AOMVHUCTPALNA COCHOBCKOIO MYHULNMATNBHOIO
OKPYT'A HWXEIMOPOACKOW OBJIACTU
MOCTAHOBJIEHUE

25.05.2023 Ne 448

O6 yTBepXXaAeHUUn agMUHUCTPATUBHOIO perrnaMeHTa
npeaocTaBrieHUA MyHuuunanbHon ycnyru «lepepaya B
COOCTBEHHOCTb rpaxaaH 3aHMMaeMbIX UMU XKUTbIX
NnoMeLeHUN MyHULMNanbHOro XunuwHoro coHaa
COCHOBCKOro MyHuuunasnbHOro okpyra (npusarmsaums
XunuwHoro cgoHaa)»

B cooTtBeTcTBUM C XKunuwHbiM kogekcom Poccuinckon degepaunn, egepanbHbiv
3akoHoM oT 27.07.2010 Ne210-d3 «O6 opraHnsauumn npeaocTaBreHnsi rocyaapCTBEHHbIX
M MyHMUMNAnNbHbIX ycnyr», agMuHuctpauns COCHOBCKOMO MYyHUUMMNANbLHOIO OKpyra
Hwxxeropoackon o6nactu nocTaHOBRAET:

1.YTBEepanTb npunaraembln  AOMWHUCTPATUBHBIA perfnaMeHT npenocTaBneHus
MyHUuunanbHon ycnyrn «lepegaya B COGCTBEHHOCTL rpaXkaaH 3aHMMaEMbIX UMW XKUITbIX
MOMELLEHNA MYHMLMMANbHOMO XUNUWHoro oHaa COCHOBCKOrO MyHMUMMANbLHOIO OKpyra
(NpmBaTM3aUUA XKUMANULLHOMO hoHOa)».

2.0TMEeHUTD:

- [loctaHoBneHne AgmuHuctpaumm COCHOBCKOMO MYHULMMANbHOrO panoHa
Hwxeropoackorn obnactn ot 05.06.2015 Ne99 «O6 yTBEpXAEHUM aaMUHUCTPATMBHOIO
pernameHTa npeaocTaBneHna  MyHuuunanbHoW  ycnyrm  «llpuMBaTvM3aumsa  XUMbIX
NMOMELLLEHNA MYHULMNANbHOIo XunuwHoro poHga CoOCHOBCKOro MyHULMNANbHOrO panoHa
Hwxxeropoackon obnactuny;

- ToctaHoBneHne AgmuHuctpaumm COCHOBCKOrO MYHUUMMNANbHOMO panoHa
Hwxeropoackon obnactu ot 06.05.2016 Ne163, «O BHECEHMM W3MEHEHUA B
noctaHosneHne YnpaeneHns COCHOBCKOrO MyHUUMMANbHOrO pavioHa Hukeropogckom
obnactm ot 05.06.2015 Ne99 «O6 yTBEpPXAEHUN aOMUHUCTPATMBHOIO pernameHTa
npeaocTaBneHnsa  MyHuumnanbHon  ycnyrm  [puBatmsaumss  XKWnbiX  NOMELLEHUN
MyHUUMNAnNbHOro  XwunuwHoro  ¢doHaa  COCHOBCKOrO  MyHMUMNANbHOMO  panoHa
Hwkeropoackon  obnactu»,  yTBEPXKAEHHbIW  MOCTAHOBMNEHMEM  AQMWHUCTpauun
CocHoBCKOro myHuuunansHoro panoHa Hmxkeropoackon obnactu ot 05.06.2015 Ne99y;

- [locTtaHoBneHne AgmuHucTpaumm COCHOBCKOMO MYHUUMNANbHOrO paroHa
Hwxeropoackon obnactm ot 12.05.2021 Ne232 «O BHeceHMn U3MEHEHUN B
noctaHosneHne YnpasneHns COCHOBCKOrO MyHMUMMNANbHOIO panoHa Hwkeropoackon
obnactm ot 05.06.2015 Ne99 «O6 yTBEpPXKOEHUN AOMUMHUCTPATUMBHOIO pPerfameHTa
npeaocTaBneHns  MyHuumnanbHon  ycnyrn  [puBatmsaumss  XKWnbIX  NOMELLEHUN
MyHUUMNANbHOro  XwunuwHoro  ¢doHaa  COCHOBCKOrO  MyHMUMNANbHOMO  pavioHa
Hwxeropoackon obnactu» (¢ nameHeHnamm ot 06.05.2016 Ne163)».

3.Ynpaenexunio genamv agMumHuctpaumm COCHOBCKOrO MYHUUMMNANbHOMO OKpyra
Hwxkeropoackon obnactn obecneunts 0OHaApoOAOBaHME HACTOSALLEro MOCTaHOBMNEHMUS
nytém HanpasneHna ero konun B MBYK «MexnoceneHyeckas LeHTpann3oBaHHasa
6ubnmnoteyHaa cuctema COCHOBCKOrO MYHULMNANbHOMO OKpyra», a Takke pasMecTuTb
HacTosiLlee MNOCTaHOBfIEHME B  YCTAHOBMIEHHOM MOpsake B MH(OPMAaLMOHHO-
TeNeKOMMYHUKaLMOHHON ceTn  «WHTepHeT» Ha oduuynanbHOM cante YnpasneHus
CocHoBcKkoro MyHuumnansHoro okpyra Huxeropogckon obnactu (E.B.®eauHa).

4.0TBETCTBEHHOCTb 3a WUCMOSIHEHNE OAHHOro NMOCTAHOBIIEHUA HECET 3aBeayoLnin
CEKTOPOM MO MMYLLECTBEHHLIM OTHOLUEHUAM YNpaBfeHNs MyHUUMNanbHbIM MUMYLLECTBOM
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N 3emernbHbIMU pecypcamyn agMuHucTpauum COCHOBCKOrO MYHULMMANbHOrO OKpyra
Hwxeropoackon obnactu (KO.C.Ynbpukosa).
5.KoHTponb Haa MWCMOMHEHWEM HacTOoSLEero MOCTaHOBMEHUA BO3MNOXUTb Ha
HayanbHUKa YynpaBrneHus MyHUUMnanbHbIM MMYLLECTBOM W 3eMerlbHbIMU pecypcamu
agMuHucTtpauum  COCHOBCKOro  MyHuUMnanbHoro okpyra Hwkeropogckon obnactu
(1.M.MeHsbLu0OBa).

(maBa MeCcTHOro camoynpasneHus
COCHOBCKOro MyHMUMNanbHOro okpyra A.C.3MMuH



YT1BEpPXKAOEH
NOCTaHOBMEHNEM aaMUHUCTPaLUN
COCHOBCKOro MyHuLMNanbHOro okpyra
Hwxeropoackon obnactu
oT 25.05.2023 Ne 448

TunoBon aAMMHUCTPATUBHLIN pernameHT
agMuHucTpauum CoCHOBCKOro MyHMLMNaNbLHOro OKpyra no npefocTaBreHunto
MyHuumMnanbHoun ycnyru «lMepeaaya B COGCTBEHHOCTb rpaxaaH 3aHMMaeMbIX UMM
XUNbIX NOMELEeHUN MyHULMnanbHoro xunuwHoro cooHaa CocHoBCKoro
MYHULMNaNbLHOro oKpyra (npuBaTusaums XunuwHoro ¢gpoHaa)»

I. OBLWUE NOJNOXEHUA

1.1 AOMUHUCTPATUBHBIA perfnaMmeHT MyHuuunanbHoro obpasoBaHuss COCHOBCKMM
MYHUUMNanNbHbIN OKpyr Hwxeropoackon obnactn no npeaocTaBfieHUO MyHULMNAnbHOM
ycnyrn «llepegada B COOCTBEHHOCTb rpaxgaH 3aHMMaeMblX UMUK KUMbIX MOMELLEeHUN
MyHMUMNANbHOIMO  XUnuwHoro  doHaa  COCHOBCKOMO  MyHMLMNANbHOrO  OKpyra
(npuBaTM3auma >xkunuwHoro donga)» (ganee - PernameHT) paspabotaH B uensx
NOBLILWEHUS Ka4yecTBa WCMNOSIHEHUS W [AOCTYNHOCTU pe3ynbTaToB NpeaocTaBieHus
MYHUUMNANbHOW YCNyru, Cco3gaHnsa KOMOPTHLIX YCNOBUA ANA YYACTHUKOB OTHOLLEHUN,
BO3HMKAWOWNMX  MpUM  OpraHuMsauuMmM  MyHuUMnanbHOW  ycnyru, W onpegenset
nocrnegoBaTenbHOCTb AENCTBUMA (aAMUHUCTPATUBHBIX Mpoueayp) Mnpy OCyLLECTBIIEHUU
NOSTHOMOYMI MO OpraHM3aLnn MyHULMNANbLHOW YCryrn, NOPSAOK B3aUMOLENCTBUS MEXAY
agmuHucTpaumenn COCHOBCKOTO MYHMLMNANBHOMO OKpyra W (usndeckumn nvuamu,
tOPUONYECKUMU NMLAMN N NX YNOFTHOMOYEHHbIMU NpeacTaBUTENS MU NPy NpegoCTaBneHnm
MyHMUMMANbHOW YCrnyrn, a Takke nopsagok obxanoBaHus aenctBur (6e3gencTsus)
opraHa, NpeaoCcTaBnALEro MyHUUMNANbHY YCyry, MyHUUMNANbHbIX CAYXalux npu
npegocTaBneHn MyHUUMNANbLHOW YCNyri.

1.2. NepeyeHb XunbiX NOMELLEHUI, HE noasiexalmx npmeaTnsaunmn, onpegenserca
deageparnbHbIM 3aKOHOAATESNTILCTBOM.

1.3. lMonyyatensamu MyHUMUMNANBHOW YCIyrn ABMAKOTCA rpaxgaHe Poccuinckon
depgepaumm, nmerowme NpaBo MNOMb30BAHUA XUMbIMUA MOMELLEHNAMU MYHULMNANBHOMO
xunuwHoro coHaa COCHOBCKOroO MyHMLMMAnbHOro okpyra Hwxeropoackon obnactu Ha
YCIOBUSIX COLMAribHOrO HamMa wunuM ux npeactaBuTenu, OEUCTBYHOLIME HA OCHOBaHUU
HOTapuanbHO YAOCTOBEPEHHOMW AOBEPEHHOCTU (Aanee - 3asaBuUTenn).

1.4. TpeboBaHUA K NOPSAKY MHPOPMUPOBAHUSA O NPeaOCTaBNEHNUN MyHULMNANBHON
yCnyru.

1.4.1. [Ona nonydyeHnsa  wuHGopMauum nNo  BoNpocaMm  npenocTaBneHus
MYHMLMNANbHOW YCIYrn 1 yCrnyr, KOTopble ABMAITCSA HeobXxoauMbiMM 1 0B6si3aTeNbHbIMN
ANS  NpefocTaBfeHns MyHUUMNanbHOW YCryrn, CBeAeHMA O Xode npenocTaBlieHus
YKa3aHHbIX YCINyr 3aMHTEpeCcOBaHHble nuua BnpaBe obpaTntbCs B AOMUHUCTpPaUMIO B
nuue ynpasneHns MyHUUMNanbHbIM MMYLLECTBOM W 3eMefbHbIMU pecypcamun (ganee
Ynpasnenue) nobbiM M3 yKkasaHHbIX CMOCOOOB: B yCTHOM hopme — no TenedoHy K
cneumnanucty YnpasneHud; B NMUCbMEHHOW d)OpMe — NUYHO (4epe3 YnoSTHOMOYEHHOro
npeacTaBuTensd) B Yacbl npuema nnbo HanpasreHMeM NOYTOBOro OTNpaBfeHuss B agpec
AOMUHMCTpaAUUKM, B 3NEKTPOHHOM opmMe — 1Mo ajgpecy 3SIeKTPOHHOW  MOYThI
AOMUHUCTpaUu.

Mpyn nuyHOoM oObpalleHnn 3anHTepecoBaHHOrO nuua cheunanucT YnpasneHus
nogpobHoO B  BeXNMBOM  (KOpPpekTHoW) opme  uHpopmupyeT  obBpaTuBLLMXCA
3auMHTepecoBaHHbIX NUL, MO BOMNpocaM, ykasaHHbiIM B ab3aue nepBOM HaCToOSALLEro
nognyHkta. Bpemsi oxugaHus B odepeau Ans nonydeHna uHdopmauuu o npouegype
npeaocTaBneHna MyHUUMNanbHOW ycryrm npyv NMYHOM ObpalleHun rpaxpaHuHa He
OOMKHO npesBblwate 15 MuHYT. Bpems UWHPOPMUPOBAHUA OOHOrO  rpakgaHuHa
cocTaBnseT He 6onee 15 MUHYT.
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Mpn noctynneHnn obpalleHnsa B NIMCbMEHHOW oopMe Ha BymMakHOM HocuTene nnu
B ONEKTPOHHON (POpMe KOHCYSIbTUPOBAHME OCYLLUECTBNSETCA B BUOE MUCbMEHHbIX
OTBETOB, CoOAepXallnx wucyepnbiBawLne CBeOeHUs N0 CyLWecTBY MNOCTaBIEHHbIX
BOMPOCOB.

OTtBeT Ha nocTtynusLUee obpalleHne HanpasnseTca cneuMannucTomM YnpasneHusa no
agpecy, ykazaHHOMY Ha NOYTOBOM KOHBEPTE, UM 3NEKTPOHHOMY aapecy.

[McbMeHHble OobpalleHnst 3aMHTepecOBaHHbIX N MO BOMPOCaM, YKa3aHHbIM B
abs3ale nepBOM HacCTOALWEro MoAMyHKTa, BKYaa obpaweHus, nocTynMBlIME MO
SNEKTPOHHOM NoYTe, PErmcTpupyrtoTcs B TedeHne 1 pabodero AHS €O AHS NOCTYMMEHUs U
paccMaTpuBaloTCa cneuvannuctoMm YrnpasreHUs C y4eTOM BpeMeHM MNoAroTOBKM OTBeTa
3anHTepecoBaHHOMY Uy B CPOK, He npeBblwarwun 15 KaneHgapHbIX OHENW CO AOHSA
pernctpauumn obpalleHms.

Mpn oTBeTax Ha TenedOHHble 3BOHKW 3auMHTEPECOBaHHbIX NUL CcneynanucThbl
YnpasneHnsa nogpobHO B BEXIMBON (KOPPEKTHOM) hopMe MHGPOPMUPYIOT 06paTUBLUNXCS
no BONpocaM, ykaszaHHbIM B ab3aue NnepBOM HaCTOALLEro NoAnyHKTa.

OtBeT Ha TeneqoOHHbLIN 3BOHOK [JOSMKEeH HayMHatbCa C  uHdopmauum o
HaMMeHoBaHUM AOMUHUCTPAUMW WU ee CTPYKTYPHOro noAapasgernieHnsi, B KOTOpYHo
NO3BOHWUIIO 3aMHTEPECOBaAHHOE NULO, (hamMunnn, UMEHU U oT4yecTBe (mocredHee — npwu
Hann4MM) U OOSMKHOCTU cneuunanucTa YnpasneHusa NpuHSBLUEro TenedOHHbIA 3BOHOK.
Mpn HEBO3MOXHOCTM cneuwanucta YnpasneHud, MNpUHABLLEro TenedOHHbIN 3BOHOK,
CaMOCTOATENbHO OTBETUTb Ha MOCTaBfIEHHble BOMPOCHI, TeNEedOHHbIA 3BOHOK OOJDKEH
ObITb NepeagpecoBaH (NnepeBefeH) Ha Opyroro crneuywanucta unu xe obpaTusluemycs
nuuy pormkeH ObiTb coobuleH TenedoHHbIM HOMep, MO KOTOPOMY MOXHO MNOSyYuTb
Heobxoaumyto nHpopmaumo. Bpemsa nHgopmmnpoBaHus 04HOro 3anHTepPeCOBaHHOIO nvua
no TenedoHy coctaBnseT He 6onee 10 MUHYT.

Ecnn gna nogrotoBkn oTeBeTa TpebyeTcs NpoaosmkntTeribHoe Bpems, cneuuanuct
YnpasneHuns, OcCyLLeCTBRASAWNA NHPOPMUPOBAHUE, MOXET NpeasioKUTb 3asiBUTESO
obpatntbcsa 3a Heobxoanmon mMHopmaumen B NMMCbMEHHOM BUAE UMW MO 3NEKTPOHHON
nouTe, NMbO cornacoBaTtb ApPYyroe BpeMsi YCTHOrO MHOPMUPOBAHUS.

CneunanucT YnpaBneHuss He BrpaBe OCYWeEeCTBAATb WHPOPMUPOBAHME MO
BOMpocam, He ykasaHHbIM B ab3aLie NnepBOM HACTOSILLEro NOAMYHKTA.

MHopmmpoBaHMe no BomnpocaMm, YykasaHHbiM B ab3aue nepBoM HaCTOSLLEro
NOAMNYHKTa, OCYLLEeCTBMNSETCA Takke B (popmMe MUCbMEHHOro WMHMOPMUPOBaAHUSA MNyTEM
pasMelleHna WHgopMaumm B neyaTHOW dopMe Ha MHMOPMALUMOHHBIX CTeHaax
AOMUHUCTpaUMK, nybnukaumMm WHMOPMAUNOHHBIX MaTepuanoB O NpeaocTaBneHun
MYHUUMNANbHOM YCryrM Ha oduumnanbHoOM cante AMUHUCTPaUMM B MH(OPMAaLMOHHO-
TenekoMMmyHuKaumoHHon cetn "MIHTepHeT" no agpecy: http:// hitps://sosnovskoe.52gov.ru
(npanee — oduumaneHbIM agpec AOMUHUCTPAUMK, a Takke B [OCyAapCTBEHHOM
nHpopmaumnoHHon cucteme Hwmxkeropogckon obnactm "EAWHBIA MHTEpHeT-nopTan
rocydapCTBEHHbIX W MyHUUMManbHbIX ycnyr (cdyHkumi) Hwxeropoackon obnactun®,
denepanbHOM  rocygapCTBEHHOM  MHOpMauMOHHOM cucteme "EguHbING nopTan
rocyAapCTBEHHbIX U MyHULUMNAMNbHbLIX YCIyr (PYHKUURA)".

NHdopmaums, ykaszaHHasa B HAacTosLWEM NyHKTe, npegocTasnseTca 6ecnnaTtHo.

1.4.2. CnpaBoyHasi uvH(oOpMaumMs O MeCTe HaxoXaeHus u rpacuke paboThbl
AoMnHucTpaunn, agpece oduumnanbHoro canta AOMUHUCTPaLNUK, 3NEKTPOHHOW MoYvTe U
(dbopme) obpaTHOM CBA3N B MHEOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn "UIHTepHeT",
a Takke 00606uleHHas uHdopMaumMs No Bomnpocam NpenoCTaBfeHus MyHULMNanbHON
yCryrm CO CCbIflIkaMM Ha HOpMaTMBHblE MpaBoBble akTbl Poccunckon Pepepaumm wm
Hwxeropoackon obnactv pasmeltaetca Ha oduumanbHOM canTe agMmuHucTpauum http:/
https://sosnovskoe.52gov.ru, Ha canTe rocygapCTBEHHON WHAOPMALNOHHOW CUCTEMBI
Hwkeropoackon  obnactm  "EguHbin WHTepHeT-nopTan rocygapCTBEHHbIX 1
MyHUUMNanbHbIX ycnyr (dyHkumn) Hwkeropoackom obnactn"www.gu.nnov.ru (ganee —
EovHbin  VIHTepHeT-nopTan rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (PYHKUUI)
Hwxeropoackon obnactu), B doeaepanbHON rocygapCTBEHHON MHGOPMALMOHHON CUCTEME
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"EQWHbIN noptan rocyfapCTBEeHHbIX " MYHULMNANbHbIX ycnyr
(dyHKumn)"'www.gosuslugi.ru  (ganee — EAnHbIM nopTan  rocyAapCTBEHHbIX U
MYHUUMNanNbHbIX yenyr (QyHKunn), B dpegepanbHOn rocygapCTBEHHON MHGOPMALMOHHOM
cucteme "®PeneparnbHbll peecTp rocyAapCTBEHHbIX U MyHULUMNANbHbIX yenyr (pyHkumn)"
(nanee — denepanbHbid peecTp), a Takke nevyaTtHonm dopMe Ha WHGOPMALMOHHBIX
cTeHJax, pacnosioXXeHHbIX B MecTax npeaoctaBreHna MyHUUunanbHOW yCryri.

YnpaBneHne B YCTaAHOBMEHHOM nMopsake obecrneynBaeT pasMelleHne wu
aKTyanusauuio cnpaBovHOM MHOpPMaLMKM Ha oduumanbHOM cante AgMUHUCTpauMn N B
COOTBETCTBYHOLUNX pa3fenax pegepansHoOro peecrpa.

1.4.3. Ha cteHge AOmMuHUCTpauum, Ha cante AOMUHUCTpaUMM pasMellaeTcs
cnegyroLaa ntHpopmaums:

- U3BNEYeHUs u3 3akoHodaTeflbHbIX W WHbIX HOPMAaTUBHbLIX MPaBOBbLIX aKTOB,
cogepXalimx  HOpMbl, perynupyrowime  gedaTenbHOCTb N0 NpeaocTaBneHuto
MYHUUUNANbHOW YCryru;

- U3BneYeHus N3 Tekcta Hactosiwero PernameHTta (nonHas Bepcus pasMeLlaeTcs
Ha canTe AQMWHUCTpPaUUM B UHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTu WHTepHeT
https://sosnovskoe.52gov.ru;

- nepeyeHb HOPMAaTMBHbLIX MPABOBbIX aKTOB, Perynupylowmx npegocraBneHne
MYHMUMNANbHON YCMNYyru, C YKasaHMeM WX PEeKBU3UTOB U WCTOYHUKOB OuUManbHOro
onybnukoBaHus;

- MECTO pacrnonoxeHus, pexum paboTbl, HoMepa TenedoHoB YnpaBneHus, agpec
3NEKTPOHHOM NOYTbI AAMUHUCTPaLUK;

- cnpaBoyHad  uHoOpMaumMs O OOMMKHOCTHbIX — Nuuax  YnpasneHus,
npegocTaBnArWmnX MyHumunanbsHyto yenyry: ®.1.0., MecTo pasmMeLleHuns, Yacbl Npuema;

- dopma 3asBneHus Ha npefocTaBrieHMe MyHUUMNanbHOWM YCNyru, a Takke
npegbssnsemMble K Her TpeboBaHuS;

- NepeyYeHb AOKYMEHTOB, HEOBXOANMbIX AN NOMAYyYEHUS MYHULMNANbHOW YCIYIu;

- nocrnegoBaTenibHOCTb  aAMUMHUCTPATUBHBIX nNpoueayp npu  npeaoctaBrieHun
MYHULMNANbHOWN yCnyru;

- OCHOBaHMsi OTKasa B MNpueMe [JOKYMEHTOB, OCHOBaHMs And OTKa3a B
npeaocTaBNeHNN MyHULMNANbHON yCnyru;

- NopsiAoK ob6xanoBaHus peleHnin, OeNCTBUA Unn 6e30encTBUS OSMKHOCTHbIX Nnl,
NpeaoCTaBNALLMX MYHULMNANbHYIO YCIyry;

WHas uHdopmaums, obasaTenbHoe MpedocTaBreHne KOTopou MpeaycCMOTPEHO
3akoHogartenbcTBoM Poccuickon ®epepaunn.

Mpn un3MeHeHuM WuHgopMauun O npeaoCTaBneHnn MyHUUMNANbLHOW  yCryru
OCYLLeCTBNAETCA ee nepuoanyeckoe o6HOBNEHME.

1.4.4. Ha EanHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHBLIX YCNyr (PYHKUMI),
EouHom WHTepHeT-noptane rocygapCTBEHHbIX W MyHUUMNanbHbIX yenyr (dyHKUUR)
Hwxeropoackon obnactu pasmewtaeTcs crneayrowas nHgpopmaums:

- MCYepnbiBaOWNA NepeyYeHb AOKYMEHTOB, HeOOXoauMbIX ANA NpeaocTaBneHUs
MyHUUMNAaNbHOW ycnyru, TpeboBaHna K OOPMIEHUID YKa3aHHbIX OOKYMEHTOB, a Takke
nepeyeHb [OKYMEHTOB, KOTOpble 3asfABUTENb BnpaBe NpeaocTaBUTb MO COBCTBEHHOM
NHULMATUBE;

- Kpyr 3asBuTeneu;

- CPOK NpeaoCcTaBneHnss MyHUUMNanbLHOW yCnyru;

- pesynbTaTbl NPeaoCTaBeHUss MyHULUUNANbHOM YCNyru, NOpAaLaoK nNnpegocTaBneHus
AOKYMEHTA, ABNAOLErocsl pe3ynbTaToM NpegocTaBneHns MyHUUMnansHOM yCnyru;

- pasmep rocygapCTBEHHOM MNOWNWMHbBI (NnaTthl), B3MMaeMon 3a npeaocTaBneHune
MyHULUMNANbHOW ycnyru;

- ucYyepnbiBawLWM NnepeyYeHb OCHOBaHWUA AN MPUOCTAHOBNEHUS UMW OTKasa B
npegocTaBneHnn MyHUUUNANLHOM YCNyru, B TOM YnUCrie OCHOBAHWSA Af1S OTKasa B npueme
AOKYMEHTOB;

- O npaBe 3aaBUTENS Ha gocynebHoe (BHecynoebHoe) obxanoBaHwe LENCTBUN
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(6e3pencTBmsl) M peleHun, MNPUHATBIX (OCYLLEeCTBNSEMbIX) B Xo4e nNpeaocTaBreHns
MYHMLMNANbHOWN yCnyru;

- opmbl  3aABNeHUn (yBeOOMMEHUW, COOBLEHUN), UCNOMb3yemble MNpwu
npeaocTaBneHn MyHULMNANsHON YCryru.

1.4.5. IHdopmauna Ha EguHOM nopTane rocygapCTBEHHbIX U MYHUUMMANbHbLIX
yenyr (dyHkumn), EanHom NHTepHeT-nopTane rocyfapCcTBEHHbIX U MyHULMNAIbHbLIX YCnyr
(dbyHKUMN) Hxkeropoackon obnactu n odpuumansHOM cante AAMUHUCTPALUKM O NOPSIAKE U
CpoKax npefocTaBfleHus MyHUUMNanbHOW  yCnyrM npedocTaBnseTcs  3asBUTENto
BecnnaTtHo.

[ocTtyn K uMHdopmaumMm O cpokax W nopsigke npefocTaBneHus MyHULMNanbHOW
ycnyru ocyuiectensetcsd 6e3 BbINOMHEHUS 3auHTEPEeCOBaHHbIM  JIMLUOM  Kakux-nmbo
TpeboBaHun, B TOM yucre 6e3 ncnonb3oBaHUs nNporpaMMmHoro obecneveHus, ycTtaHoBKa
KOTOPOro Ha TexXHU4Yeckue cpeacTBa 3asBuTens TpebyeT 3akoyeHNsa NUULEH3NOHHOIO Nnm
WNHOTO cornawieHus c npaBoobnagatenem nporpamMmmMHoOro obecneveHus,
npegycMaTpmBaloLero B3MMaHUsA nnaTbl, permcTpauuio Unn aBTopu3auuio 3asiBUTENs,
N1 NpegocTaBneHe UM NepcoHarbHbIX AaHHbIX.

Il. CTAHOAPT NPEAOCTABNEHUA MYHULIMMANBHOW YCNYIU

2.1. HaumeHoBaHne MyHMUMNANbHOW YCIyru.

lMepepaya B COBCTBEHHOCTb rpaXgaH 3aHMMaeMblX UMW KUMbIX MOMELLEHUN
MYHULMNANbHOMO XUULWHOro poHaa (NpuBaTM3aLms XUNULLHOIMo oHaa).

2.2. HaumeHoBaHue opraHa, npeaocTaBnsowero MyHUUMNanbHy yCnyry.

2.2.1. lNpepocrasneHne MyHMUMNANbHOW YCRyrM OCYLWEeCTBSeT agMUHUCTpauus
CocHoBCKOro MyHuuunanbHoro okpyra Hmxkeropogckon obnactu.

HenocpeactBeHHOe npefocTaBrieHMe MyHUMUMNAnbHOW YCAyrn  OCYLLECTBISOT
ynpasneHne MyHuuunanbHbIM MMYLLECTBOM U 3eMeflbHbIMU pecypcamMu afMUHUCTPaLun
CocHoBCKOro MyHuLmMnanbHOro okpyra Hmxkeropogckon obnacrtu.

2.2.2. [lpu npepoctaBneHUn  MyHUUMNANbHOW  ycrnyrn  AQMWHUCTpaUus
OCyLLeCTBNSAET B3aUMOAENCTBME C:

- GepepanbHoM  cnykbon  rocygapCTBEHHOW — perucTpauuu, Kagactpa w
KapTorpadumn no Hmxkeropoackon obnactu;

2.2.3. MNpw npepocTaBneHnn MyHULMNANbHOMW YCryrn YnpasneHuo 3anpeliaeTtcs
TpeboBaTb OT 3asiBUTENS OCYLIECTBMEHUA OEWCTBUM, B TOM YMCIE COrfacoBaHuUM,
HeobXoaUMbIX ANa NOMyYeHUs MyHULMNAnNbHOW YCIyrn U CBSAI3aHHbIX C obpalleHnem B
WHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamoynpaBfieHna 1 opraHusaumm, 3a
NUCKMIOYEHMEM  MNOSTYYEHUS  YCIyr W MOMyYeHUs1 OOKYMEHTOB W MHopmaumn,
npenocTaBnsAemMbIX B pedynbTaTe NpeaocTaBneHust Taknx yCryr, BKIIOYEHHbIX B MEPEYHN,
ykasaHHble B 4acTn 1 ctatbn 9 degepansHoro 3akoHa oT 27 uions 2010 r. Ne 210-d3 "O6
opraHvsauuun npeaocTaBieHUst roCy4apCTBEHHbIX U MyHULMNANbHbIX yCryr".

2.3. 3aasutenu obpallatoTcs 3a npeaocTaBneHneM yCrnyrn B Creayowmx cnyyasx:

2.3.1. [Ons ocopmnenna poroBopa O 6e3BO3ME3OHON nepegayve  XKumnoro
nomeLLeHnsi B COBCTBEHHOCTb rpaXiaH.

2.3.2. [Ins ucnpaBneHus oneyaTok unu owunbok B goroBope O 6e3B03Me3aHOM
nepegaye Xunoro noMeLLeHnsa B COGCTBEHHOCTb rpaXkaaH.

2.3.3. [ina nony4eHus gybnukata goroBopa o 6e3B03Me34HOM nepenade Xumnoro
nomeLLeHnst B COBCTBEHHOCTb rpaXiaH.

2.4. Pe3ynbTaToOM NpegocTtaBneHns MyHULMNansHOM yCnyru sBnseTca:

2.4.1. OdopmneHune gorosopa o 6e3B03Me3gHON nepegade Xunoro noMeLleHus B
CcOBCTBEHHOCTb rpaxgaH nmnbo oTka3 B odopmieHun pgoroeopa O 6e3BO3mMe3gHOM
nepegadve >Xunoro nomeweHns B COBCTBEHHOCTb rpaxgaH B cnyyae obpalleHus no
OCHOBaHWIO, yKasaHHoro B nyHkte 2.3.1 HacTtoswero PernameHta. NpumepHaa dopma
A0roBopa yTBepXaeHa nocrtaHosrieHmem lpasutenbctBa Hwkeropogckon obnactm ot 5
mMas 2004 r. Ne 109 "O6 ytBepxaeHun opM [OKYMEHTOB, HeoOXOoauMbIX AN
OCYLLEeCTBMNEHN MpuBaTU3aUMM XUNULWHOrO oHAa W nepefadn XunbiX MOMELLEHUN
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rpaxkgaHamum B rocyAapCTBEHHYI UMY MyHULMNANbHY COBCTBEHHOCTL B Hukeropoackom
obnactu".

2.4.2. /icnpaBneHue onevyaTok unm owmnboK nnum oTkas B MUCMpaBEHUM OrnevyaTok
unn owmnbok B pgoroBope O 6e3BO3ME34HOM nepefade  XWMoro MnomelleHns B
COBCTBEHHOCTb rpaXkaaH B crniyyae obpalleHns No OCHOBAHUIO, YKa3aHHOro B NyHKTe 2.3.2
HacTosiwero PernameHTa.

2.4.3. Bblgpaya pybnukata poroBopa o 6e3BO3Me3gHON nepedadve  Kumoro
nomeLleHnss B COBCTBEHHOCTb FpaxkgaH unu OTka3 B Bblgade aybrnvkaTta gorosopa o
6e3Bo3mMe3gHON nepedaye XUMoro nomelleHnss B COBCTBEHHOCTb rpaxaaH B crnyyae
obpaLlleHns No OCHOBaHMIO, Yka3daHHOMY B NyHKTe 2.3.3 HacTodawero PernameHTa.

2.5. Mo pesynbTaTy NpenocTaBreHUs ycnyrn 3asBuUTENO BblAAlOTCA crneayroimne
AOKYMEHTbI:

2.5.1. B cny4yae npuHATMS peweHns o ©e3B0O3Me3qHOM nepedadvye  XUroro
nomeLLeHns B COGCTBEHHOCTb rpaXKaaH:

- poroBop O 6e3BO3Me3JHON Nnepedaye XUMoro noMmelleHuss B COBCTBEHHOCTb
rpakgaHmHa, MoAMUCAaHHBLIM  YNOSTHOMOYEHHBIM  AOSDKHOCTHLIM  JIMLIOM, 3aBepPEHHbIN
nevyatblo U 3asaBUMTENEM (3aKOHHbIM MpeAcTaBUTENEM 3adABUTENS) (Oanee — [OroeBop O
6e3Bo3Me3gHOM nepefaye Xunoro noMeLleHns B COBCTBEHHOCTL rpaxaaH). Ha gorosope
npocTaBnaeTca aata n HoMep.

2.5.2. B cny4ae npuHATUA pelleHns ob oTkase B 6e3B03Me3gHY0 nepeaady Xunoro
nomeLLeHNs B COBCTBEHHOCTb rpaXKaaH:

- peweHne o6 oTkasze B 0e3BO3ME3OHYK Mepefady >XUMoro MOMeLeHUs B
COBCTBEHHOCTb rpaadaH, BbINOSIHEHHOrO Ha ©OnaHke YnpaBneHws C ykasaHuem AaThbl,
perncTpaunoHHOro Homepa, MNOAMUCU  YMONHOMOYEHHOrO AO0SPKHOCTHOro nuua nmbo
noLnMCaHHOro YCUITEHHON KBanuuumpoBaHHoOM 9JTIEKTPOHHOM noanUCbLIo
YNOSTHOMOYEHHOrO AOSMKHOCTHOIO nnua.

2.5.3. B cnyyae npuHATUA peweHus o6 mcnpaeBneHum onevaTtok mnm owmbok B
Aorosope o 6e3B03Me3gHON nepegade Xunoro nomeLweHnst B CO6CTBEHHOCTb rpaxaaH:

- poroBop O 6e3BO3Me3dHON nepefade XuWNoro nomelleHuss B COBCTBEHHOCTb
rpaxkgaH, noAnMcaHHbIN YNOAHOMOYEHHbIM OOSMKHOCTHBIM JIULOM, 3aBEPEHHbIN NneYyaTbio
YnpasneHna u 3aaBuTenem (3akOHHbIM npeactaBuTenemMm 3assutens). Ha porosope
npocTaenseTcsa gara n Homep.

