AOMVHUCTPALNA COCHOBCKOIO MYHULNMATNBHOIO
OKPYT'A HWXEIMOPOACKOW OBJIACTU
MOCTAHOBJIEHUE

06.06.2023 Ne 513

O6 yTBepXXaAeHUU agMUHUCTPATUBHOIO perrnaMeHTa
npeanocTaBrieHUs MyHMUunanbHou ycnyrm «Bbigaya cornacus
(Bblgaya paspelweHus) Ha 6e3Bo3mMme3gHOe NpPoXUBaHUe B
MYHULUNANbHOM XWUNOM NOMELLEHNUN BPEMEHHbIX XUSbLOB»
Ha Tepputopun COCHOBCKOro MyHULMNanbLHOro oKkpyra
Huxeropoackoun obnactu

B cootBeTcTBUM € XKunuwHeim kogekcom Poccurckon ®enepauun, degepanbHbiM
3akoHoM oT 27.07.2010 Ne210-d3 «O6 opraHnsauum npeaocTaBreHnsi rocyaapCTBEHHbIX
N MyHUUMNANbHbIX ycnyr», agMuHucTpauns COCHOBCKOrO MyHMUMMNANbHOMO OKpyra
Hwxxeropoackon o6nactu nocTtaHOBRSAET:

1. YTBEpanTb npunaraemblin  AOMUHUCTPATUBHBIA perfnamMeHT npefocTaBneHus
MyHMUMNanbHOM ycnyrn «Bblgada cornacus (Bblgadva paspelleHns) Ha 6e3Bo3mesgHoe
NpoXmMBaHWe B MYHUUMMNANbHOM >KUIIOM MOMELLEHUM BPEMEHHbIX XWIbLOB» Ha
TeppuTopun COCHOBCKOro MyHULMNANbsHOro okpyra Hmwxkeropoackon obnactu.

2. OTMEeHUTD:

- noctaHoBneHve AgmuHuctpaumm COCHOBCKOMO MYHUUMMANbHOMO  panoHa
Hwxeropoackon obnactn ot 31.12.2015 Ne345 «O6 yTBepXaeHUn agMUHUCTPATUBHOIO
pernamMeHTa no npegocTaBneHnto MyHuumMnanbHon ycnyrn «[ada cornacus (Bblgaya
paspelleHns) Ha 6e3Bo3me3qHOe MNPOXUBAHWE B MYHULMNASIBHOM XXWMOM MOMELLEHUN
BPEMEHHbIX XUNbLIOBY;

- noctaHoBneHve AgmuHuctpaumm COCHOBCKOMO MYHMUMMANbHOIMO panoHa
Hwxeropoackon o6bnactm ot 05.05.2016 Ne116 «O BHeceHue W3MEHEeHWA B
AOMUHUCTPATMBHBIA pernameHT no npefoCTaBneHMo MyHuuMnanbHon ycnyrn «[ada
cornacusi (Bblgada paspelleHnsa) Ha 06e3Bo3Me3gHOE MNPOXMBaHME B MYHULMMNANbHOM
XWNOM  MOMELLEHMM  BPEMEHHbIX  XWMbLOB», YTBEPXAEHHbIM  MNOCTAHOBMEHWEM
AgmunHmnctpaumm COCHOBCKOrO MyHMUMNAnbHOro pamnoHa Hwuxeropogckon obnactu ot
31.12.2015 Ne345y;

- noctaHoBneHve AgmuHuctpaumm COCHOBCKOMO MYHUUMMANbHOMO panoHa
Hwxeropoackon obnactm ot 12.05.2021 Ne231 «O BHeCeHue W3MEeHeHMh B
noctaHosneHne AgMmnHuctpaumm COCHOBCKOro MyHULMNAnbHOro panoHa Huxeropoackom
obnactn ot 31.12.2015 Ne345 «[daya cornacus (Bblgada paspelleHusi) Ha 6e3so3mesgHoe
NpoXmMBaHWe B MYHUUMNANbHOM >KUIIOM MOMELLEHUM BPEMEHHbIX >XUMbLOBY», (C
nameHeHnamm ot 05.05.2016 Ne114);

3. YnpaBnexnuio genamv agmuHucTpauun COCHOBCKOMO MyHWUMNANbHOrO OKpyra
Hwxeropoackon obnactu obecneuntb oOHapogoBaHME HACTOAWEro MOCTaHOBIIEHUSA
nyTém Hanpasnenusi ero konun B MBYK «LleHTpann3oBaHHas 6ubnuoteyHas cucrema»
CocHOBCKOro MyHuumMnanbHOro okpyra Hwkeropogckon obnactv, a Takke pasMecTuTb
HacTosillee MOCTaHOBMEHME B  YCTAHOBMIEHHOM Mopsgke B MHAOPMALMOHHO-
TENEeKOMMYHUKaUMOHHOW ceTn «WHTepHeT» Ha oduuManbHOM calTte agMUMHUCTpaumm
CocHoBcKkoro MyHuumnansHoro okpyra Hmxeropogckon obnactu (E.B. ®deguHa).

4. OTBETCTBEHHOCTb 3a UCMOSIHEHNE AAHHOIO NMOCTAHOBIIEHUSA HEeCeT 3aBeyoLnii
CEKTOPOM MO MMYLLECTBEHHbIM OTHOLUEHUAM YNpaBfeHUs MyHUUMNAnbHbIM UMYLLECTBOM
N 3emenbHbiIMW pecypcamu agMuHucTpaumm COCHOBCKOrO MyHUUMMNANbHOrO OKpyra
Hwxeropoackon obnactu (FO.C. Ynbpukosa).
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5. KoHTpornb Hag MCNONMHEHWEM HaCTOSLWEro MOCTaHOBMEHUS BO3MOXWUTb Ha
HayarnbHUKa ynpaBreHus MYyHUUMNanbHbIM MMYLECTBOM W 3eMerlbHbIMU pecypcamu
agMuHucTtpauum  COCHOBCKOrO  MyHuUMnanbHOro okpyra Hwxkeropogckon obnactu
(J1.M. MeHbLuOBa).

(maBa MeCTHOro camoynpasBneHus
COCHOBCKOro MyHMUMNanbLHOro okpyra A.C.3nmuH



YT1BEpPXKAOEH
NOCTaHOBMEHNEM aaMUHUCTPaLMK
COCHOBCKOro MyHULMnNanbLHOro okpyra
Hwxeropoackon obnactu
ot 06.06.2023 Ne 513

AQMWHUCTPATUBHbLIN pernaMmeHT
npepocTaBreHMA MyHULMnanbHoun ycnyru «Bblgaya cornacus (Bbigava
pa3spelueHus) Ha 6e3BO3Me3aHOE NPOXUBaAHUE B MYHULIMNANIbHOM XUIOM
NoMeLleHUN BPeMEeHHbIX XXUNbLOB» Ha TeppuTtopun COCHOBCKOro MyHULIMNANbHOIO
okpyra Huxeropoackon obnactu

I. OBLWMUE NOJNOXEHUA

1.1 AOMVHUCTPATUBHLIN pernameHT npegocTaBleHna MyHUUMNANbHOW  yCryru
«Bblgaya cornacms (Bblgada paspelleHus) Ha ©e3Bo3me3qHOe MpOoXuBaHue B
MYHULMNANbHOM XXUTOM MOMELLEHNN BPEMEHHbIX XUbLOBY» Ha TeppuTtopmn COCHOBCKOIO
MYyHMUMNanbHOro okpyra Hwuxeropogckon obnactu (ganee - PernameHT) paspaboTaH B
Lensax noBbIWEeHUs Ka4yecTBa MCMNOMHEHNST U OOCTYNHOCTM pe3ynbTaToB NpeaocTaBreHuns
MYHULMNANBHOW YCAyru, co3faHna KOMMOPTHbIX YCNOBUW AN yH4aCTHMKOB OTHOLLEHUN,
BO3HMKAOWMX  MpUM  OpraHuM3auuMmM  MyHUUMnanbHOW  ycnyru, W onpegenseT
nocrnefoBaTesNibHOCTb AENCTBUA (aAMUMHUCTPATUBHBLIX Mpoueayp) Mpy OCyLEeCTBNEHUN
MOMTHOMOYMI MO OpraHM3aunn MyHULMNANbLHOW yCnyrn, NOPsSiAOK B3aMMOLENCTBUS MEXAY
agmuHucTpaumen COCHOBCKOrO MyHMUMMNANbHOrO okpyra (ganee — AQMUHUCTpaums) U
PUINYECKMMIN NMLL@MN, NX YMONHOMOYEHHbIMX NPEeACTaBUTENAMU NMpU NpeLoCTaBneHnm
MYHUUMNANbHOM YCINyrn, a Takke nopsgok obkanoBaHus OencTBuin (6e3aencteums)
opraHa, NpeaoCTaBnALEro MyHUUMNANbHY YCyry, MyHUUMNANbHbIX CRYXawux npu
npeaocTaBneHnn MyHULUMNaNnbHON yCnyru.

1.2. Kpyr 3asisuternen npu npegoctaBneHnn MyHUUMnanbHON yenyru.

1.2.1. 3a npegocTaBneHnemM MyHMUMNanbLHOM yCnyrn BnpaBe obpaTuTbCsa rpaxaaHe
Poccuinckon degepaummn, a Takke MHOCTPAHHbIE rpakaaHe M nuua 6e3 rpaxgaHcTea,
NpoXmBaoLwme B MyHULMNANbHOM XUITOM MOMELLEHMUW, NPegoCTaBIeHHOM MO LOroBopy
coumarnbHOro Harmma (ganee — 3agaBuTenn).

1.2.2. OT wuMeHM HepgeecnocobHbIX 3asBneHMe nogaeT WX  3aKOHHbIN
npeacTaBuTenb.

1.2.3. lNonoxeHna, npegyCMOTpeHHble HacToAwmMM PernameHToM B OTHOLUEHUMU
3asBUTENS, PaCNPOCTPAHAIOTCS Ha €ro 3aKOHHOro UK YNONIHOMOYEHHOIO NpeacTaBUTENS.

1.3. TpeboBaHUs Kk NOPSAKY MHPOPMUPOBAHUSA O NPEOCTaABNEHNUN MyHMLMNANBHOWN
yCnyru.

1.3.1. [Ona nonydeHus  WHGopmaumm nNo  BonpocaMm  npeaocTaBneHus
MYHMLUMMNANbLHOW YCIyrn 1 ycrnyr, KoTopble SBMAKTCS HeoOXoauMbiMn 1 0B6si3aTenbHbIMN
ANA NpefocTaBfieHns MyHUUMNanbHOM YCRyri, CBe4eHMW O Xode npeaocTaBneHus
YKa3aHHbIX YCNyr 3anHTepecoBaHHbIe Nnuua BnpaBe obpatnutbca B AAMUHUCTpauuio nmbo
yrnpaBrieHne MyHuMUMNanbHbIM  MMYLWLECTBOM W 3eMefbHbiIMM  pecypcamn  (ganee
YnpaBneHue) nobbiM M3 ykasaHHbIX CnocoboB: B yCTHOM ¢opme — no TenedgoHy K
cneumanucty AQMUHUCTpaUUn; B NMCbMEHHOW hopMe — NNYHO (Yepe3 YyNoSTHOMOYEHHOrO
npeacraBuUTeNs) B Yachbl npyema nnubo HanpaBneHnemMm NoYTOBOro OTnpaBfieHust B agpec
AOMUHUCTpauMKW, B  ONEKTPOHHOM dopMe — MO0 aAdpecy SNEeKTPOHHOM  MNOoYTbl
AOMUHUCTpaUmN.

Mpn nuyHom obpalleHnn 3aMHTEPEeCOBaHHOMO nuua, cneumanucT ynpasneHus
MYHMUMNANbHBIM UMYLLIECTBOM N 3eMeNbHbIMU pecypcamn agMmHucTpaumm COCHOBCKOIO
MYHMUMNANbHOIO OKpyra (ganee cneumanuct YnpasrneHus) nogpobHO M B BEXINBOM
(koppekTHOM) opme uMHPOPMUPYET OBpaTUBLLUMXCS 3aMHTEPECOBAHHbLIX fuy Mo
BOMpocaMm, yka3aHHbIM B ab3aue nepBOM HacTosALWero nognyHkra. Bpems oxugaHus B
oyepean Ons nonydeHns nHgopmMauumn o npoueaype npeaocTaBreHns MyHMUMNansHON
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ycnyru npu nuyHom obpalleHunn rpaxgaHuHa He OOMKHO npeBblwaTtb 15 MuHyT. Bpewms
MHOPMNPOBAHMSA OLHOMO rpaXKaaHUHa cocTaBnseT He 6onee 15 MUHyT.

Mpn noctynneHun obpalleHnsa B NIMCbMEHHON oopMe Ha BymMakHOM HocuTene nnu
B ONEKTPOHHON (OpMe KOHCYSIbTUPOBaHME OCYLLUECTBSETCA B BUOE MUCbMEHHbIX
OTBETOB, CoOAepXallnx wucyepnbiBalLne CBeOeHUs MO CyLWecTBY MNOCTaBIIEHHbIX
BOMPOCOB.

OTtBeT Ha nocTtynusLlee obpalleHre HanpasnseTcs cneuManicTtomM YnpasneHus no
agpecy, ykazaHHOMY Ha NOYTOBOM KOHBEPTE, UM 3NEKTPOHHOMY agpecy.

[McbMeHHble ObpalleHns 3aMHTepecOBaHHbIX N MO BOMPOCaM, YKa3aHHbIM B
ab3ale nepBOM HaCTOALWEro MOAMyHKTa, BKYaa obpaweHus, nocTynMBlInE MO
9NEKTPOHHOM NoYTe, PErmcTpupyroTcs B TedeHne 1 pabodero AHS CO AHS NOCTYMMEHUs U
paccMaTpmBaloTCa cneuvannuctoMm YnpaereHus ¢ y4eToM BpeMeHU MNOAroTOBKM oTBeTa
3anHTepecoBaHHOMY Uy B CPOK, He npeBblwarwmnn 15 KaneHgapHbIX OHEW CO AOHSA
pernctpauumn obpalleHms.

Mpn oTBeTax Ha TenedOHHble 3BOHKW 3auMHTEPEeCOBaHHbIX NUU CcneunanucThbl
YnpaBneHna nogpobHo u B BEXIMBOW  (KOPPEKTHOW) opme  mMHGOPMUPYIOT
obpaTmBLUMXCA NO BONpoOcaM, ykazaHHbIM B ab3aue nepBOM HaCTOALLEro NognyHKTa.

OtBeT Ha TeneqoOHHbLIN 3BOHOK [JOSMKEeH HayMHatbCad C  uMHGopmauum o
HanMeHoBaHUM  AZMWHUCTPaUUM WKW CTPYKTYPHOro nogpasfeneHvsi, B KOTOpYH
NO3BOHWUIIO 3aMHTEPECOBaHHOE NULO, hamMunnn, UMEHU U oT4yecTBe (mocregHee — npwu
Hanu4MM) N OOSMKHOCTU cneunanucta YnpasneHus, NPUHSBLLEro TenedOHHbIA 3BOHOK.
Mpn HEBO3MOXHOCTM cneumanucta YnpasneHusi, MNPUHSBLLEro TenegOHHbIM 3BOHOK,
CaMOCTOATENbHO OTBETUTb Ha MOCTaBIIEHHbIE BOMPOCHI TENedOHHbIA 3BOHOK [OOJDKEH
ObITb NepeagpecoBaH (NnepeBefeH) Ha Opyroro crneuywanucta unu xe obpaTusluemycs
niuy pommkeH ObiTb coobuleH TenedoHHbIM HOMep, MO KOTOPOMY MOXHO MNOSyYuTb
Heobxoaumyo nHopmaumo. Bpemsa nHdopmmnpoBaHus 04HOrO 3anHTepPeCOBaHHOIO fvua
no TenedoHy coctaBnsaeT He 6onee 10 MUHYT.

Ecnn gna nogrotoBkn oTeBeTa TpebyeTcs NpoaomkntTenibHoe BpeMms, cneuuanuct
YnpasneHns, OcCyLeCcTBAAWNUA NHPOPMUPOBAHNE, MOXET NpeasioKUTb 3asiBUTESO
obpatntbcsa 3a Heobxoanmon mMHopmaumen B NMMCbMEHHOM BUAE UMW MO 3NEKTPOHHOW
nouTe nMbO cornacoBaTtb ApYyroe BpeMsi YCTHOroO MHOPMUPOBAHUS.

CneunanucT YnpaBneHnss He BnpaBe OCYLWEeCTBNATb WHAOPMUPOBAHUE MO
BOMpocam, He ykasaHHbIM B ab3aLie NnepBOM HACTOSILLEro NOAMYHKTA.

MHopmumpoBaHMe no BomnpocaMm, YykasaHHbiM B ab3aue nepBoM HACTOSLLEro
NOAMNYHKTa, OCYLLEeCTBMNSAETCA Takke B (popmMe MUCbMEHHOro WMHMOPMUPOBaAHUSA MNyTEM
pasMelleHna WHgopMaumm B neyaTHOW dopmMe Ha MHMOPMALUMOHHBIX CTeHaax
AOMUHUCTpPaUMK, nybGnvkaumMm WH(OPMAUNOHHBIX MaTepuanoB O NpeaocTaBneHun
MYHUUMNANbHOM YCnyrM Ha oduumnanbHOM cante AMUHUCTpaUMM B MH(OPMAaLMOHHO-
TenekoMMyHMKaLMOHHON ceTn «MHTepHeT» no agpecy: https://sosnovskoe.nobl.ru (ganee
— odomumanbHbI agpec AOMUHUCTPaUnn), a Takke B rocygapCTBEHHON MH(OPMaLMOHHON
cucteme Hwmxkeropogckon obnactm «EOWHBING MHTEPHET-NOPTan rOCyAapCTBEHHbLIX WU
MyHuMUMnanbHbIX — ycnyr  (pyHkumin)  Hwxeropogckonm — obnactu»,  dpefeparnbHon
rocygapcTBeHHOM MHopMauMoOHHOM cucteme «EOuHbIM nopTan rocyaapCTBEHHbIX W
MyHUUMNANbHbIX YCNyr (PyHKLUA)».

NHdopmaums, ykaszaHHasa B HAacTosILWEeM NyHKTe, npegocTasnseTca 6ecnnaTtHo.

1.3.2. CnpaBoyHasi uvHopMaumMs O MeCcTe HaxoXaeHus u rpaduke paboThbl
AomMnHucTpaumn, agpece oduumnanbHoro canta AOMUHUCTPaUNN, 3MEKTPOHHOW MoyTe U
(dbopme) obpaTHOM CBS3M B MH(POPMALMOHHO-TENEKOMMYHUKALMOHHON ceTU «HTepHeT»,
a Takke 00606LleHHas uHdopMaumMs No Bomnpocam MpefoCTaBfeHus MyHULMNanbHON
yCryrm CO CCbIflIkaMM Ha HOpMaTMBHblE MpaBoBble akTbl Poccunckon Pepepaumm wm
Hwxeropoackon obnactm pasmewaerca Ha oduumanbHOM cante AgMUHUCTpaUMu
(https://sosnovskoe.nobl.ru), Ha canTte rocygapCTBEHHON WH(POPMALMOHHON CUCTEMBbI
Hwxeropoackon obnactn «EguHbin NHTepHeT-nopTan rocygapCTBEHHbIX n
MyHMUMNanbHbIX yenyr (pyHkumin) Hwxeropogckon obnactm» www.gu.nnov.ru (ganee —
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EovHbin  MIHTepHeT-nopTan rocydapCTBEHHbIX WM MyHMUMNAnbHbIX  YCnyr (GQYHKUWR)
Hwxeropoackon obnactu), B beaepanbHOM rocygapcTBEHHON MHPOPMALMOHHOW CUcTeEME
«EgvHbin - nopTan  rocygapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr  (QYHKLUWA)»
www.gosuslugi.ru (ganee — EguHbin noptan rocygapCTBEHHbIX U MyHMUMMANbHbBIX YCIyr
(dbyHKUMR), B  degepanbHOM  rOCydapCTBEHHOM  MH(OPMALMOHHOW  cUcTeEMe
«PepnepanbHbIl peecTp rocyaAapCTBEHHbIX U MyHULMNANbHBIX YCnyr (pyHKUun)» (qanee —
degepanbHbIn peecTp), a Takke neyaTHoM dopMe Ha MHEMOPMALMOHHBIX CTeHaax,
pacronoXeHHbIX B MecTax npeoCcTaBneHns MyHULMNansHOM yCnyru.

YnpaBneHna B YCTaHOBMEHHOM nopsake obecnedymBaeT pasMelieHne wu
aKkTyanusauuio cnpaBovyHOM MHGOPMaLMM Ha oduumansHOM cante AgMUHUCTpaUUMN U B
COOTBETCTBYHOLUNX pa3fenax peaepansHoOro peecrpa.

1.3.3. Ha cteHge AOMuHuUCTpauumM M Ha cante AOMUMHUCTpaUuM pasMellaeTcs
cnegyroLwaa ntHgpopmMaums:

N3BNEeYEeHUss un3 3aKoHoAaTeSIbHbIX W WHbIX HOPMAaTMBHbLIX MNPAaBOBbLIX aKTOB,
cogepXalimx  HOpMbl, perynupyrowime  gedaTenbHOCTb N0 NpedocTaBfeHuto
MYHUUUNANbHOW yCryru;

n3BneYeHns U3 TekcTa Hactosllero PernameHTa (NnonHas Bepcus pasmellaeTcs Ha
cante AOMUHUCTPAUMM B WMH(OPMAaLMNOHHO-TENEKOMMYHUKAUNOHHON ceTu WHTepHeT -
https://sosnovskoe.nobl.ru;

nepedyeHb HOPMATUBHBLIX MPaABOBbLIX akToB, pPerynvpylwux npegocraBrieHne
MYHMUMNANbHON YCMNYyru, C YKasaHMeM WX PEeKBU3UTOB U WCTOYHUKOB O(MUManbHOro
onybnukoBaHus;

MECTO pacnofioXeHns, pexum paboTbl, HoOMepa TenedoHOB AOMUHUCTPaLMMK,
agpec 9NeKTPOHHOW NoYTbl AOMUHUCTPALNMK;

crnpaBoYHas MHOPMaLMA O AOSMKHOCTHLIX Nyuax YnpasneHus, NnpegoCcTaBnsowmnx
MyHUuunaneHyto yenyry: @.1.0., MecTo pasmMeLLeHnsd, Yacbl npnuema;

dopma 3aaBfieHUn U yBeOOMSIEHMW, WUCMNOSb3yeMble nNpu  MNpenocTaBieHumn
MYHUUMNANbHOW YCAyru, a Takke npegbsBnsemMble K HUM TpeboBaHus;

nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX ANA NOAy4YeHUs MyHUUUNANbHOW YCIyru;

nocrnegoBaTenbHOCTb  aMUHUCTPATMBHBLIX — npoueayp npu  nNpeaocTaBrieHun
MYHMLUMNANbHOWN yCnyru;

OCHOBaHMA OTKasa B nNpueMe [OOKYMEHTOB, OCHOBaHWA [Ansi OTka3a B
npeaocTaBNeHNN MyHULMNANbHON yCnyru;

nopsiaok obxanoBaHUsi pelleHuin, 4eNCTBMA unn 6e30encTBus AOSMKHOCTHBIX v,
NpeaoCTaBNALMX MYHULMNANbHYIO YCIyry;

WHas uHdopmaums, obasaTenbHoe npeaocTaBreHne KOTOpoM NpeayCMOTPEHO
3akoHogartenbcTBoM Poccuickon denepaumn.

Mpn un3MeHeHuM WuHgopMauun O npeaoCTaBneHnn MyHUUMNANbLHOW  yCryru
OCYLLIeCTBNAETCA ee nepuoanyeckoe o6HOBNEHME.

1.3.4. Ha EamMHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHBLIX YCNyr (PyHKUMI),
EovHom WHTepHeT-nopTane rocygapCTBEHHbIX W MyHUUMNAnNbHbIX  yCnyr (YyHKUMIA)
Hwxeropoackon obnactu pasmeltaeTcs crneayrowas nHgpopmaums:

ncyepnbiBalOLWNA NepeyYeHb AOKYMEHTOB, HeOoOXoaAuMbIX ANs npeaocTaBreHus
MyHUUMNanbHOW ycnyru, TpeboBaHna K OOPMIEHUID YKas3aHHbIX OJOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asdABUTENb BnpaBe MNpeaocTaBUTb MO COBCTBEHHOW
NHULMATUBE;

Kpyr 3asBuTenen;

CPOK NpefocTaBreHns MyHUUUnanbHON ycnyru;

pesynbTatbl NPeaoCTaBlieHUss MyHUUMNANbLHOW YCnyru, nopsiaok npegocTaBrieHns
AOKYMEHTa, ABNAOLWErocs pesynbTaToM NpegocTaBeHns MyHUUMNansHOW YCNyru;

pasmep rocygapCTBEHHOM MOWMMHbLI (MnaTthl), B3UMaemMon 3a npenocTaBreHue
MYHULUNANbHOW YCRyru;

ncyepnbiBalLWUM NepeyYyeHb OCHOBaHUW ANA MPUOCTAHOBIIEHUS WK OTKasa B
npegocTaBneHnn MyHUUUNanbHOW YCIyrn, B TOM YMCIe OCHOBaHUA A4S OTKasa B npueme



[OKYMEHTOB;

O npaBe 3asBuTens Ha pocyaebHoe (BHecyaebHoe) obxanoBaHve OencTBUiA
(6e3pencTBmsl) M pelleHun, OcyLLecTBNsieMblX (MPUHATBIX) B Xo4e nNpeaocTaBreHns
MYHULUMNANbHOW yCryru;

dopMbl  3aaBneHun  (yBe4OMMEHWA,  cOObLEeHur),  ucrnonb3yemble  Mnpwu
npeaocTaBneHn MyHULUMNAaNbLHON YCRyru.

1.3.5. VIHdopmauna Ha EguHOM nopTane rocygapCTBEHHbIX U MYHUUMNANbHbIX
yenyr (dyHkumn), EanHom NHTepHeT-nopTane rocyaapCcTBEHHbIX U MyHULMNAIbHbLIX YCnyr
(dbyHKUMIN) Hyxkeropoackon obnactu n odpuumansHOM cante AAMUHUCTPALUKM O NOPSIAKE U
CpoKkax npefocTaBfneHusl MyHUUMNanbHOW  YCNyrM NpefocTaBNsaAeTcs  3asBUTENto
BecnnaTtHo.

[ocTtyn K uMHgopmaumMm O cpokax W nopsgke npefocTaBneHus MyHULMnanbHOW
ycnyru ocyuiectsnsetcsd 6e3 BbINOMHEHUS 3avHTEPEeCOBaHHbIM  JNIMLUOM  Kakux-nmbo
TpeboBaHun, B ToM uyucre 6e3 ncnonb3oBaHUA nNporpaMMHoro obecrneveHus, ycTtaHoBKa
KOTOPOro Ha TeXHUYeckue cpeacTBa 3asaBuTens TpebyeT 3aKoyeHNsa NUULEH3NOHHOIO Nnn
WNHOTO cornawieHus c npaBoobnagarenem nporpamMmmMHoro obecneveHus,
npegycMmaTpmBalolero B3vMaHue nnaTbl, pernctpauuio unM aBTopu3auuio 3asBUTENs,
N1 NpegocTaBneHne UM NePCOHanbHbIX AaHHbIX.

Il. CTAHOAPT NPEAOCTABNEHUA MYHULIUMANBHOW YCNYIU

2.1. HaumeHoBaHne MyHMUMNANbHOW YCIyru.

Bblgaya cornacma (Bblgayva paspelleHuns) Ha 6e3BO3Me3gHOe MnpoXuBaHuMe B
MYHULMMNANbHOM XWUIOM NOMELLEHUN BPEMEHHbIX XWIbLIOB.

