AOMUHUCTPALIUA BUTKYJTOBCKOIO CEJIbCOBETA
COCHOBCKOIO MYHULIMMATIbHOIO PAUOHA
HWXErOPOLACKOMN OBJIACTHU
NMOCTAHOBJIEHUE

ot 01.08.2022rona Ne25

06 yTBepxaeHUn AGMUHUCTPATUBHOIO pernameHTa npeaocraBrieHus
MyHuuunansbHoun ycnyrm «lMpuHATHe Ha yyeT rpaxxaaH B Ka4ecTBe HyXXAarowWmuxcs B
XUIbIX NOMeLeHUAX» Ha TeppuTopumn ButkynoBckoro cenbcoBeta COCHOBCKOro
MyHUUMNanbHoOro pamoHa Huxeropoackom obnacrtum

B cooTtBeTcTBUM Cc PeaepanbHbiM 3akoHOM OT 27.07.2010 N 210-®3 "O6 opraHmnsaumm
npefocTaBfieHnUs  FOCYAapCTBEHHbIX W MyHUUMNAnbHbIX  ycnyr',  MOCTaHOBSIEHMEM
Mpasutensctea P® ot 16.05.2011 N 373 "O paspaboTke 1 yTBepXXAEeHUN agMUHUCTPATUBHbIX
pernameHToB UCMNOSTHEHUSI TOCY4apPCTBEHHbIX (PYHKUUN U aaMUHUCTPATUBHbLIX perriameHToB
npegocTaBfieHns rocyaapCTBEHHbIX ycnyr", NOCTaHOBIIEHNEM MpaBuTtenbcTBa
Hwxeropoackon obnactu ot 22 Hosibpa 2007 roga N 430 "O nopsagke paspaboTkm wn
yTBEPXKOEHNSA afMUHUCTPATUBHBIX PErnameHToB UCMOSTHEHUS FOCY4apPCTBEHHbBIX (OYHKLNA U
aAMUHUCTPATUBHbIX  pernaMeHToB  NpefoCTaBfeHus  rocyfapCTBEHHbIX — ycnyr B
Hwxeropoackon obnactn" B pegakuum noctaHoBneHua [paButenbctBa Hwkeroponckow
obnactu ot 30.12.2011 N 1116 "O BHeceHun naMeHeHun B noctaHoBneHne NpaBntenncrea
Hwxeropoackon obnactn ot 22 HosAbpsa 2007 roga N 430" agmuHucTpaumst ButkynoBckoro
cenbcoBeTa COCHOBCKOro MyHMLUMNanbHOro panoHa Hmxeropoackon o6nact NOCTaHOBSET:

1.YTBepants  aAMUHUCTPATUBHBLIM ~ perfnamMeHT  agMmuHucTpauum  BuTtkynosckoro
cenbcoBeta COCHOBCKOrO MyHWUMNanbHOro pavioHa Hwxkeropoackon obnactu no
NpegocTaBnNeHnio MyHuuunanbHom ycnyrn: «[puHATME Ha Yy4yeT rpaxgaH B KadyecTBe
HY>KOAKLWMXCA B KUMbIX MNOMELEHUAX» Ha TeppuTopun ButkynoBckoro cenbcoBeTa
CocHoBckoro MYHUUMNANbHOro panoHa Hwxeroponackomn obnactu (nanee -
AOMWHUCTPATUBHBINA pPernamMmeHT).

2.MNpu3HaTb yTpaTMBLUMM CUIy NOCTaHOBNEHNE BUTKYNOBCKOM CENbCKOM aaMUHUCTPaLMM
MyHUUMNanbHoro obpasoBaHus Butkynosckun cenbcoBeT COCHOBCKOrO MyHMLMNANbHOMO
panoHa Hwxeropoackon obnactu ot 24.02.2015roga  Ne3 «O6  yTBepxaeHun
agMWHUCTPATUBHOIO perfnaMeHTa npeaocTaBneHnust MyHuuunanoHon ycnyrn  «[lpuem
3aABNEHN, JOKYMEHTOB, @ TaKkke NOCTaHOBKA rpaXkaaH Ha y4YeT B Ka4eCTBE HY>KAaoLMXCA B
XUNbIX  MOMELLeHMAX Ha TeppuTopunm  Butkynosckoro cenbcoBeta COCHOBCKOro
MyHMLMNanbHOro panoHa Huxeropoackon obnactny»

C U3BMEHEHMAMMW BHECEHHBIMU NOCTaHOBMEHEM BUTKYNOBCKOW CENbCKOM aaMUHUCTPaL MK
MyHMUMNaneHoro obpasoBaHus Butkynosckui cenbcoBeT COCHOBCKOrO MyHMLMMNANbHOMO
panoHa Hwxkeropoackon obnactm ot 25.03.2015r Ne8 «O BHeceHMM W3MEHEHUN B
noctaHoBneHne ot 24.02.2015r. Ne 3 «O6 yTBepXaeHUn agMUHUCTPATUBHOIO pernameHTa
npegocTaBneHnss MyHuuunansHon ycnyrn «llpuem 3adBneHun, OOKYMEHTOB, a Takke
NMOCTAHOBKA rpaXgaH Ha y4eT B Ka4yeCTBe HYXOAWOLWMUXCA B XKWUMbIX MNOMELLEHUAX Ha



Tepputopun  Butkynosckoro  cenbcoBeta  COCHOBCKOMO  MYHUUMNANbHOMO  paroHa
Hwxeropoackon obnactmy,

C W3MEHEHWAMW BHECEHHbIMWU [OCTaHOBIIEHMEM afMUHUCTpaumen BuTKynoBCKOro
cenbcoBeTa COCHOBCKOro MyHuuunanbHoro panoHa Huxeropogckom obnactm ot 31.03.2016r
Ne9 «O BHeceHUM U3MeHeHW B AOMUHUCTPaATMBHBIN pernameHT «O6 yTBepxaeHun
agMWHUCTPATUBHOIO perfaMmeHTa npefdocTaBneHuss MyHuuunansHon ycnyrn  «[lpuem
3a8BNeHnn, JOKYMEHTOB, a Takke NOCTaHOBKa rpaxaaH Ha y4YeT B KauyeCTBe HYXXOaloLWUXcs B
XUNbIX  MOMeLLeHMax Ha  TeppuTtopun  Butkynosckoro cenbcoBeta COCHOBCKOro
MYyHULMNanbHOro pavioHa Hwxkeropoackon obnactu» YyTBEPXKAEHHOrO MOCTAHOBIIEHMEM
BuTkynoBckon cenbCKOM agMUHUCTPaLMM MyHuUuMnanbHoro obpasoBaHus BuTkynosckumn
cenbcoBeT COCHOBCKOro MyHMUMNansHoro pamoHa Hwkeropoackon obnactu ot 24.02.2015r
Ne3,

C W3MEHEHUSMU BHECEHHbIMM [OCTaAHOBIIEHMEM aAMUHUCTpaumen BuTKynoBcKoro
cenbcoBeTa COCHOBCKOro MyHuuunanbHoro pamoHa Hwmxeropoackon obnactu ot 14.04.2016r
Ne24 «O BHeCeHUM Uu3MeHeHUn B AOMUHUCTPATMBHLIN pernameHT «O6 yTBepXaeHun
aiMUHUCTPATUBHOIO perrnameHTa npegocTaBneHus MYHULMNANbHOM ycnyru
«lMpepoctaBneHne nHpopmaumm o6 ovepeaHOCTU NPeaoCTaBeHNs XUMbIX NOMeLeHUn Ha
YCMOBUSIX COUMarnbHOro Havma Ha Tepputopumn Butkynosckoro cernibcoBeta COCHOBCKOro
MYyHUUMMNanNbHOro pavioHa Hwxkeropoackon obnactu» yTBEpPXOAEHHOro MOCTaHOBIIEHMEM
BuTkynoBckon cenbCkoM agMUHUCTpaLMM MyHUUMNiansHoro obpasoBaHna BuTKynoBCKui
cenbcoBeT COCHOBCKOro MyHuumnansHoro pamoHa Hwxeropogckon obnactun ot 24.02.2015r
Ne4 (c nameHeHmnsamm ot 31.03.2016r Ne10),

C W3MEHEHUSMU BHECEHHbIMW MOCTAHOBMNEHWEM aAMUHUCTpauMen BuTKynoBcKoro
cenbcoBeTa COCHOBCKOro MyHuuunansHoro paroHa Huxeropogackon obnactun ot 06.06.2018r
Ne21 «O BHECEHUM W3MEHEHUA W [LOMOMAHEHUA B AOMUMHUCTPATUBHLIA pPErnamMmeHT
npefocTaBneHnss MyHuuunaneHon ycnyru «llpuem 3asaBrneHuin, OOKYMEHTOB, a Takxke
NMOCTAHOBKa rpaXgaH Ha y4eT B Ka4yeCTBe HYXOAKLWMUXCA B XKWUNbIX MNOMELLEHUAX Ha
Tepputopun  Butkynosckoro  cenbcoBeta  COCHOBCKOrO  MyHWUMMNANbHOrO  panioHa
Hwxeropoackon obnactmn», yTBEpPXXAEHHbIN NOCTaHOBNEHNEM agMUHUCTpaumn ot 24.02.2015
Ne 3(c nameHexHmnsamum ot 25.03.2016r. Ne8, ot 31.03.2016 Ne9),

C W3MEHEHUSMW BHECEHHbIMW MOCTAHOBMEHMEM aaMUHUCTpaumen Butkynosckoro
cenbcoBeTa COCHOBCKOro MyHuuunanbHoro paroHa Huxkeropogckon obnactm ot 05.12.2019r
Ne65 «O BHeceHMn wu3MeHeHun B [locTaHoBneHMe agMuUHUCTPauun BuTKynoBcKoro
cenbcoBeta COCHOBCKOro MyHuuunaneHoro panoHa Hwxkeropoackon obnactm «O6
yTBEPXKOAEHUN aOMWHUCTPATUBHOIO perfaMmeHTa npegocTtaBneHns MyHUUMnanbHOW YCnyru
«lMpuem 3aaBNeHUn, OOKYMEHTOB, a Takke MOCTaHOBKa rpaxgaH Ha y4yeT B KayecTBe
HYXXOAKLWMXCA B XKUMbIX MNOMELLEHNAX Ha Tepputopum BuTKynoBckoro cenbcoBeTa
CocHoBCKOro MyHuumunanbHoro panoHa Hwkeropogckon obnactu» ot 24.02. 2015 Ne 3 (c
nameHeHuammn ot 25.03.2015 Ne8, 31.03.2016 Ne 9, 14.04.2016 Ne25, 06.06.2018 Ne21).

3. ObHapogoBaTh HacTosiLee NOCTaHOBMIEHME NMYTEM pa3MeLLEeHUst ero NosiHOro TekcTa
Ha WH(OPMAaUMOHHOM CTeHAe aamMuHuUcTpaumm BuTtkynosckoro cenbcoBeTa COCHOBCKOro
MYyHULMNanbHOro panoHa Hwxkeropoackon obnactu.

4. KoHTponb Hag ncnonHeHnem Hactosiwero NoctaHoBNeHnsa octaenso 3a cobon.

M. o. MaBbl agMmMHUCTPaLmmn
BuTkynoBckoro cenbcoBeTta C.B. Cyxapesa



YTBEPXOEH

nocTaHoBMNeHneM agMUHUCTpaunm
Butkynosckoro censcoseTta
COCHOBCKOro MyHuLMnNanbLHOro pamoHa
Hwxeropoackon obnacTtu

oT 01.08.2022 r Ne25

AOMUHUCTPATUBHbIW PEMMAMEHT
no nNpeAoCTaBNeHN0 MyHULMNAaNbHOWN YCIyru:
«MpuHATHE Ha yYeT rpaxxaaH B Ka4eCcTBe HYXXAAIWUNXCA B XKUNbIX MOMELLEeHUAX»
Ha TeppuTopumn Butkynosckoro cenbcoBeta COCHOBCKOro MyHMLMNanbHOro pamoHa
Hwuxeropoackomn obnacrtum

l. O6Lwue nonoxxeHus
MpeameT perynupoBaHnsa AGMUHUCTPAaTUBHOIO pernameHTa

1.1.  AOMWHUCTPATUBHbLIA  perrnamMeHT MnpefoCTaBfeHnss MYHUUMNANbHOM  YCIyru
«lMprHATUE Ha y4eT rpaxxaaH B Ka4eCTBEe HYXXOALMXCA B XUNbIX NOMELLEeHNAX» paspaboTaH
B LEenax MoBbILWEHNST KayecTBa M OOCTYMHOCTM MNPedoCTaBNEHUA MyHUUMNANbHOW YCRyru,
onpegenseT CcTaH4apT, CPOKM W nocrnefoBaTeNibHOCTb AEeUCTBUMA  (aOMUHUCTPATUBHbBIX
npoueayp) npu OCyLEeCTBEHMN MOSIHOMOYMIA NO MPUHATUIO PELUEHUA O MPUHATUN Ha y4eT
rpaxkgaH B KayeCTBE HYXXAAKLMXCA B XWUMbIX NOMELLEHMAX Ha Tepputopumn BuTKynoBcKoro
cenbcoBeta COCHOBCKOro MyHuumMnanbHOro panoHa Hwuxeropogckon obnactn. Hactoawmn
AOMUHUCTPATMBHBIA PErnamMeHT perynupyeT OTHOLUEHWE BO3HMKAKLWME Ha OCHOBaHMM
KoHcTutyumn Poccunckon ®epepauuun, XunuwHoro kogekca Poccuiickon degepauum,
Hanorosoro kogekca Poccuinckon ®egepaunn, egepanbHoro 3akoHa ot 27 utons 2010 r. Ne
210-93 «O6 opraHusauumn NpeaocTaBreHns rocyaAapCTBEHHbIX U MyHULMNANbHBLIX YCIYr».

Kpyr 3asButenen

1.2. 3aaBuTensaMmm Ha NonyYyeHne MyHULMNanbLHOW yCnyrn aBnsaTca dusndeckme nuua —
ManoumyLiue n gpyrme kateropum rpaxanaH, onpegeneHHble degepanbHbiM 3aKOHOM, YKa3oMm
MpesngeHta Poccuinickon depepaumm mnu 3akoHoM cybbekta Poccuiickon depepaumu,
HyXXJarLWmecs B XuUrblx NoMeLeHusIX (aanee — 3asBuTensb).

1.3. VIHTepechbl 3aaBuTENEN, yKasaHHbIX B NyHKTe 1.2 HacTodAwero AOQMUHUCTPATUBHOIO
pernameHTa, MOryT npeAcTaBnAaTb nuua, obnagarowime cooTBETCTBYOLWUMN MOSTHOMOYMUSIMHA
(oanee — npegcraBuTenb).

Tpe6oBaHUs K NOpAAKY MHPOPMUPOBAHUA O NpeAoCTaBNeHUN
MYHULMUNANbLHOM ycnyru

1.4. WHdopmupoBaHMe O nopsigke MpefocTaBrieHns  MyHUUUNanbHOW  yCnyru
ocyLlecTBngaeTcs:

1) HenocpeaCcTBEHHO NPW JIMYHOM Npueme 3asBUTENS B agMUHUCTpaLMo BuTkynoBckoro
cenbcoBeta COCHOBCKOro MyHMLMNAnNbHOrO panoHa Hwxeropoackon obnactu (ganee-
YNOMHOMOYEHHbI  OpraH) WM MHOTFOMPYHKUMOHANbHOM  LEHTpe  NpeaoCTaBreHus
rocya4apCTBEHHbIX Y MyHULMNANbHbBIX YCAYr (Aanee — MHOroyHKUNOHANbHbIN LLEHTP);

2) no TenedoHy B YNONTHOMOYEHHOM OpraHe Uinn MHOroyHKUMOHaNnbHOM LEHTPE;

3) MMCbMEHHO, B TOM YM1CIe NOCPEACTBOM 3SIEKTPOHHOM NOYThI, (PaKCMMUITbHOW CBSA3MW;



4) nocpeacTBOM pa3MeLLEHNSA B OTKPbITOM 1 AOCTYNHON hopMe MHpopMaLnn:

B (hefepanbHONW rocygapCTBEHHOM WHGOPMaUMOHHOM cucTteme «EauHbin  noptan
rocy4apCTBEHHbIX U MyHULMNanbHbIX yenyr (dpyHkumin)» (https://www.gosuslugi.ru/) (aanee —
EMry);

Ha odwumuymnancHoMm cante AgmumHucTpaumm COCHOBCKOMO  MYHUUMNANbHOMO panoHa
Hwxeropoackon obnactu - www.sosnovskoe.ru.

5) nocpegctBoM  pasmMelleHna  MHdopmauMm  Ha  MHAOPMALMOHHBLIX  CTeHAax
YNOSTHOMOYEHHOro opraHa unmM MHOroyHKLIMOHAasbHOrO LIeHTpa.

1.5. IHdhopmmpoBaHMe ocyLLecTBNSAETCA No BONpocaMm, KacarLMmcs:

cnocoboB nogayn 3asiBrieHns 0 NpeocTaBNeHnn MyHULMNANbHOW YCNyru;

agpecoB YNOMHOMOYEHHOrO opraHa M MHOrogyHKLMOHamNbHbIX LIEHTPOB, obpalieHne B
KOTOpble He0BX0AMMO AN NPeaoCTaBNEHNA MYHULMMNANbHOW yCNyru;

CrpaBOYHOM WHopmauunm o paboTte YNOMHOMOYEHHOro opraHa (CTPYKTYPHbIX
nogpasgenieHnn YrnonHoOMOYEHHOro opraHa);

AOKYMEHTOB, HeobXxoanMbIX AOSf19 NpefdoCTaBfieHUsT MyHUUMMNANbHOW YCNyrn W YChnyr,
KOTOpble ABMAITCA He0BX0aUMbIMU 1 06A3aTENbHLIMU 151 NPeoCTaBNeHNS MyHULUMNANbHON
ycnyru;

nopsgka u CpoKoB NpeaocTaBneHnsa MyHULMNanbHON ycnyru;

nopsgka MnonyyvyeHus CBedeHWn O Xo4e PacCMOTPEHUSA 3asiBieHUs O npefocTaBfieHuu
MYHULMNAnNbHOM yCNyru 1 o pesyrnbTatax npegocTaBneHns MyHUUMNansHOM yCnyru;

no BoMpocaMm npefoCTaBfeHns YCryr, KoTopble SBASKTCA HeobxoouMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHNa MyHULMNANbHOW YCryru;

nopsgka pgocyoebHoro (BHecyoebHoro) obkanoBaHus —aencteun  (6esgencteus)
AOIMPKHOCTHbIX ML, U NPUHUMAEMbIX UMW peLleHu Npu NpeaocTaBneHu MyHUUUNansHOM
yCIyru.

Mony4yeHne nHdopmaummn No Bonpocam NpeaocTaBneHna MyHULMNAneHON YyCAyrn n ycnyr,
KOTOpble ABNAITCA HEOOBX0ANMbIMU U 06513aTENbHBIMW ANS TPeAO0CTaBNEHNS MyHULMNANbHON
ycrnyrun ocyuiecternseTca 6ecnnaTtHo.

1.6. Mpwn ycTHOM obGpalieHnn 3aasutens (IMYHO UNK No TenedoHy) AOMKHOCTHOE NULO
YNOSTHOMOYEHHOro opraHa, paboTHMK MHOrO(YHKUMOHANbHOIO LEHTPa, OCYLLECTBNSAOLLMNI
KOHCYNbTUPOBaHWE, nogpobHO ©n B BEXINBOW (KOPPEKTHOM) dopMe WHpopmMmpyeT
00paTmMBLLMXCS MO MHTEPECYIOLLMM BONPOCaM.

OTtBeT Ha TenedOHHbLIN 3BOHOK OOSMKEH HauYMHaTbCA C MHpopMaunnm O HaMMeHOBaHUU
opraHa, B KOTOpbIN NO3BOHUN 3asBuTenib, haMmunuu, UMeHn, oTdyecTBa (nocrnegHee — npu
HanMyum) n JOSMKHOCTU crneumanucta, NPUHABLLEro TeNedOHHbIN 3BOHOK.

Ecnn gormkHOCTHOE NUUO YNOMHOMOYEHHOrO OpraHa He MOXET CaMOCTOATESNbHO AaTb
OTBET, Tene(MOHHbIN 3BOHOK [JOMKeH OblTb nepeagpecoBaH (nNepeBefeH) Ha Apyroe
AOJDKHOCTHOE NULO uUnn e obpaTusBllemMycs nuuy AOSMKEH OblTb coobuieH TenedOHHbIN
HOMep, MO KOTOPOMY MOXHO ByaeT nosy4ymTb HEOBXO4MMYI MHPOPMaLINIO.

Ecnn nogrotoBka oTtBeTa TpebyeT nNpoOoOrKUTENbHOrO BPEMEHW, OH npegnaraet
3aaBuTENIO OANH N3 CReayLWnNX BapMaHToOB AanbHENLLNX OENCTBUN:
N3NoXunTb obpalleHne B NMCbMEHHON hOpME;
Ha3Ha4YnTb Apyroe BpeMs A5 KOHCYNbTauui.

