AOMUHNCTPALINA AKOBCKOI'O CEJIbCOBETA
COCHOCKOIo MYHUUWNAIIBHOIO PAUOHA
HVXXETOPOOCKOW OBNACTU

MOCTAHOBJIIEHWE

ot 20.02.2017r. Ne 6

O6 yTBepXXAeHMU aAMUHUCTPATUBHOIO pernamMeHTa npegocTaBreHus
MyHUUunanbHou ycnyru'MpuHATHE peLlleHnsa 0 NoAroToBKe JOKYMEHTauum no
nnaHUpoBKe Tepputopun’

B cootBetctBMM ¢ Ykasom [pesngeHta PP ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBfieHMUsIX  COBEPLUEHCTBOBAHUS  CUCTEMbl  FOCYAApPCTBEHHOrO  yrpaBrieHus»,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHu3aumm npenocTaBreHus
rocygapCTBEHHbIX M MyHUUMNAnbHbIX — YCRyr» W pacnopsbkeHnem  ['yBepHaTtopa
Hwxeropoackon obnactm ot 05.09.2012 Ne 1365-p «O cosgaHum B 2012-2014 rogax
MHOTFO(OYHKLMOHAMNbHbLIX LEHTPOB NPEeAoCTaBfiEHUs] FOCYAAPCTBEHHbLIX W MYyHULMNANbHbIX
ycnyr B Huxeropoackon obnactu» n B CBSA3M C OTKpbITUEM Ha Tepputopum COCHOBCKOro
MyHUUMNanbHOro  pamoHa  Hwxkeropogckon obnactu  MyHUMUMNAnbHOrO  Ka3eHHOro
yupexgeHusi: «MHOroyHKUMOHanNbHbIM  UEeHTP NpedocTaBrneHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr» COCHOBCKOrO MyHMUMNAnNbHOro pavioHa Hwukeropopgckon obnactm
(nanee — MoLl):

1.YTBEpauTb NpunaraeMbli  agMUHUCTPATUBHLIA  pernaMmeHT  agMuHUCTpauum
AkoBckoro cenbcoBeta COCHOBCKOrO MyHMUMMAnNbHOrO panoHa Hwkeropopgckon obnactu
oKazaHus MyHuumnanbHOW ycnyrn «lpuHATUE pelleHus O NoAroToBKE AOKyMeHTauuu no
NnIaHNPOBKE TEPPUTOPUN.

2.06HapogoBaTb HacTosiLee MOCTaAHOBMIEHME MYTEM pa3MELLEHNA €ero MOSHOro
TeKCTa Ha MHOPMALVOHHOM CTeHae agMuHUCTpaumm HAkosckoro ceribcoBeta COCHOBCKOro
MYyHUUMNAanNbHOro panoHa Hwxkeropoackon obnactw.

3.KoHTponb Hag ncnonHeHMem Hacrtosuero NoctaHOBNEHNA OCTaBMAK 3a COOOMN.

(maBa MeCcTHOro camoynpasneHus

AKoBCKOro cenbcoBeTa

COCHOBCKOro MyHMLMNanbHOro pamoHa

Hwxeropoackon obnactu B.WN.lMaHnHa



YTBEP>XOEH

NOCTaHOBMIEHNEM  agMMHUCTpPaUMM  FAKOBCKOro
cenbcoBeTa

COCHOBCKOro MyHMLMNanbHOro pamoHa
Hwxeropoackon obnactu

o1 20.02.2017ropna Ne 6

AQMWHUCTPATUBHbIN pernamMeHT
npepocTaBrneHMA MyHMUuMnanbHom yenyrm «lpuHaTUe pelueHnsa o NoAroToBKe
OOKYMEeHTaLum1 No NiaHUpPoOBKe TeppuUTOpUmn»
(oanee — PernameHT)

1.06wme nonoxeHus

1.1.Hactoswmn AOMWHUCTPATUBHBIA pernaMmeHT npefocTaBneHns MyHUuunanbHOW
ycnyrn «[1puHATHME pelueHuMst O NMOArOoTOBKE AOKyMEHTauuu Mo NraHUPOBKE TEPPUTOPUMN»
(nanee — PernameHT) paspabotaH B UENAX MOBbIWEHUA KadecTBa W LOCTYMNHOCTM
pes3ynbTaTtoB NpefoCTaBNeHns MyHMumnanbHon ycnyrn «MpuHATUE pelleHns 0 NoLroTOBKe
AOKYMEHTauun no nnaHMpoBKe TeppuTopumn» (ganee — MyHuuunanbHasa ycnyra), co3gaHus
KOMGOPTHbIX YCNOBUM AN YYaCTHUKOB OTHOLUEHWM, BO3HMKAKLWMX NpPU  OKasaHum
MyHUUMNANbHOW  ycryrn, onpegenser CPoOKM W MOCnedoBaTefNlbHOCTb — OEeUCTBUN
(agMuHMUCTPaTMBHLIX Npoueayp) NPy okasaHum MyHULUUNANbHOW YCAyri.

1.2.3aaBntenamMmmn MyHUUMNanbHON YCNyrn SABNATCA:

-pusnyeckune nuua;

-lopuamyeckme nuua;

OT uMeHn bmsnyecknx nuu, 3asBneHns 0 NpeaocTaBieHnn ycnyrn MoryT nogasatb, B
YaCTHOCTH:

-3aKOHHbIE npeacraBnTeNu (pogutenu, YCbIHOBUTENMN, OMeKyHbl)
HecoBepLUEHHONEeTHUX B Bo3pacTe A0 18 ner;

-OMeKyHbl He4eeCnoCOoBHbIX rpaXxaaH;

-npeacraBvMTenu, AencTByowmMe B CUITy NOSTHOMOYNIA, OCHOBaHHbIX Ha JOBEPEHHOCTH
Unu gorosope.

OT MMeHn topnandecknx nuy, 3aaBneHnst 06 okasaHuu ycnyrm MoryT nogaBaTb Nuua,
AENCTBYIOLLNE B COOTBETCTBMM C 3aKOHOM, MHBIMU MPaBOBLIMU akTamu U yuypeauTenbHbIMU
AOKymMeHTamu, 6e3 OOBEepeHHOCTU; NpeacTtaBuTenn B CWUy MNOSIHOMOYUA, OCHOBAHHbIX Ha
AOBEPEHHOCTN wnu  gorosope. B npegycMOTpPEeHHbIX 3aKOHOM  cnyyasiX OT  MMEHMU
IOPUANYECKOrO fMua MOoryT AeNCTBOBaTb €ro Y4aCTHUKN.

1.3.HpopmmnpoBaHme o npesocTaBrieHnn Ycnyru.

1.3.Mopsgok nHpopmuposaHus 06 Ycnyre.

1.3.1.Cnocobbl MHpOPMMPOBaAHUS 3aUHTEPECOBAHHbLIX N, 00 Ycnyre.

3asButenb MOXeT Mony4nMTb, a [LOSKHOCTHble nvua agMUHUCTpauum ob6s3aHbl
npefocTaBuTb, [OCTOBEPHYK WHGOPMAUMIO O coAepXaHuwn, nopsiake W YCrOBUSIX
npegocTasneHunsa Ycnyru cnegytowmm obpasom:

1) B dopme ny6nnyHoro HOopMmMpoBaHNS:

a) Ha odomumansLHOM cante AOMUHUCTpaumm B MHOPMaLIMOHHO-
TeNeKoOMMyHUKaLMOHHON ceTun «MHTepHeT» (ganee — ceTb «WHTepHeT») no agpecy:
sosnovskoe.info;

- HA MHPOPMALMOHHbIX CTEHAAX B aMUHUCTPaLNK;

- MHbIMK cnocobamu B COOTBETCTBUM C AENCTBYIOLMM 3aKOHOL4ATENbCTBOM,;

2) B (hopme nHanBmnayanbLHOro MHPOPMUPOBAHUS:

a) YCTHOro:

- No TenedoHam gns cnpasBok (KoHcynbTauuin) — ten. 8(83174) 3-80-05;3-80-13;

- NNYHO Ha npueme y rnasbl MCY w/vnu cneunanucToB agMUHUCTpaLnn

6) NMCbMEHHOrO:



nocpencTBOM HarnpasfieHUs OTBETOB Ha 3asiBfieHUsl, 3anpockl, obpalleHnsa (aanee —
obpalleHns) 3assuTenemn, NOCTyNMBLUNX B agMUHUCTPALNIO:

- NOYTOBbIM OTMNpaBrieHneM no agpecy. 606174, Hwxeropoackas obnacTb,
CocHoBckuin panoH, c. fAkoBckoe, yn. BoctoyHas, a. 58, (agMunHucTpauma HAKoBCKOro
cenbcoBeTa COCHOBCKOrO MyHMUMNANbHOIo panoHa);

B) 9NIEKTPOHHOrO:

- No ajgpecam 3reKTPOHHOW MoYTbl agMWHUCTPauuK SFKOBCKOTO cenbcoBeTa
CocHoBckoro MYyHULMNANBHOro panoHa Hwxeropoackon obnactn -
jakovskoe.adm@sosnovskoe.info npu npegocTaBneHun Ycnyrm B 9NEKTPOHHOM doopme
yepe3 EanHbIN nopTan rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr (PyHKUMn) No agpecy:
http://www.gosuslugi.ru unu WHTepHeT-nopTan rocyaapCTBEHHbIX U MyHULMMAnNbHbIX YCIyr
Hwxeropoackon obnactu no agpecy: http://www.gu.nnov.ru.

1.3.2.\HanBugyanbHOe YCTHOE WH(OPMUPOBaHME BO BPEMSA JNYHOMO npuema
ocyulectengetca rnason MCY w/vnn cneuvanuctamum agMuMHUCTpauMmM no cnegyowemy
rpagouky:

noHegenbHUK — yeteepr: 8.00-17.15

natHuuya: 8.00-16.00

obeneHHbIn nepepsbiB: 11.00-13.00

cy660Ta, BOCKpECEHbE — BbIXOAHbIE OHU;

TenedoH onga npegsaputensHon 3anmcu: (883174)3-80-05; 3-80-13.

MHpopmaunio no  Bonpocam  npuema  OOKYMEHTOB  ONd  npefocTaBleHus
MYHULMMNANbHOW YCNYrM MOXHO NONy4YnTb Takke B MyHMUMNansHOM Ka3eHHOM ydpexaeHun
«MHOro(pyHKUMOHAMNbHbIN LEHTP NPefoCTaBfeHnsl rOCyAapCTBEHHbIX W MYHULMNANbHbIX
ycnyr» COCHOBCKOro MyHuUMNanbHOro panoHa Hwkeropoackom obnactm (ganee — ML),
pacnonoxeHHoM no apgpecy: 606170, Hwxeropoackasa o06n., COCHOBCKMA  p-H,
p.n.CocHoBckoe, yn. 1 Masa, n.42, tenecoH: 8 831 74 2-71-49, anekTpOHHas nouTa:
mfc_sosnovskoe@mail.ru.

Mpadmk npuema rpaxgaH B MOLL:

noHegenoHUK — ¢ 8.00 go 17.00 4acos;

BTOPHUK — ¢ 08.00 go 20.00 yacos,;

cpena — ¢ 8.00 go 17.00 vacos,;

yetBepr — ¢ 8.00 go 17.00 yacos,;

naTHUUa — ¢ 8.00 go 16.00 yacos;

cybbota — ¢ 9.00 go 13.00 yacos,

a Takke B yaaneHHom paboyem mecte M®L| no apgpecy: Hwxkeropogckas obn.,
CocHoBckuit p-H, c. Ennsaposo, yn. Cosetckas. 4.78, no yetsepram ¢ 09.00 go 13.00.

Mpn oTBeTax Ha TeneOHHbIE 3BOHKN U NpU OBLEHUN C 3asBUTENSMU B Cnyyae ux
nnyHoro obpalleHns rmasa MCY nnu cneumanuct agMUHUCTPaLUMU OSMKHBbI:

- Ha3BaTb CBOK haMunnio, M4, OTHECTBO, JOSMKHOCTb;

- NoAPOOHO 1 B BEXITMBOWN, KOPPEKTHOM POPME OTBETUTb ODpaTUBLLMMCS 3asiBUTENAM
Ha WHTepecyrLme Nx Bonpochl;

- KOPPEKTHO W BHMMATENbHO OTHOCWUTbCH K 3asBUTEMO, HE YHWXaTb ero 4ectu u
AOCTOUNHCTBA;

- NPU YCTHOM NHPOPMUPOBAHUM UCNOMb30BaTb OPULMANBHO-AEN0OBON CTUMb PeYn;

- MPOM3HOCUTb BO BpPeEMS pasroBopa CroBa 4YeTko, u3beraTb «napannenbHbIX
pas3roBOpPOB» C OKPYXaloLWwuMK NoabMKU, He npepbiBaTb pasroBop MO MPUYUHE MNOCTYNNEeHUs
3BOHKa Ha TenedoHHbIN annapar;

- NPUHATbL BCe Heobxoaumble Mepbl ANs NPefoCTaBfeHUsa MosiHOro 1 onepaTUBHOIO
OTBeTa Ha NoCTaBfeHHble BOMPOChbl. [1pM HEBO3MOXHOCTU CaMOCTOATENbHO OTBETUTb Ha
nocTaBneHHble BOMNPOCHl 3asBUTENb OOMMKEH ObiTb nepeagpecoBaH K COOTBETCTBYIOLLMM
AOIMPKHOCTHBIM NLaM UNn emy AofmkeH ObiTb coobuieH TenedoHHbIN HOMEpP, N0 KOTOPOMY
MOXHO NOJSTy4nTb HEOBXOaUMY MHPOPMaLNIO;

- cobnogate Bpems oTBeTa Ha obpalieHue, KOTOpoe He AO0SMKHO npeBbiwatb 15
(naTHaguaTtn) MMHYT. B cnyyae ecnu ons nogrotoBku oTBeTa TpebyeTcs NpoaosmkuTenbHoe



BpeMsi, 3asiBUTEN0 MOXET BbITb NpeasioXXeHo, obpatuTbesa 3a Heobxoanmon nHpopmaumen
B MWCbMEHHOM BMAe, a Takke 4epe3 COOTBETCTBYWOLUMA OduuManbHbIN CanuT uUnn
SMNEKTPOHHYI0 nouTy, nNubo HasHauuTb pApyroe yaobHoe pAONA Hero BpeMs B Lensx
NHPOPMUNPOBAHUS;

- B KOHUE WH(OpMMpPOBaHMS KpaTKO MNOABECTM WTOr pasroBopa M MNEpPeyYnucnuTb
AEenCcTBuUs, KOTOpble Haao npeanpuHMMaTh (KTO UMEHHO, Korfa v YTo JOSKEH caenatb).

