AOMUHUCTPALNA AKOBCKOI'O CEJIbCOBETA
COCHOBCKOIoO MYHNUUNANBHOIO PAVIOHA
HVXXETOPOOCKOW OBJIACTU

MOCTAHOBIJIEHNE
Ot 05.03.2020 ropna Ne 30
O6 yTBep>XaeHMn agMUHUCTPATUBHOIO perfnamMeHTa
npenocTaBrieHUA MyHMLUNAanbHOW yCcnyru no gave
NMUCbMEHHbIX pa3bACHEHUN HanoronnaresibmKam n
HanoroBbIM areHTam no Bonpocam npuMeHeHus
MYHMUMNaNbHbIX HOPMAaTUBHbLIX MPABOBbIX aKTOB O Harorax u

cbopax

B cootBetctBUM c DepepanbHbiM 3akoHOM OT 06.10.2003 N2131-03 «O6 obuwimnx
NpUHUMNAxX opraHuMsauun MecCTHOro camoynpasrneHmss B Poccunckon depepaummy,
depepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 «O6 opraHumsaumm npenocTaBrieHus
roCyAapCTBEHHbIX U MyHMUMNanbHbIX ycnyr», c1.342 «Hanorosoro kogekca Poccuinckon
depepaumm» ot 31.07.1998 Ne 146-d3, lNMocTtaHoBneHnem [paButenbcrtea Poccuickon
®epepaumm ot 16.05.2011 Ne373 «O paspaboTke M yTBEPXAEHUN AOMUHUCTPATUBHBIX
pPEernameHToB  WUCMOSIHEHUSA  FOCYAAPCTBEHHbIX  (OYHKUMA U agMWHUCTPATUBHbIX
pernamMeHToB MNpedocTaBreHNs  roCcydapCTBEHHbIX — yCrnyr», YcraBoM  SKOBCKOro
cenbcoBeTa COCHOBCKOro MyHULMNanbHOro panoHa Huxkeropoackon obnactu:

1. YTBEpaAnTb aAMUHUCTPATUBHBIN perfiaMeHT Nno NpegocTaBNeHno MyHUUMNansHom
ycrnyru no gave nUCbMEHHbIX pa3bACHEHUI HanoronnaTenbLlykamMm U HanoroBbIM areHTam
Nno Bonpocam NpUMEHEHNA MyHUUMNanbHbIX HOPMaTMBHbLIX NMPAaBOBbIX aKTOB O Hanorax u
cbopax.

2. ObBHapogoBaTb HacTosllLlee MOCTaHOBMEHME MyTEM pasMeLLEeHUs ero MosiHoro
TEKCTa Ha WHPOPMAUMOHHOM CTeHAe agMUHUCTpauunm SKOBCKOro cenbcoBeTa
CoCHOBCKOro MyHuumMnanbHOro parioHa Huxkeropogckon obnacru.

3. KoHTponb 3a MCNOMHEHMEM HACTOSILLLErO NOCTAHOBEHUSI OCTaBMA 3a CoObon.

[(naBa MecTHOro camoynpasrieHus B.W. MNaHnHa



YTBepXKaeH

MocTaHoBneHneM agMuUHUCTpaunm
AKoBcKOro cenbcoBeTa

COCHOBCKOro MyHMuunarbHOro pamoHa
Hwxeropoackon obnacrtu

o1 05.03.2020 roga Ne 30

AOMWHUCTPATUBHBIN pernamMeHT
MO NpefoCTaBNeHN0 MyHULUMNANbLHOM YCryrn No Aayvye NMMCbMEHHbIX pa3bsiCHEHUI
HanoronnatenbLiMKam 1 HarnoroBbiM areHTamM no Bornpocam NpUMeHeHUs MyHUUMnanbHbIX
NpaBOBbIX aKTOB O Hanorax un cbopax

1. O6wme nonoxeHus

1.1.  Hactoawmn  agMUHUCTPATUBHBLIN  perfiaMmeHT no  npeaocTaBfeHuto
MYHUUMNANbHOM YCNYrn Mo gaye MUCbMEHHbIX Pa3bACHEHWW HanoronnartenbLliMkam u
HasforoBbLIM areHTam no Bonpocam NpUMeEHEHUs MyHULMNanbHbIX HOPMaTMBHbLIX MPaBOBbIX
akToB O Hamnorax m cbopax (ganee - AOMWHUCTPATMBHLIN pernameHT) - onpegenset
CTaHgapT, COCTaB, CPOKM W NOCneAoBaTeNbHOCTL OEeWUCTBUA  (aAMUHUCTPATUBHBIX
npouenyp) agMuHucTpauumn HAxkoBckoro cenbcoBeta COCHOBCKOMO MYyHUUMMNANbLHOMO
panoHa Hwxeropoackon obnactm (ganee — agMUHUCTPAUMS) NPU UCMNOSHEHUN
MYHUUMNANbHOM YCIyrn MO PacCMOTPEHUI0 U NOArOTOBKE MUCbMEHHbIX Pa3bsACHEHUA Ha
obpalleHnda, nocTynuMBlwME B  agMUHUCTpauMio MO BOMpocaM  MPUMEHEHUs
MYHMLUMNanNbHbIX NPaBOBbIX aKTOB O Hanorax u cbopax.

1.2. lNepeyeHb HOpMATMBHBLIX MPaBOBbLIX aKTOB, HEMOCPEACTBEHHO PEryrimpyroLmnx
npegocTaBneHne MyHuUUMNanbHOW YCryrM, C YyKasaHWeM pPeKBU3UTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB Y UCTOYHUKOB NX 0MLManNbHOrO onyonnkoBaHus:

- KoHctutyumsa Poccunckon Pepepauumn («Poccumrckas rasetar», 25.12.1993, Ne
237);

- Hanoroebin kogekc Poccuinckon ®epepaumm (dactb nepad) («CobpaHue
3akoHopartenbcTBa Poccuiickon ®epepauumny», 03.08.1998, Ne 31, cT. 3824);

- ®epepanbHbin 3akoH oT 06.10.2003 Ne 131-03 «O6 o00wmx npuHUMNax
opraHuMsaumm MeCTHOro camoynpasneHuss B Poccuickon Pepepaumm» («CobpaHue
3akoHogaTtenbcTBa Poccunckon ®epepaumm», 06.10.2003, Ne 40, ctatba 3822);

- ®epepanbHbii  3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHusauum
NpenocTaBneHns rocyaapCTBEHHbIX U MyHMUMNanbHbIX ycnyr» («Poccuinckas rasertay,
30.07.2010, Ne 168).

1.3. Onucanue 3asiBuTenen.

3agButenamMuM npuv  NpeaocTaBfeHnUn MYHULMNanbHOW YCNyru SBASKOTCA rpaxaaHe
Poccuinckon ®epepaunn, opuagndeckme nuua, WHOMBMAOYyalbHble NpeanpuHUMaTenu,
MHOCTPaHHble rpaxgaHe n nvua 6e3 rpaxgaHcTBa, 3a UCKMIYEHWEM rocyaapCTBEHHbIX
OpraHoB M UX TeppuUTopuanbHbIX OPraHoOB, OPraHOB rOCYAAPCTBEHHbLIX BHEOHOLKETHbIX
¢OHAOB 1 X TeppUTOopUanbHbIX OpraHoB, OPraHOB MECTHOro caMoynpaBfieHust), a Takke
332 UCKIMOYEHMEM CIy4aeB, YCTAHOBIIEHHbIX MEXAYHapOAHbIMM OOroBopaMmn Poccninckon
depgepaumm nnu 3akoHogatenbcTsoM Poccuinckon degepaumm (ganee — 3asBuTernb).
OT nmeHun 3aaBuTenen, Npu NpeaocTaBleHNN MyHULUMNANBHOW YCINyrn, B TOM YMcCrne npu
nogade (HanpasfeHun) 3asiBAeHWd, MOryT BbICTynaTb nuua, UMellue npasBo B
COOTBETCTBUM C 3aKOHOOATEeNbCTBOM Poccuinckon denepaumm nmbo B cuny HageneHus mx
3asBUTENSMU B NMOpsiAKke, YCTAaHOBNEHHOM 3akoHogaTtenbctBoM Poccuinckon denepaunm,
MOSTHOMOYMSIMU BbICTYNAaTb OT MMEHU 3asiBUTENEN NpU NPeaocTaBleHnn MyHULMNanbHOM
ycnyru (ganee — ynoriTHOMOYEHHbIN NpeaCcTaBUTENb).

1.4. MNopsgok tHOPMUPOBaHUS O NpeoCTaBNeHUM MyHULMNANIbHOW YCIyTru:

MHpopmumpoBaHMe © npaBunax npeaocTaBfieHns  MyHUUUNAanbHOWM  YCryru
OCYLLECTBNSAETCA C UCNOMb30BaHWEM CpPeacTB TeneOHHOM W MOYTOBOW  CBA3M,



9MEKTPOHHOM  NOYTbl, Ha  oduuManbHOM  cauTe, UWHMPOPMALUMOHHOM  CTeHAe
afiMUHUCTpaLMmM cerbCcoBeTa.