2.5.4. B cnyyae npuHATMA pelweHus o6 oTKase B UCMpPaBEHUM OneyaTok unm
owunbok B goroBope 0 6e3Bo3Me3gHON nepefade Xuroro nomMeLleHnsa B COBCTBEHHOCTb
rpaxgaH:

- yBegomrneHne ob OTkase B MUCNpaBfieHUM OMNeYvyaToK UM owKnboK B SOroBope O
Ge3Bo3me3gHON  nepefade  XKUMOrO  NOMELWEHUss B COOCTBEHHOCTb  rpaXkaaH,
BbIMOMIHEHHOIO Ha 6raHke YnpaBfeHusi ¢ ykasaHuem [aTbl, perMcTpaunoHHOro Homepa,
noanMcu  YNnOMHOMOYEHHOrO AOSMKHOCTHOrO nuvua nubo  nognucaHHOro  YCUIEHHOM
KBannMuuMpoBaHHOM 3MEKTPOHHOMN NOAMUCHI0 YNOSTHOMOYEHHOMO JOMKHOCTHOIO Nuua.

2.5.5. B cny4ae obpalleHns 3a Bbligaven aybnukata goroBopa o 6e3B803mMe3gHOM
nepegaye Xunoro NoMeLLeHnsa B COGCTBEHHOCTb rpaXkaaH:

- pybnukat poroBopa O 6e3BO3ME3QHOM Nepedade XWUMoro MNOMELLUEHNS B
COBCTBEHHOCTb rpaxaaH.

2.5.6. B cnyyae npuHaTMA pewweHun o6 oTkase B Bblgaye aybnvkaTta gorosopa o
6e3B03Me3gHOM Nepegaye Xunoro noMeLleHns B CO6CTBEHHOCTb rpaxaaH:

- yBegomrneHve o6 oTkase B Bblgaye aybnukata goroBopa O 6e3BO3Me3aHOM
nepegaye Xunoro nomeleHusi B COOCTBEHHOCTb rpaxdaH, BbINOSIHEHHOrO Ha ©OnaHke
AOMUHUCTpauMM € yKasaHuMeM  JaTbl, PerucTpauuoHHOro  Homepa, noAnucu
YrNOSTHOMOYEHHOIO AOIMKHOCTHOrO niua nnéo noanncaHHoro YyCUNEHHOWN
KBannuduumMpoBaHHOW 3NIEKTPOHHOM NOAMNMUCHI0 YNONTHOMOYEHHOIO AOMKHOCTHOrO Nuua.

2.6. B poroBop o 6e3B03mMe34HON Nepenaye Xunmoro NnomMeLLeHns B CO6CTBEHHOCTb
rpakgaH BKHOYaTCA HECOBEPLLUEHHONETHME:
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nMerwmne npaBo MOMb30BaHUSA MPUBATU3NPYEMBIM XWUMbIM  NMOMELLEHNEM U
NpoXmBaloLLMe COBMECTHO C NMLaMK, KOTOPbIM XWUIoe nomMeLleHne nepegaeTcs B obLLyto
C HecoBepLUEHHONETHUMN COBCTBEHHOCTD;

npoxuearwLime OTAENbHO OT YKasaHHbIX §uL, HO He YyTpaTuBliMe npaBo
NONb30BaHNA AAHHBIM XUSTbIM NOMELLEHNEM.

[oroBop 0 6e3BO3Me3dHON nepegayve XUIoro MnoMeweHnss B COOCTBEHHOCTb
rpaxgaH cocTaBndeTca [OBYyX 9K3emnnapax, npuv  JorneBon COBCTBEHHOCTN —
AONOMHUTENBHO 3K3EMMAAP KaXK4OMYy COOCTBEHHUKY.

HoroBop o0 6e3B03Me3dHOM Mepedaye >XUMoro nomMelleHnss B COBCTBEHHOCTb
rpaxkgaH BblaaeTcsa 3asaBuTEnto B dopMe AOKYMEHTa Ha GyMaXHOM HocuTene NUYHO B
YnpasneHnn nnu HanpasniseTcs NOYTOBLIM OTNPaBreHneM C yBeLOMIEHNEM O BPYYEHUN.

PeweHune 06 oTkase B nepepayvye 6e3BO3ME3AHYIO Nepeaayy Xunoro nomMmeLleHns B
COBCTBEHHOCTb rpaxkaaH, yBeaomreHne o6 oTkase B MCMpaBNEHUN ONeYaToK Um owmnbok
B foroBope 0 6e3B03Me34HON nepeaade Xuroro NoMeLweHnsa B COBCTBEHHOCTb rpaxaaH,
yBegomreHne ob oTkase B Bblgade agybnukata gorosopa o 6e3Bo3mMes3gHoOM nepenade
XWUoro nomelleHna B COBCTBEHHOCTb rpaxdaH BbldaeTcs 3aaBuUTeNto B (opme
AOKYMeHTa Ha ByMaXHOM HocuTene NMYHO B AAMUHUCTpaLUMK, HanpaBnaeTCa NOYTOBbIM
OTnpasfeHneM C yBedOMIIEHNEM O BpyvyeHUn nNnbo B hopMe 3MEKTPOHHOIrO LOKYMEHTa,
noLnMCaHHOro YCUITEHHON KBanuuumpoBaHHoOM 9JTIEKTPOHHOM noanUCbLIo
YNOSTHOMOYEHHOIO AOSMKHOCTHOINO SiMua Ha 3MIEKTPOHHYI0 MOYTY, B JIMYHbLIN KabMHET Ha
EovHom WHTepHeT-nopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX  yCnyr (YHKUMIA)
Hwxeropoackon obnactn, EAMHOM nopTane rocyaapCTBEHHbIX U MyHUUMMANbHbIX YCnyr
(dbyHKUMR), B 3aBMCUMOCTM OT cnocoba, ykazaHHOro B COOTBETCTBYIOLLEM 3asBIIEHUN.

[oKyMeHTbl BblOalOTCA (HanpaBnAwTCs) 3asBUTEN0 B TedeHue ogHoro paboyero
[HS, criefytoLlero 3a gHeM NoAnMCaHna U permcTpaumm JOKYMEHTOB, YKa3aHHbIX B NMYHKTe
2.5 Hactosawero PernameHTa.

2.7. Cpok npeaocTaBneHnst MyHMUMNAnNbHOM YCIyri.

2.7.1. PaccmoTpeHne [OOKYMEHTOB, MPUHATME peweHuss o 6e3Bo3mMe3gHomn
nepegadve Xunoro nomMelieHns B CO6CTBEHHOCTb rpaxaaH u odopMieHne gorosopa o
6e3Bo3Me3gHOM nepefaye Xumoro nomelleHnss B COBCTBEHHOCTb [Ans nognucaHus
rpaxgaHamm nubo oTka3 B 6e3Bo3Me3qHOM nepegaye  XWUoro MnomMeLleHus B
COBCTBEHHOCTb rpaxkgaH OCyLLEeCTBNAETCA B TeYeHne ABYX MecsILEB.

2.7.2. VicnpaBneHne one4aTtok unm owmnbok nmbo oTkas B UCMpaBreHnn onevaTok
unnm owmnbok B goroBope O 6e3BO3ME3dHOM nepedadvye  XKumoro nomMeweHus B
COBCTBEHHOCTb rpaxaaH ocyuwecTBnsieTcs B TedyeHMe 15 paboumx AHEN C MOMEHTa
pernctpauumn 3assneHus B YnpaseHuw.

2.7.3. CpoKk paccMOTpeHus 3asiBfieHuss O Bblgadye gybnukaTta ocyulecTBnsieTcsl B
TeyeHue 10 pabounx gHEN C MOMEHTA ero perncTpaumn.

2.8. [lepevyeHb HOPMaTMBHBLIX MPAaBOBLIX aKTOB, PErynupyloWwmnx OTHOLUEHUS,
BO3HMKaOLWNE B CBA3M C NpefoCTaBfeHMEM MyHMUMNANbHOW yCcnyrn (C ykasaHuem ux
PEKBU3UTOB M UCTOYHMKOB OdMLManbHOro onybnmnkoBaHus), pasmMeLleH Ha ouunanbHOM
cante AomuHuctpauum B cetun WMHTepHeT, B hbenepanbHOM MHMOPMAUMOHHOW cCUCTeMe
"EOnHbIN nopran rocygapCTBeHHbIX " MYyHULMNANbHbIX ycnyr
(dbyHKUMR)"'www.gosuslugi.ru, B ¢enepanbHOM peecTpe, Ha canTe rocygapCTBEHHOMN
nHpopmaumnoHHon cuctembl Hwxeropoackon obnactu "EguHbin UHTepHeT-nopTan
rocygapCTBEHHbIX n MYHULUMNANbHbIX ycnyr (dbyHKLMR) Hwxeropoackon
obnacTn"www.gu.nnov.ru.

2.9. WcuepnbiBaowmin nepedeHb OOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUM C
HOpPMaTUBHbBIMW MPaBOBbIMW akTamu, Ans 6e3B03Me34HON nepenayum Xuroro noMeLLeHus
B COOCTBEHHOCTb rpaxkaaH:

2.9.1. WcuepnbiBaloWUn nepedeHb LOOKYMEHTOB, nognexawux npeacraBrieHnto
3asBUTENEM CaMOCTOATENbHO:

1) 3asBneHve, nognucaHHoOe BCEMU COBEPLUEHHOSIETHUMU YIIEHAaMUN CEMbU, a TaKkxke
HecoBepLIEeHHONEeTHUMM B Bo3pacTe oT 14 oo 18 neT ¢ NMCbMEHHOro cornacus poamtenemn
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UNn Opyrnx 3aKOHHbIX NpeacTtaBuTenen (ganee — 3asBreHne o npueaTusaumm) no gopme
cornacHo npunoxeHuio 1 Kk Hactosiwemy PernameHty. B 3asBneHuu noarBepxpaetcd
cornacmve BCeX COBMECTHO MPOXWMBAOLINX YSIEHOB CEMbM MPUOBPECTN 3aHMMAEMOE MMM
Xunoe nomeweHne B CcobBGCTBEHHOCTb. B 3asBneHunm ykasbiBalOTCs BCe nuvua,
3aperncTpupoBaHHbIE MO MECTY XUTENbCTBaA B NPUBATUINPYEMOM KUIOM MOMELLEHUM, C
yKkaszaHnem fatbl U OCHOBaHUM BCENEHUs, a Takke CBeJeHUsa O perncrpaumm no mecrty
XUTENbCTBA HECOBEPLUEHHONETHMX YNIEHOB CEMbW B Crflydae, €eCnu OHUM He
3aperncTpupoBaHbl B NpUBaTU3NPYEMOM XUITOM NOMELLEHUN;

2) 3asBreHns 06 oTkase OT NpMobpeTeHns XUoro nomMeLLeHnss B COGCTBEHHOCTb B
nopsigke npueBatMsauMm OT nNul, UMeWMX nNpaBoO Ha ero npuBaTuU3auuio wn
OTKa3blBalOLWMXCA OT 3TOro npasa No opme COrfacHO MPUMIOXKEHUI0 2 K HacTosweMy
Pernamenty. B cnydae nogayn 3asiBreHUMst 3aKOHHbIM  NpeacTaBrneHneM  3a
HecoBEepLUEHHONETHErO, HEOOXOAMMO pa3peLleHne opraHoB ONeEKN U NONeYnTENbLCTBA;

3) cnpaBka O XapaKTepUCTUKE XUITOro MOMELLEHUSS U MaH >XWUMNOoro NnoMeLleHus,
BblJaHHbIE YNOSTHOMOYEHHOMW OpraHu3aunen, OCYLLUECTBNAIOWEN TEXHUYECKUM Yy4eT
00BHEKTOB HEABMXXMMOCTM (B ABYX ak3emnnspax). CnpaBka 1 niiaH A0MKHbI ObiTb BblAaHbI
B CEMWOHEBHLIN CPOK CO OHA oOpalleHuns rpaxkgaHuHa M OEeNCTBUTESNbHbI B TeYEHUe
LUeCTU MecsLEeB CO AHSA Bbloayw;

4) cornacume nuvud, YyKasaHHbIX B 3asiBieHMM, Ha 00paboTKy MX nepcoHanbHbIX
AAHHbBIX NO POPMe COrnacHoO NpUnoXeHuto 3 K HacTosieMy PernameHTy;

5)rpaxxgaHe, HamepeBatoLMeCcss NPUHATDL XKUMOE NMOMELLEHNE B COBCTBEHHOCTb B
nopsgke npuBatmsaumm u NpubbIBLUME Ha MOCTOSIHHOE XUTENbCTBO B Hukeropoackyto
obnacte nocne 1 gaHBaps 1992 roga wnNM M3MEHMBLUME MECTO XWUTENbCTBA B
Hwxkeropoackon obnactu nocne 1 aHBapsa 1992 roga, npu nogaye 3asiBNeHUs Ha
npueaTmMsauMilo NpencTaBnaAloT CcrpaBkM U3 BCeX MeCT npoxuBaHuss B Poccumnckomn
depepauumn nocne 1 aHBaps 1992 roga, noareepXxgarolime, YTo B npuBatmsaumm paHee
3aHMMaeMbIX UMW XUIbIX MOMELLEHMIA OHWN HE y4acTBOBaru;

6) HoTapuanbHO O(OpMMEeHHaa [OBEPEHHOCTb, BblAaHHAA NS COBepLUEeHUs
AENCTBUI, CBA3AHHbIX C NpMBaTU3aUMEN yKa3aHHOIo B HEN XXMITOro NoMeLleHns (B criyyae
npeaocTaBneHns NHTEPECOB [OEEeCrnOCOOHbIX COBEPLUEHHONMETHUX YNIEHOB CEMbU U KX
HEeCOBEPLUEHHOMNETHUX AETEN);

7) Konmna nacnopTa rpaxgaHuHa Poccuiickon ®epepauunun, yOooCTOBEPSOLWNIA
NUYHOCTb rpaxgaHnHa Poccunckon depepauum Ha Tepputopun Poccunckon depepaumm
(CTpaHuubl C ykasaHMeM haMunuu, UMeHU, OTYeCTBa, MecTa XUTenbCTBa, OeTeun) Bcex
3asBUTENEN, MMEKOLMX NPaBO MOfb30BaHMS XUIbIM MOMELLEHNEM, NPEeAOCTaBMEHHbLIM MO
A0roBOpy couunanbHOro Hamva,

8) [OOKYMEHT, yOOCTOBEPAWLWNMA  JNMYHOCTb  NpeacTaBuTeENs  3asBUTENS,
AENCTBYIOLWEr0O Ha  OCHOBaHMM  HOTapuanbHO  YOOCTOBEPEHHOM  OOBEPEHHOCTU
(NnpeobaBnaeTca Ansa yagoCToBEPEHUS NIMYHOCTN);

9) OOKYMEHT, NoaTBepXXA4atoWMUN MOSIHOMOYMS OpPraHOB OMEKW M MoneynTenbCcTBa
UNN yuypexaeHun, B KOTOPbIX COAEpXaTcs OeTU-CMPOTbl (NpMKas O Ha3Ha4YeHun Ha
AOSDKHOCTb, JOBEPEHHOCTL (NpeabsaBnseTca Ans NoATBEPXKOEeHUST NOTHOMOYUIN BMECTE C
AOKYMEHTOM, YAOCTOBEPSIOLLMM FINYHOCTD).

2.9.2. NcuyepnbiBalowmin nepevyeHb OOKYMEHTOB, HaxO4sLWMXCA B pacrnopsiKeHun
rocy4apCTBEHHbIX OpPraHoB, OpPraHOB MECTHOrO CamMoynpaBfieHUS N MHbIX OpraHu3auun,
KOoTopble 3asBUTENb WNUW MNpeacTaBUTENb 3asiBUTENs Takke BApaBe nNpeacTtaBuUTb
CaMOCTOSITENBHO:

1) cBegeHus O 3aperncTpMpoBaHHbIX B MPUBATU3NPYEMOM XWUIOM MOMELLEHUN
nuuax, B TOM 4uUCrie HECOBEPLUEHHOMNETHUX, KOTOPbIE yKa3aHbl B nacrnopTe rpaxxgaHuHa
Poccunickon ®depepauun, HO He 3aperncTpypoBaHbl B MPUMBATU3MPYEMOM  KUIIOM
nomMeLleHnn (3anpawmBaroTcad MO KaHanaMm MexXBeOOMCTBEHHOro B3aMMOAEWCTBUS B
MuHuctepcTBe BHYTpeHHUX aen Poccurckon ®epgepauunn);

2) BbiNMcka 13 EguHOro rocygapCTBEHHOro peecTpa  HeABMXMMOCTU O
3aperncTpupoBaHHbIX NpaBax Ha NpMBaTU3NPYEMOE XKUMOe NomeLleHne (3anpawmnBaeTcs
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No KaHamam MeXBEOOMCTBEHHOro B3aumogencteus B PegepanbHon  cnyxbe
rocygapCTBeHHOW pernctpauuun, kagactpa u kaptorpagum);

3) BbINMCKa M3 peecTpa rocygapCTBEHHOM COOBCTBEHHOCTM (3anpaluvMBaeTcs Mo
KaHanam MexXBeJOMCTBEHHOIro B3avMOAENCTBUA B MWHUCTEPCTBE MMYLLECTBEHHbLIX U
3eMesnbHbIX OTHOWeHu Hwkeropoackon obnactu nmbo B TepputopuanbHOM oOpraHe
Pocumywectea no Hwxkeropoackon obnactm B cnyyae oOTcyTtcTBuss B EgmHOMm
rocyJapCTBEHHOM peecTpe HeABMXMMOCTU MHAOPMaLUUKN O 3aperncTpMpoBaHHbIX NpaBax
Ha NpUBaTU3NPYEMOE XNNoe NOMELLEHNE);

4) cBefeHus, noATBepXAallne MOSIHOMOYMS  3aKOHHOrO  MnpeacTaBUTENS
(3anpawwmBatoTca  nocpeactBoM EanHOM  MH(POpMaUMOHHOM CUCTEMbI  COUMANbHOrO
obecneyeHus);

5) cornacve opraHoB OMekn W noneynTenbCcTBa Ha nepegady B COOBCTBEHHOCTb
HecoBepLUeHHONIeTHUM B Bo3pacTe oT 14 go 18 neT XunbiXx MOMELLEHUW, B KOTOPbIX
NPOXMBAKT  UCKMIOYUTENBbHO  JaHHble  HecoBepLUeHHONeTHWe  (3anpaluvsaroTcA
nocpeactesomMm EgmMHoM nHopmMaunMoHHON cucTeMbl coumanbHOro obecneyeHus);

6) npeaBapuTesibHoe paspeLleHne OpraHoB OMNekn 1 NonevYnTensCcTBa Ha nepegadvy
B COOCTBEHHOCTb HECOBEPLUEHHONMETHMM B Bo3pacTte 0 14 neT XunblX NOMELLEHUNA, B
KOTOPbIX MPOXMBAKT UCKIKYUTENBHO AaHHble HeCOoBepLUeHHOoNeTHMe (3anpalumBaroTcs
nocpeactesoMm EgmMHOM MHOPMaLIMOHHON CUCTEMbI CcoLManbHOro obecnevenus);

7) cBefeHns U3 cBMAeTenbCTBa O POXAeHUU Anga nuy, He gocturwunx 14 —neTtHero
BO3pacTa (3anpalwmBaioTcd MNO KaHanam MEeXBEOOMCTBEHHOIO  B3aMMOLENCTBUSA
nocpeactesom ®UC EIMP 3AIC).

2.9.3. lepeveHb ycnyr, HeobxoouMMmbIX M 0b6s3aTenbHbLIX ANS NpeaocTaBreHus
MYHUUMNANbHOM YCRyrM, B TOM 4uCre CBeAEeHUs O [JOKYMeHTe (OOKyMeHTax),
BblAaBaeMoOM (BblaaBaeMblX) OpraHM3auusiMm U YNOSIHOMOYEHHLIMWU B COOTBETCTBUMU C
3akoHogaTtensctBoM  Poccunckon  degepaumm  aKkcneptamu,  yyacTBylWWUMUM B
nNpeaoCTaBNeHUM  MyHUUMNANbHOW  YCNyrn: CnpaBka O XapaKTEPUCTUKE  KUMOro
NOMELLIEHMA U NMNaH XXUIOro NoOMeLLEeHNS.

2.10. WcuepnbiBaowmin nepeyeHb OOKYMEHTOB, HEOOXOAUMBbIX B COOTBETCTBUM C
HOpPMaTMBHbIMUW MPABOBbIMK akTamu, Ans 6e3B803Me34HON Nnepeaaydn Xunbix MOMELLEHUI B
KOMMYHarnbHbIX KBAapTMpax B COGCTBEHHOCTb rpaxaaH:

2.10.1. VcyepnbiBaoWnn nepeveHb OOKYMEHTOB, MoAnexawmx npeacraBneHuto
3a8BUTENIEM CaMOCTOATENbHO:

1) 3asBneHve, NognNUcaHHOEe BCEMU COBEPLUEHHOSNIETHUMU YNleHaMN CEMbU, a Takxke
HecoBepLUEeHHONETHUMM B Bo3pacTe oT 14 0o 18 neT ¢ NMCbMEHHOro cornacus poautenemn
UNn Opyrnx 3aKOHHbIX NpeacTtaBuTenen (aanee — 3asBreHne o0 npueaTtusaumm) no gopme
corfacHo npunoxeHuto 1 Kk Hactoswemy PernameHty. B 3aaBneHun noatrBepxgaetcs
corfiacue BCeEX COBMECTHO MPOXMBAKLWLMX YNEHOB CEMbM NPMOBPECTU 3aHMMaemMoe UMK
Xunoe nomelleHne B CcOOCTBEHHOCTb. B 3asBneHum ykasbiBawTCss BCce Nuua,
3aperncTpupoBaHHbIE MO MECTY XUTEeNbCTBa B NPUBATU3UPYEMOM KUIOM MOMELLEHUM, C
yKazaHMeM AaTbl U OCHOBAHWW BCESIEHUS, a Takke CBEeLEHUs O perncrpauum no Mecty
XUTENbCTBA HECOBEPLUEHHONETHMX YfIEHOB CEMbWM B Crflydae, €eCnu OHUM He
3aperncTpupoBaHbl B NPUBaATU3NPYEMOM XXUIOM NMOMELLEHWNM;

2) 3asBrneHns o6 oTkase OT NpnobpeTeHns XUoro nomMmeLLeHmnss B COOCTBEHHOCTb B
nopsigke npueBatmsauMm OT nNul, UMeWMX npaBoO Ha ero npuBaTu3auuio wu
OTKa3blBalOLMXCA OT 3TOr0 npaBa CorfacHo NpUoXeHuto 2 K HacTosiemy PernameHTy. B
cnyyae nogaynm 3adBneHuUs 3aKOHHbIM MpencTaBUTENEM 3a HEeCOBEpPLUEHHOSIETHETO,
HeobxoAnMOo paspeLleHne oOpraHoOB OMEKN U NMONEeYNTENbCTBA;

3) cnpaBka O XapakTePUCTUKE KOMMYHanbHOW KBapTuMpbl W nNoAanexalnx
npuBaTn3aumMm XWUNbIX MNOMELLEHUN, nNfaH KBapTUPbl, BblAaHHbIE YMNONHOMOYEHHOM
opraHvsauuven, OCyLLeCTBAIWEN TEXHUYECKMN yYeT OBbeKTOB HeABMXMMOCTU (B ABYX
ak3emnnspax). CnpaBka v nnaH SOMMKHblI ObITb BblAaHbl B CEMUOHEBHLIM CPOK CO [HS
oOpalleHuns rpaxgaHnHa u 4eNCTBUTENbHbI B TEYEHME LLECTU MECALEB CO OHSA Bblaauw;

4) cornacme nuu, yKasaHHbiX B 3asiBfieHMM, Ha 00paboTKy MX nepcoHanbHbIX
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AaHHbIX N0 OpMe COrfnacHo NPUNOXeEHUKO 3 K HacTosweMmy PernameHTy;

5) rpaxxgaHe, HamepeBaroLWmMeca NPUHATL Xunoe nomelleHne B CO6CTBEHHOCTb B
nopsgke npuBatmsaumm u NpubbIBLLUME HA MOCTOSIHHOE XUTENbCTBO B Hukeropoackyto
obnacte nocne 1 gHBapa 1992 roga wnM W3MEHMBLUME MECTO XWUTENbCTBA B
Hwxeropoackon obnactm nocne 1 aHBapa 1992 roga, npy nogadve 3asiBfieHUs Ha
npueatmMsauMio MNpeacTaBndaAloT CchpaBkM M3 BCEX MeCT npoxuBaHust B Poccumnckom
depepaumm nocne 1 aHBapsa 1992 roga, noareepxgarowime, YTo B NpuBaTtnsaumm paHee
3aHMMaeMbIX UMW XUIbIX NOMELLEHNI OHN HE y4aCcTBOBaNMW;

6) HoTapuanbHO OdopMMeHHAa [OBEPEHHOCTb, BblAaHHAA NS COBEepLUEHUs
AENCTBUI, CBA3AHHbIX C NpMBaTU3aunen ykasaHHOro B HEWN XXMNOro nomeLleHus (B cnyyae
npenocTaBneHns UHTEPECOB AeeCnOCOOHbIX COBEPLUEHHOMETHUX YSIEHOB CEMbWU U UX
HECOBEPLLEHHOSETHUX AeTEN).

2.10.2. Nc4yepnbiBaowmin nepevyeHb OOKYMEHTOB, HaXOOSALLMXCHA B pacrnopsiKeHUu
rocygapCTBEeHHbIX OpraHoB, OpPraHOB MECTHOro CamMoynpaBfieHUs N UHbIX OpraHu3auumn,
KOTOpble 3asdABUTENb WKW NpPeacTaBUTENb 3asaABUTENSA Takke BMpaBe MNpeacTtaBUTb
CaMOCTOSITESbHO:

1) cBegeHus O 3aperncTpMpoBaHHbIX B MPUBATU3NPYEMOM XWUIOM MOMELLEHUN
nuuax (3anpawmBaloTCss NO  KaHamam MeXBeOOMCTBEHHOro B3auMMOLEWCTBUA B
MuHuctepcTBe BHYTpeHHUX aen Poccurckon ®epepauunn);

2) BbinMcka wn3 EguMHOro rocygapCTBeHHOro peectpa  HeABMXKMMOCTM O
3aperncTpupoOBaHHbIX NpaBax Ha NPUBaATU3NPYEMOE XUIOE NOMELLEHME (3anpallnBaeTcs
No KaHamam MeXBEeOOMCTBEHHOro B3aumogeuncteus B ®PepgepansHon  cnyxbe
rocygapCTBEHHOW pernctpauuun, kagacTtpa u kaptorpagumn);

3) BbINMCKa M3 peecTpa rocygapCTBEHHOW COOCTBEHHOCTM (3anpawmBaeTcs Mo
KaHanam MeXBeOOMCTBEHHOIMO B3aMMOAEWUCTBUA B MWHUCTEPCTBE MMYLLECTBEHHbLIX U
3eMesibHbIX OTHoweHun Hwkeropoackon obnactu nmbo B TepputopuanbHOM oOpraHe
Pocumyliectsa no Hmxkeropoackon obnactu B cnyyae OTCyTCTBUSA

B EAWHOM rocygapCTBEHHOM  peecTpe  HeABWKUMOCTM  MHopMauunm 0O
3aperncTpupoOBaHHbIX NpaBax Ha NPUBATU3NPYEMOE XNMNOE NOMELLEHNE);

4) cBefeHus, noATBepXAawlne MOSfIHOMOYMS  3aKOHHOrO  MnpeacTaBUTENS
(3anpawwmBatotca  nocpeactesom EamHOM  MHMOPMaUMOHHOM CUCTEMbI  COUMANbHOrO
obecneyeHuns);

5) cornacue opraHoB OMekM M MoMNevnTenbCTBa Ha nepegdadvyy B COOCTBEHHOCTb
HecoBepLleHHONEeTHUM B Bo3pacTe oT 14 go 18 neT XunbiXx NOMELLEHUN, B KOTOPbIX
NPOXMBAKT  UCKMIOYUTENbHO  OaHHble  HEeCOBEpPLUEHHONETHWE  (3anpalumBatoTcs
nocpeactsoM EgMHOM MHPOPMAaLIMOHHOW CUCTEMbI counanbHOro obecneyeHus);

6) npeaBapuTenbHOE paspeLLEHNEe OPraHOB OMNEKN M NONEYNTENBLCTBA Ha nepegavy
B COBCTBEHHOCTb HECOBEPLUEHHONIETHUM B Bo3pacTe 0 14 neT XunblX NOMELLEHUN, B
KOTOPbIX MPOXWBAKOT MCKMNIOYUTENBHO [aHHble HECOBEpPLUEHHONETHME (3anpalumBaloTcs
nocpeactsoM EgMHOM MHPOPMaLMOHHON CUCTEMBI CoLManbHOro obecneyeHus).

2.10.3. lNepeyeHb ycnyr, HeobxoaMMbIX U obA3aTENbHLIX AN NPeaocTaBneHus
MYHUUMNANbHOMW YCRyrM, B TOM 4UCNEe CBEAEHUA O [JOKYMeHTe (OOKyMeHTax),
BbldaBaeMOM (BblgaBaeMbIX) OpraHu3aumMsiMMm M YNoSIHOMOYEHHbIMW B COOTBETCTBUU C
3akoHogaTtensctBoM  Poccunckon  degepaumm  aKcneptamu,  yyacTBylWMMUA B
npegocTaBneHNN MyHULUMNANbHOW YCNYrn: cripaBka O XapaKTepPUCTUKE KOMMYHarbHOWM
KBapTUpbl 1 Noanexalumx npuBaTU3aumm Xunbix NOMeLLEHNIA, NNaH KBapTUPBbI.

2.11. lepeyeHb OOKYMEHTOB, HEOOXOOMMBLIX ANt UCNPaBMEHUS OnevyaTok Wn
owmnbok B goroBope 0 ©e3Bo3Me3qHOMN nepedave XXuroro NoMeLLeHust B COOCTBEHHOCTb
rpaxgaH.

2.11.1. VcyepnbiBaloWnn nepevyeHb OOKYMEHTOB, MOANEXalwmx npeacTaBreHunto
3asaBUTENIEM CaMOCTOATESbHO:

1) 3aaBneHne 06 wcnpaBneHMn oneyatok unm owmnmbok B [OroBope O
6e3B03Me3QHON Mepedaye XUMoro nomelleHns B COOBCTBEHHOCTb rpaxaaH (ganee —
3asBreHne 06 ncnpaeneHnn oneyaTok M owmnbok) No opMe COrnacHo NPUNOXEHUIO 4 K
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HacTosiemy PernameHTy;

2) HoTapuanbHO O(OopMIMeHHaa [OBEPEeHHOCTb, BblAaHHAA [Ons COBepLUeHUs
AENCTBUI, CBA3AHHbLIX C NpUBaTU3aLMEN yKa3aHHOIO B HEWN XXMNOro NoMeLleHus (B cnyyae
npenocTaBneHnsl UHTEPecoB OeeCnoCOOHbIX COBEPLUEHHONMETHUX YNIEHOB CEMbU U UX
HEeCOBEpPLUEHHOMNETHNX AETEN);

3) nacnopt rpaxgaHuHa Poccuickon @epgepauun  (NpeabsaBnsgeTca Ans
yAOCTOBEPEHNSA NIUYHOCTU 3asABUTENS);

4)  [OOKYMEHT, yOOCTOBEpPSOWUM  JIMMHOCTb  NpeacTaBuUTeNns  3adaBUTENS
(NnpeabsaBnsaeTca oNga yAOoCTOBEPEHUS IMYHOCTU NPEeLCTaBUTENS 3asaBUTENS).

2.11.2. Nc4yepnbiBaowmi nepevyeHb OOKYMEHTOB, HaxoOALWUXCA B pacropsikeHnn
rocyJapCTBEHHbIX OpPraHoB, OPraHOB MECTHOr0 CamoynpaBfieHUs U MHbIX OpraHuM3auun,
KOoTopble 3asBUTENb WNW MpeacTaBUTENb 3asiBUTENS Takke BrApaBe npeacTtaBuUTb
CaMOCTOSATENbHO:

1) cBefeHusi, nogTeBepxaawowme MOMIHOMOYMS  3aKOHHOro  npeacTaBuUTens
(3anpawwmBatotca  nocpeactesom EavHOM  MHMOPMaUMOHHOM CUCTEMbI  COUMANbHOrO
obecneyeHuns);

2.11.3. lNepeyeHb ycnyr, HeobxoaMMbIX U o0bA3aTENbHbLIX AN NpefocTaBneHus
MYHUUMNANbHOM YCNyrM, B TOM 4uCrie CBedeHUs O [JOKYMeHTe (OOKyMeHTax),
BblAaBaeMoM (BblaaBaeMblX) OpraHu3auusiMm u YNOfIHOMOYEHHLIMW B COOTBETCTBUMU C
3akoHogaTtensctBoM  Poccunckon  degepaumm  akcneptamu,  y4yacTBylWUMW B
npenocTaBneHN MyHULMNANBHOW YCNYru: HE NPeaYCMOTPEHO.

2.12. TlepeyeHb [OOKYMEHTOB, HeobxoauMMbIX ANA Bblgadn gorosopa o
6e3B03Me3gHOM Nepegaye Xunoro nomMeLeHns B CO6CTBEHHOCTb rpaXkaaH.

2.12.1. VicyepnbiBaloWnN nepevyeHb OOKYMEHTOB, MOANeXallmx npeactaBreHunto
3a89BUTENIEM CaMOCTOATENbHO:

1) 3aaBneHune o Bbligadve gybnukaTta goroBopa o 6€3B03Me3qHOM nepeaayve Xumnoro
nomMeLleHnss B COGCTBEHHOCTb rpaxkaaH (ganee — 3asBrneHve o Bblgave gybnukara) no
dopme cornacHoO NpunoxeHuto 5 Kk HacToswemMy PernameHTy;

2) HoTapuanbHO OMOpMIIEHHas [OBEPEHHOCTb (B CrnyYyae npegocTtaBneHus
WHTEpecoB neecnocobHbIX COBEPLUEHHONETHNX YreHoB cemMbM n nx
HEeCOBEPLUEHHOMNETHUX AETEN);

3) OOKYMEHTbI, NoATBepXKAaLWme HeobxoanMOoCTb Bbldaum gybnvkata gorosopa o
6e3B03Me3QHOM nepedaye XWUMNoro nomeweHMss B COOCTBEHHOCTb rpaaaH (ykasaTb
[OKYMEHTbI);

4) nacnopt rpaxgaHuHa Poccuickon depgepaumm  (NpeabsaBnaeTca Ans
yAOCTOBEPEHNSA NIUYHOCTU 3as8BUTENS);

5)  AOKyMEHT, yOOCTOBEPSAIOWMN  JIMMHOCTb  MNPEeaCcTaBUTENS  3adABUTENS
(NMpeabaBngaeTca ng yaoCToBepeHus NMYHOCTU NpeacTaBuTens 3asBuTtens).