YKasaHHble [OOSMKHOCTHbIE JfiMua AOSMKHbl  YCTHO  COOBWMUTL  MHGOpMaUMo Mo
cnegyooLwmnm Bornpocam:

1) nepeyvyeHb [OOKYMEHTOB, HeobxoauMbIX Onst  npefoctaBreHns  Ycnyruy,
KOMMAEKTHOCTb (AOCTATOYHOCTb) NPeOCTaBNEHHbIX AOKYMEHTOB;

2) WCTOYHMK MNONYYEHUS AOKYMEHTOB, HeOOXoauMbIX ANA NpeaocTaBneHusa Ycnyru
(opraH Bnactu nnu opraHMsaums n UX MECTOHAXOXAEHUNE);

3) TpeboBaHmsa K 0POPMNEHNIO JOKYMEHTOB N CBEAEHUN;

4) BXOAALLNA HOMEP, NMOA KOTOPbIM 3apermcTpmpoBaHbl B CUCTEME AENONPOM3BOACTBA
NnocTynuBLLEee 3asiBfIeHNe U npunaraemble K HeMy Matepuarnsi,

5) Bpems npuema u Bbigaum JOKYMEHTOB crneumnanmcTtaMmm agMMHUCTpaunm;

6) CPOK NPUHATUSA peLleHus O npeaocTaBneHnn Ycnyru,

7) nopsgok obxanoBaHus aencteui (6e30encTBus) U pPEeLLEHN, OCYLLIECTBISIEMbIX U
NPUHUMAEMbIX JOSDKHOCTHLIMW NMLAMU aAMUHUCTPaLMK B Xo4e NpeaocTaBreHns Yenyru;

8) KaTeropuun 3asBuTenNemn, UMELLMX NPaBo Ha Nony4veHne Ycnyru.

3asgBuTenb MMeeT npaBO Ha MONyyYyeHWe CBedeHUA O CTaguuv NPOXOXOEHUs ero
3asiBNeHNS N JOKYMEHTOB.

MHpopmMmpoBaHMe Mo UHLIM BONPOCaM OCYLLECTBIISETCA Ha OCHOBAHUN MUCbMEHHOIO
obpaweHus.

1.3.3.lHanBuagyanbHOe NMCbMeHHOE MHAOPMUPOBaHUE Npu obpalleHnn 3asButenen
OCYLLEeCTBMAAETCA MyTeM HanpaefeHna nucbMa MOYTOM WM SNEKTPOHHOIO MUCbMa,
COOTBETCTBEHHO, Ha MNOYTOBLIN MO0 ANEKTPOHHLIN afgpec 3asBUTENS.

Mpn noctynneHun obpaweHns B agmuHucTpauuio rmasa MCY Hanpasnser
obpallyeHne cneumanucTy , a B criydae ero OTCyTCTBMSA, NMLO 3amellalollee, onpeaenstor
HenocpeacTBEHHOrO UCNOSTHUTENA ANs NOArOTOBKM OTBETA.

MHauBmngyanbHoe nNUCbMEHHOEe WHAOPMUPOBAHWE OOJHKHO codepXaTb: OTBeTbl Ha
NOCTaBMNEHHbIE BOMPOCHLI B MPOCTOW, YETKOW M MOHATHOWM doopMe, OOIMKHOCTb, (hamunuio,
MHULUMansl n Homep TenedoHa ucnonHutens. OTeeT noanuceiBaeTcs rnaso MCY. Nucbmo
HanpaBnsieTca B CPOK, HE npeBbllakowmn 25 (aBaguati NAaTn) AHEeW CO AHA perncrpaumm
NMCbMEHHOro obpalleHns 3aaBuUTenNs.

[MonoxeHnsa, He yperynupoBaHHble HacToswuMM PernameHTOMm, onpeaensawTca B
COOTBETCTBUUN C AENCTBYIOLLIMM 3aKOHOAATESTbCTBOM.

2. CTaHAapT npeaocTaBrieHus ycnyru

2.1.HanmeHoBaHne Ycnyrn — «[puHATME pelueHns O MOATrOTOBKE AOKYMEHTauuu o
NNaHNpOBKE TEPPUTOPUN»

2.2.HanmeHoBaHue opraHa, npegoctaBnsawoLwero Ycnyry

Ycnyry npepocTtaBnaetr agMuHucTpaums  AkoBckoro cernbcoBeta COCHOBCKOrO
MYyHUUMNAanNbHOro panoHa Hwxkeropoackon obnactw.

HenocpeacteeHHoe npegocTaBrieHne MyHULUNanbHOW YCryrn ocyLecTBNAeTCS:

- B YacTM KOHCYNbTUPOBAHUA NPEeAoCTaBMEHMUS MYyHUUMNANbHOW Yycnyru, npuema
3asBreHnn agMuHucTpauuen Akosckoro cenbcoseta COCHOBCKOrO MyHULMMANbLHOro panoHa
Hwxeropoackon obnactu,

- Npu nopgaye 3asdBNEeHUs M [JOKYMEHTOB Ha npegocTaBrieHne Ycnyru depes
MHOFO(OYHKLMOHAMNbHbLIM LEHTP NpedocTaBfeHns MyHuuunansHon ycnyrm — takke MOLL.
Cpok nepepayn pgokymeHtoB wn3 MOL B agmuHuCcTpaumio SKOBCKOro cenbcoBeTa



CocHOBCKOro MyHMumMnaneHoOro panoHa Huxkeropoackon obnactm coctaBngeTt 2 paboymnx gHs
C MOMeHTa peructpauuu 3assrneHms 8 MOLL.

[OMKHOCTHBIM  NIMLIOM, OTBETCTBEHHbIM 3a npefocTaBneHve Ycnyru B LEenoMm
asnsetca rmasa MCY (ero ynoslHOMOYEHHbI 3amecTuTenb). OpyrMiMu OOMKHOCTHbIMU
nvuamu, oTBETCTBEHHbIMU 3@ OCYyLLECTBNEHNe agMUHUCTPATUBHLIX Npoueayp 1 4eNCTBUIN NO
npegocTaBneHnio YCnyrm SBnsTcs cneumanncT agMUMHUCTpaunn.

MyHuuunansHas ycnyra okasbiBaeTcs becnnaTtHo.

Mpn nopaye 3asBNEeHUA U OOKYMEHTOB, HEOOXOOUMbBIX ANS NpefoCcTaBrneHnst Ycnyru
yepe3d MOL] pykoBoguTens MyHuuunanbHoro ydpexgeHus (MOL), v ynonHOMOYEHHble
AOJDKHOCTHbIE nuua (coTpyaHukn MOLL npu nogave 3asdBneHus yepes Hero) B npegenax
NMOSIHOMOYNI, YCTAHOBMEHHbIX HACTOALWMM PernameHToM.

2.3.B npepocTtaBneHuu Ycrnyru y4acTByHOT crieayloLine opraHbl U opraHmsauum:

- ®epepanbHaa cnyxba rocygapCTBEHHOM pervcTpauum, Kapgactpa W
KkapTorpacdum (PocpeecTtp);

- ®PepepanbHasa HanoroBas cnyx6a (PHC Poccunm);

- depepanbHoe OlMKETHOE rocyaapcTBeHHoe YyupexaeHue «KapactpoBas
nanara;

2.4.PesynbTatom Ycnyru siBndeTca:

- MNOCTaHOBMEHWe aAMUHUCTpaLMM O TMOArOTOBKE [OKYMEHTauuuM Mo nraHupoBKe
TeppuTopuu;

- MOTUBUPOBAHHbLIA OTKa3 B NMUCbMEHHOW (popMe B Crydae OTKasa npefocTaBieHus
MYHULMNANbHON YCNYrW.

2.5.Cpok npegocTaBneHuns YCnyru:

Cpok npegocTtaBneHns MyHUUunanbHOM ycnyrn coctasnsieT He 6onee 30 gHen co OHSA

perncrtpauumn 3asiBrieHus.

2.6.MakcnmanbHbIA  CPOK OXWMOaHMS B o4depean npu nogaye 3asiBfieHuMs O
npegocTaBneHnn YCnyrm n npunaraembiX 4OKYMEHTOB B agMuHUCTpaumio (nnbo — MOLL), a
TaKke Npu NonyyYyeHUn pesynbTata NpeaocTaBneHnsa YCnyrm He AOSKeH npesbiwatb 15
(nATHagUaTN) MUHYT.

2.7.Bpems npuema n permcTpauumn JOKYMEHTOB NpU HenocpeacTBeHHOM obpalleHum
3asBuTena Ycnyrm vyepes agMmumHucTpaumio nmbo npu obpaiieHnn yepesd ML, He moxeT
npeBbiwate 30 (TpMAauatv) MUHYT, a nNpu obpalleHnn noyTon unu vepes EamHbin noptan
rocygapCTBEHHbIX U MyHuuMnanbHbiX  ycnyr  (doyHkunn) wnm  NHTepHeT-noptan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Hukeropoackon obnactu — oguH AeHb.

2.8.pegoctaBnenve Ycnyru, B TOM 4Yucne MHPOPMUPOBAHUE U KOHCYSIbTUPOBaHWE
no BOnpocam ee NpeaocTaBneHns, ocyulectensaetca 6e3 B3MmaHns nnathbl.

2.9.MpaBoBbIMM OCHOBaHUAMMU AN NpeafocTaBrneHnsa Yenyru ABnATCA:

- MpapocTpouTenbHbIn Kogekc Poccurickon degepaumm;

- ®epgepanbHbln 3akoH OT 06.10.2003 Ne 131-03 "O6 obwux npuHUMNax opraHn3auunmn
MeCTHOro camoynpasneHus B Poccuiickon ®enepauyumn’;

- ®epgepanbHbin 3akoH oT 02.05.2006 Ne 59-03 "O nopsgke paccMoTpeHus obpatlleHui
rpaxgaH Poccuickon ®enepauyun’;

- ®epepanbHbIn 3akoH OT 27.07.2010 Ne 210-9®3 "O6 opraHu3auuun npeaocTaBneHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCryr”;

- ®epgepanbHbin 3akOH OT 29.12.2004 N 191-®3 "O BBeaoeHun B AencTBue

"papocTpounTensHoro kogekca Poccuinckon ®egepaunn®,

- 3akoH Hwxeropogckonm obnactn ot 08.04.2007 Ne 37-3 «0O6 ocHoBax
perynupoBaHus rpagoCcTpOUTENbHON OeATENbHOCTM Ha Tepputopumn  Hwkeropopackom
obnactn»;

- 3akoH Hwxeropogckon obnactm ot 23.12.2014 Ne 197-3 «O nepepacnpeneneHum
OTAENbHbIX MOSIHOMOYUA MeXOy OpraHamuM MECTHOrO CaMOynpaBfieHUsI MyHUUMNANbHbIX
obpasoBaHnn  Hwxeropoackon obnactm wn  opraHamum  rocyfapCTBEHHOW  BRacTu



Hwxeropoackon obnactm»;

- YctaB MyHuumnanbHoro obpasoBaHust FAKOBCKMA cenbckun coBeT COCHOBCKOMO
MyHUUMNanbHOro panoHa Hwxeropoackon obnactu.

- Hactoawum agMUHUCTpaTMBHBIN pernamMmeHT.

- ['papgocTponTenbHble, CTPOUTESNbHbIE, CAHUTApPHbIE U ApYyrMe OeNCTBYIOLWNE HOPMbI Y
npasuna.
- MeHepanbHbI NNaH MyHUUUNanbLHOro obpasoBaHusa AkoBckuin cenbcoBeT COCHOBCKOro
MYyHUUMNanbHOro panoHa Hwxkeropoackon obnactu
- MpaBuna 3emMnenonb3o0BaHNs U 3aCTPOMKN MyHULMNANbHOro obpasoBaHns AKOBCKUIA
cenbcoBeT COCHOBCKOro MyHMUMnNanbHOro panoHa Hwkeropoackon obnactum
2.10.JJokyMeHTbl U MHhopmauus, HeobxogmMble ANA Nony4YeHus Ycnyru.

[Ona okasaHna MyHMUMNANbHOW YyCryrn 3asBuTenb MpeacTaBnsaeT cneuuanucty,
YNONMHOMOYEHHOMY MPUHUMATb JOKYMEHTbI:

1. 3aaBneHue o NnpeaocTaBneHnn MyHULMNansHOW yCnyru;

2. KagacTpoBbli NriaH 3eMernbHOro yyacTka;

3. NpaBoycTaHaBnMBatoLwme JOKYMEHTbl Ha 3eMeNbHbIN Y4aCTOK,;

4. npaBoyCTaHaBnMBalLWMEe OOKYMEHTbl Ha OOBbEKTbl HEABUXKXUMOCTU, PACNOSIOXEHHbIE

Ha 3eMenbHOM Y4YacTKe;

5. BbINUcka U3 EQUMHOro rocygapCTBEHHOMO peecTpa puanNYecKnx nu;

6. pelleHne MHBECTULMOHHOrO coBeTa npu N'ybepHaTtope Hwxkeropoackon obnactu (npwm

HanMuum);

7. 4OroOBOp O pa3BUTUKN 3aCTPOEHHON TeppuTopun (MPU HaNU4YNn);

8. JOroBOp O KOMMEKCHOM OCBOEHUN TeppuTopun (Mpy Hanuuuwm).

[OoKyMeHTbI, yKa3aHHble B NyHKTe 2.10 n.n 2-8 HacTosAwero pernameHTa, He MoryT ObiTb
3aTpeboBaHbl y 3asBUTENd, NpUM 3TOM 3asiBUTENb HEe NULWIEH npaBa MNpPeaocTaBuUTb WX
CaMOCTOATENbHO BMECTE C 3asiBlIEHNEM.

