AOMUHNCTPALNA AKOBCKOI'O CENIbCOBETA
COCHOBCKOIo MYHUUWIAJIBHOIO PAVIOHA
HVXXKETOPOOCKOW OBNACTU

NMOCTAHOBJIEHUE

oT 03.04.2017 ropa Ne 11

06 yTBepXxaeHUM agMUHUCTPATUBHOIO perfamMeHTa npefocTaBneHuns
MyHUUUnansHon ycnyru «MpuHATUe pelieHns 06 yTBepXaeHUN OKYMeHTauum
No NAaHUPOBKe TEPPUTOPUUN HAa OCHOBAHWUU 3asABNEeHUN PU3NYECKUX U
HOPUANYECKUX NUL»

B cootBetctBMM ¢ Ykaszom [pesngeHta PP ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBfeHUsaX  COBEPLUEHCTBOBAHWA  CUCTEMbl  FOCYLapCTBEHHOrO  YrpaBrieHUs»,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHu3aumm npenocTaBreHus
rocydapCTBEHHbIX W MyHMUMNanbHbIX  ycnyr» U pacnopsikeHnem ['ybepHaTopa
Hwxeropoackon obnactm ot 05.09.2012 Ne 1365-p «O cosgaHum B 2012-2014 rogax
MHOTMOMYHKLMOHANbHbLIX LEHTPOB MNpefoCTaBfieHUs roCyAapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr B Huxeropoackon obnactm» n B CBSA3M C OTKpbITUEM Ha Tepputopum COCHOBCKOro
MyHUUMNanbHOro  pamoHa  Hwuxkeropogckon obnactu  MyHUMUMNAnbHOrO  Ka3eHHOro
yupexgeHusi: «MHOroyHKUMOHanNbHbIM  UEeHTP NpedocTaBneHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr» COCHOBCKOrO MyHMUMMAanbHOro panoHa Hwxeropogckon obnactu
(nanee — MoLl):

1.YTBepauTb npunaraembli  agMUHUCTPATMBHBIA  perfnameHT  agMuHuUCTpauumn
AkoBckoro cenbcoBeta COCHOBCKOrO MyHMUMMNANbHOMO pavoHa Hukeropogckon obnactu
oKkasaHust MyHuumnaneHon ycnyrn «puHaTue pelwenuns o6 yTeepXaeHum JOKYMeHTaumm no
nraHNPoOBKE TEPPUTOPUN HA OCHOBAHUKN 3asABNEHUN (PUIUYECKUX N IOPUONYECKNX NNLY

2.06HapoaoBaTb HacTosiLee MOCTaAHOBMIEHME MYTEM pa3MELLEHNA €ero MOsHOro
TeKCcTa Ha MHMOPMAUMOHHOM CTeHAe agMuHUCTpauumn AkoBckoro cenbcoBeta COCHOBCKOro
MyHUUMNanbHOro panoHa Hwxeropoackon obnactu.

3.KoHTponb Hag ncnonHeHMem Hacrtosuero NoctaHOBNEHNSA OCTaBMAK 3a COOOMN.

[(maBa MeCcTHOro camoynpasneHus

AKoBCKOro cenbcoBeTa

COCHOBCKOro MyHMLMNanbHOro pamoHa

Hwxeropoackon obnacrtu B.W.MMaHnHa



YTBEPXIEH

NOCTaHOBMEHNEM aMUHUCTPaUuKM FKOBCKOrO ceribcoBeTa
CoCHOBCKOro  MyHUUMManbHOro panoHa Hwxkeropoackom
obnactn ot 03.04.2017r. Ne 11

ALOMWHNCTPATUBHbIA pernameHT No NpeaoCcTaBeHU0 MYHMLUMNANbLHOW YCIyru
«lMpuHATUE pelueHns 06 yTBepXXAeHUN AOKYMEHTauum no nNiiaHMpoBKe TEPPUTOPUN HA
OCHOBaHUM 3asiBNIeHUN (pU3NYEeCKUX U IopUaNYECcKUX nuu»
nanee — PernameHT)

1. O6wwue nonoxeHuns

1.1. Hactoawmn AOMWHUCTPATUBHBIN pernameHTt no npenocTaBeHnto
MyHuumMnaneHon ycnyrn "TlpuHatve peweHna o6 yTBepXAeHUW OOKyMeHTauuu no
NaHMpPOBKE TEPPUTOPUN HA OCHOBAHWWU 3asiBNEHUNA (OU3NYECKUX U HOPUOUYECKMX UL
(mnanee - PernameHT) paspaboTaH B UENAX MOBbLIWEHMS KayecTBa WM LOCTYMNHOCTU
pe3ynbTaTtoB NpPeaoCTaBneHns  MyHuumnanoHowm ycnyrn  "TlpuHaTue  peweHus 06
yTBEPXOEHUN [OKYMEHTauMM no MnnaHupoBKE TEeppuUTOPUM Ha OCHOBaHUW 3asiBNEeHUN
PU3MYECKMX W  OpUOMYECKUX Nuu» (ganee — MyHuMuMnanbHas ycnyra), co3gaHus
KOMOPTHbIX YCNOBUM AN YYaCTHUKOB OTHOLUEHUM, BO3HUKAKLWMX NpU  OKasaHun
MyHUUMNANBHOW  ycryri, onpedenser CpokM W nocnegoBaTernibHOCTb  OEeNCTBUN
(agMuHMCTPaTMBHLIX Npoueayp) Npy okasaHum MyHUUUNAarnbHOW YCryri.

1.2.3agBtenamMmm MyHMLMNanbLHON yCryrn SBNAKTCS:

- (husnyeckue nuua;

- lopuanYeckne nuua; B TOM Y1cne nHamBuayarnbHble npeanpuHuMaTenu,
3avHTepeCcoBaHHbIE B YTBEPXAEHUM NOArOTOBNEHHOW AOKYMEHTaLUUN No niiaHUpoBKe
TepputTopuu.

OT uMeHn bursnyecknx nu, 3asBneHns o0 NpegocTaBneHnn ycnyru MoryT nogasatb, B
4YaCTHOCTH:

-3aKOHHbIe npeacraBnTenu (pogutenu, YCbIHOBUTENMN, OMNeKyHbl)
HecoBepLUEHHOSIETHNX B BO3pacTe 40 18 ner;

-OMeKyHbl He4eecnocobHbIX rpaXxaaH;

-npeacTtaBuTeNn, AEUCTBYOLME B CUITY MOSTHOMOYMIA, OCHOBaHHbLIX HA JOBEPEHHOCTHU
nnu gorosope.

OT nmeHun opngmyeckmx nuu 3aasneHns ob okasaHum ycnyrm Moryt nogasaTb fivua,
AENCTBYOLNE B COOTBETCTBMM C 3aKOHOM, MHBbIMU MPaBOBbIMU akTaMmu U yuypeauTerbHbIMU
AOKyMeHTamu, 6e3 OOBEPEHHOCTU; NpeacTaBUTENN B CUY MOSTHOMOYUIW, OCHOBAHHbLIX Ha
AOBEPEHHOCTN wunu  gorosope. B npegycMOTpeHHbIX 3aKOHOM  criyyasxX OT  WMEHU
IOPUANYECKOTO NMua MOryT AENCTBOBATb €ro Y4aCTHUKN.
1.3.TpeboBaHwue Kk nopsaKy MHPOPMUPOBaHMS O NPeOCTaBEHNN MyHULMNANbHON YCIyrn
1.3.1. Iudpopmauus o npefocTaBfeHM MyHULMNANbHOW YCIYrn OCYLLLECTBASIETCA NYTEM:

3asButenb MOXeT Mony4nMTb, a [LOSKHOCTHble nvua agMUHUCTpauum ob6sa3aHbl
npegocTaBuTb, [LOCTOBEPHYK WHGOPMAUMIO O coaepXaHun, nopsigke W - YCrOBUSIX
npegocTasneHunsa Ycnyru cnegytowmm obpasom:

1) B dopme ny6nnyHoro HOoOpMmMpoBaHNS:

a) Ha odmumanbHoM cante AamuHucTpauum COCHOBCKOrO MyHUUMMNANbLHOIO pamoHa
Hwxeropoackon obnactu B MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «W/HTepHeT»
(nanee — ceTb «MHTepHeT») No agpecy: sosnovskoe.info;

- HA MHPOPMALMOHHbIX CTEHAAX B aMUHUCTPaLNK;

- HbIMK cnocobamu B COOTBETCTBUM C AENCTBYIOLMUM 3aKOHOL4ATENbCTBOM,;

2) B (hopme nHanBmnayanbLHOro MHPOPMUPOBAHNUSA:

a) YCTHOro:

- no TenedoHam ns cnpaBok (KoHCynbTauun) — ten. 8(83174) 3-80-05; 3-80-13.



- NN4YHO Ha npueme y rnasbl MCY n/vnn cneunannucTtoB agMUHUCTPaUUn

6) NMCbMEHHOTO:

nocpeacTBOM HarnpaBfieHUs OTBETOB Ha 3asiBfieHUsl, 3anpockl, obpalleHnsa (aanee —
obpalleHns) 3assuTenemn, NOCTyNMBLUNX B agMUHUCTPALNIO:

- NOYTOBbIM OTMNpaBfieHneM no agpecy. 606174, Hwxeropoackas obnacTb,
CocHoBckuin panoH, c. fAkoBckoe, yn. BoctoyHas, a. 58, (agMunHucTpauma HAKoBCKOro
cenbcoBeTa COCHOBCKOrO MyHMUMNANbHOIo panoHa);

B) 9NIEKTPOHHOrO:

- No ajgpecaMm 3reKTPOHHOW MoYTbl aAMWHUCTPauuK FKOBCKOrO cenbcoBeTa
CocHoBckoro MYHULMNANbHOro panoHa Hwxeropoackon obnactu -
jakovskoe.adm@sosnovskoe.info npu npegocTaBneHun Ycnyrm B ONeKTPOHHOW dhopme
yepe3 EanHbIN nopTan rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr (PyHKUMn) No agpecy:
http://www.gosuslugi.ru unu VHTepHeT-nopTan rocyaapCTBEHHbIX U MyHULMMAnNbHbIX YCIyr
Hwxeropoackon obnactu no agpecy: http://www.gu.nnov.ru.

1.3.2.lHanBugyanbHOe YCTHOE WH(OPMUPOBaHME BO BpPEMSA JNYHOMO npuema
ocyulectengetca rnason MCY w/vnn cneuvanuctamum agMuMHUCTpaumMmM no cnegyowemy
rpagouky:

noHegenbHUK — Yeteepr: 8.00-17.15

naTHuua: 8.00-16.00

obeneHHbIn nepepsbiB: 11.00-13.00

cyb660Ta, BOCKpECEHbE — BbIXOAHbIE OHU;

TenedoHbl 4N npeasapuTensHon 3anucu: Ten. 8(83174) 3-80-05; 3-80-13

MHdopmaumo no  BonpocaMm  npuveMa  [AOKYMEHTOB  And  npeaocTaBneHus

MYHULMNANbHON YCNYrM MOXHO NONy4YnTb Takke B MyHMUMnanbHOM Ka3eHHOM ydpexaeHun
«MHOro(pyHKUMOHAMNbHbIN LEHTP NPefoCTaBfieHNsl FOCYAapCTBEHHbIX W MYHULMNANbHbIX
ycnyr» COCHOBCKOro MyHuuunanbHOro pavioHa Hwuxeropoackon obnactu (ganee — MoLL),
pacnonoxeHHoM no apgpecy: 606170, Hwxeropoackasa o06n., COCHOBCKMA  p-H,
p.n.CocHoBckoe, yn. 1 Masa, n.42, tenecoH: 8 831 74 2-71-49, anekTpOHHas nouTa:
mfc_sosnovskoe@mail.ru.