2.12.2. Nc4yepnbiBalowmin nepevyeHb JOKYMEHTOB, HaxXOOSLMXCHA B pacrnopsiKeHUU
rocy4apCTBEHHbIX OpraHoB, OpPraHOB MECTHOr0 CamMoynpaBfieHUs1 U UHbIX OpraHM3auumn,
KOTOopble 3asBUTENb WNU MpeacTaBUTENb 3asBUTENA Takke BrpaBe npeacTtaBuUTb
CaMOCTOSATENbHO:

1) cBegeHus, nogTeBepXpawowMe MNOSIHOMOYMSA  3aKOHHOMO  NpeacTaBuTEns
(3anpawwmBatotca  nocpeactsoMm  EavHONM  MHMOPMaUMOHHOM CUCTEMbI  COUMANbHOMO
obecneyeHus);

2) BbiMMcKka K13 EAMHOrO  rocygapCTBEHHOrO  peectpa  HeaBUXMMOCTU
(3anpawmvBaeTcs MO KaHanam MeXBeOOMCTBEHHOIO B3auMoaencTeusi B degepanbHOM
cnyx6e rocygapCTBeHHOMN pernctpaunn, kKagacrtpa n kaptorpadun);

3) cBegeHuss O CMepTM (3anpawmBaloTCs MNOCPELACTBOM  MEXBEAOMCTBEHHOMO
anekTpoHHoro B3ammogencTena yepes ®UC EIMP 3AIC).

2.12.3. lepeyeHb ycnyr, HeobGxoaMMbIX M 0b6s3aTenbHbIX NS NpeaoCTaBneHus
MYHUUMNANbHOMW YCNyrM, B TOM 4MCfEe CBEAEHUA O [OOKYMEeHTe (OOKyMeHTax),
BblAaBaeMOM (BbldaBaeMblX) OpraHmsauusMv U YNOfIHOMOYEHHbIMWU B COOTBETCTBUMU C
3akoHogatenbctBoM  Poccunckon  degepaumm  aKcneptamu,  yyacTBylOWMMKM B
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npenocTaBneHnn MyHUUMNANbHOM YCNYrn: He NPeayCMOTPEHO.

2.13. MNMpn npepocTaBneHnn MyHULMNanNbLHOW ycrnyrn 3anpewjaeTtcs TpebosaTb OT
3aaBUTENS:

1) npeacraBneHns JOKYMEHTOB U UMHAOPMauUn unm OCyLleCTBNeHUs OEeNCTBUN,
npeacraBneHne WnNn OCYLWECTBIIEHNE KOTOPbIX HEe nNpeaycMOTPEeHO HOpPMaTUBHbLIMU
NpaBOBbIMW  aKTaMu, pPerynupylowmMMmm OTHOLLEHUS, BO3HMKalWMe B CBA3N C
npegocTaBneHMeM MyHUUMNANbHbIX YCAYT;

2) npeacTaBneHnsa OOKYMEHTOB M MHpopmauun, B TOM 4YuUCre NOATBEPXKOAKLLMNX
BHECEHME 3asiBUTENeM nnaTtbl 3a NpeaocTaBfeHne MyHuMUMNanbHbIX YCRyr, KOTopble
HaxogATCA B pacnopsbKeHMM OpraHoB, NPeAOCTaBnSWNX MyHUUUNANbHbIE YCYTN, UHbIX
rocyaapCTBEHHbIX OpraHos, opraHoB MECTHOro camoynpasreHns nnéo
NnoaBeAOMCTBEHHbIX rocy4apCTBEHHbIM opraHam nnm opraHam MECTHOro
camoynpaBfeHns opraHM3aunin, y4acTBYOLNX B NPeaoCTaBlEHNN MyHULMNANbHbIX YCIyT,
B COOTBETCTBMM C HOPMATMBHbIMM NpaBOBbIMW akTamu Poccuinckon denepaumn,
HOPMaTMBHbLIMW MpPaBOBbLIMA akTaMu Hwxkeropogckor obnactv, MyHUUMNANbHbIMU
NpaBOBbIMU aKTaMK, 3a UCKITHOYEHNEM LOKYMEHTOB BKIOYEHHbIX B ONpeAeNeHHbIA YacTbio
6 cratbm 7 PepepanbHoro 3akoHa oT 27 wuiona 2010 r. Ne 210-93 "O6 opraHusauuu
NpeaocTaBnNeHNsa roCyAapCTBEHHbIX M MyHMLMNANbHbIX YCnyr', nepedyeHb LOKYMEHTOB.
3asaBuTenb BNpaBe NPeACTaBUTb YKal3aHHble AOKYMEHTbl M MHGOPMaLMIO B OpraHbl,
npeaocTaBnAwLLME MyHULMNANbHbIE YCIYr, N0 COGCTBEHHOW MHULMATUBE;

3) ocyuwecTBneHuss OencTBuMin, B TOM 4UCRE CcOrfacoBaHWi, HeobxoaumbiX OnS
NONy4YeHUss  MyHUUMNAmnbHbIX YCNyr UM CBA3aHHbIX C obpaweHMemMm B  UMHble
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOroO CcamoynpaBfieHUs, opraHusauuu, 3a
NCKINIOYEHNEM  MOMyYeHMs yCryr W NOJflydeHust OOKYMEHTOB UM WMHopmauum,
npenocTaBnsieMblX B pe3ynbtarte NpeaoCcTaBreHNsa TaknX YCNyr, BKIIOYEHHbIX B NEPEYHN,
yka3saHHble B yactu 1 ctatbn 9dPenepansHoro 3akoHa ot 27 wionsg 2010 r. Ne 210-$3 "O6
opraHuMsauumn npeaocTaBfeHnst ToCy4apCTBEHHbIX U MyHUUMNANbHbIX yCryr";

4) npeacTtaBneHuss OOKYMEHTOB U WHopmauun, oTcyTctBue U (unu)
HEe4OCTOBEPHOCTbL KOTOPbIX HE YKasbiBanuCb NpM NepBOHadanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMbix Ans NpefocTaBfeHuMs MyHUuunanbHOW ycnyrn, nmbo B
npenocTaBNeHUM MyHUUMNANBbHOW YCNYIn, 3a UCKITIOYEHNEM CNeayoLWNX Cry4aes:

a) u3MeHeHMe TpeboBaHMA HOPMAaTMBHbLIX MPaABOBbIX aKTOB, KacaloLMXcs
npenocTaBneHns MyHUUMNAnNbHOW yCcnyru, Nocrne nepBOHa4yaribHOM MNogadn 3anpoca o
npeaocTaBNeHNN MyHULMNANbLHON yCnyru;

0) Hannune ownbBOK B 3asABMEHUN O NPEOOCTABNEHUM MYHULMNANBHON yCnyrn u
AOKYMeHTax, MOAaHHbIX 3adBuTEeNneM nocre nepBoHavanbLHOro oTkasa B npueme
AOKYMEHTOB, HeobXoguMbIX ANs NpeaocTaBfeHns MyHuuMnanbHOW ycnyrn, nmbo B
NpeaoCcTaBNeHNN MYHUUMNANbLHON YCNYrM U HEe BKOYEHHbIX B MPEeACTaBfiEHHbIN paHee
KOMMIEKT AOKYMEHTOB;

B) UCTEYEHNEe CpoKa OEeNCTBUS OOKYMEHTOB WUIIM U3MEHeHue MHpopmaumn nocne
nepBOHa4YanbHOro OTkasa B MNpuemMe AOKYMEHTOB, HEOOXoOoMMbIX ONs NpeaoCTaBEHUs
MyHMUMNANbHON ycnyru, Nnbo B npegocTaBneHnn MyHULMNAnNbHOM YCNyru;

r) BblABNEHME AOKYMEHTANbHO MOATBEPXAEHHOro hakta (NpM3HakoB) OLUIMBOYHOro
WM NPOTUBOMNPaBHOrO Aencteus  (6e30encTBuda)  OOMMKHOCTHOrO  nvua  opraHa,
NpenoCTaBNAWEro  MyHMUMNANbHYK  YCRyry, MYHUUMNANbHOrO  CryXawero npu
nepBoOHa4YanbHOM OTKa3e B MpuMemMe AOKYMEHTOB, HeobxoauMbiX AONs npeaocTaBreHust
MyHUUMNANbHOM ycnyri, nMbo B NpeaocTaBfeHnn MyHUUMNANbHOW YCRyrn, O Yem B
NMMCbMEHHOM BMAE 3a MNOAMUCBID  PYKOBOOAMUTENS oOpraHa, npeaocTaBnsaoLwero
MYHUUMNANbHYO yCNyry nMnpu MepBOHA4YanbHOM OTKase B MNpUeMe [OOKYMEHTOB,
HeobXxoauMbIX A9 NPeaoCTaBNeHUs MyHULUMNANbHOW YCNyru, yBe4OMIISETCA 3aaBUTENb,
a Takke NPUHOCATCHA N3BMHEHUA 3a AOCTaBMNEHHbIe HeyaobCTBa;

5) npepoctaBneHns Ha OyMaxHOM HocUTeNe [OKYMEHTOB U uMHOopMaumu,
9NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yacth 1 crtatbn 16 PegepanbHoro 3akoHa oT 27 wmwond 2010 r. Ne 210-¢3 "O6
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opraHuMsauun npeaocTaBfieHUs TOCYAApPCTBEHHbIX WM MyHMUMNAanbHbIX —ycnyr', 3a
NCKIOYEHNEM CNyYaeB, eCNM HAHECEHNE OTMETOK Ha Takue OOKYMEHTbl Mo ux nsbatue
aBnseTca HeobXxoaAMMbIM YCNOBMEM MPeAOCTaBfEHNa MyHULMNANbHOW YCIyrn, N WUHbIX
Cny4aeB, YCTaHOBMNEHHbIX beaeparibHbIMU 3aKOHaAMM.

2.14. 3asBneHve W [OOKYMEHTbl, YyKasaHHble B nyHkTe 2.9, 2.10, 2.11, 2.12
HacTosiero PernameHTta, AOSMKHbI OTBEYaTh cnegyowmm TpeboBaHuaM:

1) DOKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOOATENbCTBOM Criyvasdx CKpensieHbl
nevyarsamu, nmeroT Hagnexawue nognucu CTOPOH nnu onpeaeneHHbIX
3aKoHOAATENLCTBOM AOSTDKHOCTHbIX NnL,;

2) TeKkCTbl AOKYMEHTOB HanucaHbl pasbopumBo, camunuu, MMeHa, OTdecTBa
du13nYecKkmx nuu, agpeca nx MeCT XUTENbCTBA yKasaHbl NOMHOCTLIO, ©6e3 cokpalleHun, B
AOKYMEHTax HeT NOAYMCTOK, NPUMNNCOK, 3a4ePKHYThIX CIOB;

3) B TeKCTe AOKYMEHTa MMeKLMeca MCnpaBneHnsl 3aBepeHbl B YCTAHOBIIEHHOM
3akoHogaTtenbcTBoM Poccuinckon ®egepaunmn nopsake;

4) OOKYMEHTbI HE UCMNOJSTHEHbI KapaHAaLLOM;

5) OOKYMEHTbl He MWMEKT Cepbe3HbIX MOBPEeXAEHUA, HanuuMe KOTOpbIX He
Nno3BonsieT 04HO3HAYHO UCTONKOBATb UX CoAepXXaHue.

Mpn HanpaBneHMn [OKYMEHTOB MO Mo4YTe KOMUU [OKYMEHTOB [AOSDKHbl ObITb
3aBepeHbl HoTapuarsbHO.

2.15. NcyepnbiBatoLwmi nepevyeHb OCHOBaHWU A5l OTKa3a B NpMemMe JOKYMEHTOB:

2.15.1. OcHoBaHMsIMK 4N4 OTKa3a B NpMemMe AOKYMEHTOB SIBIISKOTCA:

1) 3asBneHWe He COOTBETCTBYET YCTAHOBMIEHHOW opme SMbO HEeKOPPEKTHO
3anorsiHeHbl nons B ¢hopme (OTCYTCTBME 3anoSfIHEHUA, HELOCTOBEPHOE, HenosiHoe nubo
HenpaBwuSlbHOEe 3anosiHeHNe, OTCYTCTBUE NOANMUCKU 3asBUTENS);

2) 3asaBrneHne nogaHo B AAMMHUCTPALMIO, B MOSTHOMOYME KOTOPOW HE BXOAUT
npegocTaBneHne MyHMUMnansHOM yCnyru;

3) nogava 3asBneHus 1 npunaraembiX JOKYMEHTOB, HaNpaBriEHHbIX B 35IEKTPOHHOWN
dopme, NoAnNMCaHHbIX C MUCMNOMb30BaAHNEM 3MEKTPOHHOW MOAMNUCU, HE MNpuHagnexalen
3asBUTENO UM NPeacTaBUTENIO 3asaBUTENS.

2.15.2. B cny4yae oOTkasza B nNpuemMe [OOKYMEHTOB 3asiBUTES0 Pa3bsCHSATCA
NPUYMHBI N OCHOBAHUSA 0TKa3a, a Takke Cnocobbl NX YCTPaHEHUS.

B cnyyae nogauvM OOKYMEHTOB 3asdBUTENEM fIMYHO, OTKa3 B Npueme AOKYMEHTOB
OCYyLLECTBNSAETCA B A€Hb NOAAYM AOKYMEHTOB.

B cnyyae nogayv OOKYMEHTOB 3asiBUTENEM MO MOYTE UMM B 3NIEKTPOHHOM BUAE,
OTKa3 B NMpMeME OOKYMEHTOB C yKa3aHMEM MNPUYMH OTKa3a M CrnocoboB MX YCTpaHEHUs
OCyLLEeCTBNAeTCa B MUCbMEHHOM BMAE B TedeHue ofHoro paboyero OHA CO [OHS
NOCTYNNEHN OOKYMEHTOB B AAMUHUCTPALMIO U HanpaBnsieTcss cnocoboMm, yKasaHHbIM B
COOTBETCTBYHOLLEM 3aABNEHUMN.

OTkasz B npuvemMe [OKYMEHTOB He MpenaTcTByeT MOBTOPHOMY obpalleHuto
3asBUTENS 32 NpefocTaBieHneM MyHULMNAanNsLHON YCIyri.

2.16. OcHOBaHUAMM ANS NPUOCTAHOBIIEHNS MYHULMNANBLHON YCyr.

OcHoBaHUA 4ng NpUOCTaHOBAEHNA MYHULMNANBHOW YCIYrn OTCYTCTBYIOT.

2.17. lNepeyeHb OCHOBaHWI NS OTKas3a B NpegoCcTaBNeHnn MyHUUMNansHOW yCcnyru
ABMAKOTCA:

2.17.1. OcHoBaHuss ansa oTkasa B odopmneHun porosopa O 6e3BO3ME3QHOWN
nepegaye Xunoro noMeLLeHnsa B COGCTBEHHOCTb rpaXkaaH:

1) 3asBuTENEM He npeacTaBrieHbl OOKYMEHTbl (32 WCKMIOYEHUEM [OOKYMEHTOB,
yKasaHHbIX B NyHkTe 2.9.2, 2.10.2 HacTosiwero PernameHTa);

2) Xunble NOMELLEHNS] HE COOTBETCTBYIOT TpebOoBaHUAM, YCTAaHOBMIEHHBIM 3aKOHOM
Poccuinckon ®epepaumn ot 4 monsa 1991 r. Ne 1541-1 "O npuBaTtMsauum XUIULLHOIMO
doHpga Poccunckon Pegepaunn”, npeabaBnsaeMblM K KUMbIM MOMELLEHUSM, KOTOpble
noanexat 6e3B03mMe3gHOM nepegade B COOCTBEHHOCTb rpakaaH;
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3) XuMnoe rnoMeLleHne He SBNAeTCA XWUMNbIM MNOMELLEHNEM MYyHULMNanibHOro
XnnuwHoro doHaa (npasoobnagaTtenem Xunoro noMeLleHns He sBnsieTcsa (ykasbiBaeTca
HanMeHoBaHMe MyHULUMNanbHoro obpasoBaHus);

4) xunnoe nomelleHne He noanexut 6e3so3mesgHon nepenade B COOCTBEHHOCTb
rpaxkgaH B cooTBeTcTBUMN ¢ 3akoHOM Poccunckon ®egepaunm ot 4 nonsa 1991 r. Ne 1541-
1 "O npmBaTusaummn xunuHoro ¢goHga B Poccuickon depgepaumn”;

5) BbiABNeHWe B Xxo4e MOArOTOBKM [OOKYMEHTOB ANnd npuBaTu3auuun dakrta
npeacraBneHns 3adaBuTeneM nogaeribHbIX JOKYMEHTOB, OJOKYMEHTOB, YTPaTUBLLMX CUIy,
AOKYMEHTOB, He COOTBETCTBYIOLIMX OENCTBUTENLHOCTKU, 3aKkoHoAaTenbCcTBy Poccumnckomn
depepayunu;

6) nocTtynneHne B YnpasneHuMe oOTBeTa OT OpraHa rocydapCTBEHHOW BRacTw,
opraHa MeCTHOro camoynpaBrieHus nMbo NoABEAOMCTBEHHOWM OpraHy rocyaapCTBEHHOM
BNacTU WnM opraHy MeCTHOro caMOynpaBfieHUsi OpraHm3aunm Ha MeXBEeOOMCTBEHHbIV
3anpoc, cBuaeTenbcTBylOWEero o6 OTCcyTCTBUM [JOKyMeHTa u  (Mnn) umHdopMaumw,
HeobXoauMbIX ANA NPUHATUS pelueHna o6 odopmneHun pgorosopa o 6e3B03Me3qHOM
nepenaye Xunoro NoMeLLeHNa B COOCTBEHHOCTb rpaxkaaH.

2.17.2. OcHOBaHus ONgd oTkasa B UCMNpaBfeHNN onevaTok unmn owmnbok B A4oroBope
0 6e3B0O3Me3HON Nepefaye Xunoro NomMeLLeHnst B COBCTBEHHOCTb MpaXaaH:

1) oTCyTCTBME NOATBEPXKOEHUSA 3aKOHHOIO NPeACTaBUTENLCTBA;

2) 3asBUTENb He NpeacTaBui AOKYMEHTbI, coaepawmx 060CHOBaHME O Hanuynm
onevyaTtok mnuM owunbok B gorosope O 6e3Bo3mMe3qHOM nepefade XUMoro nomeLleHnsa B
COBCTBEHHOCTb rpaxaaH;

3) B NpeAcTaBneHHbIX 3asBUTENEM AOKYMEHTaxX He MMeeTCa NPOTUBOPEYUIN MeXayY
A0roBOpoM 0 6e3B03Me3gHON Nepefade XNUnoro noMeLLeHns B COBCTBEHHOCTb rpaxkaaH u
cBefeHUAMMU, coaepXKallMMUCS B aHHbIX JOKYMEHTaX.

2.17.3. OcHoBaHMA ONga oTKasa B Bblgade aybnukaTta goroBopa o 6e3B03Me3aHOM
nepegave Xurnoro noMeLLeHms B COGCTBEHHOCTb rpaXaaH:

1) ¢ 3asBneHneM o Bblgaye gybnvkata obpaTunocb HeHagnexalee nuuo;

2) noctynneHne B AAMMHMCTPaLMIO OTBETA OT OpraHa rocygapCTBEHHOW BNacTu,
opraHa MeCTHOro camoynpasneHus nnmbo nNoaBeJOMCTBEHHOW OpraHy rocyaapCTBEHHOW
BNacTU WnM OpraHy MeCTHOrO CaMOYNpaBrieHUs1 OpraHm3aunm Ha MeXBEOOMCTBEHHbIV
3anpoc, cBUAETENbCTBYOWEro 00 OTCYyTCTBUM OOKYyMeHTa W (Mnun) uHdopmMauuu,
noaTeBepXxaarowmnx HeobxoauMocCTb Bblgayn aybnukata pgoroBopa o 6e3BO3Me3gHON
nepegaye Xunoro noMeLLeHnsa B COGCTBEHHOCTb rpaXkaaH;

3) oTcyTCTBUE NOATBEPXKAEHNSA 3aKOHHOMO NPEeACTaBUTENBCTBA;

4) oTcyTtcTBME [foroBopa O ©0e3BO3Me3qHOM nepegadve XWUMoro nomMeLleHns B
COBCTBEHHOCTb B pacnopsiXXeHnn AgMUHUCTPaLMK.

2.18. lNocygapcTBeHHas nowvHa U MHaga nnata 3a npefocTaBrieHne ycrnyrn He
B3MMaeTCA.

Mnata 3a npegocTaBneHWe YCrnyr, KOTOpble $ABASAOTCA HeobXoauMbIMK U
o6a3aTenbHbIMN, B3MMAETCHA COrNacHO NPENCKYPaHTy Taknx opraHn3auui.

2.19. MyHnumnanbHaa ycnyra no odopmneHuo gorosopa 6e3Bo3me3gHON
nepegayvm Xunoro noMeLeHns B CO6GCTBEHHOCTb rpaXkaaH NpeoCcTaBnsaeTcs OAHOKPaTHO.
HecoBepLleHHoneTHMe, cTaBluMe COBCTBEHHMKAMM XXUITOro NOMELLEHUA B MOpSOKe ero
npvBaTn3aLmm, COXpPaHAT NPaBO Ha OQHOKpaTHY0 GecnnaTHy npuBaTM3aumio Opyroro
XWUIOro NoMeLLeHnss B AOMax rocygapCTBEHHOIO U MYHULMNANBbHOMO XUIULWHOIO dooHaa
nocrie JOCTUXEHUS UMW COBEPLUIEHHOSTETUS.

2.20. MakcumanbHbIl CPOK OXMOaHus B o4yepean npu nogade 3adBfeHUs o
npvBaTu3aumm, 3assneHnsa ob ncnpasneHMm oneyaTok unu ownbok, 3adBneHns O Bblgade
aybnukara.

2.20.1. lpvem 3assutenen B AOMUHUCTPALMM OCYLLECTBNAETCA B MOpsake
oyepeam.

2.20.2. MakcumarnbHbIM CPOK OXMOaHuUs B o4vepeau npu nogade 3adBfeHus o
npvBaTu3aumm, 3assneHnsa ob ncnpasneHMm oneyaTok unu ownbok, 3asBneHns O Bblaaye
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aybnukata cocTtasnsieT 15 MUHYT.

2.20.3. MNpeaBaputensHaga 3anncb Ha nogadvy nogade 3asBreHUa O npuesaTM3aunm,
3aaBneHns ob ucnpaeBneHWn onevaTtok unu owwmnbok, 3asiBfieHus O Bblgaye AybnukaTta
OCYLLIECTBNAETCA MNOCPEACTBOM TenedoHHOW CBA3NM nmMbo npu NMYHOM  obpalleHum
3asButens B AgMuHuUCTpaumto, nmbo depes EOMHBIA nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkumn) nubo EanHbin MHTepHeT-nopTan rocygapCTBEHHbIX U
MYHUUMNanbHbIX yYCenyr (pyHkunn) Hmxkeropoackon obnactu nnbo cant AgMUHUCTpaumn B
cnefyowem nopsiake:

npyu OCYLLEeCTBNEHUM npeaBapuUTenbHON 3anucu 3asiBUTENIO NpefoCcTaBnseTcs
BO3MOXHOCTb O3HaKOMSIEHUs C pacnucaHmeMm pabotbl AOMUHUCTpPaLMK, a Takke C
OOCTYNHbIMW AN 3anMcu Ha npueM JdataMu U uMHTepBanamu BpeMeHu Mpuema,
BO3MOXHOCTb 3anucu B nobble cBoboAHbIE ANs NpueMa AaTy n BpeMS B Yacbl Npuema;

3aaButenb B obga3aTenbHOM Mopsake MHAOPMUMPYeTCa O TOM, YTO 3anucb
aHHYNUpyeTcs B ClyYyae ero HesiBKM Nno uctevyeHun 15 MUHYT C Ha3HaYeHHOro BpeMeHU
npuema;

3asiBuTernb B Noboe BpeMs BrpaBe 0TKa3aTbCs OT NpeaBapuTesi.HON 3anucu.

2.20.4. TlpepBapuTenbHas 3anucb BeOeTCs B 3MEKTPOHHOM Buae nmbo Ha
BymaxxHOM HocuTerne.

2.20.5. lMpwn onpegeneHnn BpeMeHn npuema no TenedoHy cneunanucT (ykasaTb
HaMMeHOBaHWEe CTPYKTYPHOro nogpasgeneHns AOMUHUCTpauuK) HasHavaeT BpeMsa Ha
OCHOBE Trpaduka npuvema C Yy4eTOM BpeMeHWn, yaobHoro 3assutento. 3asBuUTerto
coobLaeTcs BpeMa noceLeH1si 1 Homep kabuHeTa, B KOTOPbIM criegyeT obpaTtutbes.

B pgaHHOM criyyae HasHayeHHble 3asBUTENO0 AaTa U BpeMs MOocCeLleHns, a TakKke
HOMep KabwHeTa, B KOTOpbIN crnegyeTr obpaTuTbCH, NOATBEPXAAKTCA CrneunanncTtoM
YnpasneHusa nocpeactBoM TenedOoHHON CBA3W.

Mpn onpeneneHnn BpemeHu npvema 4Yepes3 EOnMHbIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanNbHbIX ycnyr (pyHkuun), EguHbin  HTEpHeT-nopTan rocy4apCTBEHHbIX W
MyHMUMNanbHbIX ycnyr (pyHkumin) Hwxkeropogckon obnactu, cavWta AAMUHUCTpauuu
3a8BUTEN0 NPedoCTaBnseTCs BO3MOXHOCTb pacnevatatb TafloH C ykaszaHvem gatbl U
BpeEMEHM nNpuemMa, a Takke agpec U HoMmepa kabuHeTa, B KOTOpbIM criegyeT obpaTtuTbes
(ykasblBaeTca B TOM Cfydae, ecnv MMeeTCcs TexHuyeckas BO3MOXHOCTb pacnedaratb
TarnoH).

2.20.6. Mpwn ocyLiecTBNEHMM NpeaBapPUTENBHOM 3anMcn NyTeEM NIMYHOro obpalleHus
3asBUTEN0 BbIJAETCA TanoOH-MOATBEPXAEHMEe, coAaepXawui WHopMauui o pate U
BPEMEHW NodayM nojade 3asdBfeHUMs O npuBaTMsaumu, 3asiBrieHus o6 ucnpasneHun
onevyaTok Mnu owmnbok, 3asiBfieHns O Bblaade aybnvkata v npunaraembiX SOKYMEHTOB
nmbo nonyveHuss pesynbTaTa npeaoCTaBNeHNs MyHUUUNAnNbHOW YCryrn, Homepe
kabuHeTa, B KOTOPLIN cregyet obpaTUTbhCS.

2.20.7. MNMpogomkuntenbHOCTb NpeaBapuTeribHOW 3anncu rno TenedoHy unm B xoae
NUYHOro nNpuema Ansa nogadn 3asiBfieHns o npuvBaTtmMsauuun, 3asasreHns o6 mncnpasneHuu
onevyaTtok unu ownbok, 3asBneHns O Bbigave Aybnukata u npunaraeMblX OOKYMEHTOB
nnbo nonydeHnsa pesynbTaTta NpegocTaBfieHUst Takon YCnyrm He OOrbkKHa npesblwaTtb 5
MUHYT.

2.21. CpoK n nopsgok pernctpaumm 3asiBfieHus 0 npusaTtusauuu, 3assneHus ob
ncnpaeBneHnn onedaTtok unu owmnbok, 3asBneHus O Bblgadye Aybnvkata u npunaraembix
AOKYMEHTOB B AOMUHUCTpaUnn, B TOM YUCIE B ANEKTPOHHON hopMe.

2.21.1. 3asBneHnsa o npuBaTu3aumm, 3asiBNneHMst o6 mcnpaBneHun oneyaTok Mnm
owKnObOK, 3asaBfeHns O Bblgave aybnukata u npunaraemble SOKYMEHTbI, NOCTYynMBLUME B
AOMUHMCTpPaAUMIO, B TOM 4uUCNe B 3MEKTPOHHOM Buae 4epe3 EgumHbin noptan
rocy4apCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (cpyHkuun), EguHbin HTepHeT-nopTtan
rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dpyHkuun) Hwuxkeropoackon obnactw,
perncTpupyroTca cneumanmctom AAMUHUCTPaUUN B TedeHne OAHOro paboyero co AHA MX
NoCTynneHus.

2.21.2. 3asBneHus o npuvBaTtudaumn, 3asgBneHna od ucnpaBneHUU onevaTok Unu
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ownbok, 3aaBrneHns O Bblgadye gybnukata v npunaraemble AOKYMEHTbl OCYLLEeCTBSeTCS
nyTeM BHECEHUSA 3anUCK B CUCTEMY ANTIEKTPOHHOIrO AOKYMeHToobopoTa.

2.21.3. [lpn oOTCYyTCTBMN TEXHMYECKOM BO3MOXHOCTM Y4yeT 3asiBieHUn O
npvBaTu3aumm, 3asBneHnin o6 ncnpaesneHMm oneyaTok nnu owmnbok, 3asBneHn O Bblgaye
aybnvkata M npunaraemble OOKYMEHTbl MpunaraeMblX [AOKYMEHTOB OCYLLECTBNSETCH
nyTeM BHECEHUS 3aM1CK B XXypHan y4eTa.

2.22. TpeboBaHUs K NOMELLEHNAM, B KOTOPbLIX NPeAOCTaBMsSeTCa MyHULMNanbHas
ycnyra, K 3any OXuaaHusi, MecTam Ans 3anofiHeHMs 3adBfeHuMs O npuBaTM3auuu,
3aaBneHnsa o6 ucrnpasneHun onevaTtok unn owmnbok, 3asiBreHns o Bblgade aybnukara,
NHPOPMALMOHHBIM CTEHOAM.

[MomelleHre, B KOTOPOM NpeaocTaBnaeTcs MyHuUMnanbHasa ycnyra, 4OMMKHO BbITb
obopyaoBaHO B COOTBETCTBUM C CaHUTAPHbIMW HOpMaMuK 1 NpasBunamu, ¢ cobniogeHnem
Mep 6esonacHocTn, obecnevyeHo TeneoHHON N aKCUMUIBHOM CBSA3bI0, KOMMNbIOTEPAMMU,
NOAKMIOYEHHBIMU K MHAOPMALMOHHO-TENEKOMMYHUKALNOHHON ceTn NHTepHeT, ctonamum,
CTYNbSMW, KaHUENSPCKUMW  NPUHAONEXHOCTAMU  ONS  3anofiIHEHUA  3asBrieHust O
npvBaTu3aumm, 3assneHnsa ob ncnpaesneHMm oneyaTok unu ownbok, 3asaBneHns O Bblgade
aybnukara.

MecTta wHopMMpoBaHUs, NpedHasHa4YeHHble ANA O3HaKOMIIEHUsI noslyyvaTenen
MyHMUMNANbHOW yCcnyrn ¢ MHPOpPMaUMOHHbIMKU MaTepuanamm, obopyaoBaHbI:

- NHCPOPMALMOHHBIMWN CTEHOAMMU;

- CTYNbSIMM M CTONaMK 4N NUCbMa;

- BnaHkamu 3asiBNeHns o npuBatmMsaumm, 3asiBreHus ob mcnpaerneHun oneyaTok
nnum owmnbok, 3asBneHnsa o Bolgade aybnukaTta.

2.23. B uensx opraHusaumm 6ecnpendaTCTBEHHOro AOCTyna MHBanuaoBs (BkNo4Yas
WHBanNMaoB, WCMNONb3YIOLWMX Kpecrna-Konackm un  cobak-npoBOAHMKOB) K MeCTy
npeaocTaBnNeHNa MyHMLMNANbHOM ycnyrn nm obecneynBaroTcs:

1) ycnoBua gns 6ecnpensaTCTBEHHOrO 40CTyNa K 00beKTy (3a4aHunio, MOMELLEHUIO), B
KOTOPOM MpeaocTaBnsieTca MyHUuunanbHas ycnyra;

2) BO3MOXHOCTb CaMOCTOATENBHOrO MepeaBMKEeHUs No TEPPUTOPUN, Ha KOTOPOW
pacnonoxeHbl 00beKkTbl  (30aHUsA, MOMeLeHus), B KOTOpbIX MpedocTaBnsieTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takme oObekTbl U BbIXoga U3 HUX, NOCaOKuN B
TpaHCNOPTHOE CPeaCTBO M BbiCAOKM U3 HEro, B TOM 4YucCrie C UCNONb30BaHMEM Kpecna-
KOMSICKK;

3) conpoBOXAeHNEe MHBANUAOB, UMEIOLLMX CTOMKME PacCTPONCTBA (PYHKUUN 3pEHNS
N CaMOCTOATENBbHOIO NepeaBMKEHNS;

4) Hagnexawee pasmelleHne obopyaoBaHua U HOcuTenen WHgopmaumn,
HeobxoauMbIX Anst obecneveHnsa 6ecnpenaTCTBEHHOrO AOCTyna MHBaNMAoB K O6bekTam
(3@aHMam, NnoMeLLeHMaM), B KOTOPbIX NpeaocTaBnseTca MyHUUMnanbHas ycnyra, ¢ y4eTom
OrpaHUYEHUN UX XKNIHEOEATENBHOCTY;

5) pybnupoBaHne HeobxoguMmon AN MHBanNMOOB 3BYKOBOW W 3pUTENBHOMN
MHopMaUnK, a Takke HagnMcen, 3HaKoB U MHOW TEKCTOBOM U rpadpnyeckon nHgopmMaumnm
3HaKaMu, BbINOSTHEHHBLIMU pPenbedHO-TOYEYHbIM WpudToM bpanns;

6) gonyck cypaonepeBogyunka n tudnocypaonepeBoaumka;

7) ponyck cobakn-npoBOAHWKA Ha OOBLEKTbl (30aHus, MOMELLEHUs), B KOTOpPbIX
npeaocTaBnAeTca MyHuuMnanbHasa ycnyra, Nnpy Hanumumm OKYMeHTa, NoATBEpXAatoLLero
ee cneuuanbHoe oOyvyeHne W BblgaBaemMoro no d¢opMe W B Mopsake, KoTopble
yCTaHoBfeHbl npukaszoMm MuHUCTepcTBa Tpyda M couuanbHoOM 3awmtbl Poccuirckon
depepaumm ot 22 uoHa 2015 r. Ne 386H "O6 yTBepxaeHuMM OpPMbl OOKYMEHTA,
noaTBepxaatoLLero cneumansHoe obyyeHme cobakm-npoBoAHMKA, U NOpPsiAKa ero Bblgaymn”;

8) okasaHue wHBanNugaMm rMOMOLWM B nNpeogosieHun BGapbepoB, MeLlarLwmnx
NONy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMN NULamMMm.

B cnyyae HEBO3MOXHOCTM MOMHOCTBIO NPUCNOCOBUTL OBBLEKT C  yyYeToMm
notpebHoCcTn nHBanuaa cobCTBEHHMK 4aHHOro obbekTa obecneynBaeT UHBaNuay AOCTynN
K MeCTy npegocTaBfieHus MyHuuunanbHOW ycnyrm nnbo, korda 370 BO3MOXHO, ee
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npegocTasneHne obecnevmsaeTcs NO MECTY XUTeNbCTBa MHBanNuWaa, B ANCTAHUMOHHOM
pexume.