[ormkHOCTHOE  nNMUo  YNOSTHOMOYEHHOrO  OpraHa He  BhnpaBe  OCYLWeCTBNATb
WHOPMUPOBaAHME, BbIXoAsdWee 3a paMKuM CcTaHOapTHbIX npouegyp W yCcroBun
npefocTaBneHnUss MyHUUMNAnbHOWM YCNyrn, U BRusiiowee npaMoO WM KOCBEHHO Ha
NPUHUMaemMoe peLLeHne.

MpogomknTenbHOCTb MHPOPMUPOBAHUSA NO TernedOoHy He AoMmKHa npesbiwaTb 10 MUHYT.
NHpopmupoBaHue ocyLecTBNAeTcs B COOTBETCTBUM C rpadpuKoM npuema rpaxkaaH.



1.7.1M0 NUCbMEHHOMY oOOpaLLleHN0 OOMMKHOCTHOE NUOo YNOSTHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIN 3a NpeAoCTaBfeHne MyHUUMNanbHOW ycnyry, nogpobHO B MUCbMEHHOM
dopmMe pasbACHAET rpaxgaHUHy CBedeHWUs Mo BoMpocaM, YykKasaHHbiM B MyHkTe 1.5.
HacTosilero AOMUHUCTPATMBHOIO perfnameHTa B nopsiake, ycraHoBrneHHoM deneparnbHbiM
3akoHOM oT 2 mada 2006 r. Ne 59-03 «O nopsigke paccMOTpeHus obpalleHun rpaxaaH
Poccunckon ®egepaunny (ganee — ®egepanbHbii 3akoH Ne 59-03).

1.8. Ha EMNIY pasmewatorca cBegeHusi, npegycMOTpeHHble [lonoxeHnem o
degepanbHON  rocyaapcTBEHHOM WHAOPMaUMOHHOM cucteme «®PeaeparnbHblli  peecTp
rocya4apCTBEHHbIX U MyHUUUNANbHbLIX YCryr (PYHKUURA)», YyTBEPXOEHHbIM MOCTaHOBMEHMEM
MpasutenbctBa Poccuiickon ®epepaumnm ot 24 oktsabps 2011 roga Ne 861.

[ocTyn K nHdopMaumm O Cpokax M nopsake npeaocTaBreHuss MyHUUUNAnNbHOW YyCryrm
ocyulecTBnaeTca 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nmbo TpebosBaHun, B TOM vucne 6e3
NCNosb30BaHMsA NporpaMmMHoOro obecneyeHuns, ycTaHoBKa KOTOPOro Ha TEXHUYECKNE cpeacTea
3aaButena  TpebyeT  3aKkMYeHuss  NIMUEH3MOHHOTNO MMM WMHOrO  cornaweHmsa ¢
npasoobnagaTenem nporpaMMHoro obecneyeHus, npegycmaTpuBaloLero B3uMaHne nnatbl,
perncTpauuio UM aBTopm3aumio 3asiBUTENS Uy NpeaocTaBneHne UM NepCoHanbHbIX AaHHbIX.

1.9. Ha odwmuymanbHOM canTe YMNONMHOMOYEHHOro oOpraHa, Ha CcTeHgax B MecTax
npeaocTaBnNeHns MyHUUMNANbHOW YCNyrn W ycryr, KOTopble SABNANTCA HeobXxoaumbiMu M
o6a3aTenbHbIMK 4151 NPeaoCTaBNeHNA MyHULMNANBHOM YCyrn, 1 B MHOrOQYHKLMOHANbHOM
LeHTpe pa3mellaeTcd creqyrowas cnpaBovHasa MHpopmMaums:

O MecTe HaxoxaeHus u rpaduke paboTbl YNOSTHOMOYEHHOIO opraHa n X CTPYKTYPHbIX
nogpasgeneHnin, OTBETCTBEHHbIX 3a NpedoCTaBfeHne MyHUUMnanbHOW YCryrn, a Takke
MHOroyHKUNOHANbHbIX LLEHTPOB;

crnpaBoYHble TenedoHbl CTPYKTYPHbIX noApasgaeneHnin  YNnonHOMOYEeHHOro opraHa,
OTBETCTBEHHbIX 3a NpeAoCTaBNeHne MyHMLMNanbHOM yCryrn, B TOM Ynucrie Homep TenedoHa-
aBToMHdopmaTopa (Npun HanMyumn);

agpec odmumnanbHOro camta, a Takke 3MEKTPOHHOW noyTbl U (Mnn) dopmbl obpaTHoOn
CBA3N YNONMHOMOYEHHOro opraHa B ceT «IHTepHeT».

1.10. B 3anax oxugaHuss YNOMHOMOYEHHOro oOpraHa pasMeLlarTca HOpPMaTUBHbIE
npaBoOBble akTbl, perynupytowme nopsagok npegocTtaBneHms MyHUUUnanbHOM yeryrm, B TOM
yncrne  AOMUHUCTPATMBHBIA  pernameHT, KoTopble Mo  TpeboBaHW  3aaBUTENS
NpefoCTaBATCA eMy AS151 O3HAKOMSIEHMS.

1.11. PaamelLeHne nHgopmaumm o nopsgke npegoctaBneHns MyHULMNansHOM yCnyru Ha
MHPOPMALUMNOHHBIX CTEHAAX B MOMELLEeHUU MHOTOYHKLMOHANBHOMO LieHTpa OCyLeCcTBAaeTCs
B COOTBETCTBUWN C COrMalleHNEM, 3aKMOYEHHbIM MeXay MHOro(yHKUMOHANbHbIM LEHTPOM Wt
YNONHOMOYEHHLIM OpraHoM C yyeToM TpeboBaHWN K WMHPOPMUPOBAHMIO, YCTAHOBIIEHHbIX
AOMUHUCTPATMBHBIM PeErnamMmeHTOM.

1.12. WHcopmaumss O xoOe pacCMOTPeHUA 3adBfieHns O  NpefocTaBieHun
MYHULMNANbHOM YCryrn N O pesynbtaTtax NpegocTaBieHnss MyHULUNanbHOW YyCnyrn MoxeT
ObITb Nony4eHa 3aaBuTenem (ero npegcrasutenemM) B Mn4HoM kabuHete Ha ENMMNY, a Takke B
COOTBETCTBYHOLLEM CTPYKTYPHOM noAapasgeneHnn YnosTHOMOYEHHOro opraHa npu obpatleHum
3asBUTENS NMUYHO, NO TenedoHy NOCPeACTBOM 3IEKTPOHHOM MOYThI.

Il. CranpapT npefocTaBrneHnUs MyHUMUUNanbHOW ycnyru

HaumeHoBaHMe MyHMUMNANbLHOW yCnyru

2.1. MyHuumnanbHas ycnyra «[puHaTre Ha yYeT rpaxaaH B ka4ecTBe Hy)XaaloLwmuxcs B
XKUIbIX NOMELLEHNSXY.

HanmeHoBaHue opraHa rocyaapCcTBEeHHOW BfiacTu, opraHa MeCcTHOro (opraHmsauum),
npeaocTaBnAOLWEro MyHUUUnanbHy ycnyry



2.2.  MyHuumnanbHas ycnyra npegoctaBnsieTcss  YMNOMHOMOYEHHbIM  OpraHom
agMuHucTpaumen ButkynoBckoro cenbcoBeta COCHOBCKOrO MyHULMMAnbHOrO pamnoHa
Hwxeropoackon obnacTu.

MecTtoHaxoxaeHne agmuHuctpaumn: 606191, Hwuxkeropoackas obnactb, COCHOBCKUM
paunoH, c. Butkynoso, yn. JleHunHa, a. 37 a

TenedoHbl ansa cnpaBok (KoHcynbTauun): 8(83174) 2-93-36; 2-93-61

Anpec B cetn IHTepHET: www.sosnovskoe.ru.

AfQpec 3neKTpPOHHOM NoYTbl agMUHUCTpaumm - vitkulovo.adm@sosnovskoe.info
Mpaduk paboTbl:

MoHepenbHuk |8.00 - 17.15 (nepepbiB 12.00-13.00)
BTopHuk 8.00 - 17.15 (nepepbiB 12.00-13.00)
Cpena 8.00 - 17.15 (nepepbiB 12.00-13.00)
YeTBepr 8.00 - 17.15 (nepepbiB 12.00-13.00)
MatHnua 8.00 - 16.00 (nepepbiB 12.00-13.00)

MHdopmaumio no Bonpocam npMema LOKYMEHTOB ANs NpefoCTaBneHns MyHULMNanbHOM
YyCNyrm  MOXHO  MOAyuuMTb Takke B MyHMUMNAnNbHOM  Ka3eHHOM  YYpexXaeHuu
«MHOroyHKLMOHAmNbHbIA LEHTP MNpPeaoCTaBNEHNA roCy4apCTBEHHbIX W MyHULMNAnbHbIX
ycnyr» COCHOBCKOro MyHuuunansHoro pavioHa Hwxkeropoackon obnactu (ganee — MoL),
pacnonoxeHHoM no agpecy: 606170, Hmwkeropoackas obn., CocHoBckuit p-H, p.n.CoCHOBCKOE,
yn. 1 Mas, 0.42.

pacduk npuema rpaxgaH B MOLL:

noHegenbHukK — ¢ 8.00 go 17.00 vacos;

BTOpHUK ¢ 8.00 go 20.00 yacos;

cpega - ¢ 8.00 go 17.00 yacos;

yeTBepr - ¢ 8.00 go 17.00 yacos;

natHuua - ¢ 8.00 go 16.00 yacos;

cybbota — ¢ 9.00 go 13.00 yacos,

TenedoH: 8(83174)2-71-49.

Agpec anektpoHHoun no4Ttbl: M®L] CocHoBckoe info@mfc-sosnovskoe.ru

MHdopmauma o0 npefoctaBneHuUM  MyHUUMNanbHOW  ycriyru  pasMellaeTcs  Ha
odomuymansHoMm cante npu lNpegoctaBneHnn Ycnyrn B 351€KTPOHHOU dpopme Yepe3 EanHbIN
noptan rocygapCTBEHHbIX W MyHMUMnanbHbIX  ycnyr  (pyHKuMWA) no  agpecy:
http://www.gosuslugi.ru unu VHTepHeT-nopTan rocyaapCTBEHHbIX U MyHUMUMNANbHbBIX YCRyr
Hwxeropoackon obnactu no agpecy: hitp://www.qu.nnov.ru

2.3. Mpn npepoctaBneHUM MyHUUMNANBLHOM YCryrM  YMNONMHOMOYEHHbI OpraH
B3aMMOLENCTBYET C:
2.3.1. depepanbHON HaANOroBow crnyx6bom B 4acTn nonyydeHus ceegeHnn ns EguHoro

rocylapCTBEHHOIO peecTpa 3amnucelrl akTOB TIPaXkOaAHCKOro COCTOSIHUSE O POXAEHWUM, O


http://www.gu.nnov.ru/

3akniyeHnn Gpaka; nonyyeHus cBedeHwn u3 EQMHOro rocygapCTBEHHOro  peecTpa
Iopuandecknx nuy, B criydae nogadum 3asiBneHusa npepcrasutenemMm (Iopuandeckum nmuom);
nonyyeHns ceegeHun w3  EguHOro rocyaapCTBeHHOro  peectpa  MHAMBMAYanNbHbIX
npegnpuHuMmaTenen, B crnydae nogadn 3asaBrieHus npeacrasutenem (MHAMBMAYalbHbIM
npegnpvHuMmaTenem).

2.3.2. MuHucTepcTBOM BHYTPEHHUX gen Poccuickon degepaumm B 4acTu NosyvyeHus
cBeAeHUn, noATBepXAalwlWmx OenCTBUTENbHOCTL nacnopTta Poccunckon depepauuu;
cBefleHuI, NoaTBepXOarLWmnX MeCcTo XUTEeNbCTBa; CBedeHu 0 peabunurtaumm (NpusHaHuu
nocTpagasLluMm) nuua, penpeccMpoBaHHOro No MOAUTUYECKUM MOTMBAM WUIM CBEOEHUSIM O
dakTe cMepTU HeOHBOCHOBAHHO PenPeCcCUpPOBaHHOIO U BNOCNEACTBMM peabunmTupoBaHHOrO.

2.3.3. lMeHcnoHHbIM PoHaoM Poccurckon degepaumm B HacTu NPOBEPKM COOTBETCTBUSA
haMmunnbHO-MMeHHOW rpynnbl, AaTtel poxaeHunsa, CHWIIC, cBegeHMn O CTpaxoBOM CTaxe
3acTpaxoBaHHOro nuua, ceegeHu 06 wHBanugHocTM w3 EguHOM rocyaapCTBEHHOM
NMHOPMaLNOHHON CUCTEMbI COLIManbHOro obecneyeHus.

2.3.4. depgepanbHoM  Cnyxbbl  rocygapCTBEHHOW — peructpauuun, Kagactpa W
KapTorpadum B 4acTu nornydeHna ceBegeHun u3 EguMHOro rocygapCTBeHHOro peectpa
HeBWXMMOCTN Ha UMetoLLnecss 06 beKTbl He4BMXXUMOCTH.

2.3.5. OpraHamuM MeCTHOro camoyrnpaBfeHUs B 4YacTW MNOSyYEHUs] CBEOEHUMUA O
NPU3HaHUM XNNOro NOMeLLEHNA HENPUrogHbIM ANA NPOXMBaAHUS U MHOTOKBapTUPHOro gomMa
aBapuirHbIM 1 nognexawumMm CHOCY U PEKOHCTPYKLNN. »

2.4.Tlpn  npegoctaBfieHAn  MyHUUMNANbHOM  yCriyrM  YNOMHOMOYEHHOMY  OpraHy
3anpellaetca TpeboBaTb OT 3asABUTENA OCYLIECTBMEHUs [eWUCTBUMW, B TOM 4ucne
cornacoBaHui, HeobxoOuMbIX OfS MOMAYyYEeHUS MyHUUMNanbHOW YCNYrM U CBA3AHHbIX C
obpalleHneM B UHble rOCy4apCTBEHHbIE OpPraHbl M OpraHn3aunn, 3a UCKNYEHNEM NOMyYeH s
yCnyr, BKIMOYEHHbIX B epeYveHb YCNyr, KOTopble SABMSTCA HeobXxoanMbIMn 1 06a3aTeNbHbIMU
A8 NpefoCcTaBeHns MyHULMNAIbHON YCIyru.

OnucaHue pe3ynbTaTa NnpegocTaBreHMe MyHULMNanbLHON ycnyrm

2.5. PesynbTtatom npegocTtaBnieHns MyHUUMNANbLHOW YCIyrn ABnaeTcs:

2.5.1. PeweHne o npegoctaBneHnnm MyHULMMAnNbHOM ycnyrm no dpopme, cOrmacHo
MpunoxeHnto Ne 1 kK HacToswemMy AOMUHUCTPATUBHOMY perfnaMeHTy (ansa uenu obpalleHus
«lMocTaHoBKa Ha yyeT rpaxgaH, HyXK4alLWmxcs B NpeaocTaBneHnn XXUnoro noMeLeHms »).

2.5.2. YBegomneHne o6 yyeTe rpaxgaH, Hy>XOatoWMXCA B XUMbIX MNOMELEHUsIX, No
dopme, cornacHo MpunoxeHuto Ne 2 kK HacTodawemMy AOMUHUCTPATUBHOMY pernameHTy (ans
uenn obpaweHnn «BHeceHne M3MEeHeHur B CBEOEHMSI O rpaaaHax, HyXXOaloWuxcs B
npenoCTaBfEHMM XUIMOro nomelleHusn», «lpegoctaBnenHne mHgopmaununm O ABMXKEHUN B
oyepeaun rpaxnaH, Hy>KaatLWnXca B NPeaoCTaBEHNN XUMOTO NOMELLEHUS»).

2.5.3. YBegowmrieHue O CHATUM C y4eTa rpaxgaH, HyXaarLmnXcs B XXUIbIX NOMELLEHNAX
no ¢opme, cornacHo lNpunoxeHuto N2 3 k HacToawemMy AOMUHUCTPATUBHOMY perfiameHTy
(anga uenen obpaweHun «BHeceHne n3MeHeHWI B CBEAEHWS O rpaXaaHax, HYy>KOalLWmnXcs B
npenocTaBfeHMM XUIOro nomeweHnsi», «CHATME C ydveTa rpaxaaH, HyXOawwumxcs B
NpeaoCTaBEHUN XKUITOro NOMELLEHUNAY ).

254, PeweHne o6 oTkase B npenoCTaBfeHMM MyHUUMNANbLHOW ycnyrn no dopwme,
cornacHo lMNMpunoxeHnto Ne 5 k HacTosilwemMy AOMUHUCTPATUBHOMY perfnameHTy.

CpOK npegocTaBlieHnA MyHMuMﬂaanOﬁ ycnyru, B TOM 4ucrne Cc y4etom
HeobxoauMocTun o6pau.|eva B opraHuM3auumn, yqacteyruue B npenocraBneHnmn
MyHMuMﬂaﬂbHOﬁ ycnyru, Cpok npnuoctaHoBNeHUsA npeanocrtaBlieHUA MyHMLI,VIﬂa.ﬂbHOﬁ



ycrnyru, CpoK BbiAaum (HanpaBrieHUs) AOKYMEHTOB, ABMNSAIOWUNXCA pe3yNibTaToM
npeAoCTaBNeHUA MyHULMNANbHOM yCIyrm

2.6. YNONHOMOYEHHbIN opraH B TedeHne 25 paboymx OHe Co OHS perncTpaumm 3asiBrieHus
N AOKYMEHTOB, HEOBXOAMMbIX ANsi NPeAoCTaBNeHNsT MyHULMMNANbHOW YCNyru B
YNOMHOMOYEHHOM OpraHe, HanpaBnsieT 3asBUTENI0 CNOCOGOM yKasaHHOM B 3asiBNEHUMN OAMH
N3 pe3ynbTaToB, YKa3aHHbIX B NyHKTe 2.5 AOMUHUCTPATMBHOIO pernameHTa.

HopmaTuBHble NpaBoOBble aKThbl, perynupyiolime npegocraBrieHne MyHuLMnanbHoOu
ycnyrm

2.7. [MepeyeHb HOPMATMBHLIX MPAaBOBbLIX AKTOB, Perynupylowmnx npegocraBneHve
MYyHUUMMNanbHOW ycnyrn (C ykasaHMeM UuX pPEKBU3UTOB M UCTOYHUKOB OduMUMANbHOMO
onybnukoBaHuda), B defepanbHON  rocyfapCTBEHHONM — MHAOPMAUMOHHOW  CUCTEME
«®depepanbHbl peecTp rocygapCTBEHHbIX U MyHULUMNAanbHbIX yenyr (pyHkumnn)» n Ha ETTY.
HopmaTuBHbIE NpaBoBbIE aKThbl, perynupylowme npeaoctasneHne MyH1UuunanbHOW yCnyru:

- KoHctutyums Poccuinckon denepaumm;

- XunuwHein kogekc Poccuinckon ®egepaunu;

- ®epepanbHbiM 3akoHOM 0T 12.01.1995 Ne 5-d3 «O BeTepaHaxy;

- ®epepanbHbin 3akoH oT 06.10.2003 N 131-®3 "O6 o06wux NpuHUMNaxX opraHusauum
MeCTHOro camoynpasneHus B Poccunckon ®egepaunn®;

- ®epepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHuMsaumm npenocTaBrieHus
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyr";

- 3akoHom Hmxeropoackon obnactm ot 16.11.2005 Ne 179-3 «O nopsigke BegeHUss opraHamm
MECTHOro camoynpaBfeHUss MyHUUMNanbHbIX OKPYroB, FOPOACKMX OKPYroB W MOCeneHum
Hwxeropoackon obnactu yyeta rpaxaaH B Ka4yecTBe HY>KOALWUXCHA B XUMbIX MOMELLEHMSIX,
npegocTaBnseMbIX N0 JOroOBOpaM COLManbHOro Hanmay;

- Npukas Munagpasa Poccum ot 29.11.2012 N 987H "OO6 yTBEPXKOEHUM NEPEYUHS TSHKEMbIX
dopM XpoHMYecknx 3aboneBaHuii, NPU KOTOPbIX HEBO3MOXHO COBMECTHOE MpOXMBaHME
rpaxkgaH B ogHoM KBapTupe";

- 3akoHom Hwxeropogckon obnactm oT 07.09.2007 Ne 123-3 «O XunuwHOW NONUTUKE B
Hwxeropoackon obnactumy;

- nocTaHoBrneHnem BuTkynosckon cenbckon agmuHucTpaumm ot 21.09.2010 r. Ne 10 «O
POPMUPOBAHUN KUIULLIHON KOMUCCUM U yTBepXaeHun nonoxeHus «O nopsgke BedeHus
yyeTa rpaxgaaH B KayecTBe HY>XOAILIUXCA B YNYYLIEHUN XUMULLHBIX YCITOBUMA U TpaXkaaH,
HYXXOAKLWMXCA B XKUMbIX MOMELLEHUAX, NpefocTtaBnseMbliX Mo AOroBopam CoumanbHOro
HanMa» (C MW3MEHEHUsIMW, BHECEHHbIMM MNOCTAHOBMEHNEM BuWTKynoBckon cenbCcKom
agMmuHuctpaumm ot 23.07.2014r. Ne 22.);

- O6 oTmMeHe nocTaHoBneHuss BuTkynosckonm cenbckon agmuHuctpaumm COCHOBCKOro
MyHUUMNaneHOro panoHa Hwxkeropoackon o6nactm ot 21.09.2010roga  Ne10  «O
POPMUPOBAHUN KUIULLHON KOMUCCUM U yTBepXaeHun nonoxeHus «O nopsgke BedeHus
yyeTa rpaxgaaH B KayecTBe HY>XAAKLWMXCA B YNYYLLIEHUN XUIMULLHBIX YCIIOBUM U FpaxaaH,
HYXXOAKLWMXCA B KUMbIX MOMELLEHUAX, NpefocTaBnsemMblXx MO A0roBopam CouManbHOro
Hanma» (C nuameHeHuammn ot 23.07.2014r.Ne22)» ot 18.12.2020r Ne60.