2.2. HanmeHoBaHme opraHa, NpeoCcTaBAoLWEro MyHUUMNANbHYO YCNyry.

2.2.1. lNpepoctaBneHme MyHUUMNANbHOM YCNyrn ocyuwecTsnsetr AQMUHUCTpaUmS
CocHoBCKOro MyHuLmMnanbHOro okpyra Huxkeropogckon obnacrtu.

HenocpeactBeHHOe npefocTaBrieHne MyHUMUMNAnNbHOW YCyrn  OCYLLECTBISOT
yrnpasrieHne MyHuLMNanbHbIM MMYLLECTBOM U 3eMENbHbIMK pecypcamu agMUHUCTpaLnm
CocHoBCKOro MmyHMuunanbHoro okpyra Hmxkeropoackon obnactu (ganee YnpasneHue).

222. [lpn npepoctaBneHnn  MyHAUMNAnNbHOW  ycnyru  AgMuHUCTpaummu
3anpelaetca TpeboBaTb OT 3asBUTENSA OCYLECTBMEHUS [OEWUCTBUMKA, B TOM u4uchne
cornacoBaHuim, HeOb6XoAMMbIX AN MONyYeHMS MYHMUMMANbHOW YCAYrM U CBA3AHHbIX C
obpaleHnemM B UHble roCyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOINO CaMOynpaBreHus U
opraHu3auun, 3a WUCKIKYEHWEM NOfydeHUst  yCryr, MOflyYeHuss [OOKYMEHTOB U
WHpopmauun, npefoctaBnsemMblX B pesynbTate NpeaoCTaBneHUs  Takux — YChyr,
BKIMIOYEHHbIX B MEPeYHN, ykaszaHHble B YactTu 1 ctatbmn 9 PepepanbHOro 3akoHa ot 27
mons 2010 r. Ne 210-03 «O6 opraHM3aumm npenocTaBfieHNs roOCyAapCTBEHHbLIX U
MYHMLUMNANbHbIX YCNyr».

2.3. 3asButenb obpawjaeTca 3a npeaocTaBneHWEM MYHULMNANbHOW YCnyru B
crneayroLwmnx cnyyasx:

2.3.1. [Onsa Bblgaus cornacus (Bblgaun paspeweHnsi) Ha 6e3Bo3mesgHoe
NpOXmMBaHME B MyHULMMNANbHOM XWUSIOM NOMELLEHNN BPEMEHHbIX XXWUIbLIOB;

2.3.2. [Ana vucnpaBneHus onevyaTok unm owmnboK B pelleHMM O Bblgaye cornacus
(Bblgave paspelleHusi) Ha 6e3Bo3Me3gHOe MPOXMBAHWME B MYHUUUNANIbHOM XXUTOM
NMOMELLEHNN BPEMEHHbIX XXWIbLIOB.

2.4. Pe3ynbTaToOM NpeaoCTaBfeHns MyHUUMNanbHOM YCryrm B 3aBUCUMOCTM OT
OCHOBaHWUN obpalleHns ABNAETCA:

2.4.1. Bblgaya cornacma (Bblgada paspelleHnd) unm oTka3 B Bblgade cornacus
(Bbloave paspelleHns) Ha ©0e3Bo3me3qHOe MPOXMBAHWME B MYHULUUMNANbHOM KWUIOM
NOMELLEHNN BPEMEHHbIX XWUNbLOB B CryyYae obpalleHnsa No OCHOBaHWIO, YKa3aHHOMY B
nyHkTe 2.3.1 HacTodwwero PernameHTa;

2.4.2. VicnpaBneHne onevaTtok unu owmnbok nmbo oTkas B UCMpaBfeHnn oneyaTok
mnn owmnbok B cornacum (paspeweHun) Ha 6e3Bo3Me3gHOEe  NpPOXuBaHWE B
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MYHMLUMNANbHOM >XUITOM MOMELLEHUN BPEMEHHbIX XWUMbLOB B crydyae obpalleHus no
OCHOBaHWIO, YkazaHHOMY B NMyHKTe 2.3.2 HacToswero PernameHTa.

2.5. 3agButenam nNo  pes3ynbTaTy OKa3aHMs  MYHAUMNANbHOM  YCNyru
npenocTaBnNATCS criegyowme AOKYMEHThI:

2.5.1. B cny4ae npvHATUS pelleHus O Bblgade cornacus (Bbligade paspelleHuns) Ha
6e3Bo3mMe3gHOE MNPOXMBAHWE B MYHULMMNANBHOM >KUIIOM MOMELLEHUN BPEMEHHbIX
XWUNbLIOB:

- NnocTaHoBreHne AMWHUCTPaLMK O corfacumn (paspelleHunn) Ha 6e3Bo3mesgHoe
NpoXmnBaHue B MyHULUMNANBHOM XWUIIOM NMOMELLEHNN BPEMEHHbIX XWUINbLIOB, BbINOSTHEHHOE
Ha ©GnaHke AOMUHUCTpaUMM C MPUCBOEHMEM AaTbl, HOMepa, NPOCTaBfiEHNEM MNOAMNUCK
YMNOMMHOMOYEHHOIo OMKHOCTHOrO nuua n nevyatn AAMMHUCTpauum nubo npocTaBneHnem
YCUNEHHOWN KBanMuLumMpoOBaHHOWN 9NEKTPOHHOM nognucum YNOSTHOMOYEHHOTO
AOIMKHOCTHOMO nuua (ecnu pesynbtaTt ycnyrm npMHMMaeTca B BUAe ApYroro AOKYMeHTa,
Hanpumep, YyBeOOMIEHWsl, MMCbMa NMBO NyTeEM 3aKtovyeHUst  OOMOSHUTENbHOrO
cornalwleHuns K oroBopy coumansHOro Hanma, To HeobxoamMmo ykasaTb).

2.5.2. B cnyyae npuHATMA peweHna o6 oTkase B Bblgaye cornacus (Bblgade
paspelleHns) Ha 6e3Bo3mMe3qHOe MNPOXUBAHWE B MYHUUMUMNANBHOM XXUSIOM MOMELLEHUN
BPEMEHHbIX XWUbLIOB:

- NocTaHoBneHne AgMmHUcTpaumm o6 oTkase B Bblgaye cornacus (paspeLlueHns) Ha
6e3Bo3me3gHoe MNPOXMBAHWE B MYHMLMNANbHOM MOMELLEHUM BPEMEHHbIX XWIbLOB,
BbINOSIHEHHOE Ha 6naHke AgMuUHUCTpauMM C  NPUCBOEHWEM  [aTbl, HOMepa,
npocTaBfeHneM nNoAnucuM  YNOSTHOMOYEHHOro  AOSDKHOCTHOrO  nuua M nedvatu
AoMunHUCTpaumm nnbo npoCcTaBNEHMEM YCUNEHHOW KBaNMUUMPOBAHHOW 31EKTPOHHOM
noanMcKn ynorHOMOYEHHOIO AOMKHOCTHOIO Nuua (ecnu pesynbTaTt yCnyru npyuHMMaeTcs B
BMAE OPYroro JOKyMeHTa, Hanpumep, yBeLOMMEeHUd, NMcbMa, To HeoBXoaNMO yKasaTb).

2.5.3. B cnyyae npuHATUA peweHna o6 mcnpasrieHun orneyaTok unm owmnbok B
NoCTaHOBMEHUN AgMUHUCTpauMm O cornacum (paspewweHun) Ha 6e3Bo3me3gHoe
NpoXmnBaHMe B MyHULUMMNANbHOM NOMELLEHNN BPEMEHHbIX XUIbLIOB:

- NoCTaHoBneHne AQMMHUCTPaUUK O cornacum (paspeleHun) Ha 6e3Bo3mMe3gHoe
NpoXmBaHMe B MYHULMNASbHOM >XMUMOM MOMELLEHUN BPEMEHHbIX XWUIbLOB B HOBOW
pegakunmm nubo BHECEHWE M3MEHEHWI B MOCTAHOBNEHWe AOMUHUCTpaUMM O corfnacum
(paspelwseHnn) Ha 6e3BO3ME3AHOE MPOXMBAHWE B MYHULMUMNASTBHOM XWUSIOM MOMELLEHUN
BPEMEHHbIX >XWUMbLOB, BbINOMIHEHHOE Ha GnaHke AAMWHUCTPaUUKU C NPUCBOEHMEM LaTbl,
HOMepa, NPOCTaBfieHNEM MOAMNUCK YNOSTHOMOYEHHOro AOSMKHOCTHOMO nuvua v nedvatu
AoMunHucTpaumm nnbo npocTaBNEHMEM YCUNEHHOW KBaNMUUMPOBAHHOW 3MEKTPOHHOM
nognucy ynorTHOMOYEHHOro AOSMKHOCTHOrO nvua.

2.5.4. B cnyyae npuHATMS pelleHns ob6 oTkasze B UCMpPaBfieHUM OneyaTok umm
OWKnOBOK B NOCTAHOBEHUN AAMUHUCTPALMK O cornacum (paspeLueHnn) Ha 6e3so3mesgHoe
NPOXMBaHME B MYHULIMMANbHOM XWUSIOM NOMELLEHUN BPEMEHHbIX XUIbLIOB:

- yBegomreHne ob oTkase B UCrpaBreHnn onedaTok unm owmbok B NOCTaHOBAEHNN
AOMUHUCTpauMm O cornacum  (paspelleHnn) Ha ©e3B03Me3qHOEe MNpPOXMBaAHME B
MYHMLMMNANbHOM >XUIOM MOMELLEHUN BPEMEHHbBIX >XMUMbLOB, BbINOSIHEHHOE Ha OGnaHke
AOMUHUCTpaAUMM € NPUCBOEHWEM  OaTbl, HOMepa, MpoCTaBfeHneM  MOAMUCU
YNONTHOMOYEHHOIO JOMMKHOCTHOrO nNuua 1 nevyat AgMmnHucTpaumm nmbo npoctaBneHnem
yCcureHHom KBannduumpoBaHHOM 3NEKTPOHHON noanucu YNOSTHOMOYEHHOro
AOIMKHOCTHOrO nmua.

2.6. Pesynbtat npegocTtaBrneHMss MyHUUUNANbHOM YCNYrn BbliOAETCHA 3asiBUTESNIO B
dopmMe [OKyMeHTa Ha OymMaxXHOM HocuTene 5UYHO 3asBuUTENto (NpeacTtaBuTernto) B
AOMUHUCTPaAUMM WUNU  HaMNpaBnsieTCs MOYTOBbIM OTMPaBfieHMEM C YBELOMSIEHMEM O
BpydeHun nmbo B (opMe IMEKTPOHHOrO [OOKYMEHTa, MNOLMUCAHHOIO YCUIIEHHOW
KBanMULMPOBAHHOW 3NEKTPOHHOW NOAMNUCHI0 YNOIHOMOYEHHOIrO OOJMKHOCTHOrO nvua B
NNYHBbIN KabuHeT Ha EguHoOM WHTepHeT-nopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr (pyHkumn) Hwxkeropogckon obnactn, EguHOM noptane rocyaapCTBEHHbIX U
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MYHUUMNANbHbIX  ycnyr (PyHKUMA) B 3aBMCMMOCTM OT cnocoba, YykasaHHOro B
yBe4OMMNEeHNN, 3aaBneHmm o6 ncnpaesneHmMm onevaTok unm ownobok.

2.7. Cpok npeaocTaBfeHnst MyHMUMNanbHOW YCIyri.

2.7.1. PeweHne o Bbligave cornacus (Bblgaye paspelueHus) Ha 6e3Bo3mesgHoe
NpoXmnBaHue B MyHULIMNANbHOM XUTOM MOMELLEHUN BPEMEHHbIX XUMbLIOB NPUHUMAaETCS B
TeyeHne 30 KaneHOapHblIX [OHEW C MOMEHTa NOCTYNfeHUa yBedOMSIeHUs B
AOMUHUCTPaUMIO.

2.7.2. 3agBneHve 06 wucnpaBreHUM ornevyaTtok unn owmbok B MNOCTAHOBNEHUN
AOMUHUCTpauMm O cornacum  (paspelleHnn) Ha ©6e3Bo3Me3gHOe MNpoXMBaHME B
MYHULUUNANbHOM XUIOM MOMELLEHUM BPEMEHHbIX XWUIbLOB paccMaTpuBaeTCcsl B TeyeHue
5 paboumnx gHen co gHS NOCTYNMEHUS U perncTpaunm B YnpasneHuu.

2.8. [lepevyeHb HOPMaTMBHBIX MPAaBOBLIX aKTOB, PErynupyowWmnx OTHOLUEHUS,
BO3HMKaKLWME B CBA3WM C NpefoCTaBfeHMEM MYyHUUUNANbHOW YCNyrn (C ykasaHuem ux
PEKBM3UTOB M UCTOYHMKOB OMLManbHOro onybnmnkoBaHus), pasmeLleH Ha ouumanbHOM
cante AgmuHuctpauum B cetun WMHTepHeT, B henepanbHOM MHMOOPMaALMOHHOW CUCTeMe
«EgmHbIn - nopTan  rocygapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr  (QYHKUWA)»
www.gosuslugi.ru, B  defepanbHOM  peecTpe, Ha CaWTe  rocygapCTBEeHHOM
MHopMaunoHHon cuctembl Hwxeropoackon obnactn «EguHein HTepHeT-nopTtan
rocydapCTBEHHbIX M  MyHUUMNAnNbHbIX ycnyr (dyHKuun)» Hwuxkeropoackon obnactuy
WWW.QUu.nnNov.ru.

2.9. VcuepnbiBaolwimin nepeveHb OOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW MNPAaBOBbLIMM aKTaMW, AN MPUHATUS peLleHna O Bblgaye corfacus
(Bblgaye paspelleHus) Ha 6e3Bo3Me3gHOEe MPOXMBAHME B  MYHULUMNANBHOM XUTOM
noMeLLeHNN BPEMEHHbIX XXUITbLOB.

2.9.1. WcuepnbiBaowunm nepedeHb OOKYMEHTOB, noanexawux npencTaBneHunto
3asiBUTENEM CaMOCTOATENbHO:

1) yBeagomneHune no goopme cormacHo npunoxeHuto 1 kK Hactosiwemy PernameHTy;

YBeoomreHne [OOIMKHO codepXaTb MUCbMEHHbIE COrfnacusi BCex MNpPOXMBaOLLMX
COBMECTHO C HaHWmaTernem 4neHoB ero ceMbW. Cornacve BpeMEHHO OTCYTCTBYHOLLMX
4YfieHOB ceMbM Ha 6e3Bo3Me3gHOe NPOoXMBaHWE B MYHUUUNANbHOM >XWUIOM MOMeLLeHUN
BPEMEHHbIX >KUIbLOB MOXeT O6biTb OOPMMEHO OTAENbHO B MUCbMEHHOM BUAE WU
3aBepeHOo HoTapuanbHo.

HecoBepweHHoneTHne B Bo3pacte oT 14 go 18 net nognucbiBatoT corracue ¢
NMMCbMEHHOIO COorfacus CBOMX 3aKOHHbIX MpeacTtaBuTeNen - poauTenien, yCblIHOBUTENEN
unn noneyuTens. 3a HeCOBEpLIEHHONETHUX, He [OCTUrwmx Bo3pacta 14 ner,
HeeeCnoCObHbIX U OrpaHMYeHHbIX B 4eecnoCOBbHOCTU rpaxgaH, NUCbMEHHoe cornacue
NOAMNMCLIBAIOT UX 3aKOHHbIE NpeacTaBuTeNn (POOUTENM, YCbIHOBUTENMN, ONEKYHBbI).

TekCcT B yBEeAOMSIEHMM MOXET pacnofiaraTbCs Kak Ha OOHOM IUCTe, Takxke
AonycKaeTcs OBYCTOPOHHASA NeYaTb TEKCTa.

2) [OOKYMEHTbl, YAOOCTOBepsiwMe §UYHOCTbL 3asdBUTENS, a Takke Bcex
NpoXuBawLWmMX ¢ HAM nuy, (nacnopT rpaxgaHuHa P® (BblgaHHbin PMC (MBL Poccuwn),
MWL P®), BpemeHHOe yaoCTOBEpPEHWE JIMYHOCTU rpaxaaHnHa P® no ¢opme Ne 2-T1
(sblgaHHoe MB[ Poccun), nacnopt rpaxgaHmHa CCCP ob6pasua 1974 roga (BblAaHHbIN
opraHamu BHyTpeHHuXx pgen CCCP, P®), HaumoHanbHbI nacnopT WHOCTPAHHOIO
rpakgaHnHa, MHOMW OOKYMEHT, YCTaHOBMNEHHbIN doefdeparibHbIM 3aKkoHOA4ATeNbCTBOM UIU
npu3HaBaemMbli B COOTBETCTBMM C MeXAyHapoaHbIM goroBopom Poccuinckon degepauunm
B KayeCTBe [OKYMEHTa, YyOOCTOBEPAIOLWEro JfMYHOCTb WMHOCTPAHHOIO rpaxaaHuHa,
paspeLlleHne Ha BpeEMEHHOE NMPOXnBaHWE, BUA Ha XUTeNbCTBO (BblaaHHbIM MB[ Poccun),
CBMOETENbCTBA O pOXAEHUM nuu, He pJocTturwmx Bo3pacta 18 neT, BblgaHHble
KOMNETEHTHbIMWU  OpraHamu  WMHOCTPAHHOrO  rocygapctBa, W UMX  HOTapuarbHO
YAOCTOBEPEHHBIN NepeBo Ha PYCCKUIN A3bIK (OpurMHan u konuu) (Bnpase ykasaTb WUHbIE
AOKYMEHTbI, y4OCTOBEPSAIOLMNE NINYHOCTD);

3) LOKYMEHTbl, yOOCTOBEPSIOLWMNE FNMYHOCTb MNpPeacTaBuTens 3assBuTens - Ans
yOOCTOBEPEHNA TNYHOCTU (MpM NnMYHOM obpauwleHun) (nacnopt rpaxgaHuHa P
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(BblgaHHbin ®MC (MBL, Poccuun), MWL P®), BpemMeHHOe yOoOoCTOBEPEHUE JIMYHOCTU
rpaxgaHnHa P® no popme Ne 2-I1 (BblgaHHoe MB[ Poccum), nacnopt rpaxgaHnHa CCCP
obpasua 1974 roga (BblgaHHbIN opraHamu BHYTpeHHUX aen CCCP, P®), HaunoHanbHbIN
nacnopT WHOCTPAHHOrO rpaxgaHuHa, WHOW [OKYMEHT, YCTaHOBMEHHbIN denepanbHbiM
3aKoHOOAaTeNbCTBOM UK NpU3HaBaeMbl B COOTBETCTBUM C MeXOyHapOoAHbIM [OrOBOPOM
Poccunckon ®depepaumm B KayecTBe [JOKYMEHTa, YAOCTOBEPSIOLWEro JfIMYHOCTb
WHOCTPAHHOrO rpaxnaHuHa, paspelleHve Ha BpEeMEHHOoe npoXuBaHwe, BWUO Ha
xutenbctBo (BblgaHHbin MBIl Poccuu), (BnpaBe ykasaTb WHble  [OOKYMEHTHI,
yAOCTOBEpPSOLME JIMYHOCTD);

4) KON OOKYMEHTOB, YAOCTOBEPAOLMX NMMYHOCTb rpaXkaaH, BCENsieMbIX B XWUoe
nomewieHne (nacnopt rpaxgaHumHa PO (BbigaHHbin ®MC (MBL Poccun), MUAL P®),
BpPEMEHHOE YOOCTOBEPEHMNE JIMYHOCTU rpaxgaHvHa P® no dopme Ne 2-1 (BblgaHHOe
MBL Poccuun), nacnopt rpaxgaHuHa CCCP obpasua 1974 roga (BblgaHHbIA OopraHamu
BHyTpeHHuX gen CCCP, P®), HaunoHanbHbI NacnopT MHOCTPAHHOIO rpaxgaHuHa, NHOWM
[OKYMEHT, YCTaHOBIEHHbIN doefeparibHbIM 3aKoHOA4ATENbCTBOM UM MpU3HaBaeMbl B
COOTBETCTBUM C MeXxayHapodHbiM aoroBopom Poccunckon depepauum B KavecTBe
AOKYMEHTa, YOOCTOBEPSAILWEro NIMYHOCTb MHOCTPAHHOIO rpaXkaaHuHa, paspelleHve Ha
BpeMEHHOEe MpOoXmnBaHne, BN Ha XUTenbCTBO (BblgaHHbIM MB[ Poccun), cBugetenscrea
O pPOXOEHUN Nuy, He JOCTUrKnX Bo3pacta 18 neT, BblgaHHblE KOMNETEHTHBIMU OpraHamu
MHOCTPAHHOro rocygapcrea, U UX HOTapuasnbHO YOOCTOBEPEHHbLI NepeBon Ha PYyCCKUM
A3bIK (OpurMHan wn kKonus) (BNpaBe Yka3aTb WHble [OKYMEHTbl, YyOOCTOBepsSoLime
NNYHOCTb);

5) nMcbMeHHOe cornacue Bcex HaHumartenem n nNpoXxmeBarowmx COBMECTHO C HUMU
YIEHOB NX CEeMeN, BCex COBCTBEHHMKOB U NPOXMBAOLLNX COBMECTHO C HUMW YSIEHOB WX
ceMel B KOMMYyHarnbHOW KBapTupe (ecnm xunoe noMeLleHne HaxoguMTcs B KOMMYHarbHON
KBapTupe);

6) [OOKYMEeHT, MNOATBEpPXAdalwLwmi MNorHOMoYMe npeacTaButTens  3asBuUTens
(DOBEPEHHOCTD).

2.9.2. VcyepnbliBaloWwmn nepeyeHb AOKYMEHTOB, HaXOOSALMXCHA B pacrnopsiKeHUu
rocygapCTBEHHbIX OpraHoB, OpPraHOB MECTHOr0 CamMoynpaBfieHUs N UHbIX OpraHuM3auumn,
KOTOpble 3asBUTENb WM NpeacTaBuUTENb 3asiBUTENS Takke BrpaBe MNpeacTtaBuTb
CaMOCTOATENbHO:

1) LOKYMEHT, NOATBEPXKAAOLWMI NOSTHOMOYMS 3aKOHHOIO NpeacTaBuTens (pelleHne
opraHa oOnekM U noneyuTenbCTBa O  Has3Ha4YeHUn onekn  (noneynTenbCcTBa)
(3anpawwuBaeTcs B NOpsiAKE MEXBEOOMCTBEHHOIO B3auMMOLEWCTBMS C MCMOMb30BaHWEM
EauHon rocyaapctBeHHOM MHPOPMaLIMOHHON CUCTEMbI coumanbHOro obecneyeHus);

2) cBeeHNa 0 pernctpaunn (3anpalumBaeTcs B OpraHax BHYTPEHHUX Aen);

3) 4OroBoOp couManbHOrO HaMMa XMUNoro NoMeLLeHns (HaXoaUTCs B pacrnopsiKeHnn
AoMUHUCTpaunn);

4) cornacue opraHa onekun W MNoneyuTenbCcTBa B Clyyae, ecnu B MOMeLLeHUN
NPOXMBAOT HECOBEPLUEHHONETHNE, HeaeecnocobHble UM OrpaHMYeHHO OeecrnocobHble
rpakgaHe, SBNSAKOLWMECH YfeHaMuW CeMel HaHumaTenenh [OaHHbIX XWUIbIX MOMeLleHuNn
(3anpawwvBaeTcs B NOpPsiAKE MEXBEOOMCTBEHHOIO B3aMMOLEWCTBMS C MCMOMb30BaHWEM
EauHon rocyaapctBeHHOM MHPOPMaLMOHHON CUCTEMbI coumanbHOro obecneyeHus);

5) cBegeHns 0 poXAeHWUM Nuu, He AOCTUrWKX 14 neT, ABRAKLWNXCA rpaxgaHamu
Poccurickon ®epepaunn (3anpawmsaetcsa nocpeactsom ®IriC EMP 3Arc);

6) cnpaBka 00 OTCYyTCTBUM Cpean MPOXMBAKOLWNX WAN BCENSEMbIX [paXaaH,
cTpagarowmx OOHON M3 TKenblX dOpPM XpPOHMYECKMX 3aboneBaHuii B COOTBETCTBUU C
nyHkTom 4 4vactm 1 ctaten 51 XunuwHoro kogekca PO, BblgaHHas COOTBETCTBYIOLIUM
MEAMUVHCKMM ydpexaeHnemM (3anpalimBaeTcs nocpenctsoMm EamHoM rocyaapcTBeHHOM
CUCTEMbI B chpepe 34paBoOXpaHeHus).

2.9.3. lepeveHb ycnyr, HeobxoouMMbIX M 0b6s3aTenbHbIX AN NpefocTaBfeHus
MYHMUMNANbHOW yCryru, B TOM 4YUCNEe CBEOEHUA O [AOKYMEHTe (OOKyMeHTax),
BblAaBaeMOM (BbldaBaeMblX) OpraHusauusiMM U YNOSIHOMOYEHHLIMU B COOTBETCTBUMU C
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3akoHogartenbctBoM  Poccunckon  degepaumm  akcneptamu,  y4acTBylWMMKW B
npeaoCcTaBNEHNN MYHMLMNANBHOW YCYrn: OTCYTCTBYET.

2.10. WcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOOUMbIX NPU UCMpaBrieHUn
onevyatok unm owmnbok B NOCTaHOBMEHMN AOMUHUCTPaUMM O cornacum (paspeLleHnn) Ha
6e3Bo3me3gHoe nNpoXuBaHWME B MYHUUMNANBHOM >KUIIOM MNOMELLEHUN BPEMEHHbIX
XWUNbLIOB:

2.10.1. NcyepnbiBaoLwmn nepeyeHb OOKYMEHTOB, NpefoCTaBnAeMblX 3asiBUTESNEM
CaMOCTOATENbHO:

1) 3aaBneHve 06 wcnpaBneHMn oneyaTtok wunuM owubok B MNOCTAHOBNEHUU
AOMUHUCTpaumMmM O cornacum  (paspeweHun) Ha ©6e3Bo3mMe3gHoe MpoXuBaHWE B
MYHMUMNANbHOM XWSIOM MOMELLEHMM BPEMEHHbIX XWUMbLOB (ganee — 3asBrieHne o6
ncnpaeBneHnn onevaTok Nnn ownbok) No opMe COrfacHO NPUITOXKEHUIO 2 K HacTosLWeMyY
PernameHTy. TekcT B 3asBneHunm o6 ucCnpaBreHMM OnevyaTok Wnn ownbok MoXeT
pacrnonaraTbCs Kak Ha O4HOM NUCTe, Takke JonycKaeTcsl ABYCTOPOHHSS rneYyaTb TEeKCTa;

2) OOKYMEHTbI, YAOCTOBEPSIOLME NMYHOCTb 3aaBuTens (nacnopt rpaxgaHnHa PO
(BblgaHHbin ®MC (MB[ Poccun), ML P®), BpemeHHOe yOOCTOBEPEHME JIMYHOCTU
rpaxxgaHnHa P® no dpopme Ne 2-I1 (BblgaHHoe MB[] Poccuu), nacnopt rpaxxagaHnHa CCCP
obpasua 1974 roga (BblgaHHbLIN opraHamu BHYTpeHHUX aen CCCP, P®), HaunoHanbHbIN
nacnopT WMHOCTPAHHOIO rpakgaHuHa, WHOW [OKYMEHT, YCTaHOBIIEHHbIN drefeparnbHbIM
3aKoHOAATENLCTBOM WU NPU3HaBaeMbI B COOTBETCTBUM C MeXAYHApPOAHbIM AOrOBOPOM
Poccuinckon depnepaumm B KayeCcTBe [OOKYMEHTa, YOOCTOBEPSAKOLLEro  JIMYHOCTb
WHOCTPAHHOrO rpaxgaHuHa, paspelleHne Ha BpeMeHHOoe [MpOoXuBaHue, BUA Ha
XntenbctBo (BblgaHHbIn MBI Poccun) (BnpaBe ykasaTb MHble  OOKYMEHTHI,
yAOCTOBEpPSOLLME NMUYHOCTL) (NpeaocTaBNAeTCa opuriHan aAnga yaoCToBEpPeHUs NIMYHOCTH
npw IM4HOM obpaLleHun);

3) LOKYMEHTbl, yOOCTOBEPSAILINE FMYHOCTb NpencTaBuTens 3asBuTtens - ans
yAOCTOBEPEHNA JNYHOCTU (MpM NMYHOM obpawieHun) (nacnopT rpaxgaHuHa PO
(BblgaHHbin ®MC (MB[ Poccun), ML P®), BpemeHHOe yOOCTOBEPEHME JIMYHOCTU
rpaxxgaHnHa P® no dpopme Ne 2-I1 (BblaaHHoe MB[1 Poccum), nacnopt rpaxgaHnHa CCCP
obpasua 1974 roga (BblgaHHbLIM opraHamu BHYTpeHHUX aen CCCP, P®), HaunoHanbHbIN
nacnopT WMHOCTPAHHOIO rpakaaHuHa, WHOW [OKYMEHT, YCTaHOBIIEHHbIN doefeparnbHbIM
3aKOHO4ATENbCTBOM WU NPU3HaBaeMbIl B COOTBETCTBMM C MEXOYHAPOAHbIM 4OrOBOPOM
Poccuinckon ®depepaumm B KayecTBe [JOKYMEHTa, YOOCTOBEPANOLWErOo JIMYHOCTb
MHOCTPAHHOrO rpaxgaHuHa, paspeleHne Ha BpeMeHHOoe MpOXuBaHue, BUA Ha
XntenbctBo (BblgaHHbIn MBI Poccun) (BnpaBe ykasaTb MHble  OOKYMEHTHI,
yAOCTOBEPSIOLLME NIMYHOCTD) (MpeaocTaBnaeTcs opuruHan);

4) [OKYMEHTbI, NoaATBepXAatoLLimne Hannyme onevyaTok unm owmnbok;

5) [OKyMeHT, nOATBEpXAaloLwWmMi MNONTHOMOYMS NpeAacTaBuUTENs  3asiBUTENS
(BOoBEPEHHOCTDL).