2.24. lNokasartenim OCTYNHOCTU U KadecTBa MyHULMNAIbHbIX YCIyT.

lMokasaTtenamu OOCTYMHOCTU SABMSKOTCA:

1) WKnpoKum 4oCTyn K MHdopmaLmm 0 NpeaocTaBneHnn MyHULMNANbHOW YCRyru;

2) nosiydeHve MyHUUMNanbHOW YCNyrM CBOEBPEMEHHO W B COOTBETCTBUM CO
CTaH4apTOM MpeaocTaBneHuss MyHUUMNansHOW YCIyru;

3) nonyyeHue MNOJSIHOW, akTyanbHOW W [OOCTOBEPHOM WHGOpMauun o nopsagke
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

4) nonyyeHue WHGoOpMauun O pesynbTaTe NpPeaocTaBleHns MyHUUMNansHOM
yCcnyru;

5) BO3MOXHOCTb Nofayn JOKYMEHTOB HenocpeacTBeHHO B AOMUHUCTPaLMIO, Yepes
EovHbIn nopTan rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr (dyHkumn) v EguHbin
NHTepHeT-nopTan rocygapCTBEHHbIX U MyHULMNANbHbLIX yenyr (pyHKkunn) Huxeropoackom
obnactu.

[MokasaTtensamu kayecTBa SIBASOTCSA:

1) cobnogeHne cpoka npeaocTaBneHns MyHUUUNAanNsLHOM YCryru;

2) 06OCHOBaHHOCTb OTKa30B 3asABUTENSAM B NpefoCTaBfieHUM MyHUUMNANbHON
yCnyru;

3) oOTcyTCcTBME MnofaHHbIX B YCTAHOBMEHHOM Mopsagke >anob Ha [encrsusa
(6esnenicTBME) OMKHOCTHBIX NUL, B X04e NpefoCcTaBneHms MyHULMNansHoON yCcnyru,

4) [OOCTOBEPHOCTb U MOMHOTA WHMOPMUPOBAHUSA rpaXdaHWHa O Xxoje
paccMOTpPeHUs ero obpaLleHns;

5) CHWXeHWe MakcumanbHOro Ccpoka OXuaaHua Mpu nogade OOKYMEHTOB W
nony4yeHun pesynbtaTta NpegocTaBneHns MyHUUMNanbHON yCnyru;

6) KONMMYeCTBO  B3aUMOAEWCTBMM  3asBUTENss CO  cneywanuctamm  npu
NpeaocTaBNeHNN MYHULMNANbHOW YCAYrM N UX NPOAOIKUTENBbHOCTL (B3aMMOLENCTBME
3asBUTENS CO creuManuctamu ocyLecTBAaeTCs: Npu npeacraBneHnn JOKYMEHTOB U Npu
nonyyeHun pesynbTata npu HenocpeacTBeHHOM obpaweHun B AQMUHUCTPaAUMIO.
MpoOomKNTENBbHOCTD KaXXA0ro B3anMOAENCTBUSA HE AOSMKHO npeBbiwaTh 15 MUHYT);

7) KOPPEKTHOCTb W KOMMETEHTHOCTb Cheumannucta, B3aMMOAEWCTBYIOLWLErO C
3asiBUTENEM Npu NpeaocTaBeHnn MyHUUUNanbHOW yCnyru;

8) oTcyTCcTBME AONYLEHHbLIX ONeYaToK U (Mnn) owmnboK B BbliAaHHbIX B pedynbTaTte
npegocTaBneHns MyHULMNansHOM yCcnyru AOKyMeHTax.

2.25. WVHble TpeboBaHuMss, B TOM u4uUCNe YyuuTbiBawLME OCOBEHHOCTM
npegocTaBneHns MyHULMNAanbHOM YCyru B 35IEKTPOHHOM (bopMe.

2.25.1. 3asBuTenb BnpaBe obpaTtuTbCA C 3asBneHMeMm o6 ucnpasfeHun oneyaTok
unm  owmnbok, 3asBneHMeMm O Bblgadye  aybnukata  nwobbiMu  cnocobamu,
npegycMOTPEHHbIMU HacToAWMM PernameHToMm.

2.25.2. 3aaBUTeNb MOXET HanpaBuTb 3asiBNieHMe 06 ucnpaBfeHun onevaTtok umm
ownbokK, 3aaBneHne o Bbigave aybnukata B opMe 3MEKTPOHHOIO AOKYMEHTa, NopsaaoK
ohopmneHna KOTOporo onpegenieH nocrtaHoBrneHnem [lpaButenbctBa Poccumnckon
®epepaumm ot 7 uonsa 2011 r. Ne 553 "O nopsigke odopmneHus 1 npencraBreHus
3asiBMIEHUN U NHbIX AOKYMEHTOB, HEOBXOANUMbBIX AN NpeaoCTaBfeHNst FOCy4apCTBEHHbIX U
(M)  MyHUUMNanbHbIX yCcnyr, B dOpPMEe 3NEeKTPOHHbIX [LOKYMEHTOB" U KOTOPbIN
nepefaetca C  MCNOSMb30BaHWMEM  MHMOPMALNOHHO-TENTEKOMMYHUKALUMOHHbBIX  CETEN
obwero nonb3oBaHusi, B TOM u4ucne cetn WHTepHeT, Bknodas EguHbin noptan
rocydapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr (dyHkummn), EavHbin NHTepHeT-nopTan
rOCy4apCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (dpyHkuwnin) Hwxeropoackon obnactw,
obecneynBarLMX BO3MOXHOCTb  HanpasfieHUs U MNOSyYEeHUS  OOHO3HAYHOM U
KOHMAeHUManbHONn MHOpPMaunn, Takke MNPOMEXYTOYHbIX COOOLEHUA U OTBETHOW
WHpopmMauun B SNEKTPOHHOM Buae, B TOM 4uCNe C WUCNONb30BaHMEM MPOCTOM
9NEeKTPOHHOM noanucu, B nopsiake, npeagycMotpeHHom defeparibHbIM 3aKOHOM OT 6
anpens 2011 r. Ne 63-03 "O6 anekTpoHHOW noanucu".


consultantplus://offline/ref=4B6DDF592A0560A89F14C413EB518B998F5EF17E11A95084D7F168458A41AA8A92BA99790E64B0B6F6839AF60CmBJAO
consultantplus://offline/ref=4B6DDF592A0560A89F14C413EB518B998C5DF77217A75084D7F168458A41AA8A92BA99790E64B0B6F6839AF60CmBJAO

19

CpeacTtBa 9neKkTpOHHOW Noanucu, NpUMEHsieMble 3asiBUTerieM Mnpu HanpasfeHum
3aaBneHnsa o6 ncnpaeBneHMu oneyaTok unu owmnbok, 3asBneHnsa o Bbligade gybnukara u
npunaraembiXx JOKYMEHTOB B 3fIEKTPOHHOM (hopme, OOIMKHbl BbITb cepTuduumpoBaHbl B
cootBeTCcTBUM C PenepanbHbiM 3akoHOM OT 6 anpena 2011 r. Ne 63-93 "O6 aneKkTpoHHON
noanucn”.

2.25.3. lNpun HanpaBneHun 3asBuUTENEM 3asaBreHns o6 ncnpasneHum onevyaTok Unm
owmnbokK, 3asBneHna o Bbigade Aybrvkata v npunaraembiX JOKYMEHTOB B 3IIEKTPOHHOM
dopmMe C UCMNONb30BaHNEM NIMYHOrO KabmHeTa Ha EAMHOM nopTtane rocygapCTBEHHbIX U
MYHUUMNAanNbHbIX ycnyr (cpyHkuun), EguHom WHTepHeT-nopTane rocy4apCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (pyHkunin) Huxkeropoackon obnactu npeacraBneHvs 4OKYMEHTOB,
YyAOCTOBEPSIOLLMX NIMYHOCTb, HEe TpebyeTcs.

2.25.4. ONeKTPOHHbIE JOKYMEHTbI NPeJoCTaBNATCSA B cnegylowmnx popmarax:

1) xml — onga popmManmn3oBaHHbIX JOKYMEHTOB;

2) pdf, jpg, jpeg — ONsS OOKYMEHTOB C TEKCTOBbIM COAepXaHWem, B TOM 4uchne
BKItoYasa n3obpaxeHue;

3) doc, docx, odt— ana JOKYMEHTOB C TEKCTOBbIM COAEPXaHWEM, He BKro4aroLmne
doopmyrnbl;

4) xls, xIsx, ods— Ana 4OKYMEHTOB, coAepXaLlmx pacyeThbl.

2.25.5. [onyckaetca  opmMupoBaHMe  3MIEKTPOHHOrO  AOKYMEHTa  nyTem
CKaHMPOBaHUS HENnocpeacTBEHHO C opurMHana OoKyMeHTa (MCMoNnb3oBaHWE KOMUK He
AornyckaeTcs), KOTOpPOe OCYLeCTBSeTCA C COXPaHEeHWeM OpueHTauum opurmHana
AokymeHTa B paspeweHun 300-500 dpi (MacwTtab 1:1) ¢ ncnonb3oBaHMEM cregyoLwmx
PEXUMOB:

1) "JdepHo-6enbin" (Npn OTCYTCTBUM B LOKYMEHTe rpaduyecknx n3odpaxeHun u
(vnn) UBETHOrO TEKCTa);

2) "OoTTeHKu ceporo” (MpyM Hanuuuu B AOKYMEHTe rpaduyecknx usobpaxkeHun,
OT/NYHbIX OT LBETHOIO M300paXxeHus);

3) "uBeTHOM" unNM "pexmnm MNosiHoM uBeTonepedayn” (MpyU HanMYUM B LOKYMEHTE
LBETHbIX rpadonMyeckmx naodbpaxeHunn nmbo LBETHOro TeKCTa);

4) COXpaHeHMeM BCeX ayTeHTUYHbIX MPU3HAKOB MOASIMHHOCTU, a WMEHHO:
rpacomyeckon nognucu nuua, nedartu, yrinoBoro wramna 6naHka;

5) konuyectBO annoB [OMKHO COOTBETCTBOBAaTb KOSIMYECTBY [AOKYMEHTOB,
KaXObl M3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpadpnyeckyto nHpopmaumio.

2.25.6. ONeKTPOHHbIE AOKYMEHTbI AOIKHbI 0becrneynBaTh:

1) BO3MOXHOCTb MOEHTU(PMUMPOBATL JOKYMEHT U KONMYECTBO NIUCTOB B JOKYMEHTE;

2) cogepxaTb orfiaBreHne, COOTBETCTBYHOLLEE UX CMbICITY U COAEPXKaHUIo.

2.25.7. MakcumanbHO JOMyCTUMbIA pa3Mep MPUKPENSIEHHOro naketa LOKYMEHTOB
He gorkeH npesbiwatb 10 6.

2.25.7. lMpuem ApgmMumHuUCTpaumen 3asBreHuMs o6 ucnpaBneHUn oneyaTok Wnm
owKnboK, 3asiBfeHna O Bblaave Aybnukata v npunaraemMblX LOKYMEHTOB, perucrpauus
OCYyLLEeCTBNATCSA B Nnopsaake, npeaycMoTpeHHOM pasgenom 3 HacTosiwero PernameHTa.

2.25.8. 3asgsutenam obecneymBaeTcsi BO3MOXHOCTb MOMyYeHUa uHGopmaumm o
npegocTaBnNsaeMon MyHuuMnanbHOW ycnyre Ha EguvHOM nopTane rocydapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkuun), EgmHom WHTepHeT-nopTane rocygapCTBEHHbIX W
MyHMUMNanbHbIX yenyr (pyHkumin) Hukeropogckon obnactu.

Mpyn aTOM NO XenaHuw 3asiBUTENS WH(OPMUPOBAHME O XOAEe NpenoCTaBlieHMs
MYHMLMNANbHOW YCIyrn MOXET OCYLLEeCTBASATLCA NyTEM nepenadn TEKCTOBbIX COOOLEeHNN
Ha agpec 3MeKTPOHHOM NOoYThbl 3asiBuUTeNnd NGO Ha abOHEHTCKUMM HOMep YCTpoKnCTBa
NoaBWXHOW paguoTenedoHHON CBA3N 3asBUTENNS.

2.25.9. [ing npuema OOKYMEHTOB OT 3asiBUTENS, HE UMEKLLEro BO3MOXHOCTU MO
COCTOSIHMIO 300pOBbs 00paTUTLCA K cneumannucTty YnpasneHus, no ero npocbbe, npocbbe
3aKOHHbIX MpeacTaBuTenen unuM poacTBEHHUKOB, OPOPMIIEHHOW B MUCbMEHHOM BUAE,
OCYyLLEeCTBNAETCS BbIXOA (Bble3f) cneunanucTa YnpasneHus.
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2.25.10. Pe3ynbTaT 3aaBuTento (pelwieHne ob oTkase B 0opmMmIieHMn gorosopa o
6e3B03mMe3gHON nepefaye Xunoro nomeLeHnsa B CO6CTBEHHOCTb rpaxaaH, yBeaomIieHne
06 oTKkase B UcnpaereHnn onevaTok nnu owmnodok, nucbmo 06 oTkase B Bblgayve aybnukaTta
Aoroesopa o 6e3B03mMe3gHON nepegave Xunoro nomeLLeHnst B CO6CTBEHHOCTb rpaxkaaH) no
ero Bblbopy MoxeT 6bITb HanpaBneH B oOpMe 3fIEKTPOHHOrO JOKYMEHTA, NOAMMCAHHOIo
YCUNEHHON  KBanM@UUMPOBAHHOW  3NEKTPOHHOM NOAMUCBID  YNOMHOMOYEHHOIO
AOJDKHOCTHOMO Nuua B NUYHBIN KabuHeT Ha EanHom VIHTepHeT-nopTane rocyaapcTBEHHbIX
M MyHuuMnanbeHbIX ycnyr (cpyHkunin) Hwxeropogckon ob6bnactu, EgmHom noptane
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr (YHKUNNA).

lll. COCTAB, NMOCJIEQOBATEJIbHOCTb N CPOKU BbINMOJIHEHUA
AOMUHUCTPATUBHbLIX NPOLIEAYP (QENCTBUW), TPEBOBAHUA K MOPAOKY UX
BbINONMHEHUA, B TOM YACJIE OCOBEHHOCTWU BbINMOJIHEHUA
AOMUHUCTPATUBHbIX NPOLIEAYP (QENCTBUW) B 9NEKTPOHHON ®OPME

3.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCNyrn BKIOYaeT B cebs cnegyowime
aAMUHUCTPaTUBHbIE Npouenypsbl:

3.1.1. Nepepayva B CO6CTBEHHOCTb rpaxgaH 3aHUMAEMbIX UMW XUMbIX NOMELLEHUN
MYHUUMNANbHOIO XUNuwHoro ooHaa (MpyBaTmUsaumns XXUNULWHOro hoHaa).

3.1.2. WcnpaBneHue oneyatok unm owmnbok B pgoroBope O 6e3BO3ME3QHOMN
nepegaye Xunoro NoMeLLeHna B COOCTBEHHOCTb rpaXkaaH.

3.1.3. Bblgaua pybnukata poroBopa o 6e3BO3ME3gHON nepedadvye  Kumoro
nomeLLeHnst B COBCTBEHHOCTb rpaXiaH.

3.2. MNepepava B COBCTBEHHOCTb rpakaaH 3aHUMAEMbIX VMW XUMbIX NMOMELLEHNI
MYHUUMNANbHOIO XunuwHoro doHaa (npvBatmMsauus XXUMULWHOMO ooHAA) BKIKOYaeT B
ceba cnegyowme agMUHUCTPATUBHbIE AENCTBUS:

3.2.1. lNMprem n pernctpauunsa 3asBreHUss 0 NnpuBaTn3aumm 1 npunaraembix K Hemy
AOKYMEHTOB.

3.2.2. PaccmoTpeHve 3asBreHud O npuBatusauuMm U npunaraemMblXx K Hemy
AOKYMEHTOB U NPUHATUE peLUEHUs.

3.2.3. Bblgaya (HanpaBneHve) Ha NOANUCbL  rpaxgaHuWHy goroBopa o
6e3B03Me3gHONM Nepeaaye Xunoro noMeLeHns B CO6CTBEHHOCTb rpaxkaaH.

3.3. VcnpaeneHne oneyaTok unu ownbok B Aorosope o 6e3Bo3me3gHon nepegade
XWUMoro nomeLleHna B COOCTBEHHOCTb rpaxpaH BKNwyaeT B ceba cneaywowme
aAMWHUCTPATMBHbIE OENCTBUS:

3.3.1. MNpuem 1 pernctpauuns 3asBrneHnsa o6 ncnpaBneHnn onevaTok Unm ownbok n
npunaraembix K HeMy JOKYMEHTOB.

3.3.2. PaccmoTtpeHne 3asBneHuss o6 wucnpaeBneHum onedaTtok wunm owmbok wu
npunaraembiX K HeMy JOKYMEHTOB U MPUHATUE PELLEHUS.

3.3.3. Bbligaya (HanpaBneHue) pesynbTata MNpeaocTaBneHnss MyHULMNANbHOM
ycrnyru.

3.4. Bblpaya pybnukata pgoroBopa O 6e3BO3Me3gHON nepefade  Xuroro
nomewieHnss B  CODCTBEHHOCTb  rpaxgaH Bkmw4YaeT B cebs  cnegywowme
aAMWHUCTPATMBHbIE OENCTBUS:

3.4.1. MNpuem n pernctpaums 3asiBrieHna o Bblgade aybnukata v npunaraembiX K
HEMY [OKYMEHTOB.

3.4.2. PaccmoTpeHue 3asBrieHus O Bblgade gybnukata u npunaraembiX K Hemy
AOKYMEHTOB N NPUHATNE pPELLEHUS.

3.4.3. Bblgaya (HanpaBneHue) pesynbtata npegocTaBneHns MyHULMNanbHOM
ycnyru.

3.5. MNepegaya B COBCTBEHHOCTb rpaXkgaH 3aHMMAaEMbIX UMW KUMbIX NOMELLEHUN
MYHULUUNANbHOIO XUNuwHoro ooHaa (npMBaTmUsauns XXUNULWHoOro oHaa).

3.5.1. lNMpuem n pernctpauusa 3asBreHss 0 NnpuBaTn3auMm 1 npunaraembix K Hemy
AOKYMEHTOB.
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3.5.1.1. OcHoBaHueM pans Havana agMuHUcTpaTMBHOro paencteusi "lpuem un
pernctpauus 3asiBrieHnsa o npueaTusauum u npunaraeMblx K HeMy JOKYMEHTOB" sABnsieTcs
nnyHoe obpalleHne C 3asBfeHneM O npuvBaTU3auuMnM W MpunaraeMbiMn K Hewmy
AOKYMeHTamu, ykasaHHbiMM B nyHkTe 2.9.1 mn 2.10.1 Hactoswero PernameHTa, B
YnpasneHue.

[Hem obpalieHnsa 3a npegocTaBfeHneM MyHMLMNANbHOW YCIyrM cunTaeTcs AeHb
npyema (peructpaumm) YnpasneHVem 3asBrieHMs O npuBatMsaumMmM W npunaraembix
AOKYMEHTOB.

3.5.1.2. Tlpyem wn perucTpaumnsa 3asiBfieHUss O NpuBaTM3auuM W npunaraemMbix
AOKYMEHTOB OCYLLECTBAKTCA cneumannuctom YnpasneHus.

3.5.1.3. lNpun obpaweHnn B AOMUHUCTPALMIO, B TOM YMCIIE€ Ha NNYHOM MpUeME,
OTBETCTBEHHbIV cneunanncT YnpasreHus:

a) ycTtaHaBnuBaeT IIMYHOCTb 3adBuTens nubo npeactaBUTend nyTemM MPOBEpPKU
AOKYMEHTa, YOOCTOBEpsoWero ero JfMYHOCTb  (OOKyMeHTa,  YOOCTOBEepSHLLero
MOMHOMOYNS M [OKYMEHTa, YAOCTOBEpPSOLWEro NUYHOCTb NpeacTaBuUTeNns - B criyyae
obpalleHuna npegcraBuTens);

0) WHdoOpMUpYET Mpu §NUYHOM MpUeMe 3adABuUTENs O Mopsgke U CpoKax
npegocTaBneHnsa MyHuumnanbHon ycnyru (He 6onee aByx MecsaueB);

B) npoBepsieT MpaBUSIbHOCTb 3anofIHEHUA 3asBNEHUd, B TOM 4MCMe MOMHOTY
BHECEHHbIX AaHHbIX, Hanu4yne OOKYMEHTOB, KOTOPble AOSKHbI NpunaraTbCsa K 3asBfEHUI0
corfiacHo nyHktam  2.9.1 wunnm  2.10.1  HacTtoswero PernameHTta, CcOOTBETCTBUE
npeacTaBneHHbIX  LOKYMEHTOB  YCTaHOBMiEHHbIM  TpeboBaHuaM.  3adBneHne o
npyBaTu3auMmM [JOSDKHO ObiTb NOANMCAHO BCEMU MNPOXMBAKOWUMKU B AAHHOM XXWUSIOM
nomMeLLeHnn nuuammn B NpUCyTCTBUKN cneunanucTa,;

r) cBepseT npeAcTaBneHHbIe 3K3eMMNIISAPbl OPUTMHANOB U KONWA LOKYMEHTOB (B TOM
yucne HoTapuanbHO YAOCTOBEPEHHbIE) APYr C APYrOM W NPUHMMAaET UX nocne npoBepku
COOTBETCTBUSA KOMUM OpuUrKMHany, Mocrne 4ero opurMHan BO3BpallaeTcsa 3asiBUTENIO;
3aBepsieT KoNuu AOKYMEHTOB (KpoMe HOTapuarnbHO 3aBEPEHHbIX);

A) NpocTaBnseT LwWTamMn YnpasneHus C ykasaHvem damMunuu, WHULMANoB W
AOSDKHOCTU cneynanucTa YnpasneHud, gaTbl npuema u 3ateM peructpupyeT 3asBrneHume o
npvBaTU3auumn 1 npunaraemble 4OKYMEHTbI B CUCTEME ANEKTPOHHOIO AOKYyMeHToobopoTa,
a npu OTCYTCTBUMN TEXHUYECKON BO3MOXHOCTU — B XXypHare BXoasLwen KoppeCcnoHgeHUNN.

3.5.1.4.NMpn oTkase OT NpMOBPETEHUN XUIOro MOMELLEHNA B COOCTBEHHOCTb B
nopsgke npMBaTMsauun nNuL, UMeEKLWKUX NPaBo Ha ero NpuBaTU3aumio U OTKa3bIBaKOLLNXCH
OT 3TOro npasa, cneunanuct YnpasneHus, MHAPOPMUPYET rpaxgaH O MNOCNeacTBUAX
TaKoro oTkasa.

3.5.1.5. B cnyyae, ecnum B npeanocTtaBneHHOM 3asiBIEHUM O MpuBaTM3auum Wu
npunaraembiX OOKYMEHTOB MMEKTCHA OCHOBaHUS ANA OTKa3a B npuemMe [OOKYMEHTOB,
ykasdaHHbIXx B nyHKkTe 2.15 HacTtoswero PernameHTa, TO cneuvanuct YnpaBreHus, He
OCYLLECTBNAET perncTpaumio 3asiBfieHNsa U npunaraembix JOKYMEHTOB, a NoAroTaBnmBaeT
nMcbMo 06 0TKase B Npueme JOKYMEHTOB.

MnucemMo 06 oTKase B Npveme OOKYMEHTOB oopmndeTcs Ha OnaHke YnpasneHus
no oopme CorracHo MpUNoXeHuo 6 K HacTosLwemy PernameHTy ¢ npucBOeHnemM Homepa,
AaTbl, NPOCTaBfeHWeM noanmcu chneuunanucta YnpasneHuss (ecnn  NOSTHOMOYUAMMU
HageneHo [Jpyroe [OOSDKHOCTHOE I5Muo, HeobxoauMmo ykasaTb) nMbo noanucaHHoro
YCUNEHHON  KBaNnUMUUMPOBAHHOW  ONEKTPOHHOW  MNOAMUCBID  YNOSHOMOYEHHOro
AOJDKHOCTHOrO nuua.

OTka3z B npuemMe [OOKYMEHTOB He MpPensiTCTByeT MNOBTOPHOMY obpalieHuo 3a
yCIyron npu ycTpaHeHU BbISIBIIEHHbIX HAPYLUEHUMN.

3.5.1.6. B cnyyae peructpaumm OOKYMEHTOB, B TOT Xe [OeHb OHM NepedarTcs
pykoBoauTento YnpaeneHuda. PykoBoauTenb YnpaBneHna B Te4eHUe OOHOro OHSA CO AHS
perncTpauun AOKYMEHTOB onpeaensdeT crneunanucra, OTBETCTBEHHOIO 3a paccMOTpeHue
3asBrieHns 0 NpMBaTM3aunn 1 npunaraemMbiX K HeMy JOKYMEHTOB.

3.5.1.7. Kputepun npuHATUSA peLLEHN O pernctTpaumm JOKYMEHTOB — NOCTYMNreHne
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3asBneHns o npmMeBaTU3aunn N JOKYMEHTOB Haanexallero kayectsa v B NofIHOM obbeme.
2.5.1.8. Kputepunn npuHaTMa peweHna o6 oTkase B MNpuemMe u perucrtpaumm
AOKYMEHTOB — Hanunyme OCHOBaHWW s OTKasa B npuemMe [OOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.15 HacTosiwero PernameHTa.

3.5.1.9. Cpok ocyLLeCcTBEHNS OENCTBUN NO perncTpaumm JOKYMEHTOB - 15 MUHYT B
TeyeHne ogHoro paboyero aHs.

Cpok onpegeneHunsa crneumanicTa, OTBETCTBEHHOIO 3a PaCCMOTPEHNE 3asBNeHNs O
npyBaTM3auMm n npunaraembiX K Hemy AOKYMEHTOB — OAWH paboynmi OeHb CO [HSA
perncTpauumn JOKYMeEHTOB.

3.5.1.10. Pesynbtatom agMUHUCTPATMBHOINO [OEWCTBUS SBMSETCA NpueMm wu
perncTpauusa 3asiBfieHus O npusaTtMsaumm v npunaraemMblX LOKYMEHTOB W Ha3HayeHue
crneumanucrta, OTBETCTBEHHOrO0 3a pacCMOTpeHue 3asBfeHus O npueaTM3aumm u
npunaraemblx JOKYMEHTOB, NIMOO OTKa3 B NpuemMe AOKYMEHTOB.

3.5.1.11. ®ukcaums pesynbtata - 3aHeceHWe WHpopMauMm B CcUCTEMY
9NEKTPOHHOIo OKYMEHTOOB0opOTa UK B XXypHan BXOAALLEN KOPPEeCNOHOEHUMNN.

3.5.2. PaccmoTpeHve 3asBreHuda O npuBatusauuMm U npunaraemMblx K Hemy
[OKYMEHTOB U MPUHATUE pELLEHUS.

3.5.2.1. OcHoBaHMeM ONs Hadana agMWHUCTPATMBHOIO AencTteus "PaccmoTpeHune
3a8BNeHnsa o0 npmBaTM3auMm 1 nNpunaraemblx K HeMy LOKYMEHTOB U MpUHATUE pelleHns"
ABMSETCA 3aperncTpupoBaHHOE 3asiBfieHMe O npuBaTu3auuMmM u npunaraemble K Hemy
AOKYMEHTbI, YKasaHHble B nyHkTe 2.9 unun 2.10 HacToswero PernameHTa, ¢ ykasaHuem
NCMONHUTENS.

3.5.2.2. Cneumanuct YnpaBneHusi, OTBETCTBEHHbIN 32 PACCMOTPEHNE 3aABNEHUS O
npuBaTnsauumm u npunaraemMbix K HeMy JOKYMEHTOB:

a) NpoBOAMT NPOBEPKY 3asiBfIEHNs O NpMBaTU3aUUKN U Npunaraembix JOKYMEHTOB;

0) dopmupyeT W HanpaensieT MeXBeOOMCTBEHHble 3anpocbl B OpraHbl W
opraHusauuun, ecnu 3asiButernieM He Obinn npeacTaBfeHbl OOKYMEHTbI, YKa3aHHble B
nyHkTe 2.9.2 unun 2.10.2 HacTosiwero PernameHTa.

CBegeHus o poxaeHum 3anpawmsatotea nocpeactsom GUC EIMP 3AIC.

B cnyyae, ecnu ¢ 3asBneHmem obpaTusicsa 3akOoHHbIN NpeacTaBUTeNb NOCPELCTBOM
poctyna k EgmHon mHOpMauMOHHOM CUCTEMBbI couuManbHOro obecnedeHus npoBepsieT
NOSIHOMOYMS 3aKOHHOIO NpeacTaBuUTenNs.

Ana nonyvyeHus [Opyrux AOOKYMEHTOB (CBegeHun, MHOopMaumn), YKasaHHbIX B
nyHkTe 2.9.2 nnu 2.10.2 HacTosiwero PernameHTta, MexXBeLOMCTBEHHbIE 3anpoCbl MOryT
ObiITb HanpaBfieHbl B 9fEKTPOHHOW OpMe uYepe3 CUCTEMY MEXBEeOOMCTBEHHOMO
3NEKTPOHHOro B3aMMOAENCTBUS, a NPU OTCYTCTBUN TEXHUYECKON BO3MOXHOCTU, KYpbePOM
UM NoyTon B oopme BymaxkHOro AOKyMeHTa.

Mpn HanpaBneHuu 3anpoca C WUCNOMb30BaHMEM CUCTEMbl MEXBELOMCTBEHHOIO
9NEKTPOHHOIro B3aMMOOEWCTBUA  3anpocC MNOAMUCLIBAETCH  3NIEKTPOHHOM  MOAMUCHIO
crneumnanucTa, OTBETCTBEHHOIO 3a PacCMOTPEHME YBEAOMSIEHUS N npunaraemMblX K HEMY
AOKYMEHTOB.

MexXBe4OMCTBEHHbLIN  3aMpoc B Buae OyMakHOro  AOKyMeHTa  [OJKeH
CcOoOTBeTCTBOBaTL TpeboBaHnsaM ctatbm 7.2 ®epepanbHoro 3akoHa ot 27 nonga 2010 r. Ne
210-93 "O6 opraHu3auuun npegocTaBrieHns rocygapCTBEHHbLIX U MyHULMNANbHbLIX yCryr",
ogopmneH Ha bnaHke AAMUHUCTPaUUK U NOANMCaH NOANUCHI0 OIMKHOCTHOrO nuua.

(Ecnn 3UIM BbloaeTcs He cneumanucty, paccMaTpuBarolleMy [OOKYMEHTbI, TO
Heob6Xxo4MMO yKasaTb JOITMKHOCTb, KTO MMeeT NpaBo HanpaBnaTb 3anpochl.

Ecnn 3anpoc Ha GymaxHOM HocuTene BnpaBe MNoAMUCbIBaTb TOSbKO HayarbHUK
otaena nnbo nHoe nNuuo, To Heo6xoaMMO yKasaTb, KTO MMeET NpaBo NoAanMcK 3anpoca).

B) nocne nocTynneHns oTBeTa Ha MeXBeAOMCTBEHHbIE 3anpocCkl B MOMHOM o6beme
(ecnv oHW HanpaBnsanNUCb) U NPU OTCYTCTBUW OCHOBaHWUW ONS OTKasa B NpeaocTaBfieHuun
MYHUUMNANbHOM YCAyrk, YKasaHHblXx B nNyHKTe 2.17.1 HacTtoswero PernameHra,
OCyLLeCTBNAET MOArOTOBKY MNpOeKkTa pgoroBopa O 6e3BO3Me3gHOM nepedayun >Kunoro
nomeLleHns (B 3aBUCMMOCTW OT BMAOA XKUITOro NomeLlleHns n opmbl COBCTBEHHOCTU) B
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COBCTBEHHOCTb rpaxgaH B 4eTbipex ak3emnnspax (npu [oneson cob6CTBEHHOCTU —
AONOMHUTENBHON KaXK4oro ak3emnnsapa CO6CTBEHHMKY), COrnacoBbIBaeT B YCTAHOBNIEHHOM
nopsiake u nepegaeT Ha NOANUCH YNONMHOMOYEHHOMY OOSDKHOCTHOMY InLy;

r) nocrne NOCTynfeHnsa OoTBETa HA MEXBEAOMCTBEHHbIE 3anNpoChl B MOHOM obbeme
(ecnu OHM HanpasnAnMCb) M MPU HaNUYMM OCHOBAHWW ANA OTKasa B NpefoCTaBreHuu
MyHMUMMANbHOW yCnyrn, yKasaHHblx B nNyHkTe 2.17.1 Hactoswero PernamexTa,
noarotaBnMBaeT NPOEKT pelweHns o6 oTkase B 6e3BO3Me3Hy0 nepedadvy Xunoro
NMOMeELLEHNss B COOCTBEHHOCTb rpaxgaH Mo dopmMe COrnacHo MpunoXeHuto 7 K
HacTosilwemy PernameHTy, cornacoBbiBaeT B YCTaHOBIIEHHOM Mopsake M nepegaet Ha
nognuch YNOSTIHOMOYEHHOMY A0SDKHOCTHOMY fnLLy.

3.5.2.3. [omkHocTHOe nuuo (ykasaTb HauMeHOBaHWE [OSMKHOCTW) MoAnuUCbIBaeT
porosop o 6e3Bo3mMe3qHON nepefade Xunoro rnomelleHns B COOCTBEHHOCTb rpaxaaH
nmbo peweHne o6 oTkaze B 6e3BO3ME3OHYKD Mepefady XWMNoro MOMELLEHUS B
cOBCTBEHHOCTL rpaXaaH, U nepefaeT ero Ha perncTpaumio.

3.5.2.4. Cneumanuct YnpasneHuns, OTBETCTBEHHbIA 3a PErNCTPaUMO JOKYMEHTOB,
nocrnie nognucaHna B TedeHwe OAHOro paboyero AHSA OCYLLECTBMSIET perncrpaumio
porosopa 0 6e3BO3Me3HON nepefade Xumoro nomMelleHns B COBCTBEHHOCTb rpaxaaH
nmbo peweHne 06 oTkaze B 6e3BO3ME3OHYHO nNepefadvy >KUMoro nomMeLlleHns B
COBCTBEHHOCTb rpaxgaH nMyTeM 3aHeCeHWA [OaHHbIX B CUCTEMY  3NEKTPOHHOIo
AOKYMeHTOO60opOoTa Unn B XXypHan permctpauuu.

Homep BblgaBaeMomy goroBopy 0 6e3B03Me3aHOM nepeaaye XUroro noMeLLeHus
B COBCTBEHHOCTb rpaxgaH nubo peleHne ob oTkase B 6e3B0O3Me3HYI0 nepeaayy Xumnoro
nomelleHns B COBCTBEHHOCTb rpapaH, npucBaMBaeTCss OOHOBPEMEHHO C  €ro
pernctpaunen B cMctemMe 3f1eKTPOHHOro JOKYMEHTOO0opOTa NNn B XXypHarne permcrpaumn.

3.5.2.5. Cpok ocyuwlecTBneHmss OenWCTBUA - 2 Mecdua C gaTbl perncrpaumm
3asiBrieHnst 0 NpMBaTmM3auun B YnpasneHuu.

3.5.2.6. Kputepum npuvHATUA peELUEHUs O HanpaBleHUN MeXBESOMCTBEHHOIO
3anpoca — OTCYTCTBME AOKYMEHTOB U (Mnn) nHdopmaumm, HeobxoammbiX Ons NPUHATUS
pelieHnsa o 6e3Bo3Me3aHON Nepeaaye XMnoro noMeLLeHns B COGCTBEHHOCTb rpaxaaH.

3.5.2.7.Kputepunn nNpuHATUA peweHnss o 6e3BO3Me3aHON nepedade  XUoro
nomelleHnss B COBCTBEHHOCTb rpaxgaH — HanuMyue MOSHOro KOMMSeKTa [LOKYMEHTOB,
AOKYMEHTbI COOTBETCTBYIOT YCTaHOBIEHHbIM TpeboBaHMUSIM, OTCYTCTBME OCHOBaHWUM OS5
OTKasa B MNpeaoCTaBNeHUM MYHULMNANbHOM YCNYrn, YKasaHHbIX B MyHKTe 2.17.1
HacTosiwero PernameHnTa.