- [puHaTto peweHne cenbckoro CoseTa Butkynosckoro cenbcoBeta COCHOBCKOMO
MyHMUMNaneHoro pavioHa Hwxeropoackon ob6bnactm ot 18.12.2020r. Ne24-p «O
hOPMMPOBAHNN KUULLHOW KOMUCCUM W yTBEpXAeHUn nonoxeHuss «O nopsgke BeneHus
yyeTa rpaxgaaH B KayeCTBe HY>XOAKLWMXCA B YIYYLEHUN XUIULLHBIX YCIOBUM U FpaxaaH,
HYXXOALWMXCA B XUMbIX MNOMELLEHUAX, NpefocTtaBnaeMblX Mo [AOroBopam CcoumanbHOro
Hanma»



- WHbIMW npaBoBbIMW akTamn Poccuinckon depepaumn, NPaBOBbLIMU akTaMu OPraHoB
rocygapcTseHHon Bnactn Hwxeropoackon obnactn, COCHOBCKOrO MyHWLMNANbHOro panoHa
Hwxeropoackon obnactu, Butkynosckoro cenbcoBeta COCHOBCKOro MyHMLMNANbLHOIO panoHa
HWxeropoackon obnactu.

UcuepnbiBatowmii nepevyeHb JOKYMEHTOB U CBeAeHUIN, He06X0AUMbIX B COOTBETCTBUM
C HOPMaTUBHbIMU NPAaBOBbIMU aKTaMu ANs NPeAoCTaBNeHUs MyHULMNanbHOW ycnyru
M yCnyr, KoTopble ABNAITCA He06X0AUMbIMU U 06s13aTeNbHbIMU ANS
npeAocTaBlieHUA MyHULMNANbLHOM yCrnyru, nognexawux npeacraBneHuio
3asiBUTENieM, Cnoco6bl UX NONyYeHus 3asiBUTeneM, B TOM Yucrie B 3NIeKTPOHHOM
dopmMe, nopsaoK UX NpeacTaBreHus

2.8. Ana nony4YeHna MyHUUMnNanbHOW ycnyru 3asiButenb NpeacTaBnserT:

2.8.1. 3aaBneHne o0 npefocTtaBfeHnun MyHUUMNanbHOM ycryrm no ¢opme, CcorfnacHo
MpunoxeHnto Ne 6 kK HacToAweMy AOAMUHUCTPATUBHOMY perfiaMmeHTy.

B cnyyae HanpaBneHus 3aaBneHus nocpeactsom ENMIY dopmuposaHve 3asBneHus
OCYyLLEeCTBNAeTCs MNOCPeACTBOM 3anoSfiHEHUS WHTepakTuBHOM opmbl Ha ENNY 6es
HeobXo4MMOCTM AONONTHUTENBHOM NoAadn 3asBNeHUs B Kakon-nnbo nHom opme.

B 3aaBneHMn Takke ykasblBaeTCs OOMH W3 credylwwmx crnocoboB HanpasneHus
pesynbTaTta NpegocTaBneHns MyHULMNAnNsHOWM YCIyrn:

B (hopme 3feKTPOHHOro AOKYyMeEHTa B NIMYHOM KabuHeTte Ha ENTY;

AONONHUTENBHO Ha ByMaXXHOM HocuTene B BUAe pacrnedyaTtaHHOro aksemnnsipa
9NEKTPOHHOro AOKYMeEHTa B YNOIHOMOYEHHOM OpraHe, MHOrO(OyHKLIMOHATbHOM LiEHTpe.

2.8.2. [IOKyMEeHT, yaOCTOBEPSAOLLUNN NNYHOCTb 3adBUTENS, NpeacTaBUTENS.

B cnydae HanpasneHuss 3asBneHuss nocpeactsom ENINY cBegeHus u3 OOKyMeEHTa,
yOO0CTOBEPSAIOLLEro NMMYHOCTb 3asBUTENS, NpeAcTaBUTeNa (OpMUPYHOTCS NPU NOATBEPXKAEHUM
ydeTHOM 3anucm B EguHOM cucteme wuageHTudukauum v ayTeHTudukaumm u3 cocTtasa
COOTBETCTBYHOLUMX [AHHbIX yKa3aHHOW YYETHOW 3anucu u MOryT ObiTb NPOBEPEHbl MyTeM
HanpaBneHusi 3anpoca C WUCNOSIb30BAHWEM CUCTEMbI MEXBEAOMCTBEHHOIO 3MEKTPOHHOMO
B3aMmogencteusa. B cnyyae, ecnu 3aseneHve nogaeTcsa npeacTtaBuUTeneMm, AOMOSHUTENbHO
npegocTaBnaeTcs JOKYMEHT, NOATBEPXKAAOLLMIA NOMHOMOYMS NpeacTaBuTeNs AeNCTBOBaTb
OT MMEHU 3asBUTENS.

B cnyyae ecnu [JoKymMeHT, noATBEpXOalwoWUW MONHOMOYMS  3asiBUTENS  BblAaHO
HOPUANYECKUM NULLOM — A0SDKEH BbITb NOANMUCAH YCUITEHHOM KBanNnUdUKaLMOHHOW 3NEKTPOHHON
noanNUCbO YNOSTHOMOYEHHOrO NnLa, BblAaBLUIErO JOKYMEHT.

B cnyyae ecnu [JoKymMeHT, noATBEPXKOAAKLWWMA MOMHOMOYMS 3adABUTENS  BblAaHO
WHOMBMAYanNbHbIM  NpeanpuHuMateneM —  JorkeH ObITb  nognucaH  YCUIEHHOW
KBanudukaumMoHHOM 3MEKTPOHHOMN NOANUCHI0 MHANBUAYANLHOMO NpeanpuHuMaTens.

B cnyyae ecnu [JoOKyMeHT, noATBEPXKOAAKLWWMA MOMHOMOYMS 3asdBUTENS  BblAaHO
HOTapMycoM — [ofmkKeH ObiTb noanucaH YCUNEHHOW KBanUUKaALMOHHOW 31EKTPOHHON
noanNuUCb0 HOTapuyca, B MHbIX CRyYasix — NOANUCAHHbBIA NPOCTON 3NIEKTPOHHOM NOAMNUCHIO.

2.8.3.  [JoKkymeHTbl, NOATBEPXKOAOLME OTHECEHME 3asABUTENS K KaTeropun rpaxkaaH,
UMEIOLLMX MPaBOo Ha MorfyYeHne XunbiX NoOMeLLEHU No 4oroBopam coumnarbHOro Harva B
COOTBETCTBUU C YacTblo 3 cTaTbn 49 XunuwHoro kogekca Poccuinckon degepaumm
(oTHOCSWMECS K onpeaeneHHon heaepanbHbIM 3aKOHOM, Yka3om [NpeangeHTta Poccuiickon
denepaumm nnmn 3akoHoM Hmxkeropogckor obnacTun kateropun):

284 [okyMeHTbl, noAaTBepXgawLwme Hanuume TSKenon QOopMbl XPOHUYECKOro
3aboneBaHund, NpM KOTOPOM HEBO3MOXHO COBMECTHOE MPOXMBAHME B OQHOM NOMELLEHUN —
nosly4aroTcs B MEAULMHCKUX OpraHmM3aunax.



[OKyMeHTbl NpefocTaBndaAlTCa 3asBUTENEM (3aKOHHbIM MNpeacTaBUTENEM) FfUYHO, B
cooTBeTCcTBUM N.6 cT.7 PepepanbHoro 3akoHa oT 27 uong 2010 roga Ne 210-d3 «O06
opraHmsaumm npegocTaBneHus rocygapCTBEHHbIX n MYHUUMNAMNbHBLIX  YCIyr».
lMpencrtaBneHHble OOKYMEHTbl KOMMPYKOTCA ChneumManuctomM NPUHMMAaKLWUM OOKYMEHTbl Y
BO3BpalLaloTcs 3aasutento. [lonyckaeTca npeaocTaBrieHne HoTapuanbHO YOOCTOBEPEHHbLIX
KON — B 9TOM Cryyae, JOKYMEHT HEe BO3BpaLLaeTCH 3adaBUTENIO.

2.8.5 [lokymeHTbl, BblgaHHble MO pesynbTaTaM MeauKo-CouManbHOW 3KCrnepTusbl O
NPU3HaHUKM rpaxkgaHMHa MHBaNMAOM — NoslyvyarTCcs B MEAULMHCKNX OpraHmM3aumnsx.

[OKyMeHTbl NpefoCTaBnAKTCA 3asBUTENEM (3aKOHHbIM NPeaCTaBUTENEM) JIMYHO, B
cooTBeTCTBUM N.6 CT.7 PepepanbHoro 3akoHa ot 27 wuwonsa 2010 roga Ne 210-9d3 «O6
opraHusauum npegocTaBneHns rocygapCTBEHHbIX n MYHAUMMANbHbIX  YCAyr».
[MpencrtaBneHHble OOKYMEHTbl KOMUPYKTCA ChneumManucTomM NPUHMMAaKrWUM OOKYMEHTbl Y
BO3BpalLaloTcs 3aasutesnto. [lonyckaeTca npegocTaBrieHne HoTapuanbHO YOOCTOBEPEHHbIX
KOMWn — B 9TOM Cryyae, JOKYMEHT He BO3BpaLlaeTCcH 3adBUTENIO.

2.8.6. [JokymeHTbl, noaTsepxpawwme craTyc BeTepaHa Benukon OTteyecTBeHHOWM
BOWHbI 1941-1945 rogoB — BbI4AKTCA B TeppUTOpUaribHbIX OpraHax couuanbHOW 3aluThbl
HaceneHus.

[OKyMeHTbl NpefocTaBndalTCa 3asiBUTENieM (3aKOHHbIM MNpeacTaBUTENeM) fUYHO, B
cooTBeTCTBUM N.6 CT.7 PepepanbHoro 3akoHa ot 27 wutons 2010 roga Ne 210-d3 «O06
opraHusauum npegocTaBneHns rocygapCTBEHHbIX n MYHAUMMANbHbLIX  yCnyr».
[MpenctaBneHHble OOKYMEHTbl KOMUPYKTCA ChneumManucTomM NpUHMMAaKrLWUM OOKYMEHTbI Y
BO3BpalLaloTcs 3aaButento. [lonyckaeTca npeaocTaBreHne HoTapuanbHO YOOCTOBEPEHHbIX
KOMnn — B 9TOM Cryyae, JOKYMEHT HE BO3BpaLLaeTCH 3adaBUTENIO.

2.8.7. [lokymMeHTbl, noaTBepxgarlolwne CcraTyc [OeTen-cupoT, a Takke [JeTen,
oCTaBLUMXCs 6e3 nonevyeHnsa poauTenen (CBMAETENLCTBA O CMEPTU poaUTENEN — BblAAKOTCA
opraHammn 3AlCa; pelweHue cyga o NUWEHUN POAUTENBCKUX NpaB NMbo o6 orpaHnyeHun B
pPOAMTENBLCKUX NpaBax; peLleHne cyaa o npMsaHaHum poantenen 6e3BeCcTHO OTCYTCTBYHOLLMMU,
YMEPLUMMWN, HeLeeCcnoCcObHbIMKM; NPUroBOp Cyda O Ha3HAYEHUN HaKa3aHus B BUAE NULLEHUS
cBoboabl — BblgawTCa cygamu OOLLen HpUCOUKLMK;, UHbIE OOKYMEHTbI, NoATBepXaarowme
OTCYTCTBME NONEYEHNs poanTenen).

[OKyMEHTbI NpPenoCTaBnAKTCA 3asBUTENEM (3aKOHHbIM NPeaCTaBUTENEM) JIMYHO, B
cooTBeTCTBUM N.6 CT.7 PepgepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-d3 «O06
opraHusauum npegocTaBneHns rocygapCTBEHHbIX n MYHAUMMANbHbIX  YCAyr».
[MpenctaBneHHble OOKYMEHTbl KOMMPYKTCA CneuManucToM NpUHMMAaKtWUM OOKYMEHTbl Y
BO3BpalLaloTes 3aasutento. [lonyckaeTca npegocTaBreHne HoTapuanbHO YOOCTOBEPEHHbIX
KOMWn — B 9TOM Cryyae, JOKYMEHT He BO3BpaLlaeTCH 3adaBUTENIO.

2.8.8 [JoKyMeHTbl O MPU3HaHUM rpaxgaHWHa noABeprwuMcs BO3OEUCTBUIO paguauuu
BcneacTeue aBapum Ha YepHobbinbckon ASC nnu ¢ pabotamm no NnkBngauum nocrneacTenm
Ha YepHobbinbckon ADC - BblOalTCA B TEppUTOpUarnbHbIX OpraHax couuanbHOW 3aluuThbl
HaceneHus.

[OKyMeHTbl NPefoCTaBATCA 3asBUTENEM (3aKOHHbIM NpPeacTaBUTENEM) JIMYHO, B
cooTBeTCcTBUM N.6 CT.7 PepepanbHoro 3akoHa ot 27 wutons 2010 roga Ne 210-d3 «O06
opraHusauuu npegocTaBneHns rocyaapCTBEHHbIX n MYHUUMNAMNbHBLIX  YCIyr».
lMpeactaBneHHble OOKYMEHTbI KOMUPYHTCA CREeuuanucTtoM MNPUHUMAOWNUM LOKYMEHTbl U
BO3BpaLLatoTca 3aasutento. [lonyckaeTcs npegocTtaBfieHne HoTapuasribHO YOOCTOBEPEHHbIX
KONuM — B 9TOM Criydae, AOKYMEHT He BO3BpaLLaeTcs 3aaBUTENIO.

[oKyMeHTbI, NnoATBEPXKAAOLWMNE NPaBO 3aABUTENSA ObiTb MPU3HAHHBIM HYXXOAKLWMMCSH B
YKMNOM NOMELLEHUN, @ UMEHHO:

2.8.9. [loKyMeHTbl, MOATBEP)KAAKLLME COCTaB CEMbM (CBMOETENLCTBA O pPOXOEHWMU
HEeCOBEpPLUEHHONETHUX; CBMAETENLCTBA O 3aK/4YeHnn 6paka, CBMAETENBCTBA O PAaCTOPXKEHUN



Opaka — Bblgatotca opraHamun 3AICa; cynebHoe pelueHne O NPU3HAHUKU YSIEHOM CeMbU —
BblgaeTcs cygamu obulen opucaukuuu; crnpaBka O COCTaBe CeMbWM — BblaaeTcs
aAMUHUCTPaLMSAMN OpraHOB MECTHOrO camMoyrnpaBfieHusl, Npu NpegoCTaBNeHnn 3asBUTENEM
AOMOBOW KHUMM, NMBO yNpaBnAoLWUMN KOMNAHUAMN HA OCHOBaHMM MOKBAPTUPHbLIX KapTOYeEK.

[OKyMeHTbl NpefoCTaBnAKTCA 3asBUTENEM (3aKOHHbIM NpeacTaBUTENEM) NUYHO, B
cooTBeTCTBUM N.6 CT.7 PepepanbHoro 3akoHa ot 27 wuwonsa 2010 roga Ne 210-9d3 «O6
opraHusaumm npegocTaBneHuns rocygapCTBEHHbIX W MYHUUMNAMNbHBLIX  YCIyr».
lMpenctaBneHHble JOKYMEHTbI, KPOME CrnpaBKM O COCTaBe CEMbM, KONUPYHOTCH CneumanncTom
NPUHUMAaOLWNUM OOKYMEHTbI M BO3BpallalTca 3asBuTtento. [lonyckaeTcs npegocTaBrieHne
HOTapuanbHO YAOCTOBEPEHHbLIX KOMUMW — B 3TOM Cfyyae, OOKYMEHT He BO3BpallaeTcs
3agaeutento. CnpaBka O COCTaBe CeMbM 3asBUTENS MpPeaoCcTaBrfsieTcs B opurmHane,
3a9BUTEN0 HEe BO3BpaLlaeTcs.

2.8.10 Bbinucka n3 PUHAHCOBOrO JIMUEBOro cyeta — BbldaeTcs MyHUUMNanbHbIM
YHUTapHbIM npegnpuatmem «COCHOBCKMI pac4eTHO-KacCoBbIA LIEHTP» M 0bwecTBoM C
orpaHuyeHHon otBeTcTBEHHOCTLIO [TMK «CocHoBcKasy.

B cnyyae Hanuumua cornaweHun o6 WHPOPMALMOHHOM B3auUMOOEUCTBUN  Mexay
MYHULMNANbHbIM  YHUTApHbIM npeanpuatneM «COCHOBCKUA pacyYeTHO-KACCOBLIN LIEHTPY,
obLecTBoM ¢ orpaHndeHHon otBeTcTBeHHOCTLIO MK «CocHoBckas n M®L cneumnanuct ML,
3anpalumBaeT BbINUCKY B yKa3aHHbIX opraHmnsauusax. Cneunanuct MOL| B TeyeHun 5 paboumx
AHen hopMupyeT 3anpoc, OTBET Ha 3anpoc NOCTynaeT B TeyeHun 5 pabounx aHen.

[oKyMeHT nNpefocTaBnaeTcs B opurMHane, 3asaBUTesNio He BO3BpaLlaeTCs.

Bbinucka 13 gomoBon (NOXO351IMCTBEHHOW) KHUMM — BblgaeTcss AQMUHUCTPaLMEN.

B cnyvae, ecnn 3asButens He NpenocTtaBui BbIMUCKY NO COBCTBEHHOW WHULMATUBE,
cneunanuct  AOMWHUCTpPaUUW  U3roTaBnMBAET BbIMUCKY W3  MOXO3ANCTBEHHOW  KHUIM,
HaxoAsLencs B pacnopskeHnm AgMUHUCTpaLmn, CpokK -1 paboymnii AeHb.

Bbinucka npegocTaBnsieTca B opurnHane, 3asiBUTento He Bo3BpallaeTcs.

2.9. [OoKyMeHTbl, NOATBEPXAAKLWME NPaBO MNOMNb30BaHUSA XWUMbIM MOMELLEHMNEM,

3aHMMaeMbIM 3asiBUTENIEM U YFIeHaMK ero CEMbMW:

a) noroeop Harma (nogHamma);

0) noroBop 6e3B03ME34HOIO NOMb30BAHUS;

B) AOrOBOp CoUManbHOro HaMMa;

r) cyaebHoe pelueHre 0 Npu3HaHUKU NpaBa Nosib30BaHUS XXUIbIM NOMELLIEHNEM;

n) cnpaska M1 HO «HwxTexnHBeHTapusauusay o6 OTCYyTCTBUMM (Hanuumm) y 3asButens u 'y
COBMECTHO MPOXMBAKOLWMX C HUM FpaXgaH HeOBMXUMOCTU B COOCTBEHHOCTU;

€) 3aKNYeHne 0 TEXHUYECKOM COCTOSHUN XKUITOr0 NOMELLLEHNSA, MHOIOKBapPTUPHOIO XXUNOro
aoma (Bbigaet M1 HO «HwkTexnHBeHTapmsaumnsay);

Mpn HaNM4YMKM OCHOBaHWI ONA NPU3HAHWS FPaXKAaH HYXXOALWMMUCS B XKUIbIX

nomMmeLleHnax B cootseTcTaum ¢ n. 4 4. 1 ct. 51 XKunuwHoro Kogekca Poccuickon degepauuu:
- CrpaBKa Nnevallero Bpaya O HanuMyum 3aboneBaHusi COrnacHO MNepeYHIo, YTBEPXKOEHHOMY
MoctaHoeneHuneM lNpasutenbctea PP Ne 378 ot 16.06.2006;

- peweHne O npu3HaHuMM T[paxpgaH Manoumywmmu (gns  rpaxgaH, MNpU3HAHHbBIX
ManoumyLLnmMm);

- CTpaxoBO€e CBWAETESNbCTBO rOCYAApPCTBEHHOINO MEHCUMOHHOMO CTPaxOBaHWUS, a TakKke ero
Konusi;

- cBefeHuna O [oxodax nvua, aBnsrwerocs uHameugyanbHbIM NpeanpuHumaTenem, no
dopme 3-HODJT;

- cnpaBka o goxogax usndeckoro nvua no popme 2-HADJ,

- BbIMMUCKA M3 TPYOOBOM KHWXKM UM MHOW OOKYMEHT, NOATBEPXXKAANLWNA MeCTo paboThbl
HeLeecnocObHbIX 3asBUTENS M YNEHOB €ro CeEMbM, a Takke X Konuu (4nst ManoumyLLmX);



- [OOKYMEHTbl oOpraHa TexHW4YeCKOW WHBEHTapu3aumm nubo HanoroBoro opraHa,
noaTeepxgarLme MHBEHTapM3aLUNMOHHY0 CTOMMOCTb NPUHaANeXaLlero 3asaBmTento u
YfieHaM ero CEMbW HEBWXMMOro MMyLLECTBa (47159 ManoumMmyLmx);

- KOMUM TEXHUYECKMX NACMOPTOB TPAHCMOPTHbIX CPEACTB, NPUHALMEeXalmnx 3asBUTENO U
4yfieHaM ero cembm (4519 ManouMyLLmMX);

- CNpaBKu, NoagTBepXxaarolume nosiyyeHme B pacyeTHOM nepuoae A0OXOA0B, YYUTbIBAEMbIX B
Lensix NpM3HaHns rpaxkgaH ManoumyLmMMmm, npeactaBnsieMble 3asiBUTENEM U KaXKAbIM YSIEHOM
ero cemMmby (N5 ManonMyLLmX).