"padmk npuema rpaxgaH 8 MOLL:
noHegenbHUK — ¢ 8.00 o 17.00 vacos;
BTOpPHUK — ¢ 08.00 go 20.00 vacos;
cpena — ¢ 8.00 go 17.00 vacos,;
yetBepr — ¢ 8.00 go 17.00 yacos,;
naTHuua — ¢ 8.00 go 16.00 Yacos;
cyb6ota — ¢ 9.00 go 13.00 vacos,

a Takke B yganeHHom paboyem mecte MOL| no agpecy: Hwxeropogckas o6n.,
CocHoBckui p-H, c. Ennsaposo, yn. Cosetckas. 4.78, no yetsepram ¢ 09.00 go 13.00.

[Mpn oTBeTax Ha TeneOHHbIE 3BOHKN U NpU OOLEHUN C 3asBUTENSMU B Cnyyae Ux
nn4yHoro obpauweHus rmasa MCY vnu cneumnanuct agMUMHUCTPaLMN SOSMKHbI:

- Ha3BaTb CBOK (haMUNNIO, UMS, OTYECTBO, JOSMKHOCTb;

- NoAPOOHO 1 B BEXITMBOWN, KOPPEKTHOM DOPME OTBETUTb OOpaTUBLLMMCS 3asiBUTENAM
Ha WHTepecyrLme Nx Bonpochl;

- KOPPEKTHO W BHUMATESIbHO OTHOCUTBLCA K 3asiBUTENO, HE YHWXKaTb €ro 4ectu wu
AOCTOUNHCTBA;



- NPU YCTHOM NHPOPMUPOBAHUM UCNOMb30BaTb OPULMANbHO-AEN0OBON CTUMb pPeYn;

- MPOM3HOCUTb BO BpPeEMS pasroBopa CroBa 4eTKo, u3beraTb «napannenbHbIX
pa3roBOpPOB» C OKPYXaloLWwuMK NogbMKU, He npepbiBaTb pasroBop MO MPUYUHE MNOCTYNNEeHUs
3BOHKa Ha TenedoHHbIN annapar;

- NPUHATL BCe Heobxoaumble Mepbl ANs NpefoCTaBfeHUs MosiHOro 1 onepaTUBHOIO
OTBeTa Ha NOoCTaBfeHHble BOMPOCHbl. [1pM HEBO3MOXHOCTU CaMOCTOATENbHO OTBETUTb Ha
nocTaBfneHHble BOMPOCHl 3asBUTENb OOMKEH ObiTb nNepeagpecoBaH K COOTBETCTBYIOLLMM
AOIMPKHOCTHBIM NLAM UK emy AofmKeH ObiTb cooblieH TenedoHHbIN HOMEpP, N0 KOTOPOMY
MOXHO NOSTy4nTb HEOBXOaUMY MHPOPMaLNIO;

- cobnogate Bpems oTBeTa Ha obpalleHue, KOTOpoe He AO0SMKHO npeBbiwatb 15
(naTHaguaTn) MmMHYT. B cnyyae ecnu gns nogrotoBku oTBeTa TpebyeTcs NpoaosmKuTenbHOe
BpeMs, 3asiBUTEN0 MOXeT BbITb NpeasioXkeHo, obpatuTbcsa 3a Heobxoanmon nHpopmaumen
B MWCbMEHHOM BMAe, a Takke 4epe3 COOTBETCTBYWOLUMA oOduuManbHbIN CanT uUnn
SMIEKTPOHHYI0 MNOYTY, NWBO Ha3HauWMTb Apyroe ynobHoe [Ans HEero BpemMs B LensX
NHPOPMNPOBAHUS;

- B KOHUE MWH(OPMMPOBAHUA KpaTKO MNOABECTU MUTOr pasroBopa W NepeyvvucnuTb
AEenCcTBuUs, KOTOpble Haao nNpeanpuHMMaTh (KTO MMEHHO, Korfa v 4To JOSMKeH caenarb).

YKasaHHble [OOSDKHOCTHble nuua  AOMKHbl  YCTHO  CoobWwnTb  MHGOpMauuio no
cnegyoLwmnm Bornpocam:

1) nepevyeHb [OOKYMEHTOB, HeobxoguMbix AnNA  npegocTaBneHus  Ycnyru,
KOMIMMEKTHOCTb (4OCTAaTOYHOCTb) NpeoCTaBNeHHbIX AOKYMEHTOB;

2) WCTOYHUMK MNONYYEeHUS OOKYMEHTOB, HeobxoauMbIX ANA npedocTaBneHusa Ycnyru
(opraH Bnactu nnu opraHMsaumsa n UX MECTOHaxXoXaeHue);

3) TpeboBaHUA K 0OOPMIEHUIO AOKYMEHTOB U CBEAEHWM;

4) BXOAALLNA HOMEP, MO KOTOPbIM 3apernctTpMpoBaHbl B CUCTEME Aeronpon3BoACTBa
NoCcTynuBLLEE 3asiBNEHNE N Npunaraemble K HeMy MmaTepuansi;

5) Bpems npuema u Bbigadm JOKYMEHTOB creumnanucTtamv agMUHUCTpaumm;

6) CPOK NPUHATUA peLLeHnsa 0 NpeaocTaBneHnn Ycnyru,

7) nopsigok obxanoBaHua OencTBui (6e34enNCTBMSA) N peLIeHI, OCYLLLECTBNAEMbIX U
NPUHUMaEMbIX OMKHOCTHBIMU NMLAMN adMUHUCTPaLMK B Xo4e nNpefocTaBneHus Ycnyru;

8) kaTeropun 3asiBuTenen, UMeoLMX Npaso Ha nonyyeHne Ycnyru.

3asBuTenb MMeeT NpaBO Ha MONyYeHWe CBeOeHUW O CTagun NPOXOXAEHUS ero
3asiBrieHNs N JOKYMEHTOB.

MHdopMmpoBaHue No UHbIM BONMPOCaM OCYLLECTBNAETCA Ha OCHOBAHUWN MUCbMEHHOIo
obpalleHus.

1.3.3.MIHgMBMAayanbHoe NMCbMEHHOE NMH(OPMMPOBaAHME Npu obpalleHnn 3asBuTenen
OCyLlecTBNAeTCAa MyTeM HanpasfeHUs nucbMa [MOYTOM WM ONEKTPOHHOIO0 MUCbMa,
COOTBETCTBEHHO, Ha MNOYTOBLIN N0 ANEKTPOHHLIN afgpec 3asaBUTeNs.

Mpn noctynneHun obpaiwieHns B agMuHucTpaumio rmasa MCY  Hanpaenset
obpalleHne cneuynanucTty, a B Cfiyyae ero OTCYTCTBMS, NMUO 3amellaroliee, onpenenstoT
HenocpeaCcTBEHHOrO UCMNOSTHUTENA ANs NOAroTOBKN OTBETA.

MHamBmayanbHoe NMCbMEHHOEe MHMOPMUPOBAHWE LOMKHO cofepXaTb: OTBETbl Ha
NnocTaBrieHHble BOMPOCHI B MPOCTOM, YETKOW U MOHATHOM hopMe, AOSDKHOCTb, (hamunuio,
nHMUManbl n Homep TenedoHa ncnonuutens. OTeeT nognucbiBaeTcs rnason MCY. Nucbmo
HanpaBfiseTca B CPOK, He npeBbllwarnwmn 25 (aBaguatv NATU) gHEeW co OHA perncrpaumm
NMCbMEHHOro obpatleHns 3aaBuUTens.

[MonoxeHnsa, He yperynupoBaHHble HacTosWwMM PernameHTOM, onpegensiTca B
COOTBETCTBUN C AEUCTBYIOLLMM 3aKOHOAATENbCTBOM.

2. CTaHpapT npefocTaBfieHUs MYHULMNANbHOW yCnyru



2.1. HanmeHoBaHue myHuumnanbHon ycnyru: [puHaTME pelleHns o6 yTBepXaeHuu
AOKYMEeHTauuM Mo MraHUPOBKE TEPPUTOPUM Ha OCHOBAHUM 3asiBIIEHUN (PU3NYECKUX U
topuanyecKnx nuu.

2.2. HaumeHoBaHwue opraHa, npeaocTaBnsowero MyHuLunanbHy ycnyry

Ycnyry npepocTtaBndetr agMuHucTpaumsa Akosckoro cenbcoBeta COCHOBCKOMO
MyHMUMNanbHOro panoHa Hwxeropoackon obnactu.

HenocpeacTteseHHoOe npefocTaBneHe MyHUuunanbHOM yCryrn oCcyLecTBsSeTCs:

- B 4acTW KOHCYNbTUPOBAHWUA NpeaoCTaBrieHUss MyHUUUNAanbHOW ycnyru, npuemMa
3asiBNeHnn agMuHucTpaumnen AkoBckoro cenbcoseta COCHOBCKOrO MyHULMMNANbHOrO panoHa
Hwxeropoackon obnactu,

- Npu nopgadye 3asdBNEeHUs M [JOKYMEHTOB Ha npegoctaBrieHne Ycnyrm depes
MHOFO(YHKLMOHAMNbHbLIM LEHTP NpedocTaBfeHns MyHuuunansHon ycnyrm — takke MOLL.
Cpok nepepayn pgokymeHToB wn3 MOL B agmuHuCcTpaumio SKOBCKOro cenbcoBeTa
CocHOBCKOro MyHMuunaneHoOro panoHa Hmxkeropoackon obnactu coctaBndgeTt 2 paboymnx gHs
C MOMeHTa peructpauuu 3assrneHms 8 MOLL.

[OMKHOCTHBIM  NIMLIOM, OTBETCTBEHHbIM 3a npefocTaBneHve Ycnyru B LEenoMm
asnsgetca rmasa MCY (ero ynoslHOMOYEHHbI 3amecTuTenb). OpyrMuMu OOMKHOCTHbIMU
nvuamu, oTBETCTBEHHbLIMU 3@ OCYyLLECTBNEeHNe agMUHUCTPATUBHLIX Npoueayp 1 OeNCTBUI NO
npegocTaBneHnto YCrnyrn aBnaTcs cneynanncTt agMuHUCTpaLmu.

MyHuuunansHas ycnyra okasbiBaeTcs becnnaTtHo.

Mpn nopaye 3asBnNeHNa U JOKYMEHTOB, HEOOXOAMMbIX ANA NpefocTaBneHns Ycnyrm JYepes
M®Ll pykoBoguTens MyHuumnanoHoro ydpexgeums (ML), wn  ynosiHOMOYEHHbIEe
OOJDKHOCTHbIE nuua (coTpyaHukn MOLL npu nogaye 3asBneHns yepes Hero) B npegenax
NMOSTHOMOYNI, YCTAHOBMNEHHbIX HACTOALWMM PernameHToM.

2.3.B npegoctaBneHun Ycnyru y4acTByHOT CcrieayroLme opraHbl 1 opraHu3aumm:

- OepepanbHaa cnyxba rocygapCTBEHHOW perucTpaumm, Kagactpa u  Kaptorpaduu
(PocpeecTp);

- ®epepanbHasa Hanoroeas cnyxba (PHC Poccun);

- ®epepanbHoe BooKeTHOE rocyaapCTBEHHOE yypexaeHne «KagactpoBas nanaTa;

2.4. PesynbTaT npegocTaBneHnsa MyH1LMNanbHON yCnyrn ABNSeTCS:

2.4.1. NocTaHoBNEHNe agMMHUCTpaumMm 06 yTBEpPXKAEHMM JOKYMEHTaLMM NO NnaHUpOBKe
TeppuTopuu;

2.4.2. MoTMBMpPOBaHHbIN OTKa3 B opmMe YyBeAOMSMEHUS B Crydae HEBO3MOXHOCTU
npegocTaBneHns MyHUUMNanbHOW yCcnyru.

2.5. Cpok npegocTtaBrieHns MyHULUMNanbHON yCnyru:

Cpok npegocTaBneHns MyHMUMNanbHOW ycryrn octaBnsieT He 6onee 20 kaneHAapHbIX
AHEeN Co OHA perncTpauuun 3asBrieHus.

