AOMUHUCTPALUA BUTKYNIOBCKOIO CEJIbCOBETA
COCHOBCKOIo MYHULUUMNAJIbHOIO PAUOHA
HUWXEFOPOLCKOWU OBJIACTHU
NMOCTAHOBJIEHUE

ot 01.08.2022roga Ne25

06 yTBep>XaeHMn AOMUHNCTPATUBHOIO perraMeHTa
npeaocTtaBneHUa MyHuuunanbHoun ycnyru «lpuHATHe Ha yyeT
rpaxgaH B Ka4eCTBe HYXXAAKLWUXCA B XUJbIX NOMELEeHNAX» Ha

Tepputopun Butkynosckoro cenbcoeta COCHOBCKOro

MyHULUMNanbHOro pamoHa Humxeropoackou oénactu

B cooTtBetcTBUM ¢ PeaepanbHbiM 3akoHOM OT 27.07.2010 N 210-d3 "O6 opraHusaumm
npefoCTaBfeHMs  FOCYAApPCTBEHHbIX W MYHUUMNAnNbHbLIX  ycnyr',  MNOCTaHOBIIEHMEM
MpaButensctea P® ot 16.05.2011 N 373 "O paspabotke wn yTBEPXKOEHUMU
aAMWHUCTPATUBHBIX  PErNamMeHTOB  WUCMOSIHEHUS  FOCYAApPCTBEHHbIX  (PYHKUMA U
aAMUHUCTPATUBHbIX perrnameHToB npenocTaBneHus rocyaapCTBEHHbIX ycnyr",
noctaHoBreHnem lNpasutenscTBa Hmxeropoackon obnactu ot 22 HoA6psa 2007 roga N 430
"O nopsgke pas3paboTku M yTBEPXKOEHWUS aLMWHUCTPATUBHBIX PernaMmeHTOB WUCMOSHEHUs
rocygapCTBEHHbIX  (PYHKUMWA M aAMUHUCTPATUBHLIX perfamMeHToB npegocTaBneHus
rocygapcrtBeHHblx ycnyr B Hwkeropogckon obnactu" B pegakumm  NOCTaHOBMEHUSA
MpaButenbctBa Hmxeropoackon obnactu ot 30.12.2011 N 1116 "O BHECEHMN N3MEHEHUN B
noctaHosneHue lNpasutenoctBa Hmxkeropoackon obnactn ot 22 Hosabps 2007 roga N 430"
agMuHucTpaums BuTkynosckoro cenbcoBeta COCHOBCKOrO MyHMUMNANbHOMO panoHa
Hwxeropoackon obnactu nocTtaHOBNSET:

1.YTBepants  aAMUHUCTPATUBHBLIM ~ pPerfiameHT  agMuHucTpauum  BuTtkynosckoro
cenbcoBeta COCHOBCKOrO MyHMUMNANbHOro pavoHa Hwkeropoackonm obnactu no
NpeaocTaBneHnio MyHuuunanbHom ycnyri: «[puHATME Ha yyeT rpaxpgaH B KayecTBe
HY)KOAIOLWMXCA B XKUMbIX MNOMELLEHUAX» Ha Tepputopum BuUTKynOBCKOro cenbcoBeTa
COCHOBCKOro  MyHMuMnanbHOro  panoHa  Hwxeropogckom  obnactm  (ganee -
AOMUHUCTPATMBHbBIA PErMaMeHT).

2.[lpusHate  yTpaTUBLLUM cuny  nocTaHOBMeHue BuTkynosckon CenNbCKON
aAMUHUCTPaLMM MyHUUMnanbHoro obpasoBaHusa Butkynosckui cenbcoBeT COCHOBCKOro
MyHUUMNanbHoro panoHa Hwxeropoackon obnactm ot 24.02.2015roga  Ne3 «O6
yTBEPXOEHUN aOMUHUCTPATUBHOINO perfiaMmeHTa npefocTaBneHns MyHUUMNanbHOW YCnyru
«lMpuem 3aaBneHUn, OOKYMEHTOB, a TakKKe MNOCTaHOBKa rpaXgaH Ha y4YeT B KayecTBe
HYXXOAIOLWKUXCA B XKUMbIX MNOMELLEHNAX Ha Tepputopum BuWTKynoBCKOro cenbcoBeTa
CoOCHOBCKOro MyHuMumunanbHoro pamoHa Hwmxkeropogckon obnactuy»

C N3MEeHeHUaAMU BHECEHHbIMUN NOCTaHOBIIEHNEM BuTtkynosckon cesibCKomn
agMUHUCTpauun MyHuuunansHoro obpasoBaHus Butkynosckui cenbcoBeT COCHOBCKOMO
MyHUUMNanbHoro parvoHa Hwuxkeropoackon obnactn ot 25.03.2015r Ne8 «O BHeceHun
nameHeHun B noctaHosneHne ot 24.02.2015r. Ne 3 «O6 yTBEpXAeHUM agMUHUCTPATUBHOIO
pernamMeHTa NpeaocTaBneHns MyHuumnanbHon ycnyrm «lpuem 3asBneHnin, JOKYMEHTOB, a
TaKKe MOCTaHOBKa rpaxdaH Ha yvyeT B KayeCTBe HYXOAKLWMXCA B XUMbIX MOMELeHUsX Ha



Tepputopun  Butkynosckoro cenbcoBeta  COCHOBCKOro  MyHMUMNANbHOrO  pavoHa
Hwxeropoackon obnactuny,

C W3MEHEHUSIMU BHECEHHbIMW MOCTaHOBIIEHNEM afMWHUCTpauuen BuTkynosckoro
cenbcoBeta COCHOBCKOrO MyHMUMNanNbHOro paroHa Hwkeropoackon obnactm oT
31.03.2016r Ne9 «O BHeceHMM wu3MeHeHun B AAMUHUCTPATUBHLIN pernameHT «O6
yTBEPXOAEHUN aOMUHUCTPATUBHOIO pernaMmeHta npefocTtaBneHns MyHUUUnanbHOM YCnyru
«lMpuem 3aaBneHUn, OOKYMEHTOB, a Takke MNOCTaHOBKa rpaxnaH Ha yyeT B KayecTBe
HYXXOALWKUXCA B XUMNbIX MNOMELLEHNAX Ha Tepputopum BuTKynoBckoro cenbcoBeTta
COCHOBCKOro  MyHMUMNanbHOro panoHa Hwkeropoackon obnactu»  yTBEPXKOEHHOMO
nocTaHoBrneHnem BUTKYNOBCKOM CEeNbCKOM agMUHUCTPaUMM MyHUUMNAnbHOro obpasoBaHuns
Butkynosckunin cenbcoBeT COCHOBCKOro MyHuuunanbHoro panoHa Hwxeropoackon obnactu
oT 24.02.2015r Ne3,

C W3MEHEHUAMW BHECEHHbIMW MOCTAHOBMEHMEM afMUHUCTpaunen Butkynosckoro
cenbcoBeta COCHOBCKOrO MyHUUMNanbHOro pawmoHa Hwxeropoackom obnactm o1
14.04.2016r Ne24 «O BHECEHUM WU3MEHEHUN B AOMUHUCTPATMBHLIN pernameHT «O6
yTBEPXAEHUM aAMUHUCTPATUBHOIO perriameHTa npefocTaBreHus MyHUUMMNanbHOW YCyru
«lMpepocrtaBneHne nHbopmaumm obd o4epeaHOCTM NPeaoCTaBNEHUS XUMNbIX NMOMELEHUI Ha
YCIOBUAX COUMarnbHOro Hamma Ha TeppuTopum BuTkynosckoro cernbcoBeta COCHOBCKOro
MyHUUMNaNbHOro pavioHa Hwkeropoackon obnactu» YTBEPXKAEHHOrO MOCTAHOBIIEHMEM
BuTkynoBckon cenbCkOM agMUHUCTpaLMM MyHUUMnanbHOro obpasoBaHusi BuTkynosckui
cenbcoBeT COCHOBCKOro MyHuUMNanbHOro pamoHa Hwkeropoackon obnactun ot 24.02.2015r
Ne4 (c nameHeHmnsamu ot 31.03.2016r Ne10),

C W3MEHEHUSIMW BHECEHHbIMW MOCTAHOBMEHNEM afMWHUCTPauuen BuTkynoBckoro
cenbcoBeta COCHOBCKOrO MyHULMManbHOro panoHa Hwuxeropogckon obnactm ot
06.06.2018r Ne21 «O BHeceHMNn WU3IMEHEHUA W AOMNOSHEeHMA B AAMUMHUCTPATUBHLIN
pernameHT npegoctaBneHna MyHuuunanbHon ycnyrn «llpuem 3asiBneHun, OOKYMEHTOB, a
TakKe MOCTaHOBKa rpaxdaH Ha y4yeT B KayecCcTBe HYXOAKLLMXCH B XUMbIX MOMELLEHUAX Ha
Tepputopun  Butkynosckoro cenbcoBeta  COCHOBCKOrO  MyHWUMNANbHOrO  paroHa
Hwxeropoackon obnactuy», yTBepXXAEeHHbIN NOCTaHOBNEHNEM agMuHUCTpaumm ot 24.02.2015
Ne 3(c nameHeHuamm ot 25.03.2016r. Ne8, ot 31.03.2016 Ne9),

C W3MEHEHUSIMW BHECEHHbIMW MOCTAHOBIIEHMEM afMWHUCTPaunen BuTkynoBcKoro
cenbcoBeta COCHOBCKOrO MyHUUMNanbHOro pawmoHa Hwxeropoackon obnactm o1
05.12.2019r Ne65 «O BHeceHuM wu3MeHeHun B [locTaHOBNEHMEe agMUHUCTPaLUN
Butkynosckoro cenbcoBeta COCHOBCKOrO MyHMUMMNANbHOrO panoHa Hwkeropopackom
obnactm «O6  yTBEpXKOEHUM  aAMUHUCTPATMBHOIO  pernameHTa  npefocTaBieHus
MyHUuunaneHou ycnyrn «lpuem 3asBrneHuin, JOKYMEHTOB, a TaKKe NoCTaHOBKa rpaxaaH Ha
y4yeT B KayecCcTBe HYXOAKLWUXCHA B XWUMbIX NOMELLEHUAX Ha Tepputopun BuTkynosckoro
cenbcoBeta COCHOBCKOrO MyHUUMNanbHOro pavioHa Hwxkeropogckonm obnactm» ot 24.02.
2015 Ne 3 (¢ msmeHeHuamn ot 25.03.2015 Ne8, 31.03.2016 Ne 9, 14.04.2016 Ne25,
06.06.2018 Ne21).

3. O6HapopoBaTb HacToslLLee NOCTAHOBMEHME MyTEM pa3MeLLeHnst ero NosiHoro TekcTa
Ha MHOPMALMOHHOM CTeHAe aaMuHucTpauum Butkynosckoro cenbcoBeta COCHOBCKOrO
MYHUUMNAanNbHOro panoHa Hwxkeropoackon obnactu.

4. KoHTponb Hag ncnonHeHnem Hactosiwero NoctaHoBNEHNA ocTaBnso 3a cObon.

W. o. MaBbl agMuHUCTpaumnm
BuTkynoBckoro cenbcoBeTta C.B. Cyxapesa



YTBEPXOEH

NOCTaHOBMEHWEM agMUHUCTPaLnn
BuTkynosckoro cenbcoseTa
COCHOBCKOro MyHULMNanbLHOro pamoHa
Hwxeropoackon obnactu

oT 01.08.2022 r Ne25

AOMUHUCTPATUBHbLIU PEFMAMEHT
no npepocTaBleHUI0 MyHULUNANbHOW yCnyru:
«lMpunHATUE Ha y4YeT rpaxaaH B Ka4ecTBe HYXXOAILWMUXCA B XKUIbIX NOMELLEeHUAX»
Ha TeppuTopumn Butkynosckoro cenbcoBeta COCHOBCKOro MyHULMNANbLHOro panoHa
Huxeropoackomn o6nacrtu

l. O6Lwme nonoxeHus
MpeameT perynupoBaHna AQMUHUCTPATUBHOIO pernaMmeHTa

1.1. AOMMHUCTPATMBHbLIN pernameHT npenoCTaBNeHUs MYHULUUNANbHOW  YCRyru
«MpuHATME Ha y4eT rpaxaaH B KadeCTBE HYXOAWOLWMXCA B XKUMbIX MOMELLEHUAX»
paspabotaH B LUeNnAX MOBbIWEHUS KayecTBa W  AOOCTYMHOCTM  NpenocTaBrieHus
MYHUUMNANbHOW YCrnyrn, onpenensieT cranHgapT, CPOKM M MNocrenoBaTenlbHOCTb AENCTBUN
(agMuHMCTPaTMBHLIX Npoueayp) NPU OCYLLECTBIEHMM NMOSTHOMOYMIA NO MPUHATUIO PELLEHUIN O
NPUHATUM Ha Y4YeT rpaxgaH B KayecTBe HYXOAKLWUXCA B XWUMbIX MOMELWEHUsX Ha
Tepputopun  Butkynosckoro  cenbcoBeta  COCHOBCKOrO  MyHWUMNANbHOrO  parnoHa
Hwxeropoackon obnactn. Hactoawmn AOMUHUCTPATUMBHBLIM - pernaMmeHT  perynupyet
OTHOLWEHME BO3HUKawwWwue Ha ocHoBaHun KoHctuTyuum Poccuickon ®epepauuu,
KunuwHoro kogekca Poccuinckon depepauun, HanoroBoro kogekca Poccuinckon
depepaumn, depepanbHoro 3akoHa ot 27 wmona 2010 r. Ne 210-®3 «O6 opraHusaumm
npenoCcTaBEeHNs TOCYyAapPCTBEHHbIX U MyHMLMNASbHBIX YCITYry.

Kpyr 3asButeneun

1.2. 3aaBuTensiMn Ha nonydeHne MyHUUMnanbHOW yCryrn SBnsoTCa usndeckme nuua
— Manoumywine n gpyrme Kateropum rpaxgad, onpegenieHHble deaepanbHbiM 3aKOHOM,
ykazom [pesngeHta Poccuickon ®epepauumnm wunm  3akoHoM cybbekta Poccunckon
depgepaummn, HyxkgaroLmnecs B XUnbiX NOMeLLeHnsax (qanee — 3aaBUTenb).

1.3. VIHTepechbl 3aaBuTENEN, yKasaHHbIX B NyHKTe 1.2 HacToswero AQMUHUCTPATMBHOIO
pernameHTa, MOryT NpeacTaBnNATb nNuua, obnagatowme cooTBETCTBYIOLNUMU MOSTHOMOYMSMN
(oanee — npeacraBuTenb).

TpeGoBaHUA K NopAAKY MHPOPMUPOBAHUA O NpeaoCTaBNeHUn
MYHULMNaNbLHOWN ycnyru

1.4. WHdopmupoBaHMe O nopsigke npedocTaBfeHns  MyHUUUNanibHOM  YCryru
ocyLlecTBnsaeTcs:

1) HeNnocpeaACTBEHHO MpY JIMYHOM NpUEME 3asBUTENHA B aaMUHUCTpauunio Butkynosckoro
cenbcoBeta COCHOBCKOro MyHULUMNanbHOro pamnoHa Hwxeropoackon obnactu (ganee-



YNONMHOMOYEHHbLIN  OpraH) UMM MHOFO(YHKUMOHaNbLHOM  LEeHTpe  npeaocTaBrieHus
rocyapCTBEHHbIX U MyHULUUNANbHbLIX YCNyr (Aanee — MHOroyHKUNOHaNbHbIN LIEHTP);

2) no TenedoHy B YNONHOMOYEHHOM OpraHe UM MHOroOyHKLNOHANTbHOM LieHTpeE;

3) NCbMEHHO, B TOM YUCIe NOCPEACTBOM 3SIEKTPOHHOM MOYTbl, (PaKCUMUITbHOW CBA3W;

4) nocpeacTBOM pasMeLLeHNs B OTKPbITOM U AOCTYNHOWN hopmMe nHopmaLummn:

B (pbedepanbHOM rocydapCTBEHHOM WHJOpMauMoHHOM cucteme «EamHbin  nopTtan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkuun)» (https://www.gosuslugi.ru/) (nanee —
EMry);

Ha oduumansHom cante AgmuHucTpaumm COCHOBCKOrO MyHMLUMNANbLHOMO panoHa
Hwxeropoackon obnactu - www.sosnovskoe.ru.

5) nocpeactBoM pasMelleHna  MHopMauunm  Ha  MHGOPMAaUMOHHBIX  CTeHOax
YNOSTHOMOYEHHOro opraHa unmM MHOroyHKLMOHarbHOroO LieHTpa.

1.5. IHpopmupoBaHue ocyLLecTBNAETCA No BONpocaMm, KacarLMmca:

cnocoboB nofayn 3asiBrieHns 0 NpeocTaBNeHNN MyHULUMNANbHON yCnyru;
agpecoB YMNOSTHOMOYEHHOrO opraHa M MHOrogyHKLUMOHarbHbIX LEeHTpoB, obpalleHve B
KOTOpble HeobXoAMMO ANS NpefoCTaBNeHNa MyHULMNANbHOW YCryru;

cnpaBOYHOM WHGopMauum o paboTte YMNOMHOMOYEHHOro opraHa (CTPYKTYPHbIX
nogpasgeneHnin YrnonHoOMOYEHHOro opraHa);

AOKYMEHTOB, HeobXxoOuMbIX AN NpefoCTaBfeHus MyHUUMNanbHOW YCAyrm Wu YCnyr,
KOoTopble  4BRSKOTCA  HeobxoauMmbiMM UM obaA3aTenbHbIMM AN NpefocTaBlieHus
MYHULIMNAnNbHON YCNYru;

nopsigka u CpoKoOB NpeAoCTaBeHNs MyHULMNANbHON yCrnyru;

nopsgka noriydeHns cBefeHUA O XOA4e PacCMOTPEHUSA 3adBfeHus O npegocTaBfieHUu
MYHUUMNANbHOW YCNyru 1 0 pesynbTatax npegocTaBneHns MyHULMNansHOM yCnyru;

no BonpocamMm npefoCTaBfieHUst YCNyr, KOTopble SBASKTCA HeobxoaumMbiIMU U
obs13aTenbHbIMU 4N9 NpeJocTaBNeHns MyHUUMNAaNbHOW YCyru;

nopsgka gocygebHoro (BHecyaebHoro) obxkanoBaHus —gencteBuin  (6e3gencteuns)
AOJDKHOCTHbBIX NnY, U NPUHUMAEMbIX UMW PeLUEeHUn Npu NpegocTaBieHnn MyHUUMNnanbHOM
ycnyru.

MMonyyeHne wHMOpMauMn nNo BOMpocaM NPeAoCTaBfeHUs MYHULMNANbHOW YCIyrn u
yCcryr, KOTOpble SABNAKTCA HeobxoaumMbiMu U obs3aTenbHbIMU  ONA  NpeaoCcTaBieHust
MYHULMMNANbHON YCNyru ocyulectensaetca 6ecnnaTtHo.

1.6. Mpun ycTHOM obpalleHumn 3assutensa (NMMYHO Uiy No TenedoHy) AOIMKHOCTHOE NNLO
YNOSTHOMOYEHHOro opraHa, paboTHMK MHOrO(YHKLUMOHANBbHOMO LIEHTPa, OCYLLECTBNSAOLWMNA
KOHCYNnbTUpoOBaHWe, nogpobHO © B BEXNMBOM (KOppekTHon) ¢opme unHdopmupyeT
06paTUBLLMXCA MO MHTEPECYIOLWMM BOMpOCaM.

OTBeT Ha TeneOHHbIN 3BOHOK OOMMKEH HauYnHaTbCs C MHOPMaUUM O HaMMEHOBaHUU
opraHa, B KOTOpbI/ No3BOHWN 3aaBuTenb, hamunmm, MMeHW, OT4ecTBa (nocrnegHee — npu
HanNU4MM) N JOMMKHOCTUN cneunanucTa, NpUHABLLEro TeNnedOHHbIA 3BOHOK.

Ecnn gormkHOCTHOE NuUO YNONMHOMOYEHHOrO OpraHa He MOXEeT CaMOCTOATEeSbHO AaTb
oTBeT, TenedOHHbIN 3BOHOK [OMmKeH OblTb nepeagpecoBaH (NepeBedeH) Ha Agpyroe
AOIMPKHOCTHOE NUUO Wnn e obpaTuBlueMycs nuuy AOSMKeH ObiTb COOOLWEH TenedOHHbIV
HOMep, MO KOTOPOMY MOXHO ByaeT Nony4nTb HeobxoaMmyto nHopmMaLumto.

Ecnn nogrotoBka otBeTa TpeOyeT NPOAOIPKUTENBHOIO BPEMEHW, OH npeanaraet
3aaBMTENIO OANH N3 CeayLWNX BapuaHTOB AanbHENLUNX 4ENCTBUMN:

N3MoX1Tb obpaLlleHne B NMCbMEHHON OpME;

Ha3Ha4YUTb Apyroe Bpems A51s KOHCYnbTauun.

