AOMVHUCTPALINA COCHOBCKOIO MYHULNMATIBHOIO
OKPYT'A HWXXEIMOPOACKOU OBNACTH
MOCTAHOBJIEHUE

15.05.2023 Ne 410

O6 yTBepxXaeHUun AOMUHUCTPATUBHOIO perrnaMeHTa
npegocTaBrieHUa MyHuuunanbHou ycnyru «lpegocraBneHue
uHcpopmaummn, npeaycMoTpeHHon XXUNULLHbIM KOOEeKCOM
Poccunckon Penepauun, B cchpepe ynpaBrieHUs
MHOrOKBapTUPHbLIMU AOMaMUY»

B cooTtBeTcTBUM C XKunuwHbiM kogekcom Poccuinckon denepaunmn, degeparnbHbiM
3akoHOM oOT 27 wuioHa 2012 roga Ne 210-©3 «O6 opraHusaumm npegocTaBrieHust
rocygapCTBEHHbIX W MyHMUMNAnbHbIX  ycnyr»  agmuHucTpaumss  COCHOBCKOrO
MyHMUMNanbHOro okpyra Hmwkeropoackon oébnactv noctaHoOBRSsIET:

1. YTBepanTb npunaraemboli AOMUHUCTPATUBHBLIA perfiaMeHT npeaocTaBneHns
MyHUuunanbHoun ycnyru «lpegocTtasneHme nHgopmMaunm, npegycMmoTpeHHon XKunmwHbiMm
kogekcom Poccurckon ®epepaunmn, B cpepe ynpaBneHNS MHOrOKBapTUPHLIMU JOMaMN»
(nanee — PernameHr).

2. YnpaBneHnuto genamv agmuHucTpauun COCHOBCKOMO MyHMUMNANbHOrO OKpyra
Hwxkeropoackon obnactn obecneunts oOHapogoBaHME HACTOSALEro MOCTaHOBNEHUS
nyTémM HanpasneHus ero konunm B MBYK «LleHTpanu3oBaHHas 6ubnuoteyHas cucrtemar
CocHOBCKOro MyHMuunanbHOro okpyra Hwxeropogckon obnactu, a Takke pasMecTuUTb
HacTosilllee MOCTaHOBMEHME B  YCTAHOBMIEHHOM nopsgke B MHAOPMAaUMOHHO-
TENEeKOMMYHUKaUMOHHOW ceTn «WHTepHeT» Ha oduuManbHOM canTe agMUHUCTPaumm
CocHoBckoro myHuuunansHoro okpyra Hmxkeropoackon obnactu (E.B.®eguHa).

3. OTMeHuUTb nocTtaHoBneHna AgMmuHucTpaumm COCHOBCKOrO MyHUUMMNANBHOMO
panoHa Hwxeropoackon obnactu:

oT 29.06.2012 Ne103 «O6 yTBepxaeHun AOMUHUCTPATUBHOIO pernamMeHTa
AgmuHnctpaumm COCHOBCKOrO MyHMUMNAnNbHOro pavoHa Hwkeropoackonm obnactm no
npeaocTaBneHntio MyHuumnanbHon ycnyrn «lpegoctaBneHne mHdbopmauum o nopsigke
npeaocTaBneHns XUNULLHO-KOMMYHanbHbIX ycnyr HaceneHuo COCHOBCKOIo
MYHUUMNAaNbHOro panoHa Hwxkeropoackon obnactmy;

- 0T 29.03.2013 Ne 77 «O BHECEHUN NU3MEHEHNI B NOCTAHOBNEHNE AQMUHUCTPALUK
CocHOBCKOro MyHuumMnanbHoro pavoHa Hwkeropogckon obnactm ot 29.06.2012 Ne103
««O6 yTBEpXAEHUM AOMUHUCTPATMBHOrO pernameHta AgmuHuctpaumm COCHOBCKOIO
MyHUUMNanbHOro panoHa Hwxkeropoackon obnact No npegoCcTaBfeHno MyHULMNansHOM
ycnyrn - «[lpepoctaBneHne  uHdopmauum O nopsgke npedoCTaBrieHUs  KUIULLHO-
KOMMYHarbHbIX YCIyr HAaCeNeHM0 COCHOBCKOMNO MyHMULMNANbLHOIO panoHa Hukeroponckom
obnactun»;

- ot 30.09.2014 Ne160 «O BHeECEHUM W3MEHEHUM B MNOCTaAHOBIEHME
AagmuHuctpaumm COCHOBCKOrO MyHUUMNANbHOro panoHa Hwxkeropoackonm obnactn ot
29.06.2012 Ne103 ««O6 yTBEp>XAeHUN AOMUHUCTPATMBHOIO pernaMmeHTa AaMuHUCTpauum
CoOCHOBCKOro MyHMLMManbHOro pawmoHa Hwxkeropoacko obnactu no npeaocTaBrieHUIo
MyHUuunaneHon ycnyrn «[lpegocTtaBneHne MHgopMaumm O nopsgke npeaoctaBreHns
XUIULLHO-KOMMYHarbHbIX YCNYr HaceneHu COCHOBCKOrO MyHULUMMAanbHOro panoHa
Hwxeropoackon obnactmy»;

- or 05.05.2016 Ne136 «O BHeCeHUM W3MEHeHUM B MOCTaHOBIIEHWE
AgmuHncTpaumm COCHOBCKOrO MyHUUMNAnNbHOro pawmoHa Hwuxeropogckon obnactun ot
29.06.2012 N2103 ««O6 yTBEpXAEHUM AOMUHUCTPATUBHOIO pernameHtTa AgMMHUCTpaumm
CoOCHOBCKOro MyHMUMNanbHOro pamoHa Hwxkeropogckon obnactu no npeaocTaBrieHuto



MyHuumMnaneHon ycnyru «llpegocTtaBneHne uHoOpMauuu o nopsiake npeaocraBrieHnsa
XUIULLHO-KOMMYHarnbHbIX YCIYr HAacCeneHU COCHOBCKOMO MYHWUMNANbHOro paroHa
Hwxeropoackon obnactmy»;

- ot 26.04.2021 Ne 201 «O BHeEceHMn WU3MEHEHUA B MNOCTAHOBMEHME
AgmunHuncTpaumm COCHOBCKOrO MyHMUMNANbHOro pawmoHa Hwuxeropogckon obnactun ot
29.06.2012 N2103 ««O6 yTBEpXAeHUM AOMUHUCTPATMBHOMO pernameHta AgMUHUCTpaLmm
CoCHOBCKOro MyHMUMNanbHOro pawmoHa Hwxeropogckon obnactu no npeaocTaBreHMto
MyHuuunanbHon ycnyrn «[llpegocTtaBneHve MHgopMauum O nopsgke npeaoctaBreHns
XUIULLHO-KOMMYHarnbHbIX  YCnyr HaceneHuto COCHOBCKOro MyHMUMMNANbHOIO paroHa
Hwxxeropoackon obnactum.

4. OTBETCTBEHHOCTb 3a MCMOJSIHEHME HACTOSILLEro NMOCTAHOBMNEHUS BO3NOXUTb Ha
3amecTuTensa HavanbHuka ynpaeneHunsa XXKX n YC, HayanbHuka otaena XXKX ynpasneHus
XKKX n YC agmuHucTpaumm COCHOBCKOroO MyHULMMAnbHOro okpyra Hwxkeropoackou
obnactn (M.M. HoBukoB).

5. KoHTponb 3a WCMNOMHEHMEM HACTOALWEro MOCTaHOBMEHUST BO3MOXUTb Ha
3aMecTuTensa rnaBbl aAMUHUCTPaAUMM OKpyra, HadanbHuka ynpaeneHua XKX n YC
agmuHucTpaumm COCHOBCKOro MyHuuunanbHoro okpyra Hwkeropogckon obnactu (A.B.
CopOKuH).

[(MaBa MeCTHOro camoynpasneHuns
COCHOBCKOro MyHMUunarnbHOro okpyra A.C.3nmuH



YTBEpPXKOeEH
NnocTaHOBMNEHNEM aaMUHUCTPaUUK
COCHOBCKOro MyHMUMNanbHOro okpyra
Hwxeropoackon obnactu
oT 15.05.2023 Ne 410

AQMWHUCTPATUBHbLIN pernameHT
npepocTaBneHnMa MyHMumMnanbHom yenyru «lpepgoctaBneHne nHcgpopmaumm,
npeaycmoTpeHHou XXunuwHbim kogekcom Poccumnckon depepauum, B cepe
ynpaBneHUss MHOroKBapTUPHbIMKU JOMaMn»
(oanee — pernameHT)

I. O6wme nonoxeHus

1.1. AODMWHUCTPATMBHBIN pernameHT npeaocTaBfieHns MyHUUMNAanbHOW ycnyru
«lMpepocrtaBneHne nHgopmauun, npegycMoTpeHHon XunuwHelM Kkogekcom Poccumnckon
depepaumm, B cdepe ynpaBreHNUs MHOrOKBapTUPHbIMU AOMaMny (ganee — PernameHT)
pa3paboTaH B LeNsX MOBbILWEHUS KadecTBa WUCMOSIHEHUS WU AOCTYMHOCTU pe3ynbTaToB
npeaocTaBneHna MyHUUMMAnNbHOW YCNyru, Cco3gaHus KOMAOPTHbIX yCroBurM  Ans
YYaCTHUKOB OTHOLUEHWW, BO3HMKAKOLMX MNPU OpraHmsauun MyHUUMNANbLHOW YCryrn, w
onpefensieT nocrefoBaTesNibHOCTb  AEWCTBUMMA  (aOMUMHUCTPATMBHBIX Mpoueayp) npu
OCYLLECTBMEHUN MOSIHOMOYUA MO OpraHmMsauun MyHUUMNAaNbHOW  YCryrn, nopsgok
B3aMmogencTsna mexay agmuHucTpauuen COCHOBCKOTO MYHUUMMNANbHOMO  OKpyra
Hwxeropoackon obnactu (ganee — AAMUHUCTpaUuUs) U PU3MYECKMMU  NULAMK,
tOPUONYECKUMU NMLEAMN N NX YNOFTHOMOYEHHbIMU NpeacTaBuTeNSaIMM Npu NpegoCTaBneHum
MyHMUMMANbHOW YCryrn, a Takke nopsagok obxanoBaHus aencteun (6espencTsus)
opraHa, NpeaocTaBnALEro MyHUUMNANbHY YCyry, MyHUUMNANbHbIX CAYXawux npu
npegocTaBneHn MyHUUMNansLHON YCIyri.

1.2. Kpyr 3agButenen npu npegocTaBineHn MyHULMNansHOW yCnyru.

1.2.1. TonyyatensaMn MyHUMUMNANbLHOW YCIyru SBRASKOTCA (Pu3Myeckune nvua wm
topuanyeckne nuua (ganee — 3asdBUTENN), ABNAKOWMECA COOCTBEHHMKAMWU MOMELLEHUNA,
HaHUMATENAMU  XWUMbIX  MOMELLEHUW  MyHUUMManbHOro  XwunuwHoro  doHaa,
PaCnoOSIOKEHHbIX Ha TEPPUTOPUN MyHUUMNanbHOro obpasoBaHus. OT UMeHN 3asBUTeENen
MOryT BbICTyNnaTb YNOSITHOMOYEHHbIE UMW NpeacTaBUTENn, AENCTBYIOLWNE B CUITY 3aKOHA
M HA OCHOBaHWWN JOBEPEHHOCTY (fanee — NpeacTaBUTeNn 3asaBUTenen).

1.2.2. OT uvMeHM HeaeecrnocobHbIX 3asdABneHne nogaeT UX  3aKOHHbLIN
npeacTaBuTenb.

1.2.3. TonoxeHusi, nNpeaycMOTpeHHble HacTosWwMM PernameHToM B OTHOLUEHWUU
3a8BUTENS, PaCNpPOCTPAHSIOTCH Ha €ro 3aKOHHOIo Uy YNOAHOMOYEHHOIo NpeacTaBuTens.

1.3. TpeboBaHUs Kk NOPSAKY MHPOPMUPOBAHUS O NPeLoCTaBeHMM MyHULMNATbHON
yCnyru.

1.3.1. [Ons nonydeHuss  uHGoOpMauunm nNo  BoMpocam  npenocTaBfieHus
MYHMLMNANbHOW YCIyrn 1 yCrnyr, KOTopble SBMAKTCS Heo6XxoauMbiMn 1 0b6si3aTeNbHbIMA
ANS NpefocTaBfeHns MyHUUMNanbHOW YCryrn, CBeAeHMA O Xode npenocTaBlieHus
YKa3aHHbIX YCNyr 3auHTepecoBaHHble nuvua BrnpaBe obpatuTbCd B AAMUHUCTPaLMIO
NNYHO, B TOM YUCIEe B MUCbMEHHOM BUAE, MO TeNegOHy, U1 HanpaBneHMeM No no4Te.

Mpn nuyHOM oObGpalleHun 3anMHTEpPEeCcOBaHHOrO nuua crneumanuct otgena XKKX
ynpasneHus XXKX wun YC agmuHuctpaumm COCHOBCKOTO MYHMLUMNANBLHOMO OKpyra
Hwxeropoackon obnactn (ganee wmmeHyembln otaen XXKX) nogpobHO u B BeXnMBOW
(koppekTHOM) dopMe WHopMMpPYyeT NO BOMpocaMm, YkasaHHbiM B ab3aue nepBom
HacTosLero nognyHkra. Bpema oxmngaHua B odepegu Ons nonyyvyeHuss MHdopmauumn o
npoueaype nNpeaocTaBfeHns MyHUUMMNAnNbHOW YCryrm npuv  JIMYHOM  obpalleHun
rpaxgaHnHa He [OOMMKHO npesblwate 15 MuHYT. Bpems nHMopmMuMpoBaHUS OLHOro
rpaxgaHuHa coctasnseT He 6onee 15 MUHYT.



Mpu noctynneHun obpalleHnsi B NTMCbMEHHON oopMe Ha ByMaKHOM HocUTEne Unu
B OIIEKTPOHHOW (POpMeE KOHCYIbTUPOBAHME OCYLLECTBNSEeTCa B BuAE MNUCbMEHHbIX
OTBETOB, CoAepXallnx ucHeprnbiBalOLWMe CBEAEHUA N0 CyWecTBY MNOCTaBfEeHHbIX
BOMpPOCOB.

OTtBeT Ha nocTynueLLee obpalleHne HanpaenseTcsa cneymanuctom otgena XKX no
aZipecy, ykasaHHOMY Ha NOYTOBOM KOHBEpPTE, UMK 3NEKTPOHHOMY agpecy.

[MncbMeHHble OobpalleHns 3aMHTepecOBaHHbIX ML MO BOMpPOCaM, YKa3aHHbIM B
abs3ale nepBOM HacTosALWeEro MOAMyHKTa, BKIYaa obpaleHus, nocTynMBlIne MO
9NEKTPOHHOM NOYTE, PEMMCTPUPYIOTCH B TeveHne 1 pabovero aHs CO AHS NOCTYMMEHUS U
paccmaTpuBatoTca crneynanuctom otgena XXKX ¢ yyetom BpemeHu NOAroToBKM OTBETa
3aMHTEepecoBaHHOMY IvLYy B CPOK, He npeBblwatrowmi 15 kaneHgapHbiXx OHEW CO OHSA
pernctpauumn odbpalleHms.

Mpn oTBeTax Ha TenewmOHHbIE 3BOHKM 3aMHTEPECOBAHHbLIX ML CneuuanucThbl
otaena XXKX nogpobHoO M B BeXNMBOM (KOPPEKTHOW) opmMe WHGPOPMUPYIOT
obpaTumBLUMXCA NO BONpPoOcaM, ykazaHHbIM B ab3aue nepBOM HaCTOALLEro NognyHKTa.

OtBeT Ha TeNneqoOHHbIN 3BOHOK [OOSMKEH HayMHatbCa C WHGopMauun o
HauMeHoBaHUNM AOMWHUCTPaAUMM WM CTPYKTYPHOro noapasgeneHnsd, B KOTOPYH
MO3BOHUIIO 3aMHTEpPecoBaHHOe NUUOo, daMunMm, UMEeHU U OT4yecTBe (mocrnegHee — npu
HanMyuu) n OomKHOCTU cneuynanucta otaena XKKX, npuHsswero TeneOoHHbIN 3BOHOK.
Mpn HeBo3amoOXxHOCTM cneumanucta otaena XXKX, npuHasBliero TenedOHHbIN 3BOHOK,
CaMOCTOATENbHO OTBETUTb Ha MOCTaBfIEHHblE BOMPOCHI TeNneOHHbIN 3BOHOK OOSTHKEH
OblITb NepeagpecoBaH (NnepeBefeH) Ha Opyroro cneuwanucTa unu xe obpartmslLueMycs
nuuy gomkeH OblTb coobueH TenedOoHHbIM HOMEp, MO KOTOPOMY MOXHO MOSyYUTb
HeobGxoaumyto nHdopmaumo. Bpemsa nHdopMmnpoBaHnsa o4HOro 3anHTEPECOBaHHOIO nuua
no TenedoHy coctasnset He 6onee 10 MUHYT.

Ecnv ana noagrotoBku oTBeTa TpebyeTca NpOAOIKUTENbHOE BpeMsi, cneumanuct
otgena XKX, ocywecTBnAwWNN NUHPOPMUPOBAHNE, MOXET NPEeanoXuTb 3adaBUTENIO
obpatntbcsa 3a Heobxoanmon mHdopmaumen B NMCbMEHHOM BUAE WUAWN MO 3NEKTPOHHOM
no4yte NMBO cornacoBaTtb Apyroe BpeMs yCTHOr0 MHOPMUPOBAHUA.

Cneunanuct otgena >XKX He BnpaBe OCYLIECTBNATb WMHPOPMUPOBAHME MO
BOMpoOcaMm, He yka3aHHbIM B ab3aue nepBoM HACTOSALWEro NoOAMNyHKTa.

WHdopmrpoBaHne no Bonpocam, ykasaHHbiM B ab3aue nepBOoM HaCTOSALWEro
NognyHKTa, OCYyLWecTBNAeTcs Takke B (POpMe MUCbMEHHOr0 MH(OPMUPOBaHUS NyTeEM
pasmelleHna uHpopmMmauum B nedyatHon opmMe Ha WHGPOPMAUMOHHBIX CTeHAaax
AOMUHUCTpauMK, nybnvkaumm WHGOPMAUMOHHBIX MaTepuanoB O MpeaocTaBrneHum
MYHUUMNANbHOM YCIyrM Ha oduumnanbHOM cante AMUHUCTpaUMM B UH(OPMAaLMOHHO-
TenekoMMYyHUuKaLUnoHHon cetn «WHTepHeT» no agpecy: https://sosnovskoe.52gov.ru/;
(nanee — odwuumanbHblM agpec AAMUHUCTPaAUUKM), a TakKke B [oCyAapCTBEHHOM
nHpopmaumnoHHon cucteme Hwuxeropoackon obnactn «EAOVMHBIRG MHTEpPHeT-nopTan
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (dyHKuun) Hwkeropoackon obnactuy,
denepanbHOM  rocygapCTBEHHOW  MHOPMaUMOHHOM  cucTeMe «EauHbING nopTtan
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCNyr (OYHKLUMA)».

NHdopmaums, ykazaHHasa B HacTosILWEeM NyHKTe, npegocTtasnseTca 6ecnnaTtHo.

1.3.2. CnpaBoyHasi uvHoOpMaumMs O MeCTe HaxoXgeHus u rpaduke paboTbl
AoMnHucTpaumn, agpece oduumnanbHoro canta AOMUHUCTPaUNN, 3MEKTPOHHOW MoyTe U
(dbopme) obpaTHOM CBSA3M B MH(POPMAaLMOHHO-TENEKOMMYHUKAUNOHHON ceTu « IHTepHeT»,
a Takke 0600LWeHHas uHdopMaumsa No BoNpocaM MpPeaoCTaBreHUs MyHULUMNAnbHOM
yCryrm CO CCbIflkaMM Ha HOpMaTMBHblE MpaBoBble akTbl Poccurckon depepaumm u
Hwxeropoackon obnactn pasmewiaetcsas Ha oduuuanbHOM canTe agMUHUCTpauuu
https://sosnovskoe.52gov.ru/, Ha canTe rocygapCTBEHHOM WH(OPMALNOHHON CUCTEMBI
Hwkeropoackon  obnactm  «EamHbin VIHTepHeT-nopTan  rocyaapCTBEHHbIX WU
MyHMUMNanbHbIX yenyr (pyHkumin) Hwxeropogckon obnactm» www.gu.nnov.ru (ganee —
EovHbin  VIHTepHeT-nopTan rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (dyHKUUN)
Hwxeropoackon obnactu), B doeaepanbHON rocygapCTBEHHON MHGOPMALMOHHON CUCTEME



«EguHbIn - nopTan  rocydapCTBEHHbIX W MyHUUMNANbHbIX  ycryr  (PYHKUMIA)»
www.gosuslugi.ru (qanee — EanHbIN nopTan rocygapCTBEHHbIX M MyHMUMNANbHbIX YCRyr
(dbyHKUMRN), B  dredepanbHOW  roCydapCTBEHHOM  MH(OPMALMOHHOW  cUcTeMe
«®PepneparnbHbl peecTp rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCyr (PyHKUMI)» (ganee —
defepanbHbI peecTp), a Takke neyaTHoM opMe Ha MHMOPMALMOHHBIX CTeHaax,
PacnosiIOXXeHHbIX B MecTax npefocTaBneHnss MyHULMNansHOW yCryru.

AOMUHMCTPaAUMst B YCTAHOBMEHHOM nopsake obecneynBaeT pasMeleHne wu
akTyanmsaumio cripaBovyHoOn WMHdopMauun Ha oduumanbHoOM cante AMUHUCTPaUunM N B
COOTBETCTBYHOLLMX pa3genax doegeparbHOro peecrpa.

1.3.3. Ha cteHge AOMuHUCTpauuMm M Ha cante AOMUHUCTpauuM pasmellaeTcs
cnegyowiaa nHpopmMaums:

N3BNeYeHns M3 3aKoHOAAaTemNbHbIX W WHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB,
cogepxawmx  HOpMbl,  perynupylowme  OedTefNlbHOCTb  NO  NpeaocTaBreHuto
MyHULUMNANbHOW yCnyru;

n3BrieyeHns N3 Tekcta Hactosiwero PernameHTa (nonHasa Bepcus pasmMeLlaeTcs Ha
cante AOMUHUCTpaUMM B WHAPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn WHTepHeT
(ykasaTb agpec canta);

nepeyeHb HOPMATUBHbBIX MPABOBbLIX aKTOB, Perynupylowmx npeaocTaBneHne
MYHUUMNANbHOM YCNYrU, C YyKa3aHMEM UX PEKBU3UTOB M WCTOYHUKOB O(ULMANBHOIO
onybnukoBaHus;

MECTO pacnonoXeHusi, pexum paboTbl, HOMepa TenedoHOB AAMUHUCTPALUM,
agpec 9NEeKTPOHHOW NoYTbl AQMUHUCTPaALUNK;

cnpaBoyHass  uHGoOpMauuss O  OOMMKHOCTHbIX — nuuax — AgMUHUCTpauuu,
npeaocTaBnAnLWLMX MyHUUMnanbHyto yenyry: ®.1.0., MecTo pasmeLleHuns, Yackl Nnpuema;

dopma 3asiBrieHus, ucnonb3yemasi npyu npegocTaBfieHU MyHUUUNANbHOW YCNyru,
a Takke npeabsBrsemMble K Hen TpeboBaHus;

nepedyeHb JOKYMEHTOB, HEOOXOAUMBIX s MONYyYEeHUS MyHULMMNANbHOW YCIyru;

nocrnegoBaTenbHOCTb  aAMUHUCTPATUBHBIX  MNpouedyp npu  npegocTaBrieHuu
MYHULUUNANbHOW YyCRyru;

OCHOBaHMA OTKasa B MpuMeMe [OOKYMEHTOB, OCHOBaHWSA [ns OTkasa B
npegocTaBneHn MyHUUMNAanNsLHOW YCNyru;

nopsaok ob6xanoBaHMs peLLeHnin, OencTBun unm 6e30encTBus OOMKHOCTHBIX NnL,
nNpegoCcTaBNALWNX MYHULMNASBHYO YCAYTY;

nHaa wHdpopmaunda, obasatenbHoe npeaocTaBfieHne KOTOpOW MpPeayCMOTPEHO
3akoHogartenbcTBoM Poccuickon denepaumn.

Mpn uM3MeHeHuM WuHdopMauun O npeaoCTaBneHnn MyHUUMNANbHOW  yCryru
OCYLLeCTBNHAETCA ee nepuoanyeckoe o6HOBNEHME.