2.6.MakcumanbHbI  CPOK  OXuOaHUA B o4depeau npu nojadye 3asBfneHUs o
npegocTaBneHnn Ycnyru v npunaraeMblX JOKYMEHTOB B agMUHUCTpaumto (nubo — ML), a
TaKke Npu nonyyeHUn pesynbTaTta NpeaocTaBneHns YCnyrm He AOfMKeH npesblwatb 15
(NnaTHagUaTN) MUHYT.

2.7.Bpems npuema n perucrpauumn JOKYMEHTOB Npu HenocpeacTBeHHOM obpalleHum
3aasutenda Ycnyrm depes agMuHucTpauuio nmbo npu obpaweHun yepes MOL| He moxeT
npesbiwate 30 (Tpuauatv) MUHYT, a nNpu obpalleHnn noyTon unu vepes EamHbI nopTtan
rocydapCTBEHHbIX W MyHUAUMNanbHbIX  ycnyr  (pyHKumn) wnn  VIHTepHeT-nopTtan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Hukeropoackon obnact — ogvH AeHb.

2.8.lNpepnocTtaBnexHve Ycnyrn, B TOM 4ucrie MHOOPMUPOBaAHME U KOHCYNbTUPOBaHWE
no BOnpocam ee npefocTaBneHns, ocyllectenaeTca 6e3 B3MMaHus nnatbl.

2.9. NpaBoBble OCHOBaHWS ANsa NpegoCcTaBfeHnss MyHUUMNAnNbHOW YCIyTrn:
— [papoctpoutenbHbln kKogekc Poccurickon degepaumm;
— ®epgepanbHbin 3akoH oT 06.10.2003 Ne 131-d3 "O6 obwmx npuHUMnNax opraHn3aumnm
MeCTHOro camoynpasneHus B Poccuiickon ®enepauyumn’;



— ®epgepanbHbin - 3akoH oT 29.12.2004 Ne 191-03 "O BBegeHun B AencTBue
"pagocTpounTensHoro kogekca Poccuinckon ®egepaunn®;

— ®epepanbHbin 3akoH oT 27.07.2010 Ne 210-®3 "O6 opraHusauuu npegocTaBneHuns
rocyapCTBEHHbIX N MyHULMNAMNBbHbIX yCnyr";

— ®epepanbHbi 3aKoH 0T 24.11.1995 Ne 181-903 «O couunanbHOM 3awuTe MHBanMaos B
Poccunckon ®enepaunns»;

- YctaB MyHuuunanbHoro  obpasoBaHua  AkoBckun  cenbcoBeT  COCHOBCKOro
MyHMUMNanbHOro pavoHa Hwkeropoackon obnactm _  [pagocTpouTenbHbie,
CTpOUTESNbHbIE, CaHUTAPHbIE N OpYyrine AeUCTBYoLMe HOpMbl 1 Npasuna.

2.10. WcdepnbiBatowmii nepeyeHb AOKYMEHTOB, HeobXoOuMbiX B COOTBETCTBUMM C
3aKkoHodaTerlbHbIMU UITM UHBIMU HOPMATMBHbLIMU NPAaBOBbIMU akTaMun AS19 NpefocTaBneHns
MYHUUMNANbHOW YCNyru ¢ pa3geneHnemM Ha JOKYMEHTbl U MH(OpMaLMIo, KOTOpble 3asBUTESb
AOMMKEeH nNpenCTaBuUTb CaMOCTOATENbHO, W [OOKYMEHTbl, KOTOpble 3adBuUTErNb BripaBe
npeacTaBuTb MO COOCTBEHHOM MHMUMATUBE, TaK KaK OHW MNoOAnexaT MpeacTaBneHuo B
pamkax MexseLoMCTBEHHOro MHOPMAaLNOHHOIO B3aMMOAENCTBUS:

2.10.1. 3aaBneHue o NpegocTaBneHN MyHULMNANbsHOM YCNyru;

2.10.2. Konuna [OOKyMeHTa, yOOCTOBEPSIOLWEro JIMYHOCTb 3asButens nmbo  ero
npeacraButTens

2.10.3.[JoBepeHHOCTb Ha npeacTaBfeHne MHTEPECOB 3aaBuTens Ans obpalueHns B opraHbi
rocygapCTBeHHOW BNacTu Ha NoslydYeHue pesyrnbTaToB MyHULMMNANbHOW YCNYru;

2.10.4. [JokymeHTauuMsi NO NNaHUMpPOBKE TEppUTOpUM B OOBbEME, YKazaHHOM B 3adaHunM Ha
NnoaroToBKY AOKYMEHTauuu no nraHUpoOBKE TEPPUTOPUM, corfnacoBaHHas AenapTaMeHTOM
rpagoCTPOMTENBHOrO PasBUTUA TeppuTopumn Hmxeropoackom obnacru;

2.10.5.3NeKTpOHHbIN BUA OOKYMEHTauuu no niaHUpoBKe TeppuUTopumn, NpeaoCcTaBieHHbIN B
dopmarte pdf, jpg (B 3 ak3emnnsipax) n B popmate XML (B 1 ak3emnnspe);

[oKyMeHTbI, yKa3aHHble B HacCTosIleM MNyHKTe, NpeacTaBnalnTCca 3adBuTENeM JIMYHO,
yepe3 npencrtaBuTend B agMUHUCTpaUMM  MyHMUMNAnNbHOro  obpasoBaHus  wnn
HaNpaBnslTCA MO MNOYTOBOMY agpecy agMUHUCTPauUMM MyHuuunanbHoro obpasoBaHus
3aKa3HbIM NOYTOBLIM OTMNPaBMEHNEM C yBEAOMMNEHUEM O BPYYEHUN U OMUCHIO BIOXEHUS.

B 3aaBneHun o npegoctaBneHnn MyHUUMNansHOW yCNyrn CTaBUTCA NOANUCH 3asBUTENS,
ero agpec, KOHTaKTHbIN TenedOoH 1 yKasbiBaeTcHa aara.

2.11. 3anpeuwaeTtca TpeboBaTb OT 3asaBUTENS:

— npeAcTaBneHna [OOKYMEHTOB W MHGOpMauMM WNU  OCYLLECTBMEHUS OeNCTBUMN,
npeactaBneHne UNu OCyLLECTBIIEHUE KOTOPbIX He NpefyCMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMW akTamu, PerynupyowmnmMm OTHOLLIEHUS, BO3HMKalOWMe B CBA3WM C
npegocTasfieHneM MyHULMNASTbHOM YCNyru;

— npeacTaBneHnss JOKYMEHTOB U MHOpMaLMKM, KOTOPble HAaxXOOATCA B pacnopsikeHuu
WHbIX rOCYAapCTBEHHbLIX OPraHOB, OPraHOB MECTHOIO CaMOynpaBfieHUs U OpraHu3auum,
B COOTBETCTBMM C HOPMaTUBHbIMW MNPaBOBbLIMW akTamu Poccunckon degepauum,
HOPMaTUBHBLIMW MNPaBOBbIMM akTamu Huxeropoackon obnactm n MyHMUMNANbHbIMU
NpaBOBbIMU aKTaMMU.

2.12. NcyepnbiBalowmi nepevyeHb OCHOBaHWA AN OTKasa B MNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBNeHNs MyHULMNANbHOW YCyru:

2.12.1. B 3aaBneHuuM O npegocTaBleHUn MyHUUMNAnNbHOW YCNyru OTCYTCTBYHOT
ceBegeHnss o hamunun, WUMeHU, OT4YecTBe 3asiButenda nmbo ero npencTaBUTENS,
HaMMEHOBaHWE topuanyeckoro nuua nmbo ero npencraBuTENs, agpec 3asdABUTENS,
KOHTaKTHbIN TenegoH.

2.12.2. He nognexaT npuvemy OOKYMEHTbI, TEKCTbl KOTOPbIX HanucaHbl Hepas3bopumso,
nMetoLme NoAYNCTKN NGO NPUNUCKKU, 3a4EPKHYTbIE CroBa M UHblE HE OFOBOPEHHbIE B HUX
ncrpaBneHns, JOKYMEHTbI, UCMOMHEHHbIE KapaHOalloM, a Takke JOKYMEHTbI C cepbe3HbIMU
noBpeXxaeHNAMN, He NO3BONAKLLMMU O4HO3HAYHO UCTOMKOBATb UX COAEepXaHue.

B cnyyae oTkasa B npuveme [OOKYMEHTOB, 3asiBUTEN0 Pa3bACHATCHA MPUYUHBLI U
OCHOBaHMA 1 BO3BpaLLAOTCA JOKYMEHTbI 3asiBUTENIO.



2.13. WcuepnblBalowmin nepeyeHb OCHOBaHUW [ONA OTKasa B NpefoCTaBreHuun
MYHUUUNANbHOW YCRYTu:

2.13.1. C 3aaBneHMem O NpefocTaBNeHUn MyHuMUMnanbHOW ycnyrm obpaTunoch
HeHagnexatiee nuuo;

2.13.2. B 3asiBNeHuM coOAOepXuTCA BOMNPOC, Ha KOTOPbIA 3asBUTEN HEOAHOKPaTHO
JaBanncb MNUCbMEHHble OTBETbl MO CYLWEeCTBY B CBA3M C paHee HanpasnsaembiMu
obpalwieHnamn, 1M npu I9TOM B obOpaleHnn He npuBOAATCA HOBble [J0BOAbI UMK
06CTOATENLCTRA;

2.13.3. OTcytcTBME COrnacoBaHUs [OOKYMEHTauMM Mo NfaHMpOBKE TeppuTopuM Ha
cooTBeTCcTBME €e TpeboBaHuaAM dactu 10 crtatenm 45 [pagoCTpouTENnbHOro KoAekca
Poccunckon ®epepaunu;

2.13.4. B cny4ae, ecnu nyonu4yHble criywaHnsa npusHaHbl HECOCTOABLUMMMUCS;

2.13.5. B cnyyae OTCyTCTBMSA pe3ynbTaToOB MNYyOMMYHbIX CRAYLIAHUA 3a WUCKIHYEHNEM
CnyyaeB, YKasaHHbIX B NyHKTe 12 ctatbn 43, nyHkTe 5.1 ctathu 46 [pagocTpouTensLHOro
kogekca Poccunckon denepaumn.

B cnyyae oTkasa B npefocTaBneHuM MyHUUUNanbHOW yCrnyru 3asBUTENIO HanpaBnaeTcs
yBeOMSIEHNE B MMCbMEHHOW hopme 06 OTKase B NpeaoCTaBfeHNN MyHULMNANBHOW YCNyri,
B KOTOPOM YKa3sbIiBalOTCA NPUYNHBI 1 OCHOBaHUS OTKa3a.

2.14. Paamep nnatbl, B3MMaeMon C 3asBUTENS NMpu NpegocTaBNeHnun MyHULMNanbHON
ycnyru, u cnocobbl ee B3MaHUA B criyvasix, NpeayCMOTPEHHbIX dheaeparibHbIMU 3aKOHaMMU,
NPUHUMAEMbIMWU B COOTBETCTBUU C HUMU UHLIMWU HOPMAaTUBHLIMW MNPAaBOBbLIMU aKTaMu
Poccunckon depepaumm, HOpMaTMBHbIMKM MNPaBOBbIMKM akTaMn CcybbekTtoB Poccuickon
depgepaumm, MyHMUMNANIbHLIMU MPABOBLIMW aKTaMu — HE YCTaHOBJIEH.

