NAHUHCKASA CENIbCKAA AOMUHUCTPALINA
MYHULUMUNANBHOIO OEPA3OBAHUA NMAHUHCKWIA CENNIbCOBET
COCHOBCKOIO MYHULIUMAJIbBHOIO PAUNOHA
HWXEMOPOOCKOW OBJIACTHU

NMOCTAHOBJIEHUE
ot 18 dheBpansa 2015 r. Ne 5

O6 yTBepxaeHUM agMUHUCTPATUBHOIO pernamMeHTa npegocTaBneHus
MyHuuMnanbHou ycnyru «lpuem 3asBneHuMn, OKYMEHTOB, a Takke NOCTaHOBKa
rpaxxaaH Ha y4yeT B Ka4yeCcTBe HYXXAAILWUXCA B XKUIbIX NOMELLEeHUSAX Ha TeppuTopum
MaHunHckoro cenbcoBeta COCHOBCKOro MyHMUMNanbHOro pamoHa, Huxeropoackon
obnactu»

B cootBetctBUM C noctaHoBneHnem [lpaButenbctBa Poccuinckon denepauum ot
6.05.2011 Ne 373 «O paspaboTke M YTBEPXAEHUN aAMUHUCTPATUBHbLIX pPErfamMmeHTOB
WUCNONHEHNS  rOCYAApPCTBEHHbIX  QYHKUMA W aAMUHUCTPATUBHBLIX  PErfaMeHTOoB
npenocTaBneHnss  FOCYQapCTBEHHbIX  YCIyry, nocraHoerneHmem  [lpaButenbcTea
Hwxeropogckon obnactu ot 22.11.2007 Ne 430 «O [Mopsake pa3paboTkun n ytBepxaeHum
aAMUHUCTPATUBHBIX  PErfamMeHTOB  WUCMOMHEHUA  TOCYOApPCTBEHHbIX  (OYHKUMA U
aAMWHUCTPATMBHbLIX  perfiameHToB  NPedoCTaBfeHUss  rOCYQapCTBEHHbIX  yCnyr B
Hwxxeropogckon obnactumy:

1. YTBEpANTb agMWHUCTPATUBHLIN perfnameHT npeaocTaBneHust MyHULUNAnNbHOW yCnyru
«lMpuem 3asaBneHuin, OOKYMEHTOB, a TaKXe MOCTAHOBKA rpakdaH Ha yyeT B Ka4yecTBe
HYXXOAIOLWMXCA B KWMbIX MOMeWeHnaxX Ha Tepputopumn [laHMHCKOrO cenbcoBeTa
CoCHOBCKOro MyHMumMnanbHoro panoHa Huxeropoackon obnactuny.

2. Cyntatb yTpaTUBLIMM CUYy nNocTaHoBreHWe [1aHMHCKOM CernbCkoM agMUHUCTpauuu
MyHUumnanbHoro obpasoBaHunsa [laHuHCkMA cenbcoBeT COCHOBCKOMO MYHULMNANbHOMO
panoHa Hwxkeropoackon obnactm ot 03.08.2012 Ne 12 «O6 yTBepxaeHun
aAMUHUCTPATUBHOIO pernamMeHTa no nNpeaocTaBneHnto MyHuuunanbHon ycnyrn «[lpnem
3asBfeHU, [JOKYMEHTOB, a TakKkKe [MOCTaHOBKA rpaxdaH Ha Yyy4eT B KadecTse
HY)XXOAIOLWMXCA B KWMNbIX MOMELWEHUAX Ha Tepputopumn [laHMHCKOrO cenbcoBeTa
COCHOBCKOro MyHMUMNAnNbLHOrO panoHa Hwxkeropogckon obnactu», € U3MEHEHUAMU
BHECEHHbLIMWN MOCTAHOBMNEHNEM [laHMHCKOW CENnbCKOM agMUHUCTPaUUN MYHULMNANbHOMO
obpasoBaHuss  [laHuHCkMA  cenbcoBeT  COCHOBCKOMO  MYHMUMNANBLHOMO  panoHa
Hwxeropogckon obnactn ot 11.02.2013 Ne 4 «O BHECEHUN U3MEHEHUI B NOCTAHOBIIEHNE
MaHuHckon cenbckon agMmmHucTpaumm ot 03.08.2012 Ne 12».

3. ObHapogoBaTb HacTosiLee NOCTAaHOBMEHME, NYTEM BbIBELUMBAHUA €ro MOSIHOMO TEKCTa
Ha MH(OpMaLMOHHOM cTeHae B [MaHMHCKOW cenbckon agMUHUCTPaUMM MYHULMNANbHOMO
obpasoBaHus  [MaHuMHCkMM  cenbcoBeT  COCHOBCKOMO  MyHMUMNANbHOrO  panioHa
Hwxeropoackon obnactu.

4. KoHTpOsb 3a UCMNOSIHEHNEM HACTOSLLLErO NOCTAHOBIEHWS OCTaBMSAO 3a COOON.

maBa NaHWHCKOW cenbCckon agMMHUCTpaLmn
COCHOBCKOro MyHMUMNanbHOro panoHa
Hwxeropogckon obnactu 0O.B.Mopo3soBa



lNpunoxeHwne K
NOCTaHOBIIEHNIO
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AOMWHUCTPATUBHBLIN pernaMmeHT npeaocTaBneHns MyHuuunansbHon ycnyru «lMpuem
3aAaBNeHUn, AOKYMEHTOB, a TaKXKe NOCTaHOBKa rpaxAaaH Ha y4yeT B Ka4yecTBe
HY>XOAOLWMXCA B XKUNbIX NOMeLEeHUAX Ha Tepputopumn MNaHMHCKOro cenbcoBeTa
CocHOBCKOro MmyHuMumnanbHoro pamoHa Hmxeropoackon o6nactm»

(nanee — AOMUHUCTPATMBHLIN PErfamMeHT)

I. OBLWNE MOJIOXEHNA
1.1. MNpeameT perynupoBaHns pernamMeHTa:

Hactoawmun AOMUHUCTPATUMBHBLIN pernamMeHT MyHuumnansHon ycnyrnm «llpuem
3asBMEHMA, [OOKYMEHTOB, a TakKkKe [MOCTaHOBKA rpaxdaH Ha Yy4eT B KadecTse
HYXXOAKLWMXCA B KWMbIX MOMeWeHnaxX Ha Tepputopumn [laHMHCKOrO cenbcoBeTa
CocHoOBCKOro MyHMUMnanbHOro pavioHa Hwxkeropogckon obnactu» (ganee - Ycnyra),
npegocTaBnsiemMomn MaHnHCKON cenbCcKomn agMUHUCTpaLMEN MYHULMNANBHOro
obpasoBaHna  [laHuHCkM  cenbcoBeT  COCHOBCKOrO  MYHWUMNANbHOrO  paroHa
Hwxeropoackon obnactn (ganee — AAMUHUCTpauus), paspaboTaH B LENsX NosbIEHNS
KayecTBa W AOCTYMHOCTM pe3ynbTaToB npeaoctaBneHnsa Ycnyrn, co3gaHns KOMGOPTHbIX
yCroBMMA AN YYaCTHUKOB OTHOLUEHWW, BO3HUKAKWOLWMX MpU ee npeaocTaBfieHUN.
AOMWHUCTPATMBHLIN perfnameHT onpenenset ctaHgapT npeaocTaBneHust YCnyru, Cpoku,
cogepxaHve 1 nocrnegoBaTefibHOCTb afMUHUCTPATUBHBIX NMpoueayp U OeUCTBUA Npu ee
npenocTtaBneHnnM, a Takke ¢OpMbl KOHTPONA 3@ WUCMOSIHEHMEM  HACTOSLLErO
AOMWHUCTPATMBHOIrO pernaMmeHta n pocynebHbli nopagok obxanoBaHus pelueHun u
AENCTBUIA OpraHa, MCMONHAKLWEro YCnyry, ero OOMKHOCTHbLIX ML NPU OCYLLECTBNEHUN
NOSTHOMOYMI MO NPEeSOCTaBNEHUIO YCNyru.

1.2. Kpyr 3aasutenen:

3agaButensMn  3a nonyvYeHnem  Ycnyrm - aBRsOTCA  rpaxgaHe  Poccurckon
depnepaumm, 3apermcTpupoBaHHble MO MECTY XUTeNbCTBa Ha TeppuTopumn [aHWHCKOro
cenbcoBeta COCHOBCKOro MyHuMUMnanbHOro paroHa Hwxkeropogckon obnactn. OT MMeHn
rpaxpaH 3asdBneHuMs [Ons  npefoctaBneHna  Ycnyrm  MoryT nogaBaTb  3aKOHHbIE
npegcrasmTenu (PoauTENU, YCbIHOBUTESNU, OMNEKYHbI) HECOBEPLLUEHHOMNETHNX B BO3pacTe A0
18 neTt, 3aKkOHHble npeacTaBUTENM HeOeecnoCobHbIX rpaxaaH, NpeacTaBuTeENn Mo
HOTapuarbHO y4OCTOBEPEHHOW AOBEPEHHOCTN.

1.3. TpeboBaHus K NOPsiAKY MHPOPMUPOBAHUA O NpPeSOoCTaBNeHNN YCnyru:
MecToHaxoxaeHne opraHa, npegocrasnstowlero Yenyry: Hmxkeropogckasa obnacTb,

CocHoBckui paroH, c.lNanuHo, yn.H.Cycnosown, A.189.

Mpaduk paboTbl AOMUHUCTPAUMK: C NoHeAenbHMKa no veteepr - 08.00 - 16.15, naTHuua —

8.00 — 15.15, Bpems nepepsbiBa - ¢ 12.00 go 13.00.

1.3.1. CnocoObbl MHGOPMUPOBaHUS 3aMHTEPECOBAHHbLIX Nyl 06 Ycnyre.

3asBuTenb MOXeT MOoMy4YnTb, a [OOJDKHOCTHble nuua AgMuHUCTpauun o6s3aHbl
npenocTaBUTb AOCTOBEPHYD WHGOPMaUMIO O coaepXaHun, nopsgke W yCcrioBusiX
npegocTaBneHnsa Ycnyru cnegyrowmm obpasom:

1) B hopme ny6rmyHOro MHpopMmMpoBaHuUs:

- Ha oduumansHoMm cante AgmuHucTpaumm COCHOBCKOrO MyHMLUMNANbHOrO panoHa
Hwxeropoackon obnactn B MHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «HTepHeT»
(nanee — ceTb «MIHTEpHET») NO agpecy: www.sosnovskoe.ru;


http://www.sosnovskoe.ru/

- Ha MHOPMALMOHHBIX CTeHOaX B AOMUHUCTpaUnu;

- HbIMK cnocobamu B COOTBETCTBUM C AENCTBYIOLMM 3aKOHOL4ATENbCTBOM,;

2) B hopme nHansuayanbHOro MHPOPMUPOBAHNSA:

a) YCTHOro:

- No TenedoHam Ans cnpaBok (koHcynbTaumin) — ten. 8(83174) 2-00-30;

- NMINYHO Ha nNpueme y rmaebl AOMUHUCTpaUnn, NMB0 cneumanucTa AQMUHUCTPaUNK;

6) NMCbMEHHOrO:

nocpeacTBOM HanpaBfieHMs OTBETOB Ha 3asiBNEHUS, 3anpochl, obpalleHna (ganee —
obpalyeHus) 3aasutenen, NOCTyNUBLUUX B AMUHUCTPaLUIO:

- MNO4YTOBbIM oOTNpaBneHneMm no apgpecy: 606187, Hwxeropoackas obnacTb,
CocHoBckuin panoH, c. MNMaHnHo, yn. H.Cycnoson, 4. 189;

B) 9N1IEKTPOHHOTrO:

- N0 agpecam 3NIEeKTPOHHOM NoYTbl AAMUHUCTPaUuKM _panino.adm@sosnovskoe.info;

- Npu npenocTtaBneHun Ycnyrm B 9SSIEKTPOHHOM opme 4yepe3d EAuHbIM nopTan
rocyapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHKUmMI) no agpecy: http://www.gosuslugi.ru
unn WHTepHeT-nopTan rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr Hwxkeropoackon
obnacTtu no agpecy: http://www.gu.nnov.ru.

1.3.2. NHgmBmayanbHoOe YCTHOE WHAOPMUPOBAHUE BO BPEMSA JIMYHOrO npuema
ocyllecTengeTca rnasoM AOMUHUCTpaUuM W crneyuanuctoMm  ALMUHUACTpauuM Mo
cnegyrowiemMy rpaduky:

noHegeneHuk-yeTeepr: 8.00-16.15

natHmua: 8.00-15.15

obeneHHbIN nepepsbis: 12.00-13.00

cybboTa, BOCKpeceHbe - BbIXOAHbIE OHW;

TenedoH anga npegsaputensHon 3anucu: (883174) 2-00-30.

1.3.3. VHdopmaumio no BonpocaMm npuema AOKYMEHTOB ANA npeaocTaBrieHus
MYHMUMMNANbHON YCAYTM MOXHO MOMyYMTb TakkKe B MyHUUMNANbHOM  Ka3eHHOM
yupexgeHmm «MHOroyHKUMOHaNbHbIA LEHTP NpeaocTaBneHns rocyaapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr» COCHOBCKOro MyHMUMNanbHOro panoHa Hwxkeropogckon obnactu
(nanee — MoLUl), pacnonoxeHHom no agpecy: 606170, Hukeropoackas o6n., CocHOBCKMIA
p-H, p.n.CocHoBckoe, yn. 1 Mas, a.42.

"padouk npnema rpaxgaH B MOL:

noHegenbHuUkK — ¢ 8.00 go 17.00 vacos;

BTOpHUK ¢ 8.00 go 20.00 yacos;

cpeaa - ¢ 8.00 go 17.00 yacos;

yeTBepr - ¢ 8.00 go 17.00 yacos;

natHuya - ¢ 8.00 go 16.00 vacos;

cyb66ota — ¢ 9.00 go 13.00 yacos,

TenedoH: 8(83174)2-62-20, 2-71-49.

Appec anektpoHHon noyvtbl: M®Ll CocHoBckoe mfc_sosnovskoe@mail.ru

a Takke B yganeHHom paboyem mecte MLl no agpecy: Hwxeropoackas o6n.,
CocHoBckui p-H, ¢. Ennsaposo, yn. Cosetckas. A.78, no yetsepram ¢ 09.00 go 13.00.

Mpu oTBeTax Ha TenedOHHbIE 3BOHKM U NMpu OBLLEHMM C 3asBUTENAMM B Criyvae ux
nu4yHoro obpauwleHus rmasa AOMUHUCTpauuKM, cneumanuct  AgMuHUcTpauumn  nmbo
crneunanuct M®L, oomKHbI:

- HasBaTb CBOK (hamMunno, UMH, OTYECTBO, AOSPKHOCTb, @ Takke HauMeHOBaHWe
opraHusauuu,

- nogpobHO M B BEXNUBOW, KOpPpPEekTHoM dopmMe OTBEeTUTb ObpaTUBLUMMCS
3asBUTENSM Ha MHTEpecyoLLmMe NX BONpocChl;

- KOPPEKTHO U BHUMATENbHO OTHOCUTLCS K 3asBUTENID, HE YHMXaTb €ro 4ectn u
AOCTOVHCTBA,;
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- NpU YCTHOM MHAPOPMUPOBAHUM UCMONb30BaTb 0PMLNANbHO-4EN0BOW CTUMb peyn;

- NPOM3HOCUTb BO BPEMS pa3roBopa CroBa 4eTKO, u3beratb «napanmenbHbIX
pa3roBOpoB» C OKpYXawWwuMW IIOAbMKW, HEe npepbiBaTb pas3roBop MO  NPUYUHE
NOCTYNfEeHNs 3BOHKA Ha TeneOoHHbIN annapar;

- NPUHATL BCE HEOOXOAMMbIE MepPbI ANA NpeLoCTaBfEeHMs MOIHOMO U ONepPaTUBHONO
OTBETa Ha MOCTaBfEHHble BOMPOCHI. [1pM HEBO3MOXHOCTU CaAMOCTOSTESNIbHO OTBETUTb Ha
NoCTaBfEeHHbIE BONPOCHI 3asBUTENb A0SMKEH ObiTb NepeagpecoBaH K COOTBETCTBYHOLUM
AOIMKHOCTHBIM fMLaM UM emy AormkKeH 6bITb coobLueH TenedOoHHbIN HOMEp, N0 KOTOPOMY
MOXHO NOSy4YMTb HEOBX0aMMYIO NHOpMaLnIo;

- cobnogatb BpemMsi oTBeTa Ha obpalleHne, KOTOpoe He AO0SMKHO npesbiwaTtb 10
(necatn) muHyT. B cnyyae, ecnu ans noAroTtoBKM oTBeTa TpebyeTcs NpoaoImKUTENbHOE
BpeMsi, 3asaBuTEN0 MOXeT ObiTb npeanoxeHo obpatntbca 3a  Heobxoammon
WHopMaunen B NUCbMEHHOM BMAE, a Takke 4yepe3 COOTBETCTBYHOLMN OodULManbHbIn
CanT UNn 3NEKTPOHHYIO NOYTY, NIMBO Ha3HauYUTbL Apyroe yaobHoe Ansi HEro BpemMs B Liensax
NHGOPMUPOBAHUS;

- B KOHUE MHMOPMUPOBAHMS KpaTKO MOABECTU WTOr pasroBopa W MNEPeYnCnuTb
AENCTBUS, KOTOPble HaZo NpeanpuHMMaTh (KTO UMEHHO, Korga v 4To LOSKeH caenarb).

YKasaHHble [OOSMKHOCTHbIE Nuua AO0SKHbl YCTHO COOOWMTL MHGOPMauuK no
cnegyowmm BOnpocam:

1) nepeyeHb [JOKYMEHTOB, HeoOXoOUMbIX AOnsi npeaocTaBneHnsa  Ycnyrn,
KOMMNJIEKTHOCTb (A4O0CTAaTOYHOCTbL) NPeoCTaBeHHbIX JOKYMEHTOB;

2) UCTOYHMK MONYyYeHUs1 AOKYMEHTOB, HEOOXOAUMbBIX AN NpefoCTaBneHus Ycnyrm
(opraH BnacTtu nnu opraHMsaumsa n X MECTOHaXOXAEHUE);

3) TpeboBaHus K 0OPMINEHUIO AOKYMEHTOB N CBELAEHWUN;

4) BXOOAWMW  HOMep, NO4  KOTOPbIM  3aperucTpupoBaHbl B CUCTEME
AEeNonpon3BOACTBa NOCTYNMBLLEE 3asiBfIEHNE U NpunaraemMble K HeMy Matepuarnsi;

5) Bpems npuema v Bblgaun OOKYMEHTOB creumanuctamv AgMuHUcTpaumm nmbo
MoLL;

6) CPOK NPUHATUS peLLeHnst O NpeaocTaBneHnn Ycnyru,

7) nopsgok obxanoBaHna aencteuin (6e3nencTeuns) U peleHnin, oCyLeCcTBNAEMbIX
N NPUHUMaAEMbIX [OOSMKHOCTHbIMKM nuuamm  AgmuHuctpauum numbéo MOLL B xope
npegocraBneHus Ycnyru;

8) kaTeropuu 3asBuTenen, UMELLMX NPaBo Ha nonyvyeHne Ycnyru.