3.5.2.8. Kputepun npuHaTMS peweHns o6 oOTkaze B NpeaocTaBreHun
MYHUUMNANbHOM YCNYyrM — Hanuynme OCHOBaHUS (MMM OCHOBaHWW) ANs OTKasa B
npefocTaBneHNN MyHUUUNANbHOW YCNyrn, ykasaHHbIX B NyHKTe 2.17.1 HacToswero
PernameHTa.

3.5.2.9. PesynbtatoM agMMHUCTPaATMBHOIO OEUCTBUS ABNAETCS O(OPMIIEHHbIN B
YCTaHOBIIEHHOM Mopsiake [OoroBop O ©e3B0O3Me3qHOM nepeade XUnoro noMeLLeHns B
coBCTBEHHOCTb rpaxaaH nmbo peweHne o6 oTkaze B 6€3BO3ME3OHYI0 Nepeaavy XUmnoro
nomeLLeHnsi B COBCTBEHHOCTb rpaXiaH.

3.5.3. Bbligaya (HanpaBneHve) Ha NOAMWUCH rpaxgaHuwHy JoroBopa O
6e3Bo03Me3gHOM Nepegaye Xunoro noMeLleHns B CO6CTBEHHOCTb rpaxaaH.

3.5.3.1. OcHoBaHveM And Hayana agMUHUCTPATUBHOIO AencTeus "Bblgava
(HanpaBneHne) Ha NOAMNUCH rpaxaaHWHy goroBopa O 6e3Bo3Me3HON nepefaye Xumoro
NOMeLLEHNs B COBCTBEHHOCTb rpaxaaH" siBNAeTCs NOANMCaHHbIE U 3aperncTpupoBaHHbIe
A0roBop 0 6e3B03Me3HON nepenade XuUnoro nomeLleHns B CO6CTBEHHOCTb rpaxkaaH unm
peweHne o6 oTkasze B 6Ge3BO3ME3OHYIO nepedavy >XMMoro nomelleHnss B CO6CTBEHHOCTb
rpaxagaH.

3.5.3.2. Cneumanuct YnpaeneHus, yBegomnser 3assutens nobbiM OOCTYNHbIM
crnocobom cBA3M (C NOMOLLBID (PAaKCUMUIBHOW CBA3W, ONEKTPOHHOW MOYTbl MW MO
TenedoHy) 0 pesynbTarte NpegocTaBneHns MyHUUMNArbHOW YCIyrn B CPOK He nosgHee
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AOHA, criegylouero 3a AHeM perucrtpauumn pesynbtata npegocTtaBreHns MyHULmMnanbHON
ycryru.

3.5.3.3.3aaButenem nognucbiBaeTcs 4OroBop 0 6€3B03Me3gHON nepenaye Xunoro
noMeLLeHNss B COBCTBEHHOCTb rpaXkaaH Npu JIMYHOM MOCeLleHMn YnpaBneHna n 3aTtem
BblAaeTcst IMYHO Mo POCMUCH.

Mpn nognucaHMM ©  Bbldavye 3asBUTENIO  pesynbTata npenocTaBlieHus
MYHUUMNANbHOW YCIYrn NNYHO, 3asiBUTENb OOMMKEH NpeaocTaBuUTb MAcnopT rpakaaHuHa
Poccuickon ®epepaunn.

OauH aksemnnap gorosopa 0 6e3BO3ME3QHON Mepefade KUMoro NoMeLleHust B
CcOBCTBEHHOCTb rpaXkgaH OCTaeTcs y 3asBUTENs, BTOPOM 3K3EeMMsip 4OroBopa C NakeTom
AOKYMEHTOB hopmupyeTcs B Aeno.

3.5.3.4. PeweHune 06 oTkase B 6e3BO3ME3HYI0 Nepedavy >XUIoro NOMeLeHns B
COBCTBEHHOCTb rpaxaaH MO XXenaHu 3asBUTenst BpyyYaeTCca €My JIMYHO MO0 MecCTy
HaxoxgeHnsa AaMuHUcTpauum (MOXHO YnpasreHusl) B COrfacoBaHHOE Bpems Nnbo
HanpaBnseTcaA B {OpMe 3NIeKTPOHHOrO [AOKYMEeHTa, MOAMNUCAaHHbIA  YCUIIEHHOWN
KBannMuuMpoBaHHOM 3N1EKTPOHHOM NOAMUCHLI0 YNOSTHOMOYEHHOrO AOJMKHOCTHOrO nvua B
NU4YHbIM KabuHeT Ha EguMHOM nopTane rocygapCTBEHHbIX M MyHUUMNANbHBIX yCRyr
(dbyHKUMR), EanHOM WHTepHeT-nopTane rocygapCTBEHHbIX M MYHUUUNANbHbLIX YCyr
(dbyHKUMN) Hwxeropoackon obnactu, HO He No3gHee ofgHOro pabovero AHA C MOMEHTa
noanucaHnsa n perncTpaummn.

Mo nouTe 3asBUTENO HanpaensieTCAa MUCbMO C YBEAOMSIEHMEM O BpPYYEHMU B
TeyeHMe ogHoro pabodvero [HsA, crnegylowero nocne noanucaHus  pesynbTaTta
npenocTaBneHns MyHULMNANbHOM YCNyru.

Mpn Bblgaye 3adBUTENO  WNU  NPeacTaBUTENIO  3adBUTENd  pesynbTaTa
npenoCcTaBnNeHnss MyHUUMNANbHOW YCINyrn §WYHO, 3asBUTENb [LOSMKEH MpeaocTaBuUTb
nacnopT rpaxgaHuHa Poccuinickon depepauumn, a npeactaBuTenb 3asBUTENs  —
AOMNOJSTHUTENBHO AOKYMEHT, NOATBEPXKAAIOLLNI NOTHOMOYNS NPeACTaBUTENS 3asaBUTENS.

3.5.3.6. Kputepmin npuHATUA pelieHns O Bblgave goroBopa o 6e3Bo3Me3gHON
nepegaye >Kunoro noMeLEeHnss B COBCTBEHHOCTb rpaxgaH — MOAMUCAHHbLIN W
3aperncTpupoBaHHbLIN  JOroBop O ©0e3BO3Me3gHOM nepefayn XUmoro noMeLleHnsa B
COBCTBEHHOCTb rpaxaaH.

3.5.3.7. Kputepunm npuHATMS peweHuss O Bblgade peweHnsa o6 oTkase B
odopmneHmn pgoroeopa O 6e3BO3ME3OHON Mepedade  KWMOro  MOMELeHus B
COBCTBEHHOCTb rpaXdaH — YyKa3aHHbIM BapuvaHT OTNpaBku (Bblgadn) pesynbTata B
3asiBNeHMn 0 npueaTmnsauum.

3.5.3.8. PesynbtatoMm WCNOMHEHWA [[aHHOrO a4MWHUCTPATUBHOIO LENCTBUSA
ABMAKTCA BblAaHHbIA OOroBop o0 6e3Bo3Mes3gHon nepegade B COOCTBEHHOCTb KMIOro
nomeLLeHns nnbo peleHne ob oTkase B 6€3BO3ME3AHYI0 Nepeaady XUnoro noMeLleHus B
COBCTBEHHOCTb rpaxaaH.

3.5.3.9. O®ukcauua akta HanpaeneHus (Bbldayu) OTNpaBKM pesynbTata
npegocTaBneHns MyHUUMNanbHOM YCryrm - OTMeTKa B CUCTEME  ONEeKTPOHHOro
AOKyMeHTO0b0opOoTa, XXypHane pernctpauuu.

3.5.3.10. dukcaumsa Bblgaum pesyrbTaTa NpeaocTaBreHns MyHULMNAanbLHON YCrnyrn
NNYHO 3asBUTENIO - B CUCTEME 3NEKTPOHHOrO JOKYMeHToobopoTa 1 B pacnmcke o npueme
AOKYMEHTOB.

3.5.3.11. Cpok UCnonHeHust 4aHHOro agMMHNUCTPATUBHOIO AENCTBUSA COCTaBNSET He
6onee 1 pabouyero gHs.

3.5.3.12. Tllocne BblgauM 3aaBUTENIO MOAMMCAHHOMO U 3apPErmcTPUpPOBAHHOIO
porosopa o 6e3BO3ME3HON nepeaayve XUoro nomMeweHns B CO6CTBEHHOCTb rpakaaH,
YnpaBneHne obecneyvMBaeT perucTpauuio npaBa COOCTBEHHOCTM Ha AaHHOE Xunoe
nomeleHne B EquHom rocygapcTBeHHOM peecTpe HeBMXUMOCTN.

3.6. VcnpaBneHune onevatok nnm owmbok B goroBope o 6e3Bo3me3gHon nepegade
XXMNOro NOMeLLEeHNst B COOCTBEHHOCTb rpaXKaaH.
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3.6.1. Mpuem n pernctpaums 3asiBfieHnsi 00 ncnpaBneHnn oneyvyaTok Unm oLnboK un
npunaraemblx K HEMY JOKYMEHTOB.

3.6.1.1. lNopaya 3asBneHna o6 ucnpaBfeHUn onevaTtok MM OoWMBOK BO3MOXHA
Takke M Npu obHapyXeHMM OWMBKM M oneyaTKn B MOMEHT NoAnucaHusa 3asBuTtenem
Aorosopa o 6e3B03Me3gHON Nepegaye Xunoro noMeLLeHns B COBCTBEHHOCTb rpaxaaH.

3.6.1.2. OcHoBaHMeM Ana Havana agMuHucTpatueHoro pgencteusa "lpuem wu
perncTpauus s3assneHne o6 ncnpasneHMm oneyvyaTok Unn ownbok U npunaraemMbix K Hemy
AOKYMEHTOB" ABMSIETCS NOCTynNuBLLEE 3asiBfieHne 06 ucnpasneHnn onevaTtok nnm owmnbok
N npunaraemMbiX K HEMY [AOKYMEHTOB, HanpaBrieHHbIX Yepe3 EauHbin UIHTepHeT-nopTan
rocygapCTBEHHbIX U MyHUUMNAnNbHbIX yCnyr (yHKumi) Huxeropoackon obnactu, EanHein
noptan rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin), no no4vte nmbo
HenocpeacTBeHHOe obpalleHne B YnpaBneHue.

Mpuem n peructpaums 3asBneHns o6 ucnpaBreHUn oneyvyaTtok WM OowuboK u
npunaraemblx JOKYMEHTOB OCYLLECTBASOTCA CneunannucTom YnpaBneHus.

3.6.1.2. lpn HanpaBneHun [OKYMEHTOB MOCPELCTBOM MOYTOBLIX OTMpPaBrEHUHN,
crneumanucT YnpaBneHus BCKPbIBAaeT KOHBEPT M OCYLLECTBNSAET perncTpauunio 3asBreHus
06 mcnpasneHun onevyaTok Unu owmnbok 1 npunaraembix JOKYMEHTOB, €Cr OTCYTCTBYIOT
OCHOBaHUA Ons OTKasa B MpuMeMe [OKYMEHTOB, YKa3aHHbIX B NyHkTe 2.15 HacTosduiero
PernameHta, B cUCTEMe OfEKTPOHHOIO [OKYMeHToobopoTa, a npu OTCYyTCTBUM
TEXHUYECKON BO3MOXHOCTM — B XKypHane BXOAsLEeN KOPPeCNOHAEHLNN.

3.6.1.3.lMpwn obpalieHm Ha NMMYHOM npueme 3asiBrieHne 06 ncnpaeneHnn oneyaTok
Mnn  owmnbok M npunaraemble OOKYMEHTbl 3asBUTENS (UKCUPYHOTCS B CUCTEME
9NEKTPOHHOIo OOKyMeHToobopoTa, a npu OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU - B
XXypHane BxogsLen KoppecnoHAeHUNN.

Mpu 3aToM, B crnyyvasx, ecnu B 3asaBrneHun 06 ncnpasneHnn onevyaTok unm owmnbok
OTCYTCTBYeT hamunusa 3asBuTerns, HanpasuBllero obpalleHue, MOoYTOBLIM agpec, no
KOTOPOMY [OfKeH ObiTb HanpaBfeH OTBET M (UnM) TEKCT MUCbMEHHOro obpalleHust
(3asiBneHnda) He noggaeTca  NPOYTEHWUID, cheunanucT  YnpasreHuss npu JIMYHOM
obpaleHun npegnaraeT ¢ cornacus 3asBUTENd YCTPaHUTb BbISIBNIEHHbIE HEAOCTaTKM B
3asBrneHMn o6 ucnpasBfieHMM OnevyaTok WM OWMOOK HENOCPeACTBEHHO Ha JSIMYHOM
npueme.

dakT obpalieHns 3aaBuTens (UKCUpyeTcs AOMNOSHUTENBHO B XypHane fU4YHOro
npuema (ykasbiBaeTCH, ECNN OH BeaeTcs).

3.6.1.4.MNpwn obpawieHnn NnUcbMeHHO B AOMUHUCTPaLMIO, B TOM YUCNE Ha FINYHOM
npueme, OTBETCTBEHHbIN cneuManucT YnpaBneHus:

a) yCTaHaBnvBaeT JIMYHOCTb 3adBuTend nMbo npeacTaBuTenst nNyTeM MNpoOBEpPKM
AOKYMEHTa, yOOCTOBEPSIIOWEro ero  JfMYHOCTb  (AOKYMEHTa,  yOOCTOBEepStoLLero
NMOSTHOMOYMNSA U OOKYMEHTA, YOOCTOBEPSHLWEro NMYHOCTb NpeactaBuTend - B cry4yae
obpaleHuns npeacrasutens);

6) WHdOpMUPYET MpU JfMYHOM NpPUEME 3asaABUTENs O MOpsgKe U CpoKax
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

B) NpoBepsieT NpaBUSIbHOCTb 3amnofiHEHNA 3asBneHus o6 mcnpasneHun onevaTok
nnNn owmnboK, B TOM Yncre NOSIHOTY BHECEHHbIX OAHHbIX, HAnNu4ne OOKYMEHTOB, KOTOpbIe
OOSDKHbI - MpunaratbCsl K 3asBfeHMio 06  ucnpasnieHum ornevyaTok unm  owwunOoK,
COOTBETCTBME NPEeACTaBMEHHbIX AOKYMEHTOB YCTAaHOBMNEHHBIM TpeboBaHMAM;

r) cBepsieT nNpeacTaBneHHble 3K3EMMNIISAPbl OPUTMHANOB M KOMUIN AOKYMEHTOB (B TOM
yucne HoTapuanbHO YAOCTOBEPEHHbIE) APYr C APYrOM U NPUHUMAET MX MOCIe NPOBEPKM
COOTBETCTBUA KOMWW OpuUrMHany, Mocre 4ero opurMHan BO3BpallaeTcs 3asiBUTENIO;
3aBepsAeT KONUM JOKYMEHTOB (KpOME HOTapuasibHO 3aBEPEHHbIX);

A) NpocTaBnseT LwWTamMn YnpasreHus C ykasaHnem damMunun, WHUUManos Wu
AOIMKHOCTKM, AaThl NpUemMa u 3aTemM pernctpupyet 3assneHne o6 ncnpasneHnn oneyvaTok
nnNn owmnboK 1 NnpunaraemMble AOKYMEHTbl B CUCTEME 3MEKTPOHHOro JOKYMeHToobopoTa, a
Npy OTCYTCTBUN TEXHNYECKOWN BO3MOXXHOCTWN — B XXypHane BXxogsLlen KoppecrnoHaeHUnN.
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3.6.1.5. lpn npueme 3asBneHuMss o6 ucCNpaBneHUM onevyaTok U ownbok wu
AOKYMEHTOB, HanpaBIieHHbIX MO MoYTe, 3adABUTENIO HanpaBnseTcs pacrnucka o npueme
3a8BNeHNs U JOKYMEHTOB NOYTOBbLIM OTMNPaBMEHMEM C YBEAOMIIEHUEM O BPYYEHUN, eCrn
NHOE He NpeayCMOTPEHHOE B 3asBrieHMM 06 ncnpaBneHnmn onevyaTok unm owmnbok.

Mpy npueme OOKYMEHTOB NpW HenocpeacTBEHHOM obpalleHun B YnpasreHue unm
npy NUYHOM Mpueme 3adaBuUTENIO (NpeacTaBUTENO 3asBUTEnNs) Bbl4aeTca pacnucka o
npyemMe W perucTpaumm 3asaerieHMss o6 ucnpaBfeHun oneyvyaTok wunM ownbok K
AOKYMEHTOB.

3.6.1.6. B cnyyae, ecnu B npeaocTaBreHHbIX (Hanpa.rfeHHbIX) 3asBneHun o6
ncnpaBneHnn onevyaTok MnyM ownboK M npunaraemMbiX JOKYMEHTOB UMEKTCH OCHOBaHUSA
AN1s OTKa3a B nNpyemMe JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.15 HacTosdwwero PernameHTta, To
crneumnanuct YnpaBneHus, OCYLLUEeCTBSIOWMA MpUeM U pernctpauuio LOKYMEHTOB, He
OCYLLeCTBNAET perncrpauuio 3assreHns 06 ucrnpabfieHUM ornevyaTtok Wunm owwmnbok K
npunaraemblx JOKYMEHTOB, a NoAroTaBnMBaeT NMCbMO 06 OTKase B Nnpueme LOKYMEHTOB.

Mncemo 06 oOTkasze B npuvemMe [OOKYMEHTOB odopMnsieTcs Ha OGnaHke
AOMUHUCTpauMmn No opme CcornacHo MNpUNoXeHMto 6 K HacToswemy PernameHTty c
NPUCBOEHMEM HOMepa, [faTbl, NpOCTaBfieHMeM noanucu cneunanucta YnpasneHus,
OCYLLECTBNAOLWEro npMeM 1 pernctpaumio LOKYMEHTOB WU MOAMUCAHHOE YCUIEHHOW
KBanMULMPOBAHHOW 3NEKTPOHHOM MNOAMUCHLIO YNONIHOMOYEHHOrO AOSMKHOCTHOMO nuua
(ecnv nonHOMoYMAMK geneHo apyroe AOMMKHOCTHOE NuLo, HeobXoaAMMOo ykasaTb).

Mucemo 06 OTkase B npuvemMe [OKYMEHTOB HanpasBnseTcs 3asiBUTESN0 NOYTOBbIM
OTnpasfeHnemM C yBeJOMSIEHMEM O BPYyYEHUU, BpyYaeTcsd NUMYHO B AOMUHUCTpaumnmn nubo
HanpaBnsieTcs B 93NEKTPOHHOM dopMe B §NU4YHbIA KabuHeT Ha EguHoM noptane
rocydapCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr (yHkuui), EanHom WHTepHeT-nopTane
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (yHKumMin) Huxeropogckom obnacTu.

OTka3z B npuemMe [JOKYMEHTOB He MpendaTtcTByeT MOBTOPHOMY oOpalleHunio 3a
YCINyron npu ycTpaHeHUn BbIABMEHHbIX HapyLLUEHUN.

3.6.1.7. B cnyyae peructpauum OOKYMEHTOB, B 3TOT e [eHb OHW nepefarTcs
PYKOBOAUTENIO  CTPYKTYPHOro  nogpasgeneHvss  AOMUHUCTpaUMM  —  HadanbHUKY
YnpaesneHna HavanbHUK YnpaBneHus B TeveHWe OAHOro AHA CO AOHSA peructpaumm
AOKYMEHTOB onpeaenseT crneumanicra, OTBETCTBEHHOIO 3a pacCMOTpPeHMe 3asBrieHns 06
ncnpasneHnn onevyaTok Nnn ownboK 1 NpunaraemMbiX K HEMY JOKYMEHTOB.

3.6.1.8. Cpok ocyLlecTBneHNa 4ENCTBUN NO perncTpaumm JOKYMEHTOB - 15 MUHYT B
TeyeHne ogHoro paboyero gHs.

Cpok onpefeneHvst cneumanncTa, OTBETCTBEHHOIO 3a PacCMOTPEHWE 3asdBreHus
06 vcnpaBneHMn onevyaTok MM OWKMOOK U npuraraembiX K HEMY OOKYMEHTOB — OOMH
paboynii AeHb CO AHS perncTpaumm 4OKYMEHTOB.

3.6.1.9. Kputepun npuHATUSA peLleHns 0 pernctpaumum JOKYMEHTOB — NOCTYMreHne
3aaBneHna o6 wucnpaBneHun oneyaTok unM owunboK M npunaraemblX LOKYMEHTOB
Haanexallero ka4yectsa u B NOMHOM obbeme.

3.6.1.10. Kputepuin npuHatna peweHna o6 oOTkase B npueme [LOKYMEHTOB -
HanMyne OCHOBaHWM ANA OTKa3a B NpPUEMe OOKYMEHTOB, YyKas3aHHbIX B MNyHKTe 2.15
HacToswero PernameHTa.

3.6.1.11. PesynbtatomMm agMMHUCTPATMBHOIMO AENCTBUS SBMSETCA NpUeM w
pernctpauun 3aseneHns o6 wucnpaBneHUM onevatok uMnM OowuboK M npunaraemMbix
AOKYMEHTOB, Ha3HayeHne cneyunanumcta, OTBETCTBEHHOIO 3a pacCMOTpeHue 3asBneHns ob
ncnpaBneHnn oneyvyaTok unu owmnbok 1 npunaraembix K HeMy OOKYMEHTOB, NMbo OTka3 B
npuemMme OOKYMEHTOB.

3.6.1.12. dukcaums pesynbtata - 3aHeceHWe WHMoOpMauMm B CUCTEMY
SNEKTPOHHOIo JOKYMEHTOObopOoTa Uy B XXypHan BXOASALLEN KOPpPeCnoHOAEeHUMUN.

3.6.2. PaccmoTpeHune 3asaBneHuMs o6 uChpaBreHuMn onevatok wunu owmnbok u
npunaraemblx K HEeMy JOKYMEHTOB U NPUHATUE PELLEHNS.

3.6.2.1. OcHoBaHWeM Ond Hayana agMuHUCTpaTUBHOrO Aencteus "PaccmoTpeHune
3aaBneHnsa o6 ncnpasneHnn onevyaTok UM ownboK 1 NnpunaraemMbix K HeMy JOKYMEHTOB U
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NpUHATHE pelleHns" 4BRSeTCs 3aperncTpupoBaHHoe 3asBrneHne o6 ucnpaBneHun
onevyaTok unu ownboK 1 npunaraemMble JOKYMEHTbI C yKa3aHUeM UCNONHUTENS.

3.6.2.2. CneuuwanucT, OTBETCTBEHHbIN 3a paccMOTpeHue 3adaBfeHns o6
ncnpasneHnn oneyaTok Unm owmnboK n Nnpunaraembix K HEMy AOKYMEHTOB:

a) ocywecTBnsdeT aHanua 3asiBfieHna o0 ucrnpasfeHun oneyaTok Mnm owmnbok n
npeacTaBneHHbIX JOKYMEHTOB;

0) B cnyyae, ecnu C 3asBreHMEM o0bOpaTuUnca 3aKOHHbIM MNpeacTaBUTENb
nocpencTteoM goctyna Kk EguHon nHgopmaunoHHom cucteme coumnanbHoro obecneveHus
npoBepsieT NOSIHOMOYNS 3aKOHHOTO NpeaAcTaBUTENS;

B) ocywecTBnseT nouck pforoBopa O 6e3BO3Me3gHOM nepefave  Kuroro
noMelleHnss B COBCTBEHHOCTb rpaxdaH, W [OOKYMEHTOB, Ha OCHOBAHWW KOTOPbIX
noAroTaBnMBarncs AaHHbIN LOroBOp;

r) cnuyaet npeAcTaBfeHHble 3asBUTeNneM [AOKYMEHTbl U [OOKYMEHTbl, KOTopble
XpaHaTcs B AAMUHUCTPaUUKN Ha NpeamMeT UX TOXKAECTBEHHOCTY;

[) B criyyae, ecnu npu BbisIBIIEHUN B NPefOCTaBlEHHbIX AOKYMEHTaxX 3asBUTenem B
porosope 0 6e3BO3Me3aHOM Mnepedadve XUnoro NomMeleHns B COOCTBEHHOCTb rpaaaH
Obina pgonyweHa owwnbka nmbo oneyaTka, MOAroTaBNMBAET NPOEKT [orosopa o
6e3Bo3me3gHON nepefade >XUMMOro MNOMeLLEeHUss B COOBCTBEHHOCTb rpaXgaH B HOBOW
pefakunn, cornacosbiBaeT ero B YCTAHOBMEHHOM MOpsake W nepedaeT Ha noanuchb
YNOMHOMOYEHHOMY AOJPKHOCTHOMY InLy;

e) B Cnyyae, ecnv B NpeACTaBfeHHbIX 3asBUTENEM AOKYMEHTax OTCYTCTBYIOT
pacxoXaeHns ¢ AaHHbIMK, yKasaHHbIMW B JOroBope 0 6€3B03Me34HON nepepaye Xumoro
noMelleHns B  COBCTBEHHOCTb rpaxpgaH nubo 3aaBuTenb He  npeacraBun
noaTBepXaatolime OOKYMEHTbl, MOAroTaBNMBAET MPOEKT yBeAoMIeHuMs o6 oTkase B
UcnpaBneHnn onedaTtok wunum owuboK cornacHo npunoXxeHUo 8 K HacTodawemy
PernameHTy, cornacoBbiBaeT ero B yCTaHOBNEHHOM NOpsaKe U nepefaeT ero Ha nognuch
YNOMTHOMOYEHHOMY AOJDKHOCTHOMY InLly.

Mocne nognucaHus yBegomneHve o6 OTKase B MCMApPaBfEHMM OMNevaTtok Wunu
owmnbok nnn goroeop o0 6e3Bo3Me3gHON Nepenaye XuUnoro NnomMeLleHns B CO6CTBEHHOCTb
rpaxkgaH nepenarTcs Ha perncTpaumio.

3.6.2.3. Cneumanuct YnpasneHus, OTBETCTBEHHbIAN 3a PErNCTPaLMIO JOKYMEHTOB,
nocrne nognucaHuMs B Te4yeHMe OfHOro pabodero AOHSA OCYLECTBISieT perncrpauuio
yBefoMneHnsa o6 oTkase B UCnNpaBneHnn onevyaTok Unmn owmboK nyTeM 3aHeCeHnst AaHHbIX
B CUCTEMY 3NEKTPOHHOIo OOKYyMEHTOOOOopOoTa unu B XypHan peructpauun. [JoroBop o
Ge3Bo3me3gHON  nepedaye  XKUMOro  nomelleHuss B COBCTBEHHOCTb  rpaaaH
npucBaMBaEeTCs TOT XXe HOMep 1 AaTa, Korga 6bin BblgaH nepBoHavarnbHo.

3.6.2.4. Cpok ocywiecTBneHus genctsum - 14 paboumx gHs.

3.6.2.5. Kputepmem npuHATUS pelieHnst 06 nucnpaBneHun oneyaTok unm owmnbok
ABNSAETCA HaNnn4Me AonyLeHHbIX ONneYaToK UM ownbok.

3.6.2.6. Kputepmuem npuHaTMSA pelueHust o6 oTkase B MCMpaBneHMm onevaTtok unm
ownboK ABNAETCA OTCYTCTBME BbISIBIEHHbIX ONeYaTtok unn owunbok nmbo oTcyTcTBMEe
AOKYMEHTOB, MOATBEPXKAAKLWMX HanM4yme onevyaTok unm owmnbok.

3.6.2.7. Pesynbtatom paccMoTpeHusa 3asiBneHns o6 mcnpaBneHun AonyLieHHbIX
onevyaTtok M OWMBOK ABNAKTCA NoANUCaHHOE W 3aperncTpupoBaHHOE yBeaomIieHne 00
OTKase B MCMpaBreHMn onevyaTok unu owmbok nnu gorosop o 6e3Bo3me3gHoON nepegade
XKMNOro NoMeLLEeHNs1 B COOCTBEHHOCTb rpaXKaaH.

3.6.2.8. dukcaums pesynbTtata — B CUCTEME INEKTPOHHOIO AOKyMeHToobopoTa unm
B XXypHane perncrpauuu.

3.6.3. Bbigaya (HanpaBneHue) pesynbTata ycnyru.

3.6.3.1. OcHoBaHMeM [Ansa Hayana agMWHUCTPATMBHOrO Aencrteus "Bblgaya
(HanpaBneHne) pesynbTaTta MyHUAUMMANbLHOW ycnyrn" ABMASETCH  MOAMUWCAHHOE U
3aperncTpupoBaHHoe yBegomrieHne o6 oTkase B UCnpaBreHuy oneyaTok Unm owmboK nunm
Aorosop o 6e3B03mMe3HON Nepeaaye Xuroro NoMeLLeHns B COGCTBEHHOCTb rpaxaaH.
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3.6.3.2. Cneunanuct YnpaBneHuss B TeyeHMe opgHoro pabodero AHA nocne
noanMcaHna n perucTpaumm ysegomneHns ob oTkase B UCMpaBneHWM OnevaTtok Wnm
owmnboK nnun gorosopa o 6e3Bo03Me3qHOM Nepeaade Xnnoro noMeLleHns B CO6CTBEHHOCTb
rpaxkgaH, HopMUpyeT 3asBUTENS O MPUHATOM pPeLLEeHUMN.

Mpn 9TOM MO XenaHui 3aaBuUTENs WH(OPMUPOBaHME MOXET OCYLLEeCTBMAATLCSA
nyTem nepenadnm TEKCTOBbLIX COOOLLUEHMI HA aapec 3NEKTPOHHOW NOYThbl 3asBuUTensa nnbo
Ha abOHEHTCKNIN HOMEpP YCTPOMCTBA NOABMXHOW paamnoTenedOoOHHON CBA3M 3adBUTENS.

3.6.3.3. 3asBuTenem noanucbiBaeTcs 4OroBop 0 6€3B803Me3aHON nepegayde XKumnoro
nomeLLeHnss B CO6CTBEHHOCTb rpaxaaH npy NMMYHOM noceLleHnn AOMUHUCTPaUUnN 1 3aTem
BblAaeTcs NMMYHO Mo POCMUCH.

Mpu nognucaHMm ©n  Bblgave 3asBUTENIO  pesynbTata NpefocTaBreHus
MYHUUUNANbHOW YCIYrn NUYHO, 3asiBUTENb OOMMKEH NpeaocTaBuUTb MNAcnopT rpaxkaaHnHa
Poccuiickon ®epgepaunn.

OpanH ak3emnndap gorosopa o 6e3B0O3Me3aHOM Nepefade Xunoro MOMeELLEeHUs B
CcOBCTBEHHOCTb rpaXkgaH ocTaeTcs y 3asBUTENs, BTOPOM 3K3eMMnsip 4OroBopa C NakeTomM
AOKYMEHTOB hopmupyeTcs B Aeno.

3.6.3.4. YBegomneHne o6 oOTKase B WCMNpPaBfEHUM OMe4vyaToK WunM ownboK no
XenaHu 3aaBuUTensd BpyvaeTcs eMy JIMYHO MO MECTY HaxoxaeHus AAMUHUCTpauuu
(MOXXHO YnpaBneHusd) B cornacoBaHHoe Bpemsi nuMbo HanpaeBnseTcs B dopme
9NEeKTPOHHOIo LOKYMEHTa, NOAMUCAHHbLIA YCUINEHHON KBannguuUpoBaHHOW 3MEKTPOHHON
NOAMNUCBI0  YNOSTHOMOYEHHOrO [JOSMKHOCTHOrO Nuua B JNWYHbIN KabuHeT Ha EanHOM
noptane rocygapCTBEHHbIX M MyHUUMnanbHbix ycnyr (pyHkumin), EanmHom WHTepHeT-
nopTarne rocyaapcTBEHHbIX N MyHULMNanbHbIX yenyr (pyHkuun) Humxkeropoackon obnactu,
HO He no3gHee ogHoro paboyero AHA ¢ MOMEHTa NoANMCcCaHUs U perncTpaumn.

Mo no4yte 3aaABMTENO HanNpaBnseTCd MUCbMO C YBEOOMSEHWEM O BpyYeHUU B
TeyeHMe ogHoro pabodvero [HsA, crnegylowero nocne noanucaHus  pesynbTaTta
npeaocTaBneHNsa MyHULMNANbHOW YCYTi.

Mpn Bblgaye 3adBUTENO  WNKM NpPeacTaBUTENIO  3adBUTENd  pesynbTaTa
npeaocTaBnNeHNa MYHUUMMANbHON YCNYyrn §WYHO, 3asBuUTENb LOSKEH npeaocTaBuUTb
nacnopT rpaxgaHnHa Poccuickon ®egepaummn, a npeacraBuTenb 3asaBUTENS — JOKYMEHT,
YAOCTOBEPSIOLLMI NINYHOCTb U AOKYMEHT, NOATBEPXKAAOLLMNA NONTHOMOYNA NpeacTaBUTens
3asBuTeng.

B cnyyae, ecnu 3asBuTENb HE SIBUNCS B HasHayeHHOe Bpems 3a pes3ynbTaTtoM B
AOMUHUCTpaUMO, Ccrneumanuct, OTBETCTBEHHbIM 3a HanpaBfeHne WM BpyyYeHue
pesynbrata MyHUUUNANbHOW YCNyrKM, HanpaenseT ero MOYTOBbIM OTNpPaBfeHneM C
yBeAOMIIEHNEM O BPYHEHUN.

3.6.3.5. PesynbTtatoM WUCNOMHEHWS OAHHOIO AaAMWHUCTPATMBHOIO OEenCTBUS
ABMAKTCA BblAaHHbIA [OOroBOop O 6e3BO3Me3dHOW nepegadvye XWUoro noMeLleHus B
cobCTBEHHOCTL rpaxaaH nnbo yBegomneHne o6 OTkase B MCNpaBrieHWM oneyaTtok unuv
OLLNOOK.

3.6.3.6. Kputepuin npuHATMS pelleHuMst O Bblgade porosopa O 6e3BO3mMe3gHOMn
nepefaye >KUMoro rnoMeLeHnss B COBCTBEHHOCTb rpaxgaH — MOAMUCAHHBLING W
3aperncTpupoBaHHbI  OOrOBOP O 06e3BO3ME3OHON nepefayn >XUMoro MnOMeELLEeHUs B
COBCTBEHHOCTb rpaxaaH.

3.6.3.7. Kputepumn npuHATUS pelleHns O Bblgade yBegomreHuss o6 oTkase B
nucrnpaeneHnnm onevyaTtok unm oOwWwuMbOoK — YyKasaHHbIA BapuaHT OTNpaBKM (Bblgayn)
pesynbTaTta B 3asBneHnn o6 ncnpasneHnn onedaTok nnm ownobok.

3.6.3.8. Odukcauua akta HanpaeneHus (Bbldayu) OTNpaBKM pesynbTaTta
npegocTaBnNeHns MyHUUMNanbHOM YCryrm - OTMeTKa B CUCTEME  ONEeKTPOHHOro
AOKYMeHToobopoTa, XypHane perncrpauuu.

