefaHHoOM AN WUCMNOSIHEHMSI OpraHaMm  MEeCTHOro
camoynpaBneHnsa COCHOBCKOro MyHWUMNanbHOro pavoHa Hwxeropoackon obnactu,
CcOo34aHus KOMMOPTHbIX YCMOBUA ANS YYACTHUKOB OTHOLUEHWW, BO3HUKAKOLWMX MpuU
OKa3aHUM roCydapCTBEHHOM YCnyru, onpefeneHns CpoKoB M nocrenoBaTesibHOCTU
AencTeuMi (agMMHUCTPATMBHBLIX Npoueayp) MO NPeaoCTaBNEHUID Ha TepputTopun
CocHOBCKOro MyHUuuMnanbHOro pawmoHa Hwxkeropoackon obnactm rocygapCTBEHHOWM
ycnyrn  «Bblgaya  paspelweHust  (cornmacmusl)  Ha - OCyWEecTBreHWe yxoda 3a
HEeTPYAOCNOCOBHbIM rpaXxaaHWHOM oOy4arwwmmcd, gocTurinmM Bospacta 14 net, B
cBobogHoe oT yyebbl Bpems Ha Tepputopun COCHOBCKOMO MYHMUMMNANbHOIO paroHa
Hwxeropoackon obnactmy»:

1.YTBepanTb npunaraemblni agMUHUCTPATMBHBIA pernaMmeHT npenoCTaBreHuns
rocygapctBeHHoM ycnyrn «Bblgaya paspelleHuns (cornacusi) Ha ocyLecTBreHne yxoaa
3a HeTpPyaoCcnocobHbIM rpaxxgaHMHOM oby4varowmmces, gocturiunm Bospacta 14 ner, B
cBobogHoe oT yyebbl Bpemsa Ha Tepputopun COCHOBCKOMO MYHUUMMNANLHOIO panoHa
Hwxeropoackon obnactuy» (ganee — AOMUHUCTPATUBHBIA PErMaMEHT).

2.¥YnpasneHuo genamm AgmmHucTpaumm CoCHOBCKOrO MyHUUMNAanbHOro panoHa
Hwxeropoackon obnactn obecneuntb pasMmelleHne AOMUHUCTPATMBHOIO pernameHTta
B YCT@HOBMEHHOM nopsgke B  WHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON  CeTu
MHTepHeT Ha odumumanbHom canTe AgMmHuctpaumm COCHOBCKOrO MyHULMNANbHOro
panoHa Hwxeropoackon obnactu (E.B.®eguna).

3.YnpasneHuto obpasoBaHua AgmuHucTpaumm COCHOBCKOIO MyHUUMNANbHOro
panoHa Hwxkeropoackon obnactu obecneunTbs pasmelleHne AOMUHUCTPaTUBHOIO
pernameHTa B rasete «CocHoBCKuin BECTHUKY (B.B.XoxnoB).

4. KOHTpONb Hag WCNOSIHEHMEM HACTOALLEro MOCTAHOBMEHNS BO3MOXUTb Ha
Ha4anbHMKa yrnpaBneHus obpasoBaHus AOMUHUCTpaunmn CocHoBckoro
MyHUUMNanbHoro panoHa Hmkeropoackon obnactu (B.6.Xoxnos).

Mmasa AgQMUHUCTpaLUn
COCHOBCKOro MyHMUMNanbHOro pamoHa A.C.3uMuH
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AOMUHNCTPATUBHbIN perfnameHT
npenocTaBlieHUA rocyfapCTBEHHOM YCIyru, nepeaaHHoON AN UCNOSTHEHUA
opraHam mecTtHoro camoynpaBrieHuss COCHOBCKOro MyHUUMNanbLHOro panoHa
Huxeropoackon obnactm «Bblgaya paspelueHus (cornacusi) Ha ocyLlecTBreHue
yxoAa 3a HeTpyAoCNnoCOOHbIM rpaXxaaHMHOM OOy4aroLWMMCA, AOCTUTLLNM
Bo3pacTa 14 net, B cBo6oagHoOe OoT y4yebbl Bpemsi Ha Tepputopmm COCHOBCKOro
MyHUUMNanbHOro pamoHa Hmxeropoackon obnactun».

. O6wme nonoxxeHwus.

1.1.MpeameT perynupoBaHus AGMUHUCTPAaTUBHOIO pernameHTa.

AOMUHUCTPATUBHBIN pernaMmeHT npeaocTaBfieHNA rocydapCTBEHHOW YCIyru,
nepegaHHoM Ans WUCNOSIHEHUS opraHam MecTHOro camoynpasneHnss COCHOBCKOMO
MYyHUUMNanNbHOro panoHa Hwxeropoackon obnactn «Bbigada paspelweHus (cornacus)
Ha OcCyllecTBNeHne yxoda 3a HeTpygoCnoCOBHbIM rpaxgaHUHOM oby4varolmmcs,
pocturiwmm Bo3pacta 14 net, B cBobogHoe OT y4ebbl Bpems Ha Tepputopum
CocHoBCKOro MyHuuMnanbHOro panoHa Hwkeropogckon obnactu» (ganee — Ycnyra)
pa3paboTaH B Lensix NOBbILWEHNA KavyecTBa N AOCTYMNHOCTW Y Cryru, onpeaenseT CPoKu
W nocnefoBaTenbHOCTb  OEWCTBMM  (aAMUMHUCTPATUBHBIX — Mpoueayp)  npu
OCYLLECTBEHMM MOMTHOMOYMI NO NPeaOCTaBNEHNIO YCnyru.

1.2.Kpyr 3asButenen.

3assutenamm aBnsTca  rpaxgaHe Poccunckon  depepaumn  (panee  —
3asBuTENN), gocturiume BospacTta 14 neTt v OencTBylOWMe C cornacus pogutenemn
(3aKOHHBIX  npeacTaBuTenen), npoxueawowme Ha  Tepputopum  COCHOBCKOro
MYHUUMNAaNbHOro panoHa Hwxkeropoackon obnacTu.

paxxgaHe nmeroT npaeo:

- NONy4YeHns HeoBXoANMON MHpopMaLMKN O NPpeaoCTaBNEHNN YCnyru;

- NONyYeHNsa yKasaHHOW YCryrm B COOTBETCTBUM CO cpokamu n TpeboBaHMsMMU,
onpeaeneHHbIMU HAaCTOSALLMM pernameHToM;

- B pocynebHom mn cygebHom nopsigke obpatuTbesa € xanobamu Ha OencTBus
(6e3pencTBne) n pelueHus, ocyuiectensieMble (MPUHATbLIE) B XOo4e NpenocTaBreHus
Ycnyrn Ha ocHoBaHUM HacTosawero AMUHUCTPATUBHOIO perfiaMmeHTa.

1.3. TpeboBaHuMA K nopsaaKy MHOpPMUPOBaAHUA O NpeaocTaBneHun Ycnyru.

1.3.1.MH(bopMmnpoBaHue rpaxkgaH oCyLLeCcTBNSEeTCa NOCPeacTBOM NyGrMYHOMO M
MHOMBMAOYANbHOTO  MHOPMUPOBaHMS B oOpMax YCTHOO M MUCbMEHHOrO
WHOPMMPOBAHUS, a Takke pasmeleHns wuHdopmauum B MHEGOPMALMNOHHO-
TeNeKoOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.3.2.INy6nnMyHOEe nNUCbMEHHOE WHMOPMUPOBAHUE OCYLLECTBNSAETCA MyTeM
pasmelleHns MHPOPMAaLMOHHbIX MaTepuanoB Ha WHQOPMAUMOHHBLIX CTeHdax B
ynpasneHun obpasoBaHus AgMuHUCTpaumm COCHOBCKOrO MYHMULMNANbHOrO panioHa
Hwxeropogackon obnactu (ganee — ynpasneHune obpasosaHug), nybnvkaumm nx 8 CMU,
pasmeLleHns B NHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHbIX ceTsax obuero
Nnonb3oBaHUA: Ha oduLManbHOM canTe ynpaBreHus obpasoBaHuMs AAMUHUCTpaLUK:
http://www.sosnruo.jino.ru, Ha EguHOM nopTtane rocygapCTBEHHbIX U MyHULMMANbHbIX
yenyr (cyHkummn): http://www.gosuslugi.ru n WMHTepHeT-nopTane rocygapCTBEHHbIX U
MyHMUMNanbHbIX yenyr Hukeropoackon obnactu: http://www.gu.nnov.ru.



1.3.3.lHbopmaLmoHHbIe cTeHabl B yrnpaBneHun obpasoBaHus obopyaytoTcs B
AOCTYNHOM Ansa nonyyatensa Ycnyrn mecte v cogepxaT cnegylowyto obasatenbHyo
MHopMaLnIo:

- agpec ynpasneHunsa obpasoBaHus, B T.4. agpec ero af1eKTPOHHON NoYTbI;

- 0 JOMKHOCTHbIX NMLax, OTBETCTBEHHbIX 3a NnpegocTaBneHne Ycnyrn u rpacgpuke
npuema nonydatenen Ycnyrn (pexume paboTtbl), HOMepax TenegoHOB Afsi CNpPaBOK,
agpec aneKTPOHHOW NOYThI;

- NepeyeHb B TEKCTOBOM BuAe npoLeayp no NpeaocTaBneHnto Yenyru;

- NepeyeHb AOKYMEHTOB, NPeaoCTaBNseMbiX rpaXXaaHNHOM;

- 06pasLubl 3asBNEHS;

- 06 OCHOBaHMsAX AN 0Tkasa B NpeaocTaBneHnn Ycnyru;

- 0 nopsgke obxanoBaHus genctBuni (6e30erCTBUA) OOMMKHOCTHBLIX v,
npegocTaBnAwLWNX YCnyry.

1.3.4. B vHOnBMayansHOM nopsgke MHgopmaumio O rnpegoctasneHun Ycnyru
MOXHO NOJSTY4UTb NPU NIMYHOM 0BpaLLEeHUN:

- 3a KOHCynbTauuem K cneuynanucty HenocpeacTBEeHHO B ynpasreHun
obpasoBaHus no agpecy: 606170, Huxeropoackass obnactb, COCHOBCKMI panioH, p.n.
CocHoBckoe, yn. JleHuHa, .27, 3-i atax;

- 3a KOHCynbTauuMen K crneuuanucTty HenocpeacTtBeHHo B MyHuumMnanbHOM
Ka3eHHOM yuypexaeHum «MHoroyHKUMOHaNbHbIN LEHTpP npegocTaBneHns
roOCyAapCTBEHHbIX U MyHMUMNanbHbIX ycryr» COCHOBCKOMO MyHMLMNANbHOrO panoHa
Hwxeropoackon obnactn (manee — M®L) no agpecy: Hwxkeropoackas o6n.,
CocHoBckuin p-H, p.n.CocHosckoe, yn. 1 Mas, 0.42;

- C ucnosnb3oBaHneM cpencTts TenedOoHHON cBA3N. TenedoH YyNnosIHOMOYEHHOro
AOJHKHOCTHOrO nivua ynpasneHna obpasoBaHusa (ganee — cneuunanuct): 8(83174) 2-68-
29; 8(83174) 2-63-91, 8(83174)2-61-50; TenedOHbl AOIMKHOCTHbIX UL, OTBETCTBEHHbIX
3a npegocTtasrneHne Ycnyru;

- MO 3NEKTPOHHOM NoYTe ynpaeneHns obpasoBaHna: sosnruo@mail.ru;

"paduk paboTbl ynpaBneHusi obpasoBaHus:

C noHegernbHMKa no vyetsepr ¢ 8-00 go 17-15

natHuua ¢ 8-00 go 16.00

(obepeHHbIN nepepbiB 12-00 — 13-00)

BbIXOAHble — cy660Ta, BOCKpeceHbe, NpasgHNUYHbIEe OHU.

"paduk npnema rpaxgaH B MOL:

noHeaenbHuK — ¢ 8.00 go 17.00 yacos;

BTOpHUK — ¢ 11.00 go 20.00 vacos;

cpena — ¢ 8.00 go 17.00 vacos;

yetBepr — ¢ 8.00 go 17.00 yacos;

natHuua — ¢ 8.00 go 16.00 yacos;

cyb6bota — ¢ 9.00 go 13.00 vacos;

BbIXOAHbIE — BOCKPECEHbE, NPa3gHNUYHbIE OHMW.

1.3.5.MHpopmmnpoBaHne o6 Ycnyre uM 0 xode ee npegocTaBneHus
OCYLLECTBMSIETCS YNOIHOMOYEHHbIM CNeUmMannucTom ynpasneHnsa obpasoBaHus.

KoHcynbTaumm npegocTaBnaoTcs No BONpPoOcaMm:

- NepeyYHs AOKYMEHTOB, HeODXoAUMbIX AN NpeaocTaBneHns Ycnyru;

- BPEMEHU npruemMa AOKYMEHTOB;

- CPOKOB pacCMOTPEHUS JOKYMEHTOB;

- nopsigka gocyaebHoro obxanoBaHust Aencteui (0e34encTBuS) U peLLeHUH,
OCYLLECTBMSIEMbIX U MPUHMMAEMbIX B X04€e NpeaocTaBneHuns YCnyru.

1.3.6. lHouBugyanbHoe yCTHOe WH(OPMUPOBaHWE rpakaaH OCYLLEeCTBseTCH
YMNOMHOMOYEHHbIM  JOSMKHOCTHBIM  fIMLUOM NpU  UX JIMYHOM obpallieHum wunum no
TenedgoHy.
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[OMmKHOCTHOE NMLO, OCYLLUECTBNAOWEE MNpUeM W  KOHCYfbTMpoBaHWe (no
TenedoHy U NNYHO), LOSMKEH KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpakaaHam,
He yHWXast ux 4Yectn n goctomHcTBa. O6aA3aH NpUHATL BCe Heobxoaumble Mepbl Ans
Aayn MOMHOro OTBeTa Ha MOCTaBliEHHble BOMPOCHI, B Criyd4ae HeobxoaumocTn — C
npuBneYeHnemM Apyrnx OOMMKHOCTHbLIX Nuy. Bpems oxunaaHus rpaxgaH B ovepeaun npwm
NHOnBMAYarbHOM YCTHOM UH(POPMUPOBAHMM HE LOMKHO npeBbiwaTh 15 MUHYT.