- Bbinucka u3 EMPH o npaBax OTAENbHOro nvua Ha uMmerwmecs y Hero oObekTbl
HEeBMXMMOIroO WMYyLLECTBA Ha TeppuTopun ropoackoro okpyra ropoa [lepsBomarick
Hwxeropoackon obnactu

Vlcqepnblaalou.wlﬁ nepevYyeHb AOKYMEHTOB U cBefeHnn, Heo6XoaUMbIX B COOTBETCTBUMN
C HOpMaTUBHLIMU NMpPaBOBbIMU aKTaMUN ANA npeaocTtaBlieHUA MyHVILII/II'IaanOI;I ycnyru,
KOTOpPbIe HAaXoAATCA B pacnopsiXXeHnn rocygapcTtBeHHbIX opraHoB, opraHoOB MeCTHOIo
camMoynpaBlieHUsA U UHbIX OpraHoB, y4aCTBYHOLWNX B nNpeaocTtaBlieHNn
rocyaapCtBeHHbIX U MyHnuMnanbHbIX yCnyr

2.10. [MepeyeHb [OOKYMEHTOB W CBeOEHMWA, HEeobBXoOMMbIX B COOTBETCTBMM C
HOPMaTMBHbBIMM NPAaBOBbLIMW akTaMu 4NA NPeoCTaBeHNs MyHUUMNAIbHOW YCyrn, KoTopble
Haxo4sTCS B pacrnopsKeHUN rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIo camMOoynpaBrieHus
N MHbIX OpraHoB, y4acCTBYKLUNX B NpefocTaBNeHnn rocyaapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr B criyqae obpalleHus:

ceBegeHna u3 EgnHoro rocymapCTBEHHOro peecTpa  3anucen akToB  rpaXK4aHCKOro
COCTOSIHUS O POXAEHUKN, O 3aKMoYeHUn Bpaka; NnpoBepKka COOTBETCTBUSA (haMUibHO-MMEHHOMN
rpynnel, gatbl poxaeHus, nona n CHUJIC;

cBegeHud, noaTBep)Kaawwme OeACTBUTENbHOCTb nacnoprta rpaxgaHmHa Poccuinckon
depepaumm;

cBegeHuns,  noAaTBepxgarwlmne  MecTo  XUTenbCTBa, cBedeHus wun3  EguHoro
rocygapCTBEHHOrO peectpa HeaBUXKXMMOCTU 06 0b6bekTax HeABMXKUMOCTH;

cBegeHne 06 MHBanNMOHOCTK;

CBeeHnsa 0 peabunutaumm nuua, penpeccupoBaHHOro no  NONUTUYECKUM
MOTUBaM;

CBEOEHNA O TMPU3HAHUM KWUMOrFO MOMELLUEHUS HEMNPUroaHbIM Afa NPOXUBAHUS W
MHOIFOKBapTMPHOro AoOMa aBapUnHbLIM U MOANEXaLUMM CHOCY UMW PEKOHCTPYKL MUK,

CBeJEeHNA O CTPaxOBOM CTaXe 3acTpaxOBaHHOrMo nuvua; cBedeHusiMM Ku3 Joroesopa
couuanbHOro Harma Xunoro NoMeLLeHns;

cBeAeHus, noaTBepXaarLme Hannyune OencTBytoLero y[0OCTOBEPEHUS
MHOrogeTHOW CEMbM;

cBefeHna n3 EguHoro rocygapCcTBEHHOro peectpa pnanyeckux nuu;

cBeleHnaus EaunHoro rocyapCTBEHHOro peectpa nHAMBMOYyanbHbIX
npeanpuHuMmaTenem;

cBefEeHNA O NPU3HAHUU rpaXKaaHMHA ManouMyLLUM.

Mpn npegocTaBNeHNN MyHULMNANBHOW YCNyrn 3anpeLlaeTcs TpeboBaTth OT 3asiBUTENS:

1. npencraBneHns [OOKYMEHTOB W uMHGOpMauuMM UMM OCYLLECTBMEHUS OENCTBUN
npeacTaBneHne WM  OCYLLECTBIIEHME KOTOPbIX HEe MpeaycMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMW  akTaMu, pPErynMpylolwMMn  OTHOLUEHMS,, BO3HMKaKLWMe B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCNyr;

2. npeacrtaBneHnst [OOKYMEHTOB W WHQopMauun, KoOTopble B COOTBETCTBUM C
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccurickon degepaumm n Hwmxkeropoackon obnactu



MyHVLMNanbHLIMU NPaBoBbIMU akTaMu Poccuinckon degepaumm HaxogaTcs B pacnopsieHnm
OpraHoB, NPeaoCTaBNAIOWNX MYHUUMNANbHYO YCNYry, rocy4apCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasrieHus U (Mnn) NoABEAOMCTBEHHbIX OCYyJapCTBEHHbIM OpraHaMm wu
opraHam MeCTHOro CamoyrnpaBfeHna opraHu3auumn, YyyacTBYKOWMX B NpeaocTaBlieHnn
MYHULMNANbHbLIX YCAYr, 3a WCKIOYEeHMEM [OOKYMEHTOB, yKa3aHHbIX B 4actm 6 crtatbu 7
depnepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-93 «O6 opraHusaumm npegocTaBneHus
rocyaapCTBEHHbIX 1 MyHUUMNanbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210- ©3);

3. NpeAcTaBneHnsa AOKYMEHTOB M MHopMauun, OTCyTCTBUE U (MNN) HEQOCTOBEPHOCTL
KOTOpPbIX HE YKa3blBanvcb npu nepeBoHavyanbHOM OTKase B Npueme 40KYMeHTOB, He06X04MMbIX
ANa npefocTtaBneHnss MyHUUMnansHoOM ycnyru, nubo B npegocTaBfeHun MyHUUMMNanbHON
YCInyru, 3a UCKMOYEHNEM CneayoLmX Cry4aes:

n3meHeHne TpeboBaHMI HOPMATUBHBLIX NPABOBLIX AaKTOB, KacatoLMXCA NpeaocTaBneHuns
MYHULMNANbHON YCNyru, nocne nepBOHaYaribHOM MNogadn 3asiBfieHust O NpeaocTaBleHnn
MYHULMNANbHON YCIyru;

Hanu4yne owmnboK B 3asBNEHNN O NPeaoCTaBAEHNN MyHULMNANBHOW YCNYTrM U AOKYMEHTaX,
nodaHHbIX 3asiBUTENeM nocne nepBOHaYasibHOro oOTKasa B MNpueMe [OOKYMEHTOB,
HeobXxoaMMbIX ONsi NpefoCTaBfAeHUs MyHUUMNanbHOW ycnyri, nubo B npegocTaBrieHun
MYHULMNANbHON YCNYr U HE BKNIOYEHHbIX B MPeACTaBNEHHbIM paHee KOMMNIEKT JOKYMEHTOB;

UCTedeHne Ccpoka [EeWCTBMA [OKYMEHTOB WM  U3MEHeHue WHdopmauun nocne
nepBOHavanbHOro OTka3a B MNpuMeMe AOKYMEHTOB, HeobxoauMbix Onsi NpeaocTaBneHus
MYHULMNAnbHON ycnyru, nnbo B NnpefoCcTaBneHm MyHUUMnanbHOM yenyru;

BbISIBNIEHNE [OOKYMEeHTanbHO MNOATBEPXOEHHOro dakta (Npu3HakoB) OLWMBOYHOro wunu
NpoTMBONPaBHOro AencTeus (6e3nencTBms) 4OMKHOCTHOMO nuua YNoHOMOYEHHOro opraHa,
cnyxawero, paboTHMKa MHOrOYHKUMOHANbHOro LUeHTpa, paboTHMKa opraHusauum,
npegycMoTpeHHonm dactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, npwu
nepBoHavyanbHOM OTKa3e B MNpuemMe [OOKYMEHTOB, HeobXoAuMbIX Afis npefocTaBrieHus
MyHULMNANbHON ycnyrn, Nubo B NpeaoCcTaBfeHUn MyHUUMNAnNbHOW YCryrn, O 4Yem B
NMMCbMEHHOM BMAE 3a NOAMNUCBbI0 pyKoBOAMTENS YNOMHOMOYEHHOrO OpraHa, pykoBoautens
MHOrOYHKUMOHANbHOrO LUeHTpa Npu nepBOHaYaribHOM OTKase B NpuemMe [OKYMEHTOB,
HeobXxoaMMbIX ANA  NPefoCTaBfeHUs  MyHUUMnanbHOW  ycnyru, nunbo pykoBoauTens
opraHusauun, npeaycmoTpeHHon vacTtbio 1.1 ctaten 16 ®epepanbHoro 3akoHa Ne 210-03,
yBeAOMIISIETCA 3asBUTENb, @ TakKe NPUHOCATCS U3BUHEHUS 3@ AOCTaBNeHHble HeyaobcTaa.

MC‘-IepﬂbIBaIOI.LWIﬁ nepe4vyeHb OCHOBaHMN AnNsl oTKasa B npueme OKYMEHTOB,
HeobxoauMbIX Ansa npeaocTaBrieHUA MyHMuMnaanOﬁ ycnyru

2.11. OcHoBaHuAMM aOnNs OTKasa B TMPUEME K PACCMOTPEHUID OOKYMEHTOB,
HeobXxoaMMbIX ANA NpegocTaBNeHNs MyHULMNANbHOW YCNyru, ABASOTCS:

1) 3anpoc O npefgocTaBreHun ycrnyrn nogaH B OopraH rocydapCTBEHHOW BriacTu, opraH
MECTHOr0O CaMOoynpaBfeHUs WM opraHMsauuto, B TMOSIHOMOYUS KOTOPbIX HEe BXOAuUT
npegocTasneHue ycnyru;

2) HenosiHoe 3anonHeHne obsA3aTenbHbIX nonen B hopme 3anpoca O nNpeaocTaBneHUmn
ycnyrn (HegoOCTOBEPHOE, HEMpPaBUIbHOE);

3) npeacTaBneHue HeMnomnHOro KOMMrekTa JOKYMeEHTOB;

4) npencTaBfeHHble OOKYMEHTbl yTpaTuiM CUry Ha MOMEHT obOpalleHusa 3a yCnyrom
(OOKYMEHT, yAOOCTOBEPSAKOWMA  NIMYHOCTb, [LOOKYMEHT, YOOCTOBEPSIOWMA  MNOSHOMOYUSA
npegcrasutens 3asBuTtend, B cnyyae obpalieHuss 3a npefocTaBfieHMeM YCnyrn ykasaHHbIM
nmuom);

5) npeacTtaBrneHHble OOKYMEHTbl cogepXaT Mno4YUCTKM W UCNPaBfeHUs TekcTa, He
3aBepeHHbIe B Nopsiake, yCTaHOBMEHHOM 3akoHoAdaTenscTBoM Poccunckon denepaumm;



6) nogadva 3asBNEeHUs O NPefOCTaBMEHWMM YCNYrM MU OOKYMEHTOB, HEobXoauMbIX AN
NpegoCTaBneHnss ycnyrn, B 3NEKTPOHHOM (OpMEe C HapyleHWEM YCTaHOBEHHbIX
TpeboBaHui;

7) npeacTaBneHHble B 3NEKTPOHHOW ()OpMe [OOKYMEHTbl coaepXaT MNOBPEeXAeHUS,
HanMyne KoTopbIX HE NO3BOSISIET B NOSTHOM 06beMe NCMONb30BaTh UHOPMALMIO 1 CBEAEHNS,
copepxalumecs B JOKYMEHTaxX Anst NpeaoCTaBneHnst yenyru;

8) 3asBneHMe nogaHo fMLOM, HE WMEKLMM MOSTHOMOYUA MpeacTaBnsaATb WMHTEpPECHI
3aaBuTEnNS.

Mcqepnblaalou.wlﬁ nepe4vyeHb OCHOBaHuUn ans npUoCTaHOBJIEHUA UITN OTKa3a B
npeaocTtaBiieHUU MyHI/ILI,MI'IaanOI7I ycnyru

2.12. OcHoBaHMI ONs NPUOCTaHOBMEHUA NPeaoCTaBieHUs MyHULMNANbLHOW YCyru
3akoHogaTenbcTBoM Poccunckon defepauun He npeaycMoTpeEHO.
2.13. OcHoBaHusa ong oTkasa B NpegocTaBieHnn MyHUUMNANbHOW YCIyIn:

1) 3anpoc O npeaocTaBneHUn ycryru nodaH B OpraH rocygapCTBEHHOW BracTu, OpraH
MECTHOrO CaMOyMnpaBfeHNss WAW OpraHuM3auuio, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBneHne ycnyru;

2) HenomnHoe 3anoriHeHne obs3aTenbHbIX nosien B hopMe 3anpoca O npeaoctaBreHnn
ycnyrn (He4OCTOBEPHOE, HenpaBuIibHoe);

3) npegcraBneHne HenomHOro KOMMNIiekTa AO0KYMEHTOB;

4) npefcTaBneHHble OOKYMEHTbl yTpaTuin cury Ha MOMEHT obpalieHus 3a ycryron
(OOKYMEHT, yOOCTOBEpPSWMA  JNIMYHOCTb, OOKYMEHT, YOOCTOBEPSAIOWMA  NOSHOMOYUSA
npegcrasutens 3assuTtend, B crnyyae obpalleHust 3a npefocTaBfieHMEM YCnyrM ykasaHHbIM
nmuom);

5) npenctaBneHHble AOOKYMEHTbl coaepaT MNOAYMCTKM WM UCMpaBMeHusl TeKcTa, He
3aBepeHHbIe B Nopsiake, yCTaHOBEHHOM 3akoHoAdaTenbscTBoM Poccunckon degepaunn;

6) nogada 3asBfeHUs O MpPefocTaBNeHUU YCNYrm U OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnsl  yCnyru, B 9NEKTPOHHOM (opmMe C HapyleHUMEM YCTaHOBMEHHbIX
TpeboBaHuii;

7) NnpeacTaBreHHbIE B 3NEKTPOHHOW (hopMe AOKYMEHTbI CoAepKaT NOBPEXAEHUS, Hann4ne
KOTOPbIX He MO3BONSIET B MOMHOM OO6beMe MCnonb3oBaTb WMHGOPMaUMIO U CBEOEHUS,
coaepxalumecs B JOKYMEHTaxX Ansi NpeaoCTaBneHNs YCnyru;

8) 3asBneHMe nogaHo nUUOM, HE MMEKLWMM MOSTHOMOYNA NPEeACcTaBnATb WHTEpPECHI
3aaBuTeEns.

2.14. B cnyyae obGpaweHuns no nog ycnyre «BHeceHWe U3MEHEHWN B CBEAEHUS O
rpaxkgaHax, Hy)XOalwLlMXcss B NPenoCTaBNEHUM XWUMOro MNOMELLEHMSI» OCHOBaHUAMW ANs
OoTKasa B NpefoCTaBEHUM NoA YCNyrn ABnAsaTCS:

1) BOKyMeHTbI (CBeAeHus), NpeacTaBeHHble 3asBUTENeEM, NpPoTMBOpeYaT LOKYMEHTaMm
(cBEegeHusIM), NONyYeHHbIM B paMKax MeXXBeOMCTBEHHOIO B3aMMOLENCTBUS;

2) npeAcTaBneHbl OOKYMEHTbI, KOTOpble He MNOATBEPXKAAKT MpaBO COOTBETCTBYHOLLMX
rpaxkgaH COCTOATb Ha ydeTe B KQYECTBE HYXXAAIOLLMXCH B XUITbIX MOMELLEHMUSIX.

2.15. B cnyyae obpawenuna no nop ycnyre «[llpegoctaBneHne wHpopmaumm o
ABWKEHUM B odepenu rpaxnaH, HyXaawwmxcss B NpefoCTaBfiEHUM XUMNOro NOMELLEHNS»
OCHOBaHWAMM AN oTKasa B NpeoCTaBNeHnn Nog ycnyrn aBnsaTcs:

AOKYMEHTbI (CBegeHus), npeacTaBfieHHble 3asiBUTeneM, MpoTMBOpeYaT [OOKyMeHTam
(cBEegeHusIM), NONyYeHHbIM B paMKax MeXXBeOMCTBEHHOIO B3aMMOLENCTBUA.

2.16. B cnyyae obpalueHnsa no nog ycnyre « CHATME C yyeTa rpaxgaH, Hyxxaatowmxcs
B NpeaoCTaBNeHNN XMUNoro nomMeLeHmsi» OCHOBaHNAMM AN OTKasa B NpeaoCcTaBleHnn noa
yCcnyru siBnsitoTCA:



AOKYMeHTbl (CBedeHus), npeacTaBrieHHble 3asiBATENeM, MpoTMBOpeYaT AOoKyMeHTam
(cBeoeHUsIM), Nony4YeHHbIM B paMKkax MeXXBeAOMCTBEHHOIO B3aMMOAENCTBUS

MNMepe4yeHb ycnyr, KOToOpble ABMATCA HEOOXOAUMbIMU U 06A3aTeNbHbIMU ANA
npeaocTaBrieHUsi MyHULMUNANbHOM yCNyru, B TOM YUCIe CBeAEHUA O JOKYMEeHTe
(moKymeHTax), BbigaBaeMoM (BblAaBaeMblX) OpraHu3aumsMm, y4acTByOWMUMU B

npeaocTaBieHMN MyHULMNANbLHON ycnyrm

2.17. Ycnyru, Heobxoaumble 1 0b6s13aTenbHble ANs NPeAoCTaBNeHNss MyHULMNANbHOM
yCnyru, oTCyTCTBYIOT.

nOpﬂﬂ,OK, pa3mMep n oCHoBaHUA B3AaNMaHUA rocy,qapCTBeHHoﬁ NOLSIUHbI UITU UHOWN
onnartbl, B3MUMaeMou 3a npegocTaBrieHne MyHMLIMnaanOﬁ ycnyru

2.18. [MpepocTtaBneHne MyHULMNanbHOM ycnyru ocyliecTtensercs 6ecnnartHo.

ﬂopnnox, pa3Mep u ocHoBaHUA BAUMaHUA NiaThbl 3a npeaocTtaBlieHUe ycnyr, KOTopble
ABNAKTCA HEOOXOAUMbIMU U 06A3aTeNbHbLIMU ANS npeaocTaBrieHUA MyHI/ILIVIHaanOﬁ
ycnyru, BKn4vas VIH(*)OpMaI.IVIIO O MeToAuKe pacyeTa pa3mMmepa TaKou nnaTthbl

2.19. Ycnyru, Heobxoaumble U 06s13aTenbHble ANs NPeAoCTaBNeHNs MyHULMMNANbHOM
yCnyru, oTCyTCTBYIOT.

MakcuManbHbIW CPOK OXUAAHUA B oYepeaun Npu nogaye 3anpoca o npefocTaBleHuun
MYHULMNANbLHOW ycryru U Npu nofly4yeHun pesynbTata npefocTaBneHus
MyHMUMNANbLHON ycnyru

2.20. MakcmanbHbIN CPOK OXMUAAHUA B oMepeam Npu nogaye 3anpoca o npegocTtaBneHnm
MYHULMNANbHOW YCAyrM U nNpu nosiydeHun pesynbTata NpegocTaBfieHuUs MyHULMNAanbHON
ycnyrmu B YNOAHOMOYEHHOM OpraHe WM MHOrO(yHKUMOHANbHOM LIEHTPE COCTaBnsieT He
bonee 15 MUHyT.

