AOMVHUCTPALNA COCHOBCKOIO MYHULNMATNBHOIO
OKPYT'A HWXEIMOPOACKOW OBJIACTU
MOCTAHOBJIEHUE

06.06.2023 Ne 514

O6 yTBepXXaAeHUU agMUHUCTPATUBHOIO perrnaMeHTa
npegocTaBrieHUa MyHuuunanbHou ycnyru «flpegocraBneHue
nHpopmMmauum o6 oobeKTe yyeTa U3 peectpa MyHULUNanNbHOro
uMmyLwiectBa» Ha Tepputopmm COCHOBCKOro MyHMLUUNanbLHOro

okpyra Huxeropoackon obnactu

B cootBetcTBUM ¢ KunuwHbim kogekcom Poccurickon ®epepaunn, degepanbHbiM
3akoHoMm oT 27.07.2010 Ne210-®3 «O6 opraHusaumm npefoCcTaBneHns rocyaapCTBEHHbIX
N MyHMUMNAnbHbIX ycnyr», agMuHuctpaums COCHOBCKOMO MYyHMUMMNANbHOIO OKpyra
Hwxkeropoackorn obnacty noctaHoOBRNSET:

1.YTBepanTb npunaraembin - AOMUHUCTPATMBHBIA  pPerflameHT npeaocTaBneHns
MyHUuunanbHon ycnyrun «lpegocTtaBneHne nHgopmauun o6 obbekte ydeTta U3 peectpa
MYHUUMNANbHOrO MMmywecTBay Ha Tepputopum COCHOBCKOMO MYHUUMNANbHOMO OKpyra
Hwxeropoackon obnactu.

2.0TMEHUTD:

- noctaHoBneHve AgmuHuctpaumm COCHOBCKOTO MYHMUMMANbHOIMO  panoHa
Hwxeropoackon obnactn ot 24.03.2015 Ne52 «O6 yTBEpXOeHUn agMUHUCTPaTMBHOIO
pernameHTa npegoctaBfieHns MyHuumnaneHon ycnyrn «[lpepoctaBneHne nHdgopmauum
M3 peectpa MyHMUMNanbHOro wumyuiectea COCHOBCKOMO MyHMUMMNANbHOIO panoHa
Hwxkeropoackon obnactm» B HOBOW pefakunu;

- noctaHoBneHne AgmuHucTpaumm COCHOBCKOrO  MyHMUMNANbHOIMO  paroHa
Hwxeropoackon obnactm ot 05.05.2016 Ne125 «O BHeceHUn U3MEHEHUn B
AOMUHUCTPATMBHLIM  PErnaMeHT no  NpefoCTaBfEHMIO  MYHUUMMNANbHOM  yCnyru
«lMpepocTtaBneHne nHgopmauun n3 peectpa MyHuumnanbHOro nmyuiecrea CoCHOBCKOMO
MyHMUMNanbHOro panoHa Hwkeropoackon obnactn» B HOBOW peaakunn, yTBEPXKAEHHbLIN
NOCTaHOBEHNEM AOMUHUCTpauUmm CocHoBckoro MYHMLMNANbHOro panoHa
Hwxeropoackon obnactu ot 24.03.2015 Ne52y;

- noctaHoBneHve AgmuHuctpaumm COCHOBCKOMO MYHMUMMANbHOIO  panoHa
Hwxeropoackon obnactm ot  12.05.2021 Ne230 «O BHeceHMM U3MEHEHUN B
noctaHoBneHne AgmmuHmncTpauum COCHOBCKOro MyHMUMNAnbHOro pavioHa Hukeropoackomn
obnactn ot 24.03.2015 Ne52-p «O6 yTBEpPXKOAEHMM AOMWHUCTPATUBHOIO perrameHTa
npeaocTaBneHna MyHuuunanbHon ycnyrm «[lpegocTtaBneHne uHgopmauumn M3 peectpa
MyHUUmMnanbHoro mmyuiectea COCHOBCKOrO MyHMUMMAnbHOro pawmoHa Hwuxeroponckon
obnactn» B HOBOW pefakumnmn» (¢ nameHeHnsmn ot 05.05.2016 Ne125)».

3.¥Ynpaenexunto genamu agmumHuctpaumm COCHOBCKOrO MYHMLUMNANbLHOMO OKpyra
Hwxeropoackon obnactu obecneunts oBHapogoBaHME HACTOAWEro MNOCTaHOBIEHUS
nyTém HanpaeneHus ero konmm B MBYK ««LleHTpanu3oBaHHas 6ubnuoTteyHas cuctema»
CoCHOBCKOro MyHuumMnanbHOro okpyra Hwkeropogckonm obnactv, a Takke pasMecTuTb
HacTosillee MOCTaHOBMEHME B  YCTAHOBIEHHOM Nopsiake B MHAOPMaUMOHHO-
TeNeKOMMYHUKaUMOHHOW ceTn «WMHTepHeT» Ha oduumanbHOM canTe YnpaBneHus
CocHoBcKkoro MyHuumnansHoro okpyra Huxeropogckon obnactu (E.B.®eauHa).

4.0OTBETCTBEHHOCTb 3a WCMOSIHEHWE OAHHOro NMOCTAHOBMEHUSA HECeT 3aBeay LN
CEKTOPOM MO MMYLLECTBEHHbIM OTHOLLUEHUAM YNpaBfieHNs MyHULMNANbHbIM MMYLLECTBOM
N 3emenbHbiMW pecypcamn agMuHucTpaumm COCHOBCKOrO MyHULMMNANbHOrO OKpyra
Hwxeropoackon obnactu (KO.C.Yunbpukosa).
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5.KoHTpOnb Hag MCMNOMHEHWEM HacTOoALWEro MOCTaHOBMEHUS BO3MOXUTb Ha
HayarnbHUKa YynpaBreHus MyHUUMNanbHbIM MMYLIECTBOM W 3eMeslbHbIMU pecypcamu
agMuHucTtpauum  COCHOBCKOrO  MyHuUMnanbHOro okpyra Hwxkeropogckon obnactu
(1.M.MeHsbLuOBa).

(maBa MeCTHOro camoynpasBneHus
COCHOBCKOro MyH/MUMNanbLHOro okpyra A.C.3nmuH



YT1BEpPXKAOEH
NOCTaHOBMEHNEM aaMUHUCTPaLUK
COCHOBCKOro MyHuLMnNanbLHOro okpyra
Hwxeropoackon obnactu
ot 06.06.2023 Ne 514

AQMWHUCTPATUBHbLIN pernaMmeHT
npepocTaBrieHUA MyHuumnanbHon ycnyru «lMpepnocraBneHue nicgpopmauymm o6
obBbeKTe yyeTa U3 peectpa MyHULMNANbLHOro MMYyLLECTBa» Ha TeppPUTOPUM
CocHOBCKOro myHuuunanbHoro okpyra Hmxeropoackon oénactu

1. OBLWME NONOXEHUA

1.1. AOMUHUCTPATUBHBLIA pernamMeHT npeaocTaBneHna MyHUUUNarbHOW YCIyru
«lMpepocTtaBneHne wHpopmaumnm o6 obbekTe yyeTa U3 peecTpa MyHUUMMANBLHOMO
nmyuiectea» Ha Tepputopum COCHOBCKOMO MYyHUUMNANbHOro okpyra Hukeropoackon
obnactu (ganee - PernameHT) paspaboTaH B Lensax NOBbILEHUs Ka4ecTBa UCMOSTHEHNS U
AOCTYNHOCTM  pe3ynbTaToB NPeAOCTaBNEHUA  MYyHUMUMMANbHOW  YCNyru, CO34aHus
KOM(OPTHbIX YCNOBUA ANA Y4aCTHUKOB OTHOLUEHWIW, BO3HMKAKOLWMX MNpU OpraHusauun
MyHMLMNANbHON ycnyrm, n onpegenset nocrnegoBaTeNbHOCTb AencTeum
(aaMUHUCTPATUBHBIX MNpoueayp) Npu  OCYLWECTBNEHUN MNOSIHOMOYUA NO  OpraHu3auun
MYHMUMMNANbHOW  yCcrnyrk, NOPSAOK  B3aMMOLEWCTBUS  MexXay  aAMWHUCTpauuven
CoCcHOBCKOro MyHMUMNanbHOro okpyra Huwkeropogckon obnactu n pmsmyeckumum nuuamu,
tOPUONYECKUMUN NTMLE@MN N NX YNOSTHOMOYEHHBbIMU NPeacTaBUTENAMM NPU NPeoCTaBIeHNN
MYHUUMNANbHOM YCNyrn, a Takke nopsgok obkanoBaHus OencTBuin (6e3aencteums)
opraHa, NpeaoCTaBNALLIEr0o MyHULUUNANBHYIO YCYry, MyHUUUNANbHbLIX CIyXXaLlmX.

1.2. Kpyr 3agaButenen npu npegocTaBneHm MyHUUMNanbHOM YCIyri.

1.2.1.3a npepocTaBneHvemM MyHUUMNanNbHOW ycrnyrM BrnpaBe obpaTuUTbCS
dusnyeckme nuua, B TOM Yucre vHAMBUAYanbHble NpeanpuHUMaTenu, U punandeckme
nvua (oanee — 3asgBuTenn).

1.2.2. OT wuMeHM HegeecnocobHbIX 3asBreHMe nogaeT WX  3aKOHHbIN
npeacTaBuUTenb.

1.2.3.lonoxeHns, npeaycMOTpeHHble HacToAWwMM PernaMmeHToM B OTHOLUEHUU
3asBUTENS, PaCNPOCTPAHAITCSA Ha €ro 3aKOHHOIO UMK YNONIHOMOYEHHOrO nNpeacTaBuTens.

1.3. TpeboBaHUs Kk NOPSAKY MHPOPMUPOBAHUSA O NPEAOCTABNEHNUN MyHMLMNANBHOWN
yCnyru.

1.3.1. [Ona nonydeHus wuHOpMauMmM nNo  BonpocaMm  npefocTaBfieHnd
MYHMLUMMNANbLHOW YCIyrn n ycrnyr, KoTopble SBMAKTCSA HeobXxoauMbiMn 1 006si3aTenbHbIMN
ANA NpefocTaBfieHns MyHUUMNAnbHOM YCryri, CBeAeHMW O Xode npedocTaBneHuns
YKa3aHHbIX YCNyr 3auMHTepecoBaHHble nuua BrnpaBe o06paTUTbCA B agMUMHUCTPaLMIO
CocHoBCKOro MyHUUMnanbHOro okpyra Hwkeropoackon obnactu B nuue ynpasreHus
MYHMUMNANbHBIM UMYLLECTBOM U 3eMESNbHbIMU pecypcamu agMuHUcTpaumnio COCHOBCKOIO
MyHUUMNanbHOro okpyra Hwxeropoackon obnactu (ganee YnpaBneHue) NUYHO, MO
TenedoHy, B MTMCbMEHHOM BUAE UM NOYTON NGO yKa3aHHbIMKU cnocobamu.

Mpn nuyHOM oO6palleHnn 3aMHTEepPecOBaHHOro nvua cneumanuct YnpasneHus
nogpobHo ©n B BEXNUBOW (KOPPEKTHOW) dopMe UHGopMupyeT obpaTuBLUMXCA
3aMHTEepPeCcOBaHHbIX NUL, MO BOMNPOCaM, ykasaHHbIM B ab3aue nepBOM HaACTOSLLEro
noanyHkta. Bpems oxugaHua B odepean Ons nonyyveHuss nHdopmauum o npoueaype
NpeaoCTaBNeHNa MyHULMNANbLHOW yCrnyrm nNpyv AMYHOM ObpalleHun rpaxpaHuHa He
OO/MKHO npeBblwaTtb 15 MuHyT. Bpems unHGOpPMMPOBaHMS OQHOrMO  rpaxaaHuHa
cocTaBnsieT He 6onee 15 MUHyT.

Mpun nocTtynneHun obpallieHms B NTMCbMEHHON dopMe Ha BymMakHOM HocUTene unu
B ONEKTPOHHOW (pOpME KOHCYNbTUPOBaHME OCYLLECTBNSETCA B BUAE MNUCbMEHHbIX
OTBETOB, COAepXalimx ucHepnbiBalOWMe CBEAEHUA N0 CyWecTBY MNOCTaBfEHHbIX
BOMPOCOB.
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OTtBeT Ha nocTtynusLlee obpalleHne HanpasnaeTca cneuMannucTomM YnpasneHus no
agpecy, ykazaHHOMY Ha NOYTOBOM KOHBEPTE, UM 3MNEKTPOHHOMY agpecy.

[McbMeHHble ObpalleHns 3aMHTepecOBaHHbIX N MO BOMPOCaM, YKa3aHHbIM B
abs3aue nepBOM HacTOsALWEro MOAMyHKTa, BKMYaa obpalweHus, nocTynMBLINE MO
SNEKTPOHHOM NoYTe, PErMCTPUpYOTCHa B TedeHne 1 pabodero AHA CO OHA MOCTYNNEeHUsa u
paccMaTpuBaloTCa cneuvannuctoMm YrnpasreHUs C y4eTOM BpeMeHu MNoAroTOBKM OTBeTa
3anHTepecoBaHHOMY Uy B CPOK, He npeBblwarwmnn 15 KaneHgapHbIX OHEW CO AOHSA
pernctpauumn obpalleHms.

Mpn oTBeTax Ha TenedOHHble 3BOHKW 3auMHTEepPecOBaHHbIX WL, cneunanucThbl
ynpasrieHns nogpobHO 1 B BEXINBOM (KOPPEKTHOMN) hopMe MHGPOPMUPYIOT 06paTBLUNXCS
no BonpocaM, ykasaHHbIM B ab3aue nepBOM HaCTOALLEro NOANyHKTa.

OtBeT Ha TenegOoHHbLIN 3BOHOK [JOSMKEeH HayMHaTtbCd C UWHGopMauuu o
HaMMeHOoBaHUM YnNpaBneHns Wnu CTPYKTYPHOro nogpasgeneHusi, B KOTOPYK MO3BOHUI
3aMHTepecoBaHHOe Nuuo, hamMunumn, UMeHn U oTyecTBe (NocrnegHee — Mpu Hanuyun) u
OOIMKHOCTM crieumanucTa ynpasneHus MyHUUMNanbHbIM UMYLLECTBOM W 3eMeflbHbIMU
pecypcamMn YnpasrneHus npuHABLUEro TenedOoHHbIM 3BOHOK. [lpy HEBO3MOXHOCTU
cneumanucTa YnpasneHus, NPUHABLLErO TeNedOHHbI 3BOHOK, CAMOCTOSATENbHO OTBETUTb
Ha MOCTaBfiEHHble BOMPOCHI TeneOHHbIM 3BOHOK A0SMKeH 6bITb nepeagpecoBaH
(nepeBegeH) Ha gpyroro cneuunanucTa unu xe obpaTuBLUEMYCA NULY OO0IMKEH ObITb
coobuweH TeneMOHHbIN HOMep, MO KOTOPOMY MOXHO MONy4YuTb HeobXxoanmyto
nHdopmauuto. Bpema nMHpopMrMpoBaHUS OOHOIMO 3anHTEpPeCOoBaHHOIO nuua no TenedoHy
coctaBnseT He boree 10 MUHYT.

Ecnv ana noagrotoBku oTBeTa TpebyeTca NpoAoSmKUTENbHOE BpeMs, cneumanuct
YnpaBneHusa, OCyLLeCTBAAWMIA MHOOPMUMPOBaAHME, MOXET MNPeanoXuTb 3asiBUTEro
obpatntbcsa 3a Heobxoanmon mMHdopmaumen B NMCbMEHHOM BUAE WUAWN MO 3NEKTPOHHON
no4yte NMBO cornacoBaTtb Apyroe BpeMs YCTHOroO MH(POPMUPOBaHUSI.

CneunanucT YnpaBneHuss He BrpaBe OCYWeCTBAATb WHPOPMUPOBAHUE MO
BOMpocam, He ykasaHHbIM B ab3aLe NnepBOM HACTOSLLEro NOAMYHKTA.

MHpopmupoBaHMe no BomnpocaMm, YykasaHHbiM B absaue nepBoM HaACTOSLLEro
NOAMNYHKTa, OCYLLEeCTBMNSAETCA Takke B (popMe MUCbMEHHOro WMHMOPMUPOBaAHUSA MNyTEM
pasMelleHna WHgopMaumm B neyaTHOW dopmMe Ha MHMOPMALUMOHHBIX CTeHaax
AOMUHUCTpauUMK, nybnukaumMm WHMOPMAUNOHHBIX MaTepuanoB O npeaocTaBneHnn
MYHUUMNANbHOM YCryrn Ha oduumnanbHoOM cante AgMUHUCTpauUMM B UHAOPMALUOHHO-
TenekoMMyHMKaLMOHHON ceTn «MHTepHeT» no agpecy: https://sosnovskoe.nobl.ru (ganee
— odomumanbHbI agpec AODMUHUCTPaUNN), a Takke B rocygapCTBEHHON MHGOPMaLMOHHOMN
cucteme Hwxkeropogckon obnactm «EOWHBING MHTEPHET-NopTan roCyAapCTBEHHbLIX U
MyHuMUMnanbHbIX  ycnyr  (pyHkumin)  Hwxeropogckonm — obnactu»,  dpeaeparnbHon
rocygapCcTtBeHHOM MHopMaLMOHHOM cucteme «EOuHbIM nopTan rocygapCTBEHHbIX W
MyHUUMNanbHbIX YCnyr (PyHKUnn)».

NHdopmaums, ykazaHHasa B HacTosILWEM MyHKTe, npefocTtasnseTca 6ecnnaTtHo.

1.3.2. CnpaBoyHasi uvH(opMaumMs O MeCcTe HaxoXaeHus u rpacuke paboThbl
AOMUHUCTpauUuK, agpece oduumnanbHOro canta AOMUHUCTPaLNKN, SNEKTPOHHOW MoyTe U
(dbopme) obpaTHOM CBS3M B MH(POPMALMOHHO-TENEKOMMYHUKALMOHHON ceTU «HTepHeT»,
a Takke 00606LleHHas uHdopMaumMs No Bomnpocam MpefoCTaBfeHus MyHULMNanbHON
yCryrm CO CCbIflIkaMM Ha HOpMaTMBHblE MpaBoBble akTbl Poccunckon Pepepaumm wm
Hwxeropoackon obnactm pasmewaerca Ha oduumanbHOM cante AgMUHUCTpaUMK
https://sosnovskoe.nobl.ru, Ha cante rocyaapcTBeHHOW WHGPOPMALMOHHOM CUCTEMBI
Hwxeropoackon obnactn «EguHein NHTepHeT-nopTan rocyaapCTBEHHbIX n
MyHMUMNanbHbIX yenyr (pyHkumin) Hmxeropogckon obnactm» www.gu.nnov.ru (ganee —
EovHbin  VIHTepHeT-nopTan rocygapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr (dYHKLMNA)
Hwxeropoackon obnactu), B doeaepanbHON rocygapCTBEHHON MHGOPMALMOHHON CUCTEME
«EguHbIn - nopTtan  rocyaapCTBEHHbIX W MyHUUMNAnbHbIX  ycnyr  (QYHKLMIA)»
www.gosuslugi.ru (qanee — EanHbIN nopTan rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCnyr
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(cbyHKUMR), B  degepanbHOM  rocygapCTBEHHOM WHOPMALMOHHON  CUCTEME
«®PepneparnbHbI peecTp rocyaapCTBEHHbIX U MyHULMNArbHbLIX YCrnyr (PYHKUMIN)» (ganee —
degepanbHbIl peecTp), a Takke neyaTHoM dopMe Ha MHEMOPMALMOHHBIX CTeHaax,
pacronoXeHHbIX B MecTax npeoCcTaBneHns MyHULMNansHOM YCnyru.

AOMUHUCTpaUMs B YCTaHOBMEHHOM nopsake obecneynBaeT pasMelleHne Wt
aKTyanusauuio cnpaBovHOM MHGOpPMaLMKM Ha oduumanbHOM cante AQMUHUCTPaAUUK U B
COOTBETCTBYIOLUMNX pasgenax peecTpa.

1.3.3. Ha cteHge AamuHuUCTpauuMm M Ha cante AOMUMHUCTpaALMM pasMellaeTcs
cnepgyroLwaa ntHgpopmMaums:

N3BMEYEeHUs M3 3aKoHoAATESIbHbIX W  WHbIX HOPMAaTMBHbLIX MNPAaBOBbLIX AaKTOB,
cogepXalimx  HOpMbl, perynupyrowime  gedaTenbHOCTb N0 NpeaocTaBfeHuto
MYHULUUNANbHOW YCryru;

n3BneYeHns U3 TekcTa HacTosllero PernameHTa (NnonHas Bepcus pasmellaeTcs Ha
cante AOMUHUCTpAUUM B WHGOPMALMOHHO-TENEKOMMYHUKAUWMOHHOM ceTu WHTepHeT
(ykasaTb agpec canta);

nepeyeHb HOPMATUBHBLIX MPaABOBbLIX akToOB, pPerynvpylwux npegocraBneHne
MYHMUMNANbHON YCMyru, C YyKasaHWeM WX PEeKBU3UTOB U WCTOYHUKOB O(uUManbHOro
onybnukoBaHus;

MECTO pacnofioXeHus, pexum paboTbl, HOMepa TenedoHOB AOMUHUCTPaLMUM,
afpec ANeKTPOHHOM NoYTbl AOAMUHUCTPaUUK, YnpasneHus;

crnpaBoYHas MHOpPMaums O OOMMKHOCTHbBIX nvuax, AAMUHUCTpaLMK, YNpaBneHus,
npegocTaBnArWmnX MyHuumunanbHyto yenyry: ®.1.0., MecTo pasmeLLeHuns, Yacbl Npuema;

dopma 3aaBfeHUn U yBeOOMSIEHUMW, WUCMNOSb3yeMble nNpu NpeaocTaBneHumn
MYHUUMNANbHOW YCAyru, a Takke npegbsBnsemMble K HUM TpeboBaHus;

nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX ANA NOAy4YeHUs MyHUUUNANbHOW YCIyru;

nocrnegoBaTenbHOCTb  agMUHUCTPATMBHBLIX — npoueayp npu  nNpeaocTaBrieHun
MYHULMNANbHOWN yCnyru;

OCHOBaHMA OTKasa B nNpueMe [JOKYMEHTOB, OCHOBaHWA [Ans oOTka3a B
npeaocTaBneHnn MyHULUMNaNbHON yCcnyru;

nopsiaok obxanoBaHUs pelleHuin, 4encTBmMn unn 6e3gencTBus AOSMKHOCTHBIX Nnl,
NpeaoCTaBNALLMX MYHULMNANbHYIO YCIyry;

WHas uHdopmaums, obasaTenbHoe MpedocTaBreHne KOTOpoW MpeaycMOTPEHO
3akoHogartenbcTBoM Poccuickon denepaumn.

Mpn un3MEeHeHuM WuHgopMauun o npeaoCTaBneHnn MyHUUMNANbLHOW  yCryru
OCYLLIeCTBNAETCA ee nepuoanyeckoe o6HOBNEHME.