[omkHoCTHOE  nMUO  YMNOMHOMOYEHHOrO  OpraHa He  BhnpaBe  OCYLeCTBMATb
WH(popMHUpOBaHME, BbIXOAdALWEe 3a paMKM CTaHdapTHbIX npouegyp W YCNoBui



npegocTaBneHns MyHUUMNAnbHOWM yCRAyrn, U BhAvsiowee M[psaMO WM KOCBEHHO Ha
NpUHMMaeMoe peLLeHNE.

[MpogomknTenbHOCTb MHPOPMUPOBAHUSA NO TernedoHy He AormkHa npeBbiwaTb 10 MUHYT.

NHdopMrpoBaHmne oCyLLeCTBSETCA B COOTBETCTBMM C rpacoMKoM npuema rpaxkaaH.

1.7.1lo0 nncbMeHHOMY obpalleHno AOMKHOCTHOE NULO  YMNONMHOMOYEHHOro OpraHa,
OTBETCTBEHHbLIN 3a MNpPeAoCTaBNEHNE MyHMUMMANbHOW YyCnyrk, nNogpobHO B MMCbMEHHOM
dopme pasbACHAET rpaxgaHWHy CBeAeHMst Mo BoMpocam, YyKasaHHbIM B nNyHkTe 1.5.
HacTosilero AOQMMHUCTPATMBHOIO pernamMeHTa B nopsiake, yctaHoBrneHHoM deaepanbHbim
3akoHOM oT 2 mada 2006 r. Ne 59-03 «O nopsigke paccMoTpeHusi obpalleHun rpaxkoaH
Poccunckon ®enepaunny (ganee — PeanepansHbii 3akoH Ne 59-03).

1.8. Ha EININY pasmewatorca cBegeHnda, npeaycMoTpeHHble [lonoxeHnem o
degepanbHON  rocyaapCTBEHHOM WHAOPMaUMOHHOM cucTteMe «degepanbHbI  peecTp
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNyr (OYHKUWRA)», YTBEPXOEHHbIM MOCTAaHOBIIEHWEM
MpaeutenbctBa Poccuiickon epepauum ot 24 oktabps 2011 roga Ne 861.

Hdoctyn K nHdopmauum O Cpokax U Mopsiake NpenoCTaBNeHUs MyHUMUMNANbHOW YCryru
ocywlecTBnsaeTcs 6e3 BbINOMHEHUS 3asdBUTENEM Kakux-nmbo TpeboBaHui, B TOM 4vncne 6e3
NCNONb30BaHMsA MNporpamMMHOro obecrneyeHusi, ycTaHOBKA KOTOPOrOo Ha TexXHW4eckue
cpenctBa 3asiBuTens TpebyeT 3aknyeHus NULEH3UMOHHONO WM WMHOMO COrnalleHns C
npaBoobnagaTenem nNporpaMMHOro obecneveHns, npegycmMaTpmBatoLLEro B3MMaHue nnathl,
perucTpauuio unuM asTopu3auMilo 3asiBUTENS WNUM NpeaocTaBneHMe UM  NepCOHanbHbIX
AaHHbIX.

1.9. Ha oduumanbHoM canTe YNONHOMOYEHHOIO OpraHa, Ha CcTeHgax B MecTax
npeaocTaBnNeHns MyHUUMNANbHOW YCNyrM u ycnyr, KOTopble SIBMSIOTCA HeobxoauMbiMu U
o6a3aTenbHbIMK 4Ns1 NPeaoCTaBNeHNA MyHULUNANbHOW YCNyrn, 1 B MHOrOQYHKLMOHANTbHOM
LeHTpe pa3smellaeTca cregyroLias cnpaBovHas MHpopmauns:

O MecTe HaxoXxaeHus n rpaduke paboTbl YNOMHOMOYEHHOrO OpraHa M MUX CTPYKTYPHbIX
nogpasgeneHnin, OTBETCTBEHHbIX 3a NPeAoCTaBMEHWE MyHUUMNAnbHOW YCryrn, a Takke
MHOrOYHKLMOHANbHbIX LIEHTPOB;

crnpaBoYHble TenedoHbl CTPYKTYPHbIX nogpasgeneHvuii  YNOnHOMOYEHHOro OpraHa,
OTBETCTBEHHbLIX 3a NpPeAOCTaBNEHNE MyHULMNANbHOW ycnyrm, B TOM 4uUCre HoMmep
TenedgoHa-aBToMHpopmaTopa (Npu Hanu4un);

agpec odmumnanbHOro camta, a Takke 3NEKTPOHHOM MNoyTbl U (Mnn) dopmbl obpaTHOM
CBs13M YTNONTHOMOYEHHOro opraHa B ceTn « IHTepHEeT».

1.10. B 3anax oxugaHus YNOMHOMOYEHHOro oOpraHa pasMeLlarTca HOpPMaTUBHbIE
npaBOBble aKTbl, perynupyroLmne nopsagok npeaocTaBneHnss MyHULMNAanbHOW yCnyru, B TOM
yncrne  AOMUHUCTPATMBHBIA  pernameHT, KoTopble no  TpeboBaHWo  3adABUTENS
NpeaocTaBnATCA eMy AN O3HAKOMIEHUS.

1.11. Pa3meleHre nHdopmauumn o rnopsiake npenocTaBrieHUss MyHUUMNanbHOW YCryru
Ha MHOPMALMOHHBLIX CTeHOaX B  MNOMELWEHUN MHOroyHKUMOHANbLHOIO  LeHTpa
OCYyLLEeCTBNSETCA B COOTBETCTBUM  C  COMMalEHWEM,  3aKMOYEHHbIM Mexay
MHOTrOYHKLMOHANbHbIM LLEHTPOM U YNOMHOMOYEHHbIM OpraHoM C yyeToMm TpeboBaHui K
MHPOPMUPOBAHUIO, YCTAHOBMNEHHbBIX AOMUHUCTPATUBHBIM PErNaMEHTOM.

1.12. WHpopmaums o0 xofe pacCMOTpeHusi 3asaBfieHnd O  NpeaocTaBreHun
MYHMLUMMNANbHON yCnyrn u o pesyrnbTaTax NpeaocTaBNeHns MyHULMNAnbHOM YCnyrn MoxeT
ObITb Nony4yeHa 3aaBuTeNeM (ero npegcrasmtenemM) B nn4HoMm kabuHete Ha ENMMNY, a Takke B
COOTBETCTBYHOLLEM  CTPYKTYPHOM nogpasgeneHurm  YNorHOMOYEHHOro opraHa npu
obpalleHnn 3aaBUTENS NIMYHO, NO TenedgoHy NOCPeCTBOM INEKTPOHHON NOYTHI.

Il. CrangapT npegocTaBneHMss MyHMLMNANbHOW yCnyru

HaumeHoBaHMe MyHMUMNANbLHOW yCnyru



2.1. MyHuumnanbHas ycnyra «[puHaTre Ha yyeT rpaxxaaH B KaYeCTBE HY)XAaroLWMXCs B
KUIbIX MOMELLEHMNSAXY.

HavmeHoBaHMe opraHa rocygapcTBeHHOM BfacTU, opraHa MecTHoOro (opraHumsauum),
npeaocTaBnAoLWEero MyHUUUNanbHYy ycnyry
2.2.  MyHuuunanbHas ycnyra npegocTaBnaetcd  YMNOMHOMOYEHHbIM — OpraHoMm
agMuHucTpaumen ButkynoBckoro cenbcoBeta COCHOBCKOMO MyHMUMNANbHOIO paroHa
Hwxeropoackon obnacTu.
MecToHaxoxaeHne agMuHucTpauun: 606191, Hmxkeropoackasa obnactb, COCHOBCKMIA panioH,
c. Butkynoso, yn. JleHnHa, a. 37 a
TenedoHbl Ansa cnpaBok (KoHcynbTauun): 8(83174) 2-93-36; 2-93-61
Anpec B cetu IHTepHEeT: www.sosnovskoe.ru.
AQpec 3neKTpOHHOW NoYTbl agMUHUCTpaumm - vitkulovo.adm@sosnovskoe.info
pachuk paboThbl:

MoHepenbHuk |8.00 - 17.15 (nepepbiB 12.00-13.00)
BTopHuk 8.00 - 17.15 (nepepbiB 12.00-13.00)
Cpena 8.00 - 17.15 (nepepbiB 12.00-13.00)
YeTsepr 8.00 - 17.15 (nepepbiB 12.00-13.00)
MatHnua 8.00 - 16.00 (nepepbiB 12.00-13.00)

NHdopmaumio no Bonpocam npuema AOKYMEHTOB AN NpeAocTaBreHnss MyHUUunanbHom
YyCryrm  MOXHO  MOonyuuMTb Takke B MyHuMUMNanbHOM  Ka3eHHOM  Y4YpexaeHuu
«MHOrogyHKUMOHanbHbIA LEHTP NpeaoCTaBNeHNs rocyaapCTBEHHbIX M MyHULMNANbHbIX
ycnyr» COCHOBCKOro MyHuUuMnanbHoOro pavoHa Hwxkeropogckon obnactn (ganee — MoLl),
pacrnonoxeHHoMm no agpecy: 606170, Hwxeropogckas 06n., COCHOBCKMA p-H,
p.n.CocHoBckoe, yn. 1 Mas, 0.42.

pacduk npuema rpaxagaH B MOLL:

noHepenbHUK — ¢ 8.00 go 17.00 vacos;

BTOpHUK ¢ 8.00 go 20.00 yacos;

cpeaa - ¢ 8.00 go 17.00 yacos;

yeTBepr - ¢ 8.00 go 17.00 yacos;

natHuya - ¢ 8.00 go 16.00 vacos;

cyb66ota — ¢ 9.00 go 13.00 yacos,

TenedoH: 8(83174)2-71-49.

Appec anektpoHHon noytbl: M®Ll CocHoBckoe info@mfc-sosnovskoe.ru

MHdopmauma o npegoctasneHnn MyHULMNANbLHOW yCryrm pasmMellaeTcs Ha oduumnanbHOM
cante npu [lpegoctaBneHnn Ycnyrm B 3MeKTpoHHOW opme 4yepe3d EguHbIN nopTtan
rocygapCTBEHHbIX M MyHMUMNAnNbHbIX yenyr (pyHKumMi) no agpecy: http://www.gosuslugi.ru
unn MIHTepHeT-nopTan rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr Hukeropoackon obnactm
no agpecy: http://www.gu.nnov.ru



http://www.gu.nnov.ru/

2.3. Mpy npepoctaBneHnMn MyHUUMNANLHOMW YyCnyrMu YMNOMHOMOYEHHbLIN OpraH
B3anuMOJENCTBYET C:

2.3.1. depepanbHON HaANOroBow cnyxbon B 4actn nonyveHuss ceeageHni ns EguHoro
rocygapCTBEHHOro peectpa 3anucen akToB rPaXJaHCKOro COCTOAHUA O pPOXOEHUU, O
3aknyeHnn Gpaka; nonydeHuss cBedeHun u3 EQMHOro rocygapCTBEHHOro  peecTpa
opUaNYeCcKnX nuu, B criydae nogadun 3asBneHus npencrasutenieM (Iopuandeckum nnuom);
nonyyeHuss ceegeHun u3 EguMHOro rocygapcTtBeHHOro  peectpa  MHAMBUAOYamNbHbIX
npegnpuHuMaTenen, B criyd4ae nogadn 3asBreHud npeacrasuTenem (MHAMBMAYanbHbIM
npegnpuHuMmaTenem).

2.3.2. MuHucTepcTBOM BHYTpeHHUX aen Poccuickon deaepaumm B 4acTu NonyyeHus
cBeAeHUn, noaTBepXaalwlmnx OenCcTBUTENbHOCTL nacnopTta Poccunckon depepauuu;
cBefleHuI, NoaTBepXOaroLmnX MeCcTo XUTeNbCTBa; CBedeHU 0 peabunurtaumm (NpusHaHuu
nocTpagasLluMMm) nuua, penpeccMpoBaHHOrO Mo MOAUTUYECKUM MOTMBAM WUIM CBEOEHUSM O
dakTe cMepT He0HBOCHOBAHHO PenpPeccupoOBaHHOIO U BNOCNEACTBUN peabunmTupoBaHHOrO.

2.3.3. MeHCcnoHHbIM  doHoom  Poccuinckon  depepaumm B 4acTu  NPOBEPKMU
COOTBETCTBUA aMUNbHO-MMEHHOM rpynnbl, AaTtbl poxaeHus, CHWIIC, ceBegenHun o
CTPaxoBOM CTaxe 3acTpaxOBaHHOro nuua, ceBegeHun o6 wuHBanugHoctTn u3 EguHon
rocygapCTBeHHON MHAPOPMALMOHHOW CUCTEMBI COoLManbHOro obecneyeHus.

2.3.4. depgepanbHoM  cnyxbbl  rocygapCTBEHHOW  pernctpauumn, Kagactpa wu
KapTorpadum B 4acTu nonyyvyeHna cBefeHun mn3 EQMHOrO rocygapCTBEHHOrO peecTtpa
HeBWXNUMOCTN Ha uMetoLLmnecss 06 beKTbl HEABMXXUMOCTH.

2.3.5. OpraHamuM MeCTHOro camoynpasfeHUs B 4YacTu MNoJSlyYeHust CBedeHun O
NPU3HaAHUM XNNOro NOMELLEHNA HENPUIOOHbIM AN NPOXMBAHUS U MHOTOKBapTUPHOro JoMa
aBapuirHbIM 1 NognexawnumMm CHOCY U PEKOHCTPYKLNN. »

2.4. Mpn npegoctaBneHMn MyHUUMNANBHOW YCNyrn YNOAHOMOYEHHOMY OpraHy
3anpellaetca TpeboBaTb OT 3asABUTENA OCYLIECTBMEHUS [EeUCTBUMW, B TOM 4ucne
cornacoBaHui, HeobxoOuMbIX AfS MOMYyYEHUS MyHUUMNANbHOWM YCNYrM M CBA3a@HHbIX C
obpalleHnemM B WHble rOCYAapCTBEHHbIE OpraHbl W OpraHusauuun, 3a WUCKIYEeHUEM
NONyyYeHnss ycnyr, BKIOYEHHbIX B MepeyYeHb YCnyr, KOTopble SBMSKTCA HeobxoaumbiMu ©
oba3aTenbHbIMK NS NpeaoCTaBNeHNa MyHULMNANbHOW YCAYTr.

OnucaHue pe3ynbTaTa npegocTaBreHne MyHULMNANbLHOW ycnyru

2.5. PesynbTtaTtom npegocTtaBreHss MyHUUMNANbHOW YCryrn ABNAeTCs:

2.5.1. PelweHne o npepoctaBneHMn MyHUUMNanbHOW ycnyrn no ¢opme, corrnacHo
MpunoxeHnto Ne 1 kK HacToswemMy AOMUHUCTPATUBHOMY pernaMmeHTy (ans uenu obpalleHus
«lMocTaHoBKa Ha yyeT rpaxgaH, HyXaaloLWwmxcs B NpeaocTaBneHnn XXUnoro nomMeLeHms»).

2.5.2. YBegomneHne o6 ydeTe rpaxgaH, HY)KOAlLWNMXCA B XKUMbIX MOMELeHUsX, Mo
dopme, cornacHo MpunoxeHuto Ne 2 Kk HacTodawemMy AOMUHUCTPATUBHOMY pernamMmeHTy (ans
uenun obpaweHnn «BHeceHne u3MeHeHun B CBeOeHMs O rpaaaHaX, Hy>XKOalLlnxca B
npefoCTaBIEHMM XUIOr0 NoMelleHusy», «lpegocrtaBneHne MHgopmMaumm O OBUXKEHUN B
oyepeaun rpaxnaH, Hy>KaalLWnXca B NpegoCcTaBNEeHUN XXUNOro NOMELLEHNS ).

2.5.3. YBeOOMMEHNE O CHATUM C ydeTa rpaxaaH, HYXOalWUXcsa B KUMbIX
nomMeLleHnax rno gopme, cornacHo lNpunoxeHnto Ne 3 Kk HacTosAwemMy AOMUHUCTPATUBHOMY
pernameHTy (ana uenen obpalieHnn «BHeceHne M3MeHeHUn B CBeAEeHUs O rpaxpaHax,
HYXXJalLWmnxca B NpedocTaBrneHnn >XUnoro nomeweHnsa», «CHATMe ¢ yyeTa rpaxgaH,
HYyXXJaloLWKMXcsa B NpeoCTaBEHUM XXUITOrO NMOMELLEHUSA» ).

2.5.4. PeweHne o6 oTkase B npeaocTaBneHUM MyHUUMNAnNbHOM ycnyrn no ¢opme,
cornacHo lNMpunoxeHuto Ne 5 k HacTosweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.



Cpok npefocTaBneHUs MyHULMNanbHOM YCNyru, B TOM YUcCHe C y4eTOM
Heo6XxoAMMOCTU 06paLleHUsA B opraHM3aumm, y4acTBylolMe B NpeaocTaBNeHum
MYHULMNANbLHOW YCIyru, CPOK NPUOCTaHOBIEHUS NpeaoCTaBNeHUss MyHMLMNanbHon
YyCNnyru, Cpok Bbiaa4u (HanpaBneHUs) AOKYMEHTOB, SIBNSAIOWMUXCA pe3ynbTaToM
npefocTaBreHUsi MyHULMNanbHOW YCNyru

2.6. YNOMHOMOYEHHbIN OpraH B TedeHune 25 paboymx gHen co gHA perucrTpaumm
3a8BNeHNs U JOKYMEHTOB, HEODXOANMbIX ANS NpeAoCTaBneHUss MyHUUUnansHom ycryru B
YNosHOMOYEHHOM opraHe, HanpasnseT 3agaBUTesto cnocobom ykasaHHOM B 3a8BrEHUU OOMH
N3 pe3ynbTaToB, yKa3aHHbIX B NyHKTe 2.5 AOMUHUCTPATMBHOIO pernamMeHTa.

HopmaTuBHble NpaBoBble aKTbl, perynupyrolime npegocraBrieHne MyHULMNansHoM
ycnyrm

2.7. [MepeyeHb HOPMATMBHLIX MPAaBOBbLIX AKTOB, PErynupylowmx npenocraBneHve
MYHULUMMNANbHON Yycnyrn (C yKasaHMeM WX PEKBUSUTOB U WUCTOYHMKOB OuMLManbHOro
onybnukoBaHus), B deagepanbHON  rocygapCTBEHHONM  MHAOPMALMOHHOW  CUCTEME
«denepanbHbl peecTp rocyaapCTBEHHbIX U MyHMUMNAanbHbIX Yenyr (pyHKkumn)» n Ha ETMTY.
HopmaTtnBHbIE NpaBOBbIE aKTbl, perynupyroLne npegoctaBfieHne MyHUUMNanbHON yCnyru:

- KoHcTutyuma Poccuinckon denepaunu;

- KunuwHein kogekc Poccuinckon ®epnepaunn;

- ®epepanbHbiM 3akoHOM OT 12.01.1995 Ne 5-03 «O BeTepaHax»;

- ®epepanbHbii 3akoH oT 06.10.2003 N 131-03 "O6 o6wux NpuHUMNax opraHuM3auuun
MeCTHOro camoynpasneHus B Poccunckon ®egepaumn®;

- ®epepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHuMsaummn npenocTaBfieHus
rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr";

- 3akoHom Hwmxkeropogckon obnactu ot 16.11.2005 Ne 179-3 «O nopsigke BeaeHus
opraHamum MECTHOro camMoynpaBfieHUss MYHULUMNanbHbIX OKPYroB, FOPOACKUX OKPYroB W
noceneHun Hwxkeropoackon obnactn yvyeTa rpaxgaH B KauyeCTBe HYXXOAMLIMXCS B XKUMbIX
nomMeLLeHnsx, NpegocTaBnsieMblX No 4OroBopam coumanbHOro Hanmay;

- Npuka3 Munagpasa Poccum ot 29.11.2012 N 987H "O6 yTBEpXOEHUN NEPEYUHS TsKemnbIX
dopM XpoHuYecknx 3aboneBaHu, NPU KOTOPbIX HEBO3MOXHO COBMECTHOE MpPOXMBaHME
rpakgaH B 04HOM KBapTupe";

- 3akoHom Hwxkeropogckon obnactm ot 07.09.2007 Ne 123-3 «O XuvnuwHoOW nonuTtuke B
Hwxeropoackon obnactmy;

- noctaHoBrieHnemM BuTkynosckon cenbckon agmuHuctpauum ot 21.09.2010 r. Ne 10 «O
hOPMMPOBAHUN XKUULLHOW KOMUCCUN WU yTBEpXAEHUN nonoxeHus «O nopsgke BeneHus
yyeTa rpaxgaH B KayecCTBe HYXXAAILMXCA B YIYYLIEHUN XUIULHBIX YCINOBUIA U rpaxaaH,
HY>KOAIOLWMXCA B KUMbIX MOMELLEHUSIX, NPeaoCTaBnsieMblX MO AOroBopaM CoLMarbHOro
Hanma» (C W3MEHEeHUAMW, BHECEHHbIMW MOCTAHOBMEHMEM BUWTKYNOBCKOM CerbCKOoW
agMuHucTpauum ot 23.07.2014r. Ne 22.);

- O6 oTmeHe nocTaHoBneHMst BuTkynoBckon cenbckon agMuHuctpauum COCHOBCKOro
MyHMUMNanbHOro pawnoHa Hwxkeropoackon obnactm ot 21.09.2010roga  Ne10  «O
hOPMMPOBAHUN KUULLHOW KOMUCCUN WU yTBEpXAEeHUN nonoxeHus «O nopsgke BeneHus
yyeTa rpaxnaH B KayecCTBe HYXXAAKLMXCA B YNYYLWEHUM XUMULLHBIX YCIIOBUW U rpaxaaH,
HY>XOAIOLWMXCA B KUMbIX MOMELLEHUSX, NpefocTaBnsemMblX MO A0roBopamM CcouunaribHOro
Hanma» (C nuameHeHuammn ot 23.07.2014r.Ne22)» ot 18.12.2020r Ne60.