3asBneHns 0 NpedocTaBNeHnun  MyHUUMManbHOW  yCNyrM  HanpaensoTCH
HenocpeacTBEHHO yepes afMUHUCTpaLMIO, MHOTrOOYHKLNOHAsTbHbIE LEeHTpbI
npenocTaBneHns rocyaapCTBEHHbIX WU MyHUMUMNanbHbIX ycnyr (ganee — MOL) nmbo
nocpeaCcTBOM 3MEKTPOHHOW MOYThI.

MecTo HaxoxaeHuss AOMUHUCTpaUmN:

AomMmunHucTpaumna Akosckoro cenbcoBeta COCHOBCKOrO MYHWUMNANbHOMO panoHa
Hwxeropoackon obnactu pacnosnoxeHa no agpecy:

606174, Hwxeropoackasa obnacte COCHOBCKMI MyHMUMNAmNbHbIA PanoH, C.
Axkosckoe, yn. BoctouHas, a. 58., TenedoH: 8(83174) 38013.

OdmumanebHbin  cant AgmuHuctpauum COCHOBCKOrO MYHWUMNANbHOMO panoHa
Hwxeropoackon obnactn B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»
(nanee — ceTb «MHTEPHET») WWW.SOSNOVSKoe.ru.

Afpec anekTpOHHOW NoYThl - jakovskoe.adm@sosnovskoe.info.
Mpadmk paboTbl AQMUHUCTPALMK:

Pexum npuvema 3auHTepecoBaHHbIX 1ML MO BOMpocam MpefocTaBneHus
MYyHUUMNAaNbHOW yCryru cneynanuctaMmm agMMHUCTpaUnn cenbcoBeTa:

noHeaenbHuk — veteepr: 8.00-17.15.

natHuua: 8.00-16.00.

obeneHHbIn nepepsbi: 11.00-13.00
BbIXOOHOW: cy660Ta, BOCKpPECEHbE.

MecTo  HaxoXaeHuss  MHOTO(PYHKUMOHanbHOro  LeHTpa  npefocTaBreHus
rocygapCTBEHHbIX W MYHUUMMAnbHbIX YCAYr, C KOTOPbIM 3aKM4YeHO corrnalleHve o
B3anmogencteum (ganee - MOLl):

MBY «M®L| CoCHOBCKOro MyHULMMAnNsHOro panoHa»

Appec: 606170, Hmxkeropoackasa obn., CocHoBckui p-H, p.n.CocHoBckoe, yn. 1 Mas, 0.42,
TenedoH: 8 831 74 2-71-49, anekTpoHHasa noyta: mfc_sosnovskoe@mail.ru.

"paduk npnema rpaxxgaH B MOLL:

noHepenbHUK — ¢ 8.00 go 17.00 vacos;

BTOpHUK — ¢ 08.00 go 20.00 yacos;

cpena — ¢ 8.00 go 17.00 vacos;

yeTtBepr — ¢ 8.00 go 17.00 4acos;

natHuya — ¢ 8.00 go 16.00 yacos;

cybbota — ¢ 9.00 go 13.00 yacos,

a Takke B yganeHHoe pabouyee mecto MOLl no agpecy: Hwxeropoackas o6n.,
CocHosckui p-H, c. Ennsaposo, yn. CoseTtckas, 4.78, no yetsepram ¢ 09.00 go 13.00.

1.5. Cnocobbl 1 NopsaaoK NonyyYeHus MHopMauum O npasunax npegocTtaBneHus
MYHMLMNANbHOW yCnyru:

MHdopmaumio 0 npasBunax npegoctaBneHns MyHULMNAnbHOW YCIyru 3asBUTENb MOXET
Nony4nTb crnegyowmnmm cnocobamu:

- NINYHO;

- NocpeacTBoM TenedoHHOM CBA3N;

- NOCPEeACTBOM 3f1EKTPOHHON CBA3N,

- NOCPeACTBOM MOYTOBOW CBSA3M;

- Ha MHPOPMALMOHHbIX CTEHAAX B aAMUHUCTPaLMMN.

1.6. H(popmaums o npaBmnax npefoctaBieHns MyHUUMNanbHOW yCnyru, a Takke
HaCTOALWMIA agMUHUCTPATUBHBIA PerfnameHT U MyHuuMnanbHbiA NpaBoBOW akT o6 ero
yTBEPXOEHUM pa3MeLLaeTca:

- B 34aH1UM agMUHUCTpaLuu.

1.7. NHdopmupoBaHue no Bonpocam npeaocTaBfieHUss MyHULMMAnbHOW YCryru
OoCyllecTBnsaeTca cneuyanuctamm  agmumHuctpaumm  (MOLl), oTBeTCTBEHHbIMM  3a
MHOPMUpPOBAHME.



1.8. MHdopmupoBaHne O npaBunax npegocTaBleHns MyHUUUNanbHOW ycnyrm
OCYyLLEeCTBNAEeTCS No cneayroLwmmM Bonpocam:

- MecToHaxoXxaeHne agMmnHuctpaummn, MOoLL;

- [OOJDKHOCTHblIE NUua W cneuvanuctbl  aagMUHUCTPaUUKM,  YNOSTHOMOYEHHbIE
npenocTaBNATb MyHULMNANBbHYIO YCYry U HOMEepa KOHTAKTHbIX TeNedOHOB,

- rpadpuk paboTbl agMUHUCTpauumn, MOLL;

- agpec ANeKTPOHHOW NOYTbl aAMUHUCTPaLUK;

- HOPMAaTMBHbIX MPABOBbLIX aKTax Mo BOMpocam MNpeaoCTaBNeHNs MyHUUMNanNbHOM
ycrnyru, B TOM 4UCRe, HacCTodAWEM aaMUHUCTPATMBHOM perriameHTe (HamMeHoBaHue,
HOMep, AaTa NPUHATMS HOPMATUBHOIO NPaBOBOro akTa);

- XO4 NpefocTaBneHns MyHULMNanbHOM YCNyru;

- aAMUHUCTPAaTUBHbIX NpoLleaypax npegoCcTaBneHms MyHULUNansHOM YCIyru;

- CPOK NpeaoCcTaBfeHnst MyHULMNANbHOW YCIyru;

- NOPSAOK U POPMbI KOHTPOISA 3a NPeaoCTaBNeHNEM MyHULUNANBHOW YCIyTu;

- OCHOBaHM1s ANns oTkasa B NpegoCcTaBneHnn MyHMUMNanbsHOWM YCnyru;

- pocygebHom u cygebHom nopsigke obxanoBaHus AencTBuin (6e3gencTsus)
cneunanucToB agMUHUCTPAUUK, OTBETCTBEHHbIX 3a nNpefoCTaBfieHMe MYyHULMNarbHON
yCInyru, a Takke pelleHni, NPUHATbIX B Xo4e NpeaoCcTaBneHns MyHULMNAIbHOW YCyTriA.

- MHas WHpopMauma O [OeATenbHOCTU agMUHUCTpauMM, B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 9 deBpanga 2009 roga Ne 8-®3 «O6 obecneyeHun goctyna K
WHpopMaLMN O [OeATEeNbHOCTU rOCYLApCTBEHHbIX OPraHoOB UM OpraHoB  MECTHOro
camoynpaBneHnsa».

1.9. NHdopmupoBaHue (KOHCYNbTMPOBaHME) OCYLLECTBASETCA cneumanucTamm
agMWHUCTPaUUKN, OTBETCTBEHHLIMM 3a MH(POPMUPOBaHME, Npu obpalleHnn 3asBuTtenen 3a
NHJOPMaLMen NMUYHO, Mo Ternegony, NOCPeLCTBOM NOYTbI UMM SNEKTPOHHOW MOYTbI.
MHpopmmpoBaHMe nNpoBOOUTCA Ha pPYCCKOM A3blke B dOpMe: UHAUBUAOYANbHOroO U
NyGAnMYHOro NHPOPMMPOBAHMSI.

1.9.1. NHaneugyansHoe yCTHOE MHOpMMpOBaHME ocylecTBnsaeTcH
cneunanucTtaMmm  agMUHUCTPaUUKM, OTBETCTBEHHbIMM  3a  WH(OpMMpOBaHME, nNpu
obpalleHnn 3aasuTenen 3a Hopmaumen IMYHO UNKn No TenedoHy.

Cneuuwanuct agMmuHuctpaummn (MOLL), oTBeTCTBEHHLIM 3a MH(pOPMUMPOBaAHME, NPUHUMAET
BCE HeobGXxoaumble Mepbl Ans NpeaocTaBfieHWUss MOSIHOTO M OMepaTMBHOrO OTBETa Ha
NOCTaBIIEHHbIE BOMPOCHI, B TOM YUCIE C NPUBIIEYEHMEM OPYTNX COTPYAHNKOB.

Ecnu ana noagrotoBkn otBeTa TpebyeTca NPOAOIKUTENBHOE BpeMsi, cCneumanunct
agmuHucTtpauum (MOLl), oTBeTCTBEHHLIM 3a MHMOPMUPOBAHME, MOXET MNPEeanoXuTb
3aaBuTensm obpatutbca 3a Heobxogumon uHdopmauMen B NUCbMEHHOM Buae, nmbo
NpegnoXunTe BO3MOXHOCTb MOBTOPHOIO  KOHCYNbTUPOBaHWA Mo TenedoHy 4epes
ONpEeaeneHHbIN  MPOMEXYTOK BPEMEHM, a Takke BO3MOXHOCTb OTBETHOMO 3BOHKA
cneuunanucTa, OTBETCTBEHHOIO 3a MH(pOpMUpPOBaHME 3as8BUTENIO, ONA Ppa3bACHEHUS.