1.3.4. Ha EamMHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHBLIX YCNYr (PYHKUMI),
EovHom WHTepHeT-nopTane rocyqapCTBEHHbIX WM MyHMUMNAnbHbIX YCnyr (QYHKUMIA)
Hwxeropoackon obnactu pasmeltaeTcs crneayrowas nHpopmaums:

ncyepnbiBaOWNA NepeyYeHb AOKYMEHTOB, HeOoOXoaAuMbIX ANs NpeaocTaBreHus
MyHUUMNanbHOW ycnyru, TpeboBaHna K OOPMIEHUID YKas3aHHbIX OJOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asfBUTENb BnpaBe NpeaocTaBUTb MO COOBCTBEHHOW
NHULMAaTUBE;

Kpyr 3asBuTenen;

CPOK NpefocTaBreHnsa MyHUUunanbHON ycnyru;

pesynbTaTtbl NPeaoCTaBlieHUss MyHUUMNANbLHOW YCnyru, nopsiaok npegocTtaBreHns
AOKYMEHTA, ABNAOLWErocs pesynbTaToM NnpegocTaBneHns MyHULMNansHOW YCnyru;

pasmep rocygapCTBEHHOM MOWMMHbLI (MnaTthl), B3UMaeMon 3a npenocTaBneHue
MYHULUUNANbHOW YCRyru;

ncyepnbiBalOWUM NepeyeHb OCHOBaHUM ANA MPUOCTAHOBIIEHUS WK OTKasa B
npegocTaBneHn MyHUUMNAanbHOM YCyrn, B TOM YUCHe OCHOBaHUA OS5 OTKasa B npueme
AOKYMEHTOB;

O npaBe 3asBuUTend Ha pocyaebHoe (BHecygoebHoe) obxanoBaHve [EeNCTBUNA
(be3pencTBmsl) M pelleHun, NPUHATBIX (OCYyLecTBRsSeMblX) B Xo4e npenocTaBrieHus
MYHULUUNANbHOW YCRyru;
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dopMbl 3a8BNeHNn (yBe4OMIIEHUIA, COOOLLEHNIN), UCNOSTb3YyEMbIE NPU

npegocTaBneHnn MyHUUMNanbHOW yCnyru.

1.3.5.MH(popmaumsa Ha EguHOM nopTane rocygapCTBEHHbIX W MyHULMMANbHbIX
yenyr (dpyHkumin), EguHom VHTepHeT-nopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX YCAyr
(dyHKuMIM) Hxeropoackon obnactu n omumansHoM cante AQMUHUCTPaLUN O NOPSIAKE U
cCpokax npefoCTaBfeHus MYHUUMNAnNbHOW  YCryrm npeaocTaBnsdeTcs  3asBUTENO
GecnnatHo.

[ocTtyn K uH(opmaumMm o cpokax WM nopsaake npenocTaBfeHuss MyHuuMnanbHOM
ycnyrm ocyuectsnsietcs 6e3 BbINOMHEHUS 3aMHTEPECOBaHHbIM  JIMLOM  Kakmx-nmbo
TpeboBaHun, B TOM uncrne 6e3 ncnonb3oBaHUA NporpammMHoOro obecneyeHusi, yctaHoBKa
KOTOPOro Ha TeXHUYEeCcKue cpeacTBa 3asaBuTens TpebyeT 3aknoyYeHnsa NMMUEH3NOHHOIO Nnn
WNHOrO cornawleHus c npasoobrnagarenem NPOrpaMmMHOro obecneyeHus,
npegycMaTpuBarollero B3MMaHUs nnatbl, pernctpauuio Unu asTopu3auuio 3asaBuTend,
UNW NpegocTaBrieHne UM NepPCcoHarnbHbIX JAaHHbIX.

Il. CTAHOAPT NPEAOCTABNEHUA MYHULIMIMANBHOW YCNYIU

2.1. HanmeHoBaHMe MyHUUMNANbHOM yCryru

MpepnocTtaBneHne nHpopmauum o6 obbekTe yyeTa M3 peecTpa MyHUMUMMANbHOMO
NMyLLIeCTBa.

2.2.HanmeHoBaHue opraHa, NpeaocTaBnALLEro MyHULUNANBHYIO YCIyry.

2.2.1.NMpepoctaBneHne MyHUUMNANBHOW YCMyrn OCYLLECTBSEeT agMWUHUCTPauUus
CocHoBckoro MYHULMNANbHOro oKkpyra Hwxeropoackon obnactu (nanee
AOMUHUCTpaunS).

HenocpeactBeHHoe npeadocTaBneHne MyHUUMNAnbHOW YCIyrn OcCyLlecTBnseT
ynpaBneHne MyHuuunanbHbIM MMYLLECTBOM U 3eMeflbHbIMU pecypcamMu agMUHUCTpaLmm
CocHoBCKOro MyHuMuunanbHoro okpyra Hwkeropoackom obnactu (ganee no TEKCTy -
YnpaeneHue).

2.2.2. Npu npepocraBneHnn MyHUMUMNANbHOW ycryrn YnpaBfeHusa 3anpeliaetcs
TpeboBaTb OT 3asiBUTENs OCYLECTBMEHNA OEWCTBUW, B TOM 4YMCIle COrfacoBaHum,
HeobXxooMMbIX Of1S MOMyYeHUs MyHUUMNAnNbHOW YCryrn 1 CBA3aHHbIX C obpalleHvem B
WHble roCcyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoynpaBfeHns U opraHnsauuu, 3a
NUCKINIOYEHNEM  MOMyYeHMs yCcryr W MOfyvYeHuss [OOKYMEHTOB UM WHopmauum,
npegocTaBnsemMblx B pedynbtate NpeoCTaBNeHns Taknx YCnyr, BKITIOYEHHbIX B NepeYHn,
ykasaHHble B YacTu 1 ctatbn 9 degepanbHoro 3akoHa oT 27 mnonsa 2010 r. Ne 210-903 «O6
opraHuMsauuu npeaocTaBfieHUst FOCYAapCTBEHHbIX U MYHULMNASbHBIX YCAYry.

2.3. 3assutenb obpawaeTca 3a npegocTaBneHWEM MYHULMNANbHOWM YCNyru B
crneayroLwmnx cnyyasx:

2.3.1. Ina nonyyeHna BbIMUCKM N3 peecTpa MyHULMNANbHOro MMyLLeCcTBa.

2.3.2. [Ona wcnpaBneHnsa oneyatok wunM owunboK B BbINUCKE U3 peecTpa
MYHMLMNANbHOMO MMYyLLECTBa Uy B crpaBke 06 OTCYTCTBUM 3anpallnBaeMblX CBEOEHUN,
BblOaHHOWN YnpaBneHnemM.

2.4. PesynbTaToOM NpefoCTaBfeHnss MyHMUMNanbHOW YCNyrm B 3aBUCUMOCTU OT
OCHOBaHWI obpaLleHns SBnseTCA:

2.4.1. lpepocTtaBneHne MHGoOpMaUun n3 peectpa MyHUUUNANbHOrO MMyLLEeCTBa
nnn nHpopmaumm o6 OTCYTCTBUM 3anpallMBaeMblX CBeLEHWA B Crydae obpalieHus
3asiBIieH1s M0 OCHOBAHUIO, YKa3aHHOMY B MyHKTe 2.3.1 HacTosdwero PernameHTa.

2.4.2. VicnpaBneHne one4aTtok unu owmnbok nnmbo oTkas B UCMpaBreHUn oneyaTok
nnn owmnboK B BbIMUCKE M3 peecTpa MyHULMNAanbHOro MmyLlecTBa unuM B crnpaBke 06
OTCYTCTBMM 3anpaluMBaeMblX CBEAEHWA MO OCHOBAHWIO, YKa3aHHOro B MyHKTe 2.3.2
HacTosero PernameHTa.

24.3. 3agButenam no pesynbTaTy OKa3aHUA  MyHULUMNANbHOW  ycnyru
npegocTaBNAITCSA criegyowme JOKYMEHThI:
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243.1. B cnyyae Hanuuua wuHoOpMauumM O 3anpalivMBaeMblX OOBLEKTOB
MYHUUMNANbHOro UMyLLeCcTBa:

- BblMUCKa U3 peecTpa MyHUUMNANbHOrO MMYyLLECTBA, BbINOSIHEHHAA Ha 6GnaHke
YnpaBneHusa ¢ ykazaHuem Aatbl, permcTpaumoHHOro Homepa, nognucu ynosiTHoOMOYEeHHOro
OO/MKHOCTHOMO NUua W npocTaBfeHnem nedvatu Ynpaesnewus nuvbo nopnucaHHoe
YCUNEHHOW  KBanMUUUPOBAHHOW  SMNEKTPOHHOM  MNOAMWUCLID  YNONHOMOYEHHOro
AOIMKHOCTHOrO nmua.

243.2. B cnyyae oOTCyTCTBUM WHGOPMauuM O 3anpawmBaemMbix obbekTax
MYHMLMNANbHOIo NMyLLEeCTBa:

- cnpaBka 06 OTCYTCTBUM 3anpallnBaeMblX CBEeAEeHWUN, BblNOMHEeHHas Ha OnaHke
YnpaBneHusa ¢ ykazaHueM Aatbl, perMcTpaumoHHOro Homepa, noanucu ynosiHOMOYEHHOro
OOMKHOCTHOIO fnuua W npocTaBneHneMm nedvatu YnpaBneHuss nmbo nognvMcaHHoe
YCUNEHHOM KBanMuuMpoBaHHON  3NIEKTPOHHOM noanUCbID  YNOSTHOMOYEHHOIO
AOIMKHOCTHOrO Nmua.

2.4.3.3. B cnyyae npuHATMS peleHnst o6 ncnpasneHun oneyaTok unu ownbok B
BbIMUCKE U3 peecTpa MyHWUMMANbHOro MMyLlecTBa WNM B cnpaBke 06 OTCYyTCTBUM
3anpaluvBaeMblX CBEAEHWM:

- BbINWCKa U3 peecTpa MyHUUMUNANbLHOro MMyLLecTsa unu cnpaska o6 OTCyTCTBUM
3anpaluvBaeMblX CBeAeHUI, BbiNOSIHEHHAA Ha GnaHke YnpaBneHus, ¢ ykasaHuem gaTbl,
peErncTpaunmoHHOro HomMmepa, MOAMUCUA  YNONMHOMOYEHHOro  [AOMMKHOCTHOTO nuua wu
npocTaBfneHnem neyaTu YnpasneHus nnéo noanucaHHoe YCUITEHHOWN
KBanMuLMpPOBaHHOW 3IEKTPOHHOW MOAMUCHIO YNOMHOMOYEHHOIo JOMKHOCTHOrO nuua.

2.4.3.4. B cnyyae npuHATUA pelueHnss o6 OTKase B UCMpaBfiEHUM OneyaToK Mnn
owmnboK:

- yBegoMneHne ob oTkase B MCNpaBfeHnn onevyaTok unm owmbok, opopmneHHoe
Ha 6naHke YnpaBneHus, C ykasaHMem [aTtbl, PerncTpaLMoHHOro Homepa, noanucu
YMNONTHOMOYEHHOIO OOJDKHOCTHOIO niua nnéo noanMcaHHoe YCUINEHHOWN
KBanMuLMpPOBaAHHOW 3IEKTPOHHOW MOAMMUCHIO YNOMHOMOYEHHOIo JOMKHOCTHOrO nuua.

2.4.4. PesynbTaT NpegocTaBlieHns MyHULUNanNbHOW YCNyrn BblaeTcs 3asaBUTeNto B
dopmMe OoKyMeHTa Ha BymMaxHOM HocuTene nMYHO B YNpaBreHue unu HanpasnseTcs
MOYTOBbIM OTMNPaBMEHWEM C YBEAOMSIEHMEM O BpyveHUM nNnbo B (hopme 3NEKTPOHHOrO
AOKYMeHTa, MOAMUCAHHOIro YCUNEHHOW KBanuduuupoBaHHOW SMEKTPOHHOW MNOAMNUCHIO
YNOMHOMOYEHHOIO AOSMKHOCTHOMO NULA Ha 3MEKTPOHHYIO MOYTY, B JIMYHbIA KabuHeT Ha
EouHom WHTepHeT-noptane rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr (dPyHKUUR)
Hwxeropoackon obnactn, EQUHOM nopTtane rocygapCTBEHHbIX Y MyHUUMNAMbHbIX YCryr
(dyHKUMI) B 3aBUCMMOCTU OT crnocoba, ykazaHHOro B 3asiBfieHUN O Bbldaye BbINMUCKN U3
peectpa MyHALMNANbHOrO MMyLLeCTBa, 3asBreHun o6 wucnpasBneHuu oneyaTok Wnu
ownboK B BLINUCKE U3 peecTpa MyHMUMNAanbHOrO MMyLLecTBa wUnvM B yBeJOMMeHun ob
OTCYTCTBUM 3anpallnBaemMblX CBEOEHUN.

[oKyMeHTbl BblAalTcsa (HanpaBnsaAwTCA) 3asBUTENIO B TedeHue ofHoro pabouyero
[HS, criefytoLlero 3a gHeM NoANMCaHNAa 1 permcTpaumm AOKYMEHTOB, yKa3aHHbIX B MYHKTE
2.4.3 HacTosiwero PernameHTa (4ONONHUTENBHO YKa3aTb B KAKOM KONMYECTBE).

2.5. Cpok npeagocTaBneHnst MyHMUMNanbHOM yCcnyru

2.51. Bbinucka 13 peectpa MyHAUMMNANbHOMO WMyLlecTBa Wnu crpaBka o6
OTCYTCTBMM  3anpailuvMBaemMou  WMHpopmauum  noprotaBnuBaeTcd U BblAaeTCH
(Hanpaensetcqa) 3aasuTento B TedeHue 10 kaneHOapHbIX OHEW CO OHA perucrTpauunm
3anpoca O MpefoCTaBfieHUM WH@OpMaLMM M3 peecTpa UMYyLLEeCcTBa MyHULMUMNANbsHOM
cobcTBeHHOCTU (Qanee - 3anpoc 0 NpeaocTaBneHnn nHopmauun).

2.5.2. Cpok paccMmoTpeHus 3asiBrieHnst 06 mcnpaBneHun oneyaTok unm owmnbok B
BbINUCKE W3 peecTpa MyHULMNanbHOro uMmyllectsa WnNu B crnpasBke 06 OTCyTCTBUM
3anpawmBaemMbIX CBedeHW cocTaBnsieT 5 pabounmx OHENW C MOMEHTa MOCTYMneHusa wu
perncTpauuun B YnpasneHun 3asBreHus.

2.6. [lepevyeHb HOPMaTMBHBIX MPAaBOBLIX AakKTOB, PErynupyoWmnx OTHOLUEHUS,
BO3HMKaKLWMEe B CBA3WN C NpefoCTaBfeHMeEM MyHUUMNANbHOW YCNyrun (C ykasaHuem ux
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PEKBU3UTOB M UCTOYHUKOB OULManbHOro onybnmnkoBaHus), pasmMeLleH Ha oduumnansHOM
cante YnpasneHna B cetu WHTepHeT, B penepanbHOM MHGPOPMALMOHHOMW CUCTEME
«EgmHbin - nopTan  rocygapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr  (GYHKUWA)»
www.gosuslugi.ru, B  egepansHOM peecTtpe, Ha cauTe rocyaapCTBEHHOW
MHpopMaumnoHHO cuctembl Hwxeropoackon obnactm «EavHbIn NHTepHeT-nopTan
rocygapCTBEHHbIX M MyHuuMnanbHbIX ycnyr (cpyHkumn) Hwxeropoackon obnactu»
WWW.Qu.nnov.ru 1 B pegepansHOM peecTpe.

2.7. VcyepnbiBaloWnin nepeyeHb OOKYMEHTOB, HeOOXO0OUMbIX B COOTBETCTBUM C
HOpPMaTUBHbIMW MPaBOBbIMW akTamu, AN NpefoCTaBfeHus BbIMUCKM U3  peecTpa
nMyLLeCcTBa Unu cnpaekm 06 OTCYTCTBMM 3anpallmMBaeMblX CBEAEHW:

2.7.1. WcuepnbiBaowum nepedeHb [OOKYMEHTOB, noanexaiwuux npencTaBrneHunto
3asiBUTENEM CaMOCTOATENbHO:

1) 3anpoc o npefocTaBneHnn nHhopmaumm nNo opme CorrnacoBaHo NPUITOXKEHNIO
1 K HacTosiwemy PernameHTy;

2) OOKYMEHTbI, YAOCTOBEPSIOLLUME NIMYHOCTb 3asBuTens (nacnopt rpaxgaHnHa PO
(BblgaHHbin ®MC (MB[ Poccun), ML P®), BpemeHHOe yOoOCTOBEPEHME JIMYHOCTU
rpaxxgaHnHa P® no dpopme Ne 2-I1 (BblgaHHoe MB[1 Poccum), nacnopt rpaxgaHnHa CCCP
obpasua 1974 roga (BblgaHHbLIM opraHamu BHYTpeHHUX aen CCCP, P®), HaunoHanbHbIN
nacnopT WMHOCTPAHHOIO rpaxkgaHuHa, WHOW [OKYMEHT, YCTaHOBIIEHHbIN doefeparnbHbIM
3aKoHOAATEeNbCTBOM UKW NPU3HaBaeMbli B COOTBETCTBUM C MeXAYHapOAHbIM A4OrOBOPOM
Poccuinckon ®depepaumm B KayeCcTBe [JOKYMEHTa, YOOCTOBEPANOLWEro JIMYHOCTb
WHOCTPAHHOrO rpaxgaHuHa, paspelleHMe Ha BpeMeHHoe MpoXuBaHue, Bug Ha
xntenbcteo(BblaaHHbIN MB[] Poccun) (npegoctaBnsieTcs Ans yAoCTOBEPEHMUS JIMYHOCTU
3asBuTENs Npu  nMYHOM  obpalleHun) (BnNpaBe YykasaTb WHble  LOKYMEHThI,
yAOCTOBEpPSOLME FIMYHOCTD);

3) OOBEpPEHHOCTb Ha NUUO, MMeloLee NpaBo AeNCTBOBATb OT MMEHWU 3asBUTENS, B
KOTOPOM AOSMKHO OblTb OTpaXKeHO MacnopTHble AaHHble NpeacTaBUTENs, NpaBO MoAdayu
3asBreHns 1 (UnNn) NonyyYeHnsa pesynstara ycnyrm (NpegocTaBnseTca opurmHan n Konus);

4) OOKYMeHTbl, YOOCTOBepsHLWMe MUYHOCTb MpeacTaBuTens 3asasuTtens - Ans
yOOCTOBEPEHNA TUYHOCTU (MpY  nnYHOM obpauwleHuun) (nacnopT rpaxgaHuHa P
(BblgaHHbin PMC (MB[L, Poccuun), MWL P®), BpemMeHHOe yOoOCTOBEPEHME JIMYHOCTU
rpaxxgaHnHa P® no popme Ne 2-I1 (BblgaHHoe MB[1 Poccum), nacnopt rpaxgaHnHa CCCP
obpasua 1974 roga (BblgaHHbIN opraHamu BHYTpeHHuX gen CCCP, P®), HaunoHanbHbIN
nacnopT WHOCTPAHHOrO rpaxkgaHuHa, WHOW OOKYMEHT, YCTaHOBMEHHbIN denepanbHbiM
3aKoHO4ATENbCTBOM UK NpU3HaBaeMbI B COOTBETCTBUU C MeXAYHapO4HbIM AOrOBOPOM
Poccunckon depepaumm B KayecTBe [JOKYMEHTa, YAOCTOBEPSIOWEro JIMYHOCTb
WHOCTPAHHOrO rpaxgaHuHa, paspelleHMe Ha BpPEMEHHOe MpoXuBaHue, BUA Ha
xutenbctBo  (BbldaHHbin  MB[  Poccuum)(BnpaBe ykasaTb  WHble  OJOKYMEHThI,
yAOCTOBEPSIOLLME NIUYHOCTD).

2.7.2. NcuyepnbiBalowmin nepevyeHb OOKYMEHTOB, HaxO4sLWMXCA B pacrnopsiKeHun
rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOrO CaMOynpaBfeHUss U UHbIX OpraHu3auun,
KOTOopble 3adBuTENb WKW NpeacTaBuUTENb 3adBUTENA Takke BrpaBe nNpeacTaBUTb
CaMOCTOATENbHO:

1) OOKYMEHT, NOATBEPXKAALLNA NOSTHOMOYNA 3aKOHHOMO NpeacTaBuTens (peweHune
opraHa oneku u noneynTenbCTBa O Ha3Ha4YeHUM onekun (NonevnTenbLCTBa) 3anpallnBaeTca
nocpeactsoM EgMHOM rocyaapCTBEHHOM CUCTEMbI coLMarnbHOro obecneveHns).

2.7.3. lepeveHb ycnyr, HeobxoaMmbiX M 00s13aTeNbHbIX ONs NpenoCTaBnNeHUs
MYHUUMNANbHOMW YCRyrM, B TOM 4UCfe CBEAEHUs O [JOKYMeHTe (OOKyMeHTax),
BblJaBaeMOM (BblgaBaeMbIX) OpraHM3aumsiMm n YNOSTHOMOYEHHbIMW B COOTBETCTBUU C
3akoHogartenbctBoM  Poccunckon  degepaumm  3Kcneptamu,  yyacTBylOWMMUM B
npegocTaBNeHUn MyHULMNANbHOM YCyru: OTCYTCTBYHOT.

2.8. VcuepnbiBaownin nepeyvyeHb AOKYMEHTOB, HEOOXOOUMbIX MpU UCMpaBreHun
onevyaTtok unuM owunboK B BbINUCKE W3 peecTpa MyHUMUMMANbHOMO WMMyLLEeCTBa MM B
crnpaBke 006 OTCYTCTBUM 3anpallnBaeMbiX CBELEHUN:
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2.8.1. Wc4depnbiBalowmin nepedeHb OOKYMEHTOB, NpenoCTaBfsieMblX 3asiBUTENEM
CaMOCTOSATESTbHO:

1) 3asBneHne o6 wucnpaBneHMn onevaTtok Unu owuboKk B BbINUCKE U3 peecTpa
MYHMUMNANbHOMO MMYyLLECTBa UnuM B cnpaee 06 OTCYTCTBUM 3anpallnMBaeMblX CBEOEHWUN
(nanee — 3asBneHve o6 ucnpaBneHUM onevaTtok umnm owmbok) no copme cornacHo
NPUNOXeHNo 2 K HacTosiwemy PernameHTy;

2) OOKYMEHTbI, YAOCTOBEPSOLWME NUYHOCTL (NacnopT rpaxaaHmHa PP (BblaaHHbIN
dMC (MB[ Poccuun), MU P®), BpeMeHHOe yoOCTOBEPEHNE NIMYHOCTU rpaxaaHnHa PO
no ¢popme Ne 2-I (BbigaHHoe MB[ Poccun), nacnopt rpaxgaHnHa CCCP obpasua 1974
roga (BblAaHHbIM opraHamn BHyTpeHHuUx gen CCCP, P®), HauuoHanbHbIM nacnopT
WHOCTPaAHHOIO  rpaXgaHuHa, WHOM  [OOKYMEHT, YCTaHOBIEHHbLIN  hefeparibHbIM
3aKoHOAATENbCTBOM WU NPU3HaBaeMbI B COOTBETCTBUM C MeXAYHApPOAHbIM AOrOBOPOM
Poccunickon depepaumm B KayecTBe [OKYMEHTA, YAOCTOBEPSIOWEr0o JIMYHOCTb
WHOCTPAHHOrO rpaxgaHuHa, paspelleHne Ha BPEeMEHHOe MpOoXuBaHue, BMA Ha
Xutenbcteo (BblgaHHbin MBI Poccuun) (BnpaBe ykasaTb MHble  OOKYMEHTHI,
yAOCTOBEpSOLLME NUYHOCTL) (NpeaocTaBNAeTCa opurnHan aAng yaoCToBepPeHUs NMYHOCTH
npw NIM4HOM obpaLleHnn);

3) AOBEPEHHOCTb Ha NULO, UMetloLee NpaBo AeNCTBOBATb OT UMEHWN 3asBUTENS, B
KOTOPOW AOIMKHO ObiTb OTpa)KeHO MacnopTHble AaHHble NpeacTaBUTENs, NpaBO Mnogaudn
3aaBneHns u (Mnu) nonyveHus pesynbrata ycnyru) (NnpefocTaBnsieTcs opurMHan u
Konus);

4) OOKYMEHTbl, YOOCTOBEpSHOLWMNE JfNYHOCTb NpencTaBuTenst 3asBuTtens - ans
yAOCTOBEPEHNSA TWNYHOCTM (MpM nnMYHOM obpawieHun) (nacnopTt rpaxgaHuHa PO
(BblgaHHbin ®MC (MB[ Poccun), ML P®), BpemeHHOe yOOCTOBEPEHME JIMYHOCTU
rpaxxgaHnHa P® no dpopme Ne 2-I1 (BblaaHHoe MB[1 Poccum), nacnopt rpaxgaHnHa CCCP
obpasua 1974 roga (BblgaHHbLIM opraHamu BHYTpeHHUX aen CCCP, P®), HaunoHanbHbIN
nacnopT WHOCTPAHHOrO rpaxgaHuvHa, MHOW LOKYMEHT, YCTaHOBIEHHbLIN denepanbHbiM
3aKoHO4ATENbCTBOM WU NPU3HaBaeMbI B COOTBETCTBUM C MeXAYHApPOAHbIM A4OrOBOPOM
Poccuinckon ®depepaumm B KayeCcTBe [JOKYMEHTa, YOOCTOBEPANOLWEro JIMYHOCTb
WHOCTPAHHOrO rpaxaaHuHa, paspelleHne Ha BpPEeMEeHHOe MpoXuBaHue, BMA Ha
XntenbctBo (BblgaHHbin MBI Poccuu) (BnpaBe ykasaTb MHble  OOKYMEHTHI,
yAO0CTOBEPSIOLLME NIMYHOCTD) (MpeaocTaBnaeTcs opurmHan);

5) [OKYMeEHTbI, NOATBEPXAAKOLWME Hann4mne onevyaTok Unmn ownobok.