B 3aaBneHuu o npegoctaBneHnn MyHULMNansHOM ycrnyru CTaBuTcs NOANUChH 3asBUTENS,
ero agpec, KOHTaKTHbIN TenedoH 1 ykasbiBaeTcs gara.

2.11.3anpewaetca TpeboBaTb OT 3aaBUTENA OOKYMEHTbl, WMeKLWMecs B
rocyaapCTBEHHbIX OpraHax WCMOSIHUTENbHOW BnactM WNM B agMUHUCTPaUUM FAKOBCKOMO
cenbcoBeTa COCHOBCKOrO MyHULMNanbHOro panoHa Hwkeropogckon obnacTu.

YKasaHHble [OOKyMeHTbl (MX KONMUW WNUM  CBEOEHWUdA, coAepXalimecd B  HUX)
3anpawmBaloTca agMmuHucTpaumen (nnbo ML, npu HageneHun ero TakMMm NOSIHOMOYUSIMIA)
B rocyapCTBEHHbIX OpraHax, B pacrnopsXXeHUn KOTOPbIX HAXOOATCHA yKa3aHHble JOKYMEHTHI,
ecnu 3asiBuTernb He NpeacTaBun yKkasdaHHble JOKYMEHTbl CaMOCTOATENbHO.

3asButenb BnpaBe COOGCTBEHHOPYYHO MOMYYUTb U NPEACTaBUTb B aAMUHUCTPaLMIO
yKasaHHble B npedblgywiem ab3aue [OOKYMeHTbl B nopsgke u - crnocobamu,
npegyCMOTPEHHbIMU  HOPMATUBHBIMX  MPABOBbLIMW  aKTaMW COOTBETCTBYIOLLMX OpraHoB
NCNOSTHUTENbHOM BNAaCTW.

2.12.3anpewaetca TpeboBaTtb OT 3aABUTENS:

- MpeacTaBneHns [OOKYMEHTOB W WHJOPMaUMM UMW  OCYLLECTBIIEHNA [OeWCTBUMN,
npeacTaBneHne wnM OCyLleCTBIieHMe KOTOPbIX He MnpeaycMOTPeHO HOpMaTUBHbLIMU
NpaBOBbIMW  aKkTaMW,  PerynupyloWwmnuMmM  OTHOLLIEHMS,, BO3HMKaWWWMe B  CBA3N C
npegocTaBfieHMeM MyHULMNanbHOW YCNyru;

- OCYLLUEeCTBIEHMSI OENCTBMK, B TOM 4MCNe cornacoBaHuni, Heobxoaumbix Ans
nonyyeHnss Ycnyrm u CBsi3aHHbIX C oObpalieHMeM B WHble TOCYyAapCTBEHHbIE OpraHbl,
opraHusauun, 3a UCKNIYEHNEM NONYYEHNS YCNyr U NONyYeHNs JOKYMEHTOB U MHopmauuu,
BKIMIOYEHHbIX B YTBEPXAEHHbIN MpaBuTenscTBOM Hukeropoackon obnactv nepeveHb ycnyr,
KOTOpble ABNATCA HeobXxoauMbIMU 1 06s13aTeNbHBIMU A5 NpeJocTaBneHns YCnyru.

2.13.3aaBuTenb (€ro 3akoHHbLIM NpeacTaBUTENb) NpeacTaBnseT Heobxoaumblie ONA
npegocTaBneHnsa Ycnyrm JOKYMeHTbl B aAMUHUCTPaLMIO NMYHO, Yepe3 ML nnu noytoBbiM
otnpasneHnem. [lpn nuMyHOM, a Takke 4epe3d MOL, npeacrasneHun (NonyyvyeHUm)



OOKYMEHTOB 3asBWUTEeNb WMeeT npaBo npeactasuTb (MONyYUTb) MX B 3apaHee
yCcTaHoBIeHHoe BpemMs (No npenBapuTenbHOM 3anmcu).

3asBuTtens BnpaBe nNpeacTaBUTb TakMe [JOKYMEHTbl B  3fIEKTPOHHOM  BuAe,
3aBepeHHble 3EeKTPOHHOM MNOAMNUCBbID B YCTAHOBMEHHOM 3aKOHOAATeNbCTBOM Mopsake,
yepes EanHbI nopTan rocygapCTBEHHbIX U MyHMUMNANbHbIX YCnyr (pyHKUnn).

2.14.K pokymeHTaMm, HeobxoguMmbiM ANd npefocTtaBneHust YCnyru, npeabsBrsioTcs
cnegyouwme TpeboBaHus:

- BCe JOKYMEHTbI MpeacTaBrisaloTCA B ABYX 9K3eMMsispax, C ONUCbIo npuraraembiX K
3a8BNEHNI0 JOKYMEHTOB, OAMH U3 KOTOPbIX — B OpUrnHane, apyrom — B Konuu (Npu JIM4HOM
obpalueHnn B agMnHucTpaumo unm MOLL HoTapranbHon 3a8BkM Konum He TpebyeTcs);

- KONUW AOKYMEHTOB, NpeACTaBfeHHble MOYTOBbIM OTNpaBfEHNEM, OOIKHblI ObITb
3aBepeHbl HoTapuarbHO;

- AOKYMEHTbI A0SMKHbI ObITb MCMOMHEHBI YETKO U pa3bopymBo.

2.15.0cHoBaHuAMM NS OTKasa B NpuvemMe 3asiBNeHUs U AOKYMEHTOB, HEOOXOANMbIX
ANa npefocTaBrieHns YCnyri:

- OTCYTCTBME UNWN HEMOSIHOE HanucaHve B NpefocTaBnseMblX JOKYMEHTax hamunuu,
UMEHN unu oTtvyecTBa 3asButena nnbo ero npepcraesutens ( B criydyae, eCnu 3aaBuTenem
aBnsaeTca ou3nmyeckoe nuuo),HaMMeHoBaHue puandeckoro nuua nmbo ero npeacTaBuTens
(B cnyvae, ecnu 3asBuTerneM sBMASETCA lopuanyeckoe nuuo), agpec 3asBuTtens, KOHTaKTHbIN
TenedoH ;

- Hepa3bopUYMBOCTb HaNUCaHMs TEKCTOB JOKYMEHTOB;

- UCMNOSIHEHNE JOKYMEHTOB KapaHaaLloM;

- HannuMe Ccepbes3HblX MOBpPeXOeHWW  [OOKYMEHTOB, KOTOpble  [AonyckaroT
HEOQHO3HAYHOCTb UCTOSKOBAHNA COOEpPXKaHUS.

2.16./cyepnbiBaloinii  nepeyeHb OCHOBaHWA ONs  OTKasa B NpefoCcTaBfeHuun
MYHULMMNANbHON YCNYyru.

2.16.1. c 3asBneHneM O MpeaocTaBNeHnn MyHUUMNAanbHOMW Yycnyrm obpaTunoch

HeHagnexatiee nvuo;

2.16.2. B 3asiBNEeHUM COLEPXUTCHA BOMPOC, Ha KOTOPbLIA 3asBUTENO HEOL4HOKPaTHO
JaBanncb MNUCbMEHHble OTBETbl MO CyLWeCTBY B CBA3M C paHee HanpasnsaembiMu
obpaweHnamn, 1M npu 9ToM B oOOpaweHnn He nNpuBOAATCA HOBble [J0BOAbI UMK
0bCcTOATENLCTBA;

2.16.3. noarotoBka AOOKYMEHTauuuM Mo MfaHWpoOBKE TepputopuM B rpaHuuax
TEppPUTOPUN, B OTHOLLUEHUM KOTOPOM 3aKMyYeH [JOoroBop O pasBUTUM  3aCTPOEHHOM
Tepputopuu,

2.16.4. nogrotoBka AOOKYMEHTauuuM Mo MfiaHUpPOBKE TepputopuM B rpaHuuax
TeppUTOpUN, B OTHOLLEHUN KOTOPOK 3aKIMO4eH J0roBOpP O KOMMIEKCHOM OCBOEHUMU;

2.16.5. nogrotoBka AOKYMEHTaLMN NO NraHUPOBKE TEPPUTOPUN B rpaHULIAaX 3eMESIbHOro
y4yacTka, NpegoCcTaBNeHHOro HEKOMMEPYECKON OpraHu3auum, Co3gaHHOW rpaxgaHamu, Ans
BeJeHus cagoBOACTBA, OrOPOAHNYECTBA, JaYHOro XO35MCTBa.

B cnyyae oTkaza B npegocTaBreHUM MyHUUMNANbHOW  YCIyrn  3asiBUTENHO
HanpaBnseTca YyBeAOMSIEHME B nNUCbMeHHOW opme 06 oOTkase B npegocTaBreHun
MYHULMNANBHOW YCyru, B KOTOPOM YKa3blBalOTCA NPUYMHBI 1 OCHOBAHUSA OTKasa.

2.17.NMomelweHne aONS  OCYLWECTBNEHNA npuemMa rpaxgaH B aaAMUHUCTpaLMK
obopyayeTcss B COOTBETCTBMM C CaHMTaApPHbIMW MpaBuMiaMu M HOpMamu, ¢ cobnogeHnem
HeobxoauMbIx Mep 6€e30MacHOCTMW.

Ona oxugaHus npuvema rpaxgaH oTBOAATCA MecTa, 060pyaAoBaHHble 4OCTATOYHbIM
KONM4eCTBOM CTYNbEB, CTOMIAaMU AN BO3MOXHOCTN OPOPMINEHNA JOKYMEHTOB.

Ha wuHdopMaumnoHHbIX CTeHgax agMUMHUCTpauMn  pasmellaeTcs  crnegyrlouwas
MHopMauus:

- W3BMNEYEHMs1 M3 3aKOHOAATESNbHbIX M WHbIX HOPMAaTMBHbIX MPaBOBbLIX aKTOB,
coAaepXallmx HOpMbI, perynupytome 4eaTenbHOCTb MO NPegoCTaBneHunto Ycenyru;



- MONHbIN TeKCcT PernameHTa 1 Hanbonee BaXKHble N3BMNEYEHUS N3 HErO;

- MecToHaxoxgeHne agmuHucTpaumm n MOLU, rpadukn nx paboTbl, Nnpuema rpaxaaH,
HOoMepa TeneoHoB 1 bakcoB, agpeca 3NEKTPOHHOM MNOYThI;

- NOPSAJ0K NOJSTyYEHMST KOHCYIbTaLM MO BONpocaM npefocraBneHuns Ycnyru,

- Nopsgok obxanoBaHus Aencteust (6e30erCTBUSA) U PELLEHUA, OCYLLEeCTBNAEMbIX
(NMpuHATBIX) B X04€e npegocTasneHns Ycnyru;

- Bnok-cxema nocrnegoBaTenbHOCTM aAMUHUCTPATUBHBLIX Npoueayp U AencTBUiA Npu
npegocTaBneHnn Ycnyru.

KabuHeT npuvema 3asButenen, B KOTOPOM OCYLLECTBASKTCA agMWHUCTPATUBHbIE
OENCTBUNSA, CBA3aHHble C NpeaocTaBneHneM YCnyrm unu npegocrasnseTcsa nHgpopmauusa o
Hew, JomKeH BbITb 060pyA0BaH BLIBECKOW C yKazaHMeM HoMepa kabuHeTa, HauMeHOBaHUeM
AOIMKHOCTM crneumanncTa, rpaukomM npuema.

Jinyo,  ocyuwecTBngowee  agMUHUCTpPaATUBHblIE  OENCTBUS,  CBSI3aHHble  C
npegocrasneHmem Ycnyrm nnun nHopMupoBaHMe O Hel, 0643aHO NPeanoXuTb 3asiBUTENIO
BOCMONb30BaTbCA CTYNOM, HAXOAALMMCS PSAOM C paboyYnm MECTOM JAHHOro nuua.

Paboyee mecTO cneuvanucta, Befywiero npuem, [OMMKHO ObiTb o06opyagoBaHO
opucHon Mmebernbio, nepcoHanbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbIO  AOCTyna K
HeobxooMMbIM  MH(POPMAUUOHHBIM  6a3amM [aHHbIX, ne4yaTalwuM U CKaHMPYOLLMM
ycTponcTBamu, TernedoHOM, NpeacTaBnaTb MHPOPMaLMIO O AOIMKHOCTHN, (daMUIium, UMeHN 1
OT4YeCTBE AOSMKHOCTHOMO NnLa, OCYLLECTBNAIOLErO NpueM 3asiBleHnNn.

[MomelleHre ons NpoBeAeHNa NMYHOMO Npuema rpaxgaH obopyayeTtcs anTevykon ans
OoKaszaHusA NepBon NOMOLLN.

TpeboBaHMst K NOMELLEHNSAM, B KOTOPbIX NPeacTaBnseTcsa MyHUumMnanbHas ycnyra, B
TOM 4ucne K MeCTy OXuAaHus W npuema 3asBuTenewn, pasMeLLleHUo U 0OPMITEHUIO
BU3yarnbHOW, TEKCTOBOW W MYNbTUMEAUWHOW WHOpMauMn O nopsake npefocTaBreHus
Takux ycrnyr, a Takke K obecneyeHuto 4OCTYNHOCTM ObbekTa, B KOTOPOM NpefocTaBrseTcs
MyHMUMNanbHasa ycrnyra OOMKHbl COOTBETCTBOBaTb TpeboBaHnusm cT. 15, depepanbHoOro
3akoHa oT 24.11.1995 Ne 181- 3 «O coumanbHOM 3awmTe MHBanNuaooB B Poccuinckon
depgepaumn.