MHanBmayanbHoe yCTHOE MH(OPMMPOBAHME KaXKAOro rpaXgaHuHa cneunanuct
ocyLlecTBnseT He 6onee 15 MUHYT.

B cnyyae ecnu ans noarotoBkn oteBeTa Tpebyetca 6onee npogormkuTenbHoe
BpeMs, [AOIMKHOCTHOE IMLO, OCyLlecTBhsowee YCTHOe WHGOPMUPOBAHUE, MOXET
NpeanoXxuTb rpaxgaHnHy obpaTuTbCsa 3a Heob6xoanMon MHopmaumen B MMCbMEHHOM
Buae, nnbo yepes MHGPOPMALMOHHO-TENEKOMMYHUKALMOHHbIE CUCTEMBI, YKa3aHHbIE B
nyHkte 1.3.3, nnbo oTnpaBuTb 3anpoc MO agpecy 3NEKTPOHHOM MOYTbl yrpaBrieHus
obpas3oBaHus. OH Takke MOXET NPeanoXuTb Apyroe yaobHoe ans rpaxgaHuHa Bpems
AN YCTHOro MHPOPMUPOBAHMS.

1.3.7. O683aHHOCTN OOSMKHOCTHOIO NMua npu OTBETE Ha TeNnedOHHbIE 3BOHKU,
YCTHbI€ 1 MUCbMEHHbIE 0bpaLLeHNs rpaXkaaH UM opraHu3auunin.

3BOHKM OT rpaxgaH no Bonpocam MHPOPMUPOBaHWS O NOpsAaKe NpeaoCTaBneHus
Ycnyrn npuHMMaroTcs B COOTBETCTBMM C rpachmkomM paboTebl opraHnsaunn. PasroBop He
AOJKEH nNpogonmkaTbca 6onee 15 MUHYT.

Mpn WHOpMMPOBaHMM O nopsgke npenocTaBneHus Ycnyrn no TenedoHy,
AOIMPKHOCTHOE NULO, CHSIB TPYOKY, AOSMKEH NpeAcTaBUTbCS: Ha3BaTb hamMunuvio, UM4,
OTYECTBO, AO/MKHOCTb, MOMHOE Ha3BaHWE OpraHn3auunu.

B KoHUe WMHOPMUMPOBAHWUS OOSMKHOCTHOE NUUO, OCYLLEeCTBAALEee MNpuem U
KOHCYNbTUPOBaHME, [OOJDKHO KpaTKo MOABECTM WTOr pas3roBopa W MNepedncnvTb
AENCTBUS, KOTOPble HaAo NpeanpUHUMaTL (KTO MMEHHO, KOrda v 4To OOSKEH caenaTtb).

1.3.8.lHanBNagyansHoe nUCbMeHHoe UMHopMmupoBaHMe npu  obpalleHun
rpaxgaH ocyLlecTBnsieTcs nyTemM NoAroTOBKM M OTNpaBrieHnss MMCbMEHHOIO OTBETA Ha
obpauwieHune.

OTBeT HanpaBngeTcd B MUCbMEHHOM BMAE 4Yepes3 Mo4YTOBble OTAENeHus, no
9NEKTPOHHOM noyTe nmbo 4Yepe3d EOMHBLIN MHTEpHeT-nopTan rocy4apCTBEHHbIX U
MyHUUMNanbHbIX  ycnyr  (cpyHkumin),  WHTepHeT-noptan  rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkuun) Hwxkeropogckon obnactm (B 3aBUCUMMOCTU  OT
cnocoba AOoCTaBkM OTBETa, YKas3aHHOro B MUCbMEHHOM o6pauieHun, unu cnocoba
obpalleHns 3aMHTepecoBaHHOro nuua 3a nHdpopmMaumen).

OTBeT Ha NUCbMeHHOe obpalleHne, B TOM vncne obpalleHune, HanpaBreHHOE B
3NEKTPOHHOM BUAe, AaeTtca He bonee yem yepes 30 OHEN CO OHA ero perncTpauumn.

Il. CranpapTt npeaoctaBneHus Ycnyru.

2.1.HaumeHoBaHue Ycnyru.

Bolgpaua  paspeweHus  (cormacusl)  Ha  OCyLWECTBMNEHMe  yxoga  3a
HEeTPYAOCNOCOBHbIM rpaXxaaHWHOM oOy4arwwmmcd, gocTurinmM Bospacta 14 net, B
cBobogHoe oT yyebbl Bpems Ha Tepputopun COCHOBCKOMO MYHMUMMNANbHOIO paroHa
Hwxeropoackon obnactu.

2.2. HammeHoBaHuMe opraHa, npegocTaBnsowero ycnyry.

Ycnyry npegoctaenseT AgMuHucTpaumss COCHOBCKOrO MyHMLMNANbHOrO parnoHa
Hwxeropogackon obnacTu.

HenocpeacTtBeHHOe npefocTaBneHme YCcnyrn ocyLecTenseTcs:

- B YaCTU KOHCYNbTMPOBaHWA NpefocTaBfieHns Ycnyru, npuema 3asiBfieHUn B
ynpaBneHun obpasoBaHuss AgMuHUCTpaumm COCHOBCKOrO MYyHMUMNANbHOrO panoHa
Hwxeropogackon obnacty;



- NpW nogaye 3asBneHns 1 JOKYMEHTOB Ha npegocTasrieHne Ycnyrn yepes MoL|
— Takke ML

Cpok nepegpaum pgokymeHtoB w3 MOLL B ynpaesneHne obpasoBaHus
AoMmnHnctpaumm COCHOBCKOro MyHMUMNANbHOro panoHa Hukeropoackon obnacTtu
cocTaBnseT 2 paboumx gHs.

[OMKHOCTHBIM NMLIOM, OTBETCTBEHHbIM 3a MpeaocTaBrieHve Ycnyrn B LIENOM
ABNSETCA HayvanbHUK ynpaeBneHuss obpasoBaHusa AgmuHucTpaumm COCHOBCKOro
MyHUUMNanNbHOro  panoHa Hwxkeropoackon obnactm  (ero  ynosIHOMOYEHHbI
3amectutenb).  ApyrMMu  OOSMDKHOCTHBIMM  NUL@AMMU, OTBETCTBEHHbIMM  3a
npegocTaBneHne Ycnyrm aBnsatTca yNnosIHOMOYEHHbIE AOMKHOCTHbIE nuua (dupekTop,
coTpygHukn MOLL npu nogaye 3asBneHus 4epes Hero) B npegenax nosIHOMOYUN,
YCTaHOBMEHHbIX HAacToAWMM PernameHTom.

2.3. PeaynbTaTt npegoctaBneHus Ycnyru

KoHeuyHbIM pe3ynbTaToM npefoctaBneHns Ycnyru ssnseTcs:

- [MoctaHoBneHne AagmuHuctpaumm COCHOBCKOrO MYHMLMNANbLHOIO panioHa
Hwxeropoackon obnacTtu o Bbigade paspelleHus (cornacusi) Ha ocyLecTBneHme yxoaa
3a HeTPyAoCnoCcObHbIM rpaXgaHMHOM oby4varowmmces, gocturiinm Bospacta 14 ner, B
cBobogHoe oT y4yebbl Bpems Ha Tepputopun COCHOBCKOMO MYHMUMMNANbHOIO paroHa
Hwxeropoackon obnactu.

- [lMCbMEeHHbIN OTBET 3asdBUTENI0 C  MOTMBMPOBAHHBIM  OTKasoM B
npegocTaBneHnn Ycnyru.

2.4. CpoK npegocTtaBneHus Ycnyru.

He Gonee 30 gHen c MoMmeHTa peructpauumn obpalleHns B yrnpaBneHun
obpasoBaHnn AgmuHucTpaumm COCHOBCKOro MyHULMNanbHOro panoHa Hwmxkeropoackomn
obnacTtw.

Mpy HanmMuun NpUYKUH, He NO3BONAKLWMX pPacCMOTPETb [AOKYMEHTbl B
YCTaHOBMEHHLIN CPOK, Creunanuct ynpaeneHust obpasoBaHus AgMUHUCTpaUUn
CocHOBCKOro MyHMuuMnanbHOro pawmoHa Hwxeropoackon obnactm 3a 3 gHA OO0
NUCTEYEHNs [aHHOrO CpoKa TrOTOBWUT CNYXeOHy0 3anMcky Ha WMs HadvarbHuKa
ynpaBneHna obpas3oBaHMs O nMpoAfeHMM CpoKa pacCMOTpeHust Borpoca U
000CHOBaHNEM MPUYMH.

3asBneHne Ha npegocTaBneHne Ycnyru, nogaHHoe B xo4e NUYHOro npuema B
ynpaBneHun obpasoBaHua wunn MOL|, peructpupyetca B TeyeHue 15 MUHYT.
3asBneHne Ha npefocTaBneHve YCnyru, MocTynMBLUEE C MOMOLLBI MOYTOBOrO
OTNpaBfeHunsi, a Tak e 4yepe3 EguHbIN nopTan rocyaapCTBEHHbIX U MyHMLMNANbHbIX
ycnyr (cpyHkumin), B ToM umcne NHTepHeT-nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr  (dyHkumn)  Hwkeropogckon obnactm no agpecy: http://www.gu.nnov.ru/

peructpupyeTcs B TeyeHne 1 paboyero gHs.

2.5. NMpaBoBble OCHOBaHUA ANA NpegocTaBneHnsa Yenyru.

HopmaTtuneHO-nNpaBoBoE perynmpoBaHue npenocTaBneHus Yenyrm
OCYLLECTBMSIETCS B COOTBETCTBUMN CO CMEeAYLWNMM HOPMaTMBHO-NPaBOBbIMU akTamu:

- KoHctutyumen Poccurckon depepaumm;

- ®epepanbHbiM 3akoHoM Poccuinckon depepaumm ot 30 Hos0pa 1994 roga N
51-®3 "MpaxgaHckuin kogekc Poccuickon depepaummn®;

- ®epepanbHbIM 3akoHoM Poccuinckon ®epepaummn ot 30.12.2001 N 197-93
«Tpynoson Kogekc Poccunckon denepauunmy»;

- ®epepanbHbiM 3akoHoMm Poccuinckon ®egepaunmn ot 02 mas 2006 roga N 59-
@3 "O nopsigke paccmoTpeHus obpalleHnn rpaxxgad Poccunckon ®egepaunn”;

- ®epgepanbHbiM 3akoHoM oT 27 mons 2010 roga N 210-93 "O6 opraHusaumm
npenoCcTaBNeHUs rocyaapCTBEHHbIX U MyHUUMNANbHbIX yCnyr";

- ®epepanbHbIM 3akoHoM Poccuinckon ®epepaumm ot 29.12.1995 N 223-93
"CemenHbii kogekc Poccuiickon depepauyumn®;
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- 3akoHom Hwxeropoackon obnactn ot 07.09.2007 N 125-3 "O HageneHun
OpraHoB MECTHOr0 CaMOynpaBfieHUs MyHULUMNanbHbIX PaviOHOB U rOPOACKMX OKPYroB
Hwxeropoackon obnactu oOTAeNbHbIMU  rOCYy4apCTBEHHBIMM - MOAHOMOYUAMU MO
opraHmsaumm u OCYLLEeCTBMEHUIO OEeATEeNbHOCTU MO Oneke U MoneyYnTenscTey B
OTHOLUEHUN HECOBEPLLUEHHONETHUX rpaxgaH".

2.6. NepeyeHb AOKYMEHTOB.

2.6.1. 3agBneHune OT rpaxgaHuHa, gocTurilero Bo3pacta 14 net, ¢ npocbbon o
BblAade paspelleHus (cornacusi) Ha OCyLLEeCTBIIEHME yxOo4a 3a HEeTPyAoCnoCOOHbIMU
rpaxkgaHamm B cBobogHoe OT y4yebbl Bpemsi C ykasaHMeM pdaTtbl Hadana yxoja
(MpwunoxeHune Ne1).

2.6.2. 3agBneHune (cornacve) oboux poauTenen (3akOHHbIX MpeacTaBuUTerNen)
HecoBepleHHoneTHero (MpunoxeHne Ne2).

Mpn oOTCYyTCTBMM BO3MOXHOCTU Yy poauTens (3aKOHHOro npeacraBuTens)
HEeCOBEpPLLUEHHONETHErO0 HanucaTb 3asdBfeHWe Ha JMYHOM npueme npeacraBnseTcs
HOTapuarnbHO 3aBepeHHOe 3asiBfieHne poauTens (3aKkoHHOro npeacTaBuTens).

MpM HEBO3MOXHOCTU MNpeAcTaBuUTb  3asiBfieHMe OOHOr0 M3  poauTenen
npeacTaBnAlTCSA crieayowme AOKYMEHTbI:

- cooblleHe oTgena 3anMcu akToB IPaXXAaHCKOro COCTOSIHUS O poauTensix
(3aKOHHBIX  MNpeacTaBUTENSIX) HECOBEPLUEHHONETHEro rpaxgaHuHa (B criydae
Heob6xoaMMocCTK);

- KONuo cBUAeTeNbCTBa O CMePTU POANTENS;

- P HEBO3MOXHOCTM YCTAHOBIIEHMS MEeCTa HaxOXAEHWa poauTens - KOmnuio
crpaBkuM M3 OTAeNa BHYTPEHHUX Aen O TOM, YTO poauTeSlb HaxXoAUTCS B PO3bICKe,
KOMUIO peLleHns cyaa o NpusHaHum poantensa 6e3B8eCTHO OTCYTCTBYHOLLNM,

- NpU NUWEHUN PoaMTENst POAUTENbCKMX MNpaB - KOMUIO peLleHns cyaa o
MULLEHUN UITN OFPAHNYEHNN POAUTENS POAUTENBCKUX NPaB;

- Npn HegeecnoCcobHOCTM POAUTENS - KOMUID peLleHna cyda O Npu3HaHuM ero
HeOeecrnocoOHbIM.