1.3.4. Ha EamMHom nopTtane rocygapCTBEHHbIX U MyHULUMNANbHBLIX YCNyr (PYHKUMI),
EovHom WIHTepHeT-nopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX  yCnyr (QYHKUMIA)
Hwxeropoackon obnactu pasmeltaeTcs creayrowas nHpopmaums:

ncyepnbiBaOLWNA NepeyYeHb AOKYMEHTOB, HeobxoaumbiX ANnd npeaocTaBfeHus
MYyHUUMNANbHOW ycnyru, TpeboBaHna K OPOPMIEHUIO YKa3aHHbIX LOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asdBUTENb BnpaBe MNpeaocTaBUTb MO COOGCTBEHHOW
NHULMATUBE;

Kpyr 3asBuTenen;

CPOK NpefocTaBfeHns MyHUUUNanbHON ycnyru;

pesynbTatbl NPeaoCTaBreHns MyHUUMNanbHOW YCnyru, nopsiaok npeaoctaBreHns
AOKYMEHTa, ABNAOLWErocsl pesynbTaToM NpegocTaBneHns MyHUUMnansHOM yCnyru;

pasmep rocygapCTBEHHOM MOWMMHbLI (MnaTthl), B3UMaemMon 3a nNpenocTaBreHue
MYHULUUNANbHOW YCRyru;

ncyepnbiBalWUM NepeyYeHb OCHOBaHUM ANA MNPUOCTAHOBMEHUA WM OTKa3a B
npegocTaBneHn MyHUUMNanbHOM YCryrn, B TOM YUCIe OCHOBaHUA ANs OTKasa B npueme
AOKYMEHTOB;

O npaBe 3asBuTend Ha pocyaebHoe (BHecynebHoe) obxanoBaHve [OenCTBUM



(6e3pencTBmsl) M pelleHnn, NpUHATBIX (OCyLecTBnsSeMblX) B Xo4e npenocTaBreHus
MyHULUMNAanNbHOW ycnyru;

dopmbl  3asgBneHMn  (yBegOMMEHMW,  coobLieHur),  Ucnonb3yemble  npu
npeaocTaBneHnn MyHULUMNanbHOW yCnyru.

1.3.5. NHdpopmauua Ha EgvHOM nopTtane rocydapCTBEHHbIX UM MyHUUMNANbHbIX
yenyr (dpyHkumin), EguHom VHTepHeT-nopTane rocygapCTBEHHbIX U MyHULMNANbHbIX YCRyr
(dyHKuMI) Hxeropoackon obnactu n oumumansHoM cante AGQMUHUCTpaLMN O NOPSIAKE U
cpokax npefoCTaBfeHuMs MYHUUMNanbHOM  YCryrM MpefocTaBnsaeTca  3asiBUTENIO
GecnnaTtHo.

[ocTtyn K uH(opmaumMm o cpokax W nopsake npenocTaBfeHuss MyHuumMnanbHOM
ycnyrn ocyuectsnsietcs 6e3 BbINOSIHEHUS 3aWHTEPECOBAHHbIM  fINLOM  Kakux-rimbo
TpeboBaHun, B TOM uncne 6e3 ncnonb3oBaHUsS NporpamMHoOro obecneyeHus, yctaHoBKa
KOTOPOro Ha TeXHUYEeCKne cpeacTBa 3asiBUTeNsa TpebyeT 3aknoyYeHnss MMUEH3NOHHOIO Unn
WNHOrO cornawleHus c npasoobnagarenem NpOrpaMmMHOro obecneyeHus,
npegycMaTtpuBarollero B3MMaHUA nnatbl, PermcTpaumio Unn asTopu3aunio 3asiBUTENs,
NN NpegocTaBieHne UM NePCoHarbHbIX JAaHHbIX.

Il. CranpapT npegocTaBneHUA MyHULUNANbLHOW yCnyru

2.1. HanmeHoBaHve MyHUUUNANBLHOW YCIyTi.

lMpenoctaBneHne wuHdoOpmMauuu, npegycMoTpeHHon XKUnUuwHbIM — KOOEKCOM
Poccunckon ®epepaunn, B chepe ynpaBneHMss MHOrOKBapTUPHBIMU JOMaMW.

2.2. HanmeHoBaHWe opraHa, npeaocTaBnaoLLEro MyHULMNANbHYK YCNyry.

2.2.1. lNpepocTtaBneHne MyHUUMNANbHOW YCAyrn OCywecTBAAeT agMWHUCTpauus
CocHoBcKOro MyHuumnanbHoOro okpyra Hmxkeropogckon obnacru.

HenocpeactBeHHoe MpefocTaBneHne MyHUUMNanbHOW yCnyrM OcyllecTBrnseT
otaen XXKX ynpaenenua XKX n UYC agmuHucTpaumm COCHOBCKOrO MYHMUMMNANbHOMO
okpyra Hwxeropoackon obnactu.

2.3. 3asButenb obpallaeTcs 3a npegocTaBfieHNEM YCIyri B CneayroLmx cryyasnx:

2.3.1. 3a npepocTtaBneHvem uHpopmaumm, npegycMmoTpeHHorn KUMuLHbIM
kogekcom Poccuinckon ®enepaunu, B cdepe ynpasneHUss MHOrokBapTUPHbIMU AOMaMU.

2.3.2. Ina ucnpaBneHus oneyatok wunum owmbok B MUCbME O MpeaocTaBreHun
MHGopMauuK, npenycMoTpeHHon XunuwHelM Kogekcom Poccunckon depepaumn, B
cchepe ynpaBrieHUsi MHOTOKBapTUPHBLIMU AOMaMU.

2.4. PesynbTat npegoctaBneHns MyHULMNAIbHON YCIyri.

24.1. Tlpn paccmMOTpeHUn 3asiBfieHUss O npeaocTaBfieHMn  UHAOpPMaLnu,
npegycMoTpeHHon XXnnuwHeiM kogekcom Poccuinckon ®egepauuun, B cdepe yrnpaBneHus
MHOIOKBapTUPHbIMU JOMaMM:

- MACbMO O MNpefoCTaBNeHun uHoOpMauuKn, npesycMoTpeHHon XXUMULHbIM
kogekcom Poccuinckon depepaumn, B cepe yrnpaBneHNa MHOMOKBapTUPHbIMU JOMaMU.
NHbopmaums npegoctaBnaeTcs: 0 MyHUUUNanbHbIX NporpaMmmax B XKUMnLHOW cepe u B
chepe KOMMYHarbHbIX YCMyr, O HOPMAaTMBHbLIX MNPAaBOBbLIX akTax OpPraHoB MECTHOro
camoynpaBneHus, perynmpyrowmx OTHOWEHUS B [OaHHbIX cdepax, O COCTOAHUN
PACNoOSIOKEHHbIX  Ha  TEpPPUTOPUAX  MyHUUMNanbHbiX  OoOpas3oBaHWA  OOBLEKTOB
KOMMYHanbHOM U WHXEHEPHOW  WHMpaCcTpykTyp, O nuuyax, OCYLLEeCTBAAKLMX
aKCnnyaTauuio  yKasaHHbiX OOBLEKTOB, O MPOU3BOACTBEHHbLIX MporpaMmax u 06
WHBECTULUMOHHBIX NporpamMmmax opraHu3auui, MNOCTaBnsOWMX pecypcbl, Heobxoaumble
AN NpegocTaBreHns KOMMYyHasbHbIX YCNyr, 0 COBNtogeHUN YyCTaHOBMEHHbIX NapameTpoB
KayecTBa TOBApOB W YCNyr TakuMX OpraHu3aumm, O COCTOSAHUW pacyeToB v,
OCYyLLEeCTBNALLNX ynpasneHue MHOrOKBapTUPHbLIMA aomMamu, C niuuyamu,
OCYLLECTBNAWNMMA  MPOU3BOACTBO UM peanusauuio  pecypcoB, Heobxoaumbix Anis
npegocTaBnNeHns KOMMYHarbHbIX YCNyr, a Takke C nuuamu, OcCyLeCTBAALWNMU
BOOOOTBEAEHNE;



- yBedoMSieHMe B OTKa3e npeaocTaBrneHus uHopMaumn, npegycMOTPEHHON
HKunuwHbim KOOEeKCoOM Poccuimnckon depepauyum, B cepe ynpaBneHus
MHOrOKBapTUPHbLIMW JOMaMMU.

2.4.2. [pn paccmoTpeHumn 3asaBrneHnsa o6 ncnpaBneHnmn oneyvaTok nnm owmnodok:

- MUCbMO O MNpefocTaBneHun WHdopMauun, npesycMoTpeHHon XKUMULLHbBIM
kogekcom Poccunckon denepaumn, B cdepe ynpasneHns MHOroKBapTUPHbLIMA AOMaMu B
HOBOW pefakuuu,

- yBegomrieHme o6 oTkase B MCMNpaBrieHMn onevaTok UM owmnbok.

2.5. Cpok npegocTaBrieHnst MyHULMMNanbHOW yCnyru.

Cpok  paccMoTpeHus  3asiBNeHns O  NpefocTaBrieHuu MHopmauuu,
npegycMoTpeHHon XXnnuwHelim kogekcom Poccuinckon ®efepauun, B cdepe ynpasreHnUs
MHOrOKBapTUpHbIMK Aomamu coctasrnseT 30 kaneHaapHbIX JHEN C MOMEHTa perncrpauum
3asBreHns B AQMUHUCTpaLnN.

Cpok ncnpaBneHus oneyaTok Unm ownMbok coctaBndaeT 5 pabounx gHen ¢ MOMeEHTa
NOCTYNSEHUNA N perucTpaumm 3assneHna B AQMUHUCTpaLnn.

2.6. [lepevyeHb HOPMATUBHbLIX MPABOBbIX aKTOB, PEryrvpylowmnx OTHOLIEHWS,
BO3HMKaOLWNE B CBA3M C NpefoCcTaBfeHneM MyHUMUMNanbHOW ycnyrn (C ykasaHuem ux
PEKBU3UTOB M UCTOYHMKOB OnLManbHOro onybnunkoBaHus), pasMeLleH Ha ouymnanbHOM
cante AgmuHucTpaumm B cetu UHTepHeT, B dbepepanbHOM MH(POPMaLMOHHON cucteme
«EgmHbIn - nopTan  rocygapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr  (QYHKLUWA)»
www.gosuslugi.ru, Ha canWTe  rocyaapCTBEHHOM  WH(OPMALMOHHON  CUCTEMbI
Hwxeropoackon  obnactm  «EauHbIn - VIHTEpHET-nopTan  rocygapCTBEHHbIX U
MyHuUMnanbHbIX ycnyr (pyHkumn) Hwxkeropogckon obrnactm» www.gu.nnov.ru U B
denepanbLHOM peecTpe.

2.7. WcdepnbiBalowmn nepedeHb OOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
3aKkoHodaTeNbHbIMM UM UHBIMW ~ HOPMATMBHbLIMWM  MPaBOBbIMW  akTaMu NS
npegocTaBneHns MyHULMNanNsHOM ycnyru, nognexatlimnx npeacTaBreHunto 3asaBUTenem.

2.71. McuepnbiBatoLwmmn nepeyeHb OOKYMEHTOB, HeobxoaNMBbIX ans
npegocTaBneHnss  MyHUUMManbHOW  yCnyru, KOTopble  3adBuTENb  NpeacraBndet
CaMOCTOATENbHO:

- 3asBreHne no ¢opme cornacHo npunoxeHuto Ne 1 k HacTosiwemy PernameHTty
(banee no TeKCTy — 3asiBNeHNE);

- OOKYMEHT, YyOOCTOBEPSIOWUN JIMYHOCTb 3asBuTens nmbo npencraBUTENs
3a8BUTENa B Crydyae ecnu c 3asaBneHvem obpallaetca npeacrtaBuTenb 3adBUTENS
(nacnopT rpaxgaHmHa P® (BbligaHHbin ®MC (MBI Poccun), ML PO, BpemeHHOe
yAOCTOBEPEHNE NMYHOCTU rpaxdaHuHa P® no cdopme Ne 2-1 (BblgaHHoe MB[ Poccun),
nacnopt rpaxaaHmHa CCCP obpasua 1974 roga (BblgaHHbIA OpraHamMu BHYTPEHHUX Oen
CCCP, P®), HaumoHasrnbHbIA NacnopT WMHOCTPAHHOIrO rpaxgaHwHa, WHOW [OOKYMEHT,
yCTaHOBMEHHbIN hefeparnbHbiM 3aKOHO4ATENLCTBOM UMW NPU3HaBaeMbll B COOTBETCTBUM
C MexayHapoaHbiM goroBopom Poccuiickon degepaumm B KayecTBe [OOKYMEHTA,
yAOCTOBEPSIOLEro JIMYHOCTb MHOCTPAHHOIO rpaxkaaHwHa, paspelleHMe Ha BpeMeHHoe
NpoXnBaHWe, BUA Ha XUTenbCTBO(BblAaHHbIM MB[ Poccun);

- OOKYMEHT, YAOCTOBEPSOWMUIN NpaBo (MOSIHOMOYUA) NpeacTaBuTensa 3asBuTens,
ecnu c 3asBneHnem obpallaeTcs npeacrtaBuTeNb 3asBuTend (B cnyyae nogayu
AOKYMEHTOB MpPU NNYHOM SIBKE NPeabsBAETCA OpurmHan AoKyMeHTa (MOANeXuT Bo3BpaTy
3asiBUTENO0 BO BpeMsi NpuemMa cpasy nocsrie CHATUS KONMUKU C yKa3aHHOro LOKYMEHTa U ero
3aBepeHNs CneumannucTomM, OCyLLECTBASIOWNM NpUeM), B MHbIX Criydasx — ckaH-obpas unm
¢OTO AOKYMEHTA).

2.7.2. VicyepnblBaloWwmn nepeyeHb OOKYMEHTOB, HaxXOOSLWMXCHA B pPacrnopsiKeHUu
rocy4apCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO CamMOyMpaBfieHUs U UHbIX OpraHu3auumn,
KOTOpble 3adBuTENb WNW NpeacTtaBUTENb 3adBUTENA Takke BrpaBe nNpeacTaBUTb
CaMOCTOATENbHO:



1) OOKYMeHT, noATBepXAalLWnA  MOMHOMOYUSA  3aKOHHOrO  npeacTaBUTENS
(3anpawmBaeTca nocpencrtsom EamHOM rocygapcTBeHHOM MHGOPMALMOHHOW CUCTEMBI
coumnansHoro obecneyeHus).

2.7.3. lepeyeHb ycnyr, HeobxoouMMbIX M 0b6s3aTenbHbIX ANs NpeaocTaBreHns
MYHMUMNANbHOW YyCryrM, B TOM 4YMUCNEe CBEOEHUA O [AOKYMEHTe (OOKyMeHTax),
BbldaBaeMoM (BbldaBaeMblX) OpraHusauusiMm U YNOSIHOMOYEHHLIMWU B COOTBETCTBUWU C
3akoHogatensctBoMm  Poccuiickon  depepauum  akcneptamu,  yyacTBYOWMMKU B
npenocTaBneHnM MyHMUMNANbHOM YCNyrn: OTCYTCTBYET.

2.8. llepeyeHb [OOKyMEHTOB, HeobXoouMMbI ANSA WCMNpaBfeHWUs onedaTtok unu
OLUNOOK.

2.8.1. MepeyeHb OOKYMEHTOB, KOoTopble HeobxoaMmo npeacTaBnTb
CaMOCTOATENbHO:

1) 3asBneHne o006 wcnpaBneHun oneyaTok wunmM owmnmbok B NuUCbMe O
npegoctaBneHnn unHgopmaumm, npegycMmoTpeHHon XunuwHelM kogekcom Poccumnckon
depnepaumm, B cdepe ynpaBneHns MHOrOKBapTUPHbIMW JOMaMu (aanee — 3asBneHme o6
ncnpasneHnn oneyvyaTok nnm owmnbok) No opMe COrnacHoO MPUNOXKEHUIO 2 K HacTosILLeEMY
PernameHty;

2) DOKYMEHTbI, 000CHOBbIBAOLLME HaNMyne onedyaTok unm owmnobok;

3) AOKYMEHTbI, YAOCTOBEpPSOLME NMMYHOCTL 3aaBuTens (nacnopt rpaxgaHnHa PO
(BblgaHHbin ®MC (MB[L, Poccuun), MO P®), BpeMeHHOe yOoOCTOBEPEHUE JIMYHOCTU
rpaxgaHnHa P® no popme Ne 2-I1 (BblgaHHoe MB[1 Poccum), nacnopt rpaxgaHnHa CCCP
obpasua 1974 roga (BblaaHHbIN opraHamu BHYTpeHHUX aen CCCP, P®), HaunoHanbHbIN
nacnopT WHOCTPAHHOrO rpaxkgaHuHa, WHOW [OOKYMEHT, YCTaHOBMEHHbIN enepanbHbIM
3aKoHOAATENLCTBOM UMW NPU3HABaeMbli B COOTBETCTBUM C MEXAYHAPOAHbIM AOrOBOPOM
Poccunckon depepaumm B KadecTBe [JOKYMEHTa, YAOCTOBEPSIOWEro JIMYHOCTb
WHOCTPAHHOrO rpaxgaHuHa, paspeleHne Ha BpPEeMEHHOe MpOXuBaHWe, BMA Ha
XnTenbcTBo (BblgaHHbIM MB[1 Poccuun) (npegoctaenseTcs opurnHan ans yooctoBepeHus
NNYHOCTU NPU NNYHOM oBpaLLEHNN);

4) [OBEPEHHOCTb Ha NULO, MMelLee NpPaBo AEeACTBOBATb OT MMEHU 3asBUTENS, B
KOTOPOW OOMKHbI ObITb OTpPaXkeHbl NacrnopTHbIE AaHHble NpeacTaBuMTENs, NpaBO nogayuv
3asBrneHns 1 (Mnu) nonyyeHus pesynbtata ycnyrn) (NpegocTaBnsieTca OpurnHan u
Konus);

5) AOKyMEeHTbl, yOOCTOBepsolMe NUYHOCTb NpeacTaBuTens 3assutens - Ang
YAOOCTOBEPEHNA TNYHOCTU (MpyM NMYHOM oObpalueHun) (nacnopT rpaxgaHuHa PO
(BblgaHHbin ®MC (MB[L, Poccuun), ML P®), BpeMeHHOe yOoOCTOBEPEHUE JIMYHOCTMU
rpaxxgaHnHa P® no dpopme Ne 2-I1 (BblgaHHoe MB[] Poccuu), nacnopT rpaxgaHnHa CCCP
obpasua 1974 roga (BblgaHHbIN opraHamu BHYTpeHHUX aen CCCP, P®), HaunoHanbHbIN
nacnopT WHOCTPAHHOrO rpaxkgaHuHa, WHOWM OOKYMEHT, YCTaHOBMEHHbIN enepanbHbIM
3aKoHOAATENLCTBOM WUNN NPU3HABaeMbIi B COOTBETCTBUM C MEXAYHAPOAHbIM AOrOBOPOM
Poccunckon depepaumm B KadecTBe [JOKYMEHTa, YAOCTOBEPSOWEro JfMYHOCTb
WHOCTPAHHOrO rpaxgaHuHa, paspelleHne Ha BpeMeHHOoe [MpoXuBaHwe, BUA Ha
XntenbcTBO (BblAaHHbIN MB[] Poccun) (npegoctasnseTcs opurinHan).

2.8.2. NcyepnbiBalowmi nepevyeHb OOKYMEHTOB, HaxOOSALWMUXCA B pacropsikeHun
rocyJapCTBEHHbIX OpraHoB, OPraHOB MECTHOr0 CamMOynpaBfieHUs1 U UHbIX OpraHu3auumn,
KOTOpble 3asiBUTENb WM MNpeacTaBUTENb 3asiBUTENS Takke BrpaBe MNpeacTaBuTb
CaMOCTOATENbHO:

1) LOKYMEHT, NOATBEPXKAAOLLMI NOSTHOMOYMS 3aKOHHOIO NpeacTaBuTens (peweHne
opraHa oOnekM W noneyuTenbCTBa O  Ha3HadYeHWM oneknm  (moneynTenbCcTBa)
(3anpawwvBaeTcs B NOpPsiAKE MEXBEOOMCTBEHHOIO B3aMMOLEWCTBMS C MCMONb30BaAHWEM
EanHon rocyaapctBeHHOM MHPOPMaLMOHHOW CUCTEMbI coumanbHOro obecneyeHus).

2.8.3. lepeyeHb ycnyr, HeobxoouMMbIX M obA3aTenbHbIX ANS NPeAoCTaBreHUs
MYHUUMNANbHOMW YCRyrM, B TOM 4uCfe CBeAEHUA O [JOKYMeHTe (OOKyMeHTax),
BblJaBaeMOM (BblgaBaeMblX) OpraHuM3aumMsiMMm M YNoSIHOMOYEHHbIMW B COOTBETCTBUM C



3akoHogatensctBom  Poccuinckon  depepauum  3Kcneptamu,  yyacTBYOWMMKW B
npeaocTaBneHnn MyHMLUMNanbHOW yCnyrn: oTCyTCTBYeT.

2.9. MNMpn npegocTtaBneHMn MyHUUMNANbHOW YCnyrn 3anpewaeTca TpeboBatb OT
3aaBuUTens:

1) npeacraBneHns JOKYMEHTOB U UMHAOPMauUn unmM OCyLLeCTBNEeHUs OeNCTBUN,
npeacTaBneHne wunu OcyLlecTBeHNe KOTOPbIX He npefyCMOTPEHO HOPMaTUBHbLIMA
NpaBoOBbIMW  aKkTaMu, pPerynmpyrowmMmMmm OTHOLLUEHUS, BO3HUKaKOWMEe B CBA3N C
npegocTaBneHnemM MyHUUMNANbHbIX YCIyr;

2) npeacTaBneHns JOKYMEHTOB M MHJOpMauun, B TOM YUCre NoATBepXAaroLmx
BHECEHWe 3aaBuTEneM nnaTbl 3a NpefoCTaBfieHMe MyHUUMNanbHbIX YCIyr, KOTopble
HaXOAATCSA B pacnopsiKeHUM opraHoB, NPegoCcTaBNAIWNX MyHULMNASbHbIE YCNYTU, UHbBIX
rocyaapCTBEHHbIX OpraHos, opraHos MECTHOro camoynpaBneHus nnéo
noaBeLOMCTBEHHbIX rocyaapcTBeHHbIM opraHam nnm opraHam MECTHOro
camoynpasrfeHnst opraHu3auun, y4acTByOLWUX B NpefoCTaBneHu MyHUUUnanbHbIX YCnyr,
B COOTBETCTBMM C HOPMAaTMBHbLIMKM MpaBOBbIMA akTamu Poccuinckon denepaumn,
HOpMaTUBHbIMM MpPaBOBbIMM akTamu Hwmxkeropogckon obnactu, MyHUUMNanbHbIMU
NpaBoOBbIMU aKkTaMu, 3a UCKMOYEHNEM AOKYMEHTOB BKITHOYEHHbIX B OnpeaeneHHbI YacTbio
6 ctatbnm 7 ®epepanbHoro 3akoHa ot 27 mona 2010 r. Ne 210-d3 «O6 opraHmsauumn
NpeaoCcTaBNeHNA roCygapCTBEHHbIX M MyHUUMNANbHbBIX YCIyr», NepeyeHb LOKYMEHTOB.
3asBuTenb BrpaBe nNpeacTaBUTb YyKasaHHble LOOKYMEHTbl U WH(OpMauuio B OpraHbl,
npegocTaBnsaoLWwmne MyHuumMnansHble ycrnyru, no CO6CTBEHHON NHULMATUBE;

3) ocyuwecTBneHus OencTBMin, B TOM YUCRE COrnacoBaHWi, HeobxoauMmbiX OnS
NoSly4eHMsT  MyHUUMNANbHbLIX  YCNYr W CBSA3aHHbIX C  obpaweHnem B WHble
rocydapCTBEHHble OpraHbl, OpraHbl MECTHOro CaMOynpaBlieHus, oOpraHu3auun, 3a
NUCKIMIOYEHMEM  MOJSTYYEHUS  YCIyr W MOJNIyYeHUs1 OOKYMEHTOB W MHopmaumn,
npefocTaBnsaemMbIX B pedynbTaTe NpeaocTaBneHuss Taknx yCrnyr, BKIIOYEHHbIX B MEPEYHN,
ykasaHHble B yactu 1 ctatbn 9 ®egepansHoro 3akoHa o1 27 nonsa 2010 r. Ne 210-d3 «O6
opraHusauuun npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

4) npeacTtaBneHMss OOKYMEHTOB U MHopmauumn, oTcyTctBue U (unu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuCb NpW MepBOHA4YarbHOM OTKase B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs npedocTaBfieHns MyHuuunansHoW ycnyrn, nmbo B
npeaocTaBNeHNN MyHULMNANbHON YCyru, 3a UCKNKYEHNEM CneayoLnX Cryyaes:

a) wu3aMeHeHne TpeboBaHUN HOPMATUBHBLIX MPABOBbIX AaKTOB, KacaloLMXCH
npeaocTaBnNeHNa MyHULMNANbHOW YCryrk, mnocre nepBoHayanbHOW nogayu 3anpoca o
npeaocTaBNeHNN MyHULUMNANbHON yCnyru;

0) Hannune owWMBOK B 3asBMEHUN O NPeSOCTaBNEHUM MYHULMNANBLHOW yCryrn v
AOKYMEHTax, MNOAaHHbIX 3asBuTENeM Mnocrne nepBoHavanbHOro oOTKasa B npueme
AOKYMEHTOB, HeobXoguMbIX ANs npeaocTaBfieHns MyHuuunansHoOW ycnyrn, nmbo B
NpeaoCcTaBNeHNN MYHULMNANbHON YCNYrM U HEe BKMOYEHHbIX B MPeACTaBfeHHbIN paHee
KOMMNMEKT AOKYMEHTOB;

B) UCTEYEHNEe cpoKka OEeNCTBUSA OOKYMEHTOB UMM M3MEHeHMe WHdopmauuu nocne
nepBOHa4YanbHOro OTkasa B MNpuemMe AOKYMEHTOB, HEOOXoauMMbIX Ons NpeaoCTaBrieHust
MyHMUMNanbHOW ycnyru, nnbo B npegocTaBneHnm MyHULMNAnsHOM YCyru;

) BbiSiBfieHWE OOKYMEHTasNbHO NOATBEPXAEeHHOro ¢gakta (Npu3HakoB) OLMBOYHOrO
WNNU  NPOTUBOMPAaBHOrO AencTBus  (6e3genctBusl)  OOSMKHOCTHOMO  nvua  oprala,
NpegoCTaBNAWEro  MyHUUMNANbHYK  YCRyry, MYHUUMNANbHOrO  Ccryxawero npu
nepBOHa4YanbHOM OTKa3e B MpuMeMe OOKYMEHTOB, HeobxoOouMbix ONfis nNpefocTaBfeHus
MyHUUMNanbHOW ycnyri, nMbo B NpeaocTaBfeHun MyHUUUNanbHOW YCRyrn, O 4Yem B
NMMCbMEHHOM BuAEe 3a MNOAMUCBID  PYyKOBOOAUTENA oOpraHa, npegocTaBnsaoLwero
MYHUUMNANbHYO  yCnyry nMpyv nepBOHayanbHOM OTKase B MNpueMe [OOKYMEHTOB,
HeobxoQMMbIX NS NPeaoCTaBfeHNs MyHUUMNAanbHOW YCNyrn, yBe4OMNSAETCA 3asaBUTENb,
a Takke NPUHOCATCH U3BMHEHUS 3a JOCTaBreHHble Heyqo6CTBa;

5) npepoctaBneHnss Ha OymaxHOM HocuTene AOKYMEHTOB W  MHGOPMaLuWK,
SNEeKTPOHHbIe 00pasbl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUMM C MYHKTOM 7.2
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yactu 1 craten 16 PepepanbHoro 3akoHa oT 27 wong 2010 r. Ne 210-03 «O6
opraHusauun npefocTaBfieHnsl TOCYOQapCTBEHHbIX UM MyHMUMNanbHbIX yCryr», 3a
NCKINOYEHNEM CINyYaeB, eCNM HAHECEHNE OTMETOK Ha Takue AOKYMEHTbl IMbo nx nabatune
ABnAeTca HeobxoAUMbIM YCOBMEM MNPEOOCTaBMEHUA MYHULMNANbHOW YCRYrn, U UHbIX
Cry4aeB, YCTaHOBIEHHbIX dhefeparnbHbIMU 3aKOHaMW.