2.15. MakcumanbHbIn  CPOK OXuaaHMa B o4depean npu nogade 3asiBieHUs o
npefocTaBfeH MyHUUUNANbHOW YCnyr M nNpu nonyyvyeHuu pesyrnbTaTa npegocTtaBieHus
MyHUUMNanNbHOW yCnyru coctaBnsaeTt He bonee 15 MUHYT.

2.16. Cpok peructpauuu 3asBrieHUs O NpefoCcTaBfeHnn MyHULMNANbHOW YCnyru
cocTaBnsieT He 6onee 15 MUHYT.

2.17. TlMomeweHus, BblaeneHHble Ans npefoCcTaBnNeHus MYyHUUUNAnbHOW  YChyru,
AOJIMKHBbI COOTBETCTBOBATb CAHUTAPHO-3MMAEMMNOSIOrMYECcKUM TpeboBaHMAM.

TpeboBaHWs K MOMELLEHUSIM, B KOTOPbIX MPeAcTaBnsaeTCa MyHuuunanbHas ycrnyra, B TOM

4yucne K MecTy OXungaHus v npyema 3asiButenemn, pasmeLLeHnio 1 ogoopMIieHNIO BU3yaribHOMN,
TEKCTOBOW U MYNbTUMEAUNHOW WMHOpMauum O nopsgke NpefocTaBreHus Takux YCnyr, a
TaKke K obecnevyeHno A4OCTYNHOCTM 06beKTa, B KOTOPOM NpeaoCcTaBnaeTca MyHUUMnaneHas
ycnyra [OfKHbl COOTBETCTBOBaTb TpeboBaHusm cT. 15, ®degepanbHOro 3akoHa oOT
24.11.1995 Ne 181- ®3 «O coumanbHOM 3awmTe mHBanMaoB B Poccurckon denepauum.
Paboyne mMecTa crneuvManucToB, OCYLLECTBSAOWNX nNpefocTaBrieHne MyHUUUnanbHOu
ycnyrn,  obopyaylTca  cpeacTBamMuM  BbIYUCIUTENBbHOM  TEXHUKM U OPITEXHUKOMN,
NO3BONSALWUMK OpPraHn3oBaTb MWCMOMHEHWE MYHUUMNAnbHOM ycnyrn B MOfMIHOM obbeme.
MecTa gns npoBedeHWa NUYHOro npuemMa 3assutenen obopyaytTcs CTYNbsSMU, CTONaMu,
obGecneuynBaloTCa  KaHUENSAPCKAMU  NPUHAOSIEXXHOCTAMU AN HAnNUCaHUs  NMUCbMEHHbIX
obpalleHnin, MTHPOPMALMOHHLIMWU CTEHAAMM.

[ns oxmaaHus rpaxkgaHam oTBOAMTCS creumanbHoe MecTto, 06opyaoBaHHOE CTYIbSIMU.

Ha nHdopmaumoHHbIX CTEHAAX agMUHUCTpaUMK pasMellaeTcs creayowas nHpopmaums: -
N3BMNEeYeHUst U3 3aKOHOAATENbHbIX U WHbIX HOPMAaTMBHbLIX MPaBOBbLIX AKTOB, COAep)KaLLMX
HOPMbI, perynupyroLine A4esTenbHOCTb No NPeaoCcTaBneHuno Ycnyru;

- NONHbIN TEKCT PernameHTa n Hanbonee BaXKHble€ U3BMEYEHMNS U3 HETO;

- MecToHaxoxgeHne agMuHucTpauum n MOL, rpadukm nx padoTtbl, npuema rpaxaaH,
HoMepa TenedoHoB 1 hakcoB, agpeca ANEKTPOHHOM MNOYThI;

- NOPSAA0K NOSTyYEHMST KOHCYNbTaLM NO BONpOCcaM nNpeaoctaBneHuns Ycnyru,



- nNopsgok obxanoBaHus aencteust (6e30erCTBUSA) U PELLEHUA, OCYLLEeCTBNAEMbIX
(NMpuHATBIX) B X04€e npegocTasneHna Ycnyru;

- Briok-cxema nocrnegoBaTeNbHOCTM aaMUHUCTPATUMBHBIX Npoueayp U AeNcTBuMA Npu
npegocTaBneHnn Ycnyru.

KabvHeT npuvema 3asBuTenen, B KOTOPOM OCYLLUECTBISKTCA agMWHUCTPATUBHbIE
AEencTBus, CBs3aHHble C NpefocTaBneHneM Ycrnyrm nnu npenocrasnseTca MHgpopmauma o
Hen, fomkeH 6biTb 060pyaOBaH BLIBECKOMW C yKa3daHMEM HOMepa kKabuHeTa, HaMMeHOBaHMEM
AOIMKHOCTKM cneumnanucta, rpadoMkom npmema.

Jinuo,  ocyuwecTenswowee  agMUHUCTPaATUBHblE  OENCTBUS,  CBSI3aHHble  C
npegocrasneHmem Ycnyrm nnum nHopMupoBaHMe O Hel, 0643aHO NPeanoXuTb 3asiBUTENIO
BOCMONb30BaTbCA CTYNOM, HAXOAALMMCS PSAOM C paboynm MECTOM JAHHOro nuua.

Paboyee mecTO cneuvanucta, BefyLwiero npuem, [OMMKHO ObiTb 06opyaoBaHO
opucHon Mmebernbio, nepcoHanbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbIO AoCTyna K
HeobXoaUMbIM  MH(OPMAUMOHHBIM  ©6a3amM AaHHbIX, MevyaTalwmMMm U CKaHUPYHOLWLMM
ycTponcTBamu, TernedoHOM, NpeacTaBnaTb MHPOPMaLMIO O AOIMKHOCTHN, (daMUIium, UMeHN 1
OTYEeCTBE AOSMKHOCTHOrO NMLa, OCYLLECTBASIOLENO NpuemM 3asiBfeHNI.

[MomelleHre ons NpoBeAeHNa NMYHOMO Npuvema rpaxgaH obopyayeTtcs anTevykon ans
OoKasaHusA NepBon NOMOLLN.

2.18. NokasaTenu JOCTYNHOCTN N KayecTBa YCryru.

2.18.1.lNokasatensaMmu 4OCTYNHOCTU NPeoCTaBNeHns YCnyrn SBnaoTCA:

- TpaHCMNoOpTHas AOCTYNHOCTb MecTa npefocTaBneHusa Ycnyrm (He Gonee 5 MUHYT
X0Obbbl OT GrvKanLwen OCTaHOBKM 0BLEeCTBEHHOIO TpaHcnopTa);

- obecneveHne HGecnpenaTCTBEHHOro AOCTyna MHBANUAOB K NOMELLEHUIO, B KOTOPOM
npegocTaBnseTcs ycnyra,

- obecneyeHne BO3MOXHOCTUN HanpaBneHnsa B aAMUHUCTPALMIO BOMPOCOB, 3asABMeHMS
W [OOKYMEHTOB, Heobxoaumbix Ana npefoctasneHus Ycnyrm dvepe3d MOLL wnm no
3NIEKTPOHHOM NoYTE;

- pa3melleHne nHpopmMauum o nopsake npegocrtaBneHna Yenyrm B cetn «MHTepHeT;

- obecneyeHne nNpenocTaBneHnsa Ycnyrm ¢ MCNosb30BaHNEM BO3MOXHOCTEN EamHoro
nopTana rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr (dyHkunn) u WMHTepHeT-nopTana
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Huxkeropoackon obnactu.

2.18.2.Ka4ecTBO NpefocTaBneHus Ycnyru onpeaensercs:

- nosiyyeHvem Ycryrm CBOEBPEMEHHO M B COOTBETCTBUM CO CTaHOapToM ee
npegocTaBneHuns;

- NONyYeHMeM MNOSTHOW, aKTyanbHOM U OOCTOBEPHOW WMHGOpPMauuu, B TOM 4YUCre Mo
TenedoHy 1 B 3NeKTPOHHOW hopMe, O Xo4e NpeaoCcTaBneHus Ycnyru,

- MUMHMMM3aAUMEN  KONuYyecTBa U COKpaWEHUEM  CPOKOB  BbIHYXOEHHbIX
B3aMMOLENCTBUN 3asBUTENEN C y4aCcTHMKaMM npouecca npeaocrasfieHna Ycnyrm B Xxoae ee
npegocTaBneHus;

- MUHMMMU3aAUMEN KonmyecTBa Xanob co CTOpOHbl noTpebutenen Ycnyrm Ha
HapyLleHue.

2.19.C uenbto noBbileHNA 3(PPEKTUBHOCTM AEATENbHOCTU MO NPeaoCTaBrEHUto
Ycnyrn, obecneveHnsi ee OTKPbITOCTM B YacTu nopsiaka, Xxoda M kadectsa NpeaocTaBreHus,
KOMJOPTHOCTU YCIOBUK €€ MOonydeHus Ycnyra MoXeT npegoctaBnsatbes yYepe3d MOLU, a
TakxKe B 3NIEKTPOHHOM (hopme.

2.19.1.B cnyyae npepoctasneHus Ycnyrn vyepes MOL 3aasutento obecneymBatotca
BO3MOXHOCTMU:

- npeaBapuTENibHOM 3anmMcuM MO  KOHTaKTHOMY TenedgoHy wunum 4epes3 Ccuctemy
«3NEeKTPOHHOM oYepeau» Ha NpUeM B onpeaeneHHoe BpeMs U pernctTpauunio ero sasaBneHuns
N OOKYMEHTOB ANdA NonyyYyeHus YCnyru;

- nonyyeHus vepes nHgomaT (MHPOPMALNOHHBLIN KMOCK), pacrnonoXxeHHbin B MOL,
NOJSTHOM 1 JOCTOBEPHOM MHpopMaLmMmn 06 yCrnoBuUsSIX 1N NOpsaKe NPeaoCcTaBneHns YCnyru;

- GecnnatHoro pgoctyna 3asBuTenenm K  denepanbHONn  rocyaapCTBEHHOM
WHOpPMaUNOHHON cucteMe «EaMHbIN nopTan rocyAapCTBEHHbIX U MyHULUUNANbHbIX YCryr



(dbyHKUMI)» M K WHTepHeT-nopTany rocyaapCTBEHHbIX W  MyHUUMNAnbHbIX  YCryr
Hwxeropoackon obnacru;

- nomnyyYeHus  OONOMHUTENbHbIX  (CONYyTCTBYKOLWMX)  ycnyr  (KonvpoBaribHO-
MHOXMWTENbHbIE YCMYrN, YCYyrn MECTHOW, BHYTPM3OHOBOW CETUN CBA3M OBLLEro Nofb3oBaHus).