2.18.NokasaTenn AOCTYNHOCTU U KadecTBa YCnyru.

2.18.1.lNokazaTenamu OOCTYMHOCTU NpeaocTaBneHns YCnyru aBnsaTCs:

- TpaHCcnopTHas AOCTYNHOCTb MecTa npefocTaBneHus Ycnyrnm (He bonee 5 MUHYT
Xxoabbbl OT GrmKaKLwen OCTaHOBKM 0OLECTBEHHOIO TpaHCcnopTa);

- obecnevyeHne BecnpenaTCTBEHHOro AOCTyNa MHBANUAOB K NOMELLEHUIO, B KOTOPOM
npegocTaBnseTcs ycnyra,

- obecneyeHne BO3MOXHOCTWN HanpasneHna B aAMUHUCTPaLMIO BOMPOCOB, 3aABMeHUs
N OOKYMEHTOB, HeobxoauMbiX Ans npepoctasneHns Ycnyrm 4depes MOL wnm no
3NEeKTPOHHOW MouTeE;

- pasmeLLeHre nHopMaunn o nopsake npegocTaBneHns Yenyrm B cetu «AHTepHeT»;

- obecneyeHne npeaocTaBneHnsa YCnyrm ¢ UCnosnib3oBaHneM BO3MOXHOCTeEN EanHoro
nopTtana rocygapCTBeHHbIX M MyHUUMNAnbHbIX ycnyr (dpyHkumn) u WMHTepHeT-nopTtana
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Hukeropogckon obnactu.

2.18.2.Ka4ecTBO npefocrasneHus Ycnyru onpegensieTcs:

- nony4yeHvem YcCryrm CBOEBPEMEHHO W B COOTBETCTBMM CO CTaHOapToM ee
npegocTaBneHus;

- Norfly4eHMeM MOJSIHOW, aKTyasrlbHOM WU OO0CTOBEPHOM WMHGOpMauuu, B TOM 4Yucne rno
TenedgoHy 1 B 3NIEKTPOHHOM bopme, O Xxoe npeaocTaBneHns Ycnyru;

- MWUHAMM3aUMENn  KonuyectBa U COKpalleHWEM  CPOKOB  BbIHYXOEHHbIX
B3aMMOJENCTBUIM 3asBUTENEN C Y4aCTHUKaMM npoLecca npefocTaBneHus Ycnyrm B xoge ee
npegocTaBeHuns;

- MWHMMMU3aUMEN KonmyecTBa Xanob CcO CTOpOHbl noTpebutenen Ycnyrm Ha
HapyLueHue.

2.19.C uenbko noBbleHUs 3PGPEKTUBHOCTU AEATENbHOCTM MO NpeaocTaBreHuto
Ycnyrn, obecnevyeHuss ee OTKPbITOCTM B YacTu nopsaka, xoda M kadectsa npefocTaBreHus,



KOMJOPTHOCTU YCIOBUK €€ MOonydeHus Ycnyra MoOXeT npegoctaBnsatbes yepe3d MOLU, a
TakxKe B 3NIEKTPOHHOM (hopme.

2.19.1.B cnyyae npepoctasneHus Ycnyrn vyepes MOL 3aasutento obecneuymBatotca
BO3MOXHOCTMU:

- npegBapuTenbHOM 3anMcu MO  KOHTaKTHOMY TenegoHy unuM 4Yepe3 CcucTemy
«3NEeKTPOHHOM o4epeau» Ha NpUeM B onpeaeneHHoe BpeMs U pernctTpauuio ero sasaBneHuns
N JOKYMEHTOB 115 NOSfydeHnsa Ycnyru;

- nonyyeHus vepes MHdomaT (MHPOPMALNOHHBLIN KMUOCK), pacrnonoXxeHHsin B MOL,
NOJSTHOM 1 JOCTOBEPHON MHpopMaLmMmn 06 yCrnoBusIX 1 NopsaKe NpeaoCcTaBneHns YCnyru;

- OGecnnatHoro goctyna 3asiButenen Kk dedepanbHOM  rocygapCTBEHHOM
MHOPMaAUNOHHOM cucTemMe «EanHbIN nopTan rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCIyr
(dbyHKUMI)» M K WHTepHeT-nopTany rocyaapCTBEHHbIX W  MyHUUMNAnbHbIX  YCryr
Hwxeropoackon obnacru;

- nomnyyYeHus  OONOMHUTENbHbIX  (CONyTCTBYKOLWMX)  ycnyr  (KonvpoBaribHO-
MHOXMWTENbHbIE YCNYrN, YCYyrn MECTHOW, BHYTPM3OHOBOW CETU CBA3M OBLLEro Nofb3oBaHus).

2.19.2.NpepoctaBneHne Ycnyrm B 3NEKTPOHHOM dopMe UMeeT 0CoBeHHOCTH,
obecneumnsaroue:

- NpegocTaBneHne nHopmauumn ob Ycnyre saasutensam n obecneveHve nx goctyna K
cBeeHNAM NocpeacTBOM pasMeLLeHNs UX Ha oduumnanbHOM cante AOMUHUCTpaUUKM B CceTU
«MHTepHeT», Ha WHTepHeT-nmopTane rocydapCTBEHHbIX W MYHUUMNANbHbIX  YyChyr
Hwxeropoackon obnactm n Ha EguHom nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr
(pyHKUMI);

- BO3MOXHOCTb NoJauyn 3asBMTENEM 3anpoca N UHbIX AOKYMEHTOB, HEO6X04MMbIX OIS
npegocTaBneHnsa Ycnyru, npuemMa Takux 3anpoca U LOKYMEHTOB, a Takke HarnpasrieHus
OTBETOB MO ONEeKTPOHHOW noyTe wunu 4Yepe3 EOMHBIM nopTan rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (YHKUNA);

- MONnyyeHue 3asiBUTENeM C MOMOLLBID CPeACTB 3MEKTPOHHOW CBSA3U (3NEKTPOHHOM
noytbl, EQMHOro noptana rocyaapCTBEHHbIX 1 MyHUUMNANbHbIX YCnyr ((YHKUMIA) CBEAEHWI O
Xo[e BbINOSIHEHMS €ro 3anpoca O NpefocTaBneHnn Ycnyru,

- nony4yeHve 3aaButenem (npeacrasutenem 3aaBuUTens) pesynbTata
npegocTaBneHus Ycnyru B afieKTpoOHHOW hopme.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINMONMHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeumn), TpeboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUcne
OCOOEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbBIX Npoueayp (A4eNCTBUN) B 3NTIEKTPOHHOMN

¢opme

Mpouecc npegoctasneHus Ycnyru BknodaeT B ceba cnefyrolme npoueaypbi:

- NIpyeM 3asiBreHnd ¢ npunaraemMbiMn K HeMy JOKYMeHTaMu;

- paccMoTpeHure 3asBneHns ¢ npunaraemMbiMn K HeMy JOKYMEHTaMu;

- IpUHATUE pelueHns o npegocTtasneHnmn (06 oTkase B NpeocTaBeHnn) MyHULMNAaIbHON
yCcnyrvu v yseiomrneHue 3asaBuTens.

MNocnepoBaTenbHOCTb NpefoCTaBNeHNss MyHULMNANbLHOM yCnyrM npeactaBneHa B 6nok-
cxeme.

3.1. Mpuem wn perncTpauusa 3asABNEeHUA O npepocTaBneHUn Ycnyrmu w
npunaraemMbiX K HAM AOKYMEHTOB.

OcHoBaHvMeM [AnNg Havana agMUHUCTPaTMBHOW Mpoueaypbl SBNSeTcs  nu4Hoe
obpalleHne 3asBuTeNa 3a npeaocTaBreHnem Ycnyrn B agMmumHuctTpaumio nmbo B ML kak
NMNYHO, TaKk WU C MOMOLLbKD CPeAacTB MNOYTOBOM CBA3WM, Nnbo 4Yepe3 EauHbIn nopTan
rocydapCTBEHHbIX W MyHUAUMNanbHbIX  ycnyr  (pyHKumn) wnn  VIHTepHeT-nopTtan
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Hwkeropogckon obrnactu ¢ 3aasneHvem (no
dopme cornacHo npunoxeHuto Nel, npunoxeHuto Ne2, npunoxeHuto Ne3 k HacToswemy
PernameHTy) U OOKymMeHTamu, HeoOXxoAuMbIMKM AONA YCTaHOBIEHUS MNpaBa 3asBuTens Ha
nonyyeHve Ycnyrm (ykasaHHble B 4yactu 2.10, 3a UCKIOMEHMEM OOKYMEHTOB, yKa3aHHbIX B



nyHkrax 5, 6, 7, yactm 2.10 Hactoswero PernameHTta, MMewLWMXCA B rocygapCTBEHHbIX
opraHax WCMOMHUTENbHOM BractTM wnNu B aaMuHucTpauuu). K nakety [OOKYMEHTOB,
npeacTaBfeHHbIX 3asBUTENeM (ero 3akOHHbIM MpeacTaBUTENeM) npunaraeTcs 3aBepeHHas
UM ONnCb NpeacTaBnAeMblX JOKYMEHTOB.

OTBETCTBEHHbBIM MLOM 3a BbINOMIHEHNE Npoueaypbl ABMSeTCA YNONHOMOYEHHbIN Ha
npueMm K1 perucTpauuio  npeacrtaBfeHHbIX  3adBuTeneM  OOKYMEHTOB  crneunanucT
agMuHucTpauum (cneumanuct — MoL).

Mpuem n perncTpaums 3asiBNeHUs N npunaraemMblX K HEMY OOKYMEHTOB Mpu JIMYHOM
obpalleHnn 3asBUTENd Ha npuveme B agMuHucTpaumm unu B MOL| ocyuiecTBnseTcsa B
TeyeHue 30 MUHYT, a npu nogaye AOKYMEHTOB MOYTOBbLIM OTMNpaBneHnemM unm vyepes EamHein
nopTan rocygapCTBeHHbIX WU MyHUUMNArbHbIX ycnyr (PyHKuun) B cetn «UHTepHeT» — B
TeyeHMe OOHOro OHA C MOMEHTa nomnyvYeHus aamMuHucTpaumen HAKOBCKOro ceribcoBeTa
CoCcHOBCKOro MyHMUMNanbHOro panoHa Hwxkeropoackon obnactu (cneumanuctom — MOLL)
AOKYMEHTOB.

PesynbtatoMm BbINOMHEHUS Mpouedypbl  SABASETCA  perucrpauus  3asiBfieHuss O
noaroToBKe AOKYMEHTaunn no nriaHupoBKe TEPPUTOPUN.

3.1.1.MNMpn nnyHom obpaweHnn B agMUMHUCTPaAUMIO 3asiBUTENb NpeaocTaBnseT
3asBneHne n HeobxogmMMble AOKYMEHTbI Ha BYMaXKHbIX HOCUTENSIX.

Mpn noctynneHnn 3asiBneHnsa yYepe3 EanvHbin VIHTepHeT-nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX — ycnyr  (dpyHkumMi)  unn  VIHTepHeT-noptan  rocydapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Huxeropoackon obnactu, 3assButenb NpeaocTaBnseT 3asiBfieHne u
KOMMAEKT HeobXxoauMbIX LOKYMEHTOB B 3eKTPOHHOW dhopMme B dopmaTtax XML, HTML,
JPEG, PDF.

[Mpy nonyyeHun 3asBNeHUs U JOKYMEHTOB B XOAE JIMYHOrO npuemMa 3aasutens (ero
3aKOHHOro npegcrasvTend) B agmuHucTpauum mnun MOL, cneumanuct (YNnONHOMOYEHHbIN
coTpyaHuk MOLl) ycTtaHasnuMBaeT ero fnMYHOCTb, B TOM 4uMChe MpoBepseT OOKYMEHT,
yAOCTOBEPSAOLWMIA NIMYHOCTb, MOMHOMOYMS 3aaBuTens nubo ero npeacrtaBUTENs, B TOM
yucrne rMonHOMoYMs npeacTaBUTENA  OPUOMYECKOro nuvua [OeucTBoBaTb OT  MMEHMU
topuANYEeCcKoro nuua.

Cneumanuct Takke npoBepseT KOMMMEKTHOCTb W MNpPaBUbHOCTb OMOPMIEHNS
npeacTaBnNeHHbIX AOKYMEHTOB N YAOCTOBEPSAETCS, YTO:

- KONMM4YeCcTBO U HaVMEHOBaHWA [OOKYMEHTOB COOTBETCTBYIOT MpunaraeMon K HUM
onucuy;

- COCTaB [OKYMEHTOB COOTBETCTBYET MNepeyvHio, npuBegeHHomy B 4vactu 2.10, 3a
UCKMIOYEHNEM [JOKYMEHTOB, YKasaHHbIX B MyHKTax 5, 6, 7 Hactosiwero Pernamenra,
NMEIOLLINXCHA B rOCYAapCTBEHHbIX OpraHax UCMNoSTHUTENbHOW BNacTu UNu B agMUHUCTpauuu,

- JOKYMEHTbI CKperreHbl nevyaTtsiMu YCTaHOBJIEHHOMW (POpMbl, MMEKT Haafexaiume
noanncu cTopoH (onpeaeneHHbIX 3akoHo4aTeNbCTBOM NvL);

- TEKCTbl AOKYMEHTOB HanucaHbl pa3bopymBO, HAMMEHOBAHWS HOPUANYECKUX NUL,
npuBeaeHbl 6e3 CoKpaLLeHUs U C yKasaHeM NX MECT HaxoXaeHus;

- (bhamunun, nmeHa n otyecTBa (PU3NYECKUX NUL, agdpeca MX MECT XUTenbCTBa
HanncaHbl MONHOCTLIO;

- B [JOKyYMEeHTax HeT MoAYUCTOK, MPUMNNUCOK, 3a4epKHYTbIX CIIOB WU WHbIX, He
OrOBOPEHHbIX NCNpaBreHni;

- JOKYMEHTbI HEe UCMOSHEHbI KapaHOaLloM;

- NOKYMEHTbl He MMEIOT Cepbe3HbIX MOBPEXAEHUN, Hannyine KOTOpbIX He Nno3sonseT
O[HO3HA4YHO NCTOSKOBATb UX codepXaHue.