3aaBuTeENb MMEET NpaBO Ha MNOSlyYeHME CBEOEHMA O CTaguu MPOXOXAEHUA €ro
3asIBfIEHUS] 1 JOKYMEHTOB.

MHdopmmpoBaHMe no MHbIM  BOMPOCaM  OCYLLECTBNSIETCS Ha OCHOBaHWUU
NMUCbMEHHOro obpalleHus.

1.3.4. WHgumeuayanbHOE€ NUCbMEHHOE WHGOPMUPOBaAHWE npu  obpalieHuu
3asiBUTENEN OCYLLECTBSETCA NyTeM HanpaBfeHus nucbMa MOYTOM UMW 3NEKTPOHHOro
nMcbMa, COOTBETCTBEHHO, HAa MOYTOBbLIN NIMOO 3MEKTPOHHBIN agpec 3asaBUTENS.

Mpn noctynneHun obpaweHns B AAMUHUCTPaUMIO rMaBa AAMUHUCTpaLUK
HanpaensieT  obpaweHne  cneumanucty  AgMUHUCTpauun (HenocpeacTBEHHOIO
NCMNOMNHUTENS AN NOArOTOBKN OTBETA).

MHomBmayanbHoe nUCbMeHHOe MHAOPMUPOBAHNE OOSMKHO coAepXaTb: OTBEThbl Ha
NocCTaBfeHHbIE BONPOCHI B MPOCTON, YETKOW N MOHATHOW (bopme, OOSMKHOCTb, dhamMunuio,
MHUUManbl u Homep TenedoHa wucnonHutens. OTBET nNoOANUCLIBAETCA T[NaBoOw
AgmMmunHucTpaumn. NMnucbMo HanpaeBngeTcs B CPoK, He npesblwatowmn 30 (TpuauaTtn) gHen
CO OHSA perncrpauum NMCbMeHHOro obpalleHns 3asaBuTens.

lMonoxeHnsi, He yperynupoBaHHble HacToAWMM PernameHToMm, onpeaensioTcs B
COOTBETCTBUMN C OENCTBYIOLMM 3aKOHO4ATENLCTBOM.

NHdopmaums, ykazaHHas B MNOAMNyHKTax HacTosWero pasgena pasMelwiaeTcs Ha
MH(OPMALMOHHLIX CTeHAaX, PacrnofioKEHHbIX B AOMUHUCTpaUUK, a Takke, Ha cauTe
AgmnHuctpaumm  COCHOBCKOMO  MYHWUMNANbHOrO pavoHa U B rOCydapCTBEHHOM



MHopMaUnoHHoM cucteme Hwuxkeropogckon obnactm «EOWHBING MHTEpHEeT-NopTan
rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHkumin) Hwuxeropogckon obnactuy,
denepanbHOM  rocygapCTBEHHOW CUCTEMbl «EAMHBIMG nopTan rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKunin).

ll. CTAHOAPT MPEOOCTABNEHUNA MYHULIMNANBHOW YCNYT U
2.1. HanmeHoBaHue Ycnyru.

Mprem 3asBneHnn, JOKYMEHTOB, a TakKe NOCTaHOBKA rpaXkaaH Ha ydeT B KayecTBe
HY>XOAIOWMXCA B XKWMbIX MNOMELLEHMAX Ha Tepputopum [laHMHCKOrO cenbcoBeTa
COCHOBCKOro MyHMUMNanbHOro pawmoHa Hwxkeropogckon obnactn (ganee no TeKCTy —
Ycnyra).

2.2. Ycnyry npepoctaBndet [laHWHCKas cenbckasd agMUHUCTpaUMs MYHULMNANbHOMO
obpasoBaHna  [laHuHCkM  cenbcoBeT  COCHOBCKOrO  MYHWUMNANbHOrO  panoHa
Hwxeropogackon obnactu.

HenocpeacTBeHHOE WCMOMHEHWe aAMUHUCTPATUBHBLIX AEUCTBUW U npouenyp

oCyLlecTBnsaeTcs:
- B 4YacCTW KOHCYNbTUPOBAHUS, MNpuemMa [OOKYMEHTOB, MOLrOTOBKU peLleHus U
BblgaynM pesynbtata - [laHMHCKOM cCcenbCKOW agMUHUCTpaUMEn MyHMLUUNAanNbHOro

obpasoBaHna  [laHuHCkM  cenbcoBeT  COCHOBCKOrO  MYHWUMNANbHOrO  panoHa
Hwxeropoackon obnacty,

- B YaCTW KOHCYNbTUPOBAHWA, NpuemMa AOKYMEHTOB 1 Bblgauu pesyrnbTata — MOL.

Jlnuamn, OTBETCTBEHHLIMW 3@ WCMOMIHEHME OTAENbHbIX AagMWHUCTPATUBHBIX
AENCTBUI 1 Npouenyp No npeoCcTaBneHnto YCnyru, SBnsTcs:

- rmasa AOMUHUCTpauuu;

- crneumanuctel  AAMUMHUCTPaUMK, OCYLLECTBRSKOWME NpUeM, pernctTpauuio
3asIBNEHUN rpaXkaaH 1 lopUaNYeCcKnX nuu, NoaroToBKy M Bblidavyy HEOOXOOUMbIX peLLEHUN;

- pykoBogutens ML, n cotpyaHnkn MOLL (npu nogade 3asisneHnsa 4yepe3 MOLL) B
npegenax NoIHOMOYUIN, YCTAaHOBIIEHHbIX HACTOAWMM PernameHTom.

B npepoctaBneHnn  Ycnyrm  yyacteyloT: AgmuHucTtpaumss COCHOBCKOro
MYHUUMNANbHOrO panoHa (KOMUTET MO YNpPaBNEeHU MyHUUUNANbHLIM UMYLLECTBOM,
CEKTOp CTpOUTENbCTBA W apXUTEKTYpbl), Pocpeectp, MyHUUMNANbHOE YHUTApPHOE
npegnpuaTne « COCHOBCKMIA pacYeTHO-KaCcCOBbIN LIEHTP» (MPY Hanuymm cornatleHus).

[lo obpalleHns ¢ 3aaBneHnemM O nNpeaocTaBneHnn Ycnyru 3asBuTtento Heobxoanmo
obpatntbCa B OopraH TEXHUYECKOW MHBEHTapusauuu, ang nonyvyeHnsa cnpasky ob obuien
nnowazan 3aHMMaemMoro UM 1 YrieHaMn ero CeMbM XUITOro NOMeELLEHNS.

3anpelaetca TpeboBaTb OT 3asABUTENsS] OCYLLECTBIEHUA OEWCTBUN, B TOM 4duUcre
corrnacoBaHui, HeobxoauMbIX ANS MNonydeHuss YCnyrm U CBsidaHHbIX C obpalleHnem B
WHbI€ OpraHbl U OpraHn3aunn, 3a UCKITOYEHNEM NONYYEHNS YCAYT, BKIOYEHHbBIX B NEPEYHN
YCNyr, KOTOpble SBASKTCA HeobxoauMbIMM M 0bA3aTenbHbIMU  ANs NPeaoCcTaBreHus
MYHUUMNAaNbHbIX YCNyr, yTBepXxaeHHbIn [NpasButensctBom Poccunckon ®egepaunn.
2.3. PesynbtaT UCNONHEHUSA YCnyru.

KoHe4YHbIM pesynsraTtom OKasaHus Yenyrm ABNSAETCA:
2.3.1. NocTtaHoBKa rpaxkgaH Ha y4eT B KayecTBe HYXXOALNXCH B XUIbIX NOMeLLeHMsX (B
3TOM cCny4ae npegocTaBnAeTcs cnpaska, oopmreHHas Ha OnaHke AQMUHUCTpaUuUK,
nubo pelueHne KUINLLHOW KomMmucecun AOMUHUCTpaumn);
2.3.1. Otka3 B npegoctasneHmm Ycnyrmn (B 3TOM cryvae BblgaeTcss ncbMo 06 oTkase B
npegocTaBneHMmn Ycnyrm, oopmreHHoe Ha OGnaHke AgMuHUCTpauuu, NuMbo pelueHue



XUIULLHOM KOMUCCUM AOMUHUCTPaLMN).
2.4. Cpok npegocTaBneHus Ycnyru.

PeweHne o npepocTtaBneHnn Ycnyrn AOMKHO ObiTb MPUHSATO MO pe3ynbTaTam
pPacCMOTPEHUS 3asiBNEHNsI U BblAaHO 3asiBUTENIO He MO3gHee YeM Yepes TpuauaTb OHEN
CO OHs1 permcTpaumm obpalleHus.

2.5. HopmaTuBHO-NpaBoBOE perynupoBaHve okadaHns MyHULMNanbHOW YyCryru:

McnonHeHne MyHuLmMnanbHOWM YyCryrn OCyLLEeCTBASETCA B COOTBETCTBUM C:

- MpaxxpaHckum kogekcom Poccuinckon depepaumu;

- KununwHeim kogekcom Poccuiickon ®enepaumm;

- ®epgepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obLwmx npuHUMnax opraHmsauum
MEeCTHOro camoynpasrneHust B Poccunckon ®egepaummy;

- ®epepanbHbiM 3akoHOM OT 12.01.1995 Ne 5-93 «O BeTepaHax»;

- noctaHoBneHuewm lpasutensctBa Poccurckon degepaumm ot 16.06.2006 Ne 378 «O6
YTBEPXKOEHMM MNEepeyvHss TskenbiX QOpPM  XPOHMYECKMX 3aboneBaHwin, MNpu  KOTOPbIX
HEBO3MOXXHO COBMECTHOE NPOXMBaHWE rpakaaH B OQHOW KBApTUPEY;

- pacnopsixeHmeM [Npasutensctea Hmxkeropogckom obnactu ot 15.02.2006 Ne 102-p «O6
yTBEPXAEHMM (QOPMbl 3asBNEHUS TpaXdaHWHA O MNPUHATAM Ha Yy4YeT B KavecTBe
HYXXOAKOLWErocsi B >XWIOM MOMELLEHUN, NPeaocTaBnsieMOM MO AOrOBOPY COUManbHOro
Hanma;

- 3akoHoMm Hwxeropogckon obnactu ot 10.12.2004 N 147-3 «O mepax coumnanbHON
noaaepXkn OeTen-cupoT U OeTen, ocTaBluMxcs 6e3 noneyeHust poauTenen, a Takke nuy
N3 Yncna OeTen-cupoT u OeTeun, OCTaBLUMXcs 6e3 nonevyeHus poauTenen, Ha TeppuTopumn
Hwxeropoackom obnactmy;

- 3akoHoM Hwmxeropoackon obnactn ot 07.07.2006 N 68-3 «O dopmax u nopsgke
npenocTaBreHnss Mep coumarnbHOM NnoaaepXkm no obecrnevyeHunto KUNbeM OTAeNbHbIX
KaTeropumn rpaxgaH B Hmxeropoackon obnactuny;

- 3akoHom Hwxeropoackon obnactm ot 07.09.2007 Ne 123-3 «O XuUnuLHOW NONUTUKE B
Hwxeropogckon obnactumy;

- 3akoHoMm Hwxeropogckonm obnactm ot 16.11.2005 Ne 179-3 «O nopsgke BegeHus
opraHaMmm MeCTHOro camoyrnpasneHuUs ropoaCKUX OKPYroB M noceneHnin Huxeroponckon
obnactm y4yeTa rpaxgaH B KayeCTBE HYXXOAKWMXCA B KUMbIX  MOMELLEHMSX,
npenocTaBnseMbIX No 4OroBopaM CouMarnbHOrO HanmMay;

- peweHnem [laHnHckoro cenbckoro Coseta oT 12.11.2014r. Ne 12 «O ¢hopmmpoBaHum
XUIULLHOM KOMUCCUN 1 YyTBEPXAeHMM nonoxeHnsa «O nopsiake BeOeHUs ydeTta rpaxiaH B
KayecTBe HY>XAAKLMXCA B YNYYLLIEHMUM XUMULLHBLIX YCITOBUIN U rpaXKaaH, Hy)XXOaloLWmnxcs B
XUnbIX NOMeLLEHNAX, NpeoCTaBseMbIX MO JOrOBOpaM COLMAnbHOrO Hanmay;

- WHbIMM NpaBoBbIMW akTamu Poccuiickon Pepgepauuun, NpaBoBbIMM aKTaMn OpPraHoB
rocygapctBeHHonm Bnactu Hwkeropoackon obnactu, COCHOBCKOMO MYHULUMMNANbHOIO
panoHa Hwxeropoackomn obnacTtu, [MaHuHcKoro cenbcoBeTa CocHoBckoro
MYHULMNANbHOro pamoHa HUKEropoackomn obnacTtu.

2.6. WcuyepnbiBalowwmii nepevyeHb [OOKYMEHTOB, HeOoOXoauMmblx Ans npegocTaBneHus
Yenyru.

I‘Iepequb OOKYMEHTOB, HeobxoaMMbIX Ans npengocTtaBrieHnA YCner:

2.6.1. 3adaBrneHne O NPUHATUM Ha YYET B KaYyecCTBe HYXOAloLWMXCA B XUNOM NOMeLLeHUn
(Mpunoxexnne Ne1). T[lucbmeHHOe 3asBreHWe MOXeT ObiTb NpeacTaBneHo B
AOMUHUCTPAUMIO  FPaXdaHMHOM  NUYHO, (C  NPUNOXeHMeM BceX HeobXoauMbiX
AOKYMEHTOB), Yyepe3 MOL| (c npunoxeHnem Bcex HEOOXOANMbIX AOKYMEHTOB), MO noyTte (B
3TOM crny4ae HeobxoauMmble OOKYMEHTbI, NpefocTaBrneHve KOTOPbIX NpeayCcMOTPEHO B



opurMHane, C nocreayrweM BO3BpalleHMEM 3asiBUTENH0, MpwunaralTcsa B BuUAeE
HOTapuanbHO YOOCTOBEPEHHbLIX KOnwuin), nNnbo nepemaHo B 3AMEKTPOHHOM Buge no
MHPOPMALMOHHO-KOMMYHUKALMOHHbBIM KaHanam CBA3N (c npeaocTaBreHnem
OTCKaHWPOBaHHbIX KOMUA JOKYMEHTOB).

C 3agBneHunem, B cooTBeTcTBUM Cc NM.4 c1.52 XunuwHoro kogekca Poccuimnckon
depnepaumm, JOMKHbI ObITb NpeacTaBneHbl Bce HeobXxoanMble JOKYMEHTbI:

2.6.2. [JoKyMeHT, YyOOCTOBEpPSAILWNA JIMYHOCTL 3aaBuTensa (nacnopt rpaxgaHuHa PO,
obLuerpaxgaHCKnin 3arpaHnYHbIN NacrnopT, NacnopT Mopsika, BOEHHbIN BUMET, BpEMEHHOe
yOOCTOBEPEHNE JIMYHOCTM) - NPW 3anpoce WHopMauuu, He cofepxawen [aHHbIX O
TPeTbUX Nuuax;

npv 3anpoce MHMOpMaLmKn, coaepxallen nepcoHanbHble JaHHble TPeTbUX nuL —
AOKYMEHT, yAOCTOBEPSIOLLNA NMMYHOCTb obpaTmBLlerocs (ykasaHHble B ab3aue 1 n.2.6.2), u
HOTapuanbHO  YOOCTOBEPEHHble [OBEPEHHOCTU TPeTbUX §nul  WUNu  JOKYMEHTHI,
YOOCTOBEPSOLLME NPaBO 3aKOHHbIX NpeAcTaBUTENen: HeCOBEPLLUEHHOMNETHMUX B BO3pacTe
no 18 net (poauTtenu — CBUAETENLCTBO O POXAEHUN pebeHka, YCbIHOBUTENU, ONEKyHbl —
yOOCTOBEPEHUe NpueMHOro poauTens u Ap.), 3aKkOHHbIE NpeacTaBUTENy HeAeecnoCcobHbIX
rpaxgaH - peleHve 0 HasHa4YeHUN OnNeKkyHOM Unn yaoCTOBEpPEeHUe onekyHa.

[loKyMeHTbI, yKasaHHble B N.2.6.2 NpedocTaBnalnTcs 3asiBuTenemM (3akOHHbIM
npeacrtaBuMTENEM) NIMYHO, B COOTBETCTBMM N.6 CT.7 denepanbHOro 3akoHa OT 27 umons
2010 roga Ne 210-©03 «O6 opraHuM3aumm npenocTaBneHns rocyaapCTBEHHbLIX WU
MyHUUMNanbHbIX ycnyr». [lpeacrtaBneHHble OOKYMEHTbI  KOMUPYKOTCA  Cneumannuctom
NPUHUMAIOLLMM LOKYMEHTbI, U BO3BpaLLaloTcs 3asBuTento. [lonyckaeTcs npegocTaBneHune
HOTapuanbHO YOOCTOBEPEHHbIX KOMWA — B 3TOM Clnyyae, AOKYMEHT He BO3BpallaeTcs
3aaBUTENIO.

2.6.3. PeweHne >XuUNUWHOM KoMUCCUM ALMUHUCTpaAUUM O MNpU3HaAHUKU  rpaxgaH
ManouMyLwmMmn B LensxX MNPUHATUS Ha Yy4YeT B KayeCcTBe HYXOAKLWUXCA B XKUMbIX
NOMELLEHNSX MYHUUUNANBHOrO XUIMLWHOIO OoHAAa, NpedoCcTaBnsieMblX MO A0roBopam
coumnanbHOro Havma (ansa rpaxgaH, MNPU3HaHHbIX ManoumMywumn) — nofyyaeTcs B
AOMUHMCTpaUUW.

B cnyyae ecnu 3asButens He NpegocTaBui peleHne no cobCcTBeHHOM MHULMaTmuBe,
crneumanuct AOMUHUCTPaLUKN N3roTaBnMBaET KOMUIO BbllLeyKa3aHHOro AOKYMEHTa, TaK Kak
OH HaxoauTcs B pacnopsXXeHnn AgMUHUCTpaLmm, cpok — 1 paboumni aeHs.

2.6.4. [okymeHTbl, noATBepXOalwlmMe Hanmyme TsKenon GopMbl  XPOHUYECKOIO
3aboneBaHns, Npy KOTOPOM HEBO3MOXHO COBMECTHOE MPOXMUBAHWE B OQHOM MOMELLEHUN
— NonyyarTcs B MEAULUHCKUX OpraHn3aumsix.

[OKyMeHTbl, yKasaHHble B N.2.6.4 npegoctaBnalTcs  3aaBuTenieM  (3aKOHHbIM
npeacrtaBuMTeNEM) NIMYHO, B COOTBETCTBMM N.6 CT.7 degepanbHOro 3akoHa OT 27 uons
2010 roga Ne 210-®3 «O6 opraHuM3aumm npenocTaBnNeHUst roCcyAapCTBEHHbLIX WU
MyHMUMNanbHbIX ycnyr». [lpeacrtaBneHHble [OOKYMEHTbI  KOMMPYKOTCS  chneuuanvMcToMm
NPUHUMAKOLWNM OOKYMEHTbI U BO3BpalLaloTca 3assuTento. [lonyckaetca npegocraBreHne
HOTapmasnbHO YOOCTOBEPEHHbIX KOMWMA — B 3TOM Clyyae, OOKYMEHT He BO3BpallaeTtcs
3asBUTENIO.