2.8.2. NcyepnbiBalowmi nepevyeHb LOKYMEHTOB, HaxoOsLWMXCA B pacrnopsiKeHun
rocygapCTBEHHbIX OpraHoB, OPraHOB MECTHOro CamMOynpaBNEHUs U MHbIX OpraHM3auumn,
KOTopble 3asaBUTENb WNU NpeacTtaBUTENb 3asdBUTENS Takke BrpaBe NpeacTaBUTb
CaMOCTOSITENTbHO - CBeEeHUs, 0O0OCHOBbLIBAIOLLME HanM4me onevyaTok unm owmnbok:

1) BOKYMEHT, NOATBEPXKAAKLMIA NOSTHOMOYUS 3aKOHHOIO nNpeacTaBuTens (pelueHne
opraHa oneku 1 NoneynTenbCTBa O Ha3HA4YeHUM onekn (NonevynTenbCcTBa) 3anpalnBaeTcs
nocpeactsoM EgMHOM rocyaapCTBEHHOM CUCTEMbI coLmnarnibHOro obecnevyeHns).

2.8.3. lepeveHb ycnyr, HeobxoaMmbiX M 00s3aTeNbHbIX ANs NpenoCcTaBneHus
MYHMUMMNANbHOW yCryrM, B TOM 4MUCNEe CBEOeHUs O [AOKYMeHTe (OOKymeHTax),
BbldaBaeMoM (BblaaBaeMbIX) OpraHM3auusiMm U YNONIHOMOYEHHLIMWU B COOTBETCTBUM C
3akoHogaTtenbctBoM  Poccuickon  depepauumn  akcneptamu,  y4acTBYOLWMMW B
npenocTaBneHUM MyHMUMNANbHOW YCNYrn: OTCYTCTBYET.

2.9. lMpn npepocTtaBneHnn MyHUUMNANbHOW Yycnyrn 3anpeujaetca TpeboBaTb OT
3aaBuUTEnNd:

1) npeacTaBneHns OOKYMEHTOB M MHOpMauun UNn OCYLLEeCTBNEHMS OeNCTBUN,
npeacraBneHne WNn OCYLWECTBIIEHNE KOTOPbLIX HEe NpeaycMOTPEeHO HOpPMaTUBHbLIMU
NpaBOBbIMW  aKTaMu, pPerynupyronuMmM  OTHOLUEHUSI, BO3HMUKalOLWMe B CBS3U C
npenocTaBneHMEM MyHULMNANbHbIX YCYT;

2) nNpeacTaBneHnsa OOKYMEHTOB M MHopMauun, B TOM YMCre NOATBEPXKOatoLmX
BHECEHME 3asiBUTENEM nnaTtbl 3a NpedoCTaBfeHne MyHuMUMNanbHbIX YCRyr, KOTOpble
HaxoOATCA B pacnopsbkeHMM OpraHoB, NPeoCTaBMAILWNX MyHULMNANbHbIE YCYTX, UHbIX
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rocyaapCTBEHHbIX OpraHos, opraHos MECTHOro camoynpaBneHus nméo
NnoABEAOMCTBEHHbIX rocy4apCTBEHHbIM opraHam nnu opraHam MECTHOro
camoynpasfeHnss opraHn3auun, y4acTByOLUX B NPegoCTaBeHnm MyHUUUNanbHbIX yCnyr,
B COOTBETCTBMM C HOPMaTMBHbIMW nNpaBoOBbIMM aktamu Poccuinckon Pegepauuu,
HOpMaTUBHbIMWA MpaBOBbIMM akTamu Hwmkeropogckon obnactv, MyHUUMNanbHbIMU
NPaBOBbIMW aKTaMK, 3a WCKIOYEHNMEM [OOKYMEHTOB, BKIIHOYMEHHbLIX B ONpeaerieHHbIN
yactblo 6 crtatbn 7 depepanbHoro 3akoHa ot 27 wutona 2010 r. Ne 210-¢3 «O6
opraHusauun npenocTaBNeHNa roCy4apCTBEHHbIX U MYHUMUMMANbHbLIX YCAyr» nepedeHb
[OKYMEHTOB. 3asBuTenb BrpaBe NpeacTaBUTb yKasaHHble OOKYMEHTbl U MHGopMaLmio B
opraHbl, NpeaocTaBnaowme MyHULMNaneHble YCnyru, no CO6CTBEHHON UHULNATUBE;

3) ocyuwecTBneHus OencCTBU, B TOM 4YUCE COrflacoBaHWi, HeobxoammbixX Ans
NONy4YeHUss  MyHMUMNAnbHbIX  YCNyr UM CBA3aHHbIX C obpalieHMemMm B  UWHble
rocydapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamMoyrnpaBfieHUs, opraHusauun, 3a
WCKINIOYEHNEM  MOMyYeHMs yCryr W NOfyYeHust OOKYMEHTOB UM WMHopmauum,
npegocTaBnsAembIX B pedynbTaTe NpeaoCTaBneHns Takmx ycnyr, BKIOYEHHbIX B MepeyHn,
ykasaHHble B 4yactn 1 ctatbn 9 ®egepanbHoro 3akoHa oT 27 nons 2010 r. Ne 210-d3 «O6
opraHusauuun npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr»;

4) npeacTtaBneHMss OOKYMEHTOB U MHopmauumn, oTcytctBue U (Unu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanmMCb NpW MepBOHA4yaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMbix Ans NpefocTaBfeHuMs MyHUUMnanbHOW ycnyrn, nmbo B
npeaocTaBneHN MyHULMNANbHOW YCyr, 3a UCKNIYEHNEM CreayloLWnx cry4yaes:

a) u3MeHeHne TpeboBaHMA HOPMAaTMBHbIX MPaBOBbIX aKTOB, KacaroLlmxcs
npeaocTaBnNeHNa MyHULMNAanNbHOW yCnyri, mnocrie nepBoHayarbHOW Mnogayu 3anpoca o
npeaocTaBNeHNN MyHULMNANbHON yCnyru;

0) Hanuune owmnbok B 3anpoce O NpPeAoCTaBfEHUM MYHULMNANbHOW YCNyrn u
AOKYMEHTax, MNOAAHHbIX 3asiBUTENIEM MNOcCne nepBOHaYasibHOro oOTkasa B Mpueme
AOKYMEHTOB, HeobxoOuMblX AN NpefoCcTaBreHuMs MyHUUunanbHOW ycnyrn, nmbo B
NpeaoCTaBNEHNN MYHULMMNANBbHON YCNYrM U HEe BKMOYEHHbIX B MPEeACTaBfieHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTEYEHNEe cpoka OEeNCTBUSA OOKYMEHTOB WNN U3MEHEeHWe WHdopmauuu nocne
nepBOHaYanbHOro OoTkasa B NpuemMe [OKYMEHTOB, HeobxoauMblX ONs NpefocTaBfeHus
MyHMUMNaNbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAnsHOM YCNyru;

r) BbiABNIEHME OOKYMEHTarNbHO NOATBEPXAEHHOro dakta (Npu3HakoB) OWMBOYHOro
UM NPOTUBOMNPAaBHOrO Aencteus  (6e30encTBusl)  OOSMKHOCTHOrO  fvua  opraHa,
NpeaoCTaBnALWEro  MyHUUUNANbHYO  YCAyry, MYyHUUMNANbHOrO  Crnyxawero npwu
nepBoHa4anbHOM OTKa3e B MpuemMe [OKYMEHTOB, HeobxoguMMbix Ons npenocTaBreHus
MyHMUMNanbHOW ycnyrn, NnMbo B npegocTaBfieHMuM MYyHUUMNAnbHOM YCyru, O Yem B
MMCbMEHHOM BuMAE 3a MOAMUCbI  PYKOBOAUTENS opraHa, npefoCTaBnsioLero
MYHMUMNANbHYKD YCNyry npu nepBoHa4YanbHOM OTKase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX ONs NPeaoCTaBMeHNs MyHUUMNAanbHOW yCnyrn, yBe4OMNSAeTCsa 3asBUTENb,
a Takke NPUHOCATCHA N3BMHEHUS 3a JOCTaBMNeHHbIe Heya0bCTBa;

5) npepoctaBneHumss Ha OymaxHOM HocuTene [AOKYMEHTOB W MHGOPMaUumK,
9NEeKTPOHHbIE 00pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactm 1 crtatem 16 ®PepepanbHoro 3akoHa ot 27 wmonsa 2010 r. Ne 210-¢3 "O6
opraHusauuu npeaocTaBneHNs roCygapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr', 3a
NCKIKOYEHNEM CINyYaeB, eCl HAHECEHNE OTMETOK Ha TakMe OOKYMEHTbl iMbo ux nabatue
ABNAeTca HeobXoaUMbIM YCrOBMEM MNPEAOCTABIEHUA MYHULMNANbHOW YCAYrn, U UHbIX
Crny4vaeB, YCTaHOBIEHHbIX dpefeparnbHbIMU 3aKOHaMW.

2.10. 3anpoc, 3asBneHne 1 OOKYMEHTbI, YKa3aHHble B NyHKTe 2.7, 2.8 HacTosLero
PernameHTa, fOMKHbI OTBEYaTb CreayloLwmnm TpeboBaHNSaM:

1) [OOKYMEHTbl B YCT@HOBJIEHHbIX 3aKOHOOATENbCTBOM Cllydasdx CKpenneHbl
neyaTamu, UMET  Haanexawume noanmcu CTOPOH nnn onpeneneHHbIX
3aKoHOOATENbCTBOM OOJDKHOCTHbIX fNLL;
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2) TeKkCTbl [AOKYMEHTOB HanucaHbl pas3bopuvBo, amunuu, MMeHa, oTvecTBa
PU3NYECKMX Nuy, agpeca nx MecT XUTENbCTBA yKa3aHbl MOMHOCTbIO, 6e3 cokpalleHuin, B
AOKYMEeHTax HeT NoAYUCTOK, MPUNUCOK, 3a4EePKHYTbIX CrOB;

3) B TeKkCcTe OOKYMeHTa MMelLunecd MUCnpaBneHus 3aBepeHbl B YCTAHOBIEHHOM
3akoHogaTtenbcTBOoM Poccuinckon degepaumm, nopsagke;

4) OOKYMEHTbl HE UCMNOJSTHEHbI KapaHaaLLOM;

5) DOKYMEHTbl He WMeKT Cepbe3HblX MOBPEXAEHUA, Hanudne KOTOpbIX He
no3BonsieT 04HO3HAYHO UCTOSIKOBaTb X CoAepXaHue.

Mpy HanpaBneHun [OOKYMEHTOB MO MNOYTEe KOMUU [OKYMEHTOB [AOSMKHbI ObITb
3aBepeHbl HoTapuarsnbHO.

2.11. VcyepnbiBatoLmi nepeyeHb OCHOBaHWU ONA OTKasa B Npueme JOKYMEHTOB:

2.11.1.0cHoBaHus MK ONS OTKasa B Npyeme LJOKYMEHTOB SBJISAIOTCA:

1) B 3anpoce 0 npefocTaBneHMM MHpopMaumMn ykasaH agpec obbekTa, KOTOpbIN
pacnonaraeTcsa B Apyrom MyHuuunanbsHoOM obpasoBaHuuy;

2) 3anpoc o npefocTasneHun nHdopmMaumm, 3assrieHne o6 ncnpasneHum onevyaTok
nnNn owmnboK He COOTBETCTBYET YCTAHOBIIEHHbIM hopMaM NGO HEKOPPEKTHO 3arnosTHEHbI
nonga B popme (OTCyTCTBUE 3aNONHEHNS, HEAOCTOBEPHOE, HenonHoe Nnbo HenpasuibHOe
3anoriHeHne, OTCyTCTBME NOANUCK 3asiBUTENS);

3) npenctaBneHHble 3asBUTENeM [OOKYMEHTbl yTpaTunuM Ccury Ha MOMEHT
obpalweHna 3a MyHUUMNanbHOW YycnyroM (OOKYMEHT, YAOCTOBEPSOWUA  JIMYHOCTS;
OOKYMEHT, yOOCTOBEPSOLWMA MOMHOMOYMS NpeAcTaBUTensa 3asiBATENd, B Criyyae
obpalleHna 3a npegocTaBnNeHMEM MYHULUNANbHOW YCIyrM YyKasaHHbIM JIMLOM)(ecnu
NMEITCSH MHble JOKYMEHTbl C OrpaHUYEeHHbIM CPOKOM OEeNCTBUSA, TO HEO6X0OMMO yKasaTb
nx);

4) npeAcTaBneHHble 3asBATENEM [OOKYMEHTbl He OTBevalT TpeboBaHusaM,
ykasaHHbIM B NyHKTe 2.10 HacTosiwero PernameHTa;

5) nogaya 3anpoca o npegocTaBneHnn nHpopmMaumm, 3asasneHnss ob ncnpasneHnn
onevyaTok unu owunboK M npunaraembiX OOKYMEHTOB, HanpaBfieHHbIX B 3NEKTPOHHOW
dopme, NoANUCaHHbIX C UCNONb30BaAHMEM 3MEKTPOHHOW MOAMNUCHI0, HE MpUHaAnexallen
3asBUTENIO UK NpeacTaBUTENo 3asaBUTENS.

2.11.2. B cnyyae oTkasa B npuvemMe [OOKYMEHTOB 3asiBUTENO Pa3bACHSAOTCS
NPUYNHBI N OCHOBAaHUS 0TKa3a, a Takke Ccnocobbl NX yCTpaHEHWS.

B cnyyae nogaun JOKYMEHTOB 3asiBUTENEM fIMYHO, OTKa3 B Npueme LOKYMEHTOB
OCYyLLEeCTBNAETCA B AE€Hb nofayun 3anpoca O npefocTtaBfieHMn nHdopmaumm, 3asBrieHus
00 ncnpaeneHnn oneyvyaTok Unm oLnBOoK.

B cnyyae nogayn OOKYMEHTOB 3asiBUTENEM MO MOYTE UMW B ANEKTPOHHOM BUAE,
OTKa3 B MNpuveme [OKYMEHTOB C yKaszaHMeM MpUYMH OTKasa U crnocoboB MX YCTpaHeHUs
OCyLLEeCTBNAeTC B MUCbMEHHOM BMUAE B TedeHwe OofHoro paboyero OHA CO [OHS
NOCTYNSieHNs 3anpoca O NpefocTaBreHMn MHopMaumu, 3asiBrieHus o6 ucnpasneHuu
onevyaTok unuM owmnbok B AOMWHUCTPAUMIO M HanpaBngeTcs cnocobamu, ykasaHHbIMU B
3anpoce O npedocTaBneHUn UHgopmauuKn, 3asBneHnn ob mncnpaeBneHuM oneyvaTok Unu
OLUNOOK.

OTkas B npuvemMe [OKYMEHTOB He MpenaTcTByeT MOBTOPHOMY obpalleHuto
3asBUTENs 3a NpegocTaBieHnemM MyHUUMNanbHON YCryri.

212. WcdepnbiBaolwimMini  nepeyYeHb  OCHOBaHWA AN NPUOCTaHOBMEHUA
npenocTaBneHns MyHULMNansHOM yCnyru.

OcHoBaHMA AN NPUOCTAHOBEHMS NPEeaOCTaBfEeHUs MYHULMNANbHOW  YCryrn
OTCYTCTBYET.

2.13. WcuyepnbiBaownm nepevyeHb OCHOBaHWW OnA OTKasa B MpefoCTaBiieHun
MYHULUUNANbHOW YCRyri.

2.13. 1. OcHoBaHua Ons OTkasa B MPeAoCTaBlEHMM BbIMUCKA U3  peecTpa
MYHUUMNANbHOrO MMyLLEeCTBa WU crpaBkn o6 OTCYTCTBMM 3anpalinmBaeMblX CBeLEeHWN
OTCYTCTBYIOT.
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2.13.2. OcHoBaHuA ONd OTKasa B MCMpaBneHMM oneyvyaTtok unm owmbok B BbINUCKE
N3 peectpa MyHUUMNANbHOrO MMyLLECTBa UMK CnpaBkM 06 OTCYTCTBMM 3anpalinBaemomn
nHopmauum:

1) 3aaBuTenb He nNpeacTaBun AOKYMEHTbI, cogepXalume o60CHOBaHUE O Hannymm
onevyaTok unu owmnboK B BbINMUCKE U3 peecTpa MyHUUUNAnNbHOro MMyLLLecTBa unm cnpaske
06 oTcyTCTBMM 3anpaluimBaeMblx CBeAEHUN, BblAaHHbIE YNpaBrneHneM;

2) B NpeAcTaBneHHbIX 3asBUTENeM JOKYMEHTax He MMeeTCa NPOTUBOPEYUN MexXay
BbIMUCKON W3 peecTpa MyHUUMNANbHOrO MMyLLecTBa WM cnpaBkoM 06 OTCyTCTBUM
3anpaluvBaeMblX CBeJEHUN, BbiJAHHOM YrpaBneHnem, n cBefeHusMU, coaepxaliumMmcs
B aHHbIX OKYMEHTaXx.

2.14. OcHoBaHus Ans Bblgavm cnpaBku 06 OTCYTCTBMM 3anpalunBaeMbiX CBEOEHWUMN:

OTCYTCTBME B peecTpe MyHMUMNanbHON COBCTBEHHOCTU MHopMaumn 06 obbekTax
yyeTa.

2.15. MNopsagok, pasmep U OCHOBaHUS B3UMaHWUA rOoCydapCTBEHHOM MOLSIMHBI Un
WHOWM NNnaTbl, B3MMaeMoWn 3a npefocTaBfieHne MyHUUunanbHOW ycnyrm

3a npegocraBneHne MyHULUMnansHOW ycrnyru nnata He B3auMaeTcs.

Mnata 3a okaszaHWe HeobXoaMMbIX U 0bs3aTernbHbIX YCryr He B3UMaeTcsd B BUAY
OTCYTCTBMWS TAKOBbIX YCHyT.

2.16. MakcumarnbHbI CpPOK OXWOaHuA B odepedn Mpu nogade 3anpoca o
npegocTaBneHnn uHgopmauuu, 3assrieHMst 06 mMcnpaBneHun onedaTtok Unu owmnbok u
npunaraemblXx JOKYMEHTOB B YNpaBrieHUn 1 npu nonyydyeHnn pesynbtata MyHUUMNanbHON
ycryr B YnpaBneHuu.

2.16.1. lNprem 3aaBuTenen B YnpasneHUnN oCyLLECTBISETCS B NOpALKe ovepenn.

2.16.2.MakcumanbHbIh CPOK OXWOaHus B o4vepean npu nogade 3anpoca o
npegocTasneHnn nHdopMaunn, 3aseneHns ob ucnpasfeHUun onevyaTok UnmM owmbok u
npunaraembiX ZOKYMEHTOB M MpU NOSly4eHun pesynbTaTta npegocTtaBreHnsa Takon ycnyru
coctaBnseT 15 MUHYT.

2.16.3. [lpegBaputenbHaa 3anncb Ha Mogady 3anpoca O MpeaocTaBieHun
MHJ OpMaLNKM He BeaeTcs

2.16.4. Tlpu onpegeneHuM BpeMeHW npuemMa Mo TenegoHy crneunanuct
YnpaBneHusa HasHayaeT BPeMS Ha OCHOBe rpaduvka npuema c y4eToM BpeMeEHU, yAoOHOro
3asBuTento. 3aaBUTeNo coobLaeTcs BpeMs NOCELLEHNS U HOMep KabuHeTa, B KOTOPbIN
cnenyet obpaTuThCS.

B gaHHOM crnyvae HasHavyeHHble 3asiBUTEM AaTta M BpeMms nocelleHus, a Takke
HOomep KabwuHeTa, B KOTOpbIM cnegyet obpaTuTbCs, NOATBEPXAATCA ChneuuanvcTom
(ykazaTb HauMMeHOBaHWe CTPYKTYPHOro noApasgeneHus YnpasneHud) nocpencTBoM
TenegoHHOM CBA3MN.

Mpn onpegeneHnn BpemeHn npuema yepesd EAnHbIN nopTan rocygapCTBEHHbIX U
MyHUUMNanNbHbIX ycnyr (cpyHkuun), EguHbin  VHTEpHeT-nopTan rocyaapCTBEHHbIX W
MyHuMUMnanbHbIX yenyr (cpyHkumn) Hwxkeropogckon obnactn, camta YnpasrneHus
3a8BUTEN0 NPedoCTaBnseTCa BO3MOXHOCTb pacnedatatb TafloH C ykasaHvem Aatbl U
BpeEMEHM NpuemMa, a Takke agpec U HoMepa kabuHeTa, B KOTOpbIN criegyeT obpaTtuTbes
(ykasblBaeTca B TOM Cry4ae, ecnv MMeeTCcs TexHuyeckas BO3MOXHOCTb pacnedvaratb
TaroH).

2.17. CpoK u nopsaok permctpauuu 3anpoca O npegoctaBneHun mHdbopmaumm,
3asBrneHnss o6 ucnpaBneHuMM onevyaTtok MNu owuboK M npunaraembiX OOKYMEHTOB B
YnpaBneHus, B TOM YUCre B 3NEKTPOHHOWN dhopme.

2.17.1. 3anpoc o npegocTtaBneHun WHdopMauuun, 3asBneHne ob ucnpa.rieHun
onevyatok unn owmnboK 1 npunaraemble AOKYMEHTbI, NOCTynNMBLINE B AOMUHUCTPALMIO, B
TOM 4uCcre B OrfEeKTPOHHOM Buae 4epe3 EOuHbIA nopTan rocy4apCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (yHkumin), EavHbin VHTepHeT-nopTan rocygapCTBEHHbIX WU
MyHuMUMNanbHbIX  ycnyr  (pyHkumn)  Hwxkeropogckon — obnactn,  perucTpupyroTcs
crneumanucTom YnpaBneHus B Te4eHne ogHoro pabovero co AHA UX NOCTYNNEHUS.
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2.17.2. 3anpoc 0 npegocTtaBneHun uHpopmauum, 3asereHne o6 ucnpaBrieHUn
onevyaTtok unuM owuboK M npunaraeMbiX OOKYMEHTOB OCYLLECTBNAETCA NyTeM BHECEHMS
3anncu B CUCTEMY SNEKTPOHHOIO JOKYMeHToobopoTa.

217.3. Tlpn OTCYTCTBUM  TEXHUYECKOM BO3MOXHOCTM  y4yeT 3anpoc O
npegocTasneHnn mnHdopmMaumu, 3assrneHne ob ucnpasneHUn ornevaTtok unu owmbok u
npunaraembiX JOKYMEHTOB OCYLLECTBNAETCH NyTeM BHECEHUA 3anncu B XXypHar ydeTa.