2.6.3. Konuo pokymeHTa, noarBepxgarowiero nornHomoumsa nvuda (nvd) 6biTb
3aKOHHbIM(1) npegcrasutenem(mMm) HEeCOBEPLUEHHOMNETHErO (peweHmne 06
YCTaHOBIIEHN OMNEKN (MoneyYnTenbCcTBa)).

2.6.4. Konnto AOKYMEHTOB, NOATBEPXKAAKLWMX CMEHY dhamunumn pogutens(en) (B
cnyyae HeobxogMMocCTH).

2.6.5. Konuto cBngeTtenbcTBa 0 POXAEHUN HECOBEPLLUEHHOSETHETO.

2.6.6. Konus nacnopTta HecoBepLUeHHOMNETHEro (NOAMNHHUK NpeabsBnsieTcsa npu
nogave 3asiBNeHNs Ans CBEpKM).

2.6.7. Konna nacnopta poguTenen (3akoHHbIX npegctasutenen) (MOANUHHWUK
npeabsBnseTca Npyu nogaye 3asBreHnst Ang CBEPKM).

B cnyyae oTkasa 3aaBuTensa oT Aayu cornacus Ha obpaboTKy nepcoHarnbHbIX
AaHHbIX, CreunanucT ynpasneHns obpasoBaHnsa pasbsaCHAET CyObekTy nepcoHanbHbIX
AaHHbIX opuanyeckme nocneacTBuMsi OTKasa npefoCTaBUTb CBOM  MepCOoHanbHble
AaHHbIE.

2.6.8. Konuna nacnopTta rpaxgaHuHa, gocturero so3pacta 80 ner.

2.6.9. lNepevyeHb [OOKYMEHTOB, HeOOXOAUMBbIX ANS NpeaocTaBrieHUs Ycnyru,
MOXHO MOSTY4MTb Y AOSHKHOCTHOrO nnua ynpaeneHnsa obpasoBaHus nméo 8 MOLI.

2.6.10. [OKymMeHTbl NpPEeACTaBnsATCA Ha pPYCCKOM 4A3blke nNubo uMmeroT
3aBepEeHHbIN NepeBo Ha PYCCKUN A3bIK.

2.6.11. [aton obpaweHus n npeacrtaBneHns OOKYMEHTOB $BMAETCA AEHb
Nnony4YeHnst n pernctTpaumm AOKYMEHTOB AOMKHOCTHBIM JTULIOM.

B cnyyae npepocTtaBneHus Konui OOKYMEHTOB YMNOMHOMOYEHHOE AOSMKHOCTHOE
NMUO CaMOCTOATENbHO 3aBepsieT NpefCTaBfieHHbIE KOMUUM NpU Hannynm OpuUrnHanos
AOKYMEHTOB.
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Mpuem 3agsuTenen ans nogadnm AOOKYMEHTOB Mpwu  fWYHOM obpalleHun
OCYLLIECTBMSETCH B COOTBETCTBUM C rpachmkoM paboTbl ynpaBneHna obpasoBaHus.

2.6.12. Konunm  OOKYyMEHTOB, NpefoCTaBnslOTCA C  OAHOBPEMEHHbLIM
npegocTaBneHnemM opurnHanoB. Konum JOKyMEHTOB NOCMe NPOBEPKN UX COOTBETCTBUS
opurMHanam 3aBepsitoTcsa NULOM, NPUHUMAIOLWNM AOKYMEHTbI, OpUrMHanbl JOKYMEHTOB
BO3BpaLLaloTCsa 3a89BUTESIO BO BpeMS npmema.

B cnyyae npegoctaBneHna 3asiBUTENEM HOTapuanbHO 3aBEpPEeHHbIX KOMUK
npegocTaBneHne opurmHanoB He TpebyeTcs.

2.6.13. Pogutenu (3akoHHble npeactaBuTenn) geten MMeT npaBo MO CBOEMY
YCMOTPEHUIO MNpPeAcTaBnsaTb [[OKYMEHTbl, nognexaiwiMe 3anpocy Mo KaHanam
MeXBeJOMCTBEHHOro B3aMmonencTesnd. [JOmMKHOCTHOe NUUO He Bripase TpeboBaTb OT
3aaBUTENA NpeacTaBreHns OOKYMEHTOB M WHopMauuKn, KOTOopble Haxoadtcs B
pacrnopsiKeHUn OpraHoB, MNPeAoCTaBMSWMX [OCYAAPCTBEHHbIE YCYru, OpPraHoB,
npeaocTaBnAwLWNX YCNyrn, WHbIX rOCyAapCTBEHHbIX OPraHoB, OPraHoB MECTHOro
camoynpasneHna nnmbo noaBeaOMCTBEHHbIX FOCY4ApPCTBEHHLIM OpraHaMm WUnv opraHam
MECTHOro camoyrnpaBfeHnUsi OpraHn3aunin, 3a UCKMOYEeHNEM LOKYMEHTOB, BKITHOYEHHbIX
nepeveHb NMMYHO NpeaocTaBnaeMblX JOKYMEHTOB:

- CchpaBKa M3 OpraHoB 3arnucu akTOB PaXK4aHCKOro COCTOAHUS opMbl Ne25
(N9 oanHOKMX MaTepen);

- CBeAEeHMs1 O MOCTaHOBKE Ha yyeT husmyeckux nuy B kayectBe 6e3paboTHbIX
(ans 6e3paboTHbIX poanTenen);

- CcnpaBka O TOM, YTO poauTenu (OAWH U3 poauTenen) NMPOXOASAT BOEHHYH
cnyxoy.

YKasaHHble OOKYMeHTbl (CBeOeHWUd, coaepXalumMeca B HUX) 3anpalmBaloTcs B
nopsgke Mexse4OMCTBEHHOIO B3aUMOAENCTBUS, B Criydae, ecnv Takme OOKYMEHTbl He
ObINIM NpeacTaBreHbl 3asBUTENIEM CaMOCTOSTENbHO.

3asBuTenb BrNpase NpeacTaBUTb yKa3aHHblEe JOKYMEHTblI CAMOCTOSATENBHO.

2.7.3anpewaeTtcsa TpeboBaTb OT 3asABUTENSA:

- NpeacTaBneHnsa OOKYMEHTOB M MHOpMaLUMN UNU OCYLLLECTBIIEHUS OAENCTBUMN,
npeacTaBneHne WnNn OcyLecTBIEHME KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbLIMMA
NPaBoOBbIMW aKTaMW, PerynupylowmmMm OTHOLUEHNHA, BO3HUKaKLWMEe B CBA3N C
npegocTaBneHnem Ycnyru;

- OCyLLeCTBNEeHus OEeWCTBUA, B TOM YUCNe COorfacoBaHun, Heobxoaumblx AN
nonyyeHnss YCnyrm n cBA3aHHbIX C obpalleHneM B WHble rOCYyAapCTBEHHbIE OpraHbl,
opraHbl MECTHOIO camoynpaBfeHus, opraHmsaunn, 3a UCKNIOYEHNEM MOMNyYeHNsa ycnyr
M MOnyyYyeHUs OOKYMEHTOB UM  WHOpMauun, BKIIOYEHHbIX B  YTBEPXKOAEHHbIN
MpaBuTenbcTBOM Hwxeropoackon obnactv nepeyeHb YCnyr, KoTopble HABNSAKTCS
HeobxoaMMbIMK N 06a3aTenbHbIMKU A5 NPeJoCcTaBeHns YCnyru.

2.8.CnocoObl nogayu rpaxxgaHamMmm AOKYMEHTOB ANns npeaocTaBleHus
Ycnyru:

- NOCPeACTBOM SIMYHOIO obpaLleHus;

- Yepes 3aKOHHOro NpeacTaBUTeNs;

- C MCMNOJSIb30BaHNEM MOYTOBOW CBA3M;

- yepe3 MoL;

- Yepes EanHbIN nopTan rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (QyHKLNA)
no agpecy: http://www.gosuslugi.ru nnu yepes NHTepHeT-NnopTan rocygapCrBEHHbIX U
MyHUUMNanbHbIX yenyr Huwkeropogckon obnactu no agpecy: http://www.gu.nnov.ru/.

K nakeTy [OKYMEHTOB, MpeACTaBneHHbIX 3asBUTenemM (ero 3akOHHbIM
npegcraBuTeNeM) npunaraeTcs 3aBepeHHas UM onucb NpeacTaBnsieMblX JOKYMEHTOB.

Mpn nuyHom obpalleHnn B ynpaeneHune obpasoBaHuna unu B ML, 3aassutenn
npefocTaBnsaeT 3asBneHne n Heobxoanmble JOKYMEHTbl Ha ByMaXkHbIX HOCUTENSX.
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Mpn obpalleHnn nocpeacTBOM MNOYTOBOW CBA3WM 3asiBUTENb nNpenocTaBnsieT
KOMnmn OOKYMEHTOB, 3aBEPEHHbIE B YCTAHOBNIEHHOM MOPSIAKE.

Mpwn NOCTYNMEeHNN 3asiBrneHns yepes EovHbIn WHTepHeT-nopTan
rocygapCTBEHHbIX WU MyHUUMNanbHbIX ycnyr (QyHKUMA), 3asBUTENb NpeaocTaBnsaeT
3asiBrieHNe N KOMMMEKT HeOBXOaUMbIX JOKYMEHTOB B 3fIEKTPOHHOM (hopme B hopmaTtax
JPEG unun PDF.

2.9.Tpe6oBaHus K 0hOpPMIIEHMIO AOKYMEHTOB.

[oKyMeHTbl, npeacrtaBnsemMble 3asiBUTENEM, OOMMKHbl ObiTb  NpaBUIIbHO
0)OpMIIEHbI, HE AOSMKHbI COAepKaTb NOAYUCTOK, MPUMUCOK, 3a4EPKHYTbIX CTIOB N UHbIX
NcnpaBfeHnin, a TakkKe CEpPbE3HbIX MOBPEXAEHWW, HanMUuMe KOTOPbIX HE MNO3BONSET
OAHO3HA4YHO UCTOJSIKOBaTb X CoaepXXaHue.

2.10.0cHOBaHMA Ona oTKasa B NpUéMe OOKYMEHTOB, Heob6xoauMbIX Ans
npepocTaBneHus Ycnyru.

3asaBuTENO OTKA3bIBAETCA B NMPUEME AOKYMEHTOB B CIy4asiX, ECNu:

- HegocTmkKeHne 3asBuTenem Bo3pacta 14 net nudo 6onee 16 ner;

- nogaya 3asiBfeHMsi U [OOKYMEHTOB HECOBepLUEHHONEeTHMM ©6e3 cornacus
poauTenen (3akoHHbIX NpeacTaBuTenen);

- HE NpenocTaBreHbl ANA CINYEHNA OpUrMHanbl JOKYMEHTOB, NPEAYCMOTPEHHbIX
HacToswmMMm PernameHTom;

- NpefocCTaBfeH HeNosHbIA NakeT AOKYMEHTOB;

- npegocTaBfeHHble [OOKYMEHTbl He MoafatTcs  MpoYTEeHUto,  3asiBrieHue
COOEPXUT HELLEH3YpPHbIE NMNMB0 OCKOPOUTENbHbBIE BbIpaXEHUS;

- B 3asBfeHMM He YykasaHa amunusi, uUMd, OTYEeCTBO, MOYMTOBbIN ajgpec
3as1BUTENS UNN OTCYTCTBYET €ro Noanuch;

- C 3asiBfeHneM Ha npeaocTaBreHne rocyaapCTBEHHOM ycnyrn obpaTurnoch
HeHagnexawee nuuo.

3asBuTenb MMEET NpPaBo NOBTOPHO 00paTUTLCA B ynpaBneHne obpasoBaHns nnm
B M®Ll nocne ycTpaHeHMst OCHOBaHUIW ANs OTKasa B Npueme 4OKYMEHTOB.

YBegomneHne o6 oTkase B npuemMe 3asiBIeHUA C yKasdaHuMeM MNPUYUH OTKasa
nepefaeTtca nMYHO 3asBUTEnNto, NMboO HanpaensieTca no agpecy, YyKasaHHOMY B
3asiBreHNN.

2.11.0cHOBaHusA OnAa NpMoCTaHOBIEHUSA NpegocTaBreHnsa Yenyrm

He npegycmMoTpeHbl.

2.12.0cHoBaHueM Ansa oTKkasa B npeaocTaBrieHUM YCnyru sBnseTcs:

- NpegocTaBneHne 3aBefoMO JTOXKHOW HdopMaLnu;

- OTCyTCTBME Yy 3aaBuTens peructpaumm Ha Tepputopum COCHOBCKOro
MYHUUMNAaNbHOro panoHa Hwxkeropoackon obnacTu.

Mocne ycTpaHeHMss OCHOBaHUMM [ONA OTKasa B MpefoCTaBneHun Ycnyru,
3asiBUTENb Bnpase 0bpaTUTbLCS MOBTOPHO 4SS NONyYeHUst YCnyri.

2.13. Ycnyra npegocrtaBnsieTca 6ecnnartHo.

2.14. MakcumanbHbIU CPOK OXUAaHUA B o4vepeau npu nopgaye 3anpoca o
npepocTtaBneHun YCnyru v npum nonyyYyeHum pesynbTaTta ee npeaocTaBneHus.

MakcumanbHbI CPOK OXMOaHUS B oMepeaun He AOSMKeH npesbiwaTb 15 MUHYT.