2.6.5. [okyMeHTbl, BblJaHHble MO pesynsrataMm MeauKO-CounaribHOW 9KCNepTusbl O
NPU3HaHUK rpaxkgaHuHa MHBaNMAOM — NOfy4alTCs B MEANLNHCKUX OpraHn3aumsix.

[loKymMeHTbl, yKasaHHble B N.2.6.5 npegoctaBnawTcs 3aaBuTEneM  (3aKOHHbIM
npeacrtaBuMTeNEM) JIMYHO, B COOTBETCTBMM N.6 CT.7 denepanbHOro 3akoHa OT 27 uons
2010 roga Ne 210-93 «O6 opraHMsaumMm nNpPeaoCTaBlEHUs rOCY4APCTBEHHbIX U
MyHUUMNanbHbIX ycnyr». [lpeacrtaBneHHble OOKYMEHTbI  KOMUPYKOTCSA  CheunanmcTtoM
NPUHUMAOLLMM OOKYMEHTbI U BO3BpalLaloTca 3assuTento. [lonyckaetca npegocraBreHne
HOTapuanbHO YOOCTOBEPEHHbIX KOMWA — B 3TOM Clyyae, OOKYMEHT He Bo3BpallaeTcs



3adaBuTento.

2.6.6. [JokymeHTbl, noaTBEpXKAaoLWmMe cratyc BetepaHa Benukon OTe4eCTBEHHON BOMHbI
1941-1945 rogoB — BblJAlTCA B TeppuTOpuanbHbIX OpraHax coumanbHOW 3aluuTbl
HaceneHus.

[loKyMeHTbl, YyKasaHHble B N.2.6.6 npegoctaBnsalTca 3adBuTeneM  (3aKOHHbIM
npeacrtaBuMTENEM) JIMYHO, B COOTBETCTBUM N.6 CT.7 degepanbHOro 3akoHa oT 27 uons
2010 ropa Ne 210-©3 «O6 opraHM3aumm nNpPeaoCTaBleHNs rOCYOAPCTBEHHbIX U
MyHUUMNanbHbIX ycnyr». [lpeactaBneHHble OOKYMEHTbI  KOMUPYKOTCHA  CheunanmcTtomM
NPUHUMAIOLLMM OOKYMEHTBI U BO3BpaLLaloTcsa 3asBuTento. [Jonyckaetca npegocraBneHmne
HOTapuasibHO YOOCTOBEPEHHbIX KOMUWMA — B 3TOM Clyyae, OOKYMEHT He Bo3BpallaeTtcs
3a8BUTENIO.

2.6.7. [JokymeHTbl, NOATBEPXAAOLLMEe cTaTyCc OeTen-CUPOT, a TakkKe [eTen, OCTaBLUMXCS
6e3 noneveHns poauTenen (CBMAETENbLCTBA O CMEPTU poAUTENEN — BbILAKTCA OpraHamu
3AlCa; peleHne cyga O §NULWIEHUN POAMTENbCKMX npaB nmMbo 06 orpaHudeHun B
poauTenbCKUX MpaBax; peweHMe cyga O NpusHaHuu poautenen  6e3BecTHO
OTCYTCTBYHOLLMMW, YMEPLUNMUK, HeOeecnocobHbIMK, NPUroBOp Ccyda O Ha3HaYeHuu
HakasaHus B BMae nuweHus ceoboabl — BbIOAKTCA cygamMu obuien HpUCOMKUNN, UHbIE
AOKYMEHTbI, NOATBEPXKAAOLME OTCYTCTBME NOMNEYEHUS poauTenen).

[OKyMeHTbl, YyKasaHHble B N.2.6.7 nNpegoctaBnsalTcs  3aaBuTeneM  (3aKOHHbIM
npeacrtaBuMTENEM) FIMYHO, B COOTBETCTBMM N.6 CT.7 deaepanbHOro 3akoHa oT 27 mons
2010 roga Ne 210-03 «O6 opraHuM3aumm npenocTaBneHns rocyaapCTBEHHbLIX WU
MyHUUMNanbHbIX ycnyr». [lpeacrtaBneHHble OOKYMEHTbI  KOMUPYKOTCHA  CheunanmcTtomM
NPUHUMAIOLLMM OOKYMEHTbI U BO3BpallaloTcsa 3assuTento. [lonyckaetca npegocraBneHne
HOTapunanbHO YOOCTOBEPEHHbIX KOMWA — B 3TOM Clnyyae, AOKYMEHT He BO3BpallaeTtcs
3asaBUTENIO.

2.6.8. [JOKyMeHTbl O NPU3HaAHUM rpaxgaHuHa MNoABEPrUMMCS BO3AENCTBUIO pagnauuu
Bcrneacteme asapum Ha YepHobbinbckon A3C wnu ¢ pabotamm no nukengaumm
nocneacteum Ha YepHoObinbckon AJC - BblgawTCAa B TeppuTopuanbHbIX OpraHax
couManbHONM 3alUUTbl HaceneHus.

[OKyMeHTbl, YykasaHHble B N.2.6.8 npegoctaenalTcs 3asaBuTeEneM  (3aKOHHbIM
npeacrtaBuMTENEM) JNIMYHO, B COOTBETCTBUM N.6 CT.7 degepanbHOro 3akoHa oT 27 uvons
2010 roga Ne 210-©03 «O6 opraHuM3aumm npenocTaBneHns rocyaapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr». [lpeacrtaBneHHble OOKYMEHTbI  KOMUPYKTCA  CheunanmcTtomM
NPUHUMAIOLLMM OOKYMEHTBI U BO3BpallaloTcsa 3assuTento. [lonyckaetca npegocraBneHne
HOTapuarnbHO YOOCTOBEPEHHbIX KOMWA — B 3TOM Clnyyae, AOKYMEHT He BO3BpallaeTcs
3aaBUTENIO.

2.6.9. [okymeHTbl, noATBep)XAalwline cocTaB CceMbu (CBMAOETENbLCTBA O POXAEHUM
HEeCOBEpPLUEHHONETHMX; CBUAETENbLCTBA O 3aknoveHun 6Opaka, cBugeTenbctBa o
pacTtopXeHun bpaka — Bblgatotca opraHamm 3AlCa; cynebHoe pelleHne O npusHaHum
YNIEHOM CEMbW — BblAAeTCsA cydamMu obLen HpUCOMKUMK; CnpaBka O COCTaBe CEMbU —
BblAaeTcs agMUHUCTPaUNAMM OpraHOB MECTHOIO caMoynpasneHus, Npu npegocTaBieHnn
3asBUTENEM [OOMOBOW KHUMM, MO0 ynpaBnswoWUMN KOMMAHUAMM Ha OCHOBaHUU
NOKBaAPTUPHbIX KapTO4YeK.

[OKyMeHTbl, YyKa3aHHble B N.2.6.9, npegocTaBnsalTCA 3asBUTENEM  (3aKOHHbIM
npeacrtaBuMTeNEM) JIMYHO, B COOTBETCTBUM N.6 CT.7 degepanbHOro 3akoHa oT 27 uons
2010 rogpa Ne 210-©3 «O6 opraHMszaumm nNpeaoCTaBreHNs rOCYOAPCTBEHHbIX U
MYyHUUMNanbHbIX yenyr». lNpeacraBneHHble JOKYMEHTbI, KPOME CpaBKu O COCTaBeE CEMbMU,
KOMUPYIOTCH CheunanucTtoM MNpUHMMaKrLWUM OO0KYMEHTbl M BO3BpaLLalOTCA 3adaBUTENHO.
[onyckaetca npefoctaBrieHne HoTapuarnbHO YOOCTOBEPEHHbLIX KONMUW — B 3TOM Criyyae,
AOKYMEHT He BoO3BpawjaeTca 3aasutento. CnpaBka O cocTaBe CeMbW 3aaBUTENS



npeanocTtaBndaeTCcAa B opurmHane, 3adBUTENO HE BO3BPaLLLIaEeTCA.

2.6.10. Bbinucka u3 (pPWHAHCOBOIO nULEBOro cyeTa — BblJAETCA MyHUUMNANbHbIM
YHUTapHbIM npeanpusatiem « COCHOBCKUN pacHeTHO-KaCCOBbIN LIEHTPY.

B cnyvyae Hanunuma cornaweHnn o6 MHGPOPMALMOHHOM B3aMMOOENCTBUMM  MexXay
MYHUUMNANbHbIM YHUTapHbIM npeanpuatneM « COCHOBCKMM pacYeTHO-KacCOBbIA LIEHTPY,
MoLl, cneuynanuct MOLL 3anpalumBaeT BbINUCKY B yKa3aHHbIX opraHmsauusax. Cneumnanuct
MO®Ll B TeyeHnn 5 paboumx gHen chopmMupyeT 3anpoc, OTBET Ha 3anpoc MnocTynaet B
TeyeHUn 5 paboumx pHen. [JOKyMeHT, ykasaHHbin B n. 2.6.10. npegocrtaBnsietcsa B
opuvrnHane, 3asgBUTeENO He BO3BpaLlaeTcs.

2.6.11. Bbinucka n3 goMoBow (NOXO35MCTBEHHOW) KHUIMM — BbladaeTcss AOQMUHUCTPaLMEN.
B cnyyae, ecnu 3asBuTenb He npegocTaBun BbINMUCKY MO COBCTBEHHOW WHUUMATMBE,
cneumanuct AOMUHUCTpaLMM U3roTaBnMBaEeT BbIMUCKY W3 MOXO3SANCTBEHHOW  KHUIW,
Haxo4sLWenca B pacnopsikeHum AgQMUHUCTpaumm, cpok -1 paboynn geHo.

Bbinvucka npeqoctaBnseTcs B opurinHane, 3agBuTento He BO3BpaLLaeTcs.

2.6.12. [JokyMeHTbI, NoAgTBepX4aloLwme NnpaBo Nofb30BaHUS XUbIM NOMELLEHMEM (MPaBo
COBCTBEHHOCTHN), 3aHMMaeMbIM 3adBUTENEM U YNleHaMKn ero ceMbu (4OroBop coumnanbHOro
HanMa, [OroBop HanMma (nogHamma) — nonyyarwTcss B KOMUTETE MO YNpPaBrEHUIO
MYHUUMNANbHbIM MMyLLecTBOM AgMUHUCTPaumm COCHOBCKOMO MyHMUMMNANbLHOIMO panoHa
Hwxeropogckon obnactn; cynebHoe nocTaHOBMEHWE O NPU3HAHMKM MNpaBa MoOSib30BaHUSA
XUNbIM NOMeLLeHneM — BblgaeTcs cydamu obwen pucankuun, CBUAETENbCTBO O
rocydapCTBEHHON perucTpaumMm npaB Ha HEOBMXMMOE WMYLLECTBO — Bblgaetcs B
TeppuTopmarnbHbIX oTaeneHuax Pocpeectpa).

[loroBop coumanbHOro Hamma, [AOoroBop Hamma (nogHamma) MoryT ObiTb
npeactaeneHbl  JIMMHO  3agaBuTenem. [lpeactaBneHHble  OOKYMEHTbl  KOMUPYKTCSA
crneumnanmucTomM NpMHMMarLWmMM OOKYMEHTbI U BO3BpaLLaloTCa 3assutento. B cnyyae ecnu
3asiBUTENb HE NpeaoCcTaBusl 4OroBOp CoumanbHOro Hamma, JOroBop Hamma (nogHanma) no
COBCTBEHHOM MHMLMATMBE, CNeLManmncT NpMHMMaKLWnn AOKYMEHTbI 3anpallmBaeT LOroBop
coumnanbHOro Hawmma, [OroBop Havma (nogHavma) No KaHanam MeXBeLOMCTBEHHOrO
B3anmopencTaus. B TeueHne 2 pabounx gHen AgmumHucTtpaumen nmoo MOLL dopmumpyetcs
3anpoc B KOMMUTET MO YMNpaBfAEHWO MyHULMManbHbIM UMYLLECTBOM AAMUHUCTPaLUK
CocHOBCKOro MyHUUMnanbHOro pamnoHa Hwkeropogckon obnactn, OTBET Ha 3anpoc
NnocTynaeT B TedeHne 5 pabounx aHen.

CynebHoe nocTaHOBMEHME O NMPU3HAHUK NpaBa NofIb30BaHUS XUIbIM MOMELLEHNEM
npefocTaBnseTcs 3asaBuTenem (3aKkoHHbIM NpeacTaBuUTeNeM) SIYHO, B COOTBETCTBUM N.6
cT.7 depepanbHoro 3akoHa oT 27 wuona 2010 roga Ne 210-03 «O6 opraHusauum
NPeaoCTaBneHns roCydapCTBEHHbIX M MyHUUMNanbHbIX  ycnyr». [lpeactaBneHHble
AOKYMEHTbI KONUPYIOTCH CrneunanmncTtoM MNpUHMMalOLLMM OOKYMEHTbl M BO3BpallaoTcd
3assuTento. [lonyckaetrca npegoctaBrieHMe HoTapuarbHO YOOCTOBEPEHHbIX KONUKM — B
39TOM Crlyyae, JOKYMEHT He BO3BpaLLaeTCs 3asiBUTENNIO.

CBnoetenbCTBO O TOCYOApCTBEHHOW perncrtpaumm npaB  Ha  HeaABWXKUMOE
MMYLLLECTBO MpefoCTaBNsAeTcs 3asiBuTenem (3akOHHbIM MNpeACcTaBuUTENEM) JIMYHO, B
cooTBeTCcTBMM N.6 cT.7 PenepanbHoro 3akoHa oT 27 wmons 2010 roga Ne 210-03 «O6
opraHu3aumm  nNpenocTaBfeHUsl  rOCYAapCTBEHHbIX WM MYHMUMNANbHbIX  YCAyry.
MpenctaBneHHble OKYMEHTbl KOMUPYKOTCS CheunanvcToM M BO3BpaLLAOTCs 3asBUTENIO.
[lonyckaeTcsa npegocTtaBrneHne HoTapuasnbHO YOAOCTOBEPEHHbLIX KOMUA — B 3TOM Cryyae,
AOKYMEHT He BoO3Bpallaetcs 3aasutento. B cnyyae ecnn 3asgBuTenb He npencraBun
OOKYMEHT MO COOCTBEHHOW WHULMATMBE, BO3MOXHO MOSyYEHNE BbIMUCKM U3 €OMHOro
rocyqapCTBEHHOrO0 peecTpa npaB Ha HEABMXMMOE WUMYLECTBO W COENOK C HWUM Mo
KaHanam MeXBeOOMCTBEHHOro B3ammopencTeuns. AgmuHucTpaums nn6o MOLL B TedyeHne
2 pabounx aHen hopmupyeT 3anpoc, OTBET Ha 3anpoc NocTynaet B TedeHne 5 pabounx
OHENn.



2.6.13. [1IoOKyMeHTbl O HanM4yMuM UNn OTCYTCTBUM Y 3aABUTENS U KaXO0ro YreHa ero cembiu
XWUNbIX NOMeLLeHW Ha npaBe COBCTBEHHOCTU, BblAAHHbIE OpraHamMu rocygapcTBEHHOM
pernctpauun HeBMXNUMOro nmyllecTtsa (Bbinvcka n3 EMHoOro rocygapCTtBeHHOro peectpa
npaB Ha HeABMXMMOE WMMYLLECTBO W cOENoK C HWUM). [JOKyMeHTbl NpefocTaBnsiTca B
opvrMHane, 3asiBUTeNi0 He BoO3BpallarTcsa. B cnyvae, ecnu 3asBuTtenb He npeacTaBun
AOKYMEHT MO COBCTBEHHOM MHULMATUBE, BO3MOXHO MOfy4YeHUe BbIMUCKA U3 eOUHOro
rocydapCTBEHHOrO0 peecTpa MnpaB Ha HeABMXMMOE WUMYLLECTBO W COENOK C HWUM Mo
KaHanam MeXBedOMCTBEHHOrO B3ammogencTasund. AamumHucTpaums nnoo MOLL B TeyeHne
2 pabounx gHen hopmupyeT 3anpoc, OTBET Ha 3anpoc NocTynaeT B TedeHne 5 paboumx
OHEN.

[OKYMEHTbI O HanMyYUM NN OTCYTCTBUM Y 3aABUTENSA N KaXKOOro YreHa ero cemMbi
XWUNbIX NOMELLEHNN Ha npaBe COBCTBEHHOCTW, B Crydae ecnu npaBO COOCTBEHHOCTU Ha
00BbEeKTbl HEOBWXXMMOCTM 3apernctpmpoBaHbl Ao 27.12.1999 r., nony4arTca B opraHax
TEXHNYECKOWN WHBEHTapu3auuu. MpepocTaensercs 3aaBuTenem (3aKOHHbIM
npeacTtaBuMTENEM) NIMYHO, B COOTBETCTBUM N.6 CT.7 degepanbHOro 3akoHa oT 27 uvons
2010 roga Ne 210-03 «O6 opraHuM3aumm npenocTaBneHns rocyaapCTBEHHbLIX WU
MyHUUMNanbHbIX ycnyr». CTOMMOCTb — NO MNPENCKYpAHTy oOpraHa TexXHUYEeCKom
MHBEHTapu3auuun. [IokyMeHT NpeacTaBnseTcs B opurmHane, 3adBuUTento He BO3BpaLLaeTcs.

2.6.14. [lokymeHT, noaTBepPXXAatoLLNN HECOOTBETCTBME NOMELLEHMUS, B KOTOPOM NPOXMBaET
3a8BUTENb, YCTAHOBIIEHHbIM AN XWUNbIX MOMeLleHMn TpeboBaHuAM, AONA rpaxaaH,
NpOXMBaKLWMX B TakMx nomeweHusx (PeweHne MeXBeJOMCTBEHHOW KOMWUCCUN
AgmuHuctpaumm  COCHOBCKOrO  MyHULUMNANbLHOrO panoHa) — BblAAEeTCs CEKTOPOM
cTpouTenbCcTBa N apxuTekTypbl AoMUHUCTpaumm COCHOBCKOro MyHULUMNANbLHOMO panoHa.
PelwieHne moxeT 6bITb npeacTaBneHo NMYHO 3aaBuTenem. lNpeacrtaBneHHble JOKYMEHThI
KOMMPYIOTCS cneunanMcTtoM NpuHMMarLWwmuM OOKYMEHThI M BO3BpallatTcsa 3aasutento. B
crlyyae ecnu 3asiBUTenb He npegoctaBusl peleHne no COBCTBEHHOW WHULMaTUBE,
BO3MOXHO MOSTlyYEHME peELUEeHUs MO KaHanam MeXBeLOMCTBEHHOrNo B3avMOLENCTBUSA.
AgmunHuctpauma nméo ML, B TeyeHne 2 paboumx gHen hopmMupyeT 3anpoc B CEKTOP
CTpOUTENBLCTBA N apXUTEKTypbl AaMUHUCTpauumM COCHOBCKOMO MyHULUMMANbHOrO panoHa
Hwxeropogckon obnacTtu, OTBET Ha 3anpoc NOCTynaeT B TeyeHne 2 pabounx gHEN.