2.19.2.NpepoctaBneHne Ycnyrm B 3NEKTPOHHOMW dopMe UuMeeT 0CoBeHHOCTH,
obecneumnsaroue:

- NpegocTaBneHne nHpopmauumn ob Ycnyre saasutensam n obecneveHve nx goctyna K
CBeeHNAM MoCpeaCcTBOM pasMeLlleHnd UxX Ha oduumanbHoMm cante AgMuHUCTpaumnm
CoCHOBCKOro MyHMUMNAnNbLHOrO panvioHa Hwuxeropogckon obnactn B cetn «MHTepHeT», Ha
WHTepHeT-nopTane rocygapCTBEHHbIX U MyHUUMNANbHbLIX ycnyr Huxeropogckon obnactu u
Ha EguHom nopTarne rocyaapCTBEHHbIX U MyHULMNArbHbLIX YCNyr (PYHKUMI);

- BO3MOXHOCTb NoJayn 3asBuUTENEM 3anpoca N UHbIX AOKYMEHTOB, HeO6XoaMMbIX AnS
npegocrasneHus Ycnyru, npyemMa Takux 3anpoca U OOKYMEHTOB, a TaKke HarnpasreHus
OTBETOB MO 3rIEKTPOHHOM no4Te wunNu 4Yepe3 EOMHBIA nopTan rocyaapCTBEHHbIX WU
MyHUUMNAnNbHbIX yenyr (pyHKunn);

- noriyyeHue 3asdBuTENEM C MOMOLLbK CPEeACTB 3NEKTPOHHOW CBA3U (3NEKTPOHHOM
noyTtbl, EQMHOro noptana rocyaapCTBEHHbIX 1 MyHUUUNANbHbIX YCnyr ((yHKUMA) cBeOEHUI O
Xo[e BbINOSIHEHUSA ero 3anpoca O NpefocTaBneHum Ycnyru;

- nosfiyyeHue 3asiBuTENEM (npeactaButenem 3asBuUTENs) pesynbTarta
npegocTasfieHna Ycnyru B anekKTpoHHON doopMme.

3. CocrTaB, nocnenoBaTenbHOCTb U CPOKU BbINOMTHEHUSI aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUS, B TOM YMCIie OCOGEHHOCTH
BbINOJTHEHNUA aAMUHUCTPATUBHbLIX Npoueayp B aNIeKTPOHHOM dhopMme, a Takxke
0COOEHHOCTU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B
MHOTro(@yHKLMOHaNbHbIX LleHTpax

3.1. MNpepocTtaBnexune MYHULMNAnbHOW ycnyru BKIlOYaeT cnegywowme
agMWHUCTPaTUBHbIE NPOLeaypbI:

— npuem un pernctpaums 3asiBrieHnsa 1 JOKYMEHTOB, HEOOX0ANMbIX ANA NpefoCTaBneHus

MYHULMNANbHOW YCyru;

— paccMOTpeHue 3asBNEHNSA U NpeaCTaBNEHHbIX JOKYMEHTOB;

— MEeXBeAOMCTBEHHOE B3anMOOeNCTBME;

— MNpUHATME peweHna o npegoctaBneHun (06 oTkase B NpegocTaBneHun)

MYHULMNANbHOW YCIyru 1 Bblgaya pesynbrata MyHULUMNanbHoOM ycnyru 3asBuTento.
lMocnepoBaTenbHOCTb NPeAoCTaBNeEHNA MyHULMNANbHOW yCnyrn npeacraBneHa B Gnok-
CXewme.

3.2. OcHoBaHMeM ansa Havyana agMUHUCTPATUMBHOW Npoueaypbl N0 NpUeMy U pernctpawmm
3asBMNEHUA M [OOKYMEHTOB M MOCNeaywLllero ux HanpasneHus Ans npeaocTaBreHns
MYHMUMMNANbHON YyCnyrn sBnsieTcs obpalleHve 3aaBuTenst C NPUIoXKeHMEeM [OKYMEHTOB,
yKka3aHHbIX B nNyHkTe 2.10 HacToswero pernameHta, B agMUHUCTPALMIO MYHULUMNAbHOMO
obpasoBaHus, nn6o B MOL.

3.3. Cneuumanuct, OCyLEeCTBMSAWMIA NpuemM 3asBfneHur, ycTaHaBnMBaeT JNMYHOCTb
3aaBUTENS, NMPOBEPSAET MONHOMOoYMA 3aaBuTens (B criydae AEWCTBUS NO OOBEPEHHOCTW),
Hannyne OOKYMEHTOB, yKa3daHHbIX B NyHKTe 2.10 HacToswero perfiameHTta, COOTBETCTBUE
AOKYMEHTOB TpeboBaHUAM, YCTaHOBMAEHHbLIM MYHKTOM 2.11 HAacTOSALWEro pernameHTa.

B cnyyae oTkasa B npueme [OOKYMEHTOB, 3asBUTENIO Pa3bsCHAKTCA MNPUYMHBI U
OCHOBaHWSA 1 BO3BPALLAOTCA AOKYMEHTbI 3asBUTENHO.

B cnyyae oTCyTCTBMSA OCHOBaHMMA AN OTKasa B MpuMeMe [OOKYMEHTOB, cheuuanuct
OCYLLIECTBMNSAET NPUEM WU pPEerucTpaumio 3asBNeHns C AOKYMEHTaMu, W HanpaenseT ux
cneunanucty  agMUHUCTpauUM  MyHUuunanbHoro  obpas3oBaHusl,  HEenocpenCTBEHHO
OCYLLIeCTBNSAOLWEMY NpeoCcTaBneHme MyHULMNansHOM yCnyru.



3.4. B agmuHucTtpaumm  MyHuUMnanbHOro  obpasoBaHWdA,  OCYLLECTBAAKOLLEM
HenocpeacTBEHHOE NnpeaocTaBneHne MyHUUunanbHOW YCryrn, onpeaenseTcs cneunanucr,
OTBETCTBEHHbIN 32 pacCMOTpeHne 3asBreHns 1 npeacraBneHHbIX JOKYMEHTOB.

3.5. B cnyyae Hanuuus ocHOBaHMM ONA OTKa3a B npefocTaBfieHUMM MyHUUUNanbHOMU
yCnyry, YCTaAHOBJIEHHbIX MNYHKTOM 2.13 HacTosdAWwero pernameHta, Ccneunanucr,
OTBETCTBEHHbIA 3a PacCMOTPEHUE 3asBNeHUs W npeacTaBfeHHbIX [LOKYMEHTOB, roTOBUT
NPOeKT yBegoMIeHnss o6 oTkase B NpefoCTaBfieHUM MyHUUMMANbHOW YCryrn, B KOTOPOM
yKa3blBalOTCSA NPUYNHBI 1 OCHOBaHUSA OTKa3a U HanpaensaeT ero Ha nognuck rmase MCY.

3.6. B cny4ae oTcyTCTBUA OCHOBaHW ONs OTKa3a B rnpeaocTaBreHnn MyHuuunanbHOW
yCnyry, YCTaAHOBJIEHHbIX MNYHKTOM 2.13 HacTosdAwero pernameHta, Ccneunanucr,
OTBETCTBEHHbIA 3a PacCMOTPEHWE 3asiBIIEHUS U NpeacTaBieHHbIX JOKYMEHTOB, rOTOBUT B
TeyeHun 7 pabounmx OHen nNpoekT noctaHoBneHus rnasel MCY 06 yTBepxaeHum
AOKYMeHTauumM Mo nraHUpoBKE TeppuTopuM W HanpaerseT ero Ha corfacoBaHne B
COOTBETCTBMM C MOPSAAKOM, YCTAHOBMIEHHbIM B  aAMUHUCTpaUMM  MYHUMUMMNANbHOIO
obpa3zoBaHus.

3.7. MNocTtaHoBneHne rmasbl MCY 006 yTBepXaeHun AOKyMEHTauuu no niaHUpoBKe
TEPPUTOPUN U AOKYMEHTAUUW NO NSIAHUMPOBKE TEPPUTOPUKM nognexart onybnukoBaHuio B
nopsigke, YCTaHOBMNEHHOM AN ouumnanbHOro onyobrnmMkoBaHNA MyHUUMNANbHbBIX NPaBOBbIX
aKTOB B TeYeHuM 3 OHen CO OHA ero MPUHATUA U pasMeLleHu0 Ha oduumanbHOM caunTe
AoMnHuncTpaunmn CoCHOBCKOrO MyHUUMNANbHOro panoHa.

3.11. B TeyeHne 3 paboumx gHen CO OHA NPUHATUSA NPaBOBOro akta 06 yTBepXaeHum
AOKYMeHTauum no nraHUpoBKE TeppuTopun uNn aatbl NOAMUCaHUA W perucTpauum
yBegoMneHnsa o6 oTkase B NpegoCcTaBfeHMn MyHULMNANbHOW YCIyrn, MPUHATOE pelueHue
HanpasnseTcs 3asBUTEN NOYTOBLIM OTMpaBrieHneM Nnbo Bbl4AETCH NMUYHO (Ha PYKK).

4. ®opMbl KOHTPOJIA 32 UCMOJSIHEHMEM NpenoCcTaBeHus
MYHULMNaNbLHOWN ycnyru

KoHTpOnb 3a NOMHOTON U Ka4eCTBOM UCMOJSTHEHUST YCNYrn BKOYaeT B cebs TekyLwmmn
KOHTPONb, a TakkKe npoBedeHMe MMaHOBbIX W BHEMMAHOBbLIX MNPOBEPOK, BbIABNEHNE W
yCTpaHeHMEe HapyweHuUn npaB 3adaBUTENen, pacCMOTPeHue, MNPUHATUE pPeLueHun «n
noaroToBKy OTBETOB Ha obpalleHus 3asBuTenen, cogepxawmux xanobbl Ha pelueHus,
aencteus (6besgenctame) JOMKHOCTHBIX NULL.

4.1.TekylUMA KOHTPOMb 3a COOMAeHNEM MOMOXEHUN HAaCTOSALWEro pernameHTa,
HOpPMaTMBHbIX MNpaBoOBbiXx akToB Poccunckon dPegepauun, Hwxkeropogckon obnacty,
COCHOBCKOro MyHULMMAanbHOro panoHa, a Takke nocrnegoBaTesibHOCTU afMUHUCTPATUBHBIX
npouenyp v OENUCTBUW NO MPenOCTaBfEHUO YCryrn, a Takke 3a MNPUHATUEM pPeLLUEeHUN
OTBETCTBEHHbIMW [AOSMKHOCTHBIMM NUUAMK, Y4acTBYKOLMMU B npefocTaBneHum Ycnyrm
ocywectBngetcsa rmason MCY, a Takke aupektopom M®L], 0oTBETCTBEHHbBIM 3a OpraHn3auuio
paboTbl N0 NPefOCTaBnNeHNIO YCnyru.

4.2.MMopsiAoK M NepuoanYHOCTb OCYLLECTBNEHUS NMTAaHOBLIX U BHEMAHOBLIX NPOBEPOK
NOJSTHOTbI U KayYecTBa NpeaoCcTaBrieHns YCnyri.

lMnaHoBble npoBepkn cobnoaeHns Bcex TpeboBaHMM CTaHOapTa NpenocTaBneHus

Ycnyrm M npaBuIIbHOCTU BbINOMHEHUS] YCTAHOBMNEHHbIX PernaMeHToM agMUHUCTPaTMBHBLIX
npoueayp v AeNUCTBUA A0MKHbI OCYLLECTBNSTLCS HE pexe ABYX pa3 B ro.

BHennaHoBble NPOBEPKM NPOBOAATCA MO KOHKPETHbIM obpaLleHnsam 3aasutenen. [Npu
NpoBepKe paccMaTpuBalOTCA BCE BOMPOCbl, CBA3aHHble C NpefocTaBneHneM YcCrnyru,
BKMOYas BOMPOCHI, CBA3a@HHble C WCMOMIHEHMEM TOW WM WMHOW aAMUHUCTPaTUBHOW
npouenypb! UnNn encTeus.

4.3.MNo pesynbTaTam NPOBEAEHHbLIX MPOBEPOK, B CrlyYae BbISIBNIEHUS HapyLLIeHWUsi npaB
3asBUTENEeNn, K BUHOBHbLIM [AOMKHOCTHLIM NMLAM MPUMEHSIIOTCA Mepbl AUCLUMIMHAPHON U



agMWHNCTPATUBHOM OTBETCTBEHHOCTM B MOPSAKe, YCTAHOBMIEHHOM 3aKOHOOATeNbCTBOM
Poccuiickon ®epepauun n Huxkeropogckon obnactv, HOpMaTMBHbIMU NPaBOBLIMW aKTaMu
COCHOBCKOro MyHMLMNANbHOrO pamnoHa.