2.10.2. Nc4yepnbiBatowmi nepevyeHb OOKYMEHTOB, Haxo4sLWMUXCA B pacrnopsiKeHun
rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOrO CaMOynpaBfeHUss U UHbIX OpraHu3auun,
KOTOpble 3asiBUTENb WM MNpeacTaBuUTENb 3asiBUTENS Takke BMpaBe NpeacTaBuTb
CaMOCTOATENbHO:

1) LOKYMEHT, NOATBEPXKAAOLMIA NOSTHOMOYMS 3aKOHHOIO NpeacTaBuTens (peleHne
opraHa OMekn W nonevnTenbCcTBa O Ha3HadYeHWn onekn  (noneymTenbcTBa)
(3anpawmBaeTca B Nopsiake MeXBeLOMCTBEHHOro B3aMMOAEWNCTBUSA C MCMNOSIb30BaHUEM
EanHon rocyaapCTBEHHOM MHAPOPMALMOHHON CUCTEMBI CcoumnanbHOro obecneyeHus).

2.10.3. lNepe4veHb ycnyr, HeobxoauMbIX U obA3aTenbHbIX ANs NpefocTaBneHus
MYHMUMNANbHOW yCryrM, B TOM u4uCfe CBedeHUs O [OOKyMeHTe (OOKyMeHTax),
BbldaBaeMOM (BblgaBaeMbIX) OpraHuM3aumMsiMm M YNosIHOMOYEHHbIMW B COOTBETCTBUU C
3akoHogartenoctBoM  Poccunckon  degepaumm  3Kcneptamu,  yyacTByWWUMU B
npeaocTaBNeHNN MyHMLMNANBbHOW YCYrn: OTCYTCTBYET.

2.11. lMpn npegocTtaBneHnn MyHMUMNANbHOW YCrnyrn 3anpewaeTtca TpeboBaTb OT
3aaBUTENS:
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1) npeacrtaBneHnst 4OKYMEHTOB WU MHAOPMaUUM UM OCYLLECTBNEHUS LENCTBUN,
npeacTaBneHne Wunu OCyLEeCTBIIEHNE KOTOPbIX HE NpefyCMOTPEHO HOPMaTUMBHBIMU
NpaBOBbIMW  aKkTaMu, pPerynupyrownuMm  OTHOLUEHWS, BO3HUKaKWme B CBA3N C
npeaocTaBneHneM MyHULMNANbHbIX YCIYT;

2) npeAcTaBneHna OOKYMEHTOB M MHopmauun, B TOM 4YuUCrie NoaTBEpXKOArLnX
BHECEHME 3asfABMTENeM nnaTbl 3a NpefoCTaBfeHMe MYyHMLUMNanbHbIX YCIYr, KOTOpble
HaxogATCca B pacrnopsiKeHUM OpraHoB, NPeoCTaBnAWNX MyHULMNANbHbIE YCYTX, UHbIX
rocy4apCTBEHHbIX OpraHos, OopraHos MECTHOro camoynpaBneHus nmbo
NnoABEeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnu opraHam MEeCTHOro
camMoynpasreHnst OpraHn3auun, y4acTByHOLLUX B NPeAOCTaBNeHMM MyHULMNANbHbIX YCAYT,
B COOTBETCTBMM C HOPMaTUBHbIMM MpaBOBbIMM aktamu Poccuinickon depepaumn,
HOpMaTUBHbIMM MpPaBOBbIMM akTamu Hwmkeropogckon obnactu, MyHUUMNanbHbIMU
NpaBOBbIMW aKTaMK, 3a WUCKITHOYEHUEM [OOKYMEHTOB, BKIHOYEHHbIX B OnNpeferieHHbIN
yactbto 6 crtatbm 7 PepepanbHoro 3akoHa oT 27 wuwons 2010 r. Ne 210-#3 «06
opraHusauun npegocTaBneHns rocygapCTBEHHbIX M MYHUUMMANbHbLIX YCNyr» nepedeHb
AOKYMEHTOB. 3aaBuTenb BrnpaBe NpeacTaBUTb yKasaHHble OOKYMEHTbl U MHGOpMaumio B
opraHsbl, NpegocTaBnsaowme MyHUUMnansHbIe YCnyru, no CO6CTBEHHON UHNULNATUBE;

3) ocyuwecTBneHus OeucTBuin, B TOM YuUCre corflacoBaHuin, HeobxoaumbiX Ond
NONy4YeHUss  MyHUUMNanbHbIX  YCAYr UM CBA3aHHbIX C obpalieHMemM B  UWHble
rOCy4apCTBEHHblE OpraHbl, OpraHbl MECTHOro CaMOYMpaBrieHus, OpraHu3auun, 3a
NUCKINIOYEHNEM  MOMyYeHMs ycryr W MOfyvYeHuss [OOKYMEHTOB UM WHopmauum,
npeaocTaBnsAemMbIX B pedynbTaTe NpeaocTaBneHnst Taknx yCnyr, BKIKOYEHHbIX B MEPEYHN,
ykasaHHble B YacTu 1 ctatbn 9 denepanbHoro 3akoHa o1 27 utonsa 2010 r. Ne 210-903 «O6
opraHusauumn npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAbHbIX YCITYr»;

4) npeacTtaBneHMss OOKYMEHTOB W WHopmauumn, oTcyTctBue u  (unu)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBannCb NPW MNepBOHA4YaribHOM OTKase B npueme
[OKYMEHTOB, HeobxoOuMbIX AN NpefocTaBfeHuMs MyHUUunanbHOW ycnyrn, nmbo B
npeaocTaBNeHNN MyHULMNANBLHOWN YCyru, 3a UCKIKYEHNEM CeayoLLNX CnyYaes:

a) u3MeHeHue TpeboBaHW HOPMAaTMBHbLIX MPABOBbIX aKTOB, KacaloLUXcs
NpeaocTaBNeHNa MyHULMNANbHOW YCryri, mnocre nepBoHayanbHOW nogayu 3anpoca o
npeaocTaBneHNN MyHULMNANbHON yCnyru;

0) Hanuuyue owmboOK B 3anpoce O NPefoCTaBfEHUU MYHULMNANbHOW YCIyrn u
AOKYMEHTax, MNOAaHHbIX 3asiBUTENleM Mocne nepBoHaYanbHOr0 OTKasa B npueme
AOKYMEHTOB, HeobxoouMbix Ans NpefocTaBfeHuMs MyHUuunanbHOW ycnyrn, nmbo B
npeaoCcTaBNeHNN MYHULMMANbHON YCNYrM U He BKMOYEHHbIX B MPeACTaBfeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEHNEe cpoka OEeNCTBUS OOKYMEHTOB UM M3MEHeHMe MHdopmauuu nocrne
nepBOHaYanbHOro OTkasa B NpuemMe [OKYMEHTOB, HeoOXoauMbiX ONsi NpefocTaBfeHus
MyHMUMNanbHOW ycnyru, nnbo B npegocTaBneHnn MyHUUMNansHOM YCyru;

r) BbiIBNEHME AOKYMEHTanNbHO MOATBEPXAEHHOro hakta (Npu3HakoB) OLUIMBOYHOro
UM  NPOTUBONPaBHOrO AenctBus  (6e30encTBus)  OOMMKHOCTHOrO  nvua  opraHa,
NPeaoCTaBNALWEro  MyHUUMNANbHYO  YCNyry, MYyHUUMNANbHOrO  CrnyXawero npwu
nepBoOHa4YanbHOM OTKa3e B MNpuvemMe [OKYMEHTOB, HeobxoouMbiX Ons npefocTaBrieHus
MyHMUMNanbHOW ycnyrn, Nnnbo B nNpegocTaBneHMM MyHUUMNAnbHOM YCNyrn, O Yem B
MMCbMEHHOM BuMAEe 3a [MOAMUCbID  PYKOBOAUTENA oOpraHa, nNpefoCTaBnstoLero
MYHMUMNANbHYKD YCNyry npu nepBoHa4YarbHOM OTKase B NpuemMe [OKYMEHTOB,
HeobxoQMMbIX ANs NPefoCTaBfeHNs MyHUUMNAanbHOW YCnyrn, yBe4OMNSAEeTCa 3asaBUTENb,
a Takke NPUHOCATCHA M3BMHEHUN 3a JOCTaBMNEeHHble HeyaobCTBa;

5) npepoctaBneHuss Ha OymMaxHOM HocuTene [AOKYMEHTOB W  MHGOPMaUuWK,
9NEKTPOHHblIE 06pa3bl KOTOPLIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactmu 1 cratbm 16 ®depepanbHoro 3akoHa ot 27 wumona 2010 r. Ne 210-®3 "O6
opraHusauun npeaocTaBneHNs roCygapCTBEHHbIX WM MyHMUMNanbHbIX — ycnyr", 3a
NCKIOYEHNEM CINyYaeB, eCNY HAHECEHNE OTMETOK Ha Takue OOKYMEHTbl MMbo ux nsbatue
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ABNAeTca HeobxoAUMbIM YCNOBMEM MNPefOoCTaBMEeHUA MYyHUUMNANbHOW YCIYrn, U UHbIX
Cny4aeB, YCTAHOBMNEHHbIX beaeparibHbIMU 3aKOHaAMM.

2.12. 3asiBNeHne u [OOKYMEHTbl, ykasaHHble B MyHkTe 2.9, 2.10 HacTtosiero
PernameHTa, 0OMmKHbI OTBEYaTb Creaylwmm TpeboBaHmsM:

1) [OOKYMEHTbl B YCTAHOBJIEHHbIX 3aKOHOOATENbCTBOM Clydasx CKpensieHbl
nevyaTtsmu, nmeroT Hagnexawue nognucu CTOPOH nnu onpeaeneHHbIX
3aKoHOAAaTENbLCTBOM JOSDKHOCTHbIX ML,

2) TeKkCTbl AOKYMEHTOB HanucaHbl pas3bopuvBo, camunuu, MMeHa, oT4ecTBa
PU3nN4ecKknx nuy, agpeca Mx MecT XUTenbCTBa yKkasaHbl NOMHOCTbIO, Be3 cokpalleHuin, B
AOKYMEHTax HeT NOAYMCTOK, NPUMNNCOK, 3a4ePKHYThIX CIOB;

3) B TekCcTe [OKYMeHTa UMelomecss UcnpasreHns 3aBepeHbl B YCTaHOBIIEHHOM
3akoHogartenbcTBoM Poccuickon ®eaepaumm, nopsiake;

4) DOKYMEHTbI HEe UCNOJSTHEeHbI KapaHAaLloM;

5) OOKYMEHTbl He MWMEeKT Cepbe3HbIX MOBPeXAeHUN, HanuumMe KOTOpbIX He
no3sonseT o4HO3HA4YHO UCTOSKOBaTb X coaepXaHue.

Mpn HanpaBneHUn [OKYMEHTOB MO MNOYTE KOMUM LOKYMEHTOB AOSMKHbI ObITh
3aBepeHbl HoTapuarnbHO.

2.13. NcuyepnbiBatoLwmi nepevyeHb OCHOBaHWU 1151 OTKa3a B NpMeme JOKYMEHTOB:

2.13.1. OcHoBaHMsIMK 4N OTKa3a B NpMemMe AOKYMEHTOB SBIISAKOTCA:

1) yeBegomneHwe, 3asaBneHne o0 uWCNpaBneHMM ornevyaTok WM OWKnbOoK He
COOTBETCTBYET YCTAHOBMEHHbIM (bopMam NMBO HEKOPPEKTHO 3anosiHeHbl Nons B oopmax
(oTCcyTCTBME 3aMOfHEHUs, HeOOCTOBEPHOE, HEMosHoe NMOO HenpaBuIibHOE 3anosiHEHWE,
OTCYTCTBME NOANUCK 3asaBUTENS);

2) npegctaBfeHHble 3adBuTENEeM [OOKYMEHTbl yTpaTunimM Cuily Ha  MOMEHT
obpalweHna 3a MyHUUMNAnNbHOW YCNyron (OOKYMEHT, YAOCTOBEPSIOWUA  JIMYHOCTD;
AOKYMEHT, yOOCTOBEPSHOLWMMA MOHOMOYUSA nNpeacTaBuTens 3asBuTens, B Cclnyyae
obpaleHusa 3a npefocTaBfieHMEM MyHUUMMNANbHOW YCAYrM yKasaHHbIM IMUOM) (ecnu
NMEITCSA MHble AOKYMEHTblI C OrpaHMYeHHbIM CPOKOM OEeNCTBUS, TO He0BXoaUMO yKasaTb
nx);

3) npencTaBneHHble 3asBUTENIEM [OKYMEHTbl He oTBevalnT TpeboBaHusMm,
yKasaHHbIM B NyHKTe 2.12 HacToswero PernameHTa;

4) Hanuyne npPOTMBOPEYUBLIX CBEOEeHUMW B yBeLOMIIeHUMW, 3asBfieHun 06
ncnpasneHnn oneyaTok Unm oWMBOK U NPUNOXKEHHbBIX K HAM JOKYMEHTAaX;

5) nogaya 3aaBneHus 06 ucnpaBneHUU onevyaTtok MM owmboK M npunaraemblx
AOKYMEHTOB, HanpaBSieHHbIX B 3NEKTPOHHOW (hopme, NoAnucaHHbIX C MUCMONb30BaHNEM
3NEeKTPOHHOM NOANNCK, HE MPUHaaexXallen 3asaBuTesto UnNu NpeacTaBuUTenNto 3asaBuTens.

2.12.2. B cnyyae oTkasza B npuvemMe [OOKYMEHTOB 3asiBUTENIO PasbsACHAKTCS
NPUYMHBI N OCHOBAHUS OTKa3a, a Takke crnocobbl NX yCTpaHEHUS.

B cnyyae nogauv OoKymMeHTOB 3asdBuTenem (NpeacTtaBuUTENeM) NUMYHO, OTKa3 B
npuemMe [OOKYMEHTOB OCYLLECTBMSIETCA B AeHb Nnogavn yBegoMneHusi, 3asiBrieHnsa o6
ncnpasneHnn oneyvaTok nnm owmnobok.

B cnyyae nogayn OOKYMEHTOB 3asiBUTENEM MO MOYTE UMM B ANIEKTPOHHOM BUAE,
OTKa3 B npuveme [OKYMEHTOB C yKaszaHWeM MpUYMH OTKasa U crnocoboB MX YCTpaHEeHUs
OCyLLEeCTBNAeTC B MUCbMEHHOM BUAE B TedeHwe ogHoro paboyero OHA CO [OHSA
NOCTYNSIeHNs 3asaBneHnMs 06 MCMpaBfieHUN OneyvyaTok UNu ownbok B AOMUHUCTPALNIO U
HanpasnsieTcs TeM >Xe Ccnocobom, 4YTO M NoCcTynuBLlee 3asBreHve 06 wucnpasneHun
onevyaTok unu ownboK, eCnn MHoe He yKa3aHO B COOTBETCTBYHOLLEM 3asiBNEHNN.

Otkaz B npveme [JOKYMEHTOB He nNpensaTcTByeT MOBTOPHOMY obpaleHuto
3asBUTENs 3a NpegocTaBreHneM MyHULUNArIbHOW YCITyrn.

2.14. VNcyepnbiBaloWmnn nepedeHb OCHOBaHWUA AN NPUOCTaHOBIIEHNS UMW OTKa3a B
npegocTaBneHn MyHUUMNANsLHOW YCNyru:

2.14.1. OcHoBaHNA NPUOCTAHOBMNEHUS NPEeAOCTaBEHNS MyHULMNANbHOW YCyrn He
npegycMOTPEHbI.
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2.14.2. OcHoBaHMnA Ons OTKasa B Bblgaye cornacus (Bblgadve paspelueHud) Ha
6e3Bo3mMe3gHOE MNPOXMBAHWME B MYHULMUMNANBHOM >KUIIOM MNOMELLEHUN BPEMEHHbIX
XWUNbLOB:

1) moroBop coumanbHOro HammMa He 3aKoYeH;

2) yBegomMmrieHme 1 AOKYMEHTbl NofaHbl HeHaanexallumm fmuom;

3) OOKYMeHTbI, nepedncrneHHole B nyHkTe 2.9.1 PernameHTa, npeacraBneHbl He B
NnosIHOM o6beMe;

4) noctynfneHue OTBeTa OT OpraHa rocygapCTBEHHOW BracTu, opraHa MeCTHOro
camoynpasneHuss Unn noaBefOMCTBEHHOM OpraHy rocyaapCTBEHHOW BNacTu UM opraHy
MECTHOro  CamoynpaBfeHWs  opraHuMsaumMmM  Ha  MEeXBEOOMCTBEHHbI  3anpoc,
CBMAETENLCTBYOLWMNIA 06 OTCYTCTBUM AOKYMEHTa 1 (Mnn) nipopmaumm, Heobxogmmon ans
NPUHATUSA peleHna O Bblgade cornacus (Bblgade paspelleHus) Ha 6Ge3Bo3mesgHoe
NpOXMBaHWEe B MyHULIMMANbHOM XWUSIOM NOMELLEHUN BPEMEHHbIX XWUSbLIOB;

5) ecnun nocne BCENeHUs BpPEeMEHHbIX >XUMbLOB o0OWas nnowanb >XWroro
NMOMELLEHNss Ha OOHOro MNPOXWBAIOLLEro COCTaBUT MeHee YYeTHOW HOpMbl, a B
KOMMYHarbHON KBapTUpe - MEHee HOPMbI NPeAOCTaBNEHNS;

6) ecnn B [aHHOM >XWMOM TMOMELLEHUN MNPOXUBAKOT WAN B HEro BCENSATCH
rpaxgaHe, cTpagalowme OAHOM U3 TsXKeNbiX ¢OpPM XPOHUYECKMX 3aboneBaHun B
COOTBETCTBUM C NyHKTOM 4 4vactm 1 ctatbn 51 XunuwHoro kogekca Poccumnckon
depepauyum.

7) OTCyTCTBME cornacusi Bcex HaHumaTtenem (COOCTBEHHMKOB) M MPOXMBAKOLLMX
COBMECTHO C HUMU YSIEHOB UX CEMEN;

8) ecrnv K HaHUMAaTESIO XXMUOro NOMeLLEHNA NPeabSABIIEH UCK O PACTOPXEHUU UNn
00 M3MeHeHMM 4OroBopa CouManbHOro Hamma >Mnoro NoOMeLLeHUs;

9) ecnu NpaBO NONb30BaHMSA XWUIbIM MOMELLEHNEM OcnapuBaeTcs B CcyneObHOM
nopsiake.

2.14.3. OcHoBaHusa Ansa oTkasa B UCNpaBrieHnn oneyaTok unm owmobok:

1) 3agBMTENb HE NpeacTaBuil AOKYMEHTbI, cogepxawme obocHoBaHME Hanmyus
ornevyaTok Mnn owmnboK B MOCTAHOBNEHUN AOMUHUCTPaLMM O cornacum (paspeLleHnn) Ha
6e3Bo3me3gHOEe MNPOXMBAHWE B MYHULMMNANBHOM >KUIIOM MNOMELLEHUN BPEMEHHbIX
XWUNbLOB;

2) B NpeAcTaBreHHbIX 3asBUTENEM OOKYMEHTaX He MMEETCHA NPOTUBOPEUNIN MEXAY
noctaHoBneHnem AMUHUCTpauun o cornacum (paspewenun) Ha 6e3Bo3me3gHoe
NpoXmMBaHWEe B MyHMLMNANbHOM XUIOM MOMELLEHMM BPEMEHHbIX KWUMbLOB, WU
CBeAEeHUAMMU, CoaepXalLMMUCS B OAHHbIX JOKYMEHTAX;

3) oTcyTCcTBME NOATBEPXKAEHNSA MOMHOMOYMIA 3aKOHHOIO NpeacTaBUTeNs.

2.15. lNopsagok, pasmep M OCHOBaHWA B3UMaHWSA rOCy4apCTBEHHOM MOLWSIMHbBI UK
WHOW NnaTbl, B3UMaAeMOoK 3a NpegocTaBrieHne MyHULMNanbHON yCnyru

3a npegocTaBneHve MyHUUUNanbHOM yCryrn nnarta He B3MMaeTcCs.

lMnata 3a okasaHue ycnyr, KoTopble ABMASTCA HEOOXoaUMbIMU N 06A3aTeNbHbIMU
npv NpegocTaBneHnn MyHULMNANeHON YCryrn, He B3UMaeTCs B BUAY OTCYTCTBUSI TAKOBbIX
YCIyr.

2.16. MakcumanbHbIi CPOK OXMAAHUS B odepeau npu nogade yBeOOMIIEHUS,
3asBneHns o6 ncnpaeneHMm onevaTtok unm owmnbok B AAMUHUCTPALUN U NPU NONYyYEeHUN
pesynbTarta MyHULMNanbHOW ycrnyrn B AQMUHUCTPaLMN.

2.16.1. lpvem 3asBuTenen B AOMUHUCTPALMM OCYLLECTBNSETCA B MOpsiake
oyepean.

2.16.2. MakcumanbHbI CPOK OXWOaHMA B Oovepean Npu nogadye yBeOOMIIEHUS,
3aaBneHns o6 wucnpaBneHun onevaTtok Mnu OowunboK M NpW MOnyyYeHUn pesynbraTta
npenocTaBneHns Takon ycryrn coctaBnsieT 15 MUHYT.

2.16.3. [lMpegBapuTtenbHaa 3anucb Ha nogady YyBeAOMIEeHUs, 3asiBrieHus o6
ncnpaBneHnn oneyaTok wmnu owmbok WNn nonyydeHuss pesynbtata npeaocTaBreHus
MYHMUMNANbHON YCNYrM OCYLEeCTBNAETCA MNocpencTBOM TenedOHHON CBA3M nmbo npwu
nMyHoM oOpawieHun 3asBuTens B AgMUHUCTpauuio nmbo 4Yepe3d EguHbin noprtan
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rocy4apCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumi) nmbo EamHbin HTepHeT-nopTan
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (pyHkumn) Hwxkeropoackon obnactn nubo
canT AODMUHUCTpaLMN B cneayroLlemM nopsake:

npu OCyLleCcTBNeHUM npenBapuUTeNnibHOM 3anucu 3asiBUTent0 npeaoctaBnaeTcs
BO3MOXHOCTb O3HaKOMIeHUsi C pacnucaHmeMm pabotbl AOMUHUCTpaLMM, a Takke C
AOCTYMHbIMW A1 3anMCUM Ha npueM Jdatamuv W uMHTepBanamMuM BpeMeHu npuema,
BO3MOXHOCTb 3anucu B nobble cBOOOAHbIE ANS NpueMa AaTy n BpeMs B Yackl Npuema;

3aaButenb B o6ga3aTtenbHOM Mopsiake MHAOPMUPYETCAa O TOM, YTO 3anucb
aHHynupyeTCcsa B Criyd4ae ero HesiBKM no uctedyeHun 15 MUHYT ¢ Ha3HaAYeHHOro BpeMeHM
npuema;

3aaBuTenb B Ntoboe BpeMs Bnpase 0TKasaTbCs OT NpeaBapUTeNibHON 3anucu.

2.16.4. lpepBapuTenbHas 3anMcb BedeTCs B 9NEKTPOHHOM Buge nmbo Ha
BymaxxHOM HocuTene.

2.16.5. Tllpu onpegeneHuM BpeMeHW npuemMa no TenegoHy crneumnanuct
YnpaBneHnsa HasHayaeT BpeMS Ha OCHOBe rpadvka npuema ¢ y4eToM BpeMeHU, yaobHoro
3aaBuTento. 3asBuTento coobLiaeTca Bpems NoceweHns n Homep KabuHeTa, B KOTOpPbIN
cnenyet obpaTuThCS.

B oaHHOM crnydyae HasHaveHHble 3asiBUTEMN AaTta M Bpems nocelleHus, a Takke
HOoMep KabwHeTa, B KOTOpbIM cnegyet obpaTuTbCs, NoATBEPXAAltTCA chneuuanvMcTom
YnpaBneHusa nocpeactBoM TenedoHHOW CBSA3MW.

2.17. Cpok 1 nopsgok perucrpaumm yBedoMreHus, 3asiBrieHns ob mcnpaeneHun
ornevyaTok unM owmnboK 1 npunaraemMblX AOKYMEHTOB B AAMMHUCTpaLMu, B TOM YuUCre B
3NEKTPOHHOM hopme (B SNEKTPOHHON POpME BO3MOXHO MNoAaTb TONbKO 3asiBrieHne o6
ncnpasneHnn onevyaTok Unn ownbok).

2.17.1. YBegomneHue, 3asiBneHve o6 wcnpaeneHUn onevaTtok WNn oLnboK,
noctynuewune B AOMWHUCTPAUMIO, B TOM 4YMCIle B 3NEKTPOHHOM Buae (Kpome
yBefoMNneHnda) 4epes EOuHbIN nopTan rocygapCTBEHHbIX WM MYHUUMNANbHbIX YCnyr
(dbyHKuMKn), EavHbIn IHTEepHeT-nopTan rocygapCTBEHHbIX W MyHUUMNANbHbLIX yCryr
(dbyHKUM) Hmxeropoackon obnactu, (B 3NeKTPOHHOM dOopMe BO3MOXHO NodaTtb TOSbKO
3asBreHne 06 ucnpasBfeHuMM onevyaTok WUNU OoWnBOoK) PerncTpupyroTcs crneumanmucTom
AOMUHUCTPaUMK B Te4YeHMEe O4HOro paboyero co AHA X NOCTYNNEHMUS.