2.6.15. [lokymeHTbl O KonuyectBe Ob6Lien nnowaan U UHBEHTapU3auMOHHOW CTOMMOCTU
XKUMOro NOMELLIEHUS 3asiBUTENS M YNIEHOB €ro CEMbW — BblJAKOTCA OpraHaMn TEXHUYECKOM
WHBEHTapu3aumm.

MpenocTtasnseTcs 3asiBUTENEM (3aKOHHbIM NpeacTaBuUTENEeM) JIMYHO, B COOTBETCTBMM N.6
cT.7 depepanbHoro 3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHunsauumn
NPeaoCTaBneHNs TOCYAApCTBEHHbIX M MyHMUMNanbHbIX ycnyr». CToMMOCTb — MO
NPENCKYpaHTy opraHa TEexXHUYEeCKOM UWHBeHTapusaumn. [JokyMeHT npeactaBnsercs B
opuruHane, 3asiBUTENIO HE BO3BpaLLaeTCs.

BbITb NPU3HAHHBIMU  HYXOAWUMUCA B YNYYLWEHUM SKUNULLHBIX YCITIOBUA U
NpegocTaBIiEHUIO XUMbIX MOMELLEeHUN MO OOroBOpY COLManbHOrO HamMa MOryT yKasaHHble
B cTatbe 49 XXunuuwHoro kogekca Poccunckon depepauumn kateropum rpaxgaH, K HUM
OTHOCHATCA:

- Manoumyuime (B 3TOM crlydae npefoCcTaBnAlTCA AOKYMEHTbl, yKa3aHHble B M.2.6.1,
2.6.2,2.6.3,2.6.9, 2.6.10, 2.6.11, 2.6.12, 2.6.13, 2.6.15),

- WHble onpeperneHHble deaepanbHbiM 3aKOHOM, yka3oM [pesngeHTa PO mnu 3akoHoOM
cybbekTa PP kateropum rpaxgaH (B 3TOM crnyvae npeaocTaBnserca OauH U3 AOKYMEHTOB,
yKasaHHbIX B N.2.6.4, 2.6.5, 2.6.6, 2.6.7, 2.6.8, 2.6.14, n 4OKYMeHTbl YKa3aHHble B N 2.6.9,
2.6.10, 2.6.11, 2.6.12, 2.6.13, 2.6.15),

- WHOCTpaHHble rpaxgaHe, nuua 6e3 rpaxgaHcTBa B CUIly MPSMOro  yKasaHus
MeXyHapOo4HOro Aorosopa.



Mpn o6paweHnn rpaxgaHMHOM B 9OfEKTPOHHOM hopme 3a nosnyyYyeHnem
MYHMUMNANbHOW yCrnyrn OOKYMEHT MnoanucbiBaeTcs TeM BWOOM SNEKTPOHHOW MnoAanucw,
AOMYCTUMOCTb  MCMOMb30BaHUSA KOTOPbIX YCTaHOBneHa denepanbHbiM — 3aKOHOM -
noctaHosneHnem [paButenbctBa Poccunckon Pepepauum ot 25.06.2012 Ne 634 "O
BMAAX SMEKTPOHHOW MOAMMCU, NCNOSb30BaHME KOTOpPbIX AonyckaeTcsa npu obpalleHum 3a
nony4YeHneM rocyaapCTBEHHbIX U MyHULUMNANbHbIX yCryr".

PaHee npencTaBneHHble B AOMUHUCTPaLNIO JOKYMEHTbI B paMKax NpeaocTaBneHus
MyHUUMNanbHOW ycnyrn «lpusHaHue rpaxgaHuHa ManoumyLlmMm B LENsX NPUHATUS Ha
y4eT B KayecTBe HYXKOAIOLWMUXCH B KUMbIX MOMELLEHUSX MYHULMNANbHOIO XWUMMWLLHOIO
doHaa, npenocTaBnsieMblXx NO AOroBopam CouManbHOro Hanmay, npu obpalleHun 3a
Ycnyroi NOBTOPHO He npeacTaBnsoTCs.

3anpelwaetrca TpeboBaTb OT 3asBUTENS [OOKYMEHTOB W MHOpMauMm unm
OCYLLECTBNEHNA OEWNCTBUW, NpPenoCTaBfeHNe WNMU  OCYLLUECTBIIEHME KOTOPbLIX He
npegycMOTPEHO HOPMAaTUBHBIMU MPABOBbLIMW  aKkTaMW, pPerynupyowmmMmm  OTHOLLUEHUS,
BO3HMKAOLLME B CBA3UN C NPEAOCTaBNEHMEM MYHULMNANBHOW YCAYTn.

3anpelaetca TpeboBaTb OT 3asaBUTENS LOKYMEHTOB U CBEOEHUS O HUX, KOTopble
HaXo4ATCA B PaCMOPSPKEHUN rOCy4apCTBEHHbLIX OPraHOB WCMOMHUTENBHOW Bnactn nnbo
AOMUHUCTPaUNK, 3a UCKIIOYEHNEM TeX AOKYMEHTOB UMW CBEAEHUN O HUX, YKa3aHHbIX B .6
ctatbk 7 ®egepanbHoro 3akoHa oT 27 wmona 2010 roga Ne 210-9d3 «O6 opraHusauum
npefocTaBrieHnss roCydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr». He npepoctaBneHue
3asBUTENIEM [JOKYMEHTOB (CBEOEHMM O HUX), KOTOpble HaxoAATCs B pPacrnopsXeHuu
rocy4apCTBEHHbIX OPraHOB MCMOMHUTENBHOW BNactu Nnnbo AgMUHUCTpaUMn, He SBNSieTCs
OCHOBaHWEM AN OTKasa B NpeaocTaBrieHnn YCnyru.

2.7. WcuyepnbiBalowmi nepeyYeHb [OOKYMEHTOB, HeoOXoaMMmbIX Ansi MNpeaoCTaBleHMUs
Ycnyrn, KOTOpble HaxOOsTCA B PaCMoOpsKEHUU TOCYyAapCTBEHHbLIX OpraHoB, OpraHoB
MECTHOro CaMoynpaBfieHus.

WMcuepnbiBaowme ceBefeHns 0 AOKYMEHTax, HeobxoauMblx Ans npegoctaBneHnn Ycnyru,
KOTOpble HaxoOsaTCsA B pPacrnopsiKEeHUW roCydapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOrO
camoynpasrneHus, NogpobHo ykasaHbl B M. 2.6.

2.8. llepeyeHb OCHOBaHMK AN OTKa3a B NPUEME [OOKYMEHTOB, HeobxoaumbiX Ansi
npegocTasneHns Ycnyru:

2.8.1. [lokymeHTbl, NpeaocTaBnsemMble 3asiBUTENEM JIMYHO, B COOTBETCTBUM C N.6 cTaTbn 7
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-®3 «O6 opraHusaumm
NPeAoCTaBnNeHNs FOCYQAPCTBEHHbIX WM MyHMUMNAnbHbIX YCnyr», MNpeAacTaBneHbl He B
nosiHom obbewme.

2.8.2. 3agBuTernb He 3aperMcTpupoBaH No MECTY XUTeNbCTBa Ha TeppuTopumn NaHMHCKOro
cenbcoBeta COCHOBCKOrO MyHMLUMMNANbHOIO panoHa.

2.8.3. 3aaBneHne n AOKyMeHTbl MOAATCA HeHaAnexalmum 3asaBuTenem.

2.8.3. TekcT 3aaBneHus He NogaaeTCHa NPOYTEHUIO, COOEPXUT HEHOPMATUBHYIO NEKCUKY.

2.9. lNepeyeHb OCHOBaHUM ANS oTKa3a B NpefocTaBrieHun Yenyru:

2.9.1. npencraBrneHHble JOKYMEHTbI He NOATBEpPXXAatkoT NpaBO COOTBETCTBYOLMX rpaXaaH
COCTOATb Ha y4eTe;

2.9.2. rpaxgaHe ¢ HamepeHneM NpMobpecTn NpaBoO COCTOATb Ha yyYeTe B TeYeHMe NSATU
netr Oo [OHA nogjayu 3asiBfieHUs COoBepLuIMnn OeWUCTBUSA, NpuBedlune K YXYOLWEHWUH
XUNULLHBIX YCNOBWA, B pe3ynbraTe KOTOPbIX TakMe rpaxgaHe MoryT ObiTb MpU3HaHbI



HY>KOAOLWMMNCS B XKUMNbIX NOMELLEHNSX:
- 0OBMEH XMNNOro NOMELLEHMSA C YMEHbLUEHNEM €ro NnoLwaau;

- HEBbINOMIHEHWE YCMNOBUA [OroBOpa CoUManbHOroO Harima, MNOBMEKLee pacTopXeHue
AOroBopa coumanbHOro HamMmMa W (UnNn)  BbICENEHME BUMHOBHbLIX rpaxagaH 6e3
NpeaocTaBneHns OPYroro Xunoro noMeLLeHus;

- BCENEeHne B XWUMNOe MNOMELLEHME B KayeCcTBE YNEHOB CEMbW UL, HEe ABNAKOLLMNXCSA
TaKoBbIMU;

- YMEeHbLUEeHMe Aonen, BblgeneHne cobCTBEHHMKAMM XUMbIX NOMELLEHU OONK B HaType,
€CNn nocre Takoro yMeHbLUeHUst oMM WUNN ee BblaeneHns B HaType oblias nnowagb
COOTBETCTBYHLLENO KUITOro NOMeLLeHNs Ha ogHoro cobcTBeHHMKa OyaeT MeHee y4YeTHOM
HOPMBbI;

- OTYY)XXOEHWE >KWMOro MOMELLEHMS, AOMM >KUIOro MNOMELLEHUS, 3a MUCKIYEeHNeM
6e3B03Me3gHON Nepeaaqn Xunoro NOMeLLEHN B rOCy4apCTBEHHYO UM MyHULMNANbHYHO
COOCTBEHHOCTb.

2.10. OcHoBaHMeM OnNda npekpaweHus MNpeaocTaBneHns Ycnyrm €BASeTca nogada B
AoMunHUCTpaumio obpalleHus 3aaBsuTerns 06 oTkase B NpefocTaBneHuun Ycnyrn n Bo3spare
€My JOKYMEHTOB.

2.11. NepeyeHb ycnyr, KOTopble ABMSATCA HEOOX0aUMbIMU 1 0BsI3aTENbHBIMKY ANS
npegocTaBrneHns MyHUUUNanbHOW YCryru.

2.11.1. Tlpu3HaHMe MOMELLEHNS XWUIbIM MNOMELEHUEM, XWUIIOFO MNOMELLUEHUs -
HEeNpPUrogHbIM AN NPOXMBaAHUA, 1 MHOTOKBApTUPHOIro AOMa aBapuUrHbIM W1 Moanexawum
CHOCY U PEKOHCTPYKLUUN.

OpraH npepoctasnsawwmum ycnyry — AamuHuctpauuss COCHOBCKOrO MyHULMNANbHOMO
panoHa Hwxeropogckon obnactm (Cektop CTpouTenbCTBa WU apxXuTekTypbl). [pu
npegocTaBneHnn  YCnyru BblOaeTcs  3akniovYeHne MeXBeOOMCTBEHHOW KOMWUCCUN C
NpUoXeHnem B BUAe akta obcrnenoBaHus.

2.11.2. MNpuHATME pelleHnn O NPU3HAHUKN FfpaXKa4aH MaroMMyLLUMMKU NSl NPUHATUS UX Ha
YYET B Ka4eCTBE HYXXOAIOLMXCS B XUITbIX NOMELLEHNAX.

OpraH npepoctasnsawwmun  ycnyry — AamuHuctpauus. [pu npegocTaBneHuun ycnyrm
BblJAETCA peLleHnNe XUNMULLHON KOMUCCUM AOMUHUCTPALUN.

2.12. Ycnyra «[lpuem 3aaBneHuin, JOKYMEHTOB, a Takke MOCTaHOBKA rpaXkaaH Ha yyeT B
KayeCTBe HYXOALMXCA B XUMbIX MOMELLEHUAX Ha Tepputopumn NaHMHCKOro cenbcoBeTa
CoCHOBCKOrO MyHMUMNAnNbHOrO parvoHa Hwxeropoackonm obnactny npeaocTaBnsieTcs
BecnnaTHo.

2.13. MakcumanbHoe Bpemsi OXuaaHus npueMa npu  nojade  3asiBEHUs O
npegocTaBneHun Ycnyru (Bolgade pesynbTata npefocTaBrieHust YCnyrn) He [OSIKHO
npesbilaTtbh 15 MUHYT.

2.14. CpoK 1 NopsiAoK permcTpaumm 3anpoca 3asBuTens.

Bpemsa npuema u peructpauunm [OOKYMEHTOB B JKypHarne perucrpaumm npu
HenocpeacTBEHHOM OOpalleHUn 3asBUTENA 3a NofnydeHuem Ycnyrm B AQMUHUCTPaUuIo
nnbo npu obpawieHun yepes ML He moxeT npesblwatb 30 (Tpuguatv) MUHYT, a Npu
obpaweHnn noyton unu Yepes EAuHbIN nopTan rocyaapCTBEHHbLIX U MYHULMNANbHbIX
ycnyr (pyHKumn) wvnu MIHTepHeT-nopTan rocygapCTBEHHbIX W MYHUUMNANbHbIX yCryr
Hwxeropogckon obnactu — 0OanH OeHb.

Mopsagok paboTbl C 3asBNEeHWEM W MakeToM [OOKYMEHTOB, MNPEACTaBEHHbIM B
9MNEKTPOHHOM BUAE, aHanornyeH nopsiaky paboTbl C 3asiBIEHNEM N NakeToM OOKYMEHTOB,
NpeacTaBneHHbIM rpaxaaHnHOM npu obpaweHun B AMuHUCTpauuio. B aTtom cnyyae
AaTon Havana npenocTaBneHus YCrnyrm cyuTaeTcs garta nofnyyYeHus chneunanvcTtomM



AZMUHUCTPaLMK 3asiBNEHNS N HeoBXoAMMOro nakeTa OKYMEHTOB B 3N1EKTPOHHOM dhopMe.

[aton Havana npegocTaBneHnsa Ycnyru npu nogaye 3asBrieHns U HeobxogmMmoro
naketa [OOKYMEHTOB MO MOYTEe CYMTAEeTCs AaTta MNornyyvyeHus 3asiBfeHust crneumanvcTom
AgmuHuctpaumn. OTBeT Mo pesyrnbrataMm pacCMOTPEHUS 3asBrEHUs HanpasrseTca B
NMMCbMEHHOM BUAE NO afpecy, ykasaHHOMY B 3asiBMEHUN.

Mpy nonyyeHnn [OOKYMEHTOB MOCPEACTBOM MCMOMb30BaHUA WH(OPMaLNOHHO-
TEeNeKOMMYHUKaUMOHHbIX cucteM (EgmHoro WHTepHeT-nopTana rocygapCTBEHHbIX U
MyHUAUMMAnNbHbLIX  ycryr  (dyHKUMR) Hwxeropogckon obnactn)  cneumanuct
AOMUHUCTPaLMK, ABNAIOWMNCA OTBETCTBEHHbLIM 3a MpUeM 3asiBNeHun O NpeaocTaBrneHun
Ycnyrn, nepeBoAMT ero Ha OyMaxHblii HOCUTENb WM PEerucTpupyer ero B HXypHane
pernctpauun. Npu 3TOM [OSMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MNpuem 3asiBlieHUn o
npegocTaBreHnn Ycnyru, oTnpasnseT coobLleHre onepaTopy O NonyvyeHnn 3asBrneHus.

2.14. TpeboBaHMA K MNOMELLEHMSM, B KOTOPbIX MpedocTaBnserca Ycnyra, K MecTy
OXnaaHusa 1 npuema 3asButenen.

MecTo oxmnaaHus rpaxkgaH, obpaTMBLUMXCS C 3anpOCOM O NpeaocTaBneHnn Yenyru
N MECTO 3anosfiHEHUs HeoBXoaMMbIX AOKYMEHTOB AOIMKHO 6bITb 06opyaoBaHO Mebenbto
(ctonom, cTynbAMK), KaHuToBapamu (pydkamu, Oymaron), ocHalleHO obpasuamu wu
BGnaHkammn LOKYMEHTOB.

Ha uHMopmMaunoHHbIX CTeHAax, pacrnofioXeHHbIX B MecTax npuvema OOKYMEHTOB
AomkHa ObITb pasmMelleHa MHopMauusa No creayowmm Bonpocam:
- "HopMaums 0 nopsake okasaHus Yenyru;
- BpEMS NpuemMa 4OKYMEHTOB;
- nepeyveHb, POpMbl JOKYMEHTOB A1 3anofiHeHMs, 06pasubl 3an0ofHEHNS JOKYMEHTOB;
- CPOKM PacCMOTPEHNSA JOKYMEHTOB;
- nopsgok obxanoBaHna genctBun (6e30encTBUSA) U peLLEHUA, OCYLLECTBASIEMbIX W
NPUHUMAEMbIX B XOA4€E NpeaocTaBneHns Ycenyru;
- NepeyeHb OpraHoB rOCyAapCTBEHHOM BracTW, OpPraHOB MECTHOro CcamMoynpaBreHus,
opraHu3aumn, B KOTOpbIE AOIMKHbI 00paTUTLCS rpaxaaHe, 4o (nocne) nonyyvyeHus Ycnyru.

2.15. lNokasatenun JOCTYNHOCTU U Ka4yecTBa YCryru.

2.15.1. lNokasaTtenamMmmn OCTYNHOCTU NpeaocTaBneHns Ycnyru aBnatoTCs:

- TpaHCNopTHaa AOCTYNHOCTbL MecTa npefocTasneHnsa Ycenyrn (He 6onee 5 MUHYT xoab6bl
OT BrivkanLien OCTaHOBKN OOLLECTBEHHOIO TpaHcnopTa);

- obecrnevyeHne OGecnpensTCTBEHHOrO A0CTyna WHBaNUOOB K MOMELLEHWUI0, B KOTOPOM
npegocTaenserca Ycnyru, nmbo BbI30B MHBANUAOM COTPYAHWKA OpraHa, oKasbiBatoLLero
Ycnyry nytem yCTpOMCTBa 3BOHKA Ha 1 aTaxke 34aHus;

- obecneyeHne BO3MOXHOCTM HamnpasneHus B AOMUHUCTPaLMIO BOMPOCOB, 3asiBNEHUSA U
AOKYMEHTOB, Heobxoaumbix Ansi npegocTtaBneHuss Ycnyrm dyepes MOL wnu  no
3NEKTPOHHOM MoYTE;

- pasmeLleHme nHpopmaumm o nopsake npeaoctaBneHns Yenyrm B cetn « MHTepHeT;

- obecneyeHne npenocTaBneHus Ycnyrm C MCNonb3oBaHMEM BO3MOXHOCTenM EauHoro
noptana roCyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (OyHKumin) n WNHTepHeT-noptana
rocygapCTBEHHbIX M MyHMLMNanbHbIX ycnyr Hukeropogckom obnactw.