CpoK 1 NopsiAoK perncTpaumm sanpoca 3asaBuTens o NnpeaocTaBneHumn
MYHULMNAaNbLHOM yCrnyru, B TOM Yncre B 35IeKTPOHHON hopme

2.21. Cpok peructpauumn 3asiBNeHns O MNpPeaoCTaBlEHUN MyHUUMNANbHOW YCIyrn
nognexar perucrpauum B YNOMHOMOYEHHOM opraHe B TeyeHue 1 paboyero OHA CO AHSA
nonyyYeHns 3asiBneHnss 1 AOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCTaBneHns MyHULUMNanbHON
ycnyru.

B cnyyae Hanuumsa ocHoBaHMKM NS OTKasa B nNpueme OOKYMEHTOB, HeO6XoOauMbIX ANd
npefocTaBfeHnss  MyHUUUNANbHOM  YCNYru, YKasaHHbIX B MyHKTe 2.14 HacTtosuwero
AOMWHUCTPATMBHOIO perfaMmeHTa, YMNoSIHOMOYEHHbIN OpraH He rMo3fgHee cneyowero 3a
AHEM MOCTYNNeHus 3asiBNeHns W [OOKYMEHTOB, HeoOXoAuMbIX ANns  npedocTaBrneHus
MyHULMNaneHOW ycnyru, paboyero gHsA, HanpaesnseT 3aasuTtento Nnnbo ero npeactaBUTENO
peweHve o6 oOTKase B nMpuemMe [JOKYMEHTOB, HeobXxoAuMbIX ANns npegocTaBrieHus
MyHUUMNansHOW ycnyru no dopme, npuseneHHon B [MpunoxeHun Ne 4 Kk HacToawemy
AOMUHUCTPATUBHOMY perfameHTy.

TpeboBaHUA K NOMeELLEHUSIM, B KOTOPbIX NpeaocTaBnsieTcsl MyHUUMnanbHaa ycnyra
2.22. MecTononoxeHne agMUHUCTPATUBHLIX 34aHUW, B KOTOPbLIX OCYLLUECTBNAETCH
npuemMm 3asiBfieHUA U OOKYMEHTOB, HeobxoauMMmbIX OnA NpeaocTaBfeHns MyHUUMNarbHOW
ycnyrun, a Takke Bblgaya pes3yrnbTaToB NpedocTtaBSfieHNA MYHULMMNANbHOW YCRyru, OOJIDKHO



obecrneunBatb ygobCTBO AONA rpaxgaH C TOYKWM 3peHUs MewexogHOW [OCTYMNHOCTU OT
OCTaHOBOK OBLLIEeCTBEHHOro TpaHcnopTa.

B cnyyae, ecnn nmeeTca BO3MOXHOCTb OpraHn3aunm CTOSHKU (NapKoBKW) BO3rie 30aHus
(cTpoeHust), B KOTOPOM pasMeLleHO MOoMeLleHMe npuemMa U  Bbldayn [OKYMEHTOB,
OpraHM3OBbLIBAETCS CTOSIHKa (MapkoBka) ANs JIMYHOrO aBTOMOOWMBHOrO TpaHcrnopTa
3asiBuTenen. 3a Nonb3oBaHME CTOSHKON (MAapKOBKOW) C 3asiBUTENEN NnaTa He B3MMaeTCs.

[na napkoBKkM cneunanbHbiX aBTOTPAHCMNOPTHLIX CPEACTB MHBANWAOB Ha CTOSIHKe
(napkoBke) Bblaensietca He meHee 10% mMecT (HO He MeHee ogHOoro MecTa) Ans 6ecnnaTHoOM
NMapKOBKM TPaAHCMOPTHbLIX CPeacTB, ynpaendemblx uWHBanugamu |, Il rpynn, a Takke
nHBanugamu Il rpynnel B nopsgke, yctaHoBreHHoM [lpaButenbCcTBoM Poccuinckon
depgepaumm, N TpPaHCMOPTHLIX CPeacTB, MEepeBO3AMX TakuxX WHBANUOOB U (MnNn) OeTten-
WHBaNMAaoB..

B uenax obecneveHnss GecnpenAaTCTBEHHOro [[OCTyna 3asBUTENEN, B TOM 4ucne
nepeaBuraloMxcs Ha MHBaNMAHbIX KOMsSICKaxX, BXOA4 B 34aHWE U MOMELLEHUSA, B KOTOPbIX
npefocTaBnseTcs MyHuuunaneHas ycnyra, obopyaylTcsa naHgycamu,  MOPYYHAMM,
TaKTUNbHBIMU (KOHTPACTHbIMKW) NpeaynpeXxaawmMm dneMeHTamMmmn, UHbIMU cneumanbHbIMK
npucrnocobneHnamu, nosponswwMMn  obecnednTb  BecnpenAaTCTBEHHbLIM  JOCTYyNn W
nepensuxeHne NHBanNMOoB, B COOTBETCTBUMN C 3aKoHOoAAaTeNNbCTBOM Poccuickon defepaunm
O couunarnbHOM 3almMTe NHBaNUOOB.

LleHTpanbHbI BXO4 B 34aHWe YMNOMMHOMOYEHHOro opraHa JormkeH ObiTb obopyaoBaH
MHdOpPMaUNOHHOM Tabnuykom (BbIBECKOM), coaepkaLlen NMHpopmaumio:

HanMeHoBaHWe;

MECTOHaxoXaeHue 1 lpuandecknii agpec; pexnm paboTsl;
rpacuk npunema;

HoMepa TeneOoHOB AN CnpaBoK.

lMomelleHnsi, B KOTOpbIX NpPefocTaBnseTcsa MyHuuunanbHaa ycnyra, [OOSKHb
COOTBETCTBOBATb CaHUTaAPHO-3aNNAEMMUONOrMYECKUM NpasunamM 1 HopMmaTmBam.

lMomeLLeHWs, B KOTOPbIX NPefOoCTaBnAsSeTCs MyHUUmMnanbHas ycrnyra, OCHallalTCA:
NPOTMBOMNOXXapPHOW CUCTEMOWN N CpeaCTBaMU NOXaPOTYLUEHWS;

CUCTEMOWN OMNOBELLEHNSA O BO3HUKHOBEHMW YpE3BbIYaNHOM CUTyaLnu;
cpeacTBaMKM OKasaHus NepBon MEOULIMHCKON NOMOLLM;
TyaneTHbIMW KOMHaTaMu gnsi noceTuTenen.

3an oxmgaHua 3aasutenen obopyayeTcs CTyfbsSMWU, CKaMbAMW, KONIMYECTBO KOTOPbIX
onpegensieTcs Ucxoast U3 PakTU4YeCKOM Harpy3ku M BO3MOXHOCTEN AN UX pa3MeLLEHNs B
noMeLLeHnn, a Takke UHPOPMaLNOHHLIMU CTEHAAMM.

TekcTbl MaTepuanos, pasMelleHHbIX Ha WHMOPMaLMOHHOM CTeHAde, neyaTtarTcs
yOooOHbIM ANgA YTeHus wpudgTom, 6e3 ncnpasneHni, ¢ BolaeneHmem Hambosnee BaXHbIX MecT
NONY>XXMPHbLIM LLUPUTOM.

MecTta Ona 3anonHeHWs 3asiBfieHUn obopyaylTca CTYNbsMW, cToramu (CTorkamm),
OnaHkamu 3asiBNeHnin, MMCbMEHHbBIMW NPUHAANEXHOCTAMMU.

Mecta npuema 3assutenen obopyayroTca  UHPOPMAUMOHHBIMKW  Tabnnykamm
(BbIBECKAMMN) C yKa3aHUEM:

HOoMmepa KabuHeTa 1 HaMMEHOBaHUA OTAENa;

dhamunmm, UMeHn n otT4ecTBa (NocnegHee — NPU HanM4uuKn), AOSMKHOCTN OTBETCTBEHHOrO Nnua
3a Npvem JOKYMEHTOB;

rpaduvka npuema 3asiButenen.

Pabo4ee MeCTO Kaxgoro OTBETCTBEHHOrO nvua 3a npueM LOKYMEHTOB, AOSDKHO ObiTb
ob6opyaoBaHO MepCOoHarnbHbIM KOMMbLIOTEPOM C BO3MOXHOCTbIO [OCTyna K HeobxoanmbiM
NMHOPMaUNOHHBIM Ba3aM JaHHbIX, NevaTawmmM YCTPOUCTBOM (MPUHTEPOM) U KOMUPYHOLLUM
YCTPOWCTBOM.



Jlnuo, oTBeTCTBEHHOE 3a NPUEM OOKYMEHTOB, AOIMKHO MMETb HACTOSbHYK Tabnuyky c
yKkasaHmeM haMunun, UMeHun, ot4yecTaa (nocnegHee - Npy Hanuyunumn) N JOMKHOCTMU.

Mpv npegocTaBneHMmM MyHULmMnNanbHOW ycrnyrn nHeBanuaam obecneynBarTca:

BO3MOXHOCTb BecnpenaTCTBEHHOro A0CTyNa K 06bekTy (34aHunt0, NOMELLEHNIO), B KOTOPOM
npegocTaBnaeTca MyHUUMNaneHasa ycnyra,

BO3MOXHOCTb CaMOCTOSATENBHOrO NepeaBMXeHUs MNo TeppuTopuKn, Ha KOTOPOW
pacnosioXeHbl 34aHNs U NOMELLEHUS, B KOTOPbIX NPeaoCcTaBnsaeTca MyHuuunansHas ycnyra,
a Takke BxoJa B TakMe OOBLEKTbl M BbIXo4a M3 HUX, NOCALKW B TPAHCMNOPTHOE CPeAcTBO U
BbICaK/ N3 HErO, B TOM YKCIie C UCMNOMNb30BaHNe Kpecna-KonsiCKu;

COMPOBOXOEHWE WHBaNMOOB, MMEILWKNX CTOMKME pacCTPOUCTBa (PYHKUMW 3peHnd wn
CaMOCTOATESNBHOIO NepenBumKeHns;

Hagnexawee pasmelleHne obopyaoBaHus U HocuTenen nHopmawmm, Heob6xoamMMbIx 4ns
obecneyeHnsa 6ecnpenaTCTBEHHOro A0CTyNa MHBANMAOB 30aHUAM U NOMELLEHNSIM, B KOTOPbIX
npefocTaBnseTcs MyHuuuMnanbHass ycnyra, WU K MyHUUMNanbHOW Yycriyre € Yy4eToMm
OrpaHuYeHun NX XXN3HeaeAaTeIbHOCTY;

aybnupoBaHue HeobxoanMMOM NS UHBANMAOB 3BYKOBOW M 3pUTENbHOM MHopMauun, a
TakKke Hagnucen, 3HaKOB M WMHOW TEKCTOBOM W rpadmyeckon uHGopmaumm 3Hakamu,
BbIMOSIHEHHbIMU PenbedHO-TOYEYHbIM WpudTOM bpanns;

AO0NyCK cypaonepeBogynka n TMgriocypaonepeBoynka;

Aonyck cobakn-npoBOAHMKA NPU  HanMMuuMU  OOKYMeHTa, MoATBepXXaalwlero ee
cneunanbHoe obyyeHue, Ha OObeKTbl (34aHnNs, NOMELLEHNS), B KOTOPbIX NpeaocTaBnsanTCs
MYHULMNAnNbHbIE YCNyru;

okasaHve nHBanugam noMoLM B npeofosnieHun 6apbepoB, MeLlaloWmx MOy4YeHUo UMK
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYr HApaBHe C APYrMMU nNuLamu.

Moka3aTenu 4OCTYNHOCTU U Ka4yecTBa MyHULMNANbHOW yCIyru

2.23. OcCHOBHbIMM NOKasaTensaMu LOCTYNHOCTU MpefoCTaBAeHUss MyHULMNanbHON
yCrnyru siBRstoTCS:

Hanuyne NOSTHOW W NOHATHOW MHGOPMaLUMK O NopsaKe, CpoKax U xode npenocTaBreHust
MYHULMNANbHON yCnyrM B WHPOPMALMOHHO- TENEeKOMMYHUKAUMOHHBIX CceTsax obuero
nosib3oBaHuUs (B TOM 4ncne B ceTn «MHTepHeT»), cpeacTBax MaccoBon MHOpMaL MK,
BO3MOXHOCTb MONyYeHUs 3asiBUTENeM yBeOOMIEHWUA O MpedoCTaBNeHnn MyHULMNAnNbHON
ycnyru ¢ nomotusto ENMIY;

BO3MOXHOCTb NMosy4yeHns MHhopmMaumm 0 Xoae NpeocTaBneHms MyHULMNAanbHOM yCnyru,
B TOM 4YMCIe C MCnonb3oBaHMEM MH(POPMALIMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA.

2.24. OcCHOBHbIMM NOKa3aTeNAMN KadecTBa NpeaoCTaBleHNss MyHULMNANbHOW YCNyru
ABNAOTCA:

CBOEBPEMEHHOCTb MNPeAoCTaBNEeHNs MyHUUMNANbHOM YCnyrm B COOTBETCTBUW CO
CTaHOapTOM ee NpedoCTaBrfieHnsl, YCTaAHOBMEHHbIM HAaCTOAWMM  AOMUMHUCTPATMBHbBIM
pernameHTom;

MUHUMasrbHO BO3MOXHOE KONMUYECTBO B3aUMOAEWCTBMM rpaxgaHunHa C LOSMKHOCTHbIMU
nvuamu, yyacTBylOLWUMM B NPeSOCTaBNEHNN MYHULMNANbHON YCYTY;

OTCyTCTBME OBOCHOBaHHbIX Xanob Ha pencteusa (6e3pencTBue) COTPYOHWKOB U UX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOLLEHME K 3adBUTENSM;

OTCYTCTBME HapyLlEHWA YCTaHOBIIEHHbIX CPOKOB B Mpouecce npeaocTaBneHus
MYHULMNANbHON YCIyru;

oTCyTCTBME 3adBneHMrn 06 ocnapvBaHuM peweHun, pencteun  (6e3pencTsums)
YNOSTHOMOYEHHOrO OpraHa, €ero OOSDKHOCTHbIX NWL, NPUHUMAaeMbIX (COBEpPLUEHHbIX) Mpu



nNpeaocTaBneHn MyHULMNANbHOM YCryru, no MToramMm pPacCMOTPEHUSA KOTOPbIX BbIHECEHDI
pelleHns o6 yooBneTBopeHnn (HacTUYHOM YAOBMETBOPEHUN) TpebOBaHUIN 3asiBUTENEN.

MHble TpeboBaHUsA, B TOM Yucne yunTbiBawoLwme oCO6EeHHOCTU NpeaocTaBneHns
MYHULMUNaNbHOM yCnyrn B MHOropyHKUNOHaNbHbIX LLleHTPax, 0CO6eHHOCTH
npeaocTaBlieHUs MyHULMNANbHOM YCIyry No 3KCTeppUTOopuanbHOMY NPUHLMNY U
OCODOEHHOCTU NpefoCcTaBfIeHUA MYHULMNANbLHOW YCIYrvu B 35IEKTPOHHOM hopme

2.25. lMpepocTtaBneHne MyHUUMNANbLHOW YCNYrn No 3KCTEPPUTOPUArIbHOMY MPUHLMNY
OCYyLLECTBNSAETCS B YacTn obecneyeHns BO3MOXHOCTM Nnogadun 3asisrneHunin nocpegcrsom EMNCY
N nonyvyeHna pesynbtata MyHULUNanbHOW YCryrn B MHOrO(OyHKLUNOHANbHOM LEeHTpeE.

2.26. 3agButenam obecneymBaeTCca BO3MOXHOCTb NPEeACTaBNEHUs 3asiBIIEHUS W
npunaraembiX JOKYMEHTOB B (pOpMe 3NEKTPOHHbIX AOKYMEHTOB nocpeactasom ENMY.

B aTom cnyyae 3asiButenb Unu ero npeacraButens astopusyetcd Ha ENTMY nocpeacrtsom
noaTeepxaeHHon ydetHonm 3anmcu B ECUA, 3anonHseT 3asiBneHuMe O npegoctaBreHun
MYHULMNAnNbHOW YCNyru ¢ UCMNOfb30BaHNEM MHTEPAKTUBHON (DOPMbI B ANIEKTPOHHOM BUAE.

3anonHeHHoe 3asaBneHne o npegocTaBneHnn
MYHULUMMNANbHOW  yCriyrm  OTMpaBndeTcs 3asiBUTeNneM BMeCcTe C  NPUKpenneHHbIMU
ANEKTPOHHbIMU obpaszamu AOKYMEHTOB, HEOBX0aMMbIMU ans
npegocTaBfeHnss MyHUUMNansHOM ycnyru, B YNOSTHOMOYEHHbIN
opraH.[llpu aBTOpU3aLUNK B ECUA 3adaBrieHne o
npefocTaBfieHMM  MYHULMUNANbHON ycnyru cuMTaeTcsa noanMCcaHHbIM
npocTomn 3MEKTPOHHOW NOAMNUCBID 3asBUTENS, NpeacTaBUTENsd, YNONHOMOYEHHOro Ha
nognucaHune 3asBreHus.

PesynbTatbl NpegocTtaBneHns MyHULMNanbHOM YyCNyru, ykasaHHble B nyHkte 2.5
HacTosLLEero AOMWHUCTPATUBHOIO perrnameHTa,

HanpaBnaATCA 3asiBUTEN0, NpeacTaBuMTEN0 B NMYHbIN kabuHeT Ha ENMMY B dopme
3MIEKTPOHHOrO0 [OKYMEHTa, MOAMNUCAHHOIo YCUMEHHOW KBanuuUMpOBaAHHOM 3NEKTPOHHOM
noanucbio YNOSTHOMOYEHHOro AO0JDKHOCTHOrO nuua YrnOoNMHOMOYEHHOro opraHa B crny4yae
HanpasneHus 3aasneHna nocpegcrsom EMNY.

B cnydae HanpasneHus 3asiBnieHusi nocpeactsom ENMY pesynbTtaT npegoctaBneHusi
MYHULMNANbHOW YCNyrM Takke MOXeT OblTb BbldaH 3adBUTENI0 HA BymMaxHOM HocuTene B
MHOrO(PyHKUMOHANbHOM LEeHTpe B nopsigke, npeaycMOTPEHHOM MYHKTOM 6.4 HacTosLwwero
AOMWHUCTPATMBHOIO pernamMmeHTa.

2.27.  OneKTpOHHble AOKYMEHTbI NPeACcTaBnsoTCs B criegyowmx dpopmartax:

a) xml - ons gopmanm3oBaHHbIX JOKYMEHTOB;

0) doc, docx, odt - 4na AOKYMEHTOB C TEKCTOBbIM COAEPXaHNEM, HE BKITHOHYaOLWMM OOpMyIibl
(3a ncknoyeHem JOKYMEHTOB, YKa3aHHbIX B MOANYHKTE "B" HACTOSLWLEro NyHKTa);

B) xls, xIsx, ods - 4N AOKYMEHTOB, COAepKaLUNX pacyeThl;

r) pdf, jpg, jpeg, png, bmp, tiff - ANa 4OKyMEHTOB C TEKCTOBLIM COAEpPXXaHWEM, B TOM YuUChne
BKNtoYatoLmnx popmMynbl 1 (Unu) rpacdpudeckne nsobpaxxeHus (3a UCKMIOYEHNEM JOKYMEHTOB,
yKasaHHbIX B MOAMYHKTEe "B" HaACTOsILEro MNyHKTa), a Takke OOKYMEHTOB C rpaduyecknm
cogepxxaHvem.

A) zip, rar — onsi cxaTblX JOKYMEHTOB B OAWH (hann;

€) Sig — ANgA OTKPEnSIeHHOW YCUNEHHOW KBanNNUUNPOBaHHOW 3NEKTPOHHOW NOLMUCH.