- [puHaTo peweHne cenbckoro Coseta BuTkynosckoro cenbcoBeta COCHOBCKOIO
MyHUUMNanbHOro pavioHa Hwxkeropoackon obnactm ot 18.12.2020r. Ne24-p  «O
hOPMMPOBAHUN XKUIULLIHOW KOMUCCUM WU yTBepXAeHun nonoxeHus «O nopsgke BeneHus
yyeTa rpaxgaH B KayecCTBe HYXAAKLLMXCA B YNYYLWEHUU XUMULHBIX YCNOBUI U rpaxaaH,



HY>KOAIOLWMXCA B KUMbIX MOMELLEHUSIX, NPeaoCTaBnsieMblX MO AOroBopaM CoLMarbHOro
Harma»

- MHbIMM npaBoBbiMM akTamu Poccunckon degepaumm, nNpaBoBbIMM akTaMu OpPraHoB
rocygapcTBeHHoun Bnactu Hwxkeropogckon obnactn, COCHOBCKOro MyHULMNAnNbHOro panoHa
Hwxeropoackon obnactn, Butkynosckoro cenbcoBeta COCHOBCKOrO MyHUUMNANbHOMO
panoHa HMXeropoackom obnacTu.

McuepnbiBaowmi nepevyeHb JOKYMEHTOB U CBeAeHUIN, HEO6X0AMMbIX B COOTBETCTBUM
C HOpPMaTUBHbLIMU NPABOBbLIMU aKTaMu ANs NpeaoCTaBNeHUs MyHMUUNanbHOW ycnyru
W ycnyr, KOTopble IBNATCA He06XO0AUMbIMU U 06A3aTeNbHbIMU ANA
npeAocTaBleHUA MyHULMNaNbLHOM yCrnyru, noanexawux npeacraBneHuo
3asiBUTENeM, cnocobbl X NONy4YeHUs 3afaBuUTeNneM, B TOM Yuchne B 3/1IeKTPOHHOM
dopmMe, nopsaoK UX NpeacTaBneHus

2.8. [Ina nony4yeHust MyHULMNANbHOM YCIyrn 3asBuTerb NpeacTaBnseT:

2.8.1. 3asBneHne o nNpegocTaBfEHUN MyHUMUMNANbHOW ycnyrn no ¢opme, cornacHo
MpunoxeHnto Ne 6 k HacTosweMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

B cnyyae HanpasneHus 3asiBneHuss nocpeactsom ENIY dopmupoBaHue 3asBneHus
OCYLLECTBMAETCA MNOCPEACTBOM 3anoSfiHEHUST WHTepakTuBHOM opmbl Ha ENMMY 6es
HeobXoaMMOCTM AOMNONTHMUTENBHOM NoAauYN 3asBNeHUs B KaKon-nnbo nHom opme.

B 3aaBneHun Takke ykasblBaeTCsa OAWH U3 criegylowmx crnocoboB HanpasneHus
pesynbTata NpeocTaBneHns MyHULMNansHOW YCNyru:

B (hopme 3feKTPOHHOro AOKYyMeHTa B NIMYHOM KabuHeTte Ha ENTY;

AONOSTHUTENBHO Ha ByMa)KHOM HocuTene B BUAe pacnevaTtaHHOro ak3emnnsipa
3IEKTPOHHOrO AOKYMEHTa B YNONIHOMOYEHHOM OpraHe, MHOrOYHKLMOHANbHOM LIEHTpPE.

2.8.2. [OKYMEHT, yAOCTOBEPSAOLLMI NIMYHOCTL 3asBUTENS, NpeacTaBuTens.

B cnyyae HanpasneHusa 3asaBneHusi nocpegctesom ENMIY cBegeHus M3 OOKyMeHTa,
yOOCTOBEPALWEro  NUYHOCTbL  3asaBUTeNnd,  npeactasutens  QOPMUPYHOTCA  Mpu
noaTBepPXAeHUN y4eTHOW 3anucu B EguUHON cucteme ngeHtudukaumm n ayteHTugukaumm ns
COCTaBa COOTBETCTBYIOLINX AaHHbIX yKa3aHHOW y4eTHOW 3anucu u MoryT ObiTb NPOBEPEHDI
nyTeMm HanpasfleHMsi 3anpoca C MWCMNOSMIb30BAaHMEM CUCTEMbI  MEXBEAOMCTBEHHOMO
9NEKTPOHHOro B3aMmodencTsund. B cnydvae, ecnn 3asiBNeHwe nogaeTcs npeactaBUTENEM,
AOMNONHUTENBHO npepocTaBnaeTcA AOKYMEHT, noATBepPXaatoLLmi NOSIHOMOYNS
npeacTaBuTensa 4encTBOBaTb OT MMEHU 3asiBUTENS.

B cnyyae ecnu [JokymeHT, noaTBepXXAalwWWMW MOMIHOMOYMS 3aaBUTENS  BblAaHO
IOpUONYECKMM  NUUOM — AOO0SMKeH OblTb nognucaH  YCUMEHHOW  KBanuuKaLMOHHON
3IEKTPOHHOW NOAMNUCHIO YNONHOMOYEHHOrO NnLa, BblAaBLlero JOKYMEHT.

B cnyyae ecnu [JokymeHT, noaTBepXAalwoWMW MOMIHOMOYMS 3asBUTEnNs BbldaHO
WHOUBMAOYanNbHbIM  NpeanpuHuMartenem — OofmkeH OblTb  nognucaH  YCUIEeHHON
KBanudukaumMoHHOM 3MeKTPOHHOM NOAMNUCHI0 MHANBUAYANbLHOrO npeanpuHuMmaTens.

B cnyyae ecnu [JokymeHT, noATBepXXKOAAlLWWW MOMMHOMOYMS 3adaBUTENS  BblAaHO
HOTApUycoM — [OfKeH ObITb MOAMMCaH YCUMNEHHOW KBanuMUKaLWOHHOW 3MNEKTPOHHON
noanNuUCbo HOTapuyca, B MHbIX CRyYasx — NOANUCAHHbBIA NPOCTON 3NIEKTPOHHOM NOAMNUCHIO.

2.8.3.  [JokymeHTbl, NOATBEPXKOAOLME OTHECEHME 3as8ABUTENS K KaTeropun rpaxkaaH,
UMEILNX NPaBO Ha MOMyYeHME XUrblX MOMELLEHUI MO 4oroBopam coumnanbHOro Hamma B
COOTBETCTBUM C YacTbto 3 ctaTbm 49 XKunuwHoro kogekca Poccuinckon egepaunm
(oTHOCAWMeECH Kk onpeaeneHHon deaepanbHbIM 3aKOHOM, Yka3oMm [pesungeHTta Poccuinckon
depnepaumm nnu 3akoHoM Hmxkeropoackon obnactu kateropum):

2.8.4 [okymMeHTbl, noaTBepXaarwowme Hanuuue TSXenon QopMbl XPOHUYECKOro



3aboneBaHus, NpM KOTOPOM HEBO3MOXXHO COBMECTHOE MPOXUBAHME B OAHOM MOMELLEHUN —
nony4arTcsa B MEQULMHCKUX OpraHn3aumnsx.

[IOKyMeHTbl NpPefoCTaBnsTCA 3asiBUTENEM (3aKOHHbIM NpeAacTaBUTENEM) JUYHO, B
cooTtBeTCcTBUM N.6 CT.7 depepanbHoro 3akoHa oT 27 wuonsa 2010 roga Ne 210-9d3 «O6
opraHmsauum npegocTaBneHus rOCyAapCTBEHHbIX U MYHAUMNANbHbIX  YCIyr».
MpeacTtaBneHHble LOKYMEHTbl KOMMPYKOTCA CneunanuctoM MpUHUMAaloWMM OOKYMEHTbl U
BO3BpaLlaloTca 3asButento. [lonyckaeTca npegocrtaBreHne HoTapuanbHO YAOCTOBEPEHHbIX
KOMui — B 9TOM criydae, JOKYMEHT He BO3BpaLlaeTcs 3asBUTENIO.

2.8.5 [loKymeHTbl, BbldaHHble MO pe3ynbTatam MeOuKo-CounanbHOM IKCMepPTU3bl O
NPU3HaHWUM rpaXxgaHHa MHBaNUAOM — NOMy4alTCA B MEOULNHCKUX OpraHn3auunsx.

[OKyMeHTbl NpefoCTaBATCA 3asBUTENEM (3aKOHHbIM MNpeacTaBUTENEM) NUYHO, B
cooTBeTCTBUM N.6 CT.7 PepepanbHoro 3akoHa ot 27 wuwonsa 2010 roga Ne 210-9¢3 «O6
opraHmsaumm npenocTaBneHus rocygapCTBEHHbIX U MYHUUMNANbHBLIX  YCIyry.
lMpenctaBneHHble OOKYMEHTbl KOMUPYKTCA CneuvanuctoMm MNpUHMMalrLWMM OOKYMEHTbI Y
BO3BpaLlLaloTcs 3aaButento. [lonyckaeTca npeaocTaBrieHne HoTapuarnbHO YOOCTOBEPEHHbIX
KOMWn — B 3TOM Crny4ae, AOKYMEHT HE BO3BpaLLaeTCH 3adBUTENIO.

2.8.6. [JokymeHTbl, noaTBepxgarwlwmne craTyc BeTepaHa Benukon OTteyecTBEHHOM
BoWHbl 1941-1945 rogos — BblgalTCA B TeppuTopuaribHbIX OpraHax coumnanbHOW 3alunThbl
HaceneHus.

[OKyMEHTbI NpPeaoCTaBnATCA 3asBUTENEM (3aKOHHbIM NPeaCcTaBUTENEM) JIMYHO, B
cooTBeTcTBUM N.6 CT.7 PepepanbHoro 3akoHa ot 27 wuwonsa 2010 roga Ne 210-9¢3 «O6
opraHmsauum npenocTaBneHus roCyaapCTBEHHbIX U MYHAUMMANbHBLIX  YCAyry.
MpeacTaBneHHble LOKYMEHTbl KOMMPYKOTCA CneuuanuctoM MpUHUMAaoWMM OOKYMEHTbl U
BO3BpaLlaloTCca 3asButento. [lonyckaetca npefocTtaBneHMe HoTapuanbHO yOOCTOBEPEHHbIX
KOMui — B 9TOM criyyae, JOKYMEHT He BO3BpaLlaeTcs 3asBUTESIO.

2.8.7. [oKymeHTbl, noaTBepxgawolme cTaTyc AeTen-CMpoT, a Takke [eTewn,
ocTaBmxca 6e3 nonevyeHns poauTenen (CBMAETENbCTBA O CMEPTU poauTeNnen — Bbl4aKTCS
opraHamun 3AlCa; pelweHue cyga o0 NUWEHUN poauTenbCKuX npas nnbo o6 orpaHnyeHun B
poOUTENbCKMX  MpaBax; peweHne cyga O MNpusHaHuM  poautenem  6Ge3BecTHO
OTCYTCTBYIOLLMMWN, YMEPLLUMMWN, HELEECMOCOOHBIMU; NMPUrOBOP CyAa O Ha3Ha4YeHUN HakasaHus
B Buae nuweHus ceBoboabl — BblOAKTCS cyaamu oOLien HopUCOMKLMK; UHbIE OOKYMEHTbI,
noaTBepXxaarLme OTCyTCTBME NOMNEYEHNss pOANTENEN).

[OKyMEHTbI MpeaocTaBnsaAlTCA 3asBUTENEM (3aKOHHbIM MNpeacTaBUTENEM) NUYHO, B
cooTBeTCcTBUN N.6 CT.7 PepepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-d3 «O6
opraHmsauum npenocTaBneHus rocygapCTBEHHbIX U MYHUUMNANbHBLIX  YCIyr».
MpencrtaBneHHble OOKYMEHTbl KOMUPYKTCA CneuvManuctoMm MNPUHMMAKLWUM OOKYMEHTbI U
BO3BpaLlLaloTcs 3aaButento. [lonyckaeTca npeaocTaBneHne HoTapuarnbHO YOOCTOBEPEHHbIX
KON — B 3TOM Clny4ae, AOKYMEHT HE BO3BpPaLLAETCH 3asBUTENIO.

2.8.8 [1OKyMeHTbl O MpU3HaHUM rpaxgaHnHa MNoaBepriMMca BO3LEWCTBUIO pagmauumm
BcrneacTteue aBapum Ha YepHobbinbckon ASC nnmn ¢ pabotamm no NUKBMAALUN NOCNeacTBUN
Ha YepHobbinbcko ASC - BblgalTCa B TEppUTOpPManbHbIX OpraHax CoumManbHOW 3aluThbl
HacerneHus.

[lOKyMeHTbl NpefoCTaBnsTCS 3asBUTENEM (3aKOHHbIM NpeacTaBUTENEM) JNYHO, B
cooTBeTCcTBUM N.6 CT.7 PepgepanbHoro 3akoHa oT 27 uons 2010 roga Ne 210-d3 «O6
opraHusauum npegocTaBneHns rocygapCTBEHHbIX U MYHUUMNANbHBLIX  YCIyry.
lMpenctaBneHHble OOKYMEHTbl KOMUPYHTCA CneumanucToM MpUHMMaKLWMM OOKYMEHTbl U
BO3BpalLaloTcs 3aasutento. [lonyckaeTcsa npeaocTaBrieHne HoTapuasnbHO YAOCTOBEPEHHbIX
KON — B 9TOM Crnyyae, AOKYMEHT He BO3BpaLLaeTCs 3adaBUTENIO.

[OKyMeHTbI, NoaTBepXaaloLwme npaBo 3asiBUTeNA ObiTb MPU3HAHHBIM HY>XAAKLWNMCA B
XWUNOM MOMELLIEEHNN, 8 UMEHHO:



2.8.9. [lokymMeHTbl, nNoATBepXXAawline CcocTaB CeMbU (CBMAETeNnbCTBa O pPOXAEHUU
HECOBEPLLUEHHONETHMX; CBMAETENbCTBA O 3aknideHun ©Opaka, cBuaeTenbctBa o
pactopxxeHun 6Gpaka — BblgatoTca opraHamu 3AlCa; cyaebHoe pelueHne O npu3HaHUM
YNeHOM CemMbW — BblAaeTca cygamu obLien pucaoukuun; cnpaBka O COCTaBe CeMbU —
BbldaeTca aAMWHUCTPAUUAMM OpraHOB MECTHOro CamMOynpaBfeHusi, Npyu NpeaocTaBreHnn
3aaBuTeNnemM AOMOBOM  KHUMK, 1MOO ynpaBnslOWUMKM  KOMMAHMAMM Ha OCHOBaHMU
NOKBAPTUPHbIX KAPTOYEK.

[IOKyMeHTbl NpPefoCTaBnsTCA 3asBUTENEM (3aKOHHbIM NpeAcTaBuUTENEM) FUYHO, B
cooTtBeTCcTBUM N.6 CT.7 PepepanbHoro 3akoHa ot 27 wuwonsa 2010 roga Ne 210-903 «O6
opraHusauum  npefocTaBneHuMs  FOCYAAapPCTBEHHbIX M MYHAUMNANbHbIX  YCRyr».
MpencraBneHHble JOKYMEHTbI, KPOME CnpaBKM O COCTaBE CEMbM, KONUPYOTCS CneunanmcTtom
NPUHUMAaOLWNM OOKYMEHTbI M BO3BpallaloTcs 3asBuTento. [JonyckaeTcs npegoctaBrieHne
HOTapuanbHO YAOCTOBEPEHHbIX KOMWM — B 3TOM Cryyae, AOKYMEHT He BO3BpallaeTcs
3asButento. CnpaBka O cOCTaBe CEMbM 3adABUTENS NpPenoCTaBNsieTcs B OpurnHane,
3asBUTENO He BO3BpaLLaeTcs.

2.8.10 Bbinucka wn3 @uHaHCOBOro nUUEBOro cyeTa — BblgaeTca MyHULMNASbHbLIM
yHUTapHbIM npeanpuatnem «COCHOBCKM pacyYeTHO-KacCoBbIA LEHTP» M 0OLecTBoM C
orpaHunyeHHomn oteeTcTBeHHOCTLIO [TMK « CocHoBCKas».

B cnyyae Hanuuma cornaweHuin 06 MHGOPMALMOHHOM B3aMMOAEWCTBUM MeEXAy
MYHMUMNANbHBbIM YHUTAPHbIM npeanpuatneM «COCHOBCKUA pacYeTHO-KAcCOBLIN LIEHTPY,
obuwectBom ¢ orpaHunyeHHon oteeTcTBeHHOCTbO NMMK «CocHoBckas u1 ML, cneunanuct
MLl 3anpawmBaeT BbINUCKY B yKa3aHHbIX opraHu3dauuax. Cneumanuct MOL, B TeyeHun 5
paboyunx gHen hopMmnpyeT 3anpoc, OTBET Ha 3anpoc NocTynaeT B Te4eHun 5 paboumnx aHen.

[oKyMeHT nNpefocTaBnaeTcs B opurMHane, 3asBUTesto He BO3BpaLLaeTcs.

Bbinucka n3 gomMoBon (MOXO3NCTBEHHOW) KHUMM — BbldaeTcss AOMUHUCTpaLMEN.

B cnyyae, ecnn 3asButenb He NpegoctaBui BbIMUCKY MO COBCTBEHHOM WHWUMATUBE,
cneuManict  AAMUMHUCTpPaAUUKW  MU3roTaBNMBAET BLINMUCKY W3  MOXO3SIMCTBEHHOW  KHUIW,
HaxoasdLencs B pacnopskeHnm AgMUHUCTpaLmn, Cpok -1 paboymni aeHb.

Bbinucka npegocTaBnsieTca B opurnHane, 3asiBuTento He Bo3BpallaeTcs.

2.9. [oKyMeHTbl, noaTBepXaawlme npaBo MNOMb30BaAHUSA XWMbIM MOMELLEHNEM,

3aHMMaeMbIM 3asiBUTESNIEM U YNleHaMM ero CEMbMU:

a) noroeop Harma (nogHamma);

0) norosop 6e3B03ME3QHONO NONb30BAHNS;

B) 4OrOBOP CouManbHOro Hanma;

r) cynebHoe pelleHne 0 NpM3HaHUKM npaBa Nosib30BaHUS XUITbIM MOMELLEHNEM;

A) cnpaeka M1 HO «HwxTexnHBeHTapusauusa» o6 OTCyTCTBUM (Hanuumu) y 3asBuTens n 'y
COBMECTHO MPOXMBAKLLNX C HAM FpaXkgaH HEOBMXUMOCTM B COOCTBEHHOCTMU;

€) 3aKIYeHne 0 TEXHNYECKOM COCTOSIHUMN XXUIOro MOMELLEHWUSI, MHOTOKBAPTUPHOIO >KUITOro
poma (Bbigaet M HO «HmxTexnHBeHTapusaumnay»);

Mpn HaNUuUMM oCHoBaHWIN ANsi MPU3HAHNA FPaXKA4aH HY>XOAOLNUMUCS B XKUIbIX
nomewleHmax B cootBetctBuMm ¢ n. 4 4. 1 ct. 51 XunumwHoro Kopekca Poccumnckon
depepauymm:

- CrpaBKa Nnevallero Bpaya O Hanmyuu 3aboneBaHusi COrMacHO MeEpPEYHIo, YTBEPXKOEHHOMY
MoctaHoeneHnem lNpasutenbctea PP Ne 378 ot 16.06.2006;

- peweHne O npu3HaHuMM T[paxpgaH Manoumywmmm (gns  rpaxaaH, MNpU3HAHHbBIX
ManoumMyLmnmmn);

- CTpaxoBO€ CBMAETENbCTBO rOCY4apCTBEHHOrO MEHCUMOHHOIO CTPaxoOBaHWUA, a Takke ero
Konus;

- CBeAEeHMs O Joxodax nuua, SIBASOLWErocs vHauBMAyanbHbIM NpeanpuHumMmartenem, no
dopme 3-HODJT;



- cnpaBka o goxogax usndeckoro nvua no popme 2-HADJ,

- BbINWCKA M3 TPYAOBOW KHWXXKM UMM UHOW OOKYMEHT, MOATBEPXAalLwwmi MecTto paboThbl
HeaeecnocobHbIX 3asABUTENSA N YNEHOB ero CeMby, a Takke UX Konuu (418 ManoumyLnx);

- [OOKYMEHTbl OpraHa TEeXHW4YEeCKOM WHBEHTapu3aumm nmMbo HanoroBoro opraxa,
noaTeepxgaroLme MHBEHTapM3aLUNOHHY CTOMMOCTb NpUHaANeXxaLlero 3asgsmuTento u
4yfieHaM ero ceMbW HeBWXMMOro UMyLLecTBa (4na ManoumMmyLunx);

- KOMUN TEXHUYECKUX MacnopToOB TPAHCMOPTHbLIX CPeACTB, MPUHaOnexawnx 3asiBUTENO U
4yfieHaMm ero cembm (4519 ManoumMyLmnx);

- CnpaBku, NogTeepXxaatoLune nosiydeHne B pacHeTHOM nepuoae AOXOA0B, YYUTbIBAEMbIX B
uensx npu3HaHusa rpaxgaH ManovMmylwuMun, npeacTaBfseMble 3asiBUTENIEM WU KaXKAbIM
YSIEHOM €ro cembm (4519 ManouMyLmnXx).