3.6.3.9. dukcauusa Bblgauyn pesyrnbTarta npefocTaBneHns MyHUUUNansHOW YyCrnyru
NMYHO  3asBuUTENto  (NpeactaBuTento  3asBuTens) - B CUCTEME  3fIEKTPOHHOrO
AOKYyMeHToobopoTa 1 B pacnmcke o npueme JOKYMEHTOB.
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3.6.3.10. Cpok UCnonHeHnst 4aHHOro aaMMUHUCTPATUBHOIO AENCTBUS COCTaABNSAET HE
6onee 1 pabouyero gHs.

3.7. Bbigaya pybnukata pgoroBopa o 6e3Bo3Me3gHON nepefade  XKurioro
nomeLLeHNss B COBCTBEHHOCTb rpakaaH.

3.7.1. Mpuem n perncrpauma 3asiBfieHna O Bblgade aybnukata v npunaraembiX K
HEeMY JOKYMEHTOB.

3.7.1.1. OcHoBaHuMeM Aans Havana agMuHucTpatmBHoro pgenctsusa "lpuem wn
pernctpauusa 3asiBneHnss o Bblgave Aybnukata u npunaraemblX K HEMY [OKYMEHTOB"
ABNAeTCA NOCTynuBLUEee 3asdBreHve O Bbldaye Aybnukata v npunaraemblX K Hemy
AOKYMEHTOB HEeNnocpeaCcTBEHHO HanpaBSfiEHHOro Mo rnoyTe C yBeOOMSIEHMEM O BpyYeHUM,
yepe3 EOnHbIN nopTan rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, EauHein HTepHeT-
nopTan rocygapcTBeHHbIX U MyHUUMNanbHbIX ycnyr (pyHKunin) Huxeropoackon obnactu,
a Takke nmyHoe obpalleHne B AOMUHUCTPALNIO.

[Hem obpalieHnsa 3a npeaocTaBNeHneM MyHMLMNANbHOW YCIyrn cynTaeTcs AeHb
npyema (pernctpauummn) YnpasneHnem 3asiBrieHus 0 Bblaade gybnukata u npunaraemblx
AOKYMEHTOB.

3.7.1.2. Tpuem n pernctpaumsa 3asBrieHnsa O Bblgave aybnvkata v npunaraembix
AOKYMEHTOB OCYLLECTBAKTCA cneumannuctom YnpasneHus.

3.7.1.3. lpn HanpaBneHun [OKYMEHTOB MOCPELCTBOM MOYTOBLIX OTMpPaBrEHUHN,
crneumnanuct YnpasfieHns BCKPbIBAaeT KOHBEPT M OCYLLECTBNSET perucrpaumio 3asasrneHus
0 Bblaadve aybnuvkaTa, ecnm OTCYTCTBYIOT OCHOBaHUS AN OTKasa B nNpueme AOKYMEHTOB,
ykasaHHble B nNyHKTe 2.15 Hactoswero PernameHta, B CUCTEME ONEKTPOHHOrO
AOKyMeHToobopoTa, a npu OTCYTCTBUN TEXHNUYECKOM BO3MOXHOCTU - B XXYpHane BxoasLuemn
KoppecrnoHAeHUMN.

3.7.1.4.NMpn obpaweHn Ha NUYHOM MpUeMe 3asiBfieHWe O Bblgade aybnukarta wu
npunaraemble OOKYMEHTbl 3aaBuTend UKCUPYIOTCS B CUCTEME  ONIEKTPOHHOIO
AOKYMeHToobopoTa, a npu OTCYTCTBUN TEXHNUYECKOW BO3MOXHOCTU - B XXypHane BxoasLuemn
KOoppecrnoHAeHUUMN.

Mpn aTom, B crniyyasix, ecnu B 3asiBieHUN OTCYTCTBYeT hamMunun 3aaBuTens,
HanpasmBLLEero obpalleHne, NoYTOBbLIM adpec, Mo KOTOPOMY AOSHKeH ObITb HanpasneH
OTBET M (MNN) TEKCT NMUCbMEHHOro obpalleHns (3asBreHns) He NoaaaeTcsa NPOYTEHUIO,
cneumnanuct YnpasrneHus npu nudHoMm obpalleHun npegnaraet ¢ corfnacusi 3asaBuTens
YCTPaHUTb BbISIBIIEHHbIE HEAOCTATKM B 3asBNIEHNN HEMNOCPEACTBEHHO Ha NMIMYHOM MpUeEME.

dakT obpalieHns 3aaButens (UKCUpyeTcs AOMNOSHUTENBHO B XypHane fN4YHOro
npuema (ykasbiBaeTCH, ECNN OH BeaeTcs).

3.7.1.5.NMpn obpaweHnn 3aaBUTENs NMUCbMEHHO B YNpaBfeHue, B TOM 4uche Ha
NIMYHOM NpuemMe, OTBETCTBEHHbIN cneumManncT YnpaBneHus:

a) yCTaHaBnvBaeT JIMYHOCTb 3adBuTensa nMbo npeacTaBuTenst nNyTeM MNpoBepKu
OOKYMEHTa, yOOCTOBEPSIIOWEr0 ero  JfMYHOCTb  (AOKYMEHTa,  yOOCTOBEpPSoLLEero
NOSTHOMOYMSA U OOKYMEHTA, YOOCTOBEPSIOWEro NIMYHOCTb MNpeacTaBuTensd - B Cly4vae
obpaleHusa npeacrasuTens);

0) wvHOpMUMPYET nNpUM JNIMYHOM MNpUeMe 3asBUTENs O nopsigke W Ccpokax
npeaocTaBNeHNa MyHULMNANbHOW YCAYTu;

B) NpoBepsieT NpaBuUIbHOCTb 3anofIHEHUS 3asBfieHMs1 O Bblgadve Aaybnukarta, B TOM
ynucre nMOSIHOTY BHECEHHbIX [AaHHblX, Hanuyine [OKYMEHTOB, KOTOpble [AOSKHbI
npunaratbCs K 3asiBEeHU0 O Bblgade p[ybnukata, COOTBETCTBME NpPeACTaBIIEHHbIX
AOKYMEHTOB YCTaHOBMNEHHbIM TpeboBaHMAM;

r) cBepsieT nNpeacTaBneHHble 3K3eMMAsPbl OPUrMHANOB U KOMUIA JOKYMEHTOB (B TOM
yucne HoTapuanbHO YAOCTOBEPEHHbIE) APYr C APYrOM U NPUHUMAET MX MOCIe NPOBEPKM
COOTBETCTBUSA KOMUM OpuUrKMHany, Mocfne 4ero opurMHan BO3BpallaeTcd 3asiBUTEN!o;
3aBepsieT Konuu JOKYMEHTOB (KpoMe HOTapuanbHO 3aBEPEHHbIX);

A) NpocTaBnseT wWTamMn YnpasneHna C ykasaHvem damMunuuv, WHULKANoB W
AOIMKHOCTK, OaTbl NpuemMa u 3aTeM perncTpuypyeT 3asiBfieHnMe O Bblgade agybnukata wm
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npunaraemble [OOKYMEHTbl B CUCTEME 3NIeKTPOHHOro [AOKyMeHToobopoTa, a npwu
OTCYTCTBUM TEXHUYECKOMN BO3MOXHOCTWN — B XXYpHane BXOAdALLEN KOPPEeCNOHAEHUMN.
3.7.1.6. Tlpn npueme 3asiBNeHnda O Bblgadye Jybnukata W npunaraembix
AOKYMEHTOB, HanpaBIieHHbIX MO MoYTe, 3adABUTESNIO HanpaBrisSeTca pacnucka O npueme
3asBneHns o Bblgade aybnvkaTta u npunaraemMbiX JOKYMEHTOB NOYTOBbLIM OTNpPaBeHneM ¢
yBeJOMSIEHNEM O BPYYEHUMN, ECNIN MHOE HE yKa3aHOo B 3asdBneHuM O Bbiaadve gybnukara.

Mpu npueme OOKYMEHTOB NpW HenocpeacTBEHHOM obpalleHnn B YnpasreHme unm
npy NUYHOM Mpuveme 3adBuUTENIO (NpeacTaBUTEN0 3asBUTEnNs) BblOaeTCcs pacnucka o
npueme n perncTpauun 3asereHns o Bolgadve gybnukarta v npunaraeMblx JOKYMEHTOB.

3.7.1.7. B cnyyae, ecnu B npefocTaBrieHHbIX (HarnpaBrieHHbIX) 3asBNeHun o
Bblgaye aybnvkata v npunaraembiX JOKYMEHTOB MMEKTCA OCHOBaHMSA And oTkasa B
npuemMe OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.15 HacTodwero PernameHTa, To cneunanuct
YnpaBneHus, ocyLleCcTBNAOWMNA NMPUEM U perucTpaumio JOKYMEHTOB, HE OcyllecTBnaeT
perncTpaunio 3asiBfieHMst O Bblgade Aaybnukata W npunaraemblX OOKYMEHTOB, a
noarotaesnMeaeT NMCbMO 06 OTKase B Nnpueme LOKYMEHTOB.

Mncemo 06 oOTkasze B npuveme [OOKYMEHTOB odopMnsdeTcsa Ha 6naHke
AOMUHMCTPaAUUKM No popMe COrfiacHoO MpPUIIoOXKeHUD 6 K HacTtosawemy PernameHTy c
npucBOeHMEM Homepa, AaTtbl, NPOCTaBNeHWeM noAnucu creumnanuctTa YnpasneHus,
OCYLLECTBNAOLLEro npMeM n pernctpauuio LOKYMEHTOB WU MOAMUCAHHOE YCUITEHHON
KBannMuuMpoOBaHHOMW 3SIEKTPOHHOW MOAMUCHIO YNOMHOMOYEHHOro AOSMKHOCTHOMo Jfimua
(ecnv NONHOMOYMSMWN OENeHO ApYroe OOSMKHOCTHOE NMuo, HeobxoauMo ykasaTb) Nnbo
nognucaHHoro YCUNEHHON KBanuduumpoBaHHOM 3NIEKTPOHHON nognucbo
YNOMHOMOYEHHOro JOMKHOCTHOrO nuua.

Mucemo 06 oTKase B npveme OOKYMEHTOB HanpasnsieTCa 3asiBUTEN0 MOYTOBbLIM
OTNpaBfneHnemM C yBeJOMIEHNEM O BPYYEHUN, BpyYaeTCcs NIMYHO B AAMUHUCTpauun nubo
HanpaBnseTcs B 9NIEKTPOHHON (hopme B NUYHbIN KabuHeT Ha EgmMHom WHTepHeT-nopTtane
rocy4apCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) Huxkeropoackon obnactn, EanHom
nopTane rocygapCrBeHHbIX U MyHUUUNANbHbLIX YCNyr (PpyHKUUKW), HA agpec 3NeKTPOHHOM
noyYTbI.

OTka3z B npueme [JOKYMEHTOB He MpensaTcTByeT MNOBTOPHOMY oOpalleHuo 3a
YCINyron npu yCTpaHeHUn BbIBMEHHbIX HapyLLUEHUN.

3.7.1.8. B cnyyae peructpaumm OOKYMEHTOB, B TOT Xe [eHb OHM nepefarTcs
pykoBoauTento Ynpaenenusa. PykoBoguTenb (ykasaTb HauMMEHOBaHWE CTPYKTYPHOro
nogpasgeneHnsl) B Te4eHMe OAHOro OHS CO AHA perncrpaumm OOKYMEHTOB onpegensieT
crneumanucTa, OTBETCTBEHHONO 3a pPacCMOTPEHWe 3asiBNeHWs O Bbigade pybnukara u
npunaraembix K HeMy JOKYMEHTOB.

3.7.1.9.Cpok ocyLlecTBneHNa AENCTBMIA NO perncTpaumm AOKYMEHTOB - 15 MUHYT B
Te4yeHne ogHoro paboyero gHsi.

Cpok onpegeneHus cneumanncTa, OTBETCTBEHHOIO 3a paCCMOTPEHUE 3asiBIIEHUS O
Bblaave aybnukata u npunaraemblX K HEMY OOKYMEHTOB — OAWH paboyuni AeHb CO OHSA
pernctpauuu JOKYMEHTOB.

3.7.1.10. Kputepui NpUHATUS peLLEHNS O perncTpaunmn JOKYMEHTOB — NOCTYMeHne
3asBneHns o Bblgadve gybnukata n npunaraeMbiX JOKYMEHTOB Haanexallero kadectsa u
B MNOSIHOM obbeMme.

3.7.1.11. Kputepuin npuHaTMA peweHna o6 oOTkase B npueme [LOKYMEHTOB -
HanMyne OCHOBaHUW ONA OTKa3a B NPUEMe [OKYMEHTOB, YKasaHHbIX B nyHkTe 2.15
HacToswero PernameHTa.

3.7.1.12. PesynbtatoMm agMUHUCTPATUBHOINO AEWCTBUS SBMSETCA NpueMm wn
perncTpauumn 3asiBrieHns o Bbigade gybnukarta v npunaraembiX JOKYMEHTOB, Ha3HaYeHue
crneumanucTa, OTBETCTBEHHONO 3a pacCMOTPeHWe 3asiBNeHns o Bblgade aybnukarta u
npunaraemblx K HEMy JOKYMEHTOB, MO0 O0TKa3 B NpuemMe JOKYMEHTOB.

3.7.1.13. ®ukcaums pesynbtata - 3aHeceHWe WHgpopmMauMm B CUCTEMY
9NEKTPOHHOIo 4OKYMEHTOOO0pOTa MK B XXypHan BXOAALLEN KOPPECNOHOAEHLMNN.

3.7.2.PaccmoTpeHune 3asiBreHnd o Bolgade gybnukaTta u NpuHATUE peLLEHms.
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3.7.2.1. OcHOBaHMEM AN Hadana agMWHUCTPATMBHOIO Aencteus "PaccmoTpeHue
3asBneHns o Bblaadve aybnukata n NpUHATME pelueHna" SBnseTcs 3aperncTpupoBaHHOE
3asBneHune o Bblgaye aybnvkaTta u npunaraemble JOKYMEHTbI C YKadaHWeM UCMNONHUTENS.

Cneumannct, OTBETCTBEHHLIN 3@ pacCMOTPEHUE 3asBNeHNa O Bblgaye aybnvkaTa u
npunaraemblx K HeMy JOKYMEHTOB:

a) npoBOAUT MNpPOBEPKYy 3asiBfeHMs O Bblgade Aaybnukata w  npunaraembix
[OKYMEHTOB;

6) dopmupyeT u HanpaBnAeT MEXBEAOMCTBEHHbl€ 3anpocbl B OpraHbl U
opraHusauuun, ecnu 3asiButernieM He Obinn npeacTaBneHbl OOKYMEHTbI, YKa3aHHble B
nyHKTe 2.12.2 HacTosiwero PernameHTa.

CeefeHus o cmepTun 3anpaiwumeatotcsa nocpeactsom ®UC EIMP 3AIC.

B cny4yae, ecnu ¢ 3aasneHnem obpaTtuncsa 3akoHHbIM NpeacTaBUTENb NOCPEACTBOM
poctyna k EgmHon mHopMauMOHHOM cucTeMbl couumanbHOro obecnedeHus npoBepsieT
NMOSTHOMOYMS 3aKOHHOIO NpeacTaBuUTenNs.

Ana nonyvyeHus [Opyrux AOOKYMEHTOB (CBegeHun, uHdopMauun), yKasaHHbIX B
nyHKTe 2.12.2 Hactoduwero PernameHTa, MeXBeOOMCTBEHHblE 3anpocbl MOryT OblTb
HanpasreHbl B 3N1EKTPOHHON hOpMe Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3M1EKTPOHHOIO
B3aMMOAENCTBUS, @ NP OTCYTCTBUN TEXHUYECKON BO3MOXHOCTU, KypbepOM UNKN NOYTON B
dopme ByMaKHOro OKyMEHTa.

Mpn HanpaBneHuu 3anpoca C WUCNOMb30BaHMEM CUCTEMbl MEXBELOMCTBEHHOIO
9NEKTPOHHOIrO  B3aMMOOENCTBUSA  3anpoC  MNOAMUCHIBAETCA  SMEKTPOHHOW  MOAMUCHI0
crneumnanucTa, OTBETCTBEHHOIO 3a pPacCMOTpeHue YBEAOMSEHUS N rnpunaraemMblX K HeMy
[OKYMEHTOB.

MexXBeOMCTBEHHbLIN  3aMpoc B Buae OymMaxHOro [OOKyMeHTa  [OSDKeH
COOTBETCTBOBATbL TpeboBaHuAM cTtatbun 7.2 ®egepanbHoro 3akoHa ot 27 nons 2010 r. Ne
210-93 "O6 opraHM3auun npegocTaBrieHns rocy4apCTBEHHbIX U MyHULMNANbHbLIX yCryr",
odopmneH Ha bnaHke YnpasneHust 1 nognucaH Nognucbio JOMMKHOCTHOrO nuua.

(Ecnm 3UIN Bblgaetcs He cneunanucty, paccMaTpuBaroleMy OOKYMEHTbl, TO
Heob6Xxo4MMO yKasaTb JOITMKHOCTb, KTO MMeeT NpaBo HanpaBnaTb 3anpochl.

Ecnn 3anpoc Ha BGymaxHOM HocuTene BrpaBe MNoAMUCbIBaTb TOSMbKO HayarbHUK
otaena nnbo nHoe nNnuo, To HeoBXo4MMO yKkasaTb, KTO UMEET NpaBo NoANUCK 3anpoca).

B) NpY HaNU4nmM JOKYMEHTOB U MHpopMaumn, nogTeepxgarowen HeobxoanmocTb
nonyyeHuss 3asButenem aybnvkata poroBopa o 0e3BO3MEe3OHON nepefadnm >KUIoro
nomeweHns B COBCTBEHHOCTb rpaxgaH, odopmnseT Aaybnukat gorosopa o
6e3Bo3me3gHON nepefade >KUMOro MoMelleHnss B COBCTBEHHOCTb rpaxaaH nyTem
AOCMOBHOIO  BOCMPOU3BELEHUS TEKCTa opurMHana [JOoroBopa, XpaHsilerocss B
YnpaBneHnn, C MOMOLLbIO CPeACTB  KOMMbIOTEPHOW TEXHUKW U Hanpasnset
YNOSTHOMOYEHHOMY A0SHKHOCTHOMY NNLY ANt COBEPLUEHUS YOOCTOBEPUTESTIbHOW HAAMUCH.

B BepxHem npaBom yrny Aaybnvkata OT pPykM WM C MNOMOLUbK LTamna
ykasbiBaeTcs: "Odybnukat".

[dybnukat poroBopa O 6e3BO3ME3OHON nMepedade  >KWMoro MNoMeLLeHns B
COBCTBEHHOCTb rpaxgaH npeacraBnseT cobon AOKYMEHT, B KOTOPOM BOCMNpOU3BeOEH
TekcT pgoroBopa O 6e3B0O3Me3dHOM nepedade XWMoro nomelleHuss B COBCTBEHHOCTb
rpakgaH, WOEHTUYHBLIN  UCXO4HOMY, ObragalwoWwmnn  TakuMW  Xe  pUaNYECKUMU
nocrneacTBMsMN, YTO N OPUTHHATT.

r nNpu Hanu4yMm OCHOBaHWW ANA OTka3a B Bblgave pfybnukata goroesopa o
6e3B03mMe3gHON nepenade XUoro NoMeLweHns B COBCTBEHHOCTb rpaXkaaH, yKasaHHbIX B
nyHkTe 2.17.3 HacTosiwero PernameHTa, noarotaBnuBaeT yBeaomMneHue o6 oTkase B
Bblgaye Aaybnukata pgorosopa O 06e3BO3Me3gHON nepedade XWoro nomMeLleHus B
CcOBCTBEHHOCTb rpaxgaH no hopmMe cornacHo NpunoxeHuto 9 Kk HacTosiemy PernameHTy,
cornacoBsbiBaeT B YCTAHOBIIEHHOM nopsgke U nepefaeT Ha noanucb YNosITHOMOYEHHOMY
AOMKHOCTHOMY Nuuy.

3.7.2.2. [omkHoCcTHOe nuuo (ykasaTb HavMeHoBaHuWe [OMKHOCTW) coBepluaeT
YAOCTOBEPUTENbHYID HagnNUCb WUNW nognucbiBaeT ysegoMneHue o6 oTkase B Bblaaye
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aybnukata gorosopa o0 6e3Bo3Me3gHON nepegave Xumoro nomeleHns B cObCTBEHHOCTb
rpaxkgaH nepegaeT ero Ha perncrpaumio.

3.7.2.3. Cneumanuct YnpasneHuns, OTBETCTBEHHbIN 3a PErnCcTpaumio JOKYMEHTOB,
nocrne nognucaHuMs B Te4yeHne OofHoro pabovero AHS OCYLEeCTBSeT perncrpauuio
yBegomneHna ob otkase B Bblgade gybnukata gorosopa o 6e3Bo3mMesgHoON nepenade
XWUNOro NOMeELLEHNs B COBCTBEHHOCTb rpaxaaH MyTeM 3aHEeCeHUs OaHHbIX B CUCTEMY
SNEKTPOHHOIo JOKYMEHTOO60opOTa Unu B XXypHan perncrpauum.

Homep yBegomneHus o6 oTkase B Bblgade gybnuvkaTta gorosopa o 6€3B03mMe3gHOM
nepegade  XKumoro rnomMewieHmss B COBCTBEHHOCTb  rpaxgaH, npucsanBaeTcs
OLHOBPEMEHHO C €ro perucTpaumen B CUCTEME INEKTPOHHOrO AOKyMeHToobopoTa unm B
XypHane perncrpauuu.

3.7.2.4. Cpok ocyLlecTBneHns gencTeumi - 9 pabounx gHen.

3.7.2.5. Kputepun npuHATUA peLIEeHUs O HanpaBlieHUN MeXBeSOMCTBEHHOIO
3anpoca — OTCYTCTBME LOKYMEHTOB WM (UninM) MHopmMaLmm, HeobXoaMMbIX ANS NPUHATUS
peweHna O Bblgade Aybnvkata poroBopa o 06e3BO3Me3gHOW nepefade  XKunoro
nomeLLeHnst B COBCTBEHHOCTb rpaXiaH.

3.7.2.6.Kputepuii nNpuHATUS pelleHnMss O Bblgade poroBopa O 6e3BO3Me3aHOMN
nepegaye Xunoro noMeLLeHna B COBCTBEHHOCTb rpaXkgaH — Hanuyme nosiHoOro KoMnsiekTa
AOKYMEHTOB, [OOKYMEHTbl COOTBETCTBYIOT YCTAHOBIIEHHbIM TpeboBaHUAM, OTCYTCTBUE
OCHOBaHWN ON4 OTKasa B NpeaocTaBieHnn MyHULMNansHOM yCnyru.

3.7.2.7. Kputepuinn npuHATMS peweHns o6 oOTkasze B NpeaocTaBneHun
MYHUUMNANbHOM YCIyrM — Hanuyne OCHOBaHUSA (MM OCHOBAHWW) ANs OTkasa B
npegocTtaBneHn MyHUUUNanNbHOW YCNyrn, ykasaHHbIX B MNyHKTe 2.17.3 HacToswero
PernameHTa.

3.7.2.8. Pe3ynbTtatoM agMUHUCTPATUBHOIO OENCTBUSA ABMSETCA OPOPMIIEHHbIE B
YyCTaHOBIIEHHOM ropsiake aybnukat goroBopa O 6e3BO3MeE3OHOW nepefade Xumoro
nomewleHnss B COBCTBEHHOCTb rpaxagaH nmbo yBegomneHne o6 OTkase B Bblgade
Aorosopa o 6e3Bo3Me3gHOM nepegade Xunoro nomeLweHmsi B CO6CTBEHHOCTb rpaXKaaH.

3.7.2.9.0ukcauunsa pesynbrarta - 3aHeCeHne MHpopmMmaumm B CUCTEMY STIEKTPOHHOIO
AOKYMEHTOO60pOoTa Unn B XXypHan permctpauuu.

3.7.3. Bblgpauya (HanpaBneHue) peaynbTata npenoCcTaBNeHns MyHULMNanbHOM
ycrnyru.

3.7.3.1. OcHoBaHmem Ans Hayana agMWHUCTpPATMBHOro paenctemna "Bblgava
(HanpaBneHwe) pesynbTaTta nNpegocTaBrieHUs MyHUUMMAanbHOW ycnyru" sBnseTcs
OPOpMIEeHHbIE B YCTAHOBMEHHOM nopsake Aaybnukat poroBopa O 6e3Bo3mMe3gHON
nepegaye Xunoro nomelleHns B CO6CTBEHHOCTb rpaxaaH nmbo ysegomneHme o6 oTkase
B Bbldaye gorosBopa o 6e3B03Me34HONM nepefayve KUoro nomelleHuss B CO6CTBEHHOCTb
rpaXkgaH.

3.7.3.2. Cneumanuct YnpaBneHus B TeyeHue ogHoro paboyero AHA nocne
nognucaHma u (Mnu) peructpaumm gybnukata gorosopa o 6e3Bo3mMesgHoOn nepefade
XMNOro NoMeLleHns B COGCTBEHHOCTb rpaxkaaH nnbo ysegomneHunsa ob oTkase B Bblgade
aoropopa o 6e3Bo3Me3gHOM nepefade Xumioro nomelweHust B CO6CTBEHHOCTb FpaXKaaH,
NHOPMUPYET 3asBUTENS O MPUHATOM pPELLEHUMN.

Mpyn aTOM MO XenaHuw 3asBuTens MHMOOPMUPOBAHME MOXET OCYLLECTBIIATLCS
nyTem nepenadn TEKCTOBbIX COOBLLEHMI Ha aapec ANEKTPOHHOW NOYThbl 3asBuTensd nnbo
Ha abOHEHTCKNIN HOMEpP YCTPOMCTBA NOABMXHOW pagmoTenedoHHON CBA3M 3asBUTENS.

3.7.3.3. lybnukat pgoroBopa 0 6e3BO3ME3OHOM Mepenade XUmoro NoMeLlleHust B
COBCTBEHHOCTb rpaxgaH BblgaeT 3aaBuTEN0 (MpeacTaBuTENiO 3asiBUTENs) JIMYHO B
AOMUHUCTpaUu.

Mpu Bblgaye 3aaBUTENO UM MPEeACcTaBUTEND  3asaBUTEna  pesynbTaTa
npegocTaBNeHns MyHUUMNAnNbHOW YCIyrn JMYHO, 3adBUTENb [JOMKEeH npeaocTaBUTb
AOKYMEHT, YAOCTOBEPSALWMIA NUYHOCTb, a npeactaBuTeNb 3asBuTenss — [OOKYMEHT,
yAOCTOBEPSIOLNIA JIMYHOCTb N JOKYMEHT, NOATBEPXKAAKLLNA NOTHOMOYUNS NpeacTaBuTens
3aaBuTens.
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Mpy nonyyeHun pesynbTaTa MNpedoCTaBneHUss MyHUUMMANbHOW YCryrn FUYHO,
3a8BUTENb WNW NpPeacTaBUTENb 3asiBUTENS CTaBUT NOANMUCbL B >KypHane WCXOAsLen
KOppeCnoHAEHUMN NN Ha pacnncke o npuemMe 4OKYMEHTOB.

3.7.3.4 YBepomneHune o6 oTkase B Bblgade OoroBopa o 6e3Bo3Me3gHoOn nepeagaye
XWUNoro nomeleHnsa B CO6CTBEHHOCTb rpaxaaH No XenaHwuwo 3asBuTenst BpyvyaeTcs emy
FINYHO NO MECTY HaxoXaeHus YnpaBreHus B cornacoBaHHoe Bpems niMbo HanpaBnsaeTcs
eMy Mo noyTe, HO He nosgHee ofHoro paboyero AHA C MOMEHTa ero noAnucaHusa u
perncTpauumn.

Mo no4yte 3aaABMTENO HaNpaBnseTCd MUCbMO C YBEOAOMIEHWEM O BpyYeHUU B
TeyeHne ogHoro paboyero AHs, criegyollero nocne nognucaHnsa yseaomrneHns ob otkase
B Bblgade aybnvkata goroBopa O 6e3Bo3mMe3HOM nepefade XWnoro noMelleHns B
COBCTBEHHOCTb rpaXaaH.

Mpu Bblgaye 3a\BUTEN0 UM MPeAcTaBUTEN0  3asaBUTEna  pesynbraTa
NpeaoCTaBNeHNa MYHMUMMANbHON YCNYyrn §WYHO, 3asBUTENb LOSMKEH NpeaocTaBUTb
AOKYMEHT, YAOCTOBEPSAOLWMIA NIUYHOCTb, a npeactaBuTeNb 3asBuUTeNnss — [OOKYMEHT,
YAOCTOBEPSAOWMIA  JIMYHOCTb, M AOKYMEHT,  noATBEpXOaloWmMin  NONHOMOYNS
npeacTaBuTens 3asBuTens.

Mpn nonyyeHun pesynbTaTa MNPeAoCTaBNEHUS MYHUUMMANbHOW YCAYrM FNYHO,
3aaBuUTENb WNN NpeacTaBuTeNb 3asiBUTENS CTaBUT NOONMUCbL B >KypHane WCXOAsLen
KOppeCnoHAEHUMN NN Ha pacnmncke O NnpMemMe AOKYMEHTOB.

3.7.3.5. Kputepuun npuHATUA peLleHns no BbIbopy BapmMaHTa OTNpaBku pesynbrarta
NpeaocTaBneHNsa ycnyru 3asiBUTEN0 - yKasaHue 3asiBUTEeNns B pacnmcke O npueme
AOKYMEHTOB MMM B 3asBfieHMM O Bblgaye AybnukaTta (B OTHOLWEHMM yBeOoMIeHust 06
OTkase B Bblgadye pJoroBopa O 6e3Bo3Me3gHON nepedadvye Xuoro nomeweHuss B
COBCTBEHHOCTb rpaxaaH).

3.7.3.6. Pe3ynbTaToM aagMMHUCTPATMBHOIMO [OEWUCTBUA SBMSETCA BblAaHHbIE
aybnukat goroBopa o 6e3B0O3ME3aHON Nnepeaayve XuUnoro nomMeLleHnsa B cO6CTBEHHOCTb
rpaxgaH nnbo ysegomneHue o6 oTkase B Bbligade gorosopa o0 6e3Bo3me3gHon nepegaye
XWNOro NoMeLLeHNst B COOCTBEHHOCTb rpaXaaH.

3.7.3.7. dukcauusa akta oTnpasBku pesyrnbTarta npeaocTaBneHns MyHULMNansHomn
YCNnyru - oTMeTKa B CUCTEME INEKTPOHHOIo JOKYMEHTOODO0pOTa, XXypHane perucrpaumm.

3.7.3.8. ®dukcauusa Bblgayn pesyrnbTata NpefocTaBneHns MyHUUUNAnNLHOWM YCryru
NINYHO - B CUCTEME INEKTPOHHOrO AOKYMeHToobopoTa M B pacnucke O npueme
AOKYMEHTOB.

3.7.3.9. Cpok HanpaBneHuss pesynbTata — OAMH paboymr OeHb C MOMEHTa
noanucaHna wu peructpaumm yeBegomnieHnss o6 oOTkase B Bblgade goroeopa o
6e3Bo3mMe3qHON nepedaye  >KUMoro nomMeweHns B COBCTBEHHOCTb rpaxaaH wunu
narotosreHns gybnukata gorosopa o0 6€3BO3Me3HON nepefade XUroro noMelleHus B
COBCTBEHHOCTb rpaXaaH.

3.8. Tlopsgok ocylwecTBneHMs aaMUHUCTPATUBHBLIX MNpoueayp B 3NEKTPOHHOM
dopme, B TOM u4ucne C uUCMNonb3oBaHnem EguHOro noprtana rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dyHkumii) n EguHoro MHTepHeT-nopTana rocygapCTBEHHbIX U
MyHMUMNanbHbIX yenyr (pyHkumin) Hukeropogckon obnactu.

3.8.1. [ns ocyuwecTtBneHuss npensaputenbHOM 3anucu nocpeacrsom EguHoro
nopTana rocygapCTBEHHbIX M MyHUUMNanbHbiX ycnyr (pyHkumn), EgmHoro UHTepHeT-
nopTana rocygapCTBeHHbIX U MyHMUmMnanbHbIX yenyr (pyHkumin) Huxeropoackon obnactu
3aaBuTENt0  HeobGxoaMmo  aBTopu3oBaTbCs, BblbpaTb ycnyry, 3atem BblbpaTtb
BeAoMcTBO(0M1C), KOTOpPOEe OKasbiBaeT ycnyry, AaTy U BpeMms, ykasaTb 3anpalivBaemMble
CUCTEMOWN OaHHble, €CNN OHWN He 0TOBPa3nMnMCb aBTOMaTUYECKN:

amunnuio, Msl, 0TYECTBO (NocneaHee - NPU Hanuyumn);

HoMep TenedoHa;

aZlpec 3NEKTPOHHOM MOYTHLI (MO XenaHuio).

3.8.2. dopmupoBaHue 3asBneHna o6 wucnpaBneHUM onevyaTtok wunmM owunbok,
3asBneHns O Bblgade gybnukata 3asBUTENeM  OCyLEeCTBNSeTcs  nocpencTBOM
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3anoSfiHEHUSA 3MEKTPOHHOW (PopMbl 3asaBreHns 06 ucrnpaBfieHUU onevyaTtok UM OoLMBOK,
3asBneHna o Bblgade pgybnukata Ha EguMHOM  nopTtane  rocygapCTBEHHbIX U
MYHUUMNAnNbHbIX ycnyr (cpyHkuuin), EguHom WHTepHeT-nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (dyHkunin) Hwxkeropoackon obnactm 6e3  HeobxooMMoCTu
AOMNOSTHUTENBHOM NoAaun yKa3aHHbIX JOKYMEHTOB B Kakon-rmbo nHon dopme.