2.15. Cpoku pernctpauum 3asaBrieHUs o npegocTtaBneHun Yenyru.

3asBreHne rpaxgaHuHa c npunaraeMbiM MakeToM AOKYMEHTOB, MOCTynvBLUME
npu HenocpeacTBEHHOM obpalleHun 3asBuUTeNd B yrnpasreHne obpasoBaHnsa nmbo npu
obpawieHnn 4yepes MOL, pernctpupyoTca B XypHane peructpauumn obpalleHus
rpaxkgaH B TeyeHme 15 MUHyT ¢ MoMeHTa obpalleHus.

3asBreHne rpaxgaHuHa ¢ npunaraeMbiM MakeToM AOKYMEHTOB, MOCTynvBLUME
NOYTOBbLIM OTNpPaBIiEHNEM, a Takke c NOMOLLbHO MHPOPMaLIMOHHO-
TeNeKOMMYHUKaLMOHHbIX CETEN, PErNCTPUPYIOTCS B XXypHane pernctpaunmn obpatleHuns
rpaxkgaH B TedeHme 1 pabo4vero gHA ¢ MOMEHTA ero NnocTynieHus.



2.16. TpeboBaHus K NoOMeLLEeHUAM, B KOTOPbIX nNpeaocTaBnseTcsa Ycnyra, K
MeCTy OXWAaHUA U npuemMa 3asiBUTeNnen, pasMeweHur u odopmMneHuto
TeKcToBOW MHoOpMaLUM 0 nopsake npenocTaBrieHUAa YCnyru.

2.16.1. lNMomeweHne Ons OCYLLECTBNEHMS MNpuema rpaxpgaH obopyayetcs B
COOTBETCTBUMN C CaHUTaPHbLIMK NpaBuiaMmn 1 HopMamu, ¢ cobngeHneM HeobxoanMbIX
Mep 6e3onacHOCTH, B TOM Yucrie 06opyayoTca cpeacTBaMm noXXapHom CUrHanmsaumm.

Onsa oxupaHus npuvema rpaxgaH OTBOAATCA MecTa, 00opyaoBaHHblEe
AOCTaTOYHbIM  KOMMYECTBOM CTyNbeB, CTOMlaMu Ans  BO3MOXHOCTM  OOpMIeHns
AOKYMEHTOB.

2.16.2. Ha nHdopmaLmMOHHbIX CTEHOAaxX pasMmellaeTcs cregyowas nHpopmaums:

- M3BIIeYEeHUs U3 3aKoHoZaTefbHbIX U WHbIX HOPMATMBHLIX MPABOBbLIX aKTOB,
coAepXallmx HOpMbI, perynupyoLine gesaTenbHOCTb No NpeaoCcTaBNeHnio Yenyru;

- NOSHbIN TeKCT PernameHTa n Hanbonee BaXHble U3BIEYEHUS U3 HErO;

- MeCTOHaxoXaeHue ynpasneHus obpasoBaHua u MOL, rpadpukm mx pabdoThbl,
npuema rpaxgaH, Homepa TenegoHoB 1 (hakcos, agpeca INEeKTPOHHON NOYTHI;

- MOPSAOK NONYYEHNS KOHCYNbTaUmMi MO Bonpocam npeaoctaBrieHns YCnyru;

- nopsgok  obxanoBaHusi  OenCTBUS (6espencTeng) " peLIeHnn,
OCyLLeCTBNSIEMbIX (MPUHATBIX) B XO4€E NpefocTaBneHns YCnyru;

- Bnok-cxema nocnegoBaTenNbHOCTM agMUHUCTPATUBHBIX Npoueayp U OenUcTBumn
npu npegoctasneHumn Yenyru (MNpunoxeHune Ne3).

2.16.3. Paboyee wmecTO cneuuanucta, Beaywero npuem, AOIMKHO OblTb
obopynoBaHO oucHON Mebernbio, nepcoHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTbBHO
aoctyna K HeobxoaMmbiM  UHAOPMAUMOHHBLIM  6asaM [aHHbIX, nevaTalwum W«
CKaHMpYyOLWWUM YCTpONCTBaMu, TenegoHOM, WHGPOPMaAUMOHHBIMKM Tabnuyikamm c
yKaszaHnem LOSPKHOCTU, (haMunmm, UMeHun, oT4ecTBa cneumanucta, oOCyLecTBASALWEro
npuem 3asiBfieHun.

MomeweHne ons NpoBeAeHUs NMMYHOro npuemMa rpaxagaH obopyayeTcs anTeykon
AN OKasaHusa gospavyebHOM NoMoLU.

Jinuo, ocywectBngawowee agMUHUCTPATUMBHbIE OENCTBUS, CBSA3aHHblE C
npegocTtaBneHneM Ycnyrm unm uHOOPMUPOBaHME O Hen, 0043aH0 npeanoxuntb
3asBUTEN0 BOCMOSIb30BaTbCA CTYSIOM, HaxogswuMcs psgom ¢ paboynmm  Mectom
AaHHOro nuua.

OpHoBpeMeHHbIV NpueM ABYX U Bonee 3aaBuTenen He 4oNycKkaeTcs.

2.16.4. [10/KHOCTHOE MU0, OTBETCTBEHHOE 3a paccMOTpeHue obpalleHus
3asBuUTENS:

- obecneuymBaeT 06bLEKTUBHOE, BCECTOPOHHEE N CBOEBPEMEHHOE PACCMOTPEHME
obpalleHusi, B cnyvyae HeobXoOMMOCTM ~ C yvacTMEM 3asiBUTENSs, HanpaBUBLLETO
obpalleHue.

B cnyyae ecnu gna nogrotoBku oTBeTa TpebyeTcs NPOAOIKUTENBHOE BpeMs,
crneuvanncT, OCYLLEeCTBNALWMNA YCTHOE WHGOPMUPOBAHUE, MOXET MpeanoXntb
rpaxgaHuHy obpaTtntbcs 3a Heobxoanmon nHgopmMmaumen B NMCbMEHHOM Buae, nNnbo
Ha3Hau4uTb Apyroe ygobHoe Ang rpaxgaHvHa BpemMs AnAs YCTHOro MHPOPMUPOBaHUS.

- MpM oTBETax Ha TenedOHHblE 3BOHKM M YCTHble OOpalleHnsa cneumanuncTbl B
BEXNMBOM OpMe WHMPOPMUPYIOT obpaTMBLUMXCA O MpaBunax npeaocTaBieHuns
MyHuuunaneHon ycnyrn. OTBeT Ha TenedoOHHbIM  3BOHOK [OOSDKEH caepxaTtb
WHpopMauuIo O HaMMEHOBaHWM CTPYKTYPHOro noapasgeneHna  AZMUHUCTpauuu
CoCHOBCKOro MyHMUMNANbHOro pawnoHa Hwkeropoackon obnactv, MyHMUMNANbHON
obpasoBaTtenbHOM opraHudaumm nuoéo MOL, B KOoTOpoe MNO3BOHUN 3asiBUTENb,
daMmnnuu, UMeHn, oT4ecTBe WM OOSDKHOCTU creumanucta, NpUHSABLLEro TenedOHHbIN
3BOHOK. CneumanucT npeanaraet npeactaBUTbCA cobecegHuKy, BbiCnylMBaeT U
YTOYHSET CyTb Bornpoca. Bo Bpemsa pasroBopa crefyeT MpOU3HOCUTL CroBa YeTKo,
nsberatb napannenbHbIX PasroBOPOB C  OKpyXawwumu nwogbMn. B koHue



KOHCYNbTUPOBaHMSA  OOJDKHOCTHOE  NMLO, OCYLLECTBIAIOLWEE KOHCYNbTUPOBaHUE,
AOJTKHO KpaTKO NOABECTU UTOT.

- YyBEOOMNSAET 3asdABMTENS O HanpaBneHuMn ero obpalleHus Ha pacCMOTpeHME B
APYron opraH unm MHOMY AOSKHOCTHOMY LY B COOTBETCTBUM C UX KOMMNETEHUMEN.

2.17.MNMoka3aTenu AOCTYNHOCTU U KayecTBa Ycnyru.

2.17.1.0cHOBHbIMN TpeboBaHMAMM K KayecTBy pacCMOTpeHus obpalieHui
ABNAIOTCA:

- [OOCTOBEPHOCTb NpPeaocTaBfsAeMon 3aaBuUTENAM WHGopmaumm o xone
paccMoTpeHns obpalleHus;

- NONTHOTa MHOPMUPOBAHUSA 3asBUTENEN O XO4E PACCMOTPEHMS ObpalLeHus;

- HarnsigHocTb hopM npegocTaBnsieMon MHdpopmauun o6 agMUHUCTPATUBHbBIX
npouenypax;

- ygobCcTBO M OOCTYMHOCTb MOMy4YeHus 3aaBUTENsIMU MHopMauun o nopsiake
npegocTaBneHns Ycnyru.

2.17.2.NokasaTenamm OLEeHKM KayecTBa NpeaocTaBreHns YCnyrn aBnsatTcs:

1) cobniogeHne cpoka npeaocTaBneHns Yenyru;

2) cobniofieHne CpoKoB OXMAAHUSA B oMepeaun npu npeaocTaBnieHmm Yenyru;

3) oTcyTCTBME NOAAHHbLIX B YCTAHOBMNEHHOM MOpsAKe anob Ha peleHus unum
penctens (6e3genctene), NPUHATbIE WM OCYLLECTBIIEHHbIE NPW NpeaoCcTaBreHun
Yenyru;

4) npepocTtaBrneHne Ycnyru B aNeKTPOHHOM hopMe ocyLlecTBnseTca Ha EanHom
nopTtane rocyAapCTBEHHbIX W MyHMUMNANbHbIX ycnyr (yHKUMi), B TOM 4ucne
WHTepHeT-nopTane rocyaapCTBEHHbIX W MyHMUMNAnbHbIX  ycnyr  (QYHKLMIA)
Hwxeropoackon obnacTtu no agpecy: http://www.gu.nnov.ru/.

lll.CocTaB, nocnegoBaTenbLHOCTb U CPOKN BbINONTHEHUSA
aAMUHUCTPATUBHLIX Npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSTHEHUSA, B TOM
yncne ocob6eHHOCTU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3/IEKTPOHHOMN

cdopme.

3.1.bnok-cxema npepoctasneHna Ycnyrn npusogutca B [punoxeHun Ne3 K
HacToswemMy AOAMUHUCTPATUBHOMY pPerfiaMeHTy.

3.2. Mpwn npenocTaBrieHnmn Yenyrm BbINOMHAOTCA cnepyouine
agMWHUCTPATUBHbIE NPOLIeaypbI:

- MPUEM W perncTpauns 3asaBneHuni;

- dopmupoBaHve n HarnpasfieHWe MeXBEeOOMCTBEHHbIX 3arpoOCOB B OpraHbl
(opraHmsauum), yyacTBylWMe B NpefoCTaBNeHUM  FOCYyAapCTBEHHOM  YCNyriu,
nepegaHHoW  Ons  MUCMNOMHeHUs  ynpasrneHuio  obpasoBaHna  AQMUHUCTpauUUn
CocHoBCKOro MyHuuunanbHoro panoHa Hwxeropogckon obnacTu.

- paccMOTpeHVE 3asBNEHNS;

- Bblgaya 3asgBuTEnt0  noctaHoBnenma  AgmuHuctpaumm  COCHOBCKOrO
MYHUUMNaNbHOro panoHa Huxeropoackonm obnactu o Bblgayn paspelleHus (cornacus)
Ha OCyLlecTBMeHMe yxoda 3a HeTpyAoCnoCOBHbIM rpaXxgaHMHOM obyyatolemcs,
pgocturiwumm Bo3pacta 14 net, B cBobogHoe OT yyebbl Bpemsi, NMMbo nmucbma 3a
noanucblo HadvanbHUKa ynpaBneHus obpasoBaHus AgmuHucTpaumm COCHOBCKOMO
MyHUUMNanbHOro pavoHa Hwkeropogckonm obnactu o6 oOTka3e B Bblgade [OaHHOro
paspeLleHus;

3.2.1. [puem n peructpauus 3asaBneHum o npegoctasneHnn Ycnyru.

OcHoBaHMeM ans Havana agMUHUCTPATMBHOIO [OEWCTBMS MO  Npuemy U
pernctpauun AOOKYMEHTOB OT 3asdABUTENs sBRseTcs nuyHoe obpalleHne, a Takke
NOCTynfieHne no nodTe UnM B 3NEKTPOHHOM BuAe B ynpasfieHne obpasoBaHusa Nnodo
MoLI.
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Mpuem n pernctpauus 3asBneHWUs U MpunaraeMbiXx K HEMY [AOKYMEHTOB Mpu
nnyHoM obpalleHun 3asBUTENS Ha Npueme B ynpasreHun obpasoBaHus nnu B8 MOLL
ocyLlecTBnsieTca B TeyeHne 15 MUHYT, a npu nogave [OKYMEHTOB MOYTOBbIM
oTnpaBneHuemM nunu vYepes EgnHbIn nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr
(dbyHKUMN) B ceTn «WHTepHeT» — B TedeHWe opfHoro paboyero AOHA C MOMEHTa
nonyyYeHnst AOKYMEHTOB.

[Mpn nonyyYyeHnn 3asBnEeHNsS U AOKYMEHTOB B XOA4e FIMYHOro npuvema cneumanuct
ynpaBneHus obpasoBaHua (IMBO yNnONMHOMOYEHHLIM coTpyaHuk MOL) nposepsieT
NPaBUNbHOCTb 3amnofIHEHUS 3asBIieHWUs, OCYLLEeCTBNSAET MPOBEPKY NpeAcTaBreHHbIX
3aaBUTENEM OOKYMEHTOB Ha npeameT MOMHOTbl U COOTBETCTBUSA MEPEeYHIo, a Takke
NPaBUNbHOCTU UX O(OpMIeHMss UM COOTBETCTBMA TpeboBaHUAM  HacCToALLEro
PernameHTa.