2.18. TpeboBaHUs K NOMELLEHNAM, B KOTOPbLIX NPEeAOCTaBnAseTca MyHuMumMnanbHas
ycriyra, K 3any OXuaaHus, MecTaMm [ANns 3arnofiHeHusi 3anpoca O npefocTaBneHuu
MHpopmauun, 3assneHna ob ucrnpaBneHUn ornevyaTok unm owmbok, MHGOPMaLNOHHBIM
cTeHaam.

[MomelleHre, B KOTOPOM NpeaocTaBnaeTcs MyHuUMnanbHasa ycnyra, 4OMMKHO 6bITb
obopyaoBaHO B COOTBETCTBUM C CaHUTAPHbIMW HOpMamMu 1 NpasBunamMmu, ¢ cobniogeHnem
mMep 6e3onacHocTn, obecnevyeHo TeneoHHON N aKCUMUIBHOM CBA3bI0, KOMMNbIOTEPAMMU,
NOOKITHOYEHHBIMU K MHAOPMAaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTn HTepHeT, cTonamu,
CTYNbSMW,  KaHUENSPCKUMKU  NPUHAONEXHOCTAMW  Ons  3anofiHeHus  3anpoca o
npegocTaBneHnn nHopmaumn, 3assneHms o6 ncnpasneHnn oneyvaTok nnm owmnoboKk.

Mecta nHOpMUpPOBaHUSA, NpefHas3HayYeHHble ONA O3HAKOMIIEHWSA nony4vartenen
MYHUUMNANbHOW YCAyrM ¢ UHPOPMaLNOHHBIMU MaTepuanamu, 06opyaoBaHbl:

- NH(POPMALMNOHHBIMWN CTEHOAMMU;

- CTYNbSIMM M CTONaMK 4N NUCbMa;

- OnaHkamu 3anpoca O npedocTaBneHUn uHdopmauumu, 3assrieHus 06
ncnpasneHnn onevaTok nnu ownbok 1 obpasyamm nx 3anorHEHUS.

2.19. B uensx opraHm3aumm GecnpendaTCTBEHHOro AOCTyna MHBanNuOoB (BKNo4as
WHBANWAOB, WCMOMb3YOLWNX Kpecrna-konsackm 1M cobak-npoBOAHMKOB) K  MECTY
npeaocTaBneHnsa MyHULMNanbHOW ycrnyrm um obecneynBaroTcs:

1) ycnosua gns 6ecnpensaTCTBEHHOIO A40CTyNa K 00bekTy (34aHuto, MOMELLEHUI0), B
KOTOPOM NpeaoCcTaBnseTCa MyHUUmMnanbHas ycnyra;

2) BO3MOXHOCTb CaMOCTOATENbHOro nepenBuXeHUss No TeEPPUTOPUN, Ha KOTOPOW
pacrnonoxeHbl 00bLEKTbl (34aHUs, MNOMELWEeHUs1), B KOTOpPbIX NpeaocTaBnseTcs
MyHUUMNanbHasa ycnyra, a Takke Bxoga B Takume ob6bekTbl U Bbixoda M3 HUX, Nocagku B
TpaHCNOpPTHOE CPeACTBO M BbICAOKM U3 HEro, B TOM YMCfe C UCMOSb30BaHWEM Kpecna-
KONSACKM;

3) conpoBOXaEHNE UHBANMAOB, UMEIOLINX CTOMKME PacCTPONCTBA (PYHKUMM 3pEHUS
N CaMOCTOSITENBHOIO NepeaBuKeHNS;

4) Hagnexauwlee pasmelieHne obopyaoBaHus UM HocuTenem WHdopMauuu,
HeobxoauMbIX Ansi obecneveHna GecnpenaTCTBEHHOro AOCTyna MHBaNMAoB K o6bekTtam
(3@aHuaMm, noMeLLeHMaM), B KOTOPbIX NpeocTaBnseTca MyHULMnaneHas ycnyra, ¢ y4eTom
OrpaHNyYeHnn NX XXN3HeaeaTernbHOCTY;

5) pybnupoBaHne HeobxooMmon AOns MHBanNMOOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUUK, a Takke HagMMCcen, 3HaKOB U MHOW TEKCTOBOM U rpadpnyeckon MHopmMaumnm
3HaKamu, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM WpudTOoM bpanns;

6) gonyck cypagonepeBoaymka u TudrnocypaonepeBogymka;

7) ponyck cobaku-npoBogHMKA Ha OOBEKTbl (34aHUs, MOMELLEHMS), B KOTOPbIX
npegocTaBnaeTcss MyHMUMNanbHaga ycnyra, npy Hanuyanun OKyMeHTa, NOATBEPXAAtoLero
ee cneumanbHoe oO6y4vyeHMe W BblgaBaemoro no d¢opmMe u B Nopsgke, KoTopble
ycTaHoBfeHbl npukasoMm MuHUCTepcTBa Tpyda M couuanbHoOM 3awmtbl Poccuirckon
depepaumm ot 22 wmwoHA 2015 r. Ne386H «OO6 yTBepxaeHun opMbl AOKYMEHTa,
nogTeepxaatowero crneumnanbHoe obyveHne cobakn-npoBoAHMKA, W Nopsgka  ero
BblOauny;

8) okasaHue wvHBanNugam nomMowM B npeofoneHun 6GapbepoB, MeLlarLwmXx
NONYyYEHMIO MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMN Nuamu.

B cnyyae HeBO3MOXHOCTM TMOMHOCTbLIO MNPUCIOCOOUTL OOBLEKT C  Yy4eToM
notpebHoCcTN nHBanuaa cobCTBEHHMK AaHHOro obbekTa obecneynBaeT UHBaNuay AOCTynN
K MeCTy npeaocTaBfeHns MyHuuMnanbHOW ycnyri, nubo, Korga 370 BO3MOXHO, ee
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npegoctasneHne obecneyMBaeTca NO  MeCTy XWTenbCTBa WHBaNMga wnuM B
ANCTaHUNOHHOM peXxume.

2.20. lNokasaTtenu JOCTYNHOCTU U KadecTBa MyHULMNASbHbIX YCIyT.

lMokasaTtenamu AOCTYMHOCTU SBMSKOTCA:

1) WKnpoKkum 4oCcTyn K MHdopmaLmm 0 NpeaocTaBieHnn MyHULMNANbHOM YCRyru;

2) nonyvyeHne MyHULMNAnNbHOW YCNyru CBOEBPEMEHHO W B COOTBETCTBUM CO
CTaHOapTOM MpeaocTaBneHuss MyHUUMNansHOW YCryru;

3) nonyyeHue MNOJSIHOM, akTyanbHOW W OOCTOBEPHOM WHGOpMauun o nopsagke
npeaocTaBneHnsa MyHULMNAIbHOW YCryru;

4) nonyyeHue WHQoOpMauun o pesynbTaTe NpefocTaBneHns MyHUUMNansHOM
ycnyru;

5) BO3MOXHOCTb Noayn JOKYMEHTOB HEMNoCpPeACTBEHHO B AOMUHUCTpaUMIO, Yepes
EovHbIM nopTan rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr (dyHkumn) v EguHbi
NHTepHeT-nopTan rocygapCTBEHHbIX U MyHULMNANbHbLIX yenyr (pyHKkunn) Huxeropoackom
obnactu, no noute.

[MokasaTtensamu kayecTBa SBMASAOTCA:

1) cobnogeHne cpoka npegocTaBneHns MyHUUUNansHOM yCryru;

2) 0BOCHOBaHHOCTb OTKa30B 3asiBUTENsIM B NPeAoCTaBfieHUN MyHUUMNANbHON
yCnyru;

3) oOTcyTCcTBME MnofaHHbIX B YCTAHOBMEHHOM Mopsaake xanob Ha [encTeus
(6esgencTBME) OOMKHOCTHBIX NUL, B X04e NpefoCTaBneHms MyHULMNansHON yCnyru;

4) [OCTOBEPHOCTb W MNOSHOTa MHAOPMUPOBAHWUA TpaxgaHWHa O Xode
paccMOTpeHUs ero obpaLleHns:;

5) CHWXeHWe MakcumaribHOro Ccpoka OXuAaHua npyu nopjaye [OOKYMEHTOB U
nony4yeHun pesynbtaTta NpegocTaBneHns MyHUUMNanbHON yCnyru;

6) KONMMYeCcTBO  B3aMMOLEWCTBUSA  3asBUTENA CO  cheuuanucramu  npu
npeaocTaBneHNn MyHUUUNANBHOW YCAYrU U UX NPOOOIDKUTENBbHOCTLIO (B3anmMogencTamne
3as1BUTENs CO crneynanMcTtaMm OCyLLECTBIISETCA: NpU NpeaocTaBeHn JOKYMEHTOB U Npu
nony4yeHun pesynbTata ycnyru npy HenocpeacTseHHOM obpalleHun B AOMUHUCTPaLnIO.
MpoOomKNTENBbHOCTD KaXXA0ro B3anMOAENCTBUSA HE AOSMKHO npeBbiwaTb 15 MUHYT);

7) KOPPEKTHOCTb W KOMMETEHTHOCTb CchneumanncTa, B3aMMOAEWCTBYHOLLErO C
3asiBUTENEM Npu NpeaocTaBeHnn MyHUUUNanbHOW yCnyru;

8) oTcyTCTBME AONYLEHHbLIX ONeYaToK U (Mnn) owmnboK B BblAaHHbIX B pedynbTaTte
npegocTaBneHns MyHULMNansHOM yCcnyru AOKyMeHTax.

2.21. WVHble TpeboBaHMss, B TOM u4ucne yuuTbiBawWwmMe 0COBEHHOCTH
npegocTaBneHns MyHULMNAanbsHOM YCyru B 35IEKTPOHHOM (bopMe.

2.21.1. 3asButeno BnpaBe o00paTUTbCA C 3anpocoM O MNpeaoCcTaBreHnn
NHpopmauun, 3assneHnem ob ncripaBneHnn onevaTok nnm ownbok nodbsiMu cnocobamu,
npeaycMOTPEHHBIMU HacToALWMM PernameHToMm.

2.21.2. 3aaButenb MOXeT HanpasuTb 3anpoc O MNpeaocTaBreHun WHgopmaunm,
3asBneHne o6 McnpaeneHnMn onevyaTok Unmn owmnbok B popme 3MNEKTPOHHOIO LOKYMEHTA,
NopsiAOK  OPOPMIIEHMS  KOTOPOro onpegerieH nocraHoBneHnem [lpaBuTenbcTBa
Poccurickon depepaumm ot 7 uona 2011 r. Ne 553 «O nopsgke odopMneHus u
npeacraBneHns 3asiBeHUn U UHbIX OOKYMEHTOB, HeobXxoaumbiX AN NpeaocTaBrieHus
rocy4apCTBEHHbIX U (MNKN) MyHULMNANbHbIX YCAyr, B OPMe 3MEKTPOHHbIX AOKYMEHTOBY» U
KOTOpbIN NepefdaeTcss C  UCNOSib30BaHMEM WHAOPMALMOHHO-TENEKOMMYHUKALNOHHBIX
ceTen obLero nonb3oBaHusi, B TOM 4ucne cetu MIHTepHeT, Bkoyas EguHbIn nopTan
rocydapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr (dyHkummn), EavHbin NHTepHeT-nopTan
rOCy4apCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (dpyHkuwnin) Hwxeropoackon obnactw,
obecneynBaroLWMX BO3MOXHOCTb  HanpaBfeHuss U MOSyYeHUs OLHO3HAYHOW U
KOH(MAaeHUManeHoNn uHOpPMaUnn, Takke MNPOMEXYTOYHbIX COOOLIEHUA W OTBETHOW
WHpopMauunm B SNEKTPOHHOM Buae, B TOM 4YUCMEe C MUCMNOMb30BaHWEM MNPOCTON
9NEeKTPOHHOM noanucu, B nopsake, npegycMotpeHHoMm depeparibHbIM 3aKOHOM OT 6
anpend 2011 r. Ne 63-93 «O6 anekTpoHHOW NOAMUCU Y.
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CpeacTtBa 9neKkTpOHHOW noanucu, NpUMEHsieMble 3asiBUTENieM MNpu HanpasfeHum
3anpoca O npegocTaBneHnn nMHdopmaumun, 3asBneHns o6 mncnpaeBneHurM oneyvyaTok Unu
ownbok UK npunaraemblX [JOKYMEHTOB B 3IEKTPOHHOW dopMe, [OOMXKHbl BbITb
cepTuguumpoBaHbl B COOTBETCTBUM ¢ PeeparibHbiM 3akoHOM OT 6 anpens 2011 r. Ne 63-
®3 «O6 3neKTpOHHOWM NOANUCKY.

2.21.3. Tpu HanpaBneHun 3aaBUTENEM 3anpoca o npeaocTaBfieHun MHopmaumm,
3aaBneHns o6 wucnpaeneHnn oneyvyaTtok unm owunbok U npunaraembiX AOKYMEHTOB B
9NEKTPOHHOM (popmMe C MCMNOfb3oBaHMEM nMYHOro kabuHeTta Ha EaumHom noptane
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkuuin), EgmHom WHTepHeT-nopTane
rocygapCTBEHHbIX WM MyHuUMNanbHbIX ycnyr (pyHkuun) Hwxkeropogckon obnactu
npeacTaBneHna  OOKYMEHTOB, YAOCTOBEPSAIOLWLMX JIMYHOCTb, He Tpebyetca 3a
NCKINIOYEHNEM CryvyaeB, Koraa Takue OOKYMEHTbl SABMASTCA HeoOXoaNMMbIM LOKYMEHTOM
ANdA npefocTaBneHns MyHUUUNAanNsLHOM YCyri.

2.21.4. ONeKTPOHHbIE JOKYMEHTbI NPeJoCTaBNATCSA B cnegylowmnx popmarax:

1) xml — onga popmManmn3oBaHHbIX JOKYMEHTOB;

2) pdf, jpg, jpeg — ONs OOKYMEHTOB C TEKCTOBbIM COAepXaHWem, B TOM 4uche
BKItoYasa n3obpaxeHue;

3) doc, docx, odt— ana JOKYMEHTOB C TEKCTOBbIM COAEPXaHWeM, He BKo4aroLlme
doopmyrnbl;

4) xls, xIsx, ods— ana JOKYMEHTOB, coAepXaLlmx pacyeThbl.

2.21.5. [onyckaetca QopmMupoBaHne  3fEKTPOHHOIO  [AOKYMeHTa  nyTem
CKaHMPOBaHMUS HENnocpeacTBEHHO C opurMHana AoKyMeHTa (MCnonb30oBaHWE KOMUK He
AornyckaeTcs), KOTOpPOe OCYLeCTBSeTCA C COXPaHEeHWeM OpueHTauum opurMmHana
AokymeHTa B paspeweHun 300-500 dpi (MmacwTtab 1:1) ¢ ncnonb3oBaHMEM CcregyoLwmx
PEXUMOB:

1) «4epHo-Benbin» (NpU OTCYTCTBUM B OOKYMEHTE rpadpuyecknx m3obpaxeHun u
(vnn) UBETHOrO TEKCTA);

2) «OTTEHKM Ceporo» (Npu HamuMyuuum B AOKYMEHTe rpaduyecknx mnsobpaxeHun,
OT/NYHbIX OT LBETHOIO M300paxeHus);

3) «UBETHOW» UNU «PEXMM MOMHON uBeTonepenayn» (Mpyv HannyMm B LOKYMEHTe
LBETHbIX rpadnyeckmx naodbpaxeHunn nmbo LBETHOro TeKCTa);

4) COXpaHeHMeM BCeX ayTeHTUYHbIX MPU3HAKOB MOASIMHHOCTU, a WMEHHO:
rpacomyeckon nognucu nuua, nevartu, yrinoBoro wramna 6naHka;

5) konunyecTBO (pannoB [AOSMKHO COOTBETCTBOBATb KONMYECTBY [AOKYMEHTOB,
KaXObl M3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpadpnyeckyto nHpopmaumio.

2.21.6. ONeKTPOHHbIE AOKYMEHTbI AOIMKHbI 06ecrneynBaTh:

1) BO3MOXHOCTb MOEHTU(PUUMPOBATL JOKYMEHT U KONMYECTBO NIUCTOB B JOKYMEHTE;

2) cogepxaTb orfasreHne, COOTBETCTBYHOLLEE UX CMbICITY U COAEPXXaHMUIO.

2.21.7. MakcumanbHO JOMYyCTUMbIA pa3Mmep MPUKPENSIEHHOro Naketa OOKYMEHTOB
He gorkeH npesbiwatb 10 6.

2.21.8. Tllpnem AamuHMUCTpauuen 3anpoca O npegoctaBneHnn uHopMauuu,
3asBrneHns 06 wucnpaeneHun onevyaTtok unm owuboK M npunaraeMblX [OOKYMEHTOB
OCYLLeCTBNAOTCA B Nopsake, NpeaycMoTpeHHOM pasaenom 3 HacTosiwero PernameHTa.

2.21.9. 3agsutenam obecneynmBaeTcsi BO3MOXHOCTb MOMy4YeHUa uHGopmaumm o
npegocTaBnNsaeMon MyHuumMnanbHoOW ycnyre Ha EguvHOM nopTane rocydapCTBEHHbIX U
MyHUUMNAanbHbIX ycnyr (pyHkuun), EguHom WHTepHeT-nopTane rocygapCTBEHHbIX W
MyHMUMNanbHbIX yenyr (pyHkumin) Hukeropogckon obnactu.

Mpyn aTOM NO XenaHuw 3asiBUTENS WH(POPMUMPOBAHME O XOAEe NpenoCTaBlieHus
MYHMLMNANbHOW YCIyrn MOXeT OCYLLEeCTBAATLCA NyTEM nepenadn TEKCTOBbIX COOOLEeHUN
Ha agpec 3MeKTPOHHOM MNouYTbl 3asiBuUTens nMbo Ha aboOHEeHTCKMA HOMep YCTPOMCTBaA
NoABWXHOW pagnoTenedOoHHON CBA3N 3asBUTENs NMMOO B NUYHbIN KabuMHET Ha EguHom
MHTepHeT-nopTane  rocyg4apCTBEHHbIX M MyHUUMNanbHbIX  ycnyr  (QYHKUWIA)
Hwxeropoackon obnactn, EgUHOM noptane rocygapCTBEHHbIX UM MyHULMNAMbHbBIX YCryr

(byHKUWIA).
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2.21.10. Ana npuema LOKYMEHTOB OT 3asABUTENS, NPU3HAHHOIMO HeaeeCcnoCcobHbIM
NN HEe MMeIoLLEero BO3MOXHOCTU NO COCTOSAHMIO 340pOBbS 0OpPaTUTLCA K Cneunanucty
YnpaBneHus, no ero npocbbe, Npocbbe 3aKOHHbLIX NpeacTaBuTeENEn UNn PoLCTBEHHUKOB,
0POPMMEHHOW B MNUCbMEHHOM BMAE, OCYLLUECTBNAETCA BbIXOA (Bble3d) cneunanucta
(ykasaTb HaMMeHOBaHMe CTPYKTYPHOro nogpasgaeneHus YnpasneHus).

2.21.11. PesynbTaT 3aaBUTENO0 NO ero Bblbopy MoxeT 6biTb HanpaeneH B hopme
3SIEKTPOHHOrO LOKYMEHTa, NOAMUCAaHHOIO YCUMEHHON KBann@UUMPOBaAHHOW 3S1IEKTPOHHOMN
NoAMNUCBbID  YNOSTHOMOYEHHOrO [OOSMKHOCTHOrO Nnuua B JUYHbING KabuHeT Ha EanHom
MHTepHeT-nopTane  rocygdapCTBEHHbIX WM MyHUUMNAnbHbIX  ycnyr  (QYHKUWIA)
Hwxeropoackon obnactn, EQUHOM nopTtane rocygapCTBEHHbIX M MyHUUMNAMNbHbIX YCryr
(byHKLUMI), HA SNEKTPOHHYHO MOYTY.

lll. COCTAB, NOCJIEQOBATEJIbHOCTb U CPOKU BbINMOJIHEHUA
AOMUHUCTPATUBHbLIX NPOLIEAYP (QENCTBUW), TPEBOBAHUA K MOPAOKY UX
BbINOJIHEHUA, B TOM YUCJIE OCOBEHHOCTU BbINMOJIHEHUA
AOMUHUCTPATUBHbIX NPOLIEAYP (QENCTBUW) B 9NEKTPOHHON ®OPME

3.1. TlpepocrtaBneHne MyHUUMNANbHOM YCNyrn BKIOYaeT B cebs cnegyowme
aAMUHUCTPaTUBHbIE Npouenypsbl:

3.1.1. TlpepoctaBneHne wHpopmaumm o6 o0ObekTe y4yeTa U3 peecTpa
MYHUUMNANbHOro MMyLLeCTBa.

3.1.2. MWcnpaBneHne oneyatok wunu ownbOK B BbINMCKE U3 peecTpa
MYHUUMNANbHOro MMyLLLeCTBa UIu B cnpaBke 06 OTCYTCTBUM 3anpalinBaeMblX CBEAEHUN.

3.2 [llpepoctaBneHne wuHdopmauum o6 ob6bekTe yyeTa U3 peecTpa
MYHUUMNANbHOIo MMYyLLLEeCTBA BKNOYAET crnegyowime agMMHUCTPATUBHbIE AENCTBUS:

3.2.1. Tllpuem 3anpoca o0 npegocTtaBneHMn wHGOPMaUuUM U npunaraemMblx
AOKYMEHTOB.

3.2.2. PaccmoTpeHue 3anpoca O npefoctaBreHnn MHopMaunn U npunaraemblx
AOKYMEHTOB.

3.2.3. Bblgaya OOKYMEHTOB.

3.3. VicnpaeneHne one4vyaTok unn owmnboK B BbIMUCKE N3 peecTpa MyHULMNanbHOro
nmyuiectsa wunu B crnpaBke 006 OTCYTCTBMM 3anpalluvBaeMblX CBEOEHUN BKIOYaeT
cnegyowme agMUHUCTPATUBHbBIE OENCTBUS:

3.3.1. lMpuem 3asiBneHnsa o6 ncnpaeneHMM oneyvyaTok Unn ownboK KU npunaraemMbix
AOKYMEHTOB.

3.3.2. PaccmoTtpeHne 3asBneHuss o6 wucnpaeBneHum onedaTtok wunm owubok wu
npunaraembiX 4OKYMEHTOB.

3.3.3. Bblgaya 4OKYMEHTOB.

3.4. TlpepoctaBneHne wuHdopmauum o6 obObekte yyeTa U3  peecTpa
MYHMLMMNANbHOIO NMYyLLECTBA.

3.4.1. lNpuem un perucTpauus 3asiBNeHUss O NpegocTaBneHun WHgopMauun wu
npunaraemblx JOKYMEHTOB.

3.4.1.1. OcHoBaHMeEM NS Havana agMuMHUCTpaTUBHOro genctemsa «lpuem 3anpoca
O NpeaocTaBneHnn UHopMauumn 1 npunaraemblx AOKYMEHTOB» SABMASETCH MOCTYNUBLUUIA
3anpoc o0 npegocTaBneHnn MHpopMaumMn HenoCcpenCTBEHHO HaMpaBfieHHOro Mo noyte C
yBeOMIeHNneM O BpydeHun, yepes EAnHbIN nopTan rocygapCTBEHHbIX U MyHUUMMNAMNbHbBIX
ycnyr, EanHbin IHTepHeT-nopTan rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCnyr (PyHKLMIA)
Hwxeropoackon obnacTtu, a Takke nuyHoe obpalleHne B YnpaBneHue.

[Hem obpalleHnsa 3a npegocTaBneHNeEM MyHULMNANbHOW YCryrn cynTaeTcs OeHb
npyema (pernctpauuun) YnpasneHuem 3asiBNeHna O npeaocTaBneHun uHopMaumm u
npunaraembiX 4OKYMEHTOB.