2.15.2. KayecTBO NpegocTtasreHns Ycnyrn onpegensercs:

- nonyvyeHnem Ycnyrm CBOEBPEMEHHO W B COOTBETCTBUM CO CTaHOapTOM ee
npegocTaBrieHus;

- NOryydeHueM rMOMHOW, akTyanbHOM W [OOCTOBEPHOW WHGOpMauMm, B TOM 4YucCrie Mo
TenedoHy 1 B AreKTPOHHOW (popme, O xoae npefocTaBneHnsa Ycnyru;

- MUHUMM3AUMEN KONMYECTBA M COKpPALLEHMEM CPOKOB BbIHY>XAEHHbIX B3avMOLENCTBUN
3asgBuUTENENM C YyyaCcTHMKaMu npouecca npegocrtaBneHna Ycnyru B xode ee



npegocTaBneHns;
- MUHUMM3aLMEN KONNYeCTBa xanob co CTOPOHbI NOTpebutenen Ycnyru.

2.16. C uenbto noBbIWEHUA 3PPEKTUBHOCTN OEATENTbHOCTU MO NPedoCTaBneHuto Ycnyru,
obecrnevyeHnss ee OTKPbITOCTM B YacTU NoOpsiaka, Xxoda W KadecTBa npeaocTaBieHus,
KOMJPOPTHOCTWN YCNOBUN ee nonyyeHus Ycnyra MoxeT npegoctaBnatbcs vepe3 MOLU, a
TaKkke B 9NeKTPOHHOW hopme.

2.16.1. B cnyyae npepoctasneHus Ycnyrm depes MOL| 3assutento obecneuymsatoTcs
BO3MOXHOCTU:

- NpegBapuTenNbHON 3anncu NO KOHTAKTHOMY TenegoHy Unn Yepes CUCTEMY «ANEKTPOHHOW
odepeauM» Ha npuem B oOrnpedeneHHoe BpeMs U perncrpauuio ero 3asiBneHus U
AOKYMEHTOB AN nosnyyYyeHus Yenyru;

- nonyvyeHnsa 4epes uHdomaT (MHEPOPMALMOHHBLIA KWUOCK), pacnofioXeHHbin B MOL,
NMOSTHON M AOCTOBEPHON MHGOPMauumM 06 yCrnoBuax 1 nopsigke npegoctaBneHns Yenyru;

- BecnnaTHOro gocTtyna 3asBuTenen k egepanbHON rocyaapCTBEHHON MH(OPMaLIMOHHOWN
cucteme «EOvHBIN nopTan rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (PyHKUMn)» n K
NHTepHeT-nopTany rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr Huxkeropogckon obnactu;

- NONyyYeHUs AOMOMHUTENbHbLIX (COMYTCTBYHOLWMX) ycnyr (KOnuMpoBasibHO-MHOXUTENbHbIE
yCnyru, ycnyrmu MecTHOW, BHYTPU3OHOBOW CETU CBA3M 00LLero nonb3oBaHus, )oTo yCnyru).

2.16.2. TllpepocTtaBneHne Ycnyrm B 3NEKTPOHHOM opmMe UMeEeT OCOBEHHOCTH,
obecneunBatoLLme:

- nNpegocTasneHve vHpopmaumm o6 Ycnyre 3assutenam m obecnedeHve nx Joctyna K
cBefeHNsIM MOoCpeaCcTBOM pasMelleHus Mx Ha oduumanbHoM cante AgMUHUCTpaumn B
cetn «WHTepHeT», Ha WHTepHeT-noptane rocyaapCTBEHHbIX U MYHUUMMANbHbLIX YCAyr
Hwxeropogckon obnactu v Ha EgnHOM nopTane rocygapCTBEHHbIX U MYHMLMNASbHbIX
yenyr (cpyHKuwiA);

- BO3MOXHOCTb Mojayvn 3asiBUTESNieM 3anpoca M UHbIX AOKYMEHTOB, HEOOXOAWMbIX Ans
npegocTaBneHnsa Ycnyrm, npuemMa Takmx 3anpoca M LOKYMEHTOB, a TakkKe HanpasieHus
OTBETOB MO OfEKTPOHHOW no4yTe unn 4epesd EAWHBIN nopTan rocygapCTBEHHbIX WU
MYHUUMNANbHbIX ycnyr (PyHKUMIA);

- NonyYeHne 3asBUTENEM C MOMOLLbIO CPEACTB ANEKTPOHHOMW CBA3U (3NEKTPOHHOM MOYTHI,
EovHoro noprtana rocyaapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr (PyHKUWI) CBEAEHWUA O
Xo[e BbINOSIHEHUS ero 3anpoca O NpeaocTaBneHun Ycnyru;

- nonyyeHue 3agaBuTenem (NpeacTtaBUTENEM 3asBUTENSA) pesynbrata npeaocTaBreHus
Ycnyrn B 9neKTpOHHOM hopme.

B noboe Bpemsa 3asiBUTENb MOXET MOSMy4YuTb MH(OpMaUMo O Xo4e WUCMOMHEHUS
Ycnyru: nocpeactBoM NMYHOroO obpalleHusi, a Takke C MCMNOonb3oBaHMEM TernedOHHOW
cea3un (8-83174) 38013, dpakc (8-83174) 38013, no MHPOPMALMOHHO-KOMMYHUKALMOHHbBIM
KaHarnam cBs3u.

ll. COCTAB, NOCJIELOBATEJIbHOCTb 1 CPOKU BbINOJTHEHUA
AOMUHUCTPATUBHbBIX NPOLEAYP (QEVNCTBKW), B TOM YACIIE OCOBEHHOCTU
BbINONHEHNA AODMUHUCTPATUBHBIX MPOUEAQYP (AEUCTBUW) B SNIEKTPOHHOU
®OPME

OcHoBaHMEM AN Hayana ucnonHeHus Ycnyru siBnsietcs obpalleHue 3asiBUTens
(3aKOHHOIO NPeACTaBUTENS) C 3aNpPOCOM O NpeaoCcTaBreHun Ycnyru.

3.1./cnonHeHue Ycnyru BkrtovaeT B cebs cnegyowime agMUMHUCTPaTUBHbIE NpoLeaypbl:

1. MNpvem n perncTpaums 3asiBfeHust 1 npunaraeMbix K HEMy JOKYMEHTOB.



2. dopmMMpoBaHME M HanpasrieHWe 3anpoCoB B OpraHbl (OpraHu3aumu), y4acTByoline B
npegocTaBrneHm Yenyru.

3. HanpasneHue npencraBfieHHbIX JOKYMEHTOB Ha PacCMOTPEHMUE XUMULLHOMW KOMUCCUEN
AOMUHUCTpaUUN.

4. TlpoBepka copepXaHus MNOCTYNUBLUMX [AOKYMEHTOB W MPUHATUE pEeLleHust O
npegocTaBneHumn Ycnyrn nmbo o6 otkase B NpegocTaBneHnn YCnyru.

5. Pernctpauus 3asBuTens B KHAre yyeTa rpaxkaaH, Hy>XKOaroLmMXcs B XXUIbIX NOMELLEHUSX.
6. HanpaBneHue 3aaBuTento (3aKOHHOMY MpPeaCcTaBUTENIO) PELLEHUS XUMULLHON KOMUCCUM
O MPUHATUM Ha YYET B KAYECTBE HYXXOAOLLErNOCH B XUMbIX NOMELLEHNAX Nnbo nucbma o6
OTKase B NpeaocTaBrieHn MyHUUMNAanbHOW YCryri.

3.1.3. [leno paccmaTtpuBaeTcs XUNULLHOM KOMUCCUEN agMuMHUCTpaumm — cpok 10 pabounx
AHen. PesynbraT paccMoTpeHusa gena — pelweHve o npueme (06 oTkase B npueme)
rpakgaHnHa Ha yyeT, B Ka4eCTBe HYXKOAILWNXCH B XUIMbIX MOMELLEHUAX.

Cneunanuct aadMUHUCTpPauUunn, OTBETCTBEHHbIN 3a npnemMm JOKYMEHTOB!

1) 3aHocuT 3anucb B KHUMY y4yeTa rpaxaaH, HY>XOAKLWUXCS B KUMbIX MNOMELLEHUSX,
Ka)KaoMmy y4eTHOMY Aeny npucBamBaeT HOMEP, COOTBETCTBYHOLLMIA HOMEPY 3anncu B KHUrE
yyeTa rpaxaaH, Hy>KOatoLWmMXCs B XUMbIX MOMELLIEHMSAX.

2) [OTOBUT KONUIO PELLIEHNS XKUMNLLHON KOMUCCUN aAMUHUCTPaLMM O NpUeMEe rpaxkaaHuHa
Ha Yy4yeT, B KayecCcTBE HYXOAlOLWMXCA B XKWNbIX MNOMELLEHUNAX, 3aBepseT [naBoWn
agMuHUCTpaumm, nnbo nucbMo 06 oTKase B NpeaocTaBfieHMM MyHMUMNANbHOW ycryru —
CPOK ucnonHeHnsa — 3 paboumnx gHs;

3) Hanpaenser 3aaBuTento (3aKOHHOMY MPEACTaBUTEND) KOMUIO PELLEHNSA XUMULLHON
KOMUCCUN agMUHUCTPaAUMN O NpuemMe rpaxaaHnHa Ha yYyeT, B Ka4eCTBE HyXXAatloLMXcs B
XUIbIX NOMeLLEHMsIX, MMbo nucbmo 06 oTkase B NpeaoCTaBNeHUN MyHULMNANbHON yCryru
— CPOK UcnonHeHnsa — 3 pabounx gHs;

3.1.4. B pacnopsbkeHnn agMMHUCTpPaUMM HaxoOaTCsl CBedeHusi, coaepalumeca B
JOMOBbIX N NOXO3SANCTBEHHbIX KHUTaXx.

Mpwn npeaocTaBneHnmn MYHMLMNANbHON ocyLiecTBnsieTcs MEXXBeJOMCTBEHHOE
B3anmogencTene c: AgMmmHuctpaummen COCHOBCKOMO MyHMUMMNANbHOMO panoHa (KomuTet
no ynpaeneHnto MyHULUMNANbHbIM UMYLLLECTBOM, CEKTOP CTPOMTENBCTBA U apXUTEKTYpbI),
MYHMUMNANbHbIM YHUTapHbIM npeanpusatieM « COCHOBCKUI pacyYeTHO-KaCCOBbIA LIEHTPY,
Pocpeectpom.

[o obpaueHns ¢ 3asBNeHnemM O NpenoCTaBfeHUN MYHULMNANbLHOW YCNYrn 3asiBUTESNHO
Heobxoanmo ob6paTUTLCS B OpraH TEXHUYECKOM MHBEHTapm3aumm, 4ns nonyyeHns cnpasBku
06 oOuien nnowaan 3aHMMaemMoro Xunoro NoMeLLeHust

3.2. CocraB, nocnenoBaTefibHOCTb U CPOKM BbINOJIHEHUNA aAMUHUCTPATUBHbIX npoueayp,
Tpe6OBaHVIFI K MOPAOKY UX BbINOJIHEHUA.

3.2.1. lNpuem n pernctpauma 3asBreHns o npegocTaBrneHnn Ycnyru.
Cnocobbl nogaymn 3asBneHns o nNpeaocTaBneHum YCenyri:

3.2.1.1. HenocpenctBeHHOe obpalieHme B AQMUHUCTPaLMIO.

B cnyyae HenocpeacTBeHHOro obpalleHnss o npegoctaBrieHun YCnyru, 3asButenb
(3aKOoHHBbIVM NpeacTaBuTenNb) 3anonHAeT 3asBrieHre (Mo popmMe cornacHo NpuUIoXeHuo 1 K
HacTosweMy PernameHTy), npeacraBnseTr opurMHanbl JOKYMEHTOB WM HOTapuarnbHO
3aBepeHHbIe Konuu, HeobxoamMmble ANS YCTAHOBMEHWS NpaBa 3asBUTENsS Ha MNOfyveHue



Ycnyrm (ykasaHHble B 4YacTu 2.6, 3a WUCKIOYEHMEM OOKYMEHTOB, YKa3aHHbIX B MyHKTaX
2.6.3, 2.6.14 n HeKkOTOpbLIX yKa3aHHbIX B NyHKTax 2.6.12, 2.6.13 HacToswero PernameHTa,
UMELMXCA B  TOCYOJAPCTBEHHbIX OpraHax WCMOMHUTENbHOM Bnactm wunm B
AOMUHMCTpaUu.

Mpn nonyyeHnn 3aaBNEHNA N JOKYMEHTOB B XOAE JIMYHOrO npuema 3assutens (ero
3aKOHHOro  npeacrtasuTens) B AOMWHUCTpauuw,  crneumanuct  AgMUHUCTpaLUK
yCTaHaBfMBaeT €ro JfIMYHOCTb, B TOM 4uUCne NpoBepseT LAOKYMEHT, YOOCTOBEPSHOLLNN
NNYHOCTb, NOSTHOMOYNSA 3aaBUTENSA NMOO ero NnpeacTraBUTENS.

Cneuyanuct AOMUHUCTpaUMM Takke MNPOBEPSIET KOMMIIEKTHOCTb U NPaBUSIbHOCTb
ohopMneHna npeacTaBreHHbIX JOKYMEHTOB U Y4OCTOBEPSAETCH, YTO:

- COCTaB [JOKYMEHTOB COOTBETCTBYET MNepeyHio, npuBegeHHOMY B 4vactu 2.6, 3a
NCKNIOYEHMEM LOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6.3, 2.6.14 1 HEKOTOPbIX yYKa3aHHbIX B
nyHkTax 2.6.12, 2.6.13 Hactoswero PernameHTa, UMeEKLWUXCA B roCcyaapCTBEHHbIX
opraHax MCMoJSIHUTESTIbHOM BNacTu Unu B AQMUHUCTpaLnu;

- JOKYMEHTbI CKpenseHbl nevyaTtsaMu yCTaHOBIIEHHOW (hOpMbl, UMEKOT Haanexaiime
noanucy CTOpoH (onpeaeneHHbIX 3akoHOAAaTENbCTBOM NuL);

- TEeKCTbl JOKYMEHTOB HanucaHbl pa3bopyMBO, HAUMEHOBaHUS HOPUOUYECKUX NnL,
npuBeaeHbl 6e3 COKpaLLLEHNS N C yKa3aHUEM UX MECT HaXOXAEHWS;

- hamunuu, MMeHa M oT4yecTBa (PU3MYECKUX nuul, agpeca UX MECT XUTENbCTBa
HanuMcaHbl NOSTHOCTLIO;

- B [OKYMEHTax HeT MNOOYUCTOK, MPUMUCOK, 3a4epPKHYTbIX CrOB W WHbIX, He
OroBOPEHHbIX UCMNpaBlEeHUN;

- DOKYMEHTbI HEe UCMOSHEHbI KapaHOaLloMm;

- JOKYMEHTbI HE MMEIT CEPbE3HbIX MOBPEXOEHUN, HanNn4ne KOTOpbIX HE NO3BONSET
OAHO3HA4YHO UCTOJSIKOBATb MX COoAEpPKaHueE.

B cnyyae ecnu 3asBneHue 661510 3anofIHEHO HeHaanexawmm obpasom, cneunanmct
AoMnHUCTpaumm o06s3aH ykasaTb Ha OWWOKKM, noanexaiwime UCNpaBfeHUo, a TaKkke
npefocTaBUTb 3asBUTENIO BO3SMOXHOCTb MOBTOPHOIO HanucaHus 3adaBfeHnsa Ha MecTe.

Ecnn npeactaBneHHble KONUU JOKYMEHTOB HOTapuasibHO He 3aBepeHbl, cneunanuct
ALOMUHMCTPAUUK, OTBETCTBEHHbIN 3a NPUEM N PErMCTPaLMIO 3asBNEHUS U NPUMOXKEHHbIX K
HEMY [OOKYMEHTOB, CnuyaeT KOMUU [OKYMEHTOB C WX MOASIMHHLIMWU 3K3eMnnspamu,
BbIMOSIHAET Ha HUX Hagnucb 06 MX COOTBETCTBMM MOASIMHHBIM 3K3EMNSisipaMm, 3aBepseT
CBOEWM NOANUCHI0 C yKa3aHMeM haMunnmn n MHULMAnos.

Mpn HanMuMmM oCHoBaHWI, yKasaHHbIX B M. 2.8. HAaCcToSALWEro pernaMmeHTa cneunanmct
AOMUHMCTPaAUUK, OTBETCTBEHHbIN 3a NPUEM U PETNCTPALMIO 3asiBNIEHUST U NMPUNOXKEHHbIX K
HEMY [OOKYMEHTOB, MPUHUMAaET peweHne 06 oTkase B WX MNPUHATUM U BO3BpaLLaeT
3asBUTEN0 BECb KOMMSIEKT AOKYMeHTOB ©6e3 peructpaumm C yKasaHMem MpUYmHbI
Bo3Bpata. [lpum aTtom cneumanuct AamMuHUCTpauuMm o653aH ykasaTb NepeyeHb
HeJOoCTalLWKUX AOKYMEHTOB N JaTb HEODXOAUMbIE Pa3bACHEHUS O NOPSLKE UX NOSTyYEHMS.

Mpn cooTBeTCTBUM nMpeabsaBnsgemMbiM TpeboBaHMAM cocTaBa M OOpMIeHUs
3asiBMEHNss U MpunaraeMblXx K HEMY OOKYMEHTOB, OHW PErmcTpupyroTca B 3aKroveHue
npuemMa 3asiBUTENsi C BblgadYen emy Konuu 3asiBneHust Nmbo pacnmcku 3a MoAnuChbio
PErMcTpupyroLero nuua ¢ ykasaHuMem [aTbl, BPEMEHU perncTpauuun, perucTpaumoHHOro
HOoMepa.

OTBETCTBEHHbBIM NULOM 32 BbINOSIHEHUE NpoLeaypbl ABMSETCA YNOSIHOMOYEHHbIN Ha
npuemMm w”n perucTpauuio NpeacTaBfieHHbIX 3asiBUTENEM OOKYMEHTOB chneuuanuct
AOMUHUCTpaUmN.

PesynbTatoM BbINOMHEHUA npouenypbl SBAAETCA perucTpaums  3asiBfieHust O
npegocrtaBneHnn Ycnyrm BMecTe C MakeToM npuraraemblX [OKYMEHTOB B XXypHane
permcTpauum.

Cpok BbinonHeHus npoueaypbl — 30 MUHYT.



3.2.1.2. HanpaBneHve 3asiBNeHna O NpeaocTaBfeHnn YCryrm ¢ UCnofb30BaHUEM
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIX cucTeM (4epe3 EauHbin NHTepHeT noptan
rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr (yHKkumin) Huxeropogckom obnactu).

B atom crnyyae cpok npoBepku W perncrpaumMm unm oOTkasa B perucrpauuu
[OKYMEHTOB He [OSKeH MpeBbllaTb OAHOro paboyero OHA C MOMEHTa MosiydyeHusd, a
3a8BUTENIO BbICHINIAETCS YBEAOMIIEHNE O perncTpauumn nubo o6 oTkase B perncrpauumu
NONyYeHHbIX JOKYMEHTOB.