- Bbinucka nu3 EMPH o npaBax OTAENbHOrO nvua Ha UMelwmecs y Hero oObekTbl
HEeABMXMMOIroO WMYyLLECTBA Ha TeppuTopum ropoackoro okpyra ropoa [lepsBomarick
Hwxeropoackon obnactu

McuepnbiBaowmi nepevyeHb JOKYMEHTOB U CBeAeHUN, He0O6X0AMMbIX B COOTBETCTBUM
C HOPMaTUBHbLIMU NPABOBbLIMU aKTaMu AN NpefoCcTaBNeHUs MyHMUUNanbLHOW yCnyru,
KOTOpble HaXOAATCA B pacnopsiXKeHUU rocyaapCcTBeHHbIX OpraHoB, OpraHOB MECTHOro
camMoynpaBlieHUS U UHbIX OPraHoOB, y4acTBYHOLMX B NpefocTaBleHnm
rocypapCcTBEHHbIX UMM MYHULMNANbHbIX yCNyr

2.10. [MepevyeHb [OOKYMEHTOB W CBeOEHUW, HeobXOOUMbIX B COOTBETCTBUMM C
HOPMaTUBHbLIMW NMPaBOBbLIMW akTamMu 4S9 NPpeaoCcTaBleHna MyHUUMNANbLHOW YCryrn, KoTopble
Haxo4dATCs B PacCrnopsbkeHUW  roCyfdapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpaBfeHnst N MHbIX OPraHoB, Y4acCTBYIOLWMX B NPegOCTaBNEHUN FOCY4apCTBEHHbIX UK
MYHUUMNANbHbIX YCNyr B cnyyae obpalleHus:

cBegeHuss m3 EQWHOro rocygapCTBEHHOrO peecTpa  3anucert akToB  FpaK4aHCKoro
COCTOSIHMS O POXAEHUN, O 3aKNOYEeHUN Bpaka; NpoBepKka COOTBETCTBUA haMUIIbHO-UMEHHOM
rpynnsl, gatbl poxaeHus, nona n CHUJC;

cBefeHnda, noaTeepXaawlwmne OEenCcTBUTENbHOCTbL MacnopTta rpaxaaHunHa Poccunckon
depepaumm;

CBeAEeHUs, noaTBepXxadawlmne MeCTO  XUTENbCTBa, cBedeHnsas un3  EawmHoro
rocygapCTBEHHOrO peectpa HeABMXKXMMOCTM 06 06beKkTax HEABMXUMOCTY;

cBefieHne 06 MHBanMOHOCTK;

CBeeHnsa o peabunutaumm nuua, penpeccupoBaHHOro no  MNONMUTUYECKUM
MOTUBaM;

CBeOEHNS O TMPU3HAHUM >KWUMNOrFO MOMELLUEHUS HEMNPUrogHbIM Afd  NPOXUBAHUS W
MHOIFOKBapTMPHOro JOMa aBapUnHBLIM U MOANEXALLUMM CHOCY UMW PEKOHCTPYKLUUMK;

CBeOeHns O CTpaxOBOM CTaXe 3acCTpaxOBaHHOIO Ifvua; CBegeHusMM K3 [orosopa
COLManbHOro Hama Xurnoro NoOMeLLEHUS;

cBefieHus, noaTBepXxgawwme Hanuyune AEencTByoLero yOOCTOBEPEHUSA
MHOro4eTHOW CEMbM;

cBefeHus n3 EgnHoro rocygapCTBEHHONO peectpa lopuanyeckmx nuu;

cBefleHna un3 EanHoro rocygapCTBEHHOrO peecTpa NHOMBUAYaAIbHbIX
npeanpuHMMaTeneu;

cBe[leHUs O NPU3HaHUK rpaXkgaHMHa ManovMyLLmMMm.

[Mpn npegocTaBneHnn MyHUUMNAanNbHOM yCrnyru 3anpewaeTca TpeboBaTtb OT 3aABUTENS:

1. npeacrtaBneHUs [OOKYMEHTOB W MHGOpPMaUMM UKW OCYLLECTBMNEHUs OeUCTBUN
npeacTaBneHne WM OCyLUeCTBIIEHME KOTOPbIX He MpeaycMOTPeHO HOPMaTUBHbLIMU



NpaBoOBbIMW  akTamMu, pPerynvpyrowmMmn  OTHOLUEHUS, BO3HMKawWwue B CBA3M C
npegocTaBneHnemM MyHUUUNANbHOW YCIyru;

2. npeacrtaBneHus [OOKYMEHTOB W MHopmauumn, KoTopble B COOTBETCTBUM C
HOpMaTUBHbIMWU NpaBoBbIMM akTamn Poccuiickon Pepepaumm n Huxkeropoackon obnactu
MYHUUMNanNbHbLIMKU NpaBoBbIMU akTamun Poccuickon Pegepaumm HaxoasaTca B pacrnopsikeHnn
OpraHoB, NpefoCTaBNAILWNX MyHUUMNANBHYIO YCIyry, rocygapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasreHns u (Mnu) noaBeAOMCTBEHHbLIX FOCY4apCTBEHHbIM OpraHam W
opraHam MeCTHOro camoynpaBfieHus opraHuM3aunn, Y4acTBYHWOLWKUX B MNpegocTaBieHnn
MYHUUMNANbHbLIX YCAYr, 3a WCKIIOYEHMEM [OOKYMEHTOB, YKa3aHHbIX B 4actu 6 ctatbu 7
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-&3 «O6 opraHusaumm
npefoCcTaBfieHnsl TOCYAapCTBEHHbIX M MyHMUMNanbHbIX ycnyr» (ganee — denepanbHbIN
3akoH Ne 210- ®3);

3. npencTaBneHns JOKYMEHTOB U MHOopMauuKn, oTCyTCcTBME U (MNK) HELOCTOBEPHOCTb
KOTOPbIX HE YyKasblBanuMCb NpW MepBOHa4yanbHOM OTKa3e B MpUEME [OOKYMEHTOB,
HeobXoauMbIX ANA NPeAoCTaBfeHUs MyHUUMNAnNbHOWM ycnyri, nNubo B npeaocTaBrieHnn
MYHULMNANbHOW YCNyrn, 3a UCKITIOYEHMEM CrEeQYOLLNX CyYaes:

N3MeHeHne TpeboBaHUN HOPMAaTMBHBLIX MPaBOBLIX aKTOB, KacalLWMXCA NpegocTaBreHus
MYHUUMNANbHOW YCNyru, Nocre nepBOHayarbHOW Nodaudn 3asiBNeHust O npeaocTaBrieHnn
MYHULMNANbHOW YCNyrK;

HanMume ownbok B 3asBMEHMM O MNPenoCTaBNEHUM MYyHULMNANbHOW YyCnyrm W
AOKYMEHTaxX, MOAaHHbIX 3asiBUTENeM MOcre nepBOHAyanbHOro oOTKasa B npueme
OOKYMEHTOB, HeobxoaumbiX ANns npeaocTaBneHns MyHuumnanbHom ycnyru, nmbo B
NpeaocTaBNeHNN MyHULMNANbHOW YCIYyrM U HE BKIOYEHHbIX B MNPEACTaBIIEHHbIN paHee
KOMMAEKT AOKYMEHTOB;

UcTeyeHne cpoka [OeuCcTBUA [OOKYMEHTOB WMAW  U3MEHeHue WHdopMauuu nocne
nepBoHa4YanbLHOro OTKkasa B MpuUeMe [OKYMEHTOB, HeobxoauMbIX ANs npefocTaBreHus
MYHUUMNANbHOM ycnyru, nnbo B NnpeaocTaBieHnn MyHUUUNanbHOW yCryru;

BbIsiIBlIEHNE [OKYMEeHTarbHO MNOATBEPXAEHHOro dakta (Npu3HakoB) OWIMBOYHOrO wunu
NPOTUBONPaBHOIO AencTeus (6e3nencTBnd) JOMKHOCTHOrO nuua YNosTHOMOYEHHOrO opraHa,
cnyxauwiero, paboTHUKaA MHOrOYHKUMOHANLHOIO LUeHTpa, paboTHMKa opraHusauuu,
npegycMoTpeHHon dactbto 1.1 crtatbm 16 depepanbHoro 3akoHa Ne 210-0©3, npwu
nepBoHa4anbHOM OTKa3e B MNpPUEMe [OOKYMEHTOB, HeoOXoauMbiX OfS NpefocTaBreHus
MYHUUMNANbHOW ycnyrn, nmbo B NpeaocTaBneHUM MyHUMUMNANbHOW YCnyrn, O 4em B
NMUCbMEHHOM BMAe 3a NOAMNUCBID pyKoBOAUTENS YMOMHOMOYEHHOro opraHa, pykoBOAMTENS
MHOIMOYHKLMOHANMBbHOrO LEeHTpa MNpu nepBoHavYasibHOM OTKa3e B NpuemMe [OOKYMEHTOB,
HeobXxoOuMbIX AOnsi NpefoCTaBneHUMst MyHUUMNanbHOW  ycnyri, nubo pykoBOAUTENS
opraHusauun, npeaycmoTpeHHon vacTtbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03,
yBEOAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCA N3BMHEHNSA 3a OOCTaBlEHHbIE HEYa00CTBa.

UcuepnbiBatowmii nepevyeHb OCHOBaHUM ANsl 0OTKa3a B NpMeMe JOKYMEHTOB,
Heo6Xx0AMMbIX ANA NpeAoCTaBNeHUA MyHULMNANbLHOW yCnyrm

2.11. OcHoBaHuAMM Ona  OTkasa B MpuUeMe K PacCMOTPEHU [OKYMEHTOB,
HeobXxoauMbIX ANA NpegocTaBNeHNs MyHULMNANbHOM YCnyru, SBRAsOTCS:

1) 3anpoc O npeaocTaBneHUn YCnyru nogaH B opraH rocyaapCTBEHHOW BRacTu, oprad
MECTHOro CaMOynpaBIieHUs WM OpraHu3auuio, B MOMHOMOYMSA KOTOPbIX He BXOAWUT
npegocTasneHue ycnyru;

2) HenosiHoe 3anonHeHne obA3aTenbHbIX Nonen B hopme 3anpoca O NpPeaocTaBneHnn
ycnyru (HegoCTOBEepHOeE, HeMpaBuIibHOE);

3) npeacTaBreHne HEMNOMHOro KOMMMeKTa AOKYMEHTOB;



4) npencTaBfeHHble OOKYMEHTbl YyTpaTuiuM Cuiy Ha MOMEHT oOpalleHnsa 3a ycnyrom
(BOKYMEHT, yOOCTOBEPSAIOLWNA NIMYHOCTb, LOKYMEHT, YOOCTOBEPSAIOWMA  MOSTHOMOYMS
npeacrasutensa 3aaBuTens, B cnydae obpalieHns 3a npegocTaBrieHneM YCnyrm ykasaHHbIM
nmuom);

5) npeacTaBneHHble OOKYMEHTbl coaepXaT MnoAYMCTKA W UCMpaBfeHUs TeKcTa, He
3aBepeHHble B NopsaaKe, yCTaHOBNEHHOM 3akoHogaTenbcTBoM Poccunckon Pegepaumu;

6) nogaya 3asBNeHUA O NPeaoCTaBfEHUM YCNYrM U OOKYMEHTOB, HEOOXOoAuMMbIX AN
npegocTaBneHns ycnyrin, B SNEKTPOHHOM oOpMe C HapylweHWeM YCTaHOBMEHHbIX
TpeboBaHui;

7) npeacTaBfieHHble B 3MEKTPOHHOW hopMe [OOKYMEHTbl CcoaepXaT MOBpPeXaeHus,
HanmMyme KOTOpbIX He MO3BONSAeT B MNOSHOM o06bemMe uCnoNb3oBaTb WHGOPMaUUID W
CBeAEeHUs, coaepxalimecs B JOKYMEHTaxX Ans NpeaoCTaBneHns yenyru;

8) 3asABneHMe nogaHoO NUUOM, HE WMEKLWMM MNOSTHOMOYUM NPEeACTaBnsATb MHTEPECHI
3aaABUTENS.

McyepnbiBalowmi nepevyeHb OCHOBaHUM AN NPUOCTAaHOBIIEHUS UMK OTKa3a B
npeAocTaBeHUN MyHULMNANbLHOM YCyru

2.12. OcHoBaHMI Ona NPUOCTaHOBMEHUA NPeaoCTaBfeHUs MyHUUUNANbHOW YCnyru
3akoHogartenbcTBoM Poccurckon defepaumm He npegyCMOTPEHO.
2.13. OcHoBaHusa ong oTkasa B NpegoCcTaBeHnn MyHULMNANbHOW YCNYri:

1) 3anpoc O npegocTaBrieHuMn YCryru nojaH B opraH rocygapCTBEHHOW BriacTu, opraH
MECTHOro CaMOYMpaBlieHUs WM OpraHm3aumlo, B MNOSTHOMOYUSA KOTOPbIX He BXOAUT
npegocTaBrieHne ycnyru;

2) HenonHoe 3anosfiHeHne obsi3aTenbHbIX NONen B popme 3anpoca O NpeaoCTaBrEHUU
ycnyrn (HegOCTOBEPHOE, HENPaBUITbHOE);

3) NnpeacTaBneHne HenosrTHOro KOMNIiekTa JOKYMEHTOB;

4) npeacTaBneHHble OOKYMEHTbl yTpaTunM cury Ha MOMEHT obOpalleHusa 3a yCnyron
(BOKYMEHT, yOOCTOBEPSIOWNA  NNYHOCTb, [LOKYMEHT, YAOCTOBEPAIOLWMIA  MNOSTHOMOYUSA
npegcrasutensa 3asBuTtend, B cnyyae obpalwieHusi 3a npefoCTaBfieHMEM YCnyrn ykasdaHHbIM
nmuom);

5) npenctaBneHHble AOOKYMEHTbl cogepXaT MNOAYMCTKM W UCMpPaBNeHusl TeKCcTa, He
3aBepeHHble B NopsiAke, yCTaHOBMAEHHOM 3akoHoAdaTenscTBoM Poccunckon degepaunn;

6) nogada 3asBMeHUs O MpPeaoCTaBNEeHUU YCnyru M AOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHnsl  yCnyrM, B ONEKTPOHHOM (popMe C HapyLeHMEM YCTaHOBIEHHbIX
TpeboBaHuw;

7) npeacTaBfieHHble B 3MEKTPOHHOW opMe OOKYMEHTbl cogepXaT MNoBpeXaeHus,
HanuMyme KOTOpbIX He MO3BONSeT B MNOSHOM oO6bemMe UucnonNb3oBaTb MHGOPMAUMIO U
CBeAeHUs, coaepxalimecs B JOKYMEHTax Ans NpeaoCTaBreHns yenyru;

8) 3asBneHvMe nogaHo nMUOM, He MMEKLMM MOMHOMOYUA NpPeacTaBnNATb MHTEpeCHI
3asBuTens.

2.14. B cnyyae obpaweHuns no nog ycnyre «BHeceHne m3aMeHeHMn B CBeAEHUS O
rpaxkgaHax, HyXgalwmxcs B MNpefoCTaBNEeHUU XWUMOro MNoMeLLeHUss» OCHOBaHUAMU AN
OTKa3a B npefoCTaBNeHUu NnoA ycnyru siBnsoTCs:

1) OoKyMeHTbl (CBedeHus), NpeacTaBrieHHble 3asBUTeneM, npoTuBopeyaTr OOKYMeHTam
(cBegeHusiM), NONyYeHHbIM B pamMKax MexXBeJOMCTBEHHOIO B3aMMOOEeNCTBUS;

2) npenctaBneHbl OOKYMEHTbI, KOTOpble He MOATBEPXOAakT MpaBO COOTBETCTBYHOLLUX
rpaXkgaH COCTOATb Ha y4eTe B Ka4eCTBE HY>KAAILNXCA B XUITbIX MOMELLEHUSIX.



2.15. B cnyyae o6GpaweHua no noa ycnyre «[llpepoctaBneHve wuHgopmaumm o
ABWKEHUM B odepenu rpaxgaH, HyXOawwmxcs B NpefoCTaBfEHUM XUMNOro MoMEeLLEHUS»
OCHOBaHWAMM NS oTKasa B NpeoCTaBNeHun Noa ycnyru siBAsoTCs:

AOKYMEHTbl (CBedeHus), npencTaBfieHHble 3asiBUTeneM, npoTMBopeYyaT [AOKyMeHTam
(cBegeHusM), NONyYeHHbIM B paMKax MeXXBeOMCTBEHHOIO B3aMMOLENCTBUA.

2.16. B cnyyae obpaweHunsa no noa ycnyre «CHATME C ydeTa rpaxaaH, Hy>KOarLWwmnxcs
B NpeaoCcTaBfEHNN XUMOro NOMeLLEHNA» OCHOBaHUSIMU ANl OTKasa B NpefoCTaBfieHun nog
yCryru siBnstOTCA:

AOKYMEHTbl  (CBedeHus), npeacTaBfieHHble 3adBuTeneM, npoTuBopedat [OKYMeHTam
(cBegeHusiM), NONyyYeHHbIM B paMKax MeXXBeJOMCTBEHHOIO B3aMMOOeNCTBUA

MepeyeHb ycnyr, KOTOpble ABNAKTCA HEO6XOAUMbLIMU U 06sI3aTeNbHLIMU ANs
npeaocTaBrieHUsi MyHULMNanbHOM yCIyru, B TOM Yucrie CBeAeHUsl O JOKYMEHTe
(moKymeHTax), BbigaBaeMoM (BblAaBaeMbIX) OpraHu3aumsaMm, y4acTByOWMUMN B

npeaocTaBeHU MyHULUNANbLHOM ycnyru

2.17. Ycnyru, Heobxoaumble 1 06s13aTenbHble ANs NPeaoCTaBNeHNss MyHULMNANbHOM
yCryru, OTCYyTCTBYHOT.

ﬂopnnox, pa3mMep n oCHOBaHUA B3INMaHuUA rocy,qapCTBeHHoﬁ NOLUSIUHbI UITU UHOWN
onnartbl, B3MUMaeMou 3a npegocTaBrieHune MyHMuMnaanOﬁ ycnyrun

2.18. MpepocTaBneHne MyHULMNanbHOM yCryri ocyllectensieTcs 6ecnnaTHo.

Mopspok, pasmep M OCHOBaHUSA B3MMaHUA NnaTtbl 3a NpeAocTaBrieHUe yCryr, KoTopble
ABNSIIOTCA HEOOXOAUMMbIMU U 06A3aTeNbHbLIMU ANA NPeAoCTaBNeHU MyHULMNaNbHOM
ycnyru, BKno4yas MHopmauuvio 0 MeToAuKe pacyeTa pasmepa Takou nnatbl

2.19. Ycnyru, Heobxoaumble 1 06s13aTenbHble ANs NPeaoCTaBNeHNss MyHULMNANbHOM
yCryru, OTCYyTCTBYIHOT.

MakcumanbHbIN CPOK OXXMAAHUSA B ovepeaun Npu nogaye 3anpoca o npeaocTaBneHuun
MYHULMNANbLHOW YyCRyru U Npu NnonyyYyeHun pesynbTata NpeaocTaBreHus
MYHULMNANbLHOW ycnyrm

2.20. MakcmanbHbI  CPOK  OXWAaHuMs B o4vepean Npu  nogadye 3anpoca o
npegocTaBfieHMM MyHUUUNANbHOM YCAyrM M Npu NofnyyYeHuu pesynbTata npegocTaBfeHus
MYHUUMNANBHOW YyCryrn B YMNOSTHOMOYEHHOM OpraHe WM MHOroyHKUMOHANbHOM LIEHTPE
cocTaBnsieT He 6onee 15 MUHYT.