YCTHOEe WHOPMMPOBAHME OOMMKHO MNPOBOAUTLCS C  ydeToM  TpeboaHwui
odomumanbHO-A4EeNIoBoro ctuna peyn. Bo Bpemsi pasroBopa HeobXoguMMo MPOU3HOCUTb
cnosa 4eTko, m3beraTb «napannenbHbiX Pa3roBOPOB» C OKPYXalLWUMWU NIOAbBMU U He
npepbiBaTb PasroBop MO MNPUYUHE MNOCTYMNSIEHUs 3BOHKA Ha Apyron annapaT. B koHue
NHAOPMMPOBAHUSA Cneunannct, OTBETCTBEHHbIM 3a MH(OPMUPOBaHME, OOSHKEH KpaTKo
NOABECTU UTOMM N NEPEYNCTIUTL MEPbI, KOTOPble HEOH6XOAMMO NPUHATL (KTO UMEHHO, Koraa
N YTO OOSKEH caenaTb).

1.9.2. NHpguBngyanbHoe NMCbMEHHOEe MHMOPMUPOBAaHME OCYLLECTBNAETCS B BuAE
NMMCbMEHHOIO OTBETa Ha obpalleHne 3anHTepecoBaHHOIO NuLa, SNEKTPOHHOW NOYTON B
3aBUCUMOCTM OT crnocoba obpalleHna 3adaBnUTens 3a HopMaumnen.

OTBeT Ha 3asiBreHve npenocTtaBnseTcss B NPOCTOM, 4eTkon bopme, NoAnuCbiBaeTCs
rmaBov MeCTHOro camoynpasreHus, pykosogutenem (MoLl).

2. CTaH,D,apT npegocrtaBieHnd MyHMLl,MHaﬂbHOVI ycnyru



2.1. HaumeHoBaHne MyHULMNANBHOW YCryru
lMpepoctaBneHne MyHUUUNANbHOM YCIyrM MO [davye MUCbMEHHbIX pas3bACHEHUN
HanoronnaTenbLlnKamM 1 HanoroBbIM areHTamMm No BONpocaM NPUMEHEHNA MyHULMNanbHbIX
HOpPMaTMUBHbIX MPABOBbLIX aKTOB O Hanorax n cbopax.

2.2. HaumeHoBaHMe opraHa MeCTHOro camoynpasfieHNsa, npeaoCcTaBisoLWero
MYHULUUNANbHYO yCnyry
MyHuumnanbHaa ycnyra npeaoctaBndeTcsa agMUHUCTpaumMen $KOBCKOro cenbcoBeTa
COCHOBCKOro MyHuLmMnanbHOro paoHa Huwxkeropogckon obnactu .

2.3. PesynbTat npegoctaBneHns MyHULMNAIbHOM YCIyru
PesynbTtatom npegocTaBneHnst MyHULMNAnNbHOW YCIyrn ABnaeTcs:

1) nNUCbMEHHOEe pa3bsiCHEHME MO BOMpocaM MPUMEHEHUS MyHMUMNANbHbIX
NpaBOBbIX aKTOB O Hanorax u céopax;

2) NMCbMEHHbIV O0TKa3 B NPeAoCTaBEHUN MYHULUNANbHOW YCAYT.

2.4. Cpok npegocTaBrieHnst MyHULMNAanbHOW YCnyru
Cpok npegocTaBneHna MyHuumMnanbHOW ycnyrn coctaensieT He 6onee 30 kaneHgapHbIX
OHEeWn Co OHA perucTpauum 3asiBrieHs B agMUHUCTpaL K.
3anpoc perucTpupyeTtcs B agMUHUCTPaLNN B TeYeHne 3 HEN C MOMEHTa NOCTYNSIEHMS.

2.5. [lepevyeHb HOPMAaTMBHbLIX MNPAaBOBbLIX aKTOB, PErynupyoWmnX OTHOLLEHWUS,
BO3HMKaIOLLME B CBA3U C NpeaocTaBneHneM MyHULMNANbLHON YCyrn
OTHOLWEHMS, BO3HUKaWOLWME B CBA3WM C NpefoCTaBNeHMEM MYHUUUNANbHOW YCryru,
perynupyoTcsa cnegyowmmMmm HOpMaTUBHLIMY NPaBOBLIMU aKTaMMU:

- KoHctutyumen Poccunckon denepauuu;

-  ®epepanbHbiM  3akoHOM OoT  27.07.2010 Ne 210-®3 «O6 opraHusauum
npeaoCTaBNeHNs rocyfapCTBEHHbIX U MYHULMNAbHbIX YCITYr»;

- n.3 cT1. 34.2 Hanoroeoro kogekca Poccuinckon ®egepaunu;

- HACTOAWMM agMUHUCTPATUBHBLIM PerfiaMeHTOM.

2.6. VcuyepnbiBalowmin nepevyeHb AOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUMU C
HOPMaTMBHbIMW MPABOBbIMW akTamu ANs nNpefoCcTaBNeHUus MyHUUMManbHOW ycnyru u
yCcrnyr, KOTOpble SABNSAKTCA HeobxoaumMbiMM M obdA3aTenbHbIMKM N9 NpenocTaBlieHus
MYHUUMNANbHOW YCryruy, Noanexawmx npeacraBneHuio 3asBuTenem

2.6.1. [ns npegoctaBneHns MyHUUMNAnNbHOM YCNyrM no pavye MNUCbMEHHbIX
pasbACHEHUN HanoronnartenbLlinkam M HaroroBblM areHTaMm no Bonpocam MNpUMEHEHUs
MYHUUMNANbHbIX HOPMAaTMBHbLIX MPaBOBbLIX aKTOB O Hanorax u cbopax 3asaBuUTENb
npegcraBndaeT 3asiBfeHne 0 Jaye MUCbMEHHbIX pa3bsACHEHUW Mo BOMpocaMm npuMeHeHUs
MYHUUMNAaNbHbLIX NPaBOBbIX akTOB O Hanorax u cbopax (ganee - 3asiBrieHune) no gopme,
yKasaHHOM B npunoxeHnn 1 Kk HactoswemMy AQMUHUCTPATUBHOMY pernamMmeHTy;

2.6.2. 3asBUTEND B CBOEM MUCbMEHHOM ObpalleHun B obs3aTenbHOM nopsgke
yKa3bIBaeT:

- HavMeHOBaHWe opraHa MeCTHOro camoynpasfieHusi, niMbo damunuio, um4,
OTYECTBO pykoBoauTensi, nmMbo [OOMKHOCTb COOTBETCTBYHOLLErOo nuua, KOTOpPOMY
HanpaBneHo NUCbMeHHoe obpalleHune;

- HauMMEHOBaHWE opraHuM3auun unn daMmunus, KMmsi, OTYECTBO rpaXaaHuHa,
HanpasMBLLEro obpalleHmne;

- agpec 3aaBUTENS, NO KOTOPOMY LOSMKEH ObiTb HAaNpaBrieH OTBET;

- cogepaHue obpalleHus;

- nognucb Nuua;

- fata obpalleHus.

2.6.3. MncbmeHHOe obpalleHne opuanyeckoro nuua odopmnsieTcs Ha GnaHke ¢
yKaszaHnemM peKkBU3UTOB 3asiBUTENs, AaTbl U PErmcTpaumoHHOro Homepa, amMunuun u
HOoMepa TenedoHa MCNONHUTENS 3a NOANUCLID PYKOBOAMTENSA WUN AOSMKHOCTHOrO nuua,
MMeIoLLLEro NpaBo NOAMNUCK COOTBETCTBYIOLLUNX AOKYMEHTOB.

2.6.4. O6paweHure, noctynuewee B popmMe 3NEKTPOHHOrO AOKYMEHTA, MOANexXuT
pacCMOTpeHM0O B nNopsigke, YCTAHOBIEHHOM  HAcToAWMM  AOMWHUCTPaATUBHbLIM
pernameHToM. B obGpaweHunn 3aaButenb B obs3aTenbHOM MNopsake YKasbiBaeT CBOU



damunmio, UMA, OTYECTBO, adpecC ONEKTPOHHOW MOYTbl, €CrivM OTBEeT AOMMKeH ObITb
HanpaeneH B )opMe 9NEeKTPOHHOro JOKYMEHTa, U MOYTOBLIN adpec, eCnu OTBET AOSMKEH
ObITb HanpaeBneH B MUCbMeHHOM dopme. 3asBuTenb BrpasBe MNPUNOXUTbL K TakoMy
obpaleHnto Heobxoaumble AOKYMEHTbl M MaTtepuanbl B 3fEKTPOHHOW dopme nmbo
HanpaBUTb yKasaHHble JOKYMEHTbl U MaTepuarbl v ux Konum B MMCbMeHHOW hopMe.