2.10. [JoKyMeHTbl, yKasaHHble B noAnyHkre 2.7, 2.8 Hactoswero PernameHTa,
AOMMKHbI OTBeYaTb cnegyrowmm TpeboBaHuaM:

1) [OOKYMEHTbl B YCT@HOBJIEHHbIX 3aKOHOOATENbCTBOM Cry4asix CKpenfeHbl
nevyaTtsamu, UMET  Hagnexawme noanmcu CTOpPOH nnu onpeneneHHbIX
3aKoHOOATENbCTBOM OOSDKHOCTHbIX MNLL;

2) TeKkCTbl AOKYMEHTOB HanuMcaHbl pa3bopunmBo, amunuu, MmeHa, oOT4ecTBa
PU3NYecKnx nNuy, agpeca Mx MecT XUTeNbCTBa yKka3aHbl NOMHOCTbIO, Be3 cokpalleHuin, B
AOKYMEHTaxX HeT NoAYUCTOK, MPUNUCOK, 3a4E€PKHYTbIX COB;

3) B TekcTe [OKYMeHTa MMeromnecs UCnpaBreHus 3aBepeHbl B YCTaHOBIIEHHOM
3akoHogaTtenbcTBoM Poccuiickon ®eaepaumm, nopsiake;

4) DOKYMEHTbI HE UCNOJSTHEHbI KapaHA4aLloM;

5) DOKYMEHTbl He WMEKT Cepbe3HbIX MNOBPEXAEHWA, HanuMune KOTOpbIX He
No3BOMSEeT O4HO3HAYHO UCTOSKOBATb X COAepXKaHue.

Mpn HanpaBneHUn [OKYMEHTOB MO MNOYTE KOMUM LOKYMEHTOB AOSMKHbI ObITh
3aBepeHbl HoTapuarsbHO.

2.11. NcuyepnbiBatoLwmm nepevyeHb OCHOBaHWU A1151 OTKa3a B NpuemMe JOKYMEHTOB:

1) 3aaBneHue, 3asBneHne o6 wucnpaBneHUM ONevyaToK WM OWKnbOoK He
COOTBETCTBYHOT YCTAHOBSIEHHOMW hopMe NMBO HEKOPPEKTHO 3arnorfHeHbl nonsi B oopme
(oTcyTCTBME 3aNOSIHEHUA, HELOCTOBEPHOE, HenorHoe NMBo HenpaBuiibHOE 3anofiIHEHWE,
OTCYTCTBME NOANUCU 3asiBUTENS);

2) K 3asiBneHuto, 3asiBfieHnto 00 wucnpaeneHum orneyaTok WM OWKnbOoK He
NPUMNOXeHbl  OOKYMEHTbl, NpefyCMOTPeHHble nyHktom 2.7.1, 2.8.1 HacTtosuwero
PernamenTa;

3) npeacTaBneHHble 3asBUTENIEM [AOKYMEHTbl yTpaTuM Cuily Ha MOMEHT
obpaweHna 3a MyHUUUNanNbHOW YCNyron (OOKYMEHT, YAOOCTOBEPSIOWUA  JIMYHOCTD;
AOKYMEHT, yOOCTOBEPSIOWMIA MOHOMOYMSA nNpeacTaBuTens 3asBuTens, B chnyyae
obpaleHusa 3a npefocTaBfieHMEM MYHUUMNANbHOW YCAYrM yKasaHHbIM MUOM) (ecnu
NMEIOTCSA MHble AOKYMEHTblI C OrpaHMYeHHbIM CPOKOM AENCTBUS, TO HEOBXOAUMO yKa3aTb
nx);

4) Hanuyne NPOTUBOPEYMBbLIX CBEAEHUI B 3a8BNeHUM, 3a8BreHmMm 06 ncnpasneHun
onevyaTok Unm oWwnBoK 1 NPUNOXKEHHBLIX K HEMY AOKYMEHTaXx;

5) nogava 3asBneHus, 3asBreHuss 06 ncnpaBneHMM orneyaTok WUNM oWwnbBoK W
npunaraemblx OOKYMEHTOB, HanpaBfeHHbIX B 3MEKTPOHHOW dopMe, NOAMNUCAHHbIX C
MCNONMb30BaHMEM  ONIEKTPOHHOW MOAMUCKU, He MNpuHagnexaiwlen 3aaBuTento  unu
npeacTaBUTENIO 3asiBUTENS.

212. [llepevyeHb OCHOBaHMW  ONS  NPUOCTAHOBIIEHMS  MpefocTaBneHus
MYHUUMNANbHOW YCAYrM Unn oTkasa B NpegoCcTaBieHNnn MyHULMNANsHOM YCyriu.

2.12.1. OcHOBaHUA A4ns NPUOCTAHOBNEHNSA MyHULMNANBHOW YCIYrn OTCYTCTBYIOT.

212.2. OcHoBaHuMsi Ona OTkasa B  nNpegocTaBneHun  MHdopMauuu,
npegycMoTpeHHon XXnnuwHeiMm kogekcom Poccuinckon ®efepaunn, B cdrepe ynpasreHns
MHOIOKBapTUPHbIMU JOMaMM:

1) ¢ 3asBneHunem ob6paTUNOCb NUUO, KOTOPOE HE COOTBETCTBYET KPUTEPUSM,
yKasaHHbIMK B NyHKTe 1.2 HacToswero PernameHTa;

2) 3asBneHue npeacTtaBneHo (HanpaeneHo) B AOMUMHUCTpaUMIO, Ha TeppuTopum
KOTOPOM HEe HAaXOAMUTCH MHOIOKBaPTUPHbLIA AOM.

2.12.3. OcHoBaHusa Ansa oTkasa B UCNpaBrieHnn oneyaTok unm owmobok:

1) 3asBuTENb He NpencTaBusl OOKYMEHThI, cogepxailime oboCHOBaHME Hanuuus
onevyaTtok Mnu owunbok B NMCbMe O NpeaocTaBneHun MHdopMauumn, NpeaycMOTPEHHOM
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YKunumuHbim KOJEKCOM Poccuinckon depepauyum, B chepe ynpaBneHus
MHOrOKBapTUPHbLIMW JOMaMMU;

2) B npeacTaBrieHHbIX 3adBUMTENEM [OOKyMeHTaX, coaepxawmx obocHoBaHue
HanuuMs onevaTtok wunuM ownbok, He KMeeTca NpPOoTUBOPEYUA MexXay MUCbMOM O
npegocTaBneHnn MHgopmaumm, npegycMoTpeHHon XunuwHelM kogekcom Poccunckon
denepaumn, B cpepe ynpaBneHUss MHOrOKBApTUPHbIMW OOMaMu, W CBeOEeHUSMU B
npeacTraBneHHbIX AOKYMeEHTaXx;

3) 3asaBneHne 06 ucnpaBneHMM oneyaTok wunuM  owubok npeacTaBrieHO
(HanpaBneHo) B AODMUHUCTpaUnio, KOTopasi He okasbiBana ycryry.

2.13. lNopsagok, pasmep M OCHOBaHWUA B3UMaHWA rOCY4apPCTBEHHOMW MOLUSINHBLI UK
WHOW NnaTbl, B3MMaeMou 3a NpegocTaBneHne MyHULMnansHOM yCnyru.

3a npegocrasneHve MyHUUUNanNbLHOM yCryrn nnata He B3uMaeTcCs.

2.14. MNopsagok, pasmep U OCHOBaHWUA B3MMaHUSA NnaTbl 3a npefocTaBneHne ycnyr,
KOTOpble SABMAKTCA HeobxoauMbiMM U obs3aTenbHbIMM  ANA  NpefocTaBrieHus
MYHUUUNANbHOW YCRyru, He B3MMaeTCs B BUAY OTCYTCTBUSA TakuX yCnyr.

2.15. MakcumarnbHbI CpPOK OXWOaHus B o4vepean nNpu nopgadvye 3asiBrieHus,
3asBreHns o6 ucnpasneHun onevyaTok Unu owmnbok 1 npunaraemMblX AOKYMEHTOB U Npu
nonyyYyeHun pesyrnbTata MyHMUMnansHoOn ycnyru B AQgMUHUCTpaumn.

2.15.1 Tllpuem 3assutenen B AOMUHUCTPALUM OCYLLECTBNSETCS B Mopsiake
oyepean.

2.15.2. MakcumanbHbIi CPOK OXWUOAHUS B o4vepeau npu nogadve 3adBreHus,
3aaBneHnsa ob ucnpasneHnn ornevyaTtok unu owmbok u npunaraemMblX AOKYMEHTOB U Npu
nosly4eHumn pesynbTaTta npeaoctaBneHns ycnyrm coctasnseTt 15 MuHyT.

2.15.3. T[lpegBapuTenbHas 3anucb Ha nogadvy 3asaBneHusi, 3asiBrneHna o6
nucrnpasneHnn onevaTtok wunmM owubok WM npuraraembiX OOKYMEHTOB WM MOSyYeHus
pesynbTata npefoCcTaBNeHUs MyHUUMNAanNbHOW YCryrn OCYLLeCTBNAeTCs MnocpeacTBOM
TenedoHHoON cBA3M NMBO Npu NUYHOM obpalleHnn 3aasutens B AOMUHUCTpaUMo NnMbo
yepe3 EOuHbIN nopTan rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (pyHkumin) nmbo
EouHbin - VIHTepHeT-nopTan rocydapCTBEHHbIX W MyHMUMNAanbHbIX ycnyr (dyHKUUK)
Hwxeropoackon obnactn nmbo cant AGQMUHUCTpaUMN B CeaytoLem nopsiake:

npu OCyLeCTBNEeHUM npeaBapuUTeNibHOM 3anucu 3asiBUTEnNn0 npeaocTaBnseTcd
BO3MOXHOCTb O3HaKOMSEHUs C pacnucaHuem pabotbl AQMUMHUCTpaUMKM, a Takke C
AOCTYMHbIMW A1 3anMcu Ha npueM patamu U UHTepBanamu BpeMeHu npuema,
BO3MOXHOCTb 3anucu B nobble cBoObOAHbIE ANs NpueMa AaTy n BpeMs B Yacbl Npuema;

3aaBuTENb B 00s3aTenbHOM nopsgke WHGOpMUpyeTcs O TOM, 4YTO 3anucb
aHHYNUpPyeTCcsa B ClyyYae ero HesiBKM No ucrevyeHun 15 MMHYT C Ha3HaYeHHOro BpeMeHU
npuema;

3asiBuTenb B Noboe BpeMs BrpaBe 0TKka3aTbCs OT NpeaBapuTesi.HON 3anucu.

2.15.4. TllpepBapuTenbHas 3anucb BeAeTCs B 3MEKTPOHHOM Buae nubo Ha
BymaxxHOM HocuTene.

2.15.5. Tlpn onpegeneHun BpeMeHW npuemMa rno TenegoHy crneuwanuct otaena
XKKX HasHavyaeT BpemMsi Ha OCHOBe rpadmka npuemMa C y4eToM BpeMeHU, yaoBHOoro
3aaBuTento. 3asBuTento coobliaeTca Bpems noceleHns n Homep kabuHeTa, B KOTOPbIN
cnenyet obpaTuTbhCs.

B gaHHOM crniydyae HasHaveHHble 3asiBUTEMNO AaTta M Bpems MnocelleHus, a TakKke
HOMep KabwHeTa, B KOTOpbIN crnegyeT obpaTuTbCd, NOATBEPXAAKTCS CheunanncTtoM
otaena XKX nocpeactsom TeniepOHHOM CBA3N.

Mpn onpepeneHnn BpemeHu npvema Yepes3 EAMHbIN nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (yHkumin), EavHbin  NHTepHeT-nopTan rocygapCTBEHHbIX U
MyHuMUMNanbHbIX ycnyr (dyHkumi) Hwkeropogckonm obnactu, cavMta AAMUHUCTpauun
3asBUTEN0 NpefocTaBnaAeTcs BO3MOXHOCTb pacrneyaTtaTb TanOH C yKa3aHueM JaTbl U
BpeMEHM Nprema, a Takke agpec n Homepa kabuHeTa, B KOTOpbI crieayeT obpaTutbes.

2.15.6. MNMpwn ocywecTBneHnn npegsapuTenbHOM 3annUcy NyTem NUMYHoro obpaweHuns
3agBUTENO0 BblOAETCHA TaroH-NOATBEpPXAeHue, codepxawui WHopmMauuio o adate U



BPEMEHN MOAAYN 3asaBreHus, 3asaBreHus o6 mcnpaBneHun onevaTtok unm owubok K
npunaraemblx  OOKYMEHTOB  nnbo  nonyyvyeHna  pesynbTata  nNpefocTaBrieHus
MYHMUMNANbHOW yCcnyru, Homepe kabuHeTa, B KOTOPbIV criegyeT obpatuTbCs.

2.15.7. TpogomKUTENbHOCTL NpeaBapuTeSibHOM 3anucKu rno TenedoHy unn B xoae
NINYHOrO Mpuvema Ans nogayn 3asBreHus, 3asiBneHns o6 ucnpaBneHun oneyaTok wnm
ownboK M npunaraemMmblX OOKYMEHTOB nMBO nonyyvyeHusi pesynbTaTa npegocTaBneHus
YCNyru He AOSKHA NpPeBbIWaTh 5 MUHYT.

2.16. CpoKk “ nopsigoK pernctpaumm 3asBrieHusi, 3adBrneHus ob wmcnpasneHun
onevyaTtok unu owmnboK 1 npunaraemblX JOKYMEHTOB B AAMMHUCTpALMK, B TOM 4uCne B
3S1IEKTPOHHOM (hopMme.

2.16.1. 3asBneHus, 3aaBneHuss o6 wucnpaBneHMn onevyaTok wunNu ownbok wn
npunaraemble K HUM [OKYMEHTbl, MOCTynuBlIME B AOMUMHUCTPaAUMO, B TOM 4uUcre B
9NEeKTPOHHOM BuAe Yepe3 EAMHbIM nopTan rocyfapCTBEHHbIX U MyHUUMMANbHbIX YCryr
(dbyHKUMR), EanHbIN NHTEpHeT-nopTan rocygapCTBEHHbIX WM MYHUUMNANbHbLIX YCIyr
(dyHKUMIM) Hxeropoackon obnactu, permcTpmpyloTca cneumannuctom AgMUHUCTpaLmm B
TeyeHne ogHoro paboyero co AHS UX NOCTYNNEHUS.

2.16.2. Y4yeT 3aaBneHun, 3asiBneHnMrM ob ucnpaBneHun onedaTok unm owmbok u
npunaraemblXx K HAM JOKYMEHTOB OCYLLECTBISeTCA NyTeM BHECEHUS 3anucu B CUCTEMY
3NEeKTPOHHOro A0KYyMeHToobopoTa.

2.16.3. Tlpn OTCYTCTBUM TEXHUYECKOM BO3MOXHOCTW Y4eT 3asiBfieHUN, 3asBfIEHUN
o6 wucnpaBneHnn onevaTtok wunM OwWMBOK W nNpunaraemblX K HUM  [LOKYMEHTOB
OCYLLeCTBNAETCA NyTEM BHECEHUSA 3aMMUCK B XXypHan y4eTa.

2.17. TpeboBaHUSA K NMOMELLEHUAM, B KOTOPbIX NpeaocTaBnseTcs MyHuumnanbHas
ycnyra, K 3any oxugaHusi, MecTam AN 3anofHeHus 3asiBNeHus, 3asBrieHus o6
ncrnpasneHnn onevyaTok Nnn ownbok, MHPOPMALNOHHbLIM CTEHAAM.

lMomelleHre, B KOTOPOM MpefocTaBnaeTca MyHuuMnanbHasa ycnyra, JOMKHO ObiTb
obopyanoBaHO B COOTBETCTBUMN C CaHUTapHbIMU HOpMamMu U NpasunamMmn, ¢ cobniogeHnem
mMep 6e3onacHocTn, obecnevyeHo TeneoHHON N PAKCUMUIBHOM CBA3bI0, KOMMNbIOTEPAMMU,
NOOKITOYEHHBIMU K UHAOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn NHTepHeT, cTonamu,
CTYNbSAMU, KAHLENSPCKUMN NPUHAANEXHOCTAMM ANS 3anofHEHUS 3aABNEHUS.

MecTta WHOpPMUPOBaHWA, NpefHasHa4vyeHHble AOf1 O3HAKOMMEHUA nosyvatenen
MYHUUMNANbHOW YCNyrm ¢ MHPOPMaLUMOHHbIMU MaTepranamu, obopyaoBaHbI:

- NHPOPMALMOHHBLIMU CTEHOAMMU;

- CTYNbSIMM M CTONaMU AN NUCbMa;

- BnaHkamun 3asBneHud, 3aaBneHuss 06 mMcnpaeBneHuM onevyaTok UM ownboK wm
obpasuamu nx 3anosiHeHUs:.

2.18. B uensx opraHm3aumm 6ecnpenaTCTBEHHOro 4OCTyna MHBanuaoB (BKO4Yas
WHBANUAOB, WUCMOMb3YLWNX Kpecrna-konsackm U cobak-npoBOAHMKOB) K  MECTY
npeaocTaBneHnsa MyHMLMNanbHOW ycnyrn uMm obecneymBatoTcs:

1) ycnosua gns 6ecnpensaTCTBEHHOrO A0CTyNa K 00bekTy (34aHuio, MOMELLEHUI0), B
KOTOPOM MpeaoCcTaBnseTca MyHUuunarnbHas ycnyra;

2) BO3MOXHOCTb CaMOCTOSATESNIbHOM0 NeEpPeaBMKeHUs MO TePPUTOPUU, HaA KOTOPOU
pacnonoxeHbl 06beKkTbl  (30aHUSA, MOMeLLeHMs), B  KOTOPbIX NpenoCTaBnsieTcs
MyHUUMNAanbHasa ycnyra, a Takke Bxoga B Takume ob6bekTbl U Bbixoda M3 HUX, NOcCagku B
TpaHCNOpPTHOE CPeacTBO M BbiCAOKM U3 HEro, B TOM YuCfe C UCNOoSib30BaHMEM Kpecna-
KONSCKM;

3) conpoBOXAeHNEe MHBANNAO0B, UMEIOLLMX CTONKNE PacCTPOMCTBa (PYHKUMK 3pEHNS
N CaMOCTOSTENBHOIO NepeaBUKEHNS;

4) Hagnexawee pasmelleHne obopygoBaHus M HocuTenen  MHopMaumu,
HeobxoauMbIX Ansi obecneveHna 6ecnpenaTCTBEHHOro AOCTyNa MHBaNMAoOB K o0bekTam
(3@aHMam, noMeLLeHnaM), B KOTOPbIX NpeocTaBnseTca MyHUUMnaneHas ycnyra, ¢ y4eTom
OrpaHNYeHnn NX XN3HeOeaTeNbHOCTY;



5) pybnupoBaHMe HeobOXxoAMMOW ANS WHBaANMAOB 3BYKOBOW W 3pPUTENbHOM
nHopmauumn, a Takke HagnMcen, 3HakoB U MHOM TEKCTOBOW N rpadomyeckon nHdgopmaumm
3HakaMu, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM bpanns;

6) gonyck cypaonepeBoaymka u TudnocypaoonepeBoaymka;

7) ponyck cobakn-npoBOAHWKA Ha OOBEKTbI (34aHUs, MOMELLEHMUs), B KOTOpPbIX
npegocTaBnAeTca MyHuuMnanbHasa ycnyra, Npyu Hanuuun SOKyMeHTa, NoATBepXKaatoLwero
ee cneumanbHoe oby4vyeHne W BbligaBaeMoro no ¢opmMe W B NOpsSAKe, KOTopble
yCTaHoBfieHbl MpukasoM MuHUCTepcTBa Tpyda WM coumanbHoM 3awwmTbl Poccuinckon
®epepaumm ot 22 moHa 2015 r. Ne 386H «O6 yTBepxaeHunM ¢OPMbl OOKYMEHTA,
noaTBepxaarollero crneuvanbHoe obydyeHne cobakn-NnpoBOAHWKA, W Nopsigka ero
Bblgauny;

8) okasaHue wuwHBanNuamMm nMOMoOWM B npeogorneHMm 6GapbepoB, MeLlatoLmx
NONYy4YEHMIO MU MYHULIMNANbHOW YCNYrM HAapaBHe C APYrMMN NULamMMm.

B cnyyae HEBO3MOXHOCTM MOMHOCTbIO NPUCNOCOBUTL OBBLEKT C  yyYeToMm
noTpebHoCTN MHBanuaa cobCTBEeHHWK AaHHOro obbekTa obecneymBaeT UHBanMay AOCTYnN
K MeCTy npefoCTaBfeHus MyHuUMnanbHOW Yycnyru, nubo, Korgaa 3TO BO3MOXHO, ee
npegocraeneHne obecnednBaeTcs MO MeCTy >KUTeNbCTBa WHBanuMga wnv B
ANCTaHUNOHHOM pexunme.