[ormkHocTHble nuua agMuHuctpauun (MOLL) HecyT nepcoHarbHy0 OTBETCTBEHHOCTb
3a HecobnogeHne TpeboBaHnin PernameHTta npy npegoctaBneHnn Ycnyru.

[MepcoHanbHass  OTBETCTBEHHOCTb  AOSMKHOCTHbLIX  NML W CneunanucToB

agMmunHucTpauun (MOLL), oTBeTCTBEHHbIX 3a npegocTaBrieHne YCnyru, 3akpennsetca B UX
OOIMKHOCTHBLIX  MHCTPYKUMAX B COOTBETCTBMM C  TpeboBaHMsMM  3akoHoOATenbCTBa
Poccunckon ®depepauum n Hwxkeropoackon obrnactn, HOpMaTUMBHbIMK MPaBOBbLIMU akTaMm
COCHOBCKOro MyHMLMNANbHOrO pamoHa.

5. J[ocynebHbin (BHeCyAeOHbIN) NOpAAOK 06XanoBaHUA peLleHnn
u gencTBumn (6e3aencTBUA) opraHa, npenocTaBnAoLWEero
MyHULMNanbHYI yCNnyry, a Takke AO/MKHOCTHbIX UL,
M MYHMLMNANbHbIX CRyXawmx
5.1.MNMpaBo 3aaBuTenen Ha gocyaebHoe (BHecynebHoe) obxanoBaHne peLueHui.

3asButenun umeroT npaBo Ha pocygebHoe (BHecyaebHoe) obkanoBaHve AencTBUMA
unu 6esgencrtema MOLL, 4OMKHOCTHOrO NMua agMUHUCTPaLMK, OCYLLECTBIISIOLWErO AENCTBUA
“ Npouenypbl N0 NpeaocTaBneHno YCnyru.

5.2Kanoba nopaetca B OpraH, nNpegocTaBnsOWMA  MyHAUMNANbHYKO  yChyry
(agmuHncTpaumio  AkoBckoro  cenbcoBeta  COCHOBCKOrO  MyHMUMMAnbHOro  pavoHa
Hwxeropoackonm obnactu, a Takke Ha Aenctems cotpygHukos MOLL B nucemeHHoM cbopme, B
TOM 4Yucne npu NUYHOM Npueme 3aaBUTENs, WU B 3NEeKTpOHHOM Buae. XKanoby MOXHO
nogatb yepe3 MOLI.

5.3.)Kano6a gomkHa cogepxaTb:

a) HaMMeHOBaHME oOpraHa, npPeAoCTaBMAWEro  MYHUUMNANbHYHO  YCnyry,
AOIMKHOCTHOMO Nvua, NpefoCTaBNSALWEro MyHUUMNANbHYKO YCIyry, peleHus u OencTBUs
(6e3pencTBme) KOTOpbIX 06XanyTCs;

6) dhamunuio, MmaA, OT4ECTBO (NPU Hanuuun), CBEAEHUS O MeCTe XUTENbCTBa
3aaButend — u3anyeckoro nvua nNuMbo HanuMeHOBaHWe, CBeAEHUS O MeCTe HaXOXAEeHMWS
3aaBuUTens — IPUANYECKOro nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(agpeca) aneKkTpoOHHON NOYThI (MPX HaNM4YMK) N NOYTOBbLIN aapec, NO KOTOPbIM AOSMKEH ObITb
HanpaBfieH OTBET 3asiBUTENIO;

B) cBefeHuss 006 obxanyemblx peweHusx u agencteusix (6espenctsum) opraa,
NpeaoCcTaBnAOLLEr0 MyHUUMNANBbHYIO YCNYry, ero A0MKHOCTHOMO Nnua;

) 4OBOAbl, HA OCHOBaHUWN KOTOPbIX 3asBUTENb HE COrMaceH C peLleHneM 1 AecTBUeEM
(bespencrternem) opraHa, NpefoCTaBNSALWEro MyHUUMNANbHYO YCryry, ero AOMKHOCTHOrO
nua.  3aseuteneM  Moryt  ObITb  nNpeacTaBneHbl  OOKYMEHTbl  (MpyM  Hanuyum),
noATBepXaatoLLme OBOAbl 3aaBUTeNd, MMbo nx Konuu.

®opma xanobbl npunoxexHve Ne3 k HacToswemy PernameHTy.

5.4.B cnyyae, ecnu xanoba nogaeTcs 4yepe3 NpeacTaBUTENs 3asBUTENs, Takke
npeacTaBnseTcs AOKYMEHT, NoATBEPXAAOLWMIA NONTHOMOYNS Ha OCYLLECTBIEHME OENCTBUN



OT uUMeHu 3agaButens. B kayecTBe OOKYMEHTa, noareepXxXaakwLwiero nofiIHoMo4nda Ha
ocyulecTBlieHne OENCTBUA OT UMEHU 3aABUTENS, MOXET ObITb npeacrasneHa:

a) odopMmrieHHasi B COOTBETCTBMM C 3akoHopaTenbcTBoM Poccunckon Pepepauun
A0BEPEHHOCTb (ONA puUsndeckux nuu);

6) odopmMneHHass B COOTBETCTBUM C 3akoHogaTenbCcTBOoM Poccuinckon depepaumm
AOBEPEHHOCTb, 3aBePEHHas NevaThbio 3asiBUTENSA U NOANMCaHHAa PYKOBOAUTENEM 3asBUTENS
UKW YNOSTHOMOYEHHBIM 3TUM PYKOBOAUTENEM NMLIOM (AN IOPUANYECKUX NNULY);

B) KOMWA pelleHns 0 HasHavyeHun mnn o6 mnsbpaHum nubo npukasa O HasHa4yeHUU
dum3myeckoro nuua Ha LOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe uanveckoe nvuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaButensa 6e3 JOBEPEHHOCTMW.

5.5.Npuem xano® B NUCbMEHHOM  OPME  OCYLLECTBMSIETCA  OpraHowm,
nNpefoCTaBNAIWMUM MYHUUMNANBLHYKO YCIyry, B MecTe npefoCTaBieHUs MyHULMMansHOm
ycnyrn (B MecTe, rae 3adBuTenb nofasas 3anpoc Ha nosrydeHne MyHUuunanbHOW YCryru,
HapyweHne nopsaka Kotopon obxanyetca, nubo B MecTe, rge 3asiBUTenemM nonydeH
pes3yrnbTaT yKa3aHHOW MyHULUNANLHOW YCryri).

Bpemss npuema xanob p[ormkHO coBnagatb CO  BpPEMEHEM NpPeoCTaBlEHUs
MYHUUMMANbHBLIX YCIYT.

XKanoba B nucbMeHHON hopme MOXKeET BbITb TakKe HanpasfeHa no noyTe.

B cny4ae nogaum xanobbl Npy NMYHOM NpuemMe 3asaBuUTENb NPeacTaBnseT AOKYMEHT,
yOOCTOBEPAOWMA €ero JfIMYHOCTb B COOTBETCTBUM C 3akoHogaTtenbCcTtBoM Poccunckon
depgepaumn.

5.6.B anekTpoHHOM Buae xarnoba MoxeT ObITb NofgaHa 3asBUTENEM NOCPEACTBOM:

a) oduuManbHOro canTa opraHa, NpefoCTaBnALWEro MyHUUMNAnbHYy YCnyry, B
MHGOPMaLNOHHO-TENTEKOMMYHUKAUMOHHOW ceTu «HTepHeT»;

6) depepanbHOM rocyaapCTBEHHOW MHGOPMALMOHHOM CUCTEMbl «EAMHBIM nopTan
rocyaapCTBEHHbIX n MYHULUMNANbHbIX ycnyr (cbyHKUMI)», rocyaapCTBeHHOM
nHdopmMauuoHHon cuctembl Hwmxeropoackon obnactm «EamHbin  NHTepHeT-noptan
rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkumumn) Huxkeropoackon obnactu» (ganee —
MopTanbl).

5.7.MNpwn nogaye xanobbl B 3fIEKTPOHHOM BUAE AOKYMEHTbI MOryT BbITb NpeacTaBnieHbl
B (popMe 3MEKTPOHHbIX JOKYMEHTOB, NMOLMUCAHHbIX 3NIEKTPOHHOM MOAMNUCHLI0, BUA KOTOPOW
npegycMoTpeH 3akoHogaTtenbcTBoM Poccuickon depgepaumm, nNpu 3TOM  JOKYMEHT,
yAOCTOBEPSAOLLMI NMNYHOCTb 3aaBUTENS, He TpebyeTcs.

5.8 Kanoba paccmaTtpuBaeTcsa oOpraHoMm, nNpefoCTaBnsloWUM  MYHULMNAbHYO
ycnyry, nopsaok npeaocTaBneHnsa Kotopon Obin HapyLleH BCNeacTBme peLleHnin u 4enCcTBUn
(bespencTtBus) opraHa, NpedoCTaBNALWEro MyHULMNANbHYK YCRyry, ero AOMMKHOCTHOrO
nuua. B cnyyae ecnu obxanyloTcs pelleHus pykoBOAMTENs opraHa, npeaocTaBnsAoLLiero
MyHUUMNanbHYyO ycnyry, »anoba nogaeTtca B BblWECTOAWMW opraH (B nopsgke
NOAYMHEHHOCTU) M paccMaTpyBaeTcs MM B nopsgke, npegycMoTpeHHoM [lonoxeHnem 06
0COBEHHOCTAX NoJayn M paccMoTpeHus xanob Ha peweHus n gencteuna (6esgencrame)



OpraHoB WCMONHUTENBHOM Briactn SAkoBckoro cenbcoBeta COCHOBCKOMO MYHMLMMNANbHOMO
panoHa Hmxeropoackon o6nact n ux AOSMKHOCTHLIX NALL,.

3asaBuTenb Brnpase 0b6paTUTLCA C XKanobown B BbiLLECTOALLME UHCTAHLNN:

- aupektopy M®LL no agpecy: 606170, Huxeropoackast obnactb, p.n.CocHOBCKoe, yn.
1 Mas, 0.42;

- maee MCY HAkosckoro cenbcoBeta COCHOBCKOMO MyHMUMNANbHOrO paroHa no
agpecy: 606174, Hmkeropoackas obnactb, COCHOBCKMI palnoH, c. AKoBCKoe, yn. BocToyHas
A.58 ; no e-mail: jakovskoe.adm@sosnovskoe.info; no tenedgoHam (83174) 3-80-05; 3-80-
13.