2.17.2. YyeT yBegomMneHuin, 3asBrieHu o6 ucrnpaBrieHun ornevyaTtok unu owmnbok
OCYLLECTBNAETCA NyTEM BHECEHUSA 3aMMUCU B CUCTEMY ANEKTPOHHOIrO AOKYMeHToObopoTa.

2.17.3. Npwn oTCyTCTBUN TEXHNHECKOM BO3MOXHOCTU y4eT YBEOMIEHUN, 3aABMNEeHUI
006 uncnpaBneHun onevyaTtok UM oWMBOK OCYLLEeCTBNAETCA MyTeM BHECEHUs 3anucu B
XypHan yyeTa.

2.18. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NMPEeAOCTaBnAseTCsa MyHuumMnanbHas
ycriyra, K 3any OXuaaHud, Mectam [Afis 3anoSfiHeHUs yBeAOMMeHW, 3asaBreHun o6
ncnpasneHnn oneyaTok Unm owmboK, HOPMALNOHHBIM CTEHOAM.

MomelieHne, B KOTOPOM NPeAoCTaBnseTCca MyHUUunanbHas ycnyra, 40SMKHO BbITb
obopyaoBaHO B COOTBETCTBUM C CaHUTAPHbLIMW HOpMaMu U Npasunamu, ¢ cobniogeHnem
mMep 6esonacHocTn, obecneyeHo TenedOHHON N (haKCMMUNBHOWN CBA3bHD, KOMMNbOTEPAMM,
NOAKMIOYEHHBIMU K MHAOPMALMOHHO-TENEKOMMYHUKALUNOHHON ceTn NHTepHeT, ctonamu,
CTYNbAMM, KaHUENSPCKUMU  NPUHAANEXHOCTAMM  ANA  3anofiHEHUS  yBeOOMIeHUs,
3asBneHnsa o6 ncnpaesneHun onedyaTok nnm ownboK.

Mecta WHOPMUPOBaAHUA, NpefHasHa4vyeHHble AN O3HAKOMMEHUA nosyvatenen
MYHMLMNANbHOW yCnyrm ¢ MHPOPMaLUMOHHbIMU MaTepranamu, o6opyaoBaHbI:

- NHPOPMALMOHHBIMU CTEHAAMMU;

- CTYNbAMM U CTONIaMu AN NMNCbMa;

- BnaHkamu yBeaoMneHus!, 3asBneHns o6 ncnpasneHun oneyaTok Unu owmnbok n
obpasuamu nx 3anosiHeHus:.

2.19. B uensx opraHmsaumm 6ecnpendaTCTBEHHOro AOCTyna MHBanNuaoB (BKNo4Yas
WHBanNMaoB, WCMNONb3YOLWMX Kpecrna-Konackm wn  cobak-npoBOAHMKOB) K MECTy
npenocTaBneHns MyHUUMNansHoOM ycnyrm nm obecneynBatoTcs:
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1) ycnosua gns 6ecnpensTCTBEHHOIO A0CTYyNa K 00beKTy (34aHnio, MOMELLEHUIO), B
KOTOPOM NpeaoCTaBnseTCa MyHUUmMnanbHas ycnyra;

2) BO3MOXHOCTb CaMOCTOATENbHOMO NepenBuKeHns no TeppuTopun, Ha KOTOPOW
pacnonoxeHbl 00beKkTbl (30aHUsA, MOMELWLeHMs), B  KOTOpbIX NpefocTaBnsieTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takme oObekTbl M BbIXoga U3 HUX, NOCadKn B
TpaHCNOPTHOE CPeaCcTBO M BbiCadKM U3 HEro, B TOM 4YuCrie C UCMOSfb30BaHMEM Kpecna-
KOMNSICKU;

3) conpoBoOXaeHe UHBANMAOB, UMEIOLLNX CTOMKME pacCTPONCTBA (PYHKUUM 3pEHUSN
N CaMOCTOATENBbHOIo NepeaBKEHNS;

4) Hagnexawee pasmelleHne obopygoBaHus M HocuUTenen MHdopMaumu,
HeobxoauMbIX Ansi obecneveHna 6ecnpensaTCTBEHHOrO AOCTyNa MHBaNMAOB K oObekTam
(3@aHMam, NnoMeLLeHMAM), B KOTOPbIX NPeoCcTaBnsaeTcsa MyHuuunanosHas ycnyra, ¢ y4eTom
OrpaHUYeHUn UX XN3HeOEeATeNbHOCTY;

5) pybnupoBaHMe HeobGXxoAMMOW AN WHBaANMAOB 3BYKOBOW W 3pUTENbHOM
MHJOPMaLNK, a TakKe Haanncen, 3HaKoB U MHOW TEKCTOBOW U rpadomyeckon nHgopmaumm
3HakaMW, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) gonyck cypaonepeBoayrka u TudrnocypaonepeBogymka;

7) ponyck cobakn-npoBOAHWKA Ha OOBLEKThbI (30aHUS, MOMELLEHUs), B KOTOpPbIX
npefocTaBnAeTca MyHuuMnanbHasa ycnyra, Npy Hanuymm OKYMeEHTa, NOATBEPXAatoLLero
ee creunanbHoe obyyeHne n BblgaBaemoe nNo oopme 1 B nopsgke, KOTopblA YCTaHOBIEH
npukasom MuHUCTepcTBa Tpyaa v coumanbHon 3awmtbl Poccuinckon depepaummn ot 22
moHa 2015 r. Ne 386H «O6 yTBepXgeHuUM OpMbl OOKYMEHTa, MNoATBepXKAatoLlero
crneumanbHoe obyyeHne cobakn-npoBoaHUKA, U NOpSLKa ero Bblgauny;

8) okasaHue wvHBanNugam noMowm B npeogoneHun 6apbepoB, MeLlakLWwmx
NONy4YEHMI0 MU MYHULIMNANbHOW YCNYTrM HapaBHe C APYrMMn Nuuamu.

B cnyyae HeBO3MOXHOCTM TMOMHOCTbLIO MNPUCIOCOOUTL OOBLEKT C  y4eToM
noTpebHOCTN MHBaNMaa CoOBCTBEHHMK AAaHHOrO ob6bekTa obecnevmBaeT MHBanuay AoCTyn
K MeCTy npeaocTaBfeHna MyHuuunanbHon ycnyru, nmbo, korga 370 BO3MOXHO, ee
npepoctasneHne obecneuMBaeTca MO  MeCTy XKWATeNbCTBa WHBaNMga wnuM B
ANCTaHUNOHHOM peXxunme.

2.20. MNokasaTtenu AOCTYyNHOCTU 1 Ka4eCcTBa MYHULMMNANbHbIX YCIYT.

MokasaTensamm 4OCTYNHOCTU ABMSIOTCS:

1) WKnpokum 4ocTyn K MHdopmaLmm 0 NpeaocTaBleHNN MyHULMNANBHOW YCAyru;

2) nosiydeHue MyHUUMNanbHOW YCNyrM CBOEBPEMEHHO W B COOTBETCTBUM CO
CTaH4apTOM NpeaocTaBneHuss MyHUUMNansHOW YCryru;

3) nonyyeHue NOJSIHOW, akTyanbHOW W AOCTOBEPHOM WHGOPMaUun O nopsiake
npeaocTaBneHNa MyHULMNANbHOW YCNYTu;

4) nonyyeHue WHGoOpMauun O pesynbTaTe NpPeaocTaBieHns MyHUUMNanNbLHOM
yCnyru;

5) BO3MOXHOCTb Nogayn AOKYMEHTOB HenocpeacTBEHHO B AOMUHUCTPALNIO, Yepes
EovHbIn nopTtan rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (dyHkumn) mn EguHbii
NHTepHeT-nopTan rocyaapCTBEHHbLIX U MyHULMNANbHbLIX yenyr (pyHKunn) Huxeropoackomn
obnacTu, no noyre.

[MokasaTensamu kayecTBa SIBASOTCSA:

1) cobnogeHne cpoka npeaocTaBneHnss MyHUUUNAanNbHOW YCIyru;

2) 06OCHOBaHHOCTb OTKa30B 3asiBUTENSIM B NpefoCTaBfieHMUM MyHUUMNANbHON
yCnyru;

3) oOTcyTCcTBME MnOLaHHbIX B YCTAHOBMEHHOM Mopsagke xanob Ha [encrsus
(6es3penicTBME) OOMKHOCTHBIX NUL, B X04€e NpeaoCTaBneHms MyHULMNansHON YCnyru;

4) [OOCTOBEPHOCTb W MOMHOTA WHMOPMUPOBAHUS rPaXgaHWHa O Xxoae
paccMOTpeHNa ero obpalleHus;

5) CHMXeHMe MakcMmanbHOro Cpoka OXugaHus npu nogade [OOKYMEHTOB W
nonyvyeHun pesynbtata NpegocTaBneHns MyHUUMNanbHON yCnyru;
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6) KONMMYeCTBO  B3aMMOLEWCTBUS  3asBUTENd CO  chneuuanucTamum  npu
npegocTaBneHn MyHUUUNANbHOM YCIyrn U UX NMPOAOIDKUTENBHOCTLIO (B3auMoOencTBme
3a8BUTENS CO creumanMcTamMmmn OCyLecTBNAeTCa ABaXabl: NpU Nodayvye JOKYMEHTOB U Npu
nosly4eHumn pesynbTarta npegocTaBneHuns MYHUUMNANbHOM ycnyrm npwu
HenocpeacTBeHHOM obpaiwieHn B AAMUHUCTpauuio. [MpoAomKUTENBHOCTL  KaXaoro
B3aMMOAENCTBUSA HE JOSMKHO npeBbiwaTb 15 MUHYT);

7) KOPPEKTHOCTb W KOMMETEHTHOCTb CheuuManucta, B3aMMOOEWCTBYIOLIErO C
3asiBUTENEM Npu NpeaocTaBreHnn MyHUUUNanbHOW yCnyru;

8) oTcyTCcTBME AONYLEHHbLIX ONeYaToK U (Mnn) owmnboK B BblAaHHbIX B peaynbTaTte
npegocTaBneHns MyHULMNansHOM yCcnyru AOKyMeHTax.

2.21. WVHble TpeboBaHuMss, B TOM u4uUcne YyuuTbiBawowme OCOBEHHOCTH
npegocTaBnNeHns MyHULMMNAnsHOM YCnyru B 351IEKTPOHHOM (bopMe.

2.21.1. 3asButenb BrnpaBe o0OpaTUTbCA C yBeOOMSIEHMEM, 3asBneHnem o6
ncnpaBneHnn onevatok wnm owmnbok nbbiMM cnocobamn, npesyCMOTPEHHBbIMN
HacToAwmum PernameHTom.

2.21.2. 3aaBuTENb MOXET HanpaBuTb 3asiBfieHne o6 mMcnpaBneHuuM onevyaTok Unm
owmnboK B (bopMe 3NEKTPOHHOIo JOKYMEHTa, NOpsAoK OhopMNeHnsa KOToporo onpeaenex
noctaHosneHnem lNpasutenbctea Poccuiickon ®egepaumm ot 7 uonsa 2011 r. Ne 553 «O
nopsiake oopMIeHUs U NPeacTaBeHns 3asBrEeHUN U UHbIX JOKYMEHTOB, HEOBXOAMMBbIX
ANA  NpefocTaBneHnsa rocygapCTBeHHbIX W (MM) MyHUUMNanbHbIX ycnyr, B opme
9NEKTPOHHbIX JOKYMEHTOB» U KOTOPbIA nepefaeTcs ¢ UCMNoNb3oBaHUEM MHOPMALMOHHO-
TeNeKOMMYHUKaLMOHHbBIX ceTer ObLlero nonb3oBaHWSA, B TOM 4ucne cetn WHTepHer,
BKMtovasa EQmHbIA nopTan rocyaapCTBEHHbIX U MyHUUMNANbHbIX yenyr (yHKunin), EanHbIn
NHTepHeT-nopTan rocyaapCTBEHHbIX U MyHULMNANbHbLIX yenyr (pyHKunn) Huwxeropoackon
obnactn, obecneymBaloWmMX BO3MOXHOCTb HarnpaBfieHUs U MOfyYeHUss OLHO3HAYHOW U
KOH(pmnaeHumansHOMn uHOpMaUMnN, Takke MNPOMEXYTOYHbIX COOOLEHUN W OTBETHOM
WHpopMauun B SNEKTPOHHOM BuAe, B TOM 4YUCMEe C WCMNOMb30BaHWEM MNPOCTOWN
3NEeKTPOHHOM noanucu, B Mnopsiake, npegycMoTpeHHom deneparnbHbIM 3aKOHOM OT 6
anpenda 2011 r. Ne 63-903 «O6 anekTpoHHOW NOAMUCUY.

Cpefncrtea 9neKTpOHHOW MoAnucu, nNpUMeHaemble 3asiBUuTenieM npu HanpasneHun
yBeLOMNeHnd, 3asaBneHuss o6 ucnpaBrieHun onevaTtok unm owmbok wn npunaraembix
AOKYMEHTOB B 3M1EKTPOHHON (bopme, JOMKHbI BbITb CepTUPUUMPOBaHLI B COOTBETCTBUMN C
depepanbHbiM 3akoHOM oT 6 anpena 2011 r. Ne 63-03 «O6 aneKkTpoHHOM NOANNCKY.

2.21.3. lpun HanpaBneHun 3asiBUTeNeM 3asBrieHns 06 ncnpaBneHnun onevaTok unm
ownboK 1 Npunaraemblx AOKYMEHTOB B ANIEKTPOHHOW hOpMe C UCMONb30BaAHNEM NIUYHOIO
kabnHeta Ha EoMHOM nopTtane rocygapCTBEHHbIX U MyHUUMNAnbHbLIX yCnyr (PyHKUMI),
EovHom WHTepHeT-nopTane rocyqapCTBEHHbIX W MyHUUMNAnNbHbIX  yCnyr (QYyHKUMIA)
Hwxeropoackon obnactu npeactaBreHns OOKYMEHTOB, YAOCTOBEPSIOWMX JIMYHOCTb, He
TpebyeTcsa 3a UCKIIOYEHNEM CryvaeB, Korga Takne OOKYMEHTbl ABMASTCA Heo6XoauMbIiM
AOKYMEHTOM ANs NnpefoCTaBfeHnUss MyHUUMNANbHOW YCIyri.

2.21.4. ONeKTPOHHbIE AOKYMEHTbI NPeoCTaBNATCSA B cnegylowmnx opmarax:

1) xml — Ansa popmann3oBaHHbIX JOKYMEHTOB;

2) pdf, jpg, jpeg — AN OOKYMEHTOB C TEKCTOBbIM COAEpPXaHWEM, B TOM 4ucne
BKNtoYasi nsobpaxkeHue;

3) doc, docx, odt — ona JOKYMEHTOB C TEKCTOBbIM COLEPXaHMEM, HE BKIloYaloLme
doopmyIbl;

4) xlIs, xIsx, ods — Ansa 4OKYMEHTOB, COAepXaLUnX pacyeTbl.

2.21.5. [onyckaetca  ¢OpPMUPOBAHME  INIEKTPOHHOrO  OOKYMEHTa  NyTeM
CKaHMPOBaHWUS HEMOCPEACTBEHHO C OpurMHana LOKYMeHTa (MCMOoNnb30BaHWE KOMWA He
AOMNyCKaeTcsl), KOTOPOE OCYLWECTBMASETCA C COXPaHEHMEM OpMEeHTauMM OopurnHana
AokymeHTa B paspeweHun 300-500 dpi (macwTtab 1:1) ¢ ncnonb3oBaHMEM CcrnegyoLwmnx
PEXMMOB:

1) «4epHo-6enbin» (NpU OTCYTCTBUM B OOKYMEHTE rpadmyecknx m3obpakeHun u
(Mnn) uBeTHOro TekcTa);


consultantplus://offline/ref=4B6DDF592A0560A89F14C413EB518B998F5EF17E11A95084D7F168458A41AA8A92BA99790E64B0B6F6839AF60CmBJAO
consultantplus://offline/ref=4B6DDF592A0560A89F14C413EB518B998C5DF77217A75084D7F168458A41AA8A92BA99790E64B0B6F6839AF60CmBJAO
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2) «OTTEHKM Ceporo» (Npu HanmmMyuum B AOKYMEHTE rpaduyecknx mnsobpaxxeHun,
OT/IMYHBIX OT LIBETHOIO U3006paxeHus);

3) «UBETHOM» UNU «PEXMM MOMHON uBeTonepenaym» (NpU HanNnUMYUM B LOKYMEHTE
LBETHbIX rpadn4eckmnx nsobpakeHnin NMbo LBETHOro TeKCTa);

4) CcOXpaHeHMeM BCeX ayTEHTUYHbIX MPU3HAKOB MOAMIMHHOCTN, a WMEHHO:
rpacomyeckon nognucu nuua, nedartu, yrnoBoro wramna 6naHka;

5) konu4yectBO (pannoB AOSMKHO COOTBETCTBOBATb KOMMYECTBY [OOKYMEHTOB,
KaXabl U3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpadpnyeckyo MHpopmaLumio.

2.21.6. ONeKTPOHHbIE AOKYMEHTbI AOIKHbI 06ecneymBaTh:

1) BO3MOXHOCTb MAEHTUMLMPOBaTbL JOKYMEHT U KOSIMYECTBO NIMCTOB B JOKYMEHTE;

2) cogepxaTb ornasneHue, COOTBETCTBYIOLEE UX CMbICIY N COAEPXaHUIO.

2.21.7. MakcumanbsHO OONYyCTUMbIM pasmep NPUKPEensieHHOro naketa AOKYMEHTOB
He gorkeH npesbiwatb 10 6.

2.21.8. lpuem AgMuHUCTpauumen yBeaoMIieHus, 3asBneHus o6 wucnpasneHun
onevyaTtok unu ownbok W npunaraemMblX OOKYMEHTOB OCYLLUECTBAATCA B MNOpSAAKe,
npegycMoOTpeHHOM pasferioMm 3 HacTosuero PernameHTa.

2.21.9. 3asgsutenam obecneymBaeTcsi BO3MOXHOCTb MOMy4YeHUa uHGopmaumm o
npegocTaBnNsaeMon MyHuUmMnanbHOW ycnyre Ha EgvHOM nopTane rocyaapCTBEHHbIX U
MYHUUMNanNbHbIX ycnyr (cpyHkuuin), EguHom WHTepHeT-nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHkunin) Huxkeropogckon obnacrtu.

Mpn 3aTOM nNO XenaHuw 3asBuTens MHPOPMUPOBaHWE O XOo4e NpenoCTaBreHuUs
MYHUUMNANbHOM YCNYrM MOXET OCYLLEeCTBNATLCA NyTeM nepenayn TEKCTOBbIX COOOLLEeHUI
Ha agpec 3NEeKTPOHHOM MNouYTbl 3asBuTens nMbo Ha abOHEHTCKMA HOMEp YCTPOWCTBa
NoABWXHOW pagnoTenedOoHHON CBA3N 3asBUTENS.

2.21.10. [lna npnema OOKYMEHTOB OT 3asiBUTENS, HE MMEIoLEero BO3MOXHOCTU No
COCTOSIHUIO 300pOBbS 0BpaTUTbCA K cneuvanucty AgMUHUCTpauun, No ero npocwbe,
npocbbe npeacraBuTeNEn UNM pPoaCTBEHHUKOB, O(OPMIEHHONW B NUCbMEHHOM BMUAE,
OCYyLLEeCTBNAETCS BbIXOA (Bble3f) cneunanucTa YnpasreHus.

2.21.11. PesynbTtaTt 3aaBUTENO NO ero BbIGOpY MOXET ObiTb HanpaeneH B oopme
3NEKTPOHHOro AOKYMEHTa, NOAMUCAHHOIO YCUMEHHOW KBanNMUUMPOBAHHOW 3M1EKTPOHHON
NoAMNUCBI0  YNOSTHOMOYEHHOTO [OMMKHOCTHOrO Nuua B NWYHbIN KabuHeT Ha EguHOM
NHTepHeT-nopTane  rocydapCTBEHHbIX M MyHUUMNanbHbIX  ycnyr  (QYHKUWIA)
Hwxeropoackon obnactn, EQUHOM nopTtane rocygapCTBEHHbIX Y MyHUUMNAMbHbIX YCyr
(dyHKUMI), HA 3NEKTPOHHYIO MOYTY.

lll. COCTAB, NOCINEONOBATEJIbHOCTb U CPOKU BbINOJIHEHUA
AOMUHUCTPATUBHbIX NPOLIEAYP (QENCTBUW), TPEBOBAHUA K MOPAOKY UX
BbIMNOJIHEHUA, B TOM YUCJIE OCOBEHHOCTU BbINMOJIHEHUA
AOMUHUCTPATUBHbIX NPOLIEQAYP (QENCTBUW) B 9NEKTPOHHON ®OPME

3.1. NcuyepnbiBatowmi nepevyeHb agMUHUCTPATUBHBIX NpoLeayp.

MpepocTaBneHne MyHUUMNANbBHOW YCNyrM BkAoYaeT B cebs  cnegylowue
aAMUHUCTPaTUBHbIE NpoLeaypbl:

3.1.1. Boigaya cornacus (Bblgada paspeLueHusi) Ha 6e3Bo3mMe3gHOe NpoXuBaHue B
MYHULMNANbHOM XWUIIOM NOMELLEHUN BPEMEHHbIX XXWIbLIOB.

3.1.2. WcnpaBneHue onevaTtok umnu owmboK B pelleHun O Bblgave cornacus
(Bblgaye paspelleHusi) Ha 6e3Bo3Me3gHOe MPOXMBAHWE B MYHULUUNANIBHOM XUTOM
NOMELLEHNN BPEMEHHbIX XWIbLIOB.

Bblgaya cornacma (Bblgadva paspelleHus) Ha 6e3BO3Me3gHOe MpoXuBaHME B
MYHMLMNANbHOM XWUTIOM NOMELLEHUN BPEMEHHbIX XWIbLIOB BKIloYaeT B ceba cneayrowme
aAMWHNCTPaTUBHbIE OENCTBUS:

- IPUEM W perncTpauns yBeaoMsieHns 1 npunaraembix JOKYMEHTOB;

- paccMoTpeHue npeacTaBrieHHbIX AOKYMEHTOB, YCTaHOBfIEHME OCHOBaHWA Ans
OoTKasa B NpefoCTaBneHnm MyHUUUNAnNsHOW YCIyru;

- Bblga4va (HanpasrneHune) pesynbTaTa NpeaocTaBeHnss MyHULMNanbHON yCryri.
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WcnpasneHve oneyatok unm owmnboK B pelleHMuM O Bblgaye cornacusa (Bblgade
paspelieHuns) Ha 6e3Bo3me3qHOoe MNPOXUBAHME B MYHULMNATIBHOM XXWOM MOMELLEHUN
BPEMEHHbIX XWUIbLOB BKIIOYaeT B cebsa cnegyowme agMMHUCTPaTUBHbIE AENCTBUS:

- NpUeM 1 pernctpaums 3aasrneHnsa o6 ncnpaeneHMM oneyvyaTok Unm owmnbok;

- paccMOTpeHMe 3aaBneHns o6 ncnpaeneHnn onevyaTok Unn onBoK U NPUHATME MO
HeMy peLueHns;

- Bblga4va (HanpasrneHune) pesynbTaTa NpeaocTaBieHnss MyHUUMNanbHON YCIyri.

3.2. Bboligava cornacusa (Bblgada paspelueHus) Ha 6e3Bo3me3gHoe MpoXnBaHue B
MYHULMNANBbHOM XUITOM NOMELLLEHNN BPEMEHHbIX XUITbLOB.

3.2.1. lNpuem un peructpaums yseaoMNeHns n npunaraemMbiX JOKYMEHTOB.

3.2.1.1. OcHoBaHMeM pAnsi Havana agMuHUCTpaTMBHOro paencteus «llpuem wn
pernctpauus yBedOMSEHUA W npunaraemMblX [OOKYMEHTOB» SBISIETCA MNOCTynuBLLEe
yBeAOMIIEHNE U NpUaraemMble K HeMy LOKYMEHTbI IMYHO B AOMUHUCTPALMIO.

[Hem obpalieHnsa 3a npeaocTaBNeHneM MyHMLMNANbHOW YCIyrn cynTaeTcs AeHb
npuema (permctpaumm) YnpasneHMem yBe4OMMAEHNS N Npunaraemblx JOKYMEHTOB.

3.2.1.2. lpuem wun pernctpauma yBedOMIMEHUA U npuraraemMblX [LOKYMEHTOB
OCYyLLECTBNATCA cneunanncTtom YnpasneHus.

3.2.1.3. lpn obpaweHun yBeaoMMeHne 1 npunaraeMble OOKYMEHTbI 3adBUTENS
UKCUPYIOTCA B CUCTEME 3NIEKTPOHHOrO AOKyMEHTOObopoTa, a npu OTCYTCTBUM
TEXHUYECKON BO3MOXHOCTU - B XXypHarne BXogsLen KoppecnoHgeHUNN.

Mpn aTOoM B cnyyasx, ecnv B 3asiBNEHMM OTCYTCTBYET bamMunmm 3aasutens, u (unm)
TEKCT NMUCbMEHHOro obpauleHnst (yBegoMneHusl) He nogdaeTcsl NPOYTEHUIo, crneumanuct
YnpaBneHusa npegnaraeTt C cornacus 3asBUTENS YCTPAHUTb BbISIBNIEHHbIE HELOCTaTKu B
yBeAOMIIEHNUN HENOCPEACTBEHHO HA JINYHOM MpUEME.

3.2.1.4. lpwn obpalwieHnmn 3asBUTENS OTBETCTBEHHbLIN CNeumManucT YnpaBreHus:

a) ycTaHaBnvBaeT JIMYHOCTb 3adBuTena nubo npeacTaBuTenss nyteM MnpoBEpPKM
AOKYMEHTa, YAOCTOBEPSIOLWEro ero JfMYHOCTb  (OAOKYMEHTa, YAOCTOBEPSHOLLEro
NOSTHOMOYMNSA U OOKYMEHTa, YOOCTOBEpPSHLWEero NMYHOCTb NpeactaBuTend - B cryyae
obpalleHunsa npegcraBuTens);

0) wWHOpMUPYET Ha JNMYHOM [Mpueme 3asBuTens O Mnopsake W cpokax
npenocTaBneHns MyHULMNANbHOW YCNYru;

B) npoBepsieT NpaBUfbHOCTb 3aMOfIHEHUS YBEAOMIEHUHA, B TOM YUCrEe MOSHOTY
BHECEHHbIX AaHHbIX, Hanuune [OOKYMEHTOB, KOTOpble [OOSKHblI npunaratbCcs K
yBEeAOMIIEHUIO, COOTBETCTBME  MpeAcTaBrfieHHbIX  AOKYMEHTOB  YCTAHOBSIEHHbIM
TpeboBaHuAM;

r) cBepsieT nNpeacTaBreHHble 3K3eMMAsipbl OPUrMHANOB U KOMUMA JOKYMEHTOB (B TOM
yncne HoTapuanbHO YAOCTOBEPEHHLIE) APYr C APYrOM M NPMHMMAET MX NOcne NpoBEpPKU
COOTBETCTBUA KOMWW OpurMHany, Mocre 4ero opurMHan BO3BpallaeTcs 3asiBUTENIO;
3aBepsiET KONUU AOKYMEHTOB (KpOME HOTapuarnbHO 3aBEPEHHbIX);

3.2.1.5. B cnyyae ecnu B npefocTaBneHHbIX (HanpaBreHHbIX) YBEAOMIIEHUN U
npunaraembiX OOKYMEHTax WMEKTCS OCHOBaHUA ONA OTKasa B NpuemMe [OOKYMEHTOB,
ykaszaHHble B nyHKTe 2.13 HacTtosiwero PernameHTta, TO cneuvanuct YnpasneHus,
OCYLLECTBNAOLWNA NPUEM U pPerncTpaumio AOKYMEHTOB, HE OCYLLECTBNSAET perncrpaumto
yBeAOMIEHNA WU npunaraeMblXx OOKYMEHTOB, a NogrotaBnMBaeT NMCbMo 00 oOTKase B
npueme OOKYMEHTOB.