Mpn copmmpoBaHun 3asBneHns o6 wucnpaBneHUn oneyaTok Wnn  oWmnBoK,
3asiBrneHns o Bblgayve aybnukata obecnevnBaeTcs:

BO3MOXHOCTb NeyaTu Ha OymMaxHOM HocuTene KOomnuu 3MeKTPOHHOW (opMbl
3asBneHns o6 ncnpasneHum onevyaTok unu owmnbok, 3asBreHns o Bolgade oybnukara;

COXpaHeHMe paHee BBEOEHHbIX B 3MEKTPOHHyl dopmy 3asaBneHuss 06
ncnpaeneHnn oneyvyaTok Unu olwnboK, 3asaBneHns o Bolgayve gybnukarta s3HavyeHUn B nitobon
MOMEHT MO XEeNnaHwuto 3asiBUTENS, B TOM 4YMCne Npyv BO3HWKHOBEHWWM OLUIMOOK BBOAA W
BO3BpaTe ANd MNOBTOPHOMO BBOAA 3HAYEHWA B 3NEKTPOHHYK opMmy 3asBneHns ob
ncnpasneHnn oneyaTok nnn owmnobok, 3asBrneHns o Bbigadve aybnukaTa;

3anofiHeHNe Mornen aNeKTPoHHOM (hopMbl 3asiBreHns 06 ucrnpasneHnn orneyaTok
nnu owmnbok, 3asBrieHns o0 Bbigade aybnvkata 4o Havana BBoAda CBEAEHUN 3asiBUTENEM C
Mcnosib3oBaHMEM  CBeAEeHUMW, pasMeLUeHHbIX B  doedepanbHOW  rocygapCTBEHHOM
MHopMaUnoHHon cucteMe "EguHas cuctema uaeHTUduKaumm v ayTeHTudukaumm B
NHQPACTPYKTYpE, obecneunBatoLLemn MHGOPMAaLMOHHO-TEXHOSTOrNYecKoe
B3auMoAencTeme WHEMPOPMALMOHHBIX CUCTEM, WCMOMb3yeMbIX Af19 NpeaocTaBreHns
rocyfapCTBEHHbIX W MYyHUUMNASbHbLIX YCNyr B 3fEKTPOHHOM dhopme”, co3gaHHOW B
COOTBETCTBUM C nocTtaHoBneHuem lNpasutensctBa Poccuiickon degepaumm oT 28 HOAOPS
2011 r. Ne 977 "O dhenepanbHOM rocyaapcTBEHHOM MH(OpMaUMOHHON cucTeme" EgmHas
cucTteMa uaeHTUdUuKauum u ayteHTuduKkaumm B UHAPACTPYKType, obecneudmBatoLlen
NHGOPMAaLMOHHO-TEXHONOIMYecKoe B3auMogencteme  MHAPOPMALMOHHBLIX  CUCTEM,
ncrnonb3yemblX Afs NpefocTaBneHns rocygapCTBEHHbIX W MyHUMUMNANbHBIX YCIyr B
3NeKTpoHHOM cdopme" (aanee - eanHasa cuctemMa naeHTUdUKaumMm 1 aytTeHTudukaymm), u
CBEeEHUN, pa3MelleHHblXx Ha EanHoM nopTane rocygapCTBEHHbIX UM MYHUUMNANbHbIX
yenyr (dpyHkumin), EguHom VHTepHeT-nopTane rocyaapCTBEHHbIX M MyHUUMNANbHbLIX YCRyr
(dyHKUMI) Hmxeropoackon obrnactn, B 4acTu, Kacarolencs cBegeHnn, oTCYTCTBYIOLWMX B
€NHOM cucTeMe naeHTuukaumm n ayteHTumnkaumm;

BO3MOXHOCTb BEPHYTbCS Ha NOOOM M3 3TanoB 3anofIHEHUSA 3ANIEKTPOHHOMW POPMbI
3asBrneHnss 06 ncnpaeneHmMn onedyaTok unm ownbok, 3asaBrneHnsa o Bolgade aybnukarta 6e3
noTepu paHee BBeAeHHOW MHOpMaLWK;

BO3MOXHOCTb [OCTyna rpaxgaHvHa Ha EgvHoOM nopTane rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dyHkumin), EgmHom WHTepHeT-nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (cpyHkumi) Hwukeropogckonm obnactm K paHee nogaHHbIM UM
3asBreHnsM 06 ncnpasneHnn onevyaTok unum owmnbok, 3asBreHnam O Bblaade gybnvkaras
TeyeHMe He MeHee OAHOro roga, a Takke 4acTUYHO COOPMUPOBAHHbLIM 3anpocam - B
TeyeHne He MeHee 3 MecsiLeB.

CdopmmpoBaHHoe 3asiBrieHMe 06 ucrnpasreHnn oneyaTok Unu owmnbok, 3assreHme
0 Bblgaye aybnukata HanpasnseTca B AOMUHUCTpaLMIO nocpeactsoM EamHoro noptana
rOCy4apCTBEHHbIX WU MyHUUMNanbHbIX ycnyr (pyHkumn), EgmHoro WHTepHeT-nopTana
rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr (yHKumMin) Huxeropogckom obnacTu.

3.8.3. AgmuHuctpaumsi obecnedvBaeT npuvem 3asiBneHnss 06 wucnpasneHun
onevyaTok unuM owunbokK, 3asBreHus O Bblgade aybrnvkata v ero perucrpauuio B CpPOK,
yKkasaHHbli B MyHKTe 2.21 HacTtosduwlero PernameHTa, 6€3 Heob6xoaMMOCTU MOBTOPHOrO
npencraBneHns Ha bymMmaxxHoM HocuTene.

Mocne peructpaumm 3aaBneHMss 06 wucnNpaBneHUM onevaTtok unm  OoWmnboK,
3asBneHns O Bbldaye [Aybnukata W HanpaBnseTcs B CTPYKTYpPHOE mnoapasfeneHue,
OTBETCTBEHHOE 3a NpefocTaBneHne MyHULUMNansHOM yCnyru.

[Mocne npuHATUA 3aaBreHns 06 ucnpasneHnn onevyaTok Unn oWnBOoK, 3asBrieHNs O
Bblgaye aybnukata cneunanuctoMm YnpaeneHus crtaTyc 3adBneHus o6 ucnpaBneHum
one4yaTok unu owmnbok, 3asBneHnsa o Bblgade aybnvkaTta 3assutens B JIM4HOM kabuHeTe
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Ha EOWHOM nopTane rocyaapCTBEHHbIX M MyHUUMNANbHbLIX ycnyr (oyHKkuun), EanHOM
NHTepHeT-nopTane  rocygapCTBEHHbIX M MyHuUMNanbHbIX  ycnyr  (QPYHKUMK)
Hwxeropoackon obnactn obHoBnsgeTcsa 4O cTaTyca "npuHATO".

3.8.4. lNpuem 3aaBneHna o6 ucnpa.neHUM oneyaTtok Unu owmbok, 3asBreHus o
Bblgavye Aaybnukata, nocTtynuBwero B AMUHUCTpauuio 4Yepe3 EavHbii  noptan
rocyfapCTBEHHbIX W MyHUUMManbHbIX Yycnyr (dyHkumn), EamHbin UHTepHeT-nopTan
rocygapCTBEHHbIX W  MyHuUMNanbHbIX ycnyr (dyHkuun) Hwukeropoackon obnactu,
OCyLLeCTBNSAeTCs He no3gHee pabodero OHA, crnedylowlero 3a AHeM MNOCTYNnfneHus B
AOMUHUCTPaAUMIO YKa3aHHOro 3asBrieHuMs o6 wucnpaBneHum ornevyaTtok unv owmnbok,
3asBreHus o Bblgaye aybnukara.

CneuvanucTt YnpasneHuss He no3gHee cnegylowero pabovero AHA CO  AOHS
nonyvyeHus: 3asBneHns, NoAaHHoOro B popme 3rneKTPoOHHOro JOKyMeHTa:

- YBEJOMISIET B 3MEKTPOHHOW (bopme O nonyvyeHuu 3asiBrieHust o6 ucnpasneHun
onevyaToK Unu owmnboK, 3asBneHns O Bbigadve Ay6nukara;

- popmMupyeT U HanpaBndeT B Nopsake MeXBeLOMCTBEHHOrO B3aMMOOeNCTBUSA
3anpocbl B OpraHbl W OpraHu3auuu, uMeLWMe B pPacrnopsikeHuu CcrieayoLLyro
NHJOOPMaLNIO:

a) cBedeHus, NoATBepXaatoLwme NosIHOMOYUSA 3aKOHHOMO NpeacTaBUTeNs;

6) cBegeHunsa n3 EQUHOro rocygapCTBEHHOMo peecTpa HeaBMXUMOCTMU;

B) CBEIEHMS O CMEpPTMW.

3.8.5. PesynbTat npegoctaBneHns MyHULMNanbHOM ycnyrm no Bolbopy 3asaBuTens
MOXeT OblTb HanpaeBreH emy B OpMe 3rIeKTPOHHOrO [JOKyMEeHTa, MOoANMUCaHHbLIN
YCUNEHHOM KBanMuUMpOBaHHOW  3NEKTPOHHOW NnoanNCbID  YNOSTHOMOYEHHOIO
AOIMKHOCTHOrO Nvua B NUYHBLIN KabuHeT Ha EaMHom VIHTepHeT-nopTane rocyaapCTBEHHbIX
N MyHuumnanbHblX ycnyr (dyHkumin) Hwuxkeropogckon obnactn, EgmHom noptane
rocyAapCTBEHHbIX U MyHUUMUNANbHBLIX yCryr (PYHKLMI).

3.8.6. 3asBuTEenb WMMEET BO3MOXHOCTb MOMyYeHUs WHGopMaumm o xode
npegocTaBneHns MyHUUUNAnNbLHOW YCNyrM B COOTBETCTBMM C MNYHKTOM 1.4HacTosuiero
PernameHTa.

3.8.7. lNpwn npepoctaBneHNMn MyHUUMNANBLHOW YCNyru B 3NEKTPOHHOW opme
3a8BUTENIO HanpaBnseTcs:

yBeZlOMNIeHne 0 npeaBapuTenbHON 3anncu Ha NpuemM;

yBegomMmneHne ob oTkase B npueme 3asBfneHna o6 MchnpasreHuMn onevyaTok Wnm
owmnbokK, 3asBreHns o Bolgaye aybnukara;

yBeJOMSIEHNE O NpuemMe 1 percTpaummn 3aasneHus 06 ncnpasneHnn oneyvyaTok nunu
owmnbok, 3asBneHns o Bolgaye oybnukara;

yBeZlOMSIeHne 0 pesyrnbTaTte NpeaocTaBneHnss MyHUUUNansHOM yCryru;

pesynbTaT NnpefocTaBneHnss MyHUUUNansHOW yCryru.

IV. POPMbIl KOHTPONA 3A UCMNOJIHEHUEM PETMMAMEHTA

4.1. KOHTponb 3a MOSIHOTOM W KayeCTBOM MpefoCTaBfeHns MyHuUMnansHom
ycnyru, 3a  cobniogeHnem  nocnefoBaTenbHOCTW  OEUCTBUW,  onpedeneHHbIX
agMUHUCTPATUBHbIMM NpouedypaMy MO NPedoCTaBreHNtd  MyHULMMansHOW  YCIyru,
NpOBOOUTCA NYTEM MPOBEAEHUS MPOBEPOK, BbLISBIEHUS W YCTPAHEHUSA HapyLUEHUN.
®dopMbl KOHTPONA BKMKOYAOT B CeOSA TEKywMA (BHYTPEHHWUIA) KOHTPONb U NpoBeAeHue
NMaHOBbLIX U BHEMMAHOBbLIX MOBEPOK.

4.2. Tekywmn (BHYTPEHHMI) KOHTPOSib OCYLUECTBASETCA MyTeM MNpPOBEPOK
cobnioaeHna M UCMOMHEHUA TMOMOXeHUMW HacTtoswero PernameHta, B TOM 4ucne
yCTaHaBMBaoLLNX nocrnegoBaTenbHOCTb AEeNCTBUMN, onpeaeneHHbIX
aAMWHUCTPATUBHLIMKM  MpouedypamMu, CPOKM  OCYLLECTBIIEHUS  aAMWHUCTPATUBHbIX
npoueayp, MHbIX  HOpPMaTUBHbIX NpaBoBbiX akTtoB  Poccuickon  depepaunn,
Hwxeropoackon obrnactm v MyHAUMNANbHbIX MNPaBOBbIX aKTOB  MYHMULMNANbHOMO
obpasoBaHna COCHOBCKOrO  MyHMLMNanbHOrO oOkpyra Hwxkeropogckon obnactu,
yCTaHaBnmBaroLwmux TpeboBaHUA K NpefoCTaBneHnio MyHUUUNAansHOM YCIyru.
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4.3. KOHTpOnb 3a NOMHOTOM U Ka4eCTBOM MpefoCTaBneHns MyHULMNAIbHON yCryru
BKMOYaeT B ceba npoBedeHMe MPOBEPOK, BbISIBIEHWE U yCTpaHEHWe HapylleHUn npas
3asiBUTENEN, PACCMOTPEHNE, NPUHATUE pPELUEHU N NOArOTOBKY OTBETOB Ha obpalleHus,
cogepxaiwime xanobbl Ha pelweHus, aencTBus (6e3genctBue) OOSMKHOCTHBLIX N,
OTBETCTBEHHbIX 3a NpeaoCTaBNeHNE MyHULMMNANBHOW YCNYrIn.

4.4. [lepnoon4HOCTb OCYLLIECTBIIEHNSA MSI@HOBbLIX MPOBEPOK YyCTaHaBnMBaeTcs
rnasov ADMUHUCTpaLMN, HO HE pexe OAHOro pasa B rof.

4.5. BHennaHoBble MNPOBEPKM MNPOBOAATCA B Crydae nosiydeHns obpalleHun
(kanob) 3asiBuTenen Ha gencteus (6esgencTene) OOMKHOCTHBIX ML, OTBETCTBEHHbIX 3a
npegocTaBneHne MyHUUMNansHOW yCcnyru, a Takke B CBA3M C MPOBEPKOW YCTpaHeHUs
paHee BbISABMNEHHbIX HApYLLUEHNN HacToswero PernamenTa.

4.6. KoHTponb 3a npegocTaBrieHMeM MyHULUMNANbLHOW YCIyrn CO CTOPOHbI rpaxaaH,
nx obbeguMHEHMA W OpraHmM3auun OCYLLECTBNSIETCA MNyTeEM LIMPOKOro AocTyna K
MHopMauun o f[esaTenbHOCTU AOMWHUCTPaUUKM, BKITHOYask BO3MOXHOCTb MNOSTyYeHUs
MHd opMaLUuKM rno TernedoHy, a Takke B MMCbMEHHOWN U1 3NEKTPOHHON hopMe Mo 3anpocy.

4.7. JOMKHOCTHOE NULIO0 HeceT MepcoHarbHYy OTBETCTBEHHOCTb 3a cobniogeHune
CPOKOB M nopsiaka NpeaocTaBreHns MyHULUNANbHOW yCryri.

[MepcoHanbHaa OTBETCTBEHHOCTb MOOJMKHOCTHOMO nuua onpegensieTtcs  ero
AOIMKHOCTHOM MHCTPYKLNEN.

4.8. [llepevyeHb nuuy, OCYLECTBNAWNX KOHTPOMNb 3a npefocTaBfieHUeEM
MYHUUMNANbHOM  YCNyru, YCTaHaBfMBAETCA HOPMATUBHbIMM  MPABOBLIMU  aKTamu
AOMUHMCTpaUun.

4.9. 3asBuTenb BrpaeBe nonyvyatb WMHOPMaUUIO O Mopsake npeaocTaBreHus
MYHUUMNANbHOM YCNyrM, HanpaBnATb 3aMeyaHuss U NPenriokKeHUs Mo  yryyleHuto
KayecTBa MpeAoCTaBfeHNa MyHUMUMNANbHOM YCNyrn, a TakkKe OLeHMBaTb Ka4yecTBO
npegocTaBneHns MyHULMNansHOM yCnyru.

4.10. lNpn npegoctaBneHMn 3asiBUTENO pesynbTaTta MyHUUMNANbHOW YyCryru
AOSDKHOCTHOE NMuo AgMUHUCTpaunmn nMHgpopmupyeT ero o cbope MHeHUN 3asBuTenen o
KayecTBe NpenoCTaBneHns MyHULMNANbHOW YCryry, OMuCbIBaeT npouenypy OLEHKM,
obpallaeT BHUMaHWe 3asiBUTENS, YTO y4acTue B OLEHKEe sBnsieTCca Ans Hero 6ecnnaTtHbIM.

4.11. lMNMocne onucaHus npouenypbl OLEHKM OOSMKHOCTHOE nnuo AMUHUCTpaumn
npegnaraeT 3adBUTENO OUEHUTb KavyeCTBO YCNyrM nyTemM 3anofiHEHWA aHKeTbl Wnu
OMpPOCHOro nncTa.

V. DOCYAEBHbIN (BHECYAEBHbLIW) NOPAOOK OBXANOBAHUA PELLEHUA U
DEWCTBUN (BE3OENCTBUA) AODMUHUCTPALIUU U EE OOMKHOCTHbIX NAL,
NMPEOOCTABIAOWUX MYHULUNATIBHYIO YCNYTY

5.1.3asgButens BnpasBe nogatb xanoby Ha peweHus u  (MnNn) OencTeus
(6espenictBne) AOMUHUCTPALNN, €e OOMMKHOCTHBIX NnL, MPUHATBIX (OCYLLECTBNEHHbIX) B
XoAe npefocTaBneHns MyHUUUNAansLHOM yCryri.

5.2. XXanoba nogaetcs B ADMUHUCTPALMIO B MUCbMEHHON hopMe, B TOM YMcne npum
NMYHOM NpUemMe 3asBUTENS, UIN B ANEKTPOHHOM BUAE.

Xanoby Ha peweHus n genctena (6esgencreme) CTPYKTYPHOro nogpasgeneHus
AOMUHUCTPaLMN, MOXHO NogaTtb B MMCbMEHHOW oopMe, B TOM YUCIe NPU JIMYHOM Npueme
3asBUTENS, UNKN B 9NEKTPOHHOM Buae B AOMUHUCTpaLnIO.

Mpuem xanob B NMCbMEHHOW hopMe ocyLiecTBnseTca AAMUHUCTPAUNEN B MecTe
npeaocTaBneHna MyHUUUNanNbHOM ycnyrn (B MecTe, rae 3asBuTenb nogasan 3anpoc Ha
nonyyeHve MyHUUMNANbHOM YCNnyru, HapylweHue nopsigka kotopon obxanyetcd, nmbo B
MecTe, rae 3asBuTenem noslydyeH pesynbTaT yKasaHHOW MyHULMNANbHOW YCryrn).

Bpema npuema xanob p[OomKHO coBrnagaTb CO BPEMEHEM MNpefoCTaBreHus
MYHULUUNANbHOW YCIyri.

>Kanoba B nucbMeHHON doopmMe MOXET ObITb Takke HanpaBfeHa no noyre.
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B cnyyae nogayn xanobbl npu NUMYHOM Npuveme 3asBUTENb nNpeacTaBnseT
AOKYMEHT, YAOCTOBEPSOWMUN €ro fNUYHOCTb B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickon ®epgepaunn.

5.3. HdpopmumpoBaHmne 3asBuTenen o Nopsigke Nogayvm U paccMOTpeHus xanobbl
OCYLLEeCTBNAEeTCA B COOTBETCTBUN C NYHKTOM 1.3 HacToswero PernameHTa.

5.4. [ocypnebHoe (BHecymebHoe) obxanoBaHue peleHun u  OencTBum
(6espencTBms) AOMUHUCTPAUUN, ee OOSMKHOCTHLIX L, OCYLLECTBNAETCA B COOTBETCTBUM
C:

depepanbHbiM 3akoHOM oT 27 wutona 2010 r. Ne 210-03 "O6 opraHusaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr";

noctaHoBneHnem [lpasutensctea Poccuiickon depepaumm ot 20 Hoabpsa 2012 .
Ne 1198 "O dpegepanbHOM  rocyaapCTBEHHOM  MHAOPMAUMOHHOMW  cCUCTEMe,
obecneunBatowlen npouecc pocynebHoro (BHecyaebHoro) obxanoBaHUS peLeHun u
pencteun  (6e30encTBns), COBEPLUEHHbIX MpPU MNPedoCTaBNEHUN TOCYAAaPCTBEHHbBIX U
MYyHUUMNanbHbIX ycnyr";

noctaHoBneHue pasutensctBa Poccuickon ®egepaunmm ot 16 asrycta 2012 r. Ne
840 "O nopsgke nogaym U paccMoTpeHust xanob Ha peweHus n gencteus (besgencreue)
denepanbHbIX OpraHoB UCNONMHUTENBHOW BNACTM U UX OOSMKHOCTHBIX NKu, doefepanbHbIX
rOCYy4apCTBEHHbIX CRYXalMX, [OOSDKHOCTHbLIX JWL, rocyapCTBEHHbIX BHEOXKETHbIX
doHpoB  Poccurckon depepauuun, rocyaapcTBEHHbIX Koprnopauun, HageneHHbIX B
cooTBeTCTBUM C befeparnbHbIMU  3aKOHaMXW  MOSTHOMOYUAMM MO  NPefoCTaBEHUIO
roCy4apCTBEHHbIX YCIyr B YCTAHOBNEHHOW cdhepe AeATENbHOCTU, U UX OOSDKHOCTHBIX N,
opraHuMsauun, npegycMoTpeHHbIX Yactbto 1.1 crtatem 16 PepepanbHoro 3akoHa "O6
opraHusauun npenocTaBfeHNs rOCYAApPCTBEHHbLIX WM MyHMUMNANbHbIX YCnyr', n ux
paboTHWKOB, a  Takxe MHOIMO(YHKUMOHANbHbLIX  LEHTPOB npegocTaBneHuns
rocy4apCTBEHHbIX U MyHULMNANbHBIX YCAYr 1 nX paboTHUKOB".

[lononHuTtenbHO BnpaBe YyKkasaTb MyHUUMNANbHbIA  HOPMAaTMBHbLIN  akT 00
obxanoBaHuu.

5.5. 3BaaButens MoxeT obpatutbca C xanobow Ha agencreua (6esgencrteune)
pewenHunsa n (unn) gencreus (6esgencremne) AODMUHUCTPaALNN, ee OOIMKHOCTHbIX NnL, B TOM
yucre B cneayroLmnx cnydyasx:

a) HapylweHue cpoKa permcTpauum 3anpoca 3asaBuTend o npeaocTaBreHnn
MYHMLMNANbHOWN yCnyru;

6) HapyLLueHMe cpoka NpeaoCcTaBneHma MyHULMNAanbHON yCnyru;

B) TpeboBaHMe NpeaoCcTaBneHnNs 3assBUTENEM OOKYMEHTOB UM MHGopmMauum nmbo
OCYLLECTBMNEHNS OENCTBUIW, nNpeacTaBfneHne WM OCYLLEeCTBMIEHME  KOTOPbIX He
npegycMOTPeHO  HOPMAaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuinckon  depepaumn,
HOpMaTUBHbIMA  MpaBoOBbIMM  akTamu  Hwxkeropoackon obnactv, HOpMaTUMBHbIMU
npaBoBbIMK akTamn COCHOBCKOIro MyHULMNanbHOro okpyra Huwkeropogckon obnactu, ons
npeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

r) oTka3 B npueme [JOKYMEHTOB, MpPeAoCTaBfieHMe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamn  Poccunckon  degepauun, HOPMATUBHbIMU
npaBoBbIMM akTamun Hwmxeropogckor o6nactn, HOPMATMBHLIMK MNPABOBbLIMU  aKTaMu
CocHoBCKOro MyHuuunanbHoro okpyra Hwkeropoackom obnactm gns npegoctaBneHus
MYHMLMNANbHOW yCnyru;

A) 0TKa3 B NpegoCTaBlieHUN MYHULMNANbHOW YCIyru, eCnv OCHOBaHWA OTKasa He
npeaycMoTpeHbl beaepanbHbIMU 3aKOHAMU Y NMPUHSATBIMU B COOTBETCTBMM C HUMW UHBIMMA
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamu  Poccunckon  degepauun, HOPMATUBHbIMU
npaBoBbIMM akTamun Hwmxeropogckor o6nactn, HOPMATMBHLIMKM MNPABOBbLIMU aKTaMu
CocHoBCKOro MyHuLUmMnansLHOro okpyra Huwxkeropogckon obnacrtu;

e) 3aTpeboBaHve C 3adABMTENs MNpyY NPEOOCTaBMEHUN MYHULMNANbHOW YCyru
nnatbl, He nNPegyCMOTPEHHOW HOPMaTUBHbLIMW MpaBoOBbIMW  akTamu Poccumnckomn
depepauyum, HOPMaTMBHbLIMW  MpPaBOBbIMM  akTamu  Hwuxeropogckon — obnactwy,
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HOpPMaTMBHbIMXW  NpaBoBbiIMM  aktamuM  COCHOBCKOrO  MYHWUUMMANbHOrO  OKpyra
Hwxeropoackon obnacty;

X) oTKka3 AOMWHUCTPALNKN, €ro AOMKHOCTHOIO Nuua B UCNpaBfieHUM OOMNYLEHHbIX
MMM OonevaTok U ownboK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBNeHUs MyHULMNAanIbHON
yCryrn OKyMeHTax NMbo HapyLleHne YCTaHOBIIEHHOIO CPOKa TakMUX UCNPaBIIEHUN;

3) HapyweHue cpoka wunu mnopsiaka Bblgayn [OOKYMEHTOB MO pesynbTatam
npenocTaBneHns MyHULMNANbHOM YCNYru;

W) NPUOCTaHOBIEHNE NPEAOCTABNEHUA MYHMUMNANbHOW YCMyrk, ecrnv OCHOBaHMUS
NPUOCTAHOBMNEHNA He NpeaycMoTpeHbl deaeparnbHbIMM  3aKOHaMW U MPUHATBIMU B
COOTBETCTBUM C HUMMU WHBIMW HOPMATUBHBIMW MPaBOBbIMW akTamMyn Poccuiickon
depepaumm, 3akOHaMU M UHBIMM HOPMATUBHbLIMM MPABOBbIMU akTaMyn Hwkeropoackown
obnactn, HopMaTMBHbIMW MpaBoBbiIMM akTaMy COCHOBCKOTO MYHWULMNANbHOrO OKpyra
Hwxxeropogckon obnacty;

K) TpeboBaHue Yy 3asBuTEna nNpu nNpegoCTaBneHUM MYHULMNANbHOW  YCnyru
OOKYMEHTOB WNU MHGOpMauuu, OTCYTCTBUE WU (MNK) HEeOOCTOBEPHOCTb KOTOPLIX HEe
yKasblBanncb Npuv nepBoHayanbHOM OTKa3e B Npueme AOKYMEHTOB, HeobXxoauMbix Ons
npenocTaBneHns MyHuUunanbHoW ycnyru, nmbo B npenocTaBneHMM MyHULMNanbHOM
YCNyru, 3a WCKMNOYEHMEM CrlyvaeB, MpPeayCMOTPEHHbIX MYHKTOM 4 vactu 1 cratbn 7
depnepanbHoro 3akoHa ot 27 utonst 2010 r. Ne210-93 "O6 opraHusauumn npeaocTaBreHus
rOCy4apCTBEHHbIX U MyHULMNANbHbIX yCryr".

5.6. B anekTpoHHOM Buae xanoba MmoxeT 6bITb NOAaHa 3asBUTENEM NOCPEACTBOM:

a) odhmumanbHOro cavta opraHa, NPeaoCTaBMSAIOWEr0 MyHUUMNANbHYKO YCrnyry, B
NHGOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHON ceTn "NHTepHeT",

0) benepanbHOM rocygapCTBEHHON UMHPOPMAUMOHHON cucTeMbl "EAMHBIN nopTan
rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCnyr (yHKUNA)";

B) nopTana deaepanbHON rocydapCTBEHHOM UHAOPMAUUOHHOM  CUCTEMB,
obecneunBatowlen npouecc pocyaebHoro (BHecyaebGHOro) obGxanoBaHUs peLeHun u
aenctemn (6e3gencTsns), COBEPLUEHHBIX MPU NPeAoCTaBfiEHUN TOCYLAPCTBEHHbLIX U
MYHUUMNANbHBLIX  YCRyr — opraHamMu,  MNpPeaoCTaBnsOWMMM  FOCYOAPCTBEHHbIE U
MyHMUMNANbHbIE  YCAYrW, WX  AOSPKHOCTHbIMM  NMUaMK,  FOCY4apCTBEHHbIMK U
MYHUUMNANbHbIMKM  CriyXawumn (ganee - cuctema pocyaebHoro obGxanoBaHus) C
ncnonb3oBaHMEM MHAOPMALMOHHO-TENEKOMMYHUKALUNOHHOW ceTu "UIHTepHeT".

5.7. 3asButenb BnpaBe ob6paTUTLCS C Kanobow B BbILLECTOALLME NHCTAHLNN:

- aupektopy 'bY HO «YM®U», no agpecy: 606170, Hwxeropoackaa obnacTtb,
CocHoBCKMIn MyHMUMNanbHbIN okpyr, p.n. CocHoBckoe, yn. 1 Mas, a. 42;

- HavanbHuky YMWU n 3P agmuHuctpaumm COCHOBCKOrO MyHULUMNANbHOIMO OKpyra
Hwxeropoackon obnactu, no agpecy: 606170, Huxeropoackas obnactb, CocHOBCKMIA
MyHuUuMnanbHbI  okpyr, p.n. CocHoBckoe, yn. JleHunHa A. 27; no e-mail: sosnov-
umi@mail.ru; no TenedoHy (883174)2-12-62;

- rnaBe MeCTHOro camoynpaBneHmsi COCHOBCKOrO MyHUUMNANbHOrO OKpyra
Hwxeropoackon obnactu, no agpecy: 606170, Huxeropoackas obnactb, CoCHOBCKMIA
MyHUUMNanbHbIM -~ okpyr, p.n. CocHoBckoe, yn. JlewnHa . 27; no e-mail:
official@adm.ssn.nnov.ru; no TenedoHy (883174)2-62-42.

5.8. XKanoba gomkHa cogepxaTtb:

a) HaMMeHOBaHWe CTPYKTYPHOro noapasaenenHna AgMUHUCTpaLMK, OOSMKHOCTHOrO
nua  agMUHUCTpauMM nMbo  MyHUUMNAnbHOroO Crykallero, pelweHuss u  OencTeus
(6es3pencTBme) KOTOPbIX 0BXanyoTcs;

6) cdamunuio, Umsa, OT4EeCTBO (MPM HanMuMKM), CBEOEHMS O MECTe XUTenbCTBa
3aaBuUTENSa — PU3NYECKOro nmua, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) anekTPoOHHOM MOYTbl (MPWU HanMyMK) U NOYTOBLIN afpec, NO KOTOPbIM AOJTKEH
ObiTb HanpaBneH OTBET 3aaBUTENIO (3a WCKNIOYEHMEM Ccriyyasi, Korga >kanoba
HanpasnsieTcs NOCPenCTBOM CUCTEMbI JocyaebHoro obxxanoBaHus);
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B) cBeaeHusi 06 obxanyembix peleHnax n gencTenax (6esgenctenm) CTpyKTypHOro
nogpasgeneHna AgMUHUCTpaUMW, NPeAoCTaBASAOWEro MyHUUMNANbHY yCnyry, ero
AOJMKHOCTHOrO nuua nmbo MyHUUMNanbHOro CriyXallero;

r) OOBOAbl, HA OCHOBaHWM KOTOPbIX 3asBUTESlb HEe COrflaceH C pelleHuem wu
aencrtemem (6esgenictBuemM) opraHa, NpeaocTaBsoWEro MyHUUMNANbHY YCIyry, ero
AOIMKHOCTHOrO nuua nmbo MyHMUMnanbHOro cnyxawero. 3assutenem MoryT ObiTb
npeacraBneHbl AOKYMEHTbI (MpY Hanuuuu), NnoaTBepXaatowme oBoAbl 3aaBUTENs, Nnbo
NX KOMUW.

B cnyyae nogaum xanobbl Ha NMYHOM NpUeMe 3asBUTENb NPeacTaBnseT 4OKYMEHT,
yAOCTOBEPSIOWNA €ro fIMYHOCTb, B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccumnckon
depepaumm.

59. B cnyyae ecnu xanoba nopaeTtcs 4Yepe3 npeacrtaBUTENs 3asBUTENS,
npeacraBnsaeTcss AOKYMEHT, MNoATBEPXAaloWUn NUYHOCTb NPeaCcTaBUTENS, a Takke
AOKYMEHT, MOATBEPXAAKoWMIA MOMHOMOYMA Ha OCYLEeCTBMEeHMe OEeNCTBUN OT MMEHU
3asBuTens. B kayecTBe AOKyMeEHTa, NOATBEPXKAAIOLErO NOSTHOMOYMS HA OCYLLECTBNEHNE
AENCTBUA OT WMEHM 3asaABUTensl, MOXeT ObiTb npeacrtaBneHa odopMeHHas B
COOTBETCTBUMN C 3aKoHOoAaTenbLCTBOM Poccumrckon denepaumm JOBEPEHHOCTb.

Mpn nogave xanobbl B 9NEKTPOHHOM BMAE OOKYMEHTbI, YKa3aHHble B HACTOSILLEM
NyHKTE, MOryT OblTb NpeacTaBfieHbl B QOPME 3NEKTPOHHbIX AOKYMEHTOB, MOAMMCAHHbIX
3NEeKTPOHHOM MNOAMNUCHIO, BUA KOTOPOW NpedyCMOTPeH 3akoHoAaTesNbCcTBOM Poccumnckon
depepaumn. MNpn 3TOM JOKYMEHT, YAOCTOBEPSAOLLMIA NMINYHOCTL 3asBUTENS, HE TpebyeTcs.

5.10. 3aaBuTten MmeeT npaBo 0bpaTUTbCA B AAMUHUCTPAUMIO 3a MONyYEeHUEM
MHOPMaLUUKN U AOKYMEHTOB, HEO6XOANMbIX A4Sl 0O0CHOBAHUSA U PACCMOTPEHUS Kanobbl.

5.11.Kanoba, noctynuBwas B AOMUHUCTpaUMIO, MNOLMNEXUT perucrpaumm He
nosgHee cnegywowero 3a AOHEM ee  noctynneHuss  pabouvero gHA.  XKanoba
paccmaTpmBaeTcs B TedeHue 15 paboumx AHeW co OHS ee peructpauuun, ecnum donee
KOPOTKME CPOKM He YyCTaHOBMeHbl AgmMuHuUcTpaumen. B cnyyae obxanoBaHusi OoTKasa
AOMUHUCTPaUMK, OOIMKHOCTHBIX N, AOMUHUCTPALUK, OCYLLLECTBASAIOLWMX MOSTHOMOYMS MO
NpenoCTaBNEHNIO MyHULUMNANbLHON YCryrn, B NpueMe LOKYMEHTOB Yy 3asaBuTens nuvbo B
ncnpasneHnn JonyLeHHbIX orneYyaTok U ownbok nnu B criydae obxanoBaHus HapyLLIeHNUs
YCTAHOBIIEHHOIO CpPOKa TakKMX WUCMpaBneHun — B TedyeHne 5 paboumx OHen co OHA ee
perncTpauumn.

B cnyyae ecnu npuHATME pelleHns no xanobe He BXOAUT B KOMMETEHLMHO
AOMUHUCTpauUmK, TO B TeveHme 3 paboumx OHEeW CO OHA ee perncTpauum Hanpasnsiet
Xanoby B YMOMHOMOYEHHbLI Ha €€ PacCMOTPEHME OpraH M B MNUCbMEHHOW dhopMme
MHOPMUpPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

Cpok paccMoTpeHUs xanobbl MCYNCASETCA CO OHS Perncrpaumm Takom xanobbl B
YNOSIHOMOYEHHOM Ha €e pacCMOTpeHue opraHe, NpPeoCcTaBslWEM MyHULMNANbHbIE
yCnyru.

5.12. Xanoba Ha peweHus wn pgencteus  (6e3nencTBMe)  OpraHos,
NpeaoCTaBNALWMNX MyHUUUNANbHBIE YCAYTN, U UX AOMKHOCTHBLIX UL, MYHULMNANIbHbIX
cnyxawmx, MoxeT 6bITb nogaHa 3aseutenem 4depe3 MOL. lNpu nocTynneHun Takowm
*anobbl MLl obecneunBaeT ee nepegayy B YNONMHOMOYEHHbLIA Ha €€ pacCMOTpeHue
opraH, npeacTaBnAWMUNA  MYHAUMNANbBHYKO  YCnyry, B Mopsgke, YCTaHOBMEHHOM
cornaweHnemM o B3aMMOAENCTBUN MeXAY roCyaapCTBEHHbIM GHOIKETHbIM ydpexaeHnem
Hwxeropogackou obnactu "YNONHOMOYEHHbIN MHOTOYHKLNOHaNbHLIN LeHTp
NpeaoCcTaBneHNa rocyagapCTBEHHbIX WM MyHMUMNANbHbIX  YCNYr Ha  TeppuTopun
Hwxeropoackon obnactn" n AgMmHucTpaumen (ganee — cornawleHme 0 B3aMMoa4eNCTBUN).
Mpn aoToM Takaa nepefaya OCYLWECTBMASETCA He MNo3dHee criedywuwero 3a AHem
NoCTynneHuns xanobbl padboyero aHS.