Mpn oTCcyTCTBUM BbIWECTOALWEro opraHa xanoba nogaetca HenocpeacTBEHHO
PYKOBOAUTENIO OpraHa, NpefocTaBnsaiowwero MyHUUMNanbHy YCnyry, u paccmarpuBaeTtcs
UM B nopsgke, yctaHoBrneHHoM [lonoxeHnem o6 O0COBEHHOCTAX nogaynm u paccMOTpeHUus
Xanob Ha pelleHns n genctena (6e3gencTBme) opraHoB UCMONHNTENBHOM BRacTu SKOBCKOrO
cenbcoBeta COCHOBCKOrO MyHMUMMANbHOIMO panoHa Hwxkeropoackon obnactm u umx
OOJDKHOCTHbIX N,

5.9.B cny4ae, ecnu xanoba nogaHa 3aaBuMTeneM B OpraH, B KOMNETEHLNIO KOTOPOro
He BXOOUT NPUHATUE peLUeHns no xanobe B cOOTBETCTBUMN C TpeboBaHuaMM onoxeHus ob
0COBEHHOCTSIX MOAayM U paccMoTpeHuss xanob Ha peweHuns u gencteus (besgencrseue)
OpraHoB MCMNOJSIHUTENbHOM Bnactu fkosckoro cenbcoBeta COCHOBCKOrO MyHMUMMNANbHOMO
parioHa Hwxeropoackon obnactm n Mx OOMKHOCTHbIX Nuu, B TedeHne 3 paboumx gHen co
OHSA ee perncTpaumm ykasaHHbI OpraH HanpasnsieT Xanoby B YNOMHOMOYEHHbLIN Ha ee
pacCMOTpPeEHMe opraH U B MNUCbMEHHOW opmMe WHJOoPMUPYyeT 3asaBUTENS O
nepeHanpaeneHmm xanoobi.

lMpy 3TOM CPOK PacCMOTPEHUS Kanobbl MCUNCIIIETCHA CO OHSA perncTpaumm xanobbl B
YNOSTHOMOYEHHOM Ha €€ PacCMOTPEHUE OpraHe.

5.10.Kano6a moxeT 6bITb nogaHa 3aasutenem 4epe3 MOL|. lMpu noctynneHun
xanobbl MOLL obecneunBaeT ee nepenady B ynoriHOMOYEHHbIN HA €e pacCMOTPEHME opraH
B MNOpsSiAKE W CPOKM, KOTOPble YCTAHOBMEHbl COrMalleHMeM O B3aUMOLEWCTBUMM MeXAy
MHOTFOYHKLMOHANbHbIM LIEHTPOM M OpraHoMm, NpeaoCTaBASAOWMM MYHULMNANbHYIO YCyry
(manee — cornaweHne O B3aMMOLENCTBUKN), HO He No3gHee cnegytowero paboyero gHs co
OHS NOCTYNNEHNS Xanoobbl.

Mpn 3TOM CPOK pacCMOTPEHMS Kanobbl MCUUCIIAETCA CO OHA perncrtpauum xanobbl B
YNOHOMOYEHHOM Ha €e pacCMOTPEHME OpraHe.

5.11.3aaBuTeNib MOXeET 06paTUTLCS C anobon, B TOM YMcCre B Cneayowmnx cryvyasx:

a) HapylleHue Ccpoka perucTpauumn 3anpoca 3asiBuTens O npeaocTaBreHnm
MYHULMNANbHOW YCNYIu;

6) HapyLleHWe cpoka NpeaoCTaBneHUs MyHULMNANbHOW YCIyri;

B) TpeboBaHMe npeacTaBneHUs 3asBUTENEM [OKYMEHTOB, He NpenyCMOTPEHHbIX
HOpMaTMBHBLIMW NpaBoBbIMK akTamun Poccunckon denepaumm, HOpMaTMBHLIMU NPaBOBbLIMU
aktamm Hwxeropoackon obnactu, HOpPMaTUBHbIMM MPaBOBbIMA  akTamu SKOBCKOro



cenbcoBeta COCHOBCKOro MyHMUMNAnNbHOro pavioHa Hwkeropoackon obnactu gns
npefocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

) oTka3 B nMpuvemMe [OOKYMEHTOB, MpeAcTaBfeHne KOTopbIX nNpesycMOTPEHO
HOpMaTMBHbLIMW NpaBoBbIMK akTamyn Poccunckon depepaumm, HOpMaTUBHLIMU MPABOBbLIMU
aktamn Hwxeropoackon o6brnactv, HOPMaTMBHbIMM MNPAaBOBbIMM  akTamu  SKOBCKOMO
cenbcoBeta COCHOBCKOro MyHMUMNAnNbHOro pavioHa Hwkeropoackon obnactu gns
npefocTaBneHnss MyHUUMNANsLHOW YCNyrn, y 3asiBUTENs;

) OTKas B MNpefocCTaBfeHUn MyHULMManbHOW YCNyru, ecrii OCHOBaHUsS OTKas3a He
npegycMoTpeHbl begepanbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBUU C HUMU MHbIMA
HOpMaTMBHbLIMW NpaBoBbIMK akTamun Poccunckon depepaumm, HOpMaTUBHLIMU MPABOBbLIMU
akTamm Hwxeropoackon o6nactn, HOPMATUBHbIMM MPaBOBbLIMM  akTamu  SKOBCKOro
cenbcoBeTa COCHOBCKOro MyHMUMNanbHOro panoHa Hmkeropoackon obnactu;

e) TpeboBaHue ¢ 3aABUTENS NpY NPeaoCTaBNEHNN MyHULUNANBHOW YCNyrn nnatbl, He
npegyCMOTPEHHONW  HOPMaTMBHbIMW  MpaBoOBbIMM  akTamu  Poccuiickon  depepaumn,
HOpMaTMBHBIMW NMPaBOBbLIMK akTamu Hwmxkeropoackon obnactn, HOpMaTUBHBIMK NPaBOBbLIMU
akTamm fAkoBckoro cenbcoBeta COCHOBCKOrO MyHMUMNAnNbHOro paroHa Hwkeropoackon
obnactu;

X) OTKa3 opraHa, NpefoCTaBfSIOWEro MyHULMNANbHYKO YCNyry, ero AOSMKHOCTHOMO
nvua B UCMpaBfieHUM [OONYLEHHbIX OonevyaTok M OwMbOK B BblOAHHbIX B pesynbrarte
npegocTaBneHns MyHUUUNanbLHOMW YCnyru OOKYMeHTax nnbo HapylleHue yCTaHOBIIEHHOro
CpOKa Takux ucrpaBrneHnn.

5.12.B opraHax, npegoctaBnslOWMX MyHULUNANbHOW yCNyrn, onpeaenstoTcs
YNOMHOMOYEHHbIE HAa pacCMOTpPeEHME Xanob AOMMKHOCTHbIE Nuua, KOTopble 06ecneymBatoT:

a) npMem M paccMmoTpeHune xanob B CcooTBETCTBMM C TpeboBaHusaMu onoxeHus ob
0COBEHHOCTAX Nofayn M paccMoTpeHus xanob Ha peweHus n gencteuna (6esgencrame)
OpraHoB WCMONHUTENBHOM Briactn FAkoBckoro cenbcoBeta COCHOBCKOMO MYHMLMMNANbHOMO
panoHa Huxeropoackon o6nact n ux AOSMKHOCTHLIX NALL;

6) HanpaBneHwe >xanob B YNONMHOMOYEHHbIA Ha WX pPacCMOTpPEHMEe opraH B
cootBeTcTBUN C [lonoxeHnem o6 OCOBEHHOCTAX NogayYnm WM paccMoTpeHust xanob Ha
peweHns u pgenctens (6e34enCTBME) OpPraHoB  UCMOMHUTENBHOW BRactm  SAKOBCKOMO
cenbcoBeta COCHOBCKOrO MyHMUMMANbHOrO panoHa Hwxkeropoackon obnactm u umx
AOIMKHOCTHbIX WL,

5.13. B cnyyae ycTaHOBMNEHMS B XOo4e UNM MO pesynbTaTaM pacCMOTPEHMUS »anobbl
MPU3HaKoB  cocTaBa  aAMWHUCTPATMBHOIO  MNPABOHAPYLWEHUs  UNU  NpecTynneHus
[AOMMKHOCTHOE 1MLO, YMOSIHOMOYEHHOE Ha pacCMOTpeHWe xanob, HeszameanuTenbHO
HanpaensieT COOTBETCTBYOLLME MaTepmarbl B OpraHbl NpoKypaTypsl.

5.14. OpraH, NpegocTaBNALLMA MyHULMNANbHYI ycnyry, obecnevnBaer:
a) OCHallleHne MecT npuema *anob;

6) nHopMMpoBaHME 3asBUTENEN O Mopsiake ob6XkanoBaHWA peLueHUA N OeUCTBUN
(6e3pencTBus) opraHa, NPeaoCTaBAAOWEr0 MyHULMNANbHYIO YCIYry, UX AOMKHOCTHbIX ML



nocpeacTBOM pasMelleHuss uHopMauuMM Ha CcTeHgax B MecTax npefocTaBrieHus
rocyapCTBEHHbIX YCIyr, Ha UX opuumnansbHblX cantax, Ha lNMoprtanax;

B) KOHCYNbTMpOBaHWE 3asiBUTENEN O nopsigke obxanoBaHWsA pellueHun U OencTBuin
(6e3pencTBus) opraHoB, NPeLOCTaBASAOWMX MYHULMNAMNBHYO YCNYry, X OOMKHOCTHbIX N,
B TOM 4ucne no teneoHy, SNeKTPOHHOM NnoyTe, Npu IMYHOM NpueMe;

r) 3aKkfyeHue CcornaweHun o B3auMOAEWCTBMM B  4aCTM  OCYLLECTBIEHMS
MHOTrOOYHKLMOHANbHbIM LEHTPOM npuvema xanob u Bblgayun 3asBUTENSM pes3ynbTaToB
paccMOTpPeHUS kanob;

A) dopmupoBaHne U nNpeacTaBreHMe eXekBapTanbHO B BbILIECTOSLUA OpraH
OTYETHOCTU O MOSYYEHHbIX WU PACCMOTPEHHbIX anobax (B TOM u4ucre O KOnuyecTBe
YAOBMNETBOPEHHbIX 1 HeYA0BNEeTBOPEHHbIX Xarnoob).

5.15. >Kanoba, nocTtynuBwas B YMNOMHOMOYEHHbIA Ha €€ pPacCMOTPEHWE OpraH,
NnoanexuT pernctpauumn He nosgHee crneayrowero paboyero OHA CO AHS ee MOCTYneHus.
YKanoba paccmatpuBaeTca B TedeHune 15 paboumx OHEW cCo OHA ee perucrpauuu, ecnuv
bonee KOpPOTKME CPOKM  pacCMOTPEHMs  Xanobbl He  YCTaHOBMEHbl  OpraHom,
YNONMHOMOYEHHbBIM Ha ee pacCMOTpeHue.

B cny4ae o6xanoBaHusa oTkasa opraHa, NpeaoCTaBnALWEro MyHULMNANbHY yCnyry,
ero [OfKHOCTHOrO Nnuua B nNpueme [LOKYMEHTOB Yy 3asBuTens nvbo B uMcnpaBneHuu
AONYLEHHbIX OMeYaToK M OWWOOK unnM B cnyyae obXanoBaHus 3asiBUTENEM HapylLleHust
YCTaHOBIIEHHOIO CPOKa TakMxX UcnpaeneHnn xxanoba paccmaTpuBaeTcs B TedeHue 5 paboumx
OHEWN Co OHSA ee perucTpaumn.

5.16.No pesynbTatam paccMOTpPeHUs xanobbl B COOTBETCTBMU C YacTblo 7 CTaTbW
11.2 depepanbHoro 3akoHa o1 27 wuona 2010 roga Ne 210-03 «OO6 opraHusaumm
npefoCTaBfeHNsl TOCYAAPCTBEHHbIX M MYHULUMNAMbHBLIX YCAyr» YNOSIHOMOYEHHbIA Ha ee
pacCMOTPEHNE OpraH NPUHUMAaeT peLleHne 06 yaoBneTBopeHumn xanobbl nnbo o6 oTkase B
ee yAOBMNeTBOPEHUN.,

Mpn ynooBneTBOpeHMM >kanobbl YMOMHOMOYEHHbI HAa €e pPacCMOTPEHWe OopraH
NPVYHUMaET ncyepnbiBaloLLMe Mepbl N0 YCTPAHEHWMIO BbISIBNIEHHbLIX HAPYLLEHWA, B TOM YuUcre
no Bblgaye 3asBUTENO pesynbTata rocyaapCTBEHHOMW yCrnyru, He no3gHee 5 paboumx gHewn
CO AHA MPUHATUSA peLleHusi, eCnNn UHOe He YCTaHOBMNEHO 3akoHodaTenscTBoM Poccuinckon
depgepaumn.