CpoK 1 nopsAoK perucTpauum 3anpoca 3asBUTeNs o npefocTaBleHnn
MYHULMNANbLHOW yCryru, B TOM YUCrie B 3NIeKTPOHHOM chopmMe

2.21. CpoKk peructpaumm 3asiBfieHUs O NPegoCTaBfieHUN MyHUUUNANbHOW yCryrn
noanexar peructpauum B YMNOMHOMOYEHHOM opraHe B TeyeHue 1 pabouvero AHs CO AHSA
nony4yeHns 3asiBrneHns n JOKyMeHTOB, He0OX0AMMbIX AN NpeaocTaBneHns MyHUUMnanbHOM
yCnyru.

B cnyyae Hanuuua ocHoBaHWW ANs OTKa3a B nNpueme AOKYMEHTOB, HeobxoaumbIxX Ang
npefocTaBneHns MyHUUMMNanbHOW YCrnyru, yKasaHHblX B MyHKTe 2.14 HacToswero
AOMUHUCTPATMBHOIO pernameHTa, YNONMHOMOYEHHbLIN OpraH He Mo3gHee criedyrolwero 3a
AHEM MOCTyNMneHusl 3asiBNeHUs W [OOKYMEHTOB, HeobxoauMmbix Ans npegocTaBrneHus
MyHUUMNANbHOW ycrnyru, paboyvero gHd, HanpasnseT 3aasuTtento Nnbo ero npeacraBuUTeNiO



peweHve 06 oOTKase B nMpuemMe [JOKYMEHTOB, HeobOXoauMmbIX ANna npefocTaBneHus
MyHUUMNaneHOMW ycnyrm no ¢opme, npusegeHHon B [MpunoxeHnn Ne 4 k HacToswemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

TpeboBaHMsA K NOMeLLEeHMAM, B KOTOPbIX NpeaoCcTaBNsAeTCA MyHUUunanbHasa ycnyra

2.22. MecTononoxxeHne agMMHUCTPATUBHBIX 30aHUN, B KOTOPbIX OCYLLECTBASETCH
npuem 3asiBieHUN N OOKYMEHTOB, HEOOXOoAMMbIX ANA NpefoCcTaBfeHuMs MyHULMNanbHON
ycrnyrm, a Takke Bblgaya pesynbTaToB NpeaoCTaBNEeHUs MyHUUMNANbHOW YCRyrn, LOSKHO
obecneunBatb yaobGCTBO ANSA rpaxaaH C TOYKM 3pEHMS MeLexogHOW AO0CTYMHOCTUM OT
OCTaHOBOK O6LLIECTBEHHOIO TpaHcnopTa.

B cnyyae, ecnv nmeeTca BO3MOXHOCTb OpraHn3aunm CTOSHKU (MapKoBKW) BO3Me 34aHus
(cTpoeHust), B KOTOPOM pasMeLleHO [MOoMeLleHMe npuemMa W Bbldayn [OKYMEHTOB,
OpraHM3oBbLIBAETCS CTOSIHKa (MapkoBKa) ANs  JIMYHOrO aBTOMOOMMBHOrO TpaHcnopTa
3aaBuTenen. 3a nonb3oBaHME CTOSHKOW (MapKOBKOW) C 3asiBUTENENn nnaTta He BauMaeTcs.

[Ana napkoBku cneumanbHbIX aBTOTPAHCMOPTHbLIX CPeacTB MHBANMAOB Ha CTOSIHKe
(napkoBke) Bblaensietca He meHee 10% MecT (HO He MeHee oaHOro Mecrta) ans 6ecnnaTtHom
MapKOBKW TPaAHCMOPTHbLIX CPeacTB, ynpasBndemblx wuHBanugamu |, |l rpynn, a Takke
mHBanugamu Il rpynnel B nopsgke, ycrtaHoBreHHoOM [lpaBuTenbCTBOM Poccuickon
degepaumn, N TPaHCMOPTHBLIX CPeACTB, MEPEBO3SAMX TakMX WHBaANMOoOB W (MnNn) OeTen-
WHBaNMAoB..

B uenax obecneveHuss GecnpenAaTCTBEHHOro [[OCTyna 3asBUTENen, B TOM 4uchne
nepeaBuraloLLMxca Ha WMHBanNMAHbIX KOMsSICKaxX, BXO4 B 34aHWE M NOMELLEHUs, B KOTOPbIX
npegocTaBnseTcs MyHMuMnanbHas — ycnyra, obopyaylTcsa naHgycamu, MNopydHaAMMU,
TaKTUNbHBIMU (KOHTPACTHbIMKW) NpeaynpexaalWwnuMm 3fieMeHTaMn, UHbIMU crneumanbHbIMK
npucnocobnexHmsamn, nossonawWwmnmMM  obecneuntb  BecnpenAaTCTBEHHbIA  AOCTyn U
nepeaswxeHne MHBaNMAoOB, B COOTBETCTBUN C 3aKoHoA4ATenbCTBOM Poccuinckon deaepaumm
O coumanbHOM 3alnTe NHBaNMAaoB..

LleHTpanbHbIn BXO4 B 34aHMe YNOMHOMOYEHHOro opraHa AofmkeH ObiTb obopyaoBaH
MHOPMaUNOHHOM Tabnuykom (BbIBECKOM), coaepKaLlen NMHpopmaumio:

HanMeHOBaHWE;

MECTOHax0oXaeHne 1 topnanyecknii agpec; pexnm paboTbl;
rpacovik npuema;

HOoMepa TeneOoHOB AN CnpaBoK.

MomeleHns, B KOTOPbIX NpPeaocTaBnseTcsa  MyHUuunanbHas ycnyra, [AOSKHbI
COOTBETCTBOBATb CAaHUTAPHO-3aNNAEMMONIOrMYECKUM NpaBmiamMm u HopmaTueam.

lMomeLLeHuns, B KOTOPbIX NPegOCTaBnseTcs MyHUUUnansHas ycnyra, OCHalalTCs:
NPOTUBOMNOXXapHOW CUCTEMOM U CpeaCTBaAMU MOXapOTyLUEHUS;

CUCTEMOWN OMNOBELLEHNSA O BO3HUKHOBEHUM YPE3BbIYaNHOM CUTyaLnu;
cpeacTBaMKM OKasaHus NepBo MEOULIMHCKON NOMOLLM;
TyaneTHbIMW KOMHaTaMu s nocetutenen.

3an oxupgaHua 3asaBuTenen obopyayeTca CTyNbsSMWU, CKaMbSIMU, KONMYECTBO KOTOPbIX
onpegenseTca ncxoas u3 akTM4eckon Harpyskm U BO3MOXHOCTEN ANSA UX pasMeLleHus B
nomeLleHnn, a Takke MHPOPMaLMOHHBIMU CTEHAAMMW.

TekcTbl MaTepuanoB, pasMeLLleHHbIX Ha MHPOPMAaLUMOHHOM CTeHAde, nedvartarTcs
yaobHbIM ANs YTeHus wpudgtom, 6e3 ncnpasneHun, ¢ BolaeneHnem Hanbonee BaxHbIX MecT
NONY>XMPHbLIM LLUPUPTOM.

Mecta Onsi 3anofiHeHust 3asiBNeHur obopyayloTcs CTynbsaMM, cTonamu (CTonmkamu),
BnaHkamu 3asBnNeHNn, MMCbMEHHBbIMWU NPUHAANEXHOCTAMM.

Mecta npuema 3assutenen obopygytoTcs  MHGPOPMALMOHHbIMX  Tabnmvykamm
(BbIBECKAMMN) C YKa3aHUEM:



HOoMepa KabuHeTa 1 HaMMEHOBaHUA OTAENa;

amunum, UMeHn U oTdyecTBa (rMocrnegHee — NpU HanMyuu), OOSHKHOCTUM OTBETCTBEHHOrO
nvua 3a npuvem LOKYMEHTOB;

rpacdvka npuema 3asBuUTtenemn.

Paboyee mMecToO Kagoro OTBETCTBEHHOroO Nuua 3a NpuemM OOKYMEHTOB, AOSMKHO ObiTb
0o6opyaoBaHO MEPCOHarnbHbIM KOMMbLIOTEPOM C BO3MOXHOCTbIO [OCTyna K HeobxoauMmbiv
NMHOPMaUNOHHBIM Ba3aM aHHbIX, NevaTalowmmM YCTPOUCTBOM (MPUHTEPOM) U KONUPYHOLLUM
YCTPOWCTBOM.

JInuo, oTBETCTBEHHOE 3a NPUEM LAOKYMEHTOB, LOMKHO MMETb HACTOMbHYH Tabnnuky C
yKkaszaHnem amMmunmm, UMeHu, oT4yecTBa (nocnegHee - Npu Hanuyanm) U JOSHKHOCTM.

Mpu npegocTasneHnn MyHUUMNANsHOM yCryrn nHisanvaam obecneynBatoTcs:
BO3MOXHOCTb BecnpenaTCTBEHHOro A0CTyna K 00bekTy (34aHunto, MOMELLEHUIO), B KOTOPOM
npegocTaBnseTca MyHUUMnanbHasa ycnyra;

BO3MOXHOCTb  CaMOCTOSATENbHOrO NepeaBMkeHWs No  TeppuTopuu, Ha  KOTOpPOW
pacnosioXXeHbl 34aHNs U NOMELLEHUS, B KOTOPbIX NPeaoCTaBnseTCa MyHuuunansHas ycnyra,
a Takke BxoJa B Takme oOBLEKTbl M BbIXOA4a M3 HUX, NOCALKW B TPAHCMOPTHOE CPeACcTBO U
BbICaJKV U3 HErO, B TOM YKCIie C UCMOMb30BaHNE Kpecna-KOnsiCKu;

COMPOBOXAEHNE WHBaANUAOB, MMEILWNX CTOMKME pacCTPOMUCTBaA (YHKUNN 3peHus wn
CaMOCTOATENBHOIO NepeaBMKeHUs;

Hagnexawee pasmMelleHne obopyaoBaHMS M HocuTenen WMHdopmauun, HeobxooMMbIX
ana obecneyeHns GecnpensaTCTBEHHOrO OCTyNa WHBaNMOOB 34aHMAM U MOMELLEHMAM, B
KOTOpbIX NpefocTaBnseTcss MyHuuMnanbHas ycnyra, u K MyHUUMNanbHOW ycrnyre ¢ y4eTom
OrpaHuyYeHun NX XXN3HeOeAaTeNIbHOCTY;

aybnuposaHue Heobxoanmon Onsi MHBANUAOB 3BYKOBOW M 3pUTESNIbHOW MHpbopMaumn, a
TakKke Hagnucen, 3HAKOB W WHOWM TEKCTOBOW UM rpadmyeckon uHdopmaumMm 3Hakamu,
BbIMOSMMHEHHbIMU pPenbedHO-TOYEYHbIM WpudTOM bpanns;

AONYCK cypaonepeBogynka n TMgriocypaonepeBoymka;

Aonyck cobakn-npoBOAHWMKA NPWU  Hanuuuu  OOKYMEHTa, MOATBepXaawlwero ee
cneunanbHoe obyyeHue, Ha OObeKTbl (34aHnNs, NOMELLEHNS), B KOTOPbIX NpeaocTaBnsanTCs
MYHUUMNAaNbHbIE YCIyru;

OoKasaHue MHBanugam nomMoLM B NpeogoneHnn 6apbepoB, MeLaLWwmX NonyYeHUo nmu
rocyAapCTBEHHbIX U MyHULUUNANbHbLIX YCAYr HApaBHE C APYrMMU f1Lamu.

Moka3aTenu 4OCTYNHOCTU M KayecTBa MyHULMNANbHOW yCnyrm

2.23. OcCHOBHbIMM NOKasaTensaMu LOCTYNHOCTU MpPeaoCTaBAeHUss MyHULMNanbHON
yCryru siBns0TCA:

HarnuMyue nosiHOM U NOHATHOM MHJOpPMaUuKM O NopsaKe, CpoKkax M xode npeaocTaBreHns
MYHAUMMNANbHON yCAyrM B WH(OPMALNOHHO- TEeNeKOMMYHUKAUMOHHBIX CeTax obLero
Nnonb30BaHUA (B TOM Yncrne B ceTu «IHTEpHET»), CpeACcTBax MacCcoBOW MHOpMaLMK;

BO3MOXHOCTb MOJSTy4eHNs 3asaBUTenieM yseloMneHnn o npeaocTasneHnn MyHUUmMnansHom
ycnyrmn ¢ nomouubto EMY;

BO3MOXXHOCTb MOMyYeHns nHpopmaumm o xoae npeaoctaBneHnsa MyHULmMnanbHON yenyru, B
TOM Yucre C UCcnonb3oBaHNEM MHHOOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOSTOMMN.

2.24. OcHOBHbIMM MOKa3aTeNAMU Ka4ecTBa NpeaoCTaBneHUss MyHULMNAaIbHOW YyCnyru
ABNAOTCA:

CBOEBPEMEHHOCTb MpefoCTaBfeHUss MyHUUMMNanbHOW ycnyrm B  COOTBETCTBUM  CO
CTaHOapTOM ee nNpefocTaBfeHnsl, YCTaAHOBMEHHbIM HacToAWwMM  AOMUHUCTPATUMBHbBIM
pernaMmeHToMm;



MWHUMarnbHO BO3MOXHOE KOMMYECTBO B3aMMOLEWUCTBUW rpaxdaHnHa C OOSMKHOCTHLIMU
nvuamu, y4acTBylOLUMU B NPeSoCTaBeHnn MyHULMNAnsHOW YCIyru;

oTcyTcTBME O6OCHOBaHHbLIX xanob Ha pencteusa (6e3gencreve) COTPYOHWKOB U UX
HEKOPPEKTHOE (HEBHUMATESIbHOE) OTHOLLEHME K 3asiBUTESAM;

OTCYTCTBME  HapylUeHWA YCTaHOBIIEHHbIX CPOKOB B Mpouecce npefocTaBrieHuns
MYHULIMMAnNbHOW YCNyru;

OTCyTCTBME 3asBneHMrn 06 ocnapvBaHuu  pelweHun, paencteun  (6e3pencTseums)
YNOMHOMOYEHHOro opraHa, ero AOSDKHOCTHbIX nul, MNPUHUMaeMblX (COBEpPLUEHHbIX) Mpu
npefocTaBnNeHnn MyHUUMNanbHOW YCryrn, Mo MUToraM PacCMOTPEHUS KOTOPbIX BbIHECEHDI
peLleHns 06 yaoBneTBopeHun (YacTMYHOM ya0BAeTBOPeHUN) TpeboBaHUn 3asBUTENEN.

MHble TpeboBaHMA, B TOM YUCIie y4UTbIBaKOLWMe 0COGEHHOCTU NpeocTaBleHus
MYHULMUNaNbLHOM yCnyru B MHOroyHKLUMOHanNbHbIX LLeHTPax, 0CO6eHHOCTU
npeaocTaBreHns MyHULMNANbHOM YCIyry Mo 3KCTePPUTOPMUanbHOMY NMPUHLMNY U
OCODOEHHOCTU NpefoCcTaBNeHUA MyHULMNANbLHOWN YCIYyryu B 3/IEKTPOHHON ¢hopme

2.25. lNpepoctaBneHMe MyHUUMNANBHOW YCIyrM MO  SKCTEPPUTOPUANbHOMY  MPUHLMNY
OCYyLLEeCTBMSAETCA B 4acTu obecnevyeHnss BO3MOXHOCTWU Mogayv 3asiBfIEHWMA NOCPELCTBOM
ETMTY v nonyyeHunsa pesynbtata MyHULUNANbHOW YCNyrn B MHOrOYHKLUNOHANbHOM LEHTpeE.
2.26. 3agButenam obecneyMBaeTCa  BO3MOXHOCTb  NPEeACTaBNEeHUs  3asaBfeHUs U
npunaraembiX JOKYMEHTOB B hOpMe 3EKTPOHHbIX JOKYMEHTOB nocpeactsom ENMNY.

B aTom cnyyae 3aaButens unu ero npencraButenis astopusyetca Ha ENMNMY nocpencrtesom
noaTeepxaeHHon ydetHou 3anmcu B ECUA, 3anonHsaeT 3asiBneHuMe O npefoctaBreHun
MYHUUMNANbHOW YCyru C UCMNONb30BaHNEM UHTEPAKTUBHON DOPMbI B 35IEKTPOHHOM BUAE.

3anonHeHHoe 3asiBreHne o npegocTaBneHnn
MYHUUMNANbHOMW  YCRyrn OTNpaBnsieTca  3asiBUTeNeM BMECTe C  NpUKpensieHHbIMN
3NEKTPOHHbBIMMU obpaszamu AOKYMEHTOB, HEOBX0aUMbIMU ans
npefocTaBfieHns MyHUUMNanbHON ycnyru, B YNOSTHOMOYEHHbIN
opraH.[llpu aBTOpU3aLUK B ECUA 3adaBrieHne o
npegocTaBfieHMn  MyHULMNanbHON ycnyru cunTaeTcs noAnucaHHbIM
npocToun 3MIEKTPOHHOM NOAMUCBID 3asBUTENS, NpeacTtaBuTend, YNONHOMOYEHHOrO Ha
nognucaHune 3asBreHus.

PesynbTaTtbl npegocTtaBneHnsa MyHUUUNansHOM yCryrn, yKkasaHHble B nyHkte 2.5
HacTosLwero ALOMUHUCTPATUBHOIO pernamMmeHTa,

HaNpaBnslTCA 3asaBUTENO, NpeAcTaBUTENto B NUYHbIMG kabuHeT Ha ENMIY B dopme
3NIEKTPOHHOrO [AOKYMEHTa, MOAMNUCaHHOIO YCUIEHHOW KBannduuMpoBaHHOW 3r1eKTPOHHOMU
noanuCbi0 YNONTHOMOYEHHOro AOJMKHOCTHOrMO nuua YNornHOMOYEHHOro opraHa B crydae
HanpasrieHus 3asBneHns nocpeacrtsom ENMY.

B cnyyae HanpaBneHus 3asBneHna nocpeactsom ENMIY pesynbTaT npepocTtasneHus
MYHULMMNANbHON yCnyrn Takke MoxeT ObiTb BblgaH 3asBUTEN0 Ha GymMaXHOM HocuTene B
MHOrOOYHKLMOHANbHOM UEeHTpe B nopsgke, npefyCMOTPEHHOM MYHKTOM 6.4 HacTosLlero
AOMWHUCTPATUBHOIO pernamMeHTa.

2.27. ONEeKTPOHHbIE AOKYMEHTbI NPeACcTaBnsnTCsa B crnegyowmx dopmartax:

a) xml - ana goopmanm3oBaHHbIX JOKYMEHTOB;

0) doc, docx, odt - gns OOKYMEHTOB C TEKCTOBbIM COAEpPXaHWEM, He BKYaoLLMM
dopMynbl (3@ UCKNIOYEHNEM OOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE "B" HACTOSALWEro nyHKTa);
B) xls, xIsx, ods - 4nsi AOKYMEHTOB, COAEpPKALLNX pacyeThl;

r) pdf, jpg, jpeg, png, bmp, tiff - AnNa JOKYyMEHTOB C TEKCTOBLIM coAepXaHNeM, B TOM Yuchne
BKMNtoYatoLmnx popmyrbl 1 (unu) rpacmuydeckne nsobpaxkeHms (3a UCKMOYEHNEM OOKYMEHTOB,



yKasaHHbIX B MnoAnyHKkTe "B" HaACTOSAWeEro NyHKTa), a Takke [OKYMEHTOB C rpaduyecknm
cogepxxaHvem.

A) zip, rar — 4ng oxaTtblX JOKYMEHTOB B OAVH dhann;

e) sig — ons OTKpensIeHHON YCUreHHoOW KBannduumpoBaHHOM 3MEKTPOHHOW NOANUCH.
[onyckaetca  dopMupoBaHMEe  3NIEKTPOHHONO  AOKYMEeHTa  MNyTeM  CKaHMPOBaHUS
HenocpeacTBEHHO C opurMHana [AoKyMeHTa (UCrnonb3oBaHWE KOMUKM He JonyckaeTtcs),
KOTOpOe OCYLEeCTBMSETCA C COXpaHeHVeM OpueHTauum opuruHana [OOKyMeHTa B
paspeLeHumn 300 - 500 dpi (macwTab 1:1) ¢ Mcnonb3oBaHNEM CREAYHOLLNX PEXMMOB:

- «4epHo-6enbIny (NpU OTCYTCTBMM B LOKYMEHTE rpadouyecknx nsobpaxeHun n (1nwm)
LBETHOro TekcTa);

- «OTTEHKN Ceporo» (Npu HanMyuu B AOKYMEHTe rpadnveckmx n3obpaxkeHnn, OTIANYHbIX
OT LIBETHOrO rpacmnyeckoro n3odbpaxeHuns);

- «UBETHOM» WU «PEeXMM MOMHOW LuBeTonepenadn» (Npu HanuuMm B [JOKyMeEHTe
LUBETHbIX rpadmyeckmnx ndobpaxxeHnn nmbo LBETHOro TeEKCTA);

- COXpaHeHeM BCEX aYTEHTUYHbIX NPU3HAKOB NOASIMHHOCTH, a NMEHHO:
rpacpmyeckon nognucu nuua, neyartu, yrnoBoro wramna 6naHka;

- KONM4ecTBO (pannoB AOSMKHO COOTBETCTBOBATb KONMMYECTBY OOKYMEHTOB, KaXAbl U3
KOTOPbIX COOEPXKUT TEKCTOBYIO U (MnK) rpacmnyeckyto MHopMaLumio.