B cnyyae ecnu 3asBneHue ObINO 3anofiHEHO HeHagnexawum obpasom,
cneuvManucTt obs3aH ykasaTb Ha oOwWWBKM, nNoAanexawine WUCMpaBeHUo, a Takke
npeaocTaBnsAeT 3asBUTENO0 BO3MOXHOCTb MOBTOPHOIO HaMMCaHUs 3asdBfieHUsS Ha
MecTe.

B cnyyae ecnu 3aaButenem Obin nNpeacTaBneH  HEMOMHbIA  KOMMMEKT
AOKYMEHTOB, cneunanuct obs3aH ykasaTb nepedeHb HeJoCTaloLWmMxX JOKYMEHTOB U AaTb
HeobxoanMble pasbsCHEHWSsI O NOpSAKe UX MOSyYEeHUs.

3asBneHne n OOKYMEHTbl, Heobxoanmble Ans NosiydeHusa Ycnyru, mMoryT ObiTb
nofdaHbl 3asBUTENEeM B 3MEeKTPOHHOW ¢opme C ucnonb3oBaHvem EpuHoro noprtana
roCyAapCTBEHHbIX U MyHULMNAMNbHbIX YCITYT.

B aTtom cnyyae cpok npoBepkM W perncrpaumMm unuM otkasa B perncrpauuu
AOKYMEHTOB He JOSDKEH NpeBbIWaTh OQHOr0 paboyero AHs, a 3asiBUTENIO BbiCbINaeTcs
yBeJoOMIeHne o peructpauum numbo o6 oTkase B peructpauum MNonyveHHbIX
AOKYMEHTOB.

Mogoaya 3asiBUTENEM 3asiBNIEHUSI N UHbIX OJOKYMEHTOB B 3NIEKTPOHHON hopme C
ucnonb3oBaHmeM EpguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbIX YCAyr
OCYLLECTBMSETCA NyTEM 3anoOfIHEHNS MHTEPAKTUBHbIX (hOPM 3asBNEHNA N LOKYMEHTOB,
pasMeLleHHbIX B COOTBETCTBYOLWEM pa3sgene EguHoro noptana rocyaapCTBEHHbLIX W
MyHUUMNanbHbIX  ycnyr  (pyHkumn) nubo B pasgene  WHTepHeT-nopTana
rocyAapCTBEHHbIX U MyHULMNANbHbIX ycryr Hukeropogckon obnactu.

3asBneHne M OOKYMEHTbl, Heobxoaumble AN nonydyeHns Ycnyrm moryt 6biTb
nodaHbl 3asiBMTENEM MOCPeACTBOM MOYTOBOro OTnpasneHus. B aTom cnydae konum
AOKYMEHTOB, Heobxoaumble AN npeaocTtaBneHns Ycnyru, AomkHbl ObiTb 3aBepeHbl
HOTapuanbsHo.

B aTtom cnyyae cpok npoBepkM W perncrpaumMm unmM otkasa B perncrpauum
AOKYMEHTOB He JOSDKEH NpeBbIWaTh OQHOr0 paboyero AHs, a 3asiBUTENIO BbiCbINaeTcs
BTOPOM 3K3EMNMAP 3asiBNIEHUS C OTMETKOM O MPUHATUMM OOKYMEHTOB MOYTOM U MKX
permctpauumn nmbo ¢ oTmeTkon 06 oTkase B perncrpaumm ¢ 0O6bACHEHMEM €ro MpUYKH.
MpenctaBneHHbI NakeT AOKYMEHTOB BbiCblnaeTcd obpaTHo 3asBuTento nubo, npu
HECyLeCTBEHHbIX HeadocTatkax B OQOPMIEHUM [OKYMEHTOB, €My MoXeT OblTb
npeanoXxeHo SABUTbCA B yrpaBreHne obpasoBaHus unv B MOL| B ygobHoe ons Hero
BpeMSi B pamkax paboyero BpeMeHu ynpaeneHusi obpasoBaHms nnb6o ML, ¢ uensto
FINYHOrO UCNPaBfEHNs BbIBNEHHbIX HE4OCTAaTKOB.

3.2.2.dopmupoBaHMe 1 HanpaBneHne MexxBeJoMCTBEHHOIo 3anpoca.

OcHoBaHvMeM Ona  Hayana  agMUVHUCTpPATMBHOIO  OENCTBUS  sABRsieTcs
HenpeacTaBneHne 3asiBUTENEM [OOKYMEHTOB, KOTOpble HaXOOATCS B PacrnopsiKeHUn
rocygapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOMO CaMOyrnpaBfeHns U HbIX OpraHn3aumm,
yyacTBYOLMX B NpegoCcTaBneHum Ycnyru.

B cnyyae Heob6xoguMOCTM [JOSMKHOCTHOE nMUO YynpasneHns obpasoBaHus
(momkHocTHoe nuuo ML) B TeueHue 3 pabounx gHen ¢ aatbl pernctpaumm 3asaBneHns



HanpaensieT MeXBEeAOMCTBEHHbIE 3anNpoCbl B OpraHbl U OpraHu3auuun, y4acTsyloLine B
npegocTaBneHnn Ycnyru, Angd nonyvyeHns cnegyowmnx J0KYMEHTOB:

crnpaBka U3 opraHa 3anucu akToB rpaxaaHckoro coctosiHua N 25 o poxageHun,
3anpawmnBaemMas B [(naBHom ynpasneHun 3AIC Hmxeropoackon obnactu;

crnpaBka O MOCTaAHOBKE Ha yyeT u3nveckmx nuy B kadecTBe 6e3paboTHbIX,
3anpawmnBaemMas B [KY «LleHTp 3aHATOCTM HaceneHmnss COCHOBCKOrO panoHay;

crnpaBka 0 TOM, YTO poauTenu (OAvH N3 poauTenen) NPoxoaaT BOEHHYO CryXoy,
3anpawmBaemas B MuHuctepctee 06opoHbl Poccuiickon ®enepaunn.

MeXBeaAOMCTBEHHbIA 3anpoC HanpaBnNAeTCA LOSMKHOCTHBIM fINLOM ynpaBneHus
obpas3oBaHus (OOMMKHOCTHbIM nMuom MOLl) B opme 3MNEeKTPOHHOro AOKYMEHTa,
NnoanMCaHHOrO  YCUNEHHOW  KBaNUMUUMPOBAHHOM  3MEKTPOHHOW  NOAMUCLIO, C
ncnonb3oBaHMeM eMHOoN CUCTEMbI MEeXBeJOMCTBEHHOIO 9NEKTPOHHOro
B3anmogencteusa (ganee — CM3B) n nogknioyaemMbix K HEW perMoHasibHbIX CUCTEM
MeXBEAOMCTBEHHOIO 3N1IEKTPOHHOro B3anmoaencteus (ganee — PCM3B).

Mpn HanpaeBneHun 3anpoca Ha OyMaXXHOM HocuTene 3anpoc LOSKeH
COOTBETCTBOBATb TPEOOBAHUAM, YKa3aHHbIM B cTatbe 7.2 deaepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-903 «O6 opraHmsauuun npegocTaBneHns rocyaapcTBEHHbIX U
MYyHUUMNANbHbIX YCAyry», NOAMUCBIBAETCA HayanbHUKOM ynpasneHus obpasoBaHus. B
3TOM Clny4yae OTBETbl HAa MEXBEAOMCTBEHHbIE 3anpoChl PErNCTPUPYIOTCA B XXypHane
perncTpauun B COOTBETCTBUM C NpaBunamMm 4enonpon3BoacTsa.

3anpoc Ha OymMaxHOM HocuTene MOXeT OblTb HanpasfeH Mo akcy c
OLHOBPEMEHHbIM €ro HarnpasfieHWEM MO NOYTE UIK KYPbEPCKOW JOCTABKOMN.

3.2.3. PaccmoTpeHune 3asaBneHunn.

[omkHoCcTHOEe nuuo ynpaeneHuss obpasoBaHust (AOMKHOCTHoe nuuo MOLL) B
TeyeHne 2 paboumx [gHen paccmatpvmBaeT WHOpMauUWUio, NOMYyYEHHYKD MO
HanpaBfeHHbIM MeXBEeAOMCTBEHHbBIM 3anpocam, nNpuobliaeT ux K geny 3assutens m
BbIHOCUT npeanoXeHune:

- O Hanu4yMM OCHOBaHMM ANSA OTKasa (NPUOCTaHOBMEHWS) B NpeaocTaBrieHun
Yenyru;

- 06 OTCYTCTBUM OCHOBaHUM ANs oTkasa (MPUOCTaAHOBMNEHUS) B NpeaoCTaBleHN
Ycnyru.

Mpu BbIABNEHMM OBCTOATENBCTB, KOTOpPblEe MOryT YUWEMUTb JfU4YHble npaBa
HECOBEPLLUEHHONETHUX, @ Takke B CMOXHbIX CUTyauusx, TpebyroLwmx KonnernanbHoro
pelleHns, 3asBfeHna O MpefoCTaBneHuM [OaHHOW Ycnyrn, paccMaTpuBaeTca Ha
Komuccumn no cnopHbiM BONPOCaM UCXOAst U3 MHTEPECOB HECOBEPLUEHHONETHETO.

Cneumanuct ynpaeneHus o6pas3oBaHUA OpraHu3yeT pacCMOTPEHME [OaHHOro
Bonpoca Ha 3acegaHum Komuccum. CekpeTapb Komuccum odopmnsieT npoToKos
3aceaHns U peLleHne no JaHHOMY BOMPOCY B BMAeE NpoTokona 3acedaHuns Komuccuu.
B npoTtokone ykasbiBaeTcs WHGOpPMaUMA O MNPUHATOM KOMUCCUEN peELLUEeHUU Mo
pesynbTatam pacCMOTPEHUSI LOKYMEHTOB.

B cnyyae obpaiwenunsa sassutens B MOLL npu Hanuyuu cornawleHun mexay
M®L| n rocynapCTBEHHbIMWU OpraHaMu MCNOSHUTENbHOW BRacTM O NpenocTaBfieHUN
CBELEHUN N OOKYMEHTOB, HEOOXO4MMbIX ONfs NPefoCcTaBneHns YCnyru, NpuHATbie OT
3aaBuTens n sapernctpypoBaHHble B M®L| gokymeHTbl nepegaroTcs B yrnpaBeHue
obGpas3oBaHMsi BMECTe C OTBETaMM FOCY4apCTBEHHbIX OPraHoOB Ha HanpaBfeHHble UM
3anpocbl He NO34Hee, YeM Ha CreayrLnn eHb Nocne Nony4YeHust Taknx OTBETOB.

B cnyyae obpalleHus 3assutena B MOL| npu oTCyTCTBUM COrnalleHun Mexay
M®L| n rocynapCTBEHHbIMW OpraHaMu MCNOSHUTENbHOW BRacTM O NpenocTaBieHUN
CBeLEHUN N OOKYMEHTOB, HEOOXO4MMbIX ONs NPefoCcTaBneHns YCnyru, NpuHATbie OT
3aaBuTens n sapernctpypoBaHHble B M®L| gokymeHTbl nepegaroTcs B yrnpaBeHue
obpas3oBaHMst He No3gHee, YeM Ha CreayloLlmi AeHb nocne perncTpaunum NpUHATLIX B
M®L| noKyMEHTOB.
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Cpok noaroToBkM MeXBEOOMCTBEHHOro 3anpoca CrneumasiuctoMm He MOXeT
npesbIWwaTtb 3 paboymx gHeNn.

[Mocne noctynneHus oTBeTa Ha MEeXBELOMCTBEHHbIN 3anpoc AOMKHOCTHOE NNL0
ynpasrieHns obpasoBaHus perncTpupyeT MOflydeHHbI OTBET B [A€Hb MOCTYMMEeHUs
Taknx OKYMEHTOB (CBeOeHUN).

MakcumarnbHbIN CPOK BbINONTHEHUS aAMUHUCTPATUBHOIO OENCTBUA COCTaBnseT 5
pabounx gHewn.

3.2.4. lNocne paccMOTPeHNS 3asiBfieHUs crneunanuct ynpasneHusi obpasoBaHns
roTOBUT TMPOEKT TMOCTAHOBMEHUSA, WAW NPOeKT nucbMa o6 oTkase B Bblgaye
paspeLueHus.

MakcumarnbHbIA CPOK BbINOMHEHNA agMUHUCTPATUBHOM npoueaypbl 10 pabounx
JHen.

PesynbTatom uCNosHeHUss agMWHUCTPATUBHOIO OEWCTBUSA SABNSETCS Bblgaya
3aaBUTEN0 NocTaHoBneHns AgMuHucTpaumm COCHOBCKOMO MYHMUMMANbHOMO pavioHa
Hwxeropoackon obnactu o Bbigaum paspeLueHuns (cornacms) Ha ocyLlecTBieHme yxoaa
3a HETPYAOCNOCOOHbIM rpaxaaHMHOM obyyarLwmnmes, A4oCTUrwMM Bo3pacta 14 ner, B
cBobogHoe OT yyebbl BpeMsd, NMMBO nNuUcbMa 3a NOAMNUCBID HavarbHUKa YynpasreHus
obpasoBaHns AomuHucTpauum COCHOBCKOro MyHMLMNANbHOro pamnoHa Huxeroponckom
obnactu 06 oTkase B Bbldaye AaHHOMO paspeLleHust.

MoctaHoBneHne AagmuHucTpaumm COCHOBCKOrO  MYHWUMNANbHOrO  panoHa
Hwxeropogckon obnactn «Bblgada paspelleHus (corfacus) Ha ocyLecTBneHne yxoaa
3a HETPYAOCNOCOOHbIM rpaxaaHMHOM obyyarLlmnmes, AoCTUrwMM Bospacta 14 ner, B
cBobogHoe OT y4yebbl Bpemsay», BblgaeTCA nog JIMYHYK MNoANUCH 3asaBuTend B
ynpaBneHun obpasoBaHus.