[onyckaetca OpMUPOBaHME ONEKTPOHHOro  [AOKyMeHTa NyTeM CKaHWMpOBaHWUA
HenocpeacTBEHHO C OpUrMHana AoKymMeHTa (MCnonb3oBaHMeE KOMUIM He AonycKaeTcd), KOTopoe
OCYLLECTBIAETCA C COXPaHEHMEM OpUEHTaUMN opurMHana gokymeHta B paspewseHun 300 -
500 dpi (macwTab 1:1) c ucnonb3oBaHNEM CINEAYHOLMX PEXMMOB:



- «4epHO-6enbIny (Npn OTCYTCTBMM B AOKYMEHTE rpauyecknx naobpaxkeHun n (Mnm)
LBETHOro TekcTa);
- «OTTEHKMN Ceporoy» (Npu HanUYnn B OKYMEHTE rpadomnyecknx n3obpaxeHnin, OTANYHbIX
OT LIBETHOro rpacmnyeckoro n3obpaxeHuns);
- «LUBETHOM» UMK «PEXMM NOSTHOW LiBETONEpeaadn» (Mpu HannymMm B JOKYMEHTE LIBETHbIX
rpagonyecknx n3obpaxeHnin NMOO LIBETHOrO TEKCTA);
- COXpaHeHneMm BCEX aYTEHTUYHbIX NPU3HAKOB NOASIMHHOCTH, a NMEHHO:
rpacpmnyeckon nognucu nuua, neyartn, yrnosoro wramna 6naHka;
- KONM4ecTBO (pannoB AOMKHO COOTBETCTBOBATbL KOMMYECTBY OOKYMEHTOB, KaXObl U3
KOTOPbIX COOEPXUT TEKCTOBYIO U (MNK) rpadpnyeckyo MHpopMaLmio.
OnNeKTPOHHbIE [OKYMEHTbI A4OMKHbI 06ecneynBaThb:
- BO3MOXHOCTb MAEHTUOMUMPOBATL AOKYMEHT U KONMMYECTBO NUCTOB B JOKYMEHTE;
- ANS OOKYMEHTOB, COAEpXallMX CTPYKTYpUMpOBaHHbIE MO 4acTaMm, rnasam, pasgenam
(nogpasgenam) gaHHble M 3aknagku, obecneymBaroLme nepexoabl MO OrnaBneHnto n (Mnu) K
coaepXalummcs B TEKCTE pUCyHKaM 1 Tabnmuam.

[oKyMeHTbI, noanexatime npeacrasneHmto B popmatax xlIs, xIsx unm ods, bopmupytoTcs
B BMAE OTAENbHOIO 3M1EKTPOHHOIO LOKYMEHTA.

. CocrTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUS
aAMUHUCTPaTUBHbIX Npoueayp (AenMcTBun), TpeboBaHUA K NOPAAKY UX BbIMONHEHUS, B
TOM 4YMCrie 0COOGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NI€KTPOHHOMN

¢opme
UcuyepnbiBaowmm nepevyeHb agMUHUCTPATUBHbIX npoueayp

3.1. [lpepoctaBneHne MyHMUMNANbHOW YyCNyrn BkNoYaeT B cebs cnefgywowme
aZlMUHUCTpaTUBHbIE NpoLeaypbl:

npoBepKa JOKYMEHTOB U permcrTpauuns 3asaBneHus;

nosiydyeHne ceefeHun nocpenctsom defepanbHOW rocyaapcTBEHHOM MHGOPMALMOHHOM
cuctemMbl «EguMHas cuctema mMexxseOMCTBEHHOMO AfIEKTPOHHOIO B3auMoAeNCTBUS» (ganee —
CM3B);

paccMOTpeHE AOKYMEHTOB U CBEAEHUI; MPUHATUE peLLEHMS;

Bbldaya pesynbTaTa;

BHECEHWe pe3ynbTata MyHUUUNAanNbLHOW YCryrn B peecTp IpUaANYeCcKU 3Ha4YMMbIX 3anncen.

OnucaHve agMuHUCTpPaTMBHBIX npouenyp npeactasneHo B [lpunoxeHun Ne 6 K
HacTosilwemMy AOMUHUCTPATUBHOMY perfameHTy.

MepevyeHb agMMHUCTPATUBHLbIX Npoueayp (AeMcTBM) Npy NpeaocTaBleHnn
MYHULMUNanbLHOM yCnyru ycnyr B 35IeKTPOHHOW hopme

3.2. Mpn npepocTaBneHUM MyHUUMNANBHOW YCIyrM B 9NEeKTPOHHOW dopme
3asBuTento obecneymBaloTcsa:

nosly4eHme nHgopmMauum o nopsiake U cpokax NpeaocTaBfieHUs MyHUUMNANbHOW YCyru;
hopMmnpoBaHue 3asBfEHNS;

npueMm M perucTpauust YnorHOMOYEHHbIM OpPraHoM 3asiBNIEHUS U WHbIX OOKYMEHTOB,
HeobXxoaMMBbIX ANA NpeaoCcTaBNeHNs MyHUUMNANbHOW YCNYru;

noslyyeHne pesynbTaTta NpeaocTaBneHnss MyHUUUnanbHOW yCryru;

nosly4eHne cBefeHn 0 Xo4e pacCMOTPEHMUS 3asiBMEHNS;

OCYyLLECTBMNEHNE OLEHKM KayecTBa NpeaocTaBneHnsa MyHUUMNansHoOW yCnyru;

pocynebHoe (BHecygebHoe) obkanoBaHue peweHun u  gencteuin  (6e3nencreums)
YnonHoMoO4YeHHOro opraHa nubo pgencteua  (6esgenctBue)  OOMMKHOCTHBIX — Nny



YNOMHOMOYEHHOTO OpraHa, npeaoCcTaBnsoLLEro MyHUUMNanbHyto ycnyry, nvbo
MYHULMNANbHOrO Cry)XaLlero.

Mopspaok ocywecTBNeHN agMUHUCTPATUBHbIX Npoueayp (AeMCTBMU) B 3NIEKTPOHHOU
c¢opme

3.3. dopmupoBaHune 3asiBNeHus.

dopMupoBaHME 3asiBNEHUS OCYLLEeCTBNAETCA MNOCPeACTBOM 3aroOfiIHEHUS 3NEKTPOHHOWN
dopmbl 3aaBneHus Ha ENMMY 6e3 HeobxoauMOCTM AOMNOSHUTENBHOM Nodadn 3asiBNeHus B
Kakon-nnbo nHomn cdopme.

dopmaTHO-normyeckas NnpoBepka cOopMMPOBAHHOIO 3asiBIIEHMST OCYLLIECTBIISIETCA Nocne
3anosIHEHNA 3asBUTENIEM KaX[oro u3 Mnosien 9NekTpoHHoW opMbl 3aaBreHuns. [pu
BbISIBIEHNN HEKOPPEKTHO 3aMOSHEHHOrO MO 3NEKTPOHHOM POPMbl 3asiBfiEHUST 3asBUTENb
yBEOOMISETCS O XapakTepe BbISIBIIEHHOMN OLWNOKN 1 NOpsiAKe ee yCTpaHeHUsl NOCPeaCcTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (hOopMeE 3asiBIIEHMS.

Mpn hopmmpoBaHMmM 3asaBNeHNs 3aaBUTENIO obecnevnBaeTcs:

a) BO3MOXXHOCTb KOMUPOBAHUSA N COXPaHEHUS 3aSIBIIEHNS] U UHBIX JOKYMEHTOB, yKa3aHHbIX B
nyHktax 2.9 — 2.11 Hactoswero ALMWHUCTPATUBHOIO pernameHTa, Heobxoaumbix AOns
npegocTaBfieHnUs MyHULUMNANbHON YCNYru;

0) BO3MOXXHOCTb nevaTtn Ha ByMaXHOM HOCUTESE KOMUU ANIEKTPOHHON (POPMbI 3asBNEHUS;

B) COXpaHeHuWe paHee BBEAEHHbIX B 3MEKTPOHHYIO hOpMy 3asiBNEHUS 3HAYeHUn B niodon
MOMEHT MO XEeNnaHuo Monb3oBaTens, B TOM 4YuCre NpyM BO3HMKHOBEHMM OLIMOOK BBOAA M
BO3BpaTe 41151 MOBTOPHOro BBOAA 3HAYEHU B 3NIEKTPOHHYIO (DOPMY 3asiBIIEHUS;

r) 3anosfiHeHWe Mofnen 9nNeKTPOHHOW (opMbl 3asBNeHUs OO0 Hadana BBOAA CBedeHuN
3agBuTeNeM C UCMNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, un ceegeHnun,
onybnukoBaHHbIX Ha ElNMIY, B yactn, kacatowenca ceegeHnin, otcytcteyowmnx B ECUA;

) BO3MOXHOCTb BEpPHYTbCA Ha mnboN M3 3TanoB 3anoSIHEHUS JNEKTPOHHOW OPMbI
3asiBrneHns 6e3 notepu paHee BBeAEHHOW UHOpMaLnu;

€) BO3MOXXHOCTb ocTyna 3assutens Ha ElNMNY k paHee nogaHHbLIM UM 3asiBIEHNSAM B TeYeHne
HEe MeHee OAHOro rofa, a Takke 4YacTUYHO COPMUPOBAHHLIX 3aSBMIEHUA — B TEYEHME HEe
MeHee 3 MecsiLEeB.

CdopmmpoBaHHOE U NOAMNUCAHHOE 3asiBIEHWE U WHblE OOKYMEHTbI, HeobGxoaumble Ons
npefoCTaBNeHNs MYHULUUNANbHOW YCNYrn, HanpaensoTCAa B YMNOMHOMOYEHHLIA OpraH
nocpeacteom ENMMY.

3.4. YNONHOMOYEHHbLIN opraH obecnevnBaeT B CPOK He nNo3aHee 1 paboyero AHA C MOMEHTa
nogauyun 3asenenus Ha EMNMY, a B cnyyae ero noctynnenuns B Hepaboumii nnu npasgHUYHbIN
AEHb, — B CreayLLnin 3a HUM NepBbI paboyunii OeHb:

a) NpMem OOKYMEHTOB, HEOOXOAMMLIX ANSA NPeAOCTaBNEHNA MYyHULMUNANbHON yCnyru, u
HanpaBieHMe 3assBUTEN0 SNIEKTPOHHOIO COOBLLIEHNSA O NOCTYNIIEHWUM 3asiBNEHNS;

0) peructpauuio 3asiBfieHUss U HanpaBneHne 3asiBUTEN0 yBeOOMSIEHUS O perncrpaumm
3asBneHna nmbo o6 oTkase B NpuemMe AOKYMEHTOB, HeOobxoauMMbIX Ans NpeaoCTaBreHus
MYHULMNANbHOW YCNyru.

3.5. OneKkTpoHHOEe 3asiBfeHMe CTaHOBUTCS [AOCTYMHbIM ANs  OOSMKHOCTHOrO  nvua
YNOMHOMOYEHHOro opraHa, OTBETCTBEHHOIO 3a NMPUEM U perucTpauuio 3asiBfieHna (ganee —
OTBETCTBEHHOE [AOSPKHOCTHOE JMUO), B roCyagapCTBEHHOW WHGOPMALMOHHON Ccucteme,
ncnonb3yeMon YnornHOMOYEHHbIM OpraHoM Afs NpefoCTaBfeHUss MyHUUMNANbHOW YCryru
(nanee —THC).

OTBETCTBEHHOE AOMKHOCTHOE NNLLO:

NPoOBepSET Hann4ume aNeKTPOHHbIX 3asiBreHnin, noctynuseLnx ¢ EMNMY, ¢ nepnogom He pexe
2 pa3s B O€EHb;



paccmaTpmBaeT MNOCTYMUBLUME 3asBfIEHUS W MNPUMOXEHHble 00pasbl  JOKYMEHTOB
(OOKYMEHTBI);

npou3BOaUT OEUCTBUSA B COOTBETCTBUU C MYHKTOM 34 HacTosALero
AOMUHNCTPATMBHOIO pernameHTa.

3.6. 3asBuTento B KayecTBe pesynbTarta npefocTaBfeHuss MYHULMNAnNbHOM YCnyru
obecrneynBaeTca BO3MOXHOCTb MOMy4YeHns JOKYyMeHTa:

B (popMe 3MEeKTPOHHOro AOKYMEeHTa, MOAMUCAHHOro YCWUITEHHOW KBanvuumMpoBaHHOM
3NEKTPOHHOM NOAMUCHIO YNOSTHOMOYEHHOTO AOSMKHOCTHOIO fvua YnomHOMOYEHHOIo opraHa,
HanpaBfiEHHOro 3asiBUTESIO B NINYHbIN KabuHeT Ha ENMTY;

B Buae OyMaxHoOro [AOKYMeHTa, MOATBEPXAALWero coaepxXaHue 9neKTPOHHOro
AOKYMEHTa, KOTOpbIN  3adABMTENb  nNofnyyYaetr  nNpy  nnmyHom  obpaweHun B
MHOroyHKLUNOHANbHOM LIEHTpE.

3.7. TllonyyeHve uvHOpMauUMM O XoOe PacCMOTPEHUA 3asaBMEeHUA U O pesynbraTe
npeaocTaBneHns MyHUUMNAanNbLHOM YCryrn Npon3BoanTcsa B NIMYHOM KabuHeTe Ha EMTY, npu
ycrnoBun  aBTopusauuun. 3asBuTenb MMeeT BO3MOXHOCTb  MpocMatpmBatb  cTaTyc
3IEKTPOHHOIO 3asiBfieHns, a Takke MHOpMauMilo O JanbHENWNX OEeNCTBUSX B JIMYHOM
kabuHeTe no cobcTBEHHOM MHMUKMaTMBE, B Ntoboe Bpemsi.

Mpn npegocTaBneHUM MyHUUMNANbHOW YCyrM B 3MEKTPOHHOMW dopMe 3asBUTENHO
HanpaBnseTcsa:

a) yBeoMIieHMeE O NpuMemMe U permcTpauumn 3asBrieHnst U UHbIX JOKYMEHTOB, HEOBXOAUMbIX
ANa npefocTaBfieHMs MyHUUMNAnNbLHOW YCNyrn, cogepXxallee ceBefeHus O dakte npuema
3a8BMNeHNss U OOKYMEHTOB, HeOOXOAMMbIX ANA NpefoCTaBfeHns MyHUUMNAnbHON YCryrn, u
Havane npouenypbl NpeaocTaBneHnss rocyaapCTBEHHON (MyHUUMNANbHOM) YCIyrn, a Takke
cBefeHMs O fJaTe W BPeMEHU OKOHYaHWA NpefoCTaBfieHUs MyHUUMnanbHOWM ycnyru nmbo
MOTMBUPOBAHHbLIN OTKa3 B MpuUeMe [OOKYMEHTOB, HeobxoauMblX [Ans npeaocTaBneHuns
MYHULMNANbHOW YCIyru;

0) yBegomneHue O pesynbTartax pPacCMOTPEHUS OOKYMEHTOB, HeobxoauMbIX Ons
npefocTaBneHns  MyHUUMNAnbHOW  YCRyrn, Ccopepxalwee CcBedeHuss O  MPUHATUK
NONOXUTENbHOIO peLlleHns O NpeaoCTaBfeHUn MYHUUMNANbHOM YCIYyrM U BO3MOXHOCTU
nonyyYnTb pesynbTaT NpeaocTaBNeHNa MyHULMNANbLHOW yCryrn NMM6o MOTUBUPOBAHHbIN OTKa3
B NpeaoCcTaBneHNN MyHULMNANIbHOW YCAYTriA.

3.8. OueHka kayecTBa nNpefocTaBNeHNa MyHMLMNANbHOW YyCnyru.

OueHka kayecTBa nMpedoCTaBfEHUA MyHUUMNANbHOM YCRyrM OCYLEeCTBNAeTcs B
cootBeTcTBUM C [lpaBunamm oueHKU rpaxgaHamn dP@PEKTUBHOCTN OesATEeNbHOCTU
pykoBoauUTeNnen TepputopuranbHbix OpraHoB dpefeparnbHbIX OpraHoB MCMONTHUTENBHOM BRacTu
(MX  CTPYKTYpHbIX NogpasgeneHur) ¢ yd4eTOM  KadecTBa  NpefdoCcTaBfeHns  uUMun
rocyfapCTBEHHbIX YCIyr, a Takke MNPUMEHEHNA pe3ynbTaTOB YKa3aHHOW OLUEHKM Kak
OCHOBaHMA AN NPUHATUS  pPeleHMn O  JOCPOYHOM  MNpeKkpawleHUM  UCMOSIHEHUS
COOTBETCTBYHOLLMMUN PYKOBOAUTENAMMU CBOUX AOSIKHOCTHbLIX 00513aHHOCTEN, YTBEPXKAEHHbIMU
noctaHosneHuem lNpaButensctea Poccuninckon ®eapepaumm ot 12 pekabps 2012 roga Ne 1284
«O6 oueHke rpaxgaHamun aPEKTUBHOCTU OEATENBHOCTU PYKOBOAUTENEN TEPPUTOPUATBHBIX
opraHoB deaeparibHbIX OpraHOB UCMOMHUTENBHOW BIACTU (MX CTPYKTYPHbIX NoAapasgeneHnin)
N TeppuTopUarbHbIX OPraHoOB rocy4apCTBEHHbIX BHEGHOIKETHBIX (POHAOB (MX permoHasbHbIX
OTAENeHW) C y4eTOM KadecTBa NpeaoCTaBreHnsl roCyAapCTBEHHbIX YCNyr, pykoBoAUTENEN
MHOTrOYHKUNOHANbHbBIX LEHTPOB NPeaoCTaBfiEeHUA rOCYAApPCTBEHHbLIX M MyHULMNANbHbIX
ycrnyr € y4eTOM KayecTBa OpraHvsaumm npenocTaBfieHUst TOCYOapCTBEHHbIX U
MYHUUMMAnNbHbIX YCNyr, a Takke O MNPUMEHEHUN pe3ynbTaTOB YKa3aHHOW OLEHKM Kak
OCHOBaHMA AN NPUHATUA  peleHMn O  JOCPOYHOM  MNpeKkpaweHUU  UCMOSTHEeHUSN
COOTBETCTBYHLUMMU PYKOBOOAMTENSMU CBOUX OOSDKHOCTHBIX 0653aHHOCTENY.



3.9. 3assutento obecneunmBaeTcsl BO3MOXHOCTb HamnpaBfieHuUsa xanobbl Ha pelieHus,
agencteuss  unn  6e3gencteme  YNONMHOMOYEHHOrO0  OpraHa, [AOSMKHOCTHOro  nuvua
YNOMHOMOYEHHOro opraHa NMbo MyHMUMNANbHOrO CriyXawero B COOTBETCTBUM CO CTaTbeN
11.2 ®epepanbHoro 3akoHa Ne 210-d3 u B nopsigke, yCTaHOBNEHHOM MOCTaHOBMEHNEM
MpaeutensbctBa Poccunckon ®egepaumm ot 20 Hos16pa 2012 roga Ne 1198 «O deaepanbHom
rocygapCTBEHHON WMH(pOpMaUMOHHON cucTeme, obecneuvmBarollen npouecc gocynebHoro,
(BHecynebHoro) obxanoBaHusi pelweHun n gencteumn (6e30encTBusi), COBEPLUEHHbIX MpwU
npefoCcTaBfEHMM rOCYAAPCTBEHHbIX M MYHULUMNANbHBIX YCAYT.

Mopspok ucnpaBneHUs AoNyLWEeHHbIX ONeYaToK U OLWNOOK B BblAaHHbIX B pe3ynbTaTe
npeAocTaBrieHUs MyHULMNANbHOM YCIyru AOKYMeHTax

3.10. B cnyyae BbisiBNeHWa oneyaTok M owmMbOK 3asBuTenb BnpaBe obpaTtutbCcs B
YNONMHOMOYEHHbIN OpraHa C 3asdBfeHneM C NpPUnoXeHMeM AOKYMEHTOB, YKa3aHHbIX B NMyHKTe
2.9. HacTosiwero AOMUHUCTPATUBHOIO perfameHTa.

3.11. OcHoBaHus oTkasa B npuemMe 3adasrieHnA 06 ncripassfieHnn one4vyaTok " owmnbok
YKa3aHbl B MYHKTE 2.13 HacTosiwero AL[MI/IHI/ICTpaTMBHOFO pernameHTa.
3.12. MCHpaBJ'IeHI/Ie OONYyLWEeHHbIX orne4vyaToK U owmnbok B BblAAHHbLIX B pesynbTaTte

npefocTaBfeHns MyHULMMNANbHOM YCNyru AOKYMEHTax OCYyLWeCTBAsSeTCs B creaylowem
nopsigke:

3.13.1. 3agaBuTenb npu obHapyXeHUn orneyvyaTok 1 OWKMBOK B AOKYMEHTAaX, BblOAaHHbIX B
pesynbTate NpedoCTaBfeHUss  MyHuuunanbHoOW  ycnyrk, obpallaetca nuMYHO B
YNOSTHOMOYEHHbIV OpraH ¢ 3asiBfieHneM 0 Heo6Xo4MMOCTUN UCNPaBREeHUs OneYvyaTokK 1 OLNBOK,
B KOTOPOM COAEPXKUTCA yKa3aHWe Ha NX onncaHue.

3.13.2. YNONHOMOYEHHbLIN OpraH rnpu NoslydyeHun 3asiBreHnsl, ykasaHHOro B NOAMNyHKTe
3.13.1 nyHkTta 3.12 HacTosiwero nogpasgena, paccMmatpuBaeT HeobXxoAMMOCTb BHECEHUS
COOTBETCTBYHOLUUX U3MEHEHUI B OOKYMEHTbI, ABMASOLWMECH pe3ynbTaToOM NpeaocTaBneHus
MYHULIMNANbHON YCIyru.

3.13.3. YNOnHOMOYEHHbIN opraH obecnevnmBaeT yCTpaHEHME onevyaTtok U owunbok B
AOKYMEHTax, ABNALMXCA pe3ynbTaToM NpegoCcTaBNeHns MyHULMNAnbHON YCIyru.