ONEeKTPOHHbIE OKYMEHTbI AOMKHbI 0becneymBaThb:

- BO3MOXHOCTb MAEHTUMMLUMPOBATL AOKYMEHT U KONIMYECTBO SIUCTOB B JOKYMEHTE;

- ANA OOKYMEHTOB, CoAepXallMx CTPYKTYpUpOBaHHbIE MO 4acTaM, rfasam, pasgenam
(nogpasgenam) AaHHble M 3aknagku, obecneymBatowme nepexobl No OrnaBfeHUo U (UNn) K
cogepXalumMmcs B TEKCTE pUCYHKaM 1 Tabnuuam.

[lokyMeHTbI, noanexawime npeacrtasneHumo B opmaTtax xls, xlsx nnu ods, oopmupytotcs B
BUOE OTAENbHOMO 3f1IEKTPOHHOMO JOKYMEHTA.

. CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINOJTHEHUS
aAMUHUCTPATUBHbIX Npoueayp (AeMcTBun), TpeboBaHUA K NOPAAKY UX BbIMONHEHUS, B
TOM 4Yucrie 0COGEHHOCTU BbINOSIHEHNUA aAMUHUCTPATUBHbIX NMpoueayp B 3NEeKTPOHHOMN

c¢opme
UcuyepnbiBawowmn nepeyeHb agMUHUCTPaATUBHbIX Npoueayp

3.1. TlpegocrtaBneHne MyHUUMNanNbHOM ycryrm BKAYaeT B cebs  cnegywouue
aiMUHUCTPaTUBHbIE Npoueaypbl:

npoBepKa JOKYMEHTOB N permctTpauns 3asiBneHus;

nonyyeHve ceegeHun nocpeactsom PegepanbHON rocyaapCTBEHHOM MH(OPMaLNMOHHON
cucteMbl «EanHaa cuctema MexBedOMCTBEHHOIMO 3f1IEKTPOHHOIO B3aMMOAENCTBUSAY» (danee
— CM3B);

paccMOTPEHNE JOKYMEHTOB U CBEAEHUN; NPUHATUE peLLeHUs;

BblJa4a pesynbTaTta;

BHeceHue pesyrbTaTa MyHUUMNansHOW YCNyrn B peecTp topnuanyecku 3HaumMblx 3anucen.
OnucaHve agMUHUCTpPATUBHBIX npoueayp npeactasneHo B [lpunoxeHun Ne 6
HacToswemy AOMUHUCTPATUBHOMY perfamMeHTy.

MepeyeHb agMUHUCTPATUBHbIX Npoueayp (AeMCcCTBMI) NpuU NpeaoCcTaBleHun
MYHULUMNANbLHOM YCNYru ycnyr B 3fIeKTPOHHOW hopme

3.2. [lpu npegoctaBneHUn MyHUUMNANbLHOW YCIyrn B 3fIEKTPOHHOW (popme 3adaBUTENIO
obecneumnBaroTcs:



nony4yeHne UHMoOpMauun O Nopsiake U cCpokax NPeaoCTaBreHUs MYHULMNAanbHOW YCRyru;
dopMMpoBaHUE 3aABNEHNS;

npyeMm wu peructpauus YMNOMHOMOYEHHbIM OpPraHOM 3asiBNEHUS U WHbIX [OOKYMEHTOB,
HeobxoAMMbIX AN npegocTaBneHns MyHUUUNanbHOW yCryri;

nonyyeHne pesynbTata NPeaoCcTaBleHns MyHULMUNanbHOW YCNyru;

nony4yeHne cBeeHUN o0 Xxoae pacCMOTPEHUS 3asiBNEHNS;

OCyLLeCTBMNEeHME OLEHKM KayecTBa NpeaoCcTaBneHns MyHUUMNanbHOW yCryri;

pocynebHoe (BHecynebHoe) obkanoBaHve peweHui K gencteun  (6e3nencTeus)
YNonHoMo4YeHHoro opraHa nubo pgencteusa  (6esgenctsme)  AOMKHOCTHbIX ML
YNONMHOMOYEHHOro opraHa, npeaocTaBnsAwLWero MyHUUMNAnbHYO ycnyry, nnbo
MYHULMNANbHOIO CryXallero.

Mopsapok ocywecTBNeHMA aAMUHUCTPATUBHBLIX Npouenyp (AeMCcTBUNA) B 3NIEKTPOHHOMN
c¢opme

3.3. dopmumpoBaHue 3aaBNEHNS.

dopmupoBaHMe 3adBMEHUA OCYLLECTBSETCA MNOCPEACTBOM 3amnoSfIHEHUSA 3NEeKTPOHHON
dopmbl 3aaBneHnsa Ha ENINY 6e3 HeobxoaumMocTn OOMNOSHUTENBbHOW Nodadvn 3asiBfieHus1 B
Kakon-nnbo nHom copme.

dopmaTHo-fiornyeckasl nNpoBepka CHOPMUPOBAHHOIO 3adABEHUSA OCYLLECTBMSAETCS nocne
3arnofiHeHNA 3asiBUTENEM KaXOoro W3 ronen 3nekTpoHHon dopMbl 3aasreHus. [pu
BbIABIEHUN HEKOPPEKTHO 3anoSIHEHHOrO MonsA 3MeKTPOHHOM (PopMbl 3adBNeHUs 3asBUTESb
yBEAOMNSAETCA O XapakTepe BbISIBIEHHOW OLWNOKN U NOpsiaKe ee yCTpaHeHUss NoCpPeacTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM hOpME 3asBIEHMS.

Mpn hopmmpoBaHn 3aaBNeHUs 3anBuTento obecneunsaeTcs:

a) BO3MOXHOCTb KONMUPOBaHUSA N COXPaHEHUSA 3asIBNIEHNSA U UHbIX JOKYMEHTOB, YKa3aHHbIX B
nyHktax 2.9 — 2.11 Hactosiwero AAMWUHUCTPATUBHOIO perfnameHTa, HeobxoauMmbix Ans
npegocTaBfieHNa MyHULMNANBHOWN YCIyr;

0) BO3MOXXHOCTb nevaTn Ha ByMaxHOM HOCUTESE KOMUU ANEKTPOHHON POPMbI 3asBNEHUS;

B) COXpaHeHue paHee BBEAEHHbIX B ANIEKTPOHHYIO hOpMYy 3asiBNEeHUsl 3Ha4YeHun B nroodoun
MOMEHT MO >XenaHWto Nnonb3oBaTend, B TOM YUCre npu BO3HWMKHOBEHMM OWIMBOK BBOOA U
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUI B 3NIEKTPOHHYIO hOPMY 3asiBIEHMS;

r) 3anofiHeHWe nonen 9NeKTPOHHOW (OopMbl 3asiBNEeHUs OO0 Hadana BBOAA CBedeHuN
3agBuTENEM C UWCNONb30OBaHMEM cBedeHun, pasmeweHHbix B ECWA, un cBepeHun,
onybnukoBaHHbIX Ha EIMIY, B yactn, kacatwowenca cesegeHnin, otcytcteytowmx B ECUA,;

) BO3MOXHOCTb BEPHYTbCS Ha IobON M3 3TanoB 3anoSfIHEHUS 3NEKTPOHHOW OpPMbI
3asBneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLUK;

€) BO3MOXHOCTb focTtyna 3assutens Ha ENINY Kk paHee nogaHHbIM UM 3asiBfieHUsIM B
TeYyeHMe He MeHee OAHOro roga, a Takke YacTMYHO CHOPMUPOBAHHBLIX 3asiBIIEHUA — B
TeyeHue He MeHee 3 MecsLeB.

CcopmmnpoBaHHoe M NOANUCAHHOE 3asiBNIEHWE M WHble OOKYMEHTbl, Heobxoaumble Ang
npefocTaBneHnuss MyHUUUNANbHOW YCNyru, HanpasnswTcAa B YMNOMHOMOYEHHbIA OpraH
nocpeactesom ENIY.

3.4. YNONHOMOYEHHbLIN opraH obecneunBaeT B CPOK He no3aHee 1 paboyero AHA C MOMEHTa
nogayv 3aseneHuns Ha ENMIY, a B cnyyae ero noctynneHnsa B Hepabounn nnu npasgHuYHbIN
AEHb, — B CeAyoLnin 3a HAM NepBbIN pabounin AeHb:

a) npuem OOKYMEHTOB, HeobxoouMMbiX ONs NpeaoCTaBNEHUs MyHUUMNANbHOM YCRyru, W
HanpaBneHue 3asBUTENIO ANEKTPOHHOrO COObLLIEHMSI O NOCTYNMEHNN 3asBEHUS;



0) perucTpaumio 3asiBEHUA U HanpasfeHWe 3asiBUTENIO YBEOOMIEHWUSI O perncrpauun
3aaBneHna nmbo o6 oTkase B npueme OOKYMEHTOB, HEOOXOAMMBbIX ANA NpenoCTaBneHus
MYHMLMNANbHON YCNYru.

3.5. OneKkTpoHHOe 3asBreHWe CTaHOBUTCA [AOCTYMNHbIM ONA  OOSHKHOCTHOro  nuua
YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOIO 3a NPUEM U perncTpauuio 3asiBreHus (ganee —
OTBETCTBEHHOE [OJPKHOCTHOE JIMUO), B rOCyAapCTBEHHOW WH(OPMALMOHHON cucteme,
ncrnonb3yeMon YNosrTHOMOYEHHbIM OpraHoM Ans npefocTaBfieHUss MyHULMNansHOW YCIyru
(nanee —'MC).

OTBETCTBEHHOE OOMKHOCTHOE NULIO:

npoBepsieT Hann4mne ANeKTPOHHbIX 3asBreHun, noctynuelumx ¢ ENMMY, ¢ nepuogom He pexe
2 pa3s B O€Hb;

paccMatpmBaeT MOCTYNMBLUME 3asBfEHUA W MPUIOXEeHHble 0bpasbl  [JOKYMEHTOB
(OOKYMEHTHI);

NpPou3BOaUT AENCTBUSA B COOTBETCTBUU C MYHKTOM 34 HacTosALlero
AOMWHUCTPATMBHOIO pernamMeHTa.

3.6. 3asBuTento B KayecTBe pes3ynbTaTa NpPeaoCTaBfeHUss MYHULUMNANbHOW  YCRyru
obecne4vnBaeTcs BO3MOXHOCTb NOMYy4YEHNSA JOKYMEHTA:

B (oopMe O3neKTPOHHOro [AOKyMeHTa, MNOAMUCAHHOIo YCUNEHHOW KBannduumpoBaHHOMN
3NEKTPOHHOM NOANUCHIO YNONHOMOYEHHOIO AOMKHOCTHOrO Nnua YnonHOMOYEHHOro opraHa,
HanpaBfiEHHOro 3asiBUTESIO B NUYHbIN KabuHeT Ha ENMTY;

B BMae ByMaKHOro JOKyMeHTa, NOATBEPXKAAOLLEro CoaepKaHNe 3MEKTPOHHOIO JOKYMEHTA,
KOTOPbIN 3aaBUTESb NOSTyYaeT npu NMMYHOM obpalleHnn B MHOrO(OYHKLNMOHANBHOM LIEHTpE.
3.7. [lMonyyeHne wuHGOpMauuM O Xode pPacCMOTpPeHUs 3asaBfeHns U O pesynbTaTe
npefocTaBfieHnUs MyHULMNANbHOM YCnyru NnpoM3BoanTCsa B NMYHOM KabuHeTe Ha ENMTIY, npu
ycrnosun  asTopusauuun. 3asiBuTenlb MMeeT  BO3MOXHOCTb MpocMatpmBatb CcTaTyc
AMEKTPOHHOIO 3adBfeHns, a Takke WHOopMauui O AdanbHEeuWnx OEUCTBUSIX B JIMYHOM
kabuHeTe no cobcTBEHHOM MHMUMAaTKBE, B NMo6oe Bpems.

Mpn npegocTaBneHMM MyHULMNANbHOW YCAYyrM B 3MEKTPOHHOW doopMe  3asiBUTESo
HanpaBnsieTcs:

a) yBeOMIIeHNE O NpUeMe U perucTpaumm 3asiBfeHna N UHbIX JOKYMEHTOB, HEOOXOAMMbIX
ANs npefocTaBfieHnMs MyHUUMNANbHOW yCnyru, cogepxailee cBefeHus O dakte npuema
3aABMEHNS U OOKYMEHTOB, HEOOXOANMbLIX ANSA NPeAoCTaBfAeHNa MyHULMNANbHON YCNyru, U
Hadane npouenypbl NPEAOCTaBNEHNSA rOCYAaPCTBEHHON (MYyHULMNANbHOW) YCNyr, a Takke
CBEAEHUs O JaTe N BPEMEHW OKOHYaHUS NPegoCcTaBNeHus MyHUUMNanbHOW ycrnyrn nubo
MOTMBMPOBAHHbLIA OTKa3 B MNPUEME [OOKYMEHTOB, HeobXoaMMbIX ANs npenocTaBreHus
MYHULMNANbHOW YCNyrK;

06) yBegoMneHne O pesynbTaTax pPacCMOTPEHMS [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNa  MYHUUMNANbHOM  YCRyrn, coAepxaillee CcBedeHUs O  MPUHATUK
NMONOXUTESNbHOIO peLleHnss 0 NpeaocTaBNeHUn MyHUUMNANbHOW YCAYrM N BO3MOXHOCTU
nonyyYnMTb pesynbTaT MNpPeaocTaBfeHns MyHUUMNANbHOM YCnyrn NMbo MOTUBUPOBAHHLIN
OTKas B NpeaoCTaBneHn MyHULMNAbHOW YCIyTri.

3.8. OueHka kayecTBa NpeoCcTaBeHNs MyHULUMNANbHON yCnyru.

OueHka KadecTBa nMpedoCTaBfEHUA  MyHUUMMNANbHOW  YCRyrn  OCyLLecTBnsieTca B
cootBeTcTBUM C [lpaBunamm oOuUEHKM rpagaHamMn 3PPEKTUBHOCTU OEATENbHOCTU
pykoBoauTENEen TeppuTopmarnbHbIX OpraHoB deaeparnbHbiX OpraHoB  UCMOMHUTENBbHON
BNnactm (MX CTPYKTYPHbIX MoApasfeneHun) C Yy4eTOM KadecTBa NpeaocTaBfeHus MMu
rocygapCTBEHHbIX YCIyr, a TakkKe MNPUMEHEHUS pe3ynbTaToB YKa3aHHOW OLEHKM Kak
OCHOBaHMA Ond MNPUHATUA  peleHnn O  OOCPOYHOM  MpeKkpalleHUn  MUCNOSHEHUs
COOTBETCTBYHOLLMMUN PYKOBOOUTENAMM CBOUX AOSHKHOCTHbLIX 00513aHHOCTEN, YTBEPXKAEHHBIMU
noctaHoBneHnem [paButenbctea Poccunckon depepaummn ot 12 gekadbpsa 2012 roga Ne



1284 «O6 oueHke rpaxgaHamu 9PAPEKTUBHOCTM  OEATENbHOCTU  pyKOBOOUTENEN
TeppuTopuanbHbiX OpraHoB degeparnbHbiX OpPraHoB  WCMOMHUTENbHOM BRactm  (Mx
CTPYKTYPHbIX  noApasgeneHnn) u  TeppuTopuanbHbIX  OpraHoB  rocygapCTBEHHbIX
BHEOOKETHbIX  (POHAOB  (MX  perMoHanbHblX  OTAENEeHWn) C  yd4eToM  KayecTsa
npefocTaBeHUst roCyAapCTBEHHbIX YCINYr, pyKoBoAUTENEN MHOMOMYHKUMOHASbHbIX LLIEHTPOB
npefoCcTaBfeHnUsl rOCYyAapCTBEHHbIX UM MyHUUMNAnbHbIX YCAyr C Yy4eTOM KadecTBa
opraHvsauun npeaocTaBreHNs rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNyr, a Takke o
NPUMEHEHUN pPe3ynbTaToB YKa3aHHOW OLEHKU KaK OCHOBaHUS ANA MPUHATUSA peLLueHnin o
AOCPOYHOM  MpeKkpaweHUM UCMOMNHEHUS COOTBETCTBYHOLUMMUM  PYKOBOOUTENAMM  CBOUX
JOIMKHOCTHbIX 00513aHHOCTEN Y.

3.9. 3assutento obecneunmBaeTcsi BO3MOXHOCTb HanpaBneHuUs >anobbl Ha pelleHus,
agencteuss  unu - 6esgenctene  YNONMHOMOYEHHOrO  opraHa,  OOfMKHOCTHOro  nuvua
YNOMHOMOYEHHOro opraHa NMbo MyHMUMNANbHOrO CryXallero B COOTBETCTBUM CO CTaTbeN
11.2 ®epepanbHoro 3akoHa Ne 210-d3 u B nopsiake, yCTaHOBNEHHOM MOCTaHOBMEHNEM
MpaButenbctBa Poccuiickon Pepepauum ot 20 Hoabps 2012 roga Ne 1198 «O
deaepanbHON rocygapCTBEHHOM MHOPMaLMOHHOM cucTemMe, obecneymBatowlenn npouecc
pocynebHoro, (BHecyaebHoro) obxanoBaHua pelweHnn un gencteun  (6e3pencteus),
COBEPLLEHHbIX NpW NPeaOoCTaBNEHNN FOCYAAPCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

Mopspok ucnpaBneHus AoNyLWeHHbIX ONeYaToK U OWNOOK B BblAaHHbIX B pe3ynbTaTe
npeAoCTaBleHUA MyHULMNANbHOM YCNyrn OKYMeHTax

3.10. B cny4yae BbisiBNEeHMs onedyaTok M oOwMOOK 3aaBuTeNnb BnpaBe obpaTtUTbCA B
YNOMHOMOYEHHbIN OpraHa C 3asdBfeHneM C NPUoXeHMeM OOKYMEHTOB, YKa3aHHbIX B NMyHKTE
2.9. HacTosiIwero AAMUHUCTPATUBHOIO perfiameHTa.

3.11. OcHoBaHusA OTKasa B npueme 3adBfeHus o0 ucnpasfieHMn onevaTtok U oLKnbokK
yKasaHbl B MyHKTe 2.13 HacTodAwero AQMUHUCTPATUBHOIO perfiaMmeHTa.

3.12. NcnpaBneHne [JonyLieHHbIX OneyvyaTok W owunboK B BblAaHHbIX B pesynbraTe
npefocTaBfeHns MYHULMNANbHOM YCNyrM AOKYMEHTax OCYLECTBASEeTCS B Creayluem
nopsigke:

3.13.1. 3aasuTenb nNpu obHapy>XeHuu onevyaTok N OWNOOK B AOKYMEHTaX, BblAAHHbIX B
pesynbTate NpeaoCTaBfleHWs  MyHUUunanbHOW  ycnyrn, obpawiaetca NUYHO B
YNOSTHOMOYEHHbI OpraH C 3asiBfieHneM O HeobXoOUMOCTW WCMNpaBfeHUss OrnevyaTtok U
OLWNBOK, B KOTOPOM COLEPXKUTCH YKasdaHMe Ha Ux onnucaHue.

3.13.2. YNONMHOMOYEHHbIN OpraH rnpuv noslydeHUn 3asiBrieHUs, yKasaHHOro B NOAMYHKTe
3.13.1 nyHkta 3.12 HacTodwero nogpasgena, paccmarpmBaeT HeobXOo4MMOCTb BHECEHUS
COOTBETCTBYHOLLMX U3MEHEHUN B OOKYMEHTbI, ABNAIOWMNECH pe3ynbTaToOM npenocTaBneHus
MYHUUMNANbHOW YCNyru.