OTka3z B Bblgade TaKOro paspelleHus, BblAaeTcs 3asiBUTENO MO4 JIUYHYHO
noanuceb B ynpaeneHun obpasoBaHus. OQHOBPEMEHHO 3asBUTESNO BO3BpaLLaloTCa BCe
AOKYMEHTHI, n pasbAcHseTCs nopsaokK obxanoBaHus peLleHuns.
MakcumanbHbI  CPOK BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl cocTasnseTr 3
pabounx gHs.

IV. NMopsapok n hopMbl KOHTPONS 3a NpeaocTaBneHuem Ycnyru.

4.1. Tlopagok OCyWeCTBNEeHUs TeKylero KOHTpons 3a cobniogeHnem wu
WNCMNONMHEHNEM OTBETCTBEHHBIMU [OOJHKHOCTHBIMU NULAMW MOMNOXEHUA HAaCTOALLEro
PernameHTa 1 MHbIX HOPMAaTUBHBIX MPABOBLIX aKTOB, YyCTaHaBnMBatoLWmx TpeboBaHns K
NpeaoCTaBNEHUID rOCYyQapCTBEHHOW  yCnyr, a Takke MNPUHATUEM  pPELLEHUN
OTBETCTBEHHbIMU NULLAMW.

TeKkywunm KOHTpONb 3a cobnogeHMeM nocnenoBaTenbHOCTU AEWCTBUM MpU
npegocTaBneHnmn rocygapCTBEHHOM  yCryru ocyllecTBnseTcs HaYyanbHUKOM
ynpaBneHus obpasoBaHmsi NMb6o pykoBoaUTENEM MHOrOGYHKUMOHANBHOMO LIEHTPA 3a:

- NPUeMOM N 0POPMISIEHMEM JOKYMEHTOB;

- CBOEBPEMEHHOCTbLIO NPeAOoCTaBEHNS YCITYr OTBETCTBEHHLIMU NULIAMM.

CneuunanucTbl ynpasneHust obpasoBaHus, COTPYAHMKU MHOrO(YHKLNMOHANbHOIo
LEeHTpa, HENOCPEeACTBEHHO  OKa3blBaloLWME TOCYOApCTBEHHYK  YCNyry, HecyT
OTBETCTBEHHOCTb:

- 3a Ka4eCTBO NpuemMa AOKYMEHTOB Yy 3asiBUTENS;

- 3a HecobnogeHne nocnenoBaTeNlbHOCTM aAMUHUCTPATUBHBIX Mpouenyp W
CPOKOB MX BbIMOMHEHUS!, YCTAHOBMNEHHbLIX PernameHTom;

- 332 HeOoCTOBEPHOCTb  MHdOpMauuu, nNpedocTtaBnseMon B xode
npenocTaBnNeHns rocyaapCTBEHHON YCNYTIW.

TeKkyWwunn KOHTPOSMb OCYLLECTBRSIETCA NyTeM MNPOBEepoK cobnogeHus u
NCMONHEHNSA MOSOXEHUN HacTosiwero PernmameHTa, B TOM 4ucne ycTaHaBnMBaOLNX



nocrnegoBaTeNbHOCTb AEWCTBUI, ONpedeneHHbIX agMUHUCTPATUBHBIMIU MpoLeaypamu,
CPOKW OCYLLECTBNEHNA aAMUHUCTPATUBHBIX NpoLeayp, MHbIX HOPMAaTUBHbLIX NPaBOBbIX
aktoB Poccunckon depepaumm n  Hwkeropogckon obnactn, ycTaHaBnuBarLMX
TpeboBaHWA K NpeaoCTaBnNEHNO rOCy4apCTBEHHOW yCyru, HO He pexe 1 pasa B 5 ner.

4.2. lNMopsigok M nNepuoguyHOCTb OCYLLECTBMEHUSI MMNAHOBbLIX WU BHEMNMAHOBbIX
NpOBEPOK, MOMHOTbI U KayecTBa UCMOSIHEHUS FOCY4apCTBEHHOW YCNyru, B TOM 4ucne
NOpsiAOK N (OOPMbl KOHTPOSSA 3a MOMHOTOM N KAYECTBOM UCMOSTHEHUS roCcy4apCTBEHHOM
yCnyru.

KoHTponb MOMHOTLI M KayecTBa NpeaoCTaBieHUs1 roCyaapCTBEHHOM YCnyru B
ynpaBreHun obpasoBaHUA UM MHOrO(YHKUMOHANbHOM LUEHTpe OCyLLeCcTBNSeTCH
AoMnHucTpaumen COCHOBCKOrO MyHULMMANbHOroO pamoHa Hwkeropoackon obnactu u
BKMOYaeT B ceba npoBefeHne NpoBepoK, BbISIBNIEHNE U YCTPaAHEHWE HapyLLUeHU npas
3aABUTENEN, PAaCCMOTPEHME, NPUHATUE PELLEHUIA U NOATOTOBKY OTBETOB Ha obpalleHus
3asBuUTENEN, cogepxawme xanobbl Ha peweHusi, agencteua  (6esgencreume)
AOIMKHOCTHbIX NNLL.

Mo pesynbTatam NpOBeAEHHbIX MPOBEPOK B Clyyae BbIABMEHUS HapyLUeHUN
npaB 3asBUTENEN OCYLLECTBMASETCS NPUBNEYEHne BUHOBHbIX NUL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon denepauuu.

Mpn npoBepke MOryT paccMaTpuBaTbCsi BCE BOMPOCHI, CBA3aHHbIE C
npeaocTaBneHneM  rocygapCTBEHHOW  ycrnyr  (KOMMNSEKCHble  MPOBEPKW),  Wnn
OTAENbHbIA BOMPOC, CBSI3@HHbIAW C NPeaoCTaBfieHMEM TOCYy4apCTBEHHOW yCnyru
(TemaTuyeckme npoBepPKN).

BHennaHoBbIE NPOBEPKN MPOBOAATCA B criydae nonyveHnsa obpaiieHun (kanob)
3asBuTENENn Ha pgencteuna (6e3gencTBue) OOMKHOCTHBIX UL, OTBETCTBEHHbIX 3a
npeaocTaBneHne rocyaapCTBEHHOM YCIyru, a Takke B CBSI3M C NPOBEPKON yCTpaHEHUs
paHee BbISBMNEHHbIX HapyLLEeHNN HacTosiwero PernameHTa.

4.3. OTBETCTBEHHOCTb [AO/MKHOCTHbIX ML, 3a peleHMss W OencTBus
(6e3pencTBne), NpUHMMaemble (OCYLWECTBMAAEMbIE) UMW B XOA4e MpeaocTaBneHus
rocygapCTBeHHOW ycnyri, HecobniogeHue TpeboBaHuM PernameHta Mo  Kaxgomy
AOENCTBUID U aAMUHUCTPATUBHOM npouenype npu UCNOMHEHUUM TrocygapCTBEHHON
ycrnyru.

[omkHoCTHble nuua YnpaeneHus o6pas3oBaHMA M MHOTOQYHKUMOHANbHOMO
LeHTpa, OTBETCTBEHHble 3a MNpeaoCTaBfeHNe rOCyQapCTBEHHOW YCRyrn, HecyT
ANCUMNNNHAPHY0 OTBETCTBEHHOCTb 3a pelleHns u gencteus  (6esgencreume),
npuHMMaemble (OCyLecTBnsieMble) UMW B Xode NpefoCTaBfieHMst roCcy4apCTBEHHOW
ycnyrun, HecobrntogeHne TpeboBaHu HacToswero PernameHTa.

4.4. TlonoxeHus, xapaktepusywowme TpeboBaHna K nopsagky u  dopmam
KOHTpONs 3a npefoCcTaBfieHMEM FOCy4apCTBEHHOW YCMNyru, B TOM YUCME CO CTOPOHbI
rpaxgaH, ux o6beguHEeHNn N opraHmM3aLmn.

KoHTponb 3a npegoctaBfieHMEM rocyaAapCTBEHHOW YCMNyru, B TOM 4ucne co
CTOPOHbI rpaxgaH, ux o0beaMHEeHU U OpraHu3auuin, OCyLecTBSeTCss NOCPeACTBOM
OTKPbITOCTU AesATenbHOCTU YnpasneHus obpas3oBaHMs U MHOMOYHKLMOHANbHOro
LeHTpa npv npefocTaBfeHMM TroCydapCTBEHHOW YCryrn, MOflyYeHuUst  MOJSTHOM,
aKTyanbHOM W [OOCTOBEPHOM  MH(opmaumMm O  nopsgke  npegoctaBneHus
rocyaapCTBEHHOM YCMyrM M BO3MOXHOCTM [0CyAebHOro paccMoTpeHus obpalueHui
(»xanob) B npouecce nony4eHns rocyaapCTtBEHHON YCNyru.

V. NlocynebHbin (BHeCyaeOHbIN) NOpAAOK 06XKanoBaHUA peLleHun n AeMcTBUMn
(6e3pnencTBUs) opraHa, npegocTaBnalowero Ycnyry, a Takke JOIMKHOCTHbIX UL,
MYHULMNaNbHbIX CIYXaluXx.

5.1.MNpaBo 3asBuTenen Ha gocyaebHoe (BHecynebHoe) obxanoBaHMe peLLEHUI.



3asBuTenn MMeT npaBO Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue
pgencteui unn 6espenctenus MOL, ynpaBneHuss obGpasoBaHus, AOMUHUCTPALUK
CoOCHOBCKOro MyHMUMNAnNbHOro pawmoHa Hwkeropoackon obnactu, M UX AOMKHOCTHBIX
niu,.

5.2.Kanoba nogaetcsa B opraH, npegocrasnsowmun Yenyry (MOL, ynpasneHus
obpasoBaHns unn  AgmuHuctpauuio  COCHOBCKOTO  MyHMUMNANbHOrO  panoHa
Hwxeropogackon obnactu (ganee — opraHbl, NpegoCTaBNAOWUI YCnyry), B MMCbMEHHON
dopmMe, B TOM YUCHE NPU JIMYHOM NPpUEME 3asiBUTENS, UMK B SNIEKTPOHHOM BUAE.

5.3.Kanoba gormkHa cogepxaTtb:

a) HaMMeHOBaHWe opraHa, npeaocTaBnAlWEro Ycnyry, OOMMKHOCTHOro nuua,
npegocraBnswowero  Ycnyry, peweHus w  gencteusa  (6e3gencrtBume)  KOTOPbIX
obxanytoTcs;

6) damunuio, M4, oT4eCTBO (MPU HanMMyuK), CBEOEHUS O MeCTe XUTenbCcTBa
3asaBuTens — manyeckoro nmua nmbo HaMmeHoBaHWe, CBEAEHUS O MECTE HaXOXAEHUSN
3asBUTENS — IOPUANYECKOrO Nnua, a Takke HoMep (HoMepa) KOHTaKTHOro TernedoHa,
agpec (agpeca) anekTPOHHOM NouTbl (NPU HanNU4YMM) KU NOYTOBLIN agpec, Mo KOTOpPbIM
AOIMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

B) cBeaeHus o6 obxanyembix peleHusax n genctemnax (6es3gencteumn) opraxa,
npegocTaBnsAoLLEero Ycnyry, ero 4OmKHOCTHOro nuua;

r) AoBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrMaceH C pPEeLIeHUEM WU
penctenem (6esgenctenmem) opraHa, nNpeaocTaBnsAwoLEero Ycnyry, ero gOMKHOCTHOro
nmua. 3aaButenemMm  MoryT ObiTb  NpeacTaBneHbl  AOKYMEHTbl  (MpU  HanuMyum),
noaTBepXxaatoLLume AoBOAbl 3aaBUTeNs, NMbo nx Konuu.

5.4.B cnyyvae, ecnu xanoba nogaetca yepes3 npeacTaBUTENs 3asBUTENS, TaKKe
npeacTaBnsaeTca OOKYMEHT, MNoATBEPXAAlLWMA MOSTHOMOYMSA Ha OCYLLECTBMNEHMNE
OencTBuMM OT UMeHu 3aaBuTend. B kayecTBe [JoKymeHTa, NOATBEPXOAOLLEro
MOMIHOMOYMS Ha OCYLIECTBNEHMe [OEeNCTBUA OT WMEHM 3asaBUTEensi, MOXeT ObITb
npeacraeneHa:

a) odopmneHHaa B COOTBETCTBMM C 3akoHogaTtenbcTBoM Poccuiickon
depepaumm oOBEPEHHOCTL (A5 PMU3NYECKMX NNLL);

6) odopmneHHas B COOTBETCTBUM C 3akoHopatenbcTtBoM Poccunckon
depgepaumm OOBEPEHHOCTb, 3aBEPEHHAA nedvaTblo 3asBUTENS M NognucaHHas
pyKoBOAUTENEM 3asBUTENS UMM YNONHOMOYEHHBIM 3TUM pykoBoAUTENEM NUUoM (ans
IOPUANYECKNX NNLY);

B) KOMUS peLLeHnst O HasHa4YeHUn nnmn od nsbpaHum NMBO Nprkasa 0 Ha3HaYeHUN
d13MYECKOro nNnua Ha AOSMKHOCTb, B COOTBETCTBMM C KOTOPbLIM Takoe hmnanyeckoe nmuo
obnagaeT npaBoM 4ENCTBOBATbL OT UMEHU 3aaBuTenst 6e3 4JOBEpPEHHOCTH.

5.5.Npuem xanob B nMCbMeHHOM OpMe OCYLECTBNAETCS OpraHom,
npegocTaBnsAloLWmMM Ycnyry, B MecTe npegoctaBrneHus Ycnyrm (B MecTte, rae 3asiButenb
nogasan 3anpoc Ha MnonydeHue Ycrnyrn, HapylleHue nopsiaka KoTopon obkanyeTcs,
nnbo B MecTe, rae 3asiBuTenemM nony4vyeH pesynbTaT yKa3aHHOW YCnyru).