B cny4yae ecnu 3assneHue 6bino 3anonHeHO HeHaanexawum obpasom, cneumanuct
065a3aH yka3aTb Ha OWKNOKK, Nnognexalme NCnpaBeHunio, a Takke NpeaocTaBUTb 3asiBUTENIO
BO3MOXHOCTb NOBTOPHOIO HanucaHwms 3asBrneHns Ha MecTe.

Ecnun npegcraBneHHble KONUM OOKYMEHTOB HOTapuaribHO He 3aBepeHbl, crieumnanuct
aAMWHUCTPaLMK, OTBETCTBEHHbLIA 3a NpUeM U PErncTpaumio 3asaBnNeHUs U NPUNoOXeHHbIX K
HEMY [OOKYMEHTOB, CIM4YaeT KOMUu [JOKYMEHTOB C WX MNOAMWHHBIMK  3K3eMnrispamu,



BbINOSIHAET Ha HUX Haanucb 06 WX COOTBETCTBUMM MOASIMHHBLIM 3K3eMnnspam, 3asepseT
CBOEeN NoAMNUChIO C yKkasaHMeM haMmunnum u MHMLMarnos.

3asBneHne u npunaraemble K Hemy [AOKYMEHTbl PeructpupytoTcs C Bblgaven emy
Konuu 3asiBNeHus 3a NOAMUCBbI0 PErmcTpupyrowero nuua ¢ ykasaHuem [aTbl, BpeMeHu
perncTpauuun, permcTpaumoHHOro Homepa.

3.1.2.3aaBneHne n OOKYMEHTbI, Heobxoaumble Ans nonydvyeHusa Ycnyrm moryt 6biTb
nodaHol 3asBUTENneM MnOCpPeacTBOM MOYTOBOrO OTnpaeBneHns. B aTom cnyvae konuwu
AOKYMEHTOB NS Bblgaun paspelleHns Ha BBog obbekTa B 3KCnnyaTauuio AO0SMKHbl ObiTb
3aBepeHbl HoTapuarbHO.

B aTOoM cnydae cpok npoBepku M perncTpaumm AOKYMEHTOB He AO0SDKEH MpeBbllaTtb
ofHoro paboyero gHs, a 3asaBUTENIO BbICbINIAETCA BTOPOW 3K3EMNIIAP 3asBNEHNS C OTMETKON
O NPUHATUM OKYMEHTOB MOYTON U UX perncTpauum.

3.1.3.3aaBneHne n OOKYMeHTbl, Heobxogumble AnNs nonydvyeHusa Ycnyrm moryt 6biTb
nogaHbl 3asiButenem 4epe3d MOL|, 3aknoumBWKWK COrfaweHne O B3auMOLEWNCTBMU C
aZiMUHUCTpaLmen no Bonpocam npegoctasneHns Ycnyri.

B aTtom cnyyae npuem, nepBuvYyHas nNpoBepka W perncrpauus npencrabrieHHOro
3asBrneHna U gokymeHtoB B M®L| ocywecTBnawTca B nopsgke, ykasaHHOM B 4vactu 3.1
HacToswero PernameHTa.

Mpn Hanuumn cornaweHun wmexgy MOL, u  rocygapcTBeHHbIMW — OpraHamu
NCNOSTHUTENbHOW BRacTn O NpefoCTaBfeHMn CBeAEeHUN U OOKYMEHTOB, HeobxoauMblX And
npegocTaBneHns Ycrnyrn, npuHATble OT 3asBuTens W 3apeructpuposaHHble B MoL
AOKYMEHTbI NepeaarTcs B agMUHUCTPaLMIO BMECTE C OTBETaMU rOCYAapCTBEHHbLIX OpPraHoB
Ha HanpasfieHHble MM 3anpocbl He No3gHee, YeM Ha creylwmi AeHb rnocrie nonyvYeHus
Takux OTBETOB.

Mpn otcytctBUM cornaweHun Mexagy MOL n  rocymapcTBeHHbIMW  OpraHamu
NCNOSTHUTENbHOW BRacTn O NpefoCTaBfieHMn CBeAEeHUN U OOKYMEHTOB, HeobxoauMblX And
npegocTaBneHuss Ycrnyrn, npuHATble OT 3asBuTens W 3apeructpuposaHHble B MoL
AOKYMEHTbI nepefaroTcs B aAMUHUCTPaUMIO He No3gHee, YeM Ha crnegylowmi geHb nocne
NPUHATBLIX B MPL| fOKYyMEHTOB.

3.1.4.3aaBneHne U OOKYMeHTbl, Heobxogumble Ans nonyyvyeHnsa Ycnyrm moryt 6biTb
nogaHbl 3asdBuMTENEeM B OfIeKTPOHHOM opme C ucnosnb3oBaHneM EamHoro noptana
rocyAapCTBEHHbIX W MyHUUMMANbHbIX YCAYr W OOSMKHbl OblTb 3aBepeHbl 3MNeKTPOHHOW
noanucCbo B COOTBETCTBUM C 3aKOHOOATENbCTBOM.

B aoTtom crnyyae Ccpok nNpoBepkM M peructpaumm He [AOSMKeH npeBblwaTb OAHOro
paboyero aHs, a 3asBUTENIO BbIChINAETCa yBeAOMIIEHME O perncTpauuu.

Mogava 3asBuTENnEeM 3asBfieHUA U MHbIX OOKYMEHTOB B 3NEeKTPOHHOU dopme C
ucriono3oBaHvem EauvHOro noptana rocygapCTBEHHbIX W MyHUMUMNANbHBIX  YCIyr
OCYLLIEeCTBMNSAETCA MNyTeM 3arnofHEHUS MHTEepPakTUBHbIX (POPM 3asdABrneHUA U [OKYMEHTOB,
pasMeLLeHHbIX B COOTBETCTBYWOLWEM pa3sgene EAnHOro noprtana rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKuun) nnbo B pasgene MHTepHeT-nopTana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Hukeropoackon obnacTu.

PesynbTaTtomM BbINOMHEHUS agMUHUCTPATUBHOW MNpouenypbl ABMSETCS perncrpaums
3asiBlieHNs U npunaraembiX K HeMy [JOKYMEHTOB 3asiBUTENi B COOTBETCTBYIOLLEM >XypHarne
pernctpauum, B TOM YuUCrie 3NEKTPOHHOM, C MNPUCBOEHWEM PErnMcCTpPauuoHHOIO Homepa,
ykasaHneMm gdaTtbl W BPEMEHW perucrTpauuu, coctaBa MNPUHATBIX [OOKYMEHTOB WU
perncTpupyroLero JOSmMKHOCTHOro nuua.

B nioboe Bpema ¢ MOMeEHTa perucTpaunm OOKYMEHTOB 3asiBUTENb MMeEET MpaBoO Ha
nonyyeHve — npu nomowm TenedoHa, cpenctB WHTepHeTa, 3NEeKTPOHHOM MNOoYThbl, WK
nocpeacTBOM JIMYHOIO NOCELLEHNA afMUHUCTPAUUN — CBeAEHUN O NPOXOXOeHun npouenyp
no NpegoCcTaBreHNIo YCnyru.

[ns nonyyeHuss cBedeHWn O npefocTaBrieHuMM YCnyru 3asBuTenb LOOSMKEH Has3BaTb
Aaty v BXOOSAWMA HOMEp, YKa3aHHble Ha BTOPOM 3K3eMnnsdpe 3asdBreHusi, BO3BPaLLEHHOro
3asBUTENO NpyU nogave AOKYMEHTOB UMW B HanpaBfieHHOM MOYTOM yBEOOMSEHUM Unn B
9NEKTPOHHOM YyBeLOoMMNeHUn. 3asBUTEnNto NPeaoCTaBnAlTCA CBEeAEeHMS O TOM, Ha KakoMm



aTane (B npouecce BbINOMHEHNA KakoW agMUHUCTPATMBHOW Mpoueaypbl) HaxoauTcs
npeacTaBNeHHbIN UM NakeT JOKYMEHTOB.

3.1.5.Nocne peructpaumn 3asBreHUss C npunaraemMbiMuU  OOKYMeHTamMu B
afMUHUCTpaLMM  cheunanucT, OTBETCTBEHHbIM 3a [MPOBEpPKY WX KOMIMMEKTHOCTU W
NpaBuIibHOCTU OMOPMIIEHNSA, He TMO34Hee [HA, Crefylowero 3a [AHeM perncrpaumm,
dopMmupyeT Oerio ¢ MNosiHbiIM COCTaBOM MpeAcCTaBfeHHbIX 3asiBUTENeM [OOKYMEHTOB U UX
ONUCbIO, KaXabIN NIUCT KOTOPOro HymepyeTcs.

Mpn nopgaye pokymeHTOB 4epe3 MOL| cooTBeTcTBylOWee Aernio  dopMmupyet
YNONHOMOYEHHbIM Ha 3TO cneunanucT LeHTpa.

3.2.NMpoBepka coaepxxaHUA NpeacTaBreHHbIX 3asBUTENEeM AOKYMEHTOB.

OcHoBaHMeM  Havana  BbIMOMHEHUS  npoueaypbl  ABNSAETCH  MOCTynreHue
cpopmuMpoBaHHOro fAerna cneuvanucty agMuHUCTpauun, OTBETCTBEHHOMY 3a MPOBEPKY
cogepxaHna npeacraBreHHbIX 3asBUTENEM JOKYMEHTOB.

OTBeTCTBEHHBIM NULUOM 3a BbINOMIHEHWE nMpoueaypbl  ABNSeTca  cneynanuct
afMUHUCTPALMK,  YNONTHOMOYEHHbIN Ha NPOBEPKY coAepXaHus  npeacTaBreHHbIX
3asBuUTENEM JOKYMEHTOB.

Bpems BbInoNHEHMA npouenypbl COCTaBnseT He bonee ogHoro paboyero gHS.

PaccmoTpeHune 3anBneHns o NnoArotToBke AOKyMeHTauumu no nnaHnpoBKe TeppUTopun

PesynbTatomMm BbINOMHEHUA npoueaypbl SABMASETCA MOTMBMPOBAHHOE 3akKflloyeHue O
cooTBeTCTBMM nNMBO He COOTBETCTBUM MpPeACTaBfeHHbIX 3asBUTENEeM [OKYMEHTOB,
YyCTaHOBEHHbIM 3aKOHO4ATENbCTBOM TPeboBaHNSAM.

3.2.1.Cneumanuct agMuMHUCTpaUMn npoBepsieT nNpeacTaBfieHHble AOKYMEHTbl Ha
npeamMeT cooTBeTcTBUA YacTh 2.10 HacTodwero PernameHTa.

Mpn Hanuuum HeobxoauMOro cepTUdUUUMPOBAHHOIO MNporpamMmHoro obecneveHus
yKasaHHasa rnpoBepka MOXeT MpoBOAUTLCA B aBTOMAaTU3MPOBAHHOM pexume cpasy nocre
peructpauum OOKYMEHTOB B TOT Xe AeHb. Ee pesynbtatbl 3aBepsA0TCA YNONHOMOYEHHbIM
cneunanuctoMm n rmason MCY, a npu nposepke OoKymMeHTOB B M®L| — ynonHOMOYeHHbIM
cneumnanucTom u, nocne nepegadn JokymeHToB n3 MOLL B agmmnHncTpaumto, rmason MCY.

3.2.2.Ecnn B pesynbTtaTte MPOBEPKU BbISCHAETCHA, YTO 3asiBUTENeM npeacTaBreHbl
AOKYMEHTbI, pacCMOTPEHNE KOTOPbIX HE OTHOCATCHA K MOSTHOMOYMSAM aAMUHUCTpauuu, TO
Ycnyra He npegocTtaBnsieTcs.

B atom cnyyae cneuwanuct agmMuHUCTpauuu, B OeCATUOHEBHbIA CPOK C MOMEHTa
peructpauumn 3asiBrieHUss U JOKYMEHTOB, yBedOMMseT B NMUCbMEHHOW (hopme 3asBuTend o
AaHHOM pakTe, U OOKYMEHTbI noArexaT BO3BpaLleHUIO 3asBUTENM0 JIMYHO UMW MOYTOBbLIM
OTnpaBrieHNEM MO ero NMCbMEHHOMY 3asiBNEHUIO.

3.2.3.lNo pesynbTatam NpoBEpPKM Creunannct nogroTaBnmeBaeT B TeHeHMe Tpex HEN C
MOMEHTa MOCTYMMEHNA K HEMY JOKYMEHTOB MOTUBMPOBAHHOE 3aKNiYeHne O COOTBETCTBUU
nnbo He COOTBETCTBUM NpeAcTaBeHHbIX AOKYMEHTOB YCTaHOBMEHHbIM 3aKOHOA4AaTENbCTBOM
TpeboBaHuaM 1 npeacTaenseT ero rmase MCY.

Mpn cornacum rnaebl MCY c 3akni4eHneMm cneuuanucta, oH nuMbo nopyvaetr emy
NnoaroToBUTbL B TeYEeHWe OOHOro AHSA NUCbMO C OTKa3oM 3asiBUTES0 B NpefoCTaBeHuu
Ycnyrm npu oTpuuaTernbHOM 3akfioyeHun nubo, nNpu NoSIOKUTENbHOM 3aKIMOYEeHUN, —
noaroToBUTb B TeYeHWe OOHOro AHS MPOEKTbl 3arpoCOB B rOCYyAapCTBEHHble OpraHbl O
npegocTaBneHnun MMu B MOpsake MeXBEeOOMCTBEHHOro B3auMOOEWCTBUSA OOKYMEHTOB U
CBEAEHWI, UMEIOLLMNXCS B UX PACNOPSHIKEHNN N HEOOXOANMbBIX ANA NpeaocTaBneHns Ycnyru.
[MogroToBneHHbIM cneunannucToMm agMUHUCTPaLUN NPOEKT NMMCbMa C OTKa3oM 3asBUTENO B
npegocTtaBneHun Ycrnyrm B TOT Xe [AeHb HanpasnswTca Ha nognucek rnase MCY (ero
YrNOTHOMOYEHHOMY 3aMeCcTUTENI0, YNONHOMOYEHHOMY NnLly).