Mopgaya 3agBuTENEM 3asBfIEHUS U UHbIX [LOKYMEHTOB B 3JIEKTPOHHOM ()OpMe C
nucnonb3oBaHmeM EpfuHoOro noprtana rocygapCTBEHHbIX W MyHUUMMANbHbIX  yChyr
OCYLLeCTBNAETCA NyTEM 3anofIHEHNA WUHTEPAKTMBHLIX POPM 3asfBMEeHUA U [OKYMEHTOB,
pasMeLleHHbIX B COOTBETCTBYKOLWEM pasgene EguHoro noptana rocygapCTBEHHbIX U
MyHMUMNanbHbIX yenyr (dpyHkumin) nnbo B pasgene VIHTepHeT-noptana rocygapCTBEHHbIX
N MyHMUMNanbHbIX YCnyr Hukeropoackon obnactu.

Mpn obpalweHnn rpaxgaHMHOM B 3NIEKTPOHHOM hopme 3a nofnlydeHuem Ycnyru
AOKYMEHT MoAnuCbIBaeTCA TeM BWOOM  3MEKTPOHHOW  noanucu,  AonycTUMOCTb
NCMNOSIb30BaHNA KOTOPbIX YCTaHOBfieHa nocTtaHoBreHneM [lpaButensctBa Poccumnckomn
depepaunm ot 25.06.2012 Ne 634 "O Buaax SNEeKTPOHHOW MOAMMCKU, UCMOSIb30BaHUE
KOTOpbIX gornyckaetca npu obpalieHMm 3a NosiydeHneM rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr".

PesynbTatom BbINOIHEHUS aAMUHUCTPATMBHOW Npoueaypbl SABMSeTCs perncrTpaums
3asiBlieHNs N npunaraembiX K HeMy JOKYMEHTOB 3asiBUTENsI B COOTBETCTBYIOLLIEM XypHane
perncTpauun, B TOM YUCrie INEKTPOHHOM, C NMPUCBOEHWEM PErucTpaumoHHOro Homepa,
ykasaHnem [faTbl M BpPEMEHU perncrpaumm, coctaBa nMPUHATLIX JOKYMEHTOB WU
pPeErncTpupyroLLero A0SMKHOCTHOIO nuua AOQMUHUCTPaLnN.

3.2.1.3. Hepes oTaeneHns no4ToBON CBSA3N.

3asiBneHne n OO0KYMeHTbl, HeobGxoaumble AnA nonyyvyeHus Ycnyru, mMoryt ObiTb
nodaHbl 3asiBUTENEeM NOCpeacTBOM MOYTOBOrO OTnpaBreHusi. B aTtom crnyyae konuu
AOKYMEHTOB ANs NpeaocTaBneHnsa Ycnyru OmKHbl ObiTb 3aBepeHbl HOTapuarsbHO.

B aTtom cnyyae cpok npoBepkn M peructpauMm unv oTkasa B perncrpauuu
AOKYMEHTOB He AOSKEH MnpeBbillaTb OAHOro pabovero OHA CO OHA NONyYeHUs nakeTta
AOKYMEHTOB crneumanuctoMm AAMUHUCTpPaUUK, a 3asiBUTENIO BbICbINAeTCa BTOPOW
9K3eMnnap 3asiBNeHus (pacnmckn) ¢ OTMETKOM O MPUHATUM OOKYMEHTOB MOYTOM U UX
pernctpauumn nmbo ¢ oTMeTKon 06 oTKase B perncrtpauum ¢ OO6bsICHEHMEM €ro MPUYMH.
MpeacTaBneHHbIn NakeT OOKYMEHTOB BbICbiflaeTca obpaTHo 3assutento nmbo, npwm
HECYLLeCTBEHHbIX HefocTatkax B OM(OPMIIEHUU [OOKYMEHTOB, eMy MOXeT ObiTb
NpeanoXxeHo siBUTbCA B AOMUHUCTpaUmMo B yAoOHOe 4nst HEro Bpems B pamkax paboyero
BpeMeHn AOMUHUCTPaUMK, C LEeNbio JIMYHOrO MCNPaBeHNs BbISIBIIEHHbIX HE4OCTATKOB.

3.2.1.4. HenocpeacTtBeHHoe obpaweHne B MOL.

3asaBrneHne n [OKYMEHTbl, Heobxogumble Ons nonydeHus Ycnyru MmoryT ObiTb
nogaHbl 3assuternem 4vepe3 MOL|, 3aknoyMBLIMM corfawleHne O B3auMOAEWCTBUM C
AOMUHUCTpaUMen No Bonpocam npenocTaBneHns Ycnyru.

B atom cny4ae npuem, nepBuYHaa npoBepka W perncrtpauus npeactaBrieHHOro
3asBrneHnss U gokymeHToB B MOL| ocywecTBnsTca B nopsigke, ykasaHHOM B 4acTu
3.2.1.1 HacTosAwero AOMUHUCTPATUBHOIO perfnameHTa.

Mpyn Hanuumn cornaweHnn mexgy MOL mn  rocygapCTBEeHHbIMM  OpraHamu
MCNOSNTHUTENbHOW BNACTU O NpefoCTaBneHnn CBEAEHNA N JOKYMEHTOB, HEOOXOANMbIX ANg
npegocraBneHns Ycnyrn, NpUHATbIE OT 3asiBUTENS M 3aperncrpupoBaHHbie B MOL
AOKYMEHTbl, COPMUPOBAHHbIE B CKOpoCLIMBaTenb, nepedarnTcsd B AOMUHUCTpaLMIO
BMECTe C OTBeTaMW rocyAapCTBEHHbIX OpPraHOB Ha HarpasrieHHble UM 3anpocbl (nNpwu
3aknyeHn  cornawenna  mexagy MOU v AgMuHucTpauuen o nepegavvM  vacTu
NMONMHOMOYNI, KacaloLUXCH MEXBEOOMCTBEHHOrO B3aMMOLENCTBUSA) He no3gHee, YeM Ha
cnegylowmnn geHb nocne nonyvYeHnsa Taknx OTBETOB.



Mpn otcytctBUM cornaweHnn mexagy MOL, u rocygapCTBEHHbIMM  OpraHamu
MCNONTHUTENBHOW BNAcTU O NpefoCTaBneHnn CBEAEHNA N JOKYMEHTOB, HEOOXOANMbIX ANg
npegocraBneHns Ycnyrn, NpuHATbIE OT 3asiBUTENd M 3aperncrpupoBaHHbie B MOL
AOKYMEHTbI, CPOPMUPOBAHHbIE B CKOpOCLUMBAaTENb, nepefarTcsa B AAMUHUCTPALMIO He
nosgHee, 4em 4eped Tpu paboumx OHA nocne npuHATMS n permctpauum B MOL
AOKYMEHTOB.

3.2.2. dopmMupoBaHMe 1 HanpaBrieHne 3anpocoB B OpraHbl (OpraHu3auun), yyacTteyroLime
B NpefocTaBneHun Ycnyru.

OcHoBaHueM ansa Havana BbINONHEeHUs npouenypbl ABNSAETCs NOCTynfeHne naketa
AOKYMEHTOB 3asaBUTENS, 0POPMIIEHHBLIX B BUAE Aefia U C NONOXUTENbHLIM pe3ynbTaToMm
NPOBEPKN UX codepxaHud, cneuvanucty AgmuHuctpauum  (cotpygHuky MOL),
OTBETCTBEHHOMY 3a BbINOSIHEHME [aHHOW npoueaypbl. YNOAHOMOYEHHbIM IMLOM 3a
dopMUpoBaHME 3anpocoB B OpraHbl (OpraHusauuu), yyacTBylolne B NpegocTaBneHun
Ycnyru, asnseTtcsa cneynanuct AQMUHUCTpaunK, onpegensemMbli rnaBon AgMmuHucTpaumm
nmbo coTtpygHuk MOLL, onpegensembin ero ANPEKTOPOM, NPU HaNMUYMM MOSIHOMOYUK Y
M®L| Ha dopmMmpoBaHue 1 HanpaBneHe MeXBeLOMCTBEHHbIX 3anpocoB Mo Ycnyre.

OTBETCTBEHHbIM  NMUOM  3a BbINOSIHEHME  Mpouedypbl  ABMSeTca  rnaea
AgMmunHncTpaunmn nmbo gupektop MOLL npn Hanuunmn ykasaHHbIX Bbile MOSIHOMOYMINA.

3anpocbl HanpaBrslTCA B rOCYyJapCTBEHHble OpraHbl 3a MOAMUCHLIO [naBbl
ALOMUHMCTPaUUK UNu, B BbilleyKa3daHHOM criyyae, 3a nognucbio anpekropa MoLL.

Bpems BbinonHeHnsa npouenypbl cocTaBnseT He bonee ABYX OHEMN.

YNOMHOMOYEHHbIN cneumManuct AgmMuHucTpauum nmbo coTtpyaHuk MOL B geHb
NOCTYMSIEHNS K HEMY MNakeTa OOKYMEHTOB 3asiBUTENs B Buae CHOPMMPOBAHHOIO Aerna
rOTOBUT MPOEKTbl 3anpoCcoB B rOCYAapCTBEHHbIE OpraHbl WCMOMHUTENbHOW BRacTw,
yKasaHHble B YacTu 2.6 HacToswero AAMUHUCTPATUBHOMO perfameHTa O npegocTaBneHum
UMM Cneaylwmnx AOOKYMEHTOB UM CBEAEHUN, WMMEKLIMXCA B WX PaCMOpPSKEHUN W
HeobXxoauMbIX AN NpefocTaBneHns Ycnyru:

- ®GepepanbHoM cnykbon  rocygapCTBEHHOW — perucTpauuu, Kagactpa W
KapTorpadumn — Bbinuckn n3 EMPI, cogepxawen ceegeHns o HanUYnMn UM OTCyTCTBUN Y
3asBUTENS U KaXKOO0ro YsieHa ero CeMbM XUIbIX MOMELLEHUI Ha npaBe COBCTBEHHOCTH.

- AgMmuHuctpaumen COCHOBCKOrO MyHUUMMANbHOro panoHa Hwukeropopgckowm
obnactm — [JoroBop coumanbHOro Harma, [oroBop Hamma (nogHamma), Pewenue
MeXBe4OMCTBEHHON Komuccum AgMnHncTpaumm CoCHOBCKOrO MyHULIMNANbHOMO panoHa.

CneunanuncT, OTBETCTBEHHbIN 3a BbIMOMHEHWE OAHHOW Npouenypbl, B TOT e AEHb
npencraBnseT ykasaHHble MPOEKTbl 3aMpOCOB Ha corflacoBaHve rrnase AOMUHUCTpaLUn
(ampekTopy MOL npn HannymMm ykasaHHbIX BbILLIE MONTHOMOYMUNA).

MmaBa AgMuHucTpauumn (gupektop MOLl) He no3gHee cneayrowero aHa cornacyet
npencTaBrneHHble CrneumanucTtoM MNPOEKTbl 3anpocoB nmMbo Bo3BpallaeT eMy UuX Ha
AopaboTky.

Mocne nognucaHua rnason AgMuHUCTpauun unn gmpektopom MOL 3anpochl
HanNpaBnsATCA B COOTBETCTBYIOLLME rOCYNapPCTBEHHbIE OpraHbl HE NO34HEE CreayoLero
OHSA.

3anpocbl  OOKYMEHTOB W CBEAEHUA, UMEKLWUXCA B pacrnopsikeHun
rocyapCTBEHHbIX OPraHoOB WCMOSTHATESNIbHOM BRacTW HanpaBnsaAlTCHA, a OTBETbl HA HUX
nonyyaroTcs, No kKaHanam EguHOM cuctembl MexBeLOMCTBEHHOrO B3aUMOAENCTBUS B
9MIEKTPOHHOM  BMAE, 3aBEpPEeHHble JNEeKTPOHHOW noAnucbld B COOTBETCTBUN  C
3aKoHOOaTEeNbCTBOM.

B cnyyae Hanuums cornawennin o6 MHGPOPMaUMOHHOM B3aUMOLEWCTBUM MeXay
MYHMUMNANbHBbIM YHUTapHbIM NpeanpusatTMeM « COCHOBCKWUIA pac4eTHO-KaCCOBbLIA LIEHTPY,
cneumanuct AgmumHuctpauum nubo MOL| HanpaBndeT 3anpocbl O NpenoCTaBfeHuM
HeoBX0aUMbIX JOKYMEHTOB, B CPOKW, MPeAYCMOTPEHHbIE COrfalleHnsIMu.



PesynbTatomM BbINOMAHEHNA npoueaypbl SABNAETCS HanpaBneHue 3anpocoB B
rocygapcTBeHHbIe OpraHbl, y4acTBYOLLME B NpeocTaBneHnn Ycnyru.

MakcumanbHbIn CPOK HanpaBfeHua 3anpocoB — 2 OHA CO [OHSA perncrpauum
obpaleHunsa 3asBuUTENs, MakCMMarnbHbI CPOK MOSTyYEHUW 3anpocoB — 5 AHen co AOHSA
OTnpaBku 3anpoca.

3.2.3. HanpasneHne npeacTaBrieHHbIX [OOKYMEHTOB Ha pPacCCMOTPEHUE KUMULLHOWN
komuccuen AgMUHUCTpaLUnn.

OcHoBaHMeM ana Havana npoueaypbl ABnseTcs nonyvyeHne AMUHUCTpaLmMen Bcex
AOKYMEHTOB, HEOBXoaNMbIX ANs npefocTaBneHus Ycnyru.

OTBeTCTBEHHbIM 3@  BbIMOMHEHWE  npoueaypbl  SBRSEeTCA  cneunanuct
AOMUHUCTpaUuK.

Cpok BbINonHeHust npouenypbl — 1 pabounin aeHb.

PesynbTatom BbINOMHEHUS Mnpoueaypbl SABMASETCH perncrpauus nocTynuBLLEro
Aerna B KHUre perucrpauum 3assrneHnn rpaxaan/

3.2.4. TllpoBepka coaepXaHWss MNOCTYMUBLUMX [OOKYMEHTOB W MNPUHATME peLleHns o
npegocraBneHum Ycnyrm nnbo o6 oTkase B NnpegoctaBneHnmn Ycnyriu.

OcHoBaHMEM Hayana BbINOMIHEHUS  Mpoueaypbl  SBMSEeTCs  NOCTynfeHue
COOPMMPOBAHHOIO AENa B XUIULLHYK KOMUCCUIO AOMUHUCTpaLUN.

B cpok He Gonee 10 OHen C MOMEHTa MOCTYNfeHUss CHOPMUPOBAHHOIO Aena,
NpoBOOUTCA  3acefaHuMe  XUMULWHOWM  KomMuccuM  AOMUMHUCTpaUMKW, Ha  KOTOPOM
npeacTaBneHHbIe AOKYMEHTbI aHanM3npyTCs, N NPUHUMAETCS peLLeHune.

PesynbTat paccMOTpeHust Aena — peLueHne XUANULLHON Komuccum o npueme (06
oTKase B Npueme) 3asiBUTENS N YNEHOB €ro CEMbW Ha Y4YeT, B KaYeCTBE HYXXOalLMNXCA B
XUnbIX  MOMELLEHUsIX,  MOAMMCaHHOE  npeacedaTenem  XUMULWHOM — KOMUCCUM
AOMUHMCTpaUu.

OTBETCTBEHHbIM NMUOM 32 BbINOSIHEHME  MpoUedypbl  SABMSETCA  rnaea
AOMUHMCTpaUuN.

Bpemsa BbinonHeHust npoueaypbl NPOBEPKM OOKYMEHTOB cocTaBndet He 6onee 10
paboyunx gHen.

3.2.5. Peructpauus 3asBuTens B KHUMe y4yeTa rpaxgaaH, HYXKOALWWUXCA B KUMbIX
NOMELLLEHNSIX N NOArOTOBKa pe3ynbTata npefocTtaBneHns Yenyru.

OcHoBaHMeM Ha4vana BbINOSIHEHUS Mpouenypbl ABNAETCS MNPUHATUE peLleHus
XUNULLHOW KOMWUCCUM O MNpUeMe 3asiBUTENS U YNEeHOB €ro CEMbW Ha yyeT, B KavyecTBe
HY>XOAIOLLNXCS B XKUIbIX NOMELLEHUSIX.

[Mpy NPUHATUM NONOXUTENBHOIO peLLeHnsa cneumanuct AgMUHUCTPauUmMm B TeYeHne
1 OHS CO OHSA NPUHATUS peLleHnsa 3aHOCUT 3anucb B KHUTY ydeTa rpaxkaaH, HyXKaaroLwmxcs
B XKUIbIX MOMELLEHUAX, KaXXOoMYy y4eTHOMY Aerly npucBavBaeT HOMep, COOTBETCTBYHOLLMI
HOMEpY 3anucu B KHUre yyeTa rpaxgaH, HYyXJawLWMxca B XKunblXx nomeueHusx. Ha
oduymnanbHom 6rnaHke AOMUHUCTPaLMM NOLArOTABNMBAETCA CrnpaBka O MPUHATUN Ha y4yeT
B KayeCTBe HY>XOAKLWMXCA B XWUIbIX MOMELLEHNAX, MO0 KOMUSA peLleHUst XUIULLHOWM
Komuccum AgMUHUCTpaumn.

B cnyyae npuHATMA  OTpMUATENBHOIO  PELEHUs  KUAULLHOA  KOMUCCUM
AgMunHUCTpaumm, cneunannct AQMUHUCTPaUUmn B TedeHne 1 OHS CO OHS NPUHATUSA Takoro
peweHuns, Ha oduumansHoMm 6naHke AQMUHUCTPaUUK NoaroTaBnmMBaeT NMMCbMO 06 OTKase
B NpedocTaBreHn YCnyru C CCbUIKOM Ha pelleHne XUIUWHOW  KOMUCCUU
AoMmunHucTpaumn. pun HeobxoaAMMOCTM K MNUCbMY MPUKNaablBaeTCs KOMUS peLueHus
XUNNLWHOM KoMUccun AgMUHUCTPaLINN.

BbllweykasaHHble OOKYMEHTbl MOAMUCHIBAOTCA rraBon AQMWHUCTPaUUKU, KOMuu
PELEeHNN  KUMULWHOW  KOMUCCUM  AAMUHUCTpaUUKM  TaKkKe 3aBepsitoTCa  rnaBou
agMUHUCTpaumn B TeveHnn1 paboydero gHs.



3.2.6. HanpaBneHue 3aaBuUTENIO (3aKOHHOMY MPEACTABUTESIIO) PELLUEHUS KUTULLHOW
KOMUCCUM O NMPUHATMM Ha y4eT B KauyeCTBE HYXXOAILWErocs B XWIbIX NOMeLLEeHMAX nnbo
nMcbema 06 oTkase B NpedocTaBneHnn MyHULMNANTbHOW YCIYTri.

Mpu obpalleHnn 3asBuTensa 3a npegocTaBrneHveM YcCnyrm HenocpencTBEHHO B
AOMUHUCTpaumio, cnpaBky AAMUHUCTpauun nnbo nucbMo o6 OTkase B NpeaocTaBreHun
MyHMUMNANbHOW ycnyrn cneumanuct AOMUHUCTpaUMW BbiAaeT NMYHO 3asBuUTeNto nNnbo
HanpasnsieT No NOYTOBOMY agpecy, YkasaHHOMY B 3asiBIIEHUN.