Mpn nu4yHOM npueme cneynanucToM agMUHUCTpaUMK 3asiBUTENb nNpeabsBrseT
OOKYMEHT, YyAOCTOBEPSAOWMIA €ero fNMYHOCTb, U U3naraeT cogep)XaHue CBOEero YCTHOro
obpalleHus.

2.6.5. 3aaBneHne W [OKYMEHTbl, npuraraemble K 3asiBieHU0 (M UX KOMWUK),
OO0SMKHbI BbITb COCTaBMEHbI HA PYCCKOM A3bIKE.

2.6.6. 3agBneHne O NpenocTaBfeHUN MYHUUMNANbHOM YCRyrn W npunaraemMble
OOKYMEHTbI MPeACTaBnslTCa 3asBUTENEM B aAMUHUCTpaUuMio Ha GymMaxHOM HocuTene
HenocpeaCTBEHHO UMW HaMNpPaBrATCA NOYTOBLIM OTNPaBEHNEM.

2.6.7. 3anpeweHo TpeboBaTb OT 3adABMTENs NPeACTaBfEHUS [OOKYMEHTOB W
WHpopMauMM UM  OCyLLEecTBEHNs OEeWCTBUW, NpeAcTaBneHne Wunu OcCyLlecTBeHne
KOTOpPbIX He MpeayCMOTPEHO HOPMaTUBHbIMM MNPAaBOBbIMU akTamu, perynupyowmnmm
OTHOLLEHMS, BO3HMKaKOLMe B CBA3M C NpeAoCcTaBneHneM MyHUUMNanbHON yCnyru.

2.7. WcyepnbiBaowmin nepeydeHb OCHOBaHWUMA ONA OTKa3a B Mpueme JOKYMEHTOB,
HeobxoaMMbIX A4S NpeaoCcTaBNeHNa MyHULMNAIbHOW yCyrn
OcHoBaHusa onga oTkasa B nNpMeMe LOKYMEHTOB 3aKOHOL4aTeNbCTBOM He NpeayCMOTPEHbI.

2.8. NcyepnbiBatowmin nepeyeHb OCHOBaAHMN NS NPUOCTAHOBEHNA UMK OTKa3a B
npegocTaBneHnn MyHULMNANbLHOM yCnyru

2.8.1. OcHOBaHus Ansi NPMOCTaHOBIEHUS] MPeaOCTaBNEHNA MyHULMNANbHOW YCNyrn
3aKoHOOATENbLCTBOM HE NPedyCMOTPEeHbl, 3a WCKMYEHUEM cryyas MpPUOCTaHOBKU MO
NMMCbMEHHOW Npocbbe 3aaBuUTens.

2.8.2. OcHoBaHuA Ana oTkasa B NpefocTaBlieHNn MyHULMNAnsHOW YCIyru.

OtBeT Ha obpalleHne He aaéTcs:

- ecnM B MNUCbMEHHOM oOfpaleHun He YykasaHa damunus 3asBuTens,
HanpasusLLero obpatlleHve, UM He ykasaH NoYToBbIA agpec, N0 KOTOPOMY AOSMKeH ObiTb
HanpaeneH OTBET,;

- €CNn TEeKCT MUCbMEHHOro obpalleHna He nogaaeTCa MPOYTEHUID, U OHO He
noanexuT HanpaBneHUo Ha pacCMOTPEHNE OOIMKHOCTHOMY IvLy, O YeM B TeYeHue cemu
OHen cooblaeTca 3asaBuTento, HanpasuBllemy obpalleHue, ecnu ero amunusa u
NOYTOBLIN apec NOAAAITCA NPOYTEHMIO;

- ecnv B MUCbMEHHOM ObpalleHUn 3aaBUTENS COOEPXMUTCH BOMPOC, Ha KOTOPbIV
€My YMOMHOMOYEHHbIM OpraHOM MHOFOKPaTHO [JaBanunCb MNUCbMEHHble OTBETbl MO
CyLLEeCTBY B CBA3M C paHee HanpasfseMbiMu obpalleHnamMu, n npu 3ToMm B obpalleHmum He
NPVBOLATCS HOBble AO0BOAbI UM OBCTOATENbCTBA, MaBa NocerieHns B COOTBETCTBUM C
pacnpegeneHmeMm o0s3aHHOCTEN BMnpaBe MPUHATb pelleHne O 6e30CHOBaTENbHOCTU
o4yepeaHoro obpalleHnsa 1 NnpekpaweHnn nepennuckn ¢ 3assuTtenieM no AaHHOMY BOMPOCY
npu ycnoBuwW, 4YTO YyKasaHHoe obOpalleHne Wn paHee Hanpasnsemble obpauieHus
HanpaBnanMCb B YNOSIHOMOYEHHbIW opraH. O [gaHHOM  pelleHuMnM  yBedoMIsieTcs
3asBuUTENb, HaNpaBuBLUNK obpaLLeHne;

- ecnv OTBEeT MO CyLllecTBy MOCTaBIEHHOrO BOMpoca He MoXeT 6biTb gaH 6e3
pasrnaweHns CcBefeHUN, COCTaBMSOWMX FOCYAAPCTBEHHYIO WU WHYKD OXpPaHSEeMYHo
deneparnbHbIM 3aKOHOM TaWHy, 3asBUTENIO, HanpasuBLlemy obpalleHue, coobLiaeTcs o
HEBO3MOXHOCTU AdaTb OTBET MO CyLLEeCTBY MOCTaBfIEHHOrO B HEM BOMpoca B CBSA3U C
HeJoMNyCTMMOCTbBIO pasrnalleHns yKkasaHHbIX CBEAEHWUM;

- ecnun obpalleHne CoAepXUT HeLeH3ypHble NMMBO OCKOopOUTENbHbIE BblpaXeHUs,
Yrpo3bl XXU3HW, 300POBbI0 N UMYLLLECTBY AOSMPKHOCTHOIO N1UA, a Takke YNeHOB ero CEMbM.
3agasuTtento coobLlaeTcss 0 HeAONYCTUMOCTH 3r10ynoTpebrneHnsa NnpaBoMm.

2.8.3. lNocne ycTpaHeHUs MPUYUH, MOCITY>KMBLUMX OCHOBaAHUSAMMU AN MPUHATUS
peweHna ob oTkase B MpedocTaBfeHUM MyHUUMNANbHOM YCnyru, 3asiBUTeSib BrnpaBe



BHOBb 06patnTtbCs B agMWHUCTpaUMIO B MNOPSAKe, YCTAHOBMEHHOM  HACTOALMM
AOMUHUCTPATMBHBLIM perfnaMmeHToM.

2.9. MNepeyeHb ycnyr, KOTOpble ABMAITCA HEOOXoaUMbIMU U 0Bs3aTeNbHbIMU ONs
npegocTaBneHns MyHULMNansHOW ycnyru
Ycnyrn, KoTopble sBnsieTcss HeobxoaumbiMM U obA3aTenbHbIMU ANS NpefocTaBrneHns
MYHUUMNANbHOW YCryru, OTCYTCTBYIOT.

2.10. lMopsanok, pasmep W OCHOBaHWS B3VMaHWSA MOLWIMWMHbI UAW MHOW NNaThl,
B3MMaeMoWn 3a npefocTaBneHne MyHUUMnanbLHOW yeryrm
MpepocTtaBneHve MyHULMNanbHOW yCryrn ocyLecTBnseTcs becnnaTtHo.

2.11. MakcumanbHblh CpPOK OXWOaHus B odepeau npu nogade 3anpoca o
npefocTaBneHnn  MyHUUMNANbLHOW  yCnyru UM npu  NonydeHUn  pesynbTaTa
npeaocTaBneHHOW MyHULMNANIbHOW YCryrn

Bpema oxumpgaHns B odepeau npu nogadve 3asdABreHUs O nNpefocTaBrieHuu
MYHUUMNANbHOW YCyru 1 Npu nonyyYyeHnn pesynbtarta npegoctaBneHns MyHULMnansHOn
YyCnyru He OOSHKHO npeBbiwaTth 15 MUHYT.

2.12. Cpok M nopsgok perucTpauum 3anpoca 3asBuTenss O npeaocTaBrieHnn
MYHULIMNANbHON YCnyru

2.12.1. Cneumanuct, OTBETCTBEHHbIN 3a MNPUEM U pPErUCTPaLMIO 3asiBIIEHUS,
perncTpupyeT 3asiBNeHne O npedocTaBNeHnn MyHUUUNanNbHOW YCNyru B [O€Hb ero
NOCTyNNeHus.

Mpn nocTynneHuu 3asiBNEHWs B 3MEKTPOHHOM Buae B Hepabodee BpemMsi OHO
perncTpupyeTcs cneunanmcTtoM, OTBETCTBEHHBIM 3a MpUeM U pernctpaunio 3adaBneHuns, B
paboyni geHb, crneayrownn 3a AHEM NOCTYMMEHUS YKa3aHHOro 3asiBfeHUs.

212.2. B cnyvyae ecnu 3asBUTenb Hanpaswuil 3asiBlieHMe O MpeaocTaBreHnn
MYHULUMNANbHOW YCIyrn B 9NEeKTPOHHOM BuAe, CneunanucTt, OTBETCTBEHHbIA 3a npuem u
pernctTpaumio 3asiBneHusi, B TedeHne 3 OHEW CO OHS MNOCTYNSIEHUS Takoro 3asiBrieHUs
NpOBOAMT NPOBEPKY AOKYMEHTOB.