2.17. NokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMNASbHbIX YCIyr.

lMokasaTenamm 4OCTYNHOCTU ABMASOTCS:

1) Wnpokn OoCTyn K MHdopMaLmm 0 NpefoCTaBlIeHUN MyHULUNANLHOW YCIyru;

2) nony4yeHve MyHULMNanbHOW YCryrn CBOEBPEMEHHO W B COOTBETCTBMM CO
cTaHOapTOM NpefocTaBfeHna MyHUUUNanbHOM yenyru;

3) nonyyeHue NOSIHOW, akTyanbHOW WM AOCTOBEPHOM WHAOPMaUMM O Nopsiake
npegocTaBneHns MyHULMNansHOM yCnyru;

4) nonyyeHue WHdoOpMauuM O pesynbTaTe NpPeaocTaBNeHUs MyHUMUMNANbHON
ycnyru;

5) BO3MOXHOCTb NoAaym JOKYMEHTOB HENOCPeACTBEHHO B AOMUHUCTpaUMIO, Yepes
EOuHbIA nopTan rocygapCTBEHHbIX W MyHUAUMNAnbHbIX yenyr (dpyHkumn) v EanHbIA
NHTepHeT-nopTan rocyaapCTBEHHbIX N MyHMUMNANbHbIX ycnyr (PyHKUun) Huxkeropoackom
obnactn, No 3MeKTPOHHOM MoYyTe, MO NnoyTe.

lMokasaTenamu kavyecTBa ABNATCA:

1) cobnogeHune cpoka npegocTaBneHns MyHUUMNanbHoOM yCnyru;

2) 0BOCHOBaHHOCTb OTKa30B 3asBUTENSAM B MNpeaoCTaBNeHUN MyHUUUNAnNbHOM
yCnyru;

3) oOTcyTCcTBME MOAaHHbIX B YCTAHOBMEHHOM Mopsagke xanob Ha [encTeus
(6espenicTBME) OOMKHOCTHBIX NUL, B X04e NpefoCTaBneHmns MyHULMNansHON yCnyru;

4) [OOCTOBEPHOCTb W MOMHOTA WHMOPMUPOBAHUSA rpaXgaHWHa O Xxoae
paccMOTpPEHUs ero obpaLleHus;

5) CHMXeHWe MakcMmanbHOro Cpoka OXugaHus npu nogave [AOKYMEHTOB W
nonyyYyeHuu pesyrbTaTa NpeaocTaBreHnss MyHULMNanLHON yenyru;

6) KONMUYecTBO  B3aMMOLEWCTBUW  3asBUTENA CO  creuvanuctamu  npu
NpeaoCTaBNEHNN MYHULMNANBHOW YCAYrM U UX NPOAOIKUTENBHOCTL (B3aMMogencraune
3asBUTENS CO cheynanucTtamym nNpu  NpefocTaBfeHMuM  MYHUUMNanbHOW  YyCryru
OCYyLLeCTBNAeTCA [ABaxAdbl: NpW MpeacTaBrieHUn OOKYMEHTOB U NpU  MOfyYeHuu
pesynbTata MpeaocTaBneHnss  MyHUUMNanbHOW  yCcryrm Npu  HernocpeacTBEHHOM
obpaweHun B AOMUHUCTPaUMIO, MNPOAOIPKUTENBHOCTb KaXaoro B3aMMOLEWCTBUS He
AOIMKHO NpeBbIWaTh 15 MUHYT);

7) KOPPEKTHOCTb W KOMMETEHTHOCTb crneuvanicTa, B3auMOAEWCTBYIOLLEro C
3asiBUTENEM Npu NpeaocTaBneHnn MyHUUUNanbHOW yCnyru;

8) oTcyTCcTBME OONYLEHHbIX ONeYaTok u (Mnn) owKnboK B BblOAHHbIX B pe3ynbrarte
npenocTaBneHns MyHULMNansHOM yCnyru AOKyMeHTax.

219. MWHble TpeboBaHMs, B TOM 4ucCne yuuTbiBawwme OCOBEHHOCTH
npegocTaBneHna MyHUUMNANbHOW YCIyrn B 35IEKTPOHHOM hopMme.



2.19.1. 3asBuTenb BrpaBe o06paTUTbCA C 3asBreHMeM, 3asiBneHnem o6
ncnpaeneHnMm oneyvyatok wunmM owunbok nbbiMnm cnocobamu, npeaycMoTpPEHHbIMU
HacTosWwmMMm PernameHToMm.

2.19.2. 3aaBuTeENb MOXET HanpaBuUTb 3asiBNieHWe, 3asiBneHme ob ucnpasneHun
onevyaTtok unu owmnbok B OpMe ISMNEKTPOHHOIO [OOKYMEHTa, MNopsaoK 0dopMIeHUs
KOTOpOro onpegeneH nocrtaHosrneHnem [lpaButenbctBa Poccuiickon depepauum ot 7
nions 2011 r. Ne 553 «O nopsgke odopMneHus u npeacTaBrieHnss 3asBreHUNn U UHbIX
AOKYMEHTOB, HeobxoauMbIX AN NpedoCcTaBfeHUss  rocygapCTBEHHbIX W (Mnn)
MYHUUUNANbHbLIX YCRyr, B (popMe 3EeKTPOHHbIX AOKYMEHTOB» WU KOTOPbIA nepegaeTcs C
Mcnonb3oBaHMEM NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHbIX ceten obuwero
NnoNb30BaHUA, B TOM yucne cetn VIHTepHeT, Bknoyasa EanHbIn nopTan rocyaapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (pyHkuun), EguHbIn VHTEepHeT-nopTan rocy4apCTBEHHbIX W
MyHUUMNanbHbIX — ycnyr  (dyHkumin)  Hwxkeropoackonm obnactv, obecnevmBaroLmx
BO3MOXHOCTb  HanpasfeHuss W NofyyvyeHUa OOHO3HAYHOM U KOoHMAeHumanbHOM
WHpopMauuKn, Takke NPOMEXYTOYHbIX COOOLEHM U OTBETHOW WH(opmMauun B
9NEKTPOHHOM BMAe, B TOM YUCHE C UCMNOSb30BaHMEM NPOCTON 3MEKTPOHHOM noanucu, B
nopsgke, npegycmotpeHHom deaepanbHbiM 3akoHOM OT 6 anpens 2011 r. Ne 63-903 «06
3S1IEKTPOHHOM NOLMUCKY.

Cpefncrea anekTpoOHHOW MoAanucu, NpUMEHsIEMble 3asiBUTENeM Mpu HanpasfieHuu
3a8BNeHNs 1 npunaraembiX [JOKYMEHTOB B 3NEKTPOHHOM dopme, [OOIKHbl ObiTh
cepTnunumpoBaHbl B cOOTBETCTBUKN ¢ PeaeparnbHbiM 3akoHOM OT 6 anpenst 2011 r. Ne 63-
®3 «O6 3neKTpOHHOWM NOANUCKY.

2.19.3. lMNpun HanpaeneHun 3asiBUTENeM 3asBreHUd, 3asBrneHna ob mucrnpasneHun
onevyaTtok unM OowWwmnMboK W npunaraemMblX [OOKYMEHTOB B 3fEKTPOHHOW opme C
Mcrnonb3oBaHMEM JNUYHOro kKabuHeta Ha EpguvHOM nopTtane rocygapCTBEHHbIX U
MyHUUMNanNbHbIX ycnyr (cpyHkuun), EguHoOM WHTepHeT-nopTane rocygapCTBEHHbIX U
MyHuUMNanbHbIX yenyr (pyHkumin) Hmkeropoackon obnactu npeacraBneHns JOKYMEHTOB,
YAOCTOBEPSIOLMX FIMYHOCTb, He TpebyeTcs, 3a WUCKIYEHWEeM cryvaeB, Korga Takue
AOKYMEHTbI SBNSKOTCA HEOOXOOMMbIM JOKYMEHTOM NS NpeaoCcTaBfieHns MyHUUunanbHOW
yCnyru.

2.19.4. ONeKTPOHHbIE OOKYMEHTbI NPeoCTaBNATCSA B cnegylowmnx opmarax:

1) xml — ana popmann3oBaHHbIX JOKYMEHTOB;

2) pdf, jpg, jpeg — ONs OOKYMEHTOB C TEKCTOBbIM cCOAep)XaHuem, B TOM 4Yucne
BKItOYasa n3obpaxeHue;

3) doc, docx, odt— ana 4OKYMEHTOB C TEKCTOBbIM COAEPXAHWEM, HE BKMOYaoLLmne
dopmynbl;

4) xls, xlsx, ods— ana 4OKYMEHTOB, COAepXaLlMX pacyeThbl.

2.19.5. [onyckaetca  OpMUPOBAHME  IMIEKTPOHHOIO  JOKYMEHTa  nyTem
CKaHUMPOBaHWUS HENMOCPEeACTBEHHO C OpurMHana LOKYMeHTa (MCMofnb30BaHWE KOMWA He
AOMNyCKaeTcsl), KOTOPOE OCYLIECTBASETCA C COXPaHEHWEeM OpUeHTauuu opurnmHana
AokymeHTa B paspeweHun 300-500 dpi (macwtab 1:1) ¢ ncnonb3oBaHWEM CrnegyloLwmnx
PEXMMOB:

1) «4yepHo-6enbii» (NpU OTCYTCTBUU B LOKYMEHTE rpadomyecknx nsaobpaxeHun m
(Mnn) uBeTHOro TekcTa);

2) «OTTEHKM ceporo» (NpW HanmMyuuu B OOKYMEHTe rpadouyecknx mM3obpaxeHuwn,
OT/NYHbIX OT LUBETHOIo N30bpaxeHus);

3) «LUBETHOW» UMM «PEXUM MOMHOW LBeTonepedaym» (NpyU HanuuMmM B AOKYMEHTE
LBETHbIX rpadoMyeckmx n3odpaxeHnn nmbo LBETHOro TeKCTa);

4) COXpaHeHMeM BCEX ayYTEHTUYHbIX MNPU3HAKOB MOAMUHHOCTU, a WMEHHO:
rpadpuyeckon NoanMcK nuua, nevartu, yrinoBoro wramna 6naHka;

5) konudectBO annoB [OMKHO COOTBETCTBOBATb KONMYECTBY [OOKYMEHTOB,
KaXabl U3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpadpnyeckyo MHpopmaLumtio.

2.19.6. ONEKTPOHHbIE AOKYMEHTbI AOSMKHbI 0becnevnBaThb:

1) BO3MOXHOCTb MOEHTUPUUMPOBATL JOKYMEHT U KONMMYECTBO NMUCTOB B JOKYMEHTE;
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2) cogepxaTb orrasreHne, COOTBETCTBYIOLLEE UX CMbICIY U COOEPXKaHUIO.

2.19.7. MakcumanbHO AONYCTUMbINA pasmep NPUKPENSIEHHOro naketa AOKYMEHTOB
He gorkeH npesbiwatb 10 6.

2.19.8. Tlpuem AgMunHUCTpaumen 3asaBneHus, 3asBneHuss o6 wucnpa.neHun
onevyaTtok wnn ownbokK WM npunaraemMmblX OOKYMEHTOB OCYLLUECTBASAOTCA B MNOpsAKe,
npegycMoTpeHHOM pasgenoM 3 HacToswero PernameHTa.

2.19.9. 3agsutenam obecneumBaeTcs BO3MOXHOCTb MOMy4YeHMs MHGopMaumm o
npegocTaBnsaemMon MyHuUuMnanbHOW ycnyre Ha EAQuHOM nopTtane rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (dyHkumin), EamHom WHTepHeT-noptane rocygapCTBEHHbIX W
MYHUUMNanbHbIX yenyr (dpyHkumin) Huxkeropoackom obnactu.

Mpn aTOM NO XenaHuw 3asiBUTENd WH(OPMUPOBAHWE O Xode NpeaoCTaBIieHUs
MYHMLMNANbHOW YCIyrn MOXeT OCYLLEeCTBAATLCA NyTEM nepenadn TEKCTOBbIX COOOLEeHU
Ha agpec 9NeKTPOHHOM MoYTbl 3aaBuTensd nmMbo Ha abOHEeHTCKMM HOMep YCTpPOWCTBa
NoABWXHOM paanoTenedoHHON CBA3W 3aaBUTENS.

2.19.10. PesynbTaT 3aaBMTENO0 NO €ro Bbibopy MoxeT ObiTb HanpaeneH B opme
3MIEKTPOHHOrO LOKYMEHTa, NOAMUCaHHOIO YCUNEHHON KBanMMUUMPOBAHHON 3SIEKTPOHHOMN
NoANUCbID  YNOMMHOMOYEHHOro [JOSMKHOCTHOrO JfiMua B NU4YHbIM KabuHeT Ha EguHom
WHTepHeT-nopTane  rocygapCTBEHHbIX M MyHMUMNanbHbIX  ycnyr  (QyHKUMK)
Hwxeropoackon obnactn, EAMHOM nopTane rocyaapCTBEHHbIX U MyHULMMANbHbIX YCnyr
(byHKUMI), HA SNEKTPOHHYHO MOYTY.

lll. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOSIHEHUS aAMUHUCTPATUBHbIX
npoueayp (Aencteun), TpeboBaHUA K NOPSAAKY UX BbINOSIHEHUS, B TOM YUcre
O0COOEHHOCTMU BbINOJIHEHUA aAMUHUCTPATUBHLIX Npoueayp (AencTBuin) B
3NeKTpOHHON hopme

3.1. TlpepocrtaBneHne MyHUUMNANbLHOM YCNyrn BKIOYaeT B cebsa cneaywowme
aAMUHUCTPaTUBHbIE Npouenypsbl:

- npepocTtaBrieHne WHGoOpMauuu, npegycMoTpeHHon KuUnuHbiM KOOEKCOM
Poccurckon ®epepaunn, B cchepe ynpaBrieHUsi MHOrOKBapTUPHbIMU AOMaMu;

- cnpasreHne onevyaTok Unm ownBoK.

lMpepoctaBneHne UHoOpMauuK, nNpegycMoTpeHHoM  XKUNUWHBIM -+ KOLEKCOM
Poccuinckon ®epepaunn, B cdepe ynpaBneHUss MHOrOKBapTUPHLIMW JOMaMU BKITOYAET B
ceba cnegyowme agMUHUCTPATUBHbIE AENCTBUS:

- MPUEM W perncTpauns 3asiBfeHns n npunaraemblx K HeMy JOKYMEHTOB;

- paccMoTpeHVe 3asBNeHNs U NpeacTaBneHHbIX JOKYMEHTOB;

- HanpaBneHue 3asBUTENIO pedyrbTata NpeaocTaBneHna MyHULUUNANbHOW YCyri.

WcnpaBneHve onevatok wunu  ownbok BKNovaeT B ceba  cneaylowme
aAMUHUCTPaTUBHbIE OENCTBUSA:

- IpUEM n perncTpaums 3assneHnsa o6 ncnpasneHnn oneyaTok unm ownbok;

- paccMOTpeHne N NMPUHATME peLleHns Nno 3asBneHuto 06 ncnpasneHnn onedyaTok
W OLNOOK;

- HanpaBsneHue pesynbTaTa NPeaoCcTaBeHUss MyHUUMNANbHOW YCIyIn.

3.2. lNpepoctaBneHne wHpopmMauumn, npeagycMoTpeHHON XUMULHBIM KOOEKCOM
Poccunckon ®epepaunn, B cdhepe ynpasneHMsi MHOTOKBapTUPHBbIMU JOMaMW.

3.2.1. lpuem un peructpaums 3asBrieHUs N npunaraeMblx K HeMy JOKYMEHTOB.

3.2.1.1. OcHoBaHMeM Onsi Hayana agMUHUCTPATMBHOIO OENCTBMS MO [aHHOW
afMUHUCTPATUBHOW Mpouefype SBSeTCA MNOCTynuBLUee OT 3adABUTENd 3asiBrieHve U
npunaraemble K HeMy OOKYMEHTbl, HanpaBfeHHble B agpec AOMUHUCTPaLMM NOYTOBbLIM
oTnpasneHnemMm, 4Yepe3 EOuHbIM nopTan rocygapCTBEHHbIX WM MyHUUMNAIbHBIX YCIyr,
EouHbin - VIHTepHeT-nopTan rocydapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (PyHKUMNA)
Hwxeropoackon obnactu, a Takke nyTeM JNUMYHOro obpalweHns 3asaBuTens B
AOMUHUCTPaUMIO NTIMYHO NGO Yepes npeacTaBUTENS.

[Hem obpalieHnsa 3a npeaocTaBneHnEM MyHMLMNANbHOW YCNyrn cynTaeTcs AeHb
npuema (permcrtpaumm) AMUHUCTPaUVen 3asBreHnsa u npunaraemMblX 4OKYMEHTOB.



3.2.1.2. Tllpuem 1 peructpauus 3asiBfieHNS U NpuraraemblX [JOKYMEHTOB
ocyliectenaTca cneynanuctom otgena XKKX.

3.2.1.3. lMpn obGpaweHnn 3aaBUTENS Ha NUYHOM npueme B AOQMUHUCTpaUUn
3asiBreHMe U1 npunaraemble OOKYMEHTbl 3asiBUTENs UKCUPYIOTCS B CUCTEME
9NEKTPOHHOIO AOKyMeHToobopoTa, a npu OTCYTCTBUM TEXHUYECKOM BO3MOXHOCTU - B
XypHane Bxogsuen KoppecnoHAEHLNN.

Mpn aTom, B crniyyasix, ecrnv B 3asiBieHMM OTCYTCTBYeT aMunmm 3asiBuTens,
HanpasmBLLEro obpalleHne, NoYTOBLIM afdpec, Mo KOTOPOMY AOSMKEeH ObiTb HanpaeneH
OTBET U (MNN) TEKCT 3asiBfieHUs He noggaeTcs MnpoyTeHuto, cneuunanuct otgena XXKKX
npegnaraet C corfnacusi 3asiBUTENS YCTPaHUTb BbISIBNEHHbIE HEOOCTaTKM B 3asiBNEeHUMU
HenocpeacTBEHHO Ha NIMYHOM NpUeEME.

dakT obpalieHns 3aaBuTens (UKCUpyeTcs AOMNOSHUTENBHO B XXypHane fM4YHOro
npuema.

3.2.1.4. MNMpn nnyHom obpalleHun 3aseutens B AOMUHUCTPaLMIO, crneumnanuct
otaena XKKX:

a) YyCTaHaBnMBaeT JIMMHOCTb OOpaTMBLIErocs rpaxpgaHuHa - 3aaBUTENs
(Nnpeactasutena 3aseBuTensa uandeckoro nuua) nubo npencraBUTENS HOPUANYECKOTO
nuua nyTemM NPOBEPKN AOKYMEHTA, YAOCTOBEPSAIOLLErO €ro JIMYHOCTb, a TakKe LOKYMEHTA,
yAOCTOBEPSIOLLEr0o MOMIHOMOYMS NpeacTaBuTens 3adBuTens B crydae obpaleHus
npeacraBuTens;

0) wWHoOpMMpyeT 3aaBUTENss O nNopsgke W Ccpokax npefocTaBreHus
MYHULMNANbHOW YCRyru;

B) pacneyaTblBaeT 3adBrfieHne, 3aaBUTeNb 3anofHAeT 3asiBreHne (ecnu 3asaBsuTenb
He npedocTaBuil 3apaHee 3anoSfIHEHHOE 3asiBNeHue, TO 3amnofiHAEeT ero B NpuCyTCTBUMK
cneynanucta otgena XXKX;

r) NpoBepsieT NPaBWUbHOCTb 3arofIHEHUSI 3asiBMIEHUSA, B TOM 4uUCre MOSHOTY
BHECEHHbIX AaHHbIX, HanM4Yne LOKYMEHTOB, KOTOpble AOSDKHbI NpunaraTbCs K 3asiBlIEHUIO,
COOTBETCTBME NPELCTABNEHHbIX AOKYMEHTOB YCTAaHOBIIEHHbIM TpeboBaHMAM;

[) cBepsieT NpeAcTaBrieHHble 3K3eMMAsSPbl OPUTMHASOB U KOMUIA JOKYMEHTOB (B TOM
yncne HoTapuanbHO YAOCTOBEPEHHbIX) APYr C APYrOM M NMPUHUMAET UX NOCne NPOBEPKM
COOTBETCTBUA KOMUA OpUrnHasny, nocrfie 4Yero opurMHanbl BO3BpaLlalTCA 3asBUTENIO,
3aBEepPSET KONUU AOKYMEHTOB (KpOME HOTapuarnbHO YO4OCTOBEPEHHbIX).

Mpwn yCTaHOBIEHUN dakTa OTCYTCTBUS HeobXoaANMBbIX AOKYMEHTOB,
HECOOTBETCTBUA  NPEACTaBfEHHOr0  3asBfneHusi  TpeboBaHMAM,  YCTaAHOBMNEHHbLIM
HacToswmum PernameHTom, cneunanuct otgena XXKX ysegomnseTt 3agaButend 0 Hanmymm
NpenaTcTBUN ANs NpeaoCTaBfeHns MyHUUUNAanbHOM ycnyr, OBbACHSEeT 3asiBUTErto
codepxaHne BbISIBMIEHHbIX HEOOCTaTKOB MNpeacTaBfieHHbIX AOKYMEHTOB W npegnaraet
NPUHATL MepPbl MO UX YCTPAHEHWUIO.

e) cneunanuct otaena XXKX npocrtaBnsieT Ha 3aaBneHnn wramn AQMUHUCTpauum ¢
ykazaHnem dgamunuu, MHMUManoB U OOSMKHOCTM cneuuanucTa, gatbl npuema u 3aTtem
pPErncTpupyeT 3asiBfieHME B CUCTEME SNEKTPOHHOIO AOKYMEHTOO6OpOTa, a Npu OTCYyTCTBUMA
TEXHUYECKON BO3MOXHOCTU — B XXypHasne BXOoAsiLLen KOppeCcnoHAEHUUN.

3.2.1.5. Tpn nuyHom obpaweHun 3aasutens B AOMUHUCTPAULUIO 3asBUTEMIO
(NnpeacTaBuTento 3a8BMTENS) BblAaeTcs pacnmcka o0 NpuemMe u pernctpaunm 3asBrneHns u
AOKYMEHTOB.

3.2.1.6. lNpun HanpaBneHWn AOOKYMEHTOB MOCPEACTBOM MOYTOBbLIX OTNpPaBfieHUN
cneunanuct otaena XXKX BcKpblBaeT KOHBEPT M OCYLLECTBNSET pernctpaumio 3asaBreHns
N npunaraemMbixX K HEMY JOKYMEHTOB, €CIiM OTCYTCTBYKOT OCHOBaHUs sl OTKasa B npueme
AOKYMEHTOB, yKa3daHHble B NyHKTe 2.11 HacToswero PernameHTa.

3.2.1.7. Mpu npueme n pernctpaumm 3asiBfieHNa U JOKYMEHTOB, HanpaBfieHHbIX B
agpec AOMUHMCTPaLUUK NOYTOBBLIM OTMNPAaBIEHNEM, 3asABUTESO HaNpaBfsieTcs pacnmncka o
npuemMe 3asaBfeHUs W [OKYMEHTOB MOYTOBbIM OTMNpPaBfieHMEM C YBEOOMSIEHMEM O
BPYYEHUN, ECNN MHOE HEe yKa3aHO B 3asiBNEeHUU.



3.2.1.8. B cnyyae, ecnu B npegocTtaBfieHHOM (HanpasreHHOM) 3asBreHUn W
npunaraembiX OOKYMEHTax WMEKTCH OCHOBaHWA ONA OTKasa B npuemMe [OOKYMEHTOB,
ykasaHHblXx B nyHkTe 2.11 Hactodwero PernameHta, To cneuuwanucTt otgena KX,
OCYLLECTBNALWNA NpuemM U perucTpaumio JOKYMEHTOB, He OCYLLeCTBNAeT perncrpaumio
3a8BNeHNs 1 Npunaraemblx AOKYMEHTOB, a NOAroTaBnMBaeT NMCbMO 006 OTKase B npueme
AOKYMEHTOB.

Mucemo 06 oOTkasze B npueme OOKYMEHTOB odopmnseTca Ha 6GnaHke
AOMUHUCTPaUuKM No popmMe COorfiacHoO MpuroXeHuto 3 K HacTtosawemy PernameHTy c
npucBOeHMEM HoMepa, AdaTtbl, NpocTaBneHneMm noanucu cneumanucta otgena XKX,
OCYLLECTBNALWEro NpMeM 1 perucTpaumio JOKYMEHTOB, UM NOAMNUCLIBAETCHA YCUINEHHOW
KBannMduuMpoBaHHOM 3M1EKTPOHHOW NOAMUCHID YNONTHOMOYEHHOrO JOMKHOCTHOIO Nuua.

Mucemo 06 oTkase B npuemMe LOOKYMEHTOB HanpasnseTcs 3asBuTento B dopme
AOKYMEeHTa Ha OymaXHOM HOcuUTene MOoYTOBbIM OTNpaBfieHNEM C yBEAOMMEHUMEM O
BPYyYEHUMN, BpyvaeTcsd NMYHO B AAMUHUCTpauum nnbo HanpaBnseTcs B 9NEeKTPOHHOW
dopme, noAnMCaHHOE YCUMEHHOW KBanuWUUUPOBAHHOW  ONEKTPOHHOW  MOAMNUCHIO
YNOMHOMOYEHHOIO [LOMKHOCTHOIO Nuua B NMYHbIA kabuHeT Ha EamHom WHTepHeT-
nopTane rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr (pyHkumin) Huxkeropoackon obnactu,
EaovHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr (OYHKLUUIA), NO 3NEKTPOHHOM
noyre.

OTkas B npueme [OKYMEHTOB He MpenaTcTBYeT MOBTOPHOMY oOOpalleHuto 3a
YCIyron npu yCcTpaHeHU BbISIBIIEHHbIX HAPYLUEHWUH.

3.2.1.9. B cny4ae perucrtpaumm OOKYMEHTOB, B TOT Xe [AEHb OHW nepenarTcs
HavyanbHuky otaena XKX. HavanebHuk otgena XKKX B TeyeHue ofHOro AHs CO OHS
pernctpauun OOKyMEHTOB onpeaenseT crneuynanvicra, OTBETCTBEHHOIO 3a pacCMOTpeHue
3asiBrieHNs 1 NpunaraeMblx K HeMy JOKYMEHTOB.

3.2.1.10. CpokK oCyLLeCTBNEHNS OENCTBUN NO permcTpaunumn JOKYMEHTOB - 15 MUHYT
B TeyeHne ogHoro paboyero aHs.

Cpok onpegenenuna crneumanicTa, OTBETCTBEHHOIO 3a PAaCCMOTPEHNE 3asBNEHNSA U
npunaraemblX K HeMy [OOKYMEHTOB — OAuvH paboynn [eHb CO [HS  perncrpaumm
AOKYMEHTOB.