MucemMo o6 OTkase B nNpueMe [OOKYMEHTOB Bpy4YyaeTCAa JIMYHO 3asdABUTENHO
(npegcTaBuTEnN!O).

OTka3z B npuemMe [OOKYMEHTOB He MpPensiTCTByeT MNOBTOPHOMY obpalieHuo 3a
yCryrom npu ycTpaHeHUn BbISABIEHHbIX HAPYLLEHWIA.

3.2.1.7. B cnyyae peructpaumm OOKYMEHTOB, B TOT Xe [eHb OHM nepefarTcs
pykoBoauTento YnpasneHusi. PykoBoguternb YnpaBfeHNa B Te4eHMe OAHOro OHS CO OHS
permctpauun OOKyMEHTOB onpedenseT crneynanuicra, OTBETCTBEHHOIO 3a pacCMOTPEHMe
yBEOOMIEHUSA U NpunaraemMblX K HEMY JOKYMEHTOB.
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3.2.1.8. Cpok ocyLecTBAeHNa 4ENCTBUN NO perncTpaumm JOKYMEHTOB - 15 MUHYT B
TeyeHune ogHoro paboyero gHs.

Cpok  onpegeneHns  cneumanucta, OTBETCTBEHHOIO  3a  pacCMOTpeHue
yBELOMMNEHNA W npunaraemMmblX K HeMy AOKYMEHTOB — OAMH pabounin feHb CO AHS
perncTpauumn JOKYMeEHTOB.

3.2.1.9. Kputepun npuHATUA peLleHnsa 0 pernctpaumm JOKYMEHTOB — MOCTYrreHne
yBeJOMNEHNA N NpunaraeMblx JOKYMEHTOB Haaiexallero ka4ectsa 1 B NOMIHOM obbeme.

3.2.1.10. Kputepunn npuHaTMa peweHna o6 oTkase B npueme [LOKYMEHTOB -
Hannyne OCHOBaHWW ONA OTKasa B MNpuemMe [OOKYMEHTOB, YKasaHHbIX B MNyHkTe 2.13
HacTosiwero PernameHTa.

3.2.1.11. PesynbTtatoM agMUHUCTPATUBHOINO [OEWUCTBUS HABNSETCA MpueMm WU
pernctpauus yBedoOMSIEHUS U npuraraembiX [OKYMEHTOB, HasHayeHue creumanucra,
OTBETCTBEHHOrO 3@ pPacCMOTPEHUE YBEAOMIIEHMS U MpunaraemblX K HeMy [OKYMEHTOB,
nnbo oTka3s B NpMeme JOKYMEHTOB.

3.2.1.12. dukcaums pesynbtata - 3aHeCeHWe WHgopmMaumm B  CUCTEMY
9NEKTPOHHOIo OKYMEHTOOO0pOTa MK B XXypHan BXOAALLEN KOPPECNOHAEHLUMNN.

3.2.2. PaccMoTpeHue yBeJOMSEHUS N NPUHATNE peLLEHNS.

3.2.2.1. OcHOBaHMEM ANs Havana agMUHUCTPaTUBHOIO AenctBua «PaccMoTpeHune
YyBELOMMNEHNA U MPUHATUE pELUEeHUNA» SBMSeTCS 3aperncTpupoBaHHOe yBeOOMIeHue U
npunaraemble JOKYMEHTbI C YKa3aHUeM UCMNOSTHUTENS.

CneunanncT, OTBETCTBEHHbIN 3a pacCMOTPeEHWE yBEAOMIIEHMS U NpunaraemMblX K
HEeMY JOKYMEHTOB:

a) NpoBOAMT NPOBEPKY YBEAOMIIEHUS U NpunaraemMbiX JOKYMEHTOB;

0) dopmupyeT W HanpasnsieT MeXBeOOMCTBEHHble 3anpocbl B OpraHbl W
opraHusauuun, ecnu 3asiButeneM He Obinn npeacTaBfeHbl OOKYMEHTbI, YKa3aHHble B
nyHkTe 2.9.2 HacToswero PernameHra.

CBegeHus o poxaeHum 3anpawmsatotea nocpeactsom GUC EIMP 3AIC.

B cnyvae, ecnu ¢ 3asBneHMem obpaTunca 3akoHHbIN NpeacTaBUTeNb NOCPEeLCTBOM
poctyna k EgmHon mHOpMauMOHHOM CUCTEMBbI couuManbHOro obecnedeHus npoBepsieT
NOSIHOMOYMS 3aKOHHOIO NpeacTaBuUTens.

Ana nonyyeHus [Opyrux AOOKYMEHTOB (cBedeHwun, unHdopMauun), yKasaHHbIX B
nyHkTe 2.9.2 HacTtosiwero PernameHTta, MeXBeLOMCTBEHHble 3anpocbl MOryT ObiTb
HanpasreHbl B 3N1EKTPOHHON hopMe Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3NEKTPOHHOIO
B3aMMOAENCTBUS, @ NPU OTCYTCTBUN TEXHUYECKOM BO3MOXHOCTU, KypbepPOM UMKN MOYTOM B
dopme BymMaKHOro JOKyMeEHTa.

Mpn HanpaBneHuu 3anpoca C WUCNOMb30BaHMEM CUCTEMbl MEXBELOMCTBEHHOIO
9NEKTPOHHOIrO  B3aMMOOENCTBUSA  3anpoc  MOAMUCHIBAETCA  SMEKTPOHHOW  MOAMMUCHIO
crneumnanucTa, OTBETCTBEHHOIO 3a pPacCMOTPeHMe YBEAOMSEHUS N npunaraemMblX K HEMY
[OKYMEHTOB.

MexxBeQOMCTBEHHbLIN  3aMpoc B Buae OyMaHOro AOKyMeHTa  [OSDKeH
COOTBETCTBOBATL TpeboBaHuAM cTtatbmn 7.2 ®egepanbHoro 3akoHa ot 27 nons 2010 r. Ne
210-93 «O6 opraHusauun npegocTaBreHns rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCyr»,
odopmneH Ha bnaHke AOMUHUCTPaUUKN U NognncaH Noanncbio AOSMKHOCTHOIO nmua.

3.2.2.4. HayanbHVK ynpaBneHus nognucbiBaeT nocraHoBneHme AgMUHUCTPaLMN O
cornacun (paspelweHnn) Ha 6e3BO3Me3gHOE MNPOXUBAHWE B MYHMLMNANbBHOM XUIIOM
NoMeLLEHNN BPEMEHHbBIX XUIbLOoB, MO0 00 0TKa3e B Bblgade cornacus (paspeLleHns) Ha
6e3Bo3mMe3gHOE MNPOXMBAHWE B MYHULUUMNANBHOM JKUIIOM MOMELLEHUN BPEMEHHbIX
XUNbLUOB, U NepegaeT ero Ha perncTpaumio.

3.2.2.5. Cneumanuct YnpaBneHus, OTBETCTBEHHbIN 3a PerucTpaumio AOKYMEHTOB,
nocrnie nognucaHms B TedeHwe OAHOro paboyero AHA OCYLLECTBASET perncrpaumto
nocTaHoBneHns AgMuHUCTpaumm O cornacum  (paspeweHun) Ha 6e3Bo3mesgHoe
NPOXMBAHME B MYHULMMANbHOM >XUIIOM MOMELEHUM BPEMEHHbIX XUMbUoB nnbo 06
OoTKkase B Bblgaye cornacus (paspeweHns) Ha 06e3Bo3Me3gHoe MpOXUBaHUE B
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MYHULMMNANbHOM >XUITOM MOMELLEHUMN BPEMEHHbBIX XWUMbLOB NyTeM 3aHEeCeHUs AaHHbIX B
CUCTEMY 3NEKTPOHHOIO LOKYMEHTOOO0POTa UMK B XXypHan perucTpaumm.

Homep BblgaBaemMomy pacnopskeHuto (NocTaHoBNEHW) AAMUHUCTpaUuM O
cornacun (paspelwleHnn) Ha 6e3BO3Me3gHOEe MNPOXUBAHME B MYHMLMNANbHOM XUOM
NOMELLEHNN BPEMEHHbBIX XUIbLOB, NMO0 006 0TKase B Bblgave cornacus (paspeLleHns) Ha
6e3Bo3me3gHOE MNPOXMBAHWE B MYHULMMNANBHOM >KUIIOM MOMELLEHUN BPEMEHHbIX
XWNbLOB, NpuUcBanMBaeTCs OAHOBPEMEHHO C ero perncrpaumen B cUcTeMe 3reKTPOHHOro
AOKYMeHTO060poTa nnn B XXypHane pernctpauuu.

3.2.2.6. CpoK ocyLeCcTBNeHns 4enNcTBun - 29 kaneHaapHbIX OHS.

3.2.2.7. KpuTepun nNpuUHATUS peLleHUss O HanpaslieHUNn MeXBeOOMCTBEHHOMO
3anpoca — OTCYTCTBME LOKYMEHTOB WU (Unin) MHopmMaLmm, HeobXoaMMbIX AN NPUHATUS
peweHna O Bblgavye cornacus (paspeweHns) Ha 6e3Bo3me3gHOe MpOXMBaHWE B
MYHULMMNANbHOM XWUIOM NOMELLEHUN BPEMEHHbIX XWIbLIOB.

3.2.2.8. Kputepun npuHATUA pelleHUss O cornacum  (paspeweHun) Ha
6e3Bo3me3gHOe nMNpOXMBAHWE B MYHUUMMNANBHOM >KUIIOM MNOMELLEHUN BpPEeMEHHbIX
XWNbLUOB — HanuMymMe MOSfIHOro KOMMSieKTa AOKYMEHTOB, [OOKYMEHTbl COOTBETCTBYIOT
yCTaHOBMEHHbIM TpeboBaHMAM, OTCYTCTBME OCHOBaHWUM AN OTKasa B NpefocTaBieHuu
MYHMLMNANbHOW yCNyriu.

3.2.2.9. Kputepuinn npuHATMS peweHns o6 OTkasze B NpeaocTaBneHun
MYHMUMMNANbHOW YCNyrM — HanuuMe OCHOBaHWUS (MM OCHOBaHW) AOns OTkasa B
npeaocTaBNeHNn MyHULUMNANbHOW YCnyru.

3.2.2.10. Pe3ynbTaToM agMMHUCTPATUBHOIO OENUCTBUS ABNSETCH OPOPMIIEHHOE B
YyCTaHOBMEHHOM MOpsiAike NOCTaHOBMEeHne AOMUHUCTpaUMM O corniacum (paspeLueHnmn) Ha
6e3Bo3Me3gHOe MPOXMBAHME B MYyHUUMMANIBHOM >KWUIIOM MOMELWEHUU BpeMEHHbIX
XunbuoB nNnbo o6 oTkase B Bblgade cornacus (paspelwieHusi) Ha 6Ge3Bo3mesgHoe
NpoOXmnBaHMe B MyHULMMNANbHOM XWUSIOM NOMELLEHNN BPEMEHHbIX XXMUSbLIOB.

3.2.2.11. O®ukcauna pesynbtata - 3aHeCeHuMe WHdopmauMm B  CUCTEMY
3NEeKTPOHHOro AOKYMEHTOO60opOoTa Unn B XXypHan pernctpauuu.

3.2.3. Bbigaya (HanpasneHune) pesynbTata MyHMUMNANbHON YCNyru.

3.2.3.1. OcHoBaHMeM [Ona Hayana aaMUHUCTPaTUBHOrO Aencteus «Bblgaya
(HanpaBneHwe) pesynbTata MyHUUMNANbLHOW YCnyrn» SABNAeTcsa OogopMIieHHoe B
YCTaHOBJIEHHOM MNOpPSAKE MOCTaHoBMeHMe AOMUHUCTpaUMM O cornacum (paspeLueHmmn) Ha
6e3Bo3me3gHOE MNPOXMBAHWE B MYHULUUMNANBHOM >KUIIOM MNOMELLEHUN BPEMEHHbIX
XunbuoB, nNM6o o6 oTkase B Bblgave cornacus (paspeweHusi) Ha 6Ge3Bo3mesgHoe
NpOXMBaHWE B MyHULIMMNANbHOM XWUSIOM NOMELLEHUN BPEMEHHbIX XUIbLIOB.

3.2.3.2. Cneumnanuct YnpaBneHust B TeyeHne opHoro paboyero AHs nocne
noanvcaHna n permctpaumm nocTaHoBreHs AAMUHUCTPALMKM O corflacuu (paspeLueHun)
Ha ©e3BO3Me3qHOe MNpPOXMBaAHME B MYHULUUNANIbHOM >XWUIOM MOMELEHUN BPEMEHHbIX
XunbuoB, nNMb6o o6 oTkasze B Bblgave cornacus (paspeweHusi) Ha 6Ge3Bo3mesgHoe
NpOXmMBaHME B MYHULMMANbHOM XUITOM NOMELLEHUN BPEMEHHbIX XUNbLOB, UHpOpMUpyeT
3a8BUTENSA O MPUHATOM peLUEHUN.

Mpyn 3TOM MO XenaHuw 3asBuTens MHMOOPMUPOBAHME MOXET OCYLLECTBISATLCS
nyTem nepenadm TEKCTOBbIX COOBLLEHMI Ha aapec dNEKTPOHHON NOYThbl 3asBuUTena nnbo
Ha abOHEHTCKNIN HOMepP YCTPOMCTBA NOABMXHOW paanoTenedoHHON CBA3M 3adBUTENS.

3.2.3.3. Pe3ynbTaT yCcrnyru ro XxenaHuio 3asBuTerns BpyyYaeTcs NNYHO 3asiBUTENO
(npegcrtaBuTento) nNO  MeECTy HaxoxaeHuss AgMuHUCTpauum 68  YnpasneHun B
cornacoBaHHoe BpeMsi NMMBOo HanpaBnsieTcs No noyTe, HO He No3gHee ofgHoro paboyero
AHSA C MOMEHTa NOAMUCaHUS N perucTpaumm NocTaHoBNeHns AgMUHUCTpaLmMmn O cornacum
(paspeweHnn) Ha Ge3BO3MeE3HOE NPOXMBAHWE B MYHULMMNANBHOM >XMUMAOM MOMELLEHUN
BPEMEHHbIX >XunbLoB, NM6o 06 oTKkase B Bblgavye cornacus (paspelleHnst) Ha
6e3Bo3mMe3gHOE MNPOXMBAHWE B MYHULMMNANBHOM >KUIOM MOMELLEHUN BPEMEHHbIX
XWUNbLIOB.

Mo nouTe 3asBuUTENO HanpasnsgeTcAa MUCbMO C YBEAOMSIEHWEM O BpPYYEHUU B
TeyeHne ogHoro pabodero AHs, crnegylwero 3a AHeM noanucaHus MNOCTaHOBIEHUSA
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AOMUHUCTpauMm O cornacum  (paspelleHnn) Ha ©6e3Bo3Me3qHOe NpoXuMBaHME B
MYHMLUMNANbHOM XXWNOM MOMELLEHUM BPEMEHHbIX XWUNbLOB, NMnMb6o 06 OTkase B Bblaaye
cornacusi (paspelueHnsi) Ha ©e3B0o3Me3qHOE MNPOXMBAHME B MYHULMNANBHOM XXUITIOM
NMOMELLLEHNN BPEMEHHbIX XWIbLIOB.

Mpu Bblgaye 3a\BUTEN0 UM MPeAcTaBUTEN0  3asaBUTEna  pesynbTaTa
NpeaocTaBNeHNa MyHMUMMANbHOW YCNYyrM §WMYHO, 3asiBUTENb AOSMKEH MNpeaocTaBuTb
AOKYMEHT, YOOCTOBEPSAIOLLMIA JIMYHOCTb, a NpeacTaBuTeNb 3asBUTENA — AOMOSTHUTENbHO
AOKYMEHT, NOATBEPXAAOLLMIA MOMHOMOYMSA NpeacTaBUTENS 3asaBuTens.

Mpn nonyyeHun pesynbTaTa MNpPedoCTaBNEHUs MYHUUMMANbHOW YCRyrn FUYHO,
3aaBUTENb WNN NpeacTaBUTENb 3asiBUTENS CTaBUT NOAMUCbL B >KypHane WCXOAsLen
KOppeCnoHAEHLUMN NN Ha pacnncke o npuemMe AOKYMEHTOB.

3.2.3.4. Kputepui npuHATUS pelleHns no Bbibopy BapmaHTa OTnpaBku pesynbTata
npeaocTaBneHnsa ycryru 3asBuTeNto - ykasaHue 3asBuUTENneM B pacrnucke O npueme
AOKYMEHTOB WNM B YBEOOMSIEHWM BapuaHTa OTNpaBkM pes3ynbTata npeaocTaBneHns
yCnyru.

3.2.3.5. PesynbtatoMm agMUHUCTPATUBHOIO OEUCTBUSA SABNSETCHA BblAaHHOE
noctaHoBneHne AOMUHUCTpaUMM O cornacum  (paspelwieHnn) Ha 6e3Bo3mMesgHoe
NpoOXmMBaHMe B MYHUUMMANbHOM XWIOM MOMELLEHUN BPEMEHHbIX XWUMbLOB, NMM60 06
OTkase B Bblgaye cornacus (paspeweHns) Ha 6e3Bo3Me3gHoe MpOXuBaHMe B
MYHMLMMNANbHOM XWUIIOM NOMELLEHUN BPEMEHHbIX XXWIbLIOB.

3.2.3.6. dukcauus cakta oTnpaBkM pesynbTaTa NpeoCTaBneHns MyHULUNanbHON
yCIyru - OTMeTKa B CUCTEME ANEKTPOHHOIO JOKYMEeHTO0b0poTa, XKypHane perucrpaumu.

3.2.3.7. dukcauusa Bblgavn pesyrbTata npefoctaBneHns MyHULMNArIbHOW YCIyru
NUYHO 3asiBUTENO0 (NpeacTaBUTEND) - B CUCTEME INEKTPOHHOIO AOKYyMeHToobopoTa u B
pacnucke o npyeme JOKYMEHTOB.

3.4.3.8. Cpok HanpasneHuss pesynbTaTta — OAMH paboyun OeHb C MOMEHTa
nognucaHmna n pernctpaumm (NoctaHoBneHnst) AGQMUHUCTpaUMn O cornacumn (paspeLleHunn)
Ha 6e3BO3Me3gHOEe NPOXMBAHME B MYHULMNANbHOM >XWUIIOM MNOMELLEHUN BPEMEHHbIX
XunbuoB, nNMb6o o6 oTkase B Bblgade cornacus (paspelweHusi) Ha ©6e3Bo3me3gHoe
NpoXmnBaHMe B MyHULMMNANbHOM XUIOM NOMELLEHUN BPEMEHHbIX XUNbLIOB.

3.3. NcnpaBneHue onevyaTok unuM OwWMBOK B MOCTAHOBMNEHMM AOMWHUCTPAUUN O
cornacun (paspelueHnn) Ha 6e3BO3ME3QHOE MNPOXMBAHWE B MYHULMMANBHOM >KUITOM
NOMELLEHNN BPEMEHHbIX XXWIbLOB.

3.3.1. lNpuem n pernctpauma 3asBrneHns 06 ncnpasneHnn onevyaTok nnm owmnobok.

3.3.1.1. OcHoBaHueM p[nsi Havana agMuMHUCTpaTMBHOro paeuncteus «llpuem wn
pernctpauns 3asiBneHnss o6 uMcnpaBneHMM oneyaTok unm  owmnbok»  sBnsieTcs
nocTynuelLee 3asaBrneHve 06 ucnpasneHuM onevyatok unm owmnbok no opme CormnacHo
NpuNoXeHnto 2 K  Hactoswemy PernameHTy w  npunaraemble  OOKYMEHTbI
HenoCcpeaCcTBEHHO HanpaBrieHHble MO noyTe, Yyepe3 EQMHbIN nopTan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX yenyr (yHkummn), EavHbIn NHTepHeT-nopTan rocygapCTBEHHbIX W
MYyHUUMNanbHbIX yenyr (pyHKumin) Humxkeropoackon obnactu, a Takke nuyHoe obpalleHune
B AOMMHUCTpaLMIO.

[Hem obpalleHnsa 3a npegocTaBneHneM MyHULMNANbHOW YCNyrn cyntaeTcs AeHb
npuema (permctpauuun) AgMMHUCTpauUMen 3adBneHns ob ucnpasneHun oneyvyaTok Wunu
owmnbOoK 1 npunaraeMbiX JOKYMEHTOB.

3.3.1.2. lNpuem n perucTtpaums 3assneHns ob ncnpasneHnn onevyaTok unm owmnbok
“ Npynaraemblx JOKYMEHTOB OCYLLECTBASIOTCS CNeumannucToMm YnpasneHus.

3.3.1.3. lpn HanpaBneHun OOKYMEHTOB MOCPEACTBOM MOYTOBLIX OTMNPaBMEHUMN,
crneumanuct YnpasneHus BCKpbIBaeT KOHBEPT M OCYLLECTBNSAET perucTpauunio 3asBreHus
06 ncnpaBneHnn onevyaTok UM ownboK 1 NpunaraemblX 4OKYMEHTOB, €Cfi OTCYTCTBYIOT
OCHOBaHUA ONs OTKasa B MpuMeMe [OKYMEHTOB, YKa3aHHbIX B NyHkTe 2.12 HacTodAwero
PernameHTa, B cCUCTEME 3MEKTPOHHOrO AOKymMeHToobopoTa, a npu OTCYyTCTBUM
TEXHUYECKON BO3MOXHOCTU — B XKypHane BXOASLWEN KOppeCnoHAEHLUNN.
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3.3.1.4. Tlpn oOpaweHnn Ha §nUYHOM npueme 3asiBreHne o6 wucnpaBneHun
onevyatok unm owmnbok 1 Npunaraemble JOKYMEHTbI 3asBUTENS (PUKCUPYIOTCA B cUCTemMe
3NEKTPOHHOro AOKyMeHToobopoTa, a Mpu OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU - B
XXypHane BxogsLen KoppecnoHAeHUNN.

Mpn aTom B cny4vasx, ecnu B 3asiBfieHUn 00 McnpasnieHnn oneyaTok Mim owmnbok
OTCyTCTBYET (hpamunusa 3aaBuTens, HanpasBuBLUEro obpalleHue, NOoYTOBbIM agpec, Mo
KOTOpOMY [OfkeH ObiTb HanpaBreH OTBeT M (MnAM) TEKCT MUCbMEHHOro obpalleHus
(3asBneHnsa) He noggaeTcs NPOYTEHMIO, cheuManucT  YnpaeneHuss npu JIMYHOM
obpalleHnn npegnaraeT C cornacusi 3aaBUTENS YCTPaHUTb BbISBIIEHHbIE HELOCTaTKN B
3asBneHnn o6 wucnpaBneHnm oneyvyaTok WnNn owmbOoK HENOCPEeACTBEHHO HA JMYHOM
npueme.

dakT obpaweHusa 3aaButens UKCUpyeTcs OOMNOMHUTENBHO B KypHane JIMYHOro
npuema (ykasblBaeTCH, ECNN OH BeaeTcs).

3.3.1.5. lNMpwn obpaweHm NMCbMEHHO B AOMUHUCTPaLNIO, B TOM YMCIE HA JIMYHOM
npueme, OTBETCTBEHHbIN cneuuanucT YnpasneHus:

a) ycTaHaBnvBaeT MYHOCTb 3asdABuTens nNubo npeactaBuUTens nyTeM MNpPOBEPKU
AOKYMEHTa, YAOCTOBEPSIOLEro €ero JfMYHOCTb  (OAOKYyMEHTa, YAOCTOBEPSIHOLLEro
MOMHOMOYNS M [OKYMEHTa, YAOCTOBEPSIOLWEro NUYHOCTb NPeACTaBUTENS - B Criyyae
obpalleHnsa npeacraBuTens);

6) WHMOpMUPYET MpuM §NUYHOM NpUEME 3adABUTENS O MOps4Ke U CpoKax
npenocTaBneHNs MyHULMNANbHOW YCNYrIu;

B) NpoBepsieT NMpaBUSIbHOCTb 3amnosfiHeHUs 3asdBneHust 06 McnpaBneHMM onedaTok
NN owmnbok, B TOM YMCne NOSTHOTY BHECEHHbIX AaHHbIX, HAnMymMe AOKYMEHTOB, KOTOpbIE
OOMMKHbI  MpunaratbCs K 3asiBfieHnio 00  ucnpaeBfneHun oneyaTok wnu  ownbok,
COOTBETCTBME NPELCTABNEHHbIX AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHUAM;

r) cBepseT NpeacTaBneHHbIe 3K3EMMNIISAPbl OPUTMHANOB U KONUA OKYMEHTOB (B TOM
yncne HoTapuanbHO YAOCTOBEPEHHbLIE) APYr C APYrOM M NPUHMMAET MX NOcne NpoBEepKu
COOTBETCTBMSA KOMUIM OpPUrMHany, Mocrne 4ero opurMHan BO3BpallaeTcs 3asBUTENIO;
3aBepsieT KONUU AOKYMEHTOB (KpOME HOTapuarnbHO 3aBEPEHHbIX);

A) npocTtaenseT wraMmn AOMUHUCTPaAUMM C yKaszaHuem amunmm, UHULMANIoB u
AOJDKHOCTW, AaThbl MpUemMa 1 3aTemM perucTpupyeT 3asiBrneHne ob ncnpaeneHmm onevyaTok
NN oWwmnBOoK N NpunaraemMble JOKYMEHTbl B CUCTEME 3NEKTPOHHOIO AOKYMeHToobopoTa, a
Npwn OTCYTCTBUM TEXHNUYECKON BO3MOXHOCTM — B XXypHarne BXoasiLen KOppeCNOHAEHLNN.

3.3.1.6. lpn npueme 3asBneHuMss o6 wucCNpaBfneHUM onevyaTok uNn ownbok wu
AOKYMEHTOB, HanpaBliEHHbIX MO MOYTe, 3adABUTENIO HaMpaBnseTCs pacnucka o npueme
3a8BNEHNS U LOKYMEHTOB NOYTOBbLIM OTMPABMEHMEM C YBEAOMIIEHMEM O BPYYEHUN, ECIN
MHOE He NpeayCcMOTPEHHOE B 3asiBNieHnn 06 ncnpaBneHnmn oneyaTok nnm owmnobok.

Mpn npuveme AOKYMEHTOB Mpu HenocpencTBeHHOM obpaleHun B YnpaBreHue
3asBUTENO (NPeacTaBUTENO 3asiBUTENS) BblAaeTcs pacnucka O NpuemMe u permcrpauum
3asBneHns 06 ncnpaesneHmMm onevyaTok unm owmnboK n AOKYMEHTOB.

3.3.1.7. B cny4yae ecnu B npenoCTaBliEHHbIX (HanpaBneHHbIX) 3asiBneHun o6
ncnpaBneHnn oneyaTok MnmM oWwKnbBOoK M npunaraeMbiX AOKYMEHTaxX UMEKTCS OCHOBaHMS
Ansl OTKa3a B NpuemMe JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.13 HacTogdwero PernameHTta, To
crneumanuct YnpaeneHusi, OCYLLECTBNALWMIA NPUeM U pPerucTpaumio AOKYMEHTOB, He
OCYLLECTBNAET perncrpauumio 3asasreHms 06 ucnpaBfieHUn onedaTtok unm owwmnbok K
npunaraemblx JOKYMEHTOB, a NoAroTaBnMBaeT NMCbMO 00 OTKase B NpuemMe AOKYMEHTOB.