3.13.4. Cpok ycTpaHeHus onevaTok 1 owmbok He A0mKeH npeBbiwaTh 3 (Tpex) paboumx
AHEeNn C patbl perncrpaumm 3asBreHud, ykasaHHoro B noganyHkte 3.13.1 nyHkta 3.12
HacTosLwero nogpasgena.

V. PopMbl KOHTPOJIA 3a UCMOSNTHEHUEM aAMUHUCTPATUBHOIO perfameHTa

Mopsiaok ocylwecTBNEeHUs TEKYLLEro KOHTPOsA 3a co6naeHnem
M UCNOJTHEHUEM OTBETCTBEHHbIMU [OMMKHOCTHLIMU NIULLAMU NOSOXEHUN perfnameHTa u
WHbIX HOPMaTMUBHbIX NPaBOBbLIX aKTOB, yCTaHaBNMBaKOLWMX Tpe6oBaHUA K
npeAoCTaBlIEHUI0 MyHULMNANbLHOM YCNyru, a Takke NPUHATUEM UMM peLUeHUNn

4.1. TeKywMhn KOHTpPONb 3a cobnogeHVemM W UCMOSIHEHMEM  HACTOSALLEro
AOMWHUCTPATUBHOIO pernamMeHTa, UHbIX HOPMAaTUBHbLIX NPAaBOBbIX aKTOB, YCTaHaBMBAKOLLMX
TpeboBaHUA K NpefoCTaBneHn0 MyHULMNANbHON YCRyrn, OCYLLECTBNSETCA Ha MOCTOSIHHON
OCHOBE  [OOSDKHOCTHbIMM  nvuamu  AgmuHuctpaumm  (YNOMHOMOYEHHOro  opraHa),
YNONTHOMOYEHHbIMW Ha OCYLLECTBIIEHME KOHTPOSis 3a npefoCTaBfeHneM MyHULMMansHOu
ycnyru.

[nsa TekyLwero KOHTPONA UCNOoMb3YTCS CBeAEHUS CrnyXebHon KoppecnoHAeHUMN, YCTHas
N NUCbMEHHas uHOopMauMs CheunanucTtoB U AOSMDKHOCTHbLIX vy AOMUHUCTpaumm
(YnonHomMo4yeHHOro opraHa).

TeKyLmMn KOHTPOSb OCYLLECTBNSAETCH NyTeM NPOBEAEHNSA NPOBEPOK:

peweHnn o npegocTtasneHmn (06 oTkase B NpeaocTaBneHnn) MyHULMNanbHON yenyru;



BbISIBNEHNSA N YCTPAHEHNS HapYLLUEHWIA NpaB rpaxaaH;
PacCMOTPEHUSA, MPUHATUS PELUEHUA U MNOArOTOBKM OTBETOB Ha obpalleHust rpakoa,
cogepxatume xanobbl Ha pelleHns, oencTeus (6e3gencTame) JOMKHOCTHBIX L.

Mopsaok M NepuoANYHOCTb OCYLLECTBIIEHUSA NMAHOBbLIX U BHEMJIAHOBbIX NMPOBEPOK
NONHOTHLI U Ka4yecTBa NpeAOCTaBNEHUA MyHULMUNANbLHON yCIyru, B TOM Yucre NopsaokK
1 POpMbI KOHTPONSA 3a NONMHOTON M Ka4eCTBOM NpeAoCTaBNeHUA MyHULMNanbHON
ycnyrm

4.2. KOHTposib 3a MOMHOTOM W KavyeCTBOM MNpefoCTaBIiEHUs MyHUUMNANbLHOW YCnyru
BKMOYaeT B cebs npoBefeHme NiaHoBbIX 1 BHEMNIAHOBbLIX MPOBEPOK.

4.3. MnaHoBble MPOBEPKM OCYLLECTBMAITCA HA OCHOBAHUW rofoBbIX MNflaHOB paboThbl
YNONHOMOYEHHOro opraHa, yTeepxaaeMblx pykoBoauTenem YNonHoOMo4YeHHOro opraHa. Npu
NnaHoBOM MNpPOBEpPKEe MOSIHOTbI W KadecTBa MpPedoCTaBfeHNs MyHUMUMNANbHOW  yCryru
KOHTPOSIO noasiexar:

cobntogeHne CpokoB NpefoCTaBeHns MyHULMNANbHON YCyru;

cobnogeHne NonoXxeHnn HacTodAwero AAMUHUCTPATUBHOIO perfnaMeHTa;

NpaBuUibHOCTb M OBOCHOBAHHOCTb MPUHATOrO pelleHuss o6 oOTka3e B npedocTaBneHun
MYHULMNANbHON YCIyru.

OcHoBaHueM ansa NnposefeHns BHEMMaHOBbIX NPOBEPOK ABNAOTCSA:

nonyyeHne OT rOCYAApPCTBEHHbLIX OPraHoB, OPraHoB MECTHOro camoynpaBreHus
WMHopMauun o npegnonaraeMblX UMW BbISIBIIEHHbIX HapYLIEHUSAX HOPMaTMBHbIX NPaBOBbIX
akToB Poccuiickon degepaumm, HoOpMaTMBHBLIX NPaBOBbIX akToB Hwukeropoackon obnactu m
HOPMaTUBHbIX MPaBOBbIX aKTOB OpPraHOB MECTHOro camoyrnpaBfieHUs agMUHUCTpaLnn
BuTtkynosckoro cenbcoBeta COCHOBCKOro MyHMUMNanNbHOro pamnoHa Hmxkeropoackon obnacrtu.

obpalleHnsa rpaxgaH n lpuandeckux nul Ha HapylleHusi 3akoHogaTenbCTBa, B TOM
4Yucre Ha Ka4ecTBO NpefoCTaBNeHUs MyHULUMMNANbLHON YCIyri.

OTBeTCTBEHHOCTb AO/MKHOCTHbIX UL, 3a peLlueHust u aencTeus (6espgencreume),
npMHUMaeMble (ocylecTBnsieMble) UMM B XoAe NpeaocTaBneHus MyHULMNanbLHON
ycnyru

4.5 Tlo pesynbrtatam MpOBEAEHHbIX MPOBEPOK B Cryvae BbISIBMIEHUS HapyLUEHW
NONOXEHUN HacTosiwero AOMUHUCTPATUBHOIO pernameHTa, HOpMaTUBHbBIX NPaBOBLIX aKTOB
Hwxeropoackonm obnactu 1 HopMaTMBHbBIX MPaBOBbIX aKTOB agMWHMUCTpauUnn BuTtkynosckoro
cenbcoBeta  COCHOBCKOrO  MyHMuunanbHOro  pavoHa  Hwkeropogckon — obnactu
OCYLLECTBNAETCA MNPUBMEYEHNE BMHOBHbLIX UL K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTBoM Poccurckon depepaumn.

[MepcoHanbHasi  OTBETCTBEHHOCTb  AOJPKHOCTHbIX  NML 3@  MPaBWMbHOCTb U
CBOEBPEMEHHOCTb MPUHATUSA pelleHna O npegocTasneHun (06 oTkase B NpeaoCcTaBreHum)
MYHULMNAnNbHOW YCIyrn 3aKpennsaeTcs B UX OOSMKHOCTHbBIX perfiaMeHTax B COOTBETCTBUM C
TpeboBaHNAMM 3aKOHO4ATENbLCTBA.

TpeGoBaHus K nopAaaKy U hopmMamM KOHTPONSA 3a NnpeaocTaBleHneM MyHUUunanbHoOn
yCnyru, B TOM 4YMCIie CO CTOPOHbI rpaXxaaH, X o6 bLeAuHeHUN 1 opraHn3aumm

4.6. MpaxgaHe, Ux 06beaNHEeHNs 1 opraHM3aLmMm UMeLoT NPaBo OCYLLIECTBNSATb KOHTPOIb
3a npegocTaBneHMeM MyHUUMNAnbHOW YCryrM nyTeM MonyYyeHnss MHopmaumMm o Xxopde
npenocTaBneHnst MyHUMUMMNanbHOM ycrnyru, B TOM YMCNe O Cpokax 3aBeplueHust
agMUHUCTPATMBHBIX Npoueayp (aencreun).

MpaxxgaHe, Ux 06beaNHEHUS 1 OpraHn3aLmMmn TaKkke UMerT NpaBo:



HanpaBnsaTb 3amMeyvaHus n npeanoXxeHus no yNy4dLEeHNIo
AOCTYMHOCTU N KayecTBa NpefocTaBneHnsa MyHUUMNanbHOW yCnyru,

BHOCUTb npeanoXxeHns o Mepaxno YCTPaHEHWNIO HapyLLUEeHWN
HacTosilero AQMUHUCTPaATMBHOIO perfnameHTa.

4.7. [JOmKHOCTHbIE nvua YNOSTHOMOYEHHOIo opraHa NMpUHUMatroT Mepbl K NpekpaLLeHnio
AONYLWEHHbIX HapyLeHW, YCTPaHAT NPUYUHBI U YCNOBUS, CNOCOBCTBYOLME COBEPLUEHUIO
HapyLeHWn.

MHdopmauma o pesynbTatax pacCMOTPEHUS 3aMevYaHun U NpeanoXxeHun rpaxaaH, ux
o6beguHEeHUN 1 opraHn3auun JOBOAMTCH A0 CBeAEeHUS NUL, HanpaBUBLLMX 3TU 3aMeyaHus v
npeasioxXeHus.

V. [OocynebHbin (BHECYAeOHbIN) NOPAAOK 06XXanoBaHUA peLleHum
n aencTeumn (bespnencTBmA) opraHa, npeaoCcTaBnAOLWEro MyHMumMnanbHyr ycnyry, a
TaKXe UX AOMKHOCTHbIX UL, rOCYAapCTBEHHbIX (MyHULUNANbHbIX) CyXaLux

5.1. BasgButeno wumeeT npaBo Ha obxanoBaHWe peleHna un (Mnn) AOencTBui
(6e3pencTBnda) YNonHOMOYEHHOro OpraHa, AOJMKHOCTHbLIX NUL, YNOMHOMOYEHHOro opraHa,
rocyfapCTBEHHbIX (MyHMUMNAMbBHbBIX) CryXaluxX, MHOFOQYHKLMOHANBHOIO LIEHTpa, a Takke
paboTHMKa MHOrOGYHKLMOHAMBHOIO LIeHTpa Npy NPpegoCTaBNeHNM MyHULUNANbLHOW YCyrn B
pocynebHom (BHecyaebHOM) nopsake (aanee — xanoba).

OpraHbl MECTHOrO caMoynpaBreHuUsl, opraHM3aLmm M YNnosIHOMO4YEeHHbIe Ha
paccMmoTpeHMe xanobbl nuua, KOTOpbIM MOXeT ObITb HanpaBneHa Xxanoba sasBuTtens
B AocyaebHom (BHecyaeb6HoMm) nopsiake;

5.2. B pmocynebHom (BHecyaebHOM) nopsake 3asButenb (NpeacrtaBUTENb) Brpase
obpatntbca ¢ xanobon B NMCbMEHHOM dOpMe Ha BYMaKHOM HOCUTENE UIK B SNEKTPOHHOWN
dopwme:

B YNOSTHOMOYEHHbI OpraH — Ha peLleHue n (Mnn) genctena (6esgencTene) 4OMKHOCTHOrO
nvua, pykoBoauTeNsa CTPYKTYPHOro nogpasaeneHns YNonHOMOYEHHOrO OpraHa, Ha peLueHue
n pgencteua (6espencteme) YNONMHOMOYEHHOrO opraHa, pykoBogutens YMnosTHOMOYEHHOro
opraHa;

B BbILIECTOALLMA OpraH Ha pelweHue un (unn) gencteusa (6esgenctene) OOMKHOCTHOMO
nvua, pyKoBOAMTENSI CTPYKTYPHOro noapasaeneHnst YNosTHOMOYEHHOro opraHa;

K PYKOBOAMTEN MHOrO(PYHKUMOHANbHOMO LEeHTpa — Ha pelweHuss U OeWCTBUS
(6e3pencTBme) paboTHUKA MHOrO(PYHKLUMOHANBHOIO LIEHTPa;

K y4peanTento MHOrogyHKLUMOHAbHOMO LIeHTpa — Ha pelleHune n genctend (besgencrane)
MHOroyHKLMNOHANbHOro LieHTpa.

B YnonHoMo4yeHHOM opraHe, MHOroyHKUMOHANbLHOM LEHTpe, Yy ydpeauTens
MHOroyHKLMOHANbHOrO LIEHTpa onpeaensoTcs YNOoNHOMOYEHHbIE Ha pacCMOTpPeHMe Xanob
AOJMKHOCTHbIE NLa.

Cnocobbl MH(hopMUpPOBaHUA 3aAsBUTeNEN O NopsigKe Nofavm U pacCMOTPEHUA
)anobbl, B TOM Yucne ¢ ucnosibsosaHnem EaMHoro noprana rocyaapCcTBeHHbIX U
MyHULUMNanbHbIX yenyr (PyHKUnn)

5.3. WMHdopmauua o nopsgke nogadm M pacCMOTpPeHUss XKanobbl pasmellaeTcs Ha
MHOPMAUUNOHHBLIX CTEeHOAax B MecTax npefocTaBfieHUss MyHUUMNAnNbLHOW YCnyrn, Ha caute
YnonHomouyeHHOro oprana, EMNry, a rakke npegocraBnsercsa B yCTHON hopme no teneony



n (UNKn) Ha NMYHOM Npreme B0 B NMCbMEHHOW hopMe NOYTOBLIM OTNPaBeHMeM No agpecy,
yKaszaHHOMY 3aaBuUTeENeM (NpeacraBuTenem).

MNepeyeHb HOpMaTUBHBLIX NPaBOBbLIX aKTOB, PEryNMpyHLWMX NOPAAOK AOoCyAeOHOro
(BHecynebHoOro) o6xxanoBaHus aencTeumn (6e3pencTens) n (MnNu) peeHU, NPUHATBLIX
(ocyLiecTBNEHHbIX) B Xo4e NpeAocTaBneHUs MyHULMNanbHOW yCIyru

5.4. TMopsgok pocynebHoro (BHecyaebHOro) obxanoBaHUA peleHui 1 OencTBUin
(6esnencTtenst) YNOMHOMOYEHHOIO OpraHa, NpeaoCTaBnsoWero MyHUUMNansHON ycnyry, a
TaKkKe ero JOIMKHOCTHbIX NUL, perynmpyeTtcs:

depepanbHbiM - 3akoHOM  «O6 opraHM3auMn nNpPeaoCcTaBfEHUsT FTOCYAAPCTBEHHbLIX U
MYHULMNANbHbIX YCIyr»;

noctaHosneHnem lNpasutensctBa Poccunckon ®epepauumn ot 20 Hoa6psa 2012 roga Ne
1198 «O dbepepanbHON rocygapCTBEHHOM MHGOPMaLMOHHOM cucteme, obecnedmnsaroLlen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelieHnin n genctenin (6esnencraems),
COBEPLUEHHbIX MPY NPeoCTaBeHNN rocyaapCTBEHHbIX Y MyHULMNASbHBIX YCAYr».

VI. Oco6eHHOCTM BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp
(aencTBui) B MHOropyHKLUMOHaNbHbIX LeHTPaX npeaocTaBrieHUs rocyaapCTBEeHHbIX U
MyHULMNanbHbIX ycnyr

UcuepnbiBaowmn nepeyeHb agMUHUCTPATUBHbLIX Npoueayp (AencTeumn) npm
npeaocTaBneHU MyHULIMNANbLHOWN YCNYrU, BbINOMHAEMbIX MHOFOPYHKLMOHANIbHbIMU
LeHTpamMu

6.1 MHOroyHKUNOHaNbHbLIN LIEHTP OCYLLECTBSET:

NHOPMUPOBaAHME 3adBUTENEN O NOPSAKE NpedoCTaBneHna MyHULUNanbHOW yCryrn B
MHOrO(PYyHKUMOHANbHOM LIEHTPEe, MO WHbIM BOMpPOCaM, CBs3aHHbIM C NpefocTaBfieHUEM
MYHULMNAnNbHOM YCNYIn, a Takke KOHCYNbTUPOBaHWE 3asiBUTENEN O Nopsake NnpeocTaBneHns
MYHULMNANbHOW YCNyru B MHOTOYHKLMOHANBHOM LIEHTPE;

BblJayy 3asiBUTENI0 pesynbTata npegocTaBfneHns MyHUUMNanbHOW  yCnyrn, Ha
OymMaxHOM HocuTene, MOATBEPXKOAKLWNX COOEpPXaHUE  SMEKTPOHHbIX  OOKYMEHTOB,
HanpaBneHHbIX B MHOMOMYHKLUMOHAmNbHbIA LEeHTP Mo pesynbTataMm npenocTaBreHus
MYHULMNAnNbHOM YCIyrn a Takke Bblaava AOKYMEHTOB, BKMNOYAsA COCTaBMEHNE Ha BymMakHOM
HOCUTEene N 3aBepeHne BbINMUCOK N3 NHPOPMALIMOHHBLIX CUCTEM OpraHoB, NPeAoCTaBNALLMNX
MYHULUMNANbHbIX YCAYT;

WHble Npoueaypbl U OenCcTBUSA, NpeaycMoTpeHHble PegepanbHbiv 3akoHOM Ne210-93.

B cootBetctBUM C 4acTbo 1.1 cTtatbm 16 PepepanbHoro 3akoHa Ne 210-d3 ans
peanu3auun cBoUX (YHKUMA MHOro(yHKUMOHamNbHbIE LIEHTPbl BripaBe MpuBIieKaTb WHblE
opraHusaumu.

UHdopmupoBaHue 3asBuTenen

6.2. HdopmupoBaHue 3aaBuTenst MHOroyHKLMOHaNbHbIMU LIEHTPaMM OCYLLECTBNAETCS
cnegylowmmm cnocobamu:

a) nocpeacTBOM MNPUBIIEYEHUS CPEACTB MAaCCOBOW WHOpMauun, a Takke nyTem
pasMelleHna uHpopmaumMm Ha oduumanbHbiX canuTax W MHEPOPMALMOHHBIX CTeHadax
MHOrO(PyHKUMOHAamNbHbIX LEeHTPOB;

6) npu obpaleHnn 3asBuTeENS B MHOrOMYHKUNOHANbHbBIA LEHTP JINYHO, No TenedoHy,
nocpenCcTBOM MOYTOBbLIX OTNPaBNEHNA, NMOO NO ANEKTPOHHOW NoYTE.

Mpn nuyHom obpaweHun paboTHMK MHOrOYHKLUMOHANbHOMO LeHTpa noapobHo
MHOPMUPYET 3asiBUTENEN NO NHTEPECYIOLLUM NX BONPOCaM B BEXITMBOW KOPPEKTHOU hopme



C u1Cnonb3oBaHWeM oduunanbHO-AenoBoro ctuna peyn. Pekomengyemoe Bpewms
npegocTaBneHns KOHCynbTauumn — He 6onee 15 MUHYT, BpeMs OXnaaHus B odepean B CEKTope
WHOPMUPOBAHMA ONs NONyYeHUs MHOPMaUMM O MyHUUMNANbHbLIX YCryrax He MoXeT
npesbiwaTtb 15 MUHYT.

OTBeT Ha TenedOHHbIN 3BOHOK AOIMKEH HayMHaTLCA C MHOPMaUMM O HaMMEHOBaHUM
opraHusauun, pammunuun, UMeHu, oT4eCTBE U AOMKHOCTU paboOTHNKA MHOMO(YHKLUMOHANbHOMo
LeHTpa, NpuHABLLEro TenedoHHbIN 3BOHOK. HAMBUAYanbHOE YCTHOE KOHCYNbTUpPOBaHWE Npu
obpaweHun 3asButenda no TenedoHy paboTHUK MHOroMYHKUMOHANBLHOIO  LieHTpa
ocywecTBndaeT He 6onee 10 MUHYT;

B cnyyae ecnu ans noarotoeBku oTBeTa Tpebyetca 6onee npoOosmkMTenbHOe BpeMms,
paboOTHNUK MHOrOYHKLUMOHANBHOrO LEHTPa, OCYLUECTBNALWMIA WHOUBMAYANbHOE YCTHOE
KOHCYNbTUpOBaHUE No TernedoHy, MOXeT NpeanoXuTb 3aaBUTESIO:
n3noxmTb obpalieHme B MMCbMeHHOW dopMe (OTBET HanpaBnseTcs 3asBuTento B
COOTBETCTBUM CO CNOCOBOM, yKa3aHHbIM B obpaLleHunm);

Ha3Ha4YnTb Apyroe BpeMs Ansi KOHCYbTauun.