3.4.1.2. Tlpn HanpaBneHUn [OKYMEHTOB MOCPEeACTBOM MOYTOBbLIX OTMpPaBreHUNn,
crneumnanucT YnpaBreHuss BCKpbIBaeT KOHBEPT U OCYLECTBASET perucrpaumio 3anpoca o
npegocTaBneHuM UHgopmMaunmm 1 npunaraemMblXx [OOKYMEHTOB, €Cnv  OTCYTCTBYIOT
OCHOBaHWA AN OTka3a B NpuemMe [OKYMEHTOB, YKasaHHble B NyHKTe 2.11 HacToswero
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PernameHta, B cuUCTEMe ONEKTPOHHOINO AOKYMeHToobopoTa, a npu OTCYyTCTBUM
TEXHUYECKON BO3MOXHOCTU — B XypHare BXoAsLen KoppecnoHAeHUNN.

3.4.1.3. llpn oOpaweHnn Ha nNUYHOM TnMpUMeMEe 3anpoc W npeaocTaBreHun
WHoOpMaUUKM U npunaraemble [OOKYMEHTbl 3aaBUTENS  (UKCUMPYIOTCA B CUCTeMe
9NEKTPOHHOIro OOKyMeHToobopoTa, a npu OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU - B
XypHane Bxogsuien KoppecnoH4eHUNN.

Mpu aoTOM B cny4asax, ecnu B 3anpoce O npedocTaBneHnn nHGopmaLmmn
OTCyTCTBYET (hpamunusa 3aaBuTens, HanpasBuBlUEro obpalleHue, NOoYTOBbIM agpec, Mo
KOTOpOMY f[ofpkeH ObiTb HanpaBreH OTBeT M (MnAM) TEKCT MUCbMEHHOro obpalleHus
(3asiBneHnda) He noggaetca  NPOYTEHWUIO, cheunanucT  YnpasreHuss Mnpu JIMYHOM
obpaleHun npegraraeT C cornacus 3asBUTENsd YCTPaHUTb BbISIBNIEHHblE HeAoCTaTKu B
3anpoce o npegocTaBneHum NHpopmMaumm HenocpeacTBEHHO Ha NIMYHOM npueme.

3.4.1.3.Mpwn obpalleHnn nMcbMeHHO B AOMUHUCTpaUMo, B TOM YUCAE Ha FINYHOM
npuemMe, OTBETCTBEHHbIN CneumanucT YrnpaBneHus:

a) ycTtaHaBnuBaeT IIMYHOCTb 3adBuTens nubo npeacraBUTend nyTemM MPOBEpPKU
AOKYMeHTa, YOOCTOBEpPSoWero ero JfMYHOCTb  (OOKYMeHTa, YOOCTOBEpSHoLLEro
NMOMHOMOYNS M [OKYMEHTa, YAOCTOBEpPSILWEro fNUYHOCTb MNpeacTtaButensd- B criyvyae
obpalleHunsa npegcraBmTens);

0) WHdOpMUpYEeT nMpu §NMYHOM MpUeMe 3adBuUTENs O Mopsgke U CpoKax
npegocTaBneHns MyHULMNansHOM yCnyru;

B) npoBepseT MpaBUSIbHOCTb  3anofIHEeHUA 3anpoca O npeaocTaBreHun
MHoOpMaUUK, Hanuyne [OOKYMEHTOB, KOTOpble [AOSMKHbI MpunaraTtbCsa K 3anpocy,
COOTBETCTBME NX YCTAHOBIIEHHbIM TPeboBaHUAM;

r) cBepsieT npeacTaBreHHble 3K3eMNsipbl OPUrMHANOB N KONUKA JOKYMEHTOB (B TOM
yucre HoTapuanbHO YAOCTOBEPEHHbIE) APYr C APYrOM U NPUHUMAET MX Nocre NpoBEpPKM
COOTBETCTBUA KOMWW OpuUrMHany, nocre 4ero opurMHan BO3BpallaeTcs 3asiBUTENIO;
3aBepsdAeT KONUM JOKYMEHTOB (KpOMe HOTapuasibHO 3aBEPEHHbIX);

A) npocTaBnseT wWTamn YnpaBneHust C ykKasaHueM damMunun, WHUUMANoB WU
OOIMKHOCTM cneumanucta YnpasneHus, Aatbl npueMa n 3atem pernctpupyet 3anpoc o
npegocTaBneHnM MHgopMaumnm 1M npunaraemble OOKYMEHTbl B CUCTEME 3NEKTPOHHOIO
AOKyMeHToobopoTa, a npu OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTM — B XypHane
BXOOSLLEN KOPPECNOHAEHLNN.

3.4.1.4. B cny4yae peructpaumm OOKYMEHTOB, B TOT Xe [AeHb OHW nepefarTcs
HavYanbHWKYy YnpaeneHus. HavanbHWK ynpaBreHuss B TeYeHue O[HOro AHA CO AHSA
perncTpauumn AOKYMEHTOB onpeaendeTt cneunanucra, OTBETCTBEHHOMO 3a paccMOTpeHue
3anpoca o npefocTaBneHnm nHpopmaumm n npunaraemblx K HeMy JOKYMEHTOB.

3.4.1.5.CpokK ocyLLeCTBNEHNA AENCTBUI NO PEMMCTPALNN OOKYMEHTOB - 15 MUHYT B
TeyeHne ogHoro paboyero gHs.

Cpok onpegeneHvs cneunanucta, OTBETCTBEHHOrO 3a pPacCMOTPEHWe 3anpoca O
npegocrtaBneHnum mHdopmaumMm n npunaraemMblXx K HEMY OOKYMEHTOB — OAMH pabouni
AEeHb CO AHS pernctpaumm 4OKYMEHTOB.

3.4.1.6. Kputepun npuHATUSA peLleHnsa O pernctpaumm OKyMEHTOB — MNOCTYMreHne
3anpoca O npefocTaBneHuuM WMHopMauUK 1 npunaraeMblX AOKYMEHTOB Hanexaliero
KayecTBa B NOSIHOM Oobbeme.

3.4.1.7. Kputepui NnpyHATUA pelleHna o6 oTkase B Npueme AOKYMEHTOB - Hanmuune
OCHOBaHWW ANsi OTKasa B NpuemMe AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.11 HacToswero
PernameHTa.

3.4.1.8. PesynbtatoMm agMUMHUCTPATMBHOIMO AENCTBUS SABMSETCA NpueMm w
pernctpauus 3anpoca O npefocTtaBneHun MHopmaumm 1 npunaraembiX JOKYMEHTOB U
Ha3Ha4eHne cneumanucta, OTBETCTBEHHOINO 3a PaCCMOTPEHUE JOKYMEHTOB, NMMOO OTKa3 B
npuemMme JOKYMEHTOB.

3.4.1.9.0ukcaums pesynbtaTa - 3aHeceHne MHdopmaLmm B CUCTEMY INEKTPOHHOIO
AOKYMeHTOo60opoTa Mnn B XXypHan BXogsLen KoppecnoHAeHUNN.
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3.4.2. PaccmoTpeHune 3anpoca O npegocTtaBneHnn MHdgopmMmaumm n npunaraemMblx
AOKYMEHTOB.

3.4.2.1. OcHOBaHMEM AN HavYana agMWHUCTPATMBHOIO AencTteus "PaccmoTperne
3anpoca O npefocTaBfieHMM UWHGOPMauUM W npunaraemMblx OOKYMEHTOB" SABNseTcs
3aperncTpupoBaHHbI  3anpoc O MpedocTaBneHun  MHopMauMM C  yKasaHueMm
NCMNONHUTENS.

3.4.2.2. Cneunanunct, OTBETCTBEHHbIN 3@ pacCMOTPEHME 3anpoca O
npegocTaBneHnm nHpopmaumm n npunaraemMblx JOKYMEHTOB:

a) NpoBOAMT MPOBEPKY 3anpoca O NpefoCTaBNeHNN UHopMaLun 1 npunaraemMbix
AOKYMEHTOB;

0) ocyuwecTBnsieT MNPOBEPKY MNpaBa 3aKOHHOrO npeacTaBuTenss Ha obpalleHune
nytem obpailieHns Kk EanHon rocygapcTBeHHON MH(OPMAaLMOHHOM CUCTEME COLMAanbHOro
obecneyeHuns. B cnyyae ecnu y cneuynanucta YnpasneHusi OTCYTCTBYET JOCTYN K AaHHOM
WHPOPMALMOHHOM CUCTEME, TO HarnpasnseT COOTBETCTBYHOLWMNA MeXBEeAOMCTBEHHbIN
3anpoc.

MeXBeaAOMCTBEHHbIE 3anpoCbl MOryT ObITb HampaBneHbl B 3NEKTPOHHOM dopme
yepes3 CUCTEMY MEXBEJOMCTBEHHOIO 3f1IEKTPOHHOIO B3aMMOLEWCTBUSA, @ NpU OTCYTCTBUM
TEXHUYECKON BO3MOXHOCTU, KYPbEPOM MU NOYTON B hopme ByMaXkHOro JOKYMeEHTa.

Mpn HanpaBneHun 3anpoca C WCNOSIb30BaHMEM CUCTEMbl MEXBELOMCTBEHHOIO
9NEKTPOHHOIro  B3aMMOOEWCTBUA  3anpoC MNOAMUCLIBAETCS  3SIEKTPOHHOM  MOAMUCHIO
crneumanucTa, YMNOMHOMOYEHHOMO Ha pacCMOTPEHME 3asaBrieHMs U npunaraembix
AOKYMEHTOB.

MeXBeAOMCTBEHHbI  3anpoc B Buage OymaxHOro [OKYMEHTa  [OOSDKEH
COOTBETCTBOBATbL TpeboBaHuAM ctatbun 7.2 ®efepansbHoro 3akoHa ot 27 uons 2010 r. Ne
210-d3 «O6 opraHusaumMm npeaocTaBneHns rOCYyAApPCTBEHHbLIX M MyHMUMNASbHbIX
ycrnyrax», ooopmrieH Ha 6naHke YnpasneHus u nognucaH co6CTBEHHOPYYHOM NOAMUCHIO
cneuyanucta WM YyCUIIEHHOW  KBanuUUMPOBAHHOW  3MNEKTPOHHOW  MNOLMUCHIO
crneumnanucrta, ynoriHOMOYEHHOro Ha nNpuem LOKYMEHTOB.

(Ecnn 3UIM BbloaeTcs He cneumanucty, paccMaTpuBaroleMy [OOKYMEHTbI, TO
HeobXoaUMO yKasaTb JOMMKHOCTb, KTO UMEET NpaBO HanpaBnAThb 3anpochl.

Ecnu 3anpoc Ha BymaxxHOM HocuTene BrnpaBe NOANUCbIBaTb TOMbKO HavalbHUK
oTaena nnbo nHoe Nnuo, To HeoBXo4MMO ykasaTb, KTO UMeeT NpaBo Noanucu 3anpoca.)

3anpocbl 1 OTBETbI HA MEXBEAOMCTBEHHbIE 3anpochkl NpMobLLaTCca K MaTepuanam
aena;

B) OCywecTBNsieT MNOMCK  3anpawmBaemMon  WHpopmaumm B peecTpe
MYHUUMNANbHOrO MMYLLIECTBA;

r) No pesynbTaTtaM MOMCKa OCYLEeCTBRseT MNOAroTOBKY BbINMUCKUM M3 peecTpa
MMyLlecTBa MNpuv Hanuuum 3anpawimeBaemMblx OOBLEKTOB B peecTpe NnmMbo cnpasBky 00
OTCYTCTBMM 3anpalumBaeMblX CBEAEHW, eCnn 3anpalmBaeMbli 0OBHEKT OTCYTCTBYeT B
peecTpe nmyLlecTsa U nepegaeTt Ha NOANUChb YNOSTHOMOYEHHOMY AOSHKHOCTHOMY fnLLYy.

3.4.2.3. HayanbHuK YnpaBneHus noanucbiBaeT OOKYMEHTbl W nepegaeTr UX Ha
pernctpauuio.

3.4.2.4. CneumanucCt, OTBETCTBEHHbIN 3a perucTpauuio OOKYMEHTOB, Mocne
nognucaHmnsa B TevyeHne ogHoro paboyero gHA OCyLLeCTBNSIeT pernctpauuio JOKYMEHTOB
nyTeM 3aHECeHUs1 JaHHbIX B CUCTEMY 3NEKTPOHHOIO OOKYMEHTOOOopOoTa unu B XypHar
pernctpauuu.

3.4.2.5. CpoKk ocyLleCcTBNeHNs agMUHUCTPATUBHOIO AeUCTBUS - 9 KaneHgapHbIX
AHER, ¢ aaTbl perncTpauumn 3anpoca o npegocrtaBneHnn nHgopmaumm B YnpasneHuu.

3.4.2.6. Kputepun nNpuHATUA peLLleHns O NpefocTaBrieHUU BbINMUCKUM U3 peecTpa
MYHUUMNANbHOrO MMyLLecTBa — Hanuuve MHpopmaumm o 3anpawmBaemMoM OObekTe B
peecTpe MyHULMUNANbHOro UMyLLecTBa.

3.4.2.7. Kputepun NpuHATUS pelleHnss O NpeaocTaBneHnn crnpasku o6 OTCyTCTBUM
3anpalwvBaemMblX CBeOEeHUN — 3anpalivBaemMbll OObeKT uMyllecTBa OTCYTCTBYeT B
peecTpe MyHULMNAaNbHOro UMyLLEeCTBa.
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3.4.2.8. PesynbTatoM agMWHUCTPATMBHOIO AEUCTBUA ABNSETCA OPOpPMIIEHHAS U
3aperncTpupoBaHHas B YCTAaHOBNEHHOM MOPSAKE BbIMUCKA U3 peecTpa MyHUUMNAnbHOro
nmyLlecTsa unu cnpaeka o6 OTCyTCTBMM 3anpallvBaeMblX CBEAEHUN.

3.4.2.9. dukcauna pesynbtarta - 3aHeCceHne MHpopmMaumm B CUCTEMY 3IEKTPOHHOIO
AOKYMeHToobopoTa nnn B XXypHan perncrpauuu.

3.4.3. Bbigaya JOKYMEHTOB.

3.4.3.1. OcHoBaHveM Ans Havyana agMUHUCTpaTMBHOrO aencteust "Bblgada
AOKYMEHTOB" dABNAeTCs noanucaHHas W 3apernctpypoBaHHasl BbIMMCKa U3 peecTpa
MyHMLUMNAaNbHOro nmyLecTsa nmbo cnpaska 06 OTCYTCTBMM 3anpalumMBaeMblX CBEAEHUN.

3.4.3.2. Cneumanuct YnpaeneHus B TeyeHMe ogHoro paboyero AHA nocne
noanucaHna n pernctpauumn BbIMUCKM U3 peecTpa MyHUUMMANbHOro umyllectsa nnbo
cnpaBkm 06 OTCYTCTBUMM 3anpaluvMBaeMblX CBeAeHUM WHOpMUpYeT 3asaBuTens o
NPUHATOM peLUeHNN.

Mpn aTOM MO XenaHuw 3asBuTens MHEOPMUPOBAHME MOXET OCYLLECTBIIATLCS
nyTem nepefadm TEKCTOBbLIX COOBLLEHUI Ha aapec 3MEeKTPOHHOW NOYThbl 3asBUTENSA NMbo
Ha abOHEHTCKMIA HOMEpP YCTPOMCTBA NOABWXHOWN paanoTenedoHHON CBA3N 3asBUTENS.

3.4.3.3. PesynbTaT ycnyrn no XenaHuo 3asBuUTens BpydaeTcd eMy fIMYHO N0 MecTy
HaxoXaeHus YnpasreHua B corflacoBaHHOe BpeMsi NMMBO HanpaBnseTcs emy no noyte
nnbo HanpasnsetTca B (POpPMe 3NEKTPOHHOro [AOKyMEeHTa, MOAMUCAHHOrO YCUIEHHOWM
KBannMuuMpoBaHHOM 3NEKTPOHHOM NOAMMUCHI0 YNOSTHOMOYEHHOrO AOSMKHOCTHOIO fvua Ha
afipec 3NeKTPOHHOW MOYThbl, B JIMYHbIA KabuHeT Ha EguMHOM nopTane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkumin), EgmHom WHTepHeT-nopTane rocygapCTBEHHbIX U
MYyHUUMNanbHbIX yenyr (dyHkumin) Huxkeropoackon obnactu.

Mpn Bblgaye 3adBUTENO  WNU NPeacTaBUTENIO  3adBUTENd  pesynbTaTa
npeaocTaBnNeHna MyHUUMNANbHOW YCNYyrn §UYHO, 3asBUTENb LOSKEH npeaocTaBuUTb
AOKYMEHT, YOOCTOBEPSIOWNA NMNYHOCTb, a NpeacTaBuUTenb 3asaBUTENS — OOMNOSTHUTENBHO
AOKYMEHT, NoATBEPXAAtoLLMIA MOMHOMOYMS NpeacTaBUTeNs 3asasuTens.

Mpn nonyyeHun pesynbTata nNpeaocTaBneHns MyHUUMNANbHOW YCNyru JIMYHO,
3aaBuUTENb WNW NpeacTaBuTeNb 3asiBUTENS CTaBUT NOOMUCbL B >KypHane WCXOAsLen
KOppeCnoHAEHUUN UK Ha pacnncke O NpueMe JOKYMEHTOB.

3.4.3.4. Kputepun npuHATUA peLLeHnsa no BbIbopy BapmMaHTa OTNpaBku pesynbrarta
npegocTaBneHns yCcrnyrm 3asaBuTento - ykasaHue B pacrnucke O npyeme OOKYMeHTOB nvbo
B 3anpoce O npefocTaBrieHnn MHopMaLmK.

3.4.3.5. PesynbtatoMm agMUMHUCTPATMBHOIMO AEWCTBUS SBMSETCA BblAaHHas
(HanpaBneHHasa) BbINUCKA M3 peecTpa MyHUUMNanbHOro mmyliectsa nmbo cnpaska 06
OTCYTCTBMM 3anpalunBaembiX CBEOEHUMN.

3.4.3.6. Cpok HanpaBneHna pesynbTata — oauH pabounii OeHb.

3.5. VcnpaeneHne onevyatok unn owmnboK B BbINUCKE N3 peecTpa MyHUUMNANbHOMO
nmyuiectsa nmMbo cnpaeke 06 OTCYTCTBMM 3anpallvBaeMbiX CBEAEHUN.

3.5.1. lNMpnem 3asBneHnsa o6 ncnpaBneHUn oneyaTok Unn owmnboK K npunaraemMbix
[OKYMEHTOB.

3.5.1.1.0cHoBaHvemM [gnsa Hayvana agMuHuctpatmBHoro gencteus  «llpuem
3aaBneHnsa o6 ncnpaeneHMm onevaTok unm owmnbok» SABNAETCA NOCTyNMBLLEE 3asiBNEHNs
06 ucnpaBneHun onevyaTtok UM owmnbok N npunaraemMblX JOKYMEHTOB HenocpeacTBEHHO
HanpaBfeHHOro no nmno4yte C yBeJOMSIEHMEM O BpydeHuun, 4epe3d EOuHbIN nopTan
rocygapCTBEHHbIX U MyHULUMNAnbHbIX ycnyr, EanHbin IHTepHeT-nopTan rocyaapCTBEHHbIX
M MyHUUMnanbHbix ycnyr (dpyHkuuin) Hwxkeropogckon obnactv, a Takke JUYHoe
obpalueHne B AOMUHUCTpAUMIO.

[Hem obpaleHnsa 3a npegocTaBneHneM MyHULMNANbHOW YCNyrn cyntaeTcs AeHb
npuema (pernctpaumn) YnpasneHmem 3asiBrieHust 06 ncnpasneHum onedaTok unm ownbok
1 npunaraembiX JOKYMEHTOB.

3.5.1.2. lNpuem n peructpaums 3assneHus ob ncnpasneHnn oneyvyaTok unm owmnbok
1 npunaraembiX JOKYMEHTOB OCYLLECTBNAITCA AOSHKHOCTHLIM NULOM YNpaBneHus.
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3.5.1.3. lpn HanpaBneHWn [OKYMEHTOB MNOCPEACTBOM MOYTOBLIX OTNPAaBEHUN,
crneumnanuct YnpaseHus BCKPbIBAeT KOHBEPT M OCYLLECTBNAET perucrpaumio 3asaBrneHus
00 mcnpasneHnn onevyaTok Unu owmnbok 1 npunaraembix JOKYMEHTOB, eCrnv OTCYTCTBYIOT
OCHOBaHWA ONA OTKa3a B npuemMe LOOKYMEHTOB, yKasdaHHbIX B NyHKTe 2.11 HacToswero
PernameHta B cucCTeMe 3feKTPOHHOrO AOKyMeHToobopoTa, a npu  OTCYTCTBUM
TEXHUYECKON BO3MOXHOCTU — B XXypHarse BXoAsLen KoppecnoHAeHUNN.

3.5.1.4.1Mpwn obpalieHnm Ha NMYHOM npueme 3asiBrieHne ob ncnpasneHnn oneyaTok
Mnn  owmnboK M nNpunaraemble OOKYMEHTbl 3asBUTENA UKCUPYIOTCS B CUCTEME
9NEKTPOHHOIro OOKyMeHToobopoTa, a npu OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU - B
XypHane Bxogsulen KoppecnoH4eHLUNN.

Mpu aToMm, B crny4vasx, ecnu B 3asaBrneHun o6 ncnpasneHnn oneyaTok Unmn owmbok
OTCyTCTBYET (hpamunusa 3aaBuTensi, HanpasBuBlUero obpalieHne, NOoYTOBbIM agpec, Mo
KOTOpPOMY [OfpKeH ObiTb HanpaBrneH OTBeT M (MnM) TEKCT MUCbMEHHOro obpalleHus
(3asiBneHnda) He noggaeTca  NPOYTEHWUIO, cheunanucT  YnpasreHuss npu JIMYHOM
obpaleHun npepgraraeT C cornacus 3asBUTENsd YCTPaHUTb BbISIBNIEHHbIE HeAOoCTaTKu B
3asBneHnn o6 wucnpaBneHUm onevyaTok wunu owmnbokK HENnoCpeacTBEHHO Ha JNYHOM
npueme.

3.5.1.5.Npn obGpalleHnn NUCbMEHHO B YNpaBfieHne, B TOM 4YUCMEe Ha JIMYHOM
npueme, OTBETCTBEHHbIN Cneunanuct:

a) ycTaHaBnvBaeT JIMYHOCTb 3adBuTena nMbo npeacTaBuTenst nNyTeM MnpoBeEpKM
OOKYMEHTa, YyOOCTOBEpPSILWEro ero JfMYHOCTb  (OOKYMEeHTa, YyO4OCTOBEpSHoLWEero
NOSTHOMOYMNSA U OOKYMEHTa, YOOCTOBEPSHLWEro fMYHOCTb MpeacTtaBuTensd - B cryyae
obpalleHunsa npegcraBuTens);

0) wvHoOpMUpPYET npu NMYHOM nNpuemMe 3asBuTens O nopsgke W cpokax
npeaocTaBneHnsa MyHULMNAIbHOW YCRyru;

B) NpoBepsieT NpaBUSIbHOCTb 3amnofiHEHNA 3asBneHus 06 ucrnpasBrneHnn orneyaTok
nnNn owmnboK, B TOM YnCre NOSIHOTY BHECEHHbIX OAaHHbIX, Hanu4ne OOKYMEHTOB, KOTOpble
OOSDKHbI - MpunaratbCsd K 3asBfeHMilo 006  ucnpasneHun ornevyaTok unm  owwunooK,
COOTBETCTBME NX YCTAHOBIIEHHbIM TPeboBaHUAM;

r) cBepsieT npeacTaBfeHHble 3K3eMNAsipbl OPUrMHANOB U KOMUA LOKYMEHTOB (B TOM
yucre HoTapuanbHO YAOCTOBEPEHHbIE) APYr C APYrOM U NPUHUMAET MX MOCrie NPOBEPKM
COOTBETCTBUA KOMWW OpurMHany, nocre 4ero opurMHan BO3BpallaeTcs 3asiBUTENIO;
3aBepdAeT KONUM JOKYMEHTOB (KpOMe HOTapuasibHO 3aBEPEHHbIX);

A) npocTaBnsieT wWTamn YnpaBneHust C ykasaHueMm damMunun, WHUMUMANoB U
AOIMKHOCTM OOIMKHOCTHOrO nuvua, Aatbl npyema n 3aTteM peructpupyet 3asiBreHve o6
ucnpaefneHnMnm onevyaTtok wunM owmbok U npunaraemMble OOKYMEHTbl B CUCTEME
9NEKTPOHHOIO AOKYMeHToobopoTa, a npu OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU — B
XypHane Bxogsuien KoppecnoH4eHLNN.