3.13.3. YNONMHOMOYEHHbIN opraH obecnednmBaeT YCTpaHEHME onevYaTtok U owunbok B
AOKYMEHTaX, ABNALMXCA pe3ynbTaToM NpegocTaBneHns MyHULMNansHOM YCIyru.
3.13.4. CpoKk ycTpaHeHus oneyaTok M ownboK He [ofmkeH npesbiwaTtb 3 (Tpex)

paboynx gHen ¢ gatbl permctpaumm 3asaBneHusl, ykazaHHoro B nognyHkre 3.13.1 nyHkra 3.12
HacTosiLero nogpasaena.
V. DopMbl KOHTPOSISA 3a UCMOSTHEHUEM aAMUHUCTPATUBHOIO pernamMeHTa

Mopsapok ocylwecTBNEeHUs TeKyLwero KOHTPOrs 3a co6ngeHem
M UCNONTHEHUEM OTBETCTBEHHbLIMU OOMKHOCTHLIMU NMLIAMUN NONOXEHUI perrnamMeHTa u
MHbIX HOPMaTUBHbIX NPaBOBLIX aKTOB, yCTaHaBNMBalOLWMNX Tpe6oBaHUA K
npenocTaBleHUI0 MyHULMNANBLHOM YCNYTY, a TaKkke NPUHATAEM UMU peLUeHU



41. Tekywumhn  KOHTpPONb 3a  cobnogeHMeM U WUCMOMHEHMEM  HACTOSALWEero
AOMMHUCTPATMBHOIO perfiaMmeHTa, UHbIX HOPMaTUBHbIX NPAaBOBbLIX aKTOB, YCTaHAaBNBAOLLMX
TpeboBaHUA K NpefoCTaBneHN0 MYHULUMMNANbHON YCAYyrn, OCYLLECTBNAETCA Ha MOCTOSIHHOM
OCHOBE  [OOSDKHOCTHbIMM  nvuamn  AgmuHuctpaumm  (YNOMHOMOYEHHOro  opraHa),
YNOMHOMOYEHHbIMM Ha OCYLIECTBNIEHNE KOHTPOMS 3a MpeaocTaBfeHMEM MyHULMMNAnbHON
yCnyru.

[nsa Tekywero KOHTPONS UCNONb3YITCA CBEAEHNSA CNy>XeOHOM KOppeCcnoHAEHUNN, YCTHasA U
NMMCbMEHHaa WHopMauua cneuvanucTtoB W OOSMKHOCTHbIX  nvy  AOMUHUCTpaunn
(YnonHomMmo4yeHHOro opraHa).

TeKyLM KOHTPOSb OCYLLECTBSETCS NyTEM NPOBEAEHMS NPOBEPOK:

pelueHui o npegocTtasrieHnmn (06 oTkase B NpeJoCTaBNeHnn) MyHULMNANIbHOW YCryru;
BbISIBNEHNA N YCTPaHEHUSA HapyLLIEeHWI NpaB rpaxiaH;

pPacCMOTPEHUs, MNPUHATUS pPeLleHUA W MOArOTOBKM OTBETOB Ha obpalleHus rpaxaaH,
cogepxalume xanobbl Ha pelleHns, oencTeus (6e3gencTeme) JOMKHOCTHBIX NNLL.

Mopsaok u NnepnoanYHOCTbL OCYLLEeCTBIIEHUA NNTAHOBbLIX U BHENMJIAHOBbIX NPOBEPOK
NONHOTHLI U KayecTBa NpeAoCTaBNeHUA MyHULMNANbLHOM YCIyru, B TOM Yucre NopsaokK
1 POpMbI KOHTPOJSISA 32 NONTHOTON M Ka4eCTBOM NpeAoCTaBlIeHUA MyHULMNANbHON
ycnyru

4.2. KOHTpONb 3a MNOSIHOTOM M KadyeCTBOM MpeAoCTaBfeHUs MyHUUMNAnbHOW YCryru
BKNtoYaeT B cebs npoBeAeHme NiaHoBbIX U BHEMSTAHOBbLIX MPOBEPOK.
4.3. lnaHoBble NPOBEPKN OCYLLECTBIIAIOTCA Ha OCHOBaHWW rofOBbIX MfaHOB paboThl
YNONMHOMOYEHHOro opraHa, yTBepxaaeMbix pykoBoauTenem YNOonNHOMOYEHHOro opraHa. Mpu
NnnaHoOBOM MpPOBEPKE TMOSIHOTbI M KavecTBa MNpedoCTaBfeHns MyHUUMNANbHOW YCryru
KOHTPOSO noanexar:
cobnogeHne CpoKoB NpeaoCcTaBneHNa MyHULMNANbHOW YCnyru;
cobnogeHne NonoXeHnn HacToAwero AQMUHNUCTPATUBHOIO PErNTAaMEHTa;
NpaBuIbHOCTb U OBOCHOBAHHOCTb MPUHATOrO pelieHnss 06 oTka3e B NpeaocTaBreHUn
MYHULMNANbHOW YCRyrn.

OcHoBaHueM ansi NpoBeAEHNSA BHEMMAHOBbLIX NPOBEPOK ABMNAIOTCS:

noflyyeHMe OT rOCy4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO CaMOynpaBrieHUs
MHdopMauuK O npegnonaraemMbiX UM BbISIBIIEHHbBIX HAPYLUEHUAX HOPMAaTUBHbLIX NPaBOBbIX
akToB Poccuiickon degepaumm, HopMaTMBHBLIX NPaBOBbIX akToB Hwukeropoackonm obnactu m
HOPMATMBHbIX MPaBOBbLIX aKTOB OPraHOB MECTHOIMo CaMoynpaBfeHus agMUHUCTpauuu
Butkynosckoro cenbcoBeta COCHOBCKOrO MyHMUMMNANbHOrO panioHa Hwxkeropoackom
obnactn.

obpalleHnsa rpaxgaH 1 puaNYecKUX Nl Ha HapyLleHusl 3aKkoHo4aTenbCTBa, B TOM
4Yucre Ha Ka4ecTBO NpefoCTaBeHUs MyHULMNANbLHON YCIyrn.

OTBeTCTBEHHOCTb AOMKHOCTHbLIX JIUL, 3a peLueHns n aencteus (besgencreue),
npuvHUMaemble (ocylecTBnsieMble) MMM B XoAe NpeaocTaBNeHUsa MyHULMNanbLHON
ycnyru

4.5 o pesynbTatam NpPoBeAEeHHbIX MPOBEPOK B Cryyae BbISABIEHNA HAPYLLUEHUIA MONOXEHUN
HacToswero  AOMWHUCTPATUBHONO  perfnamMeHTa, HOPMAaTUBHbIX  MNPAaBOBbIX  aKTOB
Hwxeropoackon obnactn 1 HoOpMaTMBHbBIX NPaBOBbIX aKTOB agMWHUCTpaUnn BUTKynoBCKOro
cenbcoBeta  COCHOBCKOro  MyHuMUMNanbHOro  pawoHa  Hwxeropogckon — obnactu
OCYLLEeCTBNAETCA NpuBIieYeHMEe BUHOBHbLIX ML K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.



[MepcoHanbHas OTBETCTBEHHOCTb AOSMKHOCTHbBIX NUL, 3a NPaBUSIbHOCTb Y CBOEBPEMEHHOCTb
NPUHATMA pelleHnst O npegocTtasneHun (06 oTkase B NpefoCTaBreHUn) MyHULMNAnbHON
YCIyrn 3akpennseTcs B MX OOSDKHOCTHbIX pernameHTax B COOTBETCTBUM C TpeboBaHMsMM
3aKoHo4aTenbCTBa.
TpeboBaHuA K nopsaAaKy n doopmam KOHTPONA 3a NpeaocTaBNneHneM MyHuumnanbHoOn
yCcnyru, B TOM Y1cCrie CO CTOPOHbI rpaXxaaH, ux o6bLeAuHeHun u opraHnsaumm

4.6. paxgaHe, mx obbegMHEHUSS U OpraHu3auMmM UMEKT MpaBO OCYLIECTBAATb
KOHTPOSb 3@ NpefoCTaBNEHMEM MYHMLMNANBLHOW yCryrM nyTeM nonyvyeHnsa nHgopmauumm o
Xo4e npeaocTaBneHna MyHUUUNanbHOW YCnyrM, B TOM YWUCHE O CpOKax 3aBepLUEHUS
aAMUHUCTPaTUBHBIX Npoueayp (4encTBui).

MpaxxgaHe, nx o0 beANHEHNSA N opraHM3aumn Takke UMeT NpaBo:

HanpaensATb 3ameyvaHus n npeanoxeHust no  ynyudleHuto
[AOCTYNHOCTK N KayecTBa NpeaocTaBneHns MyHULMNansHOW YCryru;
BHOCUTb npeasnioXkeHns o Mepaxno  YCTpPaHEHWIO HapyLLueHWiA

HacTosilwero AQMUHUCTPATUBHOIO perfameHTa.

4.7. JOMKHOCTHbIE NMUa YTMOSHOMOYEHHOIo opraHa MnpUHUMaKT Mepbl K NpekpalleHuto
AONYLLEHHbIX HapyLIEeHU, YCTPaHAT MPUYUHBI 1 YCNOBUS, CNOCOBCTBYOLMNE COBEPLUEHUIO
HapyLUeHWN.

NHdopmaumss o pesynbtatax pacCMOTPEHUS 3aMeYaHun U npennoXeHun rpaxgaH, ux
obbeguHeHUN 1 opraHn3auun JOBOAMTCH A0 CBeAeHUS NuL, HanpaBuBLLMX 3TU 3aMeYaHns v
npeanoxXeHus.

V. HocynebHbin (BHecyaebHbIN) NOpPSAAOK 06XanoBaHUS peLueHU
u aenctBumn (besgencTBus) opraHa, NnpeaocTaBnAOLWEro MyHULMNanbHy ycnyry, a
TaKXke UX AOMKHOCTHbIX UL, rocyAapCTBEHHbIX (MyHULMNANbHBbIX) CAYXaLmUX

5.1. 3aaButenb MMeeT NpaBo Ha obxanoBaHMe pelleHnsa n (Mnun) genctemi (6es3gencTams)
YNONMHOMOYEHHOIo opraHa, AOMKHOCTHBIX UL, YNOMHOMOYEHHOIO OpraHa, rocyAapCTBEHHbIX
(MyHMUMNAnNbHbBIX) criyXawimx, MHOroQYHKLUMOHANbLHOrO LeHTpa, a Takke paboTHuka
MHOTMO(OYHKLMOHANbHOro  LEeHTpa npu  npefoCcTaBfieHMM  MyHUUMNanbHOW  ycnyrm B
pocynebHom (BHecyaebHoM) nopsiake (aanee — xanoba).

OpraHbl MECTHOro caMoyrnpaBrieHUA, OpraHM3aumm U YNnoriIHOMO4Y€eHHbIe Ha
paccMoTpeHune Xanoobbl nuua, KOTOpbIM MOXeT ObITb HanpaBneHa Xxanoba 3asBuTens
B Aocyaeb6Hom (BHecyaeGHOM) nopsiake;

5.2. B pocygebHom (BHecygoebGHOM) nopsgke 3asBuTenb (NpeacrtaBuTenb) BripaBe
obpatntbca ¢ xanobon B MMCbMEHHOM hOopMe Ha BYMaKHOM HOCUTENE UK B NEKTPOHHOWN
dopme:

B YNOSTHOMOYEHHbIA OpraH — Ha pelleHne n (mnun) gencrems (6esgencrTeme) AOMKHOCTHOMO
nmua, pykoBoguTensa CTPyKTypHOro nogpasgeneHus YnonHOMOYEHHOro opraHa, Ha pelleHue
n pgencrteua (besgenctene) YNOMHOMOYEHHOrO opraHa, pykoBoAUTENs YNOMHOMOYEHHOro
opraHa;

B BbILLUECTOSALMI OpraH Ha pelueHne u (Mnun) gencteus (6esgencrTeme) JOMKHOCTHOrO nuua,
PYKOBOAUTENSA CTPYKTYPHOro nogpasneneHns YnonHOMOYEeHHOro opraHa;

K pyKOBOAUTENM MHOIOMYHKUMOHANbHOMo LeHTpa — Ha pelleHns n aenctesns (6esgencrame)
paboTHMKa MHOrOYHKLIMOHAIbHOIO LIEHTPa;

K ydpeauTento MHOroyHKLMOHANbHOIO LeHTpa — Ha pelueHne u gencteus (6esgencraeme)
MHOrO(PYHKLNOHANBHOrO LieHTpa.



B  YnonHomMoyeHHOM opraHe, MHOrO(YHKUMOHanNbHOM LEeHTpe, y ydpeauTtens
MHOrOOYHKLMOHANbHOrO LieHTpa onpeaensatoTcs YNOMHOMOYEHHbIE Ha pacCMOTpeHue xanob
AOIMKHOCTHbIE Nuua.

Cnocobbl MHhopMUpPOBaHUA 3asiBUTENEN 0 NopsiaKe NogayYym U pacCMOTpPeHuUsA
XanoObl, B TOM Yucne ¢ ucnonb3oBaHnemM EamMHoro noprana rocyaapCcTBeHHbIX U
MyHULUMNanbHbIX yenyr (hyHKUnmn)

5.3. WHcdopmauma o nopsgke nogaynm U paccMOTpeHust xanobbl pasmMeliaeTcss Ha
WH(POPMALMNOHHBIX CTEHOAX B MeCTax NpefocTaBreHus MyHUUMNanbHOM YCNyru, Ha caunTe
YnonHomoyeHHoro oprana, ENry, a rakke npegocraBnsercsa B yCTHON popme no tenedony
n (MNK) Ha NMYHOM npueme NMBO B MUCbMEHHOM (POpMe MOYTOBLIM OTNPaBfEHNEM Mo
aZpecy, ykazaHHOMy 3asBuTenem (npegcraButenem).

MNepeyeHb HOpMaATUBHLIX NPABOBbLIX aKTOB, PErynumpyroLwmx nopsaok gocyaebHoro
(BHecynebHoro) obxanosaHus aeucTenmn (6esgencTemsa) n (UNKU) peLleHnn, NPUHATbIX
(ocywecTBneHHbIX) B Xo4e NpefocTaBleHUA MyHMLUNANbHOW yCnyru

5.4. Tllopsgok pocynebHoro (BHecyaebHoOro) obxkanoBaHWA peweHun W OENCTBUN
(6espencTBmsl) YNONTHOMOYEHHOrO opraHa, NpeAoCTaBnALWEero MyHMUMNanbHON ycnyry, a
TaKkKe ero JOSMKHOCTHbIX NUL, perynupyeTcs:

®epepanbHbiM  3akoHOM  «O6  opraHu3aunm NpeaoCTaBNEHUs rOCYOapPCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

noctaHoBneHnem [llpaButensctBa Poccuickon ®epepauum ot 20 HosA6ps 2012 roga Ne
1198 «O dhepepanbHON rocyaapcTBEHHOM MHGOPMALMOHHOM cucteme, obecrneymBaroLlen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelieHni n genctemi (6esgencraems),
COBEPLUEHHbIX NPX NPeOCTaBEHNN rOCYAAaPCTBEHHbIX U MyHULUNASbHBIX YCIYr».

VL. Oco06eHHOCTU BbINMONIHEHUA aAMUHUCTPATUBHbIX NpoLeayp
(mencTBU) B MHOro(hyHKUMOHaNbLHbIX LeHTPax NpeaocTaBreHusi rocyAapCTBEHHbIX U
MYHUUMNANbLHbIX yCnyr

UcuepnbiBaowmn nepeyeHb agMUHUCTPaATUBHbIX nNpoueayp (aenctemmn) npm
npeaocTaBeHUN MyHULMNANbLHOWN YCNYry, BbINOMTHAEMbIX MHOrOPYHKLMOHaNIbHbIMU
LeHTpamu

6.1 MHOroyHKUNOHANbHbIN LIEHTP OCYLLIECTBSET:
MHOPMUPOBAHME 3asiBUTENEN O Nopsake npenocTaBfieHUss MyHUUMNANbHOW YCNyrn B
MHOFO(OYHKLNOHANBHOM LEHTPE, MO WMHbIM BOMpPOCaM, CBs3aHHbIM C nNpeaocTaBfieHUEM
MYHUUMNANbHOMW  YCrnyrn, a TakkKe KOHCYNbTMpOBaHWe 3asBuTenenm O nopsgke
npefocTaBneHnUs MyHUUMNANbHOW YCNYyrn B MHOTOYHKLMOHANbHOM LIEHTPE;
Bbldayy 3asBUTENIO pesynbTaTa NpegocTaBfieHns MyHUUMNANbHOM YCryrn, Ha GymMaKHOM
HocuTene, NOATBEPXOAKLWMX cOoAepXaHue 3reKTPOHHbIX OOKYMEHTOB, HarnpasfieHHbIX B
MHOrO(PYHKLNOHAmNbHbLIW LEHTP Mo pesynbTartamM npesocTaBfieHUss MyHUUMNansHOW ycnyru a
TaKke Bbldaya OOKYMEHTOB, BKIOYas COCTaBMneHWe Ha OymMaKHOM HOCUTEne u 3aBepeHue
BbIMUCOK U3 MHOPMALMOHHbLIX CUCTEM OPraHoB, NPeAoCTaBSALWMX MyHULMNANbHBIX YCIYT;
WHble nNpoLeaypbl U AencTBus, npegycMoTpeHHsle PegeparnbHbiM 3akoHOM Ne210-03.
B cootBeTcTBUM C YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-d3 onga peanusaumm
CBOUX PYHKLMA MHOTOOYHKLMOHArbHbIE LIEHTPbI BNpaBe NpuBriekaTb UHbIE OpraHn3aumn.
UHdopmupoBaHue 3anaBuTenen



6.2. NHdopmupoBaHue 3asBuTerss MHOTOMYHKLUMOHANbHBIMU LEHTPaMn OCYLLEeCTBRsSeTCs
cnegyrowmmm cnocobamu:

a) nocpeacTBOM MpUBMEYEHNA CpeacTB MaccoBOM UWHGOPMauUuK, a Takke nyTem
pasMelleHna uHpopmaumMm Ha oduumanbHblX canTax UM MHEPOPMALMOHHBIX CTeHaax
MHOIFO(PYHKLNOHANbHbIX LIEHTPOB;

6) npu obpaweHun 3asBuTeNs B MHOrOMYHKUMOHANbHbIA LEHTP fNYHO, MO TenedoHy,
nocpencTBOM MOYTOBLIX OTNPaBNEHNA, NMMOO NO ANEKTPOHHOW NOYTE.

Mpn nuyHom obpaweHun paboTHMK  MHOrO(OYHKLMOHANBLHOMO  LeHTpa noapobHo
MHOPMUPYET 3asBUTENEn N0 WMHTEPEeCylLUM KX BOMpocaM B BEXIIMBOW KOPPEKTHOW
dopme ¢ ucnosib3oBaHMeM oduunanbHO-4EN0OBOro CTUNA pedn. PekoMmeHaoyemoe Bpems
npefocTaBneHnsa KOHCynbTaumm — He 6onee 15 MUHYT, BpeMs OXuaaHua B oyepeaun B
cekTope WHMOPMUPOBaHMA OM1S NONYYEeHUA MHOPMaUMM O MyHUUMNArbHbIX ycriyrax He
MOXeT npesblwaTb 15 MUHYT.

OTBeT Ha TeneMOHHbIN 3BOHOK AOSMKEH HaynmHaTbCd C WHGOpMauUM O HaUMEHOBaHWUK
opraHusauun, hamunumn, UMeHu, oT4eCTBE U AOSMKHOCTU pabOoTHMKA MHOMO(YHKLUMOHANbHOro
LUeHTpa, MNpUHSBLUEro TenedOHHbIN 3BOHOK. VHOMBMAyanbHOE YCTHOE KOHCYNbTUPOBaHWE
npyu obpaleHnn 3asButens No TenegoHy paboTHUK MHOroMYHKUMOHANBHOrO UeHTpa
ocyuwlectBnseT He 6onee 10 MUHYT;

B cnyyae ecnu gns noarotoBkn oTBeTa TpebyeTca 6onee npoOorkuTenbHoe BpeMms,
paboOTHUK MHOrOYHKUMOHANBHOrO LEHTpa, OCYLUECTBASALWMIA UHONBMAOYANbHOE YCTHOE
KOHCYNbTUPOBaHWE No TernedoHy, MOXeT NpeanoXuTb 3aaBUTENIO:

n3noXxmntb obpaleHne B MNUCbMEHHOW dopMe (OTBET HanpasngetTcs 3asaBuTento B
COOTBETCTBUMN CO CrocobOM, yKasaHHbIM B obpaLleHun);

Ha3Ha4YUTb Apyroe BpemMs sl KOHCYNbTauui.

Mpn KOHCYNbTMPOBaAHMN MO MUCbMEHHbLIM ObpalleHnaM 3asiBUTenen OTBET HanpasniseTcs B
NMMCbMEHHOM BuAe B CPok He nosgHee 30 kaneHOapHbIX AHENW C MOMEHTa perncrpaumm
obpalleHnsa B hopme 3NEKTPOHHOrO JOKYMEHTa Mo agpecy dNeKTPOHHOW NoYTbl, yKadaHHOMY
B obpalieHuu, MOoCTynuBLUEM B MHOFOMYHKUMOHAmNbHbIM LEHTP B OpMe 3fEeKTPOHHOro
AOKYMEHTa, W B NUCbMEHHOW dhopMe MO NMOYTOBOMY agpecy, ykazaHHOMY B obpalieHuu,
NOCTYMMBLLUEM B MHOMOMYHKLMOHAMNBbHbIA LEHTP B MMCbMEHHON hOpME.