Bpemsa npuema xano® AOOMKHO coBnagaTb CO BPEMEHEM NpPeaoCTaBliEHMS
Yenyr.

YKano6a B nucbMeHHON hopMe MOXET ObITb Takke HanpaBrieHa no no4Te.

B cnyyae nogauym xanobbl Npy NUYHOM Mpueme 3asBUTENb nNpeacTaBnseT
AOKYMEHT, YOOCTOBEPSOWNA €ro NNMYHOCTb B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccuinckon ®eagepaunn.

5.6.B anekTpoHHOM Buae xanoba MoxeT OblITb nogaHa 3asdABUTENEM
nocpeacTBOM:

a) odwmumanbHOro caWTa opraHa, npegocraBnswwero  Ycnyry, B
NHOPMALMOHHO-TENEKOMMYHUKALIMOHHON CeTU « IHTEPHETY;



6) enepanbHOM rocygapCTBEHHON WHMOPMALMOHHON cucTemMbl «EOnHbIN
noptan rocygapCTBEHHbIX WU MyHUUMNANbHbIX YCRyr (GYHKUWRA)», FrOCygapCTBEHHOW
MHopMaUnoHHOM cucteMbl Huxkeropogckon obnactm «EguHein UHTepHeT-nopTan
rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (dyHkuuin) Hwuxkeropoackonm obnactm»
(nanee - MNopTansl).

5.7. lpn nogade xanobbl B 3MEKTPOHHOM BUAE [OOKYMEHTbl MOryT ObITb
npeactaBneHbl B (OpMe SNEKTPOHHbIX [OOKYMEHTOB, MOAMUCAHHbLIX 3MEKTPOHHOW
noannChbIO, BUA KOTOPOW NpeaycMOTPEH 3akoHoaaTenbcTBoM Poccunckon denepaunu,
npv 3TOM AOKYMEHT, yAOCTOBEPSAOLLMIA NMNYHOCTb 3aaBUTENS, He TpebyeTcs.

5.8. YKanoba paccmatpmBaeTca opraHom, npegocraBnsalowmmM Ycnyry, nopsiaok
npefoCcTaBneHns KOTOpoM Oblfl  HapylweH BCreAcTBME pelleHud W OeNcTBui
(6e3penctBns) opraHa, npegocTaBnsowero Ycnyry, ero OOofmKHOCTHoro nuua. B
crnyvae, ecnv 0OXanywTcs peLleHus PyKoBOAUTENSA opraHa, NpeaocTaBnsAoLLIEero
Ycnyry, xanoba nogaeTcss B BbILWECTOAWMIA opraH (B nopsgke MNOAYUMHEHHOCTU) WM
paccmaTtpmBaeTca UM B nopsagke, npegycMoTpeHHoMm [lonoxeHnem o6 0cobBeHHOCTAX
nogayn m paccMoTpeHus xanob Ha peweHna un gencreus (6e3gencreme) opraHoB
ncnonHuTenbHon Bnactm COCHOBCKOMO MyHMLMNANbHOrO paroHa Hwkeropoackom
06nacTu N X JOSMKHOCTHbIX L.

3asButenb BnpaBe 06paTUTLCA C Xanobow B BbILLECTOSALWMNE UHCTAHLUK:

- poupektopy MOL| no apgpecy: 606170, Hwxeropoackas obnacTtb, p.n.
CocHoBckoe, yn. 1 Mas, 0.42;

- HayanbHUKy YynpasneHus obpasoBaHus AgMuHucTpaumm COCHOBCKOMO
MyHUUMNaneHoro panoHa  Hwkeropogckon obrnactm  no  agpecy:. 606170,
Hwxeropoackaa obnactb, p.n.CocHoBckoe, yn. JleHuHa, A[.27; no e-mail:
sosnruo@mail.ru; no TenedoHy 8(83174) 26391;

- rmase AgmuHucTpaumm COCHOBCKOro MyHMUMNANbHOro panoHa Hwxeropoackom
obnactu no agpecy: 606170, Hmwkeropoackas obnactb, p.n. CocHoBckoe, yn. JleHuHa,
A.27; no e-mail: official@adm.ssn.nnov.ru; no tenedoHy (83174)2-62-42.

Mpn OTCYTCTBMM BbILLECTOSLLIErO opraHa >xanoba nogaetcs HenocpeacTBEHHO
PYKOBOAUTENIO OpraHa, npegoctaenswowero Ycnyry, M paccmaTtpMBaeTcs UM B
nopsgke, ycraHoBneHHoM [lonoxeHnem 06 OCOBEHHOCTAX nodadn U pacCcMOTPeHUs
xanob Ha peweHua n gencteus (6e3gencTBMe) OpraHOB MCMOSTHUTENBHOW BracTu
COCHOBCKOro MyHuUMnanbHOro pavioHa Hwkeropogckon obnact u ux AOMKHOCTHBIX
nmu,

5.9.B cnyyae, ecnn xanoba nogaHa 3asiBUTENEeM B OpraH, B KOMMETEHUUIO
KOTOpPOro He BXOOUT MPUHATUE peLleHus no xanobe B COOTBETCTBMM C TpeboBaHUAMMU
lMonoxeHnss 06 OCOBEHHOCTAX ModayYM M pacCMOTpeHust kanob Ha pelleHna wu
pencrteust  (6esgenctenme)  opraHoB — mcnonHutenobHon  Bnactm  COCHOBCKOro
MYHMUMNANbHOIO panoHa Hwkeropoackon obnactn n nx AOMKHOCTHbIX NUL, B TeYeHne
3 paboumx gHEN CO OHA ee perncTpauumn ykasaHHbI OpraH HanpasnsieT Xanoby B
YMNOSHOMOYEHHbIN Ha €e pacCMOTPEHME OpraH 1 B NMMCbMEHHON dhopme MHOpMUpPYET
3aaBUTENA O NepeHanpasneHnm xanobbl.

Mpn 3TOM CPOK pacCcMOTPEHUs Kanobbl MCYMCNSAETCA CO [HA perncrpauuu
Xanobbl B yNONMHOMOYEHHOM Ha €€ pacCMOTPEHNE OpraHe.

5.10.XKanoba moxeT ObITb nogaHa 3asasutenem yepe3 MOL. MNpu noctynneHum
xanobbl M®L| obecneumBaeT ee nepegayvy B yNoSIHOMOYEHHbIN HA ee pacCMOTpeHue
opraH B nopsigke U CPOKW, KOTOPble YCTaHOBJMIEHbI COrfalweHneM O B3aMMOOEencTBun
MeXay MHOrogyHKUMOHamNbHbIM LEeHTPOM M OpraHoM, npeaocTaBndalowmm Ycnyry
(manee — cornawleHve 0 B3aumMogencTBmm), HO He No3gHee crneaytowero paboyero gHS
CO AHS NOCTYNNeHus xanobbl.

Mpn 3TOM CPOK paccMOTPEHUs Kanobbl MCYMCNSAETCA CO OHA perncrpauumu
Xanobbl B yNONMHOMOYEHHOM Ha €€ pacCMOTPEHMNE OpraHe.
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5.11.3aaButenb MoxeT obpatutbca € xanobonm B TOM 4ucrne B cregylowmx
cny4vasix:

a) HapylleHWe cpoka perucTpauum 3anpoca 3asiBuTens O npeaocTaBrieHuun
Yenyru;

0) HapyLleHne cpoka npefocTaBneHus Ycnyru;

B) TpeboBaHne npeacTaBneHns 3asBuTenemM JOKYMEHTOB, HEe NMPeayCMOTPEHHbIX
HOpMaTUBHbIMM MpaBoBbiMM akTamu Poccunckon ®enepaumm, HOPMaTUMBHBIMA
npaBoBbIMK akTaMun Hwkeropoackon obnactv, HOPMaTUBHBIMW MPABOBLIMW aKTaMu
CocHOBCKOro MyHuUMnaneHOro panoHa Hwxeropogckon obnactu onsi npegoctaBneHns
Yenyru;

r) OTka3d B npuemMe [OOKYMEHTOB, MpeAcTaBfeHne KOTOpbIX NpesyCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon degepaumm, HOPMATUBHBIMU
npaBoBbIMX akTaMu Hwxeropogckon obnactv, HOpMaTUBHLIMW MPABOBLIMW aKTaMu
CocHOBCKOro MyHuLUmMnanbHOro panoHa Hwxeropogckon obnactu ons npegoctaBrneHns
Ycnyru, y 3asasButens;

A) OTka3 B MNpeaocTaBneHWM YCnyru, €ecnum OCHOBaHWS OTkas3a He
npeaycMmoTpeHbl deaepanbHbIMKM 3aKOHAMU M MPUHATLIMU B COOTBETCTBUM C HUMM
WHLIMW HOPMaTMBHbLIMW NpPaBoOBbIMW akTamun Poccurckon degepaunmn, HopmMmaTUBHLIMU
npaBoBbIMX akTaMun Hwxkeropogckon obnactv, HOpMaTUBHLIMW MNPABOBLIMW aKTaMu
CocHoBCKOro MyHMuunansHoro panoHa Huxeropogckom obnacty;

e) TpeboBaHne C 3aaBUTEnNs nNpwu npegocTaBrneHun Ycnyrm nnatbl, He
npegycMOTPEHHOM HOPMAaTUBHbIMKM MpaBoBbiMM akTamMn Poccuinckon dPegepauuu,
HOpMaTUBHbIMA MpPaBOBbIMM akTamu Hwmxkeropogckon obnactv, HOPMaTUBHbIMU
npaBoBbIMK akTamy COCHOBCKOro MyHULMNanbHOro panoHa Hmkeropoackon obnactu;

X) OTKas opraHa, npegoctaBnswowero Ycnyry, ero AOSMKHOCTHOrMO nvua B
ncnpaBneHnn [OMNyLEHHbIX oOrnedyatok WM owunbok B BbldaHHbIX B pe3ynbTate
npegocTaBneHns Ycnyrm goKymeHTax nnbo HapylleHne YCTaHOBIIEHHOrO CpoKa TaKux
ncnpasrieHnn.

5.12.B opraHax, npegoctaBnsowmnx Ycnyru, onpeaenstotcs YynorHOMOYEHHbIe
Ha paccMoTpeHune xanob AOMKHOCTHbIE NULA, KOTopble obecneynBatoT:

a) npveM 1N paccMoTpeHue xanob B cooTBeTCTBUKN ¢ TpeboBaHnaMM NMonoxeHns
00 O0COBEHHOCTSX Mogavn M pPacCMOTPEHUSA Xanob Ha pelleHns 1  OencTeus
(6espencTBne) opraHoB ucnonHUTeNbHOW Brnactu COCHOBCKOrO  MyHULMMAnbHOro
panoHa Hmxeropoackon o6nactn n ux AOSMKHOCTHbIX L,

6) HanpaBneHue >xanob B YNONHOMOYEHHbIM Ha WX PacCMOTPEHMEe opraH B
cooTBeTCTBUKN C [lonoxeHnem o6 O0COBEHHOCTAX NMogayM M pacCMOTpPeHMst Xanob Ha
peweHna n genctens (besgencrene) opraHoB UCMONHUTENbHOW Bnactn COCHOBCKOMO
MYHUUMNaNbHOro panoHa Hmxkeropoackon o6nacty U Nx 4OMKHOCTHBIX JnL.

5.13.B cny4ae ycTaHOBMeHWs B Xo4e WNU MO peayrbTaTtaMm pacCMOTPEeHUs
anobbl NpM3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBoOHAPYLUEHUS U NPECTYNNeHns
AOJDKHOCTHOE NNLO, YNOSHOMOYEHHOE Ha pacCMOTpeHue xanob, HesameanuTenbHO
HanpasnsieT COOTBETCTBYOLLME MaTepuasnbl B OpraHbl NMpoKypaTypbl.

5.14.0OpraH, npegocrasnsawowmnm Yenyry, obecneymsaer:

a) ocHalleHne MecCT npuema xanoo;

6) wWHpopmMMpoBaHMe 3asiBUTENENn O nopsake obXanoBaHus peLlleHun U
aencteui (6e30encTBumsl) opraHa, NpeaocTaBnsowero Ycnyry, nx AOSMKHOCTHbIX Nuy,
nocpeacTBOM pasMelleHns uHpopmaumMm Ha cTeHaax B MecTax npeaocTaBreHus
rocyapCTBEHHbIX YCNyr, Ha Ux odomumnanbHbIX canTtax, Ha NopTanax;

B) KOHCYNbTMpOBaHME 3adBuTENen O nopsgke obxanoBaHUs peLueHun U
aencteui (6e30encTBmsi) OpraHoB, NPeAoCTaBnSALWNX YCNyry, UX OOMKHOCTHbLIX Nnu, B
TOM 4ucre no TenedoHy, ANEKTPOHHOM NoYTe, NPU NIMYHOM NpuemMe;



) 3aknw4yeHue cornaweHuin O B3aMMOAEWCTBMM B YacTuM OCYLLECTBEHMS
MHOIrO(YHKLMOHANbHbLIM LIEHTPOM Npuema >xanobd 1 Bblgayn 3asBUTENSM pe3ynbTaToB
paccMoTpeHust xanob;

A) dopmupoBaHMe U npencTaBneHne exekBapTanbHO B BbILLECTOSALMUA OpraH
OTYETHOCTM O MOMYYEHHbIX U PAaCCMOTPEHHbIX kanobax (B TOM 4YMcre O KonmMyecTBe
YAOBMETBOPEHHbIX U HEYOOBNETBOPEHHbIX Xarnob).