3.2.1.11. Kputepui NpyHATUS peLLEHNS O perncTpaumm JOKYMEHTOB — MNOCTYMNneHne
3a8BNeHNs 1 npunaraeMblx JOKYMEHTOB Haanexallero kayectsa 1 B NosiHOM obbeme.

3.2.1.12. Kputepuin npuHATUMS pewieHnss o6 oTkase B npuveme [LOKYMEHTOB -
Hann4yne OCHOBaHWW ONS OTKasa B MNpueMe LOOKYMEHTOB, YKa3aHHbIX B nyHkTe 2.11
HacToswero PernameHra.

3.2.1.13. PesynbtatomMm agMMHUCTPATMBHOIMO AEWCTBUS SBMSETCA NpueMm wu
pernctpauuns 3asBrneHnsa U npunaraemMbix K Hemy JOKYMEHTOB, Ha3HayYeHue creumanucra,
OTBETCTBEHHOIO 32 PaCCMOTPEHMNE 3aaBMEHNSA U NpunaraemMblX K HEMy JOKYMEHTOB, nnbo
OTKa3 B NpuemMe JOKYMEHTOB.

3.2.1.14. O®ukcaums pesynbtata - 3aHeceHWe WHpopmauMm B cUcTeMy
9NEKTPOHHOIO AOKYMEHTOO60pOTa MMM B XXypHan BXOASLLEN KOPPECNOHOAEHUMN, a TakkKe
ncxogsLen KoppecnoHgeHUMn B criydae oTkasa B npyemMe 4OKYMEHTOB.

3.2.2. PaccmoTpeHve 3asBrneHnsa n npeacraBneHHbIX JOKYMEHTOB.

3.2.2.1. OcHoBaHMEM AN Ha4ana agMUHUCTPaTUBHOIO Aencteust «PaccmoTtpeHne
3asBrieHns N NpeacTaBfeHHbIX JOKYMEHTOBY ABNAETCH 3aperncTpupoBaHHOE 3asBreHune
N Nnpunaraemble K HeMy JOKYMEHTbI C YKa3aHUeM UCMNOSTHUTENS.

3.2.2.2. Cneumanuct, OTBETCTBEHHbIN 3@ pPaACCMOTPEHWEe 3asBMeHuUs U
npunaraemblx K HeMy JOKYMEHTOB:

a) n3y4aeT 3asiBfeHne Ha NpegMeT Hanvyue npasa 3asBUTENS Ha NpeaocTaBneHne
emy nHdopmaumu;

6) ecnn c 3asBneHnem o0OpaTUNCA 3aKOHHbIM MNpeacTaBUTENb, MpoBepseT
noriHoMounMa nocpencrteoMm EamHonm rocygapcTtBeHHOWM WHAOPMALMOHHOW  CUCTEMBI
coumanbHoro obecnevyeHus;



B) B Crfy4ae OTCYyTCTBUS npaBa Yy 3asBUTens Ha npegocTaBrieHne emy
WHpopmauun, noprotTaBnNMBaeT NPOEKT yBedomneHus o6 oTkase B npenocTaBrieHum
MYHUUUNANbHOW YCryru U nepegaeT Ha NOAMUCH YNOSTHOMOYEHHOMY OOMMKHOCTHOMY NnLy;

r) B criydae Hanvyus npaea y 3asBuTensd Ha npegocTaBrieHne eMy MyHULMNansHOM
ycryru, noarotaBnueaeT MUCbLMO O NpefocTaBfieHMUM UMHAOPMAaUUK COrflacHO TemaTuke
3anpoca v nepegaeTt Ha NOANUCH U (MNKN) 3aBepeHne YNoSTHOMOYEHHOMY AOSIKHOCTHOMY
nmuy.

3.2.2.3. maBa mecTHoro camoynpaBneHnss COCHOBCKOro MyHULMMAnbHOro OKpyra
Hwxkeropoacko obnactu nognucbiBaeT NpPOEKT yBegomneHnsas o6 oTkase B
npeacTaBneHnn MyHuUMnNanbHOW YCryru, nucbMa O npeaocTaBneHnn uHdgopmMaumm u
nepefaeT Ha perncTpaumio cneumanucty.

3.2.2.4. Cneumanuct, OTBETCTBEHHbIN 3a perucTpauuio OOKYMEHTOB, Mocne
noanMcaHnsa B TedeHne ogHoro paboyero OHA OCyLEeCTBNAET perncTpauunio yBeaomieHuns
00 oTkase B nMpeacTaBfeHMM MyHULMNANbHOW YCrnyru, nucbMa O NpeaocTaBneHun
WHpopMauun nNyTemM 3aHECEHMSI OaHHbIX B CUCTEMY 3fIEKTPOHHOrO AOKyMeHToobopoTa
WNK B XXypHarn perncrpaumu.

Homep pJokymeHTam npucBanBaeTcsi OOHOBPEMEHHO C €ro peructpauuen B
CUCTEME 3MNEKTPOHHOIO JOKYMEHTOO00pOoTa UK B XXypHarne pernctpaumu.

3.2.2.5. CpoK ocyLeCcTBneHns 4enCTBUN:

dhopmMuMpoBaHMe U HanpasrneHne MeXBeAOMCTBEHHbIX 3anpocoB - 2 paboynx OHA C
MOMEHTa NOCTYNSIEHNSI AOKYMEHTOB Ha pacCMOTPEHNE;

pacCcMOTpPeHNe [OOKYMEHTOB, C y4eToM OpPMUPOBAHUS W  HanpaBreHus
MEeXBEJOMCTBEHHbIX 3anpocoB, [MOWUCKa, MNOLrOTOBKW, MOAMNWCaHUS W perucTpaumm
pesynbTaTta MyHUUMNAnbHOM ycrnyrun - 29 kaneHaapHbIX GHEN.

3.2.2.6. Kputepun npuHATUA pelleHns On9 HanpasBreHus MexXBedOMCTBEHHOrO
3anpoca — OTCYTCTBME [OOKYMEHTOB M (Mnn) WHopmauun, Heobxoammon Ans
npegocTaBneHns MyHULMNansHOM yCnyru.

3.2.2.7. Kputepun nNpuUHATUS pelleHna O npefoCTaBfneHuM WHdopmauun -
OTCYTCTBME OCHOBaHWM N9 OTKa3a B MpefoCcTaBleHUn MyHUMUUNAanbHOW  YChyriu,
yKasaHHbIX B NyHKTe 2.12.2 HacToswero PernameHTa.

3.2.2.8. Kputepun npuHATUA pelueHns o6 oTkase B nNpeaocTaBreHumn nHgopmaumm
- Hanu4Me OCHOBaHW AN1A OTKasa B NpeAoCTaBneHn MyHULMNANbHON YCNYrn, YKasaHHbIX
B NyHKTe 2.12.2 HacToswwero PernameHTa.

3.2.2.9. PesynbTtatoM agMMHUCTPATUBHOIO AEWCTBUA SBAAETCHA MNOANUCAHHOE W
3aperncTpupoBaHHOEe MUCbMO O NpefocTaBneHun nHdopmaumm nnbo yBegomneHne o6
OTKase B NpefoCTaBfieHUM MyHULMNANbLHOW YCIyrin.

3.2.2.10. ®ukcauua pesynbTata - 3aHECEeHMe WHgopmauum B CUCTEMY
3NEeKTPOHHOro AOKYMEHTO060opOoTa Unn B XXypHan permctpayuu.

3.2.3. HanpasneHne 3asaBuTeEnNto pesyrnbTata nNpegocTaBfieHns MyHULUUNanbHOW
ycrnyru.

3.2.3.1. OcHOBaHMeM [Ns Ha4Yana agMUHUCTPATMBHOIO Aenctena «HanpaBneHue
3asBUTEN0  pes3ynbTaTa NpefoCTaBNeHUs  MYHUUMNANbHOWM  YCryrn»  9BNSeTCS
noanMcCaHHOE U 3apermcTpMpoBaHHOE MUCbMO O MNpedoCTaBneHUn WHgopmaumm nmbo
yBeaoMreHne ob oTkase B NpeaoCTaBeHnn MyHULMNAIbHON YCIyri.

3.2.3.2. Cneumnanuct otgena XKX B TeuyeHuMe opgHoro paboyero AHA nocne
nognucaHnsa n permcTpauum nucbma o npeaoctaBneHnn nHgpopmauumn nnbo yseaomMneHuns
06 oTKase B NpeaoCTaBNEHUN MyHULMNANbHOW YCNyrn MHAOPMUPYET 3asBUTENS O
NPUHATOM pPELLEHUN.

Mpn 3TOM MO XenaHuw 3asBuTens MHEOOPMUPOBAHME MOXET OCYLLECTBIIATLCS
nyTeMm nepefayn TEKCTOBbIX COOOLLUEHNN HA aapec ANEKTPOHHOM NOoYThl 3aaBuTens nmbo
Ha aBOHEHTCKNN HOMEpP YCTPOMCTBA NOABMXHOWN paamoTenedOoHHON CBA3M 3asBUTENS.

3.2.3.3. PeaynbTtat ycnyru no xenaHuw 3asiBUTenNs BpydaeTcsi eMy SIMYHO NO MecTy
HaxoxgeHms AQMUHUCTPaUMM B corflacoBaHHoe BpeMms, nMbo HanpaensieTcss B hopme
3SIEKTPOHHOrO LOKYMEHTa, NOAMUCaHHOIO YCUNEHHOW KBaNMMUUNPOBAHHOW 3S1IEKTPOHHOM



NOAMNMUCBbI0  YNOSTHOMOYEHHOrO [[OSMKHOCTHOrO Nnuua B JWYHbING KabuHeT Ha EanHoMm
NHTepHeT-nopTane  rocygapCTBEHHbIX M MyHuUMNanbHbIX  ycnyr  (QpyHKUMK)
Hwxeropoackon obnactn, EQUHOM nopTtane rocygapCTBEHHbIX M MyHULMNAMNbHbBIX YCAyr
(dbyHKUMI), HO HE no3gHee oaHOro pabo4vero AHA ¢ MOMEHTa NOANMCaHUA 1 perncTpaumm
peasynbTata NnpeocTaBneHna MyHUUunanbHOM yCryru.

Mo no4yte 3adABMTENO HanNpaBnseTCd MUCbMO C YBEOOMIIEHWEM O BpyYeHUU B
TeyeHne ofgHoro paboyero pAHsA, cnegylwero 3a [[HEM NoANMCaHWa nucbMa o
npegocTtasneHnn uHdopmaumm nnbo yesegomrieHus o6 oOTkase B nNpefocTaBleHUn
MYHMLMMNANbHOW yCnyri.

Mpu Bblgaye 3asBUTEN0 UMM MPeAcTaBUTEN0  3asaBUTEns  pesynbTaTa
npegocTaBneHns MyHUUunanbHOW yCnyru fIMYHO, 3aaBuTernb (NpeactaBuTenb 3adBUTENS)
OOMMKEeH nNpeacTtaBUTb  [AOKYMEHT, YOOCTOBEPSOWNA NUYHOCTb, a npeacraBuTenNb
3asBuUTENS — AOMNOMHUTENBHO AOKYMEHT, NOATBEPXAAKLWMIA MONHOMOYUSA NpeacTaBUTENs
3aaBuTens.

Mpn nonyyeHun pesynbTata nNpeaocTaBneHns MyHUUMNANbHOW YCNyru JIMYHO,
3aaBuUTENb WNW NpeacTaBUTeNb 3asiBUTENS CTaBUT MNOAMUCH B >XypHane WCXOAsen
KOppeCnoHAEHUUN UM Ha pacnncKke O NpuemMe JOKYMEHTOB.

B cny4yae, ecnu 3assutens (NpeacTaBuUTeNb 3as8BUTENSA) HE ABUICA B Ha3HaYeHHoe
BpeMs 3a pesynbTaToM B AOQMUHUCTpaLMIo, Creumnanuct, OTBETCTBEHHbIN 3a HanpasneHne
WNU BpyYeHWe pesynbTaTa YCNyru, HanpasnseT ero MNoYTOBbIM OTNpaBfieHNEM C
yBeOMIIEHNEM O BPYYEHUN.

3.2.3.4. Kputepuun npuHATUA peLLeHnd no BbIboOpy BapmMaHTa OTNpaBku pesynbrarta
npegocTaBneHns YCcnyru 3asiBUTernto - YyKasaHue 3asBUTENs B pacnucke o npueme
[OKYMEHTOB UM B 3asiBNIEHNN.

3.2.3.5. PesynbTatoMm siBNSieTCH Bblgaya NucbMa o npefocTaBrieHun nHgpopmaumm
nn6o yBegomneHus o6 oTkase B NpefoCTaBneHnn MyHUUUNANsHOM YCIyru.

3.2.3.6. dukcauusa pakta oTnpaBku pesyrnbTata npeaocTaBneHns MyHULMNansHoun
ycnyrm - OTMeTKa B CUCTEME 3JNeKTPOHHOro [AOKyMeHToobopoTa wnu B XKypHane
peructpauuu.

3.2.3.7. ®ukcauusa Bblgavn pesyrnbTata npegoctaBneHns MyHUUMNanbHOW YCIyru
NMNYHO - B CUCTEME 3MEKTPOHHOro [OKymMeHToobopoTa M B pacnucke O npueme
[OKYMEHTOB.

3.2.3.8. Cpok HanpaBneHuss pesynbTata — OAMH paboyumn OeHb C MOMEHTa
noanMcaHna n perncTpauum nucbma o NpeocTaBneHnn nHpopmauumn nmbo yseaomneHuns
006 oTKase B NpefoCTaBeHnn MyHULUNANbHOW YCIyru.

3.3. VcnpaeneHne one4yaTok nnm owmnbok.

3.3.1. lMpunem un peructpaums 3asBneHmss 06 ncnpasneHnn onevaTok Unmn onobok.

3.3.1.1. OcHoBaHveM pOns Havana agmumHucTpaTuBHoro pgencteusa «llpuem u
pernctpaunsa 3asBneHnss o6 ucnpaeBneHMM oneyaTok unm  owmnbok»  sBnsieTcs
nocTynuBLlee 3asiBrieHne o6 ucnpaBneHun oneyaTok unm owmnbok no ¢opme cornacHo
NPUITOXEHNIO 2 K HacTtoswemy PernameHty v npunaraemble K Hemy [OOKYMEHTbI
HenocpeAcTBEHHO HanpaBfieHHblEe NO noyTe, Yyepe3 EguHbI nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (yHkumin), EamHbin  NHTepHeT-nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (cpyHkuun) Huxeropogckon obnactu, a Takke MyTemM JSIMYHOro
obpalleHns B AOMUHUCTPALMIO.

[Hem obpalleHnsa 3a nNpegocTaBneHneM MyHULMNANbHOW YCIyrn cynTaeTcs OeHb
npyema (pernctpaumm) AgMuHUCTpauven 3aasneHuss o6 mcnpasBneHuuM onevaTtok Wnu
OLWKNOOK M NpunaraemMbiX JOKYMEHTOB.

3.3.1.2. Npuem un peructpaums 3aasneHusi 06 ncnpasneHMm onevyaTok unm owmnbok
N NnpunaraembiX 4OKYMEHTOB OCYLLEeCTBNAITCA cneymannuctom otgena KKX.

3.3.1.3. Mpwn HanpasneHuu AOKYMEHTOB nocpeacTsom NOYTOBbIX
oTnpasneHuin, cneunanuct otgena KKX BckpblBaeT KOHBEPT WU OCyLlecTBNsieT
perncTpauuio 3aaBsneHmss o6 wucnpaBneHnm onedaTtok unum owumbok u npunaraemblx
AOKYMEHTOB, €Cnu OTCYTCTBYKOT OCHOBaHWSA AN OTKasa B MpuveMe [OOKYMEHTOB,



yKa3aHHbIX B nyHkTe 2.11 Hactosdwero PernameHta, B cuUCTeMe 3EKTPOHHOro
AOKyMeHToobopoTa, a npu OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTM — B XypHane
BXOAsLLEN KOPPECNOHAEHLNN.

3.3.1.4. llpn obpaweHnn Ha nU4YHOM npueme 3asBneHme ob uncnpasneHun
onevyatok unm owmnbok U Npunaraemble JOKYMEHTbI 3asBUTENSA (PUKCUPYIOTCA B cUCTeME
9NEKTPOHHOIo OOKyMeHToobopoTa, a npu OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU - B
XypHane Bxogsulen KoppecnoH4eHLNN.

[Mpu aToM, B criyyasx, ecrnv B 3asBneHun ob mcrnpasreHnn onevaTtok Unm owmnbok
OTCyTCTBYET (hpamunusa 3aaBuTens, HanpasBuBLUEro obpalieHue, NoYTOBbIM agpec, Mo
KOTOpOMY [OfpkeH OblTb HanpaBfeH OTBeT M (UnM) TEKCT MUCbMEHHOro obpalleHust
(3asiBneHnda) He nopgpaeTca npoyteHuto, cneuuanuct otaena XXKX npu nnyHom
obpaleHun npegraraeT C cornacus 3asBUTENs YCTPaHUTb BbISIBNIEHHbIE HEAOCTaTKu B
3asBneHnn o6 wucnpaBneHnm oneyvyaTok WM ownMBOK HENOCPEeACTBEHHO HA FfMYHOM
npueme.

dakT obpaweHusa 3aaButens UKCUpyeTcs AOMNOMHUTENBHO B XXypHane NUYHOro
npuemMa (ykasblBaeTCs, ECrln OH BeAEeTCA).

3.3.1.5. lMpwn obpaweHnn NUCbMeHHO B AOMUHUCTPALNIO, B TOM YUCMEe Ha JIMYHOM
npueme, OTBETCTBEHHbIN cneunanuct otaena XKKX:

a) ycTaHaBnmMBaeT NNYHOCTb 3asiBuTens nubo npeactaBuTens 3asBuTens nytem
NPOBEPKN OOKYMEHTa, YOOCTOBEPSIOWErO €ro JIMYHOCTb (OOKYMEHTa, yAOCTOBEPSAIOLLErO
NOSIHOMOYMS B criydae obpalleHus npeacraButens);

0) WHdoOpMUpYeT nMpu §NUYHOM MpUeMe 3adBuUTENs O Mopsgke U CpoKax
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

B) NpoBepseT NpaBUSbHOCTb 3anosfiHeHUs 3asdBneHust 06 McnpaBneHMn onevyaTok
NN owmnbOoK, B TOM YMCre NOSHOTY BHECEHHbIX OAHHbIX, HANu4Une OOKYMEHTOB, KOTOpbIE
OOMMKHBbI - NpunarateCa K 3asiBrieHnio 06  ucnpasBneHun oneyaTok wnu  ownbok,
COOTBETCTBME NpeaCTaBNeHHbIX JOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHusM;

r) cBepseT npeacTaBneHHble 3K3eMMNAPbl OPUTMHANOB N KOMWIN JOKYMEHTOB (B TOM
yucne HoTapuanbHO YAOCTOBEPEHHbIE) APYr C APYrOM M NPUHMMAET MX Nocne NpoBepKu
COOTBETCTBUSA KOMUW OpUrKHany, Mocrne 4ero opurMHan BO3BpallaeTca 3asiBUTENIO;
3aBepsieT Konuu AOKYMEHTOB (KpOMe HOTapuarnbHO 3aBEPEHHbIX);

A) npoctaBnget wramn AOMUHUCTPaUMM C yKasaHueM amMunum, WUHULMAaNnoBs u
OOSDKHOCTU  cneuuanucTta, [fatbl npyemMa W 3aTeM  perucTpupyet 3assrieHve 06
UcnpaBneHnn onevyaTtok unn ownbok W npunaraemble [OOKYMEHTbl B CUCTEME
9NEKTPOHHOIro AOKYMeHToobopoTa, a npu OTCYTCTBMM TEXHUYECKOW BO3MOXHOCTU — B
XypHane Bxogsuien KoppecnoH4eHLNN.

3.3.1.6. lpn npueme 3aaBneHuMss o6 uncnpaBneHMM oneyvyaTtok unn owmnbok wn
AOKYMEHTOB, HanpaBrieHHbIX MO MoYTe, 3adABUTENIO HamnpaBnseTcs pacnucka o npueme
3a8BNEeHNs U LJOKYMEHTOB NOYTOBbLIM OTMNPaBMEHMEM C YBEAOMIIEHUEM O BPYYEHUN, €CIN
MHOE He NpeaycMOoTpeHHoe B 3asiBrieHnn 06 ncnpasneHnn oneyaTok nnm owmobok.

Mpn npveme AOKYMEHTOB Mpu HeNnocpeacTBEHHOM obpalleHnn B AQMUHUCTPaLnIO
UM NPU JIMYHOM NpUeMe 3aaBUTENtO (MPeacTaBUTENO 3asiBUTENS) BblAaeTcsl pacnmcka o
npyemMe W perncTpaumm 3asaBreHMs o6 ucnpaBfieHMM OonevyaTtok Wnu  ownbok u
AOKYMEHTOB.

3.3.1.7. B cnyyae, ecnun B npenocTaBfeHHbIX (HanpaBneHHbIX) 3asBrneHun 06
ncnpasneHnn onevaTtok unm owmnbok N npunaraeMblXx JOKYMEHTOB UMEKTCS OCHOBAHWUSA
ANA 0TKas3a B NpueMe JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.11 HacTodwero PernameHTa, 10
cneunanuct otgena XKX, ocywecTBRASOWNA NPUEM U pPerucTpauuio OKYMEHTOB, He
OCYLLECTBNAET perncrpauumio 3asasreHms 06 ucnpaBfieHUM onevaTtok Wunm owwmnbok K
npunaraembiX JOKYMEHTOB, a NoAroTaBnneaeT NUCbMO 06 oTKase B NnpuemMe JOKYMEHTOB.

Mucemo 006 oOTkasze B MNpuMeMe [OOKYMEHTOB odopMnsieTcs Ha 6GnaHke
AOMUHUCTPaUMM No popmMe CcorfacHo npuroxeHuto 3 K Hactoswemy PernameHTty ¢
NPUCBOEHMEM HOMepa, AaTbl, NpoCTaBfeHneMm noanmcu cneumanucta otgena KKX,
OCYLLECTBNAOLWEro npMeMm n pernctpauuio LOKYMEHTOB MW MOAMUCAHHOE YCUIEHHOM



KBannMduuMpoBaHHOW 3IEKTPOHHOM MOAMNUCHIO YMNOMHOMOYEHHOro [AOSMKHOCTHOro fvua
(ecnv NONHOMOYMAMN HaOEeNeHo ApYyroe AOMKHOCTHOE NULo, HEOBX0ANMMO yKasaTb).

Mucemo 06 OTkase B nMpuMeMe LOKYMEHTOB HanpaBnseTcs 3asiBUTEN0 NOYTOBbIM
OTnpaBneHnem C yBeJOMIMEHNEM O BPYYEHUN, BpyHaeTCsd NMMYHO B AAMUHUCTpaLMK NMbo
HanpaBnseTcss B 3MEeKTPOHHOW opme B nWYHbIA KabuHeT Ha EgmHoOM nopTtane
rocyaapCTtBEHHbIX W MyHUUMNanbHbIX ycnyr (dpyHkumi), EgmHom WHTepHeT-nopTtane
rocygapCTBEHHbIX U MyHULMNAanbHbIX YCnyr (pyHKunin) Hrmxeropoackon obnactw.

OTkas B npuemMe [OOKYMEHTOB He MpenaTcTByeT MOBTOPHOMY oOpalleHuio 3a
YCIyron npu ycTpaHeHU BbISIBIIEHHbIX HAPYLUEHUM.

3.3.1.8. B cny4ae peructpaumm LOOKYMEHTOB, B 3TOT X€ [EHb OHW nepearTcs
HavyanbHuky otgena XKX. HavanbHuk otgena XKKX B TeyeHue ofHOro AHS CO [OHS
pernctpauun OOKyMEHTOB onpeaenseT cneyuanncra, OTBETCTBEHHOIO 3a pacCcMOTpeHue
3aaBneHns 06 ncnpaeneHMm onevaTok unm owmnboK 1 npunaraeMbiX K HEMY JOKYMEHTOB.

3.3.1.9. Cpok ocyLLeCTBNEHNS OENCTBUN NO perMcTpaumm JOKYMEHTOB - 15 MUHYT B
TeyeHne ogHoro paboyero aHs.

Cpok onpefeneHus cneumanuncTa, OTBETCTBEHHOIO 3a PacCMOTPEHWe 3asBreHuUs
06 vcnpaBneHMn onevyaTok UM OWKMBOK U npuraraembiX K HEMY AOKYMEHTOB — OOVH
paboynii AeHb CO AHS perncTpaumm 4OKYMEHTOB.

3.3.1.10. Kputepui NpUHATUS peLLeHNs O pernctTpaumnm JOKYMEHTOB — MOCTYMNreHne
3aaBneHns o6 wucnpaBneHun oneyaTok unM owunboK M npunaraemblX LOKYMEHTOB
Hagnexallero Ka4yectsa 1 B NOSIHOM obbeme.

3.3.1.11. Kputepuin npuHaTMs peweHnss o6 oTkase B MNpuemMe [LOOKYMEHTOB -
HanMyne OCHOBaHUW ANA OTKasa B NpuemMe [OKYMEHTOB, YKa3aHHblX B MyHKTe 2.11
HacTosdwero PernameHra.