5.17.0TBeT No pesynbTaTaM PacCMOTPEHUS Kanobbl HanpaBnseTca 3asBUTENIO HE
nosgHee AHA, crefyoLwero 3a AHEM NPUHATUSA peLleHusl, B MMCbMEHHOW hopMe.

5.18.B oTBeTe No pesynbTaTtaM pacCMOTPEHNSA XKanobbl yKasbiBalOTCS:

a) HauMeHOBaHWe opraHa, nNpPeaoCTaBMSAOWEro  MyHAUMNANbHYK  ycnyry,
paccMoTpeBLUero xanoby, AOSMKHOCTb, damMunusl, UMsi, OT4ecTBO (NpPU HanNuuum) ero
AOJDKHOCTHOIO Nua, NPUHABLLENO pelleHne no xanobe;

6) Homep, Aata, MecTO MNPUHATUS peLleHus, BKIYas CBeOeHUS O AOMKHOCTHOM
nuue, peweHne nnu genctene (besnencrane) KOToporo obxanyeTcs;

B) aMunusi, Ms, oT4eCTBO (MNP HANMYMK) UM HAMMEHOBaHWE 3aaBUTENS;



) OCHOBaHUA AN1A NPUHATUSA peLleHns no xanobe;
) NpUHATOE No *anobe pelleHune;

€) B cnyyae, ecnu xanoba npu3HaHa OOOCHOBAHHOW, — CPOKM YCTPaHEeHus
BbISIBIEHHbIX HapyLleHWA, B TOM YUCIe CPOK NpeaocTaBneHns pesynbTata MyHUUMNnanbHON
ycnyru;

X) cBegeHus o nopsiake obxkanoBaHna NPUHATOrO Mo kanobe peLleHus.

5.19. Mo xenaHuto 3a8BUTENs OTBET NO pe3ynbTataM pacCMOTPEHMUS XKanobbl MOXeET
ObITb NpeAcTaBneH He No3gHee [HSA, criefyolero 3a AHEM MPUHATUSA pelleHus, B hopme
9NEKTPOHHOro [OKYMeHTa, MNOAMNUCAHHOIO 3MEKTPOHHOM MNOAMUCHI0 YNONTHOMOYEHHOro Ha
paccMoTpeHne xanobbl AOMKHOCTHOrO fivua n (Unu) ynorHOMOYEHHOro Ha PacCMOTPEHME
Xanobbl opraHa, BUa, KOTOPOW YCTaHOBMEH 3akoHoaaTenbCcTBOM Poccuiickon depepaumn.

5.20. YNOMHOMOYEHHbIN Ha paccMOTpeHue XKanobbl opraH OTKasbiBaeT B
yAOBMNeTBOPEHUM Xanobbl B cneayroLmnx cnyyasax:

a) HanuuMe BCTYNMBLLErO B 3aKOHHYK CUNY peLUeHus cyga, apbutpaxHoro cyaa no
xanobe o TOM ke npegMeTe 1 Mo TEM Ke OCHOBaHUSAM;

6) nogava xanobbl NMUOM, MOMTHOMOYMS KOTOPOro He MNOATBEPXAEHbI B Mopsake,
yCTaHOBEHHOM 3aKkoHoAaTenbcTBoM Poccunckon ®epepaunu;

B) HanuMuue peLleHus no xanobe, NPMHATOrO paHee B COOTBETCTBMMU C TpeDOOBaHUAMMU
MonoxeHna o6 0COBEHHOCTAX nogadn M PacCMOTPEHUs xanobd Ha pelueHus n AencTBus
(6e3pencTBne) opraHoB WCMOMHUTENbHOM BriactTn fAkoBckoro cenbcoBeta COCHOBCKOMO
MYyHMUMNANbHOIO panoHa Hwukeropoackon obnactn u mx OOMKHOCTHBIX ML, B OTHOLUEHWUN
TOrO Xe 3asBUTENS U MO TOMY XXe NpeameTy xanobbl.

5.21. YNONHOMOYEHHbIN Ha paccMoTpeHue Xanobbl opraH BnpaBe OCTaBUTb Xanoby
0e3 oTBeTa B CrieayroLmx cryvasax:

a) Hannuue B Xanobe HeueH3YpPHbIX JIMB0 OCKOPOUTENBHbBIX BbIPaXXEHWUI, YrPO3 XXN3HN,
3[0POBbI0 N NMYLLECTBY AOIMKHOCTHOMO NLA, a TakKe Yr1eHOB ero CeMbM;

6) OTCyTCTBME BO3MOXHOCTM MpoYUTaTh Kakyk-nmbo 4acTb TekcTa >xanobbl,
aMmnnuio, UMs, 0TY4ECTBO (NPX HanNM4uKM) 1 (MNK) NOYTOBLIN aapec 3aAaBUTENS, yKa3aHHbIE B
Xanobe.



MpunoxeHne Ne 1 kK AOQMUHUCTPaATUBHOMY pernamMeHTy
npefocTaBfeHns MyHMumMnanosHon ycnyrmn «lNpuHaTtne pewweHus od
yTBEPXAEHUN JOKYMEHTAaLMU MO NIaHUPOBKE TePPUTOPUM Ha
OCHOBaHUN 3asBrIeHNN (PU3NYECKNX U Iopuandecknx nuuy» [nase
MCY AkoBcKoro cenbcoBeTa

CoOCHOBCKOro MyHuumMnanbHOro pamoHa Hwxkeropogckon obnactu ot

(HaMmeHoBaHWe opraHu3auuu, puanYecknii agpec,

peksunantbl (MHH, OIPH) - ans topnguyecknx nud, ©.1.0.,

AaHHble AOKYMEHTa, YOOCTOBEPSIIOLLENO NIMYHOCTb,
MecCTO

XUTenbCTBa - ANa puandeckux nuu, TenedoH, dakc, agpec)

3aaBneHue

B cootBeTcTBUM C [pagocTponTensHbiM Kogekcom Poccuickon degepaumm npoLly NPUHATL
pelwweHne 06 yTBepXAeHUN AOKYMEHTaLMM NO NSIaHUMPOBKE TEPPUTOPUN, PACMONIOXKEHHOMN:

1. MpaBoycTaHaBNMBaOLWLMM LOKYMEHTOM Ha 3€MENbHbIN Yy4acToK
ABNSIETCS:

.(Heobxon

MO yKa3aTb HaMMeHoBaHWe, A4aTy, HOMep NpaBOYyCTaHABNMBAOLLErO AOKYMEHTA,
NHGOPMAaLMIO O roCy4apCTBEHHON perncTpauun, B crny4vasx, ycTaHOBMEHHbIX
3aKOHOAATENbLCTBOM, - Afs 3asBMEHUS O NMPUHSATUMN PELLEHNS)

MpunoxeHus:

1. [JoKymeHTaums no nrnaHUpoBKE TEPPUTOPUMN.

(aomkHocTb) (noanuce) ($.1.0.)

« » 20 r. M (npw Hanu4um neyartu)




MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY pernaMmeHTy npeaocTaBreHns MyHuumunanbHon yenyrmn «lpuHatue
peweHns o6 yTBepXaeHUM AOKYMEHTaUMM Mo NiaHNpoOBKE TEPPUTOPUM HA OCHOBAHUK
3aaBneHnn PU3nYecKuxX N LPUSUYECKNX NUL»

Bnok-cxema nocnegoBaTtesibHOCTU UCMNOJNTHEHUA MyHVILIMnal'IbHOﬁ ycnyrm

OGpameHMe 3adaBuUTend 3a npegocrtaBrieHnemMm MyHMLIMHa.HI:HOVI ycnyru

v

Mpuewm n peructpauusa sassnexus u NMpUiaraemMbiX

Mepenava 3asBneHNa N JOKYMEHTOB C“eLI,VIaJ'IVICTy, YNOoNMHOMO4Y€eHHOMY Ha
npenocraesneHne MyHmumnaanon ycnyrun

y

PaCCMOTpeHI/Ie 3adaBreHna n
OOKYMEHTOB

_>
47

dopmMUpoBaHue 1 oTrpaska
3anpocoB B paMkax
MEXBELOMCTBEHHOTO

PelwweHue o :tnromake
AOKYMEHTaLuu o NiaHMpoBKe
Tepputopum

00 oTkase B npegocTaBneHnmn
MyHULMNAanNsHON ycryrn,nnbo
NMOAroTOBKa pacrnopsiKeHus o

pa3paboTke AOKYMeHTaLum no
|

MogroToBKa NMMCbMEHHOIO yBegoMIeHusA

L

PelwueHue 06 yTBepxaeHUU
OOKyMeHTaLum no
nnaHUpPoOBKe Tepputopum

MpoBepka Ha€OOTBeTCTBI/Ie
OencTayloLLen
rpap,ompomlen bHOW

»>

v

MoanncaHne NMCbMEHHOro YBEAOMIIEHNS
00 oTKase B npefocTaBneHnmn
MYHUUMNANbHON
ycnyrn,nnbopacnopsikeHus o paspaboTke
[OKyMEeHTaLum Mo niiaHUpoBKe

NogroToBka NMMCbMEHHOIO
yBeAoMIeHns1 00 oTkase B
npenocTaBeHn MyHULMNANbHON
yCrnyrn,nnbo nogrotToBka
MYHMLMMNANbLHOro NPaBoOBOro akta ob
YyTBEPXOAEHUN AOKYMEHTaL MM NO

MoanucaHne NMCbMEHHOTO yBEAOMIEHNS
06 oTkase B NpeaocTaBneHnm
MyHULMNanbHOM
ycnyrm,inboMyHMLMNanbLHOro NpaBoBOro
akTa 06 yTBepXXAeHUN OKyMeHTaLmMmn no
nnaHMpoBKe TeppUTOPUM

Bblgaya pesynbTaTta npeaocTaBneHnst MyHMuunanbHom

ycnyrm




MpunoxeHne 3

K aOMUHUCTPATMBHOMY pernameHTy npeaocTaBneHnsa MyHMLMNanbHON
ycnyrn «[puHaTne pewwenns ob
YyTBEPXAEHMM AOKYMEHTALMN NO NaHUPOBKE TEPPUTOPUM
Ha OCHOBaHWW 3asiBNIEHUIN PUBNYECKMX N IOPUONYECKUX NNL»
mase MCY

oT

MpoxuBatowero(en)

[lOKyMEHT y40CTOBEPSIOLLMIA IMYHOCTb

Bbiaan:

Ten.

»Kanoba

(ykasbieaemcsi HaumeHogaHue op2aHa u (unu) omkHocms u (unu) ghamunusi, UMs u
om4yecmeo MyHUUUnanbHo20 cryXauweeao, peweHue, oeticmesue (besdelicmaue) KOmopo2o
obxariyemcsi, cymb 0bxxariyemozo peweHus, detcmeus (6esdelicmeus)

Cuutalo, 4TO AaHHOEe pelleHune, gencteune (besgencrene) HapywaeT




(ykasbieaemcsi HopmMamueHbIl rpaesoeoli akm n1ubo rnpasa u UHMepPEeChkl, KOmopbie, 10 MHEHUI
3as:eumerisi, HapyweHsbl peweHuemM, deticmeuem (b6esdelicmauem) MyHUYUNaribHO20
clryXauweao)

Ha ocHoBaHUK M3MOXEHHOro NpoLy

(6ama) (modnuck)  (pacwugbposka nodrucu)