2.13. TpeboBaHMsi K NOMELLEHUAM, B KOTOPbIX NPEeAOCTaBNSETCa MyHuLMNanbHas
ycnyra

213.1. UeHTpanbHbl BXxOo4 B 34aHWe  agMUHUCTpauuMM, B  KOTOPOM
npegocTaBnAeTca MyHuuMnanbHaa ycnyra, obopyayetca BbIBECKOW, cofepKallen
NHopMaLMo O HAMMEHOBaHUM 1 pexnme paboThbl.

2.13.2. lNomeLlleHre ans npuema 3asiButenen OMKHO COOTBETCTBOBATbL CaAHUTapPHO
aNMAEMUNOSIOTMYECKMM NpaBuinamMm Ku  HopmaTtuBam  «lurneHnyeckme TpeboBaHus K
NepCcoHanbHbIM 31IEKTPOHHO-BbIYUCNTENBHLIM MalUMHaM U opraHudauumn paboTsl CaHluH
2.2.2/2.4.1340-03».

TpeboBaHus K NOMELLEHNSIM, B KOTOPbIX NpeacTaBnaeTcsa MyHuumnaneHas ycnyra,
B TOM 4uCfe K MeCTy OXuAaHus U npyema 3asiButenien, pasmeLleHnio n opopmMneHnto
BU3yanbHOW, TEKCTOBOWN U MYSIbTUMEOUWNHOM WMHGOPMauun O nopsgke npeaoctaBrieHns
Takux ycriyr, a Takke kK obecneyeHnto JOCTYNMHOCTM 06bekTa, B KOTOPOM NpeaoCcTaBnaeTcA
MyHUUMNanbHas ycnyra AOSfMKHbl COOTBETCTBOBATb TpebosaHuam cT. 15, degepanbHoro
3akoHa oT 24.11.1995 Ne 181- ®3 «O coumanbHoOW 3awmTe MHBanMaoB B Poccuinckon
depepauymn.

Pabouve wmecTta cneunanuctoB, OCYLUECTBASIOWNX MyHULMNANbHYIO YCnyry,
obopyayloTcsa cpeacTtBaMn BbIYUCIIUTENBHON TEXHUKM U OPrTEXHUKOW, MNO3BOSISHOLLMMU
OpraHn3oBaTb UCMNOSTHEHNE MYHULIMMNANbHON YCNYru B NOSIHOM O6beme.

2.13.3. lNomeweHne Ons OXuaaHus NMYHOrO Npuema AOSHKHO COOTBETCTBOBATb
KOM(OPTHbIM  YCNOBUSM  ANA  3asBuTenen, obopyayeTcs  CTynbsMu,  CTOonamu,
obecnevnBaeTca KaHUENAPCKUMWU MNPUHALNEXHOCTAMM AS1I9  HanucaHus MNUCbMEHHbIX
obpalleHnin, MTHPOPMALMOHHBIMU CTEHAAMM.

MomeweHns JOMKHbI cogepXaTb MecTa WH(OPMUPOBaHUSA, npefHasHayeHHble Ons
O3HaKOMIEeHUs rpaxgaH ¢ MHOPMaLUNOHHbIMM MaTepuanamu. Mecta MHGoOpMMpoBaHUS
obopyaytoTcs BU3yaribHOM, TEKCTOBOM NHdOpMaLnen, pasmeLlaemon Ha



MHPOPMALMOHHBIX cTeHaax. K MHOopMauMOHHBbIM CTEHOAaM, Ha KOTOpbIX pa3mellaeTcd
nHpopmauuma, aomkHa 6bITb obecneyeHa BO3MOXHOCTb CBOOGOAHOrO AOCTyNa rpaxaaH.

2.13.4. Co CTOpPOHbI AOMMKHOCTHbLIX NUL agMWUHUCTPaUUK, NpyM HeobBXO4MMOCTH,
WHBanNuay npu Bxoge B OOBLEKT M BbIXOA4E M3 HEro OOMKHO ObiTb OKaszaHO coaencTsue.
ConpoBoxaeHne WHBANMAOB, WMMELMX CTOWKME pacCTponcTBa (PyHKUMM 3peHUs W
CaMOCTOATENBHOIO NepenBuwkKeHns, no Tepputopumn yupexaeHunsa. ObecnedeHne gonycka
Ha o0OBbekT cobakn-NpoBOAHMKA MpPU  HanNUYMU [OKYMEHTa, MOATBepXaarouero ee
cneumanbHoe obecneyeHne, BblAaHHOMO NO opMe, YCTaHOBMEHHOW beaepanbHbIM
OpraHOM WCMONHUTENbHOM BRAcTW, OCYLWECTBAAWMNX GYHKUUMM No BblpaboTke WU
peanusauum rocyaapCTBEHHON MNOMUTUKA U HOPMATUBHO-NPaBOBOMY PErynMpoBaHuIO B
chepe coumanbHoOM 3awmThl HaceneHnsa. OkaszaHne AOSMKHOCTHLIMU NLaMn yYpexaeHus
MHOW HeobxoauMOM MHBanNuam M ManoMoOunbHbIM rpynnamM HaceneHus noMowm B
npeogoneHnn 6apbepos, MELLAKLLMX NOSTYYEHUIO UMW YCNYT HAapaBHE C APYTMMU NNLAMN.

2.14. Noka3saTenu JOCTYMNHOCTN N KaYyecTBa MyHULMMNANbHOW yCnyru

2.14.1. lNokasatensamu 4OCTYyNHOCTU MYHULMMNANbLHOW YCNYrn ABMSOTCA:

- WH(popMauma O npefdocTaBfieHUN MyHULMNANbHOW YCNyrn pasmeliaeTcd Ha
odmumanbHom cante  AgMuHucTpauum  COCHOBCKOrO  MyHMUMMNANbHOIO  panoHa
Hwxeropoackon obnactu;

- cobnogeHne rpaduka paboTbl agMUHUCTPALWN;

- ycnyra okasbiBaeTca 6ecnnaTHo.

2.14.2. Tokasatensamu kayectsa MyHULUNANbHOW YCyru ABNAKTCA:

- cobniogeHne  CpOKOB U MNOCNenoBaTeNlbHOCTU  BbLIMOMHEHUS  BCEX
aAMUHUCTPATUBHBIX Npouenyp, NPeayCMOTPEHHbIX HACTOAWMM  aaMUHUCTPATUBHBIM
pernameHToMm;

- KOnu4yectBOo OOOCHOBaHHLIX Xanob 3asBuTenen o HecobnogeHun nopsagka
BbIMOMHEHNA  agMWHUCTPATMBHbLIX Mpoueayp, CPOKOB perncrtpaumm  3anpoca U
npenocTaBneHns MyHuumnanbHon ycnyri, o6 oTkase B MWCApaBNeHUM A0NyLEeHHbIX
onevyaTtok 1 oWwnboK B BblAaHHbIX B pe3ynbTate npeaocTaBneHna MyHUUUNansHOM ycnyru
AOKYMeHTax nmnbo O HapylweHWn cpoKa TakKMX WCMpPaBfeHWn, a Takke B Chnyyae
3aTpeboBaHus cneymanucTamm aAMUHUCTpaLUK AOKYMEHTOB, nnaTbl, He
NpeayCMOTPEHHbBIX HACTOALLUMM aAMUHUCTPATUBHBIM PerfnameHToM.

3. CoctaB, nocnegoBaTeNbHOCTb WM CPOKM BbIMOMHEHUA aAMWHUCTPATUBHbLIX
npoueayp, TpeboBaHWs K NOPSAKY NX BbINOSTHEHUSA

3.1. CoctaB wn nocnegoBaTenbHOCTb OENUCTBUA  MpU  NpPeaocTaBliEHUN
MYHULMNANbHOW YCRyri.

lMpepoctaBneHne MyHUUMNAnNbHOW YycryrM BkYaeT B cebs  cneaywouwme
aAMUHUCTPaTUBHbIE NpoLEeaypbl:

1) npuem un pernctpayus 3asBneHUs U NPUNOXKEHHbIX K HEMY JOKYMEHTOB;

2) pacCMOTpEHME 3asBNEeHUs W [LOOKYMEHTOB, MNPUHATME PpeLleHuMss O Aaade
MMCbMEHHbIX Pa3bsACHEHUA NO BONPOCAM MPUMEHEHUS MYHULMNAMbHBIX MPaBOBbLIX aKTOB
0 Hanorax u cbopax;

3) HanpaBneHue pe3yrbTaToB PAaCCMOTPEHNSA 3adBNEHUS:

- MMCbMEHHOE pa3bsCHEHME NO BONpPOcamM NPUMEHEHUST MYHULMNANbHbIX NPaBOBbIX
aKTOB O Harnorax un cbopax;

- MMCbMEHHbIM OTKa3 B NPeAO0CTaBEHUN MYHULMNATTbLHOW YCyTri.
NocnepgoBaTenbHOCTb aAMNHUCTPATUBHbIX npoueayp npw npeaocTaBfieHnn
MYHULMNANbHOW yCNyrn npueegeHa B 6nok-cxeme (Npunoxenune 2 Kk AADMUHUCTPATUBHOMY
pernameHTy).