3.5.1.6. lpn npueme 3aaBneHuMss o6 wncnpaBneHUM onevyaTtok unn ownbok wn
AOKYMEHTOB, HanpaBrieHHbIX MO MoYTe, 3adABUTENIO HamnpaBnseTcs pacnucka o npueme
3asBneHns o6 wuvcnpaBneHMuM onevyaTtok wunu ownboK M OOKYMEHTOB MNOYTOBbIM
OTnpaBfeHneM C yBeOMIIEHUEM O BPYYEHUMN.

3.5.1.7. B cnyyae ecnu B npeacTtaBneHHOM (HanpaBfeHHOM) 3asaABfeHun o6
ncnpasneHnn onevyaTtok Unn owmnbok K npunaraembiX JOKYMEHTax UMEKTCS OCHOBaHUSA
ANA OTKasa B Npueme OOKYMEHTOB, yKa3aHHble B NyHKTe 2.11 HacTtosuwero PernameHTa,
TO cneumnanucT YnpasneHus, OCyLEeCTBASAWNA NpUeM U pernctTpaumio 4OKYMEHTOB, He
OCYLLECTBNAET perncrpauumio 3asasreHms 06 ucnpaBfieHUMn onevaTtok Wunm owwmnbok K
npunaraembiXx JOKYMEHTOB, a NoAroTaBnneaeT NUCbMO 06 oTKase B NnpuemMe JOKYMEHTOB.

3.5.1.8. B cnyyae peructpauum AOOKYMEHTOB, 3TOT Xe [eHb OHW nepenarTcs
HavYanbHWKY YnpaBneHusi. HavanbHWK YnpaBneHuss B TeYeHWe OOHOro [OHS CO AHS
permctpauun  OOKYMEHTOB  onpejensetr  crneuusanucta,  YrNOrHOMOYEHHOro  Ha
paccMOTpeHne 3asaBneHus o6 ucnpaBfeHMn orneyaTok unv owuboK M npunaraemblX K
HEeMy JOKYMEHTOB.
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3.5.1.9.Cpok ocyLlecTBneHnsa 4eNCTBUI NO peErmcTpaumm JOKyMEHTOB - 15 MUHYT B
TeyeHune ogHoro paboyero gHs.

Cpok onpefeneHvs cneumanuncTa, OTBETCTBEHHOIO 3a PacCMOTPEeHWe 3asdBreHuUs
06 ucnpaBneHun onevyaTtok unuM owmboK K npunaraemblX K HEMY AOKYMEHTOB — OAMH
paboynii AeHb CO AHS perncTpaumm 4OKYMEHTOB.

3.5.1.10.Kputepuit NpUHATUA peLLeHnst O perucTpaumm JOKYMEHTOB — MOCTYMreHne
3aaBneHns o6 wucnpaBfieHun oneyaTok unM owunbok K npunaraemblX LOKYMEHTOB
Hagnexawero ka4yectsa B NOSIHOM ob6beme.

3.5.1.11. Kputepuin npuHaTUS pelieHnss o6 oOTkase B MNpuemMe OOKYMEHTOB -
HanMyne OCHOBaHUW ANA OTKasa B NpuemMe [OKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.11
HacToswero PernameHra.

3.5.1.12. Pesynbtatom agMUHUCTPATMBHOINO [AEWCTBUS SBMSETCA NpueMm wu
pernctpauun 3aseneHns o6 wucrnpaBreHun onevaTtok unu owubok W npunaraemblx
AOKYMEHTOB U HasHayeHue creumnanucra, OTBETCTBEHHOrO 3a pacCMOTpeHWE 3asiBlieHus
00 vcnpaBneHMn onevyaTok unu WKboK 1 npunaraembix K eMy JOKYMeHTOB Nnbo oTkas B
npuemMe JOKYMEHTOB.

3.5.1.13.®ukcauma pesynbTata - 3aHeceHuMe uHoOpmMauMM B CUCTEMY
3NEeKTPOHHOro AOKYMEHTOO60pOoTa Unn B XXypHan BXoAsiLLen KoppecnoHAEHUNN.

3.5.2. PaccmoTtpeHne 3asBneHuss o6 wucnpaeneHum onedaTtok wunm owmnbok wn
npunaraembiX JOKYMEHTOB.

3.5.2.1. OcHoBaHMeM Ansa Havana agMUHUCTpPaTMBHOIO Aencteus «PaccmoTpeHne
3asBrneHns o6 wucnpaBneHuu orneyaTtok WM ownboK M npunaraeMblX LOKYMEHTOBY
ABNSAETCA 3aperucTpypoBaHHOe 3asiBrieHne o6 ucnpaBneHun ornedaTtok unv owmnbok K
npunaraemble JOKYMEHTbI C YKa3aHUeM UCMNOSTHUTENS.

3.5.2.2. ¥YnpaBneHusi, OTBETCTBEHHOE 3a pacCMOTpeHue 3asaBneHus o6
ncnpasneHnn onevaTok Nnn ownboK 1 nNpunaraemMblX K HeMy JOKYMEHTOB:

a) ocywecTBnsAeT aHanua 3asiBfeHna ob ucrnpasfeHun oneyaTok Mnmn owmnbok n
npeacraBneHHbIX AOKYMEHTOB;

0) ocyLLecTBNASET NOUCK 3anpoca O NpefoCTaBeHnn MHAPOPMaLMn U MPUNOXKEHHbIX
K HEMY OOKYMEHTOB, Ha OCHOBaHWW KOTOPbIX OCYLLECTBMASASacb NOAroToBKa BbIMUCKA U3
peecTpa MyHULMNANbHOrO MMyLlecTBa WAM cnpaeBkn 06 OTCYyTCTBUWM 3anpalimBaeMbiX
cBeAeHun;

B) CnuyaeT npeacTaBrieHHble 3asiBUTENeM AOKYMEHTbl U AOKYMEHTbl, KOTOpble
MMEIOTCS B pacrnopsikeHnn YnpasneHust Ha npeaMeT UX TOXKAECTBEHHOCTH;

r) B criydae, ecrniv npu BbISIBIIEHUN B NpeACTaBEeHHbIX JOKYMEHTax 3asiBuTenem B
BbIMUCKE M3 peecTpa MyHMUMNANbHOMO WMyLlecTBa wunuM chnpaBke 06 OTCyTCTBUMU
3anpalwuvBaeMblX cBefeHur, Obina gonylleHa onevaTtka unu owubka, nogrotaBnMBaeT
NPOEKT BbIMUCKN U3 peecTpa MyHULMNAnbHOro MMyLLecTBa unum cnpaBkM 06 OTCYTCTBUM
3anpaluvBaeMblX CBeEeHUN B HOBOW pedakumu, COrnacoBbiBaeT €ro B YCTaHOBIEHHOM
nopsgke v nepegaeTt Ha NOANUCH HaYanbHUKY YNpaBreHus;

A) B crnyvae, ecnu B MNpeAcTaBfieHHbIX OOKyMEHTax 3asiBuTenem OTCYTCTBYIOT
pacxXxoXOeHNa C [OaHHbIMM, YKas3aHHbIMKM B BbINUCKE M3 peecTpa MyHUUMMANbHOro
nmyLLecTea unu cnpaeske 06 OTCYTCTBMM 3anpaluvBaeMbiX cBeAeHUN, NMbo 3asBUTENb He
npegcraBnn nogTeepxgarowme AOKYMEHTbl, NOAroTaBnuBaeT NpPoekT yBegomrneHnsa o6
OTKase B MCMpPaBfiEHUN OnevaTok UNn owmnbBOK, COrfacHO NMPUIOXEHUIO 3 K HaCTosILLEMY
PernameHTy, cornacoBbiBaeT ero B YCTaHOBIIEHHOM Mopsake W nepegaeT Ha MNoAnuUChb
HayanbHUKY YNpaBneHus.

3.5.2.3. HavanbHuk YnpaBneHus noanucbiBaeT BbINMUCKY W3  peecTpa
MYHMLUMNANbHOIO MMyLLECTBA UM cnpaBky 06 OTCYTCTBUWM 3anpallvMBaeMblX CBEOEHUN B
HOBOW pefakuun mnu ysegomneHne ob oTkase B MUCMpPaBfEHUM OneyaTok Unu owwmbok
(ecnu yBegomMmneHne o6 oTkase B McnpasfeHny oneyvyaTok nnu owmnbok NoAnUCbIBaeT MHOe
AOSPKHOCTHOE L0, HeoBXo4MMO yKasaTh) U NepefaeT Ha perncTpaumio.

3.5.2.4. CneumanucCt, OTBETCTBEHHbI 3a pPerncTpaumio OOKYMEHTOB, Mocne
nognucaHnsa B TedeHne oOHOro paboyero OHS OCYLLECTBISIET perucTpauuio BbIMUCKU U3
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peecTpa MyHMLMNANbHOIO MMyLecTBa WM cnpasBkn 06 OTCYyTCTBUWM 3anpalimBaeMbix
CBeLEeHUN B HOBOW pedakumm unv ysegomrneHusi o6 otkase B MCMPaBeHUN OneYvaToK unm
oWwnBOK NyTemM 3aHeCeHUsA OaHHbIX B CUCTEMY 3NEKTPOHHOro AOKyMeHToobopoTa vnu B
XypHan perucrpauuu.

3.5.2.5. Cpok ocyuwiecTBneHus genctsum — 4 paboumx gHs.

3.5.2.6. Kputepuem npuHATUS pelueHns o6 ucnpasneHun oneyvyaTok unm ombok
ABNAETCA Hann4mMe AonyLeHHbIX OrneYyaToKk U ownobok.

3.5.2.7. Kputepmem npuHATUS pelueHns ob oTkase B MCnpasrieHun onevyaTok unum
ownBOK - OTCYTCTBME AOMYLLEHHbIX ONEeYaToK Uy OLNBOK.

3.5.2.8. PesynbtatoMm agMMHUCTPaATMBHOIO [OEWCTBUS HABMNAKOTCA BbINUCKA U3
peecTpa MyHMLMNANbHOIO MMyLIEecTBa WM crnpaBka 06 OTCYTCTBUM 3anpallinBaemblX
cBefeHun nmbo ysegomneHne ob oTkase B UCNpaBfeHUn onevyaTok 1 OLLINMBOK.

3.5.2.9. dukcauusa pesynbTata — B CUCTEME INIEKTPOHHOIO AOKYMeHToobopoTa unm
B XXypHane perucrpauuu.

3.5.3. Bblgaya JOKYMEHTOB.

3.5.3.1. OcHoBaHvMeM [Ans Havana agMuHUCTpaTMBHOro pfenctena «Bblgava
[OKYMEHTOB» £BrsieTca OQOPMMEHHOEe W MOAMUCAHHOE B YCTAHOBMEHHOM MNopsake
BbiMMCKa M3 peecTpa MyHUUMNANbHOMO WMyLlecTBa wnuM cnpaBka 06 OTCyTCTBUM
3anpaluvBaeMblx cBeeHun NMbo yBegomneHne ob oTkase B UCMpaBieHUN oneyaTok Unm
OLLMOOK.

3.5.3.2. Cneumanuct YnpaBreHusas B Te4yeHMe OAHOoro paboyero OHA nocne
nognucaHna n peructTpauun BbIMUCKU M3 peecTpa MyHULUMManbHOro MMmyLlecTsa unuv
cnpaBku 06 OTCYTCTBMM 3anpalluMBaeMblX cCBeAeHun nubo yBeaomneHuss o6 oTkase B
ncnpasneHnn onevaTok N oWnboK NHPOPMUPYET 3asBUTENS O MPUHATOM pPELLEHUMN.

Mpn 9TOM MO XenaHui 3aaBUTENs WH(OPMUPOBaHME MOXET OCYLLEeCTBMASATLCSA
nyTeMm nepefayn TEKCTOBbIX COOOLLEHNN HA aapec AMEKTPOHHOM NoYThl 3asBuTend nmbo
Ha abOHEHTCKNIN HOMEpP YCTPOMCTBA NOABMXHOW paamoTenedOoHHON CBSA3M 3asBUTENS.

3.5.3.3. PesynbTat ycnyru no xenaHuwo 3asiBuTensa BpydaeTcsi eMy SIMYHO NO MeCTy
HaxoXaeHus YnpasneHus (MOXHO yKasaTb HaMeHOBaHWe CTPYKTYPHOro nogpasgeneHus
YnpaBneHusa) B cornacoBaHHoe Bpems nnbo Hanpasnsetca B (popmMe 3feKTPOHHOro
AOKYMeHTa, NOAMUCAHHOIO YCUMEHHOW KBannuUUMpOBaAHHOMW 3NEKTPOHHOW MNOANUCHID
YNOSTHOMOYEHHOIO AOMKHOCTHOIO Nnua B NMYHbLIN KabuHeT Ha EanHom NHTepHeT-nopTane
rocy4apCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) Huxkeropoackon obnactn, EanHom
noprtane rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycryr (dyHKUuun) B TeyeHne 1 pabodero
[AHS CO NOANUCAHNA 1 perncTpaunm pesynbtarta yCcryru.

Mo noyTe 3asBUTENO HanpaenseTca MUCbMO C YBEAOMSIEHMEM O BpPYyYEHUM B
TeyeHne 5 paboumx OHen co AHS nonyyvyeHus 3assneHus 06 ncnpasneHun oneyaTok unm
owmnbok AgMUHUCTPaLMEN.

Mpyn Bblgaye 3aaBUTEN0 UMM MPeACcTaBUTEND  3asaBuUTEns  pesynbTaTa
npegoCcTaBnNeHns MyHUMUMNAnNbHOW YCIyrM §WYHO, 3adBUTENb [OOSMKEeH MNpeacTaBuTb
AOKYMEHT, YAOCTOBEPSAIOLLMIA JINYHOCTb, a NpeacTaBuUTENb 3asiBUTENA — AOMOSTHUTENbHO
AOKYMEHT, NoATBEPXXAAoLWMN NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens.

Mpu nonyvyeHun pesynbTaTa NPeOOCTaBEHUA MYHUUMNANbHOW YCNYrU JIMYHO
3asBUTENIO UK NPeacTaBUTENIO 3adBUTENS BblAaeTCs Mo pacrucky.

3.5.3.4. Kputepun npuHATUS pelleHns no Bblbopy BapnaHTa OTnpaBku pesyrnbTata
npenocTaBneHns yCcnyrm 3asiBUTEN0 - yKasaHue 3asiBUTenst B pacnucke O npueme
AOKYMEHTOB MUnn B 3asiBNeHnn o6 ncnpasneHnn oneyaTok nnm owmnobok.

3.5.3.5. Pe3ynbTaTtoM sIBAsieTCA BbldaHHOE (HanpaBrieHHOE) BbINMCKa M3 peecTpa
MYHMLUMNANbHOMO MMYyLLecTBa UNu cnpaBka 06 OTCYTCTBMM 3anpallMBaembiX CBeOEHWUN
nnbo yseaomneHne ob oTkase B CNpaBfieHMM OMneYyaToK M OLLINOOK.

3.5.3.6. dukcaums pakta oTrnpaBku pesynbTarta npegocTaBNeHns MyHUUMNansHOM
ycriyrm - OTMeTKa B CUCTEME 3FfEeKTPOHHOro [OKyMeHToobopoTa wunuM B XKypHane
pernctpauuu.
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3.5.3.7. ®dukcaums Bblgaym pesynbTaTa nNpefoCcTaBfieHUs MyHUUMNANbLHOW YCIyrn
INYHO - B CUCTEME INEKTPOHHOr0 AOKYMEHToobopoTa M B pacnucke O npueme
[OKYMEHTOB.

3.5.3.8. Cpok HanpaBneHus pesynbtata — B TeyeHne 1 pabouyero gHs CO OHSA
noanucaHna n perucTpaumm BbIMUCKM M3 peecTpa MyHULMNAanbHOro MMyLlectsa wunu
cnpaBkM 06 OTCYTCTBMM 3anpalimMBaeMbix CBeAeHWn nubo yBegomneHus o6 oTkase B
ncnpaesneHnn oneyaTok U OLNBOK.

3.6. [Mopagok ocywecTBneHns agMUHUCTPATUBHLIX Mpoueadyp B 3NEKTPOHHOW
dopmMe, B TOM u4ucrne C ucnonb3oBaHnem EguHoro noprtana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (yHkumMi) u EguHoro WHTepHeT-nopTana rocygapCTBEHHbIX U
MYHUUMNanbHbIX yenyr (dpyHkumin) Huxkeropoackom obnactu.

3.6.1. [na ocywecTBneHna npenBapuTenibHOM 3anmcu nocpencTsoMm EanHoro
nopTana rocygapCTBEHHbIX WM MyHuUMnanbHbiX ycnyr (dpyHkumi), EanHoro WHTepHeT-
nopTana rocyaapCTBeHHbIX U MyHUUMNanNbHbIX ycryr (PyHKumi) Huxeropoackon obnactu
3aaBuUTENt0 HeObXoOUMO aBTOpPU30OBaTbLCH, BblibpaTb ycnyry, 3aTteMm BbibpaTb BEJOMCTBO
(obuc), koTOpOE OKasbiBaeT ycrnyry, AaTy U Bpemsl, ykasaTb 3anpalinBaemMble CUCTEMOM
AaHHblE, eCrn OHW He 0TOBPa3nIMCb aBTOMaTUYECKMN:

damnnuio, Ms1, 0THECTBO (NocregHee - NpPU Hanuyumn);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKeraHuio).

3.6.2. dopmupoBaHue 3anpoca O NpPeaoCTaBfeHMM UHAOPMaUuK, 3asaBrneHus ob
nucrnpaeneHnn oneyaTok wunuM ownboK OcCyLecTBAsSeTCsa MNOCPeaCcTBOM  3arofiHEHUSA
9IeKTPOHHOM  POPMbI  COOTBETCTBYKOLWEro  3asiBfieHMss Ha EgumHom  noprtane
rocydapCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr (yHkuui), EanmHom WHTepHeT-nopTane
rocyaapCTBEHHbIX WU MyHUUMNanbHbiX ycnyr (dyHkumin) Hwxkeropoackonm obnactu 6e3
HeobXO0OUMOCTM AOMOMNHUTESNbHOM NOA4ayM YKa3aHHbIX OOKYMEHTOB B Kakou-riMbo WMHoWm
dopwme.

Mpn hopmmpoBaHun 3aaBneHns obecnevmBaeTcs:

BO3MOXHOCTb MeyaTm Ha OymaxHOM HocuTene 3anpoca O nNpefocTaBrieHum
MHopMaunK, 3assreHns o6 ncnpasneHnn oneyvyaTok Unn owmnbok;

COXpaHeHVe paHee BBEAEHHbIX B 3NIEKTPOHHYI0 hopMy 3anpoca 0 npeaocTaBneHnm
MHopMauuK, 3aasneHns o6 ucnpaBneHMM onevaTok MM owunboK 3HayYeHun B nobon
MOMEHT MO XXenaHwto 3asiBUTENs, B TOM 4YMCne Npyv BO3HWKHOBEHWW OLIMOOK BBOAA U
BO3BpaTe NS MOBTOPHOrO BBOA4A 3HAYEHUM B 3INEKTPOHHYW opmy 3anpoca o
npegocTaBneHnn nHpopmaunn, 3assneHms o6 ncnpaBreHnn onevyaTok Unn owmnobok;

3anofiHeHne nonen  9NeKTPOHHOW opMbl  3anpoca O NpefocTaBneHuu
nHpopmauun, 3aseneHns o6 ucnpasneHUM onevyaTtok unv owmnboK A0 Havana BBoAa
CBEAEHUN 3asiBUTENEeM C WUCNOSfIb30BaHMEM CBeAEHWN, pa3MeLLeHHbIX B dredepanbHOn
rocygapCTBeHHOM WHAGOPMaUMOHHOW cucteme «EguHaa cuctema wunaeHTudumkauum wu
ayTeHTudpukaymm B NHPaCTPYKType, obecneynBatoLLen NHPOPMaLMOHHO-
TEXHOMornyeckoe B3aMMOAENCTBME MHAOPMALMOHHBIX CUCTEM, WUCMOMb3yeMbiX AN
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHBIX YCNYr B 3fIEKTPOHHOM hopMey,
CO3[aHHOW B COOTBETCTBUM C nocTtaHoBreHuem [NpasutensctBa Poccunckon denepaumm
oT 28 Hoabpsa 2011 r. Ne 977 «O denepanbHON rocygapcTBeHHON MHEOPMAaLMOHHOM
cucteme «EaovHas cuctema uvageHTudwmkauum u ayteHTUdUKaumMmM B MHAPaACTPYKTYpe,

obecneunBatoLLel MHPOPMALIMOHHO-TEXHONOMMYECKOE B3aMMonencTBme
MHPOPMALIMOHHBIX CUCTEM, WCMONb3YyEMbIX AN MPEeAOCTaBNEHUS FOCY4APCTBEHHbLIX U
MyHMUMNAnbHbIX YCNyr B 3MNEKTpoHHOM dopme» (ganee - eauHas cuctema

noeHTUUKaumMm 1 ayteHTudukauumn), 1 cBegeHun, pasmMeLleHHblx Ha EguHom nopTtane
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkuun), EguHom WHTepHeT-nopTane
rocy4apCTBEHHbIX Y MyHMUMMANbHbIX YCnyr (yHKLMIA) Huxkeropogckon obnacTtu, B YacTu,
Kacalowencs cBefeHun, OTCYTCTBYHOLWMX B €OUHOM cucTteMe wuaeHtudukaumm u
ayTeHTuukaumm;
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BO3MOXHOCTb BEPHYTbCS Ha NOOOM M3 3TanoB 3amnofIHEHUSA ANIEKTPOHHOM POPMbI
3anpoca O npegocTaBneHuu nHopmauun, 3aseneHus o6 ncnpaBneHuM onevaTtok Unu
owmnbok 6e3 notepu, paHee BBeAEHHON MHopMaLmK;

BO3MOXHOCTb [OCTyna rpaxpaaHuHa Ha EgvHom nopTtane rocygapCTBEHHbIX U
MYHUUMNAanNbHbIX ycnyr (cpyHkuun), EguHom WHTepHeT-nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (dyHKumn) Hwkeropogckon obnactm kK paHee nogaHHbIM UM
3anpocam o npeaocTaBneHun nHpopmauum, 3assneHnam o6 ncnpasneHum oneyvyaTok unm
owmnboK B TevyeHMe He MeHee OOHOro roga, a Takke YacTU4HO CEOPMUPOBaHHbLIM
3anpocam - B Te4eHne He MeHee 3 MecsLeB.

CdopMupoBaHHbIM  3anpoc O NpeaocTaBneHnn uHdopmaumu, 3asasreHue o6
ncnpaBneHnn onevyaTtok unuM owmbok Hanpasnsetcsa B AAMUHUCTPaLUMIO MOCPeACTBOM
EovHoro noprtana rocydapCTBEHHbIX M MyHUUMnanbHbix ycnyr (dpyHkuwin), EawnHoro
WHTepHeT-nopTana  rocygapCTBEHHbIX M MyHMUMNanbHbIX — ycnyr  (QyHKUMK)
Hwxeropoackon obnactu.