5.15.)Kanoba, noctynusliasi B YNOSIHOMOYEHHbLIN Ha €€ PacCMOTPEHME OpraH,
noanexuT pernctpauum He nosgHee criegyowlero pabodero AHS CO OHA ee
noctynnenus. XXanoba paccmaTpuBaetca B TedeHne 15 paboumx OHen co gHA ee
pernctpauun, ecnv 6onee KOPOTKME CPOKM PacCMOTPEHUS Karobbl HE YCTaHOBIEHbI
OpraHoMm, ynosIHOMOYEHHbIM Ha ee pacCMOTPEHME.

B cnyyae ob6xanoBaHusi OTkasa opraHa, npegocTaBndawowero Ycnyry, ero
AOIMKHOCTHOIO Nnua B NpuMeMe [OOKYMEHTOB Yy 3asBuTens nubo B wcnpaBreHun
AONyLLEHHbIX OrneYyaTok 1 ownboK nnn B cnydae obxanoBaHus 3asBUTENEM HapPYLLUEHWS
YCTaHOBIEHHOIO CPOKa TaKMX ucnpaBneHun xanoba paccmaTpuBaeTcs B TeveHue 5
pabounx oHen co OHSA ee perncTpauuu.

5.16.Nlo pesynbTataM paccMoTpeHusi Xanobbl B COOTBETCTBUMM C YacTbio 7
ctratbu 11.2 depepanbHoro 3akoHa oT 27 wuwonsa 2010 roga Ne 210-d3 «O06
opraHmsaumm nNpeaoCcTaBfieHUst rOCYAapCTBEHHbIX W MYHMUMNANbHBIX  YCAyr»
YNOMMHOMOYEHHbIN Ha €ee pacCMOTpeHWe opraH npuHUMaeT pelleHne 06
yAOBMeTBOPEHUN xanobbl Mbo 06 oTkase B ee yAOBNETBOPEHUN.

Mpn yooBneTBOpeHUM Xanobbl YNOMHOMOYEHHbIN HA €e pacCMOTpPeHue OpraH
NpUHUMaET ncyepnbiBaoLWwme Mepbl N0 YCTPAHEHUIO BbISIBIIEHHbIX HApPYyLUEHWA, B TOM
yucrne no Bblgade 3asBUTEN0 pesynbTaTa rocyaAapCTBEHHOM YCNyru, He nosgHee 5
pabounx [OHEeW CcO [OHA NPUHATUS pPELUeHUs, €eCcniM WHOe He YCTaHOBMEHO
3akoHogartenscTBoM Poccuickon denepaumn.

5.17.01BeT N0 pesynbTaTtaMm PacCMOTPEHUN xanobbl HanpaBnseTca 3adaBUTENHO
He No3aHee AHs, Cneaylwero 3a gHeM NPUHATUS peLleHns, B MMCbMEHHON hopMme.

5.18.B oTBeTE No pesynbTatam paccMoTpeHUs xanobbl ykasbliBatoTCs:

a) HaumeHoBaHWe opraHa, npeaocTaBnAlLWero Ycnyry, paccMOTpeBLUErO
Xanoby, OOMKHOCTb, amMunus, UMsi, OTYECTBO (NPU HanM4yMm) ero LOMKHOCTHOro
nvua, NPUHABLLEro peLlleHue no xanobe;

6) Homep, AaTa, MeCTO NPUHATUS PeLLEeHUs, BKNoYasi CBEAEHNS O AOSMKHOCTHOM
nuue, peweHue nnn gencteme (6es3gencrTeme) KOToporo obxanyercs;

B) dhamunums, umsi, oT4ECTBO (NPW HANN4MM) NN HAaMMEHOBaHME 3asaBUTENS;

) OCHOBaHUA AN NPUHATUSA PELLIEHNS MO Xanobe;

) NpuHATOE Mo xanobe pelueHue;

e) B cnyyae, ecnu xanoba npu3HaHa OOOCHOBAHHOW, — CPOKM YCTpPaHEHUs
BbISIBNIEHHbIX HAPYLLUEHWI, B TOM Y1CIE CPOK NpeaocTaBreHuns pesynbrara Ycnyru;

X) cBegeHus o nopsiake ob6xanoBaHMsi NPUHATOrO Mo Xanobe pelueHus.

5.19.MNo >xenaHuto 3aaBUTENA OTBET MO pesynbTatamM PacCMOTPEHUSA Xasnoobl
MOXeT OblTb NpeACcTaBfieH He No3gHee AHSA, Cneaylowero 3a AHEM NPUHATUS peLleHns,
B dopme 3feKTPOHHOro [[OKYMEHTa, MOAMUCAHHOIO 3fIEKTPOHHOW  MOAMUCHI0
YNONMHOMOYEHHOIO Ha pacCcMOTpeHuMe Xanobbl AOMKHOCTHOroO nuua wu - (1unu)
YMNOSTHOMOYEHHOMO Ha pacCMOTpPeHune anobbl opraHa, BMA KOTOPOW YCTaHOBIEH
3akoHogartenbcTBoM Poccuickon denepaumn.

5.20.YNOSIHOMOYEHHbIN Ha paccMOTpPeHWe xanobbl opraH oOTKasbliBaeT B
YAOBMETBOPEHUN Xanobbl B CrieayoLwmx cryyvasx:

a) HanuMuue BCTYNMBLUETO B 3aKOHHYK CUMY peLLeHus cyda, apbuTpaxkHoro cyga
no xanobe o TOM e npegMeTe 1 No TEM Xe OCHOBaHUSAM;

6) nogaya anobbl NUMUOM, NOSTHOMOYNA KOTOPOro He NOATBEPXKAEHbI B NOPSAKeE,
yCTaHOBIIEHHOM 3akoHoaaTenbCcTBOM Poccuinckon ®enepaunu;
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B) HanuMume pelleHuss no >xanobe, MNPUHATOrO paHee B COOTBETCTBUU C
TpeboBaHnammu [lMonoxeHna o6 0COBGEHHOCTAX MNogayYn M paccMOTpeHust xanob Ha
peweHna n genctens (besgencrene) opraHoB UCMONHUTENbHOW Bnactn COCHOBCKOMO
MYHUUMNANbHOro panoHa Hwkeropogckon o6nactM M MX OOIMKHOCTHbIX Nl B
OTHOLLIEHMM TOrO e 3aaABUTENS U NO TOMY Xe NpeaMeTy Kanoobl.

5.21.YNONMHOMOYEHHBIN Ha pacCMOTpeHue xanobbl opraH BApaBe OCTaBUTb
Xanoby 6e3 oTBeTa B cnegylowmnx crnyyasax:

a) Hanuume B Xanobe HeueH3YpHbIX NMMB0 OCKOPOUTENBbHBLIX BbIPAXXEHUIN, Yrpo3
XXM3HW, 300POBbI0 U UMYLLLECTBY AOIMKHOCTHOMO NuLA, a Takke YNeHOB ero cembi;

6) oTcyTcTBME BO3MOXHOCTM MPOYMTaTb Kakyt-NMbOO 4YacTb TekcTa kanobbl,
damunuio, MMA, OT4ECTBO (MpYU Hanuuum) U (UNM) NOYTOBLIN agpec 3asaBuTeEnd,
YKa3aHHble B 3asBMNEHUN.



MpunoxeHue 1

K AOMUHUCTPATUBHOMY PErnamMeHTy

no  nNpegocTaBNeHUo  rocyaapCTBEHHOM
ycnyrn «Bblgada paspelueHuns (cornacus) Ha
OCyLLeCTBIEHNE yxona 3a
HEeTPYAOCNOCOOHbIM rpakgaHMHOM
obyyarowmmea, pocturwumm Bospacta 14
net, B cBOGOAHOE OT y4ebbl BpeMsi»

maBse AgMUHUCTpaLnn
COCHOBCKOro MyHMUmMnanbHOro pamoHa
Hwxeropopckon obnacTtu

oT

(bamunus, nms, oT4ecTBo)

AOKYMEHT, y4OCTOBEPSAIOLNN NMNYHOCTb:
nacnopT: cepus N
KeM BblOaH:

Koraa BblAaH:
MECTO permcTpaumm:

MEeCTO XNTelbCTBa.

KOHTaKTHbI TenegoH:

3AABIIEHNE

Mpolly paspewwnTb MHe

®.1.0. HecoBepLLEeHHONETHero(en), gata poXXaeHus
OCYLLECTBNATb yX0[4 3a

®.N.0., rog poxaeHus
npoxwuearowmm(en) no agpecy:

B cBOOOAHOE OT y4ebbl, 3aHATUIN BPeMS 1 MO BbIXOAHbLIM OHSAM.

[aTta, nognucb

A,

(dbamnnus, nma, 0TYECTBO (MPU HaANMYUN))
Aaln  cornacue  MHOroyHKUMOHanbHOMY  LEHTpY, YnpasreHuto obpasoBaHus
AgmuHuctpaumm COCHOBCKOrO MyHULMNanbHOro pavoHa Hwkeropogckon obnactu B
COOTBETCTBUM CO cTaTben 9 PepepanbHoro 3akoHa ot 27 mnonsa 2006 roga N 152-93 "O
nepcoHanbHblX AaHHbIX" Ha aBTOMaTM3MPOBaHHYK, a Takke 6e3 uncnonb3oBaHUA
cpencTB aBToMaTU3aumMm o6paboTky MOMX NepCcoHanbHbIX AaHHbIX B 3aSBMEHHbIX MHOK
uensx, a NMEHHO — Ha coBepLueHne AencTBUN no
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MpunoxeHune 2

K ADMWUHUCTPATUBHOMY pPEernameHTy
no  NpefocTaBMeHUD  rocygapCTBEHHOW
ycnyrn «Bblgada paspelueHuns (cornacus) Ha

ocyulecTtBrieHne yxoga

HEeTPYAOCNOCOOHbIM

3a
rpaxgaHmMHoOM

obyyarowmmea, pocturwumm Bospacta 14
ner, B cBob6ogHOoe OT y4ebbl BpeMsi»

maBse AgMUHUCTpaLnn

COCHOBCKOrO MyHMLMMAaNbHOrO paoHa

Hwxeropopckon obnacTtu

oT

(dbamunusa, nms, oT4ecTBo)

AOKYMEHT, yAOCTOBEPSIOLLMIA NIMYHOCTb:

nacnopT: cepus N

KeM BblOaH:

Korga BblOaH:

MECTO permcTpaumm:

MeCTO XNTeJbCTBa.

KOHTaKTHbIV TenedoH:

3AABITEHNE
A,
®.N.0. pogutenen
He BO3paxato, yTo MOW HecoBepLUEHHONETHUN pebeHoK
®.1.0. HecoBepLUEHHONETHErO, AaTa POXAeHUs
OygeT ocywecTBnAATb YXo4 3a
®.N.0., rog poxaeHus
NpoXuBatoLwmMm(en) no agpecy:
B CBOOOAHOE OT y4ebbl, 3aHATUI BPEMSA 1 MO BbIXOOHLIM HSM.
A, )
(dbamunus, nms, ot4ecTBo (NpU HaANMYKMK))
Jal  cornacMe  MHOroyHKUMOHANbHOMY  UEHTpy, YnpasneHuto obpasoBaHus

AoMmnHunctpaumm COCHOBCKOro MyHMUMNAnNbHOro pamoHa Hwkeropoackon obnactu B
COOTBETCTBUM CO cTaTben 9 PeaepanbHoro 3akoHa ot 27 mons 2006 roga N 152-903 "O
nepcoHanbHbIX AaHHbIX" Ha aBTOMATU3UPOBAHHYK, a Takke 6e3 ucnonb3oBaHUSA
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cpencTB aBToMaTu3aumm obpaboTky MOMX NEPCOHarnbHbIX AaHHbIX B 3asBfIEHHbLIX MHOM
Lensx, a VMEHHO - Ha coBepLUeHne JencTBun no




MpunoxeHne 3

K AOMUHUCTPATUBHOMY PErnamMeHTy

no  nNpegocTaBNeHUo  rocyaapCTBEHHOM
ycnyrn «Bblgada paspelueHuns (cornacus) Ha
OCyLLeCTBIEHNE yxoaa 3a
HEeTPYAOCNOCOOHbIM rpakgaHMHOM
obyyarowmmea, pocturwumm Bospacta 14
net, B cBOGOAHOE OT y4ebbl BpeMsi»

BJTOK-CXEMA
MPEOOCTABJEHWA TOCYOAPCTBEHHOW YCNYT U "BbIOAYA
PASPELLEHWNA (COIMACKA) HA OCYLLECTBIEHUNE YXOOA 3A
HETPYOOCMNOCOBHbLIM MPAXOAHNHOM OBYHAIKOLWWMCA, AOCTUTLNM
BO3PACTA 14 JIET, B CBOBOAHOE OT YYEBbI BPEMA "

[lpyeM M permucTpauusa 3aaBJIEHUA B [lpyeM M permucTpauusa 3aaBJIEHUA B
YrnpasJjieHUM OOpas30BaHUA MHOT'OQYHKLMOHAJIbHOM LIeHTpe
I
\Y%
[lepemadva OOKYMEHTOB B YINpaBJIEHME
obpaszoBaHUAa
1
\ \
PaccMoTpeHMe 3agaBJIeHUA | MexBeIOMCTBEHHOE
B3aMMOIENCTBHYE
| .
\Y% \Y%
[IocTaHOBJIeHKE OO OKa3aHHOM YBemoMmyieHre 0O OTKase B
YyCIIyITHU NpenoCTaBJIEHUM YCIIyI'M
I I
\ \
Belmaua 3a4BUTEN0, B MHOT'OQYHKLMOHAJIBHOM LIEHTpEe
[IOCTAHOBJIEHMA AIMMHMCTPALN
mbo yBenmomyieHus o060 OTKaze B NPpelOoCTaBJIEHUM YCIyIU

v

Breimaua 3asaBUTENI0 MHOT'OQYHKLMOHAJbHBIM
LLEHTPOM I[IOCTAHOBJIEHUS AIMUHUCTPALUN
COCHOBCKOT'O MYHMUIMIIAJIBHOT'O paloHa
Hwxeropogckon obnactu