Mpn obpalueHnn 3aaBuTeENd C 3anpocoM O NpegoctaBneHun Ycnyrm yepes ML,
cnpaBky AAMuHUCTpauun nmbo nnucbmo o6 OTkase B NpefoCcTaBfeHUU MyHULUMNAnbHOM
ycrnyrn crneumanuet AgMuHucTpauumn Hanpasnset B MOL| (yepes cneumanucta, Kypbepa)
ONA BblAa4u JIMYHO 3asiBUTENI0, NpyU NpefocTaBfieHUMM OOKYMEHTa yOOCTOBEpPSIOLEro
NNYHOCTb.

Mpn obpalwleHnn 3asBuTENS WM €ro  YNOMHOMOYEHHOro MpeacTaBuUTENs
nocpeacTBOM  UCMOMb30BaHUSA  UHAPOPMALNOHHO-TENEKOMMYHUKAUWNOHHBLIX  CUCTEM  —
EovHbin  MHTepHET nopTan rocygapCTBEHHbIX W MyHUUMNANbHbIX  ycnyr (dyHKLMIA)
Hwxeropoackon obnactu, cnpaesky AAMUHUCTpauunM nubo nmcbMo 06 oOTkase B
npeaocTaBneHNn MyHULMNANbHOW ycryrn cneunanuct AAMUHUCTpPaUUKW BblAaeT fMYHO
3asgBuTento nMbo HanpaenseT no NOYTOBOMY agpecy, ykasaHHOMY B 3asiBieHUW, Npu
nonyyYeHun opuruHanos (NMBO HoTapuanbHO YAOCTOBEPEHHbLIX KOMWUA) [OOKYMEHTOB,
YyKa3aHHbIX B 3asBNEHUMN.

Mpu obpalleHnn 3asBuTend ¢ 3anpPocoM Mo noyte, cnpasky AgMUHUCTpaumm nmbo
nMmcbMo 006 oOTKase B NpedoCTaBfieHMM  MyHUUMNANbHOW  ycnyrM — crneumanuct
AOMUHUCTPaAUMM  BbldaeT JMYHO  3asaBUTENO, MNpU  NpefoCcTaBfeHun  [OOKYMeHTa
yAOCTOBEPSIOLLENO NIMYHOCTbL, MMBO NO NOYTOBOMY aapecy, ykazaHHOMY B 3asiBIIEHUN.

IV. ®OPMbl KOHTPOJIA 3A UCIMNOJIHEHUEM PEMNAMEHTA

KoHTponb 3a MNOMHOTOM W KayeCTBOM WCMOMHEeHus Ycnyrn BkA4vaeT B cebs
TEKYLUMA KOHTPONb, a TakkKe TMpOBEAEHME TMIaHOBbIX W BHEMMAHOBbLIX MPOBEPOK,
BbIIBIIEHNE W YCTpPaHEeHMe HapyleHU npaB 3asiBUTENen, PacCMOTPEHUE, MNpPUHATUE
peweHnin N NoAroToBKY OTBETOB Ha obpalleHus 3asiBUTENeEn, cogepkalmx xanobbl Ha
peweHuns, genctena (6esgencrTeme) AOSMKHOCTHBIX ML,

4.1. Tekywurh KOHTPONMb 3a  COOMOOEHMEM  MONOXEHWA  HACTOSLLErO
AOMUHUCTPATUBHOIO  perfaMmeHTa, HOpMaTMBHbIX MpaBOBbIX akToB Poccuinckon
depepaumm, Hwxkeropoackon obnactu, COCHOBCKOrO MyHMUMMNANbHOIO  panoHa,
FAKoBCKOro cenbcoBeTa, NocrneaoBaTeflbHOCTM aAMUHUCTPATUBHBIX Npouenyp v AeNCTBUN
Nno npeaocTaBfieHno YCnyrn, NPUHATMEM PELUEHUA OTBETCTBEHHBLIMU AOJDKHOCTHbLIMMU
nuuaMn,  y4yacTBYWLWMMW B NpedocTaBneHnm  Ycnyrm  OCYLLEeCTBSIETCA  [laBow
AoMunHucTpaummn, a Takke gupektopom MOLl, oTBeTCTBEHHbLIM 3a OpraHu3auumio
NCNOMNHEHNSA OTAENbHbIX Npoueayp Npu NnpegocTaBeHnn YCnyri.

4.2. lMopagok M nNepuoguyHOCTb OCYLLECTBIIEHUS MSIAHOBbIX W BHEMNMAaHOBbLIX
NPOBEPOK MOMHOTLI U Ka4YecTBa nNpefocTaBneHns YCnyru.

lMnaHoBble NpoBepkn cobnogeHus Bcex TpeboBaHUM cTaHgapTa nNpenoCTaBeHus
Ycnyrm n npaBubHOCTU BbIMOMAHEHNSA YCTAHOBIIEHHbLIX AAMUHUCTPATUBHBLIM PErflaMeHTOM
aAMUHUCTPATMBHBIX Npoueayp U OeUCTBUM OOSMKHbI OCYLLECTBNATLCA HE pexe OAHOro
pasa B roj.

BHennaHoBLIE NPOBEPKM MPOBOAATCS MO KOHKPETHbIM ObOpalleHusM 3asBUTENEN.
Mpn NpoBepke paccMaTpmBaloTCs BCE BOMPOCHI, CBA3aHHbIE C NpeaoCTaBfieHUEM YCryru,
BKNOYasi BOMPOCLI, CBA3aHHblE C WCMOSIHEHMEM TOM WUAN MHOW agMWHUCTPATMBHOWN
npoueaypbl Uv AencTeus.

4.3. Mo pesynbTatamMm nNpoBefeHHbIX MPOBEPOK, B Crlyyae BbIIBIEHUA HapyLUeHUs
npaB 3asBUTENEN, K BWHOBHbIM AOMKHOCTHBIM  NMUAM  MPUMEHAITCA  Mepbl
ANCUNNIIMHAPHOM W aAMUHUCTPATUBHOW OTBETCTBEHHOCTUM B MNopsgke, YCTaHOBIEHHOM



3aKoHoA4aTenbCTBOM Poccuinckomn depepauum " Hwxeropoackon obnactn,
HOPMaTUBHbLIMW NPaBoBbIMU akTaMy COCHOBCKOro MyHULMMAnbHOro panoHa, NMaHnHcKoro
cenbcoBeTa.

[ormkHoCTHble  nuua  AgMUHUCTpaLUn (MoLU) HecyT nepcoHanbHy
OTBETCTBEHHOCTb 3a HecobniogeHue TpeboBaHun PernameHTa npu npegoctaBrieHun
Ycnyru.

lMepcoHanbHasi  OTBETCTBEHHOCTb  AOJDKHOCTHbIX  NWL W ChneumanuctoB
AgmnHuctpaunm (MOLL), oTBETCTBEHHBLIX 3a NpeaocTaBneHne Ycnyru, 3akpennsaercsa B ux
AOSDKHOCTHBLIX WMHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMsSIMM  3akOHO4ATenbCTBa
Poccurickon ®egepaumm n Huxkeropogckom obnactm, HOpMaTUBHBIMU MPaBOBLIMU aKkTaMu
COCHOBCKOro MyHMUUnNanbHOro pamoHa.

V. ocyne6Hbin (BHECYAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHnn U 4eNCcTBUN
(6e3pencTBUA) opraHa, NpeaoCTaBNAOLWEro MyHMLMNanbHYO YCIyry, a Takxke
OOJMKHOCTHbIX NTUL, MYHULMUNANbHbIX CRYXalmnx

5.1.MNpaBo 3aaBuTenen Ha gocyaebHoe (BHecynebHoe) obxanoBaHne peLleHNiA.

3agBuTenn uMeroT npaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue OeNCTBUKA
unn 6esgencteua AgMmmnHuctpauun, MOL, gomkHocTHoro nuua AagmuHuctpaumm (MOLL),
OCYLLIECTBNAOLLEro 4EUCTBUS MU Npoueaypbl N0 NpeaocTaBneHno YCnyru.

5.2. )XXanoba nopaetca B opraH, NpegoCTaBnsaloWMA MyHMUMNANbHYKO YCnyry- B
MoL nnbo B AgMuHMUCTpaumio (ganee - opraH, NpegocTaBnAWMN MyHUUUNANBHYIO
ycnyry), B NMCbMeHHON ¢bopMe, B TOM 4YuUCrie Mpu JIMYHOM MpueMe 3asiBUTENs, Unum B
anekTpoHHoM Buae. XXanoby mMoxHo nogatb Yepe3 MOLL.

5.3. XKanoba gomkHa cogepxaTb:

a) HaMmeHoBaHME oOpraHa, npPeaoCTaBMALWEro  MyHMUMMANbHYK  yCnyry,
AOIMKHOCTHOMO NUua, NpeaoCcTaBnAoLWLEero MyHULUMNANbHY YyCryry, peleHis n encTang
(6e3pencTBme) KOTOPbIX 0BXanyrTCS;

6) damunuio, Mms, OTYECTBO (NPW HaNMYUK), CBEOEHUS O MECTE XUTENbCTBA
3aaBuTensa - uanveckoro nuua nnMbo HanmeHoBaHWE, CBEAEHUS O MECTe HaXOXAEHWS
3a8BUTENdA - OPUONYECKOrOo Nuua, a Takke Homep (HoMmepa) KOHTaKTHOro tenedoHa,
agpec (agpeca) 9MneKkTPOHHOW MOYTbl (NMPU HanMM4yMM) U MOYTOBLIN agpec, Mo KOTOPbIM
AOMMKeH BbITb HanNpaBneH OTBET 3aABUTENIO;

B) cBedeHna 00 oOxanyembiX pelleHuax u gencteusix (6esgencteum) opraHa,
npeaoCcTaBnALLIEro MyHULUNANBHYO YCNyry, ero 4OMKHOCTHOMO Nuua;

r) AOBOAblI, HA OCHOBaHWW KOTOPbLIX 3asBUTENb HE COrnaceH C pelieHnemMm u
aencrtemem (6esgenictBuemM) opraHa, NpeaocTaBmsOWEro MyHUUMNANbHY YCyry, ero
AOIMKHOCTHOrO nmua. 3asButenem MoryT 6biTb NpeacTaBneHbl AOKYMEHTbI (MpY Hanuyum),
noaTBepxaatoLLme AoBOAbl 3aaBUTeNd, NnMbo nx Konuu.

5.4. B cny4yae, ecnu xanoba nogaetca yepes npeacrtaBUTENs 3asBUTENS, Takke
npeacTaBnsaeTca LOOKYMEHT, MoATBEPXAAloWMA  MOSIHOMOYMA Ha  OCYyLIECTBEHUE
AENCTBUA OT MMEHN 3asaBuTens. B kadecTBe gokyMeHTa, noaTBEPXKAAOLLEro NOHOMOYNS
Ha OCyLlecTBreHne 4ENCTBMIA OT UMEHU 3asBUTENS, MOXeT ObITb NpeacTaBreHa:

a) odopmMmrieHHasi B COOTBETCTBMM C 3akoHogaTenbcTBoM Poccurckon depepauunm
AOBEPEHHOCTD (4Ns (OU3NYECKNX NnL);

6) ohopmneHHaa B COOTBETCTBMM C 3akoHopaTenbcTBOoM Poccuiickon denepauun
[OBEPEHHOCTb, 3aBEpeHHasi nevyaTblo 3asaBUTENA W MNOAMMCAHHas pyKoBoOAUTENEM
3aaBUTENS MW YNONTHOMOYEHHBIM 3TUM PYKOBOAMTENEM NUUOM (415 HOPUANYECKUX NNLL);

B) KOMUSA pelleHnst 0 HasHayeHun mnmn ob m3bpaHum nMbo Npukasa O HasHaYeHUn
PU3NYECKOro nNuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (hm3nmyeckoe nmLo
obnapgaeTt npaBoM AenCTBOBaTb OT MMeHU 3aaButensa 6e3 JOBEepeHHOCTMW.

5.5. [lpuem xanob6 B NMCbMEHHOW OPMe OCYLIECTBNAETCA OpraHom,
NpeaoCcTaBNAnLWLMM MyHULUUNANBHYIO YCIyry, B MecTe NnpeaocTaBneHus MyHULMNanbHON
ycnyru (B MecTe, rae 3asBuTenb nogasan 3anpoc Ha NoslyYeHne MyHUUunanbHOW yCnyru,
HapylweHue nopsagka kotopou obxanyetcs, nmbo B MecTe, rge 3asiBUTENneM nosyyeH



peaynbTaTt yKazaHHON MyHULMNAnbHOW YCnyru).

Bpema npuema xanob [OmMKHO coBnagaTb CO BpeMeHeM npeaocTaBeHus
MyHULUMNANbHbIX YCNYT.

XKanoba B nucbMeHHON hopme MOXKET ObiTb TaKkke HanpasneHa no noyre.

B cnyyae nogauu xanobbl Npu IMYHOM Npueme 3asBuUTerNb NpeacTaBnseT JOKYMEHT,
yAOCTOBEPSIOLWNA ero fNNYHOCTb B COOTBETCTBUM C 3aKoHoOaTenbCTBOM Poccumnckon
depepaumn.

5.6. B anektpoHHOM Buae xxanoba moxeT ObITb NofaHa 3asaBUTENEM NOCPEACTBOM:

a) ohmumanbHOro cavTta opraHa, NpedoCTaBNALWEro MyHUUUNANbHY Ycnyry, B
NHJOPMAaLMOHHO-TENTEKOMMYHUKAUVMOHHON ceTn «HTepHEeT»;

6) denepanbHOM rocyaapCTBEHHOW MHMOPMAUMOHHOM cucteMbl «EAWHBING nopTan
rocygapCTBEHHbIX U MyHMUMnanbHbIX  ycnyr  (PyHKUMWA)»,  rocyaapCTBEHHOM
NHpopMaumnoHHon cuctembl Hwxeropoackon obnactm «EavHbin UHTepHeT-nopTan
rocy4apCTBEHHbIX U MyHMUMNAnNbHbIX YCnyr (pyHKumin) Hukeropoackon obnactu» (ganee
- MopTansl).

5.7. Mpn nogaye >xanobbl B 3NEKTPOHHOM BMAE AOKYMEHTbl MOryT ObiTb
npeacTaBneHbl B (OpME 3MEKTPOHHbIX [AOKYMEHTOB, MNOAMUCAHHbLIX 3MEKTPOHHOW
noanuCbio, BUL, KOTOPOW MpPefyCMOTPEH 3akoHodaTenbCcTBOM Poccurckon depepauumu,
npwv 9TOM SOKYMEHT, yOOCTOBEPAIOLLNIA JIMYHOCTL 3asiBUTENs, He TpebyeTcs.

5.8. Xanoba paccmaTpuBaeTcss OpraHoMm, NPeaoCTaBMAALWNM  MYHULMNANbHYHO
ycrnyry, MopsiAoK MpeaocTaBfeHns KOTOpOW Obifl HapylweH BCMeACTBUE peLleHun U
aencteun (6e3nencTend) opraHa, nNpenoCTaBNAOWEro MyHUAUMNANbHYK YCryry, ero
OOSDKHOCTHOro nuua. B cnyyae ecnu obxanylTca pelleHuss pyKoBOOUTENSA opraHa,
npeaocTaBnAwLWLEro MyHUUMNanbHYO yCnyry, xxanoba nogaeTcs B BblLLECTOSALNA OpraH
(B nopsigke NOAYMHEHHOCTM) U paccMaTpuBaeTCsl UM B Nopsigke, NpeayCMOTpeHHOM . V
AOMUHUCTPATMBHOIO pernameHTa.

3agaBuTenb Bripase 06paTnTbCA € XKanobown B BblLLECTOALLME UHCTAHLNN.

Mpy OTCYTCTBMM BbIWECTOAWEro opraHa anoba nogaeTcsa HenocpeacTBEHHO
PYKOBOLMTENIO OpraHa, NnpeaocTaBndaoLWwero MyHUUMnanbHyo yCryry:

- ampektopy M®L| no agpecy: 606170, Hmxkeropoackaa obnactb, p.n. CocHOBCKOe,
yn. 1 Mas, 0.42;

- rnaee [laHunHCKOM cenbckon agmMuHucTpauum COCHOBCKOrO MYyHMUMNANbHOMO
panoHa no agpecy: 606187, Hmkeropoackas obnacte, COCHOBCKUIW panoH, c. MNMaHunHo, yn.
H.Cycnoson, 4.189; no e-mail panino.adm@ sosnovskoe/info; no tenedony (83174) 2-00-
30.

N paccmaTpuBaeTCd UM B MOpsiAKe, YCTaHOBNEHHOM M. V. AOMUMHUCTPATUBHOMO
perrnameHTa.

5.9. B cny4ae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B KOMMNETEHLMIO KOTOPOro
He BXOAUT NPUHATUE peLleHust no Xanobe B COOTBETCTBMM C TpeboBaHMsMKU nyHKTa 5.8.
m. V AOMWHUCTPaATMBHOIO pernameHTa, B TedeHne 3 paboumx OHEW CO OHA ee
pernctpauun ykasaHHblM oOpraH HanpaenseT Xanoby B YMNOSHOMOYEHHbIN Ha ee
paccMOTpeHne opraH uW B TMNUCbMEHHOW opmMe uHOPMUPYET 3aaBuTENd O
nepeHanpasneHnn xanobsbl.

Mpn 3TOM CPOK paccMOTPEHMS anobbl UCHUCNAETCHA CO AHA pernctpaumm xanobobl B
YNOSIHOMOYEHHOM Ha ee pacCMOTPEHUE opraHe.

5.10. XKanob6a moxeT ObiITb nogaHa 3aaBuTenem yepe3 MOLL. MNpu noctynneHun
Xanobbl MOL| obecneuynBaeT ee nepepayvyy B YNONHOMOYEHHbIM HA €€ pacCMOTpeHue
opraH B MNopsiike WU CPOKW, KOTOpble YCTaHOBIIEHbl COrfnawleHnemM O B3avMoOenCTBUM
Mexagy  MHOrodyHKUMOHanNbHbIM LEeHTPOM M opraHom, npegoCcTaBNAOLWNM
MYHMUMNANbHYKO YCnyry (ganee - cornaweHve O B3aumMoLeWCTBUM), HO He no3gHee
cnefyowlero paboyero gHs Co gHS MNOCTYNEHNs Xanoobl.

[Mpn 3TOM CPOK paccMOTPEHUS anobbl MICHUCNAETCA CO AHA pernctpaumm xanobol B
YrNOTHOMOYEHHOM Ha €€ pacCMOTpPeHne opraHe.