3.6.3. YnpaBneHue obecneunBaeTr npuemM 3anpoca O NpeaocTaBieHUN
nHdopmauun, 3assneHns o6 ucnpasBneHUn oneyaTok Unm owmbok 1 ero perucTpauuio B
CPOK, YyKasaHHbln B MNyHKTe 2.17 Hactodwero PernameHTta, 6e3 HeobxoammocTn
NMOBTOPHOrO NpeAcTaBneHns Ha bymaxxHoM HocuTene.

lMocne perucTtpaumm 3anpoca O nNpefocTaBrieHun WHopmauun, 3asBneHna oo
ncnpaeneHnn oneyaTok WUNM oWMOOK HanpaBnAeTca B CTPYKTypHOe nogpasgerieHue,
OTBETCTBEHHOE 3a NpeJocTaBrieHne MyHULMNanbHON YCnyru.

lMocne npuHATMA 3asBnNeHWs creuvanucToM YnpasreHus craTtyc 3anpoca o
npegocTaBneHnn uHdopmaumm, 3asiBrieHuss o6 ucnpasBrneHuM oneyaTok unm owwmbok
3aasutens B JInyHoM kabuHeTe Ha EguHOM nopTarne rocygapCTBEHHbIX U MyHULMMANbHbIX
ycnyr (dpyHkumin), EguHom VHTepHeT-nopTane rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCAyr
(dyHKuMIN) Huxeropoackom obnactn obHoBnsieTca Jo ctatyca "npuHATo".

3.6.4. Tllpuem 3anpoca O npegocTaBneHUM WHGopMauuKn, 3asaBreHns o6
ncnpaeneHnn ornevyaTtok unu owmnbok, NocTynusellero B AgMUHUCTpauUnio Yyepesd EguHbin
nopTan roCydapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (pyHkumi), EauHbin VIHTEpHeT-
nopTan rocyfapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHKunn) Huxeropoackom obnactu,
ocyllecTBnAeTca He nosgHee paboyero OHA, crnefyowlero 3a [HEM MOCTYNNeHUa B
AOMUHUCTPaUMIO YKa3aHHOro 3asBrneHus.

CneumvanucTt YnpaeneHuss He no3gHee cnegylowero pabovero AHS CO  AHS
nonyvyeHus: 3asaBneHns, NogaHHoOro B opme dneKTPOHHOro JOKyMeHTa:

- yBEOOMMSIET B 3NEKTPOHHOM hopMe O MOomny4vyeHun 3anpoca O npeaocTaBneHun
NHpopmauun, 3assrneHnsa o6 ncrnpasrieHnn onevyaTok NN owmnoboKk;

3.6.5. PeaynbTat npegoctaBneHns MyHULUMNansHOM ycnyru no Bblbopy 3aaBuTens
MOXeT OblTb HanpaBrneH emy B OpPMe 3rEeKTPOHHOrO0 [JOKyMeHTa, MOANUCaHHbLIN
YCUNEHHOM KBanMuUMpoOBaHHOW  3NEKTPOHHOW NnoANUCbID  YNOSTHOMOYEHHOIO
AOIMKHOCTHOrO Nvua B NUYHbLIN KabuHeT Ha EanHom MIHTepHeT-nopTane rocyaapcTBEHHbIX
N MyHuumnanbHblx ycnyr (dyHkumi) Hwxkeropogckon obnactm, EgnHom noptane
rocyAapCTBEHHbIX U MyHUUMUNANbHbIX yCryr (PYHKLMI).

3.6.6. 3asBuTENb WMMEET BO3MOXHOCTb MOMyYeHUs WHpopMaumm o xode
npegocTaBneHnsa MyHuLmMnanbLHOW ycryrn B cootBeTcTeum ¢ 1.3 HacToswero PernameHTa.

3.6.7. lpn npepocTaBneHUM MyHULMUNANBLHOW YCryrn B 3IEKTPOHHOW dopme
3a8BUTENO0 HanpasnseTcs:

yBeZloMIIeHne o npeaBapuUTenibHON 3anuncuy;

yBefoMneHne ob oTkase B npueme 3anpoca O npegocTaBneHur WHopmaumm,
3asaBreHnsa 06 ncnpaBneHMn onevyaTok nnn ownobok;

yBeZlOMIIeHne O npuemMe n pernctpauumn 3anpoca o npeaocTaBneHnn nHpopmauun,
3asaBreHusa 06 ncnpaeneHMn oneyaTok Unu ownbok;

yBeZlOMNeHne o pesyrnbTaTte NpefoCcTaBNeHNs MyHULUMNANsLHOM YCryri;

pes3ynbTaTt NnpefocTaBneHuss MyHUUUNansHOW yCryru.
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IV. ®OPMbl KOHTPOJA 3A UCNOJIHEHUEM PEINMAMEHTA

4.1. KOHTponb 3a MOSIHOTOM W KayeCTBOM MpPefoCTaBfeHns MyHuUMnanbHOm
ycnyru, 3a  cobnogeHnem  nocnefoBaTenbHOCTWM  OAEUCTBUW,  onpefeneHHbIX
aAMWHUCTPaTUBHBIMKM  NpouedypaMyM MO NPeAoCTaBfEHUI0  MYHUMUMNANbHOW  YCNyri,
NpoBOAMUTCA MNyTeM MpPOBEAEHUS MNPOBEPOK, BbIABMEHUS W YCTPaHEHUS HapyLUeHWUN.
dopMbl KOHTPONA BKMOYaOT B cebA Tekywmi (BHYTPEHHWUN) KOHTPONb WM NpoBefeHue
NMaHOBLIX M BHEMSIAHOBbIX MOBEPOK.

4.2. Tekywmn (BHYTPEHHMI) KOHTPOSib OCYLIECTBNAETCA MyTeM MPOBEPOK
cobnogeHna n  UCMOMHEHUS TMONOXeHWW HacToswero PernameHta, B TOM u4ucne
yCTaHaBIMBaOLLNX nocnegoBaTenibHOCTb AEeNCTBUMN, onpeaeneHHbIX
aAMWHUCTPATUBHLIMKM  MpouedypamMu, CPOKM  OCYLLECTBIEHUS  agMUHUCTPATUBHbIX
npoueayp, MHbIX  HOpPMaTUBHbIX NpaBoBbiX akTtoB  Poccuickon  depepaumn,
Hwxeropoackon obrnactm M MyHAUMNANbHbIX MNPaBOBbIX aKTOB  MYHMUMMANbHOMO
obpasoBaHna COCHOBCKOrO  MyHMLMNAnbHOrO oOkpyra Hwxeropogckon obnactw,
yCTaHaBnMBalLWmnx TpeboBaHUA K NpefoCTaBleHN0 MyHULUNANbHOW YCIyru.

4.3. KOHTpOnb 3a NOMHOTON U Ka4eCTBOM MpeaocTaBreHna MyHULMMNAansHOM yCryrm
BKMOYaeT B ceba npoBedeHVWe MPOBEPOK, BbIIBiEHWE U yCTpaHeHue HapyLleHUn rnpas
3asiBUTENENn, pacCMOTpeHUe, NPUHATUE peLleHnn N NOLArOTOBKY OTBETOB Ha obpalieHus,
cogepxawme >xanobbl Ha pelweHuda, penctemna (6esgencTBne) OOMMKHOCTHBIX v,
OTBETCTBEHHbIX 3a NpeJoCcTaBneHne MyHUUMNansHOM yCnyru.

4.4. [lepnognyHOCTb OCYLLECTBIEHUS MSIAHOBLIX MNPOBEPOK YyCTaHaBrMBaeTCH
rnaBon MecTHoOro camoynpasfieHuss COCHOBCKOrO MYHWUMNANbHOrO OKpyra, HO He pexe
O[HOro pasa B roj.

4.5.BHennaHoBbLIE NPOBEPKN NPOBOAATCH B CnyyYae nonyyeHus obpawieHuin (xkanob)
3asBuTENENn Ha pJencteus (6e3gencTBuMe) OOSMKHOCTHbLIX JiMU, OTBETCTBEHHbLIX 3a
npegocTaBneHne MyHUUMNanbHOW YCnyrM, a Takke B CBS3M C MPOBEPKOW YCTpaHeHUs
paHee BbISBMEHHbIX HapyLLeHn HacToswero PernameHTa.

4.6.KoHTponb 3a npefocTtaBneHneM MyHUUMNanbHOW YCNYrn CO CTOPOHbI rpaxaaH,
nx oObegVMHEHUW U OpraHu3auun OCyLeCTBNAETCA MyTeM LWKUMPOKOro JocTtyna K
MHoOpMaUUN O AOeATeNbHOCTM  YNpaBreHusl, BKNHOYas BO3MOXHOCTb  MNOSyYeHUs
MHd opMaLumM rno TenedoHy, a Takke B MMCbMEHHOW UMW 3NIEKTPOHHOW bopMe Mo 3arnpocy.

4.7.[10/mKHOCTHOE NULIO HeceT NepcoHarnbHyr OTBETCTBEHHOCTb 3a cobniogeHue
CPOKOB M Nopsiika NpeaoCTaBNeHNs MyHULMNANbHOW YCyru.

lMepcoHanbHasi OTBETCTBEHHOCTb [OOJMKHOCTHOrO nuua onpegenseTcs  ero
AOIMKHOCTHOM MHCTPYKLMNEN.

4.8. [llepeyeHb nuy, OCYLECTBNAWNX KOHTPOMNb 3a npefocTaBfieHMEM
MYHMUMNANbHOW  YCryru, yCTaHaBNUBAeTCA HOPMATMBHbIMW  MNPABOBbIMM  aKTamu
YnpasneHus.

4.9.3aaBuTens BNpaBe nonyyYyaTtb WHGOPMaUMKO O Nopsake npenocTaBneHus
MYHUUUNANbHOW YCNyrM, HanpaensTb 3aMeyaHus W NPeanoXeHust Mo yryudleHuto
KayecTBa MpedoCTaBfneHUss MyHUMUMNanbHOW YCRyrn, a Takke oLleHMBaTb KayecTBO
npegocTaBneHns MyHULMNansHOM yCnyru.

V. DOCYAEBHbIN (BHECYAEBHbIW) NOPAOOK OBXANOBAHUSA PELLUEHUA U
OEACTBUW (BE3OENCTBUSA) YnpasneHus U EE JOMKHOCTHbIX NNL,
NMPEOOCTABNAOLWMUX MYHULMMANBHYIO YCNYTY, A TAKXE PELLUEHUA U (UNTN)
OENCTBUN (BE3OENCTBUA) Mo, PABOTHUKOB MoL

5.1. 3agsutenb BnpaBe nogaTb Xanoby Ha peweHus wn (unu) [JencTeus
(6espenictBne) AOMUHUCTPAUMN, €e OOSPKHOCTHBLIX NUL, a Takke Ha peweHus u (unu)
Aenctens  (6esgencreue), MNPUHATLIX  (OCYLLECTBIEHHbLIX) B XOA4e npedocTaBneHns
MYHULMMNANbHOW YCnyru.

5.2. XXanoba nogaetcs B AAMMHUCTpaLMIO B NUCbMEHHON hopMe, B TOM YKMCIE Npu
NNYHOM MpUEeMe 3asiBUTENSA, UNWN B ANTIEKTPOHHOM BUE.
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XKanoby Ha peweHus n genctena (6e3genctene) CTPYKTYPHOro nogpasgeneHus
YnpaBneHusa, MOXHO rnoaaTb B NMUCbMEHHOW hopMe, B TOM 4ucrie npu fNYHOM npueme
3aaBUTENS, NN B 3NEKTPOHHOM BUAE.

Mprem xanob B NnUCbMEHHON hopme ocyllecTBnAeTca AQMUHUCTpaAUMEN B MecTe
npegocTaBneHna MyHUUMNansHoOM ycnyru (B MecTe, rae 3asBUTenb nogasan 3anpoc Ha
nony4yeHne MyHUUMNAnNbHOM YCNyrn, HapylweHue nopsaka Kotopon obxanyetcd, nmbo B
MecTe, rae 3asBuTenem noslydeH pesynbTaT yKasaHHOM MyHUUUNAnNbHOW yCryru).

Bpema npuema xanob6 [AOMKHO coBrnagaTtb CO BPEMEHEM MNpefoCTaBrEeHMS
MYHULMMNANbHON YCNyru.

XKanoba B nucbMeHHON hopme MOXET ObITb Takke HanpasrieHa rno novre.

B cnyyae nogayn xanobbl npu NUYHOM Npuveme 3asBUTENb nNpeacTaBnseT
AOKYMEHT, YAOCTOBEPSIOWMNN €ro fMYHOCTb B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickon ®epgepaunn.

5.3. HdpopmmpoBaHune 3asBuTenen o Nopsake nogadv U paccMOTpPeHUs XKanobbl
OCYLLEeCTBNAETCA B COOTBETCTBUN C NMYHKTOM 1.3 HacToswero PernameHra.

5.4. [ocypnebHoe (BHecymebHoe) obxanoBaHuMe peleHun u  OenCTBUK
(6espencTBMs) YNpasneHus, ee OOSMKHOCTHbIX NUL, OCYLLECTBIISIeTCA B COOTBETCTBUM C:

depepanbHbiM 3akoHOM oT 27 wuona 2010 r. Ne 210-03 «O6 opraHmsauum
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

noctaHosneHnem [lpasutensctea Poccurckon degepaumm ot 20 Hoa6pa 2012 r.
Ne 1198 «O demepanbHOM  rocygapCTBEHHOM — MH(OPMALMOHHOW  CUCTEME,
obecneunBatowlen npouecc pocyaebHoro (BHecyaebHOro) obxanoBaHUS peLeHun |
aencteun  (6e3nencTensl), COBEPLLEHHBIX MPU NPEeAoOCTaBfEHUN TOCYAAPCTBEHHbLIX U
MYHMLMNANbHbIX YCNYry;

nocrtaHosneHue lNpasutenbctea Poccunckon denepaumm ot 16 asrycta 2012 r. Ne
840 «O nopsigke nogayun 1 paccMoTpeHnsd xanob Ha pelleHna n aencteuns (besgencramne)
defeparnbHbIX OpraHoB UCMONMHUTENBHOM BlACTU U UX OOSMKHOCTHBIX Nuu, doefepanbHbIX
rOCY4apCTBEHHbIX CRYyXalwMX, [OOSDKHOCTHbLIX §WL, roCyAapCTBEHHbIX BHEOKAXKETHbIX
doHpoB Poccuinckon depepaunm, rocyagapCTBEHHbIX Koprnopauun, HafeneHHbIX B
cooTBeTCTBUM C befepanbHbIMKU  3aKOHaMXM  MOSTHOMOYMAMM MO NPEeaOCTaBEHUIO
rocy4apCTBEHHbIX YCIYyr B yCTAHOBNEHHOW cdoepe AeATEeNbHOCTU, U UX AOSDKHOCTHBIX N,
opraHusauun, npenycMoOTpeHHbIX 4YacTbio 1.1 crtatbm 16 depepanbHoro 3akoHa «0O6
opraHusauun npeaocTaBneHNa roCydapCTBEHHbIX W MYHUUMNAmNbHbIX YCIyr», U UX
paboOTHMNKOB, a  Takke MHOIO(YHKLMOHANbHbIX LeHTpOB npegocTaBneHuns
rocy4apCTBEHHbIX U MyHULUMNANbHBIX YCAYr N X pabOTHUKOBY.

JononHntenbHO BNpaBe YyKasaTb MyHMUMNAnbHbIA  HOPMATUBHLIN  akT 00
obxxanosaHuu.

5.5. 3asButenb moxeT obpatutbcs c xanobow Ha pencteus (besgencreue)
pewenna n (unn) gencteusa (6esgenctene) YnpaeneHusi, €e OOSMKHOCTHbIX v, B TOM
yucne B cregyowmx cnyyasx:

a) HapylleHue Ccpoka permcTpauum 3anpoca 3asBuTenss O npeaocTaBneHun
MYHMLMNANbLHOW yCnyru;

0) HapyLLueHMe Ccpoka nNpeaocTaBneHms MyHULMNAaneHON YCnyru;

B) TpeboBaHMe NpenocTaBneHns 3asBUTENEM JOKYMEHTOB Unn nHgopmMaumm nmbo
OCYLLEeCTBNEHNS OENCTBUN, nNpeacTaBneHMe WM  OCYLLEeCTBMEHWE  KOTOPbIX He
npeaycMoTpeHO  HopmaTuBHbIMM  MNpaBoBbiMM  akTamun  Poccuiickon  ®epepauun,
HOpMaTUBHbIMA  MpPaBoOBbIMM  akTamu  Hwxeropoackon obrnactv, HOpPMaTUBHBbIMU
npaBoBbIMK akTamu COCHOBCKOro MyHuLMNanbHOro okpyra Hmwxkeropogckon obnactu, ans
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

r) oTka3 B npueme [JOKYMEHTOB, MpeaoCTaBfieHne KOTOpbIX MNpPeaycMOTPEHO
HOpMaTMBHbIMW  MNpaBoBbiIMM  akTamu  Poccuinckon  ®depepaumn, HOPMaTUBHLIMA
npaBoBbIMM akTamun Hwmxeropogcko o6nacTn, HOPMATUBHbIMK MNPABOBbIMU aKTaMU
CocHOBCKOro MyHMLMNanbHOro okpyra Hwkeropoackon obnactu gns npegocTtaBreHus
MYHMLMNANbLHOW yCnyru;
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) OTKa3 B NpeaoCTaBfieHUM MyHULMNAnNbHOW YCryrk, ecrim OCHOBAHUSA OTKasa He
npeaycMoTpeHbl beaepanbHbIMU 3aKOHAMMU U NMPUHATBIMU B COOTBETCTBMM C HUMW UHBIMMA
HOpMaTMBHbIMM  npaBoBbiMM  aktamm  Poccuinckon  dPegepaumn, HOpPMaATUBHBIMU
npaBoBbIMM akTamun Hwmxeropogckor o6nactn, HOPMATMBHLIMK MNPABOBbLIMU  aKTaMU
CocHoBCKOro MyHuuunansHoro okpyra Hmxkeropoackon obnactu;

e) 3aTpeboBaHve C 3asfABMTENs MNpuU NPeaoCTaBlEHUN MYHUUMMNANbHOW YCnyru
nnatbl, He nNPeagyCMOTPEHHOW HOPMaTUBHbLIMW MpaBOBbIMW  akTamu Poccumnckomn
depepaumm, HOpMaTMBHbIMM  MNPaBOBbIMM  akTamm  Hwkeropoackon — obnactw,
HOpPMaTMBHbIMW  NpaBoBbiIMM  akTamu  COCHOBCKOMO  MYHUUMNANbHOrO  OKpyra
Hwxeropoackon obnacty;

X) OTKa3 YnpaBneHus, ero JOMKHOCTHOrO nNuua B UCNpaBfieHUM A0NYLEHHbIX NMU
onevyaTok M oWwWnBoK B BblAaHHbIX B pe3ynbTaTte NpeaocTaBneHns MyHUUUNanbHOM yCnyru
AOKyMeHTax nMbo HapyLLueHne YCTaHOBMIEHHOIO CpoKa TakMX UCMPaBiEHNN;

3) HapyleHue cpoka unM nopsgka Bblgadn AOKYMEHTOB MO pesynbrartam
npenocTaBneHns MyHULMNANbHOM YCNyru;

1) NPUOCTaHOBIEHME NPEAOCTABNEHUA MYHMUMNANbHOW YCMyrk, ecrnm OCHOBaHMUS
NPUOCTAHOBMNEHNA He NpeaycMOTpeHbl deaeparnbHbIMM  3aKOHaMU U NPUHATBIMU B
COOTBETCTBMM C HUMMU WHBIMW HOPMATUBHbLIMW MpPaBOBbIMW akTamMu Poccuiickon
depepaumm, 3akOHaMMU M UHBIMM HOPMATUBHbIMK MPaBOBLIMW akTamu Hwkeropogckom
obnact, HopMaTMBHbIMW MpaBoBbIMM akTaMy COCHOBCKOTO MYHWULMNANbHOMO OKpyra
Hwxxeropoackon obnacty;

K) TpeboBaHue Yy 3asBuTENA NpU MNpegoCTaBAEeHUM MYHULMNANbHOW  YCyru
AOKYMEHTOB WNU MHGOpMauMM, OTCYTCTBUME WU (MNKM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb Npuv nepBoHayaribHOM OTKa3e B Npueme AOKYMEHTOB, HeobXxoauMbix Ons
npenocTaBneHns MyHUUMNanbHOW ycnyrn, nmbo B NpeaocTaBfeHUM MyHUUMNANbHON
YCNyru, 3a WCKMNOYEHMEM Crny4vaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 cratbn 7
depnepanbHoro 3akoHa ot 27 utons 2010 r. Ne210-d3 «O6 opraHM3aumm npeaocTaBreHuns
rOCy4apCTBEHHbIX U MyHULMNANbHbLIX YCITyr».

5.6. B anekTpoHHOM Buae xanoba MoxeT 6bITb NOAaHa 3asBUTENEM NOCPEACTBOM:

a) ohmumanbHOro canTta opraHa, NPeaoCTaBNAOLWEro MyHUUMNANbHYIO YCnyry, B
NHGOPMAaLNOHHO-TENTIEKOMMYHUKALUMOHHON ceTn "NHTepHeT",

0) benepanbHOM rocygapCTBEHHONM MHAOPMALUNOHHOM cucTeMbl "EAnHbIN nopTan
rocyaapCTBEHHbIX U MyHULUMNanbHbIX yenyr (pyHkumn)" (nanee - EguHbii noptan);

B) nopTana deaepanbHON rocyaapCTBEHHOM WHAOPMAUMOHHOW  CUCTEMBI,
obecneunBatowlen npouecc pocyaebHoro (BHecyaebHoOro) obGxanoBaHUS peLeHun u
aencteun (6e3gencTens), COBEPLUEHHBIX MPU MPeaocTaBfeHUn roCyAapCTBEHHbIX U
MYHUUMNANbHBLIX  YCRyr  OopraHamMu,  MNpPeaoCTaBnsOWMMM  FOCYOAPCTBEHHbIE U
MyHMUMNANbHbIE  YCAYrW, WX  OOJPKHOCTHbIMA  fMUAMKW, TOCYAApPCTBEHHbIMU U
MYHUUMNANbHbIMKU  CriyXawumn (ganee - cuctema pocyaebHoro obGxanoBaHus) ¢
Mcnonb3oBaHMEM MHAOPMALVMOHHO-TENEKOMMYHUKALUNOHHON ceTun "UHTepHeT".

5.7. 3asButenb BNpaBe 0b6paTUTLCS C Kanobow B BbILLECTOALLME NHCTAHLNN:

- aupektopy 'bY HO «YM®U», no agpecy: 606170, Hwkeropoackaa obnacTtb,
CocHoBCKMIn MyHMUMNanbHbIn okpyr, p.n. CocHoBckoe, yn. 1 Mas, a. 42;

- HavanbHuky YMWU n 3P agmunHucTtpaumm COCHOBCKOrO MyHULMMNANbHOMO OKpyra
Hwxeropoackon obnactu, no agpecy: 606170, Hwxeropoackas obnactb, CocHOBCKMI
MyHuMUMnanbHbI  OoKpyr, p.n. CocHoBckoe, yn. JleHuHa Aa. 27; no e-mail: sosnov-
umi@mail.ru; no TenedoHry (883174)2-12-62;

- rnaBe MeCTHOro camoynpasneHmsi COCHOBCKOrO MyHUUMNANbHOrO OKpyra
Hwxeropoackon obnactu, no agpecy: 606170, Hwxeropoackas obnactb, CocHOBCKMI
MyHUUMNanbHbIN ~ okpyr, p.n. CocHoBckoe, yn. JlewnHa pg. 27; no e-mail:
official@adm.ssn.nnov.ru; no TenecoHy (883174)2-62-42.