3.2. MNMpuem un pernctpaums 3agaBneHna U NPUNOXEHHbIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHveM AN Hayana agMWHUCTPATUBHOM npoueaypbl sBRsieTcA
NOCTYNNeHne B agMWHUCTpaUMIO 3asaBneHus (B TOM uyucne noctynuswiero n3 MoLl) um
NPUITOXEHHbBIX K HEMY JOKYMEHTOB.



3.2.2. 3asiBneHune, nocTynuBLlee HEMOCPEACTBEHHO OT 3asiBUTENsl, NOCPeACTBOM
akCMMUNBHOM UMW MOYTOBOM  CBA3U MNPUHUMAETCa U perucTpupyetrca B [OeHb
NOCTYNMEHUS CneumnanmcToM, OTBETCTBEHHbIM 3a MPUEM AOKYMEHTOB aAaMUHUCTPaLMUW.
Mpn nuyHOM obpalleHnn 3aaBuTEns B aaAMUHUCTpaUMIO MO ero npocbbe agenaetcs
OTMEeTKa O NpuemMe 3asiBfieHMs Ha KOMWM UM BTOPOM 3K3eMMNnsipe C ykasaHuem OaTbl
npuemMa 3asiBreHuns.

3.2.3. Mpn nu4yHom oOpalleHnn 3aaBUTENb NpPeaBapuUTENbHO MOXET MNONyYUTb
KOHCynbTauuio cneuuanucta agMMHUCTPaUMKM, OTBETCTBEHHOrO 3a WH(OpMUpOBaHVE, B
OTHOLLEHMM NopsiAKka NpeacTaBneHnsa 1 NpaBUNbHOCTM 0OOPMITEHUS 3asiBIIEHNS.

3.2.4. B geHb peructpauuun 3asiBfieHUa ykasaHHOe 3asiBfieHue C MpUioXeHHbIMN
OOKYMEHTaMu CneunanncT, OTBETCTBEHHbLIM 3a NPUEM [OOKYMEHTOB MepefaeTr rnase
MECTHOro camoyrpasfeHns.

3.2.5. PesynbtatoM BbINOSIHEHUA aALMUHUCTPATUBHOM npouenypbl SABMSeTCA
nonyyeHve 3asiBfieHNd C MNPUITOXKEHHBIMU K HeMy [JOKYMEeHTamMu [fnaBOW MECTHOro
camoynpasneHust.

3.3. PaccmoTpeHne 3asBreHus W OOKYMEHTOB, TMPUHATUME W HanpasrieHue
3a8BUTENIO PELLEHNS.

3.3.1. OcHoBaHveM Ans Hayvana aAMWHUCTPATUBHOW npoueaypbl sBRseTcH
nonyyeHve 3asiBieHNs W npunaraemblX K HeMy [OOKYMEHTOB [faBOW MECTHOro
camoynpasneHus.

3.3.2. [NaBa MeCTHOro camoynpasfieHns He no3gHee paboyero AHA, cregyoLwero
3a OHeM nepefayn 3asiBfieHUs W npuraraemblX K Hemy [OOKYMEHTOB, onpegensieTt
cneumnanucTa, OTBETCTBEHHOIO 3a PACCMOTPEHME 3asiBNeHus (ganee - OTBETCTBEHHbIN
NCMOMHUTESNb), NMYyTEM HarNOXEHUA COOTBETCTBYILIEN BU3bl Ha 3asiBfeHve U nepepaet
yKkaszaHHble  [JOKYMEHTbl  cheunanucTty, OTBETCTBEHHOMY 3a  NpefocTaBrieHune
MYHULUMMNAanbHOW yCcnyru (ganee - oTBETCTBEHHbIN UCMOMHUTENb).

3.3.3. OTBETCTBEHHbIN UCMNOMNHUTENDb pacCMaTpUBaET 3asiBfieHNE C NPUIOXKEHHbIMK
K HEMY JOKYMEeHTaMu 1 opopMnaeT NMMCbMEHHOE pa3bsiCHEHNE.

OTBeT Ha BONPOC NpeaocTaBnsaeTca B NPOCTOM, YETKOM U MOHATHOM dOpMe 3a NOAMNUCHIO
pyKOBOAUTENS YNONHOMOYEHHOIO opraHa nMbo nvua ero 3aMmeLaroLLero.

Mpn paccmoTpeHun obpalleHus cneumanuct agMUHUCTPaUUK BrnpaBe NpuBrekaTb MHbIX
cneunanucToB agMWHUCTPaAUMW ONA  OKasaHWA MEeTOAUYECKOM U KOHCYIbTaTMBHOW
MOMOLLM.

OTBeT Ha obpalleHre 3asBUTENS NOANUCHIBAETCA rMaBOM MECTHOro CaMoynpaBrieHus B
CpOK He Oonee 2 pabounx p[HEW C MOMEHTA MOSyYeHUss NpoeKkTa oTBeTa oOT
OTBETCTBEHHOIO UCMOJTHUTENS.

[Mocne nognucaHus oOTBeTa crneumnanuct, OTBETCTBEHHbIA 3a MpUEM WU perncrpaumto
OOKYMEHTOB, PErucTpupyet OTBET B XXypHane perncrpaumm KoppecnoHAeHuuM C
NPUCBOEHMEM UCXOLSALLEro HOMepa M HanpaBnseT agpecaTty no no4vte nubo Bpydvaet
agpecarty NMYHO B TeveHne 1 paboyero aHsA C MOMEHTa NoANMCaHus.

OtBeT Ha oOpaweHue, nocTtynawuwee B OpMe 3MEeKTPOHHOrO0 [AOKyMEHTa,
HanpaBnsieTcs B (QOpPME 3MEKTPOHHOrO [LOKYMEHTa MO aapecy 3IIEKTPOHHOM MNOYThl,
yKkaszaHHOM B obpalleHum nnm B NMCbMeHHON oopme No NOYTOBOMY agpecy, yKazaHHOMY B
obpalueHun.

3.4. CpOK MCMOMHEHNA MYHULMNANbHOW YCIyTu.

MakcumarnbHbI CPOK UCMONHEHNS agMUHUCTPATMBHOW Npoueaypbl COCTaBNsET TpuauaTb
KaneHgapHbIX gHEN ¢ AaTbl NOCTYNMEHNS 3asBreHNS.

3.5. PesynbTatoM agMUHUCTpPATMBHOWN NpoLeaypbl ABNAeTCA:

1) HanpaBneHne nNuBO nepefada peleHna agMUHUCTPaUUM O Jadye NMUCbMEHHbIX
pasbACHEHMI NO BONPOCaM MPUMEHEHUS MYHUUMNANbHbLIX NPAaBOBbIX aKkTOB O Harnorax u
cbopax;

2) HanpaeneHve nuMbo nepepaya pelleHns agMmuHucTpauum ob oTkase B gade
MMCbMEHHbIX Pa3bsACHEHUA NO BONPOCAM MPUMEHEHUS MYHULMNASbHBLIX MPaBOBbLIX aKTOB
0 Hanorax u cbopax.



4. ®opMbl KOHTPOSS 32 UCMONTHEHNEM aAMUHUCTPATUBHOIO perfnaMmeHTa

4.1. KoHTponb 3a COONIOAEHMEM U UCMNOSTHEHMEM aAMMHUCTPALMEN, MONOXEHUI
aAMUHUCTPATMBHOIO  perfnamMeHTa WU WHbIX  HOPMaTMBHbIX  MNPaBOBbIX  aKTOB,
yCTaHaBnuBawwmx TpeboBaHMA K  NpefoCTaBfiEHUI0  MyHUUMNANbHOW  YCRyru
cneunanucTaMmm agMUHUCTPALUK, a TaKKe 3a NPUHATMEM UMW PELLEHMI BKNOYaeT B cebs
OOLLNI KOHTPOIb.

42. OOWMA KOHTPONb Hag TMONMHOTOM M KA4YecTBOM MNpegocTaBreHus
MYHULMNANbHOW YCyrn OCyLEeCTBNSAET rfasa MeCTHOro caMmoynpaBfieHus.

Mpn npoBegeHM nNPOBEPKN paccMaTpuMBalOTCA BCE  BOMPOCHI, CBA3a@HHble C
npegocTaBneHneM MyHUUMNANbHOW YCryrM (KOMMMEKCHbIe MNPOBEPKU) UNKM OTAENbHbIE
BOMPOCHI (TEMaTUYeCKMe NPOBEPKM).

4.3. CneumanucTtbl, OTBETCTBEHHbIE 3a NpeAoCTaBfeHne MyHUUUNanbHOW YCryru,
HEeCyT nepcoHanbHyld OTBETCTBEHHOCTb 3a cobntogeHne nopsiaka npeaocTaBneHns
MYHULMNANbHOW YCAyri.

4.4. o pesynbTatam NpoBedeHHbIX NPOBEPOK B Cllyyae BbIABNEHUS HapyLUeHUn
3aKkoHoAaTeNbCTBa WM HACTOSILWEro agMWHUCTPATUBHONO perflameHTa OCyLeCcTBNAeTcs
NPUBMEYEHNE BUHOBHbIX OOSMKHOCTHBIX UL, agMUHUCTPaUMM K OTBETCTBEHHOCTU B
COOTBETCTBUM C AENCTBYIOLINM 3akoHoA4aTenbCcTBOM Poccurickon ®epepauuu.