3.3.1.12. Pesynbtatom agMMHUCTPATMBHOIMO [AEWCTBUS SBMSETCA NpueMm wu
pernctpauun 3aseneHns o6 ucrnpaBneHun onevatok uMnM OowmnboK M npunaraeMbix
AOKYMEHTOB, Ha3Ha4eHue crieymnanumcra, OTBETCTBEHHOIO 3a pacCMOTpeHne 3asaBneHns oo
ncnpasneHnn oneyvyaTok unu owmnbok 1 npunaraemblx K HeMy OOKYMEHTOB, NiMbO OTka3 B
npueme JOKYMEHTOB.

3.3.1.13. O®ukcauua pesynbTata - 3aHECeHMe WHgopmauum B CUCTEMY
3NEKTPOHHOro AOKYMEHTOO60pOoTa Unn B XXypHan BXoAsiLLEeN KOppeCNOHAEHLNN.

3.3.2. PaccmoTpeHue W MpuHATME PpeLleHus No 3asiBNneHuto o6 wmcnpaeneHun
orneyaTok Unm owmnoboK.

3.3.2.1. OcHoBaHMeEM Ans Havyana agMMHUCTPATMBHOrO AencrBus «PaccmoTpeHne
N NPUHATUE peLLEeHns Mo 3asBNeHno 06 ncnpaBneHnn oneyaTok unm owmnbok» sBnseTcs
3aperncTpupoBaHHoe 3asiBrieHne ob ncnpasneHun onevaTok unm owmbok u npunaraemMble
AOKYMEHTbI C YKa3daHWeM UCMONHUTENS.

3.3.2.2. CneumanucTt, OTBETCTBEHHbIM 3a pPacCMOTPEHUE 3asBreHus 06
ncnpasneHnn oneyaTok Unm owmnboK 1 Nnpunaraemblx K Hemy JOKYMEHTOB:

a) ocywecTBnaeT aHanua 3asiBfieHnd ob ucrnpasfieHun orneyaTok Unm owmnbok n
npeacTaBneHHbIX [JOKYMEHTOB, B TOM 4ucne rnpoBepsieT MOMIHOMOYMUS 3aKOHHOTO
npeacrasutensa. Ecnv B  EAuHOM  rocygapCTBEHHOM WHAOPMAaLUMOHHOW  cCUCTeEMe
coumanbHoro obecnevyeHns OTCYTCTBYIOT [aHHble, MOATBEpXAalowmne YCTaHOBEHUe
oneku, rotToBuUT yBegoMneHne 06 oTkase B UCnpaBreHnn oneyaTok unm owmbok no popme
COrnacHO NpuUnNoXeHuio 4 K HactoswemMy PernameHTy;

0) ocywectBnseT MNOMCK NUCbMa O  NpeaocTaBneHun  MHopmaumn,
npegycMoTpeHHon XXnnuwHelim kogekcom Poccuinckon ®efepaunn, B cdrepe ynpasreHns
MHOrOKBapTUPHbIMW  AOMaMW, a Takke [OOKYMEHTOB, Ha OCHOBaHMUM KOTOpPbIX
ocywiecTBndanacb nogrotoBka MpoekTa nucbMa O npefocTaBneHun WHdopmMauuu,
npegycMoTpeHHasa XunuwHelim kogekcom Poccuickon ®efepaunn, B cdepe ynpaBreHust
MHOrOKBapTUPHbLIMW JOMaMMU;

r) B cCriydae, ecnu npu BbIBEHUN B NPeLOCTaBNEHHbIX JOKYMEHTaxX 3asiBUTenem B
nMcbMe O npeaocTaBneHnn WHgopmMaunn, npegycMOTPeHHON XXUMULWHBIM - KOOEeKCOM
Poccunickon ®depepaumn, B cepe ynpasneHUss MHOFOKBapTUPHbIMM goMamu, Obina



ponyuieHa owmnbka nmbo onevaTtka, nogroTaBnMBaeT NPOEKT NUCbMa O NpeaoCTaBreHun
MHpopMmauuKn, npegycmoTpeHHon KunuuwHbiM kogekcom Poccunckon Pepepauuun, B
chepe ynpasrieHUsi MHOFOKBapTUPHBIMU JOMaM/ B HOBOM pefakunn, cornpoBOAUTESbHOE
NMMCbMO, COrfacoBbiBaeT ero B YCTaHOBMEHHOM MOpsake W nepegaeTr Ha MOAMNUCH
YNOSTHOMOYEHHOMY A0STHKHOCTHOMY NnLLYy;

[A) B crny4ae, ecnu B MNpeAcTaBfieHHbIX OOKYMeHTax 3asiBuTerieM OTCYTCTBYHOT
pacxoXaeHna C OaHHbIMW, YKa3aHHbIMW B MUCbME O NpeaocTaBfieHMun WHopmaumn,
npegycMoTpeHHon XKunuwHeliM kogekcom Poccuinckon ®epepaunn, B cepe ynpaBneHns
MHOrOKBapTUpHbIMKM AoMamMu nnbo 3asBuTEeNb He npeacTtaBun  noaTBepXpatome
AOKYMEHTbI, NoAroTaBnmMBaeT NpoekT yBegomMreHns ob oTkase B MCnpaBneHun oneyaTok
mnn owmnbok no dopme cornacHo npunoxeHuto 4 K HacTtosiwemy PernameHTty,
cornacoBblBaeT ero B YCTaHOBMIEHHOM MOpsAke U nepejaeTr ero Ha MoAanuchb
YNOSTHOMOYEHHOMY A0STHKHOCTHOMY fnLLYy.

Mocne nognucaHua yeegomrneHve 06 OTKase B MWCMNpPaBfieHMM OMNevaTtok WUnu
ownboK UM NMCbMO O NPEeSOCTaBIEHUN MHAOPMAaLMK, NpeayCcMOTpeHHON KUnnHbIM
kogekcom Poccuinckon ®epepaunn, B chepe ynpasfieHNa MHOTOKBapTUPHbIMKA JOMaMn B
HOBOW pefaKkumn, CONpoBOAUTENBHOE NMMCbMO NepeaarTCa Ha perncTpauuio.

3.3.2.3. Cneuunanuct otaena XKX, oTBETCTBEHHbIN 32 permcTpauuio JOKYMEHTOB,
nocrne nognucaHnsa B TedeHne ogHoro paboyero gHs OCyLLEeCTBSET perncTpaumo nucbMa
0 npegocTtaBneHun nHgopmauuu, npeaycMoTpeHHon XXUnmwHsiM Kogekcom Poccumckon
depepaummn, B chepe ynpaBneHUss MHOrOKBapTUPHbIMA JOMaMn B HOBOW pedakunn unm
yBefoMneHna o6 oTkase B MCNpaBfieHuM UM OwKnBOK NyTemM 3aHeCeHUs AaHHbIX B
CUCTEMY 3NEKTPOHHOIO AOKYMEHTOO60pOoTa Unu B XXypHan pernctpaumu.

3.3.2.4. Cpok ocyuiecTBneHus gencteum - 4 paboumx gHs.

3.3.2.5. Kputepmem npuHATUS pelleHnss 06 ucnpasBneHun oneyaTok unm owmnbok
ABNAETCA Hann4Me AonyLeHHbIX OnevYaTok UM ownbok.

3.3.2.6. Kputepuem npuHATMS pelueHns ob oTkase B MCNpaBfieHUM orne4vyaTtok unu
OWKNOOK SBMSIETCA HanMuMe OCHOBAHWW, YKa3aHHbIX B MyHKTe 2.12.3 HacTosLero
PernameHTa.

3.3.2.7. PesynbtatoMm paccmoTpeHuss obpaweHus o6 mcnpaBneHun AonyLeHHbIX
oneyaTok unM owmboK ABASAKOTCA NUCbMO O MNPeAoCTaBfeHUN  UHGOopMauuu,
npegycmoTpeHHon XXnnuiHelm kogekcom Poccurckon denepaunu, B cpepe ynpasreHns
MHOrOKBapTUpPHbIMXW OOMaMM B HOBOW pefakumm wunuv yBegomneHne o6 oTkase B
ncnpasneHnn oneyvaTok nnm owmnobok.

3.3.2.8. Ddukcauusa pesynbTata — B CUCTEME INEKTPOHHOIO OKYMEHTOOOOopOoTa Mnn
B XXypHane perucrpauumu.

3.3.3. HanpaBneHue pesynbTaTa NpefoCTaBneHns MyHUUUNanbHOW YCnyru.

3.3.3.1. OcHoBaHMeM Ons Hayana agMUHUCTPATMBHOIO Aencteus «HanpasneHue
peaynbTata NpeaocTaBneHnsa MyHUUMNANbHON YCNyr» sIBASIETCA 3apermncTpupoBaHHOE U
nognucaHHoe NMUCbMO O NpefocTaBfeHnn UHopMaunn, NpesycMoTpeHHON XKNnnwHbIM
kogekcom Poccunckon denepaunn, B cdepe ynpasreHUs MHOrOKBapTUPHLIMU JOMaMu B
HOBOW pefakumn unu ysegomneHune ob otkase B UCnpaBieHMM orneyaTok Unm owmbok.

3.3.3.2. Cneumanuct otgena XKX B TeuyeHMe opgHoro paboyero AOHA nocne
nognucaHna u permctpaumm nucbma o npefocTaBneHnn MHopMaummn, NpeaycMoTpeHHOM
YKunumuHbim KOJEKCOM Poccunckon depepauumn, B cthepe ynpasneHus
MHOrOKBapTUpPHbIMW OOMamMM B HOBOW pefakumm wnu yesegomneHma o6 oTkase B
ncnpasneHnn oneyvaTok Unm owmnboK, HPOPMUPYET 3aABUTENS O NPUHATOM PELLEHUMN.

Mpn 3TOM MO XenaHuw 3asBuTens MHEOOPMUPOBAHME MOXET OCYLLECTBIATLCS
nyTem nepenadnm TEKCTOBbIX COOBLLUEHMI Ha aapec dNEKTPOHHOW NOYThbl 3asBuUTend nnbo
Ha abOHEHTCKNIN HOMEpP YCTPOMCTBA NOABMXHOW pagmoTenedoHHON CBA3M 3asBUTENS.

3.3.3.3. PesynbTtat ycnyru no xxenaHuio 3asgBuTens BpydaeTcs emy fIMYHO No MecTy
HaxoXxgeHus AOMWHUCTPaUUK B corfnacoBaHHOe BpeMsi NiMbO HanpaBnseTca B fIUYHbIN
kabuHeT Ha EgmHOM nopTtane rocygapCTBEHHbIX M MyHWUMNanbHbIX ycnyr (pyHkuun),
EovHom WHTepHeT-nopTane rocyqapCTBEHHbIX W MyHUUMNANbHbIX  YCnyr (QyHKUMIA)



Hwxeropoackon obnactn, HO He no3gHee oaHoro paboyero AHS, cnegylwero 3a gHEM
noanucaHna u pernctTpaumm nucbma o nNpegocTaBneHnn nHpopmauumn, npegycMoTpeHHON
YKunumuwHbim KOOEeKCoOM Poccuinckon depepauyuu, B chepe ynpaBneHus
MHOrOKBapTUpPHbIMM JOMaMy B HOBOW pefakumm wunu yBegomneHus ob oTkase B
ncnpasneHnn oneyvaTok nnm owmnobok.

Mo nouyTe 3aaABMTENO HarnpasnseTcs MMCbMO C YBEAOMIIEHMEM O BpYyYEHUU B
TeyeHne ofHoro pabodero [AHA, cneaywwum 3a AHeM nognucaHus nucbMa o
npegoctaBneHnn mnHpopmaumm, npegycMmoTpeHHon XunuiwHelM kogekcom Poccumnckon
depepaumm, B cpepe ynpaBneHUss MHOroKBapTUPHbLIMKM LJOMaM/ B HOBOW pefakumm nnu
yBeoMneHnsa o6 oTkase B UCnpaBneHnn oneyaTok nnm owmobok.

Mpn Bblgaye 3adBMTENtO  WNU  NpeacTaBuUTENIO  3adBUTENd  pesynbTaTa
npegocTaBneHnsa MyHUUMNAanNsHOM yCnyrn nNnM4Ho, 3assuTernb (NpeactaBuTenb 3asaBuUTens)
OOSDKEH npeacTtaBuTb  AOKYMEHT, YOOCTOBEPSWMA JIMYHOCTb, a npeacraBuTenb
3aaBuUTENsa — OOMNOSTHUTENbHO AOKYMEHT, NOATBEPXAAOLMIA NOSTHOMOYUSA NpeacTaBuTens
3asBuTens.

Mpn nonyyeHwn pesynbTaTa MNpPedoCTaBEHUS MYHUUMMANbHOW YCRyrn FUYHO,
3asBUTEND WNU MpeacTaBuTelNb 3adBUTENS CTaBUT MOLMUCH B >KypHane ucxoasilen
KOppeCnOHAEHLMN NN Ha pacnuncke o npuemMe AOKYMEHTOB.

B cnyvae, ecnu 3asasutens (NpeactaBuTernb 3asiBUTENSA) HE SBUSICA B HA3HAYeHHoe
BpeM4 3a pesyrnbTatoMm B AgMUHUCTpauuto, cneuynanuct otgena XXKX, oTBeTCTBEHHbIN 3a
HanpaBfieHMe WM BpyYeHWe pesynbTata YCnyrn, HanpasnseT ero noYToBbIM
OoTnpaBneHnem.

3.3.3.4. Kputepuun npuHATUA peLLeHna rno BblIbopy BapuMaHTa OTMNpaBku pesynbtaTta
npeaocTaBneHnsa ycryru 3asBuTEnto - yKasaHue 3asBUTeNnd B pacnucke O npueme
AOKYMEHTOB Nnbo B 3asBrieHMn 06 ncrnpasneHnmn onevaTok nnm ownobok.

3.3.3.5. PesynbtatoMm ABNsieTCA BblAaHHble (HanNpaBfE€HHbIE) MUCbMO O
npegocTaBneHun MHgopmaumm, npegycMoTpeHHon XunuwHelM kogekcom Poccumnckon
depepaumun, B cdepe ynpasreHMss MHOTOKBapTUPHBIMW JOMaMU B HOBOW pedakumMy unm
yBeAoMreHne o6 OoTkase B UCMNpaBeHUM oneyaTok unm owmobok.

3.3.3.6. dukcauusa cakta oTnpaBkM pesynbTaTa NpefoCTaBneHns MyHULUNanbHON
ycriyrm - OTMeTKa B CUCTEME 3MeKTPOHHOro [JOKyMeHToobopoTa wunvM B XKypHane
perncTpauumn.

3.3.3.7. dukcauusa Bblgaun pesynbtata npefocTtaBneHus MyHULMNAansHOW YCnyru
NIMYHO - B CUCTEME INEKTPOHHOro [AOKyMeHToobopoTa M B pacnucke O npueme
[OKYMEHTOB.

3.3.3.8. Cpok HanpaBneHusi pesynbTata — oauvH pabouyvi OeHb, crnefylowmn 3a
AHEM noanucaHus nucbMa O npefocTaBneHnn uHgopmauun, npeaycMoTpeEHHOM
HKunuwHeim KoL eKcoMm Poccunckon depepaumu, B cdepe  ynpaBneHus
MHOIOKBapTUpPHbIMM JOMaMy B HOBOW pedakuuu, CONpoBOAUTENBHOrO nmucbma nnbo
yBeAOMIeHNA 06 OTCYTCTBMN BbISIBIIEHHbBIX ONeYaToK Uin oLnboK.

3.4. lMopagok ocywecTBNeHns agMUHUCTPATUBHLIX Mpoueadyp B 3NEeKTPOHHOW
dopme, B TOM 4ucre C WUCnonb3oBaHMeM EauHOro noprtana rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr (cyHkumi) n EguHoro MHTepHeT-nopTana rocygapCTBEHHbIX M
MyHMUMNanbHbIX yenyr (pyHkunin) Hukeropogckon obnactu.

3.4.1. [na ocywecTBneHna npenBapuTenibHOM 3anmcu nocpencTsoMm EamHoro
nopTana rocygapCTBEHHbIX W MyHuUMnanbHbiX ycnyr (pyHkuui), EaumHoro WHTepHeT-
nopTana rocygapCTBeHHbIX U MyHUMLMNanbHbIX yenyr (pyHkumin) Huxeropoackon obnactu
3asBUTEND HeobxoouMMO aBTOpPM30BaTbCH, 3aTeM BblbpaTb BeLOMCTBO, KOTOpoOe
okasblBaeT ycnyry (odwuc), gaty n Bpemsi, ykasaTb 3anpallnBaemble CUCTEMOWN OaHHbIE,
€CIN OHM He 0TOBpa3nIMCb aBTOMaTUYECKM:

damnnuio, nmsi, 0TYECTBO (NOCneaHee - NPU HanM4ynmn);

HomMmep TenedoHa;

afipec 3rIeKTPOHHOW MOYTHI (MO KEeraHuio).



3.4.2. ®dopmmpoBaHmne 3asBneHusi, 3asiBrneHna o6 ucnpaBneHMM OneyaTok Wnn
ownboK ocyLlecTBnseTcs 3asBUTenemM NocpeacTBOM 3anofiHEHUS] ANEKTPOHHOW (hOpMbI
Ha EgvHOM nopTtane rocydapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (yHKuui), EamHom
NHTepHeT-nopTane  rocygapCTBEHHbIX M MyHMUMNanbHbIX — ycnyr  (QyHKUMK)
Hwxkeropoackon obnactn 6e3 Heob6XoAMMOCTM LOMOSHUTENbHOW NoAayn 3asiBNeHust
Kakon-nnbo nHon gopme.

Mpu dbopmMmpoBaHUN 3asBneHns 3aaBuTento obecneynBaeTcs:

BO3MOXHOCTb MeyaTu Ha 6yMaxHOM HocuTerne Konuuv 3eKTPOHHOW (opMbl
3asBneHns, 3assneHnsa ob ncnpaBneHnn oneyaTok UM ownbok;

COXpaHeHVe paHee BBEOEHHbIX B AIIEKTPOHHYIO (hopMy 3asiBrieHusi, 3asBneHunss ob
ncnpaBneHnn onevyaTok Unm ownboK 3HaYEHUI B NOOOM MOMEHT MO XeNaHuIo 3asiBUTens,
B TOM 4ucrie npu BO3HUKHOBEHMM OWMOOK BBOAA M BO3BpaTe ANA MOBTOPHOrO BBOAA
3HaA4YEeHWI B ANEKTPOHHYI0 POpMY 3asBneHus, 3asaBneHns o6 ncnpaBneHnn oneyaTok unm
OLNBOK;

3anosiHeHne Mnosnen 3nNeKTPOHHOM POPMbl 3asaBnEHUS, 3aaBneHns 06 ncnpasneHnn
onevyatok mnu owmboK 0O Hayana BBOAA CBEOEHUN 3asiBUTENEM C UCMNONb30BaHUEM
CBeEeHNN, pa3MeLLeHHbIX B bedepanbHOM rocygapCTBeHHON MHAOPMAaLMOHHOM cucTeme
«EgnHas  cuctema  mpgeHtTMdukaumnm M ayTeHTUUMKauMm B MHAPPaCTPYKType,
obecneumBatoLlen MHGOPMAaLMOHHO-TEXHONOIMYEeCcKoe B3aumMoaencTeme
MH(POPMALMNOHHBIX CUCTEM, UCMOSb3yeMblX ANA NpefoCTaBfeHuUs roCy4apCTBEHHbIX W
MYHUUMNAMNbHBLIX YCAyr B 3MEeKTPOHHOW dopMe», CO34aHHOW B COOTBETCTBUU C
noctaHosneHnem lNpaeutensctBa Poccumnckon degepaumm ot 28 Hos6pa 2011 r. Ne 977
«O degepanbHOM rocygapCTBEHHON WHMopMaunoHHon cucteme «EguHas cuctema
noeHtudmkaumm 1 ayteHTudpmkaumm B MHApPACTpykType, obecneumBatoLlen
MHPOPMALNOHHO-TEXHOMNOMMYECKOE  B3aUMOAENCTBME  UHAPOPMALUUOHHBLIX  CUCTEM,
ncnonb3yemblX AN MNpefoCTaBneHUs rocyAapCTBEHHbIX W MyHUMUMMANbHbIX YCNyr B
3NEeKTPOHHOM hopMey (Janee - eanHas cucTtemMa uaeHTuukauum n ayteHtTudumkaumm), u
cBefeHun, pasMelleHHblx Ha EanHOM nopTane rocygapCTBEHHbIX M MyHMLMNANbHbIX
yenyr (dyHkunn), EamHom MHTepHeT-noptane rocyaapCTBEHHbIX U MyHUUMNANbHBLIX YCyr
(dbyHKUM) Hmxxeropogckom obnactun, B YacTu, KacarLWencsa CBEAEHUN, OTCYTCTBYOLNX B
eanHON cucteMe ngeHTudurkaumm n aytTeHTumkauuu,

BO3MOXHOCTb BEPHYTbCSA Ha N0OOM M3 3TAnoB 3anoSIHEHUSI SNEKTPOHHON (POpPMbI
3asBneHns, 3asiBrieHns o6 ucrnpaBreHun onevatok unuv owunbok 6e3 notepu paHee
BBeEHHOW MH(popMaLmm;

BO3MOXHOCTb [OCTyna rpaxpgaHuHa Ha EgvHoM nopTane rocygapCTBEHHbIX U
MyHUMUMNanbHbIX yenyr (dyHkumin), EamHom WHTepHeT-noptane rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (cpyHkumin) Huxeropogckonm obnactm K paHee nogaHHbIM UM
3asBrieHNsIM, 3asiBrieHMsIM 00 ncnpaenieHnn onevaTok unm owmnbok B TeYeHNe He MeHee
OQHOro rofa, a Takke 4YacTUYHO CPOPMUPOBAHHBLIM 3anpocam - B TedeHne He MeHee 3
Mecsaues.

CdopmmpoBaHHoe 3asBreHne, 3asBneHme ob ncnpaesneHnn oneyaTok Unm owmbok
HanpasnseTcs B AQMUHUCTPaAUUIO nocpeacTtsoM EAuHOro noptana rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (cpyHkumin), EgmHoro WHTepHeT-nopTana rocygapCTBEHHbIX W
MyHMUMNanbHbIX yenyr (pyHkunin) Hukeropogckon obnactu.

3.4.3. AaomuHucTpauusa obecnedmBaeT npuemMm 3asiBfieHus, 3aaBneHuss 06
ncnpaeneHnnm onevaTtok WMNuM ownboK M ero perncTpaumio B CPOK, YCTaHOBIIEHHbIN
HacToAwmm PernameHtom, 6e3 HeobxooMMOCTM NOBTOPHOMO NpPeacTaBrneHus Ha
BymaxxHOM HocuTene.

Mocne peructpaumm 3asBneHue, 3asaBrneHve 06 ucnpaBneHUM onevyaTok Wunu
ownboK HanpaBnseTcs B  CTPYKTYpHOe  nogpasgerneHve, OTBETCTBEHHOe  3a
npegocTaBneHne MyHUUMnansHOM yCnyru.

lMocne npuHATUA 3asiBneHns, 3asBreHnst 06 ncnpasneHmMm onevaTok unm owmnodok B
JInyHoMm kabuHeTe 3asBuTENns Ha EguMHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr (dpyHkumin), EguHom VHTepHeT-nopTane rocyaapCTBEHHbIX M MyHUUMNANbHbBIX YCryr
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(dbyHKuMIM) Hwxeropoackon obnactn crtatyc 3asaBneHuss obBHoOBRsieTCs OO0 cTaTyca
«MPUHATOY.

3.4.4. Pernctpauusa 3asBneHus, 3asBrneHus o6 wucnpaBneHuM oneyaTtok unu
owmnbok, noctynuellero B AgMUHUCTpaumio Yyepe3d EQMHbIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (yHKummn), EavHbIn NHTepHeT-nopTan rocygapCTBEHHbIX WU
MYHUUMNanNbHbIX  ycnyr (dyHKunn) Hwxkeropoackon obnactu, OCyLeCcTBNsSeTCss He
nosgHee paboyero aHs, crieqyoLwero 3a gHeM ero nornyyeHus AgMUHUCTpaumen.

Cneunanuct otaena XKX He nosgHee cneaywowero pabodero fHsA CO AHSA
nonyyYeHuns 3asiBNeHnsi, 3aseneHnss o6 ucnpaeneHnn onevyaTok unm owmbok, NnogaHHOro B
dopMe ANEKTPOHHOIo JOKYMEHTa:

- yBeJoMIisieT B 3MEKTPOHHOM (hopme O Mosiyd4eHun 3asiBrieHus u (Unu) oTkase B
npueme JOKYMEHTOB;

- npoBepsieT [MOMHOMOYMA 3aKOHHOro npeacrtaBuTens nocpeactsoMm EanHom
rocyapCTBEHHON CUCTEMbI coLmarnbHOro obecnevyeHus.

3.4.5. PesynbTaT npefocTaBneHUss MyHUUMNanbHOW ycnyri no Bbibopy 3asBuTens,
3aaBneHnsa o6 ncnpasneHum oneyaTok Unm onBOK MOXET ObITb HanpasfeH emy B oopme
SNEKTPOHHOIo AOKYMEHTa, NOAMMCAHHOIO YCUMEHHOW KBanuduunpoBaHHOW 31EKTPOHHOM
NoAMNUCBbI0  YNOSTHOMOYEHHOrO [OMMKHOCTHOrO Nuua B fWYHbIN KabuHeT Ha EguHOM
NHTepHeT-nopTane  rocygapCTBEHHbIX M MyHuUMNanbHbIX — ycnyr  (dpyHKUMK)
Hwxeropoackon obnactn, EguHOM nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr
(byHKUWIA).