Mucemo 006 oOTkase B MnpuvemMe [OOKYMEHTOB odopMnsdeTcsa Ha bnaHke
AOMUHUCTpaumMmM no ¢opme cornacHo npunoXxeHur 3 K Hactoswemy PernameHty c
NPUCBOEHMEM HOMepa, [AaTbl, NPOCTaBfeHMeM noanucu crneunanucta YnpasneHus,
OCYLLECTBNAOLEro NpMeM n pernctpauuio LOKYMEHTOB WU NOAMNUCAHHOE YCUIEHHOWM
KBanM@ULMPOBAHHOW 3NEKTPOHHOW MNOAMUCHI0 YNONIHOMOYEHHOrO AOSMKHOCTHOIO nuua
YnpasneHus.

Mucemo 06 oTkase B npuvemMe LOKYMEHTOB HanpaBnseTcs 3asBUTEN0 NOYTOBbIM
OTNpaBneHNeM C YBEOOMSIEHMEM O BpPYYEHUW, BpPYy4YaeTCs JIMYHO 3asaABUTENO
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(npeactasutento) B AgMuHUCTpaumm nmnbo HanpaBnseTcss B 3NEKTPOHHOM ¢opme B
NMYHBbIN KabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX WM MyHUUMNAMbHbIX YCIyr
(dbyHKUMRN), EanHOM WHTepHeT-nopTane rocyaapCTBEHHbIX M MYHUUMNANbHbLIX YCIyr
(dpyHKuUmI) Huxeropoackon obnacTtu.

OTkas B npueme [OKYMEHTOB He MpenaTcTByeT MOBTOPHOMY oOOpalleHuio 3a
YCINyron npu yCTpaHeHUn BbISABAEHHbIX HapyLLUEHUNA.

3.3.1.8. B cny4ae peructpaumm LOOKYMEHTOB, B 3TOT X€ [EHb OHW nepefarnTcs
PYKOBOAMTENIO CTPYKTYPHOro noapasgeneHna AgMuHUCTpaumm YnpasneHnda. HavanbHuk
YnpaBneHna B TeYeHWe OOHOr0 OHA CO [HS peructpaumMmM OOKYMEHTOB onpegenset
crneumanucTa, OTBETCTBEHHOIO 3a pacCMOTPEHME 3asiBrieHns 06 ucnpaBneHnn onevaTok
nNn oWMBOK 1 NpunaraemMblX K HeMYy JOKYMEHTOB.

3.3.1.9. Cpok ocyLecTBreHns eUCTBUA NO pernctpaunm JOKYMEHTOB - 15 MUHYT B
TeyeHne ogHoro paboyero aHs.

Cpok onpefeneHus crneumnanucra, OTBETCTBEHHOIO 3a pPacCMOTPEHUe 3asiBrieHUs
00 ucnpaBneHun onevyaTtok unuM owmnboK K npunaraemblX K HEMY AOKYMEHTOB — OAMH
paboynii AeHb CO AHS perncTpaumm 4OKYMEHTOB.

3.3.1.10. Kputepun npnHATUSA peLLEeHns O perncTpaummn JOKYMeHTOB — NOCTYMfeHne
3asBrneHns o6 wucnpaeneHun oneyvyaTtok unm owuboK M npunaraemMblX [OOKYMEHTOB
Hagnexallero Ka4yectsa 1 B NOSIHOM obbeme.

3.3.1.11. Kputepun npuHaTMS peweHuss o6 oTkase B rnpuveme [LOKYMEHTOB -
Hann4yne OCHOBaHWW ONA OTKasa B MNpuemMe [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.12
HacTosiwero PernameHTa.

3.3.1.12. PesynbTtatoM agMUHUCTPATUBHOINO [OEWUCTBUS HABNSETCA MpueMm WU
permctpauunsa 3asiBrieHMss o6 ucnpasneHun onevyaTok WM owunboK WM npunaraembix
AOKYMEHTOB, Ha3HayeHne cneyunanucta, OTBETCTBEHHOIO 3a pacCMOTpeHne 3asBneHns ob
ncnpasneHnn oneyaTok U owmnbok 1 npunaraemMblx K HeMy OOKYMEHTOB, NMMOO OTKas B
npueme JOKYMEHTOB.

3.3.1.13. ®ukcaums pesynbtata - 3aHeceHWe WHpopmMauMm B CcUCTEMY
9NEKTPOHHOIo OKYMEHTOOB0pOTa UK B XXypHan BXoAsLen KoppecrnoHAEHUMN.

3.3.2. PaccmoTtpeHne 3asBneHuss o6 wucnpasneHum onedyaTok wunm owubok wu
NpuHATHE peleHns o6 ncnpasneHnn oneyaTok unmn owmnbok NmMbo oTkas B UcnpasneHnn
orneyaTok Unm owmnoboK.

3.3.2.1. OcHoBaHMeM Ans Havyana agMMHUCTPaATMBHOrO aencreus «PaccmoTpeHune
3asBrneHns o6 ucnpaBneHun onedyaTok unM owmnbok n NpUHATUA peleHust 06
ncnpaeBneHnn oneyaTok unm owmbok nMbo oTkas B MCNpaBreHn onevaTtok Unmn owmdok»
ABMSAETCA 3apermcTpMpoBaHHOE 3adBfieHne 00 ucnpaBneHun onevyaTok UM OwunboK u
npunaraemble JOKYMEHTbI C yKa3daHWeM UCMONHUTENS.

3.3.2.2. CneumanucTt, OTBETCTBEHHbIM 3a pPacCMOTPEHUE 3asBreHus 06
ncnpasneHnn oneyaTok Unm owmnbok 1 Nnpunaraemblx K Hemy JOKYMEHTOB:

a) ocywecTBndeT aHanua 3asiBfieHnd ob ucrnpasfieHun orneyaTok Unm owmnbok u
npeAacTaBnNeHHbIX JOKYMEHTOB;

0) B cnyyae, ecnu C 3asBreHMeM 0O6paTUICA 3aKOHHbIN NpeacTaBUTENb,
nocpeacTtBoM goctyna Kk EamHon nHdopmaumoHHOM cucteme coumanbHoro obecneveHuns
npoBepsieT NOSIHOMOYMS 3aKOHHOIO NpeacTaBuUTens;

B) OCyWeCTBNSeT MNOUCK MOCTaHOBMEHUs  AAMUHUCTpaALMM O  corfacum
(paspelseHnn) Ha 6e3BO3ME3AHOE MPOXMBAHWE B MYHULUNANIBHOM XWUIOM MOMELLEHNN
BPEMEHHbIX XWUIbLOB, N JOKYMEHTOB, HA OCHOBAHWM KOTOPbIX NOArOTaBNMBANCA AaHHbIN
akT;

r) cnuyaet npeacTaBfeHHble 3asiBUTENEM AOKYMEHTbl U OOKYMEHTbl, KOTOpble
XpaHATCA B AOAMUHUCTPaLMKM Ha NpeaMeT UX TOXAECTBEHHOCTH;

A) B criyyae, ecnu npu BbiSIBIIEHUN B NPeLOCTaBIEHHbIX 3asBUTENEM AOKYMEHTax B
nocTaHoBMAeHUNn AgMUHUCTpauMn o cornacum  (paspeweHun) Ha 6e3Bo3me3gHoe
NPOXMBaHWE B MYHUUMMANbHOM >XWIIOM MOMELLEHNN BPEMEHHbIX >XWMbLOB 6Obina
ponyweHa owubka nmbo oneyaTka, nogrotaBnMBaeT  MNPOEKT  MOCTaHOBEHUS
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AOMUHUCTpauMm O cornacum  (paspelleHnn) Ha ©6e3Bo3Me3gHOe NpoXMBaHME B
MYHMLUMMNANbHOM >XWIOM MNOMELLEHUM BPEMEHHBbIX XWMbLOB, B HOBOM pedakumm wnm
BHECEHNE U3MEHEHUI B MOCTaHoBreHve AAMWHUCTpauUKU O corflacumn (paspelleHnn) Ha
6e3Bo3me3gHOE MNPOXMBAHWME B MYHULMMANBHOM >KUIIOM MNOMELLEHUN BPEMEHHbIX
XWUNbLIOB COrNacoBbIBAeT €ro B YCTAHOBMEHHOM Mopsake M nepedaeT Ha MNOAMUCH
YNOMHOMOYEHHOMY AOJPKHOCTHOMY InLy;

e) B Cnyyae, ecnv B NpeaCTaBriEHHbIX 3asBUTENeM [LOKYMEHTax OTCYTCTBYIOT
PaCXOXOEHNS C OAHHbIMW, YKa3aHHbIMW B MOCTAHOBMAEHUM AOMUHUCTpPaUMM O Corflacum
(paspelueHnn) Ha 6e3BO3ME3AHOE MPOXMBAHME B MYHULMNANIBHOM XMUIOM MOMELLEHUN
BPEMEHHbIX XWIbLOB NMOO0 3asBUTENb He MpeAcTaBui NOATBEpPXAAKLWME OOKYMEHTbI,
noaroTaBnMBaeT NPOEKT yBeLOMMeHNa 06 oTkase B UCNpaBfeHUn ornevyaTok unm owmbok
cornacHo npunoxeHuto 4 K Hactodawemy PernameHTy, cornacosbiBaeT €ro B
yCTaHOBMEHHOM Mnopsake U nepegaeT ero Ha NoAnucb YNosIHOMOYEHHOMY OOSDKHOCTHOMY
nmuy.

Mocne nognucaHua yBegomrieHMe 06 OTKase B MCMApPaBfieHMM OMNevYaTtok Wunu
ownboK MM  nocTtaHoBNeHne AgMuMHUCTpauMm O cornacum  (paspelueHun) Ha
6e3Bo3me3gHoe nMNPOXMBAHWE B MYHUUMMNANBHOM >KUIIOM MNOMELLEHUN BpPEeMEHHbIX
XWUNbLIOB B HOBOW peaakLmm nepenarTcs Ha pernctpaumio.

3.3.2.3. Cneumanuct YnpasneHuns, OTBETCTBEHHbIN 3a PErNCTPaLMIO JOKYMEHTOB,
nocrnie nognucaHna B TedeHwe OAHOro paboyero AHA OCYLEeCTBRSeT perncrpaumto
yBeJOMNeHna 06 OTCYTCTBMM BbISIBMIEHHbLIX OMeYyaToK WM OWMBOK MM NOCTaHOBMEHUS
AOMUHUCTPaAUMM O COrflacuM Ha 3akf4YeHne AoroBopa noAaHarMa MyHUUMNanbHOro
XWUNOro noMeLLeHnsi, NpefoCTaBneHHOro no JOroBOpy COLManbHOMO Hama B HOBOW
pefakummn, NnyTeM 3aHeceHus AaHHbIX B CUCTEMY 3NIEKTPOHHOIO AOKyMeHToobopoTa unm B
XypHan perncrpauuu.

3.3.2.4. Cpok ocyLwiecTBneHns gencteun - 4 paboymx gHs.

3.3.2.5. Kputepmem npuHaTUA pelwieHnst 06 ncnpaBneHnn oneyaTok unm owmnbok
ABNSAETCA HaNn4Me AonyLeHHbIX OrneYaToK UM OWnBOoK.

3.3.2.6. Kputepmnem npuHATUA pelueHnst 06 OoTKase B MCNpaBfieHMM onedaTok umm
ownboK ABNAETCA OTCYTCTBME BbISIBMIEHHbIX ONeYaTtok WMnn owunbok nmbo oTcyTCcTBME
AOKYMEHTOB, MOATBEPXKAALWMX Hanmyne onevyaTok unm owmnbok.

3.3.2.7. PesynbTaToM paccMOTpeHus 3asiBrieHuMst 06 mucnpasneHnn [onyLeHHbIX
onevyaTtok M owmnbOoK ABNAKTCA NOANUCAHHOE U 3aperucTpupoBaHHoe yBegomrieHne o6
OTKase B UCMpaBfEHUM ONevaTtok MM OWMOOK UMK NocTaHoBMeHne AOMUHUCTpaLMK O
cornacun (paspelleHnn) Ha 6e3BO3ME3QHOE MPOXMBAHWE B MYHUMUMMNANBHOM >KMUIIOM
NMOMELLLEHNN BPEMEHHbIX XXWIbLIOB B HOBOW peaaKLmu.

3.3.2.8. dukcauusa pesynbTata — B CUCTEME 3NIEKTPOHHOIO AOKYMEHToobopoTa nnm
B XXypHane peruncrpauuu.

3.3.3. Bbigaya (HanpaBneHue) pesynbTaTta ycnyriu.

3.3.3.1. OcHoBaHMeM [Ona Hayana agMuMHUCTpaTUBHOrO paencteus «Bblgava
(HanpaBneHwe) pesynbTata MyHUUMNANBHOM YCRAyrny  SBRSieTCA  NoAMNMCaHHOE U
3aperncTpupoBaHHoe yBegoMneHne o6 otkase B UCMpaBreHUn oneyaTok unm owmboK nnim
noctaHoBneHne AgMUHUCTpauMM O cornacum (paspelwieHnn) Ha 6e3Bo3mMe3gHoe
NpoXmMBaHMe B MYHULMNASbHOM >XMUMOM MOMELLEHMN BPEMEHHbLIX XUIbLOB B HOBOW
pefakumu.

3.3.3.2. Cneumnanuct YnpaBneHust B TeyeHue opgHoro pabodero AHA nocne
noanucaHna n perucTpauum ysegomsneHnss o6 oTKase B UCMpaBfEHUM OnevaTtok unu
ownboK MnM  NoCTaHoBNEHUs AgMUHUCTpaumMmM O cornacum  (paspelueHun) Ha
6e3Bo3mMe3gHOE MNPOXMBAHWE B MYHULUUMNANBHOM JKUIIOM MOMELLEHUN BPEMEHHbIX
XUNbLIOB B HOBOW peaakLumn, MHPOPMUPYET 3asiBUTENS O MPUHATOM peLUEeHUN.

Mpn 3TOM MO XenaHuw 3aaBUTENS WH(OPMMPOBAHME MOXET OCYLLECTBMASATLCA
nyTem nepenadm TEKCTOBbLIX COOOLLEHMIA Ha aapec 3NEKTPOHHOM NoYThl 3asBUTensa nubo
Ha aBOHEHTCKNN HOMEpP YCTPOMCTBA NOABMXHOWN paamoTenedOoHHON CBA3M 3asBUTENS.
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3.3.3.3. PesynbTtaTt ycrnyrn no >XenaHuw 3asBuTens BpyyaeTcs NNYHO 3asBUTENHO
(NpeacTaBuTEnNto) N0 MECTY HaxoxaeHns AgMUHUCTpaUMn YnpaBrneHna B cornacoBaHHOe
Bpemsa NnMbo HanpaBnseTcs B NUYHbIA kabuHeT Ha EgMHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkumin), EgmHom WHTepHeT-nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkumi) Huxeropogckon obrnactu, HO He no3gHee O[HOro
paboyero gHsA, cneayloLwero nocne NoANMCaHnsa 1 permctpaumm ysegomneHunsa ob otkase
B MCMNpaBfeHnn ornevaTok unm ownbok nnu noctaHoBneHns AgMUHUCTpaUMmM O cornacum
(paspeweHnn) Ha 6Ge3Bo3Me3gHOE NPOXMBAHWE B MYHULMMANbHOM >XMUMAOM MOMELLEHUN
BPEMEHHbIX XWUNbLIOB B HOBOW pedaKkuuu.

Mo nouTe 3asBUTENO HanpasnseTcsa NMUCbMO C yBEeOOMSIEHMEM O BpyYeHUn B
TeyeHne ofHoro pabodero [AHA, crnegyloWwmMMm Mocne nognucaHus U perucrTpauum
nocTaHoBneHns AgMuHUCTpaumm O cornacum  (paspewenHnn) Ha 6e3Bo3mesgHoe
npoXmBaHve B MYHULMMNANbHOM >XUIOM MOMELLEHUN BPEMEHHbIX XWUMbLOB B HOBOW
pegakunn, nunn ysegomrneHnst 06 otkase B MCNpaBreHMM onevaTok unm owmnbok.

Mpu Bblgaye 3a\BUTENO WM MPeACcTaBUTEN0  3asaBUTEna  pesynbTaTa
npegoCcTaBNeHns MyHUUMNANbLHOW YCIyrM §WYHO, 3adBUTENb [JOSMKeH npeacTtaBuTb
AOKYMEHT, YOOCTOBEPSAOLLMIA JINYHOCTb, a NpeacTaBuTeNb 3asBUTENA — AOMOSTHUTENbHO
AOKYMEHT, NoATBEPXXAAoLWMN NOSTHOMOYNA NpeacTaBuTens 3aaButens.

Mpn nonyyeHwn pesynbTaTa MNpPedoCTaBNEHUs MYHUUMMANbHOW YCRyrn FUYHO,
3asBUTENDb WNU NpeacTaBuUTeNb 3adABUTENS CTaBUT MOALMUCH B >XypHarne ucxogswen
KOppeCnoHAEHLMN NN Ha pacnncke o npuemMe AOKyMEHTOB.

B cnyyae, ecnu 3aasutens (NpeacraBuUTeNb) HE SIBUMCSA B Ha3HaAYeHHOe BpeMsi 3a
pesynbTatoMm B AAMUHUCTpauuio, crneunanuct YnpasneHusi, OTBETCTBEHHbLIM 3a
HanpaBfeHMe WM BpyYeHWe pesynbTata YCNyrn, HanpasnseT ero Mno4YTOBbIM
OoTnpaBneHnem.

3.3.3.4. Kputepun npuHATUA pelleHnsa no BbIbOpY BapuaHTa OTNpaBku pesynbtaTta
npeaocTaBneHnsa ycrnyru 3asBuTEN0 - yKasaHue 3asiBUTeNns B pacnucke O npueme
AOKYyMeHTOB NMbo B 3asaBreHun 06 ucrnpaBneHun oneyvyaTtok unu owmbok BapuaHTa
OTNpaBKu pesynbTaTa NpegoCcTaBeHns yCryru.

3.3.3.5. PesynbTatom sBnsieTcs BbldaHHble MNOCTaHOBIeHWe AOMWHUCTPaUUK O
cornacun (paspelueHnn) Ha 6e3BO3ME3QHOE MNPOXMBAHWE B MYHULMMANBHOM XXUITOM
NOMELLEHNN BPEMEHHbIX XUMbLOB B HOBOW pefakuMM unu yesegomrieHne ob oTkase B
ncnpasneHnn oneyvaTok nnm owmobok.

3.3.3.6. dukcaumsa pakta oTnpaBkM pesynbTaTa NpegoCcTaBfeHUss MyHUUMNANbHON
ycnyru - OTMeTKa B CUCTEME 3rEeKTPOHHOro AOKyMeHToobopoTa wnu B XKypHane
peructpauuu.

3.3.3.7. dukcauusa Bblgavn pesyrnbTata nNpeaocTtaBneHns MyHULMNANIbHOW YCIyrn
NUYHO 3asiBUTENO0 (NpeacTaBUTEND) - B CUCTEME 3NEKTPOHHOIO OOKYMEHToobopoTa U B
pacnucke o npyeme JOKYMEHTOB.

3.3.3.8. Cpok HanpaBneHus pesyrnbTata — 0guH paboyunn aeHb, criegyrowmi nocne
noanMcaHna n permctpaumm nocTaHoBeHMs AAMUHUCTPALMKM O corflacum (paspeLueHum)
Ha ©e3BO3Me3qHOe MNpPOXMBaAHME B MYHULUUNANIbHOM >XWUIOM MNOMELLEHUN BPEMEHHbIX
XWUNbLIOB B HOBOW pefakuuun, unu ysegomrneHms ob otkase B MCnpaBrneHuu onevyaTok unm
OLUNOOK.

3.4. lMopagok ocywecTBNeHns agMUHUCTPATUBHLIX Mpoueadyp B 3NEeKTPOHHOW
dopme, B TOM 4ucrne C wucnonb3oBaHvem EamHOro noprtana rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr (yHkumii) n EguHoro MHTepHeT-nopTana rocygapCTBEHHbIX U
MyHMUMNanbHbIX yenyr (pyHkunin) Hukeropogckon obnactu.

3.4.1. [na ocywecTBneHna npenBapuTenbHOM 3anncu nocpencTsoMm EamHoro
nopTana rocygapCTBEHHbIX WU MyHuuMnanbHbiX ycnyr (dpyHkuui), EanHoro WHTepHeT-
nopTana rocyaapCTBeHHbIX U MyHMLMNanbHbIX yenyr (pyHkumin) Huxeropoackon obnactum
3asBUTEN0 HEOBXOAMMO aBTOPM30BaTbCs, BbIOpaTb ycnyry, 3ateM BblOpaTb BEOOMCTBO
(oduc), koTopoe OKasbiBaeT ycnyry, Aaty U BpeMs, ykasaTb 3anpalluBaemble CUCTEMOWN
AaHHbIEe, eCn OHU He 0TOBpa3nIMCb aBTOMaTUYECKM:
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amnnuio, Msl, 0TYECTBO (NocneaHee - NPU Hanuyumn);

HoMep TenedoHa;

aZlpec 3NIEeKTPOHHOM MOYTHLI (MO XenaHuio).

3.4.2. ®opmupoBaHue 3asiBNeHWs 06 wcnpaBneHWM onevaTtok WnNn owmnbok
3asBUTENEM  OCYLLeCTBISeTCAa MOCPeaCTBOM  3arnofiHEHUS  9NEKTPOHHOM  (hopMbl
3aaBneHns o6 wucnpaBneHum onedatok wnu  owmbok Ha EamHom  noptane
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkuuin), EgmHom WHTepHeT-nopTane
rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr (dpyHkumn) Hwuxeropoackon obnactn 6e3
Heo6Xo4MMOCTN OOMNOMHUTENBHOM NOoAAaYN YKasaHHbIX JOKYMEHTOB B KakoW-nmMbo MHOM
dopme.

Mpn dopmupoBaHun 3aaBneHnss o6 ucnpaBreHMM oneyaTok unM  owubok
obecneymBaeTcs:

BO3MOXHOCTb MeyaTu Ha 6yMaxHOM HocuTerne KOomnun 3reKTPOHHOW (opMbl
yBeOMINEeHNS, 3asiBrieHns 06 ncnpasneHnn oneyvaTok nnm owmodok;

COXpaHeHVe paHee BBEAEHHbIX B ANEKTPOHHYIO (POpMYy yBEeAOMISIEHUSs!, 3asBfieHUs
06 wncnpaBneHnn oneyaTtok MM OWMOOK 3HayYeHun B NOOOM MOMEHT MO >KenaHuko
3aaBuUTENS, B TOM YMcne npu BO3HMKHOBEHMM OLWIMOOK BBOAA M BO3BpaTe AN1A NOBTOPHOIro
BBOAA 3HA4YEHUN B JMEKTPOHHYH (hopMy yBeOoMIeHus, 3asBfeHuss o6 mucnpasneHun
oneYyaToK Unu oLwmnooK;

3arnofnHeHne nonen 3nekTPOHHOM (opMbl 3asBneHus 06 ucnpasBneHun oneyvyaTok
unn owmnbok OO Havana BBOA4A CBeAEHWUN 3asiBUTENEM C MCMOMb30BaHWEM CBeOEeHUN,
pasMeLLeHHbIX B (hefepanbHOM rocyaapCTBEHHOM MHMOPMaUMOHHON cucteMe «EanHas
cucTteMa umaeHTUdUKauum n ayteHTudukaumm B WHAPACTPYKType, obecneuvmBatoLLemn
MHPOPMALNOHHO-TEXHOMNOMMYECKOE  B3aUMOAENCTBME  UHAOPMAUUOHHBLIX  CUCTEM,
ncnonb3yemblX AN MNpeaoCTaBneHUs roCyAapCTBEHHbIX W MyHUMUMNANbHbIX YCNyr B
3NEeKTPOHHOM bopme», CO30aHHOM B COOTBETCTBMWU C MOCTaHoBrieHMeM [lpaBuTtenbcTBa
Poccuinickon  ®epepaumm ot 28 Hosibpa 2011 r. Ne 977 «O denepanbHomn
rocygapcTBeHHOM WHGOpPMauuoHHOM cucteme «EguHas cuctema uaeHTUduKauum u
ayTeHTUuKaymm B NHQPaCTPYKTYpeE, obecneynBatoLLEeN MHJOPMaLNOHHO-
TEXHOSIOrMyeckoe B3aMMoLenCTBUE WHMOPMALMOHHBIX CUCTEM, WUCMONb3yeMblX A
npeaocTaBnNeHNa rocydapCTBEHHbIX M MyHUUMNANbHbBIX YCAYyr B 3MEKTPOHHOM dhopMex
(nanee - eaovHaa cuctemMa UWAEHTUMUKaAUUMKM U ayTeHTUUKauuun), u CBeaeHUn,
pasmelleHHbix Ha EguMHOM nopTtane rocyaapCTBEHHbIX W MYHULMNANbHbLIX  YCAyr
(cdbyHKUMR), EanHOM WHTepHeT-nopTane rocygapCTBEHHbIX M MYHUUUNANbHbLIX YCyr
(dbyHKUM) Hmxxeropoackom obnactun, B YacTu, KacawoLencs CBeAeHUN, OTCYTCTBYIOLNX B
eNHON cucteme ngeHTudurkaumm n ayteHtTudmkaumm;

BO3MOXHOCTb BEPHYTbCSA Ha NOOOK M3 3TanoB 3aMofIHEHUA ANIEKTPOHHOW POPMbI
yBeAOMIeHUs, 3aaBneHns ob ncnpasneHun onevyaTok unu owmnbok 6e3 notepu paHee
BBeEHHOW MH(popmaLmm;

BO3MOXHOCTb [0CTyna rpaxgaHuHa Ha EguHom nopTtane rocyaapcTBEHHbIX U
MyHUUMNanbHbIX ycnyr (cpyHkuun), EguHom WHTepHeT-nopTane rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr (dyHkumi) Hwxkeropoackon obnactu k paHee nogaHHOMY UM
3aaBneHnto 06 McnpaBneHnn oneyaTok unu owmnboK B TeYEeHNe He MeHee OOHOro roga, a
TakKe YaCTUYHO ChOPMUPOBAHHLIM 3arnpocam - B Te4eHUe He MeHee 3 MecsILEB.

CdopmmpoBaHHoe 3asiBrnieHne 00 wucnpaBieHun oneyvyatok wnu  owmbok
HanpasnseTcs B AQMUHUCTPaAUUIO nocpeacTtBoM EAuHOro noptana rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (cpyHkumi), EgmHoro WIHTepHeT-noptana rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHkumin) Hukeropogckon obnactu.

3.4.3. YnpaBneHus obecneumBaeT npuem 3asBreHus o6 ucnpaBneHun onevaTok
N owmnboK N ero perncTpaumio B YCTaHOBMNEHHbIN HacTosawmM PernameHToM cpok, 6e3
Heo6Xxo4MMOCTN NOBTOPHOMO NpeacTaBneHns Ha BymaxxHOM HocuTene.

Mocne peructpaunm 3aserieHne o6 wcnNpaBneHuM onevyaTtok wnu  owmnbok
HanpaBnseTcs B CTPYKTypHOe noapasfeneHne, OTBETCTBEHHOE 3a npeaocTaBrieHve
MYHULUUNANbHOW YCRyru.
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MNMocne npuHATMA 3asBneHuMs 06 ucrpaBneHunM oneyaTtok wnn  ownbok
cneunannucToMm YnpasrneHus ctaTyc 3assrneHus o6 ucnpaBneHum onevatok unv owmnbok
3aaBuTens B JInyHoM kabuHeTe Ha EguHOM nopTane rocygapCTBEHHbIX U MyHULMNAMbHbLIX
yenyr (dyHkuun), EamHom MHTepHeT-nopTane rocygapCTBEHHbIX U MyHULMNANbHBLIX YCNyr
(dbyHKUMN) Hxeropoackon obnactn obHoBnsieTcs 4o ctatyca "npuHaTo".