3.2.4.NognncaHHoe mason MCY (ero  ynosIHOMOYEHHbIM  3aMecTUTereM,
YNOMHOMOYEHHbLIM NIULOM) MUCbMO, cofepXallee peweHne o6 oTkase B NOAroTOBKE
AOKYMEHTauuM no nnaHUpOBKE TepputopuM C MepevyHeM OCHOBaHUM [Ond  OTKasa,
HanpasnseTca B aApec 3asdABUTENsd He nosgHee, YeM B AECATUAHEBHbIM CPOK C MOMEHTa
peructpauum nogaHHbIX UM JOKYMEHTOB.

PeweHune 06 oTkase B NnpefocTaBneHnm YCnyrm MOXeT OblTb BPy4YeHO 3asiBUTENto (ero



3aKOHHOMY MpeAcTaBuUTEmN) JfWMYHO MO €ero  XefaHuw B aAMUHUCTpauuu  nopg
cobCTBEHHOPYYHYIO noanuchk. BmecTte ¢ peweHnem o6 oTkase B npefoctaBneHuu Ycnyru
3aaBUTENO0 BO3BpaLLATCA BCe NpeAcTaBNeHHbIe UM JOKYMEHTDI.

3.2.5.Npn nonoxutenbHbIX pe3ynbTatax MNPOBEPKN CcOAepXaHUs OOKYMEHTOB
OTBETCTBEHHbIN 3a Hee CrneumanncT, B COOTBETCTBUM C nopyyeHnem rnasbl MCY, B TOT Xe
AeHb nepefaeT [OOKYMEHTbl 3aaBUTENS chneunanucTy, OTBETCTBEHHOMY 3a MNOArOTOBKY
3anpocoB O MpedocTaBfeHnn  COOTBETCTBYHOLMMU  FOCYAAPCTBEHHbIMW  OpraHamu
NCNOSNTHUTENbHOW BNacTM OOKYMEHTOB W CBedeHur, HeobxoouMmbix Ons npeaocTaBneHus
Yenyru.

3.2.Mybnukauma B cpeactBax mMaccoBou uHcdpopmaumm (CMU) coobueHunsa o
npuvemMe 3afBrieHUN Ha NpefoCcTaBlieHMe 3eMefibHOro yyacTka B apeHAay.

OcHoBaHMeM Ond  Havana BbIMNOMIHEHUS  OAaHHOW  npouefypbl  ABNsieTcs
NOSTIOXUTESbHBIN pe3ynbTaT PACCMOTPEHUA OOKYMEHTOB B CCOOPMMPOBAHHOM MO 3asiBKe
gerne, B TOM 4ucrie [JOKYMEHTOB T[OflydEeHHbIX MO KaHanam MeXBeLOMCTBEHHOIo
B3aMMOOENCTBUA.

OTBeTCTBEHHBIM 3a pasMelleHMe O0ObsBneHus SBNseTCs  YNONMHOMOYEHHbIN
cneumanucT agMmmHucTpaumm n rnasa MCY.

CpoK BbIMOMHEHUS agMWHUCTPATUBHOM npouenypbl — 15 gHenW co OHA noryvyeHus
YNONHOMOYEHHbIM CreunanmcTomM naketa A4OKyMEHTOB.

PesynbTaTom BbINOMHEHMST NpoLeaypbl ABNAeTca nybnvkaunsa B cpeactsax MacCoBOW
NMHdopMauunKM CoobLLEHNA O NOArOTOBKE AOKYMEHTALUMUKN NO NIaHUPOBKE TEPPUTOPUN .

YNONHOMOYEHHLIN CNEUNanCT B TEYEHNE OAHOrO OHS rOTOBUT MPOEKT CoobLeHns B
COOTBETCTBUM C MOCTYNUBLUMM K HEMY MAKETOM OOKYMEHTOB 3asBUTENs, nepepaeTt ero c
NPUIIOXeHNneM MNPUHATBIX OOKYMEHTOB B Mopsagke Aenonpou3BOACTBa Ha corriacoBaHue
rnaBe MCY .[locne cornacoBaHus NpoeKkTa n3BeLLeHns HanpasndaeT naselwleHne 8 CMU.

4. DopMbl KOHTPOSA 3a ucnosiHeHnem PernameHTa

KOHTpOnb 3a NOMHOTON M Ka4eCTBOM UCMONHEHMS YCnyrn BKoYaeT B cebsa TekyLwni
KOHTPOMb, a Takke NpoBeAEeHWe MIaHOBbIX M BHEMMAHOBbLIX MPOBEPOK, BbISBIIEHUE W
yCTpaHeHVe HapyleHurn npaB 3asiBUTenen, pacCMOTPEHWEe, TMNPUHATUE peLlleHun U
noaroToBKy OTBETOB Ha obpalleHus 3assBuTenen, cogepxawux Xanobbl Ha pelueHus,
aencteus (6e3genctame) OOMKHOCTHBIX NULL.

4.1. TekywMin KOHTPONb 3a COBGMoAeHnEeM MNOSIOKEHNUN HACTOSLWEro pernamMeHTa,
HOpMaTUBHbBIX NpaBoBbIX akTtoB Poccuiickon Pepepaumn, Hwxeropoackon obnactw,
COCHOBCKOro MyHMUMMAnNbHOrO panoHa, a Takke nocneoBaTterlbHOCTU agMUHUCTPaTUBHBIX
npouegyp W OeACTBUM MO NpefoCTaBneHuo Ycnyry, a Takke 3a MNPUHATUEM peLleHUi
OTBETCTBEHHbIMWU [OOSDKHOCTHBIMW NUUAaMK, Y4acTBYIOLWMMW B NpefocTasrieHun Ycnyru
ocywectengaetcsa rmason MCY, a Takke gupektopom M®L|, oTBETCTBEHHbBIM 3a OpraHn3auuio
paboTbl N0 NPefoCTaBneHnto Ycnyru.

4.2.MopsiAoK M NepuoanyHOCTb OCYLLECTBNEHUS NMaHOBLIX U BHEMNMAHOBbLIX NPOBEPOK
NOMHOTHLI U Ka4YecTBa NpefocTaBneHus Ycnyru.

lMnaHoBble npoBepkn cobnogeHns Bcex TpeboBaHMM CTanHgapTa NpenocTaBneHus
Ycnyrm n npaBUnbHOCTU BbINOSTHEHUSA YCTaHOBMEHHbIX PernameHToM agMWHUCTPaTUBHbIX
npoueayp v AeNCTBUN OOMKHbI OCYLLECTBNATLCA HE pexe ABYX pa3s B rof.

BHennaHoBble NPOBEPKN MPOBOAATCS NO KOHKPETHbIM obpalleHnsam 3assutenen. Npu
NpoBepKe paccMaTpuBalOTCA BCE BOMPOCbl, CBA3aHHble C NpefocTaBneHneM Ycrnyru,
BKMOYas BOMPOCbI, CBA3a@HHble C WCMOMIHEHWEM TOW WM WMHOW aAMUHUCTPaTUBHOW
npoueaypbl Unv AencTeus.

4.3.lo pesynbTaTamMm NpoBeAEHHbIX MPOBEPOK, B Cry4ae BbISBNEHUA HapyLleHNa npas
3asiBUTENEN, K BUHOBHBIM OOJDKHOCTHLIM fUaM MPUMEHATCS Mepbl OUCUUNIIMHAPHON U
aAMWHNCTPATUBHOM OTBETCTBEHHOCTM B MOPsSAKe, YCTAHOBMIEHHOM 3aKOHOOATeNlbCTBOM
Poccuiickon ®egepauun n Huxkeropogckon obnactv, HOPpMaTUBHbIMU NPaBOBLIMW aKTamMu
COCHOBCKOro MyHMLMNANbHOrO pamoHa.



[ormkHocTHble nuua agMuHuctpauumn (MOLL) HecyT nepcoHanbHy0O OTBETCTBEHHOCTb
3a HecobntogeHue TpeboBaHMi PernameHTa npu npegocrtaBneHm Ycenyru.

[MepcoHanbHass  OTBETCTBEHHOCTb  AOSMKHOCTHbLIX  NML W CneunanucToB
agMmuHuctpaumm (MOLL), oTBeTCTBEHHbIX 3a npegocTaBrieHvMe YCrnyru, 3akpenndercs B UX
OOIMKHOCTHBIX  MHCTPYKUMAX B COOTBETCTBMM C  TpeboBaHMsMM  3akoHoOATenbCTBa
Poccuiickon ®epepauun n Huxkeropogckon obnacti, HOpMaTUBHbIMU NPaBOBLIMW aKTamMu
COCHOBCKOro MyHMLMNanbHOrO pamoHa.

5. AlocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHUn U AeCTBUN
(be3pencTBUSA) OpraHa, NnpeAoCTaBNAKOLWEro MyHMLMNanbHYO YCNyry, a Takxke
OOJDKHOCTHbIX NIUL, MYHULMUNANbHbIX CRyXawmx

5.1.MNMpaBo 3aaBuTenen Ha gocyaebHoe (BHecynebHoe) obxanoBaHne peLueHui.

3agBuTenn umeroT npaBo Ha gocynebHoe (BHecyaebHoe) obxanoBaHwe LeNCTBUN
unu 6esgencrtema MOLL, 4OMKHOCTHOrO NMua agMUHUCTPaLIMA, OCYLLECTBIIAIOLWErO AENCTBUA
N npoueaypbl No NpeaoCcTaBneHnto Ycnyru.

5.2Kanoba nopaetca B OpraH, nNpegoCTaBnsSOWMA  MyHAUMNANbHYK  yChyry
(agMuHncTpaumio  AkoBckoro  cenbcoBeTa  COCHOBCKOrO  MyHUUMMAnbHOrO  panoHa
Hwxeropoackonm obnactu, a Takke Ha AencTems coTpygHukos MOLL B nucemeHHon coopme, B
TOM 4ucCrie nNpu NIMYHOM MpUEME 3asiBUTENS, UMM B 3NEKTPOHHOM Buae. XKanoby MOXXHO
nogatb Yepes MOL.

5.3.)Kanoba gomxkHa cogepxartb:

a) HauMeHOBaHWe oOpraHa, nNpPefoCTaBSAOWEro  MyHAUMNANbHYK  yCnyry,
AOJDKHOCTHOIO nuvua, NpefocTaBnsAloWero MyHUUMNAnNbHY YCRyry, pelieHuss u OencTBus
(6e3pencTBme) KOTOpbIX 0BXanyTCs;

6) damunuio, ums, OT4ecTBO (NPU HanNUuuKM), CBEAEHUA O MECTE XUTenbCTBa
3aaButend — u3anyeckoro nvua nNuMbo HauMeHOBaHWe, CBeAEeHUS O MeCTe HaXOXAEeHMWS
3asBUTENSA — IOPUONYECKOrO N1ua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) aneKTpoHHOM NoYThI (MPX HANM4YMK) N NOYTOBbLIN aapec, NO KOTOPbLIM AOIMKEH ObITb
HanpaBfieH OTBET 3asiBUTENIO;

B) cBefeHuss 06 obxanyemblx peweHusx u agencteusx (6espenctsum) opraa,
NpeLoCTaBAILWEro MyHUUMNANbHYH YCyry, ero 4OMKHOCTHOrO Nnua;

r) AOBOAbI, HA OCHOBAHUW KOTOPLIX 3aSBUTENb HE COrMaceH C peLleHNEM U AENCTBUEM
(6e3pencTBnemM) opraHa, NpPeaoCTaBnsOLEro MyHULMNANbHYO YCNyry, ero AOSMKHOCTHOrO
niua.  3assutenem  MoryT  ObiTb  npeacTtaBneHbl  OOKYMEHTbl  (Mpy  Hanuuyum),
noaTeepxaarLme 4oBoAbl 3aaBUTENS, MO0 UX KOMUMK.

®opwma xanobbl npunoxexve Ne5 k HacToswemy PernameHTy.

5.4.B cny4yae, ecnu xanoba nopgaetca 4epe3 npencTaBUTEnNs 3asiBUTENs, Takke
npeacTaBnaeTca OOKYMEHT, NoATBEPXKAAlOLWMIA MOTHOMOYMS Ha OCYLLECTBNEHNE OENCTBUN
OT wuMeHn 3aaBuTens. B kayecTBe [OKyMeHTa, nNOATBEpXAaloLWero MNOMHOMOYMS Ha
OCYLLIECTBEHNE OENCTBUN OT UMEHN 3aaBUTENS, MOXeT ObiTb NpeacTaBneHa:

a) odopmMmrieHHasi B COOTBETCTBMM C 3akoHopaTenbcTBoM Poccunckon Pepepauun
A0BEPEHHOCTb (4NA pUsn4eckux nuu);

6) odopmMneHHass B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccuinckon depepaumm
AOBEPEHHOCTb, 3aBEpPEHHAs NevaTbio 3adBUTENS U NOANNUCAHHAA PyKOBOAUTENEM 3asBUTENS
UIN YNOSTHOMOYEHHbBIM 3TUM PyKOBOAUTENEM NMLOM (4NS OPULONYECKMX NnLL);

B) KONUSA pelleHna O HasHayeHun mnm o6 m3bpaHum nubo npukasa O Ha3HaA4YeHUU
PM3MYEeCKOro nmua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe bu3nyeckoe nuuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaButensa 6e3 JOBEPEHHOCTMW.

5.5.Npvem xano® B NUCbMEHHOM  OPME  OCYLLECTBNSIETCA  OpraHom,
NpeaoCTaBNAOWNM MyHULMNANbHYIO YyCryry, B MeCTe NpefoCTaBfieHUs MyHULMNanbHON
ycnyrn (B MecTe, rae 3adBuTenb nofdasas 3anpoc Ha MoslydeHne MyHUuunanbHOW YCryru,
HapyweHue nopsaka Kotopon obxanyetcd, nubo B MecTe, rge 3asiBUTenemM nonydeH
pesynbTaTt yKazaHHOW MyHULMNANbHOW YCIyrn).