Bbipaya 3asaButento pe3ynbTaTta npegoctaBlieHUA MyHVILI,I/II'IaanOﬁ ycnyru

6.3. MNpn Hannumn B 3asiBNEHUN O MNPenoCTaBNEHUM MYHUUMNANbHOW YCIYrn ykasaHusa o
BblJade pe3ynbTaToB  OKa3aHuUs  YCNyrm 4epe3  MHOMOQYHKUMOHAmbHbLIN  LIEHTP,
YNOMHOMOYEHHbLIN OpraH nepefaeT [OOKYMEHTbl B MHOFO(YHKUMOHAamNbHbIM LEHTP Ans
nocnegyowen Bblgadyn 3asBuTENto (MpeactaBuTento) Crnocobom, cornacHo 3akm4YeHHbIM
cornaweHnsMm O B3aMMOLEWCTBUM 3aKMOYEHHbIM MeXay YMNOSIHOMOYEHHbIM OpraHoM W
MHOrO(OYHKLNOHaNbHbLIM LLEHTPOM B Nopsake, yTBepxaeHHoM [NoctaHoBneHnem Ne 797.
Mopsgok u  cpokn nepedaym  YNOMHOMOYEHHbIM OpraHoM TakMX [OOKYMEHTOB B
MHOTMOOYHKLUMOHASbHbLIA  LEeHTP OonpeaensitoTCs  cornaweHMeM O  B3aMMOAEWCTBUM,
3aKII0YEeHHbIM UMK B Nopsike, ycTaHoBNeHHOM [loctaHoBneHem Ne 797.

6.4. [puem 3aaBuTenen OnNa Bbldauyu [OOKYMEHTOB, SABMAOWNUXCA pe3yrbTaToMm
rocyaapCTBeHHOM (MyHUUMNANbHOM) YCNyr, B Mopsigke ovYepeaHoCT! npu  NosydeHun
HOMEPHOro TarfioHa W3 TepMuHana 3MeKTPOHHOW oYepean, COOTBETCTBYHOLLEro uenu
obpaLyeHuns, nnbo No npeaBapuUTENbHON 3anuncu.

PaGoTHNK MHOTOMYHKLIMOHANBHOTO LiEHTPa OCYLLECTBNSAET crieayloLlime AeNcTBUs:
yCTaHaBNMMBaeT INNYHOCTb 3asiBUTENs Ha OCHOBaHUM [OOKYMEHTA, YOOCTOBEPSIOLEro
NMYHOCTb B COOTBETCTBUM C 3aKoHoAaTenbCTBOM Poccuiickoin Penepauuu;



npoBepsieT NOIHOMOYMS NpeacTaBuTens 3assutens (B cnyyae obpalleHus npeactaButens
3assuTens);

onpegensieT ctatyc UcnosiHeHus 3asisrneHns 3aasutens B 'C;

pacneyaTbiBaeT pe3ynbTaT NpeaoCTaBfeHnss  MyHUUUNanNbHOW ycrnyrn B Buae
3K3eMnnsapa OfeKTPOHHOro [JOKyMeHTa Ha OymaXHOM HocuTene u 3aBepsieT ero cC
NCNoNb30BaHMEM  NeYyaTm  MHOFO(YHKUMOHANbHOroO  UeHTpa (B NpeayCMOTPEHHbIX
HOpMaTUBHbIMW MpaBoBbiIMM akTamu Poccuiickon dPegepaumm cnyyaax — neyatm c
nsobpaxxeHnem locyaapcteeHHoro repba Poccuinckon ®epepaumm);

3aBepseT IK3EMNIIAP SNEKTPOHHOIO AOKYMEHTaA Ha ByMaXHOM HOCUTENE C UCMONb30BaHNEM
neyaTt MHOropyHKUMOHaNbHOro LeHTpa (B NPeayCMOTPEHHbIX HOPMATUBHLIMU MPaBOBbIMU
akTammn Poccuinckon degepaumm cnyyasx — neyatn ¢ msobpaxeHuem [ocyaapCTBEHHOro
repba Poccuinckon denepaumn);

BbldaeT JOKYMEHTbI 3asBUTEN0, NPy HeOBXOAMMOCTU 3anpalumBaeT y 3asaBuUTens NoAnvMcu
3a KaXabl BblOaHHbIA JOKYMEHT;

3anpaluvBaeT corfnacue 3asiBUTENs Ha yyacTue B CMC-OMpoce [Afs OUEHKM KadvecTBa
npeaocTaBfieHHbIX YCyr MHOrOYHKUNOHANbHBIM LIEHTPOM.



MpunoxeHne Ne 1
K AOMUHUCTPaTMBHOMY perfnameHTy
Nno NpeaoCcTaBneHNo MyHULMNANbLHOW yCyrn

CDopma peweHnAa o NPUHATUN Ha ydeT rpaxaaH
B Ka4eCcTBe HyXAalLWUnNXcs B XXUNbIX NOMeLleHNAX

HanmeHoBaHMe ynonHOMOYEHHOrO OpraHa MCNONMHUTENBbHOM BnacTu cybbekTa Poccuiickon
denepaumy nnmn opraHa MeCTHOro caMoyrnpasrieHus

Komy

(bamunusa, nms, oT4ecTBo)

(TenedoH 1 agpec ANEeKTPOHHOM MOYTHI)

PELUEHUE
O MPUHATUM rpaXxaaH Ha y4yeT B KauyecTBe HyXXAaroLuxcs
B XWUNbIX NOMeLLEeHNAX

[ata Ne

Mo pesynbTaTam pacCMOTPEHUS 3aABMNEHNs OT Ne "

NPUITOXEHHBbIX K HEMY [OOKYMEHTOB, B COOTBETCTBMM CO cTaTben 52 XunuwHoro kogekca

Poccuinckon defepaumm npuHATO pelleHrne NoCTaBuUTb Ha YYeT B KaYeCTBE HYXXAalLWMXCH B
XUMbIX MOMELLEHNAX:

(PNO 3assutens)



M COBMECTHO NMpOXXMBatLLnNX YreHOB CEMbU.
1.

2.
3.
4.

[laTa npuHATUA Ha yyeT:
Homep B ouepeau:

(noanuck) (paclwmdpoBka noanmncK)
(BOMKHOCTbL COTPYAHMKA OpraHa BnacTu,
MpuHaBLLEro pelueHue)

« » 20 .

MpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY perfamMeHTy no
npegoCcTaBNeHN0 MyHULMNANbLHON YCIyrn

dopma yBegomIieHUs 06 yuyeTe rpaxaaH,
HY>XAaILWMUXCA B XUIbIX MOMELLeHUAX

HanmeHoBaHMe ynosIHOMOYEHHOro opraHa UCNOSTHUTENBHOM BnacTu cydbekta Poccuinckon
depepaumm nnm opraHa MECTHOrO caMoyrnpaBfieHus

Komy

(bamunusa, nms, oT4ecTBo)

(TenedoH 1 agpec 3NEeKTPOHHOM MOYTbI)

YBEOOMITEHUE
00 y4yeTe rpaxaaH, HYXXAalLWMNXCA B XUNbIX NOMELLEeHUAX

[ata Ne

Mo  pesynbTaTampacCcMOTPeHus 3asaBneHns ot Ne

VIHCbOpMMpyeM O HaxoXXaeHnn Ha y4veTe B Ka4eCTBe HYXOaloLWUXCA B XXUITbIX NOMELLEeHNAX:

®PUO 3asssumens

Hata NPUHATUA Ha y4eT:



Homep B ouepeau:

(AomkHOCTbL  Noanuch (pacumndpoBka NoaNUCK)
COTPY4HUKa opraHa BnacTw,
NPUHSABLLIETO PELLEHNE)

«_»_20 r.

M.T1.

MpunoxeHne Ne 3
K AOMUHUCTPaTMBHOMY perfnameHTy
no NpeaoCTaBNeHN0 MyHULMNANbHOW YCyrn

Cbopma yBegOMJ1IeHUA O CHATUU C yHeTa rpaxngaH,
HYyXXAOalowWwunxcs B XUrbiX noMeLweHNnAxX

HanmeHoBaHMe ynonHOMOYEHHOrO OpraHa MCNOMHUTENBbHOM BNacTu cybbekTa Poccuiickon
depepaumm nnm opraHa MeCTHOro caMoyrnpaBfieHUs

Komy

(dbamnnunga, nms, oT4ecTBO)

(TenedoH 1 agpec ANEeKTPOHHOM MOYThI)

YBEOOMJIEHME
O CHATUM C yyeTa rpaxaaH, HyXXaarLWnXca B XUnbIX NOMeLleHUaAX



JaTta Ne

Mo pesynbTaTaM pacCMOTPEHUS 3asiBNeHNsT  OT Ne
NH(OPMUMPYEM O CHSATUM C yyeTa rpaxkaaH B KaYeCTBE HYXKOAIOLMUXCS B XKUNbIX
NMOMELLEHUSAX:

POUO 3aseumerisi

noanuch

(mormkHOCTb pacLumdpoBka Nognmncu
COTPYAHWKa opraHa BnacTu,
NPUHSABLLErO peLleHune)

«_» 20_ .

MpunoxeHne Ne 4
K AOMUHUCTPaTMBHOMY perfameHTy
Nno NpeaoCcTaBneHNo MyHULMNANbLHOW YyCyrn

dopma pelueHns 06 oTKase B NpueMe AOKYMEHTOB, HEO6X0AUMBbIX Ans
npegocTaBneHNs MyHULMNanbLHOM ycnyru

HanmeHoBaHMe ynonHOMOYEHHOrO OpraHa MCNONHUTENBbHOM BNacTu cybbekTa Poccuiickon
denepaumy nnmn opraHa MeCTHOro caMoyrnpasrieHus

Komy

(bamunus, nms, otyecTBo)

(TenedoH 1 agpec ANEKTPOHHOM MOYThI)

PELLEHUE
006 oTKase B npuemMe AOKYMEHTOB, HEO6X0AMMbIX ANA NpefoCTaBreHNs yenyru
«MpuHATKe Ha y4yeT rpaxaaH B Ka4ecTBe HYXXAAKLWUXCS B XKUMbIX NOMELLEeHUAX

[ata_Ne

Mo pesynbTaTtaM paccMOTPEHMUS 3asiBIEHUs OT Ne n
MPUMNOXEHHbIX K HeMy [OOKYMEHTOB, B COOTBETCTBMM C XXKUMULLIHbIM KOAEKCOM




Poccunckon ®depepaumm nNpUHATO pelleHMe OTkasaTb B MNpUeEMe [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBeHns yenyri, no criegyowmm OCHOBaAHNSM:

Ne nyHkTa
afiMUHUC
TpaTUBHOIO
perrnameHTa

HaumeHoBaHWe ocHoBaHWS Ang
OTKa3a B COOTBETCTBUU C €OUHbIM
cTaHoapToM

PasbscHeHne npuyunH
OTKasa B npefocTaBfieHUmn
ycnyrm

3anpoc o npegocTaBneHnmn ycnyrm
NoAaH B OpraH rocyapCTBEHHOM
BracTW, opraH MECTHOIO
camoyrnpaBfieHusl N opraHusaumio, B
MOSTHOMOYUS KOTOPbIX HE BXOAUT
npegocTaBnexHne ycnyrm

YKa3blBaOTCA OCHOBaHUSA
Takoro BbiBOAA

HenonHoe 3anonHeHne obs3aTenbHbIX
nonewn B goopme 3anpoca o
npegocTaBfiEHUN YCIyru

YKa3blBaOTCA OCHOBaHUSA
Takoro BbIBOAA

lMpencraBsneHne HENOSTHOIO
KOMMeKTa JOKYMEHTOB

Yka3sblBaeTcs
ncyepnbliBaroLLmin
nepeveHb AOKYMEHTOB,
HenpeacTaBneHHbIX
3aABUTENEM

MpenctaBneHHble JOKYMEHTbI
yTpaTunm cuny Ha MOMeHT obpalleHns
3a ycnyron

Yka3biBaeTcs
ncyepnbiBaroLLmin
nepevyeHb JOKYMEHTOB,
yTpaTUBLLNX CUNY

MpencraBneHHble JOKYMEHTbI
cogepkaTt Nog4YMCTKN U UCnpaBneHus
TEKCTa, He 3aBEPEHHbIE B NopsakKe,
YCTaHOBIIEHHOM 3aKOHOAATENLCTBOM
Poccuinckon ®enepaumm

Yka3sblBaeTcs
ncyepnbiBaoLLmin
nepeveHb AOKYMEHTOB,
cogepkalimx Nog4YNCTKA K
ncnpasneHns

Nopaya 3asBneHns o
npenoCcTaBNeHUM YCIyrn n
AOKYMEHTOB, HEOBX0aUMbIX NS
npeaocTaBfieHNa ycrnyru, B
3MEKTPOHHON hOopMe C HapyLLUEeHneEM
YCTaHOBIEHHbIX TpeboBaHWI

YKa3blBaloTCA OCHOBaHUSA
Takoro BbiBOAA

[MpencraBneHHble B 3NEKTPOHHOM
opMe LOKYMEHTbI coaepat
NoBpEeXAEHNH, Hanuyne KoTopbIX He
Nno3BOMnsET B NOMIHOM o6beme
ncrnonb3oBaTtb MHOPMaLMIO U
cBeeHus, cogepXalumecs B
AOKyMeHTax anga npefocraBneHus
ycnyru

YkKa3sblBaeTcs
ncyepnbliBaroLLmin
nepeyeHb JOKYMEHTOB,
cogepkalmx
nospexgeHus

3asaBneHne nogaHo NULOM, He
NMEIOLLIMM MONTHOMOYMI NPEeACTaBnATb
WHTEepechl 3asBUTeNs

YKa3blBaloTCA OCHOBaHUSA
Takoro BbIBOJa




Bbl BpaBe NOBTOPHO 06paTUTLCS B YNOMHOMOYEHHbI OpraH ¢ 3asiBNEHNEM O
NpefocTaBfEHNN YCyrn NOCIE YCTPAHEHUS YKa3aHHbIX HApYLUEHWIA.

NaHHbIN oTKa3 MOXeTObITb 0banoBaH B pocynebHom nopsaake nyTem
HanpaBneHus xanobbl B yNONIHOMOYEHHbIN OpraH, a Takke B CyaAebHOM nopsiake.

(moanuck) (pacumdpoBka NoAnNUCK)
(BOMKHOCTL COTpyAHMKA

opraHa BnacTu,

NPUHSABLLETO PELLEHNE)

«_» 20_ .

M.T1.

MpunoxeHne Ne 5
K AOMUHUCTPaTMBHOMY perfameHTy
Nno NpeaoCcTaBneHN0 MyHULMNANbLHOW YyCyrn

dopma pelueHusi 06 oTkase B NpeAoCTaBNEeHUN MyHULUNANbLHON ycnyru

HaumeHosaHue yrionHoMo4YeHHO20 opaaHa ucrnofiHuUmesibHol enacmu cybbekma
Poccutickot ®edepayuu unu op2aHa MECMHO20 camMoyrpasiieHus

Komy

(hamununga, nms, oT4ecTBo)

(TenedoH 1 agpec aNeKTPOHHON NOYTbI)

PELWIEHWE
06 OoTKase B NpeAoCTaBMeHUM ycrnyru
«MpuHATHE Ha yyeT rpaxxaaH B KayecTBe HYXAAKLWMXCS B XKUIbIX NOMELLeHUsAX»

[aTta Ne

Mo pesynbTaTtam pacCMOTPEHUs 3asBMEeHNs OT Ne "
NPUMNOXEHHBLIX K HEeMYy [OOKYMEHTOB, B COOTBETCTBUM C MXUMULLIHLIM KOOEKCOM




Poccunckon ®depepaumm nNpUHATO pelleHMe oTkasaTb B MNpUEME [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHNs yCnyri, No criegyowmm OCHOBaAHNSM:

Ne nyHKTa HanmeHoBaHune OCHOBaHus PasbsacHeHne
agMuHUC Ansi OTKasa B COOTBETCTBUM C NpuyMH oOTKasa B
TpaTUBHO e[VHbIM CTaHOapTOM npegocTaBneHnn
ro ycnyrm
pernamex
Ta
[OKyMeHTbI (cBepeHus), YkasbiBatoTcs
npeacTaBneHHble 3asiBUTENeM, OCHOBaHUA Takoro
npoTuBopedatr  [AOKyMeHTam BbIBOAA

(cBeAeHMsAM), MONyYeHHbIM B
pamMKax MeXBeLOMCTBEHHOIO

B3aMMOOEeNCTBUA

OTcyTCcTBME Y YNEHOB CEMbM YKa3sbiBaloTCcA
MecTa XUTenbCcTBa Ha OCHOBaHMA TaKoro
TeppuTopun cybbekTa BbIBOJA
Poccunckon denepaumnm

MpeactaBneHHbIMK YKasblBatloTCS
AOKYMEHTaMu U CcBegeHUsIMU OCHOBaHUA TaKoro
He noaTBepXxaaeTcss nNpaBo BblBOAA
rpaxkgaHuHa Ha

npenocraBneHne XUnoro

nomeLleHmns

He wnctek cpok coBeplieHns YKasblBatoTCS
AENCTBUN, NpPeayCMOTPEHHbIX OCHOBAaHUA TakKoro
cTaTben 53 KunuwHoro BbiBOAA

Koaekca Poccuinckon

denepaunmn, KoTopble NPUBENK
K YXYOLWEHU  KUMULWHBIX

yCrnoBuUn

MpencrtaBneHbl  LOKYMEHTHI, YkasblBatoTCH
KOTOopble He noaTeBepxaatT OCHOBaHWA TaKoro
npaBo COOTBETCTBYOLLNX BblBOAA

rpaxgaH cOCTOsiITb Ha y4yeTe B
KayecTBe HyXagawlwuxcsa B
XWUIbIX MOMELLEeHUAX

PasbsicHeHune NPUYNH OTKa3a.

[ononHutensHO NHoOpMUpPYEM:

Bbl BnpaBe nNOBTOPHO 0OpaTUTLCA B  YNOSIHOMOYEHHbIW OpraH C 3asBfeHWeM O
npegocTaBfeHnn yCnyru nocrne yCTpaHeHNs yKkasdaHHbIX HapyLUEeHWNA.

[aHHbIN OTKa3 MOXeTObiTb OOXanoBaH B aocyaebHom nopsiake nytem
HanpaeneHus xanobbl B yNONMHOMOYEHHbBIN OpraH, a Takke B cyaebHom nopsigke.




(mnoanuck) (pacwmngpoBka nognucu)
(BOIMKHOCTbL COTpyaHMKaA

opraHa BnacTu

NMPUHSIBLLUENO peLLeHne)

« » 20_T.

M.T1.

MpunoxeHne Ne 6
K AOMUHUCTPaTMBHOMY perfnameHTy
Nno NpeaoCcTaBneHNo MyHULMNANbLHOW yCyrn

(HanmeHoBaHMe opraHa y4veTa)

3aaBneHue
O NPUHATMM Ha y4YeT B KaYeCcTBe HYXKAaloLerocs B XXUIIOM NOMeLLEeHUM,
npegnocTaBnsieMOM MO AOroBOpYy CouManbHOro Hamma

A,

(dbamunus, ms1, 0TYECTBO (NPU HaANMYUKN) rPaXKaaHNHA-3aAaBUTENS)
npeacraeBnsaio Ha cebs (M YNeHOB MOEN CeEMbM)

(ykasaTb chamunum, UMeHa, oT4yecTBa (Npy HanMynn) YreHoB CeMbW 3asBUTENS, UHbIX NAL,
3aperncTpMpoBaHHbIX B XUOM MOMELLEHNM COBMECTHO C 3asiBUTENneM, gaTy BCeneHus B
yKasaHHOe uroe nomMmeLleHue)

OOKYMEHTbI:

M NpoLly MPUHATL MEHS (M YNEHOB MOEN CeEMbW) Ha yYeT B KayecTBe HyXAarloLerocsa(mxcs)
B XXWUITOM MOMELLEHUMN.

Mognuck(n)




« » r.

Mognuck(n) rpaxgaHunHa(H)

(dbamunusa, nmsa, oT4ECTBO (MPU HaNU4YuK))
noaTeepxaato.

(dbamunus, UMsi, OTYECTBO AOMMKHOCTHOIO NMLA OpraHa, OCYLLECTBNSIOLLErO NPUHSATUE Ha
y4eT, NPMHUMALOLLErO JOKYMEHTbI YKa3aHHOro rpaxaaHuHa, noanmcb)