3.4.4. MNMpuem 3anBneHns 06 ncnpasneHnn onevyatok unm owmnbok, NOCTYNUBLLETO B
AgMmuHucTpaumio Yeped EOuHbIA nopTan rocyaapCTBEHHbIX WM MYyHUUMNANbHbLIX YCnyr
(dyHKUMKn), EavHbIn IHTepHeT-nopTan rocygapCTBEHHbIX W MyHUUMNANbHbIX YCryr
(dbyHKUMIN) Hwmxeropoackon obnactu, OCyLEeCTBNAeTcss He nosgHee pabodero AHs,
cregywouwero 3a gHem MOCTynneHus B AOMUHUCTPAUMIO YKa3aHHOrO 3asiBneHust o6
ncnpasneHnn onevyaTok Unu oLmnobok.

CneunanucTt YnpaBneHuss He no3gHee cnegywowero paboyero AHA CO  AHS
nonyyeHnss 3asaBrieHns o6 umcnpasBrneHuMn ornevyatok unu ownbok, nogaHHoro B hopme
SNEeKTPOHHOro AOKYMEeHTa:

- yBeoOMMnseT B 3MEKTPOHHOMN POpMe O MOMyvYeHUn 3asBrieHns o6 ucnpasreHun
oneyaToK unu owmnbok Nnnbo 06 oTkase B Npueme JOKYMEHTOB;

- hopmupyeT n HanpaBnsieT B MNOpsiike MeXBeJOMCTBEHHOINo B3avMOAENCTBUSA
3anpochkl B OpraHbl, UMerLne B pacrnopsikeHun cnegyowyo MHopMaumio:

a) noaTBepXaeHne NosTHOMOYNI onekyHa (nonevnTens).

3.4.5. PesynbTaT npegoctaBneHns MyHUUMNanbHOW ycnyru rno Bbibopy 3asButens
MoXeT OblTb HanpaBneH emy B (OpMe SMEKTPOHHOro [AOKYMEHTa, MOAMMCaHHOro
YCUNEHHOW  KBanvUUUPOBAHHOW  3MNEKTPOHHOM  MNOAMUCLID  YNONHOMOYEHHOro
[AOMKHOCTHOrO Nuua B NNYHbIA KabuHeT Ha EanHom VHTepHeT-nopTane rocyaapcTBEHHbIX
M MyHuUMnanbHbiX ycnyr (dyHkuun) Hwuxeropoackon obnactn, EaouvHom nopTtane
rocygapCTBEHHbIX U MyHULMNAanbHbIX YCNyr (PyHKUNRA).

3.4.6. 3asButen wuMeeT BO3MOXHOCTb MOMyyYeHUs WHOpMauum o Xode
npefocTaBneHnss MyHUUMNanbHOW YCnyrm B COOTBETCTBUWM C MyHKTOM 1.3 HacToswero
PernameHra.

3.4.7. Tlpn npenocTtaBfieHNN MYHULMNASNIBHOW YCIyrM B 3SIEKTPOHHOM dhopme
3a8BUTENIO HaNpasnseTcs:

yBeJoMIIeEHNE O npeaBapuTENbHON 3anncuy Ha npuem;

yBefoMneHne ob oTkase B rnpueme 3asBneHns o6 ucrnpasrieHMn oneyvyaTok Wnm
ownoboK;

yBeZIOMIIEHNe O npueme 1 perucTpaunmn 3asasneHus o6 ncnpasneHny oneyvyaTok nunm
ownoboK;

yBeZloOMNeHne o pesyrnbTate npefocTaBneHns MyHUUnnansHom yenyru;

pes3ynbTaT NpefocTaBneHns MyHULMNanbHOW yCryru.

IV. ®OPMbIl KOHTPOJA 3A UCNOJIHEHUEM PEINMAMEHTA

[aHHbIn pasgen asnaeTcs npumMepHbiM. Ecniv opraHoM MeCTHOro caMmoynpasfieHus
YCTAHOBSIEH WHOW MOPSAOK AEUCTBUM MNPU  OCYLLECTBNEHMU KOHTPOSI 3a XOLOM
npegocTaBneHnM MyHUUMNANbHOW YCyru, TO ONUCLIBAOTCS YCTAHOBIEHHbIE KOHKPETHbIE
JencTBuS.

4.1. KOHTpONb 3a MOSIHOTOM W KayeCTBOM MpPefoCTaBfeHns MyHUUMNansHOM
ycnyru, 3a  cobniogeHvem  nocnefoBaTeNnbHOCTU  AEWCTBUW,  OnpefeneHHbIX
aAMUHUCTPaTUBHbIMKM NpouedypaMu Mo NPeAoCTaBfEHUI0  MYHULMMANbHOW  YCIyru,
NPOBOOUTCA MNYTEM TMPOBEAEHUS TMPOBEPOK, BbIABIIEHUS W YCTPaHEHUA HapyLUeHUN.
PopMbl KOHTPOMS BKIOYAKT B cebs Tekywmin (BHYTPEHHUN) KOHTPOMb M MNpoBeAeHue
NMaHOBbLIX U BHEMMAHOBbLIX NOBEPOK.

4.2. Tekywmn (BHYTPEHHMI) KOHTPOSIb OCYLIECTBNSETCA MyTemM MpoOBEPOK
cobnogeHna n  UCMNOMHEHUs MOMOXeHWW HacTosiwero PernameHta, B TOM 4ucne
yCTaHaBMBaLnX nocrnegoBaTenbHOCTb AENCTBUMN, onpeaeneHHbIX
agMUHUCTPaTUBHbIMKM  MNpouedypamMn, CPOKW  OCYLIECTBMEHUA  agMUHUCTPATUBHbLIX
npoueayp, MHbIX HOPMaTUBHLIX NpaBoBbiX aktoB  Poccuickon  depepaumn,
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Hwxeropoackon obrnacth u  MyHUUMNAnNbHbIX MPaBOBbIX aKTOB  MYHULMMAnbHOro
obpasoBaHna COCHOBCKOrO  MyHMLMNanbHOrO oOkpyra Hwxeropogckon obnactw,
yCTaHaBnvmBaoLwmx TpeboBaHns K NpeaocTaBneHnio MyHULMNANbHOM YCyri.

4.3. KOHTpOnb 3a NOMHOTON U Ka4eCTBOM MpeaocTaBreHna MyHULMMNAansHOM yCryrm
BKMOYaeT B cebsi npoBedeHMe MPOBEPOK, BbISIBIEHNE U YCTPaAHEHME HapyLleHUr npas
3a8BUTENEN, PAacCCMOTPEHNE, NPUHATME PELLEHU M NOArOTOBKY OTBETOB Ha obpalleHus,
cogepxawme >xanobbl Ha pelweHusa, pencteusa (6e3nencTBne) OOMMKHOCTHBLIX NnL,
OTBETCTBEHHbIX 3a NpeoCcTaBNeHne MyHUUMNansHOWM YCIyri.

4.4. [lepnognyHOCTb OCYLLECTBMEHUS MSIaHOBLIX MNPOBEPOK YyCTaHaBnMBaeTCH
rnaBou MECTHOro  camMoynpaBJrieHUs COCHOBCKOro  MyHMUMNAanNbHOro  okpyra
Hwxeropoackon obnacTtu, HO He pexxe O4HOro pasa B roj.

4.5. BHennaHoBble NPOBEPKM MNPOBOAATCA B Crydae nonyyvyeHna obpalleHun
(kanob) 3asiBuTenen Ha gencteus (besgencTene) OOMKHOCTHBIX ML, OTBETCTBEHHbIX 3a
npegocTaBneHne MyHUUMNansHOW YCnyru, a Takke B CBS3M C MPOBEPKOW YCTpaHeHUs
paHee BbISBMNEHHbIX HApYyLLUEHU HacToswero PernameHra.

4.6. KoHTponb 3a npegocTaBfieHMEM MyHUUMMNANbLHOW YCyrn CO CTOPOHbI rpaxiaH,
nx obbeguMHEHMA W OpraHmM3auun OCYLLECTBMSIETCA MNyTEM LIMPOKOro AocTyna K
MHopMauun O [esaTenbHOCTU AOMWHUCTPaUUKM, BKIIOYask BO3MOXHOCTb MNOSTyYeHUs
NHd OpMaLKK rno TenedoHy, a Takke B MMCbMEHHOWN U ANEKTPOHHON doopMe Mo 3anpocy.

4.7. JOmMKHOCTHOE NULO HeceT MepcoHarbHYy0 OTBETCTBEHHOCTb 3a cobniogeHune
CPOKOB M nopsiaka NpeaocTaBreHns MyHULUNAnbHOW yCryri.

[MepcoHanbHad OTBETCTBEHHOCTb [OOSMKHOCTHOIMO nuua onpeaensietcss  ero
AOIMKHOCTHOM MHCTPYKLNEN.

4.8. [llepevyeHb nuuy, OCYLWECTBAAWLWNX KOHTPONb 3a nNpeaocTaBreHnem
MYHUUMNANbHOM  YCNyru, YyCTaHaBfMBAETCA HOPMATUBHbIMM  MNPaBOBLIMW  aKTamu
AOMUHMCTpaUunN.

4.9. 3asBuTenb BrpaeBe nonyvyatb WMHOPMaUMIO O Mopsake nNpeaocTaBreHus
MYHUUMNANbHOW YCNyrM, HanpaBnATb 3aMeyaHuss U NpeariokKeHus Mo  yryyleHuto
KayecTBa NpedoCTaBfeHNs MyHMUMNANbHOM YCNyrn, a Takke OueHMBaTb KadecTBO
npegocTaBneHns MyHULMNansHOM yCnyru.

4.10. lpn npegoctaBneHMn 3asiBUTENO pesynbTaTta MyHUUMNanbHOW YCryru
crneumnanucT YnpasneHus UHGopMupyeT ero o cbope MHeHun 3adBuTeNnen O KadecTse
npeaoCTaBnNeHnss MyHULMNanbHOW YCNyru, OnucbiBaeT nNpoueaypy OueHKu, obpaiiaet
BHUMaHWe 3aaBUTENS, YTO y4acTue B OLEHKe sBnsieTca Ansi Hero 6ecnnatHbIM.

4.11. MNocne onucaHus npoueaypbl OLEHKU cneuuanucT YnpaBneHus npeanaraet
3as1BUTENI0 OLEHUTb Ka4yeCTBO YCNyr NyTeM 3anofIHEHUS aHKeTbI UM OMPOCHOrO fnCTa.

V. OOCYAEBHbIN (BHECYAEBHbIN) MOPAOOK OBXXAJNNIOBAHUA PELLEHUA U
OEUCTBWUN (BE3NENCTBUNA) ADMUHUCTPALIMM N EE OOMKHOCTHbIX NUL,
NMPEOOCTABNAOLWUX MYHULIUTTATIBHYIO YCIIYTY

5.1. BasButeno BNpaBe nogaTb Xanoby Ha peweHus u (Unu) OencTeusa
(6e3pencremne) AOMUHUCTPaLMN, ee OOIHKHOCTHLIX NnL, NPUHATBIX (OCYLLECTBIIEHHbIX) B
xofe nNpefocTaBfeHns MyHULUMNanbHON yCnyru.

5.2. XXanoba nogaetcs B AAMMHUCTpaLMIO B MMCbMEHHOW hopMe, B TOM YMCIie Npu
NUYHOM NpuemMe 3aaBUTENS, UMM B 3NEKTPOHHOM BUAe.

XKanoby Ha peweHus n genctena (6e3genctene) CTPYKTYPHOro nogpasgeneHus
AOMUHUCTpaUnMKM, MOXHO nodaTtb B MMCbMEHHOW oopMe, B TOM YuCrie Mpy JIMYHOM Npueme
3asBUTENS, NN B 9NEKTPOHHOM BUAE.

Mpuem xanob B NnUCbMEHHON hopme ocyllecTBnAeTca AQMUHUCTpaUMEN B MecTe
npenocTaBneHns MyHUuunanbHoOM ycnyrn (B MecTte, rae 3asdBuTenb nogasan 3anpoc Ha
nonyyeHne MyHUUMNANbHOM YCNyru, HapylweHue nopsaka Kotopon obxanyetcd, nmbo B
MecCTe, rae 3asiBuTernieM nonyveH pesynbtaTt yKazaHHON MyHULMNAnbHOW YyCyru).

Bpema npuema xanob6 [AOmMKHO coBnagaTb CO BPEMEHEM MNpefoCTaBreHus
MYHULUUNANbHOW YCAyru.
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>Kanoba B nucbMeHHON doopmMe MOXET ObITb Takke HanpaBfeHa no noyre.

B cnyyae nogaun xanobbl npu NMYHOM Npuveme 3asiBUTENb nNpeacTtaBnsieT
AOKYMEHT, YOOCTOBEPSIOWUA €ro fMYHOCTb B COOTBETCTBUMM C 3aKOHOAATENbCTBOM
Poccurckon ®enepaunn.

5.3. VIHbopMmmpoBaHmne 3asaBuTENEn O NOpsiake Nnogayv U pacCMOTPEHUS Xanobbl
OCYyLLEeCTBNAEeTCA B COOTBETCTBUM C MYHKTOM 1.3 HacTosiwero PernameHTa.

5.4. [ocynebHoe (BHecynoebHoe) obOxanoBaHue peleHun U1 OerCTBUN
(6es3pencTBmst) AOMUHUCTPALUNN, €€ OOSMKHOCTHBIX ML, OCYLLECTBNSAETCA B COOTBETCTBUM
C:

depepanbHbiM 3akoHOM oT 27 uona 2010 r. Ne 210-&3 «O6 opraHmsaumm
npeaocTaBneHns rocyfapCTBEHHbIX U MYHULMNANbHbIX YCIyr»;

noctaHoBneHnem [NpasutensctBa Poccuinckon depepaumm ot 20 HoA6psa 2012 r.
Ne 1198 «O degepanbHOM  rocygapCTBEHHOM — MH(POPMALMOHHOM  cUCTEME,
obecneunBatowiern npouecc pgocyaebHoro (BHecyanebHoro) obxanoBaHus pelleHun U
aenctemn (6e3nencTens), COBEPLLEHHBIX MPU MPeAoCTaBfEHUN TOCYAApPCTBEHHbLIX U
MYHMLUMNANbHbBIX YCNYr»;

noctaHoBneHnem lpaesutenbctBa Poccuinckon ®epepaunn ot 16 asrycta 2012 r.
Ne 840 «O nopsgke nogadnm M paccMoTpeHus xanob Ha pelweHus U OencTBud
(6espenicTBre) (hbeaepanbHbIX OPraHOB UCMOMHUTENBbHON BNACTU U UX LOMMKHOCTHbBIX ML,
denepanbHbIX rOCYAapCTBEHHbIX CRyXaluMx, LOOSMKHOCTHbIX ML FOCYAapCTBEHHbIX
BHEOODKETHbIX (poHOoB Poccunckon degepaumm, rocygapCTBEHHbIX Kopropauun,
HaJeneHHbIX B COOTBETCTBMM C deaepanbHbiMU  3aKOHAMKU  MOMTHOMOYMAMK MO
npeaoCcTaBNeHNo rocyAapCTBEHHbIX YCIYr B YCTAHOBMEHHOW chepe OeATENbHOCTU, N UX
AOSDKHOCTHBLIX — NUL,  OpraHu3auui, npegycMOTPeHHbIX 4Yacteto 1.1 ctatbm 16
®epepanbHoro 3akoHa «O6 opraHMsaumMmM npefocTaBfieHUs rOCYyOapPCTBEHHbIX U
MYHUUMNANbHBLIX YCyr», U UX paboTHUKOB, a Takke MHOrogyHKUMOHASbHbIX LIEHTPOB
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHBIX YCIYT U UX pabOTHUKOBY .

[JononHntenbHO BNpaBe YyKasaTb MyHUUMNAnbHbIA  HOPMATUBHbLIN  akT 00
obxanosaHuu.

5.5. 3agButenb moxet obpatutbcsa ¢ xanobow Ha pewncTteus (besgencreue)
pewenunsa n (unn) gencrems (6esgencrTeme) AOQMUHUCTPaUNN, €€ OOSMKHOCTHbIX NUL, B TOM
yucne B crnegyowmx cnyyasx:

a) HapylleHue Ccpoka permcTpauum 3anpoca 3asBuTenss O npeaocTaBrneHun
MYHMLMNANbLHON yCnyru;

0) HapyLLleHMe cpoka NpeaoCcTaBneHns MyHULMNAaneHON YCnyru;

B) TpeboBaHWe npeaocTaBreHns 3asiBUTeNnemM OKYMEHTOB UM MHdopmauum nmbo
OCYLLEeCTBNEHNS OEeNCTBUW, nNpeacTaBrneHMe WM OCYLLEeCTBMEHWE KOTOPbIX He
npeaycMoOTpeHO  HopmaTuBHbIMM  NpaBoBbiMM  akTamm  Poccuiickon  ®epepaumm,
HOpMaTUBHbIMW  MpaBoOBbIMM  akTamu  Hwxeropoackon obrnactv, HOPMaTUBHBLIMU
npaBoBbIMW  akTaMn  agMuHucTpauum  COCHOBCKOrO  MyHMUMMNANbHOMO  OKpyra
Hwxeropoackon obnactu, ana npegocTaBneHns MyHULMMNAansHOM YCNyru;

r) OTKas B nNpueme [JOKYMEHTOB, NpefoCTaBfieHMe KOTOpPbIX MpeayCMOTPEHO
HOpMaTMBHbIMM  MpaBoBbiMM  akTamm  Poccuinckon  degepaumn, HOpPMaATUBHBLIMU
npaBoBbIMM akTamun Hwmxeropogckon o6nactn, HOPMATUBHbIMK MNPABOBbIMK aKTaMM
agMuHucTpauun COCHOBCKOro MyHMUMNAnbHOro oOkpyra Hwkeropoackonm obnactu gns
npenocTaBneHns MyHULUMNAnNsHOM yCnyru;

A) 0TKa3 B NpegoCTaBfieHUN MYHULMNANbHOW YCIyru, eCnv OCHOBAHWA OTKasa He
npeaycMoTpeHbl heaepanbHbIMU 3aKOHAMK Y NMPUHSTBIMUA B COOTBETCTBMM C HAMWU UHBIMMA
HOpMaTMBHbIMW  MNpaBoBbiMM  akTamu  Poccurckon  ®depepaunn, HOpPMaTUBHLIMU
npaBoBbIMM akTamn Hwmxkeropoackon o6nacTn, HOpMaTUBHLIMKM NPaBOBLIMK  aKTamu
agMunHncTpauumn COCHOBCKOro MyHUUMNanbHOro okpyra Hmxeropogckon obnactu;

e) 3aTtpeboBaHue C 3aaBUTENS NPU NPeaoCTaBfEeHUU MyHUUUNANbHOW YCyru
nnatbel, He nNPeagyCMOTPEHHOW HOPMATUBHLIMW MpPaBOBbIMW akTamu Poccumnckom
depepaumm, HOpPMaTMBHbIMM  MNpaBOBbIMM  akTamm  Hwxeropoackom  obnactw,
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HOpPMaTUBHbIMW NPaBOBbIMW akTaMu agMuHucTpaumm COCHOBCKOrO MYHULMMNANbHOMo
okpyra Hwxeropoackon obnactu;

X) OoTka3 AOMMHUCTPaUMK, ero AOSMKHOCTHOMO nuua B UcCnpasBneHuy OONyLeHHbIX
MMM OonevaTok U ownboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBrieHns MyHUUMNanbHON
yCnyru AOKyMeHTax NMbo HapyLleHne yCTaHOBIIEHHOMO CpoKa TakuX UCNpaBneHui;

3) HapylweHue cpoka unM nopsgka Bblgadn AOKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHULMNAaIbHOW YCRyru;

1) NPUOCTAHOBIEHME NPEOOCTABMEHNA MYHMUMMNANbLHON YCNYrM, €Cnn OCHOBaHUS
NPUOCTAHOBMEHNS He MpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMMU WHBIMW HOPMATUBHBIMW MpPaBOBbIMW akTamyn Poccuiickon
denepaumm, 3aKkoHaMU M MHLIMM HOPMATMBHBLIMW MPABOBbLIMM akTamu Hwuxkeropoackon
obnactin, HOpMaTUBHbIMA  MNPaBOBbIMW  akTamMn  agMmuHucTpauum  COCHOBCKOro
MYyHMUMNanbHOro okpyra Hmxkeropoackon obnactu;

K) TpeboBaHue Yy 3asBuTEnNA Npu MNpPefoCTaBneHUUM MYHULMNANbHOW YCnyru
AOKYMEHTOB WM MHGOpMauuu, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb Npuv nepBoHavyanbHOM OTKa3e B Npueme AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHna MyHUUMNanbHoOM ycnyrn, nMbo B NpefoCTaBfeHMn MyHULMNanbHON
YCNyru, 3a WCKMNOYEHMEM CrlydaeB, MpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 cratbn 7
depnepanbHoro 3akoHa o1 27 utons 2010 r. Ne210-d3 «O6 opraHM3aumm npeaocTaBreHuns
roCy4apCTBEHHbIX U MyHULMNANbHbLIX YCITyr».

5.6. B anekTpoHHOM Buze xanoba MoxeT ObITb NogaHa 3asBUTENEM NOCPEACTBOM:

a) ohmumanbHOro cavTta opraHa, NPeaoCTaBMSAIOWEr0 MyHUUMNANbHYKO YCryry, B
NHGOPMAaLNOHHO-TENTEKOMMYHUKALUVMOHHON ceTn "NHTepHeT",

0) benepanbHOM rocygapCTBEHHONM UHAOPMAUNOHHOM cucTeMbl "EQnHBI nopTan
rocyaapCTBEHHbIX U MyHULUMNanbHbIX ycnyr (QyHkunn)" (aanee - EguHbii noptan);

B) nopTana deaepanbHON rocydapCTBEHHOM WHAOPMAUUOHHOM  CUCTEMB,
obecneunBatowlen npouecc pocyaebHoro (BHecyaebHOro) obGxanoBaHUs peLeHun u
aencteun (6esgencTens), COBEpPLUEHHBIX MPU MPeaocTaBreHnn roCyAapCTBEHHbIX U
MyHMUMNANbHbLIX  YCRyr  opraHamu, NpedoCTaBnAlWMMN  FOCYAapCTBEHHbIE  W”
MyHMUMMANbHbIE  YCAYIW, WX  AOSPKHOCTHbIMM  NMUaMK,  FOCYLapCTBEHHbIMK U
MYHUUMNANbHLIMKM  CriyXawumn (ganee - cuctema pocyaebHoro obGxanoBaHusi) ¢
Mcnonb3oBaHMEM MHAOPMALMOHHO-TENEKOMMYHUKALNOHHOW ceTu "UIHTepHeT".

5.6. 3asBuTenb BNpaBe 0b6paTUTLCS C Kanobow B BbILLECTOALLME NHCTAHLNN:

- aupektopy 'bY HO «YM®U», no agpecy: 606170, Hwxeropoackaa obnacTtb,
CocHoBCKMIn MyHMUMNanbHbIN okpyr, p.n. CocHoBckoe, yn. 1 Mas, a. 42;

- HavanbHuky YMW n 3P agmunHuctpaumm COCHOBCKOrO MYHWUMMANbHOrO OKpyra
Hwxeropoackon obnactu, no agpecy: 606170, Huxeropoackas obnactb, CocHOBCKMIA
MyHuUMnanbHbI  OoKpyr, p.n. CocHoBckoe, yn. JleHunHa A. 27; no e-mail: sosnov-
umi@mail.ru; no TenedoHy (883174)2-12-62;

- rnaBe MeCTHOro camoynpaBneHmsi COCHOBCKOrO MyHULMNANbHOrO OKpyra
Hwxeropoackon obnactu, no agpecy: 606170, Huxeropoackas obnactb, CocHOBCKMIA
MyHUUMNanbHbIN ~ OoKpyr, p.n. CocHoBckoe, yn. JlewnHa . 27; no e-mail:
official@adm.ssn.nnov.ru; no TenecoHy (883174)2-62-42.

5.8. XKanoba gomkHa cogepxaTtb:

a) HaMMeHOBaHWe CTPYKTYpPHOro nogpasaenenHna AOMUHUCTpaLMK, OOMMKHOCTHOrO
nua  agMUHUCTpauMM nmMbo  MyHUUMNANbHOroO  CryKallero, pelweHuss u  OencTeus
(6e3pencTBme) KOTOPbIX 0BXanyrTCS;

6) cdbamunuio, Umsa, OT4EeCTBO (MPM HanMuMM), CBELEHMS O MECTe XUTenbCTBa
3aaBuTensa - uandeckoro nuua nnMbo HanmeHoBaHWe, CBEAEHUS O MECTe HaXOXAEHWS
3aABUTENS - OPUONYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro tenedoHa,
agpec (agpeca) 9neKTPOHHOW MOYTbl (NPU HanMW4yMM) M NOYMTOBBLIN agpec, MO KOTOPbIM
AOMKeH ObiTb HanpaBneH OTBET 3asiBUTENIO (3@ UCKIKYEHWEM criyyasi, korga >kanoba
HanpaenseTcs NOCPeACTBOM cucTeMbl gocyaebHoro obxanosaHus);
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B) cBeaeHust 06 obxanyembix pelleHnax n gencTenax (6esgenctanm) CTpyKTypHOro
nogpasgeneHna AgMUHUCTpaUMW, NPeaoCTaBASOWEro MyHULMNANbHYK ycnyry, ero
AOIMKHOCTHOrO Nnua nMbo MyHULMNANbLHOrO CryXallero;

r) OOBOAbl, HA OCHOBaHWM KOTOPbIX 3asiBUTESlb HEe COrflaceH C pelleHueMm wu
aencrtemem (6es3nenctBneM) opraHa, NpeaocTaBnsoLEro MyHUUMNANbHYK YCyry, ero
AOIMKHOCTHOMO nuua nmbo MyHUUMNanbHOro cnyxauwero. 3asiButeneM Moryt ObiTb
npeacTaBneHbl JOKYMEHTbI (Mpy Hanuuuu), nogTeepXxgaroLmne oBoabl 3assuTens, nnmbo
NX KOMUN.

5.9. B cnyyae nogauyn xanobbl Ha NUYHOM MNpuemMe 3asBUTENb NpeacTtaBndeT
AOKYMEHT, YOOCTOBEPSIOWUMA €ro JSIMYHOCTb, B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon ®eagepaunn.

5.10. B cnyyae, ecnn xanoba nogaeTcs u4epe3 npeacrtaBuTeENs 3asBUTENS,
npeacTaBnaeTca OOKYMEHT, NOATBEPXAAKLWUN JIMYHOCTL MpeAcTaBuTens, a Takke
AOKYMEHT, MOATBEPXAAKoWMIA MOMIHOMOYNA Ha OCYLEeCTBNEeHWe LEWCTBUMUA OT UMEHU
3aaBuTensd. B kadecTBe AOKYMeHTa, NOATBEpPXAaloLWwero NosIHOMOYMS Ha OCyLLEeCTBreHne
AENCTBUA OT UMEHN 3asiBUTENS, MOXET ObITb NpeacTaBneHa:

a) odopmMmrieHHasi B COOTBETCTBMM C 3aKoHogaTenbCTBOM Poccuinckon denepaunm
AOBEPEHHOCTD (ANs (PU3NYECKNX NnL);

0) odopmneHHass B COOTBETCTBUMN C 3aKOHoAaTenbCTBOM Poccuinckon ®epepaunm
AOBEPEHHOCTb, 3aBEpPEHHAsi NeyaTblo 3aaBuTeENs (NPY HaNMYUKU nedatn) n nognucaHHas
pykoBOAUTENEM 3asBUTENA UMW YNOMHOMOYEHHbIM 3TUM pyKOBOAMTENEM fMuoM (ans
tOPUANYECKNX NNLL);

B) KOMMSA pelleHnst 0 HasHadYeHun nnu o6 m3bpaHum nNnbo npukasa o Ha3Ha4YeHUU
dM3MYeCcKoro nmua Ha OOJMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe unamyeckoe nmuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaButensa 6e3 JOBEPEHHOCTMW.