4.5. OTBETCTBEHHOCTb 3a HEWUCMNONHEHWE, HeHagnexawee UCNofHeHne
BO3MNOXEHHbIX  00s13aHHOCTEM MO  NPefoCTaBNEHUID  MYHUUMNANbHOW  YCNyru,
npeaycMoTpeHHas B COOTBETCTBUU ¢ TpyooBbiM Kogekcom Poccuinckon
depnepaumnmn, Kogekcom Poccurickon depepauyunm o6 aAMUHUCTPATUBHbIX
NpaBOHApPYyLUEHUAX BO3NaraeTcd Ha nuuy, OTBETCTBEHHbIX 3a nNpegocTaBrieHve
MYHULMNANbHOW YCRyri.

5. [locyaebHbin (BHeCyaebHbIN) NOpAaoK 06XXanoBaHUsA peLleHnin 1 4eNCTBUN
(bespencTBuns) opraHa, npegocTaBnsioLWero MyHuumnanesHyto yenyry (ML), ero
AOIMKHOCTHbIX L NMMB0 MyHUUMNANbHbIX CyXKaLnx

5.1. 3aaBuTtens uMMeeT npaBo Ha pocyaebHoe (BHecynebHoe) obkanoBaHue,

ocnapvBaHue pelleHun, gencteun (6e3genctBns), NPUHATBIX (OCYLLECTBMAEHHbIX) NpwU
npeaocTaBneHNN MyHULMNANbHON YCNyru.
O6GxanoBaHve  3adBUTENAMW  pelleHun, genctBun  (6e3genctBust),  NPUHATbIX
(ocywlecTBNeHHbIX) B xo4e nNpefoCTaBfieHus MyHUUuMnanbHoOW ycnyrm B pocynebHom
(BHecyoebHOM) nopsake, He nuuwaeT MX npaBa Ha obXanoBaHME yKas3aHHbIX PEeLUEeHUMN,
aencteuin (besgencTeums) B cyaebHoM nopsake.

5.2. MNpeameTom gocyaebHoro (BHecynebHoro) obxxanoBaHnsa MOryT ObiTb peLleHns
(nencteusg, Gesgencteue), MNPUHATbIE  (OCYLLECTBMEHHbIE) Mpu  NpeaocTaBneHnn
MyHMUMNanbHON ycnyrn. 3aaBuTernb MoXeT obpatuTbca € kanobon, B TOM uyucne B
crneayLmx cnyvasx:

1) HapyweHue cpoka peructpauum 3anpoca 3asBuTens o npegocTaBreHnn
MYHMLMNANbHON yCnyru;

2) HapyLLeHne cpoka NpeaocTaBeHnsa MyHULMNAanbHON YCNyru;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB, HE MpPedyCMOTPEHHbIX HOPMAaTUBHbIMU
npaBoBbIMW akTamn Poccuinckon depepaumn, HOPMATUBHLIMW MNPAaBOBbLIMW  akTamm
CocHoBCKOro  MyHuuunanbHoro pavioHa Hwxeropoackon obnactn, HOpPMaTUBHbLIMA
NpaBoOBbIMW  aKkTamu  agMUHUCTpaumm  AkoBckoro  cenbcoBeTta  COCHOBCKOMO
MYHUUMNanbHOro panoHa Hwxkeropoackon obnactu;

4) oOTKa3 3agBUTEN0 B MpuMeMe [OOKYMEHTOB, MpefoCTaBfeHne KOTOpbIX
npegycMOTPEHO  HOpMaTMBHbIMKM  NpaBoBbIMM  akTamm  Poccuinckon  Pepepaunn,
HOpMaTMBHbIMM  MpaBoBbiMM  akTamum  COCHOBCKOrO  MyHUUMNANbHOrO  paroHa
Hwxkeropoackon o6nactv, HOPMaTMBHbIMKM  MPaBOBbIMW  akTaMn  aAMUHUCTPaLMK
AxkoBckoro cenbcoBeTa COCHOBCKOro MyHMUmMnanbHoro paroHa Hwmxkeropoackon obnacru;



5) oTka3 B npegocTtaBneHuM MyHULMNANbHOM YCryru, ecnum OCHOBaHUSA OTKasa He
npeaycMoTpeHbl heaepanbHbIMU 3aKOHAMU Y NMPUHATBIMU B COOTBETCTBMM C HUMU WHBIMMN
HOpMaTMBHbIMM  npaBoBbiMM  aktamu  Poccuinckon  dPepgepaumn, HOPMaATUBHBIMU
npasoBbiMK akTamu COCHOBCKOrO MyHUUMNanbHOro pawmoHa Hwxeropoackon obnactw,
HOpMaTMBHLIMA  MPaBOBbIMA  akKTaMu  aAMUHUCTpauun  FAKOBCKOro  cernbCcoBeTa
CoCHOBCKOro MyHuumnanbHoOro paroHa Hwxkeropoackon obnactu;

6) 3aTpeboBaHve C 3aaABUTENS NpU NPEeaoCTaBMEHUN MYHULMNANbHOW YCIyru
nnaTtbl, He NpPegyCMOTPEHHOW HOPMaTUBHbIMM MpPaBOBbIMW  akTamyn Poccuickon
depepaumm, HopMaTUBHLIMU MPaBOBbIMU akTaMy COCHOBCKOrO MyHULMNANbHOrO panoHa
Hwxeropoackon obnactv, HOpMaTMBHbLIMKA MNPaBOBbIMW  aKTamMn  agMUHUCTPaLNN
AkoBckoro cenbcoBeta COCHOBCKOro MyHUUMNanbHOro pamoHa Hmxkeropoackon obnactu;

7) OTKa3 opraHa, nNpefocTaBndlOWero MyHUUMNanbHyK YCryry, crneuuanucra
agMUHUCTpauUuK, MPedoCTaBnslWero  MyHUUMNanbHYO  yCcnyry, B  WCApaBieHuM
OOMNYyLWEHHbIX orne4yatok M ownboKk B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHus
MYHUUMMNANbHON yCnyrn [OKyMeHTax nnbo HapylleHue YCTaHOBMEHHOro CpoKa TaKux
ncnpasneHunn;

8) HapyweHue cpoka wnu nopsaka Bblayn [OOKYMEHTOB MO pesynbTatam
npeaoCcTaBNeHNs rocygapCTBEHHON U MyHULMNANbHOW YCIyru.

5.3. OcHoBaHuMem pgns Hayana npouenypbl pfgocygnebHoro (BHecyaebHoro)
obxanoBaHuA SBNAETCHA NOCTyNneHne xanobbl 3assutens B agMmuHucTpaumio (MoLL).
YKanoba nopgaetcs B nucbMeHHoM opme Ha OymMaKHOM HocuTene, B 3NEKTPOHHOM
dopwme.

5.4. B pocynebHom nopsigke moryT 6bITb 06xanoBaHbl aencteus (besgencreune) m
peweHnn n pencteun (6e3mencTBysl) agMUHUCTPaALMM W €ro OTBETCTBEHHbIX nuL,
NPUHATLIX (OCYLLEeCTBNSeMbIX) B X04e NpeoCcTaBreHns MyHULMNAnsHON YCyru.

5.5. )Kanoba gomxkHa cogepxaTb:

1) HaumeHoBaHve agMuWHUCTPaUUK, OOSMKHOCTHOrO Nuvua, pelleHus U OencTBus
(6es3pencTBme) KOTOpbIX 0BXanyoTcs;

2) hamunuio, UMsi, OTYECTBO (MOCredHee - Mpu HamuMyuu), CBeAEeHust O MecTe
XUTENbCTBa 3aaBUTENS - PU3NYECKOro nvua nmbo HaMMeHOBaHWe, CBeAeHUS O MecTe
HaxoXOeHnsa 3asBUTENS - HOPUANYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYTbl (NPU HanNM4yMKM) U NOYTOBBLIM agpec, No
KOTOPbIM AOMKeH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyemblx pelieHuax KM gencteuax (6espencTeun) opraHa
NpefocTaBnAwLWEero  MyHMUMNanbHYKD  ycnyry,  OOSDKHOCTHOrO  nuua  opraHa
NpeAoCTaBNALLIEro MyHULMNANBHYIO YCyry

4) p[oBoAbl, HA OCHOBAHUW KOTOPbIX 3asdABUTENb HE COrfaceH C peLlleHVEM W
pencrtenem (6esgencteBuemM) opraHa npenocTaBnSAOWEro MyHUUMNANbHYK — yCnyry,
AOJMPKHOCTHOIO NMua opraHa NpegoCcTaBsAoWEro MyHULMNANbHYHO YCyry.

3agButenem MoryT ObiTb  nNpeAcTaBneHbl  OOKYMEHTbl  (NpU  Hanuuun),
noATBepXaaroLme AoBOAbI 3aaBUTeNs, NMnMbo nx Konmu.