5.11. 3asButenb MmoxeT 06paTUTLCS C xanobon B TOM Yucne B Creayowmx cnyvasx:



a) HapylleHue Ccpoka perucTpaumm 3anpoca 3asBuUTens O npegocTaBneHnn
MYHULUUNANbHOW YCryru;

6) HapyLleHne cpoka NpeaocTaBeHns MyHULMNAanbHON YCNyru;

B) TpeboBaHMe npeacTaBneHnsa 3asiBUTENEM [OOKYMEHTOB, He NpedyCMOTPEHHbIX
HOpMaTMBHbIMW  MNpaBoBbiMW  akTamu  Poccunckon  depepaumn, HOpMaTUBHbLIMU
npaBoBbIMM akTamun Hwmxkeropogcko obnactn, HOPMATMBHbIMKM MNPABOBbLIMU aKTaMM
CoCHOBCKOro  MyHMUMnanbHOro pawmoHa Hwkeropoackon ob6bnactn, [MaHWHCKOro
cenbcoBeta  COCHOBCKOrO  MyHMUMMNANbLHONO  panoHa  And  npefocTaBfeHus
MyHMLMNANbHOW yCnyru;

) oTkas B npuemMe [OOKYMEHTOB, nNpeacTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMW  MpaBoOBbIMW  akTamu  Poccunckon  depepaunn, HOpMaTUBHbIMU
npaBoBbIMM akTamu Hwmxeropoackon obnactn, HOPMaTUBHLIMKM MNPABOBbLIMU aKTaMu
CocHoBCKOro  MyHuMuMnanbHOro panoHa Hwxkeropogckon obnactu, [MaHuHCKOro
cenbcoBeta  COCHOBCKOrO  MyHMUMNANbHOIO  panoHa  Ans  npefocTaBreHus
MYHUUUNANbHOW YCNyru, y 3asaBUTEnNs;

[) OTKa3 B NpefocTaBfeHnn MyHUUMNanbHOW YCRyrn, ecrni OCHOBAHWSA OTKa3a He
npenycMoTpeHbl dhefepanbHbIMU 3aKOHaMU U NPUHATBIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTMBHbIMM  MpaBoBbiIMM  akTamm  Poccunckon  Pepepauun, HOpMaTUBHbLIMU
npaBoBbIMK akTamu Huxeropogckon o6ractn, HOPMATUBHBIMW NPAaBOBLIMU aKkTamMu
CoCHOBCKOro  MyHMuMnanbHOro pawmoHa Hwkeropoackon ob6bnactn, [MaHWHCKOro
cenbcoBeTa COCHOBCKOrO MyHULMNATbHOIO PanoHa;

e) TpeboBaHne C 3aaBUTENS NpW NpPefoCTaBneHuM MyHUUMNanbHOW yCcrnyrn nnathbl,
He npegyCMOTPEHHOW HOpPMaTUBHbIMM NpaBoBbIMM akTamun Poccunckon depepaumn,
HOpMaTUBHbIMA  MpaBoOBbIMM  akTamu  Hwxeropoackon obnactv, HOpPMaTUBHBLIMU
npaBoBbIMK akTamu COCHOBCKOro MyHuUMnanbHOro pawmoHa Hwkeropoackon obnactu,
MaHuHckoro cenbcoBeta COCHOBCKOrO MyHULMNAbHOMO panoHa;

X) OTKa3 opraHa, nNpegocTaBnAwoLWEero MyHUUMNAnNbHy YCryry, ero OOSMKHOCTHOMO
niua B mUcnpasneHun AOMyLLEeHHbIX OoneyaTok M ownboK B BblAaHHbIX B pesynbraTte
npegocTaBneHns MyHUUunanbHOW yCnyrm AOKyMeHTax NnMbo HapylleHne YyCTaHOBIIEHHOIo
CpoKa Takux ucnpasreHUn.

5.12. B opraHax, npeaoCcTaBfslOWMX MyHUUUNANbHbIE YCIyrn, onpenensawtTcs
YNONMHOMOYEHHbIE  Ha  pacCcMOTpeHue Xanob  [OMKHOCTHble  nuvua,  KoTopble
obecne4ynBatoT:

a) Nnpuem n paccMoTpeHune xanob B cooTBeTCTBMM C TpeboBaHuamM NonoxeHus ob
0COBEHHOCTSX nogadn u paccMoTpeHus xanob Ha peweHua u genctens (6esgencreme)
opraHos NCNOSTHUTENBHOM BNacTu MaHuHCKOrO cenbcoBseTa CocHoBCKOro
MYHUUMNANbHOIrO panoHa n UxX AOSHKHOCTHbIX NAL;

6) HanpaBneHuve xanob® B YMNONMHOMOYEHHbIA HA WX PaACCMOTPEHME OpraH B
cootBeTcTBUM € N.5.9. . V AOQMUHUCTPATMBHOIO pernamMmeHTa.

5.13. B cnyyae yctaHOBneHus B Xo4e vnu no pesyrnbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB coOCTaBa a4MWHUCTPATUBHOIO MNPaBOHAPYLUEHUS WU NPECTYNnreHns
AOIMKHOCTHOE JMLO, YMOSTHOMOYEHHOE Ha paccMoTpeHue >xanob, HedameanutenbHO
HanpasnsieT COOTBETCTBYHOLLME MaTepumarbl B OpraHbl NPoKypaTypbl.

5.14. OpraH, npegoCTaBNALWNIA MyHMUMNANbHYO ycnyry, obecneymBaer:

a) ocHallleHne MecT npuema xanob;

6) nHopmmnpoBaHme 3asBuTenen o nopsiake obxanoBaHWs peLleHu U OencTBUi
(6e3pencTBus) opraHa, NPeAOCTaBMAKOWEro MyHUUMNANbHYKO YCAyry, UX OOSMKHOCTHbIX
nuy, NocpeacTtsoM pasmeLleHns MHopMauMM Ha cTeHOax B MecTax npefocTaBrieHUs
rocygapcCTBEHHbIX YCNyr, Ha nx ouumanbHbIX cantax, Ha lNMopTtanax;

B) KOHCYNbTUpPOBaHMe 3asiBuTenien o nopsigke obxanoBaHus pelleHun 1 OAencTBUm
(6besmencTBMs) opraHoB, NPefoCTaBnSlWUX MYHUUMMANbHYKO YCNYry, UX OOJHKHOCTHbIX
nuy, B TOM Yucrie rno TenegoHy, afieKTPOHHOM NnoyTe, Npu NIMYHOM NpueMe;

r) 3akfwyeHue cornaweHnn o B3auMMOAEWCTBUM B 4acTW  OCYLLECTBMEHUS
MHOIO(OYHKUMOHANbHbIM LEHTPOM npuema xanob n Bbligaun 3asBUTENSM pe3ynbTaToB



paccMoTpeHus xanob;

A) opmupoBaHve U rnpeAcTaBreHWe exekBapTaribHO B BbILWECTOAWMN OpraH
OTYETHOCTU O MOSMYYEHHbIX U PACCMOTPEHHLIX Xanobax (B TOM 4ucCre O KONM4ecTBe
YAOBMETBOPEHHbIX N HEYLOBETBOPEHHbIX XKanoob).

5.15. XKanob6a, nocTtynuBwas B YMNOSIHOMOYEHHLIN Ha €€ PacCMOTPEHWE OpraH,
NoANEXUT perucTpaumm He nosgHee criegytollero pabovero gHA €O OHS €e NOCTYNNeHus.
YKanoba paccmatpuBaeTca B TeyeHne 15 paboumx gHEN CO OHA ee perncrTpauuu, ecrnu
bonee KOPOTKME CPOKM pacCMOTPeHUs xanobbl He YCTaHOBMEHbI  OpraHom,
YNONTHOMOYEHHbLIM Ha ee PacCMOTPEHME.

B cnyyae o6xanoBaHusi OTKasa opraHa, NpegoCTaBnSAoLWEro MyHULMNANbHYHO
yCnyry, ero 4OSPKHOCTHOTIO fvua B nNpuemMe AOKYMEHTOB y 3asaBuTens nmbo B ncnpaeneHum
AONYLLEHHbIX onevyaTok 1 ownbok unn B criydae obxanoBaHUs 3asiBUTENEM HapyLUeHUs
YCTAHOBMEHHOIO CpOKa TakMxX WUcnpasBneHun xanoba paccmaTpuBaeTca B TedeHue 5
pabounx AHEN CO OHA ee perncTpaumn.

5.16. Mo pesynbTatam paccMOTPEHUs anobbl B COOTBETCTBMM C YaCTbi 7 CTaTby
11.2 depepanbHoro 3akoHa oT 27 wuwons 2010 roga Ne 210-®3 «O6 opraHusaumm
NpeaocTaBnNeHNsa rocyaapCTBEHHbIX M MyHUUMNAMbHbBIX YCNyr» YNOAHOMOYEHHbIN Ha ee
pacCcMOTpPEHMNE OpraH NpUHMMaeT peLleHne ob yaoBneTBopeHum xanobbl nnbo o6 oTkase
B €€ yJOBNeTBOPEHUMN.

Mpn ypoBneTBOpeHUM Xanobbl YNOSTHOMOYEHHbIN Ha €€ pacCMOTPEHWE opraH
NPYHMMaeT ucyepnbiBaloWmMe Mepbl MO YCTPAHEHWUIO BbISIBIIEHHbIX HapyLUEeHUR, B TOM
ynucne no Bblgaye 3aaABUTENIO pes3ynbTaTa roCydapCTBEHHOM YyCnyrM, He nosgHee 5
pabounx [HEW CO [OHA TMPUHATUA peLUeHMsl, €CNNU  MHOe He  YCTAHOBMEHO
3akoHogartenbcTBoM Poccuickon ®enepaunn.

5.17. OTBeT NO pesynbTaTaM PacCMOTPEHUS XKanobbl HaNpaBnNseTCs 3asBUTENO He
nosgHee OHS, creayloLwero 3a AHEM NPUHATUSA peLLlEHNs, B MTMCbMEHHON bopMme.

5.18. B oTBeTe MO pe3ynbTaTaM pacCMOTPEHNS XKanobbl yka3biBalOTCS:

a) HauMMeHOBaHWe oOpraHa, npeaoCTaBAWEro  MYHUUUNANbHYO  YCRyry,
paccMOTpeBLUEro >xanoby, AOMKHOCTb, daMunusi, UMd, OTYECTBO (NPW HanuMyuu) ero
AOJDKHOCTHOrO Nnua, NPUHSABLLENO peLLeHne no xanobe;

6) HomMep, OaTa, MecTo MPUHATUSA PELUeHUd, BKNoYasi CBEAEHUSA O OOIMKHOCTHOM
nuue, peweHne nnu genctene (6esnencrTeme) KoToporo obxanyeTcs;

B) dhamunus, uMsi, OTY4ECTBO (NPU HaANUYNN) UM HAMMEHOBaHWE 3asiBUTENS;

) OCHOBaHUA ONS NPUHATUSA PELLEHNA MO Xanobe;

[) NpuHATOE Nno xanobe pelueHue;

e) B cnyyae, ecnu xanoba npu3HaHa OOOCHOBAHHOW, - CPOKM YCTpaHEHUS
BbISIBMEHHbIX HapylleHuh, B TOM 4uCNe CpOoK NpeaocTaBneHns  pesyrnbraTa
MYHULUNANbHOW YCRyru;

X) cBegeHusa o nopsake ob6xanoBaHWsi NPUHATOrO No xanobe peLleHus.

5.19. Mo xenaHuo 3aaBMTENSA OTBET NO pe3dynbTatamM PacCMOTPEHUS Xanobbl MOXET
ObITb NpeAcTaBnNeH He No3gHee AHs, CreayoLWero 3a QHeM NPUHATUS peLleHusl, B opme
SNEKTPOHHOIrO OOKYMEHTA, NOLMMCAHHOIO 3f1EKTPOHHOW MOAMNUCLIO YNOMHOMOYEHHOro Ha
paccMoTpeHne Xanobbl JOIMKHOCTHOrO nuua n (Mnn) ynoriHOMOYEHHOIo Ha paccMOTpeHne
anoObbl opraHa, Bug KOTOPOWN YyCTaHOBIIEH 3akoHOoAaTenLcTBoM Poccurckon ®enepaunm.

5.20. YNONMHOMOYEHHbIN Ha pacCMOTpPeHMe kanobbl opraH OTKasbiBaeT B
yAOBNETBOPEHMM Xanobbl B crneaylowmnx cryvasx:

a) Hanu4Me BCTYNMBLUErO B 3aKOHHYHK CUNY pelleHuns cyda, apouTpaxHoro cyga no
Xanobe o ToM e NpegMeTe 1 No TEM XXe OCHOBaHUSAM;

6) nogaya xanobbl NMLOM, MOMIHOMOYMNSA KOTOPOro He MOATBEPXAEHbI B nopsigke,
yCTaHOBIIEHHOM 3aKkoHogaTenbCcTBOM Poccuinckon denepauuu;

B) Hanuume peweHus no xanobe, nMpPUHATOrO paHee B COOTBETCTBUM C
TpeboBaHuaMM [lonoxeHnss 06 OCOBEHHOCTAX nogayYn U paccMOTpeHusa xanob Ha
peweHna n gencteusa (6esgencrteme) opraHoB ucnonHUTenbHon Bnactu COCHOBCKOrO
MyHMUMNANbHOrO paroHa Huxeropoackom obnactn n nx AOMKHOCTHBIX ML, B OTHOLLIEHWM
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TOrO Xe 3aABUTENSA U MO TOMY Xe npeameTy xanobbl.
5.21. YNONHOMOYEHHbIA Ha paccMOTpeHne Xanobbl opraH BnpaBe OCTaBUTb Karnoby
6e3 oTBeTa B crnefylowmnx cnyyasax:
a) Hannume B xanobe HeueH3ypHbIX NMBO OCKOPOUTENbHBLIX BbIPaXEHWW, Yrpo3
XW3HW, 300POBbLI0 N UMYLLECTBY AOSMKHOCTHOIO NMLa, a Takke YreHOB ero CEMbM;
6) OTCyTCTBME BO3MOXHOCTM MpOYUTaTh KaKyr-nmbo 4YacTb TeKkcTa Xanobbl,

damunuio, nMms, OTYEeCTBO (MpVM Hanuuuu) wn (MNK) NOYTOBbIA agpec 3asBUTENS,
yKa3aHHble B xarnobe.



MpunoxeHne Ne1

K agMUHUCTPATUBHOMY pernamMmeHTy

(HaMeHoBaHWe opraHa yyeTa)
3AABNNEHNE

ﬂ,

(dbamunus, nms, oTHECTBO rpaKaaHNHA-3aaBUTENS)

npeacTaensito Ha cebs (M YNEHOB MOEN CEMbM)

(ykasatb bamunmm, meHa, OT4eCTBa YSIEHOB CEMbM)

OOKYMEHTbI:

M npowy NpUHATb MEHA (I/I 4YreHOB Moen CeMbI/I) Ha y4eT B Ka4decTBe
Hy>XXaarLlerocsd (I/IXCF!) B XUJITOM nomMeLweHnun, npeaocrtaBndaemMomM no 4oroBopy
coumanbHOro Hamma unm HYXXOakLWnNXCA B yrnydleHUnN XXUJTULLHbIX yCJ'IOBI/IIZ.

Moanuck (n)

Moanucek(n) rp. nogTeepxaato.
(dbamunus, nms, oT4eCTBO)




(dbamunus, nMs, OTYECTBO AOIMKHOCTHOIO NiLIA opraHa yyeTa,
NPUHMMALOLLLETO AOKYMEHTbI YKa3aHHOIo rpaxkgaHuHa, noanmchb)



(obopoTHas cTopoHa 3asiBfeHns)
A,

(dbamunusi, UMsi, OTYECTBO MOIHOCTbHO)

B COOTBETCTBUU CO cTaTben 9 PenepansHoro 3akoHa ot 27 uonga 2006 roga Ne 152-93 “O
nepcoHarnbHblX AaHHbIX” U B CBA3M C NpefoCTaBleHVWeM MHEe MYHULUMNANbHOW YCryru
[MaHWHCKOW CenbCkoW aAMWHUCTpauUMen MyHuuMnanbHoro obpasoBaHusa  [MaHWHCKMM
cenbcoBeT COCHOBCKOINo MYHMLMMAnbLHOro pavioHa Hwxkeropogckon obnactn, pato
cornacue [laHMHCKOM CENMbCKOWM agMUMHUCTPAUMM  MyHUUMNAnNbHOrO obpasoBaHus
MaHuHcknn cenbcoBeT COCHOBCKOrO MyHMUMNanbHOro pavoHa Hwkeropoackon obnactw,
pacrnonoXxeHHon no agpecy: Hmxkeropoackasa obnactb, COCHOBCKUI panoH, c.llaHuHo, yn.
H.Cycnoson, £.189, Ha aBTOMaTM3MpOBaHHYl, a Takke 06e3 MCNonb30oBaHMS CPeacTs
aBToMatMsaumMm o06paboTKy MOWX MepcoHaribHbIX [OaHHbIX, @ WMEHHO CcOBepLUeHne
AEeNCTBUI, NpegyCMOTPEHHbIX MYHKTOM 3 4yacTu nepBon ctatbk 3 PegeparnbHOro 3akoHa
oT 27 mionga 2006 roga Ne 152-03 “O nepcoHanbHbIX AaHHbIX.

(JlTnynas noanuce, gata)

OTBet npoLuy HanpaBuUTb no cnegyowemy agpecy:

(3anonHsieTca B cnyvyae HeobxoaumMocTn)



MNpunoxeHne Ne2
K aAMUHUCTPATUBHOMY pernameHTy
BnaHk obpalueHus (>kanobbl)

[maBe NaHWHCKOW cernbCkon agMMHUCTpaLmn
oT

(PUNO 3zaasutens)
NpOXMBAtOLLEro No agpecy

3AABITEHNE

(M3naraetcs cyTb obpalleHns (>kanobbl) B Npon3BoribHOM hopme)

(nata) (noanucob 3aaBuTens) (PUNO 3aasutens)



Brnok-cxema npegocTaBneHnss MyHUUMNanbHOM yCcnyru
«Mpuem 3asiBNeHUIN, JOKYMEHTOB, a Takke NoCTaHOBKA rpaxkaaH Ha y4eT B Ka4ecTBe
HY>XOAOLLNXCS B XKUIbIX MOMELLEHNSIX Ha TeppuTopum MaHMHCKOro cenbcoBeTa

COCHOBCKOrO MyHULMNanbHoro paoHa Hukeropoackomn obnactny

MmetoTca ocHoBaHus ans
OTKa3a B npuneme
OOKYMEHTOB

JInyHoe obpalLleHne
3as8BUTENS UMK ero
npeacraBuTens

PaccmoTtpeHue
OOKYMEHTOB

OcHoBaHus Ans oTkasa B
npreme OOKYMEHTOB
OTCYTCTBYIOT

BosBepar 3aaBneHus u
JOKYMEHTOB 3asBUTENIO

Mpuem n pernctpaums
3asBneHns N JOKYMEHTOB

PaccmoTpeHne
OOKYMEHTOB

MmetoTcs ocHOBaHMA ong oTkasa B
npenocTtaBlieHNN MYHVILI,I/II'IaﬂbHOﬂ ycnyru

OdopmneHune v Bolgada nnucbma o6 oTkase
B MpefocTaBneHn MyHULUNansHon ycnyru

OcHoBaHusa Aansa oTkasa B

npenocrtasiieHNN MyHI/ILJ,VIﬂGJ'IbHOVI

yCnyru OTCyTCTBYHOT

OdopmneHne n Bblgaya peLleHus