Bpema npuema xanob [OOMmMKHO coBnagatb CO BPEMEHEM NpeaoCTaBreHus
MYHULMNANbHbIX YCAYT.

YKanoba B nuCbMeHHON hopMe MOXKET BbITb Takke HanpasrieHa no noyTe.

B cnyyae nogayv xxanobbl npu NUYHOM NpUemMe 3asBUTENb NPeaCcTaBnseT JOKYMEHT,
yOOCTOBEPAOLWMA €ero JfIMYHOCTb B COOTBETCTBUM C 3akoHogaTtenbCcTtBoM Poccunckon
depgepaumn.

5.6.B anekTpoHHOM Buae xanoba moxeT 6bITb NogaHa 3asaBUTENEM NOCPEACTBOM:

a) odmumanbHOro cavTta opraHa, NpefoCcTaBnslWero MyHUUMNanbHY Ycnyry, B
MHGOPMaLUNOHHO-TENTIEKOMMYHUKAUMOHHOW ceTu «HTepHeT»;

6) depepanbHOM rocyaapCTBEHHOW MHGOPMALMOHHOM CUCTEMbl «EAMHBIM nopTan
rocyaapcTBeHHbIX n MYHULMNANbHbIX ycnyr (cbyHKUUNI)», rocyaapCTBeHHOM
WHoOpMaUnoHHOM  cuctembl  Hwmxkeropoackom obnactm «EgvHbin  WHTepHeT-nopTtan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) Humkeropoackon obnactu» (nanee —
MopTanbl).

5.7.MNMpwn nogaye xanobbl B 9NEKTPOHHOM BMAE AOKYMEHTbI MOTyT ObITb NPeAcTaBneHbI
B (popMe 3MEKTPOHHbIX JOKYMEHTOB, NOLMUCAHHbIX 3NEKTPOHHOW MOAMNUCHLI0, BUA KOTOPOW
npegycMoTpeH 3akoHogaTtenbcTBoM Poccuickon depgepaumm, npu 3TOM  JOKYMEHT,
yOOCTOBEPSIOLLNIA NIMYHOCTb 3asiBUTENS, He TpebyeTcs.

5.8 Kanoba paccmaTtpuBaeTca OpraHoMm, nNpPefoCTaBnsOWUM  MYHULMNANbHYHO
ycnyry, nopsgok npeaocTaBneHnsa KoTopon Obin HapyLLeH BCNEACTBME PELUEHNA U OENCTBUI
(bespencTtBus) opraHa, NpedoCTaBNALWEro MyHULMNANbHYK YCRyry, ero AOMMKHOCTHOrO
nmua. B cnyvyae ecnun obxanylTca pelleHus pykoBoaUTENd opraHa, npefocTaBrisowero
MyHMUMNanbHYyO ycnyry, »>anoba nogaetca B BblWECTOAWMW opraH (B nopsigke
NOOYMHEHHOCTN) U paccmaTpuBaeTcs UM B nopsigke, npegycMoTpeHHom [onoxeHnem 06
0COBEHHOCTSIX MOAaynM U paccMoTpeHuss xanob Ha peweHuns u gencteus (besgencrseue)
OpraHoB MCMNOJSIHUTENbHOM Bnactu fkosckoro cenbcoBeta COCHOBCKOrO MyHMUMMNANbHOMO
panoHa Huxeropoackon o6mact n ux AOSMKHOCTHLIX NALL,.

3aaBuTenb Bnpase 06paTUTbCA C XKanobon B BbILLIECTOSALLME UHCTAHLNN.

- aupektopy M®L| no agpecy: 606170, Huxeropoackas obnactb, p.n.CocHoBckoe, yn.
1 Mas, 0.42;

- rmase MCY Akosckuin cenbcoseT COCHOBCKOrO MyHULMMNAMbLHOIO panoHa no agpecy:
606174, Hmkeropoackas obnactb, COCHOBCKMI parnioH c. SAkoBckoe, yn.BoctoyHas, 4.58 ; no
e-mail: jakovskoe.adm@sosnovskoe.info ; no TenedoHy (83174) 3-80-71.

Mpn OTCyTCTBUM BbIWECTOALWEro opraHa xanoba nogaeTcss HenocpencTBEHHO
PYKOBOAUTENIO OpraHa, npeaocTaBnsowero MyHUUMNansHy0 ycnyry, u paccmatpmBaeTcs
UM B nopsigke, yctaHoBreHHOM [lonoxeHnem 06 0COBEHHOCTSIX nodaynm M pacCMOTPEHUSA
Xanob Ha pelwleHus n gencteus (6e3gencTeme) opraHoB UCMONHUTENBHOW BRacTn SKOBCKUIA
cenbcoBeT COCHOBCKOrO MyHUUMManbHOro panoHa Hwuxkeropogckon obnactm uM ux
AOJDKHOCTHbIX N,

5.9.B cny4yae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B KOMMNETEHLMIO KOTOPOro
He BXOAMWT NPUHATME peLueHus No xanobe B cooTBeTCTBUM ¢ TpeboBaHnamK NonoxeHns 06
0COBEHHOCTAX NoJayn M paccMoTpeHus xanob Ha peweHus n gencteuna (6esgencrame)
OpraHoB MCMNOJSIHUTENbHOM Bnactu fAkosckoro cernbcoBeta COCHOBCKOrO MyHMUMMNANbHOMO
paroHa Hwxeropoackon obnactm n nx OOMKHOCTHbIX Nuu, B TedeHne 3 paboumx gHen co
OHS ee perucTpaumm ykasaHHbl OpraH HanpasnseT Xanoby B YNONTHOMOYEHHbIN Ha ee
pacCMOTpPEHMe opraH U B NUCbMEHHOW opmMe WHJOoPMUPYyeT 3asaBUTENS O
nepeHanpaeneHmm xanoobi.

[Mpn 3TOM CPOK pacCcMOTPEHNSA Kanobbl MCHMUCIIAETCA CO OHA perncTpauum xanobbl B
YNONMHOMOYEHHOM Ha ee pacCMOTpeHMe opraHe.

5.10.Kanoba moxeT 6bITb nogaHa 3aasutenem 4epe3 MOL|. lMpu noctynneHum
Xanobbl MOL| obecneunBaeTt ee nepegavy B ynosIHOMOYEHHbIA HA €e pacCMOTpPEHne opraH
B MNOPSAKE W CPOKW, KOTOPblE€ YCTAHOBMIEHbI COrMalleHMeM O B3aMMOLEWCTBUN MeXAy
MHOrO(OYHKLNOHANbHLIM LEHTPOM U OpraHoMm, NpeaoCTaBrsoWmMM MyHUUUNANbHY YCnyry



(nanee — cornaweHne o0 B3auMOOENCTBUN), HO HE NO34Hee crieaylowero paboyero gHa co
OHS NOCTYNNEeHNa Xanoobbl.

[Mpn 3TOM CPOK pacCcMOTPEHUSA XKanobbl MCHMUCIIAETCA CO OHA perncTpauum xanobbl B
YNONTHOMOYEHHOM Ha ee pacCMOTpeHMe opraHe.

5.11.3aaBuTenNib MOXeET 06paTUTLCS C anobon, B TOM YMCrie B Cneayowmnx cryvyasx:

a) HapyweHue CcpoKa perumctpaumm 3anpoca 3asBUTENS O npegocTaBneHnn
MYHULUMNANbHOW YCAYTK;

6) HapyLieHne cpoka NpeaocTaBneHms MyHULMNAanbHON YCNyr;

B) TpeboBaHve npeacTaBneHnsa 3asdBuTENEM AOKYMEHTOB, HE MNpPeayCMOTPEHHbIX
HOpMaTMBHBLIMX NpaBoBbIMK akTamun Poccuinckon denepaumm, HOpMaTMBHLIMU NPaBOBbLIMU
aktamn Hwxeropoackon o6brnactv, HOPMaTMBHbIMM MNPAaBOBbIMM  akTamu  SKOBCKOrO
cenbcoBeta COCHOBCKOrO MyHMUMNANbLHOrO panoHa Hwuxkeropoackon obnactm ans
npefocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

) oTkad B nNpuemMe [OOKYMEHTOB, MpeACTaBfeHNe KOTOPbIX MNpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon degepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
akTamm Hwxeropoackon o6nactn, HOPMATUBHbIMM MPaBOBbLIMWM  akTamu  SKOBCKOro
cenbcoBeta COCHOBCKOro MyHMUMNAnNbHOro pavioHa Hwkeropoackon obnactu gns
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYIn, y 3asiBUTENS;

[4) OTKa3s B MNpefocTaBfeHUn MyHULMManbHOW YCNyru, ecrii OCHOBaHUsS OTKas3a He
npegycMoTpeHbl heaepanbHbIMU 3aKOHAMU U NPUHATBIMU B COOTBETCTBMU C HUMMU MHbLIMU
HOpMaTMBHbIMM MNpaBoBbIMM akTamn Poccuinckon degepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktTamm Hwxeropoackon obnactu, HOpPMaTUBHbIMM MPaBOBbIMA  akTamu SKOBCKOro
cenbcoBeTa COCHOBCKOro MyHULMNanbHOro panoHa Huwkeropogckon obnacru;

e) TpeboBaHune C 3asBUTENA NpPU NPegoCTaBNEHUN MYHULMNANBbHOW YCNYrn nNnatbl, He
npegycMOTPEHHOW  HOPMaTMBHbIMW  MpaBoBbIMM  akTamyn  Poccuinckon  depepaumn,
HOpMaTUBHBIMW NMpPaBOBbLIMM akTamu Hwmxkeropoackon obnactn, HOpMaTUBHBIMM NPABOBbLIMU
akTamn fAkoBckoro cernibcoBeta COCHOBCKOro MyHMUMNANbHOro pavoHa Hwkeropoackon
obnactu;

X) OTKa3 opraHa, NpefocTaBnAwLWEero MyHUUMNanbHYO YCryry, ero AOSPKHOCTHOro
nmua B UCMNpaBneHUM OOMYLIEHHbIX OneyaTok M OwuMbOoK B BblgaHHbIX B pes3ynbTaTte
nNpeaocTaBnNeHns MyHUUMNANbHOW YCNyrn OOKYMeHTax nnbo HapylleHue yCTaHOBIIEHHOrO
CpOKa TakuMxX UcrpasreHun.

5.12.B opraHax, npeaocTaBfglOWmMX MyHUUMNANbLHOW YyCryrn, onpeaenstoTca
YNONMHOMOYEHHbIE Ha pacCMOTPEHME Xanob JOMKHOCTHLIE Nnua, KOTopble obecnevnBatoT:

a) NpMem N paccMoTpeHune xanob B cooTBeTCTBMM C TpeboBaHuaMu onoxeHus ob
0COBEHHOCTAX NoJayn M paccMoOTpeHus xanob Ha peweHus u gencteuna (6esgencreme)
OpraHoB MCMNOJSIHUTENbHOM Bnactu fAkosckoro cernbcoBeta COCHOBCKOrO MyHMUMMNANbHOMO
parioHa Hwxeropoackom obnactn u nx AOSMKHOCTHbBIX NNL;

6) HanpaBneHve >xanob® B YNOMHOMOYEHHbLIN Ha WX PACCMOTPEHWE OpraH B
cootBeTCcTBUM C [lonoxeHnem o0 0COBEHHOCTAX nogayMm W paccMOTpeHust Xanob Ha
peweHns u pgenctens (6e34enCTBME) OpPraHoB  UCMOMHUTENBHOW BRactm  SKOBCKOMO
cenbcoBeta COCHOBCKOroO MyHMUMNANbHOIO panoHa Hwxkeropoackom obrnactm u umx
AOSMKHOCTHbIX NNLL.

5.13. B cny4ae yctaHOBREeHNa B Xo4€e Unv no pesyrbTaTtaMm pacCMOTPEHUs Kanobbl
NPU3HaKoB CcocTaBa  aAMUHUCTPATUBHOINO  MNpaBOHAPYLIEHUS UM MPecTynneHus
AOJDKHOCTHOE NULO, YMNOSTHOMOYEHHOE Ha paccMoTpeHue Xanob, HesamennuTenbHO
HanpasfisieT COOTBETCTBYOLLME MaTepmanbl B OpraHbl NpoKypaTypbl.

5.14. OpraH, npeaoCcTaBnALWMIA MyHMLMNANbHYO ycnyry, obecneymBaer:

a) OCHallleHne MecT npuema xanob;

6) nHopMMpOBaHME 3asBUTENEN O Mopsiake ob6XkanoBaHWA peLUeHUA N OeUCTBUN
(6e3pencTBus) opraHa, NPeaoCTaBASAOWEr0 MyHULMNANbHYIO YCYry, UX AOMKHOCTHbIX ML
nocpeacTBOM pasMeLLeHns WHGopMauuMM Ha cTeHgax B MecTax npefocTaBfeHus
rocyapCTBEHHbIX YCIyr, Ha UX opuumnansHblx cantax, Ha lNMoprtanax;



B) KOHCYNbTMpPOBaHWE 3asiBUTENEN O nopsigke obxanoBaHWs pellueHun U OencTBuin
(6e3pencTBns) opraHoB, NPe4OCTaBASAOWMX MYHULMNAMNBHYO YCNYry, X OOMKHOCTHbIX N,
B TOM 4ucne no teneoHy, aNeKTPOHHOM NoyTe, Npu JIMYHOM NPUEME;

r) 3akniyeHwe cornaweHun O B3auMOAEWCTBUM B  4acTUM  OCYLLECTBIIEHUS
MHOFO(OYHKLMOHANBbHLIM LIEHTPOM npuemMa xanob u Bblgayu 3asBUTENAM pes3ynbTaToB
paccMOTpEeHUS kanob;

0) dopmMmpoBaHne U npeacTaBfieHNe eXekBapTasiibHO B  BbIWECTOSAWMA  OpraH
OTYETHOCTU O MOSMYYEHHbIX WU PACCMOTPEHHbLIX >anobax (B TOM 4YMCne O KONM4yecTBe
YyOOBMETBOPEHHbIX N HEYAOBNETBOPEHHbIX Xanob).