5.6. Ha cragnmm pocynebHoro obGxanoBaHus genctBun (6e3mencteusl) opraHa
NPeAoCTaBNAWEro  MyHMUMMAnNbHYK  yCryry,  OOSDKHOCTHOrO  nuua  opraa
NpeaocTaBnAlLWEro MyHUUMNANbHYKO YCNYry, a TakkKe pelleHun, NPUHATbIX B Xoae
NpeaoCcTaBNeHNs MyHULMNANbHOM YCryrn, 3asBUTENb WMEET MpaBO Ha MNosyyYyeHue
NHopMaUnn 1 JOKYMEHTOB, Heob6XoAMMbIX ANA 060CHOBaHMSA N PacCMOTPEHUS XKanobbl,
a TaKkKe Ha npeacTaBrieHMe OOMOSHUTENbHbIX MaTepuanoB B CPOK He Gonee naTtu
pabounx gHEN ¢ MOMeEHTa obpaLlleHus.

5.7. XKano6a, noctynuBLliasi B opraH nNpeaoCTaBnsAoLWLEro MyHULMNANbHYO YCNyry,
paccmaTpuBaeTCs B TedeHue naTHaguatv pabounmx OHeW CO OHSA ee perucrpauun, a B
cnyyae oOxanoBaHus oOTKasa opraHa npefoCTaBAKOWEro MyHUUMNANbHYH YCIyry,
OOJDKHOCTHOIO fnvua OTKa3a opraHa npeaoCTaBsOWEro MyHUMUMMAnbHYK YCryry B
npueme LOKYMEHTOB Yy 3aaABuTenNst Nnbo B ucnpaBneHnm SONyLEeHHbIX One4YaTok 1 owmnbok



Unn B criydae obxanoBaHUs HapyLUEHUS YCTAHOBNEHHOrO Cpoka Takux UCMpaBfeHnn - B
TeyeHne NaTn pabounx gHen co AHS ee perncrpauun.
YKanoba pernctpupyetcsa B eHb ee NOCTYNIEHNS.

5.8. Cnyyan octaBneHus xanobol 6e3 oTBeTa:

a) Hanuyue B xanobe HeueH3ypHbIX MO0 OCKOPOUTENBHLIX BbiPaXXEHWN, Yrpo3
XMN3HW, 300POBbI0 Y UMYLLECTBY AOSMKHOCTHOMO NLA, a TakKe YNIEeHOB ero CeMbMH;

0) oTcyTCTBME BO3MOXHOCTM nNpoYUTaTb KaKyl-nnMbo 4YacTb TeKcTa »kanobbl,
dhamMunuio, UMSA, 0TYECTBO (MPU HAaNU4YMKM) 1 (MNN) NOYTOBLIN afpec 3asiBUTENS, YKa3aHHbIe
B Xarnobe.

B BblleykaszaHHbIX Cnyyasax 3adBUTENO0 He no3gHee Tpex paboumx OHen co OHS
pernctpaunn HanpaenseTcss NMUCbMEHHOE yBeaoMneHne o6 ocTaBreHun xanobbl 6e3
OoTBETa C yKa3aHMEM OCHOBAHWWN MPUHATOrO peLlleHusi, 3a UCKMOYEHNEM Ccriyvasi, ecnu B
Xanobe He ykasaHbl hamunusa 3assuTtens n (Unm) NOYTOBbLIN agpec, MO KOTOPOMY LOSMKEH
ObITb HanpaBneH OTBET.

5.9. Cny4an oTkasa B y4OBMNETBOPEHUN anobbl:

a) OTCYTCTBUE HapyLUeHWsI nopsgka NpeaocTaBneHns MyHULMNanbHOW yCnyru;

0) Hanu4une BCTYNUBLLErO B 3aKOHHYIO CUIY pelleHus cyaa, apbutpaxHoro cyaa no
Xanobe 0 ToM e npegMeTe 1 No TEM € OCHOBaHUAM;

B) nogaya >kanobbl NMuUoM, MOSIHOMOYMSA KOTOPOro He NOATBEPXKOEHbl B NOpsake,
yCTaHOBIIEHHOM 3aKoHodaTenscTBoM Poccunckon denepaumn;

r Hanuume peleHna no xanobe, NPUHATONO paHee B OTHOLUEHUM TOro Xe
3a8BUTENS U MO TOMY Xe npeameTy xanobbl.

5.10. MNo pesynbTatam paccMOTPEHUs kanobbl NPUHUMAETCA OQHO M3 CneayrLmnx
peLleHunn:

1) o6 yposBneTBopeHun xanobbl, B TOM 4ucrne B dopMe OTMEHbI MPUHATOrO
peLLEeHNs, MCMNpaBneHns OOMNyLEHHbIX OpraHoM npefoCTaBMSIOWEro MyHULUNANbHYO
yCrnyry oneyaTok n owKnbOoK B Bbl4aHHbIX B pe3ynbraTte npeaocTaBrieHns MyHULunanbHON
yCnyrn OOKYMEHTax, BO3BpaTa 3asiBUTENI0 AEHEXHbIX CPeacTB, B3MMaHWE KOTOPbIX HEe
NpegycCMOTPEHO  HOpPMaTUBHbIMM  MpaBOBbIMW  akTamu  Poccuickon  depepaumn,
HOpMaTMBHbLIMM  MpPaBOBbIMM  akTamum  Hwxeropogckon obnactn, HOPMaTUBHbIMM
npaBoBbiMX akTamm COCHOBCKOro MyHMUMNanbHOro pamoHa Hwkeropogckon obnactu,
HOpPMaTUBHbIMA  MPaBOBbIMM  aKkTaMuM  aAMUHUCTpauuM  SFKOBCKOrO  cenbcoBeTa
CocHOBCKOro MyHuMuuMnanbHOro pavioHa Hwxeropoackon o6nactn, a Takke B WHbIX
dopmax;

2) 06 oTKase B yAOBNETBOPEHUN Kanobbl.

5.11. He nosgHee gH4A, crnefylowero 3a OHEM MPUHATUA peLUeHUd, YKasaHHOro B
nyHkTe 5.10 HacToswero AOMUHUCTPATUMBHOIO pernamMeHTa, 3asiBUTEN0 B MUCbMEHHOWN
dopmMe M NO KenaHuK 3aaBUTENA B 3NEKTPOHHOM  (opMe  HanpasrsieTcs
MOTUBMPOBAHHbIV oTBeT o} pesynbTarax paccMOTpeHMs anobbl.



MpunoxeHne Ne1

K aAMUHUCTPaATUBHOMY perfiaMmeHTy

MO NPEAOCTABMEHNIO MyHULMNANbLHOW YCNyru

No Aaye NUCbMEHHbIX pa3bsiCHEHMI HanoronnaTtenbLnkam
M HaNoroBbIM areHTam no Bonpocam nNpMMeHeHNs
MYHUUMNANbHbIX HOPMATUBHBLIX MPaBOBbIX

aKTOB O Hanorax u cbopax

Komy

(0]

Anpecy:
Ten.

3AABIIEHNE

no gavye rnMNCbMeHHbIX pa3'bFICHeHI/II7I no Bonpocam npmMMmeHeHunA
MYyHUUMNANbHbIX NPaBOBbIX aKTOB O Hajiorax u C60an

Mpowy

NMNCbMEHHbIE pPa3bACHEHUA
K

3asaBMNeHno Npunarato:
1.

2.

3.

(nognuceb)

A,

Aar cornacve Ha obpaboTky Momx

nepcoHanbHbIX AAaHHbIX.

(nognuceb)



MpunoxeHne Ne2
K aAMUHUCTPaATUBHOMY perfiaMeHTy
MO NpeaoCTaBNeHNo MyHUUMNANbLHOW YCNyrn

no gadve NMCbMeHHbIX pa3'bFICHeHVIl7I HanoronnartenbLlnkam

Mo BONPOCY NPUMEHEHUS1 MyHULMNAbHbIX
HOpPMaTMBHbIX NPABOBbLIX aKTOB O Hanorax u cbopax

BINOK-CXEMA NPEAOOCTABJIEHUA MYHULUMUNANBHOW YCNYIX NO OAYE
NMMACbMEHHbLIX PA3 BbACHEHUUN HAJNTOIOMNATEJIbLUMKAM MO BONPOCAM
NMPUMEHEHUA MYHULIUMNATIbHBIX MPABOBbBIX AKTOB O HAJIOFAX U CBOPAX

npuemM n pernctpaumna 3adaBrieHnA N NpUnoXXeHHbIX K HeMy JOKYMEHTOB

l

paccMOTpeHMe 3asiBNEHNst U JOKYMEHTOB, NPUHATME peLleHnst
0 Aa4ye MUCbMEHHbIX pa3bsCHEHWUIA MO BONpPOCcCaM NPUMEHEHUS!
MYHMLMNAanbHbIX NPaBOBbIX akTOB O Hanorax u cbopax

l

HanpaBneHne pe3ynbTaToB PaCCMOTPEHMS 3asiBMEHNS

A4

l

NMMCbMEHHOE pa3bsCHEHWE Mo BONpPocam
NPUMEHEHNST MyHULMNANbHbIX NPaBOBbIX
aKToB O Hanorax u cbopax

MUCbMEHHbIV OTKa3 B NpeaoCcTaBneHnm
MYHULMNANbHOW yCnyru