5.8. XKanoba gomkHa cogepxaTtb:
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a) HauMeHoBaHWe CTPYKTYPHOro nogpasneneHnsa YnpasneHus, 4O/MKHOCTHOrO fivua
YnpasneHusa nubo MyHUUMNAanbHOro Crnyxallero, peweHns u gencteusa (6esgencreue)
KOTOpbIX 0OXanyTcs;

6) cbamunuio, Umsa, OTY4ECTBO (MPM HanMuMK), CBEOEHMS O MECTEe XUTenbCTBa
3asaBuTens - ManMyeckoro nuua nMbo HaMmeHoBaHWEe, CBEAEHUSI O MECTEe HaxOoXOeHus
3asBUTENS - OPUANYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro TtenedoHa,
agpec (agpeca) anekTPOHHOM MOMTbl (MPYU HanMUuMM) U NOYTOBLIN afpec, Mo KOTOPbIM
AOMKeH ObiTb HanpaBneH OTBET 3asBUTENIO (3@ UCKIKYEHWEM criyyas, korga >kanoba
HanpasnsieTcsl NOCPenCTBOM CUCTEMbI JocyaebHOoro obxxanoBaHus);

B) cBeaeHusi 06 obxanyemblx pelleHnsx n gencTeusax (6es3nencTemm) CTpyKTYpHOro
nogpasgeneHuss  YnpasneHusi, NpPeaoCcTaBSOWEro  MyHUMUMNAnNbHYK — yCryry, €ero
AOIMKHOCTHOrO Nnua NMbo MyHMLMNANbHOrO CriyXallero;

r) OOBOAbl, HA OCHOBaHMM KOTOPLIX 3asBUTENb HE COrfaceH C peLlleHneM W
penctenem (6espenctBnem) opraHa, NPeaoCTaBsAOWEro MyHUUMNANbHYIO YCNyry, ero
AOSDKHOCTHOrO nvua nubo MyHUUMNanbHOro cnyxawero. 3asiButenem MoryT ObiTb
npeacTaBneHbl JOKYMEHTbI (Mpy Hanu4mm), nogTBepXaaroLWwmne A0BoAbl 3aaBUTENd, NGO
NX KOMUW.

5.9. B cny4yae nogadn xanobbl Ha NUYHOM npuemMe 3asBUTENb nNpeacrtaBndeT
AOKYMEHT, YOOCTOBEPSIOWMNN €ro NUYHOCTb, B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccuinckon ®egepaunn.

5.10. B cnyuyae, ecnn xanoba nogaeTcsa 4vepe3 npeacTaBUTENs 3asaBUTENS,
npeacraBnaeTcss [AOKYMEHT, MNoATBepXAalWun NUYHOCTbL NpeacTaBUTENs, a Takke
AOKYMEHT, NoATBEpXKAatoLWMA MOSTHOMOYMS Ha OCylWecTBfieHne OEWCTBUA OT UMEHU
3asBuTens. B kayecTBe AOKyMeHTa, NoATBEPXKAAOLWEro NOfIHOMOYMS Ha OCYLLEeCTBIEHNE
AENCTBUI OT UMEHM 3asBUTENS, MOXET ObITb NpeacTaBneHa:

a) odpopmMmrieHHasi B COOTBETCTBMM C 3aKoHogaTenbCTBOM Poccuickon denepaunm
AOBEPEHHOCTb (ANs U3NYECKNX NNLL);

0) odopmrieHHass B COOTBETCTBUMN C 3aKOHoAaTenbCTBOM Poccuinckon depepaumm
AOBEPEHHOCTb, 3aBEPEHHAsA NnevaTblo 3asBUTENs (MpY HanMyuMM nevatn) n nognucaHHas
pykoBoguTenemM 3asBuUTENS WM YNONIHOMOYEHHbIM 3TUM pyKoBoauTenem nuuom (ons
IOPUANYECKNX NNLL);

B) KOMMS pelleHnst 0 Ha3HadYeHun nnu ob m3bpaHum nNnbo npukasa o HasHa4yeHuu
M3MYECKOro nmua Ha AOJMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe huanyeckoe nuuo
obnagaet npaBoM OeNCTBOBATb OT MUMEHW 3asiBUTENS 6e3 JOBEPEHHOCTM.

Mpn nogaye xanobbl B 9NEKTPOHHOM BUAE OOKYMEHTbI, YKa3aHHbI€ B HACTOSLLEM
NyHKTE, MOryT OblTb NpeacTaBsieHbl B POPME 3NEKTPOHHbIX AOKYMEHTOB, MOAMNUCaHHbIX
3SIEKTPOHHOM MOAMNWUCHIO, BUA KOTOPOW NpedyCMOTPEH 3aKoHoAaTenbCTBOM PocCuincKon
®epepaumu. Npn 3TOM JOKYMEHT, YAOCTOBEPSAOLWMI NIMYHOCTL 3asBUTENs, He TpebyeTca.

5.11. 3aaBuTtens mMmeeT npaBo obpatnTbCa B AAMUHUCTPAUMIO 3@ MONYyYEHUEM
MHOPMaUUKN U AOKYMEHTOB, HEOBXOANMbIX A4S151 0O0OCHOBAHUSA U PACCMOTPEHUS Kanobbl.

5.12. Xano6a, noctynuBwasi B AAMUHUCTPaALMIO, MOANEXUT perncTtpaumm He
nosgHee crnegywwero 3a AHeM ee  noctynneHns pabodero  gHa.  XKanoba
paccmaTtpmBaeTcsa B TedyeHne 15 paboumx gHenm co OHA ee perucTpauuu, ecnu bonee
KOPOTKME CPOKM pacCMOTpeHna AOMUHUCTpauMen He ycTaHoBneHbl. B cnydae
obxanoBaHus OoTKasa YnpaBneHusi, OOMMKHOCTHbIX ML YNpaBneHusi, OCYLLECTBISILNX
NOSIHOMOYMS MO NPefOCTaBfEHMIO MYHUUUNANbHOW YCNyrM B nNpuemMe [LOKYMEHTOB Y
3asBuTens nmbo B uUCnNpaBneHUM AOMNYLWEHHbIX OnevYaTtok M ownbok unu B cnydae
obXanoBaHus HapyLUeHUs YCTAHOBIEHHOrO CpoKa TakMX UCNpaBfeHun — B TevyeHune 5
pabounx AHEN CO OHA ee permcTpauun.

B cnyyae, ecnn npuHATWE pelleHnsa no xanobe He BXOAUT B KOMMETEHUUIO
YnpaBneHus, B TedeHne 3 pabounx gHen co OHA ee permcrtpauum xanoba HanpaBnseTcs
B YNOSTHOMOYEHHbIN Ha €e pacCMOTPEHMNE OpraH 1 B NMCbMEHHON hopMe UHOpMUpyeTCcs
3asBUTENDb O nepeHanpaBneHnn xanobbl. pu 3TOM CPOK paccMOTpeHust xanoobi
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NCUYNCNSEeTCHa CO OHA perncrpauumn xanobbl B YNOSTHOMOYEHHOM Ha e€e pacCMOTpeHue
opraHe.

Cpok paccMoTpeHus xanobbl MCYNCNSETCA CO AHA perncrtpaumm Takon xanobdbl B
YNONMHOMOYEHHOM Ha €€ pPacCMOTPEHWEe opraHe, NpPeaoCTaBnsOWEM MyHUUMNAanbHbIEe
yCnyru.

5.13. Xanoba Ha peweHunsa un pgencteus  (6e3gencTBMe)  OpraHos,
NpeaocTaBNAnLWMNX MyHUUUNANbHbIE YCAYMN, U UX AOSMKHOCTHBLIX NUL, MYHULMNANbHbIX
crnyxawmx, MoxeT ObiTb nogaHa 3assutenem 4vepe3d MOLL. [Mpu nocTynneHun Takom
xanobbl MLl obecneuymBaeT ee nepegayvyy B YNOSIHOMOYEHHbIN Ha €e pacCMOTpPeEHue
OopraH, npeacTaBnAWNA  MyHAUMNANbHYO  ycryry, B nopsigke, YCTaHOBIIEHHOM
cornaweHnemM o B3aMMOAENCTBUN MeXOy rocyaapCTBEHHbIM BOKETHbIM ydpexaeHnem
Hwxeroponackon obnacTtun «YNONHOMOYEHHbIN MHOTrOOYHKLMOHASTbHbIN LEeHTp
npeaocTaBneHna  rocyapCTBEHHbIX WM MyHAUMNAnNbHbLIX  YCNYr Ha  TeppuTopun
Hwxeropoackon obnactu» n AQMUHUCTpaunen (aanee - cornawieHme o B3anMogencTBmm).
Mpn aTomM Takas nepefada OCYLWECTBNAETCA He Mo3gHee creayllwero 3a AHeM
NOCTynneHns xanobbl paboyero aHs.

Cpok paccMOTpeHus xanobbl McUYUCAAeTCs CO AHSA pernctpauum xanobbl B
AOMUHMCTpaUUW.

5.14. MNo pesynbTataMm paccMoOTpeHUs xanobbl NPUHUMAETCA O4HO M3 CneayLmnx
peLleHni:

a) xxanoba yaoBneTBopseTcs, B TOM 4nucre B popmMe OTMEHbI MPUHATOrO peLleHus,
ncnpaBneHns OONyLWeHHbIX AAMUHUCTpaLMEN oneyaToK M OWMBOK B BblOAHHbIX B
pesynbTaTte nNpefoCcTaBreHns MyHUUMNanbHON YCNyrn JOKYMeHTax, Bo3BpaTta 3asiBUTENO
AEHEXHbIX CPEeACTB, B3MMaHME KOTOPbIX HE NMPeayCMOTPEHO HOPMAaTMBHbIMU MPaBOBbLIMU
aktamm Poccuinckon depepaunn, HOpMaTUBHBIMU MNPaBOBbIMU akTamu Hwmkeroponckon
obnacty;

0) B yaoBneTBOpPEHUM xanobbl oTKa3biBaeTCs.

5.15. B ynoBneTBopeHun xanobbl 0TKasblBaeTCsA B CreayLwwmx cryyvasx:

5.15.1. Hannune BCTynNMBLUErO B 3aKOHHYH CUIYy PELLEHNA cyada No xanobe o Tom
Xe npeameTe 1 No TeM XXe OCHOBaHMUAM.

5.15.2. lNopgaya »anobbl NMUOM, MNOSTHOMOYMA KOTOPOrO HE MNOATBEPXAEHLI B
nopsigke, yCTaHOBIEHHOM 3akoHogaTenscTBoM Poccuinckon degepaumu.

5.15.3. Hannune peweHusa no xanobe, MNpuMHATOrO paHee B COOTBETCTBMU C
TpeboBaHuAMM HacToswero PernameHTa B OTHOLLEHMM TOFO XXe 3asBUTENsI U MO TOMY Xe
npegMeTy xanobbl.

5.16. He nosgHee OHSA, cnefywowero 3a AHEM MPUHATUSA PeELLEeHUsl, yKa3aHHOro B
nyHkTe 5.13 HacTosuwero PernameHTa, 3asaBUTENO B NMCbMEHHON hopme nNnbo B hopme
9NEKTPOHHOIO [AOKYMEHTa HanpaBfsieTCss MOTUBMPOBAHHbIMN OTBET O pesynbTaTtax
paccMOTpeHuS xanobbl 1 NPUHATBLIX Mepax. B cnydae, ecnu xanoba Obina HanpaeneHa ¢
MCNonb30BaHMEM CUCTEMbI JocyaebHoro obxxanoBaHus, OTBET 3aABUTENIO HanpasBnseTcs
nocpeacTBOM AaHHOW CUCTEMBI.

5.17.B oTBeTE No pesdynbTaTaM pacCMOTPEHUS Xanobbl yKkasbiBatOTCS:

a) HauMMeHOBaHMe opraHa, npefoCTaBMSOWEro  MyHUUMNANbHYHO  YCNyry,
paccMOTpeBLUEro >xanoby, AOMKHOCTb, daMunusi, UMd, OTY4ECTBO (NPU HamuMyuu) ero
AOIMKHOCTHOrO NnLa, NPUHABLLENO peLleHne no xanobe;

6) Homep, AaTa, MECTO NPUHATUS PeLUeHus], BKIoYas CBeaeHUs1 O AOMKHOCTHOM
nuue, paboTHUKe, pewleHne unu gencreme (6esgencrame) kotoporo obxanyercs;

B) dhamunus, MMsi, OTY4ECTBO (NPU HaANUYNN) UM HAMMEHOBaHWE 3asaBUTENS;

) OCHOBaHUA A8 NPUHATUS peLleHns no xanobe;

A) NPUHATOE Mo Xanobe pelleHue;

e) B cnydyae npusHaHusa >xanobbl nognexaiwien YyOOBMNETBOPEHUIO B OTBETE
3asBUTENI0, YKazaHHOM B 4YacTu 8 ctatbn 11.2 ®epepanbHoro 3akoHa ot 27 nons 2010 r.
Ne 210-®3 «O6 opraHuMsaumm npenocTaBreHUst rOCYyAapCTBEHHbIX U MyHMLMNANbHbIX
ycnyr», naeTtca nHdopmMaumst 0 AEUCTBUSIX, OCYLLLECTBASIEMbIX AOMUHUCTPALMEN, B Lensax
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He3amMeOnUTENbHOr0  YCTPaAHEHWA  BbISBMIEHHbIX  HApyWeHWhn  npu  OKasaHuu
MYHMLUMNANbHOW YCNyru, a Takke NPUHOCATCA N3BMHEHUS 3a JOCTaBMNEHHble HeyaobcTBa u
yKasblBaeTCHa MHOpMaLMa O AanbHeNWnX JeNcTBUAX, KOTopble HeobXoaMMO COBEpLUNTb
3aABUTENIO B LIEeNAX NONyyYeHnss MyHUUunanbHOW yCnyru;

X) B criyyae npusHaHusa xanobbl He nonexailen yooBneTBOPEHUIO B OTBETE
3asBuUTENO, YKkazaHHOM B 4YacTtu 8 ctatbn 11.2 ®egepanbHoro 3akoHa ot 27 nonsa 2010 r.
Ne 210-9®3 «O6 opraHuszauum npenocTaBfeHUs roCygapCTBEHHbIX U MYyHUUMNANbHbIX
ycryr», 0alTCA apryMeHTUPOBaHHbIE Pa3bACHEHUS O NMPUYUHAX MPUHATOrO pelleHus, a
Takke MHopmaums o nopsiake obxanoBaHUsa NPUHATOrO peLUeHus.

5.18. B cnyyae ycTaHOBNEHMS B XO4€ UK No pe3ynbTaTaM pacCMOTPEHMUs XKanobbl
NPpU3HaKoB CcoCTaBa aAMUHUCTPATMBHOIO MpaBOHApyLEHUs WNn  NpecTynsieHns
OOMKHOCTHOE  NWUUO, HaderneHHoe MNOMHOMOYMAMM MO pacCMOTpPeHuo  Xkanob,
He3amennMTenNbHO HanpaBnseT UMetoLmMecs MaTtepuarnbl B opraHbl NPOKypaTypsbl.

5.19. AgMuHMCTpaums BrnpaBe ocCTaBUTb Xanoby 6e3 oTBeTa B crneayoLmx
crny4vasx:

a) Hannume B xanobe HeueH3ypHbIX NGO OCKOPOUTENBHBLIX BbIPAXEHWUA, Yrpo3
XW3HW, 300POBbI0 U UMYLLECTBY OOSMKHOCTHOrO nuua, paboTHWKa, a Takke YNeHOB ero
cembMm;

0) oTcyTCcTBME BO3MOXHOCTM MPOYMTATb KaKyl-NMMOO 4YacTb TekcTa Xanoobbl,
damunumio, UMs, 0TYECTBO (NPY HaNU4Mu) n (MNN) NOYTOBLIN aZpec 3asiBUTENS, YKa3aHHbIe
B Xanobe.

5.20. AoMnHUCTpauma coobuiatoT 3asBuTeNto 06 ocTaBneHun xanobbl 6e3 oTBeTa
B TeueHne 3 pabounx AHEN CO OHNA perncTpaunm xanobobl.

5.21. NHdopmauus o nopsigke obxanosaHus peleHnn n genctenm (6es3genctamns)
YnpaBneHusa, ee [OOSMKHOCTHbIX §ul, NPefoCTaBsloWMX MyHUUUNANbHY  YCnyry,
pasmMellaetca Ha EAnHOM - nopTtane rocygapCTBEHHbIX W MyHUUMMAnbHbIX  YCyr
(dbyHKUM) n EguHOM WHTepHeT-nopTane rocyaapCTBEHHbLIX M MyHUMUMNANbHbIX YCNyr
(dyHKUMIN) Huxeropoackom obnactu.



MpunoxeHwne 1
K aOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHns MyHMLUMNAaNbHOW yCryru
«lMpepocTtaBneHne nHgopmaumm o6 obbekTe yyeta
N3 peecTpa MyHMUMNANbHOIO NMYyLLEeCTBay

(MaBe MeCTHOro camoynpaseHus

oT
(Ansa topnanyeckoro nuua - NosIHoe HauMeHoBaHue,
OopraHvM3aunoHHO-NpaBoBas hopmMa, cBeaeHUs O
rocy4apCTBEHHOW pernctpaumm; ansa omsnyeckoro
nnua - PNO, nacnopTHbIE AaHHbIE: CEPUsl, HOMeEP,
KakMM OpraHoM M Korga Bbl4aH nacnopr)

ALpec 3aaButens:
(MecTo HaxoXaeHUs PUANYECKOro nuua/MecTo
pernctpauumn nusmyeckoro nuua)

TenedoH (dakc) 3assutens:

ol7[e) YNOJIHOMOYEHHOIO rnpeacraBuTend 3adaBUTenNA:

naCI'IOpTHbIe OaHHble nNpeacraBuTena:

(cepusi, HOMep, Kaknm OpraHoOM U Korga BblaaH
nacnopr)
[1OKyMeHT, noaTBEpPXKAALLMIA MOJTHOMOYMS
npeacrtaBnTens:

(HaMMeHOBaHMe N PEKBU3UTLI IOKYMEHTa)
3anpoc o npegocTaBneHMn MHopmaLum
Mpowy npenocTaBuUTb WHQOPMALMIO U3 peecTpa MyHUUMNANbHOTO  MMYyLLECTBa

CocHoBckoro MYHULMNAnbHOro oKkpyra Hwxeropoackon obnactu
Ha 06bekKT(bl) yyeTa:

(xapaKkTepucTukM obbekTa yyeTa, No3BONAOLLME ero 0AHO3HAYHO oNpeaenuTh:

HanmeHoBaHue, agpec, nnowanb, NPOTSHKEHHOCTb, NTepa, KaaacTpoBbI HOMEP,
Mapka n T.4.)

KonunyectBo 9K3eMIMApoOB BbINMNCOK

Moanuck [ata
(PNO cbmsmyeckoro nuua nmbo ero npeacraBuTens)
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C obGpaboTtkon, nepegaden uU XpaHEHWEM MNEPCOHarbHbIX AaHHbIX B COOTBETCTBMU C
depepanbHbIM 3akoHOM OT 27 uions 2006 r. Ne 152-d3 «O nepcoHanbHbIX AaHHbIX» B
uensax n oobeme, HEOBXOANMbIX ANS NONYYEHUS MYHULMNANbHOW YCIyrn COrnaceH.

MNopnuck JaTa
(PUNO dunsmyeckoro nuua Nnbo ero nNpeacTaBUTENS)




MpunoxeHwne 2
K adMWUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULMNansHOM yCnyru
«lMpepocTtaBneHne nHgpopmaumm o6 obbekTe yyeta
N3 peectpa MyHULMNAanbHOro MMyLecTea

MaBe MeCTHOro camoynpaBneHus

oT
(anga topuguyeckoro nuua - NosiHoe HauMeHoBaHue,
opraHMsaunoHHo-nNpaBoBas popma, cBegeHUs O
rocyfapCTBEHHOW perncrpaumn; ans gmMsn4eckoro
nvua -
®UNO, nacnopTHbIE AaHHbIE: CEPUS, HOMEP, KaKNM
OpraHom M1 Korga BbldaH nacnopT)

ALpec 3aaButens:
(MecTo HaxoXxaeHUs PUANYECKOro nuua/mecto
pernctpauumn rusmyeckoro nuua)

TenedoH (dakc) 3assutens:

ol7[e) YNOJIHOMOYEHHOIO rnpeacraBuTend 3adaBUTenNA:

naCI'IOpTHbIe OaHHble nNpeacrtaBuUTenia:

(cepusi, HOMep, KakMm OpraHoM U Korga BblgaH
nacnopr)
[loKyMeHT, noaTBep>KAaLLMA NOFTHOMOYNSA
npeacrtaBuTens:

(HaI/IMeHOBaHI/le N PEKBU3UTLI noxymeHTa)

3AABJIEHUE
06 ncnpaBneHny oneyaTok Unu owmnbok B BbINMCKE N3 peecTpa MyHULMNanbHOro
nmyLecTBa/cnpaBke 06 OTCYTCTBMM 3anpallnBaeMblX CBeAEHUN

Mpowy wucnpaeBuTb cnegywowme onedyatkm (owmbkn) B BbINMCKE U3 peecTpa
MYHUUMNANbHOrO MMywlecTBa /cnpaBke 06 OTCYTCTBMM 3anpallMBaeMblX CBELEHUN,
oT Ne , BblAa@HHbIM

(HanmeHoBaHWe YNoNnHOMOYEHHOrO opraHa)

M HanpaBuTb BbLINUCKY U3 peecTpa MyHULMNanbHOro MMmyLlecTBa/cnpaBky O OTCYyTCTBUMU
3anpalmnBaeMbliX CBEAEHUN C YKa3zaHMEM BEPHbIX AaHHbIX.

C obpaboTtkon, nepegayen M XpaHEHMEM MEPCOHAsbHbIX AaHHbIX B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 27 utonga 2006 r. Ne 152-d3 «O nepcoHanbHbIX AAHHbIX» B
uensix n obbeme, HeoBXoAUMbIX AMS NOYYEHUS MyHULMMNANBHOW YCIYrn COrfnaceH.

Moanucok [ata
(PNO cpmsmyeckoro nuua nmMbo ero npeacraBuTens)




MpunoxeHne 3
K adMWUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULMNansHOM yCnyru
«lMpepocTtaBneHne nHgpopmaumm o6 obbekTe yyeta
N3 peecTtpa MyHULMNanbHOro nMmyLecTeay

Komy
(dbamunus, nms, otyecTso (NnocnegHee npu

Hanu4un) — oNsa rpaxaaH, NonHoe HauMeHoBaHue
opraHusauun, dammnus, Mmsl, OT4eCTBO (NocneaHee
Mpu HanM4MM) pykoBoaAUTENS — ANS FOPUANYECKNX
nmy,

Afnpec 3aaButens:
(nouTOBBLIN MHAEKC N agpec, TenedoH, agpec
SNEKTPOHHOM MoYThlI )

TenedoH (dakc) 3assutens:

YBEOOMINEHUE

00 oTkase B McnpasBfieHMM OneYyaTok Unm owmnbok

(HaMmeHoBaHWe YNoNHOMOYEHHOIO opraHa)

Ha OCHOBaHWUA

OTKa3aHO B

McrnpaBneHnn oneyaTok Unm ownbok.
[aHHbIN 0TKa3 MoxeT ObiTb obxanoBaH B gocyaebHOM nopsiake nyTem HanpaBreHus

»KanoObl B

, @ Takke B cyaebHOM nopske.

[lononHuTensHO MHOPMUPYEM:

(ykasbiBaeTcsa MHoOpMaUusa Npu Hann4mm)

(aomkHocTb) (noanucek) (dbamunus, Ma, 0TYECTBO

(nocnegHee — Npu HanNM4yumn)