3.4.6. 3asBuTenb WMEEeT BO3MOXHOCTb MONyyYyeHuUss WHgpopmMaunmm o xope
npegocTaBneHns MyHULMNanbHOW yCrnyrm B COOTBETCTBMM C MyHKTOM 1.3. HacToswero
PernameHTa.

[Mpu nNpepocTaBneHNN MyHULMNANbHOW YCryrn B SNEKTPOHHON dhopMe 3asiBUTESNo
HanpasnseTcs:

- yBEJOMIIEHME O 3anuncu Ha nNpuem;

- yBeAOMIIEHME O NpuemMe AOKYMEHTOB;

- yBegomrieHme ob oTkase B npuemMe JOKYMEHTOB;

- yBegomrieHme o6 oTkase B npefoCTaBneHnM MyHUUUNAnNbHOW YCIyru;

- yBeOMIIEHME O pe3yrnbTaTe NpeoCcTaBleHnsa MyHUUMNanbHON yCnyru;

- pe3ynbTaTt NpeaocTaBneHns MyHULMNAansHOW YCIyru.

V. PopMbl KOHTPONSA 3a UCNOJSTHEHUEM perfiameHTa

4.1. KoHTposib 3a MNOSIHOTOM W KavyeCcTBOM MNpeaocTaBfeHNa MyHULUUNANIbHOW
ycnyrn,  3a  cobnogeHuneMm  nocrnefoBaTeribHOCTU  OEeUCTBUW,  onpefeneHHbIX
aAMWHUCTPaTUBHBIMKM  MpouedypaMyM MO  MPedoCTaBNEeHN0  MYHUUMMANbHOW  YCRyriu,
NpoBOOUTCA MNyTeM MPOBEAEHUA MNPOBEPOK, BbISBIEHUS U YCTPaHEHUS BbISIBIIEHHbIX
HapyweHun. PopMbl KOHTPONS BKIOYAKOT B cebsi TeKywmin (BHYTPEHHUIA) KOHTPOSb WU
npoBegeHne NMaHoBbIX U BHEMNSTAHOBLIX MOBEPOK.

4.2. Tekywmn (BHYTPEHHMI) KOHTPOSIb OCYLIECTBNSAETCA MyTeM MPOBEPOK
cobniogeHna M UCMNOMHEHUA TMOMOXeHUW HacTtoswero PernameHta, B TOM 4ucne
yCTaHaBnMBaoLLNX nocrnegoBaTeribHOCTb AEeNCTBUMN, onpeaeneHHbIX
aAMUHUCTPATUBHbIMKM  NpouedypamMn, CPOKM  OCYLLECTBIIEHUS  aAMWHUCTPATUBHbLIX
npouenyp, WHbIX HOPMaTMBHbIX MNpaBoBbiX akTtoB  Poccuinickon  depepauumn,
Hwxeropoackon obnacty ©“  MyHMUMNanbHbIX  NpaBoBbix  aktoB  COCHOBCKOro
MyHMUMNANbHOrO OKpyra Hwxkeropogckon obnacTtu, ycTtaHaBnuBawwmx TpeboBaHus K
npenoCcTaBNeHN0 MyHULUMNANbLHOW YCIYIn.

4.3. KOHTpOnb 3a NONHOTON U Ka4eCTBOM MpeaocTaBreHna MyHULMMNAnNsHOW yCryru
BKMOYaeT B cebs npoBedeHWe NPOBEPOK, BbLISBNEHWE W YCTPaAHEHUE BbISIBIIEHHbIX
HapyLleHu nNpas 3asBUTerNen, pacCCMOTPEHNE, NMPUHATUE PeLUEeHUn U NOATOTOBKY OTBETOB
Ha obpaleHus, coaepxawme xanobbl Ha pelweHus, gencteusa (besgencrTeune)
OOJDKHOCTHbIX NN, OTBETCTBEHHbIX 3a NpefoCcTaBeHne MyHULMNansHOW yCnyru.
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4.4. [lepnoon4HOCTb OCYLLECTBIIEHUS MSIAHOBbLIX MNPOBEPOK YCTaHaBMBaETCA
rmaBo  MecTHOro  camoynpasneHunss  COCHOBCKOrO  MyHMUMNAnbHOrO  OKpyra
Hwxeropoackon obnacTtu, HO He pexe 0OHOro pasa B rog.

4.5. BHennaHoBble MPOBEPKM MPOBOASATCS B Crnyyae nofiydyeHns obpalleHni
(kano6) 3asBuTenen Ha gencreua (6esgencremne) AOMKHOCTHBIX MWL, OTBETCTBEHHbIX 3a
npegocTaBneHne MyHULMNanbHOW YCryrn, a Takke B CBA3WM C NPOBEPKOW yCTpaHeHus
paHee BbIABMNEHHbIX HapyLIeHNn HacTosLero PernamenTa.

4.6. KoHTponb 3a npegoctaBneHMemM MyHULUMNAIbHOM YCyrM CO CTOPOHbI rpaxjaH,
nx oObeguMHEeHUN U OpraHu3auuin OCyLLEeCTBMASETCA MyTeM LUMPOKOro AocTtyna K
WHpopMmauun o JAedatenbHOCTM AOMUHUCTPaAUWW, BKKOYAs BO3MOXHOCTb MOSyYeHUs
MHopMauumn nNo TenedoHy, a Takke B MMCbMEHHOW U 3NEKTPOHHOW dhopMe Mo 3anpocy.

4.7. JOMKHOCTHOE NNLI0 HECET NMepCoHarbHYy OTBETCTBEHHOCTb 3a cobnioaeHue
CPOKOB U1 rnopsiika npeaocTaBreHna MyHUUUNnansHon ycryru.

lMepcoHanbHass OTBETCTBEHHOCTb [AOSMPKHOCTHOMO NuUua onpegenserca  ero
AOJDKHOCTHOM MHCTPYKLMEN.

4.8. T[lepevyeHb nuy, OCYLUECTBNAKOLWMX KOHTPONb 3a npeaocTaBneHnem
MYHUUMNANbHOM  YCNyru, YCTaHaBfMBaeTCA HOPMATUBHbIMM  MPaBOBLIMW  aKkTamu
AOMUHUCTpaUUN.

4.9. 3aaBuTenb Brpase nosiydatb MHOpPMaUUo O nopsagke npefocTaBreHus
MYHMLUMMNANbHOW YCNyrM, HanpaenATb 3aMeyaHuss W NpeasiokKeHUs no  yryyleHuto
KayecTBa MpedoCTaBfneHNa MyHUMUMNAnNbHOW Yycnyru, a Takke oLeHMBaTb Ka4vecTBO
npeaocTaBneHnsa MyHULMNANIbHOW YCAYTr.

4.10. lpwn npegocTaBneHUn 3asBUTENIO pesyrnbTata MyHULMNAarbHOW  YCryrn
crneumanuct (ykasaTb HavMeHOBaHuWe CTPYKTYPHOro noapasgenenHns AgMuHucTpaumm)
MHopMMpyeT ero O cbope MHEeHUNn 3adBuTENEen O KayecTBe nNpeaocTaBrieHns
MyHMUMNANbHOW  YCrnyrn, OnNuUCbIBaeT npoueaypy OueHkn, obpauwaeT BHUMaHWe
3as1BUTENS, YTO y4acTue B oLEeHKe ABseTca Ans Hero 6ecnnaTtHbIM.

4.11. lNMocne onucaHna npouenypbl oueHkn crneunannct otaena XXKX npegnaraet
3as1BUTENI0 OLEHUTb Ka4yeCTBO YCIyrn NyTeM 3anofIHEHUSI aHKETbl UM ONPOCHOro NNCTa.

V. locynebHbIn (BHECyaeOHbIN) NOpAAOK 06XanoBaHUs peLleHUU U AeCTBUN
(6e3pencTBUA) aAMUHUCTPALUM U €€ AOJIKHOCTHbIX NUl, NpeaoCcTaBNAOLWMNX
MYHULMNaNbHYIO ycnyry

5.1. BasButen, BNpaBe nogaTb Xanoby Ha peweHus u (Unu) LencTeua
(6e3pencrtBmne) AOMUHUCTPaLMN, €€ AOIMKHOCTHBIX NUL, NPUHATBIX (OCYLLECTBIEHHLIX) B
Xofe NpefocTaBneHns MyHUUMNanbHON yCcnyru.

5.2. Y)Kanoba nogaetcss B AOQMUHUCTPaLMIO B NMCbMEHHON ddopMme, B TOM Yncne npu
NNYHOM NpuUeme 3asBUTENS, UM B 3NEKTPOHHOM BUAE.

XKanoby Ha peweHusa n pgencrteusa (6e3gencTene) CTPYKTYPHOro noapasneneHus
AOMUHUCTpaUNN, MOXHO NodaTtb B MMCbMEHHOW doopme, B TOM YMUCIe NpU NIMYHOM Npueme
3asBUTENS, UNN B SNEKTPOHHOM BUAE.

Mpuem xanob B NnMCbMeHHOM hopMe ocyliecTenseTcs AOQMUHUCTpaUMEN, B MeCcTe
npeaocTaBneHna MyHUUUNanNbHOM ycnyrn (B MecTe, rae 3asBuTenb nogasan 3anpoc Ha
noslydeHme MyHUUMNanbHOW yCnyru, HapylleHue nopsiaka Kotopon obxanyetcd, nnbo B
MecTe, rae 3asBuTenem noslydyeH pesynbTaT yKa3aHHOW MyHUUUNAanNbHOW yCryru).

Bpemsa npuema xano® [OOMKHO coBnagaTb CO BPEMEHEM npeaocTaBfieHUs
MYHULUNANbHOW YCRyri.

>Kanoba B nucbMeHHON doopmMe MOXKET ObITb Takke HanpaBreHa no rnoyre.

B cnyyae nogaum xanobbl nNpu INMYHOM MpueMe 3asiBUTENb NpeacTaBnseT
AOKYMEHT, YOOCTOBEPSIOWMA €ro JIMYHOCTb B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccuickon ®enepaunn.

5.3. HbopmunpoBaHme 3asBuTenen o nopsiake nogadn U paccMoTpeHUs Kanobbl
OCYyLLEeCTBNAETCA B COOTBETCTBUU C MYHKTOM 1.3 HacTosiwero PernameHTa.



5.4. [ocypnebHoe (BHecymebHoe) obxanoBaHuMe pelweHun u  OencTBUi
(6espencTBms) AODMUHUCTPALNN, ee AOMKHOCTHLIX NUL, OCYLLEeCTBNAETCA B COOTBETCTBUN
C:

depepanbHbiM 3akoHOM oT 27 wuona 2010 r. Ne 210-®3 «O6 opraHusaumm
npeaocTaBNeHNs rocy4apCTBEHHbIX U MYHULIMMNAMNbHbIX YCIyI»;

noctaHoBneHnem [lNpasutensctea Poccurickon degepaumm ot 20 Hosa6psa 2012 .
Ne 1198 «O dpegepanbHOM  rocygapCTBEHHOM — MH(POPMALMOHHOW  cUCTeEMe,
obecneunBatowlen npouecc pocyaebHoro (BHecyaebHoro) obxanoBaHUS peLeHun u
pencteun  (6e30encTBns), COBEPLUEHHbIX MpPU NPEOOCTaBfIEHUN TOCYOAPCTBEHHbIX U
MYHULUMNANbHbIX YCNyr»;

noctaHoBneHue lNpasutensctea Poccunckon ®epepauum ot 16 asrycta 2012 r. Ne
840 «O nopsiake nogayn n paccMOTpeHUs xanob Ha pelueHnsa n aencteus (besgencrame)
denepanbHbIX OpraHoB UCMONHUTENBHOM BIACTM U UX OOSMKHOCTHbBIX Nnu, doeaepanbHbIX
rOCYy4apCTBEHHbIX CRYyXalMX, [OOSDKHOCTHbLIX JWL, rocyapCTBEHHbIX BHEOKETHbIX
doHooB  Poccurckon depepauuu, rocyaapcTBEHHbIX Koprnopauun, HageneHHbIX B
cooTBeTCTBUM C doefeparnbHbIMU  3aKOHaMW  MOSIHOMOYUAMM MO  NPESOCTaBEHUIO
rocygapCTBEHHbIX YCIyr B YCTAHOBIIEHHOM cdoepe AeATeNbHOCTU, N UX OOIMKHOCTHBIX v,
opraHuMsauun, npenycMoOTpPeHHbIX 4YacTbio 1.1 crtatbm 16 depepanbHoro 3akoHa «0O6
opraHusauun npeaocTaBfeHnss rocyaapCTBEHHbIX M MYHUUMNANbHbLIX — YCAyr», U KX
paboTHWNKOB, a  Takxe MHOIMO(YHKUMOHANbHbLIX  LEHTPOB npenocTaBneHuns
roCy4apCTBEHHbIX U MyHULMNANbHBLIX YCAYr 1 X PaBOTHUKOBY.

5.5. BaaButens MoxeT obpatuTbcsa C xanobon Ha pencteua (6esgencrTene)
peweHunsa un (unn) gencteus (6esgencreme) AOQMUHUCTPaUNN, ee OOSDKHOCTHbIX NUL, B TOM
yucre B cneayroLmnx cnyvyasx:

a) HapylweHue cpoka perucTpauumn 3anpoca 3asiButend o npeaocTaBneHnn
MYHULMNANbLHOM YyCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efeparnbHoro sakoHa ot 27
mons 2010 r. Ne 210-03 «O6 opraHu3aumm npenocTaBreHnsa rocyaapCTBEHHbIX U
MyHMUMNanNbHbIX ycnyr» (nocrneaHee ykasblBaeTCs B TOM Criyyae, ecrnv MyHuumnanbHas
ycriyra npefocTaBnsieTcs NocpeacTBOM KOMMSEKCHOrO 3anpoca);

0) HapyLLleHWe cpoka npefoCcTaBneHns MyHULMNAansHOM YCIyru;

B) TpeboBaHWe npeaocTaBneHns 3asiBUTenem OKYMEHTOB UNu nHdopmauumn nmbo
OCYLLEeCTBNEHNS OEeNCTBUW, nNpeacTaBneHMe WM  OCYLLEeCTBMEHWE KOTOPbIX He
npegycMOTPEHO  HOPMaTUBHbIMKM  MpaBoBbiIMW  akTamyn  Poccuiickon  depepaumn,
HOpMaTUBHbIMW  MpaBOBbIMM  akTamu  Hwxeropogckonm obnactn, HOPMaTUBHbIMU
npaBoBbIMK akTamu COCHOBCKOro MyHULMNanbHOro okpyra Hwxkeropoackon obnactu, ang
npeaocTaBnNeHNsa MyHULMNANbHOW YCAYru;

r) oTkas B npueme [JOKYMEHTOB, MpeadoCTaBfieHne KOTOpbIX MpPeayCMOTPEHO
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamu  Poccuickon  degepauun, HOPMATUBHbIMMI
npaBoOBbIMM akTamn Hwxeropogckon o6nacTn, HOPMATMBHbIMW MPABOBbLIMU  aKTaMm
CocHoBCKOro MyHuuunanebHoro okpyra Hwkeropoackonm obnactm gns npegoctaBreHus
MYHMLMNANbHOW yCnyru;

) OTKa3 B NpeaoCcTaBfieHUN MyHULMNANbHOW YCAyrk, ecrim OCHOBAHUSA OTKasa He
npeaycMoTpeHbl beaepanbHbIMU 3aKOHAMU Y NMPUHSATBIMU B COOTBETCTBMM C HUMW UHBIMMA
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamu  Poccuinckon  degepaumn, HOPMaTUBHBIMU
npaBoBbIMM akTamn Hwxeropogckon o6nacTn, HOPMATMBHbIMW MNPABOBbLIMU  aKTaMm
CocHoBCKOro MyHuuunanbHoro okpyra Hmxkeropoackon obnactu;

e) 3aTpeboBaHve C 3adABUTENs MNpyv NPEOOCTaBMEHUN MyHUUMNANbHOW YCyru
nnatbl, He MNpPeayCMOTPEHHOW HOPMAaTMBHbLIMW MNPaBOBbIMM akTamu Poccuinckon
depepauyum, HOPMaTUBHbIMA  MPaBOBbIMW  aKTaMu Hwxeropoackon  obnactw,
HOpPMaTMBHbIMW  NpaBoBbiIMM  aktamu  COCHOBCKOMO  MYHUUMMAnbHOro  OKpyra
Hwxeropoackon obnacrty;

X) oTKa3 AOMWHUCTPaUUN, ero AOSMKHOCTHOMO Nuua B MCNpaBneHUn ONyLUEHHbIX
UMK OneYyaToK Mnm owmnbOoK B BblAaHHbIX B pe3ynbTaTte npegocTaBeHns MyHUuunanbHom
yCnyru AOKyMeHTax fimbo HapyLleHne yCTaHOBIIEHHOMO CpoKa Takux UCNpaBneHni;
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3) HapylweHue cpoka WM nopsgka Bblgadn OOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

1) NPUOCTaHOBIEHNE NPEAOCTABNEHUA MYHMLUMNANbHOW YCMyrk, ecrnm OCHOBaHMWS
NPUOCTAHOBMEHNS He MpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMMU WHBIMW HOPMATUBHBIMW MNpPaBOBbIMW akTamMu Poccuinckon
denepaumm, 3akoHaMM M MHLBIMM HOPMATMBHbLIMU MNPaBOBbLIMM akTamu Hwuxeroponckon
obnactn, HopMaTMBHbIMX MpaBoBbiIMM akTamm COCHOBCKOTO MYHULMNANbHOrO OKpyra
Hwxeropogckon obnacty;

K) TpeboBaHue Yy 3asBuTENA NpUM NPeaoCTaBAEHUM MYHUUMMANbHOW YCyru
AOKYMEHTOB WM uHGOpMaumm, OTcyTcTBMe U (UnnM) HeAOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb Npuv nepBoHayaribHOM OTKa3e B Npueme AOKYMEHTOB, HeobXxoauMbix Ons
npegocTaBneHna MyHuUMnanbHoOW ycnyrn, nubo B NpefocTaBfieHUM MYyHULMNAanbHON
YCNyru, 3a WCKMOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbun 7
depepanbHoro 3akoHa ot 27 wonsa 2010 . Ne 210-®3 «O6 opraHusaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr».

5.6. B anekTpoHHOM Buae xanoba mMoxeT 6bITb NOAaHa 3asBUTENEM NOCPEACTBOM:

a) ochmumanbHOro cavrta opraHa, NpeaoCTaBNALEro MyHUUMNANbHYO YCnyry, B
NHJOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTU «IHTEepHET»;

0) degeparnbHON rocyaapCTBEHHOM MHPOPMaLUMOHHON cuctembl «EAnHBIN nopTan
rocy4apCTBEHHbIX U MyHUUUNANbHBIX YCAYr (PYHKLMI)»;

B) nopTana deaepanbHON rocydapCTBEHHOM UHAOPMAUUOHHOM  CUCTEMB,
obecneunBatowlen npouecc pocynebHoro (BHecyaebGHoro) obGxanoBaHUs peLeHun u
aencteun (6esgencTens), COBEpPLUEHHBIX MPU MPeaocTaBfeHUn roCyAapCTBEHHbIX U
MyHMUMNANbHbLIX ~ YCAyr  opraHamu, NpeaoCTaBnAlWMMN  FOCYAapCTBEHHbIE  ©
MyHMUMNANbHbIE  YCAYrW, WX  AOOSPKHOCTHbIMM  NMUaMK,  FOCYLapCTBEHHbIMM U
MYHUUMNANbHbIMKM - CriyXawumn (ganee - cuctema pocyaebHoro obxanoBaHus)
ncnonb3oBaHMeM MHAPOPMaLVOHHO-TENEKOMMYHUKALUNOHHON ceTun "UHTepHeT".

5.7. XKanob6a pomkHa cogepxaTb:

a) HaMMeHOBaHWe CTPYKTYpPHOro noapasaeneHns AgMuHUCTpaumm, OOMKHOCTHOMO
njua  agMUHUCTpauMnM nuMbo  MYHUUMNANbHOrO CriyXallero, pelweHus u  OencTsud
(6e3pencTBme) KOTOPbIX 0BXanyrTCS;

0) damunuio, Mma, OoT4eCTBO (MPM HanM4umM), CBEAEHUS O MECTE KUTenbCTBa
3aaBuTensa - usndeckoro nuua nnbo HanmeHoBaHWe, CBEAEHUSI O MECTE HaXOXAEHMWS
3a8BUTENS - IOPUONYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro TtenedoHa,
agpec (agpeca) 3nMeKTPOHHOW MOYTbl (MPYM HanMUYMM) U NOYTOBLIN agpec, Mo KOTOPbIM
AOMKeH ObiTb HanpaBneH OTBET 3asiBUTENIO (3@ WUCKIKYEHMEM criyyas, korga >kanoba
HanpaBnsieTcs NOCpPeacTBOM CUCTEMbI AocyaebHOro obxxanoBaHus);

B) cBefieHust 06 obxarnyemblx pelleHusx n gencTeuax (6esnencTsmm) CTpyKTYpHOro
nogpasgeneHna AgMUHUCTpaUMW, NPeaoCTaBnsOWEero MyHULMNAnbHYK YCryry, ero
AOSDKHOCTHOrO nnua nmbo MyHUUUMNAanbHOro Cryallero;

r) OOBOAbl, HA OCHOBAHUM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHVEM WU
penctenem (6esgencTBnem) opraHa, NpeaoCTaBNSAOLWEro MyHUUMNANbHY YCnyry, ero
AOIMKHOCTHOMO nuua nmbo MyHUUMNanbHOro cnyxauwero. 3asiButeneM Moryt ObiTb
npeacTaBneHbl JOKYMEHTbI (Mpy Hanuuuu), nogTBepXaarLlimne 0oBoAbl 3asBuTens, nnbo
NX KOMnN.

5.8. B cnyyae nogauyn xanobbl Ha NMYHOM MNpuemMe 3asBUTENb MNpeacTaBnseT
AOKYMEHT, yOOCTOBEPSIOWNA €ro fIMYHOCTb, B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

5.9. B cny4ae, ecnun xanoba nogaeTcs 4epe3 MNpeacTaBUTENs 3asBUTENS,
npeacTaBnseTca OOKYMEHT, NoATBEPXKOAWWWMA NUYHOCTb NpeacTaBuTensl, a Takke
AOKYMEHT, MOATBEPXOAKLWNA MONMHOMOYMS Ha OCyLeCTBreHne [OeUCTBUA OT UMEHMU
3aaBuTens. B kadecTBe O4OKYMeEHTa, NOATBEPXKAAKLWErO NOSIHOMOYMS] HA OCYLLECTBEHME
AENCTBUA OT UMEHN 3asiBUTENS, MOXET ObITb NpeAcTaBneHa:
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a) odpopmMmnieHHas B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccunckon denepaunm
AOBEPEHHOCTb (ANs PU3NYECKNX NnL);

6) odhopmneHHas B COOTBETCTBUM C 3aKoHogaTenbCTBOM Poccunckon denepauunn
[OBEPEHHOCTb, 3aBEpPEHHasi nevyaTblo 3aaBuTens (NpW HanMyYun nevatu) U nognucaHHas
pykoBoguTenemMm 3asBuUTENS WM YNONIHOMOYEHHbIM 3TUM pyKoBoauTenem nuuom (ons
IOPUANYECKNX NNLL);

B) KONUSA peLleHnss 0 HasHavyeHun unm o6 m3bpaHum NMboO nNpukasa O Ha3HaYeHUK
13n4ecKoro nuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe huamyeckoe nmuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaButensa 6e3 JOBEPEHHOCTMW.

Mpu nogayve xanobbl B 9NEKTPOHHOM BUAE OOKYMEHTbI, YKa3aHHble B HaCTOSILLEM
NyHKTE, MOryT ObITb NpeacTaBneHbl B (POpMe 3MEKTPOHHbIX OOKYMEHTOB, NOAMNMCAHHbIX
3JIEKTPOHHOM MOANWUCHIO, BUA KOTOPOW NpeadyCMOTPEH 3akoHoAaTenbCTBOM Poccuickon
depepaumu. Npun 3TOM AOKYMEHT, YAOCTOBEPSAIOLLNA NNYHOCTL 3aaBUTENS, HE TpebyeTcA.

5.10. 3aaBuTtens MmeeT npaBo oOpaTUTbCA B ALMWHUCTPAUMIO 3a MONydYeHUEM
NHpopMaunn n JOKYMEHTOB, HEO6X0AMMbIX A4S151 060CHOBAHNA 1 PaCCMOTPEHMS Kanoobl.