Cpok paccMoTpeHust xanobbl MCUYMCNAETCA CO AHA peructpauumn xanobbl B
AOMUHUCTpaUMN.

5.13. Mo pesynbTaTtaMm paccMOTpeHUs xanobbl NPMHMMAETCA OAHO M3 CreayrLnX
peLLUEHUN:
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a) xxanoba yaoBrneTBopseTcs, B TOM 4Ynucre B (popmMe OTMEHbI MPUHATOrO peLleHus,
ncnpaBneHns [OnyLWeHHbIX AAMUHUCTpaLMen oneyaTok M ownboK B BblAAHHbBIX B
pesynbTaTte npefoCcTaBreHns MyHULMNaneHOM YCNyrn JOKYMeHTax, Bo3BpaTa 3asBUTENIO
AEHEXHbIX CPEeACTB, B3MMaHME KOTOPbIX HE NMPeayCMOTPEHO HOPMAaTMBHbIMU MPaBOBbLIMU
aktamn Poccurckon depepauun, HOpMaTUBHBIMM MPaBOBbLIMM akTaMn Huxkeropoackon
obnactn.

0)B yaoBneTBOPEHUN anobbl oTKa3biBaeTCs.

5.14. B ynoBneTBopeHUn xanobbl 0TKasbiBaeTCsA B CreayLwmx cryyvasx:

5.14.1. Hannyne BCTynNMBLUErO B 3aKOHHYHK CUITy peLleHns cyaa no xanobe o Tom
Xe npegmMeTe U No TeM e OCHOBaHUSAM.

5.14.2. Topgaya xanobbl NMLOM, MNOSTHOMOYUSA KOTOPOro He MOATBEPXAEHbI B
nopsgke, yCTaHOBIIEHHOM 3akoHogaTenscTBoM Poccuinckon degepaumu.

5.14.3. Hannune peweHus no xanobe, MNpuMHATOrO paHee B COOTBETCTBUU C
TpeboBaHuAMM HacToswero PernameHTa B OTHOLLIEHMM TOFO XXe 3asBUTENS U MO TOMY Xe
npegmMeTy xanoobbl.

5.15. He nosgHee AHA, criegylowlero 3a AHEM NPUHATUS peLleHus, YkasdaHHOro B
nyHkTe 5.13 HacTosuwero PernameHTa, 3asaBUTENO B NMCbMEHHON hopme nNnbo B hopme
9NEKTPOHHOIrO AOKYMEHTa HanpaBnsieTCss MOTUBMPOBAHHbIN OTBET O pesynbTaTtax
pacCcMOTPEHNS Xanobbl N NPUHATBIX Mepax. B cnyyae ecnu xanoba 6bina HanpasneHa ¢
MCnonb3oBaHMEM CUCTEMbI JocyaebHoro obxanoBaHus, OTBET 3asBUTENIO HanpaBseTcs
nocpeacTBoM AaHHOM CUCTEMBI.

5.16. B oTBeTe No pesynbTaTtaM pacCMOTPEHNS Xanobbl ykasbiBaoTCS:

a) HauMMeHoBaHMe opraHa, npefoCTaBMAWEro MyHUUMNANbHYIO  YCNyry,
paccMOTpeBLUEro >anoby, AOMKHOCTb, daMunus, UMs, OTYECTBO (MpU Hanuyuu) ero
AOIMKHOCTHOrO NnLa, NPUHABLLENO peLleHne no xanobe;

6) Homep, AaTa, MECTO NPUHATUS PeLUEeHUs], BKMoYas CBeAeHUs1 O AOMKHOCTHOM
nuue, paboTHUKe, pelleHne unu gencreme (6es3gencrame) KOToporo obxanyercs;

B) dhammnus, MMsi, OTYECTBO (NPW HaANMYUN) UM HaMMEHOBaHWE 3asiBUTENS;

) OCHOBaHUA ONA NPUHATUSA peLLEeHNs No xanobe;

A) NPUHATOE Mo xanobe pelleHue;

e) B crnyvyae npusHaHusa >xanobbl nognexalien YyOOBMEeTBOPEHUIO B OTBETe
3asBUTENIO, YKazaHHOM B 4YacTu 8 ctatbn 11.2 ®egepanbHoro 3akoHa ot 27 uonsa 2010 r.
Ne 210-®3 "O6 opraHuM3auum npeaocTaBnEHUs TOCYAAPCTBEHHbLIX M MYHULMNANbHbIX
ycnyr", naetcs nHopmaums o 4ENCTBUAX, OCYLLLECTBAsIEMbIX AOMUHUCTPaLMEN, B Lensax
He3amMennMTEeNbHOr0  YCTPAHEHWS  BbISIBIIEHHbIX  HapyLUEHWN npy  oKasaHuu
MYHUUMNANbHOW YCIyrK, a Takke NPUHOCATCA U3BMHEHNA 32 AOCTaBreHHble Heyao0bCTBa,
N yKasblBaeTcsa WHopMauuss O JdanbHenWunXx OEUCTBUSIX, KOTopble Heobxoaumo
COBEPLUNTL 3a8BUTENIO B LENsX NONy4YeHMs MyHULMNAnNbHOM YCnyru;

X) B crnyyae npusHaHusa >xanobbl He nognexalwen yaoBneTBOPEHUIO B OTBETE
3asBUTENI0, YKazaHHOM B 4YacTu 8 ctatbn 11.2 ®epepanbHoro 3akoHa ot 27 nons 2010 r.
Ne 210-®3 "O6 opraHusauum npenocTaBneHusl roCcyAapCTBEHHbIX M MyHULMNANbHbIX
ycnyr", gawTcsa apryMmeHTUPOBaHHbIE Pa3bsiCHEHUSI O NPUYMHAX MPUHSITONO peLleHusi, a
Takke MHopmaumsa o nopsiake obxxanoBaHMs NPUHATOrO peLLEHNUS.

5.17. B cnyyae ycTaHOBMEHNSA B X04e WUn No pe3yrbTaTaM pacCMOTPEHUS anobbl
NPM3HaKoB COCTaBa aAMUMHUCTPATMBHOIO MpPaBOHAPYLEHUA WU NPeCcTynsfieHns
OOSDKHOCTHOE  NULO, HageneHHoe  MOSTHOMOYMAMM MO PacCMOTPEHUIO  XKanoo,
He3amennMTenbHO HanpaBnseT UMEKLWMECs MaTepuarnbl B OpraHbl NPoOKypaTypbl.

5.18. AOMUHUCTpauus BrpaBe OCTaBUTb Xanoby ©0e3 oTBeTa B creayllmx
crny4vasx:

a) Hanumyue B Xanobe HeueH3ypHbIX NMMB0 OCKOPOUTENbHbLIX BbipaXXEeHUN, yrpos
XWU3HW, 340POBbI0 U UMYLLECTBY OOSDKHOCTHOrO nvua, paboTHMKa, a TakkKe YNeHOB ero
ceMbM;
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0) oTcyTCTBME BO3MOXHOCTM MPOYUTATbL KaKyl-NMMOO YacTb TeKkcTa Xanoobl,
damunuio, UMs, 0TYECTBO (NPY HaNU4Mu) n (MNN) NOYTOBLIN aZpec 3asiBUTENS, YKa3aHHbIe
B Xanobe.

5.19. AoMnHuncTpaumna coobuiatoT 3aaBuTento 06 octaBneHumn xanobbl 6e3 oTBeTa
B TeueHne 3 pabounx gHEN Co OHSA permcTpauum xanoobl.

5.20. Hdopmaums o nopsgke obxanoBaHust peleHnin n gencteunin (6esgenctauns)
AOMUHUCTPaAUMK, ee OOMMKHOCTHbIX v, NpefoCTaBnsioWwmnX MYHUUMNANbHYKO YyCnyry
pasmellaeTca Ha EgMHomM nopTane rocygapCTBEHHbIX U MyHULMNANbHbLIX YCRyr (YHKUUIA)
n EgvHom WIHTepHeT-mopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (pyHKuun)
Hwxeropoackon obnactu.
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MpunoxeHwne 1
K aAMUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHns MyHMLUMNanbHOW ycrnyru
«lMepegaya B COGCTBEHHOCTb rpaxkaaH
3aHMMaeMbIX MW XUIbIX NOMELLEHUI
MYHULMMNANbHOMO XUIMMLWHOro poHaa
COCHOBCKOro MyHMUMNanbHOro okpyra
(npuBaTM3aUMA XUNULHOro dooHaa)»

[‘naBe MecTHOro camMmoyrnpaBieHund

oT
(®UNO, nacnopTHbIe AaHHbIE: CEepUS, HOMEpP, Kakum
OpraHoMm u Korga BblaH nacnopr)

ALpec 3aaButens:
(MecTo pernctpaunm pmusnyeckoro nuua)

TenedoH (dakc) 3assutens:

®NO ynonHOMOYEHHOro NpeacTaBUTENs 3asaBUTENS:

rlaCI'IOpTHbIe OaHHble NpeacTtaBUTeNA:

(cepwusi, HOMep, Kakum opraHom u Korga BblgaH
nacnopr)
[lOKyMeHT, noaTBepXXaatoLLmii NONHOMOYMSA
npeacTaBUTENs:

(HanmeHoBaHME 1 PEKBU3UTLI AOKYMEHTA)

3AABIIEHNE

MpoLy nepenaTtb B COGCTBEHHOCTL (4ONEBYH, COBMECTHYIO - HEHY)KHOE 3a4epPKHYTb)

3aHMMaeMylo KBapTupy (KOMHaTy) No agpecy:

®.1.0. (nonHocTbI0)
C y4yeToMm nuu,
npoxoasaLmnx
cnyxoy B apmun PO,
Haxo4sALMXCS B
KOMaHOMpPOBKeE, MO
OpPOHMPOBAHMIO

OTHOLLUEHNA

PoactBeHHble [aTa JoneBoe Mognucu
perucTpaumm | ydactue’ | COBEpLUEHHOMETHUX
no mMecty YNEeHOB CEMbMN,
XUTENbCTBA, JaBLUKNX cornacue
r. Ha npuBaTU3aLnIO

* 3anonHAETCA TOJIBKO IIPHU J0JIE€BOM COOCTBEHHOCTH
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CornaceH (Ha) (ykasaTb: poauTenb, YCbIHOBUTENb, MHOW 3aKOHHbLIV NpeacTaBuTenb)

(naTa) (mnognuceb) (PN0)

Moanucu nuu, y4acTBYHOLNX B NpuBaTU3auum

(nata) (noanuce) (PUNO)
(nata) (NoANMC) (OUNO)
(nata) (noanuce) (©UNO0)
(nata) (noanuce) (®UN0)
(nata) (noanuce) (©UN0)

MoanmcaHo B MOEM MPUCYTCTBUN. JIMYHOCTW YCTaHOBEHbI MO nacnopTam.

(naTa) (mnoanuceb) (PM0)

Pes3ynbTaT npegoctaBneHns MyHMLMNansHon ycnyri npowy (ykasaTb OAMH U3
nepeYncrieHHbIX cnocobos):

HanpaBuTb B oopMe 3MEKTPOHHOrO JOKYMeEHTa B JIMYHbIN KabUHET Ha
EMIY/PMry (s cnyyae HanpaeneHnsa oTkasa)

BblgaTe Ha GyMa)xxHOM HocuTene Npy IMYHOM ObpaLLeHnn B YNONTHOMOYEHHbIN
opraH

HanpaBnTb NOYTOBbLIM OTMNpPaBneHNeM (B crlyyae HanpaBrieHus 0Tkasa)

PelueHne 06 oTkase B npuemMe AOKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBNEHUS
MYHUUMMANbHOM YCNyr NpoLly HanpaBuUTb (HY>XKHOe OTMEeTUTb):

Hal'lpaBI/ITb Ha 3NEKTPOHHYIO NOYTY

Hanpasutb B hopme 9MeKTPOHHOro AOKyMeHTa B JInYHbIN KabuHe

BblgaTe Ha GyMaxxHOM HocuTene Npy IMYHOM obpaLLeHnn B YNOSTHOMOYEHHbIN
opraH

Hal'lpaBI/ITb NOYTOBbLIM OTNpPaBliEHNEM

Mpowy nponHgopmMupoBaTb MEHS O XOA4Ee NpefoCTaBleHnsa MyHULMNAansHON yCryru
nyTem (Hy>XHOe OTMETUTB):

HanpaBneHusi coobLeHNst Ha SNEKTPOHHYIO NOYTY

HanpasneHus B JInyHbii kabuHeT Ha EMTY/PITY,
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HanpasneHust paccblfikn No ceTn NoABUMXHOM pagnoTenedOHHON CBA3N KOPOTKMUX
TEKCTOBbIX CMC-COOOLLIEHNI
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lMNpunoxeHwne 2
K agMUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNanbHOM yCnyru
«lMepegaya B COGCTBEHHOCTb rpaxkaaH
3aHMMaeMbIX UMW XUIbIX MOMeELLEHNI
MYHULMNASTbHOIO XUNULWHOIro ooHaa
COCHOBCKOro MyHMLMNanbLHOro okpyra
(MpuBaTM3aUUA XUNULWLHOIO hoHaa)»

[‘naBe MecTHOoro camMmoyripaBieHund

oT
(®UNO, nacnopTHbIe AaHHbIE: CEepUd, HOMEp, Kakum
OpraHoMm u Korga BblaH nacnopr)

ALpec 3aaButens:
(MecTo pernctpaunm pmusnyeckoro nuua)

TenedoH (dakc) 3assutens:

®UNO ynoriTHOMOYEHHOrO NpeacTaBUTeNs
3agaBuTend:

I'IacnopTH ble JaHHble npeacrtaBuUTenAd:

(cepwusi, HOMep, Kakum opraHom u Korga BblgaH
nacnopr)
[lOKyMeHT, noaTBepXXaatoLLmii NONHOMOYMSA
npeacTaBUTENs:

(HanmeHoBaHME 1 PEKBU3UTLI AOKYMEHTA)

3AABJIEHNE
H’ )
cornaceH Ha npvBaTM3auuio KBapTMpbl No agpecy:

Cam B npuBaTM3auum He y4acTByHo.

(nara) (noanuceb) (®N0)

MognucaHo B MOEM NPUCYTCTBUMN.
JInyHoCTb yCcTaHoBMNeHa No nacnopTy rpaxaaHnHa Po.

(aormkHocTb, ®.1.0., nognucek)
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MNpunoxeHne 3
K agMUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNanbHOM yCnyru
«lMepegaya B COGCTBEHHOCTb rpaxkaaH
3aHMMaeMbIX UMW XUIbIX MOMeELLEHNI
MYHULMNASTbHOIO XUNULWHOIro ooHaa
COCHOBCKOro MyHMLMNanbLHOro okpyra
(MpuBaTM3aUUA XUNULWLHOIO hoHaa)»

[‘naBe MecTHOro camMoyripaBlieHnA

oT
(®PUNO, nacnopTHbIe AaHHbIE: CEpUSA, HOMEP, KakuM
OpraHoMm u Korga BblaH nacnopr)

ALpec 3aaButens:
(MecTo pernctpaunm pmusnyeckoro nuua)

TenedoH (dakc) 3assutens:

®NO ynonHOMOYEHHOro NpeacTaBUTENs 3asaBUTENS:

I'IacnopTH ble JaHHble npeacrtaBuUTenAd:

(cepwusi, HOMep, Kaknum opraHom u Koraa BblgaH
nacnopr)
[lOKyMeHT, noaTBepXXaatoLLmii NONHOMOYMSA
npeacTaBUTENs:

(HanmeHoBaHME 1 PEKBU3UTLI AOKYMEHTA)
COIMACHUE HA OBPABOTKY NMEPCOHAJbHbIX OJAHHbLIX

A,

(dbamnnuga, nmsa, 0TYECTBO (MPU HaANMYUN)
M COBMECTHO MNPOXMBAaKLLIME CO MHOW rpaxgaHe, 3aperncTpupoBaHHble COBMECTHO CO
MHOW MO MECTY XWUTEenbCTBa, a TakKe HEeCOBEPLUEHHONETHNE AeTU, 3aperMcTpupoBaHHble
No MECTY XUTEeNbCTBa NO APYroMy agpecy, B COOTBETCTBME CO cTaTben 9 deneparnbHOro
3akoHa oT 27 uionsa 2006 r. Ne 152-03 «O nepcoHanbHbIX AaHHbIX» Aak cornacue Ha
OCyLlecCTBneHne

(HaMMeHoBaHWe yNnosTHOMOYEHHOro opraHa)

AENCTBUA C  HaWWUMKM  NEepCoHanbHbIMM  AaHHbIMW  (MEepPCOHarnbHbIMK  AAHHLIMU
HegeecnocobHOro nuua — cybbekTa NepcoHanbHbIX AaHHBIX (B Cnyyae, ecnu 3asBuTenb
ABMSETCA 3aKOHHbIM npeacrtaButTeneM): nx obpaboTky (Bknoyas cbop, cucrtematmsaumto,
HakonneHue, XpaHeHue, YTOYHeHne (OBHOBNEeHVE, W3MEHEHWe), WCNOoNb30BaHue,
obesnuunBaHne, pacnpocTpaHeHne (B TOM 4ucne nepedady TpeTbuM nuvuam),
GnokupoBaHMe,  YHUYTOXEHME  MNepCoHasnbHbIX  AaHHbIX), B TOM  4ucne B
aBTOMAaTM3NUPOBAHHOM pPEXMME.
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HacTtosuwee cornacnme paetca Ha nepuog OO0 WCTEYEHUSI CPOKOB XpaHEeHus
COOTBETCTBYWOWEN  MH(OpMauMnm  UNM  OOKYMEHTOB,  COAepXaluMx  YKa3aHHYH
WHJOpMaUMIo, onpeaensemMblx B COOTBETCTBUM C 3akoHodaTenbcTBOM Poccuimnckon
®epepaummn. Cornacme Ha 06paboTKy NepcoHanbHbIX AAaHHbIX HECOBEPLUEHHONETHUX NNL,
NoanNUCbIBAOT NX 3aKOHHbIE NpeaCTaBUTENMN.
Mopsigok oT3biBa cornacus Ha 06paboTKy NepCoHanbHbIX AHHBIX MHE U NPOXUBAKOLLMMMN
CO MHOW rpaxgaHamu U3BecCTeH.
KoHTakTHas uHdopMaumss cybbekTa nepcoHarnbHbIX [aHHbIX A8 NpefocTaBfeHus
NHopMaLmnn 06 obpaboTke MOUX nepcoHanbHbIX AaHHbIX:

(nouToBLIN agpec),

(appec aneKTPOHHOM MOYThI).

(pata) (mnognuce) (dbamunus, nus, oTyecTso
(nocnegHee — Npy HaNM4UK)

(pata) (mnognuceb) (dbamunus, nus, oT4eCcTBO
(nocnegHee — Npy HaNM4UK)

(nara) (moanuceb) (dbamunus, nms, oT4eCTBO
(nocneagHee — npu HanNU4Mn)

(mnaTta) (mnognuceb) (dbamunus, nvs, oT4ecTBO
(nocnegHee — npu HanNU4un)

(paTta) (mnognuceb) (dbamunus, nms, oT4ecTBO
(nocnegHee — npu HanNU4Un)

(pata) (mnognuceb) (dbamunus, nms, oT4ecTBo
(nocnegHee — npu HanNU4un)

(nata) (nognwuce) (dbamunus, nms, oT4ECTBO
(nocneagHee — npu HanNU4un)
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MNpunoxeHwne 4
K agMUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNanbHOM yCnyru

«lMepegaya B COGCTBEHHOCTb rpaxkaaH
3aHMMaeMbIX UMW XUIbIX MOMELLEHNI
MYHULMNASTbHOIO XUNULWHOIro ooHaa
COCHOBCKOro MyHMLMNanbLHOro okpyra
(MpuBaTM3aUUA XUNULWLHOIO hoHaa)»

[‘naBe MecTHOro camMmoyrnpaBieHund

oT
(®UNO, nacnopTHbIe AaHHbIE: CEepUd, HOMEp, Kakum
OpraHoMm u Korga BblaH nacnopr)

Afnpec 3aaButens:
(mecTo pernctpaumm pmnan4eckoro nmua)

TenedoH (dakc) 3assutens:

®NO ynonHOMOYEHHOIO NpeacTaBUTENS
3asBuUTeENS:

naCI'IOpTHbIe OaHHble nNpeacrtaBuUTenia:

(cepusi, HOMep, Kaknm OpraHoOM W Korga BblgaH
nacnopr)
[loKyMeHT, noaTBEp>KAALLMIA NOTHOMOYNA
npeacrtaBnTens:

(HaI/IMeHOBaHI/le N PEKBU3IUTLI noxymeHTa)

3AABITEHNE
006 ncnpaeneHnn onevaTok unm owmnbok B JoroBope 0 6e3B03Me34HONM Nepeaayde Xumnoro
nomeLleHns B COGCTBEHHOCTb rpaxaaH

Mpowy ucnpaesuTb cnegyowmne onedaTkn (owmbkn) B gorosope o 6e3B03Me3aHOMN

nepepave Xunoro rnomeLleHns B COBCTBEHHOCTb rpaxagaH
oT Ne , BblJA@HHbIM
(HaMmeHoBaHMe yrnosTHOMOYEHHOro opraHa)
Ne HaHHble (cBegeHns), HaHHble (cBegeHns), Ob6ocHoBaHue ¢
yKa3aHHble B IOroBope O KoTopble Heobxoanmo yKasaHvnem
6e3Bo3mesgHoMm yKasaTb B JOroBope 0 pekBm3nTa(oB)

nepegaye Xuroro
noMelLLleHus B
CcOBCTBEHHOCTb rpaxaaH

©e3Bo3me3gHom
nepeaaye Xunoro
nomMeLleHns B
COBCTBEHHOCTb rpaxaaH

AOKymeHTa(oB), Ha
OCHOBaHUUN KOTOPbIX
NMPUHUMAIOChb peLleHne
0 Bblaye gorosopa o
6e3B03mMe3qHOM
nepegade Xunoro
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nomMeLleHns B
COOCTBEHHOCTb

rpaxaaH

M BblgaTb AoroBop o 6e3Bo3mes3dHoV nepedaye XMMoro nomelleHnss B cobCTBEHHOCTb
rpaxxgaH, ¢ ykazaHMeM BEPHbIX AaHHbIX.

PesynbTaT npeaoctaBneHnsa MyHuumnanbHOW ycnyrn npowy (ykasaTb OAWH U3
nepedncrieHHbIX cnocobos):

HanpaBuTb B oopMe 3MEKTPOHHOrO JOKYMEHTa B JIMYHbIN KabUHET Ha
EMNry/Priry (s cny4ae otkasa ucnpasneHns onevyaTok Unm owmbok)

BblgaTte Ha 6yMa)xHOM HocuTene Npy IMYHOM OBpaLLeHNN B YNONTHOMOYEHHbIN
opraH

HanpaBuTb No4YTOBLIM OTNPaBieHNeM (B Criyqae oTkasa B UcrnpasneHnm
onevyaTok um owmnbok)

PeweHne o6 oTkasze B npuvemMe [OOKYMEHTOB, HeOoOGXoAuMbIX AN MNpenocTaBeHus
MYHULMNANbHOWM YCNyr NpoLly HanpaBuTb (HY)KHOE OTMETUTD):

HanpaBuTb Ha 3NEKTPOHHYO MOYTY

HanpaBuTb B oopMe 9MeKTPOHHOIO JOKYMeEHTa B JIMYHbIN KabuHe

Bbigath Ha GyMaKHOM HocuTerne npu NIMYHOM obpaLLeHUM B YNIONTHOMOYEHHbIN
opraH

Hal'lpaBI/ITb NOYTOBbLIM OTNpPaBliIEHNEM

Mpowy npovHdopMMpoBaTL MEHS O XO4e NpefoCTaBNeHUs MyHULMNANbHOW YChyru
nyTemM (Hy>KHOe OTMETUTb):

HanpaBneHus coobLeHNA Ha SNEKTPOHHYHIO MOYTY

HanpaeneHus B JInyHbIn kabuHeT Ha EMTY/PITY

HanpasneHus paccblfniku no ceTv NoABMXKHOM pagmoTenedoHHOM CBA3M KOPOTKUX
TEKCTOBbIX CMC-COO0LLIEHUI

C ob6paboTtkon, nepegayen M XpaHEHMEM MEPCOHAsbHbIX AaHHbIX B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 27 utonda 2006 r. Ne 152-d3 «O nepcoHanbHbIX AAHHbIX» B
uensix n obbeme, HeoBXoaUMbIX A9 NONYYEHUST MyHUUMNANbLHOW YCIyrn COrfnaceH.

Moanuck [aTta
(PNO cbmsmyeckoro nuua nmMbo ero npeacraBuTens)
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MNpunoxeHne 5
K agMUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNanbHOM yCnyru
«lMepegaya B COGCTBEHHOCTb rpaxkaaH
3aHMMaeMbIX UMW XUIbIX MOMeELLEHNI
MYHULMNASTbHOIO XUNULWHOIro ooHaa
COCHOBCKOro MyHMLMNanbLHOro okpyra
(MpuBaTM3aUUA XUNULWLHOIO hoHaa)»

[‘naBe MecTHOro camMmoyrnpaBieHund

oT
(®UNO, nacnopTHbIe AaHHbIE: CEepUd, HOMEp, Kakum
OpraHoMm U Korga BblaH Nacnopr)

Afnpec 3aaButens:
(mecTo pernctpaunm pmnan4eckoro nmua)

TenedoH (dakc) 3assutens:

®UNO ynorTHOMOYEHHOro NpeacTaBUTeNs
3agaButengd:

I'IacnopTH ble JaHHble npeacrtaBuUTenAd:

(cepwusi, HOMep, Kakum opraHom 1 Korga BblaaH
nacnopr)
[lOKyMeHT, noaTBepXXaatoLLmii NONHOMOYMSA
npeacTaBUTENs:

(HanmeHoBaHME 1 PEKBU3UTLI AOKYMEHTA)

3AABJIEHNE
o Bblgaye aybnukata goroBopa o 6e3B03Me3aHON Nepeaaye Xuroro NoMeLleHms B
COBCTBEHHOCTb rpaxkaaH

Mpowy BbigaTb AOybnukat porosopa o 6e3BO3ME3gHON Mepedade  XKumoro
nomMeLleHnss B COOCTBEHHOCTb rpa)kaaH, oT Ne , BblJAHHOIO

(HanmeHoBaHWe YNONMHOMOYEHHOIO opraHa)

B CBA3N C

MpunoxeHwue Ha
n.
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PesynbTaT npegocTaBneHus MyHWUMNAnNbHOW ycryr npowy (ykasaTb OAMH U3
nepeyvncneHHbIX cnocoboB):

Hanpasutb B hopme 3MneKTPOHHOro AOKyMeHTa B JIn4HbIN KabuHeT Ha
EMIY/PIIY (B cnyyae oTkasa Bbligayuun gybnvkara)

BblgaTte Ha 6yMa)xHOM HocuTene Npy IMYHOM OBpaLLeHNN B YNONTHOMOYEHHbIN
opraH

HanpaBuTb NoYTOBLIM OTNpaBneHnemM (B criydae oTkasa B Bblgade aybnukarta)

PelueHne o6 oTkase B npueme JOKYMEHTOB, HEOOXOANMBIX ANsi NPeOoCTaBeHMS
MYHULMMNANbHON YCNyr NPoLLYy HanpaBuTb (HY>XHOE OTMETUTB):

Hal'lpaBI/ITb Ha 3NEKTPOHHYHK NOYTY

HanpaBuTb B oopMe 9MNEKTPOHHOIO JOKYMEHTa B JIMYHbIN KabuHe

BblgaTte Ha GyMaxxHOM HocuTene Npy IMYHOM OBpaLLeHNM B YNOSTHOMOYEHHbIN
opraH

Hal'lpaBI/ITb NOYTOBbLIM OTNpPaBliIEHNEM

Mpowy npovHdopMMpoBaTb MeEHS O Xo4e NpefoCTaBNeHus MyHULMNAanbHOW YCnyru
nyTemM (Hy>KHOe OTMEeTUTb):

Hal'lpaBJ'IeHI/IFI coo0LLEeHNs Ha ONEKTPOHHYH NMOYTY

HanpaBsneHus B JInyHbin kabuHeT Ha ENMTY/PITY

HanpasneHus paccblfniku no ceTv NoABMXKHOM pagmoTenedoHHOM CBA3M KOPOTKUX
TEKCTOBbIX CMC-COO0LLIEHUI

C obGpaboTtkon, nepegaden nU XpaHEHWEM MNEPCOHarbHbIX AaHHbIX B COOTBETCTBUMU C
depepanbHbIM 3akoHOM OT 27 uons 2006 r. Ne 152-d3 «O nepcoHanbHbIX OaHHbIX» B
uensix n oobeme, Heo6xXoaUMbIX 49 NONYYEHMUST MyHMUMNANbHOW YCIYrn COrnaceH.
Moanucek JaTta

(PO 1 dmsmyeckoro nuua Nnbo ero npeacTtaBuUTens)
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lMNpunoxeHwne 6
K agMUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNanbHOM yCnyru
«lMepegaya B COGCTBEHHOCTb rpaxkaaH
3aHMMaeMbIX UMW XUIbIX MOMeELLEHNI
MYHULMNASTbHOIO XUNULWHOIro ooHaa
COCHOBCKOro MyHMLMNanbLHOro okpyra
(MpuBaTM3aUUA XUNULWLHOIO hoHaa)»

Komy

(OU0)

Afnpec 3aaButens:
(mecTo pernctpaumm pmnsan4eckoro nmua)

TenedoH (dakc) 3assutens:

OTKA3
B Npueme JOKYMEHTOB, HE0OX0AMMBIX AN1S1 NPEeA0CTaBNeHNs YCnyru

B npueme fokymeHTOB, HEOGXOAUMbIX AN NpeaoCTaBeHNs YCIyru:

(ykasblBaeTCsi HAMMEHOBaHWE yCnyru)
Bam oTkasaHo no cneayoLwmm OCHOBaHNAM:

Ne nyHkTa HanmeHoBaHne ocHoBaHus Ans | PasbscHeHWe npuyunH OTKasa B npueme
PernameHTa | OTKasa B npuemMe JOKYMEHTOB OOKYMEHTOB

[lononHuTenbHO MHpOPMUPYEM:

(ykasbiBaeTcst MHbopmaums, Heobxoanmas ans yCTpaHeHUsl NPUYNH OTKasa B npueme
[OKYMEHTOB, HEOOX0AUMbIX Ansi NpeoCcTaBreHns yCryr, a Takke nHasi AononHuTenbHas
NHGOPMaLMSA NPU HanU4un)

Mpu ycTpaHeHuM BbISIBNEHHbIX HeAoCTaTKoB, Bbl BNpaBe 06paTtuTbCs ¢ 3asiBNEHNEM U
AOKYMEHTaMU 3a NpeAocTaBieHNneM MyHUUMNANbHON YCIyrom.

(aomkHoCTL) (Nognucek) (hamunus, Ms, 0T4ECTBO
(nocnegHee — Npu HanNU4UK)
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MNpunoxeHne 7
K agMUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNANsHOM yCcnyru
«lMepegaya B COGCTBEHHOCTb rpaxkaaH
3aHMMaeMbIX UMW XUIbIX MOMeELLEHNI
MYHULMNASTbHOIO XUNULWHOIro ooHaa
COCHOBCKOro MyHMLMNanbLHOro okpyra
(MpuBaTM3aUUA XUNULWLHOIO hoHaa)»

Komy

(OU0)

Afnpec 3aaButens:
(mecTo pernctpaumm pmnsan4eckoro nmua)

TenedoH (dakc) 3assutens:

PEWEHWE
06 oTkase B ohopmneHnn gorosopa o 6e3803mMe3HON Nepeaaye Xnmoro nomeLLeHns B
CcOBCTBEHHOCTb rpaxaaH

(HanmeHoBaHMe yNosTHOMOYEHHOMO OpraHa)

Ha OCHOBaHWK OTKa3aHo B
ochopmneHum goroopa o 6€3B03mMe3aHON Nepeaaye XnUmioro nomeLLeHns B
COBCTBEHHOCTb rpaXaaH.

[aHHbI 0TKa3 MOXET ObITb 06anoBaH B 4ocyaeOHOM nopsake nyTem HanpasreHus
Xanobbl B , @ TaKke B cyaebHom nopsiake.

[lononHuTensHO MHpOPMUPYEM:

(ykasbiBaeTcsa MHoOpMaUusa Npu Hann4mm)

(BOMXHOCTb) (nognwuce) (dbamunus, nvs, oT4eCTBO
(nocnegHee — npu HanM4un)
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MNpunoxeHne 8

K aQMUHUCTPATMBHOMY perfiaMmeHTy
npeaocTaBneHns MyHULMNAnbHOW yCryru
«Mepepaya B COGCTBEHHOCTb rpaxkaaH
3aHMMaeMbIX UMM XKUIbIX MOMELLLEHUN
MYHULMNANbHOIO XWUnuLHOro doHaa
COCHOBCKOro MyHMLMMANbHOrO oKpyra
(npuBaTM3aUMs XUNULLHOTO ddoHaa)»

Komy

(OU0)

ALpec 3aaButens:
(MecTo pernctpaunm pusnyeckoro nuua)

TenedoH (dakc) 3assutens:

YBEOOMITEHUVE
06 oTKase B McnpasneHnMn onevaTok Unm oLmbok

(HanmeHoBaHMe yNosIHOMOYEHHOro opraHa)

Ha OCHOBaHWN OTKa3aHO B

ncnpasneHnn onevyaTok Nnn onobok.
[aHHbIn 0TKa3 MoXeT 6bITb obxanoBaH B gocyaebHoOM nopsake nyTeM HanpaBneHus
»KanooObl B , @ Takke B cyaebHoOM nopsigke.

[ononHUTEeNbLHO MHpopMUpyeEM:

(ykasblBaeTcst UHGopMaLmMs NpU HanmM4mm)

(AOIMKHOCTD) (noanuce) (bamunus, nms, otyecTso
(nocnegHee — Npu HanU4uK)
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MNpunoxeHwne 9
K agMUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNanbHOM yCnyru
«lMepegaya B COGCTBEHHOCTb rpaxkaaH
3aHMMaeMbIX UMW XUIbIX MOMeELLEHNI
MYHULMNASTbHOIO XUNULWHOIro ooHaa
COCHOBCKOro MyHMLMNanbLHOro okpyra
(MpuBaTM3aUUA XUNULWLHOIO hoHaa)»

Komy

(OU0)

Afnpec 3aaButens:
(mecTo pernctpaumm pmnsan4eckoro nmua)

TenedoH (dakc) 3assutens:

OTKA3
B Bblgade aybnukaTta gorosopa o 6€3803Me34HOM nepeaaye Xumnoro nomeLleHns B
COBCTBEHHOCTb rpaxaaH

B Bbigaye gybnukata goroBopa O 6e3BO3Me3OgHON nepegadve KUIoro MnoMeLLleHns B
COBCTBEHHOCTb rpaxaaH Bam oTkasaHO Ha OCHOBaHMK

[lononHuTensHO MHOPMUPYEM:

(ykasbiBaeTcsa MHopMauusa npu Hanu4mm)

(BOMXHOCTb) (nognuce) (dbamunus, nms, oT4ECTBO
(nocnegHee — Npu HanM4Mmn)