Mpn  KOHCYNMbTUPOBAHUM MO MNUCbMEHHbIM  ObpalleHnamM 3aaBuTenen  OTBeT
HanpaBnsieTca B NMCbMEHHOM BuAe B Cpok He no3dgHee 30 kaneHgapHbIX OHEW C MOMEHTa
permctpauumn obpatleHms B opme 3MeKTPOHHOro 0KyMeHTa No agpecy 3rneKTPOHHOW MoYThI,
yKazaHHOMY B oOpalieHuu, MNOoCTynMBLUEM B MHOrO(OYHKUMOHANbHBLIN LEeHTP B opme
3IEKTPOHHOIrO AOKYMEHTa, U B NMUCbMEHHOW hopMe Mo NOYTOBOMY agpecy, ykasaHHOMY B
obpalleHnn, NOCTynNMBLLEM B MHOTO(YHKLMOHASTbHBIA LEHTP B MMCbMEHHON dhopMe.

Bblgaya 3asBuTento pesynbTata NpefocTaBNeHns MyHMLUNanbHOW ycnyru

6.3. Npn Hannuun B 3aaBNEHMM O NPeaoCTaBEHUN MyHULUMNANBHOW YCIYrn yKasaHusa o
BblJade pes3ynbTaTOB  OKasaHWsa  YCryrm  4yepe3  MHOrO(YHKUMOHAmNbHbIN  UEHTp,
YNONMHOMOYEHHbLIN OpraH nepefaeT OOKYMEHTbl B MHOMOQYHKUMOHANbHBLIN LEHTp Ans
nocrnegyowen Bblgavn 3asBuTeENto (MpeactaBuTento) Cnocobom, cornacHo 3akm4YeHHbIM
cornaweHnssM O B3aMMOLEWUCTBUM 3aKYEHHbIM MexXay YMNONHOMOYEHHbIM OpraHoM WU
MHOrO(PyHKUMOHaNbHbIM LEHTPOM B nopsiake, yTBepxXaeHHoM [octaHoBneHnem Ne 797.

Mopsagok n cpokn nepegavn  YNOSTHOMOYEHHbIM OpPraHOM TaKuMX [OOKYMEHTOB B
MHOrOOYHKLMOHArNbHbIA ~ LEHTP  OnpeaensoTcs  corfalleHneM O  B3avMOAEeWCTBUM,
3aKNtoYeHHbIM UMK B nNopsaake, yctaHoBrieHHoM [NocTtaHoBneHnem Ne 797.

6.4. [llpnem 3asiBUTENEN ONA Bblgayu [JOKYMEHTOB, HABNSAKOWMXCA pesynbTaToM
rocygapCTBeHHOM (MyHWUMNANbHOM) Yycnyri, B Mopsgke oOYepedHoCTM Npu  NosyYeHun
HOMEPHOro TariloHa M3 TepMuMHana 3NeKTPOHHOW oYepean, COOTBETCTBYHOLLErO Lenn
obpalueHus, nmbo No npeaBapuTENbHON 3anucu.

PaboTHMK MHOrOYHKLMOHANbHOrO LeHTPa OCYLLECTBNSAET cneayowme OENCTBUSA:

yCTaHaBnMBaeT NUYHOCTb 3asABUTENA Ha OCHOBAHWW AOKYMEHTa, YAOCTOBEPSIOLLErO
NMMYHOCTb B COOTBETCTBUM C 3aKOHoaaTenbcTBoM Poccuinckon degepauuu;

npoBepsdeT MofHOMOYMS  npeactaButend 3asisutend (B cnyyvyae  obOpalieHus
npeacTaBUTENS 3asBUTENS);

onpeaensieT cratyc ncnonHeHns 3aasneHna saasutens s 'C;

pacnedaTbiBaeT pes3ynbTaT NpeaoCcTaBfeHnsa  MyHULMNanbHOW YCryrm B Buae
aK3emnnsipa 9NEeKTPOHHOro [AOKyMeHTa Ha OymaxXHOM HocuTene u 3aBepsieT ero c
MUCMONb30BaHMEM  MevyaTu  MHOMOYHKUMOHANbLHOrO  LeHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbIMX NpaBoBbIMM akTamu Poccuickon dPegepaumm cnyyasx — nedatm C
n3obpaxeHunem NocyaapcteeHHoro repba Poccurickon ®epgepauun);

3aBepsieT  IK3EeMMNAsp 3MEKTPOHHOro [OKyMeHTa Ha 6OymaxHoOM HocuTene ¢
NUCMONb30BaHMEM  MevyaTu  MHOFOYHKUMOHANbLHOIO  LUeHTpa (B NpeayCMOTPEHHbIX



HOpMaTMBHbIMW NpaBoBbiIMM akTamu Poccuickon Pegepaumm cnyyvyasx — nedatm C
n3obpaxeHunem rocyaapcteeHHoro repba Poccurickon ®epepauun);

BblAaeT [OOKYMEHTbl 3asiBUTESNO, Npu HeobXoaAMMOCTW 3anpalinBaeT Yy 3asiBuTens
NoANUCK 3a KaXXablN BblOaHHbIN JOKYMEHT;

3anpalwmBaeT corfacue 3asiBUTenNsi Ha ydacTue B CMC-OMnpoce s OLEHKM KadecTBa
npefoCTaBfIEHHbIX YCNYr MHOFOMYHKLMOHANbHBIM LLEHTPOM.



MNpunoxeHne Ne 1
K AOMUHUCTPaTUBHOMY perfnameHTy
no NpefoCTaBNEHNIO MyHULMNANBHOW YCIyrn

CDopma peweHnusa o NPUHATUN Ha ydeT rpaxaaH
B Ka4eCTBe HYyXXOaLWNXCcHA B XUJbIX NTOMeLleHUAX

HanmeHoBaHMe ynosIHOMOYEHHOrO opraHa MCNOSIHUTENbHOW BRacTu cybbekTa Poccuiickon
depepaumm nnmn opraHa MeCTHOro caMmoyrnpaBsieHus

Komy

(bamunusa, nms, oTyecTBo)

(TenedoH 1 agpec ANEeKTPOHHOM MOYThI)

PELUEHUE
O NMPUHATUM rpaXKaaH Ha yyeT B KayecTBe HyXAarowmnxcsa
B XXWUIbIX NOMeLLeHUAX

[aTta Ne

Mo pesynbTaTam pacCMOTPEHUS 3asiBIEHNS OT Ne 7
MPUINOXEHHbIX K HEMY AOKYMEHTOB, B COOTBETCTBMM CO cTaTbeil 52 XXunuuwHoro kogekca

Poccuinckon (De,D,ean,I/II/I NPUHATO pelleHne NoCTtaBmUTb HaA y4YET B Ka4eCTBE HYXXOAlLNXCA B
KUnblX NOMeELWeHNAX:

(PUNO 3asButens)

N COBMECTHO NpoXunBarwwmnx 4y1eHOB CEMbMU:
1.

2.
3.
4.

[laTta NpuHATMS Ha yyeT:
Homep B ouepeau:

(noanuck) (pacumdpoBka NogNUCKH)
(BOMKHOCTb COTPYAHMKA OpraHa BnacTu,
MpuHABLLErO peLueHmne)

« » 20_ .




MpunoxeHne Ne 2
K AODMUHUCTPaTUBHOMY perfameHTy rno
npegoCcTaBNeHNIO MyHULMNANBHON YCIyrn

dopma yBegomMineHmsa ob yyeTe rpaxaaH,
HYXXAaLWKUXCA B XUNbIX NOMeLeHUAX

HanmeHoBaHwne YMNOJTHOMOYEHHOro opraHa NCMNOSTHUTESTbHOM BacTu cy6be|<Ta Poccuinckon
CDe,D,epaLI,VII/I nnn opraHa MeCctHoOro camoynpasiieHus

Komy

(bamunus, nms, oT4ecTBo)

(TenedoH 1 agpec ANEeKTPOHHOM MOYThI)

YBEOOMJIEHUE
006 yyeTe rpaxaaH, Hy>XAaloLWMXCA B XKUIbIX MOMeLLEeHNAX

[ata Ne

Mo  pesynbTaTaMpacCMOTPEHUs 3aABneHns ot Ne

I/IHC*)OpMMpyeM O HaxoxaeHunn Ha yydeTe B KadeCTBe HYyXXOaWUNXCcHd B XXUTbIX NOMELEeHNAX:

DOUO 3asssumensn
[laTta NnpMHATUA Ha y4eT:

Homep B oyepeaum:

(gomkHOCTb Moanuch (pacmndpoBka NoaNUCK)
COTPYOHUKa OpraHa BriacTu,
NMPUHSIBLLETNO peLleHne)

«_»_20 r.

M.T1.



MpunoxeHne Ne 3
K AOMUHUCTPATMBHOMY perfnameHTy
no NpeAoCcTaBneHnio MyHULMNAIbHOW yCnyru

dopma yBeJOMIEHUA O CHATUM C y4YeTa rpaxxaaH,
HY>XAAKLWMUXCA B XKUIbIX MOMELLEeHUAX

HanmeHoBaHMe ynosIHOMOYEHHOrO OpraHa UCNOMHUTENbHOM BNacTu cybbekTa Poccuiickon
denepaumm nnmn opraHa MeCTHOro camoyrnpaBfieHUs

Komy

(bamunumsa, nms, otyecTBo)

(TenedoH 1 agpec ANEeKTPOHHOM MOYTbI)

YBEOOMJIEHUE
O CHATUMU C yuyeTa rpaxaaH, Hy)XXAaloLWmnxXcs B XUIbIX NOMeLLeHUAX

JaTta Ne

Mo pesynbTaTaM pacCMOTPEHUs 3asBneHns ot Ne
NHOPMUPYEM O CHATUK C y4eTa rpaxaaH B Ka4yecTBe HYXKOAMLLMXCS B XKUMbIX
NOMELLEHUAX:

DOUO 3asgeumerns

noanucb

(momkHoCTb paclumndpoBKka NoanmcK
COTpyAHWKa opraHa BnacTu,

MPUHSIBLLErO peLLeHne)

« » 20_ .




no npeao

MpunoxeHne Ne 4
K AOMUHUCTPATUBHOMY peErnameHTy
CTaBMEHNIO MyHULMNANbHOW yCnyrm

dopma pelueHUs 06 oTKase B NpMemMe JOKYyMEHTOB, He06XoAUMbIX Ans
npeAocTaBleHUA MyHULMNaNbLHOM ycnyru

HanmeHoBaHWe yNnonHOMOYEHHOIO opraHa UCNonHUTENbHOM BNacTy cy6bekTa Poccrinckon
denepauum nnm opraHa MECTHOro camoynpaBreHus

Komy

(bamunusa, nms, oTyecTBo)

(Ten

PELUEHUE

edoH 1 agpec 3NEKTPOHHON NOYThbI)

006 oTKase B npueme OKYMEHTOB, HeobxoauMbIX AnA npenoctaBl/ieHUsA ycnyru
«anIHSlTVIe Ha y4eT rpaxgaH B Ka4deCcTBe HyXXOarnLWnxcsa B XUnbiX NOMeLleHUAX

Hata Ne

Mo pesynbTaTtam pacCMOTPEHUs 3asBMNEHNs OT

Ne 7]

MPUMOXEHHbIX K HEeMy [OOKYMEHTOB, B COOTBETCTBMM C XKUMULLHbIM KOAEKCOM
Poccuiickon degepaunm NPUHATO peLleHue OTKasaTb B MpUEME [OKYMEHTOB,
HeobxoanMbIX AN NpeaocTaBreHns ycryru, No creayowmnumMm OCHOBaHUSM:

Ne nyHkTa HanmeHoBaHWe ocHoBaHWA ANs PasbsicCHEHME NPUYMH
agMUHUC OTKa3a B COOTBETCTBUM C eaANHbIM oTKa3a B NpeaoCcTaBneHnm
TPaTMBHOIO cTaHaapToMm ycnyru

pernameHTa

3anpoc 0 npegocTaBneHnn ycnyrm
NnofaH B OpraH rocygapCTBEHHOM
BMacTu, opraH MeCTHOro
camMoynpaBreHus NN opraHnsauuio, B
MONMTHOMOYMSI KOTOPbIX HE BXOAMUT
npegocTaBieHne yenyru

YKka3biBaroTCH OCHOBaHUSA
Takoro BbiBOAa

HenonHoe 3anonHeHne o6a3aTenbHbIX
noneun B gopme 3anpoca o
npenoCcTaBneHNUM yCrnyru

YKka3biBaloTCH OCHOBAHUSA
Takoro BbiBOAa




lNpencraBneHne HENOMHOro
KOMMIeKTa AOKYMEHTOB

YKasbiBaeTcs
ncyepnbliBaroLLMiA
nepeveHb JOKYMEHTOB,
HenpeacTaBfiEeHHbIX
3asBUTENEM

MpeacTaBneHHble AOKYMEHTHI
yTpaTuim cuny Ha MOMeHT obpalleHus
3a ycrnyrom

YKka3blBaeTcs
ncyepnbliBaroLLniA
nepeveHb JOKYMEHTOB,
yTpaTUBLLUX CUNY

MpencraBneHHble JOKYMEHTDI
cogepaT nogYUCTKN U UCnpaBrieHus
TEKCTa, He 3aBepeHHbIe B Nopsiake,
YyCTaHOBJIEHHOM 3aKOHOL4aTEeNbLCTBOM
Poccuinckon denepauum

YKka3blBaeTcs
ncyepnbliBaroLLniA
nepeveHb JOKYMEHTOB,
cogepXalmx nog4ncTkm n
ncnpasneHns

Nopayva 3asBneHus o
npenoCcTaBnNeHnUn yCrnyru u
AOKYMEHTOB, HEOBX0aUMbIX AN
npenocTaBneHns ycnyru, B
3NEeKTPOHHOM (bopMe C HapyLleHneMm
YCTaHOBIEHHbIX TPeOOBaHUN

Yka3biBaroTCA OCHOBaHUSA
Takoro BbiBOAA

lMpencTaBneHHble B 3NeKTPOHHOM
dopme OOKYMEHTbI cogepxat
NOBPEXAEHWS, HanM4yne KoTopbiX He
no3BonsieT B NOSIHOM obbeme
ncnonb3oBaTb MHopMaLUno n
cBefeHus, coaepxalumecs B
AOKYMEeHTax Ang npeaocTaBreHuns
ycnyru

YKka3biBaeTcs
ncyepnbliBaroLLMiA
nepeveHb JOKYMEHTOB,
coaepxawmx
noBpeXaeHns

3asiBneHne nogaHo nuuoMm, He
UMEIOLLIMM MOSTHOMOYUIN NPeaCcTaBNATb
WHTEpecChl 3aaBUTeNs

YKka3sblBalOTCA OCHOBaHUSA
TaKkoro BbiBOAA

Bbl BNpaBe NOBTOPHO 06paTUTLCS B YNOMHOMOYEHHbI OpraH ¢ 3asiBlIEHNEM O
npenocTaBneHnmn yCryr nocne yCTpaHeHUsl yka3aHHbIX HapyLUEHWNA.

JaHHbIN

OTKa3 MOXeTObITb oOO)anoBaH B

pocynebHom nopsiake nyTem

HanpaeneHus xanobbl B yNOMHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

(nognuce) (pacwmdpoBka nognmucu)
(BOMKHOCTbL COTPYAHMKA

opraHa BrnacTu,

NMPUHSIBLLETO peLLeHune)

«_»

M.IM.

20_ .




MpunoxeHne Ne 5
K AOMUHUCTPATUBHOMY pPErfaMeHTy
no NpefoCTaBNEHNIO MyHULMNANBHOW YCIyrn

dopma pelueHusi 06 oTkase B NpeAoCTaBNEHUN MyHULUNANBHON YCNyru

HaumeHosaHue yrnonHoMo4YeHHO20 opaaHa UucrofiHuUmernbHol enacmu cybbekma
Poccutickotu ®edepayuu unu op2aHa MECMHO20 camMoyrpasiieHusi

Komy

(bamununga, nms, oT4ecTBo)

(TenedoH 1 agpec aNeKTPOHHOW NOYThI)

PELLEHUE
06 OoTKase B NpeAoCTaBreHUM ycnyru
«MpuHATUE Ha yYeT rpaxkaaH B KayecTBe HYXXAAILWMUXCA B XKUNMbIX MOMELLEHUAX»

JaTta Ne

Mo pe3ynbTaTtamM paccCMOTPEHUs 3asiBMEeHNs OT Ne "
MPUMNOXEHHbIX K HEeMy [OOKYMEHTOB, B COOTBETCTBMM C XXUNMULLHBIM KOOEKCOM
Poccuiickon degepauny NPUHATO pelleHne oTkasaTb B MpPUEMEe [OOKYMEHTOB,
HeobxoanMbIX ANs NpeaocTaBreHms yenyru, No crneayowmnm OCHOBaHUSIM:

Ne nyHkKTa HanmeHoBaHue OCHOBaHUs PasbacHeHve
afMWHNC ANA OoTKasa B COOTBETCTBUM C NPpUYMH OTKasa B
TpaTMBHO e[MHbIM CTaHAapTOM npegocTaBneHnn
ro ycnyru
pernamex
Ta
[OKyMeHTbI (cBeneHus), YkasbiBaroTcs
npeacTaBlieHHble 3adBUTENEM, OCHOBaHUs Takoro
npotMBopedar  OOKyMeHTaMm BbIBOAA
(cBepeHusiM), MonyYeHHbIM B
pamMKax MeXBeOOMCTBEHHOIro
B3aMMOJENCTBUSA
OTcyTCTBME Y YNEHOB CEMbU YkasblBatoTcH
mMecTa XWUTenbCcTBa Ha OCHOBaHUs Takoro




TeppuTopun cybbekTa
Poccunckon ®egepaunmn

BbIBOAA

MpeactaBneHHbIMK
AOKYMEeHTaMM W CBeaeHUsIMM
He noaTBepXxgaeTcs npaso

rpakgaHuHa Ha
npeaocTaBrneHne Xunoro
nomMeLLeHns

YkasbiBaloTCcs
OCHOBaHUA TaKoro
BbIBOAA

He wnctek cpok coBepLueHud
OEeNCTBUA, NpeayCMOTPEHHbIX
cTaTben 53 KunuwHoro
Kogekca Poccuiickon
denepaummn, KoTopble NpuBeENU
K  YXYOWEHNIO  XXUIULLHBIX
ycnosum

Yka3biBaloTcs
OCHOBaHUSA TaKoro
BbIBOAA

MpenctaBneHbl  OOKYMEHTbI,
KOoTopble He noaTBepXaalT
npaeo COOTBETCTBYHOLLIMX
rpaxkgaH COCTOSITb Ha y4yeTe B
KayecTBe HyXgawwuxcs B
XUIbIX MOMELLEHUAX

YKka3biBaloTcs
OCHOBaHUSA TaKoro
BbIBOJA

PasbsicHeHune NMPU4YNH OTKa3a:

[ononHUTEeNbLHO MHOPMUPYEM:

Bbl BnpaBe NOBTOPHO 0OpaTUTbCA B YNOMHOMOYEHHbLI OpraH C 3asiBlieHNeM

npenocTaBneHnmn yCryru nocne ycTpaHeHUst ykadaHHbIX HapyLLEHWIA.

[laHHbIN OTKa3 MOXeTObITb obOXanoBaH B

pocynebHom nopsake

HanpaeneHus xanobbl B YNONMHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

(moanucek) (pacwmndpoBka nognucu)
(AOMKHOCTL COTpyAHMKaA

opraHa BnacTu

MPUHSIBLLETO peLleHne)

« »
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MpunoxeHne Ne 6
K AOMUHUCTPATMBHOMY perfnameHTy
no NpeAoCcTaBneHnio MyHULMNAIbHOW yCnyru

(HanmeHoBaHMe opraHa y4deTa)

3aaBneHue
O NPUHATMM Ha yYeT B KayecTBe HYXXAAKLWEerocs B XXUIIOM MOMeLLeHUN,
npeaocTaBnsAseMOM MO AOroBOpy couuanbHOro Hamma

A,

(dbamunus, nms, oT4eCTBO (NPU HaANMYUK) rPaXKaaHNHA-3aABUTENS)
npeacTaBnsato Ha cebs (M YNeHoB Moen ceMbM)

(yKaSGTb (baMMJ'IMM, MMEHa, OT4EeCTBa (r|p|/| HaJ'IW-II/IM) YrneHoB CeEMbW 3aABUTENA, UHbIX JTNL,
3aperncTpmpoBaHHbIX B XUIomMm nomMmeweHnn CoBMeCTHO C 3adBUTENem, AaTty BCeJieHUd B
YKa3aHHO€E Xuroe I'IOMeLU,eHVIe)

OOKYMEHTbI.

1 NPOLLY MPUHATbL MEHS (M YNEHOB MOEN CEMbM) Ha YYET B KAa4YeCTBeE HyaatoLlerocs(mxcsl) B
XXMITOM NMOMELLEHNN.

Mognuck(n)

« » r.

Mognuck(n) rpaxxgaHnHa(H)

(dbamununsa, nmsa, oT4ECTBO (MPU HaNU4YUK))
noaTsepxaato.

(dbamunus, MMs1, OTYECTBO AOIMKHOCTHOIO NMLA OpraHa, OCYLLECTBISIOLLEero NpUHSATNE Ha
yYeT, NPYHUMAIOLLErO OKYMEHTbI YKa3aHHOro rpaxkaaHuHa, noanucb)