5.11. Xano6a, noctynuBwasi B AAMUHUCTPaAUMIO, MOANEXUT perncTpaumm He
nosgHee cnegywowero 3a AgHeM ee noctynnieHuss  pabodero  gHA.  2Kanoba
paccmaTtpmBaeTcs B TedeHne 15 paboumx AHem co gHA ee peructpaummn, ecnu donee
KOPOTKME CPOKM pacCcMOTpeHna AOMUHUCTpaumMen He ycTaHoBfeHbl. B cnydvae
obxanoBaHua  oOTkasa AAMUHUCTpaUMK,  AOOSMKHOCTHbIX Ny AOMUHUCTpaLuMM,
OCYLLECTBNALWNX MNOSTHOMOYMS MO NPeAOoCTaBfIEHUIO MyHULMNANbHOW YCNyrn, B Nnpueme
[OKYMEHTOB Yy 3asBuTens nmbo B ucnpasnieHnn JONyLEeHHbIX onevyaTok unv owmnbok nnm B
cnyyae oOXanoBaHUS HapyleHUa YCTaHOBMEHHOINO CpOKa TaKMX WCMpaBfeHun — B
TeyeHme 5 pabounx gHEeN Co AHA ee permcTpauun.

B cnyyae, ecnn npuHATWE pelleHna no xanobe He BXOAUT B KOMMETEHLUHO
AoMUHUCTpaunn, AOMUHUCTPaUUA B TedeHne 3 paboumx OHEW CO OHA ee permcrpauun
HanpasnsiemMm xanoby B YNONHOMOYEHHbIA Ha ee pacCMOTPeHue opraH U B NMUCbMEHHOM
dopme MHPOPMUPYET 3asiBUTENA O NepeHanpaBneHnm xanoobi.

Cpok paccMOTpeHUs xanobbl UCHUCASETCA CO OHS perncrpaunm Takon xanobbl B
YyNOTHOMOYEHHOM Ha €ee pacCMOTPEeHWe opraHe, NPeaoCTaBNALWEM MyHUUUNAnNbHbIE
ycrnyru.

5.12. Xanoba Ha peweHus wn pgencteua  (6e3gencrtevMe)  OpraHos,
npegoCcTaBNALWNX MyHULMNANbHbIE YCAYrN, U UX OOSMKHOCTHbLIX UL, MYHUUUNANbHbIX
cnyxawmx, MoxeT ObITb nogaHa 3asButenem 4yepe3 MOL|. Npu nocTtynneHun Takowm
xanobbl MLl obecneunBaeT ee nepegayvy B YNOMHOMOYEHHbLIA Ha €€ pacCMOTpeHue
opraH, npeacTaBnAWMNNA  MyHAUMNANbHYKD  YCNyry, B Nopsgke, YCTaHOBIIEHHOM
cornaweHnemM o B3aMMOAENCTBUN MeXOy rocyaapCTBEHHbIM OOXKETHbIM yupexaeHnem
Hwxeropoackon  obnactu «YNONMHOMOYEHHbIN MHOTrOOYHKLIMOHATbHbIN LeHTp
NpeaocTaBneHNa rocyagapCTBEHHbIX WM MyHUAUMNANbHbLIX  YCNYr Ha  TeppuTopun
Hwxeropoackon obnactu» 1 AgMuyHUCTpauven (ganee —  cornaweHve o
B3ammogenctaun). MNpu 3TOM Takas nepegaya OCyLLECTBSETCA HE NO3AHEE CrneayrLero
3a AHeM nocTynneHns xanobbl paboyero gHs.

Cpok paccMOoTpeHust xanobbl MCYUCNSAETCA CO OHA peructpauumn xanobbl B
AOMUHUCTpaUmN.

5.13. MNo pesynbTatam paccMoTpeHus xanobbl NPUHMMAETCA O4HO M3 CneayLmnx
peLLUEHUN:

a) xxanoba yaoBneTBopseTcs, B TOM 4Yucre B hopmMe OTMEHbI NMPUHATOrO peLLeHns,
ncnpaeneHna JonyweHHblXx AAMUHUCTpauMEn oneyaTok unn ownboK B BblAaHHbIX B
pesynbTate npegocTtasneHna MyHULMnanbHOW YCryrn JOKYMeHTax, BOo3BpaTta 3asiBUTErto
AEHEXHbIX CPeAcTB, B3MMaHWE KOTOPbIX HE NMpeayCMOTPEHO HOPMAaTMBHLIMWU NPaBOBLIMU
aktamn Poccurckon depepauuun, HOpMaTUBHBIMU MPaBOBbIMU akTamMu Hwxkeropoackon
obnactu;

6) B yooBneTBOpeHum xanobbl OTKasbiBaeTCcs.

5.14. B yooBneTBOpeHUn xanobbl 0TKa3blBaeTCA B CreayloLwmx cnyyasx:
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5.14.1. Hannuue BCTynNuMBLLEro B 3aKOHHYIO CUIy pellueHus cyga no xanobe o ToM
Xe npegmeTe U No TeM e OCHOBaHUSAM.

5.14.2. Topgaya »xanobbl NUUOM, MOMIHOMOYMS KOTOPOro He noATBEPXKAEHbI B
nopsigke, yCTaHOBIEHHOM 3akoHoAaTenbCcTBOM Poccuinckon denepaumm.

5.14.3. Hannune peweHna no xanobe, MNpuMHATOrO paHee B COOTBETCTBUM C
TpeboBaHUAMM HacTodALero PernameHTa B OTHOLLEHUM TOrO e 3asBUTENS N MO TOMY Xe
npeameTy xanobbl.

5.15. He nosgHee gHa, cnefyowero 3a gHEM MPUHATUA peLleHUd, yKa3aHHOro B
nyHkTe 5.13 HacTosiwero PernameHTa, 3asBUTENIO B NMCbMeEHHON dhopme nmbo B hopme
9NEKTPOHHOIrO [OKYMEHTa HanpaBnseTcss MOTUBMPOBAHHbLIA OTBET O pesynbraTtax
paccMOTpeHust Xanobbl 1 NPUHATBLIX Mepax. B cnyyae, ecnu xanoba Gbina HanpasneHa ¢
MCNonb30BaHMEM CUCTEMbI JocyaebHoro obxxanoBaHus, OTBET 3a8BUTENIO HanpaBnseTcs
nocpeacTBoM JaHHOW CUCTEMBI.

5.16. B oTBeTE NO pesynbTaTtaM pacCMOTPEHUS Xanobbl yKka3biBatOTCS:

a) HauMeHoBaHWe opraHa, npefoCTaBAKWEro MyHUUMNANbHYIO  YChyry,
paccMOTpEeBLUEro >anoby, AOMKHOCTb, daMunus, UMd, OTYEeCTBO (NpW Hanuyuu) ero
AOSMKHOCTHOrO Nnuua, NPUHSABLLErO peLleHne no xanobe;

0) HomMep, OaTa, MECTO NPUHATUS PEeLUeHUsl, BKIYas CBEAEHUA O OOSHKHOCTHOM
nuue, paboTHUKe, pelleHne unu gencrene (besgencrame) KOToporo obxanyertcs;

B) dbamunusi, msi, 0oT4ECTBO (NPU HANMYMK) UM HAMMEHOBaHWE 3asaBUTENS;

) OCHOBaHUA ANa NPUHATUS peLleHns no xanobe;

A) NPUHATOE Mo anobe pelleHue;

e) B crnydyae npusHaHua >xanobbl noanexaiwlen yOooBreTBOPEHUIO B OTBETe
3asaBuTenNto, yKkasaHHOM B YacTu 8 ctaTtbh 11.2 ®epgepanbHoro 3akoHa ot 27 uonsa 2010 r.
Ne 210-®3 «O6 opraHusauuu npeaocTaBfieHUs TOCYLapCTBEHHbIX U MYyHUUMNAnNbHbIX
ycnyr», jaetcs MHopmauma o 4eUCTBUSAX, ocyecTsnsgemMblx AQMUHUCTpaUnen, B Lenax
He3amennUTEeNbHOro  YCTpPaHeHus BbISIBMIEHHbIX  HapYLUEHWN npu  okKasaHuu
MYHUUMNANbHOM YCNYrn, a Takke NPUHOCATCA U3BMHEHUA 3a OOCTaBlieHHbIE HeyaobcTea
M yKasblBaeTcsa WHGopMauuss O AanbHenwWwunx [OencTBusiX, KoTopble Heobxoaumo
COBEPLUMTbL 3aABUTENIO B LIENSAX MNOMYYEHNA MyHULMNANBHOW YCNYTK;

X) B cnyyae npu3HaHusa Xanobbl He noanexaiwlen yaoBfeTBOPEHUIO B OTBETE
3asaBuTenNto, yKaszaHHOM B YacTu 8 ctaTtbn 11.2 ®epgepanbHoOro 3akoHa ot 27 uons 2010 r.
Ne 210-®3 «O6 opraHusauuu npeaocTaBfieHUs roCy4apCTBEHHbIX U MYHULMMANbHbIX
ycrnyr», 0alTCA apryMEeHTUPOBaHHbIE PA3bACHEHUS O NPUYMHAX NPUHATOrO pelleHusl, a
TakKke MHpopmMaumsa o nopsgke obxanoBaHUA NPUHATOrO PELLEHUS.

5.17. B cnyyae ycTtaHOBMEHUSA B Xo04e WUin No pesyrbTaTaM pacCMOTPEHUS anobbl
NPU3HaAKoB CcOCTaBa a4MWHUCTPATUMBHOIO MNPaBOHAPYLUEHUS WNUM  MPECTYNieHns
AOMMKHOCTHOE  NUUO, HadeneHHoe  MOSTHOMOYMSMM MO PacCMOTPEHU0  XKanoo,
He3amMeaIMTeNbHO HanpaBnsaeT UMELLMECS MaTepuarbl B OpraHbl NPOKypaTypbl.

5.18. AOMUHUCTpauus BnpaBe OCTaBUTb Xanoby 6e3 oTBeTa B Crneaylomnx
cny4yasx:

a) Hanumyue B Xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHbLIX BbipaXXEeHUN, yrpos
XM3HWN, 300POBbID N UMYLLECTBY OOMMKHOCTHOrO nuua, paboTHMKa, a TakkKe YNeHOB ero
CeMbMU;

6) oTcyTCTBME BO3MOXHOCTW MPOYUTATb KaKyk-rnmbo 4acTb TekcTa Xanobbl,
dammnumio, Ums1, 0TYECTBO (NMPY HaNN4MM) n (MNN) NOYTOBLIN aapec 3asiBUTENS, YKa3aHHbIe
B »xanobe.

5.19. AaMmmnHucTpauma coobuwatot 3asBuTento 06 octaBneHun xanobbl 6e3 oTBeTa
B TeyeHne 3 paboumx gHeN Co OHA perncTpaunm xanoobi.

5.20. NHdopmauus o nopsigke obxanoBaHus pelleHun u gencTenn (6es3genctams)
agMUHUCTPaUMX, €€ OOIMKHOCTHbIX MU, MNPeaoCcTaBNSALWMX MyHUUMNANbHYK YCIyry
pasmellaeTcsa Ha EgMHomM nopTtane rocygapCTBEHHbIX U MyHULMNANbHBLIX yCnyr (YHKLMIA)
n EgnHom WHTepHeT-nopTane rocygapCTBEHHbIX M MYHUUMNANbHbIX YCnyr (dQYHKLMN)
Hwxkeropoackon obnacru.



MNpunoxeHwne 1
K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULMNanbHOM yCryru
«lMpepocTtaBneHne nHgopmaumm,
npegycMoTpeHHoN XXUMNNLLHBLIM KOLEKCOM
Poccunckon ®epepaunn, B chepe ynpasreHus
MHOrFOKBapTUPHbLIMW JOMaMU»

MaBe MeCTHOro camoynpasBeHus

oT

(O8NS ropuManYeckoro nmua — nosiHoe
HanMeHoBaHWe, OpraHn3aLMOHHO-NPaBOBas
dopma, cBeieHNsa 0 rocyapCTBEHHOM
pernctpauuu; anga gpusndeckoro nuua — A0,
nacnopTHble AaHHbIE: CEpUsl, HOMEP, Kaknm
OopraHom U1 Korga BblgaH nacnopr)

Anpec 3aaButens:

(MecTo HaxoXaeHus PUANYECKOro Nmua/MecTo
pernctpauumn usmyeckoro nuua)

TenedoH (dakc) 3assutens:

®UNO ynorTHOMOYEHHOrO NpeacTaBUTenNs
3agBuTeng:

ﬂacnopTH ble JaHHble npeacTtaBUTeEnNA:

(cepus, HOMep, Kaknm OpraHoM 1 Korga BblgaH
nacnopr)
[lokyMeHT, noaTBep>XaaroLLMii NOFTHOMOYNSA
npeacTaBuUTenNs:

(HaMMeHoOBaHWe N PeKBM3UTbI JOKYMEHTA)
3AABJIEHNE

Mpowy npegoctaBUTb MHE WHGOPMaUUIO, MpeaycMoTpeHHy KUnuwHbIM
kogekcom P®, B ccpepe ynpaBneHns MHOrokBapTUPHbLIMU JOMaMU

, (copepxaHne nHhpopmauunn)
MpunoxeHwne:




PesynbTaT npegoctaBneHns MyHUUMNAnNbHOWM ycnyrm npowy (ykasaTb OAWH U3
nepevncrneHHbIx cnocobos):

HanpaBuTb B hopMe 3MEKTPOHHOro JOKYMeHTa B JInuHbIn kabuHeT Ha EMNTY/PITY|

Bblaatb Ha BymMaXHOM HocuTene npy NMYHOM obpalleHn B ADMUHUCTPaLMIO

Hal'lpaBVITb NOYTOBbLIM OTNpaBJiEHNEM

PeweHne o6 oTka3e B npuemMe [OKYMEHTOB, HeOOXOoAMMbIX Afsi NpenocTaBneHus
MyHMUMNANbHON YCNyr NpoLUy HanpaBuUTb (HY>KHOE OTMETUTB):

Hal'lpaBI/ITb Ha 3NEKTPOHHYHI NMO4YTY

HanpaBuTb B hopMe 3MeKTPOHHOro JoKyMeHTa B JInyHbIn kabuHeT Ha EMNTY/PIITY|

Bblaatb Ha BymaXHOM HocuTerne npu NMYHOM obpalleHur B ADMUHUCTPAaLMIO

Hal'lpaBI/ITb NOYTOBbLIM OTMNpPaBJIEHNEM

Mpowy npouHdopMMpOBaTL MEHS O XO4e NpedoCTaBNEeHUs MyHULMNAnbHOW YCRyrn
nyTeM (Hy>KHO€ OTMETUTB):

HanpaBneHusi coobLeHNst Ha 3NEKTPOHHYHO NOYTY

HanpaeneHus B JIndHbi kabuHeT Ha EMTY/PITY

HanpaBneHus paccbifiku No ceTn NoABMXKXHOM pagmnoTenedOHHON CBSA3M KOPOTKMUX
TEKCTOBbIX CMC-COO0OLLEHUN

C obGpaboTtkon, nepegaden nU XpaHEHWEM MEPCOHarbHbIX AAHHbIX B COOTBETCTBUMU C
depepanbHbIM 3akoHOM OT 27 utonsa 2006 r. Ne 152-®3 «O nepcoHarnbHbIX AaHHbIX» B
uensix n oobeme, He06XoaUMbIX 4N NONYYEHUST MyHUUMNANbHOW YCIYrn COrfnaceH.

Moanucek

(PUNO dpunsmyeckoro nuua NMbO ero npeacTaBUTENs)

[aTa



MNpunoxeHwne 2
K AOMUHUCTPATUBHOMY perfameHTy
npenocTaBneHns MyHULMNanbHOM yCryru
«lMpepocTtaBneHne nHgopmaumm,
npegycMoTpeHHoN XXUMNNLLHBLIM KOLEKCOM
Poccunckon ®enepaunn, B cdhepe ynpasneHus
MHOrFOKBapTUPHbLIMW JOMaMU»

MaBe MeCTHOro camoynpasBeHus

oT

(a4nsa ropuandeckoro nvua - NonHoe
HanMeHoBaHWe, opraHn3aLMOHHO-NpaBoBas
dopma, cBeleHNsa 0 rocygapCTBEHHON
pernctpauuu; ansa gpusndeckoro nuua - N0,
nacrnopTHbIE AaHHbIE: CEPUS, HOMEP, KaKUM
OpraHom u Korga BblaH nacnopr)

Anpec 3aaButens:

(MecTo HaxoXaeHWs KPUANYECKOrO
nuua/mecTo permcTpaumm omsanyeckoro nuua)

TenedoH (tbakc) 3assutens:

®UNO ynorTHOMOYEHHOrO NpeacTaBUTenNs
3aaBuUTENS:

ﬂacnopTH ble JaHHble npeacTtaBUTeENA:

(cepwus, HOMep, Kakum OpraHom 1 Korga BblaaH
nacnopt)

[lokyMeHT, noaTBep>XaatoLLnii NOSTHOMOYNS
npeacTaBuUTenNs:

(HaI/IMeHOBaHI/Ie N PeKBU3NTHbI ,EI,OKyMeHTa)

3AABJIEHUE
00 ucnpaBneHnn onevyaTok Unm ownbokK

Mpowy mncnpaBuTb criegytolime onevatkn (OWwWnbKM) B NUCbME O NpefoCTaBreHum
nHpopMmauumn, npegycmoTpeHHon KunuuwHelM kogekcom Poccunckon depepauun, B

cdepe yrnpaBneHus MHOrOKBapTUPHbLIMU AoMamu oT
Ne :
Ne | aHHble (cBepenus), | daHHble (cBepenus), | ObocHoBaHue C
yKasaHHble B MNUCbME O | KOTopble Heob6XxoAMMO | yKasaHueM




npenocTaBneHnu ykasaTb B nucbMme O | pekBusnta(oB)

nHdopmMaLuu, npeaocTaBneHnn AOKyMeHTa(oB),

npegycMOTpeHHON nHdopMauuu, AOKyMeHTauuu, Ha

YKnnuuwHbim KOOEKCOM | NpeayCMOTPEHHOM OCHOBaHUN KOTOpPbIX

Poccuinckon ®epepauum, | XKUNuLWHbIM KOOEKCOM | NoarotaBnmMBanoch

B ctepe ynpaeneHus | Poccuiickon denepauumum, | IMCbMO o]

MHOTrOKBapPTUPHbLIMMN B cdepe ynpaeneHus | npeaocTaBneHnn

Aomamm MHOrOKBapTUPHbLIMMN NHpopMaLuu,

aomamum npegycMOTpEHHON
HKunuwHbiM - Kogekcom
Poccuiickon
depnepaumn, B cdepe
ynpasneHus
MHOrOKBapTUPHbLIMMN
aomamm
1.

M HanpaBWTb NMUCbMO O NpPeAoCTaBneHUn MHdopmaumm, npeaycMoTpeHHoW XXUMULLHBLIM
kogekcom Poccuiickon depgepaumm, B chepe ynpaBneHnsi MHOrOKBapTUPHbLIMU AOMaMu C
yKas3aHWeM BEPHbIX AaHHbIX.

PesynbTaT npegocTaBneHvs MyHWUMNanbHOW ycnyrM npowy (ykasaTb OAWH K3
nepeyncrneHHbIx crnocobos):

HanpaBuTb B hopMe 3MeKTPOHHOro JoKyMeHTa B JInyHbIn kabuHeT Ha EMNTY/PIITY|

Bolgate Ha  GymaxHom  Hocutene B MOL|,  pacnonoxeHHoM  no
appecy

Bblaatb Ha BymakHOM HocuTerne npu NMYHOM obpalleHu B AQMUHUCTPaLIUIO

Hal'lpaBI/ITb NOYTOBbLIM OTMNpPaBJIEHNEM

PeweHne o6 oTkasze B npuvemMe [OOKYMEHTOB, HeoOGXoauMbIX AN NpenocTaBreHus
MYHULMNAnbHOM YCryr NpoLly HanpaBuUTb (Hy)KHOE OTMETUTb):

HanpaBuTb Ha 3NEKTPOHHYO NOYTY

HanpaBuTb B hopMe 3MeKTPOHHOro JOoKYMeHTa B JInyHbIn kabuHeT Ha ENTY/PIITY|

BbigaTtb Ha 6yMa)KHOM HocuTene npun JiIn4HOM 06anJ,eHI/1I/1 B A,D,MI/IHVICTan,I/IlO

Hal'lpaBI/ITb NOYTOBbLIM OTMNpPaBJIEHNEM

Mpowy npouvHdopMMpOBaTL MEHS O XO4e NpPedoCTaBNEeHUs MyHULMNAnbHOW YChyru
nyTem (Hy>KHOe OTMETUTb):

HanpaBneHusi coobLeHNst Ha 3NEKTPOHHYH NMOYTY

Hanpasnenusa B JInyHbi kabuHeT Ha EMTY/PITY

HanpaBneHust paccbinku no cetu NoABUXKHON paanoTenedOHHON CBA3M KOPOTKNX
TEeKCTOBbIX CMC-COOOLLEHUN

C ob6paboTtkon, nepegayen M XpaHEHMEM MEPCOHAsbHbIX AaHHbIX B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 27 utonsa 2006 r. Ne 152-d3 «O nepcoHanbHbIX AaHHbIX» B
uensix n obbeme, HeoBXoaUMbIX A9 NONYYEHUST MyHUUMNANbHOW YCIyrn COrnaceH.
MNopnuck

(PUNO dpunsmyeckoro nuua nNMbo ero npeacTaBUTENS)
[aTa



MpunoxeHwne 3
K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNansHOM ycrnyru
«lNpepoctaBneHne nHgopmauuu,
npegycMoTpeHHON XXUnunLHbIM KO4eKCOM
Poccunckon ®efepaunn, B cepe ynpasneHus
MHOrOKBapTUPHbLIMW JOMaMU»

Komy

(dbamunus, nms, otyecTso (NnocnegHee npu
Hanuuuu) — Ons rpaxxgaH, nosiHoe
HaMeHOBaHWE OpraHn3auun, pamunus, ums,
OTYEeCTBO (nocnegHee npu HanMyuun)
pyKoBOAUTENSA — AN FOPUONYECKNX NNLY)

ALpec 3aaButens:

(moyTOBLIN MHAEKC U agpec, agpec
3NIEKTPOHHOM MOYThI)

TenedoH (dakc) 3assutens:

OTKA3

B npnemMe OKYMEHTOB, HeobxoauMbIX ans npepocTtaBneHuns ycnyrum

B npuemMme OOKYMEHTOB,

HeobxoAnMbIX and npenocrasrieHnA ycnyru:

(yka3blBaeTCa HaMMeHOBaHME YCInyru)

Bam oTkasaHo no creayloLlmm OCHOBaHUSIM:

Ne NyHKTa HaumeHoBaHMe ocHOBaHuA AN

Pa3bsicHeHne NPpU4YNH OTKa3a B npuneme

PernameHTa | 0TKasa B npunemMe JOKyMeHTOB OOKYMEHTOB

[lononHuTenbHO MHpOPMUPYEM:

(ykasbiBaeTcst MHopmaums, Heobxoanmas ans yCTpaHeHUs NPUYNH 0TKasa B npueme
[OKYMEHTOB, HEOOXOAMMbIX Ansi NpefoCcTaBneHns yCryrn, a Takke nHasi 4ononHuTenbHas
NHGOPMAaLMSA MPU HanNU4nn)




Mpu  ycTpaHeHMM  BbISIBNEHHbIX  HegocTatkoB, Bbl  BnpaBe  o6patutbcss  C
3asiBneHMem/3asBneHneM o6 ucrnpaBneHnyM onevaTok UM OWMOOK M OOKyMeHTaMu 3a
npenocTaBneHnemM MyHUUMNAanNbsHOW YCryron.

(AOIMKHOCTD) (mnoanuceb) (dbamunus, nus,
OTYEeCTBO)
(nocnegHee — npu
Hanu4nn)



MpunoxeHwne 4
K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNansHOM ycrnyru
«lNpepoctaBneHne nHgopmauuu,
npegycMoTpeHHON XXUnunLHbIM KO4eKCOM
Poccunickon ®epepaunn, B cepe ynpasreHus
MHOrOKBapTUPHbLIMW JOMaMU»

Komy

(dbamunus, nms, otyecTso (NnocnegHee npu
Hanuuuu) — Ons rpaxxgaH, nosiHoe
HaMeHOBaHWE OpraHn3auun, pamunus, ums,
OTYEeCTBO (nocnegHee npu Hanuynn)
pyKoBOAUTENSA — AN FOPUONYECKNX NNLY)

AfOpec 3aaButens:

(nouTOBbLIN MHAEKC N agpec, TenedoH, agpec
3NEKTPOHHOM MoYThl)

TenedoH (dakc) 3assutens:

YBEOOMNEHUE
006 oTKase B MCnpaBrieHUn one4vyaTok Unm owmnbok

(HaMMeHoBaHWe YNofTHOMOYEHHOrO opraHa)

Ha OCHOBaHUN
OTKa3aHO B UcnpasJieHnn onevyaTtok nmnmn OLInBOK.

NaHHbIi 0TKa3 MOXeT ObiTb 0GXanoBaH B AocyAeOGHOM Mopsiake MyTem HarpasieHus)
xanobbl B , @ TaKke B cyaebHom

nopsiake.

[ononHUTEeNnsHO NHOPMUpPYEM:

(ykasblBaeTcs MHcbopmaums nNpu Hanm4mm)

(AOSMKHOCTDL) (noanuceb) (bamunus, nms, otyecTBo)
(nocnegHee — Npy HanNU4uK)