5.15. Xano6a, noctynuBlias B YMNOSIHOMOYEHHbIA Ha €€ pacCMOTPEHME OpraH,
noanexuT pernctpauumn He nosgHee crneayroulero paboyero OHA CO AHS ee MOCTYNneHus.
YKanoba paccmaTpuBaeTcss B TedeHue 15 paboumx AHENn CO OHSA ee perncrpaumm, ecrnuv
bonee KOpPOTKME CPOKM  pacCMOTPEHMSI  XKanobbl He  YCTaHOBMEHbl  OpraHom,
YNONTHOMOYEHHbBIM Ha ee pacCMOTPEHME.

B cny4ae o6xanoBaHusa oTkasa opraHa, NpeaoCTaBnALWEro MyHULMNANbHY yCnyry,
ero [JAOJDKHOCTHOroO nuua B NpuemMe [OOKYMEHTOB Yy 3adBuTena nvbo B uMcnpaBneHuun
AONyLLEHHbIX OnevYaTtok u owubok unu B cnyyae obxanoBaHus 3asBUTENEM HapyLUeHUs
YCTaHOBIEHHOIO CpOKa TakMxX UcnpaeneHnin xxanoba paccmaTpuBaeTcs B TedeHue 5 paboumx
AHEeNn Co OHA ee perncTpaunn.

5.16.No pesynbTatam paccMOTpeHus xanobbl B COOTBETCTBMU C YacTbio 7 CTaTbW
11.2 depepanbHoro 3akoHa ot 27 wonsa 2010 roga Ne 210-93 «O6 opraHusaumm
npefoCTaBfeHNsl TOCYAAPCTBEHHbLIX M MYHULUMNAMbHBLIX YCAyr» YNOSIHOMOYEHHbIA Ha ee
paccMOTpeHNe opraH NpuHUMaeT pelleHne 06 yaoBneTBopeHun xanobbl Nnbo o6 oTkase B
ee yaoBIeTBOPEHUN.

Mpn ypoBneTBopeHMM xanobbl YNOMHOMOYEHHbLIN Ha €e pPacCMOTPeHME OpraH
NPUHUMAaET ncyepnbiBaloLWmne Mepbl MO YCTPAHEHMUIO BbISIBIIEHHbLIX HAPYLUEHUIW, B TOM YuChne
Nno Bblgaye 3asBUTENO pesynbTata rocy4apCTBEHHOW yCrnyru, He no3gHee 5 paboumx gHewn
CO OHSA MPUHATUA peLLeHUd, ecnn MHOEe He YCTaHOBMEHO 3akoHodaTternbCcTBoM Poccuinckon
depgepaumn.

5.17.0TBeT no peaynbTatam pacCMOTPEHMUs xanobbl HanpaBnAeTCs 3asABUTESNO He
nosgHee AHA, crefyoLwero 3a AHEM NPUHATUSA peLleHusl, B MMCbMEHHOW hopMe.

5.18.B oTBeTe Mo pesynbTaTtaM pacCMOTPEHNSA XKanobbl yKasbiBalOTCS:

a) HauMMeHOBaHMe opraHa, npefoCTaBnAKLWEro  MyHUUMNAanbHYW  yCnyry,
paccMoTpeBLUero xanoby, AOSMKHOCTb, damMunus, UMsi, OT4ecTBO (NpPU HanNuuum) ero
AOJMPKHOCTHOIO NMua, NPUHABLLErO peLueHne no xanobe;

6) HOMep, gaTa, MecTO NPUHATUS pPeLLeHus, BKMAYasi CBeAEHUs O AO0SDKHOCTHOM
nvue, pelweHne unu gencreme (6esgencramne) KoToporo obxanyeTcs;

B) haMunusi, Msi, oT4eCTBO (MPWU HaANMYMK) UM HAMMEHOBaHWE 3aaBUTENS;

r) OCHOBaHUA ANS NPUHATUA PEeLLEHNS Mo xanobe;

) NpUHATOE No anobe pelleHune;

e) B cnyyae, ecnu xanoba npusHaHa OBOCHOBAHHOW, — CPOKW YCTpPaHEeHUs
BbISIBIEHHbIX HapYLLUEHWA, B TOM YUCle CPOK NPeAoCTaBneHNs pesynbTaTa MyHULMNansHom
ycnyru,

X) cBegeHus o nopsiake obxkanoBaHnA NPUHATOrO Mo anobe pelleHus.

5.19. Mo xenaHuto 3a8BUTENS OTBET NO pe3yfnbTataM pacCMOTPEHMUS Kanobbl MOXeT
OblTb NpeAcTaBneH He No3gHee OHs, crnefylowero 3a AHEM NPUHATUA pelueHnd, B hopme
3MIEKTPOHHOrO [AOKYMEHTa, MOAMNUCaHHOIO 3SIEKTPOHHOM MOAMNUCHLIO YMONIHOMOYEHHOro Ha
paccMoTpeHune xanobbl AOMKHOCTHOrO nivua n (Unu) ynoriHOMOYEHHOro Ha PacCMOTPEHME
Xanobbl opraHa, Bu KOTOPOW yCTaHOBIMEH 3akoHOA4AaTeNnsCTBOM Poccuiickon deaepaunn.

5.20. YNOMHOMOYEHHbLIN Ha paccMoTpeHne xanobbl opraH oOTKa3biBaeT B
yAOBMNeTBOPEHUM Xanobbl B CneayoLmnx cnyyasax:

a) Hanuyue BCTYMMBLUErO B 3aKOHHYIO CUMY pelleHust cyaa, apbutpaxHoro cyga no
Xanobe o TOM xe npegMeTe 1 Mo TeM XXe OCHOBaHUAM;



6) nogaya xanobbl NMUOM, MOSIHOMOYMST KOTOPOro He MNOATBEPXAEHbI B MoOpsAake,
yCTaHOBIEHHOM 3aKoHoAaTenbCcTBoM Poccunckon denepauuu;

B) Hanuuune peLueHna no xanobe, NPMHATOro paHee B COOTBETCTBUM C TpeboBaHNAMMU
MonoxeHns o6 oCcobeHHOCTSAX nogadn U paccMOTPeHUs Xanob Ha peleHus u aencTeus
(6e3pencTBne) opraHoB WCMOMHUTENBbHOM BriactTn fAkoBckoro cenbcoBeta COCHOBCKOMO
MyHMUMNANbHOro panoHa Hwukeropoackon obnactn n nx SOMKHOCTHBIX NUL, B OTHOLUEHWUN
TOrO e 3aABUTENS U Mo TOMY Xe npeameTy xanobbl.

5.21. YNONHOMOYEHHbIA Ha pacCMOTPeHME XKanobbl opraH BnNpaBe OCTaBUTb Xanoby
6e3 oTBeTa B cnegylowmx cnyyasax:

a) Hannuue B Xanobe HeueH3YPHbIX JIMB0 OCKOPOUTENBHBIX BbIPaXXEHWUI, YrPO3 XXN3HN,
340POBbI0 N NMYLLECTBY AOSMKHOCTHOMO NULA, a TakKe Yr1eHOB ero CeMbM;

6) oTcyTCTBME BO3MOXHOCTM MpouMTaTh Kakyt-nmbo YacTb TekcTa >kanobbl,
aMmnnuio, UMs, 0TY4eCTBO (NPU HanMM4uKM) 1 (MNK) NOYTOBLIN agpec 3adaBUTENS, yKa3aHHbIe B
Xanobe.



MpunoxeHne Nel

K agMUHUCTPaTUBHOMY pernameHTy
npegocTtaBneHns  MyHUUMNanbHOW  ycnyru
«[pnHaTtue pelleHns o] noaroToBke
AOKYMeHTaLuMu No NraHNpoBKe TEPPUTOPUN»

MnaBe MCY Akosckui cenbcoBeT

COCHOBCKOro MyHULUmMnNanbHOro pamoHa
Hwxeropoackon obnactu

oT

MpoxuBatowero(en)

[ OKyMeHT yaoCcToBepSLLNN NNYHOCTb

BbigaH:

Ten.

3aaBneHue

B cootBeTcTBUM CO CT.42, 43, 45 n 46 NpagocTpouTenbHoro kogekca PO, npowy Bac
paccMOTPETb BOMPOC N NPUHATDL PeLLEHNE O pa3peLleHnn

(HanmeHoBaHMe opraHunsaumm)

3a cyeT coBCTBEHHbIX CPEeACTB pa3paboTKy AOKYMEHTaLMM NO NaHUPOBKe TeppuTopum (B
cocTaBe MpoeKTa MMaHNPOBKU U/UNN NPOEKTa MeXeBaHUS), OPUEHTUPOBOYHON NnoLwaibho

KB.M., PacrorioXeHHOW Ha TeEPPUTOPUN CENBbCKOro NoceneHus

B rpaHuubl TeppuTOpUK, NpearnonaraeMon ans pa3paboTkn JOKYMEHTaLMn No niaHUpoBKe
TEPPUTOPUK, BXOOAT Creayolimne 3eMerbHble Yy4acTKu:

KapacTtpoBbii Mnowaab
HOMep

ALpec MecTononoXxeHna MpaBoobnagaTtenb

Tepputopus, npegnonaraemasi ons pa3paboTku JOKYMeHTaUmMmM No niaHUpoBKe TeppUTOpUN,
rPaHNYnUT CO CNeayoLLMMN CMEXHbBIMU 3eMITENOb30BaHUAMM:

KapactpoBbin Mnowaab
HOMEp

Appec MecTonosoXeHus MpaBoobGnagartenb




MpOoeKTOM NNaHMPOBKN U MEXEBAHNS HA NPOEKTMPYEMOW TEPPUTOPUMN NNaHNpyeTcs
npeaycMoTpeTb pasMeLleHmne

MnaHupyembli CPoK pa3paboTkn JOKYMEHTaLun No niaHNpoBKe TEpPUTOPUN

HacTtoswwmm, noATBepXaaeT CBOe HaMmepeHue o paspaboTke
AOKYMEeHTauumn no nnaHnpoBKe Tepputopmmn (B COCTaBe NpOoeKTa NiiaHMPOBKM M NPOeEKTa
MeXeBaHus) 3a cHeT COOCTBEHHbIX CPEACTB.

MpunoxeHwne:
1.
2.

3.

Bce npunoXeHHble JOKYMEHTbI NpeAcTaBsi€Hbl B KOMUAX.

Pocnvce 3aasutensa PaclwumdpoBka nognmcu



MpunoxeHne Ne2

K aAMUHVCTPATUBHOMY pernameHTy
npefocTaBneHus MYyHUUMMNANbHOM ycnyrm
«[MpuHsiTHe peLleHus 0 NOATrOTOBKE

AOKYMEHTaUUM Mo NnaHUPOBKE TEPPUTOPUN»

BIOK-CXEMA ] ]
NOCNEAOBATENbHOCTU AIMUHUCTPATUBHBIX NPOLIEAYP W AEWCTBUN NPU
NPEAOCTABIIEHUM

3asBuTEIb

IMpUEM U pETUCTpalUs 3asIBJICHUS U
IIPEACTABIICHHBIX TOKYMCHTOB

Otka3 B npueMe U perucTpanuu
JOKYMCHTOB

A 4

(dhopMupoBaHHe U HATpaBICHHE
MEXBEIOMCTBEHHBIX 3aIPOCOB

Hamnpasienue (Bbiaua)
yYBEIOMJICHUS 00 OTKa3e B
npueMe TOKYMEHTOB

PaCcCMOTPCHUEC 3asIBJICHUA U IPCACTABJICHHBIX
JOKYMEHTOB, ITOATOTOBKA IPOCKTA PCIICHUA

/\

BBIJIa4a 3asSBUTEIIO PEIICHUS O BBIJIa4a 3asBUTEIIIO0 OTKA3a B BHIIAYC

HNOJATrOTOBKE JOKYMEHTAIUU 1O pelleHus 0 MOATOTOBKE

TUTAHUPOBKE TEPPUTOPHUN JIOKYMEHTALIUHU 110 MJIAHUPOBKE
TEPPUTOPUU

3assBUTEIb



MpunoxeHne Ne3

K agMUHUCTPaTUBHOMY perrnameHTty

npegocTtaBneHns  MyHUUMNanbHOW  ycnyru

«[pnHaTtue pelleHns o] noaroToBKe

AOKyMeHTauum ro nrnaHnpoBKe TeppuUTopum»
mase MCY AkoBckoro cenbcoBeTta

COCHOBCKOro MyH/LIMManbLHOIo panoHa
Hwxeropoackon obnactu

oT

MpoxxuBatoero(en)

[lOKyMEeHT yA0CTOBEPSOLLNIA IMYHOCTb

BblgaH:

Ten.

»Kanoba

(ykasbieaemcsi HaumeHogaHue opaaHa u (unu) omkHocmb U (Unu) ghamunus, ums u
omyecmeo MyHUUUMNanbHO20 cryxauweao, peweHue, 0eticmeue (be3delicmaue) KOmopo20
obxariyemcsi, cymb 0bxxaryemozo peweHus, detcmeus (6esdelicmeus)

CunTato, 4TO faHHOe pelueHne, aencteme (besgencrTeme) HapyLliaeT

(ykasbieaemcsi HopMamueHbIU rpasosou akm s1ubo rpasa u UHMepeckl, Komopsbie, ro
MHEHUI0 3as8umeris, HapyuweHbl peweHueM, deticmeuem (be3zdelicmeauem) MyHUUUNaIbHO20
crlyXaueao)

Ha ocHoBaHMK U3MOXXEHHOro npowy

(6ama) (modnuck) (pacwucgpposka noodrnucu)