Mpn nogave xanobbl B 9NEKTPOHHOM BMAE OOKYMEHTbI, YKa3aHHble B HACTOSILLEM
NyHKTE, MOryT ObITb NpeacTaBneHbl B (POpMe SMEKTPOHHbIX OOKYMEHTOB, NOAMNUCAaHHbIX
3NEeKTPOHHOM NOANUCHIO, BUA KOTOPOW NpedyCcMOTpeH 3akoHodaTenbCcTBOM Poccumnckon
depepaumn. MNpn 3TOM OOKYMEHT, YAOCTOBEPSAIOLLMIA NMIMYHOCTL 3asBUTENS, HE TpebyeTcs.

5.11. 3aaBuTten MmeeT npaBo obpatnTbCAa B AAMUHUCTPAUMIO 32 MONyYEeHUEM
NHpopmauun n JOKyMEHTOB, He06Xo4MMbIX A5151 060CHOBaHUSA N paCCMOTPEHUS XXanobbl.

5.12. Xanoba, noctynueBwasi B AAMUHUCTPALMIO, MOANEXUT perncrpaumm He
nosgHee paboyero [OHA crnegywwero 3a  AgHeM  ee  nocTynneHuda.  YKanoba
paccmaTpmBaeTcs B TedeHue 15 paboumx OHeW co OHs ee perucTpauuu, ecnum bonee
KOPOTKME CPOKM paccMoTpeHna AMUHUCTpauMen He YycTaHoBrneHbl. B cnyvae
obxanoBaHua  OTkaza  AAMMHUCTPALMM,  AOOIMDKHOCTHbIX — Nuy,  AQMUHUCTPaUMK,
OCYLLECTBNAOLMX NOSTHOMOYUSA NO NPESOCTaBEHUIO MyHUUUNANBHOW yCryrk, B npueme
AOKYMEHTOB y 3asBuTenst Nnbo B ncnpaBneHnn OONyLWeHHbIX onevyaTok 1 owmbok unm B
cnydyae ob6xanoBaHus HapyLleHWs YCTaAHOBMEHHOr0 CpOKa TaKMX WCNpaBrneHuhn — B
TeyeHue 5 pabounx AHEN Co OHA ee permcTpauuu.

B cnyyae ecnu npuHATME pelleHns no xanobe He BXOAUT B KOMMETEHUMIO
AOMUHUCTPaUMKN, TO B TeyeHMe 3 paboyumx OHeW Co AOHS ee perucrtpauuu Hanpasndem
Xanoby B YMNOMHOMOYEHHbLIN Ha €€ PacCMOTPEHWE OpraH M B MUCbMEHHOW hopme
NHpoOpMUpPyeT 3aaBUTENS O NepeHanpaBneHnm xanobbl.

Cpok paccMoTpeHus xanobbl NCHUCNAETCA CO OHA perncTpauum Takon xanobbl B
YNOSIHOMOYEHHOM Ha €e pacCMOTpeHMe opraHe, NPeaoCcTaBAKWEM MyHULMNANbHbIE
yCnyru.

5.13. Xanoba Ha peweHus wn pgencteua  (6es3gencrteve)  OpraHos,
NpeaoCcTaBNALWMNX MyHUUUNANbHbIE YCAYTN, U UX AOMKHOCTHBLIX UL, MyHULMNANIbHbIX
cnyxawmx, MoxeT 6bITb nogaHa 3asButenem 4depe3 MOL. lNpu nocTynneHun Takowm
*anobbl MLl obecneumBaeT ee nepegayvyy B YMNONHOMOYEHHbIN HAa €e pacCMOTpPEHUE
opraH, npeacTaBNAWMUNA  MyHUUMNANbHYKD  YCNyry, B NOpsadke, YCTaHOBIEHHOM
cornaweHnemM o B3aMMOAENCTBUN MeXAY roCyaapCTBEHHbIM BHOKETHbIM ydYpexaeHnem
Hwxeropoackomn obnactu «YNOSTHOMOYEHHbIN MHOTOYHKLNOHANbHbLIN LeHTp
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npeaocTaBneHna  rocygapCTBEHHbIX W MyHUUMNANbHbIX  YCNYr Ha  TeppuTopuu
Hwxeropoackon obnactu» n AMUHUCTpaunen (ganee - cornawieHme o0 B3anMogencTBmm).
Mpn aTOoM Takas nepefada OCYLWECTBNAETCA He Mo3gHee creaylolwero 3a AHeM
NOCTynneHns xanobbl paboyero aHs.

Cpok paccMOTpeHus xanobbl ucuUUCNaeTcs CO AHSA pernctpauum xanobbl B
AOMUHMCTpaUUN.

5.14. MNo pesynbTataMm paccMoTpeHUs xanobbl NPUHUMAETCA O4HO M3 CNeayoLmnx
peLleHni:

a) xxanoba yooBrneTBopseTcs, B TOM Ynucre B popmMe OTMEHbI MPUHATOrO peLleHus,
ncnpaBneHns [ONyLWeHHbIX AAMUHUCTpaLMEn oneyaToKk U OWwWMBOK B BblOAHHbIX B
pesynbTaTte nNpefocTaBreHns MyHUUMNanbHOW YCNyrn JOKYMeHTax, Bo3BpaTta 3asiBUTEN0
AEHEXHbIX CPEeACTB, B3MMaHME KOTOPbIX HE MPeayCMOTPEHO HOPMAaTMBHbIMU MPaBOBbLIMU
aktamn Poccurckon depepauun, HOpMaTUBHBIMM MPaBOBbIMM akTamMn Hukeropoackon
obnacty;

0) B yaoBneTBOpEHUM xanobbl oTKa3biBaeTCs.

5.15. B ynoBneTBopeHun xanobbl 0TKasblBaeTCsa B CreayLwmx cryyvasx:

5.15.1. Hannune BCTynMBLUErO B 3aKOHHYHK CUITYy peLUeHns cyaa no xanobe o Tom
Xe npeameTe 1 No TeM XXe OCHOBaHMUAM.

5.15.2. lNopgaya >anobbl NMUOM, MNOSTHOMOYMSA KOTOPOro HE MNOATBEPXAEHbI B
nopsiake, yCTaHOBNEHHOM 3akoHofaTenbcTBoM Poccunckon depepaumn.

5.15.3. Hannune peweHusa no xanobe, NpuMHATOrO paHee B COOTBETCTBUU C
TpeboBaHuAMM HacToswero PernameHTa B OTHOLLIEHMM TOFO XXe 3asBUTENSI U MO TOMY Xe
npegMeTy xanoobbl.

5.16. He nosgHee OHSA, cnefywowero 3a AHEM MPUHATUA PeELLEeHUsl, yKa3aHHOro B
nyHkTe 5.13 HacToswero PernameHTa, 3asaBUTENO B NMCbMEHHON hopme nNnbo B hopme
9NEKTPOHHOIrO AOKYMEHTa HanpaBnsieTCss MOTUBMPOBAHHbIN OTBET O pesynbTaTtax
paccMOTpeHNS xanobbl 1 NPUHATBLIX Mepax. B cny4yae, ecnu xanoba 6bina HanpasneHa ¢
MCNONb30BaHMEM CUCTEMbI AocyaebHoro obxxanoBaHus, OTBET 3asBUTENIO HanpasnseTcs
nocpeacTBoOM AaHHOW CUCTEMBI.

5.17. B oTBETE MO pesynbTatam pacCMOTPEHNS Kanobbl ykasbiBarOTCA:

a) HauMMeHOBaHMe opraHa, npefoCTaBMSAOWEro  MyHUUMNANbHY  YCnyry,
paccMOTpeBLUEro >xanoby, AOMKHOCTb, daMunusi, UMd, OTYECTBO (NPU HamuMyuu) ero
AOIMKHOCTHOrO NnLa, NPUHABLLENO peLleHne no xanobe;

6) Homep, oaTa, MECTO NPUHATUS PeLUEeHUs], BKIoYas CBeOeHUs1 O AOMKHOCTHOM
nuue, paboTHUKe, pelleHne unu gencreme (6esgencrame) KOToporo obxanyercs;

B) dhammnus, MMsi, OTY4ECTBO (NPU HaANUYUN) UM HAMMEHOBAHWE 3asaBUTENS;

) OCHOBaHUA ONA NPUHATUSA peLLleHns no xanobe;

A) NPUHATOE Mo Xanobe pelleHue;

e) B crnyvyae npusHaHusa >xanobbl nognexaiien YyOOBNEeTBOPEHUIO B OTBETe
3asBUTENIO, YKazaHHOM B 4YacTtu 8 ctatbn 11.2 ®epepanbHoro 3akoHa ot 27 nons 2010 r.
Ne 210-®3 «O6 opraHusaumm npenocTaBrieHnst rOCYyAapCTBEHHbIX U MyHMLMNANbHbIX
ycnyr», naetca nHdopmMmaumst 0 AEUCTBUSIX, OCYLLLECTBASIEMbIX AOMUHUCTPALMEN, B Lensax
He3amMennUTENbHOr0  YCTPAHEHWA  BbISIBMIEHHbIX  HApyWeHWA  Npu  OKasaHuu
MYHMUMNANbHOW YyCNyru, a Takke NPUHOCATCA N3BMHEHUS 3a AOCTaBMNEHHble HeyaobcTBa u
yKasblBaeTCa MHOpMaLMa O AanbHENWnX AeNCTBUAX, KOTOpble HeOBX0AMMO COBEPLUNTb
3aABUTENIO B LIENSAX NONyYeHUss MyHUUMNanbHOW yCcnyru;

X) B criyyae npusHaHusa xanobbl He nognexawen yooBfeTBOPEHUIO B OTBETE
3asBUTENI0, YKazaHHOM B 4YacTtu 8 ctatbu 11.2 ®egepanbHoro 3akoHa ot 27 mnonsa 2010 r.
Ne 210-®3 «O6 opraHusaumm npenocTaBreHnst FOCYAapCTBEHHbIX U MyHMLMNANbHbIX
yCnyr», JalTCs apryMEHTUPOBAHHbIE Pa3bACHEHUS O NMPUYMHAX MPUHATOrO peLleHusi, a
Takke MHopmaumsa o nopsiake ob6xxanoBaHMsa NPUHATOrO peLUEeHWS.

5.18. B cnyyae ycTtaHOBMNEHUSA B Xo4e Uin No pesyrbTaTaM pacCMOTPEHUS anobbl
NPpM3HaKoB COCTaBa aAMUMHUCTPATMBHOIO MpPaBOHApPYLEHUa WM NPecTynsfieHns
AOSDKHOCTHOE  NULO, HagerneHHoe  MOSHOMOYMAMM MO PacCMOTPEHUD  Karnob,
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He3amennMTenbHO HanpaBnseT UMeoLWMecs MaTtepuarnbl B opraHbl NPOKypaTypsbl.

5.19. YnpaBneHus Bnpase ocTaBuTb xanoby 6e3 oTBeTa B cneayoLmx cnyvasx:

a) Hanumuue B Xanobe HeueH3ypHbIX NMMB0 OCKOPOUTENbHbLIX BbipaXXEeHUN, yrpos
XWU3HW, 340POBbI0 U UMYLLECTBY OOJDKHOCTHOrO nuua, paboTHUKA, a Takke YNeHOB ero
ceMbM;

6) oTcyTCTBME BO3MOXHOCTW MpoYUTaTh Kakyk-nmbo 4YacTb TekcTa »Kanobbl,
damunuio, UMsi, OTYECTBO (NPX HaNU4YMN) N (M) NOYTOBLIN aapecC 3asiBUTENS, yKa3aHHble
B Xanobe.

5.20. YnpaBneHusa coobwiatoT 3aasutento o6 octaBneHun xanobbl 6e3 oTBeTa B
TeyeHne 3 paboumx AHEN CO OHA perncTpauun xanoobl.

5.21. NHdopmauus o nopsigke obxanoBaHus pelleHnn n gencTenn (6es3genctams)
aAMUHUCTPaUUK, ee LOMMKHOCTHbIX W, NPeAoCTaBASWMX MYHUUUNANbHY YyCnyry
pasmellaetca Ha EpguMHOM- nopTane rocygapcTBEHHbIX W MyHUUMNANbHbIX — yCryr
(dbyHKUMN) 1 EguHoM WHTepHeT-nopTane rocyAapCTBEHHbIX W MyHUUMMNANbHbLIX YCNyr
(dbyHKUMN) Hxeropoackon obnactw.
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MpunoxeHwne 1
K aOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHMLMNANbHOW yCryru
«Bblgava cornacus (Bbligada paspeLleHus) Ha
6e3Bo3me3gHOe NpoXMBaHME B
MYHULMNANbHOM >XMUIOM MOMELLEHNN
BPEMEHHbIX XUNbLIOB»

MaBe MeCTHOro camoynpaseHus

oT
(®PUNO, nacnopTHble AaHHbIE: CEPUS, HOMEP, KaKUM
OpraHom M Korga BbldaH nacnopT)

Afopec 3aaButens:
(mecTo pernctpaunm pmnsan4eckoro nuua)

TenedoH (dakc) 3assutens:

ol7[e) YNOJIHOMOYEHHOIO rnpeacraBuTend 3adaBUTenA:

naCI'IOpTHbIe JaHHble NnpeacrtaBuUTend.

(cepusi, HOMep, KakMm OpraHoM W Korga BblgaH
nacnopr)
[1OKyMeHT, noaTBEpPXKAaroLLMIA MOJTHOMOYMS
npeacrtaBuTens:

(HaI/IMeHOBaHI/le N PEKBU3UTDLI noxymeHTa)

YBEOOMINEHUE

Hactoawmm yBegomnsaw Bac o BCeneHun Ha 3aHMMaemMyrd MHOW MO [OOroBopy
counarnbHOro Hamma, Hama oT r.Ne_  kBapTupy (KOMHaTy) obuen
nnowiaabto KB. M, B TOM YMCNe XMWIoWn KB. M, PacnofiIOXXeHHYK Mo agpecy:

COCTOALLYO U3 KOMHaT, B Ka4eCTBe BPEMEHHbIX XXNJTbLOB ClieAyLWnX rpakaaH.
1.

(ykasbiBaeTcst haMunus, UMsi, OTHECTBO)

(cepusi, Homep OOKYMeHTa, YAOCTOBEPSIOLLErO JIMYHOCTL, AaTa U KEM BblaaH)

(ykasbiBaeTcst haMunus, UMsi, OTHECTBO)

(cepusi, Homep OOKYMeHTa, YAOCTOBEPSIOLLErO JIMYHOCTL, AaTa U KEM BblaaH)
Ha CPOK NPOXMBaHUS MeCSILIEB.
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Ha ykasaHHOM Xuron nnowagn npoxueaeT yenosek(a), BkM4as
HaHUMaTens.

Oﬂ,HOBpeMeHHO C nogaden 3asiBIEHUS MHOWN npegocrtaBneHbl cneaywuwne OOKYMEHTDbI:

N =

MoanuHHOCTb npencraBJi€HHbIX MHOW cBegEeHNN noarsepxaato.

A,

(PUNO uneHa cembm)
Hactosiwum gato cornacue Ha BCeneHne B Ka4ecTBe BPEMEHHbIX XXUMbLOB B 3aHUMaeMoe
HaMu XXnnoe nomeLlleHne

(noanuce) (pacwudposka nognucu)

« » 20 .

A,

(PNO uneHa cembn)
HacTtosawmm gato cornacue Ha BceneHve B Ka4eCTBE BPEMEHHbIX XWUMbLOB B 3aHUMaemoe
HaMW >Xnroe rnomMmeLleHme

(noanuceb) (pacwumdpoBka nognucu)

« » 20 T.

A,
(PNO uneHa cembm)

HacTtosawmm gato cornacue Ha BceneHue B Ka4eCcTBe BPEMEHHbIX XWUIMbLOB B 3aHMMaeMoe
HaMW >Xuroe rnomMeLleHve

(noanuceb) (pacwundpoBka nognucm)

« » 20 .

PesynbtaT npegocTaBneHvMs MyHMUMNanNbHOW ycnyrn npowy (yka3aTb OAMH K3
nepeyncneHHbIxX cnocobos):

HanpaBute B doOpMe 9neKTPOHHOro [OKymeHTa B JIMyHbiM kabuHeT Ha
EMTCY/PMTY

Bblgate Ha ByMaxHOM HOCUTENE MpU NMYHOM OBPaLLEHUN B YNOMHOMOYEHHbIN
opraH

Hal'lpaBI/ITb NOYTOBbLIM OTMNpPaBJIEHNEM

PeweHne o6 oTkaze B npuvemMe [OKYMEHTOB, HEObGXOAMMbIX ANS NPeaoCTaBneHUs
MYHULMNAnbHOWM YCNyr NpoLly HanpaBuUTb (HY)KHOE OTMETUTb):
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HanpaBute B doOpMe 9neKTPOHHOro [OKymeHTa B JIMyHbiM kabuHeT Ha
EMNCY/PITY

Bbigate Ha GymakHoM HocuTerne npu NMYHOM obpalleHun B YNOrHOMOYEHHbIN
opraH

Hal'lpaBl/ITb NOYTOBbLIM OTMNpPaBJIEHNEM

Mpowy npovHdopMMpOBaTL MEHS O XO4e NpedoCTaBNEHUA MYHULMNANbHOW YChyru
nyTeM (Hy>KHO€ OTMETUTb):

HanpaBneHus coobLeHns Ha SNEKTPOHHYHO noyTy

HanpaBneHus B JInuHbii kabuHeT Ha EMTY/PITY

HanpaBneHnus paccbifiku no ceTn NOABMXKHON paamnoTenedOHHOM CBA3MN KOPOTKNX
TEKCTOBbIX CMC-COODLLEHNIN

C obpaboTtkon, nepegaden uU XpaHEHWEM MNEPCOHarbHbIX AaHHbIX B COOTBETCTBUMU C
depepanbHbIM 3akoHOM OT 27 utons 2006 r. Ne 152-d3 «O nepcoHanbHbIX OaHHbIX» B
uensix n oobeme, He06XoaUMbIX 49 NONYYEHUSS MYHULMNANBHON YCNYrn COrnaceH.

Moanucek [aTta




Mpowy ncnpaButb criegylowmne onevatku (owmnbKn) B NOCTaHOBNEHUM ALMUHUCTPAUUN O
cornacun (paspelueHnn) Ha 6e3BO3ME3QHOE MNPOXMBAHWE B MYHULMMANBHOM >KUITOM
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lMNpunoxeHwne 2

K agMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNANbHOW yCryru

«Bblgaya cornacus (Bblgaya paspelleHmst) Ha

6e3Bo3me3gHOe NpoXmnBaHME B
MYHULMNANbHOM >XMUIOM NOMELLEHNN
BPEMEHHbIX XUNbLIOB»

MaBe MeCTHOro camoynpaseHus

oT

(®PUNO, nacnopTHbIE AaHHbIE: CEPUSA, HOMEP, KaKUM

OopraHomMm u Korga BbigaH nacnopT)

Anpec 3aaButens:

(mecTo pernctpaunm pmnsndeckoro nmua)

TenedoH (dakc) 3assutens:

ol7[e) YNOJIHOMOYEHHOIO rnpeacraBuTend 3adaBUTenA:

naCI'IOpTHbIe OaHHble

npenocraBuTena.

(cepusi, HOMep, KakMM OpraHoM 1 Korga BblaaH

[1oKyMeHT,
npeacrtaBnTens:

noaTBEpPXKAALLMIA

nacnopr)

(HaI/IMeHOBaHI/Ie N PEKBU3UTDI )J,OKyMeHTa)

3AABIIEHNE

06 ncnpaeneHnn onevaTok Unn ownbok

NMOMELLLEHNN BPEMEHHbIX XXWUIbLOB OT Ne ,

Ne | [laHHble (cBepeHus), | JaHHble (cBepeHus), | ObocHoBaHue c
yKa3aHHble B | KOTOpbIE Heo6XxoauMO | ykasaHuem
NoCTaHOBIEHNN yKkasaTb B pacnopseHuu | peksusunta(oB)
AOMUHUCTpaunn O | NocTaHoOBNEHUN AOKyMeHTa(oB),
cornacun  (paspelweHnn) | AQMUHUCTpaLnn O | AOKyMEeHTauuu, Ha
Ha 6e3Bo3mesgHoe | cornacum  (paspeLueHumn) | OCHOBaHMM KOTOpbIX
npoXuBaHue B | Ha 6e3Bo3me3gHOE | NPMHMMANOCh
MYHMUMMNANbHOM XKWUIOM | NpOXMBaHWe B | MOCTaHOBNEHNE
NOMELLEHNN BPEMEHHbBIX | MYHULMMNANbHOM  XWUMNOM | AODMUHUCTpaummn o
XUNbLIOB NMOMELLEHNN BPEMEHHbIX | cornacum (paspeLueHumm)

XUnbLIOB Ha ©e3Bo3me3gHoe
NpoX1BaHMe B

nofiHoMo4unA
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MYHULMNANbHOM >XKUITOM
NMOMELLEHNN BPEMEHHbIX
XUNbLOB

W HanpaBWTb MOCTAHOBMEHUW AOMWHUCTPAUMM O corfacum (paspelueHunn) Ha
6e3Bo3Me3qHOe NPOXMBaHME B MYHUUMMANBHOM >KUIIOM MOMELLEHUM BPEMEHHbIX
XMIbLIOB C yKa3aHWeM BepPHbIX JaHHbIX.

PesynbTtaT npegocTaBneHus MyHUUMNANbHOW ycnyrn npowy (ykasaTb OAMH U3
nepeyncneHHbIX CnocoboB):

HanpaBute B opme 3nekTpOHHOro AokymeHTa B JIM4HbIA kabuHeT Ha
EMTCY/PMTY

Bbigate Ha GymakHOM HocuTerne npu NMYHOM obpalleHUU B YNONHOMOYEHHbIN
opraH

Hal'lpaBl/ITb NOYTOBbLIM OTMpPaBJIEHNEM

PeweHne o6 oTkasze B npuvemMe [OOKYMEHTOB, HeOoOGXoAuMbIX AN MNpenocTaBeHus
MYHULMNAnNbHOM YCNyri NpoLly HanpaBuTb (HY)KHOE OTMETUTb):

HanpaBute B doOpMe 9neKTPOHHOro [OKymeHTa B JIMYHbIM KabuHeT Ha
EMCY/PITY

Bblgate Ha GymaxxkHOM HocuTerie npv NMYHOM ObpalleHUN B YNOMHOMOYEHHbI
opraH

Hal'lpaBI/ITb NOYTOBbLIM OTMNpPaBJIEHNEM

Mpowy npouHdopMMpOBaTL MEHS O XO4e NpPedoCTaBNEHUs MyHUUMNAnbHOW YChyru
nyTeM (Hy>KHO€ OTMETUTb):

HanpaBneHus coobLeHus Ha 3MNEKTPOHHYHO noyTy

HanpaBneHnus B JInuHbii kabuHeT Ha EMNTY/PITY

HanpaBneHus paccbifiku nNo cetn NoABMXKHON paamnoTenedOHHOM CBA3MN KOPOTKUX
TEKCTOBbIX CMC-COO0OLLEHUN

C obGpaboTtkon, nepegaden uU XpaHEHWEM MNEPCOHarbHbIX AaHHbIX B COOTBETCTBMU C
depepanbHbIM 3akoHOM OT 27 utons 2006 r. Ne 152-d3 «O nepcoHanbHbIX AaHHbIX» B
uensix n oobeme, Heo6xXoaUMbIX 48 NONYYEHUST MyHMUMNANbHOW YCIYrn COrfnaceH.

Moanucek [arta
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MNpunoxeHne 3
K aOMUHUCTPATUBHOMY perfnameHTy
npenocTaBneHns MyHULMNANbHOM yCcnyrm
«Bblgava cornacus (Bblgada paspeLueHuns) Ha
6e3Bo3me3gHOe NpoXMBaHME B
MYHULMNANBbHOM >XMUIOM NMOMELLEHNN
BPEMEHHbIX XUIbLOB»

Komy
(dbamunus, nms, otyecTso (NnocnegHee npu
HanMuun)

AfOpec 3aaButens:

(moyTOBBLIN MHOEKC N agpec, agpec ANeKTPOHHON
noYThl )

TenedoH (dakc) 3assutens:

OTKA3
B npnemMe JOKyMEHTOB, HeobxoanMbIX Ans npeagocrtaBlieHnA yeryru

B npuemMme OOKYMEHTOB, HeobxoanMbIX and npepnocrasrieHnA ycnyru:

(yka3biBaeTCs HaMMeHoBaHME YCnyru)
Bam oTkasaHo no cnegylowmmM OCHOBaHUAM:

Ne nyHkTa | HaumeHoBaHWe ocHoBaHWs Ans | PasbscHeHVe NpUYnH oTKasa B npueme
PernameHTa | 0TKa3a B NpMeme JOKYMEHTOB AOKYMEHTOB

[ononHUTenbLHO MHopMUpyeM:

(ykasblBaeTcs MHopmaums, Heobxoanmas ons yCTpaHeHUs MPUYMH OTKasa B npueme
[OKYMEHTOB, HEOOXOAUMbIX Ansi NpeaocTaBreHns yCryrn, a Takke nHas AononHuTenbHas
NHGOPMaLMS NPU HanNU4mn)

Mpun  ycTpaHeHuMM  BbIABMNEHHbIX  HedocTaTkoB, Bbl  BnpaBe  obpatutbcsa  C
yBeAoMIeHnemM/3aaBsneHnemMm ob ncnpasneHMm onevyaTtok Unu owmnboK 1 JOKYMEeHTaMu 3a
npegocTaBneHneM MyHUUUNANbHOW YCIyrou.

(BomkHocTb) (Noanuce) (hamunusa, nms, oT4ECTBO
(nocnegHee — Npu HanM4UK)
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MNpunoxeHwne 4

K aOMUHUCTPATUBHOMY perfnameHTy
npeaocTaBnNeHNsa MyHULMNanbHOW yCryrn
«Bblgava cornacus (Bblgada paspeLueHuns) Ha
6e3Bo3me3gHOe NpoXMBaHME B
MYHULMNANBbHOM >XMUIOM NMOMELLEHNN
BPEMEHHbIX XUNbLIOB»

Komy
(dbamunus, nms, otyecTso (NnocnegHee npu

HanMuum)

Afnpec 3aaButens:
(mouTOBBIN MHAEKC N agpec, TenedoH, agpec
SNEKTPOHHOM MoYThlI )

TenedoH (dakc) 3assutens:

YBEOOMJIEHUE
00 oTkase B McnpaBfieHMM OneYyaToK Unm owmnbok

(HanmeHoBaHWe YNONHOMOYEHHOIO opraHa)

Ha OCHOBaHWUA OTKa3aHO B

McrnpaBneHnn oneyaTok Unm ownbok.
[aHHbIN 0TKa3 MoxeT ObiTb obxanoBaH B gocyaebHOM nopsiake nyTem HanpasrieHus
xanobbl B , @ TaKkke B cyaebHOM nopsiake.

[lononHuTenbHO MHpOPMUPYEM:

(ykasbiBaeTcsa MHoOpMaUusa Npu Hann4mm)

(BomkHocTb) (Nnoanuce) (hamunusa, nmsa, oT4ECTBO
(nocnegHee — Npu HaNM4Mn)



